
(Vendor Name) 

(Contract Title) 

Request for Vendor Contract Update 

Pursuant to the terms of your awarded vendor contract, all vendors must notify and receive approval from Region 
4/OMNIA Partners, Public Sector when there is an update in the contract. No request will be officially approved without 
the prior authorization of Region 4.  Region 4 reserves the right to accept or reject any request. 

 hereby provides notice of the following update to 

Contract number:  for 

on this date  . 

Instructions: Vendors must check all that may apply and shall provide supporting documentation. Place your initials next to each item 
to confirm that documents are indeed included. Request received without supporting documentation will be returned. 

☐ Authorized Distributors/Dealers
____ Addition 
____ Deletion 

____ Supporting Documentation 

☐ Price Update
____ Supporting Documentation 

☐ Material Change
____ Assignment 

____ Change in Ownership (Sale/Purchase) 

____ Bankruptcy 
____ Acquisition 

____ Merger 

____ Supporting Documentation 

☐ Other
____ Supporting Documentation 

☐ Products/Services
____ New Addition 
____ Update Only 

____ Supporting Documentation 

☐ Discontinued Products/Services
____ Supporting Documentation 

☐ States/Territories
____ Supporting Documentation 

Notes: Vendor may include other notes regarding the contract update here: (attach another page if necessary). For material changes, 
indicate the name of the company of the awarded supplier and the official name of assigned or added company. 

Signature of Vendor: ☐ Approved Date:

Submitted By: ☐ Denied Date:

Title:  Region 4 ESC 1st Review: _________
Initials 

Fellowes, Inc. 

R221001 Ergonomic Workplace Solutions 

AM

Amy Maxey

Director of Vertical Markets

4/2/25

✔

Due to rising freight and wood crate costs, Fellowes is updating it's freight program for markerboards. The new freight policies 
are attached.  
 
The second involves four (4) Contract Interior Models that should have received list price increases with the January Price 
Increase Announcement. These models listed below will move to the noted list pricing effective April 12th, 2025. 
VITA QuickShip - VI-QS-9648-GL-M-WHT US List $2378 
MURO QuickShip - MU-QS-9648-GL-M-WHT US List $1933 
Acrylic Screen – TTMODACR-489-FST - US List $410 
Acrylic Screen – TTMODACR-609-FST – US List $475

Docusign Envelope ID: AB201889-B5D2-4E9E-967E-9023B1897AF5

4/16/2025



Contact Phone Number: 

Region 4 ESC: 

Email Address: 

For material changes, the awarded contract holder and/or subsequent assignee agrees to and understands the 
following principles:  

i. Contract holder reference.  If the contract holder undergoes a merger, acquisition, or partial assignment, in
which case they still maintain the contract, then all transactions made under the existing contract number (including 
purchase orders) must reference the name of the awarded contract holder.  The exception to this requirement is if the 
contract holder no longer holds the contract or if the company has been acquired by another company and undergone 
a name change.  Notice of the authorized name change, to the existing contract, must be provided and approved by 
Region 4. 

In instances where the contract holder has acquired a separate and distinct company, and it is necessary to designate 
those certain purchases facilitated by the non-contract holder, then this designation may be made if, and only if, the 
contract holder is also referenced on the transaction. 

ii. Maintenance of records.  Both the awarded contract holder and subsequent assignee agree to remain
responsible for maintaining all auditable records, including documents kept in the ordinary course of business and sales 
invoices, related to OMNIA Partners, Public Sector and/or contract number pursuant to the statutory requirements 
identified in the vendor contract. 

iii. Payments.  Both the awarded contract holder and subsequent assignee agree that all payments made by
participating entities must be made directly to the contract holder, unless otherwise approved by Region 4.  Accordingly, 
both parties acknowledge that in instances where it is necessary to designate the purchases facilitated by assignee, that 
the contract holder must also be referenced on the purchase order. 

iv. Handling of Proprietary and/or Confidential Information.  In accord with the terms of the contract, both
awarded vendor and assignee agree that at all times it will hold in strict confidence and not disclose to any third party 
Confidential and/or Proprietary information of Region 4, except as approved in writing by Region 4, and will use the 
Confidential Information for no purpose other than providing services under the contract.  Both awarded vendor and 
assignee shall only permit access to Confidential Information to those of its employees or authorized representatives 
having a need to know and who have signed confidentiality agreements or are otherwise bound by confidentiality 
obligations at least as restrictive as those contained herein. 

This document is to be construed in strict accordance with the terms and conditions outlined in the Region 4/vendor 
Master Agreement referenced herein.  Both awarded vendor and assignee agree to uphold the vendor obligations set 
forth in the vendor agreement.  This Agreement will become effective when signed by all parties. 

Signature 

812.661.0599
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Effective 4/1/2025

US Freight Program: 

Freight terms for all Contract Interiors products except for 
Markerboards are as follows:
• Orders under $3,500 list will incur a flat $35 net fee
• Orders over $3,501 list ship free
• Residential freight deliveries will incur a flat $70 net fee.

Quickship Wall-Mounted Markerboards and Accessories:
• Orders over $3,501 list ship free
• Orders under $3,500 list will incur a flat $35 net fee
• Residential deliveries: $70 flat fee

Mobile, Custom, and Non-Quickship Wall-Mounted Markerboards:
• Orders over $15,000 list ship free
• Orders $7,501 - $14,999 list:  $350 flat fee
• Orders $50- $7,500 list:  $200 flat fee

Crate Fees:
Non-Quickship Wall-Mounted Markerboards (VITA & MURO made-to-
order):
$40 per markerboard.

Q! Portrait and Landscape & AX Mobile Markerboards:
• 1 unit: $300 each
• 2-3 units: $225 each
• 4+ units: $150 each

VITA QS & MURO QS (QuickShip): No crate fees (ship in cartons). 
AF Markerboards: No crate fees (ship on individual pallets).
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February 28, 2025

To our Dealers and Valued Partners:

This correspondence is to notify you of a couple of changes within our Contract Interiors business 
segment.

The first is a change to the Contract Interiors freight program found in our terms and conditions. 
The adjustment is to offset the increased freight expenses incurred in our Markerboards product 
category.

Quickship Wall-Mounted Markerboards and Accessories (US Orders)

• Orders over $3,501 list ship free
• Orders under $3,500 list will incur a flat $35 net fee
• Residential deliveries: $70 flat fee

Mobile, Custom, and Non-Quickship Wall-Mounted Markerboards:
• Orders over $3,501 list ship free
• Orders under $3,500 list will incur a flat $35 net fee
• Residential deliveries: $70 flat fee

Crate Fees:
Non-Quickship Wall-Mounted Markerboards (VITA & MURO made-to-order): 
$40 per markerboard. 

Q! Portrait and Landscape & AX Mobile Markerboards:

• 1 unit: $300 each
• 2-3 units: $225 each
• 4+ units:  $150 each

VITA QS & MURO QS (QuickShip): No crate fees (ship in cartons). AF Markerboards: No 
crate fees (ship on individual pallets).

The second involves four (4) Contract Interior Models that should have received list price 
increases with the January Price Increase Announcement. These models listed below will 
move to the noted list pricing effective April 1st, 2025.

 • Acrylic Screen – TTMODACR-489-FST - US List $410
• Acrylic Screen – TTMODACR-609-FST – US List $475
• VITA QuickShip - VI-QS-9648-GL-M-WHT US List $2378
• MURO QuickShip - MU-QS-9648-GL-M-WHT US List $1933

The Contract Interiors Catalog (PDF Version) Terms and conditions and Product models, 
Markerboard Price List, fellowes.com website listings, all specification tools (CET, 2020) each 
will be updated with these program and pricing adjustments effective April 1st as well.

Please reach out to your local Fellowes Contract Interiors Sales Representative with any 
questions. Thank you in advance for your
understanding.

Fellowes Contract Interiors
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