
(Vendor Name) 

(Contract Title) 

Request for Vendor Contract Update 

Pursuant to the terms of your awarded vendor contract, all vendors must notify and receive approval from Region 
4/OMNIA Partners, Public Sector when there is an update in the contract. No request will be officially approved without 
the prior authorization of Region 4.  Region 4 reserves the right to accept or reject any request. 

 hereby provides notice of the following update to 

Contract number:  for 

on this date  . 

Instructions: Vendors must check all that may apply and shall provide supporting documentation. Place your initials next to each item 
to confirm that documents are indeed included. Request received without supporting documentation will be returned. 

☐ Authorized Distributors/Dealers
____ Addition 
____ Deletion 

____ Supporting Documentation 

☐ Price Update
____ Supporting Documentation 

☐ Material Change
____ Assignment 

____ Change in Ownership (Sale/Purchase) 

____ Bankruptcy 
____ Acquisition 

____ Merger 

____ Supporting Documentation 

☐ Other
____ Supporting Documentation 

☐ Products/Services
____ New Addition 
____ Update Only 

____ Supporting Documentation 

☐ Discontinued Products/Services
____ Supporting Documentation 

☐ States/Territories
____ Supporting Documentation 

Notes: Vendor may include other notes regarding the contract update here: (attach another page if necessary). For material changes, 
indicate the name of the company of the awarded supplier and the official name of assigned or added company. 

Signature of Vendor: ☐ Approved Date:

Submitted By: ☐ Denied Date:

Title:  Region 4 ESC 1st Review: _________
Initials 

Fellowes Inc

R221001 Ergonomic Workplace Solutions 

CP

CP

Charity PIomelli Digitally signed by Charity PIomelli 
Date: 2025.09.10 11:57:27 -04'00'

Charity Piomelli

Public Sector Contracts Manager

9/10/25

Confirming end user discount structure for Titan and Volo lines will mirror discounts offered on expiring Omnia contract  #07-87 Furniture (noted below): 
 
Titan & Volo: 
 $1-$7,500: 51% 
 $7,501-$15,000: 53% 
 $15,001 - $50,000: 57% 
$50,001 - $100,000: 63% 
$100,000+: Negotiable 
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