Appendix A - Management Plan

Attach a copy of the firm’s management plan for this project. Per the evaluation criteria set forth in the
Proposal Evaluation, the management plan shall include the following:

1) Provide a brief history and description of your company, including an overview and experience providing
similar projects and services relating to the Contract being bid:
- General Construction

<__- Mechanical, Electrical, and Plumbing (MEP

- Roofing

2) Describe your general understanding of the JOC system to include the joint scoping of work, the
preparation of price proposals and Job Order proposals, using the Construction Task Catalog®,
meeting the contractual deadlines of proposal development, the rapid mobilization and start-up of
Job Orders, and the expedient closeout of Job Orders) See page 3

3) Provide a subcontracting plan to include the purchasing of subcontractor services, and work to be
accomplished with in-house forces. Identify the amount and type of subcontracting anticipated.
Demonstrate in writing your ability to coordinate multiple subcontractors on multiple projects at
multiple locations.  See page 3

4) Provide a list of contemplated subcontractors. See page 3

5) The Contractor’s input during the development of the Detailed Scope of Work is a valued
component of any JOC program. Outline and describe the Value-Engineering processes you
have employed over the last 5 years identifying what worked best and what did not. ~ See page 3

6) Demonstrate your firm’s ability to understand the Design and Build environment and how
the JOC process can partner with this concept. UNM is seeking a full function contracting
relationship that will allow a willing partnership in both design and execution of remodeling
projects. Design and flexibility will be crucial to our customer base and successful
Proposers must be willing to cooperate with this process.  See page 3

7) Please provide contact information for the person(s) who will be responsible for the
following areas. If not applicable, write “Not Applicable”

Executive Contact:

Contact Person:  Sal Tortorici

Title: Vice President Field Operations

Phone:__ 505-884-0994 Fax: __505-883-5073

Email: stortorici@yearout.com
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Marketing:

Contact Person: __Rebecca Rodriguez

Title: Business Development Manager
Phone:_ 505-884-0994 Fax: 505-883-5073
Email: rrodriguez@yearout.com

Account Manager/Sales Lead:

Contact Person: Erik Donoghue

Title: Project Manager
Phone:__505-884-0994 Fax: __505-883-5073
Email: edonoghue@yearout.com

Sales Support:

Contact Person: __Rehecca Rodriguez

Title: Business Development Manager
Phone:  505-884-0994 Fax: _ 505-883-5073
Email: rrodriguez@yearout.com

Contract Management (if different than sales lead):

Contact Person:

Title:

Phone: Fax:

Email:

Financial Reporting:

Contact Person: Becky Auge
Title: Vice President Finance
Phone:  505-884-0994 Fax: _ 505-883-5073

Email: bauge@yearout.com




MANAGEMENT PLAN (Appendix A)

1. Founded in 1963 by Bob Yearout, Yearout Mechanical has been a premier Plumbing and Mechanical
contract in the State of New Mexico. Our ever-evolving technology coupled with the industries highly
training and most qualified personnel, there ultimately becomes no job or scope within the industry Yearout
cannot fulfil.

2. Yearout has vast experience in JOC Contracting, from leading the process as a “prime” contractor to being
part of larger teams to formulate a successful project. Yearout has been called on time and time again to
develop scopes of work consistent with the client's needs and overall best practice for any given project.
We have employed the methods set forth in Job scoping by utilizing the Gordian (Construction Task
Catalog®) pricing standards (mentioned in this RFP). A comprehensive tasking directive plan that
implements a standardized set of processes to ensure that all employees are consistently performing the
entire scope 100% of the time is used any strictly adhered to at all time. These standards are set forth in
order to protect the employees, site personnel, public easements, right of ways, and pedestrians, as well
as the rest of the project environment. Throughout Yearout, it is our individual mission to see that all
projects are completed safely and on time and within budget. Our greatest accomplishments are when our
clients could not imagine success without us.

3. A key element in any project is the subcontractor base that will actually put the work in place. Issue
qualification documents to ensure subcontractors and suppliers meet both Project and State requirements
for construction. If required we review all equipment submittals to ensure compliance with the Owners
project requirements. We negotiate terms and conditions of subcontracts and purchase orders. Being a
large well diversified company we can execute many projects simultaneously as well as manage multiple
sub-contractors and suppliers. It is our policy to treat our subcontractors fairly and pay them promptly for
their work. As we award contracts to the firms best suited to accomplish the work, we ensure the scopes
are understood and available resources of each organization is focused and ready for the task ahead.
Below is a list a Few subcontractors we have teamed with in the past with successful results:

4. Prime Electric
DKD Electric
First Mesa Construction
Energy Balance Inc
Crane Services, INC
Mountain States Crane Services

5. Yearout consistently looks for innovative and cost effective ways to execute tasks, with minimal impact on
the function or original design intent of the project. We maintain the highest standards and deliver quality
sustainable designs to each project, delivered through some of the industries most talented PM’s,
Foreman, and Craftsmen.

6. Yearout’s Design build team has consistently and reputability, executed projects of all sizes and scopes.
More specifically Plumbing and HVAC Value Design is what defines us as a customer focused
Construction Company, and one of the leaders in innovation and value in the Construction Industry.

Executive Contact

Sal Tortorici

VP Operations

505-884-0994 Ex 6365 (F) 505-883-5073
stortorici@Yearout.com
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Appendix B - Contractor’s Statement of Qualification

1. ORGANIZATION
Name: Yearout Mechanical, LLC Address:

Principal Office:

[ ] Corporation [ ] Partnership [ ] Sole Proprietorship [ ] Joint
Venture

[X] Other  Limited Liability Company
a. How many years has your organization been in business as a contractor? 59 years

b. How many years has your organization been in business under its present business
name?

5 years

c. Under what other or former names has your organization operated?

Yearout Mechanical, Inc. and Yearout Mechanical & Engineering, Inc.

d. Department of Work Force Solutions Contracting Registration # _28501691192016

Effective Dates: 4/15/22/ to _4/29/24

e. Submit FEIN and Dunn & Bradstreet report.  Attached

f. Describe any present or past litigation, bankruptcy or reorganization involving
supplier. None

g. Felony Conviction Notice: Indicate if the supplier
= s a publicly held corporation and this reporting requirement is not applicable;

* is not owned or operated by anyone who has been convicted of a felony; or

= is owned or operated by and individual(s) who has been convicted of a felony
and provide the names and convictions.

No to all of the above
h. Describe any debarment or suspension actions taken against supplier

None

2. LICENSING

a. Name of license holder (or qualifying party) exactly as on file with the State of New
Mexico Construction Industries Division:

Yearout Mechanical, LLC

b. License Classification: M98 GR98 & GF09 C. License




Number: _ 2363 License Code: _$1.000.000+

d. Issue Date: _7/01/1967 Expiration Date: _06/30/2023

. Is the firm’s contractor’s license free of ever being suspended or revoked by the CID or
by the appropriate licensing agency in any other state?
[X] Yes [ ] No (attach
explanation)

Does your firm hold all applicable business licenses required by state and local law?
= License Number: _ZB1 992389 Jurisdiction: _Bernalillo County
Name of License Holder, exactly as it appears on file with jurisdictional authorities.

Yearout Mechanical
Issue Date: _9/9/2022 Expiration Date: _9/9/2023

= License Number; BRC-2002-276346  Jurisdiction: City of Albuguerque

Name of License Holder, exactly as it appears on file with jurisdictional authorities.
Yearout Mechanical

Issue Date: 03/01/2022 Expiration Date: _(02/28/2023

License Number: 22-00013527 Jurisdiction: _City of Rio Rancho

Name of License Holder, exactly as it appears on file with jurisdictional authorities.
Yearout Mechanical

Issue Date: _6/24/2022 Expiration Date: _ 6/30/2023

. Is your firm registered with the State of New Mexico’s Purchasing Department with a
Resident Preference Number? [X Yes [ ] No

Resident Preference Number: | 0072759984 Issue Date: 3/13/2020

Name of number holder, exactly as it appears on file with State Purchasing.
Yearout Mechanical

. Is your firm free from formal debarment from public works, federal, state or local
jurisdictions?
[X] Yes [ ] No (attach explanation®)

(1) Total number of current employees:

Project Managers 6
Estimators 6
Superintendents 6
Foremen 20

Tradesmen 200




Administration 50

Others 0

3. CAPACITY AND CAPABILITY TO PERFORM THE WORK
a. Resources.

(2) Does your firm have the immediate capacity to perform the work required for this
project?
[X] Yes [ 1No

(3) What is the number and location of support centers, if applicable, and location of
corporate offices?
2 - Albuquerque and Las Cruces

(4) What was your annual construction volume over the last three (3) fiscal years?

$65,800,000
(5) What are your overall public sector sales, excluding Federal Government, for last three (3)
?
Yearss  ¢160,000,000

(6) What is your strategy to increase market share in the public sector?

Continue to be New Mexico's premier HVAC/Plumbing contractor
(7) What differentiates your company from competitors in the public sector?

Safety, Corporate Culture, Technology, Quality and training for our skilled tradespersons

(8) Describe any green or environmental initiatives or policies.

See Appendix D - approach to recycling
(9) Provide any necessary detail as it relates to standard ordering methods and payment terms.

Net 30 days - PO or Job Specific Contracts
(10) If Contractor requires additional agreements with Participating Public Agencies, provide a copy of

the proposed agreement herein.

NA

4. SURETY

a. Firm’s current surety company: _Rosenberg & Parker Surety
Will this surety be used for the construction contract for this project?
[x]Yes
[ 1No (attach explanation*)




Contact Agent: _Jon Black Telephone:  610-668-9100

Years utilizing this surety: _3 Maximum capacity: _$300,000,000

Aggregate Total of current surety in force: _$100.000.000

s the surety company to be used on this project licensed to do business in the State of
New Mexico?
[X] Yes [ ] No (attach explanation*)

Is your firm free of having any construction contracts taken over by a surety for
completion in the past five (5) years?
[X] Yes [ 1No (attach explanation®)

Complete Attachment A (Notarized Declaration of Surety) Provide a letter
from your bonding company setting forth your company’s available
bonding capacity and availability and confirming that, if required, your
company could provide labor and material payment bonds and
performance bonds for certain projects up to the bonding capacity.

5. SAFETY

a.

Does your firm have a written safety program compliant with current state regulations?
[X] Yes [ ] No (attach explanation®)

(NOTE: Selected contractor will be required to provide a copy of their firm’s written
safety program at the time of contracting.)

Provide the Recordable Incident Rate for the past calendar year: 2.29

Is your firm free of committing serious or willful violations of federal or state safety laws
as determined by a final non-appealable decision of a court or government agency?
X] Yes [ ] No (attach explanation®)

d. Provide your safety record, safety rating, EMR and worker's compensation rate
where available.

6. INSURANCE & CLAIMS HISTORY

a.

Is your firm free from any court judgments, pending litigation, arbitration and final
agency decisions filed within the last five (5) years in a construction related matter in
which the contractor, or any officer, is or was party?

[X] Yes [ ] No (attach explanation®)

Has your firm during the past five (5) years been free of a determination by a court of
competent jurisdiction that it filed a false claim with any federal, state, or local
government entity?



X] Yes [ ] No (attach explanation®)

c. Does your firm have the ability to provide the required insurance in the limit stated in
the project documents?
[X] Yes [ ] No (attach explanation®)

d. Complete Attachment B (Proof of Insurance) by providing a letter from an
insurance carrier stating that the firm is able to obtain insurance in the limits
required in the RFP.

7. QUALITY ASSURANCE

a. Does your firm have a written Quality Assurance Program?
[X] Yes [ ] No (attach explanation®)

b. Complete Attachment C (Copy of Quality Assurance) Program by providing a
copy of the written Quality Assurance Program.

8. PROJECT SCHEDULING

a. Has the firm been involved with a construction project within the past five (5) years,
where the schedule was not met?
[ ]Yes [X] No

If yes, please explain
= Project 1 Name:

Reason for Delay:

* Project 2 Name:

Reason for Delay:

=  Project 3 Name:

Reason for Delay:

b. Has the firm been assessed liquidated damages due to scheduling for any project in
the past five (5) years?
[ ]Yes [ No

If yes, please list project(s)
= Project 1 Name:




= Project 2 Name:

= Project 3 Name:

9. LABOR CODE VIOLATIONS

a. Has your firm, during the past five (5) years, been free of any determinations by a
court or an administrative agency of repeated or willful violations of laws and/or
regulations pertaining to the payment of prevailing wages or employment of
apprentices of public works projects?

[X] Yes [ ] No (attach explanation®)

b. Complete Attachment D (Affidavit of Non-Violation of Labor Codes) by
providing requested affidavit of non-violation of labor codes.

c. s the firm free of all sub-contractor Fair Practices Act violations for the past five (5)
years?
[X] Yes [ ] No (attach explanation®)

10. VALUE STATEMENT
UNM places a strong emphasis on diversity, quality management and sustainable efforts and
strives to utilize these practices in its everyday activities. Complete Attachment E
(Copy of Value Statement) by describing your firm's value system and note how you would
demonstrate such practices on this project?

11. CONTRACTOR’S COMMENTS
a. *Complete Attachment F (Clarifications, and Explanations) if you have selected any answers in

the qualification statement

that require further explanation. Note the question number and proceed with the
explanation. This attachment may also be used if necessary to further clarify any of the
answers to the above qualification questions, by noting the question number and posting
the clarification.

b. Complete Attachment G (Additional Information (Optional) if you would like to provide
additional information about your firm and/or proposal.

The undersigned certifies that all of the qualification information submitted with this form is true and
correct.

Signature of authorized representative Z%;,,/,&W

Printed or typed name___Marni Goodrich




Title  Director Business Operations

Date 11/16/2022

Company name___Yearout Mechanical, LLC

Address 8501 Washington St. NE

City/State/Zip Albuquerque, NM 87113

Telephone _505-884-0994 Fax __505-883-5073

Email mgoodrich@yearout.com

ATTACHMENTS INCLUDED - 12
Please check all attachments included in the proposal

X Notarized Declaration of Surety
Proof of Insurance
Copy of Quality Assurance Program
Affidavit of Non-Violation of Labor Codes

Copy of Value Statement
Clarifications, and Explanations
Additional Information (Optional)
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g’ IRS Department of the Treasury
i Internal Revenue Service

-

022472

In reply'refer to: 0423419737

ODGDEN UT 84201-0046 Aug. 19, 2021 LTR 3064C 0
85-0169119 000000 OO
00025800
BODC: SB

YEAROUT MECHANICAL LLC
8501 WASHINGTON ST NE
ALBUQUERQUE NM 87113-1679

Taxpaver identification number: 86-0169119

Dear Taxpavenr:
Thank vou for vour correspondence dated Oct. 30, 2020

We have received vour conversion documentation from vour state. Your
account has been updated accordingly. Your Subchapter S status with an
effective date of Dec. 13, 2018 remains in effect

If you need any forms, schedules, or publications mentioned in this
letter, vou can get them by visiting our website at
Www.irs.gov/forms-pubs or by calling toll-free at 800-TAX-FORM
(800-829-3676).

If vou have questions, you can call Enity at
801-620-6449 between 12:01 a.m. and 11:59 p.m. MST.

If vou prefer, vou can write to the address at the top of the first
page of this letter.

When vou write, include a copy of this letter, and provide vour
telephone number and the hours we can reach vou in the spaces below.

Telephone number ( ) Hours

Keep a copy of this letter for yvour records.

Thank vou for vour cooperation.



YEARDUT MECHANICAL LLC
8501 WASHINGTON ST NE

ALBUQUERQUE

Enclosures:

NM

87115-1679

0423419737
Aug. 19, 2021 LTR 3064C 0
85-0169119 ooo000 0O
00025801

Sincerely vours,

i LA

Sheri L. Steed
Entity Department Manager
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CreditBuilder™ INSIGHTS MY COMPANY Q Your Progress: 25% v ?

Update your information with D-U-N-S® Manager

YEAROUT MECHANICAL, LLC.

D-U-N-S: 03-570-8973
ADDRESS: 8501 Washington St Ne, Albuguerque, NM, 87113, United States

Export as PDF v

Report as of: 11-17-2022

Risk Assessment QUESTIONS?
SCORES AND RATINGS
Max. Credit PAYDEX® Score © Delinquency Predictor Financial Stress Supplier Evaluation
Recommendation © Percentile © Percentile © Risk Rating ©
US$ 270,000
57 1 5 2 UNAVAILABLE

MODERATE RISK MODERATE-HIGH RISK MODERATE-HIGH RISK

D&B GUIDANCE @

Overall Business Risk

LOW- MODERATE-
LOW MODERATE HIGH
MODERATE HIGH

Dun & Bradstreet Thinks...

* Overall assessment of this company: SOME-STABILITY-CONCERNS

* Based on the perceived sustainability of this company: MODERATELY-HIGHER-THAN-
AVERAGE-RISK-OF-FINANCIAL-STRESS-DISCONTINUED-OPERATIONS-OR-BUSINESS-
INACTIVITY

* Based on the payment behavior of this company: HEIGHTENED-POTENTIAL-FOR-
SEVERELY-DELINQUENT-PAYMENTS

Maximum Credit
Recommendation @

US$ 270,000

The recommended limit is based on a
moderately high probability of severe
delinquency or business failure.

PAYDEX® SCORE @

57 Risk of Slow |
Moderate

Low Risk (100) High Risk (1)

Based on a D&B PAYDEX® Score of

https://creditbuilder.dnb.com/report/risk-assessment?duns=035708973

Based on 24 mon@

& Hi there, thanks for stopping 1
by Dun & Bradstreet! Can | point  Ter
you in the right direction?

1/5


https://dnb.com/duns-number/view-update-company-credit-file.html
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Business and Industry Trends @
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Dun & Bradstreet
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2020

JAN
2021

PAYDEX® Score

Understand My Score

Payment History @

{

FEB MAR APR
2021 2021 2021
Ay

Total Last 24 Months: 49

Date of
Experience v

11722

10/22

10/22

10/22

10/22

KEYS

PAYDEX®

100

90

80

70

60

50

40

2Nn

https://creditbuilder.dnb.com/report/risk-assessment?duns=035708973

Payment Status v

Pays Slow 30-60+
Pays Prompt to Slow
90+

Pays Prompt to Slow
90+

Pays Prompt to Slow
90+

MAY
2021

Selling
Terms

Cash
account

JUN
2021

Industry Medi...

[

{

JUL AUG SEP ocT Nov DEC JAN FEB MAR APR
2021 2021 2021 2021 2021 2021 2022 2022 2022 2022
Industry Uppe... Industry Lowe... -C-

View All

High Credit Now Owes Past Due Months Since Last
(Us$)~ (US$)~ (US$)~ Salev

50 - - Between 6 and 12

Months

250 250 250 Between 2 and 3

Months

5,000 5,000 1,000 1

20,000 7,500 2,500 1

900,000 75,000 7,500 1

Payment Practices

Anticipate

Discount

Prompt

15 Days Beyond Terms

22 Days Beyond Terms

30 Days Beyond Terms

60 Days Beyond Terms

QN Nave Ravand Tarmc

& Hi there, thanks for stopping
by Dun & Bradstreet! Can | point
you in the right direction?

2/5


https://creditbuilder.dnb.com/report/trade-payments?duns=035708973#trade-lines-table
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20 120 Days Beyond Terms

1-19 Over 120 Days Beyond Terms
UN Unavailable

DELINQUENCY PREDICTOR SCORE @

15 Score Class
465 1 4
Low Risk (100) High Risk (1)

Based on a D&B Delinquency Predictor Percentile of 15

Factors Affecting Your Score:
* Proportion of past due balances to total amount owing
® Proportion of slow payments in recent months
* Higher risk industry based on delinquency rates for this industry

¢ Limited time under present management control

Level of risk Probability of Delinquency Compared to Businesses in D&B Database

Moderate-High 10.19% 10.2%

Business and Industry Trends @
100

90

80

70

60

50

40

30

20

DEC JAN FEB MAR APR MAY JUN JuL
2021 2022 2022 2022 2022 2022 2022 2022

Delinquency P... -+ Industry Medi...

FINANCIAL STRESS SCORE @

Score Class
2
1344 ¥ 4
Low Risk (100) High Risk (1)

Based on a D&B Financial Stress Percentile of 2

Factors Affecting Your Score:

* Composite credit appraisal is rated limited & Hi there, thanks for stopping
by Dun & Bradstreet! Can | point
you in the right direction?

* High proportion of past due balances to total amount owing
* Low proportion of satisfactory payment experiences to total payment experiences

* High proportion of slow payment experiences to total number of payment experiences
a I Cilinae vanAaviad

https://creditbuilder.dnb.com/report/risk-assessment?duns=035708973
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¢ Unstable Paydex over last 12 months

Level of risk Probability of Failure

Moderate-High 2.29%

Business and Industry Trends @
100

90

80

70

60

50

40

30

20

Dun & Bradstreet

Average Probability of Failure for Businesses
in D&B Database

0.48%

0 w w

2021 2022 2022 2022

Financial Stres... -O- Industry Medi...

APR MAY
2022 2022

JUN JuL
2022 2022

SUPPLIER EVALUATION RISK RATING @

NOT AVAILABLE

Based on 24 months of data

D&B RATING @

Current Rating as of 04-13-2020
Employee Size Risk Indicator

1 R : 10 employees and over 4 . Higher than Average Risk

Previous Rating
Employee Size

1 R : 10 employees and over

Risk Indicator

D&B VIABILITY RATING @

Portfolio Comparison Score @

Level of risk

Moderate-High

7
Low Risk (1) High Risk (9)
Probability of becoming no longer viable Percentage of businesses ranked with this
7% score viable
14% 5%

Viability Score @

5

https://creditbuilder.dnb.com/report/risk-assessment?duns=035708973

Rating Confidence Level
Robust Predictions

Average probability of becoming no longer

®

& Hi there, thanks for stopping

Level of risk
Low

by Dun & Bradstreet! Can | point
you in the right direction?
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Low Risk(1) High Risk (9)
Probability of becoming no longer viable Percentage of businesses ranked with this Average probability of becoming no longer
7% score viable
14% 14%

Data Depth Indicator @
* Rich Firmographics

* Extensive Commercial Trading Activity

® Basic Financial Attributes

Predictive (A) Descriptive (G)

Company Profile @
Compared to ALL US Businesses within the D&B

Database:

Financial Trade Company Years in

. . * Financial Data : Not Available
Data Payments Size Business

vi * Trade Payments : Not Available
* Company Size : Not Available
Not Not . . . .
_ Not Available - Not Available ® Years in Business : Not Available

Available Available

©Dun & Bradstreet, Inc. 2022. All rights reserved

Privacy Policy | Terms of Use

& Hi there, thanks for stopping
by Dun & Bradstreet! Can | point
you in the right direction?
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@ ARGO SURETY

November 15, 2022

Yearout Mechanical, LLC
8501 Washington Street NE
Albuquerque, NM 87113

Re: Yearout Mechanical, LLC — Bonding Capacity

To Whom It May Concern:

Yearout Mechanical, LLC is a highly regarded and most valued client of R&P Surety, LLC and
Argo Surety. Argo Surety has expressed its willingness to provide bonding support on single

projects of $100,000,000 with total aggregate of $300,000,000; this would not preclude us from
considering contracts in excess of these amounts.

In accordance with the normal surety practice, we would expect that the execution of any final
bonds would be subject to a review of the contract documents by Yearout Mechanical, LLC
and Argo Surety. Argo expressly reserves its right to modify its plans prior to issuing final
bonds upon review of the terms and conditions of the contract and final bonds, pertinent
underwriting information, and project financing.

Sincerely, Wiy,
( M o S S ORI o
. () =7 e
3 0.0 - : . = E
Elizabeth P. Cervini : 8 SE AL i3
Attorney-in-Fact < dj_ 1948 <38
2" Lo, ' \:."
cc: U. Theresa Lee, Argo Surety “, ™

1 Argo Surety is an A- (Excellent) A.M. Best rated insurance company. Financial Size Category XIV ($1.5 billion to $2 billion).
P.O. Box 469011

San Antonio, TX 78246
www.argolimited.com
T 281 640 7912




currency rate, interest rate or residual value guarantees.

Not valid for mortgage, note, loan, letter of credit,

This Power of Attorney limits the acts of those named herein, and they have no authority to
bind the Company except in the manner and to the extent herein stated.

leert ’ Liberty Mutual Insurance Company
Mutual. The Ohio Casualty Insurance Company Certificate No: 8205087-019008
Y T—— West American Insurance Company
SURETY
POWER OF ATTORNEY

KNOWN ALL PERSONS BY THESE PRESENTS: That The Ohio Casualty Insurance Company is a corporation duly organized under the laws of the State of New Hampshire, that
Liberty Mutual Insurance Company is a corporation duly organized under the laws of the State of Massachusetts, and West American Insurance Company is a corporation duly organized
under the laws of the State of Indiana (herein collectively called the “Companies”), pursuant to and by authority herein set forth, does hereby name, constitute and appoint, Christine M.
Hrusovsky, David A. Johnson, David C. Rosenberg, Denise M. Bruno, Elizabeth P. Cervini, Harry C. Rosenberg, Jack Rosenberg, James M. DiSciullo, Jonathan F.
Black, Joyce M. Houghton, Julia R. Burnet, Matthew J. Rosenberg, Melissa J. Hinde, Stephanie S. Helmig

all of the city of Wayne state of PA each individually if there be more than one named, its true and lawful attorney-in-fact to make,
execute, seal, acknowledge and deliver, for and on its behalf as surety and as its act and deed, any and all undertakings, bonds, recognizances and other surety obligations, in pursuance
of these presents and shall be as binding upon the Companies as if they have been duly signed by the president and attested by the secretary of the Companies in their own proper
persons.

IN WITNESS WHEREOF, this Power of Attorney has been subscribed by an authorized officer or official of the Companies and the corporate seals of the Companies have been affixed
theretothis  23rd  day of March , 2021 .

Liberty Mutual Insurance Company
The Ohio Casualty Insurance Company
West American Insurance Company

(L

David M. Carey, Assistant Secretary
State of PENNSYLVANIA

County of MONTGOMERY

Onthis 23rd dayof  March , 2021 before me personally appeared David M. Carey, who acknowledged himself to be the Assistant Secretary of Liberty Mutual Insurance
Company, The Ohio Casualty Company, and West American Insurance Company, and that he, as such, being authorized so to do, execute the foregoing instrument for the purposes
therein contained by signing on behalf of the corporations by himself as a duly authorized officer.

IN WITNESS WHEREOF, | have hereunto subscribed my name and affixed my notarial seal at King of Prussia, Pennsylvania, on the day and year first above written.
- e
san PASN

Commonwealth of Pennsylvania - Notary Seal
Teresa Pastella, Notary Public
Montgomery County

&/ B\ /\ 77
I: | ) My commission expires March 28, 2025 By: M/ﬂ 7%& W)

OSUR@libertymutual.com.

?/ APO{? verification inquiries,

[ )
y |/ Commission number 1126044 n
\\ 41, %"ﬁ‘_j}?/\o); Member, Pennsylvania Association of Notaries Teresa PaSte"a’ Notary Public

4Ry W
This Power of Attorney is made and executed pursuant to and by authority of the following By-laws and Authorizations of The Ohio Casualty Insurance Company, Liberty Mutual
Insurance Company, and West American Insurance Company which resolutions are now in full force and effect reading as follows:

ARTICLE IV - OFFICERS: Section 12. Power of Attomey.

Any officer or other official of the Corporation authorized for that purpose in writing by the Chairman or the President, and subject to such limitation as the Chairman or the
President may prescribe, shall appoint such attorneys-in-fact, as may be necessary to act in behalf of the Corporation to make, execute, seal, acknowledge and deliver as surety
any and all undertakings, bonds, recognizances and other surety obligations. Such attorneys-in-fact, subject to the limitations set forth in their respective powers of attorney, shall
have full power to bind the Corporation by their signature and execution of any such instruments and to attach thereto the seal of the Corporation. When so executed, such
instruments shall be as binding as if signed by the President and attested to by the Secretary. Any power or authority granted to any representative or attorney-in-fact under the
provisions of this article may be revoked at any time by the Board, the Chairman, the President or by the officer or officers granting such power or authority.

ARTICLE XIll - Execution of Contracts: Section 5. Surety Bonds and Undertakings.

Any officer of the Company authorized for that purpose in writing by the chairman or the president, and subject to such limitations as the chairman or the president may prescribe,
shall appoint such attorneys-in-fact, as may be necessary to act in behalf of the Company to make, execute, seal, acknowledge and deliver as surety any and all undertakings,
bonds, recognizances and other surety obligations. Such attorneys-in-fact subject to the limitations set forth in their respective powers of attorney, shall have full power to bind the
Company by their signature and execution of any such instruments and to attach thereto the seal of the Company. When so executed such instruments shall be as binding as if
signed by the president and attested by the secretary.

Certificate of Designation — The President of the Company, acting pursuant to the Bylaws of the Company, authorizes David M. Carey, Assistant Secretary to appoint such attomeys-in-
fact as may be necessary to act on behalf of the Company to make, execute, seal, acknowledge and deliver as surety any and all undertakings, bonds, recognizances and other surety
obligations.

Authorization — By unanimous consent of the Company's Board of Directors, the Company consents that facsimile or mechanically reproduced signature of any assistant secretary of the
Company, wherever appearing upon a certified copy of any power of attorney issued by the Company in connection with surety bonds, shall be valid and binding upon the Company with
the same force and effect as though manually affixed.

I, Renee C. Llewellyn, the undersigned, Assistant Secretary, The Ohio Casualty Insurance Company, Liberty Mutual Insurance Company, and West American Insurance Company do
hereby certify that the original power of attorney of which the foregoing is a full, true and correct copy of the Power of Attorney executed by said Companies, is in full force and effect and
has not been revoked.

IN TESTIMONY WHEREOF, | have hereunto set my hand and affixed the seals of said Companies this 18th  dayof January | 2022 |

Bl

Renee C. Llewellyn, Assistant Secretary

LMS-12873 LMIC OCIC WAIC Multi Co 02/21

For bond and/or Power of Attorne

please call 610-832-8240 or emai




Joe Boschee
Senior Vice President

" M A R S H Marsh Risk & Insurance Services
633 West 5th Street. Suite 1200
Los Angeles, CA, 90017
California Insurance License #0437153
323-547-9442
Joe.boschee@marsh.com
www.marsh.com

Legence Holdings LLC
1601 Las Plumas
San Jose, CA 95133

August 1, 2022

Subject: Workers Compensation
Experience Modification

To Whom it May Concern:

Listed below are Legence Holdings LLC NCCI experience modifications for the past
three years.

Year Policv Effective and Expiration Date Experience Modifier
2023 6/20/2022 - 6/20/2023 89%
2022 6/20/2021 - 6/20/2022 82%
2021 6/20/2020 - 6/20/2021 60%

Please let us know if you have any gquestions.

Sincerely,

Joe Boschee
Senior Vice President


mailto:Lisa.DeCosta@marsh.com
http://www.marsh.com/
http://www.marsh.com/
http://www.marsh.com/

OSHA's Form 300A (rev. 01/2004)
Summary of Work-Related Injuries and llinesses

All establishments covered by Part 1904 must complete this Summary page, even if no injuries or illnesses
occurred during the year. Remember to review the Log to verify that the entries are complete and

Using the Log, count the individual entries you made for each category. Then write the totals below,
making sure you've added the entries from every page of the log. If you had no cases write "0."

Employees former employees, and their representatives have the right to review the OSHA Form 300 in its

entirety. They also have limited access to the OSHA Form 301 or its equivalent. See 29 CFR 1904.35, in
OSHA's Recordkeeping rule, for further details on the access provisions for these forms.

Number of Cases

Total number of Total number of  Total number of cases Total number of
deaths cases with days  with job transfer or other recordable
away from work  restriction cases
0 1 2 2
(G) (H) n ()

Number of Days

Total number of days Total number of days of

away from work job transfer or restriction
224 45
(K) L

Injury and lliness Types

Total number of...

(M)
(1) Injury 5 (4) Poisoning 0
(2) Skin Disorder 0 (5) Hearing Loss 0
(3) Respiratory
Condition 0 (6) All Other llinesses 0

Post this Summary page from February 1 to April 30 of the year following the year covered by the form

Public reporting burden for this collection of information is estimated to average 50 minutes per response, including time to review the instruction, search and gather
the data needed, and complete and review the collection of information. Persons are not required to respond to the collection of information unless it displays a
currently valid OMB control number. If you have any comments about these estimates or any aspects of this data collection, contact: US Department of Labor,
OSHA Office of Statistics, Room N-3644, 200 Constitution Ave, NW, Washington, DC 20210. Do not send the completed forms to this office.

Year 2021 «?)

U.S. Department of Labor

Occupational Safety and Health Administration

Form approved OMB no. 1218-0176

Establishment information

Your establishment name Yearout Mechanical, LLC

Street 8501 Washington St. NE

City  Albuquerque State

Zip 87113

Industry description (e.g., Manufacture of motor truck trailers)

Construction: installation and fabrication of mechanical systems (plumbing, utilities and HVAC)

Standard Industrial Classification (SIC), if known (e.g., SIC 3715)
1 7 1 1
OR North American Industrial Classification (NAICS), if known (e.g., 336212)
2 3 8 2 2 0

Employment information

Annual average number of employees 238

Total hours worked by all employees last
year 470,757

N

o S

Sign here é - /(.f_,

/4
Knowingly falsifying this docyment may result in a fine.

| certify that | have examined this document and that to the best of my knowledge the entries are true, accurate, and

complete.

Kevin Yearout

Company executive

505-884-0994

Phone

President
Title

1/31/2022
Date




OSHA's Form 300A (rev. 01/2004)
Summary of Work-Related Injuries and llinesses

All establishments covered by Part 1904 must complete this Summary page, even if no injuries or
ilinesses occurred during the year. Remember to review the Log to verify that the entries are complete

Using the Log, count the individual entries you made for each category. Then write the totals below,
making sure you've added the entries from every page of the log. If you had no cases write "0."

Employees former employees, and their representatives have the right to review the OSHA Form 300 in
its entirety. They also have limited access to the OSHA Form 301 or its equivalent. See 29 CFR
1904.35, in OSHA's Recordkeeping rule, for further details on the access provisions for these forms.

Number of Cases

Total number of Total number of  Total number of cases Total number of

deaths cases with days  with job transfer or other recordable
away from work  restriction cases
0 2 0 3
(G) (H) (1 ()

Number of Days

Year 2020 @

U.S. Department of Labor

Occupational Safety and Health Administration

Form approved OMB no. 1218-0176

Establishment information

Your establishment name  Yearout Mechanical, LLC

Street 8501 Washington St. NE

State

City  Albuquerque New Mexico Zip

Industry description (e.g., Manufacture of motor truck trailers)
Construction: installation and fabrication of mechanical systems (plumbing, utilities and HVAC)

87113

Standard Industrial Classification (SIC), if known (e.g., SIC 3715)
1 7 1 1
OR North American Industrial Classification (NAICS), if known (e.g., 336212)
2 3 8 2 2 0

Employment information

Total number of days
away from work

361

(K)
Injury and lliness Types

Total number of...

Total number of days of
job transfer or restriction

0

L

(M)
(1) Injury 5 (4) Poisoning 0
(2) Skin Disorder 0 (5) Hearing Loss 0
(3) Respiratory
Condition 0 (6) All Other llinesses 0

Post this Summary page from February 1 to April 30 of the year following the year covered by the form

Public reporting burden for this collection of information is estimated to average 50 minutes per response, including time to review the instruction, search and
gather the data needed, and complete and review the collection of information. Persons are not required to respond to the collection of information unless it
displays a currently valid OMB control number. If you have any comments about these estimates or any aspects of this data collection, contact: US Department
of Labor, OSHA Office of Statistics, Room N-3644, 200 Constitution Ave, NW, Washington, DC 20210. Do not send the completed forms to this office.

Sign here

Annual average number of employees 290

Total hours worked by all employees last
year 572,377

)

s
L

/7
&

Knowingly falsifying this doct_tf'gent may result in a fine.

/
i

| certify that | have examined this document and that to the best of my knowledge the entries are true, accurate, and
complete.

Kevin Yearout President
Company executive Title

505-884-0994 1/28/2021
Phone Date




OSHA's Form 300A (rev. 01/2004)
Summary of Work-Related Injuries and llinesses

All establishments covered by Part 1904 must complete this Summary page, even if no injuries or
illnesses occurred during the year. Remember to review the Log to verify that the entfries are complete

Using the Log, count the individual entries you made for each category. Then write the totals below,
making sure you've added the entries from every page of the log. If you had no cases write "0."

Employees former employees, and their representatives have the right to review the OSHA Form 300 in
its entirety. They also have limited access to the OSHA Form 301 or its equivalent. See 29 CFR
1904.35, in OSHA's Recordkeeping rule, for further details on the access provisions for these forms.

|[Number of Cases

Total number of Total number of Total number of cases Total number of

deaths cases with days  with job transfer or other recordable
away from work  restriction cases
0 1 1 1
(@) (H) 0 )
[Number of Days
Total number of days Total number of days of
away from work job transfer or restriction
153 30
(K) L
/Injury and Hiness Types
Total number of...
(M)
(1) Injury 3 (4) Poisoning 0
(2) Skin Disorder 0 (5) Hearing Loss 0
(3) Respiratory
Condition 0 (6) All Other llinesses 0

Post this Summary page from February 1 to April 30 of the year following the year covered by the form

Public reporting burden for this collection of information is estimated to average 50 minutes per response, including time to review the instruction, search and
gather the data needed, and complete and review the collection of information. Persons are not required to respond to the collection of information unless it
displays a currently valid OMB control number. If you have any comments about these estimates or any aspects of this data collection, contact: US Department
of Labor, OSHA Office of Statistics, Room N-3644, 200 Constitution Ave, NW, Washington, DC 20210. Do not send the completed forms to this office.

Year 2019 @

U.S. Department of Labor

Occupational Safety and Health Administration

T e e
Form approved OMB no. 1218-0176

Establishment information

Your establishment name  Yearout Mechanical, LLC

Street 8501 Washington St. NE

City Albuguergue State New Mexico Zip

87113

Industry description (e.g., Manufacture of motor truck trailers)
Construction: installation and fabrication of mechanical systems (plumbing, utilities and HVAC)

Standard Industrial Classification (SIC), if known (e.g., SIC 3715)
1 7 1 1
OR North American Industrial Classification (NAICS), if known (e.g., 336212)
2 3 8 2 2 0

Employment information

Annual average number of employees 175

Total hours worked by all employees last
year 346,098

Sign here -

Knowingly falsifying this ¢bcument may result in a fine.

| certify that | have examined this document and that to the best of my knowledge the entries are true, accurate, and

complete.
Kevin Yearout
Company executive
505-884-0994
Phone

President
Title

1/15/2020
Date




; ) o DATE (MM/DD/YYYY)
ACORD CERTIFICATE OF LIABILITY INSURANCE

11/17/2022

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER CONIACT
MARSH RISK & INSURANCE SERVICES PHONE FAX
FOUR EMBARCADERO CENTER, SUITE 1100 (AIC, No, Ext): (A/C, No):
CALIFORNIA LICENSE NO. 0437153 EMAL
SAN FRANCISCO, CA 94111 -
INSURER(S) AFFORDING COVERAGE NAIC #

CN 10246455-XS1-GAUWX-22-23 INSURER A :_Zurich American Insurance Company 16535
INSURED . ' '
Yearout Mechanical, LLC INSURER B : Endurance American Specialty Insurance Company 41718
8501 Washington St. NE INSURER C: American Guarantee and Liability Insuran mpany 26247
Albuquerque, NM 87113 INSURER D :

INSURERE :

INSURERF :
COVERAGES CERTIFICATE NUMBER: SEA-003874622-00 REVISION NUMBER: 0

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR ADDL|SUBR POLICY EFF_| POLICY EXP
LTR TYPE OF INSURANCE INSD | WVD POLICY NUMBER (MM/DD/YYYY) | (MM/DD/YYYY) LIMITS
A | X | COMMERCIAL GENERAL LIABILITY X | X | GLO4340749-01 06/20/2022 06/20/2023 EACH OCCURRENCE $ 2,000,000
DAMAGE TO RENTED
CLAIMS-MADE OCCUR PREMISES (Ea occurrence) | $ 300,000
MED EXP (Any one person) $ 10,000
PERSONAL & ADV INJURY | $ 2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 4,000,000
POLICY S’ng |:| Loc PRODUCTS - COMP/OP AGG | $ 4,000,000
OTHER: $
A | AUTOMOBILE LIABILITY X | X | BAP 4340750 - 01 06/20/2022 | 06/20/2023 CIE %“g‘g'c’i\(‘jiﬁt)s"NGLE LM $ 5,000,000
X | ANY AUTO BODILY INJURY (Per person) | $
OWNED SCHEDULED !
AUTOS ONLY AUTOS BODILY INJURY (Per accident) | $
HIRED NON-OWNED PROPERTY DAMAGE S
AUTOS ONLY AUTOS ONLY (Per accident)
$
C | X | UMBRELLALIAB X | OCCUR X | X | AUC4340745-01 06/20/2022 | 06/20/2023 | EACH OCCURRENCE $ 10,000,000
EXCESS LIAB CLAIMS-MADE AGGREGATE $ 10,000,000
DED ‘ ‘ RETENTION $ $
_ PER OTH-
A~ | WORKERS COMPENSATION X | WC 4340748 - 01 061202022 | 0612012023 | X | BeRrure | | On
Y/IN I
ANYPROPRIETOR/PARTNER/EXECUTIVE Deductible: $100,000 E.L. EACH ACCIDENT $ 1,000,000
OFFICER/MEMBER EXCLUDED? N7A
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE| $ 1,000,000
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | $ 1,000,000
B | Contractors Professional PNV10014981902 06/20/2022 06/20/2023 Limit: 10,000,000
and Pollution / Mold Liability SIR: 50,000
DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)
CERTIFICATE HOLDER CANCELLATION
University of New Mexico- SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
Purchasing Department THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
700 Lomas Blvd. NE #2600 ACCORDANCE WITH THE POLICY PROVISIONS.
MSCO01 1740

Albuquerque, NM 87131-0001 AUTHORIZED REPRESENTATIVE

of Marsh Risk & Insurance Services

\ WManct Bisks & Insanance Services

© 1988-2016 ACORD CORPORATION. All rights reserved.
ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD




AGENCY CUSTOMER ID: _ CN 10246455

LOC#: _San Francisco

N
ACOR D’ ADDITIONAL REMARKS SCHEDULE Page 2 of 2

MARSH RISK & INSURANCE SERVICES

POLICY NUMBER

CARRIER

NAIC CODE

Yearout Mechanical, LLC
8501 Washington St. NE
Albuquerque,NM 87113

EFFECTIVE DATE:

ADDITIONAL REMARKS

THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM,

FORM NUMBER: 25 FORM TITLE: _Certificate of Liability Insurance

Excess Layer Liability:

Policy Number: EXNA2110000044-02
Carrier: Ascot Specialty Insurance Company
Policy Dates: 06/20/2022 - 06/20/2023

Limit (xs of $10,000,000): $15,000,000

ACORD 101 (2008/01)

© 2008 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD




Z,

Coverage Extension Endorsement ZURICH
Policy MNo. Eff. Date of Pol. Exp. Date of Pol. Eff. Date of End. Producer No. Add’l. Prem Return Prem.
BAP4340750 01 06/20/2022 06/20/2023 06/20/2022 18232000 |  -— | = -

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

This endorsement modifies insurance provided under the:

Business Auto Coverage Form
Motor Carrier Coverage Form

A. Amended Who Is An Insured
1. The following is added to the Who Is An Insured Provision in Section Il - Covered Autos Liability Coverage:
The following are also "insureds":

a. Any "employee" of yours is an "insured" while using a covered "auto" you don't own, hire or borrow for acts
performed within the scope of employment by you. Any “employee” of yours is also an “insured” while operating
an “auto” hired or rented under a contract or agreement in an “employee’s” name, with your permission, while
performing duties related to the conduct of your business.

b. Anyone volunteering services to you is an "insured" while using a covered "auto" you don't own, hire or borrow
to transport your clients or other persons in activities necessary to your business.

Anyone else who furnishes an "auto" referenced in Paragraphs A.1.a. and A.1.b. in this endorsement.

d. Where and to the extent permitted by law, any person(s) or organization(s) where required by written contract
or written agreement with you executed prior to any "accident", including those person(s) or organization(s)
directing your work pursuant to such written contract or written agreement with you, provided the "accident"
arises out of operations governed by such contract or agreement and only up to the limits required in the written
contract or written agreement, or the Limits of Insurance shown in the Declarations, whichever is less.

2. The following is added to the Other Insurance Condition in the Business Auto Coverage Form and the Other
Insurance — Primary and Excess Insurance Provisions Condition in the Motor Carrier Coverage Form:

Coverage for any person(s) or organization(s), where required by written contract or written agreement with you
executed prior to any "accident"”, will apply on a primary and non-contributory basis and any insurance maintained
by the additional "insured" will apply on an excess basis. However, in no event will this coverage extend beyond
the terms and conditions of the Coverage Form.

B. Amendment — Supplementary Payments

Paragraphs a.(2) and a.(4) of the Coverage Extensions Provision in Section Il —- Covered Autos Liability Coverage
are replaced by the following:

(2) Up to $5,000 for the cost of bail bonds (including bonds for related traffic law violations) required because of an
"accident" we cover. We do not have to furnish these bonds.

U-CA-424-F CW (04/14)
Page 1 of 6
INTERNAL USE ONLY Includes copyrighted material of Insurance Services Office, Inc., with its permission.




(4) Allreasonable expenses incurred by the "insured" at our request, including actual loss of earnings up to $500 a day
because of time off from work.

C. Fellow Employee Coverage

The Fellow Employee Exclusion contained in Section Il - Covered Autos Liability Coverage does not apply.
D. Driver Safety Program Liability and Physical Damage Coverage

1. The following is added to the Racing Exclusion in Section Il — Covered Autos Liability Coverage:

This exclusion does not apply to covered "autos" participating in a driver safety program event, such as, but not
limited to, auto or truck rodeos and other auto or truck agility demonstrations.

2. The following is added to Paragraph 2. in the Exclusions of Section Ill — Physical Damage Coverage of the
Business Auto Coverage Form and Paragraph 2.b. in the Exclusions of Section IV — Physical Damage Coverage
of the Motor Carrier Coverage Form:

This exclusion does not apply to covered "autos" participating in a driver safety program event, such as, but not
limited to, auto or truck rodeos and other auto or truck agility demonstrations.

E. Lease or Loan Gap Coverage
The following is added to the Coverage Provision of the Physical Damage Coverage Section:
Lease Or Loan Gap Coverage

In the event of a total "loss" to a covered "auto", we will pay any unpaid amount due on the lease or loan for a covered
"auto", less:

a. Anyamount paid under the Physical Damage Coverage Section of the Coverage Form; and

b. Any:
(1) Overdue lease or loan payments at the time of the "loss";
(2) Financial penalties imposed under a lease for excessive use, abnormal wear and tear or high mileage;
(3) Security deposits not returned by the lessor;

(4) Costs for extended warranties, credit life insurance, health, accident or disability insurance purchased with the
loan or lease; and

(5) Carry-over balances from previous leases or loans.
F. Towing and Labor
Paragraph A.2. of the Physical Damage Coverage Section is replaced by the following:

We will pay up to $75 for towing and labor costs incurred each time a covered "auto" of the private passenger type is
disabled. However, the labor must be performed at the place of disablement.

G. Extended Glass Coverage
The following is added to Paragraph A.3.a. of the Physical Damage Coverage Section:

If glass must be replaced, the deductible shown in the Declarations will apply. However, if glass can be repaired and
is actually repaired rather than replaced, the deductible will be waived. You have the option of having the glass repaired
rather than replaced.

H. Hired Auto Physical Damage — Increased Loss of Use Expenses

The Coverage Extension for Loss Of Use Expenses in the Physical Damage Coverage Section is replaced by the
following:

Loss Of Use Expenses

U-CA-424-F CW (04/14)
Page 2 of 6
INTERNAL USE ONLY Includes copyrighted material of Insurance Services Office, Inc., with its permission.



For Hired Auto Physical Damage, we will pay expenses for which an "insured" becomes legally responsible to pay for
loss of use of a vehicle rented or hired without a driver under a written rental contract or written rental agreement. We
will pay for loss of use expenses if caused by:

(1) Other than collision only if the Declarations indicate that Comprehensive Coverage is provided for any covered
"autou;

(2) Specified Causes Of Loss only if the Declarations indicate that Specified Causes Of Loss Coverage is provided for
any covered "auto"; or

(3) Collision only if the Declarations indicate that Collision Coverage is provided for any covered "auto".
However, the most we will pay for any expenses for loss of use is $100 per day, to a maximum of $3000.
. Personal Effects Coverage
The following is added to the Coverage Provision of the Physical Damage Coverage Section:
Personal Effects Coverage
a. We will pay up to $750 for "loss" to personal effects which are:
(1) Personal property owned by an "insured"; and
(2) Inor on acovered "auto".
b. Subjectto Paragraph a. above, the amount to be paid for "loss" to personal effects will be based on the lesser of:
(1) The reasonable cost to replace; or
(2) The actual cash value.

c. Thecoverage provided in Paragraphs a. and b. above, only applies in the event of a total theft of a covered "auto".
No deductible applies to this coverage. However, we will not pay for "loss" to personal effects of any ofthe following:

(1) Accounts, bills, currency, deeds, evidence of debt, money, notes, securities, or commercial paper or other
documents of value.

(2) Bullion, gold, silver, platinum, or other precious alloys or metals; furs or fur garments; jewelry, watches, precious
or semi-precious stones.

(3) Paintings, statuary and other works of art.
(4) Contraband or property in the course of illegal transportation or trade.
(5) Tapes, records, discs or other similar devices used with audio, visual or data electronic equipment.
Any coverage provided by this Provision is excess over any other insurance coverage available for the same "loss".
J. Tapes, Records and Discs Coverage

1. The Exclusion in Paragraph B.4.a. of Section lll - Physical Damage Coverage in the Business Auto Coverage
Form and the Exclusion in Paragraph B.2.c. of Section IV — Physical Damage Coverage in the Motor Carrier
Coverage Form does not apply.

2. Thefollowing is added to Paragraph 1.a. Comprehensive Coverage under the Coverage Provision of the Physical
Damage Coverage Section:

We will pay for "loss" to tapes, records, discs or other similar devices used with audio, visual or data electronic
equipment. We will pay only if the tapes, records, discs or other similar audio, visual or data electronic devices:

(a) Are the property of an "insured"; and
(b) Arein a covered "auto” at the time of "loss".

The most we will pay for such "loss" to tapes, records, discs or other similar devices is $500. The Physical Damage
Coverage Deductible Provision does not apply to such "loss".

U-CA-424-F CW (04/14)
Page 3 of 6
INTERNAL USE ONLY Includes copyrighted material of Insurance Services Office, Inc., with its permission.



K. Airbag Coverage

The Exclusion in Paragraph B.3.a. of Section Ill - Physical Damage Coverage in the Business Auto Coverage Form
and the Exclusion in Paragraph B.4.a. of Section IV — Physical Damage Coverage in the Motor Carrier Coverage
Form does not apply to the accidental discharge of an airbag.

L. Two or More Deductibles
The following is added to the Deductible Provision of the Physical Damage Coverage Section:

If an accident is covered both by this policy or Coverage Form and by another policy or Coverage Form issued to you
by us, the following applies for each covered "auto" on a per vehicle basis:

1. If the deductible on this policy or Coverage Form is the smaller (or smallest) deductible, it will be waived; or

2. Ifthe deductible on this policy or Coverage Form is not the smaller (or smallest) deductible, it will be reduced by the
amount of the smaller (or smallest) deductible.

M. Physical Damage — Comprehensive Coverage — Deductible
The following is added to the Deductible Provision of the Physical Damage Coverage Section:

Regardless of the number of covered "autos" damaged or stolen, the maximum deductible that will be applied to
Comprehensive Coverage for all "loss" from any one cause is $5,000 or the deductible shown in the Declarations,
whichever is greater.

N. Temporary Substitute Autos — Physical Damage
1. The following is added to Section | — Covered Autos:
Temporary Substitute Autos — Physical Damage

If Physical Damage Coverage is provided by this Coverage Form on your owned covered "autos”, the following
types of vehicles are also covered "autos" for Physical Damage Coverage:

Any "auto" you do not own when used with the permission of its owner as a temporary substitute for a covered
"auto" you do own but is out of service because of its:

1. Breakdown;

2. Repair;

3. Servicing;

4. "Loss"; or

5. Destruction.

2. Thefollowing is added to the Paragraph A. Coverage Provision of the Physical Damage Coverage Section:
Temporary Substitute Autos — Physical Damage

We will pay the owner for "loss" to the temporary substitute "auto” unless the "loss" results from fraudulent acts or
omissions on your part. If we make any payment to the owner, we will obtain the owner's rights against any other
party.
The deductible for the temporary substitute "auto" will be the same as the deductible for the covered "auto" it
replaces.
0. Amended Duties In The Event Of Accident, Claim, Suit Or Loss
Paragraph a. of the Duties In The Event Of Accident, Claim, Suit Or Loss Condition is replaced by the following:

a. Inthe event of "accident", claim, "suit" or "loss", you must give us or our authorized representative prompt notice of
the "accident", claim, "suit" or "loss". However, these duties only apply when the "accident", claim, "suit" or "loss"
is known to you (if you are an individual), a partner (if you are a partnership), a member (if you are a limited liability
company) or an executive officer or insurance manager (if you are a corporation). The failure of any agent, servant
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or employee of the "insured" to notify us of any "accident", claim, "suit" or "loss" shall not invalidate the insurance
afforded by this policy.

Include, as soon as practicable:

(1) How, when and where the "accident" or "loss" occurred and if a claim is made or "suit" is brought, written notice
of the claim or "suit" including, but not limited to, the date and details of such claim or "suit";

(2) The "insured’'s" name and address; and
(3) To the extent possible, the names and addresses of any injured persons and witnesses.

If you report an "accident"”, claim, "suit" or "loss" to another insurer when you should have reported to us, your failure
to report to us will not be seen as a violation of these amended duties provided you give us notice as soon as
practicable after the fact of the delay becomes known to you.

P. Waiver of Transfer Of Rights Of Recovery Against Others To Us
The following is added to the Transfer Of Rights Of Recovery Against Others To Us Condition:

This Condition does not apply to the extent required of you by a written contract, executed prior to any "accident" or
"loss", provided that the "accident” or "loss" arises out of operations contemplated by such contract. This waiver only
applies to the person or organization designated in the contract.

Q. Employee Hired Autos — Physical Damage

Paragraph b. of the Other Insurance Condition in the Business Auto Coverage Form and Paragraph f. of the Other
Insurance — Primary and Excess Insurance Provisions Condition in the Motor Carrier Coverage Form are replaced
by the following:

For Hired Auto Physical Damage Coverage, the following are deemed to be covered "autos" you own:
(1) Any covered "auto" you lease, hire, rent or borrow; and

(2) Any covered "auto" hired or rented under a written contract or written agreement entered into by an "employee" or
elected or appointed official with your permission while being operated within the course and scope of that
"employee's" employment by you or that elected or appointed official’s duties as respect their obligations to you.

However, any "auto" that is leased, hired, rented or borrowed with a driver is not a covered "auto".
R. Unintentional Failure to Disclose Hazards

The following is added to the Concealment, Misrepresentation Or Fraud Condition:

However, we will not deny coverage under this Coverage Form if you unintentionally:

(1) Fail to disclose any hazards existing at the inception date of this Coverage Form; or

(2) Make an error, omission, improper description of "autos" or other misstatement of information.

You must notify us as soon as possible after the discovery of any hazards or any other information that was not provided
to us prior to the acceptance of this policy.

S. Hired Auto — World Wide Coverage

Paragraph 7a.(5) of the Policy Period, Coverage Territory Condition is replaced by the following:

(5) Anywhere in the world if a covered "auto" is leased, hired, rented or borrowed for a period of 60 days or less,
T. Bodily Injury Redefined

The definition of "bodily injury” in the Definitions Section is replaced by the following:

"Bodily injury” means bodily injury, sickness or disease, sustained by a person including death or mental anguish,
resulting from any of these at any time. Mental anguish means any type of mental or emotional iliness or disease.

U-CA-424-F CW (04/14)
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U. Expected Or Intended Injury

The Expected Or Intended Injury Exclusion in Paragraph B. Exclusions under Section Il - Covered Auto Liability
Coverage is replaced by the following:

Expected Or Intended Injury

"Bodily injury" or "property damage" expected or intended from the standpoint of the "insured". This exclusion does not
apply to "bodily injury" or "property damage" resulting from the use of reasonable force to protect persons or property.

V. Physical Damage — Additional Temporary Transportation Expense Coverage
Paragraph A.4.a. of Section lll - Physical Damage Coverage is replaced by the following:
4. Coverage Extensions
a. Transportation Expenses

We will pay up to $50 per day to a maximum of $1,000 for temporary transportation expense incurred by you
because of the total theft of a covered "auto" of the private passenger type. We will pay only for those covered
"autos" for which you carry either Comprehensive or Specified Causes of Loss Coverage. We will pay for
temporary transportation expenses incurred during the period beginning 48 hours after the theft and ending,
regardless of the policy's expiration, when the covered "auto" is returned to use or we pay for its "loss".

W. Replacement of a Private Passenger Auto with a Hybrid or Alternative Fuel Source Auto
The following is added to Paragraph A. Coverage of the Physical Damage Coverage Section:

In the event of a total "loss" to a covered "auto" of the private passenger type that is replaced with a hybrid "auto" or
"auto" powered by an alternative fuel source of the private passenger type, we will pay an additional 10% of the cost of
the replacement "auto", excluding tax, title, license, other fees and any aftermarket vehicle upgrades, up to a maximum
of $2500. The covered "auto" must be replaced by a hybrid "auto” or an "auto" powered by an alternative fuel source
within 60 calendar days of the payment of the "loss" and evidenced by a bill of sale or new vehicle lease agreement.

To qualify as a hybrid "auto”, the "auto” must be powered by a conventional gasoline engine and another source of
propulsion power. The other source of propulsion power must be electric, hydrogen, propane, solar or natural gas,
either compressed or liquefied. To qualify as an "auto" powered by an alternative fuel source, the "auto" must be
powered by a source of propulsion power other than a conventional gasoline engine. An "auto" solely propelled by
biofuel, gasoline or diesel fuel or any blend thereof is not an "auto" powered by an alternative fuel source.

X. Return of Stolen Automobile
The following is added to the Coverage Extension Provision of the Physical Damage Coverage Section:

Ifa covered “auto” is stolen and recovered, we will pay the cost of transport to return the “auto” to you. We will pay only
for those covered “autos" for which you carry either Comprehensive or Specified Causes of Loss Coverage.

All other terms, conditions, provisions and exclusions of this policy remain the same.
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POLICY NUMBER: BAP 4340750 01
CA 20481013

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

DESIGNATED INSURED FOR
COVERED AUTOS LIABILITY COVERAGE

This endorsement modifies insurance provided under the following:

AUTO DEALERS COVERAGE FORM
BUSINESS AUTO COVERAGE FORM
MOTOR CARRIER COVERAGE FORM

With respect to coverage provided by this endorsement, the provisions of the Coverage Form apply unless
modified by this endorsement.

This endorsement identifies person(s) or organization(s) who are "insureds" for Covered Autos Liability Coverage
under the Who Is An Insured provision of the Coverage Form. This endorsement does not alter coverage
provided in the Coverage Form.

This endorsement changes the policy effective on the inception date of the policy unless another date is indicated
below.

Named Insured: LEGENCE HOLDINGS, LLC

Endorsement Effective Date: 06/20/2022

SCHEDULE

Name Of Person(s) Or Organization(s):

Any person or organization to whom or which you are required to provide additional insured status or additional
insured status on a primary, non-contributory basis, in a written contract or written agreement executed prior to
loss, except where such contract or agreement is prohibited by law.

Information required to complete this Schedule, if not shown above, will be shown in the Declarations.

Each person or organization shown in the Schedule is
an "insured" for Covered Autos Liability Coverage, but
only to the extent that person or organization qualifies
as an ‘"insured" under the Who Is An Insured
provision contained in Paragraph A.1. of Section Il —
Covered Autos Liability Coverage in the Business
Auto and Motor Carrier Coverage Forms and
Paragraph D.2. of Section | — Covered Autos
Coverages of the Auto Dealers Coverage Form.

CA 20 48 10 13 © Insurance Services Office, Inc., 2011 Page 1 of 1
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POLICY NUMBER: BAP 4340750 01 COMMERCIAL AUTO
CA 04441013

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

WAIVER OF TRANSFER OF RIGHTS OF RECOVERY
AGAINST OTHERS TO US (WAIVER OF SUBROGATION)

This endorsement modifies insurance provided under the following:

AUTO DEALERS COVERAGE FORM
BUSINESS AUTO COVERAGE FORM
MOTOR CARRIER COVERAGE FORM

With respect to coverage provided by this endorsement, the provisions of the Coverage Formm apply unless
modified by the endorsement.

This endorsement changes the policy effective on the inception date of the policy unless another date is indicated
below.

Named Insured: LEGENCE HOLDINGS, LLC

Endorsement Effective Date: 06/20/2022

SCHEDULE

Name(s) Of Person(s) Or Organization(s):

ALL PERSONS AND/OR ORGANIZATIONS THAT ARE REQUIRED BY WRITTEN CONTRACT OR AGREEMENT WITH THE
INSURED, EXECUTED PRIOR TO THE ACCIDENT OR LOSS, THAT WAIVER OF SUBROGATION BE PROVIDED UNDER THIS
POLICY

Information required to complete this Schedule, if not shown above, will be shown in the Declarations.

The Transfer Of Rights Of Recovery Against
Others To Us condition does not apply to the
person(s) or organization(s) shown in the Schedule,
but only to the extent that subrogation is waived prior
to the "accident" or the "loss" under a contract with
that person or organization.

CA 04441013 © Insurance Services Office, Inc., 2011 Page 1 of 1
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POLICY NUMBER: GLO 4340749 01

THIS ENDORSEMENT CHANGES THE POLICY.

COMMERCIAL GENERAL LIABILITY
CG 2503 0509

PLEASE READ IT CAREFULLY.

DESIGNATED CONSTRUCTION PROJECT(S)
GENERAL AGGREGATE LIMIT

This endorsement modifies insurance provided under the following:
COMMERCIAL GENERAL LIABILITY COVERAGE PART

SCHEDULE

Designated Construction Project(s):

INSURANCE PROGRAM HAS BEEN PROVIDED

ANY CONSTRUCTION PROJECT EXCEPT A CONSTRUCTION PROJECT FOR WHICH A CONSOLIDATED (WRAP-UP) OR SIMILAR

Information required to complete this Schedule, if not shown above, will be shown in the Declarations.

A. For all sums which the insured becomes legally 3.

obligated to pay as damages caused by "occur-
rences" under Section | — Coverage A, and for all
medical expenses caused by accidents under
Section | — Coverage C, which can be attributed
only to ongoing operations at a single designated
construction project shown in the Schedule
above:

1. A separate Designated Construction Project
General Aggregate Limit applies to each des-
ignated construction project, and that limit is
equal to the amount of the General Aggregate 4,
Limit shown in the Declarations.

2. The Designated Construction Project General
Aggregate Limit is the most we will pay for the
sum of all damages under Coverage A, ex-
cept damages because of "bodily injury" or
"property damage" included in the "products-
completed operations hazard", and for medi-
cal expenses under Coverage C regardless of
the number of:

a. Insureds;
b. Claims made or "suits" brought; or

c. Persons or organizations making claims or
bringing "suits".

Any payments made under Coverage A for
damages or under Coverage C for medical
expenses shall reduce the Designated Con-
struction Project General Aggregate Limit for
that designated construction project. Such
payments shall not reduce the General Ag-
gregate Limit shown in the Declarations nor
shall they reduce any other Designated Con-
struction Project General Aggregate Limit for
any other designated construction project
shown in the Schedule above.

The limits shown in the Declarations for Each
Occurrence, Damage To Premises Rented To
You and Medical Expense continue to apply.
However, instead of being subject to the
General Aggregate Limit shown in the Decla-
rations, such limits will be subject to the appli-
cable Designated Construction Project Gen-
eral Aggregate Limit.
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B. For all sums which the insured becomes legally

obligated to pay as damages caused by "occur-
rences" under Section | — Coverage A, and for all
medical expenses caused by accidents under
Section | — Coverage C, which cannot be at-
tributed only to ongoing operations at a single
designated construction project shown in the
Schedule above:

1. Any payments made under Coverage A for
damages or under Coverage C for medical
expenses shall reduce the amount available
under the General Aggregate Limit or the
Products-completed Operations Aggregate
Limit, whichever is applicable; and

2. Such payments shall not reduce any Desig-
nated Construction Project General Aggre-
gate Limit.

© Insurance Services Office, Inc., 2008

C. When coverage for liability arising out of the

"products-completed operations hazard" is pro-
vided, any payments for damages because of
"bodily injury" or "property damage" included in
the "products-completed operations hazard" will
reduce the Products-completed Operations Ag-
gregate Limit, and not reduce the General Ag-
gregate Limit nor the Designated Construction
Project General Aggregate Limit.

. If the applicable designated construction project

has been abandoned, delayed, or abandoned
and then restarted, or if the authorized contract-
ing parties deviate from plans, blueprints, de-
signs, specifications or timetables, the project will
still be deemed to be the same construction pro-
ject.

. The provisions of Section lll — Limits Of Insur-

ance not otherwise modified by this endorsement
shall continue to apply as stipulated.

CG 25030509



Z,

Waiver Of Subrogation (Blanket) Endorsement ZURICH

Policy No. Eff. Date of Pol. Exp. Date of Pol. Eff. Date of End. Producer Add’l. Prem Return Prem.

GLO 4340749 01 06/20/2022 06/20/2023 06/20/2022 18232000 s E

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.
This endorsement modifies insurance provided under the:

Commercial General Liability Coverage Part

The following is added to the Transfer Of Rights Of Recovery Against Others To Us Condition:

If you are required by a written contract or agreement, which is executed before a loss, to waive your rights of recovery from oth-
ers, we agree to waive our rights of recovery. This waiver of rights shall not be construed to be a waiver with respect to any other
operations in which the insured has no contractual interest.

INTERNAL USE ONLY U-GL-925-B CW (12/01)
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Z/

Additional Insured — Automatic — Owners, Lessees Or ZURICH
Contractors

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

Policy No. GLO 4340749 01 Effective Date: 06/20/2022

This endorsement modifies insurance provided under the:

Commercial General Liability Coverage Part

A. Section Il - Who Is An Insured is amended to include as an additional insured any person or organization whom you
are required to add as an additional insured under a written contract or written agreement executed by you, but only
with respect to liability for "bodily injury”, "property damage" or "personal and advertising injury” and subject to the
following:

1.

If such written contract or written agreement specifically requires that you provide that the person or organization
be named as an additional insured under one or both of the following endorsements:

a. The Insurance Services Office (ISO) 1ISO CG 20 10 (10/01 edition); or
b. The ISO CG 20 37 (10/01 edition),

such person or organization is then an additional insured with respect to such endorsement(s), but only to the extent
that "bodily injury”, "property damage" or "personal and advertising injury" arises out of:

(1) Your ongoing operations, with respect to Paragraph 1.a. above; or
(2) "Yourwork", with respect to Paragraph 1.b. above,
which is the subject of the written contract or written agreement.
However, solely with respect to this Paragraph 1., insurance afforded to such additional insured:

"on

(a) Only applies if the "bodily injury”, "property damage"” or "personal and advertising injury” offense occurs
during the policy period and subsequent to your execution of the written contract or written agreement;
and

(b) Does not apply to "bodily injury" or "property damage" caused by "your work" and included within the
"products-completed operations hazard" unless the written contract or written agreement specifically
requires that you provide such coverage to such additional insured.

If such written contract or written agreement specifically requires that you provide that the person or organization
be named as an additional insured under one or both of the following endorsements:

a. The Insurance Services Office (ISO) ISO CG 20 10 (07/04 edition); or
b. The ISO CG 20 37 (07/04 edition),

such person or organization is then an additional insured with respect to such endorsement(s), but only to the extent
that "bodily injury”, "property damage" or "personal and advertising injury" is caused, in whole or in part, by:

(1) Your acts or omissions; or

(2) The acts or omissions of those acting on your behalf,

U-GL-2162-A CW (02/19)
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in the performance of:
(a) Your ongoing operations, with respect to Paragraph 2.a. above; or

(b) "Your work" and included in the "products-completed operations hazard", with respect to Paragraph
2.b. above,

which is the subject of the written contract or written agreement.
However, solely with respect to this Paragraph 2., insurance afforded to such additional insured:

(T

(i) Only applies if the "bodily injury”, "property damage" or "personal and advertising injury" offense
occurs during the policy period and subsequent to your execution of the written contract or written
agreement; and

(ii) Does not apply to "bodily injury" or "property damage" caused by "your work" and included within
the "products-completed operations hazard" unless the written contract or written agreement
specifically requires that you provide such coverage to such additional insured.

3. If neither Paragraph 1. nor Paragraph 2. above apply and such written contract or written agreement requires that
you provide that the person or organization be named as an additional insured:

a. Under the ISO CG 20 10 (04/13 edition, any subsequent edition or if no edition date is specified); or
b. With respect to ongoing operations (if no form is specified),

such person or organization is then an additional insured only to the extent that "bodily injury”, "property damage"
or "personal and advertising injury” is caused, in whole or in part by:

(1) Your acts or omissions; or
(2) The acts or omissions of those acting on your behalf,
in the performance of your ongoing operations, which is the subject of the written contract or written agreement.
However, solely with respect to this Paragraph 3., insurance afforded to such additional insured:
(a) Only applies to the extent permitted by law;

(b) Will not be broader than that which you are required by the written contract or written agreement to
provide for such additional insured; and

(c) Only applies if the "bodily injury", "property damage" or "personal and advertising injury” offense occurs
during the policy period and subsequent to your execution of the written contract or written agreement.

4. If neither Paragraph 1. nor Paragraph 2. above apply and such written contract or written agreement requires that
you provide that the person or organization be named as an additional insured:

a. Under the ISO CG 20 37 (04/13 edition, any subsequent edition or if no edition date is specified); or
b. With respect to the "products-completed operations hazard" (if no form is specified),

such person or organization is then an additional insured only to the extent that "bodily injury” or "property damage”
is caused, in whole or in part by "your work" and included in the "products-completed operations hazard", which is
the subject of the written contract or written agreement.

However, solely with respect to this Paragraph 4., insurance afforded to such additional insured:
(1) Only applies to the extent permitted by law;

(2) Will not be broader than that which you are required by the written contract or written agreement to provide
for such additional insured;

(3) Only applies if the "bodily injury" or "property damage" occurs during the policy period and subsequent to
your execution of the written contract or written agreement; and

(4) Does not apply to "badily injury" or "property damage" caused by "your work" and included within the
"products-completed operations hazard" unless the written contract or written agreement specifically
requires that you provide such coverage to such additional insured.

U-GL-2162-A CW (02/19)
Page 2 of 4
Includes copyrighted material of Insurance Services Office, Inc., with its permission.

INTERNAL USE ONLY



B. Solely with respect to the insurance afforded to any additional insured referenced in Section A. of this endorsement,
the following additional exclusion applies:

This insurance does not apply to "bodily injury”, "property damage" or "personal and advertising injury" arising out of
the rendering of, or failure to render, any professional architectural, engineering or surveying services including:

1. The preparing, approving or failing to prepare or approve maps, shop drawings, opinions, reports, surveys, field
orders, change orders or drawings and specifications; or

2. Supervisory, inspection, architectural or engineering activities.

This exclusion applies even if the claims against any insured allege negligence or other wrongdoing in the supervision,
hiring, employment, training or monitoring of others by that insured, if the "occurrence" which caused the "bodily injury”
or "property damage", or the offense which caused the "personal and advertising injury”, involved the rendering of or
the failure to render any professional architectural, engineering or surveying services.

C. Solely with respect to the coverage provided by this endorsement, the following is added to Paragraph 2. Duties In The
Event Of Occurrence, Offense, Claim Or Suit of Section IV - Commercial General Liability Conditions:

The additional insured must see to it that:
(1) We are notified as soon as practicable of an "occurrence" or offense that may result in a claim;
(2) We receive written notice of a claim or "suit" as soon as practicable; and

(3) A request for defense and indemnity of the claim or "suit" will promptly be brought against any policy issued by
another insurer under which the additional insured may be an insured in any capacity. This provision does not
apply to insurance on which the additional insured is a Named Insured if the written contract or written
agreement requires that this coverage be primary and non-contributory.

D. Solely with respect to the coverage provided by this endorsement:

1. The following is added to the Other Insurance Condition of Section IV — Commercial General Liability
Conditions:

Primary and Noncontributory insurance

This insurance is primary to and will not seek contribution from any other insurance available to an additional
insured provided that:

a. The additional insured is a Named Insured under such other insurance; and

b. You are required by written contract or written agreement that this insurance be primary and not seek
contribution from any other insurance available to the additional insured.

2. The following paragraph is added to Paragraph 4.b. of the Other Insurance Condition under Section IV —
Commercial General Liability Conditions:

This insurance is excess over:

Any of the other insurance, whether primary, excess, contingent or on any other basis, available to an additional
insured, in which the additional insured on our policy is also covered as an additional insured on another policy
providing coverage for the same "occurrence", offense, claim or "suit". This provision does not apply to any
policy in which the additional insured is a Named Insured on such other policy and where our policy is required
by a written contract or written agreement to provide coverage to the additional insured on a primary and non-
contributory basis.

E. This endorsement does not apply to an additional insured which has been added to this Coverage Part by an
endorsement showing the additional insured in a Schedule of additional insureds, and which endorsement applies
specifically to that identified additional insured.

F. Solely with respect to the insurance afforded to an additional insured under Paragraph A.3. or Paragraph A.4. of this
endorsement, the following is added to Section lll — Limits Of Insurance:

Additional Insured — Automatic — Owners, Lessees Or Contractors Limit

The most we will pay on behalf of the additional insured is the amount of insurance:
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1. Required by the written contract or written agreement referenced in Section A. of this endorsement; or

2. Available under the applicable Limits of Insurance shown in the Declarations,

whichever is less.
This endorsement shall not increase the applicable Limits of Insurance shown in the Declarations.

All other terms, conditions, provisions and exclusions of this policy remain the same.
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WORKERS COMPENSATION AND EMPLOYERS LIABILITY INSURANCE POLICY WC 00 03 13
(Ed. 04-84)

WAIVER OF OUR RIGHT TO RECOVER FROM OTHERS ENDORSEMENT

We have the right to recover our payments from anyone liable for an injury covered by this policy. We will not
enforce our right against the person or organization named in the Schedule. (This agreement applies only to the
extent that you perform work under a written contract that requires you to obtain this agreement from us.)

This agreement shall not operate directly or indirectly to benefit anyone not named in the Schedule.

Schedule

ALL PERSONS AND/OR ORGANIZATIONS THAT ARE REQUIRED BY WRITTEN CONTRACT OR
AGREEMENT WITH THE INSURED, EXECUTED PRIOR TO THE ACCIDENT OR LOSS, THAT WAIVER OF
SUBROGATION BE PROVIDED UNDER THIS POLICY FOR WORK PERFORMED BY YOU FOR THAT
PERSON AND/OR ORGANIZATION

This endorsement changes the policy to which it is attached and is effective on the date issued unless otherwise stated.

(The information below is required only when this endorsement is issued subsequent to preparation of the policy.)
Endorsement Effective Policy No. WC4340748-01 Endorsement No. Insured : LEGENCE HOLDINGS, LLC  Premium $

Insurance Company: ZURICH AMERICAN INSURANCE
COMPANY Countersigned by

WC124 (4-84) Page 1 of 1
WC 000313 Copyright 1983 National Council on Compensation Insurance, Inc. Uniform Forms™
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SCOPE AND FIELD OF APPLICATION

SCOPE

This Quality Manual defines Yearout Mechanical Inc. Quality System for Quality
Management of the processes Yearout Mechanical Inc. performs in providing products and
services to customers. Yearout Mechanical Inc. Quality Policy and Objectives are stated.

Il. FIELD OF APPLICATION

The Quality System applies to all project design, construction, and operation actives Yearout
Mechanical Inc. provides to customers.

DEFINITIONS

The definitions given in ANSI/ISO/ASQC A8402-1994 apply to
Yearout Mechanical Inc.’s Quality System. Some terms and concepts employed in
Yearout Mechanical Inc. Quality System may differ from the general dictionary definitions.

Defect: Non-fulfillment of an intended usage requirement or reasonable expectation,
including one concerned with safety.

Disposition of nonconformity: Action to be taken to deal with an existing non-conforming
item in order to resolve the nonconformity.

Document: (Produce) evidence on paper of electronic media.

Hold Point: [Point, defined in an appropriate document, beyond which an activity must not
proceed with the approval of a designated organization or authority.]

Management Review: Formal evaluation by top management of the status and adequacy of
the Quality System in relation to quality policy and objectives.

Non-Conformity: [Non-fulfillment of a specified requirement.
Product: Result of activities or processes.

Project Quality Plan: Document defining, by inclusion or reference, all quality practices,
resources, and sequences of activities or processes applicable to a project.

Yearout Mechanical Quality Manual
Version 2.2
February 23, 2018
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Project Team: Yearout Mechanical Inc. management, supervisory, technical, and
administration personnel are responsible for project execution under the direction of the
Project Manager.

Quality: The sum of the characteristics that affect ability to satisfy stated and implied needs.

Quality Assurance: The planned and systematic activities implemented within the Quality
System, and demonstrated as needed, to provide confidence that an entity will fulfill the
quality requirements.

Quality Audit: Systematic and independent examination to determine whether quality
activities and related results comply with planned arrangements and whether these
arrangements are implemented effectively and are suitable to achieve objectives.

Quality Control: Operational techniques and activities that are used to fulfill requirements for
quality.

Quality Document: Any document that addresses quality elements; includes such
documents of external origin; examples are the Quality Manual, Quality System Procedure,
quality records, and other quality documents such as work instructions and blank forms.

Quality Improvement: Actions taken throughout the organization to increase the
effectiveness and efficiency of activities in order to provide added benefits to both the
organization and its customers.

Quality management: All activities of the overall management function that determine the
quality policy, objectives, and responsibilities, and implement them by means such as quality
planning, quality control, quality assurance, and quality improvement within the Quality
System.

Quality Manual: Documents stating Yearout Mechanical Inc. Quality Policy and defining
Yearout Mechanical Inc.’s Quality System.

Quality Record: Document that records objective evidence of activities performed or results
achieved in implementing the Quality System, i.e. a completed test report.

Quality System: [Organizational structure, procedures, processes, and resources needed to
implement quality management.]

Quality System Procedure: Documents defining the activities needed to implement the
Quality System elements; the document may also address other aspects.

Record: Document (which furnishes) objective evidence of activities performed or results
achieved.

Yearout Mechanical Quality Manual
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Repair: Action taken on a non-conforming product so that it will fulfill the intended usage
requirements although it may not conform to the originally specified requirements.

Rework: Action taken on a non-conforming product so that it will fulfill the specified
requirements.

Servicing: Activities provided to the customer including internal activities to meet the
customer needs.

Stakeholder: Those with a common interest in how well a project is executed; included
customers, employees, owners, sub-suppliers, subcontractors, and society as a whole.

INTRODUCTION TO THE QUALITY SYSTEM

L. YEAROUT MECHANICAL INC. OPERATIONS

Yearout Mechanical Inc. is a commercial and industrial contractor providing field construction
services at industrial facilities throughout the State of New Mexico. Yearout Mechanical Inc.
purchases materials and products from suppliers for projects and also manufactures products
for customers. Yearout Mechanical Inc. performs construction work with direct hire from the
pipefitters and sheet metal local unions; specialty subcontractors perform certain project
elements. Yearout Mechanical Inc. contractual responsibilities may extend to design or
maintenance of commercial and industrial facilities.

Il QUALITY SYSTEMS DOCUMENTS

A. Yearout Mechanical Inc. Quality System is defined in three levels of

documentation:

1. This Quality Manual - Quality Policy, objectives and elements of the
Quality System.

2. Quality system procedures — Procedures that define the way to perform
activities needed to implement the elements of the Quality System.

3. Other quality documents — Detailed work instructions, checklists, forms,
reports, etc.

B. The Quality System Procedures and other quality documents may also
address other requirements, and may be:

Yearout Mechanical Inc. own documents

Industry codes i.e. ASME B31.3

State Building Codes

Any part or combination of the above

hwh =
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M. PROJECT QUALITY PLAN

A. Each Project Team, under the direction of the Project Manager, defines,
prepares and implements the Project Quality Plan to meet the Owners
requirements. The Quality Manual could be included or referenced in the Project
Quality Plan.

B. The Project Team members communicate with Owner or Owners representative
and Yearout Mechanical Inc. personnel involved in the pre-construction
activities, to establish the requirements and constraints of the project.

C. The Project Team determines and documents in the Project Quality Plan by
inclusion or reference:
1. Project Quality Policy and objectives.
2.  Specific requirements for the project.
3. Applicable quality system procedures and other quality documents.
4. Responsibilities of the Project Team members for preparing and
implementing the Project Quality Plan.

IV. ISSUE OF QUALITY DOCUMENTS
The Quality Manager implements and maintains the latest original version of the
Quality Manual and other quality documents in electronic form or in printed form. The
documents are available for authorized Yearout Mechanical Inc. personnel to access
and copy. The listing of the latest revision of each quality document is kept and
maintained by Yearout Mechanical Inc.’s Quality Manager

V. CONTROLLED AND UNCONTROLLED COPIES
All electronic and printed copies of the original electronic or printed quality documents
are uncontrolled by the Quality Manager. Each Project Team or individual then
controls all copies they make or have made from the original. The user is responsible
for checking the correct revision of a document is being utilized.

VI. CONFIDENTIALITY

A. Yearout Mechanical Inc. Quality Policy is not confidential and may be
used by current and potential customers with a reasonable need to
know. All other parts of this manual and all Yearout Mechanical Inc.’s
quality system procedures and other quality documents are confidential.
These documents are for internal use only by Yearout Mechanical Inc.
employees.

B. The Quality Manual may be issued externally, but only with the knowledge and
signed consent of the Quality Manager or his designee and is documented.

Yearout Mechanical Quality Manual
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C. Yearout Mechanical Inc. Quality System Procedures and other quality
documents may be issued externally, but only with the knowledge and
signed consent of the Quality Manager, Contracts Manager, Area Manager,
Project Manager or their designee. Each issue is documented on a
transmittal form or letter.

QUALITY POLICY
TO THE EMPLOYEES OF YEAROUT MECHANICAL INC.

Our vision is for Yearout Mechanical Inc. is “To continue as the leader in commercial and
industrial mechanical construction in the state of New Mexico.” Consistently meeting the
requirements for quality is an essential element in achieving this goal.

We will meet the requirements for quality on every project. We will comply with all contractual
and legal requirements and satisfy our customers.

We have to know what our customers want, and then perform our tasks to meet their needs
and expectations. Our customers have stated requirements, but they may also have
expectations not expressed. Yearout Mechanical Inc. will meet these expectations in an
effective and cost efficient manner.

To remain competitive, we must continually improve the quality of work and services we offer.
Each of us has a responsibility to work for the success of Yearout Mechanical Inc. It is
imperative that we strive for excellence in every task, seeking ways to perform our work more
effectively, reducing costs and increasing our understanding of the needs of the client and
their customers.

Each Project Team is to follow and implement Yearout Mechanical Inc. Quality System as
defined in the Quality Manual.

By efficiently constructing projects to satisfy our customer’s needs and expectations, we gain
their respect and confidence and generate new business opportunities. Our Quality System
will allow us to achieve this goal.

QUALITY PRINCIPLES AND OBJECTIVES

l. QUALITY PRINCIPLES

A. Know what is expected of you-seek help if you are not sure.
B. Plan ahead how will you execute each project.
C. Meet or exceed the requirements of the project.

Yearout Mechanical Quality Manual
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D. Check your own work.

E. If work does not meet the requirements-correct it if you can with reasonable
effort.

F. If you cannot reasonably correct it tell your foreman.

. CORPORATE QUALITY OBJECTIVES FOR EACH PROJECT

A. Meet all contractual requirements.
B. Satisfy owners expectations.
C. Meet all regulatory requirements (for example E.E.O.C. posting).
D. Meet all requirements of Yearout Mechanical Inc. internal management systems
for:
1. Safety
2. Quality
3. Environmental
4. Job Costing
5. Administrative
E. Implement an effective Project Quality Plan on each project, as required.
F. Continually improve the Quality system to:
1. Improve the quality of products and services we provide to our
customers.

2.  Reduce our costs and decrease the cycle times of our activities.
M. PROJECT QUALITY POLICY AND OBJECTIVES

The Project Team established the Project Quality Policy and the Project Quality
Objectives, which refer to and comply with the Corporate Policy and Corporate Quality
Objectives. The Project Team records the Project Quality Policy and Project Quality
Objectives by including them in the Project Quality Plan. The Project Manager ensures
all project employees understand the Corporate and Project Quality Policies and
Procedures.

Yearout Mechanical Quality Manual
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MANAGEMENT RESPONSIBILITY
l. POLICY

Yearout Mechanical Inc. will establish and maintain a written procedure for
management responsibility for the Quality System.

Il. SCOPE
This section covers management responsibility for the Quality System.
M. RESPONSIBILITY

The Quality Manager is responsible for the contents of this procedure and for ensuring
that it is followed. The Project Manager is responsible for ensuring that it is followed on
the project.

IV. ACTIONS AND METHODS

A. Quality Policy
The Quality Manager defines a written policy for quality, including objectives for
quality and commitment to quality. The policy is relevant to Yearout Mechanical
Inc. goals and the expectations and needs of customers. The policy is
understood, implemented and maintained on projects.

B. Organization, Responsibility and Authority
Yearout Mechanical Inc. organizational structure is documented in an
organization chart(s) maintained by the Quality Manager that show the lines of
authority and coordination between personnel with authority and responsibility to
control quality.

C. The President of Yearout Mechanical Inc. has the ultimate responsibility for
ensuring the quality of products and services Yearout Mechanical Inc. provides.

D. Every Manager and Supervisor ensures those under his/her direction have the

necessary organizational freedom and authority to:

1. Initiate action to prevent the occurrence of nonconformities relating to the
product, process and quality system.

2. ldentify and record any problems relating to the product, process and quality
system.

3. Initiate, recommend, or provide solutions through designated channels.

4. Verify the implementation of the solutions.

5. Control further actions of nonconforming product until the deficiency is
corrected.

Yearout Mechanical Quality Manual
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The Site Manager:

1.

2.

3.

4.

Ensures management systems are implemented that allow the Quality
System to operate as planned.

Participates in periodic management reviews of the continuing suitability and
effectiveness of the Quality System.

Ensures periodic changes are made to continually improve the Quality
System.

Approves any significant change to the Quality System before the change is
implemented.

The Quality Manager:

1.
2.
3.

4.

®© N

Is the management representative for quality.

Ensures the Quality System is established, implemented and maintained.
Ensures the Quality Policy is understood, implemented and maintained at all
levels through implementation of the Quality System.

Monitors the effectiveness of the Quality System by communication with the
Project Teams.

Reports to the Project Manager of Yearout Mechanical Inc. on the
implementation and effectiveness of the Quality System for review and as a
basis for improvement of the Quality System.

Prepares changes to improve the Quality System and obtains approval from
the Project Manager of the company (editorial and typographical corrections
do not require such approval).

Maintains the Quality Manual.

Maintains a library of quality system procedures and other quality
documents.

Makes the Quality Manual, quality system procedures and other quality
documents easily available to authorized Yearout Mechanical Inc.
personnel.

The Quality Control Representative (QCR)

R

. Reports to Quality Manager

Inspection of materials and goods.

Weld Inspection

Perform and update Construction Inspections as per schedule sequencing.
Coordinate walk downs, testing, and final sign off with Project Team and
owners QAR.

The Project Manager(s):

1.

2.

3.

Ensure the Quality System is fully implemented on each of the

projects for which they are responsible.

Provide periodic reporting of the effectiveness of the Quality System on
their projects.

Communicate with the Quality Manager on improvements to the
Quality System.
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The Job Superintendent (or supervisor assigned to a project), in addition to their
responsibility as a member of the Project Team:

1.
2.
3.

4.

Ensure the project requirements are defined.

Ensure the Quality System is implemented on the project.

Assign authority, responsibility and tasks to Project Team members
to prepare and implement the Project Quality Plan.

Ensure the Project Team members have the knowledge, training
and resources to implement the Project Quality Plan.

Monitor the effectiveness of the Project Quality Plan and
communicate this with the Contract or Area Manager.

Monitor the effectiveness of the Quality System as it relates to the
Project Quality Plan and communicate to the Quality Manager
(through the contract or Area Manager as appropriate) on
improvements to the Quality System.

The Project Team members, under the direction of their Project Manager:

Establish what the project requirements are.

Prepare and implement the Project Quality Plan.

Possess or obtain the necessary knowledge, procedures and resources to
meet or exceed the project requirements.

Inform and instruct their team members of the requirements.

Monitor the quality of processes and completed products.

Seek to continually improve the quality of the services they provide on
behalf of Yearout Mechanical Inc.

MANAGEMENT REVIEW

A.

The Project Manager of Yearout Mechanical Inc., as the officer with executive
responsibility, reviews the Quality System at least annually to ensure the
continuing suitability and effectiveness in satisfying the requirements of the
Quality Policy and Quality Objectives.

The agenda includes:

1.

5.

Review of the continuing suitability and effectiveness in satisfying the
requirements of the Quality Policy and Quality Objectives.

2. Review of internal and external quality audit plans and reports.
3.
4. Review of the nature, extent and implementation schedule for improvements

Review of customer feedback.

to the Quality System.
Allocation of resources for operation and improvement of the Quality System.

A record of the management review is maintained.
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REFERENCES
Relevant quality system procedures identified in the matrix.
RECORDS

The Quality Manager maintains records required by this section for the corporate level.
The Project Team maintains records required by this section for the project level.
Records are kept in accordance with the quality system procedure(s) for quality
records.

CONTRACT REVIEW AND AMENDMENT

POLICY
Yearout Mechanical Inc. will establish and maintain written procedures for contract
review and for the coordination of these activities.

SCOPE
This section covers review of contract documents at the time of contract acceptance
and upon receipt of any of contract amendments.

RESPONSIBILITY
The Quality Manager is responsible for the contents of this procedure. The Project
Manager is responsible for ensuring that it is followed on the project.

ACTION AND METHODS

A. Contract Review
Upon or before acceptance of a contract, the Project Manager is responsible for
a review of the contract documents to ensure.
1.  The requirements are adequately defined and documented.
2. Any differences between requirements in the contract and the
proposal are resolved.
3. Yearout Mechanical Inc. has the capability to meet the
requirements.
B. Amendments to the Contract
The Project Manager assigns responsibility within the Project Team for the
review of contract amendments or other changes in the contract requirements.
The Project Manager ensures the procedure for review of contract amendments
1. Identifies and establishes the significance of all changes in the
requirements.
2. Keeps the Project Manager informed of significant changes.
3. Transmits changes to the relevant project personnel.
4. Verifies that changes are implemented.

Yearout Mechanical Quality Manual
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V. REFERENCES
Relevant quality system procedures identified in the matrix.

VI. RECORDS
The Project Team maintains, in accordance with the quality procedure(s) for quality
records, a record of contract review and any amendment review.

DESIGN CONTROL
l. POLICY

Yearout Mechanical Inc. will establish and maintain written procedures to control
design work and to verify it meets the specified requirements.

Il SCOPE

This section covers control and verification of the quality of design work in Yearout
Mechanical Inc. contracts.

M. RESPONSIBILITY

The Quality Manager is responsible for the contents of this procedure. The Project
Manager is responsible for ensuring that it is followed on the project.

IV. ACTION AND METHODS

A. Organization
1. Design work is contracted to a third party Designer.
2. The Project Manager assigns a member of the Project Team to
help assist the design team in fulfilling project design requirements.
3. The Project Manager includes a member of the Estimating
Department in the Project Team.

B. Design Input

The Project Team:

1. Provides the Designer with all applicable design-input
requirements.

2. Ensures applicable statutory and regulatory requirements are
identified and addressed.

3. Requires the Designer to provide a list of incomplete, ambiguous or
conflicting requirements.

Yearout Mechanical Quality Manual
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Obtains the results of the contract review and identifies any
unresolved aspects applicable to the design work.

Reviews the lists of unresolved items from the Designer and from

the contract review with the Designer and also with the customer when
appropriate.

Ensures all design input is agreed to by the customer and the
Designer.

Ensures any changes between the bid and contract issues of

design input are identified and addressed.

Ensures a written procedure for the resolution of any disputes is
accepted by the Designer before design work begins.

Ensures the contract with the Designer includes incentives for the
Designer to perform value engineering assessments.

Ensures procedures for the control of design documents at all

stages of the design are defined and understood by the Project Team and
the Designer.

Design Output
The Project Team verifies through certification by the Designer, or by
review of the design documents that the design output:

1.
2.
3

Meets the design input requirements.

Contains or makes reference to the acceptance criteria.

Identifies those characteristics of the design that are crucial to the safe and
proper functioning of the product.

Includes written documentation from the Designer of review and approval
of the documents by a competent person in the Designer’s organization
before release for construction.

Is reviewed and accepted by the Project Team before release for
construction.

Design Review

The Project Team plans and executes formal documented design reviews at
appropriate stages. The review participants include key personnel assoiated
with the installation for project under review.

Design Verification

1.

At appropriate stages during the design process, the Project Team
conducts design verification to ensure the output from the design state
meets the input requirements of the stage.

When prudent or required for the project, the Project Team plans and
implements additional activities to verify the design. These activities may
be:

a) Alternative calculations.

b) Comparison with a similar proven design.

c) Test and demonstrations
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F. Design Validation
The Project Team verifies the designed items conform to the customers’
requirements. The Customer, Designer and/or Project Team define the type,
extent and timing of the design validation.

G. Design Changes
The Project Team ensures all design changes are identified, documented,
reviewed and approved by the Designer and the customer before they are
issued for construction.

REFERENCES
Relevant quality system procedures identified in the matrix.
RECORDS

The Project Team maintains accordance with the quality procedure(s) for quality
records a record of:

Correspondence with the customer and designer on the design.

Design input requirements.

Design output.

Design reviews.

Design verification.

Design validation.

Design changes.

EMMUO

DOCUMENT AND DATA CONTROL
POLICY

Yearout Mechanical Inc. will establish and maintain written procedures to control all
documents and data that relate to quality, including quality records and relevant
documents of external origin.

SCOPE

This procedure covers control of the preparation, revision and issue of the Quality
Manual, all other quality documentation maintained by Yearout Mechanical Inc. Quality
Manager, and all project documentation. Refer to the matrix of quality system
procedures for identification of procedure(s) to control quality documents and records
including those of external origin.

Yearout Mechanical Quality Manual
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M. RESPONSIBILITY

The Quality Manager is responsible for the contents of this procedure. Both the QM
and the PM are responsible for implementing these procedures.

IV. ACTION AND METHODS

A. Approval of the Quality Manual
The Quality Manager is responsible for the contents of the Quality Manual.
The President of Yearout Mechanical Inc. and the quality Manager review and
approve the Quality Manual before issue.

B. Revisions to the Quality Manual

1.

The Quality Manual is revised by section. The approval of each revision is
identified by the date appearing in the footer at the bottom of each page.

2.  The Quality Manager reviews and approves all revisions to the
Quality Manual before issue. The President of the company also
approve any revisions other than typographical or editorial revisions.
3. Each project works to the latest revision of the Quality Manual at the time
the Project Quality Plan is prepared.
C. Control and Maintenance of the Quality Manual

The Quality Manager:

oM~

Maintains the current original copy of the Quality Manual in electronic form.
Maintains the contents.

Maintains a list of the current revision status.

Prepares revisions.

Maintains a copy of superseded sections for record.

D. Control and Issue of Quality Documents in Yearout Mechanical Inc.

Quality Library

1.

Yearout Mechanical Quality Manual
Version 2.2
February 23, 2018

The Quality Manager maintains and controls the latest version of this
manual and other quality documents in electronic form. The listing of the
latest revision of each Quality Document in the library is kept by the Quality
Manager.

The latest revisions of quality documents in electronic form are available for
authorized Yearout Mechanical Inc. personnel to Access and download
copies. Alternatively, the Quality Manager (or his designee) will issue
electronic or printed copies upon request form authorized Yearout
Mechanical Inc. personnel.

Certain earlier revisions and unapproved versions are kept also and are
identified as such on the first page. The Quality Manager (or his designee)
issues electronic or printed copies of these upon request from authorized
Yearout Mechanical Inc. personnel.
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E. Controlled and Uncontrolled Copies
All electronic and printed copies of the original electronic or printed quality
documents are uncontrolled by the Quality Manager. Each Project Team or
individual controls all copies they make from the original.

F. Use of the Correct Revision of Quality Documents
The user is responsible for checking the correct revision of a quality
document is being used. The correct revision for each project is listed in the
Project Document Log. The listing of the latest revision of each quality
document kept by Yearout Mechanical Inc. Quality Manager

G. Confidentiality

1. Yearout Mechanical Inc. Quality Policy is not confidential and may
be issued by current and potential customers with a reasonable
need to know Yearout Mechanical Inc. Quality Policy. All other
parts of this manual and all Yearout Mechanical Inc. quality
procedures and documents are confidential. These documents are
for internal use only by Yearout Mechanical Inc. employees.

2. The Quality Manual is issued externally only with the knowledge
and consent of the Quality Manager or his designee and is
documented.

3. Quality Procedures and other quality documents are issued
externally only with the knowledge and consent of the Quality
Manager, Contracts Manager, Area Manager or Project Manager. Each
issues documented on a transmittal form or letter.

H. Project Quality Documents
1. The Project Manager ensures all project documents and data that
relate to quality are kept in accordance with the project quality
system procedure(s) for document control.
2. The project document control procedure(s) ensure:

a) Authorized personnel review and approve documents for
adequacy prior to issue for use on the project.

b) The Project Team maintains a list identifying the current
revision status of each document.

c) The current revision status appears on each document.

d) Revised documents are reviewed and approved by the same
authorized personnel that performed the original review and
approval, unless otherwise defined in the procedure.

e) All changes in a document are identified where practical.

f)  Superseded or unapproved documents are identified and
promptly removed from all points of issue or use, or otherwise
assured against their unintended use.

g) Superseded documents retained for legal and/or knowledge

preservation purposes are suitably identified.

Yearout Mechanical Quality Manual
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V. REFERENCES
Relevant quality system procedures identified in the matrix.
V. RECORDS

A. The Quality Manager maintains a record of:
1.  Issue of the Quality Manual to third parties.
2. Superseded sections of the Quality Manual
3. Certain superseded or withdrawn quality system procedures and
other quality documents.

B. The Project Team maintains a record of all project documents and data that
relates to quality.

C. Records are kept in accordance with the quality system procedure(s) for quality
records.
PURCHASING
L. POLICY

Yearout Mechanical Inc. will establish and maintain written procedures to ensure
purchased items and contracted services conform to the specified requirements.

. SCOPE

This section covers control and verification of purchased items and contracted services
included in a project.

M. RESPONSIBILITY

The Quality Manager is responsible for the contents of this procedure. Both the QM
and PM are responsible for ensuring that it is followed on each project.

IV. ACTION AND METHODS

A. Evaluation of Subcontractors and Vendors
1.  The Project Team evaluates subcontractors and vendors on the basis of
their ability to meet subcontract or purchase order requirements including
those for quality.

Yearout Mechanical Quality Manual
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2. The Project Team determines the extent of control to be exercised by the
Project Team over each subcontractor and vendor. In determining the level
of control they consider:

a) Impact of the products and/or services on the completed
product.

b) Demonstrated capability to meet the requirements.

c) Past performance as recorded in previous quality audits

3. The Project Team establishes and maintains quality records on
vendors and subcontractors providing services for the project.

B. Purchasing Data

1.  The Project Team prepares data to include in the subcontract or purchase
order documents. These clearly describe the ordered product or service.
The data includes:

a) Type; class, grade or other precise identification.

b) Title or other positive identification, and applicable issues of
specifications, drawings, process requirements, inspection instructions,
and other relevant technical data, including requirements for approval or
qualification of the product, procedures, process equipment and
personnel.

2. The Project Team member issuing a purchase order ensures all parts are
completely filed out. The purchase order amount including taxes and
freight is stated. The purchase order is signed by the authorized issuer(s)
and by the vendor’s authorized representative.

3. The Project Team members including the QCR review and approve the
purchasing documents for the adequacy of the specified requirements prior
to release.

C. Verification of Purchased Products

1. Where Yearout Mechanical Inc. verifies the purchased products at
the subcontractor’s or vendor’s premises, the nature of the
verification should be addressed in the subcontract or purchase order.

2. Where specified in Yearout Mechanical Inc. contract with the
client, the customer is allowed to verify, at the subcontractor’s
vendor’s premises that the purchased product conforms to the specified
requirements.

3.  Yearout Mechanical Inc. QCR will inspect purchased goods to the
requirements of the client Specifications at the Yearout Mechanical Inc.
shipping and receiving area and in conjunction with offsite facility QCR.

V. REFERENCES

Relevant quality system procedures identified in the matrix.
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VI. RECORDS

The Project Team maintains in accordance with the quality system procedure(s) for
quality records a record of:

A. Correspondence with subcontractors and vendor.
B. Subcontract and purchase order documents.
C. Quality records on subcontractors and vendors.

MATERIAL CONTROL
l. POLICY

Yearout Mechanical Inc. will establish and maintain Quality Control of verification,
storage and maintenance of products supplied by Yearout Mechanical Inc. or the
customer for incorporation in the project. Through the QA/QC Installation Checklist
and verification. The procedures will address handling, storage, packing, preservation
and delivery of completed product after final test when applicable. This will be
accomplished through our submittal log and equipment/material log tracking list, as
well as, our field foreman QA/QC Checklist.

. SCOPE

This section covers control of materials and equipment to be incorporated in the
project.

M. RESPONSIBILITY

The Quality Manager is responsible for the contents of this procedure. Both the QM
and PM are responsible for ensuring that it is followed on the project.

IV. ACTIONS AND METHODS

A. The Project Team is responsible for planning and implementing the control of
materials to be incorporated in the Project. The Material Control Plan covers:

Materials supplied by Yearout Mechanical Inc.

Materials supplied by Yearout Mechanical Inc. vendors.

Materials supplied by Yearout Mechanical Inc. subcontractors.

Materials supplied by the Owner

el
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B. The Material Control Plan covers the period from acceptance of the supply
contract by Yearout Mechanical Inc. Yearout Mechanical Inc. vendors or
subcontractors, or the assumption of control of customer supplied materials,
until the completed item is accepted by the Owner.

C. The Material Control Plan considers as applicable, the control of:

1. Procurement schedule.

2. Status during design, manufacturing, fabrication, delivery, storage and
installation.

3. Onsite and offsite storage areas — location, suitability, limitations,
restrictions, layout.

4. Inspections upon delivery, during storage and after Offsite fabrication and
installation.

5. Handling methods during uploading, moving, offsite fabrication and
installation.

6. Transporting routes onsite and offsite.

7.  Protection from damage and theft.

8.  Protection from deterioration.

D. The Project Manager or his/her designee approves the Material Control Plan
and documents the approval.

V. REFERENCES
Relevant Quality System Procedures identified in the matrix.
VI RECORDS

The Project Team maintains in accordance with the quality system procedure(s) for
quality records a record of:

A. Current and any superseded material control procedures.

B. Control of materials incorporated in the project.
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PROCESS CONTROL
L. POLICY

Yearout Mechanical Inc. will identify and plan the production, installation and servicing
processes which directly affect quality. Yearout Mechanical Inc. shall ensure these
processes are carried out under controlled conditions.

. SCOPE

This section covers the identification and planning of design, construction and servicing
or operation of facilities within the scope of Yearout Mechanical Inc. contract with the
customer.

M. RESPONSIBILITY

The Quality Manager is responsible for the contents of this procedure. Both the QM
and PM are responsible for ensuring that it is followed on the Project.

IV. ACTIONS AND METHODS

A. Identification and Planning of Processes
The Project Team identifies and plans design, production, construction,
servicing and operation processes which directly affect quality, to ensure they
will be performed under controlled conditions. The procedures to follow are
identified in the Project Quality Plan and are prepared and controlled as defined
in other sections of this Quality Manual.

B. Project Quality System
1.  The Project Team prepares and implements a Project Quality Plan
which comprises of:
a. This Quality Manual.
b. Applicable quality procedures.
c. Project Specifications.

2. The Project Team, under the direction of the Project Manager:
a. Establish the project requirements which are:

1. Contractual requirements as stated in the project drawings,
specification and other contract documents; they may
include written industry standards referenced in the
contractual requirements. And all state and local codes.

Yearout Mechanical Quality Manual
Version 2.2
February 23, 2018

Page 22 of 30



Yearout Mechanical Quality Manual
Version 2.2
February 23, 2018

‘WYEAROUT

MECHANICAL

8501 Washington Street NE
Albuquerque, New Mexico 87113
505.884.0894 | 505.883.5073

Implied requirements of the Owner

b. Ensure the project requirements are documented.

c. Ensure the Project Quality Plan and the accompanying quality system
procedures and other quality documents are sufficient to enable the
required project requirements to be met or exceeded.

d. Revise existing quality system procedures or prepare additional quality
system procedures if required to adequately address the project
requirements.

e. Implement the Project Quality Plan on the project.

Document the execution of the Project Quality Plan by maintaining

file(s) of training, inspections, test reports, nonconformance’s and other

quality documentation.

g. Review weekly the effectiveness of the Project Quality Plan and make
adjustments to procedures and implementation if the quality
requirements are not being met consistently.

h. Establish education and training needs of project personnel; ensure all
have adequate knowledge and training in their tasks to meet the project
requirements.

—h

If the Project Team considers the contractual requirements offer insufficient

definition or if they identify deficiencies during project execution they:

a. Bring any deficiencies to the attention of Owner

b. Establish requirements if the customer chooses not to provide these, or
is unable to provide them the industry standards shall be the basis for
establishing the Project Requirements unless the customer provides
written instruction to Yearout Mechanical Inc. to adopt other standards.

The Project Team prepares and implements written quality system
procedures and/or other quality documents to define the processes where
the absence of such procedures could adversely affect quality.

Quality system procedures and other quality documents adopted on the

project together address:

a. Use of suitable production, installation and servicing equipment,
and a suitable working environment.

b. Compliance with reference standards/codes.

c. Monitoring and control of suitable process parameters and
product characteristics.

d. Qualification and certification of personnel performing the
process.

e. Approval, maintenance, and calibration of equipment.

Criteria for workmanship.

g. Instructions for operation and maintenance of the product where
appropriate.

—h
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7.  Where the results of processes cannot be fully verified by subsequent
inspection and testing, the processes are performed by qualified operators
and/or will be subject to continual monitoring and control of the process
parameters to ensure the specified requirements are satisfied.

REFERENCES
Relevant quality system procedures identified in the matrix.
RECORDS

The Project Team maintains in accordance with the quality system procedure(s) for
quality records a record of:

A. Personnel qualifications.

B. Inspection and test records.

INSPECTION AND TESTING
POLICY

Yearout Mechanical Inc. will establish and maintain written procedures for inspection
and testing activities to verify that the requirements of the customer are met. Yearout
Mechanical Inc. will establish and maintain written procedures to control, calibrate, and
maintain final inspection, measuring and test equipment used to demonstrate the
conformance of the product to the specified requirements.

SCOPE

This section covers the inspection and testing of the final product and materials used in
the final product. Including the control of inspections, measuring and test equipment
used.

RESPONSIBILITY

The Quality Manager is responsible for the contents of this procedure. Both the QM
and PM are responsible for ensuring that it is followed on the project.

ACTIONS AND METHODS
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Project Inspection and Test Plan

A. The Quality Control Team is responsible for planning and implementing the
inspection and testing of all elements of the project in accordance with the
Owners and state and local code requirements. The Quality Control Team has
developed an inspection and testing plan, which covers:

Construction Inspections as per Yearout Schedule.

Client Verification Checklist

Craftsman Checklist

Analytical Transmittal Form

Responsibility within the Quality Control Team for inspection and testing per

functional area.
. QCR'’s to perform the inspections and tests as per client specification.
Control, calibration, and maintenance of inspection, measuring and test
equipment.
8. Records of calibrations inspections and tests.
9. lIdentification of inspection and test status through Inspection Matrix, Test
Log, Test Matrix, and Client Verification Checklist.
10. Flange Bolt Tightening work sheet
B. The inspection and testing plan covers the period from acceptance of the supply
contract by Yearout Mechanical Inc., the vendor or subcontractor, or the
assumption of control of customer supplied materials, until the completed item is
accepted by the customer.
C. Allinspections are planned using the Yearout Mechanical Inc. Construction
schedule and communication with the Foremen.
D. The Craftsman Checklist is a tool used to break down the construction
inspection activities into manageable sections.
E. The Yearout Mechanical Inc. Quality Manager or QCR are involved in the
breakdown of construction activities for each project.
F. Once activities are broke down, then the Quality Group defines the incremental
inspections that will take place based on the construction activities.
G. These incremental inspections include: Verification that Material Take-Off is
per the Specification, Material Inspection, Routing/DMZ, Hangers/Supports
Inspection, Fabricated Spool Inspection, Weld Inspection, Pressure Test,
Purge Line Roll Up, Housekeeping, and Final Sign Off.
H. Each of these inspections is tracked per construction activity and by the project.
I. The Yearout Mechanical Inc. schedule identifies when each of these inspections
are to take place.
J. Yearout Mechanical Inc. holds meetings daily therefore the management is
aware of the issues the day it is inspected.
QCR’s will document punch list items during walk through.
Punch list items will be documented on the SL1/SL2 Verification Inspection
Checklist and distributed to the Foreman in charge.

. The QCR notifies the Project Foreman as soon as inspection is complete
The Yearout Mechanical Inc. Quality Control Representative (QCR) will validate
that all construction and testing are complete without deficiencies or punch list.
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V. INSPECTION DESCRIPTIONS

Verification of MTO to spec.

a) QA Manager and/or QCR review the IFC prints to ensure materials called out on
print are by Client Specification.

b) QA Manager and/or QCR review the Yearout Mechanical Inc. Take-Off to ensure
materials called out in takeoff are by Client Specification. Verification takes place
before the material is ordered.

Material Inspection

a) All materials ordered could be delivered to the Yearout Mechanical Inc. Main Office
Shipping and Receiving Department or to the job site.

b) Material will then be inspected and logged into the Yearout Mechanical Inc. control
data base by the project.

c) Material Coordinator will inspect incoming materials looking for issues such as ding,
dents, scratches, cracks, abnormalities, and discoloration.

d) QCR’s will inspect at minimum 10% as per spec.

Routing/DMZ

a) Yearout Mechanical Inc. Detailing Department creates a Routing Coordination
Drawing for every project dealing with ducting and pipe over 2” in diameter.

b) Once RCD has been established the QCR walks it with the Detailers to ensure all
routing is within the clients DMZ'’s and ensure that routings do not conflict with any
other equipment, duct work, piping etc.

c) The RCD walk takes place before the Routing Coordination Meeting with the client
QAR.

Hangers/Supports Inspection

a) Yearout tradesmen receive a copy of the RCD from the Detailing Department.

b) The Tradesmen then install hangers as per the routings on the RCD.

c) Once hangers have been installed, the QCR then verifies the hangers are installed
by the RCD as well as the correct spacing as per Client Specification.

Fabricated Spool Inspection

a) Majority of the systems on each project are detailed using isometric drawings.

b) The isometric drawings are transmitted to the Yearout Mechanical Inc. Fabrication
Shop for fabrication.

c) Once spools are fabricated, each spool is inspected by the Yearout Mechanical Inc.
Fabrication shop foreman.

d) The Fab Shop Foreman inspects:

All welds.

Verifies all measurements to the isometric drawing.

Ensures all fabrication areas are clean and maintained.

Verifies all shipments to the client Site are packaged ensuring a quality

product shows up to the job site.

b=
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e) Yearout Mechanical Inc. will visually examine 100% of welds on the fabricated
spool pieces before the spool pieces are allowed to be installed.

Weld Inspection

a) Once spools have been fabricated and sent to site, the spools will be installed by
the tradesmen. Dependent on the connection type, all field welds and coupons will
be visually examined whether it is a Carbon Steel, Stainless Steel, PVC weld joint.

Pressure Test

a) Once system has been installed and walked by the tradesmen and the foreman, the
system will be turned over to the QCR for test.

b) The QCR will do a construction complete walk to ensure system is ready for test
and that there are no major punch list items.

c) When QCR walk is complete, the QCR notifies the client QAR that the system is
ready to test.

d) Once client QAR gives the QCR permission to test, the QCR will turn over the test
paperwork to the Test Crew to make ready for test.

e) The QCR will notify the client QAR when system is up on test for verification.

f) The QCR will also notify the QAR when test is ready to come off.

g) Also notify state or local authorities for inspection of system installation.

Analytical

a) On High Purity S.S. systems if analytical services are required after pressure test,
the QCR will transmit the paperwork over to the Third Party Contractor after
verification that gas sticks have been install.

b) On UPW systems, after QAR ok to test walk, the QCR will have test crew set up the
system to flow.

c) Once system is ready for flow the QCR will transmit paperwork over to the Third
Party Contractor. Once analytical is complete flow will not be removed until
Functional Area Tool Owner requests QAR to turn system on to tool. At that time
the QAR will request Yearout Mechanical Inc. to help remove flow equipment.

Purge Line Roll Up

a) Once analytical testing is complete and S.S. lines have been tied into tool by Third
Party Contractor, it is the responsibility of the install contractor to roll up the purge
line back to the purge manifold.

b) When the QCR is notified the analytical is done, he will then notify the foreman to
roll up the purge lines.

c) The Foreman will notify the QCR when all purge lines have been rolled and the
QCR will verify task has been complete.

Housekeeping

a) Before the QCR schedules the Final Walk with the client QAR, housekeeping will
be verified.

b) The QCR will inspect the floors, catwalks, and the fab.
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c) If housekeeping is found unsatisfactory then the QCR will notify the Foreman of the
issues found. The QCR will inspect again once tasks have been reported complete.

Final Sign Off

a) Once all Incremental Inspections have been signed as complete and all punch list
items verified as complete, the QCR will schedule a final walk through with the
client QAR/GC.

b) When the final walk has taken place and no issues are found then the client QAR
will sign off the system.

VI. REFERENCES
Relevant quality system procedures identified in the matrix.
VIl. RECORDS

The Project Team maintains in accordance with the quality procedure(s) for quality
records or record of:

A. The approval of the inspection and testing plan.
B. The current and any superseded testing and inspection plans and procedures.
C. Records of inspection and testing performed.
TRAINING
l. POLICY

Yearout Mechanical Inc. will ensure personnel performing activities affecting quality
have the required ability, experience, qualification and/or training for the specific
assigned tasks they perform.

. SCOPE

This section covers the training requirements of personnel performing activities
affecting quality.

M. RESPONSIBILITY

The Quality Manager is responsible for the contents of this procedure. The Project
Manager is responsible for ensuring that it is followed on the project.
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ACTIONS AND MEHTODS

A. Identification of Training Requirements
The Project Team:
1. Identifies the activities from the project requirements.
2. Determines the level of experience and ability required to perform specific
assigned tasks.
3. Ensures personnel who lack the required qualification or experience, are
trained in their assigned tasks.

B. Training Methods
Yearout Mechanical Inc. offers Safety Classes at the main shop and at the site.
At the monthly Foreman’s meeting some type of job related training is offered to
the Foreman. Local Union 412 offers Journeyman upgrading classes every
month. Yearout Mechanical Inc. sends out a calendar showing what type of
training and on what days the training is done, every month.

REFERENCES
Relevant quality system procedures identified in the matrix.

RECORDS

A. The Business/Office Manager maintains, in accordance with the quality
procedure(s) for quality records, a record of relevant training, qualifications and
experience records of project personnel performing activities affecting quality.

B. Every employee is responsible in sending a copy their training,
qualifications and experience records to the Business/Office Manager.

TECHNICAL QUALIFICATIONS
POLICY

Yearout Mechanical Inc. will ensure personnel performing activities affecting quality
have the required ability, experience, qualification and/or training for the specific
assigned tasks they perform.

SCOPE

This section covers the technical requirements of personnel performing activities
affecting quality.

RESPONSIBILITY

The Quality Manager is responsible for the contents of this procedure. Both the QM
and PM are responsible for ensuring that it is followed on the project.
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ACTIONS AND MEHTODS

Identification of Qualifications:

A.

B.

C.

Yearout Mechanical Inc. new hires come from Local 412 for Plumbers,
Pipefitters, Welders, QA/QC. Sheet metal new hires come from Local 49

All welders must have current ASME Section IX weld certifications from Local
412 or a third party testing lab.

All Orbital welders hired by Yearout must have previous weld experience as well
as an AMI Certification from Local 412 or a third party testing lab, are required to
take the client Orbital Welding Test.

PVDF Welders must have a George Fischer PVDF Weld Certification and have
previous experience dealing with PVDF pipe.

All personnel who Glue PVC and CPVC material must attend the designated
vendor Gluing Class.

REFERENCES
Relevant quality system procedures identified in the matrix.

RECORDS

The Quality Team maintains, in accordance with the quality procedure(s) for quality
records, a record of relevant training, qualifications and experience records of project
personnel performing activities affecting quality.
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Attachment D
Affidavit of Non-Violation of Labor Codes

Supplemental to Subcontractor’s Statement of Qualifications

Name of Firm:  Yearout Mechanical, LLC

Address: 8501 Washington St. NE, Albuquerque, NM 87113
Project: UNM Job Order Contracting (JOC)
Reference:

Request for Proposal No:  2379-23

Affidavit of Non-violation of Labor Codes

To: The University of New Mexico
The undersigned officer of __Yearout Mechanical, LLC hereby states that
Yearout Mechanical, LLC has, during the past five

years, been free of any determinations by a court or an administrative agency, of repeated or willful violations of laws
and/or regulations pertaining to the payment of prevailing wages or employment of apprentices of public works

projects.

/2(/{/ & 11/16/2022

Signature Date

Sal Tortorici

Name

Vice President Field Opertions
Title




NOTARY

State of __New Mexico )
)
County of __Bernalillo )
Signed or attested before me on _11/16/2022 by _ Sal Tortorici

Y 2R, j% ;M @W
oy /

LT

",

My Commission Expires: _july 1, 2025




Value Statement

Yearout Service, LLC is a division of Yearout Mechanical, LLC which operates in New Mexico.
We have been in business over 55 years and specialize in fast track, design/build and
design/assist, as well as, plan bid & spec work for clients in the commercial, education,
manufacturing, semiconductor industry, the hospital industry and the industrial sector.

Yearout Service, LLC is a complete mechanical contractor; utilities, plumbing, process piping, wet
and dry HVAC, sheet metal fabrication, pipe fabrication, value engineering and design/build are
all performed with our own personnel, this gives us an added advantage of coordinating and
scheduling projects.

Yearout Service, LLC is more than capable of staffing a project for fast-track construction and
design/build, and design/assist construction. All of our craftsmen and technicians have union
affiliations and are the most capable and well trained craftsmen in the industry. They all receive
extensive safety and specialty training. Our craftsmen include certified welders in ultra high purity
processes, nuclear process, pharmaceutical process, medical gases, food processing and HVAC
systems, HVAC technicians with experience in corrosive and toxic exhaust and high pressure and
medium pressure systems as well as standard HVAC installations.

Yearout Service, LLC utilizes local subcontractors for controls and Test & Balance, as well as
local suppliers/vendors. We have long standing relationships with our subcontractors and
suppliers/vendors. They are a part of our project team and as such we have high expectations of
performance, which they consistently deliver.

Yearout Service, LLC bases its business decisions on our Vision, Mission and Values. These are
shared with all employees consistently and all employees are encouraged to base their work
decision on the company values. These values are applied to all projects we are a part of.

Our guiding principles are;

Vision:
To continue as New Mexico’s undisputed leader in the construction industry by executing all
projects on time and within budget!

Mission:

To be invaluable to our partners (clients, vendors, industry and employees) so they cannot
imagine success without us. By providing comfortable, reliable and efficient mechanical systems
that meet our partners’ needs.

We will live our values to attain the Yearout Vision and will maintain the company as the region’s
leader in the installation of mechanical systems.

Values: RESPECT
R — Reputation: To maintain an impeccable reputation with regards to integrity, reliability,
performance and quality.

E — Execution: To execute all jobs on time and in budget and to deliver excellence in every aspect
of our projects.



S — Safety: Provide an atmosphere in which each employee feels empowered and committed to
create a safe working environment.

P — Potential: To not be satisfied with being the best. To strive to be the best you can be.

E — Employees: We accept personal ACCOUNTABILITY to meet all business needs, improve
our systems, and help others improve their effectiveness.

We all act like owners, treating the company’s assets as our own and behaving with the
company’s long-term success in mind.

Allow each employee an opportunity to fulfill career goals and provide a safe and enriching life for
them and their families by having an organization which values its employees and allows them to
prosper.

C — Community: To give back to the community that has given us the opportunity to be
successful.

T — Team: To work together with clients, vendors, industry and employees to fulfill each others’
expectations and needs.

QUALITY MANAGEMENT - Quality is the ability to meet the needs and expectations of our
customers. Itis the policy of Yearout Service to have a Quality Assurance Program that provides
the adequate confidence that our items and services conform to the technical specifications
necessary to meet and exceed our customers' needs and expectations. Please refer to our
Quality Assurance Plan for full details on our quality program.

DIVERSITY - Yearout Service, LLC is committed to acknowledging and valuing employee
differences and to creating an environment in which every individual's unique strengths and
abilities are developed and valued. All Yearout Service, LLC employees share in the responsibility
for creating this environment, and are expected to demonstrate mutual respect and acceptance
in the work place. At Yearout Service, LLC, we believe that utilizing our employees' uniqueness
enhances communication, problem-solving and decision-making skills, thereby improving
organizational productivity and performance. We also believe that if our employees mirror the
diverse make-up of our communities and our customers, we will be able to better understand, and
more effectively respond to, market changes.

Yearout Service, LLC is an Equal Employment Opportunity employer. We are committed to the
elimination of barriers that restrict the employment opportunities available to women, minorities,
and the disabled. We recognize that equal employment opportunity requires affirmative steps to
ensure the full utilization of people of all backgrounds who possess the best available skills.



| YEAROUT

MECHANICAL

Appendix C
Quality Control and Safety

At Yearout Mechanical, LLC quality control starts during the bid process and continues through
the life of a maintenance agreement, to ensure that our partners receive comfortable, reliable,
and efficient mechanical systems that allow them to be profitable and grow.

1. Submittals:

1.

2. Estimate:

We use Quick Pen and Service Estimator estimating program. This system dictates that
the project requirements and specification information is downloaded to the program prior
to the takeoff being performed. This means that the materials are verified and checked
before a single item or foot of piping is taken off and put into the estimate.

1.

2.

. Proj

All submittals are received by the Project Manager and the Project Manager Assistant,
who checks them for conformity with plans and specifications, completeness, and
coordination with other trades, and transmits the submittals to the Customer
Representative for approval.

Every effort is made to expedite the submittal procedure and make sure it is
accomplished in a timely fashion, so long as same priority is given from all parties.

We also pre select and rate our suppliers to insure that the owner gets the best value
and proper service from the quote process through the
warranty period.

rn over:

Upon notification that Yearout has been the awarded a project, we begin a
proactive planning process to ensure a smooth and successful start to a project.

The estimate is taken, and a complete and organized material and labor breakdown
is performed.

A meeting is held between the project management team and estimating team. During
a turnover meeting there is a transfer of information about the scheduling, manpower
loading, material selection and requirements, and selections that were made for the
estimate, as well as plan review.

If a maintenance agreement is in place, Yearout holds a C.A.R.E (Customer
Assurance Review and Expectations) meeting which allows applicable parties to
come together to ensure product delivery happens within the expectations of the client
and in the capacity of Yearout Mechanical

Project Planning:

1.

The project management team will compile all information from the plans and specs and
estimate to select and procure materials and equipment, request submittals delivery
shipping schedules, safety issues and equipment needed, material handling and
storage. This information will be used to create the schedule and manpower loading
requirements for the project.
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. Yearout Mechanical, will host a close out meeting by way of call or onsite visit with
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A field project team will be selected based on the project requirements and the
experience of the field foreman.

Once the selection of the field project team is completed a turnover meeting will be
performed. Sub- Contractors (if applicable) are invited to attend and participate with
the turnover to our field personnel to discuss site logistics, material handling, safety
issues, critical path items, milestone date, schedule coordination and deadlines.

mpletion:

customer to ensure the final product was delivered timely, professionally, and
accurately as defined in the original scope of work.

All documentation and relevant hardware will be turned over to the designated
reprehensive of the customer.

Upon Maintenance Agreement expiration or renewal a meeting with all applicable
parties in the same room or on the same call will occur to ensure going forward all
remedies and expectations have been met and no outlying issues are left to
uncertainty. This effort allows both parties to move forward in better position than when
the original agreement was entered into.

These drawings are produced using 3 dimensional TSI and Auto CAD as our system.
These types of drawings allow the design team and the contracting team to review the
installation prior to field labor being expended.

Our detailers are able to turn these into spool sheet for our sheet metal and pipe fab
shops. We attempt to fabricate as much material as possible in our shops; this reduces
inefficient field fabrication and errors.

Our welding procedures are set up to provide a wide range of materials from carbon
steel to stainless steel. All of Yearout Mechanical’s procedures have been established
and approved through a certified testing laboratory and all our welders carry current
certifications through an independent testing lab.

These drawings also provide very accurate and detailed as built drawings for the
owners’ future use.

Construction Phase:

1.

2.

1.

2.

The field project team will make determinations as to the proper access for materials

to the site and storage; this is all part of our material handling procedures.
The field project team will work with the General Superintendent to coordinate flow
of project, manpower requirements, schedule changes and best practices in the
field.
We employ a Best Practices Manager to provide the project team with a dependabile,
detailed and consistent inspection of materials, equipment and systems to facilitate an
efficient and profitable installation process that concludes with a clean and problem
free start-up process.

mmissioning an ntinuin re (Warranty):
This process starts during the construction process and so we verify the system
design and equipment selection at the planning stage of the project.
During the construction phase of the project we inspect the installation process to
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verify the installation of the HVAC system for proper operation.

Verify the unit connections and installation is performed properly prior to a startup of
the unit by all trades.

We perform a pre start up verifying the rotation voltage and amp draw, and make
sure that the unit is ready to run prior to a run start.

We perform a pre functional start to verify the proper operation of the unit

We then perform a functional start utilizing all control functions and verify the unit
operates per the sequence of operations.

The Best Practices Manager will assist the start-up team in a manner that provides
the client with operational systems which meet or exceed their needs and
expectations, as represented in the design documents.

The same team that performed the startup and operational testing will be available
for continuing care to the owner through the warranty period.

Perform training sessions on projects and turn over all paper
documentation to the owner.

Work closely with Project Managers on issues as they arise from start to finish of
projects.

We currently have a 0.84 workers compensation modifier. Our incident rate for 2010
is 2.1. All our employees receive 40 hours of general safety training in addition to
any specialized training required. Yearout employs a full-time safety professional and
an independent third-party safety consulting firm, Safety Counseling, Inc., to respond
to any circumstances which require special safety attention.

The responsibility of Yearout Mechanical and its employees is to provide a working
environment that promotes, encourages, and requires pre-

planning and hazard recognition. We actively train our employees in hazard
recognition and accident prevention.

Our project foremen are all OSHA Safety Specialists; Yearout Mechanical has the
most registered Safety Specialists in the state.

A Jobsite Hazard Analysis (JHA) is created for each project to identify potential
hazards and relay important safety and emergency procedures. The JHA is specific
to the project and its hazards. This is developed by the Safety Manager and is
distributed to all employees that will be on the jobsite prior to their arrival. Each
employee is to keep the JHA on their person for the duration of the project as a
reference.

We continuously review and eliminate the jobsite hazards; our Safety Manager visits
every project weekly; we also utilize the services of Safety Counseling to audit our
projects weekly.

Our role, in whatever capacity we work in on a project is to provide the safest working
environment for our employees, our clients’ employees and other sub-contractor
employees. We have been recognized in the past 10 years for safety excellence in
the sheet metal construction industry, never being ranked less than third nationally in
our respective business size.

We have received the “Blue” rating by OSHA New Mexico and AGC New Mexico in
the CHASE (Construction Health and Safety Excellence) program, the blue level is
the highest level a contractor can achieve.
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5. Approach to Recycling-.

Solid Waste Management Program

Policy

The Solid Waste Management Program (SWMP) is intended to provide operational guidance for the safe,
responsible, and ecologically sound management of solid waste. SWMP includes the practice of
employing three basic strategies — reduction, reuse and recycling — to decrease and divert the amount of
landfill material generated by building and construction operations.

Responsible Parties

Office and shop waste collection, reduction and recycling are managed by the company’s facilities
department. Hazardous waste management is the responsibility of the Environmental Health and Safety
Team.

Procedures

A

Glass, Plastics and Aluminum
Glass, plastic, and aluminum should be collected in centralized bins and hauled off by an outside
vendor for recycling

. Mixed Paper

Mixed paper should be collected from centralized bins and desk side mixed paper bins located in
office areas and hauled off by outside vendor for recycling. Confidential paper shredding is available
upon request.

Cardboard
Cardboard should be collected in dumpsters around the facility and hauled off by outside vendor for
recycling

Compostable Materials
Compostable materials (lawn clippings and other organic materials) should be collected in bins and
hauled off by an outside vendor for reprocessing

Scrap Metals

Scrap metals from the sheet metal and pipe shop shall be collected and bins located around the
facility and hauled off for recycling by an outside vendor. Scrap metals from jobsites shall be returned
to the shop and placed in the scrap metal recycling bins.

Batteries
Used batteries, other than auto batteries, are to be collected by facilities and hauled off by a certified
hazardous waste shipper. Batteries are sent to a certified recycling/disposal processing facility.



G. Toner and Ink Cartridges
Toner and ink cartridges are collected by facilities. Cartridges manufactured by companies
with return programs will be sent back to the company for recycling or remanufacturing.
Cartridges that are not returned to the manufacturing company shall be hauled off by an
outside vendor for recycling.

H. Florescent Lamps
Florescent lamps are collected by facilities and hauled off by an approved vendor for
recycling. Records are maintained by the facilities department.

I. Recovered Refrigerant
Recovered refrigerant is to be returned to the shop and stored in approved containers.
Yearout is contracted with an EPA certified refrigerant recycling vendor. The vendor
collects the material monthly. Recycling records are maintained by the vendor and are
available upon request.

J. Construction and Demolition Waste
Whenever possible construction waste should be left at the project location and separated
for recycling. If waste is returned to the shop, scrap metal should be separated and placed
in designated recycling bins. An outside vendor will haul off for recycling.

K. Spoils
Whenever possible spoils should be left at the project location and reused or hauled off to
an approved landfill. Designated areas are to designed to minimize runoff. Spoils areas
will comply with the projects SWPPP. If necessary, spoils will be characterized to
determine the appropriate landfill. Haul off is to be done by an approved vendor.

L. Electronic Waste
Electronic waste includes computers, monitors, copiers, printers, AV equipment, etc.
Working electronics should be sold. Broken electronics should be sent to an outside
vendor to be recycled.

M. Customer Used Mechanical Equipment
Used mechanical equipment from project sites shall be transported to a recycling facility. In
the event the equipment is returned to the shop, an outside vendor shall haul off to a
recycling center.

N. Copying and Printing
Copiers and printers should be set to default to two-sided copying or printing when
possible. Paper office supplies should contain a minimum of 30% post-consumer waste
recycled content. Whenever possible, electronic correspondence should replace written
correspondence. Forms should be made available to complete and submit electronically
whenever possible. Paper shall be recycled after reuse.

Page 5 of 5
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SCOPE AND FIELD OF APPLICATION

SCOPE

This Quality Manual defines Yearout Mechanical Inc. Quality System for Quality
Management of the processes Yearout Mechanical Inc. performs in providing products and
services to customers. Yearout Mechanical Inc. Quality Policy and Objectives are stated.

Il. FIELD OF APPLICATION

The Quality System applies to all project design, construction, and operation actives Yearout
Mechanical Inc. provides to customers.

DEFINITIONS

The definitions given in ANSI/ISO/ASQC A8402-1994 apply to
Yearout Mechanical Inc.’s Quality System. Some terms and concepts employed in
Yearout Mechanical Inc. Quality System may differ from the general dictionary definitions.

Defect: Non-fulfillment of an intended usage requirement or reasonable expectation,
including one concerned with safety.

Disposition of nonconformity: Action to be taken to deal with an existing non-conforming
item in order to resolve the nonconformity.

Document: (Produce) evidence on paper of electronic media.

Hold Point: [Point, defined in an appropriate document, beyond which an activity must not
proceed with the approval of a designated organization or authority.]

Management Review: Formal evaluation by top management of the status and adequacy of
the Quality System in relation to quality policy and objectives.

Non-Conformity: [Non-fulfillment of a specified requirement.
Product: Result of activities or processes.

Project Quality Plan: Document defining, by inclusion or reference, all quality practices,
resources, and sequences of activities or processes applicable to a project.

Yearout Mechanical Quality Manual
Version 2.2
February 23, 2018
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Project Team: Yearout Mechanical Inc. management, supervisory, technical, and
administration personnel are responsible for project execution under the direction of the
Project Manager.

Quality: The sum of the characteristics that affect ability to satisfy stated and implied needs.

Quality Assurance: The planned and systematic activities implemented within the Quality
System, and demonstrated as needed, to provide confidence that an entity will fulfill the
quality requirements.

Quality Audit: Systematic and independent examination to determine whether quality
activities and related results comply with planned arrangements and whether these
arrangements are implemented effectively and are suitable to achieve objectives.

Quality Control: Operational techniques and activities that are used to fulfill requirements for
quality.

Quality Document: Any document that addresses quality elements; includes such
documents of external origin; examples are the Quality Manual, Quality System Procedure,
quality records, and other quality documents such as work instructions and blank forms.

Quality Improvement: Actions taken throughout the organization to increase the
effectiveness and efficiency of activities in order to provide added benefits to both the
organization and its customers.

Quality management: All activities of the overall management function that determine the
quality policy, objectives, and responsibilities, and implement them by means such as quality
planning, quality control, quality assurance, and quality improvement within the Quality
System.

Quality Manual: Documents stating Yearout Mechanical Inc. Quality Policy and defining
Yearout Mechanical Inc.’s Quality System.

Quality Record: Document that records objective evidence of activities performed or results
achieved in implementing the Quality System, i.e. a completed test report.

Quality System: [Organizational structure, procedures, processes, and resources needed to
implement quality management.]

Quality System Procedure: Documents defining the activities needed to implement the
Quality System elements; the document may also address other aspects.

Record: Document (which furnishes) objective evidence of activities performed or results
achieved.

Yearout Mechanical Quality Manual
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Repair: Action taken on a non-conforming product so that it will fulfill the intended usage
requirements although it may not conform to the originally specified requirements.

Rework: Action taken on a non-conforming product so that it will fulfill the specified
requirements.

Servicing: Activities provided to the customer including internal activities to meet the
customer needs.

Stakeholder: Those with a common interest in how well a project is executed; included
customers, employees, owners, sub-suppliers, subcontractors, and society as a whole.

INTRODUCTION TO THE QUALITY SYSTEM

L. YEAROUT MECHANICAL INC. OPERATIONS

Yearout Mechanical Inc. is a commercial and industrial contractor providing field construction
services at industrial facilities throughout the State of New Mexico. Yearout Mechanical Inc.
purchases materials and products from suppliers for projects and also manufactures products
for customers. Yearout Mechanical Inc. performs construction work with direct hire from the
pipefitters and sheet metal local unions; specialty subcontractors perform certain project
elements. Yearout Mechanical Inc. contractual responsibilities may extend to design or
maintenance of commercial and industrial facilities.

Il QUALITY SYSTEMS DOCUMENTS

A. Yearout Mechanical Inc. Quality System is defined in three levels of

documentation:

1. This Quality Manual - Quality Policy, objectives and elements of the
Quality System.

2. Quality system procedures — Procedures that define the way to perform
activities needed to implement the elements of the Quality System.

3. Other quality documents — Detailed work instructions, checklists, forms,
reports, etc.

B. The Quality System Procedures and other quality documents may also
address other requirements, and may be:

Yearout Mechanical Inc. own documents

Industry codes i.e. ASME B31.3

State Building Codes

Any part or combination of the above

hwh =
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M. PROJECT QUALITY PLAN

A. Each Project Team, under the direction of the Project Manager, defines,
prepares and implements the Project Quality Plan to meet the Owners
requirements. The Quality Manual could be included or referenced in the Project
Quality Plan.

B. The Project Team members communicate with Owner or Owners representative
and Yearout Mechanical Inc. personnel involved in the pre-construction
activities, to establish the requirements and constraints of the project.

C. The Project Team determines and documents in the Project Quality Plan by
inclusion or reference:
1. Project Quality Policy and objectives.
2.  Specific requirements for the project.
3. Applicable quality system procedures and other quality documents.
4. Responsibilities of the Project Team members for preparing and
implementing the Project Quality Plan.

IV. ISSUE OF QUALITY DOCUMENTS
The Quality Manager implements and maintains the latest original version of the
Quality Manual and other quality documents in electronic form or in printed form. The
documents are available for authorized Yearout Mechanical Inc. personnel to access
and copy. The listing of the latest revision of each quality document is kept and
maintained by Yearout Mechanical Inc.’s Quality Manager

V. CONTROLLED AND UNCONTROLLED COPIES
All electronic and printed copies of the original electronic or printed quality documents
are uncontrolled by the Quality Manager. Each Project Team or individual then
controls all copies they make or have made from the original. The user is responsible
for checking the correct revision of a document is being utilized.

VI. CONFIDENTIALITY

A. Yearout Mechanical Inc. Quality Policy is not confidential and may be
used by current and potential customers with a reasonable need to
know. All other parts of this manual and all Yearout Mechanical Inc.’s
quality system procedures and other quality documents are confidential.
These documents are for internal use only by Yearout Mechanical Inc.
employees.

B. The Quality Manual may be issued externally, but only with the knowledge and
signed consent of the Quality Manager or his designee and is documented.

Yearout Mechanical Quality Manual
Version 2.2
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C. Yearout Mechanical Inc. Quality System Procedures and other quality
documents may be issued externally, but only with the knowledge and
signed consent of the Quality Manager, Contracts Manager, Area Manager,
Project Manager or their designee. Each issue is documented on a
transmittal form or letter.

QUALITY POLICY
TO THE EMPLOYEES OF YEAROUT MECHANICAL INC.

Our vision is for Yearout Mechanical Inc. is “To continue as the leader in commercial and
industrial mechanical construction in the state of New Mexico.” Consistently meeting the
requirements for quality is an essential element in achieving this goal.

We will meet the requirements for quality on every project. We will comply with all contractual
and legal requirements and satisfy our customers.

We have to know what our customers want, and then perform our tasks to meet their needs
and expectations. Our customers have stated requirements, but they may also have
expectations not expressed. Yearout Mechanical Inc. will meet these expectations in an
effective and cost efficient manner.

To remain competitive, we must continually improve the quality of work and services we offer.
Each of us has a responsibility to work for the success of Yearout Mechanical Inc. It is
imperative that we strive for excellence in every task, seeking ways to perform our work more
effectively, reducing costs and increasing our understanding of the needs of the client and
their customers.

Each Project Team is to follow and implement Yearout Mechanical Inc. Quality System as
defined in the Quality Manual.

By efficiently constructing projects to satisfy our customer’s needs and expectations, we gain
their respect and confidence and generate new business opportunities. Our Quality System
will allow us to achieve this goal.

QUALITY PRINCIPLES AND OBJECTIVES

l. QUALITY PRINCIPLES

A. Know what is expected of you-seek help if you are not sure.
B. Plan ahead how will you execute each project.
C. Meet or exceed the requirements of the project.

Yearout Mechanical Quality Manual
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D. Check your own work.

E. If work does not meet the requirements-correct it if you can with reasonable
effort.

F. If you cannot reasonably correct it tell your foreman.

. CORPORATE QUALITY OBJECTIVES FOR EACH PROJECT

A. Meet all contractual requirements.
B. Satisfy owners expectations.
C. Meet all regulatory requirements (for example E.E.O.C. posting).
D. Meet all requirements of Yearout Mechanical Inc. internal management systems
for:
1. Safety
2. Quality
3. Environmental
4. Job Costing
5. Administrative
E. Implement an effective Project Quality Plan on each project, as required.
F. Continually improve the Quality system to:
1. Improve the quality of products and services we provide to our
customers.

2.  Reduce our costs and decrease the cycle times of our activities.
M. PROJECT QUALITY POLICY AND OBJECTIVES

The Project Team established the Project Quality Policy and the Project Quality
Objectives, which refer to and comply with the Corporate Policy and Corporate Quality
Objectives. The Project Team records the Project Quality Policy and Project Quality
Objectives by including them in the Project Quality Plan. The Project Manager ensures
all project employees understand the Corporate and Project Quality Policies and
Procedures.

Yearout Mechanical Quality Manual
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MANAGEMENT RESPONSIBILITY
l. POLICY

Yearout Mechanical Inc. will establish and maintain a written procedure for
management responsibility for the Quality System.

Il. SCOPE
This section covers management responsibility for the Quality System.
M. RESPONSIBILITY

The Quality Manager is responsible for the contents of this procedure and for ensuring
that it is followed. The Project Manager is responsible for ensuring that it is followed on
the project.

IV. ACTIONS AND METHODS

A. Quality Policy
The Quality Manager defines a written policy for quality, including objectives for
quality and commitment to quality. The policy is relevant to Yearout Mechanical
Inc. goals and the expectations and needs of customers. The policy is
understood, implemented and maintained on projects.

B. Organization, Responsibility and Authority
Yearout Mechanical Inc. organizational structure is documented in an
organization chart(s) maintained by the Quality Manager that show the lines of
authority and coordination between personnel with authority and responsibility to
control quality.

C. The President of Yearout Mechanical Inc. has the ultimate responsibility for
ensuring the quality of products and services Yearout Mechanical Inc. provides.

D. Every Manager and Supervisor ensures those under his/her direction have the

necessary organizational freedom and authority to:

1. Initiate action to prevent the occurrence of nonconformities relating to the
product, process and quality system.

2. ldentify and record any problems relating to the product, process and quality
system.

3. Initiate, recommend, or provide solutions through designated channels.

4. Verify the implementation of the solutions.

5. Control further actions of nonconforming product until the deficiency is
corrected.

Yearout Mechanical Quality Manual
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The Site Manager:

1.

2.

3.

4.

Ensures management systems are implemented that allow the Quality
System to operate as planned.

Participates in periodic management reviews of the continuing suitability and
effectiveness of the Quality System.

Ensures periodic changes are made to continually improve the Quality
System.

Approves any significant change to the Quality System before the change is
implemented.

The Quality Manager:

1.
2.
3.

4.

®© N

Is the management representative for quality.

Ensures the Quality System is established, implemented and maintained.
Ensures the Quality Policy is understood, implemented and maintained at all
levels through implementation of the Quality System.

Monitors the effectiveness of the Quality System by communication with the
Project Teams.

Reports to the Project Manager of Yearout Mechanical Inc. on the
implementation and effectiveness of the Quality System for review and as a
basis for improvement of the Quality System.

Prepares changes to improve the Quality System and obtains approval from
the Project Manager of the company (editorial and typographical corrections
do not require such approval).

Maintains the Quality Manual.

Maintains a library of quality system procedures and other quality
documents.

Makes the Quality Manual, quality system procedures and other quality
documents easily available to authorized Yearout Mechanical Inc.
personnel.

The Quality Control Representative (QCR)

R

. Reports to Quality Manager

Inspection of materials and goods.

Weld Inspection

Perform and update Construction Inspections as per schedule sequencing.
Coordinate walk downs, testing, and final sign off with Project Team and
owners QAR.

The Project Manager(s):

1.

2.

3.

Ensure the Quality System is fully implemented on each of the

projects for which they are responsible.

Provide periodic reporting of the effectiveness of the Quality System on
their projects.

Communicate with the Quality Manager on improvements to the
Quality System.

Page 10 of 30
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The Job Superintendent (or supervisor assigned to a project), in addition to their
responsibility as a member of the Project Team:

1.
2.
3.

4.

Ensure the project requirements are defined.

Ensure the Quality System is implemented on the project.

Assign authority, responsibility and tasks to Project Team members
to prepare and implement the Project Quality Plan.

Ensure the Project Team members have the knowledge, training
and resources to implement the Project Quality Plan.

Monitor the effectiveness of the Project Quality Plan and
communicate this with the Contract or Area Manager.

Monitor the effectiveness of the Quality System as it relates to the
Project Quality Plan and communicate to the Quality Manager
(through the contract or Area Manager as appropriate) on
improvements to the Quality System.

The Project Team members, under the direction of their Project Manager:

Establish what the project requirements are.

Prepare and implement the Project Quality Plan.

Possess or obtain the necessary knowledge, procedures and resources to
meet or exceed the project requirements.

Inform and instruct their team members of the requirements.

Monitor the quality of processes and completed products.

Seek to continually improve the quality of the services they provide on
behalf of Yearout Mechanical Inc.

MANAGEMENT REVIEW

A.

The Project Manager of Yearout Mechanical Inc., as the officer with executive
responsibility, reviews the Quality System at least annually to ensure the
continuing suitability and effectiveness in satisfying the requirements of the
Quality Policy and Quality Objectives.

The agenda includes:

1.

5.

Review of the continuing suitability and effectiveness in satisfying the
requirements of the Quality Policy and Quality Objectives.

2. Review of internal and external quality audit plans and reports.
3.
4. Review of the nature, extent and implementation schedule for improvements

Review of customer feedback.

to the Quality System.
Allocation of resources for operation and improvement of the Quality System.

A record of the management review is maintained.

Page 11 of 30
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REFERENCES
Relevant quality system procedures identified in the matrix.
RECORDS

The Quality Manager maintains records required by this section for the corporate level.
The Project Team maintains records required by this section for the project level.
Records are kept in accordance with the quality system procedure(s) for quality
records.

CONTRACT REVIEW AND AMENDMENT

POLICY
Yearout Mechanical Inc. will establish and maintain written procedures for contract
review and for the coordination of these activities.

SCOPE
This section covers review of contract documents at the time of contract acceptance
and upon receipt of any of contract amendments.

RESPONSIBILITY
The Quality Manager is responsible for the contents of this procedure. The Project
Manager is responsible for ensuring that it is followed on the project.

ACTION AND METHODS

A. Contract Review
Upon or before acceptance of a contract, the Project Manager is responsible for
a review of the contract documents to ensure.
1.  The requirements are adequately defined and documented.
2. Any differences between requirements in the contract and the
proposal are resolved.
3. Yearout Mechanical Inc. has the capability to meet the
requirements.
B. Amendments to the Contract
The Project Manager assigns responsibility within the Project Team for the
review of contract amendments or other changes in the contract requirements.
The Project Manager ensures the procedure for review of contract amendments
1. Identifies and establishes the significance of all changes in the
requirements.
2. Keeps the Project Manager informed of significant changes.
3. Transmits changes to the relevant project personnel.
4. Verifies that changes are implemented.

Yearout Mechanical Quality Manual
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V. REFERENCES
Relevant quality system procedures identified in the matrix.

VI. RECORDS
The Project Team maintains, in accordance with the quality procedure(s) for quality
records, a record of contract review and any amendment review.

DESIGN CONTROL
l. POLICY

Yearout Mechanical Inc. will establish and maintain written procedures to control
design work and to verify it meets the specified requirements.

Il SCOPE

This section covers control and verification of the quality of design work in Yearout
Mechanical Inc. contracts.

M. RESPONSIBILITY

The Quality Manager is responsible for the contents of this procedure. The Project
Manager is responsible for ensuring that it is followed on the project.

IV. ACTION AND METHODS

A. Organization
1. Design work is contracted to a third party Designer.
2. The Project Manager assigns a member of the Project Team to
help assist the design team in fulfilling project design requirements.
3. The Project Manager includes a member of the Estimating
Department in the Project Team.

B. Design Input

The Project Team:

1. Provides the Designer with all applicable design-input
requirements.

2. Ensures applicable statutory and regulatory requirements are
identified and addressed.

3. Requires the Designer to provide a list of incomplete, ambiguous or
conflicting requirements.

Yearout Mechanical Quality Manual
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Obtains the results of the contract review and identifies any
unresolved aspects applicable to the design work.

Reviews the lists of unresolved items from the Designer and from

the contract review with the Designer and also with the customer when
appropriate.

Ensures all design input is agreed to by the customer and the
Designer.

Ensures any changes between the bid and contract issues of

design input are identified and addressed.

Ensures a written procedure for the resolution of any disputes is
accepted by the Designer before design work begins.

Ensures the contract with the Designer includes incentives for the
Designer to perform value engineering assessments.

Ensures procedures for the control of design documents at all

stages of the design are defined and understood by the Project Team and
the Designer.

Design Output
The Project Team verifies through certification by the Designer, or by
review of the design documents that the design output:

1.
2.
3

Meets the design input requirements.

Contains or makes reference to the acceptance criteria.

Identifies those characteristics of the design that are crucial to the safe and
proper functioning of the product.

Includes written documentation from the Designer of review and approval
of the documents by a competent person in the Designer’s organization
before release for construction.

Is reviewed and accepted by the Project Team before release for
construction.

Design Review

The Project Team plans and executes formal documented design reviews at
appropriate stages. The review participants include key personnel assoiated
with the installation for project under review.

Design Verification

1.

At appropriate stages during the design process, the Project Team
conducts design verification to ensure the output from the design state
meets the input requirements of the stage.

When prudent or required for the project, the Project Team plans and
implements additional activities to verify the design. These activities may
be:

a) Alternative calculations.

b) Comparison with a similar proven design.

c) Test and demonstrations

Page 14 of 30
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F. Design Validation
The Project Team verifies the designed items conform to the customers’
requirements. The Customer, Designer and/or Project Team define the type,
extent and timing of the design validation.

G. Design Changes
The Project Team ensures all design changes are identified, documented,
reviewed and approved by the Designer and the customer before they are
issued for construction.

REFERENCES
Relevant quality system procedures identified in the matrix.
RECORDS

The Project Team maintains accordance with the quality procedure(s) for quality
records a record of:

Correspondence with the customer and designer on the design.

Design input requirements.

Design output.

Design reviews.

Design verification.

Design validation.

Design changes.

EMMUO

DOCUMENT AND DATA CONTROL
POLICY

Yearout Mechanical Inc. will establish and maintain written procedures to control all
documents and data that relate to quality, including quality records and relevant
documents of external origin.

SCOPE

This procedure covers control of the preparation, revision and issue of the Quality
Manual, all other quality documentation maintained by Yearout Mechanical Inc. Quality
Manager, and all project documentation. Refer to the matrix of quality system
procedures for identification of procedure(s) to control quality documents and records
including those of external origin.

Yearout Mechanical Quality Manual
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M. RESPONSIBILITY

The Quality Manager is responsible for the contents of this procedure. Both the QM
and the PM are responsible for implementing these procedures.

IV. ACTION AND METHODS

A. Approval of the Quality Manual
The Quality Manager is responsible for the contents of the Quality Manual.
The President of Yearout Mechanical Inc. and the quality Manager review and
approve the Quality Manual before issue.

B. Revisions to the Quality Manual

1.

The Quality Manual is revised by section. The approval of each revision is
identified by the date appearing in the footer at the bottom of each page.

2.  The Quality Manager reviews and approves all revisions to the
Quality Manual before issue. The President of the company also
approve any revisions other than typographical or editorial revisions.
3. Each project works to the latest revision of the Quality Manual at the time
the Project Quality Plan is prepared.
C. Control and Maintenance of the Quality Manual

The Quality Manager:

oM~

Maintains the current original copy of the Quality Manual in electronic form.
Maintains the contents.

Maintains a list of the current revision status.

Prepares revisions.

Maintains a copy of superseded sections for record.

D. Control and Issue of Quality Documents in Yearout Mechanical Inc.

Quality Library

1.

Yearout Mechanical Quality Manual
Version 2.2
February 23, 2018

The Quality Manager maintains and controls the latest version of this
manual and other quality documents in electronic form. The listing of the
latest revision of each Quality Document in the library is kept by the Quality
Manager.

The latest revisions of quality documents in electronic form are available for
authorized Yearout Mechanical Inc. personnel to Access and download
copies. Alternatively, the Quality Manager (or his designee) will issue
electronic or printed copies upon request form authorized Yearout
Mechanical Inc. personnel.

Certain earlier revisions and unapproved versions are kept also and are
identified as such on the first page. The Quality Manager (or his designee)
issues electronic or printed copies of these upon request from authorized
Yearout Mechanical Inc. personnel.
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E. Controlled and Uncontrolled Copies
All electronic and printed copies of the original electronic or printed quality
documents are uncontrolled by the Quality Manager. Each Project Team or
individual controls all copies they make from the original.

F. Use of the Correct Revision of Quality Documents
The user is responsible for checking the correct revision of a quality
document is being used. The correct revision for each project is listed in the
Project Document Log. The listing of the latest revision of each quality
document kept by Yearout Mechanical Inc. Quality Manager

G. Confidentiality

1. Yearout Mechanical Inc. Quality Policy is not confidential and may
be issued by current and potential customers with a reasonable
need to know Yearout Mechanical Inc. Quality Policy. All other
parts of this manual and all Yearout Mechanical Inc. quality
procedures and documents are confidential. These documents are
for internal use only by Yearout Mechanical Inc. employees.

2. The Quality Manual is issued externally only with the knowledge
and consent of the Quality Manager or his designee and is
documented.

3. Quality Procedures and other quality documents are issued
externally only with the knowledge and consent of the Quality
Manager, Contracts Manager, Area Manager or Project Manager. Each
issues documented on a transmittal form or letter.

H. Project Quality Documents
1. The Project Manager ensures all project documents and data that
relate to quality are kept in accordance with the project quality
system procedure(s) for document control.
2. The project document control procedure(s) ensure:

a) Authorized personnel review and approve documents for
adequacy prior to issue for use on the project.

b) The Project Team maintains a list identifying the current
revision status of each document.

c) The current revision status appears on each document.

d) Revised documents are reviewed and approved by the same
authorized personnel that performed the original review and
approval, unless otherwise defined in the procedure.

e) All changes in a document are identified where practical.

f)  Superseded or unapproved documents are identified and
promptly removed from all points of issue or use, or otherwise
assured against their unintended use.

g) Superseded documents retained for legal and/or knowledge

preservation purposes are suitably identified.
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V. REFERENCES
Relevant quality system procedures identified in the matrix.
V. RECORDS

A. The Quality Manager maintains a record of:
1.  Issue of the Quality Manual to third parties.
2. Superseded sections of the Quality Manual
3. Certain superseded or withdrawn quality system procedures and
other quality documents.

B. The Project Team maintains a record of all project documents and data that
relates to quality.

C. Records are kept in accordance with the quality system procedure(s) for quality
records.
PURCHASING
L. POLICY

Yearout Mechanical Inc. will establish and maintain written procedures to ensure
purchased items and contracted services conform to the specified requirements.

. SCOPE

This section covers control and verification of purchased items and contracted services
included in a project.

M. RESPONSIBILITY

The Quality Manager is responsible for the contents of this procedure. Both the QM
and PM are responsible for ensuring that it is followed on each project.

IV. ACTION AND METHODS

A. Evaluation of Subcontractors and Vendors
1.  The Project Team evaluates subcontractors and vendors on the basis of
their ability to meet subcontract or purchase order requirements including
those for quality.
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2. The Project Team determines the extent of control to be exercised by the
Project Team over each subcontractor and vendor. In determining the level
of control they consider:

a) Impact of the products and/or services on the completed
product.

b) Demonstrated capability to meet the requirements.

c) Past performance as recorded in previous quality audits

3. The Project Team establishes and maintains quality records on
vendors and subcontractors providing services for the project.

B. Purchasing Data

1.  The Project Team prepares data to include in the subcontract or purchase
order documents. These clearly describe the ordered product or service.
The data includes:

a) Type; class, grade or other precise identification.

b) Title or other positive identification, and applicable issues of
specifications, drawings, process requirements, inspection instructions,
and other relevant technical data, including requirements for approval or
qualification of the product, procedures, process equipment and
personnel.

2. The Project Team member issuing a purchase order ensures all parts are
completely filed out. The purchase order amount including taxes and
freight is stated. The purchase order is signed by the authorized issuer(s)
and by the vendor’s authorized representative.

3. The Project Team members including the QCR review and approve the
purchasing documents for the adequacy of the specified requirements prior
to release.

C. Verification of Purchased Products

1. Where Yearout Mechanical Inc. verifies the purchased products at
the subcontractor’s or vendor’s premises, the nature of the
verification should be addressed in the subcontract or purchase order.

2. Where specified in Yearout Mechanical Inc. contract with the
client, the customer is allowed to verify, at the subcontractor’s
vendor’s premises that the purchased product conforms to the specified
requirements.

3.  Yearout Mechanical Inc. QCR will inspect purchased goods to the
requirements of the client Specifications at the Yearout Mechanical Inc.
shipping and receiving area and in conjunction with offsite facility QCR.

V. REFERENCES

Relevant quality system procedures identified in the matrix.
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VI. RECORDS

The Project Team maintains in accordance with the quality system procedure(s) for
quality records a record of:

A. Correspondence with subcontractors and vendor.
B. Subcontract and purchase order documents.
C. Quality records on subcontractors and vendors.

MATERIAL CONTROL
l. POLICY

Yearout Mechanical Inc. will establish and maintain Quality Control of verification,
storage and maintenance of products supplied by Yearout Mechanical Inc. or the
customer for incorporation in the project. Through the QA/QC Installation Checklist
and verification. The procedures will address handling, storage, packing, preservation
and delivery of completed product after final test when applicable. This will be
accomplished through our submittal log and equipment/material log tracking list, as
well as, our field foreman QA/QC Checklist.

. SCOPE

This section covers control of materials and equipment to be incorporated in the
project.

M. RESPONSIBILITY

The Quality Manager is responsible for the contents of this procedure. Both the QM
and PM are responsible for ensuring that it is followed on the project.

IV. ACTIONS AND METHODS

A. The Project Team is responsible for planning and implementing the control of
materials to be incorporated in the Project. The Material Control Plan covers:

Materials supplied by Yearout Mechanical Inc.

Materials supplied by Yearout Mechanical Inc. vendors.

Materials supplied by Yearout Mechanical Inc. subcontractors.

Materials supplied by the Owner

el
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B. The Material Control Plan covers the period from acceptance of the supply
contract by Yearout Mechanical Inc. Yearout Mechanical Inc. vendors or
subcontractors, or the assumption of control of customer supplied materials,
until the completed item is accepted by the Owner.

C. The Material Control Plan considers as applicable, the control of:

1. Procurement schedule.

2. Status during design, manufacturing, fabrication, delivery, storage and
installation.

3. Onsite and offsite storage areas — location, suitability, limitations,
restrictions, layout.

4. Inspections upon delivery, during storage and after Offsite fabrication and
installation.

5. Handling methods during uploading, moving, offsite fabrication and
installation.

6. Transporting routes onsite and offsite.

7.  Protection from damage and theft.

8.  Protection from deterioration.

D. The Project Manager or his/her designee approves the Material Control Plan
and documents the approval.

V. REFERENCES
Relevant Quality System Procedures identified in the matrix.
VI RECORDS

The Project Team maintains in accordance with the quality system procedure(s) for
quality records a record of:

A. Current and any superseded material control procedures.

B. Control of materials incorporated in the project.
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PROCESS CONTROL
L. POLICY

Yearout Mechanical Inc. will identify and plan the production, installation and servicing
processes which directly affect quality. Yearout Mechanical Inc. shall ensure these
processes are carried out under controlled conditions.

. SCOPE

This section covers the identification and planning of design, construction and servicing
or operation of facilities within the scope of Yearout Mechanical Inc. contract with the
customer.

M. RESPONSIBILITY

The Quality Manager is responsible for the contents of this procedure. Both the QM
and PM are responsible for ensuring that it is followed on the Project.

IV. ACTIONS AND METHODS

A. Identification and Planning of Processes
The Project Team identifies and plans design, production, construction,
servicing and operation processes which directly affect quality, to ensure they
will be performed under controlled conditions. The procedures to follow are
identified in the Project Quality Plan and are prepared and controlled as defined
in other sections of this Quality Manual.

B. Project Quality System
1.  The Project Team prepares and implements a Project Quality Plan
which comprises of:
a. This Quality Manual.
b. Applicable quality procedures.
c. Project Specifications.

2. The Project Team, under the direction of the Project Manager:
a. Establish the project requirements which are:

1. Contractual requirements as stated in the project drawings,
specification and other contract documents; they may
include written industry standards referenced in the
contractual requirements. And all state and local codes.

Yearout Mechanical Quality Manual
Version 2.2
February 23, 2018

Page 22 of 30



Yearout Mechanical Quality Manual
Version 2.2
February 23, 2018

‘WYEAROUT

MECHANICAL

8501 Washington Street NE
Albuquerque, New Mexico 87113
505.884.0894 | 505.883.5073

Implied requirements of the Owner

b. Ensure the project requirements are documented.

c. Ensure the Project Quality Plan and the accompanying quality system
procedures and other quality documents are sufficient to enable the
required project requirements to be met or exceeded.

d. Revise existing quality system procedures or prepare additional quality
system procedures if required to adequately address the project
requirements.

e. Implement the Project Quality Plan on the project.

Document the execution of the Project Quality Plan by maintaining

file(s) of training, inspections, test reports, nonconformance’s and other

quality documentation.

g. Review weekly the effectiveness of the Project Quality Plan and make
adjustments to procedures and implementation if the quality
requirements are not being met consistently.

h. Establish education and training needs of project personnel; ensure all
have adequate knowledge and training in their tasks to meet the project
requirements.

—h

If the Project Team considers the contractual requirements offer insufficient

definition or if they identify deficiencies during project execution they:

a. Bring any deficiencies to the attention of Owner

b. Establish requirements if the customer chooses not to provide these, or
is unable to provide them the industry standards shall be the basis for
establishing the Project Requirements unless the customer provides
written instruction to Yearout Mechanical Inc. to adopt other standards.

The Project Team prepares and implements written quality system
procedures and/or other quality documents to define the processes where
the absence of such procedures could adversely affect quality.

Quality system procedures and other quality documents adopted on the

project together address:

a. Use of suitable production, installation and servicing equipment,
and a suitable working environment.

b. Compliance with reference standards/codes.

c. Monitoring and control of suitable process parameters and
product characteristics.

d. Qualification and certification of personnel performing the
process.

e. Approval, maintenance, and calibration of equipment.

Criteria for workmanship.

g. Instructions for operation and maintenance of the product where
appropriate.

—h
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7.  Where the results of processes cannot be fully verified by subsequent
inspection and testing, the processes are performed by qualified operators
and/or will be subject to continual monitoring and control of the process
parameters to ensure the specified requirements are satisfied.

REFERENCES
Relevant quality system procedures identified in the matrix.
RECORDS

The Project Team maintains in accordance with the quality system procedure(s) for
quality records a record of:

A. Personnel qualifications.

B. Inspection and test records.

INSPECTION AND TESTING
POLICY

Yearout Mechanical Inc. will establish and maintain written procedures for inspection
and testing activities to verify that the requirements of the customer are met. Yearout
Mechanical Inc. will establish and maintain written procedures to control, calibrate, and
maintain final inspection, measuring and test equipment used to demonstrate the
conformance of the product to the specified requirements.

SCOPE

This section covers the inspection and testing of the final product and materials used in
the final product. Including the control of inspections, measuring and test equipment
used.

RESPONSIBILITY

The Quality Manager is responsible for the contents of this procedure. Both the QM
and PM are responsible for ensuring that it is followed on the project.

ACTIONS AND METHODS
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Project Inspection and Test Plan

A. The Quality Control Team is responsible for planning and implementing the
inspection and testing of all elements of the project in accordance with the
Owners and state and local code requirements. The Quality Control Team has
developed an inspection and testing plan, which covers:

Construction Inspections as per Yearout Schedule.

Client Verification Checklist

Craftsman Checklist

Analytical Transmittal Form

Responsibility within the Quality Control Team for inspection and testing per

functional area.
. QCR'’s to perform the inspections and tests as per client specification.
Control, calibration, and maintenance of inspection, measuring and test
equipment.
8. Records of calibrations inspections and tests.
9. lIdentification of inspection and test status through Inspection Matrix, Test
Log, Test Matrix, and Client Verification Checklist.
10. Flange Bolt Tightening work sheet
B. The inspection and testing plan covers the period from acceptance of the supply
contract by Yearout Mechanical Inc., the vendor or subcontractor, or the
assumption of control of customer supplied materials, until the completed item is
accepted by the customer.
C. Allinspections are planned using the Yearout Mechanical Inc. Construction
schedule and communication with the Foremen.
D. The Craftsman Checklist is a tool used to break down the construction
inspection activities into manageable sections.
E. The Yearout Mechanical Inc. Quality Manager or QCR are involved in the
breakdown of construction activities for each project.
F. Once activities are broke down, then the Quality Group defines the incremental
inspections that will take place based on the construction activities.
G. These incremental inspections include: Verification that Material Take-Off is
per the Specification, Material Inspection, Routing/DMZ, Hangers/Supports
Inspection, Fabricated Spool Inspection, Weld Inspection, Pressure Test,
Purge Line Roll Up, Housekeeping, and Final Sign Off.
H. Each of these inspections is tracked per construction activity and by the project.
I. The Yearout Mechanical Inc. schedule identifies when each of these inspections
are to take place.
J. Yearout Mechanical Inc. holds meetings daily therefore the management is
aware of the issues the day it is inspected.
QCR’s will document punch list items during walk through.
Punch list items will be documented on the SL1/SL2 Verification Inspection
Checklist and distributed to the Foreman in charge.

. The QCR notifies the Project Foreman as soon as inspection is complete
The Yearout Mechanical Inc. Quality Control Representative (QCR) will validate
that all construction and testing are complete without deficiencies or punch list.
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V. INSPECTION DESCRIPTIONS

Verification of MTO to spec.

a) QA Manager and/or QCR review the IFC prints to ensure materials called out on
print are by Client Specification.

b) QA Manager and/or QCR review the Yearout Mechanical Inc. Take-Off to ensure
materials called out in takeoff are by Client Specification. Verification takes place
before the material is ordered.

Material Inspection

a) All materials ordered could be delivered to the Yearout Mechanical Inc. Main Office
Shipping and Receiving Department or to the job site.

b) Material will then be inspected and logged into the Yearout Mechanical Inc. control
data base by the project.

c) Material Coordinator will inspect incoming materials looking for issues such as ding,
dents, scratches, cracks, abnormalities, and discoloration.

d) QCR’s will inspect at minimum 10% as per spec.

Routing/DMZ

a) Yearout Mechanical Inc. Detailing Department creates a Routing Coordination
Drawing for every project dealing with ducting and pipe over 2” in diameter.

b) Once RCD has been established the QCR walks it with the Detailers to ensure all
routing is within the clients DMZ'’s and ensure that routings do not conflict with any
other equipment, duct work, piping etc.

c) The RCD walk takes place before the Routing Coordination Meeting with the client
QAR.

Hangers/Supports Inspection

a) Yearout tradesmen receive a copy of the RCD from the Detailing Department.

b) The Tradesmen then install hangers as per the routings on the RCD.

c) Once hangers have been installed, the QCR then verifies the hangers are installed
by the RCD as well as the correct spacing as per Client Specification.

Fabricated Spool Inspection

a) Majority of the systems on each project are detailed using isometric drawings.

b) The isometric drawings are transmitted to the Yearout Mechanical Inc. Fabrication
Shop for fabrication.

c) Once spools are fabricated, each spool is inspected by the Yearout Mechanical Inc.
Fabrication shop foreman.

d) The Fab Shop Foreman inspects:

All welds.

Verifies all measurements to the isometric drawing.

Ensures all fabrication areas are clean and maintained.

Verifies all shipments to the client Site are packaged ensuring a quality

product shows up to the job site.

b=
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e) Yearout Mechanical Inc. will visually examine 100% of welds on the fabricated
spool pieces before the spool pieces are allowed to be installed.

Weld Inspection

a) Once spools have been fabricated and sent to site, the spools will be installed by
the tradesmen. Dependent on the connection type, all field welds and coupons will
be visually examined whether it is a Carbon Steel, Stainless Steel, PVC weld joint.

Pressure Test

a) Once system has been installed and walked by the tradesmen and the foreman, the
system will be turned over to the QCR for test.

b) The QCR will do a construction complete walk to ensure system is ready for test
and that there are no major punch list items.

c) When QCR walk is complete, the QCR notifies the client QAR that the system is
ready to test.

d) Once client QAR gives the QCR permission to test, the QCR will turn over the test
paperwork to the Test Crew to make ready for test.

e) The QCR will notify the client QAR when system is up on test for verification.

f) The QCR will also notify the QAR when test is ready to come off.

g) Also notify state or local authorities for inspection of system installation.

Analytical

a) On High Purity S.S. systems if analytical services are required after pressure test,
the QCR will transmit the paperwork over to the Third Party Contractor after
verification that gas sticks have been install.

b) On UPW systems, after QAR ok to test walk, the QCR will have test crew set up the
system to flow.

c) Once system is ready for flow the QCR will transmit paperwork over to the Third
Party Contractor. Once analytical is complete flow will not be removed until
Functional Area Tool Owner requests QAR to turn system on to tool. At that time
the QAR will request Yearout Mechanical Inc. to help remove flow equipment.

Purge Line Roll Up

a) Once analytical testing is complete and S.S. lines have been tied into tool by Third
Party Contractor, it is the responsibility of the install contractor to roll up the purge
line back to the purge manifold.

b) When the QCR is notified the analytical is done, he will then notify the foreman to
roll up the purge lines.

c) The Foreman will notify the QCR when all purge lines have been rolled and the
QCR will verify task has been complete.

Housekeeping

a) Before the QCR schedules the Final Walk with the client QAR, housekeeping will
be verified.

b) The QCR will inspect the floors, catwalks, and the fab.
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c) If housekeeping is found unsatisfactory then the QCR will notify the Foreman of the
issues found. The QCR will inspect again once tasks have been reported complete.

Final Sign Off

a) Once all Incremental Inspections have been signed as complete and all punch list
items verified as complete, the QCR will schedule a final walk through with the
client QAR/GC.

b) When the final walk has taken place and no issues are found then the client QAR
will sign off the system.

VI. REFERENCES
Relevant quality system procedures identified in the matrix.
VIl. RECORDS

The Project Team maintains in accordance with the quality procedure(s) for quality
records or record of:

A. The approval of the inspection and testing plan.
B. The current and any superseded testing and inspection plans and procedures.
C. Records of inspection and testing performed.
TRAINING
l. POLICY

Yearout Mechanical Inc. will ensure personnel performing activities affecting quality
have the required ability, experience, qualification and/or training for the specific
assigned tasks they perform.

. SCOPE

This section covers the training requirements of personnel performing activities
affecting quality.

M. RESPONSIBILITY

The Quality Manager is responsible for the contents of this procedure. The Project
Manager is responsible for ensuring that it is followed on the project.
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ACTIONS AND MEHTODS

A. Identification of Training Requirements
The Project Team:
1. Identifies the activities from the project requirements.
2. Determines the level of experience and ability required to perform specific
assigned tasks.
3. Ensures personnel who lack the required qualification or experience, are
trained in their assigned tasks.

B. Training Methods
Yearout Mechanical Inc. offers Safety Classes at the main shop and at the site.
At the monthly Foreman’s meeting some type of job related training is offered to
the Foreman. Local Union 412 offers Journeyman upgrading classes every
month. Yearout Mechanical Inc. sends out a calendar showing what type of
training and on what days the training is done, every month.

REFERENCES
Relevant quality system procedures identified in the matrix.

RECORDS

A. The Business/Office Manager maintains, in accordance with the quality
procedure(s) for quality records, a record of relevant training, qualifications and
experience records of project personnel performing activities affecting quality.

B. Every employee is responsible in sending a copy their training,
qualifications and experience records to the Business/Office Manager.

TECHNICAL QUALIFICATIONS
POLICY

Yearout Mechanical Inc. will ensure personnel performing activities affecting quality
have the required ability, experience, qualification and/or training for the specific
assigned tasks they perform.

SCOPE

This section covers the technical requirements of personnel performing activities
affecting quality.

RESPONSIBILITY

The Quality Manager is responsible for the contents of this procedure. Both the QM
and PM are responsible for ensuring that it is followed on the project.
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ACTIONS AND MEHTODS

Identification of Qualifications:

A.

B.

C.

Yearout Mechanical Inc. new hires come from Local 412 for Plumbers,
Pipefitters, Welders, QA/QC. Sheet metal new hires come from Local 49

All welders must have current ASME Section IX weld certifications from Local
412 or a third party testing lab.

All Orbital welders hired by Yearout must have previous weld experience as well
as an AMI Certification from Local 412 or a third party testing lab, are required to
take the client Orbital Welding Test.

PVDF Welders must have a George Fischer PVDF Weld Certification and have
previous experience dealing with PVDF pipe.

All personnel who Glue PVC and CPVC material must attend the designated
vendor Gluing Class.

REFERENCES
Relevant quality system procedures identified in the matrix.

RECORDS

The Quality Team maintains, in accordance with the quality procedure(s) for quality
records, a record of relevant training, qualifications and experience records of project
personnel performing activities affecting quality.
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Nature of Work

All work shall be performed in accordance with the design drawings and specifications, lists, and schedules as indicated
by the contract documents for each project.

References

It is the intent to meet, or exceed all applicable regulations and guidelines in compliance with environmental, safety and
health laws, rules and regulations of the Federal, State and Local governments while in the performance of construction
and service work.

The standards include:

ANSI...Requirements for Personal Protective Equipment will be used when applicable for demolition and construction
work.

29CFR Part 1910...General Industry Occupational Safety and Health Standards, which are applicable to construction,
work.

29CFR 1926...Safety and Health Regulations for Construction. The 29CFR 1926-revised edition dated February 1, 1999
was used for preparation of this plan.

Environmental Protection agency (EPA)...Storm Water Management for Construction Activities: Developing Pollution
Prevention Plans and Best Known Methods as written and when applicable for construction.

National Electrical Code...Applicable sections and articles dependent on the type of work to be performed. The latest
edition will be used.

NFPA...National Fire Protection Association: where applicable to construction.

NFPA 70E...Electrical safety requirements for employees. Applicable sections will be addressed as required and
specifically addressing PPE. The latest edition will be used.

INTERNAL FIRE CODE (IFC) ANSI Z49.1, Sections 4.3 and E4...As applicable to fire safety and general work
practices.

Definitions
The following definitions and abbreviations will apply throughout this document:

= Subcontractor: Refers to any company and their employees under contract to Yearout Mechanical, LLC for the
execution of work as defined in the contract documents.

= Competent Person: Person capable of identifying existing and predictable hazards in the surroundings or
working conditions that are unsanitary, hazardous, or dangerous to employees, and who has authorization to take
prompt corrective measures to eliminate them.

= Qualified Person: Person whom, by possession of recognized degree, certificate, or professional standing, or
who by extensive knowledge, training, and experience, has successfully demonstrated the ability to solve or
resolve problems related to the subject matter, the work, or the project.
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Suspension of Work

A. All employees, contractors, and visitors have the responsibility and authority to suspend inappropriate or
unsafe work activities when those activities present clear and imminent danger to employees, contractors,
visitors, the public, or the environment. Personnel may suspend activities they observe or in which they are a
participant, if they believe the activity presents an imminent danger.

D.

. Upon receiving suspension of work request (oral or written), immediately cease activity, and notify the Onsite

Superintendent or Project Manager. Obtain name and telephone number of person requesting suspension, and
reason for suspension of work. Work shall not continue on that activity until the issue has been resolved.

Stop Work Order: A Stop Work Order that affects a crew for a period greater than one (1) hour shall be
followed by issuance of formal written Stop Work Order. Work may be restarted only with a written work
release from the Superintendent, Project Manager or Yearout Safety. Stop Work Order shall include the
following information:

1.

2.

3.

4.

Date and time when work was stopped.
Reason for work stoppage.
Requirements for Contractor to resume work.

Date and time of when to expect corrective actions to be completed, if required.

Work Release: Superintendent, Project Manager or Yearout Safety shall provide a written work release that
includes the following:

L.

2.

3.

4.

Reference Stop Work Order
Reason for work stoppage
Conditions for restart of activity.

Specified date and time when work may resume.

Work Site Identification

A.

Construction Safety Bulletin Board: Provide and maintain weather tight safety bulletin board in a visible
location, not less than 3 feet by 5 feet in size. Bulletin board shall be used only to post official documents
and announcements.

L.

2.

For projects under $50,000, provide and maintain legible, durable, and weatherproof 8-1/2 inch by 11
inch sign in visible location with the following information:

a. Company name

b. Superintendent name

c. After hours telephone number

d. Client contact name and telephone number

For all projects, a copy of Contractor’s Safety Plan must be readily available at Project site.

Hazard Identification Signage and Barricades: Provide appropriate hazard identification and barricades in
accordance with 29 CFR 1926 and 29 CFR 1910 for construction and service work, respectively, to warn
Contractor personnel and visitors of specific work hazards. Prior to start of work, ensure personnel on site
know and understand signage that may be present on site during performance of work.
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1. Use flagging and tape barricades only for temporary (less than 24 hour) protection, unless otherwise
accepted by Superintendent. Use orange safety fencing or snow fencing around excavations and
trenching. Fencing shall be minimum 4 feet (1.2 m-) high and secured vertically every 10 feet (3 m).

2. Provide signage in compliance with 29 CFR 1926 and 29 CFR 1910 for construction and service work,
respectively. Protect unattended sites with applicable signs and barricades at all times.

C.  Documentation: The following documents shall be available for review at each Project site.
1. Project plans, specifications, and work authorizations
2. All required permits.
3. Company Safety Plan

4. Safety Data Sheets for on-site chemicals.

Safety and Health Plan

Purpose
We at Yearout Mechanical, LLC are committed to the safety and health of our employees, and know that our strength as a

company is only as good as the strength of each individual. We will strive to place safety and health above all else, and
will involve all employees at every level in establishing, implementing, and evaluating our efforts. This written Safety and
Health Plan is intended to eliminate, or reduce the severity of job-related illnesses and injuries at this company. It is our
intent to comply with the requirements of 29 CFR 1926.20 and .21, which require employers to maintain programs as
necessary to keep employees from working in hazardous or dangerous conditions. This Safety and Health Plan is required
reading for all employees and subcontractors prior to starting work under any contract, and subcontractors are
contractually obligated to comply with this plan.

Management Leadership
Our Safety Manager is the Safety and Health Plan Administrator. He/She coordinates the Safety and Health Program
elements for our company.

He/She is responsible for setting up and managing the program so that Superintendents, Foremen, employees, and
Subcontractors know what our company expects. Our Program Administrator is accountable for meeting these
responsibilities. He/She has the authority (delegated ability to take action) to carry out his/her duties in a timely manner so
that progress is made in meeting program goals. He/She is also provided with sufficient resources, information, and
training to meet those responsibilities.

Our Safety Manager has examined our existing policies and practices to ensure that they encourage and do not discourage
reporting and participation in our program. In this way, early reporting of injuries, illnesses, and hazards and meaningful
employee participation in the program are more likely to occur. The reporting of injuries, illnesses, and hazards is
especially important because the success of the program depends on such reporting.

Our Safety Manager communicates with employees and Subcontractors about the program so they have the information
necessary to protect themselves from hazards and have effective input into the operation of the program.

The designated Safety Manager is identified once a project has been awarded.
The alternate Safety Manager is identified once a project has been awarded.

They each have several years of documented experience in safety inspection and coordination and are knowledgeable in
the safety principles and practices of the construction industry. FEach safety officer will remain knowledgeable in
occupational health and safety laws and procedures thru formal courses and annual evaluation. They are responsible for
ensuring that all aspects of our plan are being followed in a daily basis and periodically evaluating the effectiveness of this
plan.
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Our company safety managers are also responsible for ensuring that the Foreman or Superintendent conduct documented
daily safety inspections. These inspections are built into field operations for each project. If a specific project requires a
safety officer to be present on site during active construction activities, the individual will be identified on that particular
project specific safety plan along with method of compliance and required documentation that will need to be maintained
on site for that particular project.

Employee Participation and Training

All Yearout Mechanical, LLC employees are properly trained and expected to understand our safety and health plan. Each
employee and subcontractor employee will have adequate training for the tasks that they are employed to perform, and
will not be allowed to perform them prior to receiving training. At a minimum, each employee who will, or may have
access to jobsites shall have a minimum of 10-Hours OSHA Training in construction safety and health. As required, field
employees will have specific OSHA subpart training, and refresher training for tasks and activities they will be involved
in.

o Following all job-site safety guidelines and all OSHA / General Contractor rules and regulations is a strict
condition of job-site access for each person.
Before granting job-site access, all employees must read these guidelines.

e Penalties for violating job-site safety guidelines will result in disciplinary actions as per Safety Enforcement
Section of this plan.

e All Yearout employees will attend the daily Yearout safety toolbox meetings, complete a Pre-Task Plan form and

morning stretch prior to starting their shift.

All employees shall know where jobsite SDS sheets are located.

Know the evacuation routes and muster areas on the jobsite.

Know where phones are located for emergencies.

Know where first-aid kits and fire extinguishers are located.

All Yearout personnel must wear proper PPE at all times on the jobsite.

Cellular phones are prohibited from being used on the jobsite during work time, unless otherwise approved.

[Pods, MP3 players and other devices that restrict and distract an employees’ attention from what is going on

around him/her are not be used on the job site.

e Ifyou experience a non-work related injury, before reporting to the job, you must have a release form stating full
release to regular/modified duty and/or any restrictions from your physician.

Visitors
All visitors who wish to enter the job site must report to the onsite Superintendent or Foreman before entering the site.
Visitors will receive an onsite briefing of the hazards associated with the work being performed at that time and how to

enter and evacuate the site. No visitor will be allowed onsite without the proper PPE.

Contractor/Subcontractor Safety Compliance

All employees, subcontractors, employees of subcontractors tiers and visitors that are accessing a jobsite on behalf of
Yearout Mechanical, LLC is required to comply with all safety rules set forth by all regulatory compliance agencies,
Yearout Mechanical, LLC, and any written plans applicable to the respective project. Failure to do so will result in
immediate removal from the site until Yearout Mechanical, LLC has had the opportunity to meet with the employee and
management. At a minimum the individual and/or company will be required to re-review the project specific safety plan
and be coached on the issues by our designated safety officer. If a determination is made that an action was intentional,
negligent or serious enough to have potentially caused harm to another individual or property, immediate termination will
be enforced.

Borrowing & Loaning of Company Rented or Owned Equipment

It is the policy of Yearout Mechanical, LLC to never borrow or loan any equipment under any circumstances that is rented
or owned to any other contractors or owners on project sites.
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Accident/Event Reporting and Investigation Plan

Purpose

This Accident/Event Reporting and Investigation Plan prescribe methods and practices for reporting and investigating
accidents. No matter how conscientious the safety effort at a company, accidents happen occasionally due to human or
system error.

Therefore, this written plan is intended to provide a means to deal with all workplace accidents/events in a standardized
way and demonstrate our company's compliance with the reporting requirements of 29 CFR 1904. In addition, it is the

policy of the company to comply with all workers' compensation laws and regulations.

Administrative Duties

Our Safety Manager is responsible for developing and maintaining this written Accident/Event Reporting and
Investigation Plan. This person is solely responsible for all facets of the plan and has full authority to make necessary
decisions to ensure the success of this plan.

Event Reporting

At any time if a Yearout Mechanical, LLC employee or subcontractor becomes aware of a circumstance that would
impact workers, the public, the environment or an unplanned disruption of normal operations, the circumstance must be
reported. If the event could quickly become an emergency situation follow the “Emergency Action Plan” described
below.

Accident Reporting Procedures

Our accident reporting procedures include the following:

All accidents, injuries, or illnesses, and equipment damage must be reported immediately to their foreman or direct
supervisor. The injured employee will fill out the "Notice of Accident" form. The foreman and the injured employee will
fill out together the "Accident Investigation" form. Yearout Mechanical, LLC will not conduct accident investigations in
order to place blame or find fault. A fair investigation will identify the "Root Cause" that, if corrected, will prevent
recurrence of the accident. When an accident has occurred, the accident area shall be undisturbed (as much as possible)
until the investigation is conducted.

Emergency Action:

Emergency Action for life threatening injuries or illnesses; immediately call for medical assistance by dialing 911 on
touchtone telephone.

1. Post medical and non-medical emergency numbers conspicuously at Project site. Ensure that all employees are
aware of medical and non-medical numbers emergency numbers.

2. Transport personnel with non life-threatening injuries or illnesses that require medical attention to contractor’s
identified medical facility. Concentra Medical Centers. (Subject to change, confirm with Safety Manager)

3. Electrical Shock: Accompany an employee receiving electrical shock for immediate attention to the above
designated medical facility during standard working hours, no matter how minor the shock appears. For non-
standard working hours, seek medical attention in off-site facility. Notify Project Manager, Superintendent, or
Safety Manager immediately after transporting individual to any medical facility.

4. Notification of Accidents, Injuries, or Illnesses: Verbal notification to Safety Manager shall be performed as soon
as possible. Submit document “Report of Occupational Injury/Illness” to Safety Officer within 3 days.

a. Non-Emergency Medical Incident: Notify Safety Officer or Superintendent within 24 hours
b. Serious or Life-Threatening Accident or Illness: Notify Safety Manager and Superintendent after taking
emergency action.
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5. Substance Abuse Prevention and Testing: Use of drugs (including misuse of prescribed substances) or alcohol on
site shall be grounds for removal of individual from work site, and may include other corrective actions.

Accident Investigation Procedures

Thorough accident investigations will help the company determine why accidents occur, where they happen, and any
trends that might be developing. Such identification is critical to preventing and controlling hazards and potential
accidents. Our Safety Manager will conduct investigations.

Emplovee Involvement and Training

This plan is an internal document guiding the action and behaviors of employees. When hired and as needed our Safety
Officer thoroughly explains to all employees why the Accident Reporting and Investigation Plan was prepared and how
employees may be affected by it. Employees are informed on how to report an injury or illness.

Employees, and their representatives, are also provided limited access to our injury and illness records.

Copies of relevant OSHA 300 logs are provided by the next business day to all employees, former employees, and
representatives who request them. Employees, former employees, and personal representatives who request "Notice of
Accident" will also receive them by the end of the next business day. However, authorized employee representatives will
only receive requested "Notice of Accident" within seven calendar days. All names will be removed.

The nature of injuries, root cause and corrective actions section will be provided. All initial copies are provided to
requesters free of charge. Additional copies involve a reasonable charge.

Our company does not discriminate against employees for:
e Reporting a work-related fatality, injury, or illness;
e Filing a safety and health complaint;
e Asking for access to occupational injury and illness records; or

e Exercising any rights afforded by the Occupational Safety and Health Act.

Event Notification

If any employee or subcontractor becomes aware of an event that could adversely impact work, the public, or the
environment, or unplanned disruptions of normal operations it must be reported to the onsite supervisor as soon as
possible.

If there is a situation in which atmospheric air monitoring is required on a job and the monitor indicates a possible or

potential exposure based on the most recent PEL’s published in the most current copy of the limits established by OSHA
or ACGIH the exposure must be reported to the onsite supervisor as soon as possible.

Forklift Operation Plan

It's hard to imagine any tool more important to materials handling than the powered industrial truck-the forklift. Like
many companies, Yearout Mechanical, LLC relies on these versatile vehicles to load, unload, and move stock and other
materials.

This written Forklift Operation Program establishes guidelines to be followed whenever any of our employees work with
powered industrial trucks at this company. The rules established are to be followed to:

e Provide a safe working environment,
e Govern operator use of powered industrial trucks, and
e Ensure proper care and maintenance of powered industrial trucks.
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The procedures here establish uniform requirements designed to ensure that powered industrial truck safety training,
operation, and maintenance practices are communicated to and understood by the affected employees. These requirements
also are designed to ensure that procedures are in place to safeguard the health and safety of all employees.

It is our intent to comply with the requirements of OSHA's 29 CFR 1926.600, 1926.602(c), and 1926.441 for construction
activities. These regulations have requirements for powered industrial truck operations, including that for battery care and
charging.

We also comply with applicable requirements of design, construction, stability, inspection, testing, maintenance, and
operation of ASME/ANSI B56.1-1969, Safety Standard for Low Lift and High Lift Trucks. However, the powered
industrial trucks we operate in our storage and maintenance yards and warehouses comply with 29 CFR 1910.176 and
1910.178.

Administrative Duties

Our Safety Manager is our Forklift Operation Program Coordinator, acting as the representative of t