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New Jersey LFN 2012-10 Packet Check List 

� Contract Documents Screenshot https://public.omniapartners.com/suppliers/hd-
supply/overview  

� Page from solicitation that indicates Lead Agency and issuance of solicitation on 
behalf of themselves, U.S. Communities (now Omnia Partners) and agencies 
nationally https://public.omniapartners.com/suppliers/hd-supply/overview  

� New Jersey Business Registration Certificate for the contractor and any sub-
contractors (i.e., copy of certificate) 

� Statement of Corporate Ownership (an original form prepared for the contracting 
agency awarding the contract) 

� Public Contract EEO Compliance (Employee Information Report form or proof of 
participation in a federally approved affirmative action program 

� Non-collusion affidavit 

� Soft or Hard cost savings benchmark 

� Solicitation Posting Documents 
https://public.omniapartners.com/fileadmin/public-sector/suppliers/E-
J/HD_Supply/Contract_Documents/16154/16154_Packet_for_Bid-1.pdf 

� Award and Evaluation Criteria from solicitation 
https://public.omniapartners.com/fileadmin/public-sector/suppliers/E-
J/HD_Supply/Contract_Documents/16154/16154_Packet_for_Bid-1.pdf 

� Bid opening and late submission policy from solicitation 
https://public.omniapartners.com/fileadmin/public-sector/suppliers/E-
J/HD_Supply/Contract_Documents/16154/16154_Packet_for_Bid-1.pdf 

� Notice of Intent to Award---Sample 
https://public.omniapartners.com/fileadmin/public-sector/suppliers/E-
J/HD_Supply/Contract_Documents/16154/Executive_Summary_MRO_HDSupply_
01.pdf
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New Jersey LFN 2012-10 Packet 
National cooperative contract standards: The following three requirements make a contract part 
of a national cooperative:  

a. The national cooperative contract must have been awarded through a “competitive bidding
process” that complies with the laws covering the issuing entity. In this context, a  
“competitive bidding process” requires open competition, or competition among those qualified 
or pre-qualified, submission of bids, and awarded pursuant to a “lowest responsible”, “most 
advantageous to the public entity, price and other factors considered”, or other similar standard 
employed by a public entity. This excludes contract awards based on unadvertised, “invitation 
only,” negotiated, local preference, or sole source procurement practices.  

b. The contract being awarded pursuant to the national cooperative model must have been
awarded by a contracting unit as defined in c. 139, and cannot have been awarded by a non-profit 
or private organization, even if a member of the cooperative. Stated differently, Chapter 139 only 
permits contracting units to access national cooperative contracts that were solicited by another 
“contracting unit” as defined by the statute.  

c. The original bid must have been advertised as a national cooperative contract (or a regional
contract that includes New Jersey in its region) – not as a strictly local contract that is made 
“national” or “regional” after the receipt of bids. This is required so that vendors that bid on 
these contracts know the scope of government agencies outside of the issuing agency that could 
potentially use the contract. Such information can affect pricing and the range of bidders. 
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Pages 3 & 4 DCA LFN 2012-10 

1. VENDOR INSERT SCREENSHOT OF CONTRACT DOCS PAGE
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2. VENDOR INSERT PAGE FROM RFP OR ITB THAT INDICATES THE
LEAD AGENY AND ISSUANCE OF SOLICIATION ON BEHALF OF U.S.
COMMUNITIES (NOW OMNIA PARTNERS) AND AGENCIES
NATIONALLY
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Documentation requirements: The contracting unit must verify that vendors on a national 
cooperative contract comply with applicable New Jersey procurement documentation 
requirements. For example, vendors will need to comply with the following New Jersey laws by 
submitting the required forms to the New Jersey contracting unit as if the contract was originally 
awarded by that contracting unit:  

i. New Jersey Business Registration Certificate for the contractor and any sub-contractors
(i.e., copy of certificate)

ii. Statement of Corporate Ownership (an original form prepared for the contracting agency
awarding the contract)
a. See page 15

iii. Public Contract EEO Compliance (Employee Information Report form or proof of
participation in a federally approved affirmative action program)
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iv. A non-collusion affidavit (only if required by a local unit)

Page  4, DCA LFN 2012-10 

1. VENDORS PLEASE PROVIDE THE FOLLOWING DOCUMENTS

2. THE NON-COLLUSION AFFIDAVIT SHOULD HAVE BEEN EXECUTED
DURING THE SOLICIATION PROCESS

…Nonetheless, the statute still requires “cost savings” be demonstrated in some fashion.
Suggested methods of demonstrating cost-savings include. 
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i. Comparing current State contract pricing, available to other government entities, to that of the
proposed national cooperative. 

ii. Comparing pricing for comparable goods or services under the contracting unit’s current
contracts or contracts available to it (i.e., New Jersey government based cooperative purchasing 
programs) to that of the proposed national cooperative. 

iii. Comparing recently procured comparable contracts entered by other public entities to that of
the proposed national cooperative. 

Other factors that should be considered as part of the analysis of whether there is a cost-savings. 
iv. The ability to avoid the cost and time of a separate procurement
v. Lower minimum purchase requirements at a lower price that allows for the public entity to
purchase the needed quantities and avoid storage costs. 
vi. Additional costs which have been factored in before contract award, such as:

a. Administrative cost factors required to participate in the cooperative agreement
b. Shipping costs, if any
c. Vendor rebates
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Page  5, DCA LFN 2012-10 

1. SUPPLIERS SHOULD TRY TO COMPILE A SAMPLE BENCHMARK IF
APPLICABLE FROM ANOTHER AGENCY IN NJ…

a. OR ANOTHER STATE OR CONTRACT, DOES NOT SAY THE
ANAYLYSIS MUST BE FROM W/IN THE STATE

…“Fair and open process" means, at a minimum, that the contract shall be: 

i. Publicly advertised in newspapers or on the Internet website maintained by the public entity in
sufficient time to give notice in advance of the contract; 

ii. Awarded under a process that provides for public solicitation of proposals or qualifications;

iii. Awarded and disclosed under criteria established in writing by the public entity prior to the
solicitation of proposals or qualifications; and 

iv. Publicly opened and announced when awarded.

The above criteria can be verified and demonstrated therefore the following requirements are not 
needed… 

…In most cases this standard would be met by obtaining information from the issuing agency or
national cooperative administrator about the bidding process that was used. If the bidding 
process did not meet the above definition of a “fair and open” process, the vendor would have to 
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submit a Business Entity Disclosure Certificate (BED-C) and Political Contribution Disclosure 
(PCD) form to the contracting unit as required by pay-to-pay laws. 

Page  6, DCA LFN 2012-10 

1. SUPPLIERS SHOULD PROVIDE THE POSTING DOCUMENTS THAT ARE
AVAILABLE ON YOUR MICRO SITE VIA THE U.S. COMMUNITIES (NOW
OMNIA PARTNERS) WEBSITE

https://public.omniapartners.com/suppliers/hd-supply/contract-documentation 

2. PULL THE PAGES FROM THE SOLICIATION THAT DISCUSS THE
CRITERIA FOR AWARD AND EVALUATION

3. PULL LANGUAGE FROM THE SOLICITATION THAT DISCUSSES THE BID
OPENING AND LATE POLICY

See next page 
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…There is no need for such notices when a contracting unit joins or uses another authorized New
Jersey cooperative contract.  The advised notice practices include the contracting unit providing 
notice of its intent 

“Notice of Intent to Award a Contract under a National Cooperative Purchasing Agreement”: 
i. Name of the entity that awarded the contract
ii. Title of contract (description of the contract, i.e., office supplies)
iii. A web link to where the contract can be viewed online
iv. Length of contract (must be consistent with length of public contracts law regulating the
contracting unit) 
v. A statement naming the vendor to whom the contracting unit intends to award the contract
vi. A statement of the authority under which the contract is being awarded; generally this will be
N.J.S.A. 52:34-6.2(b)(3) 
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vii. A notice of when the comment period ends

Page s 7 DCA LFN 2012-10 

1. THE REPS WILL NEED TO FAMILIAR WITH THE LINK BELOW; WE HAVE
CREATED AN EASY TEMPLATE THAT WILL GENERATE THE NEEDED
INFORMATION;

2. THE AGENCY THEN SHOULD COPY AND PASTE THE NOTICE AND POST
FOR 10 DAYS
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STATEMENT OF OWNERSHIP DISCLOSURE 

N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 

This statement shall be completed, certified to, and included with all bid and proposal submissions.  Failure to 

submit the required information is cause for automatic rejection of the bid or proposal. 

Name of Organization:__HD Supply Facilities Maintenance, Ltd.   ____________________________ 

Organization Address:_3400 Cumberland Blvd., SE, Atlanta, GA 30339______________________ 

Part I  Check the box that represents the type of business organization: 

Sole Proprietorship (skip Parts II and III, execute certification in Part IV) 

Non-Profit Corporation (skip Parts II and III, execute certification in Part IV) 

For-Profit Corporation (any type) Limited Liability Company (LLC) 

Partnership Limited Partnership Limited Liability Partnership (LLP) 

Other (be specific): ______________________________________________

Part II 

The list below contains the names and addresses of all stockholders in the corporation who
own 10 percent or more of its stock, of any class, or of all individual partners in the partnership 
who own a 10 percent or greater interest therein, or of all members in the limited liability 
company who own a 10 percent or greater interest therein, as the case may be. (COMPLETE 
THE LIST BELOW IN THIS SECTION) 

OR 

No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no 
individual partner in the partnership owns a 10 percent or greater interest therein, or no 
member in the limited liability company owns a 10 percent or greater interest therein, as the 
case may be.  (SKIP TO PART IV) 

(Please attach additional sheets if more space is needed): 

Name of Individual or Business Entity Home Address (for Individuals) or Business Address 
HD Supply Holdings, LLC 3400 Cumberland Blvd., SE, Atlanta, GA 30339 

HD Supply GP & Management, Inc. 3400 Cumberland Blvd., SE, Atlanta, GA 30339 
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
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Part III  DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, PARTNERS 
OR LLC MEMBERS LISTED IN PART II 

If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds a 10 
percent or greater beneficial interest in the publicly traded parent entity as of the last annual 
federal Security and Exchange Commission (SEC) or foreign equivalent filing, ownership disclosure 
can be met by providing links to the website(s) containing the last annual filing(s) with the federal 
Securities and Exchange Commission (or foreign equivalent) that contain the name and address of each 
person holding a 10% or greater beneficial interest in the publicly traded parent entity, along with the 
relevant page numbers of the filing(s) that contain the information on each such person.  Attach 
additional sheets if more space is needed. 

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #’s 

Please list the names and addresses of each stockholder, partner or member owning a 10 percent or 
greater interest in any corresponding corporation, partnership and/or limited liability company (LLC) listed 
in Part II other than for any publicly traded parent entities referenced above.  The disclosure shall be 
continued until names and addresses of every noncorporate stockholder, and individual partner, and 
member exceeding the 10 percent ownership criteria established pursuant to N.J.S.A. 52:25-24.2 has 
been listed. Attach additional sheets if more space is needed. 

Stockholder/Partner/Member and 
Corresponding Entity Listed in Part II 

Home Address (for Individuals) or Business Address 

Part  IV    Certification 

I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments thereto to the best of 
my knowledge are true and complete. I acknowledge: that I am authorized to execute this certification on behalf of the 
bidder/proposer; that the State of New Jersey is relying on the information contained herein and that I am under a continuing 
obligation from the date of this certification through the completion of any contracts with the State to notify the State in writing 
of any changes to the information contained herein; that I am aware that it is a criminal offense to make a false statement or 
misrepresentation in this certification, and if I do so, I am subject to criminal prosecution under the law and that it will 
constitute a material breach of my agreement(s) with the, permitting the State to declare any contract(s) resulting from this 
certification void and unenforceable. 

Full Name (Print): Title: 

Signature: Date: 
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N/A
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Regional Vice President, Government Housing

5/11/2021

Robert Reifsteck
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