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June 27, 2023 
Region 4 Education Service Center  
7145 West Tidwell Road 
Houston, TX  77092 
 
Re:   Solicitation Number 23-04 
Submittal for Roofing Products, Services, and Job Order Contracting Services 
 
 
To Whom it May Concern, 
 
We would like to thank you for allowing National Roofing Partners (NRP) the opportunity to submit.  
our proposal for Solicitation Number 23-04, Roofing Products, Services, and Job-Order   
Contracting Services. 
 
We are proud of the fact that NRP has the largest footprint in the United States through our brick and  
mortar, "best in class” Partners across the United States who serve their local and surrounding communities with the 
finest roofing services available.  Our Partners are taxpayers in the communities they serve and are already taking 
care of local schools, municipalities, and higher education facilities through a traditional bid processes. 
 
With the award of this Region 4 Education Service Center Contract, NRP will continue to partner with Region 4 and 
Omnia to provide continued excellent services and expand our offering as requested.  We have assembled a team 
comparable to none, that will continually set the bar higher for all of our clients and partners. With our focused 
efforts and success in Roofing, we have now expanded our offerings to Paving & Fencing. We feel confident that if 
successful in an award, NRP will continue to be the partner of choice for cooperative contracts nationally. 
 
If you have any questions, please do not hesitate to give me a call. We look forward to continuing our 
successful relationship as well as our partnerships with Region 4 Members across the country, helping them to 
achieve the best solutions for all parties involved. 
 
Regards, 

 
Tony Rader 
COO 
 



Version September 14, 2021 
 

 
 

 
 

7145 West Tidwell Road ~ Houston, Texas 77092 
(713)-462-7708 
www.esc4.net 

NOTICE TO OFFEROR 
Solicitation Number 23-04 

Request for Proposal (“RFP”)  
by 

Region 4 Education Service Center (“ESC”) 
for 

Roofing Products, Services and Job-Order-Contracting (JOC) Services 
 

SUBMITTAL DEADLINE:  Tuesday, June 20, 2023, 2:00 PM CENTRAL TIME 
 
Questions regarding this RFP must be submitted in writing to Crystal Wallace, Business Operations Specialist, 
at questions@esc4.net no later than May 26, 2023. All questions and answers will be posted to 
https://www.esc4.net/services/purchasing/region-4-omnia-solicitations. Offerors are responsible for viewing the 
website to review all questions and answers prior to submitting proposals. Oral communications concerning this 
RFP shall not be binding and shall in no way excuse an Offeror of the obligations set forth in this proposal. 

 
Proposals must be sealed, prominently marked with the RFP solicitation number, RFP title, RFP opening 
time/date and name of Offeror. Submissions must be received by the Region 4 ESC office at: 7145 West Tidwell 
Road, Houston, TX 77092 no later than 2:00 p.m. central time. Proposals received prior to the submittal deadline 
will be time-stamped upon receipt and kept secure and unopened.  At the submittal deadline, Region 4 ESC will 
collect all proposals received before the deadline in the room designated for the proposal opening. Proposals will 
be opened and recorded publicly. Any proposal received later than the specified time, whether delivered in 
person, courier or mailed, will not be considered. Late proposals will be returned to sender unopened. 
 
VIRTUAL ONLY NON-MANDATORY PRE-PROPOSAL CONFERENCE  
Offerors are strongly encouraged, but not required to participate in a pre-proposal conference with the Business 
Operations Specialist, which will be held on May 24, 2023 at 02:00 pm. To attend the conference, potential Offeror 
must notify Crystal Wallace, Business Operations Specialist, at cwallace@esc4.net, by May 23, 2023.  Offeror’s 
who anticipate attending the pre-proposal conference and send notification will receive an email with call 
instructions prior to the date and time of the pre-proposal conference. The purpose of this conference is to clarify 
the contents of this RFP in order to prevent any misunderstanding of Region 4 ESC’s position. Any doubt as to 
the requirements of this RFP or any apparent omission or discrepancy should be presented to Region 4 ESC at 
this conference. Region 4 ESC will then determine the appropriate action necessary, if any, and may issue a 
written addendum to the RFP. Oral statements or instructions will not constitute an addendum to this RFP.  
 

Publication Date: May 10, 2023

http://www.esc4.net/
mailto:questions@esc4.net
mailto:cwallace@esc4.net
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I. SCOPE OF WORK 
Region 4 Education Service Center (“Region 4 ESC”) requests proposals from qualified 
Offerors with the intent to enter into a Contract for Roofing Products, Services, and Job-Order-
Contracting (JOC) Services.  Region 4 ESC is seeking a provider that has the depth, breadth 
and quality of resources necessary to complete all phases of the Contract.  Awarded Offeror(s) 
shall deliver products and services under the terms of this agreement. While this solicitation 
specifically covers Roofing Products, Services, and Job-Order-Contracting (JOC) Services, 
each awarded Offeror may offer their complete product and service offering, or balance of line. 
Region 4 ESC reserves the right to accept or reject any or all balance of line items offered. 
 
Region 4 ESC is an education service center established by the Texas Legislature in 1967 to 
assist school districts and charter schools in improving efficiencies. Region 4 serves a seven-
county area comprised of 47 public school districts and 40 open-enrollment charter schools, 
representing more than 1.2 million students, 105,000 educators and 1,500 campuses. Through 
cooperative contracts Region 4 ESC extends the opportunity to operate more efficiently and 
economically to agencies nationwide through OMNIA Partners (see below). 
 
Roofing Products, Services and Job-Order-Contracting Services will consist of contracts with 
contractors for the purpose of performing “Roofing Products, Services, and JOC Services Work 
Order Assignments” (“WO” in the singular and “WOs” in the plural) on a recurring basis. Offeror 
may choose to use RSMeans; when doing so, the unit prices established for the contracts shall 
be specified by the latest version of the RSMeans Construction Procurement Catalog (Unit 
Price Book “UPB”); the UPB utilized by the awarded Contractor(s) is hereby incorporated by 
reference into this RFP.  

 
The Contract is based on the need to provide the economic benefits of volume purchasing and 
reduction in administrative costs through cooperative purchasing to schools and other 
members. Although the awarded Offeror(s) may restrict sales to certain public units (for 
example, state agencies or local government units), any proposal that prohibits sales from 
being made to public school districts may not be considered.  Sales without restriction are 
preferred.  These types of contracts are commonly referred to as being “piggybackable.” 

 
NATIONAL CONTRACT 
Region 4 ESC, as the Principal Procurement Agency, defined in ATTACHMENT A, has 
partnered with OMNIA Partners, Public Sector (“OMNIA Partners”) to make the resultant 
contract (also known as the “Master Agreement” in materials distributed by OMNIA Partners) 
from this solicitation available to other public agencies nationally, including state and local 
governmental entities, public and private primary, secondary and higher education entities, 
non-profit entities, and agencies for the public benefit (“Public Agencies”), through OMNIA 
Partners’ cooperative purchasing program. Region 4 ESC is acting as the contracting agency 
for any other Public Agency that elects to utilize the resulting Master Agreement.  Use of the 
Master Agreement by any Public Agency is preceded by their registration with OMNIA Partners 
(a “Participating Public Agency”) and by using the Master Agreement, any such Participating 
Public Agency agrees that it is registered with OMNIA Partners, whether pursuant to the terms 
of a Master Intergovernmental Cooperative Purchasing Agreement, a form of which is attached 
hereto on ATTACHMENT A, or as otherwise agreed to.  ATTACHMENT A contains additional 
information about OMNIA Partners and the cooperative purchasing program. 
  
OMNIA Partners is the largest and most experienced purchasing organization for public and 
private sector procurement.  Through the economies of scale created by OMNIA Partners 
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public sector subsidiaries and affiliates, National IPA and U.S. Communities, our participants 
now have access to more competitively solicited and publicly awarded cooperative 
agreements. The lead agency contracting process continues to be the foundation on which we 
are founded.  OMNIA Partners is proud to offer more value and resources to state and local 
government, higher education, K-12 education and non-profits.   
 
OMNIA Partners provides shared services and supply chain optimization to government, 
education and the private sector.  With corporate, pricing and sales commitments from the 
Offeror, OMNIA Partners provides marketing and administrative support for the Offeror that 
directly promotes the Offeror’s products and services to Participating Public Agencies through 
multiple channels, each designed to promote specific products and services to Public Agencies 
on a national basis.  Participating Public Agencies benefit from pricing based on aggregate 
spend and the convenience of a contract that has already been advertised and publicly 
competed.  The Offeror benefits from a contract that generally allows Participating Public 
Agencies to directly purchase goods and services without the Offeror’s need to respond to 
additional competitive solicitations. As such, the Offeror must be able to accommodate a 
nationwide demand for services and to fulfill obligations as a nationwide Offeror and respond 
to the OMNIA Partners documents (ATTACHMENT A).  
 
While no minimum volume is guaranteed to the Contractor, the estimated annual volume of 
Roofing Products, Services, and Job-Order-Contracting (JOC) Services purchased under the 
Master Agreement through OMNIA Partners is approximately $500M.  This projection is based 
on the current annual volumes among Region 4 ESC, other Participating Public Agencies 
anticipated to utilize the resulting Master Agreement to be made available to them through 
OMNIA Partners, and volume growth into other Public Agencies through a coordinated 
marketing approach between the Contractor and OMNIA Partners. 
 
Customer Support 
Contractor shall provide timely and accurate technical advice and sales support to Region 4 
ESC staff and Participating Agencies. Contractor shall respond to such requests within one (1) 
working day after receipt of the request. 
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PRODUCT / SERVICES SPECIFICATIONS 
 
It is the intention of Region 4 ESC to establish an annual contract with highly qualified Offeror(s) 
for Roofing Products, Services, and Job-Order Contracting Services on a national basis. 
Offeror(s) shall, at the request of any Participating Public Agency, provide these covered 
services under the terms of this RFP and the CONTRACT TERMS AND CONDITIONS. Offeror 
shall assist the Participating Public Agency with making a determination of its individual needs, 
as stated below. Although this section reflects the needs and requirements of Region 4 ESC, 
OMNIA Partners Participating Agencies may have different requirements. The awarded 
Offeror(s) will have the ability to offer their comprehensive Roofing Products, Services, and 
Job-Order-Contracting Services on a national basis. The Roofing Products, Services, and Job-
Order-Contracting Services may include products and services associated with roofing 
products, including but not limited to roof-mounted or carport-mounted utility interactive solar 
panel/photovoltaic (PV) system, and job-order-contracting services which Participating Public 
Agencies may elect to use.  Participating Public Agencies may sign a supplemental or usage 
agreement with the awarded Offeror(s) substantially based on the terms and conditions of the 
Region 4 ESC contract.  Participating Public Agencies may elect to negotiate certain terms to 
conform to their purchasing and contracting requirements. 
 
The Offeror shall furnish all necessary labor, materials, tools, supplies, equipment, 
transportation, supervision, management and shall perform all operations necessary and 
required for construction work. All work shall be performed in accordance with the requirements 
set forth in the resulting contract and each mutually agreed upon work request or purchase 
order issued by the Participating Public Agency. All products/materials/supplies shall be new 
and not previously used.  
 
Should an Awarded Offer utilize distributors, dealers, or subcontractors, Participating Public 
Agencies may choose to issue work directly to the distributor, dealer, or subcontractor if 
allowed by the Awarded Offeror and Participating Public Agency. 
 
Offerors are encouraged to offer turn-key solutions to address the full range of roofing products 
and services being sought in this solicitation, including installation, maintenance, repair, and 
asset management. However, offering a turn-key solution is not a requirement that must be 
met in order to be considered for award.  
 
If Offeror is awarded a contract for the requested states and later decides to request additional 
states to work in under the contract, then a written request must be made to Region 4 ESC 
requesting the additional state(s). In addition, the Awarded Offeror must provide proof of 
license and bonding capability to work in the requested new state(s) along with proof of 
insurance and other relevant documents.  
 
If an Offeror is awarded a contract for the requested states and later decides to request that 
additional affiliates be allowed to work on this contract, then a written request must be made 
to Region 4 ESC regarding the addition of the affiliate(s). Successful respondents must also 
submit a written request to Region 4 ESC if they wish to discontinue an affiliate from doing 
work on this contract. All work done under this contract by affiliates, subcontractors or other 
parties will be the responsibility of the primary contract holder.  
 
Offeror should describe in its business plan how it will include and work with local 
subcontractors and how it will work with local architects and engineers, especially those 
architectural and engineering firms already working with Participating Public Agencies.  
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Region 4 ESC encourages the use of HUBs, MWBEs and SBEs both as prime and 
subcontractors. However, they must meet the same minimum standards and requirements as 
the Awarded Offeror. It will be the responsibility of the Awarded Offeror to pre-qualify any 
subcontractors. Some Participating Public Agencies will have a set goal for subcontracting 
requirements and will require that a plan be attached as an addendum to the purchase order 
outlining how the contractor will endeavor to meet their goal. Specific plans as part of the 
Offeror’s business plan to meet these goals will be part of the overall Offeror’s evaluation 
process as well as selection process for certain Participating Public Agencies as a requirement 
for their delivery orders.  
 
Awarded Offeror(s), at its expense and included as part of overhead, will provide adequate 
insurance coverage meeting at a minimum the requirements of the State of Texas or the state 
where the job is located. The Offeror, if awarded a contract, will provide within 14 days but prior 
to the commencement of work, a certificate of insurance showing that Region 4 ESC has been 
named as an additional insured. If the member has higher insurance requirements, those 
requirements may be added as an addendum to the purchase order.  
 
Recognized holidays include: Presidents Day, Easter, Memorial Day, Independence Day, 
Labor Day, Thanksgiving Day, Christmas Day and New Year’s Day. Regular work hours will 
be 7am to 6pm local time unless otherwise agreed by the Participating Public Agency. A 
schedule for performance of work that can be met without planned overtime is the responsibility 
of the Awarded Offeror, unless otherwise requested by the owner.  
 
 
JOB-ORDER-CONTRACTING DELIVERY METHOD  
 
As appropriate and allowed by chapter 2269 of the Texas Government Code, contractors may 
deliver projects through the job order contracting delivery method under this contract.  
 
 
PRODUCT PERFORMANCE MINIMUM REQUIREMENTS  
 
All roof systems must meet the regulatory requirements of the International Building Code, all 
applicable state and local codes for public buildings, including, but not limited to, UL 790, Class 
A, and FM Class 1-90 Fastening Standards. The prime contractor awarded a contract will 
comply with the latest, most stringent industry-standard construction details published by the 
National Roofing Contractors Association’s the NRCA Roofing and Waterproofing Manual, 5th 
edition. (NRCA, 10255 W. Higgins road, Suite 600, Rosemont, IL 60018 || 847-299-9070 || Fax 
847-299-1183). Any deviations, such as the use of proprietary designs of the prime contractor 
or special construction for regional climatic conditions, must be identified and explicitly agreed 
to by the Participating Public Agency.  
 
SOLAR PANEL SERVICES 
Offeror may provide, but is not limited to the following, solar panel/photovoltaic (PV) systems 
and services as follows:  

• Pre & Post Solar installation Inspections  
• Product Procurement 

o Solar Slip Sheets, Solar Ballast, Solar Mounts, Solar Mounting Pads, Solar 
Panels 

• Construction and Installation 
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• Solar Financing 
• System Design and Layout 
• Maintenance and Monitoring  

 
 
ASSOCIATED PROJECT SUPPORT REQUIREMENTS  
 
The Offeror shall remove movable furniture in the work area and place it back in the required 
location upon completion. The purchase, delivery and storage of project construction materials 
should not interfere with the Participating Public Agency’s operations. Damages that occur to 
the Participating Public Agency’s facilities or equipment must be repaired or purchased to like 
or better condition by the Offeror at no charge. All permits will be acquired by the Offeror and 
invoiced at cost as part of the purchase order, unless they are provided by the Participating 
Public Agency.  
 
Region 4 ESC or its representative reserves the right to inspect any project and review the 
contractor’s project files, documentation, and correspondence.  
 
Utilities at the job sites will be furnished free of charge to the Offeror by the Participating Public 
Agency. Water will be furnished free, with all the taps, connections and associated equipment 
supplied free of charge to the Offeror or supplied by the Offeror and charged to the Participating 
Public Agency. Upon project completion, the connections will be removed at the direction of 
the Participating Public Agency.  
 
It is the Offeror’s responsibility to analyze their electrical needs and the ability of the 
Participating Public Agency’s facility to accommodate this request. The electricity at the job 
site will be free to the Offeror. It will be the responsibility of the Offeror to coordinate his 
requests and needs with the Participating Public Agency. If additional capacity is required, the 
Offeror is responsible for arranging for the equipment, the installation and removal at his own 
expense. If possible, toilet facilities will be made available by the Participating Public Agency 
or the Offeror will make arrangements for portable toilets.  
 
The Participating Public Agency reserves the right to require the Offeror’s employees, 
representatives and consultants to wear identification and stay in designated work areas at all 
times while on the Participating Public Agency’s property. The Participating Public Agency shall 
have the right to affect the immediate removal of any person associated with the Offeror from 
the Participating Public Agency’s property for failure to wear identification, for being outside a 
designated work area, or for engaging in any behavior that the agency deems inappropriate 
directed toward or in the vicinity of students, employees, officials, or guests of the Participating 
Public Agency.  
 
Offeror shall perform the appropriate background checks of any personnel that will be 
performing the services within the proximity of minors. Offeror shall notify the participating 
public agency of any proposed employee who has been convicted, pled guilty or pled “no 
contest” to a criminal offense, and the participating public agency reserves the right to reject 
the proposed employee with a criminal background. No person employed by the Offeror who 
has been found guilty of any criminal offenses shall be allowed into the work site without prior 
approval of the participating public agency.  
 
 
Description of Products and Services Offered  
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(Note: Pricing is to be provided separately in the Pricing tab) 
 
A listing of products and services that should be offered under this contract is provided in the 
Pricing tab, but the offering need not be limited by this listing. Offeror may provide additional 
products and services either in this section or the value-add section. Pricing on these non-line 
items products and services can be addressed through a margin, a unit price book, or any 
other auditable pricing mechanism. Any product or service offered must have pricing that can 
be audited as outlined in the Pricing section in this solicitation. Offeror may propose a Unit 
Price Book to be used as an alternate pricing mechanism for special situations and for JOC 
delivery. Provide the coefficient(s) for all applicable regions for the unit price book proposed on 
the final page provided in the Pricing tab. 
 

 
II. CALENDAR OF EVENTS (ALL DATES ARE TENTATIVE AND SUBJECT TO 

CHANGE): 
Event       Date 
Issue RFP       May 10, 2023 
Pre-proposal Conference     May 24, 2023 
Deadline for receipt of questions via email  May 26, 2023 
Issue Addenda (if required)    May 31, 2023 
Proposal Due Date      June 20, 2023 
Approval from Region 4 ESC    October 24, 2023 
Contract Effective Date     November 1, 2023 
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III.  INSTRUCTIONS TO OFFERORS 
 
1. Key Definitions 

Contract: The legal agreement executed between Region 4 ESC and the awarded Offeror. 
A draft of the Contract is provided as Appendix A.  
Contractor: Any provider or seller of goods or services who, as a result of the competitive 
solicitation process, is awarded a Contract by Region 4 ESC. 
Days: calendar days 
Offeror: A supplier submitting a proposal in response to a solicitation. 
 

2. Inquiries and Discrepancies: Questions regarding this solicitation must be submitted in writing 
to Crystal Wallace, Business Operations Specialist, at questions@esc4.net no later than May 
26, 2023. All questions and answers will be posted to 
https://www.esc4.net/services/purchasing/region-4-omnia-solicitations. Offerors are 
responsible for viewing the website to review all questions and answers prior to submitting 
proposals. Oral communications concerning this RFP shall not be binding and shall in no way 
excuse an Offeror of the obligations set forth in this proposal.  

3. Restricted and Prohibited Communications with Region 4 ESC: During the period between the date 
Region 4 ESC issues this RFP and the selection of the Contractor by Region 4 ESC, if any, Offerors 
shall restrict all contact with Region 4 ESC and direct all questions regarding this RFP, including 
questions regarding terms and conditions, only to the individual identified above in section “Inquiries 
and Discrepancies” in the specified manner. Do not contact members of the Board of Directors, 
other employees of Region 4 ESC or any of Region 4 ESC’s agents or administrators.  
Contact with any of these prohibited individuals after issuance of this RFP and before 
selection is made, may result in disqualification of the Offeror. 

The communications prohibition shall terminate when the Contract is recommended by the 
administration, considered by the Board of Directors at a noticed public meeting, and the 
Contract has been awarded.  In the event the Board of Directors refers the recommendation 
back to staff for reconsideration, the communications prohibition shall continue.  Additionally, 
during the time period between the award of the Contract by the Board of Directors and the 
execution of the Contract, Offerors shall not engage in any prohibited communications as 
described in this section. 

Prohibited communications includes direct contact, discussion, or promotion of any Offeror’s 
response with any member of Region 4 ESC’s Board of Directors or employees except for 
communications with Region 4 ESC’s designated representative as set forth in this RFP and 
only in the course of inquiries, briefings, interviews, or presentations.  This prohibition is 
intended to create a level playing field for all potential Offerors, assure that decisions are made 
in public, and to protect the integrity of the RFP process.  Except as provided in the above 
stated exceptions, the following communications regarding this RFP are prohibited: 

• Communications between a potential Offeror, Offeror, their lobbyist or consultant and 
any member of Region 4 ESC’s Board of Directors; 

• Communications between any Region 4 ESC Director and any member of a selection 
or evaluation committee; and 

• Communications between any Region 4 ESC Director and administrator or employee. 
 

 The communications prohibition shall not apply to the following: 

mailto:questions@esc4.net
https://www.esc4.net/services/purchasing/region-4-omnia-solicitations
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• Communications with Region 4 ESC’s purchasing staff specifically named and 
authorized to conduct and receive such communications under this RFP or upon the 
request of Region 4 ESC, with Region 4 ESC’s legal counsel; and 

• Presentations made to the Board of Directors during any duly noticed public meeting. 
 

Nothing contained herein shall prohibit any person or entity from publicly addressing Region 4 
ESC’s Board of Directors during any duly noticed public meeting, in accordance with applicable 
Board policies, on a matter other than this RFP or in connection with a presentation requested 
by Region 4 ESC’s representatives. 

4. Current products: Proposals shall be for new materials and equipment in current production 
and marketed to the general public, education and government agencies at the time the 
proposal is submitted. 

5. Proposal Format: Proposals must contain two (2) electronic copies on flash drives with signed 
copies of the solicitation. Offeror must also submit two (2) electronic proposals free of 
proprietary information to be posted, if awarded a Contract. Offerors may also provide two (2) 
bound and signed original copies of the solicitation, however bound copies are not required. 

Only sealed responses will be accepted. Faxed or electronically transmitted responses will 
not be accepted. Sealed responses may be submitted on any or all items, unless stated 
otherwise.  

If bound copies are provided, responses must be provided in a three-ring binder or report 
cover using 8.5 x 11 paper clearly identified with the name of the Offeror’s company and the 
solicitation name and number on both the outside front cover and vertical spine.  

Tabs should be used to separate the proposal into sections. The following items identified 
must be included behind the tabs listed below.  Each section should contain both the section 
of the RFP referenced and the Offeror’s response to that section. Offerors failing to organize 
in the manner listed may be considered non-responsive and may not be evaluated. 

6. Binder Tabs: 

Tab 1 – Draft Contract and Offer and Contract Signature Form (Appendix A) 

a. Terms and Conditions Acceptance Form (Appendix B) 

Tab 2 – Products/Pricing Tab and Pricing Coefficients 

Tab 3 – Performance Capability 

a. OMNIA Partners documents 

Tab 4 – Qualification and Experience 

a. References 

Tab 5 – Additional Required Documents (Appendix C) 

a. Acknowledgment and Acceptance of Region 4 ESC’s Open Records Policy (Appendix 
C, Doc #1) 
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b. Antitrust Certification Statement (Tex. Government Code § 2155.005) (Appendix C, 
Doc #2) 

c. Implementation of House Bill 1295 Certificate of Interested Parties (Form 1295) 
(Appendix C, Doc #3) 

d. Texas Government Code 2270 Verification Form (Appendix C, Doc #4) 

e. Felony Conviction Notification (Appendix C, Doc #5) 

f. Any additional agreements Offeror will require Participating Agencies to sign 

7. Additional Agreements: If an Offeror requires additional agreements, a copy of the proposed 
agreement must be included with the proposal. 

8. Open Records Policy: Proposals submitted in response to this RFP become a matter of public 
record subject to release after Contracts are executed.  If an Offeror believes its response, or 
parts of its response, may be exempt from disclosure, the Offeror must specify page-by-page 
and line-by-line the parts of the response, which it believes, are exempt. In addition, the 
Offeror must specify which exception(s) are applicable and provide detailed reasons to 
substantiate the exception(s). Offeror must provide this information on the “Acknowledgement 
and Acceptance of Region 4 ESC’s Open Records Policy” (Appendix C, Doc #1). Any 
unmarked information will be considered public information and released, if requested under 
the Public Information Act. Price is not confidential and will not be withheld. 

The determination of whether information is confidential and not subject to disclosure is the 
duty of the Office of Attorney General (OAG). Region 4 ESC must provide the OAG sufficient 
information to render an opinion and therefore, vague and general claims to confidentiality by 
the Offeror are not acceptable. Region 4 ESC must comply with the opinions of the OAG. 
Region 4 ESC assumes no responsibility for asserting legal arguments on behalf of any 
Offeror or Contractor.  Offeror is advised to consult with their legal counsel concerning 
disclosure issues resulting from this procurement process and to take precautions to 
safeguard trade secrets and other proprietary information.  After completion of award, these 
documents will be available for public inspection. 

9. Disclosures: By signing the Offer and Contract Signature Form, Offeror affirms: 

a) Offeror has not given, offered to give, nor intends to give at any time hereafter any 
economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor 
or service to a public servant in connection with this proposal and any subsequent Contract. 

Offerors must include a complete description of any and all relationships that might be 
considered a conflict of interest in doing business with Region 4 ESC. 

b) To the best of Offeror’s knowledge, the proposal has been arrived at independently, and is 
submitted without collusion with anyone to obtain information or gain any favoritism that 
would in any way limit competition or give an unfair advantage over other Offerors or 
potential Offerors in the award of a Contract resulting from this RFP. 

c) Offeror is not currently delinquent in the payment of any franchise taxes. 
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d) The individual signing the submittal is an authorized agent for the Offeror and has the 
authority to bind the Offeror to the Contract. 

10. Waiver: By submitting a proposal, Offeror expressly agrees to waive any claim it has or may 
have against Region 4 ESC, its directors, officers, its trustees, or agents arising out of or in 
connection with (1) the administration, evaluation, recommendation of any proposal; (2) any 
requirements under the solicitation, proposal package, or related documents; (3) the rejection 
of any proposal or any part of any proposal; and/or (4) the award of a Contract, if any. 

Region 4 ESC shall not be responsible or liable for any costs incurred by Offerors or the 
successful Offeror in connection with responding to the RFP, preparing for oral presentations, 
preparing and submitting a proposal, entering or negotiating the terms of a Contract, or any 
other expenses incurred by an Offeror.  The Offeror is wholly responsible for any such costs 
and expenses and shall not be reimbursed in any manner by Region 4 ESC. 

11. Conditions of Submitting Proposal: Submission of a proposal confers no right on an Offeror to 
an award or Contract. Region 4 ESC, in its sole discretion and for any reason or no reason, 
reserves the rights to reject any or all proposals, accept only a part of any proposal, accept 
the proposal deemed most advantageous to Region 4 ESC, and waive any technicalities. The 
issuance of this RFP does not obligate Region 4 ESC to make an award or negotiate or execute 
a Contract. Prior to submission due date and time, Region 4 ESC reserves the right to amend 
the terms and provisions of the RFP, extend the deadline for submission of proposals, or withdraw 
the RFP entirely for any reason solely at Region 4 ESC’s discretion.  A proposal may be rejected 
if it fails to meet any requirement of this RFP.  

12. Mailing of Proposals: All proposals submitted in response to the solicitation must be clearly 
identified as listed below with the solicitation number, title, name and address of the company 
responding. All packages must be clearly identified as listed below, sealed and delivered to 
the Region 4 ESC office no later than the submittal deadline assigned for this solicitation. 

From_____________________________________________________ 

Company__________________________________________________ 

Address___________________________________________________ 

City, State, Zip _____________________________________________ 

Solicitation Name and Number ___________Due Date and Time______ 

13. Amendment of Proposal: A proposal may be amended prior to the time of opening by 
submitting a sealed letter to the location indicated on the front page of this solicitation. 

14. Withdrawal of Proposals: Withdrawal of proposals prior to the opening date will be permitted 
by a written letter or electronic mail from the Offeror. Telephonic or oral withdrawals shall not 
be considered. After the opening date consideration may be given in cases where Offeror 
advises that it made a clerical error that is substantially lower than it intended. In such case, 
Offeror must provide written notice of their desire to withdraw, along with supporting 
documents, within 3 business days of receiving the acceptance letter or of being requested 
by Region 4 ESC for clarification of the proposal, whichever is later. Any Contract entered into 
prior to Region 4 ESC receiving notice must be honored. No Offeror should assume their 
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withdrawal request has been accepted unless, and until, they receive written acknowledgment 
and acceptance of their proposal withdrawal.  

15. Offer and Acceptance Period: In order to allow for an adequate evaluation, Region 4 ESC 
requires a proposal in response to this RFP to be valid and irrevocable for one-hundred twenty 
(120) days after the proposal due date and time. 

16. Non-Responsive Proposals: All proposals will be reviewed for responsiveness to the material 
requirements of the solicitation. A proposal that is not materially responsive shall not be 
eligible for further consideration for award of the Contract, and the Offeror shall receive notice 
of the non-award of its proposal. 

17. Discussions: Region 4 ESC reserves the right to conduct discussion with Offerors for the 
purpose of eliminating minor irregularities, informalities, or apparent clerical mistakes in the 
proposal in order to clarify a proposal and assure full understanding of, and responsiveness 
to, the RFP requirements. 

18. Negotiations: In the event Region 4 ESC decides to conduct negotiations, exclusive or 
concurrent negotiations may be conducted with Offerors reasonably susceptible for award.  
During the course of negotiations, no Offeror’s proposal, including pricing, shall be revealed 
to any other Offeror or to any other person who is not involved with the evaluation process. 
Exclusive or concurrent negotiations shall not constitute a Contract award, nor shall it confer 
any property rights to the successful Offeror. In the event Region 4 ESC deems negotiations 
are not progressing, Region 4 ESC may formally terminate these negotiations and may enter 
into subsequent exclusive or concurrent negotiations with the next most qualified Offeror(s). 

19. Best and Final Offer: Region 4 ESC, in its sole discretion, may request Offerors reasonably 
susceptible for award to submit a Best and Final Offer. Offerors must submit their Best and 
Final Offers in writing. If an Offeror does not respond to the request for a Best and Final Offer, 
that Offeror’s most recent prior submission will be considered its Best and Final Offer. 

20. Specifications: When a solicitation contains a specification that states no substitutions, no 
deviation from this requirement will be permitted. Offeror must comply with the true intent of 
the specifications and drawings and not take advantage of any unintentional error or omission. 
In cases where no type and kind of product is specified, specifications have been developed 
to indicate minimal standards as to the usage, materials, and contents based on the needs of 
the members. References to manufacturer’s specifications (“Design Guides”), when used by 
Region 4 ESC, are to be considered informative to give the Offeror information as to the 
general style, type and kind requested. Responses proposing goods, materials or equipment 
regularly produced by a reputable manufacturer shall be evaluated by Region 4 ESC which 
will, in its sole discretion, determine whether such proposed goods, materials or equipment 
are substantially equivalent to the Design Guides, considering quality, workmanship, economy 
of operation, and suitability for the purpose intended. Offerors should include all 
documentation required to evaluate whether or not their proposed goods, materials or 
equipment are substantially equivalent to the Design Guides. 

21. Quality of Materials or Services: Offeror shall state the brand name and number of the 
materials being provided. If none is indicated, it is understood that the Offeror is proposing the 
exact brand name and number specified or mentioned in the solicitation. However, unless 
specifically stated otherwise, comparable substitutions will be permitted in cases where the 
material is equal to that specified, considering quality, workmanship, economy of operation 
and suitability for the purpose intended.  
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22. Samples: Upon request, samples shall be furnished, free of cost, within seven (7) days after 
receiving notice of such request. By submitting the proposal Offeror certifies that all materials 
conform to all applicable requirements of this solicitation and of those required by law. Offeror 
agrees to bear the costs for laboratory testing, if results show the sample does not comply 
with solicitation requirements. Submissions may no longer be considered for failing to submit 
samples as requested.  

23. Formation of Contract: A response to this solicitation is an offer to contract with Region 4 ESC 
based upon the terms, conditions, scope of work, and specifications contained in this request. 
A solicitation does not become a Contract until it is awarded by Region 4 ESC. A Contract is 
formed when Region 4 ESC’s board signs the Offer and Contract Signature Form. The signed 
Offer and Contract Signature Form provided with the RFP response eliminates the need for a 
formal signing process. 

24. Multiple Awards: Region 4 ESC reserves the right to award Contract(s) to multiple Offerors. 
The decision to award multiple Contracts, award only one Contract, or to make no awards 
rests solely with Region 4 ESC. 

25. Non-Exclusive: Any Contract resulting from this solicitation shall be awarded with the 
understanding and agreement it is for the sole convenience and benefit of Region 4 ESC.  
Region 4 ESC reserves the right to obtain like goods and services from other sources. 

26. Protest Procedure: Any protest of an award or proposed award must be filed in writing within 
ten (10) days from the date of the official award notification and must be received by 5:00 pm 
Central Time.  No protest shall lie for a claim that the selected Offeror is not a responsible 
Offeror.  Protests shall be filed with Robert Zingelmann, Chief Financial Officer, Finance and 
Operations Services, and sent to the Region 4 ESC office at: 7145 West Tidwell Road, 
Houston, TX 77092. Protests shall include the following: 

a) Name, address and telephone number of protester; 
b) Original signature of protester or its representative; 
c) Identification of the solicitation by RFP number; 
d) Detailed statement of legal and factual grounds including copies of relevant documents; 

and  
e) the form of relief requested. 
 
Any protest review and action shall be considered final with no further formalities being 
considered. 
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IV.  EVALUATION PROCESS AND CRITERIA 
1. Region 4 ESC will conduct a comprehensive, fair and impartial evaluation of submittals 

received in response to this request. A committee will review and evaluate all responses and 
make a recommendation for award of Contract(s). The recommendation for Contract awards 
will be based on the predetermined criteria factors outlined in this section, where each factor 
is assigned a point value based on its importance. Experiences with Region 4 ESC and 
entities that evaluation committee members represent may be taken into consideration when 
evaluating qualifications and experience. In evaluating the responses, the following 
predetermined criteria is considered: 

a) Products/Pricing (40 Points) 
b) Performance Capability (30 Points) 
c) Qualification and Experience (20 Points) 
d) Value Add (10 Points) 

 
2. Offeror’s proposal should, at a minimum, include the following for Region 4 ESC’s evaluation: 

a) Products/Pricing  
i. Offerors shall provide pricing based on a discount from a manufacturer’s price list 

or catalog, or fixed price, or a combination of both with indefinite quantities.  Prices 
listed will be used to establish the extent of a manufacturer’s product lines, 
services, warranties, etc. that are available from Offeror and the pricing per item. 
Multiple percentage discounts are acceptable if, where different percentage 
discounts apply, the different percentages are specified. Additional pricing and/or 
discounts may be included. Products and services proposed are to be priced 
separately with all ineligible items identified.  Discounts proposed shall remain the 
same throughout the term of the contract and at all renewal options. At a minimum 
the Awarded Offeror must hold the proposed price list firm for the first 12 months 
after the contract award. Offerors may elect to limit their proposals to any category 
or categories. Services such as installation, delivery, technical support, training, 
and other services must be priced or listed as free in order to be offered on the 
contract. Unlisted services will not be accepted. 

ii. Offerors shall complete and provide pricing and pricing coefficients in the Pricing 
Tab attached herein. 

iii. Is pricing available for all products and services?  
iv. Provide pricing for warranties on all products and services. 
v. Describe any additional discounts or rebates available. Additional discounts or 

rebates may be offered for large projects, single ship to location, growth, annual 
spend, guaranteed quantity, etc. 

vi. Describe how customers verify they are receiving Contract pricing. 
vii. Describe payment methods offered. 
viii. Propose the frequency of updates to the Offeror’s pricing structure.  Describe any 

proposed indices to guide price adjustments. If offering a catalog contract with 
discounts by category, while changes in individual pricing may change, the 
category discounts should not change over the term of the Contract.  
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ix. Describe how future product introductions will be priced and align with Contract 
pricing proposed.  

x. Quality Assurance/Quality Control Program - Offeror shall submit a QA/QC plan 
within with their submittal. This plan shall detail the day-to-day surveillance of work 
and provide documentation of deficiencies and corrective actions. It should note 
subcontractor compliance issues and trend analysis and how inspectors will 
interface and work with both the subcontractors and the Participating Public 
Agency’s staff.  

xi. Provide any additional information relevant to this section. 

 
Special Offers/Promotions. In addition to decreasing prices for the balance of the Contract 
term due to a change in market conditions, Contractor may conduct sales promotions involving 
price reductions for a specified lesser period. Contractor may offer Participating Agencies 
competitive pricing which is lower than the not-to-exceed price set forth herein at any time 
during the Contract term and such lower pricing shall not be applied as a global price reduction 
under the Contract. 

Not to Exceed Pricing. Region 4 ESC requests pricing be submitted as not to exceed pricing. 
Unlike fixed pricing, the Contractor can adjust submitted pricing lower if needed but, cannot 
exceed original pricing submitted. Contractor must allow for lower pricing to be available for 
similar product and service purchases. Cost plus pricing as a primary pricing structure is not 
acceptable. 

 
Federal Funding Pricing.  Due to products and services potentially being used in response to 
an emergency or disaster recovery situation in which federal funding may used, provide 
alternative pricing that does not include cost plus a percentage of cost or pricing based on 
time and materials; if time and materials is necessary, a ceiling price that the contract exceeds 
at its own risk will be needed. Products and services provided in a situation where an agency 
is eligible for federal funding, Offeror is subject to and must comply with all federal 
requirements applicable to the funding including, but not limited to the FEMA Special 
Conditions section located in the Federal Funds Certifications Exhibit.  
 

 
b) Performance Capability  

i. Include a detailed response to Appendix D, Exhibit A, OMNIA Partners Response 
for National Cooperative Contract. Responses should highlight experience, 
demonstrate a strong national presence, describe how Offeror will educate its 
national sales force about the Contract, describe how products and services will 
be distributed nationwide, include a plan for marketing the products and services 
nationwide, and describe how volume will be tracked and reported to OMNIA 
Partners. 

ii. The successful Offeror will be required to sign Appendix D, Exhibit B, OMNIA 
Partners Administration Agreement prior to Contract award. Offerors should have 
any reviews required to sign the document prior to submitting a response.  
Offeror’s response should include any proposed exceptions to OMNIA Partners 
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Administration Agreement on Appendix B, Terms and Conditions Acceptance 
Form. 

iii. Include completed Appendix D, Exhibits F. Federal Funds Certifications and G. 
New Jersey Business Compliance. 

iv. Describe how Offeror responds to emergency services request. 
v. Describe Offeror’s ability to meet service and warranty needs. 
vi. Describe Offeror’s customer service/problem resolution process. Include hours of 

operation, number of services, etc. 
vii. Describe Offeror’s invoicing process. Include payment terms and acceptable 

methods of payments. Offerors shall describe any associated fees pertaining to 
credit cards/p-cards. 

viii. Describe Offeror’s contract implementation/customer transition plan. 
ix. Describe the financial condition of Offeror.  
x. Provide a website link in order to review website ease of use, availability, and 

capabilities related to ordering, returns and reporting. Describe the website’s 
capabilities and functionality. 

xi. Describe the Offeror’s safety record. 
xii. Performance Bond Plan - Offeror shall submit a detailed performance bond plan 

that will meet the Participating Public Agency’s local and state statutory 
requirements. The Offeror is required to be knowledgeable and current on all 
statutory requirements for bonding. This should include, but is not limited to, a letter 
from a surety company that is licensed to do business in the states being proposed 
in the submittal. Offerors shall also provide a written statement acknowledging that 
they can provide surety letters for any affiliates to Region 4 ESC or participating 
agencies upon request. Offerors may need to provide additional capacity as work 
orders increase. Bonds will not require that a fee be paid to Region 4 ESC. The 
actual cost of the bond will be a pass-through expense to the Participating Public 
Agency and added to the purchase order. 

xiii. Safety/Environmental Plan - Offeror shall submit a detailed safety plan with their 
submittal. It should specifically address how the Offeror will implement this plan 
with the subcontractors. The safety plan will need to address OSHA compliance, 
environmental compliance, drug testing, trend analysis and noncompliance 
corrective action. It should also state whether a safety officer will interact with the 
Participating Public Agency’s staff and management of safety and environmental 
issues while working in occupied areas. 

xiv. Provide any additional information relevant to this section. 
 
c) Qualification and Experience  

i. Provide a brief history of the Offeror, including year it was established and 
corporate office location. 

ii. Describe Offeror’s reputation in the marketplace. 
iii. Describe Offeror’s reputation of products and services in the marketplace. 
iv. Describe the experience and qualification of key employees. 
v. Describe Offeror’s experience working with the government sector. 
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vi. Describe past litigation, bankruptcy, reorganization, state investigations of entity or 
current officers and directors. 

vii. References: Provide a minimum of 5 public agency customer references relating 
to the products and services within this RFP. Two (2) of these customer references 
should be for projects delivered through the job order contracting (JOC) delivery 
method.  All references should be for services within the past three (3) years.  
Include entity name, contact name and title, contact phone and email, city, state, 
years serviced, description of services and annual volume.   

viii. Subcontracting Plan and/or Explanation of Applicable Affiliate Relationships - 
Offeror shall submit a subcontracting plan with their submittal. This plan will explain 
the subcontracting procedures providing assurances that the subcontractors meet 
the same high standards as the contractor. This will include a subcontractor’s log, 
subcontractor qualification form, felony conviction notice and child and sex 
offender notice. This plan will also address how the Offeror will implement this 
safety plan with subcontractors (may reference the Offeror’s safety plan). The 
subcontractors will be held to the same standards as the Awarded Offeror.  

 
A distinct portion of the subcontracting plan must deal with attracting, utilizing and 
mentoring small and disadvantaged businesses including how your company will 
attract these firms. Describe how your company will institute a prompt payment 
plan upon completion and acceptance of their work and how your company will 
make progress payments to subcontractors on long term job orders.  

The Offeror shall submit a plan detailing the relationship with any applicable 
affiliates that may do work under this contract. This submittal should include, but 
is not limited to, work history, credentials, PO processes, and process to maintain 
upstanding workmanship and service.  

ix. Provide any additional information relevant to this section. 
 
d) Value Add  

i. Provide any additional information related to products and services Offeror 
proposes to enhance and add value to the Contract.  

 
3. Competitive Range: It may be necessary to establish a competitive range. Factors from 

the predetermined criteria will be used to make this determination. Responses not in the 
competitive range will not receive further award consideration. Region 4 ESC may 
determine establishing a competitive range is not necessary.  

4. Past Performance: An Offeror’s past performance and actions are relevant in determining 
whether or not the Offeror is likely to provide quality goods and services; the administrative 
aspects of performance; the Offeror’s history of reasonable and cooperative behavior and 
commitment to customer satisfaction; and generally, the Offeror’s businesslike concern 
for the interests of the customer may be taken into consideration when evaluating 
proposals, although not specifically mentioned in the RFP. 

5. Additional Investigations: Region 4 ESC reserves the right to make such additional 
investigations as it deems necessary to establish the capability of any Offeror. 
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PRICING TAB 

Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

  Water Resistant Roofing     
1 Pressure cleaning, vertical walls SF    
2 Pressure cleaning, horizontal surfaces SF    

3 
Roof scanning to identify wet or 
substandard room components to be 
removed 

SF    

4 Asphalt emulsion coating, 
waterproofing, brush applied, per coat SF   

5 Rubberized coating waterproofing, brush 
applied, per coat SF   

6 Vinyl/acrylic resin, damp proofing,  
brush applied per coat. SF   

7 Non-pigmented synthetic resin, 
waterproofing, one coat sprayed on SF   

8 Caulking: remove existing, clean and 
prime joint LF   

9 Caulking, epoxied urethane compound,  
2 component, 1/4” x 1/4”, in place LF   

10 Caulking, polyurethane,  1 component, 
1/4” x 1/4”, in place LF   

11 Caulking, polyurethane,  1 component, 
1/2” x 1/2”, in place LF   

12 Caulking, silicone rubber,  1 component, 
1/4” x 1/4”, in place LF   

13 Caulking, epoxied urethane compound,  
2 component, 1/4” x 1/4”, in place LF   

14 Caulking, silicone rubber,  1 component, 
3/4” x 3/8”, in place LF   

15 Backer rod, polyethylene,  3/8” 
diameter, installed in prepared opening LF   

16 Backer rod, polyethylene,  1/2” 
diameter, installed in prepared opening LF   

17 Backer rod, polyethylene,  3/4” 
diameter, installed in prepared opening LF   

18 Backer rod, polyethylene,  1” diameter, 
installed in prepared opening LF   
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Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

19 Building paper, asphalt felt sheathing 
paper, 1 ply, 15#, in place SF   

20 Building paper, asphalt felt sheathing 
paper, 1 ply, 40#, in place SF   

21 Building paper, red rosin paper, 5 square 
rolls, 4#, in place SF   

22 
Vapor retarder adhered, 2 ply inorganic, 
glass Type 15, applied in Type IV (or 
appropriate type) asphalt, in place 

SF  

23 
Vapor retarder, 2 ply organic, Type 15 
pound, applied in Type IV asphalt (or 
appropriate type), in place 

SF   

24 

Vapor retarder; 2-ply inorganic, glass, 
Type IV, applied in cold adhesive to 4’ x 
8’ x 1/4” glass-mat embedded, water 
resistant gypsum core panel 
mechanically fastened 

SF   

        
  Insulation     

1 Demolition of roof insulation, per inch 
of depth SF   

2 Demolition of lightweight cementitious 
fills, per inch of depth SF   

3 

Roof deck insulation, Isocyanurate in 4’ 
x 4’ or 4’ x 8’ sheets with fiberglass 
facers, 1” thick, R-6.6, applied Type IV 
asphalt 

    

3a                    Hot applications SF   
3b                   Cold applications SF   

4 

Roof deck insulation, Isocyanurate in 4’ 
x 4’ or 4’ x 8’ sheets with fiberglass 
facers, 1 1/2” thick, R-10.0, applied 
Type IV asphalt 

    

4a                    Hot applications SF   
4b                   Cold applications SF   



 
 

RFP Page 20 
 

Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

5 
Roof deck insulation, Isocyanurate in 4’ 
x 4’ or 4’ x 8’ sheets, 1” thick, R-6.6, 
mechanically fastened 

SF   

6 

Roof deck insulation, Isocyanurate in 4’ 
x 4’ or 4’ x 8’ sheets with fiberglass 
facers, 1 1/2” thick, R-10.0, 
mechanically fastened 

SF   

7 
Roof deck insulation, fiberboard in 4’ x 
4’ sheets, 1/2” thick, R-1.39, applied 
Type IV asphalt  

    

7a                    Hot applications SF   
7b                    Cold applications SF   

8 

Roof deck insulation, fiberboard in 4’ x 
8’ sheets, 25/32” thick, R-2.4, installed 
hot/cold or mechanically attached coated 
six sides 

    

8a                    Hot applications SF   
8b                    Cold applications SF   
8c                    Mechanically attached SF   

9 

Roof deck insulation, fiberboard in 4’ x 
4’, 1” thick, R-2.78, applied Type IV 
asphalt (or appropriate asphalt), coated 
six sides 

    

9a                    Hot applications SF   
9b                    Cold applications SF   

10 
Roof deck insulation, fiberboard in 4' x 
4' sheets, 1/2” thick, R-1.39, 
mechanically fastened, coated six sides 

SF   

11 
Roof deck insulation, fiberboard in 4’ x 
4’, 1” thick, R-2.78,  mechanically 
fastened, coated six sides 

SF   

12 

Roof deck insulation, lightweight 
cellular wire reinforced concrete fill,  R-
value depending on thickness, per inch 
of depth 

SF   
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Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

13 
Roof deck insulation, vermiculite at 
1/8:12, R-value depending on  thickness, 
per inch of depth 

SF   

14 
Roof deck insulation, vermiculite at 
1/4:12, R-value depending on thickness, 
per inch of depth 

SF   

15 Roof deck insulation, gypsum panels, 3” 
thick SF   

16 
Roof deck insulation, Isocyanurate 
(black facer only), tapered, 1/8” per foot 
slope, Type IV asphalt, per inch of depth 

SF   

17 
Roof deck insulation, Isocyanurate 
(black facer only), tapered, 1/4” per foot 
slope, Type IV asphalt, per inch of depth 

SF   

18 Cold insulation adhesive SF   
19 CDX Gypsum, 1/4" x 4' x 8'     
19a                  Mechanically attached SF   
19b                  Set into adhesive SF   
20 CDX Gypsum, 1/2" x 4' x 8'     
20a                  Mechanically attached SF   
20b                  Set into adhesive SF   

21 CDX Gypsum with fiberglass, facer: 
1/4" x 4' x 8'     

21a                 Mechanically attached SF   
21b                 Set into adhesive SF   

22 CDX Gypsum with fiberglass facer: 1/2” 
x 4’ x 8’     

22a                Mechanically attached SF   
22b                Set into adhesive SF   
        
  Roof Tiles and Shingles      

1 Remove composition shingles and felts 
to decking  SF   

2 Test for asbestos prior to removal SF   
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Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

3 Remove clay, concrete, or slate roof tiles 
to decking  SF   

4 Remove wood shingles and felts to 
decking SF   

5 Shingles, fiberglass, Class A, 25-year 
strip shingles, slopes 3:12 or greater SF   

6 Shingles, fiberglass, Class A, 30-year, 
premium laminated multilayered  SF   

7a Replace clay or concrete roof tiles Each   
7b Replace/repair other shingles Each   

8 

Self-adhering ice and water shield 
membrane for shingles, tiles, metal 
waterways, penetrations, valleys, ridges, 
edges, etc. 

SF   

        
  Roofing and Roof Restoration     

1 Remove built-up roof, multi-ply 
aggregate, non-asbestos, 1" thick or less SF   

2 Remove single-ply roof: ballast, and 
membrane only SF   

3 Remove single-ply roof, membrane 
partially or fully adhered SF   

4 Remove single-ply roof, membrane 
mechanically attached SF   

5 Remove copper sheet roofing SF   

6 Base sheet, 3-ply fiberglass, Type IV (or 
appropriate type) asphalt   (17 year roof) SF   

7 Base sheet, 4-ply fiberglass, 
mechanically attached (17-year roof)  SF   

8 Fiberglass cap finishing membrane SF   

9 Base sheet with 2 ply, fiberglass felts, 
Type IV asphalt (or appropriate type) SF   

10 Base sheet with 3 ply, fiberglass felts, 
Type IV asphalt (or appropriate type) SF   
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Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

11 
Base sheet mechanically attached with 4 
ply, Type VI fiberglass felts,   Type IV 
(or appropriate type) asphalt 

SF   

2 
Nail base sheet, 3 ply Type VI fiberglass 
felts, fiberglass cap, Type IV   (or 
appropriate type) asphalt. 

SF   

13 
Base sheet with 4 ply; 2 polyester and 2 
fiberglass felts, Type IV   (or appropriate 
type) asphalt  (20 year roof) 

SF   

14 
Built-up roof, base sheet with 3 ply 
polyester roofing sheet, Type IV  (or 
appropriate type) asphalt (20 year roof) 

SF   

15 
Built-up roof, base sheet with 3 ply Type 
GS fiberglass, cold process adhesive (20 
year roof) 

SF   

16 
Built-up roof base sheet plus 4 ply Type 
G2 fiberglass, cold process adhesive (30 
year roof) 

SF   

17 
Built-up roof, base sheet, 1 ply Type VI 
fiberglass, 1 ply modified bitumen sheet, 
fire rated, Type IV asphalt (15 year roof) 

SF   

18 

Built-up roof, base sheet, 2 ply polyester 
roofing sheet, 1 ply modified bitumen 
sheet, fire rated, Type IV asphalt (or 
appropriate type) (20 year roof) 

SF   

19 Built-up roof, base sheet, G-2, 33 lb., 
mechanically attached SF   

20 Built-up roof, base sheet, G-2, 33 lb., 
Type IV asphalt SF   

21 Built-up roof, premium asphalt, added 
cost per ply per square foot SF   

22 
Built-up roof, modified bitumen 
adhesive, added cost per ply per square 
foot 

SF   

23 Built-up roof, surface with cold asphaltic 
surfacing adhesive and gravel SF   

24 Built-up roof, surface with emulsion and 
granules SF   
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Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

25 Built-up roof, surface with emulsion and 
aluminum coating SF   

26 Built-up roof, surface with emulsion and 
white elastomeric coating SF   

27 Built-up roof, surface with aluminum 
coating or paint SF   

28 Built-up roofing, surface with high 
solids white elastomeric coating SF   

29 Built-up roofing repairs; fibered asphalt 
mastic, brush grade, with fiberglass mesh. SF   

30 Built-up roofing repairs; pitch-based 
mastic, with fiberglass mesh SF   

31 Built-up roofing repairs; elastomeric 
mastic, with fiberglass mesh SF   

    

32 Built-up roofing restoration, coal tar 
pitch roofs SF   

33 Built-up roofing restoration, odorless, 
coal tar pitch or asphalt roofs SF   

34 
Single-ply roof, CSPE, 45 mils 
reinforced, asbestos free, mechanically 
fastened 

SF   

35 
Single-ply roof, CSPE, 60 mils 
reinforced, asbestos free, mechanically 
fastened 

SF   

36 Single-ply roofing repairs (CSPE, PVC, 
and EPDM)     

36a                 CSPE SF   
36b                 PVC SF   
36c                 EPDM SF   

37 Flashing membrane, 2 ply, Type IV or 
Type VI fiberglass SF   

38 Flashing membrane, 1 ply polyester and 
1 ply modified bitumen SF   

39 Flashing membrane, 2 ply, polyester SF   
40 Flashing membrane, CSPE SF   

41 Flashing membrane, CSPE with 
aluminum coating SF   
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Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

42 Polyurethane foam roofing SF   
43 Additional Polyurethane foam coating SF   

44 Single-ply roof, EDPM, 45 mils 
reinforced, mechanically fastened SF   

45 Single-ply roof, EDPM, 60 mils fully 
adhered SF   

46 
Built-up roof, base sheet with 3 ply 
trilaminate ply, cold process adhesive 
(25 year roof) 

SF   

47 Built-up roof, surface with premium 
asphalt, and gravel. SF   

48 
Built-up roof, surface with Fire 
Retardant Aluminum coating or paint,  
single coat 

SF   

49 Modified Bitumen roof, base sheet, cap 
sheet, cold Modified Bitumen Adhesive SF   

50 Built-up roof, 3 ply fiberglass felts, Type 
IV asphalt SF   

51 Single ply Roof, 45 mils fully adhered 
with bonding adhesive SF   

52 Single ply roof, TPA Fleece Back, 45 
mils fully adhered with hot asphalt SF   

53 Single ply roof, 45 mils mechanically 
attached SF   

54 
Base sheet mechanically attached with 3 
ply fiberglass felts, Type 1 - Coal Tar 
Pitch 

SF   

55 
Base sheet mechanically attached with 3 
ply Organic felts, Type 1 - Coal Tar 
Pitch 

SF   

56 Built-up roof, 4 ply Fiberglass felts, 
Type 1 Coal Tar Pitch SF   

57 Build-up roof, 4 ply Organic felts, Type 
1 Coal Tar Pitch SF   

58 Built-up roof, surface with hot Coal Tar 
Pitch and gravel SF   

59 
Single ply repairs using 2 coat 
polyurethane, elastomeric coating 
system 

SF   
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Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

60 
Single ply repairs at laps or defects using 
2 coats elastomeric coating system with 
reinforcement 

SF   

61 Single ply roof, TPA fleece back, 60 
mils fully adhered with hot asphalt SF   

62 Single ply roof 60 mils fully adhered 
with bonding adhesive SF   

63 Built-up roof, 1 ply Trilaminate, 1 ply 
Modified Bitumen Sheet, fire rated SF   

        
  Masonry     
1 Brick, remove and reset, 1 to 50 sq ft SF   
2 Brick, remove and reset, over 50 sq ft SF   
3 Block, remove and reset SF   
4 Coping stones, remove and reset Each   
5 Brick, block or coping removal Each   

6a 
Brick, block and brick exterior wall 
maintenance, repair and application of 
protective coatings. 

    

6b 

Selective Demolition of Concrete Block 
Masonry Units (CMU) with perimeter 
saw cutting- swingstage 4”, 6” and 8” 
block (high-rise) 

Each   

6c 

Selective Demolition of Brick Masonry 
Units with perimeter saw cutting - 
swingstage one, two, and three wythe 
(high-rise) 

SF   

6d 

Selective Demolition of Brick Masonry 
Units with perimeter saw cutting - 
scaffolding one, two and three wythe 
(low-rise) 

SF   

7 
Selective Demolition of Mortar Joint 
with Perimeter Sawcutting – Swingstage 
(high-rise) 

    

7a Removal of existing mortar ( ½” wide 
by ¾” depth) SF   

7b Removal of existing mortar (¾” wide by 
¾” depth) SF   
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Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

7c Removal of existing mortar (½” wide by 
1½” depth) SF   

7d Removal of existing mortar (¾” wide by 
1½” depth) SF   

8 
Selective Demolition of Mortar Joint 
with Perimeter Sawcutting – Scaffolding 
(low-rise) 

    

8a Removal of existing mortar ( ½” wide 
by ¾” depth) SF   

8b Removal of existing mortar (¾” wide by 
¾” depth) SF   

8c Removal of existing mortar (½” wide by 
1½” depth) SF   

8d Removal of existing mortar (¾” wide by 
1½” depth) SF   

9 New Pointing Work – Swingstage (high-
rise)     

9a Furnish and install new mortar (½” wide 
by ¾” depth) SF   

9b Furnish and install new mortar (¾” wide 
by ¾” depth) SF   

9c Furnish and install new mortar (½” wide 
by 1 ½” depth) SF   

9d Furnish and install new mortar (¾” wide 
by 1 ½” depth) SF   
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Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

10 New Pointing Work – Scaffolding (low-
rise)     

10a Furnish and install new mortar (½” wide 
by ¾” depth) SF   

10b Furnish and install new mortar (¾” wide 
by ¾” depth) SF   

10c Furnish and install new mortar (½” wide 
by 1 ½” depth) SF   

10d Furnish and install new mortar (¾” wide 
by 1 ½” depth) SF   

11 Removal of Roof Parapets – Swingstage 
(high-rise)     

11a Removal of 3 wythe brick parapet wall 
(24” high) SF   

11b Removal of 3 wythe brick parapet wall 
(42” high) SF   

11c Removal of 2 wythe brick parapet wall 
(24” high) SF   

11d Removal of 3 wythe brick parapet wall 
(42” high) SF   
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Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

12 Removal of Roof Parapets – Scaffolding 
(low-rise)     

12a Removal of 3 wythe brick parapet wall 
(24” high) SF   

12b Removal of 3 wythe brick parapet wall 
(42” high) SF   

12c Removal of 2 wythe brick parapet wall 
(24” high) SF   

12d Removal of 3 wythe brick parapet wall 
(42” high) SF   

13 Reconstruction of Brick Masonry Roof 
Parapets – Swingstage (high-rise)     

13a 
New brick masonry parapet w/stone 
coping and flashings (3 wythe - 24” 
high) 

SF   

13b 
New brick masonry parapet w/stone 
coping and flashings (3 wythe - 42” 
high) 

SF   

13c 
New brick masonry parapet w/stone 
coping and flashings (2 wythe - 24” 
high) 

SF   

13d 
New brick masonry parapet w/stone 
coping and flashings (2 wythe - 42” 
high) 

SF   

14 Reconstruction of Brick Masonry Roof 
Parapets – Scaffolding (low-rise)     
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Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

14a 
New brick masonry parapet w/stone 
coping and flashings (3 wythe - 24” 
high) 

SF   

14b 
b) New brick masonry parapet w/stone 
coping and flashings (3 wythe - 42” 
high) 

SF   

14c 
c) New brick masonry parapet w/stone 
coping and flashings (2 wythe - 24” 
high) 

SF   

14d 
d) New brick masonry parapet w/stone 
coping and flashings (2 wythe - 42” 
high) 

SF   

15 New Throughwall Flashings – 
Swingstage (high-rise)     

15a Removal of 4 courses 1 wythe brick wall 
w/Temporary Shoring SF   

15b Removal and replacement of steel lintel SF   

15c Furnish and install new flashings 
(Bituthane) SF   

15d Furnish and install new flashings (Lead 
coated copper) SF   

15e Parging and waterproofing of back-up 
wall SF   

16 New Throughwall Flashings – 
Scaffolding (low-rise)     

16a Removal of 4 courses 1 wythe brick wall 
w/Temporary Shoring SF   

16b Removal and replacement of steel lintel SF   

16c Furnish and install new flashings 
(Bituthane) SF   

16d Furnish and install new flashings (Lead 
coated copper) SF   

16e Parging and waterproofing of back-up 
wall SF   

17 Brick Masonry/Stone Stabilization     
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Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

17a Drilling and installation of new friction 
pins with mortar cap SF   

17b Drilling and installation of new friction 
pins for lime stone with mortar cap SF   

18 Limestone Removal and Replacement.     

18a Removal of existing deteriorated 
architectural limestone SF   

18b Furnish and install new limestone 
replacement. SF   

18c Replacement of stone with lightweight 
polymer resin to match SF   

18d Minor patching of existing stone to 
match SF   

19 Terra Cotta Removal and Replacement.     

19a Removal of existing deteriorated 
architectural Terra Cotta SF   

19b Furnish and install new Terra Cotta 
replacement. SF   

19c Replacement of stone with lightweight 
polymer resin to match SF   

19d Minor patching of existing stone to 
match SF   

20 Roof Coping Stones.     

20a Removal of existing roof coping stones 
(16 inches) SF   

20b Removal and parging of existing 
substrate SF   

20c Furnish and install new lead coated 
copper flashings SF   

20d Drilling and epoxy grouting stainless 
steel pins SF   

20e Reinstallation of existing stones with 
cleaning SF   

20f Furnish and install new coping stones SF   

20g Furnish and install new sealants between 
coping stones. 

SF   

20h Cleaning and coating of existing stones. SF   

21 CMU Backup Wall Repair and 
Waterproofing.     
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Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

21a Replacement of Deteriorated CMU Back-up SF   
21b Parging of CMU back-up wall SF   
21c Waterproofing of back-up wall SF   
22 Brick Masonry Piers     

22a Isolated repair of existing masonry piers 
(removal and replacement) SF   

22b Reconstruction of isolated areas of pier SF   
22c Construction of new masonry piers. SF   
23 Crack Repair     
23a Drill and install new stainless steel pins. Each   
23b Grouting of open cracks SF   
23c Replacement of cracked bricks SF   
24 Concrete Removal     
24a Perimeter sawcutting SF   
24b Removal of existing concrete (2” depth). SF   
24c Removal of existing concrete (3.5” depth). SF   
25 New Concrete and Coating     

25a Placement of new high strength patching 
mortar (2” depth) SF   

25b Placement of new high strength patching 
mortar (3.5” depth). SF   

25c Cleaning and coating of concrete surface. SF   
25d Sidewalk Bridging. SF   

25e Temporary Roof Protection SF   

        

26 Metal Work     
26a Remove standard metal decking SF   

26b Install metal decking; 1-1/2" deep, 20 
gauge, standard profile SF   

27 Install steel plate, two sizes SF   
27a 10 Gauge, standard application SF   
27b Extra heavy-duty 1/4th inch  SF   
28 Remove metal counterflashing LF   

28a Counterflashing, galvanized, 24 gauge, 
6" width LF   
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Measure Offeror's Bid 

28b Counterflashing, copper, 16 oz., 6" 
width LF   

29 Remove metal edge, gravel stop, eave 
strip, or coping LF   

29a 
Metal edge raised, galvanized steel 
fascia/eave drip; 6" face, hemmed,   
continuous cleat, 3" deck flange 

LF   

29b Gravel stop, galvanized steel, 24 gauge, 
6" face LF   

30 Remove metal gutter LF   

30a 

Gutter, galvanized steel, ASTM 526, 
with 12.5oz./square foot galvanized   
coating, 24 gauge, 5" box or ogee style, 
joints and end caps shall be soldered 

LF   

30b Gutter, aluminum, .050" thick 5" box or 
ogee, painted, Kynar finish LF   

30c Gutter, copper, 16 oz, half round, 5" 
wide LF   

30d Gutter, copper, 16 oz, half round, 6" 
wide LF   

31 Remove metal downspouts LF   

31a Downspouts, aluminum, .024" thick, 3" 
x 4", painted, installed LF   

31b Downspouts, GI, 24 gauge 3" x 4" 
installed LF   

31c Downspouts, GI, 24 gauge, 4" round, 
installed LF   

31d Downspouts, copper, 16 oz., 6" round, 
installed LF   

31e Downspouts, strainer Each   
31f Metal flashing, apron flashing, 9" wide LF   
31g Metal flashing, step flashing Each   
31h Metal splash pan, 16 oz. Each   

31i Metal trim, aluminum, .032" thick, 
painted SF   

31j Metal storm collar Each   

31k Metal coping, galvanized steel, 24 
gauge, standing seam SF   
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31L Metal coping, galvanized steel, 24 
gauge, with butt plate SF   

31m Resolder joints in sheet metal LF   

31n Metal edge, aluminum, 0.50 thick 6" 
face painted SF   

31n Metal edge, aluminum, free floating 
fascia system SF   

31o Parapet wall metal SF   

31p 
Metal edge, anodized finished 
aluminum, free floating fascia system 8 
inches 

SF   

31q 
Metal edge, high performance 
fluorocarbon finished aluminum, free 
floating fascia system 8 inches 

SF   

31r 
Metal edge, anodized finished 
aluminum, free floating fascia system 6 
inches 

SF   

31s 
Metal edge, high performance 
fluorocarbon finished aluminum, free 
floating fascia system 6 inches 

SF   

32 New Aluminum Metal Cladding     

32a Furnish and install new uninsulated 
aluminum wall cladding SF   

32b Furnish and install new insulated 
aluminum wall cladding SF   

32c 
Furnish and install new insulated 
aluminum wall cladding panels 
(Architecture 

SF   

32d Cladding of roof parapet walls with 
copings. SF   

33 New Exterior Insulation and Finish 
System (EIFS)     

33a New Exterior Insulation and Finish 
System (EIFS) SF   

33b New Exterior Insulation Finish System 
(EIFS) w/o insulation SF   

33c New Metal Copings. SF   
34 Surface Preparation     
34a Cleaning of existing steel and surface. SF   
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34b Coating of existing reinforcement SF   

34c Exterior rated gypsum board sheathing 
and substrate SF   

        
35 Woodwork     

35a Demolition of plywood or standard 1” x 
6” decking SF   

35b Demolition of standard 2” x 6” tongue 
and groove decking SF   

35c Plywood decking, CDX, 1/2” thick (or 
15/32" optional) SF   

35d Plywood decking, CDX, 5/8” thick  SF   
35e Plywood decking, CDX, 3/4” thick SF   

35f Standard 1” x 6” decking, tongue and 
groove SF   

35g Standard 2” x 6” tongue and groove 
decking  SF   

35h Cants, wood fiber, trapezoidal, 1 1/2” x 
5 5/8”  LF   

35i Cants, SBX treated wood, 4” x 4” 
diagonal  LF   

35j Nailer, SBX treated wood, 1” x 4”  LF   
35k Nailer, SBX treated wood, 2” x 4”  LF   
36 Nailer, SBX treated wood     
    

36a                  2" x 6" LF   
36b                  2" x 8" optional LF   
36c Curbing, SBX treated wood, 2” x 12”  LF   
37 Joist, fir     
37a                 2” x 6” LF   
37b                 2" x  8" optional  LF   
38 Joist, fir     
38a                2" x 10" LF   
38b                2" x 12" optional LF   
        

39 
Standing Seam Metal Roof System 
(SSMRS) Price Each Specification 

Using Line Items 
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39a Pre-Engineered SSMRS, products (20-
year roof) SF   

39b Subpurlins LF   
39c Roof panel installation SF   
39d Field forming of panels  SF   
39e Concealed anchor clips Each   
39f Vapor retarder installation SF   
39g Insulation installation SF   
39h Gutters (SSMRS only) LF   
39i            Gutter liners SF   
39j Flashing LF   
39k Expansion joints LF   

40 Finishing touches (no additional cost in 
contract)     

40a Snow retention assemblies LF   

40b 

Self-adhering ice and water shield 
membrane for shingles, tiles, metal 
waterways, penetrations, valleys, ridges, 
edges, etc. 

LF   

        
41 Roof Specialties and Accessories     
41a Remove roof hatch Each   
41b Roof hatch, aluminum, 2’6” x 3’0” Each   
41c Roof hatch, aluminum, larger sizes SF   

41d Remove existing roof drain, except 
plumbing Each   

41e Install new roof  4" drain, except 
plumbing Each   

    

41f Install new roof 6" drain, except 
plumbing Each   

41g Reflash existing roof drain Each   
41h Plumbing stack, 4# lead flashing Each   

41i Scupper, sheet steel, 24 gauge ASTM A 
526, match existing configuration Each   

41j Remove existing walkway, built-up 
roofs SF   
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41k Walkway, built-up roofs, desert tan 
fiberglass LF   

41L Walkway, built up roofs, non skid LF   
42 Walkway, single ply roof     

42a              30" wide roll goods, tape 
attached LF   

42b              30" wide roll, hot asphalt 
attached LF   

42c              30" wide roll, adhesive attached LF   
42d Roof ventilators Each   

42e Roof ladder, steel, bolted to concrete, up 
to 20 feet, without cage LF   

42f 
Roof ladder, steel, bolted to concrete, 20 
feet and up, with cage; with intermediate 
landings as required by Code 

LF   

42g Roof ladder, security ladder guard Each   
42h Termination bar, aluminum, 1/4” x 1” LF   

42i 
Pitch pocket, 24 gauge, GI, 6” x 6”, with 
storm collar hemmed to outside,   
soldered corners and seams 

Each   

42j 
Pitch pocket, 24 gauge, GI, 8” x 8”, with 
storm collar, hemmed  to oytside, 
soldered corners and seams 

Each   

43 Pitch pocket, resurface top only     
43a                8" x 8"  Each   
43b                12" x 12" Each   

43c Expansion joint, butyl or neoprene 
bellows, galvanized flange LF   

43d Expansion joint, CSPE reinforced LF   
43e Repair kit for dry repairs Each   
43f Repair kit for wet repairs Each   

44 Skylights (price each size and lens 
combination)     

44a  Standard 3' x 5', 4' x 4', 4' x 8' with                                                 
single clear lenses SF   

44b               Standard 3' x 5', 4' x 4', 4' x 8' 
with clear double lenses SF   
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44c               Skylight lense replacement 
only, clear SF   

44d               Skylight lense replacement 
only, double clear SF   

45 Security/fall bars for skylights     
45a                3' x 5' Each   
45b                4' x 4' Each   
45c                4' x 8' Each   
45d                Special sizes SF   
        
46 Roof Services     

46a Asbestos core testing and patch of 
existing roof surface Each   

46b Core analysis, 14” x 14” and patch of 
existing roof surface Each   

46c Non destructive roof scan, up to 50,000 
sq ft, full service each Each   

46d               Additional foot over 50,000 sq 
ft SF   

46e Non destructive roof scan, up to 50,000 
sq ft, limited service Each   

46f               Additional foot over 50,000 sq 
ft Each   

46g 

Roof inspection services (visual 
inspection of roofing service/membrane, 
flashings, counterflashings, copings, 
parapets, trims, hatches, penetrations, 
curbs, roof-mounted equipment, etc. 
with a written report of findings and 
recommendations 

Day   

46h Field/shop drawings, up to 10,000 sq ft  SF   
46i Field/shop drawings, 10,000-50,000 sq ft  SF   
46j Field/shop drawings, over 50,000 sq ft  SF   

46k Prime contractor’s warranty, restoration, 
less than 10,000 sq ft, minimum charge Per Project   

46L Prime contractor’s warranty, restoration, 
over 10,000 sq ft,   minimum charge Per Project   
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46m 
Prime contractor’s warranty, re-roof, 
total system, 15 year, less than  10,000 
sq ft, minimum charge (Standard) 

Per Project   

46n 

Prime contractor’s warranty, re-roof, 
total system, 15 year, less than  10,000 
sq ft, minimum charge (includes 2, 5, 7, 
10, 15 year inspections) 

Per Project   

46o 
Prime contractor’s warranty, re-roof, 
total system,  15 year, more than  10,000 
sq ft, minimum charge (Standard) 

Per Project   

46p 

Prime contractor’s warranty, re-roof, 
total system,  15 year, more than  10,000 
sq ft, minimum charge (includes 2, 5, 7, 
10, 15 year inspections) 

Per Project   

46q Per diem rate per worker per 24 hour 
period of time Per Day   

46r Prime contractors per diem/costs for 
asbestos abatement planning Day   

46s Asbestos abatement activities, BUR 
removal and disposal of waste  SF   

46t 
Project site is located 65 or more miles 
from the contractor's/subcontractor's 
yard/home location. 

SF   

46u Asbestos site monitoring Day   

47 Annual or semi-annual roof 
housekeeping-per location     

47a                Cost once a year per location if 
less than 20,000 sq. ft. SF   

47b                Cost per Sq.ft. per year per 
location if greater than 20,000 sq.ft. SF   

47c                Cost semi-annual  per location 
if less than 20,000 sq. ft SF   

47d               Cost per Sq.ft. semi annual per 
location if greater than 20,000 sq.ft. SF   

47e Roof leak investigation Day   
47f Minor roof repair calls Day   

47g Difficult access or fall restriction; 
surcharge Each   
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47h Excessive hauling Each   

47i Work in secured areas or compounds; 
surcharge Each   

48 Additional and occasional supplies, 
materials, equipment and services     

48a 
Additional and occasional services 
Roofing supplies Discount off Retail 
Price List 

% of 
Discount   

48b 
Alternative Methods of Costing - percent 
of overhead/markup and profit added  to 
cost 

% of O/P   

48c 
Discounts Offered Off Alternative 
Costing  Methods (cost plus profit and 
overhead) Less Rate of Discount 

% of 
discount   

48d Multiplier/factor to be applied to the 
R.S. Means costs.  

% to be 
applied   

49 Deducts and add-ons for in lieu products 
(Place behind Tab 6)     

50 Special Rental Equipment (Priced based 
on 9.11.2 above)     

51 Cold and bad weather storage identify 
extra cost if any Day   

52 Hourly Services Rates     
53 Structural Analysis/engineering services Per Hour   
54 Architect/design professional services Per Hour   
55 Roofing Consultant Per Hour   

56 Labor Rate for Roofer  Per Hour   

        

57 General Cost Factors     
57a Mileage rate Per Mile   

57b Performance and payment bond - 
bonding rate (percent of project) Percent   

57c Bonding capacity - total amount of 
capacity available 

Dollar 
Amount   
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58 Solar Panels System     
58a     
58b    
58c    
58d    
58e    
58f    

 **NOTE: Complete and submit line 
items for this section.     

        
 Value Add/Balance of Line   
    
    
    

 **NOTE: Complete and submit line 
items for this section.     
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Proposed Pricing Coefficient (s) 
 
Please provide Coefficients for products and services not listed in the provided line items for 
states that you are proposing to do work in.   

 
• COEFFICIENTS NORMAL WORKING HOURS; the priced coefficients for each region 

that you are willing to work in shall be listed for both regular hours (7A.M. to 6 P.M.)  
• COEFFICENT NON-NORMAL WORKING HOURS; the priced coefficient for weekends, 

holidays and hours outside of regular hours. The coefficient must be rounded to the 
nearest second decimal place, e.g. .793 would be rounded to .79.  

Coefficients:  
 

State 
Coefficient 

Normal 
Working 

Hours  

Coefficient 
Non-Normal 

Working 
Hours  

 
State 

Coefficient 
Normal 

Working 
Hours  

Coefficient 
Non-Normal 

Working 
Hours 

Alabama   Missouri   
Alaska   Montana   
Arizona   Nebraska   

Arkansas   Nevada   
California   New Hampshire   
Colorado   New Jersey   

Connecticut   New Mexico   
Delaware   New York   

District of Columbia   North Carolina   
Florida   North Dakota   

Georgia   Ohio   
Hawaii   Oklahoma   
Idaho   Oregon   
Illinois   Pennsylvania   
Indiana   Rhode Island   

Iowa   South Carolina   
Kansas   South Dakota   

Kentucky   Tennessee   
Louisiana   Texas   

Maine   Utah   
Maryland   Vermont   

Massachusetts   Virginia   
Michigan   Washington   

Minnesota   West Virginia   
Mississippi   Wisconsin   

   Wyoming   

Note: Provide coefficients for the state(s) that you would like to be awarded. 
Region 4 ESC is looking for proposers that can provide service in multiple states.  
Provide markup percentage on non-prepriced items _________. 
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APPENDIX A  
DRAFT CONTRACT 

This Contract (“Contract”) is made as of __________, 202X by and between    
       (“Contractor”) and Region 4 Education Service Center 
(“Region 4 ESC”) for the purchase of ___________________________________________(“the 
products and services”). 

 
 

RECITALS 
 

WHEREAS, Region 4 ESC issued Request for Proposals Number R______ for _______ (“RFP”), 
to which Contractor provided a response (“Proposal”); and 
 
WHEREAS, Region 4 ESC selected Contractor’s Proposal and wishes to engage Contractor in 
providing the services/materials described in the RFP and Proposal; 
 
WHEREAS, both parties agree and understand the following pages will constitute the Contract 
between the Contractor and Region 4 ESC, having its principal place of business at 7145 West 
Tidwell Road, Houston, TX 77092. 
 
WHEREAS, Contractor included, in writing, any required exceptions or deviations from these 
terms, conditions, and specifications; and it is further understood that, if agreed to by Region 4 
ESC, said exceptions or deviations are incorporated into the Contract. 
 

WHEREAS, this Contract consists of the provisions set forth below, including provisions of all 
attachments referenced herein. In the event of a conflict between the provisions set forth below 
and those contained in any attachment, the provisions set forth below shall control. 
 
WHEREAS, the Contract will provide that any state and local governmental entities, public and 
private primary, secondary and higher education entities, non-profit entities, and agencies for the 
public benefit (“Public Agencies”) may purchase products and services at prices indicated in the 
Contract upon the Public Agency’s registration with OMNIA Partners. 
 
1) Term of agreement. The term of the Contract is for a period of three (3) years unless 

terminated, canceled or extended as otherwise provided herein. Region 4 ESC shall have the 
right to renew the Contract for two (2) additional one-year periods or portions thereof. Region 
4 ESC shall review the Contract prior to the renewal date and notify the Contractor of Region 
4 ESC’s intent renew the Contract. Contractor may elect not to renew by providing three 
hundred sixty-five days’ (365) notice to Region 4 ESC. Notwithstanding the expiration of the 
initial term or any subsequent term or all renewal options, Region 4 ESC and Contractor may 
mutually agree to extend the term of this Agreement. Contractor acknowledges and 
understands Region 4 ESC is under no obligation whatsoever to extend the term of this 
Agreement.  

The anticipated full term of the contract is five (5) years. The Contractor shall have the right 
to enter local “service” agreements with Participating Public Agencies accessing the contract 
through OMNIA Partners, so long as the effective date of such agreement is prior to the 
expiration of the Contract.  All local agreements may have a full potential term (any 
combination of initial and renewal periods) not to exceed five years.  
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Any job orders, project agreements or maintenance agreements executed against this 
Master Agreement during the effective term may survive beyond the expiration of the Master 
Agreement as established and agreed to by both parties.  
 

2) Scope:  Contractor shall perform all duties, responsibilities and obligations, set forth in this 
agreement, and described in the RFP, incorporated herein by reference as though fully set 
forth herein. 

3) Form of Contract. The form of Contract shall be the RFP, the Offeror’s proposal and Best and 
Final Offer(s). 

4) Order of Precedence. In the event of a conflict in the provisions of the Contract as accepted 
by Region 4 ESC, the following order of precedence shall prevail: 

i. This Contract 
ii. Offeror’s Best and Final Offer 
iii. Offeror’s proposal 
iv. RFP and any addenda 

 
5) Commencement of Work. The Contractor is cautioned not to commence any billable work or 

provide any material or service under this Contract until Contractor receives a purchase order 
for such work or is otherwise directed to do so in writing by Region 4 ESC. 

6)  Entire Agreement (Parol evidence). The Contract, as specified above, represents the final 
written expression of agreement. All agreements are contained herein and no other 
agreements or representations that materially alter it are acceptable. 

7) Assignment of Contract. No assignment of Contract may be made without the prior written 
approval of Region 4 ESC. Contractor is required to notify Region 4 ESC when any material 
change in operations is made (i.e. bankruptcy, change of ownership, merger, etc.). 

8) Novation. If Contractor sells or transfers all assets or the entire portion of the assets used to 
perform this Contract, a successor in interest must guarantee to perform all obligations under 
this Contract. Region 4 ESC reserves the right to accept or reject any new party.  A change 
of name agreement will not change the contractual obligations of Contractor. 

9) Contract Alterations. No alterations to the terms of this Contract shall be valid or binding 
unless authorized and signed by Region 4 ESC. 

10) Adding Authorized Distributors/Dealers. Contractor is prohibited from authorizing additional 
distributors or dealers, other than those identified at the time of submitting their proposal, to 
sell under the Contract without notification and prior written approval from Region 4 ESC. 
Contractor must notify Region 4 ESC each time it wishes to add an authorized distributor or 
dealer. Purchase orders and payment can only be made to the Contractor unless otherwise 
approved by Region 4 ESC. Pricing provided to members by added distributors or dealers 
must also be less than or equal to the Contractor’s pricing. 

11) TERMINATION OF CONTRACT  

a) Cancellation for Non-Performance or Contractor Deficiency. Region 4 ESC may terminate 
the Contract if purchase volume is determined to be low volume in any 12-month period.  
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Region 4 ESC reserves the right to cancel the whole or any part of this Contract due to 
failure by Contractor to carry out any obligation, term or condition of the contract.  Region 
4 ESC may issue a written deficiency notice to Contractor for acting or failing to act in any 
of the following:  

i. Providing material that does not meet the specifications of the Contract; 
ii. Providing work or material was not awarded under the Contract; 
iii. Failing to adequately perform the services set forth in the scope of work and 

specifications;  
iv. Failing to complete required work or furnish required materials within a reasonable 

amount of time;  
v. Failing to make progress in performance of the Contract or giving Region 4 ESC 

reason to believe Contractor will not or cannot perform the requirements of the 
Contract; or 

vi. Performing work or providing services under the Contract prior to receiving an 
authorized purchase order.  

 
Upon receipt of a written deficiency notice, Contractor shall have ten (10) days to provide 
a satisfactory response to Region 4 ESC. Failure to adequately address all issues of 
concern may result in Contract cancellation.  Upon cancellation under this paragraph, all 
goods, materials, work, documents, data and reports prepared by Contractor under the 
Contract shall immediately become the property of Region 4 ESC. 

b) Termination for Cause. If, for any reason, Contractor fails to fulfill its obligation in a timely 
manner, or Contractor violates any of the covenants, agreements, or stipulations of this 
Contract Region 4 ESC reserves the right to terminate the Contract immediately and 
pursue all other applicable remedies afforded by law. Such termination shall be effective 
by delivery of notice, to the Contractor, specifying the effective date of termination. In such 
event, all documents, data, studies, surveys, drawings, maps, models and reports 
prepared by Contractor will become the property of the Region 4 ESC. If such event does 
occur, Contractor will be entitled to receive just and equitable compensation for the 
satisfactory work completed on such documents. 

c) Delivery/Service Failures. Failure to deliver goods or services within the time specified, or 
within a reasonable time period as interpreted by the purchasing agent or failure to make 
replacements or corrections of rejected articles/services when so requested shall 
constitute grounds for the Contract to be terminated. In the event Region 4 ESC must 
purchase in an open market, Contractor agrees to reimburse Region 4 ESC, within a 
reasonable time period, for all expenses incurred.  

d) Force Majeure. If by reason of Force Majeure, either party hereto shall be rendered unable 
wholly or in part to carry out its obligations under this Agreement then such party shall 
give notice and full particulars of Force Majeure in writing to the other party within a 
reasonable time after occurrence of the event or cause relied upon, and the obligation of 
the party giving such notice, so far as it is affected by such Force Majeure, shall be 
suspended during the continuance of the inability then claimed, except as hereinafter 
provided, but for no longer period, and such party shall endeavor to remove or overcome 
such inability with all reasonable dispatch.  
The term Force Majeure as employed herein, shall mean acts of God, strikes, lockouts, or 
other industrial disturbances, act of public enemy, orders of any kind of government of the 
United States or the State of Texas or any civil or military authority; insurrections; riots; 
epidemics; landslides; lighting; earthquake; fires; hurricanes; storms; floods; washouts; 
droughts; arrests; restraint of government and people; civil disturbances; explosions, 
breakage or accidents to machinery, pipelines or canals, or other causes not reasonably 
within the control of the party claiming such inability. It is understood and agreed that the 
settlement of strikes and lockouts shall be entirely within the discretion of the party having 
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the difficulty, and that the above requirement that any Force Majeure shall be remedied 
with all reasonable dispatch shall not require the settlement of strikes and lockouts by 
acceding to the demands of the opposing party or parties when such settlement is 
unfavorable in the judgment of the party having the difficulty. 

e) Standard Cancellation. Region 4 ESC may cancel this Contract in whole or in part by 
providing written notice.  The cancellation will take effect 30 business days after the other 
party receives the notice of cancellation.  After the 30th business day all work will cease 
following completion of final purchase order. 

 
12) Licenses. Contractor shall maintain in current status all federal, state and local licenses, bonds 

and permits required for the operation of the business conducted by Contractor. Contractor 
shall remain fully informed of and in compliance with all ordinances and regulations pertaining 
to the lawful provision of services under the Contract. Region 4 ESC reserves the right to stop 
work and/or cancel the Contract if Contractor’s license(s) expire, lapse, are suspended or 
terminated. 

13) Survival Clause. All applicable software license agreements, warranties or service 
agreements that are entered into between Contractor and Region 4 ESC under the terms and 
conditions of the Contract shall survive the expiration or termination of the Contract.  All 
Purchase Orders issued and accepted by Contractor shall survive expiration or termination of 
the Contract. 

14) Delivery. Conforming product shall be shipped within 7 days of receipt of Purchase Order. If 
delivery is not or cannot be made within this time period, the Contractor must receive 
authorization for the delayed delivery. The order may be canceled if the estimated shipping 
time is not acceptable. All deliveries shall be freight prepaid, F.O.B. Destination and shall be 
included in all pricing offered unless otherwise clearly stated in writing. 

15) Inspection & Acceptance. If defective or incorrect material is delivered, Region 4 ESC may 
make the determination to return the material to the Contractor at no cost to Region 4 ESC. 
The Contractor agrees to pay all shipping costs for the return shipment. Contractor shall be 
responsible for arranging the return of the defective or incorrect material. 

16) Payments. Payment shall be made after satisfactory performance, in accordance with all 
provisions thereof, and upon receipt of a properly completed invoice. 

17) Price Adjustments. Should it become necessary or proper during the term of this Contract to 
make any change in design or any alterations that will increase price, Region 4 ESC must be 
notified immediately. Price increases must be approved by Region 4 ESC and no payment for 
additional materials or services, beyond the amount stipulated in the Contract shall be paid 
without prior approval. All price increases must be supported by manufacturer documentation, 
or a formal cost justification letter. Contractor must honor previous prices for thirty (30) days 
after approval and written notification from Region 4 ESC. It is the Contractor’s responsibility 
to keep all pricing up to date and on file with Region 4 ESC.  All price changes must be 
provided to Region 4 ESC, using the same format as was provided and accepted in the 
Contractor’s proposal. 

Price reductions may be offered at any time during Contract. Special, time-limited reductions 
are permissible under the following conditions: 1) reduction is available to all users equally; 2) 
reduction is for a specific period, normally not less than thirty (30) days; and 3) original price 
is not exceeded after the time-limit. Contractor shall offer Region 4 ESC any published price 
reduction during the Contract term. 
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18) Audit Rights. Contractor shall, at its sole expense, maintain appropriate due diligence of all 
purchases made by Region 4 ESC and any entity that utilizes this Contract. Region 4 ESC 
reserves the right to audit the accounting for a period of three (3) years from the time such 
purchases are made. This audit right shall survive termination of this Agreement for a period 
of one (1) year from the effective date of termination. Region 4 ESC shall have the authority 
to conduct random audits of Contractor’s pricing at Region 4 ESC's sole cost and expense. 
Notwithstanding the foregoing, in the event that Region 4 ESC is made aware of any pricing 
being offered that is materially inconsistent with the pricing under this agreement, Region 4 
ESC shall have the ability to conduct an extensive audit of Contractor’s pricing at Contractor’s 
sole cost and expense. Region 4 ESC may conduct the audit internally or may engage a third-
party auditing firm. In the event of an audit, the requested materials shall be provided in the 
format and at the location designated by Region 4 ESC. 

19) Discontinued Products. If a product or model is discontinued by the manufacturer, Contractor 
may substitute a new product or model if the replacement product meets or exceeds the 
specifications and performance of the discontinued model and if the discount is the same or 
greater than the discontinued model. 

20) New Products/Services. New products and/or services that meet the scope of work may be 
added to the Contract.  Pricing shall be equivalent to the percentage discount for other 
products. Contractor may replace or add product lines if the line is replacing or supplementing 
products, is equal or superior to the original products, is discounted similarly or greater than 
the original discount, and if the products meet the requirements of the Contract. No products 
and/or services may be added to avoid competitive procurement requirements. Region 4 ESC 
may require additions to be submitted with documentation from Members demonstrating an 
interest in, or a potential requirement for, the new product or service. Region 4 ESC may reject 
any additions without cause. 

21) Options.  Optional equipment for products under Contract may be added to the Contract at 
the time they become available under the following conditions: 1) the option is priced at a 
discount similar to other options; 2) the option is an enhancement to the unit that improves 
performance or reliability. 

22) Warranty Conditions. All supplies, equipment and services shall include manufacturer's 
minimum standard warranty and one (1) year labor warranty unless otherwise agreed to in 
writing. 

23) Site Cleanup. Contractor shall clean up and remove all debris and rubbish resulting from their 
work as required or directed.  Upon completion of the work, the premises shall be left in good 
repair and an orderly, neat, clean, safe and unobstructed condition. 

24) Site Preparation. Contractor shall not begin a project for which the site has not been prepared, 
unless Contractor does the preparation work at no cost, or until Region 4 ESC includes the 
cost of site preparation in a purchase order.  Site preparation includes, but is not limited to: 
moving furniture, installing wiring for networks or power, and similar pre-installation 
requirements. 

25) Registered Sex Offender Restrictions.  For work to be performed at schools, Contractor 
agrees no employee or employee of a subcontractor who has been adjudicated to be a 
registered sex offender will perform work at any time when students are or are reasonably 
expected to be present.  Contractor agrees a violation of this condition shall be considered a 
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material breach and may result in the cancellation of the purchase order at Region 4 ESC’s 
discretion.  Contractor must identify any additional costs associated with compliance of this 
term.  If no costs are specified, compliance with this term will be provided at no additional 
charge. 

26) Safety measures.  Contractor shall take all reasonable precautions for the safety of employees 
on the worksite and shall erect and properly maintain all necessary safeguards for protection 
of workers and the public. Contractor shall post warning signs against all hazards created by 
its operation and work in progress. Proper precautions shall be taken pursuant to state law 
and standard practices to protect workers, general public and existing structures from injury 
or damage. 

27) Smoking.  Persons working under the Contract shall adhere to local smoking policies.  
Smoking will only be permitted in posted areas or off premises. 

28) Stored materials. Upon prior written agreement between the Contractor and Region 4 ESC, 
payment may be made for materials not incorporated in the work but delivered and suitably 
stored at the site or some other location, for installation at a later date. An inventory of the 
stored materials must be provided to Region 4 ESC prior to payment. Such materials must be 
stored and protected in a secure location and be insured for their full value by the Contractor 
against loss and damage. Contractor agrees to provide proof of coverage and additionally 
insured upon request. Additionally, if stored offsite, the materials must also be clearly identified 
as property of Region 4 ESC and be separated from other materials. Region 4 ESC must be 
allowed reasonable opportunity to inspect and take inventory of stored materials, on or offsite, 
as necessary. Until final acceptance by Region 4 ESC, it shall be the Contractor's 
responsibility to protect all materials and equipment. Contractor warrants and guarantees that 
title for all work, materials and equipment shall pass to Region 4 ESC upon final acceptance. 

29) Funding Out Clause.  A Contract for the acquisition, including lease, of real or personal 
property is a commitment of Region 4 ESC’s current revenue only.  Region 4 ESC retains the 
right to terminate the Contract at the expiration of each budget period during the term of the 
Contract and is conditioned on a best effort attempt by Region 4 ESC to obtain appropriate 
funds for payment of the contract. 

30) Indemnity. Contractor shall protect, indemnify, and hold harmless both Region 4 ESC and its 
administrators, employees and agents against all claims, damages, losses and expenses 
arising out of or resulting from the actions of the Contractor, Contractor employees or 
subcontractors in the preparation of the solicitation and the later execution of the Contract.  
Any litigation involving either Region 4 ESC, its administrators and employees and agents will 
be in Harris County, Texas. 

31) Marketing. Contractor agrees to allow Region 4 ESC to use their name and logo within 
website, marketing materials and advertisement.  Any use of Region 4 ESC name and logo 
or any form of publicity, inclusive of press releases, regarding this Contract by Contractor must 
have prior approval from Region 4 ESC. 

32) Certificates of Insurance. Certificates of insurance shall be delivered to the Region 4 ESC 
prior to commencement of work.  The Contractor shall give Region 4 ESC a minimum of ten 
(10) days’ notice prior to any modifications or cancellation of policies. The Contractor shall 
require all subcontractors performing any work to maintain coverage as specified. 
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33) Legal Obligations. It is Contractor’s responsibility to be aware of and comply with all local, 
state, and federal laws governing the sale of products/services and shall comply with all laws 
while fulfilling the Contract.  Applicable laws and regulation must be followed even if not 
specifically identified herein. 

 

  



 
 

 

OFFER AND CONTRACT SIGNATURE FORM 
 

The undersigned hereby offers and, if awarded, agrees to furnish goods and/or services in strict 
compliance with the terms, specifications and conditions at the prices proposed within response 
unless noted in writing. 

           Company Name  

                              Address  

                     City/State/Zip  

                   Telephone No.  

                   Email Address  

                   Printed Name  

                                   Title   

          Authorized signature  
 

 
Accepted by Region 4 ESC: 
 
Contract No. ______________ 
 
Initial Contract Term      to       
 
 
                       
Region 4 ESC Authorized Board Member                                             Date 
        
                   
Print Name 
 
                                       
Region 4 ESC Authorized Board Member                                  Date    
 
                                            
Print Name  



 
 

 

Appendix B  
TERMS & CONDITIONS ACCEPTANCE FORM 

 
Signature on the Offer and Contract Signature form certifies complete acceptance of the terms 
and conditions in this solicitation and draft Contract except as noted below with proposed 
substitute language (additional pages may be attached, if necessary). The provisions of the 
RFP cannot be modified without the express written approval of Region 4 ESC. If a proposal 
is returned with modifications to the draft Contract provisions that are not expressly approved 
in writing by Region 4 ESC, the Contract provisions contained in the RFP shall prevail. 

Check one of the following responses: 
 
  Offeror takes no exceptions to the terms and conditions of the RFP and draft Contract. 
 

(Note: If none are listed below, it is understood that no exceptions/deviations are taken.) 
 
 Offeror takes the following exceptions to the RFP and draft Contract.  All exceptions must 

be clearly explained, reference the corresponding term to which Offeror is taking exception 
and clearly state any proposed modified language, proposed additional terms to the RFP 
and draft Contract must be included: 

 
(Note: Unacceptable exceptions may remove Offeror’s proposal from consideration for 
award. Region 4 ESC shall be the sole judge on the acceptance of exceptions and 
modifications and the decision shall be final. 
 
If an offer is made with modifications to the contract provisions that are not expressly 
approved in writing, the contract provisions contained in the RFP shall prevail.) 
 

Section/Page  Term, Condition, or 
Specification 

Exception/Proposed Modification Accepted 
(For Region 4 

ESC’s use) 
    

    

    

    

    

    

    

    

    

    

    



 
 

 

 

Appendix C  
ADDITIONAL REQUIRED DOCUMENTS  

 
 

DOC #1 Acknowledgment and Acceptance of Region 4 ESC’s Open Records Policy 
 

DOC #2 Antitrust Certification Statements (Tex. Government Code § 2155.005) 
 

DOC #3 Implementation of House Bill 1295 Certificate of Interested Parties (Form 1295) 
 
DOC #4 Texas Government Code 2270 Verification Form 
 
DOC #5 Felony Conviction Notification  



 
 

 

Appendix C, Doc #1  
ACKNOWLEDGMENT AND ACCEPTANCE 

OF REGION 4 ESC’s OPEN RECORDS POLICY 
 

OPEN RECORDS POLICY 

All proposals, information and documents submitted are subject to the Public Information Act 
requirements governed by the State of Texas once a Contract(s) is executed.  If an Offeror 
believes its response, or parts of its response, may be exempted from disclosure, the Offeror 
must specify page-by-page and line-by-line the parts of the response, which it believes, are 
exempt and include detailed reasons to substantiate the exemption. Price is not confidential and 
will not be withheld. Any unmarked information will be considered public information and released, 
if requested under the Public Information Act. 

The determination of whether information is confidential and not subject to disclosure is the duty 
of the Office of Attorney General (OAG).  Region 4 ESC must provide the OAG sufficient 
information to render an opinion and therefore, vague and general claims to confidentiality by the 
Offeror are not acceptable. Region 4 ESC must comply with the opinions of the OAG. Region 4 
ESC assumes no responsibility for asserting legal arguments on behalf of any Offeror.  Offeror is 
advised to consult with their legal counsel concerning disclosure issues resulting from this 
procurement process and to take precautions to safeguard trade secrets and other proprietary 
information.  

Signature below certifies complete acceptance of Region 4 ESC’s Open Records Policy, 
except as noted below (additional pages may be attached, if necessary).  
 
Check one of the following responses to the Acknowledgment and Acceptance of Region 4 
ESC’s Open Records Policy below: 
 
  We acknowledge Region 4 ESC’s Open Records Policy and declare that no information 

submitted with this proposal, or any part of our proposal, is exempt from disclosure under 
the Public Information Act. 

 
 We declare the following information to be a trade secret or proprietary and exempt from 

disclosure under the Public Information Act. 
   

(Note: Offeror must specify page-by-page and line-by-line the parts of the  response, which it 
believes, are exempt. In addition, Offeror must include detailed reasons to substantiate the 
exemption(s).  Price is not confident and will not be withheld. All information believed to be a trade 
secret or proprietary must be listed. It is further understood that failure to identify such information, 
in strict accordance with the instructions, will result in that information being considered public 
information and released, if requested under the Public Information Act.) 

 
 
 
 
         
Date       Authorized Signature & Title



 
 

 

Appendix C, Doc #2  
ANTITRUST CERTIFICATION STATEMENTS 

(Tex. Government Code § 2155.005) 
Attorney General Form 

 
I affirm under penalty of perjury of the laws of the State of Texas that: 

 
1. I am duly authorized to execute this Contract on my own behalf or on behalf of the company,  

corporation, firm, partnership or individual (Company) listed below; 
 

2. In connection with this proposal, neither I nor any representative of the Company has violated 
any provision of the Texas Free Enterprise and Antitrust Act, Tex. Bus. & Comm. Code Chapter 
15; 
 

3. In connection with this proposal, neither I nor any representative of the Company has violated 
any federal antitrust law; and 

4. Neither I nor any representative of the Company has directly or indirectly communicated any 
of the contents of this proposal to a competitor of the Company or any other company, 
corporation, firm, partnership or individual engaged in the same line of business as the 
Company. 
 
Company  Contact  

   Signature 

   Printed Name 

Address   Position with Company 

  Official 
Authorizing 
Proposal 

 

   Signature 

Phone 
  Printed Name 

Fax 
  Position with Company 

 
 
  



 
 

 

Appendix C, DOC # 3 
Implementation of House Bill 1295 

Certificate of Interested Parties (Form 1295): 

In 2015, the Texas Legislature adopted House Bill 1295, which added section 2252.908 of the 
Government Code. The law states that a governmental entity or state agency may not enter 
into certain contracts with a business entity unless the business entity submits a disclosure of 
interested parties to the governmental entity or state agency at the time the business entity 
submits the signed contract to the governmental entity or state agency. The law applies only 
to a contract of a governmental entity or state agency that either (1) requires an action or vote 
by the governing body of the entity or agency before the contract may be signed or (2) has a 
value of at least $1 million. The disclosure requirement applies to a contract entered into on or 
after January 1, 2016. 

The Texas Ethics Commission was required to adopt rules necessary to implement that law, 
prescribe the disclosure of interested parties form, and post a copy of the form on the 
commission’s website. The commission adopted the Certificate of Interested Parties form 
(Form 1295) on October 5, 2015. The commission also adopted new rules (Chapter 46) on 
November 30, 2015, to implement the law. The commission does not have any additional 
authority to enforce or interpret House Bill 1295. 

Filing Process: 

Staring on January 1, 2016, the commission made available on its website a new filing 
application that must be used to file Form 1295. A business entity must use the application to 
enter the required information on Form 1295 and print a copy of the completed form, which will 
include a certification of filing that will contain a unique certification number. An authorized 
agent of the business entity must sign the printed copy of the form. The completed Form 1295 
with the certification of filing must be filed with the governmental body or state agency with 
which the business entity is entering into the contract. 

The governmental entity or state agency must notify the commission, using the commission’s 
filing application, of the receipt of the filed Form 1295 with the certification of filing not later 
than the 30th day after the date the contract binds all parties to the contract. This process is 
known as acknowledging the certificate. The commission will post the acknowledged Form 
1295 to its website within seven business days after receiving notice from the governmental 
entity or state agency. The posted acknowledged form does not contain the declaration of 
signature information provided by the business. 

A certificate will stay in the pending state until it is acknowledged by the governmental agency. 
Only acknowledged certificates are posted to the commission’s website. 

Electronic Filing Application:  
https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm 

Frequently Asked Questions:  
https://www.ethics.state.tx.us/resources/FAQs/FAQ_Form1295.php 

Changes to Form 1295:  https://www.ethics.state.tx.us/data/filinginfo/1295Changes.pdf 

https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm
https://www.ethics.state.tx.us/resources/FAQs/FAQ_Form1295.php
https://www.ethics.state.tx.us/data/filinginfo/1295Changes.pdf


 
 

 

Appendix C, DOC # 4 
 

Texas Government Code 2270 Verification Form 
 
House Bill 89 (85R Legislative Session), which adds Chapter 2270 to the Texas Government 
Code, provides that a governmental entity may not enter into a contract with a company without 
verification that the contracting vendor does not and will not boycott Israel during the term of the 
contract.  
 
Furthermore, Senate Bill 252 (85R Legislative Session), which amends Chapter 2252 of the 
Texas Government Code to add Subchapter F, prohibits contracting with a company engaged in 
business with Iran, Sudan or a foreign terrorist organization identified on a list prepared by the 
Texas Comptroller.  
 
I, ___________________________________________________, as an authorized 
representative of  
 
_____________________________________________________________, a contractor 
engaged by  

Insert Name of Company  
 

Region 4 Education Service Center, 7145 West Tidwell Road, Houston, TX 77092, verify by this 
writing that the above-named company affirms that it (1) does not boycott Israel; and (2) will not 
boycott Israel during the term of this contract, or any contract with the above-named Texas 
governmental entity in the future.  
 
Also, our company is not listed on and we do not do business with companies that are on the 
Texas Comptroller of Public Accounts list of Designated Foreign Terrorists Organizations found 
at https://comptroller.texas.gov/purchasing/docs/foreign-terrorist.pdf.    
 
I further affirm that if our company's position on this issue is reversed and this affirmation is no 
longer valid, that the above-named Texas governmental entity will be notified in writing within one 
(1) business day and we understand that our company's failure to affirm and comply with the 
requirements of Texas Government Code 2270 et seq. shall be grounds for immediate contract 
termination without penalty to the above-named Texas governmental entity.  
 
I swear and affirm that the above is true and correct.  
 
 
 
______________________________________________   ________________ 
Signature of Named Authorized Company Representative      Date  
 

 

  

https://comptroller.texas.gov/purchasing/docs/foreign-terrorist.pdf


 
 

 

Appendix C, DOC #5 

 

FELONY CONVICTION NOTIFICATION 

Section 44.034, Texas Education Code, Notification of Criminal History, Subsection (a), states 
“A person or business entity that enters into a contract with a school district must give advance 
notice to the district if the person or an owner or operator of the business entity has been 
convicted of a felony. The notice must include a general description of the conduct resulting in 
the conviction of a felony.”  

Subsection (b) states “A school district may terminate a contract with a person or business 
entity if the district determines that the person or business entity failed to give notice as required 
by Subsection (a) or misrepresented the conduct resulting in the conviction. The district must 
compensate the person or business entity for services performed before the termination of the 
contract.”  

This Notice is Not Required of a Publicly-Held Corporation  

CRIMINAL HISTORY REVIEW OF CONTRACTOR EMPLOYEES 

Offeror shall review §22.0834, Texas Education Code and 19 Texas Administrative Code 
§§153.1101 and 153.1117 regarding criminal history checks of school contractor employees. 
The rules define continuing duties related to contracted services, direct contact with students, 
covered contract employee and other relevant terms within the statute.  

Except as otherwise provided herein, Offeror will obtain and certify in writing, before work 
begins, that the Offeror has received all criminal history record information that relates to an 
employee, applicant, agent or Subcontractor of the Offeror/Contractor or Subcontractor, if the 
person has or will have continuing duties related to the contracted services, and the duties are 
or will be performed on Region 4 ESC’s, or Participating Public Agency as applicable to the 
Texas Education Code, property where students are regularly present or at another location 
where students are regularly present. Awarded Offer(s) shall assume all expenses associated 
with the background checks and shall immediately remove any employee or agency who was 
convicted of, receive probation for, or received deferred adjudication for any felony as outlined 
below or any misdemeanor involving moral turpitude, from Region 4 ESC’s property or other 
location where students are regularly present.  

Offeror/Contractor or sub-contractors may not work on Region 4 ESC’s, or Participating Public 
Agency where the Texas Education Code may be applicable, property where students are 
present when they have been convicted, received probation, or deferred adjudication for the 
following felony offenses:  

1.  Any offense against a person who was, at the time the offense occurred, under 
18 years of age or enrolled at a public school;  



 
 

 

2.  Any sex offense;  

3.  Any crimes against persons involving:  

a. Controlled substances; or  

b. Property; or  

4.  Any other offense Region 4 ESC, or Participating Public Agency where the Texas 
Education Code may be applicable, believes might compromise the safety of 
students, employees or property. 

 

I, ___________________________________________________, as an authorized 
representative of _____________________________________________________________, 
the Offeror verify that:  

A. My company is not owned nor operated by anyone who has been convicted of a felony.  

 

Signature of Company Official: ___________________________________ Date: ________  

B. My company is owned or operated by the following individual(s) who has/have been 

convicted of a felony:  

Name of Felon(s): __________________________________________________________ 

Details of Conviction(s) : _____________________________________________________ 

Date: _______________  

 

C. My company is a publicly held corporate, therefore, this reporting requirement is not 

applicable.  

 

Signature of Company Official: ___________________________________ Date: ________



 

Version February 24, 2023 
 

Appendix D 
 

 

 

Requirements for National Cooperative Contract To Be Administered by OMNIA Partners 

 

The following documents are used in evaluating and administering national cooperative contracts 
and are included for Offeror’s review and response. 

 

Exhibit A – Response for National Cooperative Contract 
Exhibit B – Administration Agreement, Example 

Exhibit C – Master Intergovernmental Cooperative Purchasing Agreement, Example 

Exhibit D – Principal Procurement Agency Certificate, Example 

Exhibit E – Contract Sales Reporting Template 

Exhibit F – Federal Funds Certifications 

Exhibit G – New Jersey Business Compliance 

Exhibit H – Advertising Compliance Requirement 

  



 

Version February 24, 2023 
 

Exhibit A  
Response for National Cooperative Contract 

 
 
1.0 Scope of National Cooperative Contract 
 

Capitalized terms not otherwise defined herein shall have the meanings given to them in the Master 
Agreement or in the Administration Agreement between Supplier and OMNIA Partners. 

 

1.1 Requirement 
 

Region 4 Education Service Center (hereinafter defined and referred to as “Principal 
Procurement Agency”), on behalf of itself and the National Intergovernmental 
Purchasing Alliance Company, a Delaware corporation d/b/a OMNIA Partners, Public 
Sector (“OMNIA Partners”), is requesting proposals for Roofing Products, Services 
and Job-Order-Contracting (JOC) Services. The intent of this Request for Proposal is 
any contract between Principal Procurement Agency and Supplier resulting from this 
Request for Proposal (“Master Agreement”) be made available to other public 
agencies nationally, including state and local governmental entities, public and private 
primary, secondary and higher education entities, non-profit entities, and agencies for 
the public benefit (“Public Agencies”), through OMNIA Partners’ cooperative 
purchasing program.  The Principal Procurement Agency has executed a Principal 
Procurement Agency Certificate with OMNIA Partners, an example of which is 
included as Exhibit D, and has agreed to pursue the Master Agreement.  Use of the 
Master Agreement by any Public Agency is preceded by their registration with OMNIA 
Partners as a Participating Public Agency in OMNIA Partners’ cooperative purchasing 
program.  Registration with OMNIA Partners as a Participating Public Agency is 
accomplished by Public Agencies entering into a Master Intergovernmental 
Cooperative Purchasing Agreement, an example of which is attached as Exhibit C, 
and by using the Master Agreement, any such Participating Public Agency agrees 
that it is registered with OMNIA Partners, whether pursuant to the terms of the Master 
Intergovernmental Purchasing Cooperative Agreement or as otherwise agreed to.  
The terms and pricing established in the resulting Master Agreement between the 
Supplier and the Principal Procurement Agency will be the same as that available to 
Participating Public Agencies through OMNIA Partners.   

 
All transactions, purchase orders, invoices, payments etc., will occur directly between 
the Supplier and each Participating Public Agency individually, and neither OMNIA 
Partners, any Principal Procurement Agency nor any Participating Public Agency, 
including their respective agents, directors, employees or representatives, shall be 
liable to Supplier for any acts, liabilities, damages, etc., incurred by any other 
Participating Public Agency. Supplier is responsible for knowing the tax laws in each 
state. 

 
This Exhibit A defines the expectations for qualifying Suppliers based on OMNIA 
Partners’ requirements to market the resulting Master Agreement nationally to Public 
Agencies.  Each section in this Exhibit A refers to the capabilities, requirements, 
obligations, and prohibitions of competing Suppliers on a national level in order to 
serve Participating Public Agencies through OMNIA Partners. 
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These requirements are incorporated into and are considered an integral part of this 
RFP.  OMNIA Partners reserves the right to determine whether to make the Master 
Agreement awarded by the Principal Procurement Agency available to Participating 
Public Agencies, in its sole and absolute discretion, and any party submitting a 
response to this RFP acknowledges that any award by the Principal Procurement 
Agency does not obligate OMNIA Partners to make the Master Agreement available 
to Participating Procurement Agencies. 
 

1.2 Marketing, Sales and Administrative Support 
 

During the term of the Master Agreement OMNIA Partners intends to provide 
marketing, sales, partnership development and administrative support for Supplier 
pursuant to this section that directly promotes the Supplier’s products and services to 
Participating Public Agencies through multiple channels, each designed to promote 
specific products and services to Public Agencies on a national basis. 
 
OMNIA Partners will assign the Supplier a Director of Partner Development who will 
serve as the main point of contact for the Supplier and will be responsible for 
managing the overall relationship between the Supplier and OMNIA Partners.  The 
Director of Partner Development will work with the Supplier to develop a 
comprehensive strategy to promote the Master Agreement and will connect the 
Supplier with appropriate stakeholders within OMNIA Partners including, Sales, 
Marketing, Contracting, Training, and Operations & Support. 

 
The OMNIA Partners marketing team will work in conjunction with Supplier to promote 
the Master Agreement to both existing Participating Public Agencies and prospective 
Public Agencies through channels that may include: 
 
A. Marketing collateral (print, electronic, email, presentations) 

B. Website  

C. Trade shows/conferences/meetings 

D. Advertising 

E.  Social Media 

 
The OMNIA Partners sales teams will work in conjunction with Supplier to promote 
the Master Agreement to both existing Participating Public Agencies and prospective 
Public Agencies through initiatives that may include: 
 
A. Individual sales calls  

B. Joint sales calls 

C. Communications/customer service 

D. Training sessions for Public Agency teams 

E. Training sessions for Supplier teams 

 
The OMNIA Partners contracting teams will work in conjunction with Supplier to 
promote the Master Agreement to both existing Participating Public Agencies and 
prospective Public Agencies through: 
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A. Serving as the subject matter expert for questions regarding joint powers authority 

and state statutes and regulations for cooperative purchasing 

B. Training sessions for Public Agency teams 

C. Training sessions for Supplier teams 

D. Regular business reviews to monitor program success 

E. General contract administration 

 
Suppliers are required to pay an Administrative Fee of 3% of the greater of the 
Contract Sales under the Master Agreement and Guaranteed Contract Sales under 
this Request for Proposal.  Supplier will be required to execute the OMNIA Partners 
Administration Agreement (Exhibit B). At Supplier’s option, Suppliers may pay 
additional fees beyond administrative fees, such as technology fees, to OMNIA 
Partners and/or a third party for additional support and/or access to OMNIA Partners’ 
technology platform. 
 

1.3 Estimated Volume 
 

The dollar volume purchased under the Master Agreement is estimated to be 
approximately $500M annually.  While no minimum volume is guaranteed to Supplier, 
the estimated annual volume is projected based on the current annual volumes 
among the Principal Procurement Agency, other Participating Public Agencies that 
are anticipated to utilize the resulting Master Agreement to be made available to them 
through OMNIA Partners, and volume growth into other Public Agencies through a 
coordinated marketing approach between Supplier and OMNIA Partners.   

 
1.4 Award Basis 
 

The basis of any contract award resulting from this RFP made by Principal 
Procurement Agency will, at OMNIA Partners’ option, be the basis of award on a 
national level through OMNIA Partners.  If multiple Suppliers are awarded by Principal 
Procurement Agency under the Master Agreement, those same Suppliers will be 
required to extend the Master Agreement to Participating Public Agencies through 
OMNIA Partners.  Utilization of the Master Agreement by Participating Public 
Agencies will be at the discretion of the individual Participating Public Agency. Certain 
terms of the Master Agreement specifically applicable to the Principal Procurement 
Agency (e.g., governing law) are subject to modification for each Participating Public 
Agency as Supplier and such Participating Public Agency may agree without being in 
conflict with the Master Agreement as a condition of the Participating Public Agency’s 
purchase and not a modification of the Master Agreement applicable to all 
Participating Agencies.  Participating Agencies may request to enter into a separate 
supplemental agreement to further define the level of service requirements over and 
above the minimum defined in the Master Agreement (e.g., governing law, invoice 
requirements, order requirements, specialized delivery, diversity requirements such 
as minority and woman owned businesses, historically underutilized business, etc.) 
(“Supplemental Agreement”).  It shall be the responsibility of the Supplier to comply, 
when applicable, with the prevailing wage legislation in effect in the jurisdiction of the 
Participating Public Agency.  It shall further be the responsibility of the Supplier to 
monitor the prevailing wage rates as established by the appropriate department of 
labor for any increase in rates during the term of the Master Agreement and adjust 
wage rates accordingly.  In instances where supplemental terms and conditions 
create additional risk and cost for Supplier, Supplier and Participating Public Agency 
may negotiate additional pricing above and beyond the stated contract not-to-exceed 
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pricing so long as the added price is commensurate with the additional cost incurred 
by the Supplier. Any supplemental agreement developed as a result of the Master 
Agreement is exclusively between the Participating Public Agency and the Supplier 
(Contract Sales are reported to OMNIA Partners).   
   
 
All signed Supplemental Agreements and purchase orders issued and accepted by 
the Supplier may survive expiration or termination of the Master Agreement. 
Participating Agencies’ purchase orders may exceed the term of the Master 
Agreement if the purchase order is issued prior to the expiration of the Master 
Agreement.  Supplier is responsible for reporting all sales and paying the applicable 
Administrative Fee for sales that use the Master Agreement as the basis for the 
purchase order, even though Master Agreement may have expired. 

 
1.5 Objectives of Cooperative Program  
 

This RFP is intended to achieve the following objectives regarding availability through 
OMNIA Partners’ cooperative program:  
 
A. Provide a comprehensive competitively solicited and awarded national agreement 

offering the Products covered by this solicitation to Participating Public Agencies; 
B. Establish the Master Agreement as the Supplier’s primary go to market strategy 

to Public Agencies nationwide; 
C. Achieve cost savings for Supplier and Public Agencies through a single solicitation 

process that will reduce the Supplier’s need to respond to multiple solicitations 
and Public Agencies need to conduct their own solicitation process; 

D. Combine the aggregate purchasing volumes of Participating Public Agencies to 
achieve cost effective pricing. 
 

2.0 REPRESENTATIONS AND COVENANTS 
 

As a condition to Supplier entering into the Master Agreement, which would be 

available to all Public Agencies, Supplier must make certain representations, 

warranties and covenants to both the Principal Procurement Agency and OMNIA 

Partners designed to ensure the success of the Master Agreement for all 

Participating Public Agencies as well as the Supplier. 

 
2.1 Corporate Commitment 

 

Supplier commits that (1) the Master Agreement has received all necessary corporate 
authorizations and support of the Supplier’s executive management, (2) the Master 
Agreement is Supplier's primary “go to market” strategy for Public Agencies, (3) the 
Master Agreement will be promoted to all Public Agencies, including any existing 
customers, and Supplier will transition existing customers, upon their request, to the 
Master Agreement, and (4) that the Supplier has read and agrees to the terms and 
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conditions of the Administration Agreement with OMNIA Partners and will execute 
such agreement concurrent with and as a condition of its execution of the Master 
Agreement with the Principal Procurement Agency. Supplier will identify an executive 
corporate sponsor and a separate national account manager within the RFP response 
that will be responsible for the overall management of the Master Agreement. 
 

2.2 Pricing Commitment 
 

Supplier commits the not-to-exceed pricing provided under the Master Agreement 
pricing is its lowest available (net to buyer) to Public Agencies nationwide and further 
commits that if a Participating Public Agency is eligible for lower pricing through a 
national, state, regional or local or cooperative contract, the Supplier will match such 
lower pricing to that Participating Public Agency under the Master Agreement. 
 

2.3 Sales Commitment 
 

Supplier commits to aggressively market the Master Agreement as its go to market 
strategy in this defined sector and that its sales force will be trained, engaged and 
committed to offering the Master Agreement to Public Agencies through OMNIA 
Partners nationwide. Supplier commits that all Master Agreement sales will be 
accurately and timely reported to OMNIA Partners in accordance with the OMNIA 
Partners Administration Agreement.  Supplier also commits its sales force will be 
compensated, including sales incentives, for sales to Public Agencies under the 
Master Agreement in a consistent or better manner compared to sales to Public 
Agencies if the Supplier were not awarded the Master Agreement.  
 

3.0 SUPPLIER RESPONSE 
 

Supplier must supply the following information for the Principal Procurement Agency to 
determine Supplier’s qualifications to extend the resulting Master Agreement to Participating 
Public Agencies through OMNIA Partners.   

 
3.1 Company 

 

A. Brief history and description of Supplier to include experience providing similar 
products and services. 

B. Total number and location of salespersons employed by Supplier. 
C. Number and location of support centers (if applicable) and location of corporate 

office. 
D. Annual sales for the three previous fiscal years. 

a. Submit FEIN and Dunn & Bradstreet report. 
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E. Describe any green or environmental initiatives or policies. 
F. Describe any diversity programs or partners supplier does business with and how 

Participating Agencies may use diverse partners through the Master Agreement.  
Indicate how, if at all, pricing changes when using the diversity program. If there 
are any diversity programs, provide a list of diversity alliances and a copy of their 
certifications. 

G. Indicate if supplier holds any of the below certifications in any classified areas and 
include proof of such certification in the response: 

a. Minority Women Business Enterprise 
  Yes      No 
If yes, list certifying agency: ___________________________________ 

b.  Small Business Enterprise (SBE) or Disadvantaged Business Enterprise     
     (DBE)  

 Yes      No 
If yes, list certifying agency: ___________________________________ 

c. Historically Underutilized Business (HUB) 
 Yes      No 

If yes, list certifying agency: ___________________________________ 
d. Historically Underutilized Business Zone Enterprise (HUBZone) 

 Yes      No 
If yes, list certifying agency: ___________________________________ 

e. Other recognized diversity certificate holder 
 Yes      No 

 
If yes, list certifying agency: ____________________________________ 

H. List any relationships with subcontractors or affiliates intended to be used when 
providing services and identify if subcontractors meet minority-owned standards. If 
any, list which certifications subcontractors hold and certifying agency.  

I. Describe how supplier differentiates itself from its competitors. 
 

J. Describe any present or past litigation, bankruptcy or reorganization involving 
supplier.  

K. Felony Conviction Notice: Indicate if the supplier 
a. is a publicly held corporation and this reporting requirement is not 

applicable; 
b. is not owned or operated by anyone who has been convicted of a felony; 

or 
c. is owned or operated by and individual(s) who has been convicted of a 

felony and provide the names and convictions. 
L. Describe any debarment or suspension actions taken against supplier 
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3.2 Distribution, Logistics 

 

A. Each offeror awarded an item under this solicitation may offer their complete 
product and service offering/a balance of line. Describe the full line of products 
and services offered by supplier. 
 

B. Describe how supplier proposes to distribute the products/service nationwide. 
Include any states where products and services will not be offered under the 
Master Agreement, including U.S. Territories and Outlying Areas. 

 
C. Describe how Participating Agencies are ensured they will receive the Master 

Agreement pricing; include all distribution channels such as direct ordering, retail 
or in-store locations, through distributors, etc. Describe how Participating 
Agencies verify and audit pricing to ensure its compliance with the Master 
Agreement. 
 

D. Identify all other companies that will be involved in processing, handling or 
shipping the products/service to the end user. 

 
E. Provide the number, size and location of Supplier’s distribution facilities, 

warehouses and retail network as applicable. 
 

3.3 Marketing and Sales 
 

A. Provide a detailed ninety-day plan beginning from award date of the Master 
Agreement describing the strategy to immediately implement the Master 
Agreement as supplier’s primary go to market strategy for Public Agencies to 
supplier’s teams nationwide, to include, but not limited to: 
 

i. Executive leadership endorsement and sponsorship of the award as the 
public sector go-to-market strategy within first 10 days 

ii. Training and education of Supplier’s national sales force with participation 
from the Supplier’s executive leadership, along with the OMNIA Partners 
team within first 90 days 

 
B. Provide a detailed ninety-day plan beginning from award date of the Master 

Agreement describing the strategy to market the Master Agreement to current 
Participating Public Agencies, existing Public Agency customers of Supplier, as 
well as to prospective Public Agencies nationwide immediately upon award, to 
include, but not limited to: 
 

i. Creation and distribution of a co-branded press release to trade 
publications 

ii. Announcement, Master Agreement details and contact information 
published on the Supplier’s website within first 90 days  

iii. Design, publication and distribution of co-branded marketing materials 
within first 90 days 



 

Version February 24, 2023 
 

iv. Commitment to attendance and participation with OMNIA Partners at 
national (i.e. NIGP Annual Forum, NPI Conference, etc.), regional (i.e. 
Regional NIGP Chapter Meetings, Regional Cooperative Summits, etc.) 
and supplier-specific trade shows, conferences and meetings throughout 
the term of the Master Agreement 

v. Commitment to attend, exhibit and participate at the NIGP Annual Forum 
in an area reserved by OMNIA Partners for partner suppliers.  Booth space 
will be purchased and staffed by Supplier.  In addition, Supplier commits 
to provide reasonable assistance to the overall promotion and marketing 
efforts for the NIGP Annual Forum, as directed by OMNIA Partners. 

vi. Design and publication of national and regional advertising in trade 
publications throughout the term of the Master Agreement 

vii. Ongoing marketing and promotion of the Master Agreement throughout its 
term (case studies, collateral pieces, presentations, promotions, etc.) 

viii. Dedicated OMNIA Partners internet web-based homepage on Supplier’s 
website with: 

• OMNIA Partners standard logo; 

• Copy of original Request for Proposal; 

• Copy of Master Agreement and amendments between Principal 
Procurement Agency and Supplier; 

• Summary of Products and pricing; 

• Marketing Materials 

• Electronic link to OMNIA Partners’ website including the online 
registration page; 

• A dedicated toll-free number and email address for OMNIA 
Partners 

C. Describe how Supplier will transition any existing Public Agency customers’ 
accounts to the Master Agreement available nationally through OMNIA Partners. 
Include a list of current cooperative contracts (regional and national) Supplier 
holds and describe how the Master Agreement will be positioned among the other 
cooperative agreements. 
 

D. Acknowledge Supplier agrees to provide its logo(s) to OMNIA Partners and 
agrees to provide permission for reproduction of such logo in marketing 
communications and promotions.  Acknowledge that use of OMNIA Partners logo 
will require permission for reproduction, as well. 
 

E. Confirm Supplier will be proactive in direct sales of Supplier’s goods and services 
to Public Agencies nationwide and the timely follow up to leads established by 
OMNIA Partners. All sales materials are to use the OMNIA Partners logo. At a 
minimum, the Supplier’s sales initiatives should communicate: 
 

i. Master Agreement was competitively solicited and publicly awarded by a 
Principal Procurement Agency 

ii. Best government pricing 
iii. No cost to participate 
iv. Non-exclusive  
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F. Confirm Supplier will train its national sales force on the Master Agreement.  At a 

minimum, sales training should include: 
 

i. Key features of Master Agreement 
ii. Working knowledge of the solicitation process 
iii. Awareness of the range of Public Agencies that can utilize the Master 

Agreement through OMNIA Partners 
iv. Knowledge of benefits of the use of cooperative contracts 

 
G. Provide the name, title, email and phone number for the person(s), who will be 

responsible for:  
 

i. Executive Support 
ii. Marketing 
iii. Sales 
iv. Sales Support 
v. Financial Reporting 
vi. Accounts Payable 
vii. Contracts 

 
H. Describe in detail how Supplier’s national sales force is structured, including 

contact information for the highest-level executive in charge of the sales team. 
 

I.  Explain in detail how the sales teams will work with the OMNIA Partners team to 
implement, grow and service the national program. 

 
I. Explain in detail how Supplier will manage the overall national program throughout 

the term of the Master Agreement, including ongoing coordination of marketing 
and sales efforts, timely new Participating Public Agency account set-up, timely 
contract administration, etc. 
 

J. State the amount of Supplier’s Public Agency sales for the previous fiscal year.  
Provide a list of Supplier’s top 10 Public Agency customers, the total purchases 
for each for the previous fiscal year along with a key contact for each. 

 
K. Describe Supplier’s information systems capabilities and limitations regarding 

order management through receipt of payment, including description of multiple 
platforms that may be used for any of these functions. 

 

L. Provide the Contract Sales (as defined in Section 12 of the OMNIA Partners 
Administration Agreement) that Supplier will guarantee each year under the 
Master Agreement for the initial three years of the Master Agreement 
(“Guaranteed Contract Sales”). 
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$_______.00 in year one 
$_______.00 in year two 
$_______.00 in year three 
 
To the extent Supplier guarantees minimum Contract Sales, the 
Administrative Fee shall be calculated based on the greater of the actual 
Contract Sales and the Guaranteed Contract Sales. 
 

M. Even though it is anticipated many Public Agencies will be able to utilize the 
Master Agreement without further formal solicitation, there may be circumstances 
where Public Agencies will issue their own solicitations. The following options are 
available when responding to a solicitation for Products covered under the Master 
Agreement.  
 

i. Respond with Master Agreement pricing (Contract Sales reported to 
OMNIA Partners). 

ii. If competitive conditions require pricing lower than the standard 
Master Agreement not-to-exceed pricing, Supplier may respond with 
lower pricing through the Master Agreement. If Supplier is awarded 
the contract, the sales are reported as Contract Sales to OMNIA 
Partners under the Master Agreement.  

iii. Respond with pricing higher than Master Agreement only in the 
unlikely event that the Public Agency refuses to utilize Master 
Agreement (Contract Sales are not reported to OMNIA Partners). 

iv. If alternative or multiple proposals are permitted, respond with 
pricing higher than Master Agreement, and include Master 
Agreement as the alternate or additional proposal. 

 
Detail Supplier’s strategies under these options when responding to a solicitation. 
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Exhibit B 
Administration Agreement, Example 

 

 
ADMINISTRATION AGREEMENT 

 
THIS ADMINISTRATION AGREEMENT (this “Agreement”) is made this ___ day of 

______ 20__, between National Intergovernmental Purchasing Alliance Company, a Delaware 
corporation d/b/a OMNIA Partners, Public Sector (“OMNIA Partners”), and ________________ 
(“Supplier”). 
 

RECITALS 
 
 WHEREAS, the ___________________ (the “Principal Procurement Agency”) has 
entered into a Master Agreement effective _________________, Agreement No_______, by and 
between the Principal Procurement Agency and Supplier, (as may be amended from time to time 
in accordance with the terms thereof, the “Master Agreement”), as attached hereto as Exhibit A 
and incorporated herein by reference as though fully set forth herein, for the purchase of 
____________________________ (the “Product”); 
 
 WHEREAS, said Master Agreement provides that any or all public agencies, including state 
and local governmental entities, public and private primary, secondary and higher education 
entities, non-profit entities, and agencies for the public benefit (collectively, “Public Agencies”), 
that register (either via registration on the OMNIA Partners website or execution of a Master 
Intergovernmental Cooperative Purchasing Agreement, attached hereto as Exhibit B) (each, 
hereinafter referred to as a “Participating Public Agency”) may purchase Product at prices 
stated in the Master Agreement; 
 
 WHEREAS, Participating Public Agencies may access the Master Agreement which is 
offered through OMNIA Partners to Public Agencies; 
 
 WHEREAS, OMNIA Partners serves as the cooperative contract administrator of the Master 
Agreement on behalf of Principal Procurement Agency; 
 
 WHEREAS, Principal Procurement Agency desires OMNIA Partners to proceed with 
administration of the Master Agreement; and 
 
 WHEREAS, OMNIA Partners and Supplier desire to enter into this Agreement to make 
available the Master Agreement to Participating Public Agencies and to set forth certain terms 
and conditions governing the relationship between OMNIA Partners and Supplier. 
 
 NOW, THEREFORE, in consideration of the payments to be made hereunder and the mutual 
covenants contained in this Agreement, OMNIA Partners and Supplier hereby agree as follows: 
 

DEFINITIONS 
 
 1. Capitalized terms used in this Agreement and not otherwise defined herein shall have 
the meanings given to them in the Master Agreement. 
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TERMS AND CONDITIONS 
 
 2. The Master Agreement and the terms and conditions contained therein shall apply to 
this Agreement except as expressly changed or modified by this Agreement.  Supplier 
acknowledges and agrees that the covenants and agreements of Supplier set forth in the 
solicitation and Supplier’s response thereto resulting in the Master Agreement are incorporated 
herein and are an integral part hereof. 
 
 3. OMNIA Partners shall be afforded all of the rights, privileges and indemnifications 
afforded to Principal Procurement Agency by or from Supplier under the Master Agreement, and 
such rights, privileges and indemnifications shall accrue and apply with equal effect to OMNIA 
Partners, its agents, employees, directors, and representatives under this Agreement including, 
but not limited to, Supplier’s obligation to obtain appropriate insurance. 
 

 4. OMNIA Partners shall perform all of its duties, responsibilities and obligations as the 
cooperative contract administrator of the Master Agreement on behalf of Principal Procurement Agency as set 
forth herein, and Supplier hereby acknowledges and agrees that all duties, responsibilities and obligations will 
be undertaken by OMNIA Partners solely in its capacity as the cooperative contract administrator under the 
Master Agreement. 

 
 5. With respect to any purchases by Principal Procurement Agency or any Participating 
Public Agency pursuant to the Master Agreement, OMNIA Partners shall not be: (i) construed as 
a dealer, re-marketer, representative, partner or agent of any type of the Supplier, Principal 
Procurement Agency or any Participating Public Agency; (ii) obligated, liable or responsible for 
any order for Product made by Principal Procurement Agency or any Participating Public Agency 
or any employee thereof under the Master Agreement or for any payment required to be made 
with respect to such order for Product; and (iii) obligated, liable or responsible for any failure by 
Principal Procurement Agency or any Participating Public Agency to comply with procedures or 
requirements of applicable law or the Master Agreement or to obtain the due authorization and 
approval necessary to purchase under the Master Agreement. OMNIA Partners makes no 
representation or guaranty with respect to any minimum purchases by Principal Procurement 
Agency or any Participating Public Agency or any employee thereof under this Agreement or the 
Master Agreement. 
 
 6. OMNIA Partners shall not be responsible for Supplier’s performance under the Master 
Agreement, and Supplier shall hold OMNIA Partners harmless from any liability that may arise 
from the acts or omissions of Supplier in connection with the Master Agreement. 
 

7. Supplier acknowledges that, in connection with its access to OMNIA Partners 
confidential information and/or supply of data to OMNIA Partners, it has complied with and shall 
continue to comply with all laws, regulations and standards that may apply to Supplier, including, 
without limitation: (a) United States federal and state information security and privacy statutes, 
regulations and/or best practices, including, without limitation, the Gramm-Leach-Bliley Act, the 
Massachusetts Data Security Regulations (201 C.M.R. 17.00 et. seq.), the Nevada encryption 
statute (N.R.S. § 603A), the California data security law (Cal. Civil Code § 1798.80 et. seq.) and 
California Consumer Privacy Act (Cal. Civil Code § 1798.100 et. seq.); and (b) applicable industry 
and regulatory standards and best practices (collectively, “Data Regulations”).     

 
With regard to Personal Information that Supplier collects, receives, or otherwise 

processes under the Agreement or otherwise in connection with performance of the Agreement, 
Supplier agrees that it will not: (i) sell, rent, release, disclose, disseminate, make available, 
transfer, or otherwise communicate orally, in writing, or by electronic or other means, such 
Personal Information to another business or third party for monetary or other valuable 
consideration; or (ii) retain, use, or disclose such Personal Information outside of the direct 
business relationship between Supplier and OMNIA Partners or for any purpose other than for 
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the specific purpose of performance of the Agreement, including retaining, using, or disclosing 
such Personal Information for a commercial purpose other than for performance of the 
Agreement. By entering into the Agreement, Supplier certifies that it understands the specific 
restrictions contained in this Section 7 and will comply with them. For purposes hereof, “Personal 
Information” means information that identifies, relates to, describes, is reasonably capable of 
being associated with, or could reasonably be linked, directly or indirectly, with a particular 
consumer or household, and includes the specific elements of “personal information” as defined 
under Data Regulations, as defined herein. Supplier will reasonably assist OMNIA Partners in 
timely responding to any third party “request to know” or “request to delete” (as defined pursuant 
to Data Regulations) and will promptly provide OMNIA Partners with information reasonably 
necessary for OMNIA Partners to respond to such requests. Where Supplier collects Personal 
Information directly from Public Agencies or others on OMNIA Partners’ behalf, Supplier will 
maintain records and the means necessary to enable OMNIA Partners to respond to such 
requests to know and requests to delete. 
 
 8. WITHOUT LIMITING THE GENERALITY OF THE FOREGOING, OMNIA 
PARTNERS EXPRESSLY DISCLAIMS ALL EXPRESS OR IMPLIED REPRESENTATIONS AND 
WARRANTIES REGARDING OMNIA PARTNERS’ PERFORMANCE AS A COOPERATIVE 
CONTRACT ADMINISTRATOR OF THE MASTER AGREEMENT. OMNIA PARTNERS SHALL 
NOT BE LIABLE IN ANY WAY FOR ANY SPECIAL, INCIDENTAL, INDIRECT, 
CONSEQUENTIAL, EXEMPLARY, PUNITIVE, OR RELIANCE DAMAGES, EVEN IF OMNIA 
PARTNERS IS ADVISED OF THE POSSIBILITY OF SUCH DAMAGES.  
 

TERM OF AGREEMENT; TERMINATION 
 
 9. This Agreement shall be in effect so long as the Master Agreement remains in effect, 
provided, however, that the provisions of Sections 3 – 8 and 11 – 22, hereof and the 
indemnifications afforded by the Supplier to OMNIA Partners in the Master Agreement, to the 
extent such provisions survive any expiration or termination of the Master Agreement, shall 
survive the expiration or termination of this Agreement. 
 

NATIONAL PROMOTION 
 
 10. OMNIA Partners and Supplier shall publicize and promote the availability of the 
Master Agreement’s products and services to Public Agencies and such agencies’ employees. 
Supplier shall require each Public Agency to register its participation in the OMNIA Partners 
program by either registering on the OMNIA Partners website 
(www.omniapartners.com/publicsector) or executing a Master Intergovernmental Cooperative 
Purchasing Agreement prior to processing the Participating Public Agency’s first sales order.  
Upon request, Supplier shall make available to interested Public Agencies a copy of the Master 
Agreement and such price lists or quotes as may be necessary for such Public Agencies to 
evaluate potential purchases. 
 
 11. Supplier shall provide such marketing and administrative support as set forth in the 
solicitation resulting in the Master Agreement, including assisting in development of marketing 
materials as reasonably requested by Principal Procurement Agency and OMNIA Partners. 
Supplier shall be responsible for obtaining permission or license of use and payment of any 
license fees for all content and images Supplier provides to OMNIA Partners or posts on the 
OMNIA Partners website. Supplier shall indemnify, defend and hold harmless OMNIA Partners 
for use of all such content and images including copyright infringement claims. Supplier and 
OMNIA Partners each hereby grant to the other party a limited, revocable, non-transferable, non-
sublicensable right to use such party’s logo (each, the “Logo”) solely for use in marketing the 
Master Agreement. Each party shall provide the other party with the standard terms of use of such 
party’s Logo, and such party shall comply with such terms in all material respects.  Both parties 
shall obtain approval from the other party prior to use of such party’s Logo.   Notwithstanding the 

http://www.omniapartners.com/publicsector
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foregoing, the parties understand and agree that except as provided herein neither party shall 
have any right, title or interest in the other party’s Logo.  Upon termination of this Agreement, 
each party shall immediately cease use of the other party’s Logo. 
 

ADMINISTRATIVE FEE, REPORTING & PAYMENT 
 

 12. An  “Administrative Fee” shall be defined and due to OMNIA Partners from Supplier in the 
amount of three percent (3%) (“Administrative Fee Percentage”) multiplied by the total purchase amount 
paid to Supplier, less refunds and credits on returns, for the sale of products and/or services to Principal 
Procurement Agency and Participating Public Agencies pursuant to the Master Agreement (as amended from 
time to time and including any renewal thereof) (“Contract Sales”).  From time to time the parties may 
mutually agree in writing to a lower Administrative Fee Percentage for a specifically identified Participating 
Public Agency’s Contract Sales.   
 
 13. Supplier shall provide OMNIA Partners with an electronic accounting report monthly, in the 
format prescribed by OMNIA Partners, summarizing all Contract Sales for each calendar month.  The Contract 
Sales reporting format is provided as Exhibit C (“Contract Sales Report”), attached hereto and incorporated 
herein by reference. Contract Sales Reports for each calendar month shall be provided by Supplier to OMNIA 
Partners by the 10th day of the following month.  Failure to provide a Contract Sales Report within the time 
and manner specified herein shall constitute a material breach of this Agreement and if not cured within thirty 
(30) days of written notice to Supplier shall be deemed a cause for termination of the Master Agreement, at 
Principal Procurement Agency’s sole discretion, and/or this Agreement, at OMNIA Partners’ sole discretion. 
 

14. Administrative Fee payments are to be paid by Supplier to OMNIA Partners at the frequency 
and on the due date stated in Section 13, above, for Supplier’s submission of corresponding Contract Sales 
Reports. Administrative Fee payments are to be made via Automated Clearing House (ACH) to the OMNIA 
Partners designated financial institution identified in Exhibit D.   Failure to provide a payment of the 
Administrative Fee within the time and manner specified herein shall constitute a material breach of this 
Agreement and if not cured within thirty (30) days of written notice to Supplier shall be deemed a cause for 
termination of the Master Agreement, at Principal Procurement Agency’s sole discretion, and/or this 
Agreement, at OMNIA Partners’ sole discretion. All Administrative Fees not paid when due shall bear interest 
at a rate equal to the lesser of one and one-half percent (1 1/2%) per month or the maximum rate permitted by 
law until paid in full. 
 

15.  Supplier shall maintain an accounting of all purchases made by Participating Public Agencies 
under the Master Agreement.  OMNIA Partners, or its designee, in OMNIA Partners’ sole discretion, reserves 
the right to compare Participating Public Agency records with Contract Sales Reports submitted by Supplier 
for a period of four (4) years from the date OMNIA Partners receives such report.  In addition, OMNIA Partners 
may engage a third party to conduct an independent audit of Supplier’s monthly reports.  In the event of such 
an audit, Supplier shall provide all materials reasonably requested relating to such audit by OMNIA Partners 
at the location designated by OMNIA Partners. In the event an underreporting of Contract Sales and a resulting 
underpayment of Administrative Fees is revealed, OMNIA Partners will notify the Supplier in writing.  
Supplier will have thirty (30) days from the date of such notice to resolve the discrepancy to OMNIA Partners’ 
reasonable satisfaction, including payment of any Administrative Fees due and owing, together with interest 
thereon in accordance with Section 13, and reimbursement of OMNIA Partners’ costs and expenses related to 
such audit. 

 
GENERAL PROVISIONS 

 
 16. This Agreement, the Master Agreement and the exhibits referenced herein supersede 
any and all other agreements, either oral or in writing, between the parties hereto with respect to 
the subject matter hereto and no other agreement, statement, or promise relating to the subject 
matter of this Agreement which is not contained or incorporated herein shall be valid or binding.  
In the event of any conflict between the provisions of this Agreement and the Master Agreement, 
as between OMNIA Partners and Supplier, the provisions of this Agreement shall prevail.   
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 17. If any action at law or in equity is brought to enforce or interpret the provisions of this 
Agreement or to recover any Administrative Fee and accrued interest, the prevailing party shall 
be entitled to reasonable attorney’s fees and costs in addition to any other relief to which it may 
be entitled. 
 
 18. This Agreement and OMNIA Partners’ rights and obligations hereunder may be 
assigned at OMNIA Partners’ sole discretion to an affiliate of OMNIA Partners, any purchaser of 
any or all or substantially all of the assets of OMNIA Partners, or the successor entity as a result 
of a merger, reorganization, consolidation, conversion or change of control, whether by operation 
of law or otherwise.  Supplier may not assign its obligations hereunder without the prior written 
consent of OMNIA Partners. 

 
 19. All written communications given hereunder shall be delivered by first-class mail, postage 
prepaid, or overnight delivery on receipt to the addresses as set forth below.  

 
A. OMNIA Partners: 

 

OMNIA Partners 
5001 Aspen Grove 
Franklin, TN 37067 
Attention: Legal Department - Public Sector Contracting 

 
B. Supplier: 

____________________ 
  ____________________ 

____________________ 
____________________ 

 
 20. If any provision of this Agreement shall be deemed to be, or shall in fact be, 
illegal, inoperative or unenforceable, the same shall not affect any other provision or provisions herein 
contained or render the same invalid, inoperative or unenforceable to any extent whatever, and this 
Agreement will be construed by limiting or invalidating such provision to the minimum extent 
necessary to make such provision valid, legal and enforceable. 

 
 21. This Agreement may not be amended, changed, modified, or altered without 
the prior written consent of the parties hereto, and no provision of this Agreement may be discharged 
or waived, except by a writing signed by the parties.  A waiver of any particular provision will not be 
deemed a waiver of any other provision, nor will a waiver given on one occasion be deemed to apply 
to any other occasion.  

 
 22. This Agreement shall inure to the benefit of and shall be binding upon OMNIA 
Partners, the Supplier and any respective successor and assign thereto; subject, however, to the 
limitations contained herein. 
 
 23. This Agreement will be construed under and governed by the laws of the State of 
Delaware, excluding its conflicts of law provisions and any action arising out of or related to this 
Agreement shall be commenced solely and exclusively in the state or federal courts in Williamson 
County Tennessee. 
 
 24. This Agreement may be executed in counterparts, each of which is an original but all 
of which, together, shall constitute but one and the same instrument. The exchange of copies of 
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this Agreement and of signature pages by facsimile, or by .pdf or similar electronic 
transmission, will constitute effective execution and delivery of this Agreement as to the 
parties and may be used in lieu of the original Agreement for all purposes. Signatures of the 
parties transmitted by facsimile, or by .pdf or similar electronic transmission, will be deemed 
to be their original signatures for any purpose whatsoever. 
 
[INSERT SUPPLIER ENTITY NAME]  NATIONAL 

INTERGOVERNMENTAL 
PURCHASING ALLIANCE 
COMPANY, A DELAWARE 
CORPORATION D/B/A OMNIA 
PARTNERS, PUBLIC SECTOR 
 
 

Signature 
 

 Signature 
Sarah Vavra 

Name 
 

 Name 
Sr. Vice President, Public Sector 
Contracting 

Title 
 

 Title 

Date  Date 



 

 

Exhibit C 
Master Intergovernmental Cooperative Purchasing Agreement, Example 

 
 

MASTER INTERGOVERNMENTAL COOPERATIVE PURCHASING AGREEMENT 
 

This Master Intergovernmental Cooperative Purchasing Agreement (this “Agreement”) is 
entered into by and between those certain government agencies that execute a Principal 
Procurement Agency Certificate (“Principal Procurement Agencies”) with National 
Intergovernmental Purchasing Alliance Company, a Delaware corporation d/b/a OMNIA 
Partners, Public Sector, Communities Program Management, LLC, a California limited liability 
company d/b/a U.S. Communities, and/or NCPA LLC, a Texas limited liability company d/b/a 
National Cooperative Purchasing Alliance (collectively, “OMNIA Partners”), in its capacity as the 
cooperative administrator, to be appended and made a part hereof and such other public 
agencies (“Participating Public Agencies”) who register to participate in the cooperative 
purchasing programs administered by OMNIA Partners and its affiliates and subsidiaries 
(collectively, the “OMNIA Partners Parties”) by either registering on the OMNIA Partners website 
(www.omniapartners.com/publicsector or any successor website), or by executing a copy of this 
Agreement. 
 

RECITALS 
 
WHEREAS, after a competitive solicitation and selection process by Principal Procurement 
Agencies, in compliance with their own policies, procedures, rules and regulations, a number of 
suppliers have entered into “Master Agreements” (herein so called) to provide a variety of 
goods, products and services (“Products”) to the applicable Principal Procurement Agency and 
the Participating Public Agencies; 
 
WHEREAS, Master Agreements are made available by Principal Procurement Agencies through 
the OMNIA Partners Parties and provide that Participating Public Agencies may purchase 
Products on the same terms, conditions and pricing as the Principal Procurement Agency, subject 
to any applicable federal and/or local purchasing ordinances and the laws of the State of 
purchase; and 
 
WHEREAS, in addition to Master Agreements, the OMNIA Partners Parties may from time to 
time offer Participating Public Agencies the opportunity to acquire Products through other group 
purchasing agreements. 
 
NOW, THEREFORE, in consideration of the mutual promises contained in this Agreement, and 
of the mutual benefits to result, the parties hereby agree as follows: 
 

1. Each party will facilitate the cooperative procurement of Products. 
 

2. The Participating Public Agencies shall procure Products in accordance with and 
subject to the relevant federal, state and local statutes, ordinances, rules and regulations that govern 
Participating Public Agency’s procurement practices. The Participating Public Agencies hereby 
acknowledge and agree that it is the intent of the parties that all provisions of this Agreement and 
that Principal Procurement Agencies’ participation in the program described herein comply with all 
applicable laws, including but not limited to the requirements of 42 C.F.R. § 1001.952(j), as may be 
amended from time to time.  The Participating Public Agencies further acknowledge and agree that 
they are solely responsible for their compliance with all applicable “safe harbor” regulations, including 
but not limited to any and all obligations to fully and accurately report discounts and incentives. 

 

http://www.omniapartners.com/publicsector


 

Version February 24, 2023 
 

3. The Participating Public Agency represents and warrants that the Participating Public 
Agency is not a hospital or other healthcare provider and is not purchasing Products on behalf of a 
hospital or healthcare provider; provided that the foregoing shall not prohibit Participating Public 
Agency from furnishing health care services so long as the furnishing of health care services is not 
in furtherance of a primary purpose of the Participating Public Agency.  

 

4. The cooperative use of Master Agreements shall be in accordance with the terms and 
conditions of the Master Agreements, except as modification of those terms and conditions is 
otherwise required by applicable federal, state or local law, policies or procedures. 

 

5. The Principal Procurement Agencies will make available, upon reasonable request, 
Master Agreement information which may assist in improving the procurement of Products by the 
Participating Public Agencies. 

 

6. The Participating Public Agency agrees the OMNIA Partners Parties may provide 
access to group purchasing organization (“GPO”) agreements directly or indirectly by enrolling the 
Participating Public Agency in another GPO’s purchasing program, provided that the purchase of 
Products through the OMNIA Partners Parties or any other GPO shall be at the Participating Public 
Agency’s sole discretion. 

 

7. The Participating Public Agencies (each a “Procuring Party”) that procure Products 
through any Master Agreement or GPO Product supply agreement (each a “GPO Contract”) will 
make timely payments to the distributor, manufacturer or other vendor (collectively, “Supplier”) for 
Products received in accordance with the terms and conditions of the Master Agreement or GPO 
Contract, as applicable. Payment for Products and inspections and acceptance of Products ordered 
by the Procuring Party shall be the exclusive obligation of such Procuring Party. Disputes between 
Procuring Party and any Supplier shall be resolved in accordance with the law and venue rules of 
the State of purchase unless otherwise agreed to by the Procuring Party and Supplier.  

 

8. The Procuring Party shall not use this Agreement as a method for obtaining additional 
concessions or reduced prices for purchase of similar products or services outside of the Master 
Agreement.  Master Agreements may be structured with not-to-exceed pricing, in which cases the 
Supplier may offer the Procuring Party and the Procuring Party may accept lower pricing or additional 
concessions for purchase of Products through a Master Agreement. 

 

9. The Procuring Party shall be responsible for the ordering of Products under this 
Agreement. A non-procuring party shall not be liable in any fashion for any violation by a Procuring 
Party, and, to the extent permitted by applicable law, the Procuring Party shall hold non-procuring 
party harmless from any liability that may arise from the acts or omissions of the Procuring Party.  

 

10. WITHOUT LIMITING THE GENERALITY OF THE FOREGOING, THE OMNIA 
PARTNERS PARTIES EXPRESSLY DISCLAIM ALL EXPRESS OR IMPLIED REPRESENTATIONS 
AND WARRANTIES REGARDING ANY PRODUCT, MASTER AGREEMENT AND GPO 
CONTRACT. THE OMNIA PARTNERS PARTIES SHALL NOT BE LIABLE IN ANY WAY FOR ANY 
SPECIAL, INCIDENTAL, INDIRECT, CONSEQUENTIAL, EXEMPLARY, PUNITIVE, OR RELIANCE 
DAMAGES, EVEN IF THE OMNIA PARTNERS PARTIES ARE ADVISED OF THE POSSIBILITY 
OF SUCH DAMAGES. FURTHER, THE PROCURING PARTY ACKNOWLEDGES AND AGREES 
THAT THE OMNIA PARTNERS PARTIES SHALL HAVE NO LIABILITY FOR ANY ACT OR 
OMISSION BY A SUPPLIER OR OTHER PARTY UNDER A MASTER AGREEMENT OR GPO 
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CONTRACT.  
 

11. This Agreement shall remain in effect until termination by either party giving thirty (30) 
days’ written notice to the other party. The provisions of Paragraphs 6 - 10 hereof shall survive any 
such termination. 

 
12. This Agreement shall take effect upon (i) execution of the Principal Procurement 

Agency Certificate, or (ii) registration on the OMNIA Partners website or the execution of this 
Agreement by a Participating Public Agency, as applicable.  

 
Participating Public Agency:  OMNIA Partners, as the cooperative 

administrator on behalf of Principal 
Procurement Agencies: 
NATIONAL INTERGOVERNMENTAL 
PURCHASING ALLIANCE COMPANY 
COMMUNITIES PROGRAM 
MANAGEMENT, LLC  
 
 

Authorized Signature  Signature 
Sarah E. Vavra 

Name  Name 
Sr. Vice President, Public Sector Contracting 

Title and Agency Name  Title 
 

Date  Date 
 
 
 



 

 

Exhibit D 
Principal Procurement Agency Certificate, Example 

 
 

PRINCIPAL PROCUREMENT AGENCY CERTIFICATE 
 
 

In its capacity as a Principal Procurement Agency (as defined below) for National 
Intergovernmental Purchasing Alliance Company, a Delaware corporation d/b/a OMNIA Partners, 
Public Sector (“OMNIA Partners”), [PPA Name] agrees to pursue Master Agreements for Products 
as specified in the attached Exhibits to this Principal Procurement Agency Certificate. 
 
I hereby acknowledge, in my capacity as _____________ of and on behalf of [PPA Name] 
(“Principal Procurement Agency”), that I have read and hereby agree to the general terms and 
conditions set forth in the attached Master Intergovernmental Cooperative Purchasing Agreement 
regulating the use of the Master Agreements and purchase of Products that from time to time are 
made available by Principal Procurement Agencies to Participating Public Agencies nationwide 
through OMNIA Partners. 

 
I understand that the purchase of one or more Products under the provisions of the Master 
Intergovernmental Cooperative Purchasing Agreement is at the sole and complete discretion of 
the Participating Public Agency. 

 
 
 

Authorized Signature, [PPA Name]________ 
 
 
 

Signature 
 
 
 

Name 
 
 
 

Title 
 
 
 

Date 
 
 



 

 

Exhibit E 
Contract Sales Reporting Template 

 
 
Contract Sales Report submitted electronically in Microsoft Excel: 
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Exhibit F 
Federal Funds Certifications 

 
 

FEDERAL CERTIFICATIONS 
ADDENDUM FOR AGREEMENT FUNDED BY U.S. FEDERAL GRANT 

 
TO WHOM IT MAY CONCERN: 
 
Participating Agencies may elect to use federal funds to purchase under the Master Agreement. This form should 
be completed and returned. 
 
DEFINITIONS 
Contract means a legal instrument by which a non–Federal entity purchases property or services needed to carry out the 
project or program under a Federal award. The term as used in this part does not include a legal instrument, even if the 
non–Federal entity considers it a contract, when the substance of the transaction meets the definition of a Federal award or 
subaward 
 
Contractor means an entity that receives a contract as defined in Contract. 
 
Cooperative agreement means a legal instrument of financial assistance between a Federal awarding agency or pass-
through entity and a non–Federal entity that, consistent with 31 U.S.C. 6302–6305: 

(a) Is used to enter into a relationship the principal purpose of which is to transfer anything of value from the Federal 
awarding agency or pass-through entity to the non–Federal entity to carry out a public purpose authorized by a law of 
the United States (see 31 U.S.C. 6101(3)); and not to acquire property or services for the Federal government or 
pass-through entity's direct benefit or use; 
(b) Is distinguished from a grant in that it provides for substantial involvement between the Federal awarding agency 
or pass-through entity and the non–Federal entity in carrying out the activity contemplated by the Federal award. 
(c) The term does not include: 

(1) A cooperative research and development agreement as defined in 15 U.S.C. 3710a; or 
(2) An agreement that provides only: 

(i) Direct United States Government cash assistance to an individual; 
(ii) A subsidy; 
(iii) A loan; 
(iv) A loan guarantee; or 
(v) Insurance. 

 
Federal awarding agency means the Federal agency that provides a Federal award directly to a non–Federal entity 
 
Federal award has the meaning, depending on the context, in either paragraph (a) or (b) of this section:  

(a)(1) The Federal financial assistance that a non–Federal entity receives directly from a Federal awarding agency or 
indirectly from a pass-through entity, as described in § 200.101 Applicability; or 

(2) The cost-reimbursement contract under the Federal Acquisition Regulations that a non–Federal entity 
receives directly from a Federal awarding agency or indirectly from a pass-through entity, as described in § 
200.101 Applicability. 

(b) The instrument setting forth the terms and conditions. The instrument is the grant agreement, cooperative 
agreement, other agreement for assistance covered in paragraph (b) of § 200.40 Federal financial assistance, or the 
cost-reimbursement contract awarded under the Federal Acquisition Regulations. 
(c) Federal award does not include other contracts that a Federal agency uses to buy goods or services from a 
contractor or a contract to operate Federal government owned, contractor operated facilities (GOCOs). 
(d) See also definitions of Federal financial assistance, grant agreement, and cooperative agreement. 
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Non–Federal entity means a state, local government, Indian tribe, institution of higher education (IHE), or nonprofit 
organization that carries out a Federal award as a recipient or subrecipient. 
 
Nonprofit organization means any corporation, trust, association, cooperative, or other organization, not including IHEs, 
that: 

(a) Is operated primarily for scientific, educational, service, charitable, or similar purposes in the public interest; 
(b) Is not organized primarily for profit; and 
(c) Uses net proceeds to maintain, improve, or expand the operations of the organization. 

 
Obligations means, when used in connection with a non–Federal entity's utilization of funds under a Federal award, orders 
placed for property and services, contracts and subawards made, and similar transactions during a given period that require 
payment by the non–Federal entity during the same or a future period. 
 
Pass-through entity means a non–Federal entity that provides a subaward to a subrecipient to carry out part of a Federal 
program. 
 
Recipient means a non–Federal entity that receives a Federal award directly from a Federal awarding agency to carry out 
an activity under a Federal program. The term recipient does not include subrecipients. 
 
Simplified acquisition threshold means the dollar amount below which a non–Federal entity may purchase property or 
services using small purchase methods. Non–Federal entities adopt small purchase procedures in order to expedite the 
purchase of items costing less than the simplified acquisition threshold. The simplified acquisition threshold is set by the 
Federal Acquisition Regulation at 48 CFR Subpart 2.1 (Definitions) and in accordance with 41 U.S.C. 1908. As of the 
publication of this part, the simplified acquisition threshold is $250,000, but this threshold is periodically adjusted for inflation. 
(Also see definition of § 200.67 Micro-purchase.) 
 
Subaward means an award provided by a pass-through entity to a subrecipient for the subrecipient to carry out part of a 
Federal award received by the pass-through entity. It does not include payments to a contractor or payments to an individual 
that is a beneficiary of a Federal program. A subaward may be provided through any form of legal agreement, including an 
agreement that the pass-through entity considers a contract. 
 
Subrecipient means a non–Federal entity that receives a subaward from a pass-through entity to carry out part of a Federal 
program; but does not include an individual that is a beneficiary of such program. A subrecipient may also be a recipient of 
other Federal awards directly from a Federal awarding agency. 
 
Termination means the ending of a Federal award, in whole or in part at any time prior to the planned end of period of 
performance. 
 
The following provisions may be required and apply when Participating Public Agency expends federal funds for any 
purchase resulting from this procurement process. Per FAR 52.204-24 and FAR 52.204-25, solicitations and resultant 
contracts shall contain the following provisions. 
 
52.204-24 Representation Regarding Certain Telecommunications and Video Surveillance Services or Equipment 
(Oct 2020) 

The Offeror shall not complete the representation at paragraph (d)(1) of this provision if the Offeror has represented that it "does 
not provide covered telecommunications equipment or services as a part of its offered products or services to the Government in 
the performance of any contract, subcontract, or other contractual instrument" in paragraph (c)(1) in the provision at 52.204-26, 
Covered Telecommunications Equipment or Services—Representation, or in paragraph (v)(2)(i) of the provision at 52.212-3, 
Offeror Representations and Certifications-Commercial Items. The Offeror shall not complete the representation in paragraph 
(d)(2) of this provision if the Offeror has represented that it "does not use covered telecommunications equipment or services, or 
any equipment, system, or service that uses covered telecommunications equipment or services" in paragraph (c)(2) of the 
provision at 52.204-26, or in paragraph (v)(2)(ii) of the provision at 52.212-3. 

https://www.acquisition.gov/far/52.204-26#FAR_52_204_26
https://www.acquisition.gov/far/52.212-3#FAR_52_212_3
https://www.acquisition.gov/far/52.204-26#FAR_52_204_26
https://www.acquisition.gov/far/52.212-3#FAR_52_212_3
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      (a) Definitions. As used in this provision— 
      Backhaul, covered telecommunications equipment or services, critical technology, interconnection arrangements, 

reasonable inquiry, roaming, and substantial or essential component have the meanings provided in the clause 52.204-25, 
Prohibition on Contracting for Certain Telecommunications and Video Surveillance Services or Equipment. 

      (b) Prohibition. 
(1) Section 889(a)(1)(A) of the John S. McCain National Defense Authorization Act for Fiscal Year 2019 (Pub. L. 115-232) 

prohibits the head of an executive agency on or after August 13, 2019, from procuring or obtaining, or extending or renewing a 
contract to procure or obtain, any equipment, system, or service that uses covered telecommunications equipment or services as 
a substantial or essential component of any system, or as critical technology as part of any system. Nothing in the prohibition shall 
be construed to— 

             (i) Prohibit the head of an executive agency from procuring with an entity to provide a service that connects to the 
facilities of a third-party, such as backhaul, roaming, or interconnection arrangements; or 

                (ii) Cover telecommunications equipment that cannot route or redirect user data traffic or cannot permit visibility into 
any user data or packets that such equipment transmits or otherwise handles. 

           (2) Section 889(a)(1)(B) of the John S. McCain National Defense Authorization Act for Fiscal Year 2019 (Pub. L. 115-
232) prohibits the head of an executive agency on or after August 13, 2020, from entering into a contract or extending or renewing 
a contract with an entity that uses any equipment, system, or service that uses covered telecommunications equipment or services 
as a substantial or essential component of any system, or as critical technology as part of any system. This prohibition applies to 
the use of covered telecommunications equipment or services, regardless of whether that use is in performance of work under a 
Federal contract. Nothing in the prohibition shall be construed to— 

                (i) Prohibit the head of an executive agency from procuring with an entity to provide a service that connects to the 
facilities of a third-party, such as backhaul, roaming, or interconnection arrangements; or 

                (ii) Cover telecommunications equipment that cannot route or redirect user data traffic or cannot permit visibility into 
any user data or packets that such equipment transmits or otherwise handles. 

      (c) Procedures. The Offeror shall review the list of excluded parties in the System for Award Management (SAM) 
(https://www.sam.gov) for entities excluded from receiving federal awards for "covered telecommunications equipment or services". 

      (d) Representation. The Offeror represents that— 
           (1) It □ will, □ will not provide covered telecommunications equipment or services to the Government in the performance 

of any contract, subcontract or other contractual instrument resulting from this solicitation. The Offeror shall provide the additional 
disclosure information required at paragraph (e)(1) of this section if the Offeror responds "will" in paragraph (d)(1) of this section; 
and 

           (2) After conducting a reasonable inquiry, for purposes of this representation, the Offeror represents that— 
          It □ does, □ does not use covered telecommunications equipment or services, or use any equipment, system, or service 

that uses covered telecommunications equipment or services. The Offeror shall provide the additional disclosure information 
required at paragraph (e)(2) of this section if the Offeror responds "does" in paragraph (d)(2) of this section. 

      (e) Disclosures.  
(1) Disclosure for the representation in paragraph (d)(1) of this provision. If the Offeror has responded "will" in the representation 

in paragraph (d)(1) of this provision, the Offeror shall provide the following information as part of the offer. 
                (i) For covered equipment— 
                     (A) The entity that produced the covered telecommunications equipment (include entity name, unique entity 

identifier, CAGE code, and whether the entity was the original equipment manufacturer (OEM) or a distributor, if known); 
                     (B) A description of all covered telecommunications equipment offered (include brand; model number, such as 

OEM number, manufacturer part number, or wholesaler number; and item description, as applicable); and 
                     (C) Explanation of the proposed use of covered telecommunications equipment and any factors relevant to 

determining if such use would be permissible under the prohibition in paragraph (b)(1) of this provision. 
                (ii) For covered services— 
                     (A) If the service is related to item maintenance: A description of all covered telecommunications services offered 

(include on the item being maintained: Brand; model number, such as OEM number, manufacturer part number, or wholesaler 
number; and item description, as applicable); or 

https://www.acquisition.gov/far/52.204-25#FAR_52_204_25
https://www.sam.gov/
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                     (B) If not associated with maintenance, the Product Service Code (PSC) of the service being provided; and 
explanation of the proposed use of covered telecommunications services and any factors relevant to determining if such use would 
be permissible under the prohibition in paragraph (b)(1) of this provision. 

           (2) Disclosure for the representation in paragraph (d)(2) of this provision. If the Offeror has responded "does" in the 
representation in paragraph (d)(2) of this provision, the Offeror shall provide the following information as part of the offer: 

                (i) For covered equipment— 
                     (A) The entity that produced the covered telecommunications equipment (include entity name, unique entity 

identifier, CAGE code, and whether the entity was the OEM or a distributor, if known); 
                     (B) A description of all covered telecommunications equipment offered (include brand; model number, such as 

OEM number, manufacturer part number, or wholesaler number; and item description, as applicable); and 
                     (C) Explanation of the proposed use of covered telecommunications equipment and any factors relevant to 

determining if such use would be permissible under the prohibition in paragraph (b)(2) of this provision. 
                (ii) For covered services— 
                     (A) If the service is related to item maintenance: A description of all covered telecommunications services offered 

(include on the item being maintained: Brand; model number, such as OEM number, manufacturer part number, or wholesaler 
number; and item description, as applicable); or 

                     (B) If not associated with maintenance, the PSC of the service being provided; and explanation of the proposed 
use of covered telecommunications services and any factors relevant to determining if such use would be permissible under the 
prohibition in paragraph (b)(2) of this provision. 

52.204-25 Prohibition on Contracting for Certain Telecommunications and Video Surveillance Services or 
Equipment (Aug 2020). 

      (a) Definitions. As used in this clause— 
      Backhaul means intermediate links between the core network, or backbone network, and the small subnetworks at the edge 

of the network (e.g., connecting cell phones/towers to the core telephone network). Backhaul can be wireless (e.g., microwave) or 
wired (e.g., fiber optic, coaxial cable, Ethernet). 

      Covered foreign country means The People’s Republic of China. 
      Covered telecommunications equipment or services means– 
           (1) Telecommunications equipment produced by Huawei Technologies Company or ZTE Corporation (or any subsidiary 

or affiliate of such entities); 
           (2) For the purpose of public safety, security of Government facilities, physical security surveillance of critical 

infrastructure, and other national security purposes, video surveillance and telecommunications equipment produced by Hytera 
Communications Corporation, Hangzhou Hikvision Digital Technology Company, or Dahua Technology Company (or any 
subsidiary or affiliate of such entities); 

           (3) Telecommunications or video surveillance services provided by such entities or using such equipment; or 
           (4) Telecommunications or video surveillance equipment or services produced or provided by an entity that the Secretary 

of Defense, in consultation with the Director of National Intelligence or the Director of the Federal Bureau of Investigation, 
reasonably believes to be an entity owned or controlled by, or otherwise connected to, the government of a covered foreign country. 

 
      Critical technology means– 
           (1) Defense articles or defense services included on the United States Munitions List set forth in the International Traffic 

in Arms Regulations under subchapter M of chapter I of title 22, Code of Federal Regulations; 
           (2) Items included on the Commerce Control List set forth in Supplement No. 1 to part 774 of the Export Administration 

Regulations under subchapter C of chapter VII of title 15, Code of Federal Regulations, and controlled- 
                (i) Pursuant to multilateral regimes, including for reasons relating to national security, chemical and biological 

weapons proliferation, nuclear nonproliferation, or missile technology; or 
                (ii) For reasons relating to regional stability or surreptitious listening; 
           (3) Specially designed and prepared nuclear equipment, parts and components, materials, software, and technology 

covered by part 810 of title 10, Code of Federal Regulations (relating to assistance to foreign atomic energy activities); 
           (4) Nuclear facilities, equipment, and material covered by part 110 of title 10, Code of Federal Regulations (relating to 

export and import of nuclear equipment and material); 
           (5) Select agents and toxins covered by part 331 of title 7, Code of Federal Regulations, part 121 of title 9 of such Code, 

or part 73 of title 42 of such Code; or 
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           (6) Emerging and foundational technologies controlled pursuant to section 1758 of the Export Control Reform Act of 
2018 (50 U.S.C. 4817). 

      Interconnection arrangements means arrangements governing the physical connection of two or more networks to allow 
the use of another's network to hand off traffic where it is ultimately delivered (e.g., connection of a customer of telephone provider 
A to a customer of telephone company B) or sharing data and other information resources. 

      Reasonable inquiry means an inquiry designed to uncover any information in the entity's possession about the identity of 
the producer or provider of covered telecommunications equipment or services used by the entity that excludes the need to include 
an internal or third-party audit. 

      Roaming means cellular communications services (e.g., voice, video, data) received from a visited network when unable to 
connect to the facilities of the home network either because signal coverage is too weak or because traffic is too high. 

      Substantial or essential component means any component necessary for the proper function or performance of a piece of 
equipment, system, or service. 

      (b) Prohibition.   
(1) Section 889(a)(1)(A) of the John S. McCain National Defense Authorization Act for Fiscal Year 2019 (Pub. L. 115-232) 

prohibits the head of an executive agency on or after August 13, 2019, from procuring or obtaining, or extending or renewing a 
contract to procure or obtain, any equipment, system, or service that uses covered telecommunications equipment or services as 
a substantial or essential component of any system, or as critical technology as part of any system. The Contractor is prohibited 
from providing to the Government any equipment, system, or service that uses covered telecommunications equipment or services 
as a substantial or essential component of any system, or as critical technology as part of any system, unless an exception at 
paragraph (c) of this clause applies or the covered telecommunication equipment or services are covered by a waiver described 
in FAR 4.2104. 

           (2) Section 889(a)(1)(B) of the John S. McCain National Defense Authorization Act for Fiscal Year 2019 (Pub. L. 115-
232) prohibits the head of an executive agency on or after August 13, 2020, from entering into a contract, or extending or renewing 
a contract, with an entity that uses any equipment, system, or service that uses covered telecommunications equipment or services 
as a substantial or essential component of any system, or as critical technology as part of any system, unless an exception at 
paragraph (c) of this clause applies or the covered telecommunication equipment or services are covered by a waiver described 
in FAR 4.2104. This prohibition applies to the use of covered telecommunications equipment or services, regardless of whether 
that use is in performance of work under a Federal contract. 

 
      (c) Exceptions. This clause does not prohibit contractors from providing— 
           (1) A service that connects to the facilities of a third-party, such as backhaul, roaming, or interconnection arrangements; 

or 
           (2) Telecommunications equipment that cannot route or redirect user data traffic or permit visibility into any user data or 

packets that such equipment transmits or otherwise handles. 
 
      (d) Reporting requirement. 
(1) In the event the Contractor identifies covered telecommunications equipment or services used as a substantial or essential 

component of any system, or as critical technology as part of any system, during contract performance, or the Contractor is notified 
of such by a subcontractor at any tier or by any other source, the Contractor shall report the information in paragraph (d)(2) of this 
clause to the Contracting Officer, unless elsewhere in this contract are established procedures for reporting the information; in the 
case of the Department of Defense, the Contractor shall report to the website at https://dibnet.dod.mil. For indefinite delivery 
contracts, the Contractor shall report to the Contracting Officer for the indefinite delivery contract and the Contracting Officer(s) for 
any affected order or, in the case of the Department of Defense, identify both the indefinite delivery contract and any affected 
orders in the report provided at https://dibnet.dod.mil. 

           (2) The Contractor shall report the following information pursuant to paragraph (d)(1) of this clause 
                (i) Within one business day from the date of such identification or notification: the contract number; the order 

number(s), if applicable; supplier name; supplier unique entity identifier (if known); supplier Commercial and Government Entity 
(CAGE) code (if known); brand; model number (original equipment manufacturer number, manufacturer part number, or wholesaler 
number); item description; and any readily available information about mitigation actions undertaken or recommended. 

                (ii) Within 10 business days of submitting the information in paragraph (d)(2)(i) of this clause: any further available 
information about mitigation actions undertaken or recommended. In addition, the Contractor shall describe the efforts it undertook 
to prevent use or submission of covered telecommunications equipment or services, and any additional efforts that will be 
incorporated to prevent future use or submission of covered telecommunications equipment or services. 

https://www.acquisition.gov/far/4.2104#FAR_4_2104
https://www.acquisition.gov/far/4.2104#FAR_4_2104
https://dibnet.dod.mil/
https://dibnet.dod.mil/
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      (e) Subcontracts. The Contractor shall insert the substance of this clause, including this paragraph (e) and excluding 

paragraph (b)(2), in all subcontracts and other contractual instruments, including subcontracts for the acquisition of commercial 
items. 

The following certifications and provisions may be required and apply when Participating Public Agency expends federal 
funds for any purchase resulting from this procurement process. Pursuant to 2 C.F.R. § 200.326, all contracts, including 
small purchases, awarded by the Participating Public Agency and the Participating Public Agency’s subcontractors shall 
contain the procurement provisions of Appendix II to Part 200, as applicable. 
 
APPENDIX II TO 2 CFR PART 200 
(A) Contracts for more than the simplified acquisition threshold currently set at $250,000, which is the inflation 
adjusted amount determined by the Civilian Agency Acquisition Council and the Defense Acquisition Regulations 
Council (Councils) as authorized by 41 U.S.C. 1908, must address administrative, contractual, or legal remedies in 
instances where contractors violate or breach contract terms, and provide for such sanctions and penalties as 
appropriate. 
 

Pursuant to Federal Rule (A) above, when a Participating Public Agency expends federal funds, the Participating Public 
Agency reserves all rights and privileges under the applicable laws and regulations with respect to this procurement in the 
event of breach of contract by either party. 
 

Does offeror agree? YES   Initials of Authorized Representative of 
offeror 
 
(B) Termination for cause and for convenience by the grantee or subgrantee including the manner by which it will 
be effected and the basis for settlement. (All contracts in excess of $10,000) 
 

Pursuant to Federal Rule (B) above, when a Participating Public Agency expends federal funds, the Participating Public 
Agency reserves the right to immediately terminate any agreement in excess of $10,000 resulting from this procurement 
process in the event of a breach or default of the agreement by Offeror as detailed in the terms of the contract. 
 

Does offeror agree?   YES   Initials of Authorized Representative of 
offeror 
 
(C) Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all contracts that meet the 
definition of “federally assisted construction contract” in 41 CFR Part 60-1.3 must include the equal opportunity 
clause provided under 41 CFR 60-1.4(b), in accordance with Executive Order 11246, “Equal Employment 
Opportunity” (30 CFR 12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), as amended by Executive Order 11375, 
“Amending Executive Order 11246 Relating to Equal Employment Opportunity,” and implementing regulations at 41 
CFR part 60, “Office of Federal Contract Compliance Programs, Equal Employment Opportunity, Department of 
Labor.” 
 

Pursuant to Federal Rule (C) above, when a Participating Public Agency expends federal funds on any federally assisted 
construction contract, the equal opportunity clause is incorporated by reference herein. 
 

Does offeror agree to abide by the above?   YES   Initials of Authorized Representative of offeror 
 
(D) Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal program legislation, all prime 
construction contracts in excess of $2,000 awarded by non-Federal entities must include a provision for 
compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148) as supplemented by Department of 
Labor regulations (29 CFR Part 5, “Labor Standards Provisions Applicable to Contracts Covering Federally 
Financed and Assisted Construction”). In accordance with the statute, contractors must be required to pay wages 
to laborers and mechanics at a rate not less than the prevailing wages specified in a wage determination made 
by the Secretary of Labor. In addition, contractors must be required to pay wages not less than once a week. The 
non-Federal entity must place a copy of the current prevailing wage determination issued by the Department of 
Labor in each solicitation. The decision to award a contract or subcontract must be conditioned upon the 
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acceptance of the wage determination. The non - Federal entity must report all suspected or reported violations to 
the Federal awarding agency. The contracts must also include a provision for compliance with the Copeland “Anti-
Kickback” Act (40 U.S.C. 3145), as supplemented by Department of Labor regulations (29 CFR Part 3, “Contractors 
and Subcontractors on Public Building or Public Work Financed in Whole or in Part by Loans or Grants from the 
United States”). The Act provides that each contractor or subrecipient must be prohibited from inducing, by any 
means, any person employed in the construction, completion, or repair of public work, to give up any part of the 
compensation to which he or she is otherwise entitled. The non -Federal entity must report all suspected or reported 
violations to the Federal awarding agency. 
Pursuant to Federal Rule (D) above, when a Participating Public Agency expends federal funds during the term of an award 
for all contracts and subgrants for construction or repair, offeror will be in compliance with all applicable Davis-Bacon Act 
provisions. 
 

Does offeror agree? YES   Initials of Authorized Representative of offeror 
 
(E) Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, all contracts awarded 
by the non-Federal entity in excess of $100,000 that involve the employment of mechanics or laborers must 
include a provision for compliance with 40 U.S.C. 3702 and 3704, as supplemented by Department of Labor 
regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the Act, each contractor must be required to compute the wages 
of every mechanic and laborer on the basis of a standard work week of 40 hours. Work in excess of the standard 
work week is permissible provided that the worker is compensated at a rate of not less than one and a half times 
the basic rate of pay for all hours worked in excess of 40 hours in the work week.  The requirements of 40 U.S.C.  
3704 are applicable to construction work and provide that no laborer or mechanic must be required to work in 
surroundings or under working conditions which are unsanitary, hazardous or dangerous. These requirements do 
not apply to the purchases of supplies or materials or articles ordinarily available on the open market, or contracts 
for transportation or transmission of intelligence. 
 

Pursuant to Federal Rule (E) above, when a Participating Public Agency expends federal funds, offeror certifies that offeror 
will be in compliance with all applicable provisions of the Contract Work Hours and Safety Standards Act during the term of 
an award for all contracts by Participating Public Agency resulting from this procurement process. 
 

Does offeror agree? YES   Initials of Authorized Representative of offeror 
 
(F) Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the definition of 
“funding agreement” under 37 CFR §401.2 (a) and the recipient or subrecipient wishes to enter into a contract 
with a small business firm or nonprofit organization regarding the substitution of parties, assignment or 
performance of experimental, developmental, or research work under that “funding agreement,” the recipient or 
subrecipient must comply with the requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit 
Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative Agreements,” and 
any implementing regulations issued by the awarding agency. 
 

Pursuant to Federal Rule (F) above, when federal funds are expended by Participating Public Agency, the offeror certifies 
that during the term of an award for all contracts by Participating Public Agency resulting from this procurement process, the 
offeror agrees to comply with all applicable requirements as referenced in Federal Rule (F) above. 
 

Does offeror agree? YES   Initials of Authorized Representative of offeror 
 
(G) Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 1251-1387), as 
amended—Contracts and subgrants of amounts in excess of $150,000 must contain a provision that requires the 
non - Federal award to agree to comply with all applicable standards, orders or regulations issued pursuant to the 
Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251- 1387). 
Violations must be reported to the Federal awarding agency and the Regional Office of the Environmental 
Protection Agency (EPA) 
 
In the event Federal Transit Administration (FTA) or Department of Transportation (DOT) funding is used by Participating Public 
Agency, Offeror also agrees to include Clean Air and Clean Water requirements in each subcontract exceeding $100,000 
financed in whole or in part with Federal assistance provided by FTA. 
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Pursuant to Federal Rule (G) above, when federal funds are expended by Participating Public Agency, the offeror certifies 
that during the term of an award for all contracts by Participating Public Agency member resulting from this procurement 
process, the offeror agrees to comply with all applicable requirements as referenced in Federal Rule (G) above. 
 

Does offeror agree? YES   Initials of Authorized Representative of offeror 
 
(H) Debarment and Suspension (Executive Orders 12549 and 12689)—A contract award (see 2 CFR 180.220) must not 
be made to parties listed on the government wide exclusions in the System for Award Management (SAM), in 
accordance with the Executive Office of the President Office of Management and Budget (OMB) guidelines at 2 CFR 
180 that implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 Comp., 
p. 235), “Debarment and Suspension.” SAM Exclusions contains the names of parties debarred, suspended, or 
otherwise excluded by agencies, as well as parties declared ineligible under statutory or regulatory authority other 
than Executive Order 12549. 
 

Pursuant to Federal Rule (H) above, when federal funds are expended by Participating Public Agency, the offeror certifies 
that during the term of an award for all contracts by Participating Public Agency resulting from this procurement process, the 
offeror certifies that neither it nor its principals is presently debarred, suspended, proposed for debarment, declared ineligible, 
or voluntarily excluded from participation by any federal department or agency.  If at any time during the term of an award the 
offeror or its principals becomes debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded 
from participation by any federal department or agency, the offeror will notify the Participating Public Agency. 
 
Does offeror agree? YES   Initials of Authorized Representative of offeror 
 
(I) Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—Contractors that apply or bid for an award exceeding 
$100,000 must file the required certification. Each tier certifies to the tier above that it will not and has not used 
Federal appropriated funds to pay any person or organization for influencing or attempting to influence an officer 
or employee of any agency, a member of Congress, officer or employee of Congress, or an employee of a member 
of Congress in connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 
1352. Each tier must also disclose any lobbying with non-Federal funds that takes place in connection with 
obtaining any Federal award. Such disclosures are forwarded from tier to tier up to the non-Federal award. 
 

Pursuant to Federal Rule (I) above, when federal funds are expended by Participating Public Agency, the offeror certifies 
that during the term and after the awarded term of an award for all contracts by Participating Public Agency resulting from 
this procurement process, the offeror certifies that it is in compliance with all applicable provisions of the Byrd Anti-Lobbying 
Amendment (31 U.S.C. 1352). The undersigned further certifies that: 
(1)   No Federal appropriated funds have been paid or will be paid for on behalf of the undersigned, to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee 
of congress, or an employee of a Member of Congress in connection with the awarding of a Federal contract, the making 
of a Federal grant, the making of a Federal loan, the entering into a cooperative agreement, and the extension, continuation, 
renewal, amendment, or modification of a Federal contract, grant, loan, or cooperative agreement. 
(2)   If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing 
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of 
congress, or an employee of a Member of Congress in connection with this Federal grant or cooperative agreement, the 
undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report Lobbying”, in accordance with its 
instructions. 
(3)   The undersigned shall require that the language of this certification be included in the award documents for all covered 
sub-awards exceeding $100,000 in Federal funds at all appropriate tiers and that all subrecipients shall certify and disclose 
accordingly. 
 

Does offeror agree? YES   Initials of Authorized Representative of offeror 
 

RECORD RETENTION REQUIREMENTS FOR CONTRACTS INVOLVING FEDERAL FUNDS 
 

When federal funds are expended by Participating Public Agency for any contract resulting from this procurement process, 



 

Version February 24, 2023 
 

offeror certifies that it will comply with the record retention requirements detailed in 2 CFR § 200.333. The offeror further 
certifies that offeror will retain all records as required by 2 CFR § 200.333 for a period of three years after grantees or 
subgrantees submit final expenditure reports or quarterly or annual financial reports, as applicable, and all other pending 
matters are closed. 
 
Does offeror agree? YES   Initials of Authorized Representative of offeror  

CERTIFICATION OF COMPLIANCE WITH THE ENERGY POLICY AND CONSERVATION ACT 
When Participating Public Agency expends federal funds for any contract resulting from this procurement process, offeror 
certifies that it will comply with the mandatory standards and policies relating to energy efficiency which are contained in the 
state energy conservation plan issued in compliance with the Energy Policy and Conservation Act (42 U.S.C. 6321 et seq.; 49 
C.F.R. Part 18). 

 

Does offeror agree? YES   Initials of Authorized Representative of offeror 
 

CERTIFICATION OF COMPLIANCE WITH BUY AMERICA PROVISIONS 
 

To the extent purchases are made with Federal Highway Administration, Federal Railroad Administration, or Federal Transit 
Administration funds, offeror certifies that its products comply with all applicable provisions of the Buy America Act and agrees 
to provide such certification or applicable waiver with respect to specific products to any Participating Public Agency upon 
request. Purchases made in accordance with the Buy America Act must still follow the applicable procurement rules calling 
for free and open competition. Additionally: 
 
(1) The Contractor agrees to comply with 49 USC 5323(j) and 49 CFR Part 661, which provide that federal funds may not 

be obligated unless steel, iron and manufactured products used in FTA-funded projects are produced in the United 
States, unless a waiver has been granted by FTA or the product is subject to a general waiver. General waivers are 
listed in 49 CFR 661.7.A general public interest waiver from the Buy America requirements applies to microprocessors, 
computers, microcomputers, software or other such devices, which are used solely for the purpose of processing or 
storing data. This general waiver does not extend to a product or device that merely contains a microprocessor or 
microcomputer and is not used solely for the purpose of processing or storing data. Separate requirements for rolling 
stock are set out at 5323(j)(2)(C) and 49 CFR 661.11. 

(2) A bidder or offeror must submit to the FTA recipient the appropriate Buy America certification with all bids on FTA-
funded contracts, except those subject to a general waiver. Bids or offers that are not accompanied by a completed 
Buy America certification must be rejected as nonresponsive. This requirement does not apply to lower tier 
subcontractors. 

 
The following certificates titled FTA and DOT Buy America Certification should be completed and returned with the response 
as part of FTA and DOT requirements. 

 
 

FEDERAL TRANSIT ADMINISTRATION (FTA) AND DEPARTMENT OF TRANSPORTATION (DOT) - 
BUY AMERICA: CERTIFICATION REQUIREMENT FOR PROCUREMENTOF ROLLING STOCK 

 
 CERTIFICATE OF COMPLIANCE  
(select one of the two options, NOT BOTH)  
Certificate of Compliance with 49 USC §5323(j)  
The proposer hereby certifies that it will comply with the requirements of 49 U.S.C. 5323(j), and the applicable regulations of 
49 CFR 661.11.  
Check for YES:  
  
OR 
  
Certificate of Non-Compliance with 49 USC §5323(j)  
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The proposer hereby certifies that it cannot comply with the requirements of 49 U.S.C. 5323(j), but may qualify for an exception 
to the requirement consistent with 49 U.S.C. 5323(j)(2)(C), and the applicable regulations in 49 CFR 661.7.  
Check for YES:  
 

FEDERAL TRANSIT ADMINISTRATION (FTA) AND DEPARTMENT OF TRANSPORTATION (DOT) - 
BUY AMERICA: CERTIFICATION REQUIREMENT FOR PROCUREMENT OF STEEL OR MANUFACTURED PRODUCTS 
 

CERTIFICATE OF COMPLIANCE (select one of the two options, NOT BOTH)  
Certificate of Compliance with 49 USC §5323(j)(1)  
The proposer hereby certifies that it will comply with the requirements of 49 U.S.C. 5323(j)(1), and the applicable regulations in 49 
CFR part 661.  
Check for YES:  
 
OR  
 
Certificate of Non-Compliance with 49 USC §5323(j)(1)  
The proposer hereby certifies that it cannot comply with the requirements of 49 U.S.C. 5323(j), but it may qualify for an exception 
to the requirement pursuant to 49 U.S.C. 5323(j)(2), as amended, and the applicable regulations in 49 CFR 661.7.  

Check for YES:  
 

 
Does offeror agree? YES   Initials of Authorized Representative of offeror 
 
Offeror’s Name: ___________________________________________________________________________________ 
Address, City, State, and Zip Code: 
________________________________________________________________________ 
Phone Number:  __________________________________  
Fax Number: ______________________________________ 
 
Printed Name and Title of Authorized Representative:  _____________________________________________________________________ 
Email Address: __________________________________________________________________________________ 
Signature of Authorized Representative:  ____________________________________ 
Date: _____________________________ 
 

 
 

CERTIFICATION OF COMPLIANCE WITH BUY AMERICAN PROVISIONS 

Unless Supplier is exempt (See FAR 25.103), when authorized by statute or explicitly indicated by Participating Public 
Agency, Buy American requirements will apply where only unmanufactured construction material mined or produced in the 
United States shall be used (see Subpart 25.6 – American Recovery and Reinvestment Act-Buy American statute for 
additional details). 

 
CERTIFICATION OF COMPLIANCE WITH BUY AMERICA PROVISIONS 

 

To the extent purchases are made with Federal Transit Administration funds, offeror certifies that its products comply 
with the requirements of 49 U.S.C. 5323(j), 49 U.S.C. 5323(j)(1), and the applicable regulations of 49 CFR 661 and all 
applicable provisions of the Buy America Act and agrees to provide such certification or applicable waiver with respect 
to specific products to any Participating Public Agency upon request. Purchases made in accordance with the Buy 
America Act must still follow the applicable procurement rules calling for free and open competition. 

 
Does offeror agree? YES   Initials of Authorized Representative of offeror 
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CERTIFICATION OF ACCESS TO RECORDS – 2 C.F.R. § 200.336 
 

Offeror agrees that the Inspector General of the Agency or any of their duly authorized representatives shall have access to 
any documents, papers, or other records of offeror that are pertinent to offeror’s discharge of its obligations under the 
Contract for the purpose of making audits, examinations, excerpts, and transcriptions. The right also includes timely and 
reasonable access to offeror’s personnel for the purpose of interview and discussion relating to such documents. 
Does offeror agree? YES   Initials of Authorized Representative of offeror 
 

CERTIFICATION OF APPLICABILITY TO SUBCONTRACTORS 
 

Offeror agrees that all contracts it awards pursuant to the Contract shall be bound by the foregoing terms and conditions. 
 

Does offeror agree? YES   Initials of Authorized Representative of offeror 
 
 
 
 
 
 

Offeror agrees to comply with all federal, state, and local laws, rules, regulations and ordinances, as applicable. 
It is further acknowledged that offeror certifies compliance with all provisions, laws, acts, regulations, etc. as 
specifically noted above. 

 
Offeror’s Name: 

____________________________________________________________________________________________ 
 
Address, City, State, and Zip Code: 

_____________________________________________________________________________ 
 
Phone Number:  __________________________________ Fax Number: 
______________________________________ 

 
Printed Name and Title of Authorized Representative:  
_____________________________________________________________________ 

 
Email Address: 

____________________________________________________________________________________________ 
 
Signature of Authorized Representative:  ____________________________________Date: 
_____________________________ 
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FEMA SPECIAL CONDITIONS 
 

Awarded Supplier(s) may need to respond to events and losses where products and services are 
needed for the immediate and initial response to emergency situations such as, but not limited to, water 
damage, fire damage, vandalism cleanup, biohazard cleanup, sewage decontamination, deodorization, 
and/or wind damage during a disaster or emergency situation. By submitting a proposal, the Supplier is 
accepted these FEMA Special Conditions required by the Federal Emergency Management Agency 
(FEMA). 
 
“Contract” in the below pages under FEMA SPECIAL CONDITIONS is also referred to and defined as 
the “Master Agreement”. 
 
“Contractor” in the below pages under FEMA SPECIAL CONDITIONS is also referred to and defined as 
“Supplier” or “Awarded Supplier”. 
 
Conflicts of Interest 
No employee, officer, or agent may participate in the selection, award, or administration of a contract 
supported by a FEMA award if he or she has a real or apparent conflict of interest. Such a conflict would 
arise when the employee, officer, or agent, any member of his or her immediate family, his or her partner, 
or an organization which employs or is about to employ any of these parties, has a financial or other 
interest in or a tangible personal benefit from a firm considered for award. 2 C.F.R. § 200.318(c)(1); See 
also Standard Form 424D, ¶ 7; Standard Form 424B, ¶ 3. i. FEMA considers a “financial interest” to be 
the potential for gain or loss to the employee, officer, or agent, any member of his or her immediate 
family, his or her partner, or an organization which employs or is about to employ any of these parties 
as a result of the particular procurement. The prohibited financial interest may arise from ownership of 
certain financial instruments or investments such as stock, bonds, or real estate, or from a salary, 
indebtedness, job offer, or similar interest that might be affected by the particular procurement. ii. FEMA 
considers an “apparent” conflict of interest to exist where an actual conflict does not exist, but where a 
reasonable person with knowledge of the relevant facts would question the impartiality of the employee, 
officer, or agent participating in the procurement. c. Gifts. The officers, employees, and agents of the 
Participating Public Agency nor the Participating Public Agency (“NFE”) must neither solicit nor accept 
gratuities, favors, or anything of monetary value from contractors or parties to subcontracts. However, 
NFE’s may set standards for situations in which the financial interest is de minimus, not substantial, or 
the gift is an unsolicited item of nominal value. 2 C.F.R. § 200.318(c)(1). d. Violations. The NFE’s written 
standards of conduct must provide for disciplinary actions to be applied for violations of such standards 
by officers, employees, or agents of the NFE. 2 C.F.R. § 200.318(c)(1). For example, the penalty for a 
NFE’s employee may be dismissal, and the penalty for a contractor might be the termination of the 
contract. 
 
Contractor Integrity 
A contractor must have a satisfactory record of integrity and business ethics. Contractors that are 
debarred or suspended, as described in and subject to the debarment and suspension regulations 
implementing Executive Order 12549, Debarment and Suspension (1986) and Executive Order 12689, 
Debarment and Suspension (1989) at 2 C.F.R. Part 180 and the Department of Homeland Security’s 
regulations at 2 C.F.R. Part 3000 (Non-procurement Debarment and Suspension), must be rejected and 
cannot receive contract awards at any level. 
 
Notice of Legal Matters Affecting the Federal Government  
In the event FTA or DOT funding is used by Participating Public Agency, Contractor agrees to: 
1) The Contractor agrees that if a current or prospective legal matter that may affect the Federal 

Government emerges, the Contractor shall promptly notify the Participating Public Agency of the 
legal matter in accordance with 2 C.F.R. §§ 180.220 and 1200.220.  
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2) The types of legal matters that require notification include, but are not limited to, a major dispute, 
breach, default, litigation, or naming the Federal Government as a party to litigation or a legal 
disagreement in any forum for any reason. 

 

3) The Contractor further agrees to include the above clause in each subcontract, at every tier, 
financed in whole or in part with Federal assistance provided by the FTA. 

 
 
Public Policy 
A contractor must comply with the public policies of the Federal Government and state, local 
government, or tribal government. This includes, among other things, past and current compliance with 
the:  
a. Equal opportunity and nondiscrimination laws  
b. Five affirmative steps described at 2 C.F.R. § 200.321(b) for all subcontracting under contracts 
supported by FEMA financial assistance; and FEMA Procurement Guidance June 21, 2016 Page IV- 7  
c. Applicable prevailing wage laws, regulations, and executive orders  
 
 
Affirmative Steps 
For any subcontracting opportunities, Contractor must take the following Affirmative steps: 
1. Placing qualified small and minority businesses and women's business enterprises on solicitation 

lists; 

2. Assuring that small and minority businesses, and women's business enterprises are solicited 
whenever they are potential sources; 

3. Dividing total requirements, when economically feasible, into smaller tasks or quantities to permit 
maximum participation by small and minority businesses, and women's business enterprises; 

4. Establishing delivery schedules, where the requirement permits, which encourage participation by 
small and minority businesses, and women's business enterprises; and 

5. Using the services and assistance, as appropriate, of such organizations as the Small Business 
Administration and the Minority Business Development Agency of the Department of Commerce. 

Bid Guarantee 
For proposals that are to include construction/reconstruction/renovation and related services, bids must 
be accompanied by Certified or Cashier’s Check or an approved Bid Bond in the amount of not less 
than five percent (5%) of the total bid. Surety shall provide a copy of the Power of Attorney authorizing 
the Executing Agent the authority to execute the bid bond documents and bind the surety to the bid 
bond conditions. The bid bond shall have a corporate Surety that is licensed to conduct business in the 
state of the lead agency and authorized to underwrite bonds in the amount of the bid bond. 
 
Prevailing Wage Requirements 
When applicable, the awarded Contractor (s) and any and all subcontractor(s) agree to comply with all 
laws regarding prevailing wage rates including the Davis-Bacon Act, applicable to this solicitation and/or 
Participating Public Agencies.  The Participating Public Agency shall notify the Contractor of the 
applicable pricing/prevailing wage rates and must apply any local wage rates requested. The Contractor 
and any subcontractor(s) shall comply with the prevailing wage rates set by the Participating Public 
Agency.  
 
Federal Requirements 
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If products and services are issued in response to an emergency or disaster recovery the items below, 
located in this FEMA Special Conditions section of the Federal Funds Certifications, are activated and 
required when federal funding may be utilized. 

2 C.F.R. § 200.326 and 2 C.F.R. Part 200, Appendix II, Required Contract Clauses 
1. CONTRACT REMEDIES 

Contracts for more than the federal simplified acquisition threshold (SAT), the dollar amount below 
which an NFE may purchase property or services using small purchase methods, currently set at 
$250,000 for procurements made on or after June 20, 2018,4 must address administrative, 
contractual, or legal remedies in instances where contractors violate or breach contract terms and 
must provide for sanctions and penalties as appropriate.  
 
1.1 Applicability  
This contract provision is required for contracts over the SAT, currently set at $250,000 for 
procurements made on or after June 20, 2018. Although not required for contracts at or below the 
SAT, FEMA suggests including a remedies provision.  
 
1.2 Additional Considerations  
For FEMA’s Assistance to Firefighters Grant (AFG) Program, recipients must include a penalty 
clause in all contracts for any AFG-funded vehicle, regardless of dollar amount. In that situation, 
the contract must include a clause addressing that non-delivery by the contract’s specified date or 
other vendor nonperformance will require a penalty of no less than $100 per day until such time 
that the vehicle, compliant with the terms of the contract, has been accepted by the recipient. This 
penalty clause should, however, account for force majeure or acts of God. AFG recipients should 
refer to the applicable year’s Notice of Funding Opportunity (NOFO) for additional information, 
which can be accessed at FEMA.gov. 

 
 

2. TERMINATION FOR CAUSE AND CONVENIENCE 
 

a. Standard. All contracts in excess of $10,000 must address termination for cause and for 
convenience by the non-Federal entity, including the manner by which it will be effected 
and the basis for settlement. See 2 C.F.R. Part 200, Appendix II(B). 

 
b. Applicability. This requirement applies to all FEMA grant and cooperative agreement 

programs. 
 

3. EQUAL EMPLOYMENT OPPORTUNITY 
 

When applicable: 
 

a. Standard. Except as otherwise provided under 41 C.F.R. Part 60, all contracts that meet 
the definition of “federally assisted construction contract” in 41 C.F.R. 
§ 60-1.3 must include the equal opportunity clause provided under 41 C.F.R. § 60- 1.4(b), 
in accordance with Executive Order 11246, Equal Employment Opportunity (30 Fed. Reg. 
12319, 12935, 3 C.F.R. Part, 1964-1965 Comp., p. 
339), as amended by Executive Order 11375, Amending Executive Order 11246 Relating 
to Equal Employment Opportunity, and implementing regulations at 41 
C.F.R. Part 60 (Office of Federal Contract Compliance Programs, Equal Employment 
Opportunity, Department of Labor). See 2 C.F.R. Part 200, Appendix II(C). 
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b. Key Definitions. 

 
i. Federally Assisted Construction Contract. The regulation at 41 C.F.R. § 60- 

1.3 defines a “federally assisted construction contract” as any agreement or 
modification thereof between any applicant and a person for construction work which 
is paid for in whole or in part with funds obtained from the Government or borrowed 
on the credit of the Government pursuant to any Federal program involving a grant, 
contract, loan, insurance, or guarantee, or undertaken pursuant to any Federal 
program involving such grant, contract, loan, insurance, or guarantee, or any 
application or modification thereof approved by the Government for a grant, contract, 
loan, insurance, or guarantee under which the applicant itself participates in the 
construction work. 

 
ii. Construction Work. The regulation at 41 C.F.R. § 60-1.3 defines “construction work” 

as the construction, rehabilitation, alteration, conversion, extension, demolition or 
repair of buildings, highways, or other changes or improvements to real property, 
including facilities providing utility services. The term also includes the supervision, 
inspection, and other onsite functions incidental to the actual construction. 

 
c. Applicability. This requirement applies to all FEMA grant and cooperative agreement 

programs. 
 

d. Required Language. The regulation at 41 C.F.R. Part 60-1.4(b) requires the insertion of 
the following contract clause. 

 
During the performance of this contract, the contractor agrees as follows: 

 
(1) The contractor will not discriminate against any employee or applicant for 
employment because of race, color, religion, sex, sexual orientation, gender identity, or 
national origin. The contractor will take affirmative action to ensure that applicants are 
employed, and that employees are treated during employment without regard to their 
race, color, religion, sex, sexual orientation, gender identity, or national origin. Such 
action shall include, but not be limited to the following: 

Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; 
layoff or termination; rates of pay or other forms of compensation; and selection for 
training, including apprenticeship. The contractor agrees to post in conspicuous places, 
available to employees and applicants for employment, notices to be provided setting 
forth the provisions of this nondiscrimination clause. 

(2) The contractor will, in all solicitations or advertisements for employees placed by or 
on behalf of the contractor, state that all qualified applicants will receive consideration 
for employment without regard to race, color, religion, sex, sexual orientation, gender 
identity, or national origin. 

(3) The contractor will not discharge or in any other manner discriminate against any 
employee or applicant for employment because such employee or applicant has inquired 
about, discussed, or disclosed the compensation of the employee or applicant or another 
employee or applicant. This provision shall not apply to instances in which an employee 
who has access to the compensation information of other employees or applicants as a 
part of such employee's essential job functions discloses the compensation of such other 
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employees or applicants to individuals who do not otherwise have access to such 
information, unless such disclosure is in response to a formal complaint or charge, in 
furtherance of an investigation, proceeding, hearing, or action, including an investigation 
conducted by the employer, or is consistent with the contractor's legal duty to furnish 
information. 

(4) The contractor will send to each labor union or representative of workers with which 
he has a collective bargaining agreement or other contract or understanding, a notice to 
be provided advising the said labor union or workers' representatives of the contractor's 
commitments under this section and shall post copies of the notice in conspicuous 
places available to employees and applicants for employment. 

(5) The contractor will comply with all provisions of Executive Order 11246 of September 
24, 1965, and of the rules, regulations, and relevant orders of the Secretary of Labor. 

(6) The contractor will furnish all information and reports required by Executive Order 
11246 of September 24, 1965, and by rules, regulations, and orders of the Secretary of 
Labor, or pursuant thereto, and will permit access to his books, records, and accounts by 
the administering agency and the Secretary of Labor for purposes of investigation to 
ascertain compliance with such rules, regulations, and orders. 

(7) In the event of the contractor's noncompliance with the nondiscrimination clauses of 
this contract or with any of the said rules, regulations, or orders, this contract may be 
canceled, terminated, or suspended in whole or in part and the contractor may be 
declared ineligible for further Government contracts or federally assisted construction 
contracts in accordance with procedures authorized in Executive Order 11246 of 
September 24, 1965, and such other sanctions may be imposed and remedies invoked 
as provided in Executive Order 11246 of September 24, 1965, or by rule, regulation, or 
order of the Secretary of Labor, or as otherwise provided by law. 

(8) The contractor will include the portion of the sentence immediately preceding 
paragraph (1) and the provisions of paragraphs (1) through (8) in every subcontract or 
purchase order unless exempted by rules, regulations, or orders of the Secretary of 
Labor issued pursuant to section 204 of Executive Order 11246 of September 24, 1965, 
so that such provisions will be binding upon each subcontractor or vendor. The 
contractor will take such action with respect to any subcontract or purchase order as the 
administering agency may direct as a means of enforcing such provisions, including 
sanctions for noncompliance:  

Provided, however, that in the event a contractor becomes involved in, or is threatened 
with, litigation with a subcontractor or vendor as a result of such direction by the 
administering agency, the contractor may request the United States to enter into such 
litigation to protect the interests of the United States. 

The applicant further agrees that it will be bound by the above equal opportunity clause 
with respect to its own employment practices when it participates in federally assisted 
construction work: Provided, That if the applicant so participating is a State or local 
government, the above equal opportunity clause is not applicable to any agency, 
instrumentality or subdivision of such government which does not participate in work on 
or under the contract. 

The applicant agrees that it will assist and cooperate actively with the administering 
agency and the Secretary of Labor in obtaining the compliance of contractors and 
subcontractors with the equal opportunity clause and the rules, regulations, and relevant 
orders of the Secretary of Labor, that it will furnish the administering agency and the 

https://www.law.cornell.edu/definitions/index.php?width=840&amp;amp%3Bheight=800&amp;amp%3Biframe=true&amp;amp%3Bdef_id=11ed7b108f4f698848db076411872c73&amp;amp%3Bterm_occur=26&amp;amp%3Bterm_src=Title%3A41%3ASubtitle%3AB%3AChapter%3A60%3APart%3A60-1%3ASubpart%3AA%3A60-1.4
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Secretary of Labor such information as they may require for the supervision of such 
compliance, and that it will otherwise assist the administering agency in the discharge of 
the agency's primary responsibility for securing compliance. 

The applicant further agrees that it will refrain from entering into any contract or contract 
modification subject to Executive Order 11246 of September 24, 1965, with a contractor 
debarred from, or who has not demonstrated eligibility for, Government contracts and 
federally assisted construction contracts pursuant to the Executive Order and will carry 
out such sanctions and penalties for violation of the equal opportunity clause as may be 
imposed upon contractors and subcontractors by the administering agency or the 
Secretary of Labor pursuant to Part II, Subpart D of the Executive Order. In addition, the 
applicant agrees that if it fails or refuses to comply with these undertakings, the 
administering agency may take any or all of the following actions: Cancel, terminate, or 
suspend in whole or in part this grant (contract, loan, insurance, guarantee); refrain from 
extending any further assistance to the applicant under the program with respect to 
which the failure or refund occurred until satisfactory assurance of future compliance has 
been received from such applicant; and refer the case to the Department of Justice for 
appropriate legal proceedings. 

 
4. DAVIS-BACON ACT 

 
a. Standard. All prime construction contracts in excess of $2,000 awarded by non- Federal 

entities must include a provision for compliance with the Davis-Bacon Act (40 U.S.C. §§ 3141-
3144 and 3146-3148) as supplemented by Department of Labor regulations at 29 C.F.R. Part 
5 (Labor Standards Provisions Applicable to Contracts Covering Federally Financed and 
Assisted Construction). See 2 C.F.R. Part 200, Appendix II(D). In accordance with the statute, 
contractors must be required to pay wages to laborers and mechanics at a rate not less than 
the prevailing wages specified in a wage determination made by the Secretary of Labor. In 
addition, contractors must be required to pay wages not less than once a week. 

 
b. Applicability. The Davis-Bacon Act applies to the Emergency Management Preparedness 

Grant Program, Homeland Security Grant Program, Nonprofit Security Grant Program, Tribal 
Homeland Security Grant Program, Port Security Grant Program, and Transit Security Grant 
Program.  

 
c. Requirements. If applicable, the non-federal entity must do the following: 

 
i. The non-Federal entity must place a copy of the current prevailing wage 

determination issued by the Department of Labor in each solicitation. The decision 
to award a contract or subcontract must be conditioned upon the acceptance of 
the wage determination. The non-Federal entity must report all suspected or 
reported violations to the Federal awarding agency. 

 
ii. Additionally, pursuant 2 C.F.R. Part 200, Appendix II(D), contracts subject to the 

Davis-Bacon Act, must also include a provision for compliance  with the Copeland 
“Anti-Kickback” Act (40 U.S.C. § 3145), as supplemented by Department of Labor 
regulations at 29 C.F.R. Part 3 (Contractors and Subcontractors on Public 
Building or Public Work Financed in Whole or in Part by Loans or Grants from the 
United States). The Copeland Anti- Kickback Act provides that each contractor or 
subrecipient must be prohibited from inducing, by any means, any person 
employed in the construction, completion, or repair of public work, to give up any 

https://www.law.cornell.edu/definitions/index.php?width=840&amp;amp%3Bheight=800&amp;amp%3Biframe=true&amp;amp%3Bdef_id=22edf9acbb0b836eba994727b86adedf&amp;amp%3Bterm_occur=16&amp;amp%3Bterm_src=Title%3A41%3ASubtitle%3AB%3AChapter%3A60%3APart%3A60-1%3ASubpart%3AA%3A60-1.4
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part of the compensation to which he or she is otherwise entitled. The non- 
Federal entity must report all suspected or reported violations to FEMA. 

 
iii. Include a provision for compliance with the Davis-Bacon Act (40 U.S.C. 3141-

3144, and 3146-3148) as supplemented by Department of Labor regulations (29 
CFR Part 5, “Labor Standards Provisions Applicable to Contracts Covering 
Federally Financed and Assisted Construction”). 

 
Suggested Language. The following provides a sample contract clause: 

Compliance with the Davis-Bacon Act. 

a. All transactions regarding this contract shall be done in 
compliance with the Davis-Bacon Act (40 U.S.C. 3141- 3144, and 
3146-3148) and the requirements of 29 C.F.R. pt. 5 as may be 
applicable. The contractor shall comply with 40 U.S.C. 3141-
3144, and 3146-3148 and the requirements of 29 C.F.R. pt. 5 as 
applicable. 

 
b. Contractors are required to pay wages to laborers and mechanics 

at a rate not less than the prevailing wages specified in a wage 
determination made by the Secretary of Labor. 

 
c. Additionally, contractors are required to pay wages not less than 

once a week. 
 

5. COPELAND ANTI-KICKBACK ACT 
 

a. Standard. Recipient and subrecipient contracts must include a provision for compliance with 
the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by Department of Labor 
regulations (29 CFR Part 3, “Contractors and Subcontractors on Public Building or Public 
Work Financed in Whole or in Part by Loans or Grants from the United States”). 

b. Applicability. This requirement applies to all contracts for construction or repair work above 
$2,000 in situations where the Davis-Bacon Act also applies. It DOES NOT apply to the FEMA 
Public Assistance Program. 

 
c. Requirements. If applicable, the non-federal entity must include a provision for compliance 

with the Copeland “Anti-Kickback” Act (40 U.S.C. § 3145), as supplemented by Department 
of Labor regulations at 29 C.F.R. Part 3 (Contractors and Subcontractors on Public Building 
or Public Work Financed in Whole or in Part by Loans or Grants from the United States). Each 
contractor or subrecipient must be prohibited from inducing, by any means, any person 
employed in the construction, completion, or repair of public work, to give up any part of the 
compensation to which he or she is otherwise entitled. The non-Federal entity must report all 
suspected or reported violations to FEMA. Additionally, in accordance with the regulation, 
each contractor and subcontractor must furnish each week a statement with respect to the 
wages paid each of its employees engaged in work covered by the Copeland Anti-Kickback 
Act and the Davis Bacon Act during the preceding weekly payroll period. The report shall be 
delivered by the contractor or subcontractor, within seven days after the regular payment 
date of the payroll period, to a representative of a Federal or State agency in charge at the 
site of the building or work. 

 
Sample Language. The following provides a sample contract clause: 
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Compliance with the Copeland “Anti-Kickback” Act. 

a. Contractor. The contractor shall comply with 18 U.S.C. § 874, 40 U.S.C. 
§ 3145, and the requirements of 29 C.F.R. pt. 3 as may be applicable, 
which are incorporated by reference into this contract. 

 
b. Subcontracts. The contractor or subcontractor shall insert in any 

subcontracts the clause above and such other clauses as FEMA may 
by appropriate instructions require, and also a clause requiring the 
subcontractors to include these clauses in any lower tier subcontracts. 
The prime contractor shall be responsible for the compliance by any 
subcontractor or lower tier subcontractor with all of these contract 
clauses. 

 
c. Breach. A breach of the contract clauses above may be grounds for 

termination of the contract, and for debarment as a contractor and 
subcontractor as provided in 29 C.F.R. §5.12.” 

 
6. CONTRACT WORK HOURS AND SAFETY STANDARDS ACT 
 

a. Standard. Where applicable (see 40 U.S.C. §§ 3701-3708), all contracts awarded by the 
non-Federal entity in excess of $100,000 that involve the employment of mechanics or 
laborers must include a provision for compliance with 40 U.S.C. §§ 3702 and 3704, as 
supplemented by Department of Labor regulations at 29 C.F.R. Part 5. See 2 C.F.R. Part 
200, Appendix II(E). Under 40 U.S.C. § 3702, each contractor must be required to 
compute the wages of every mechanic and laborer on the basis of a standard work week 
of 40 hours. Work in excess of the standard work week is permissible provided that the 
worker is compensated at a rate of not less than one and a half times the basic rate of 
pay for all hours worked in excess of 40 hours in the work week. Further, no laborer or 
mechanic must be required to work in surroundings or under working conditions which 
are unsanitary, hazardous, or dangerous. 

 
b. Applicability. This requirement applies to all FEMA contracts awarded by the non- federal 

entity in excess of $100,000 under grant and cooperative agreement programs that involve 
the employment of mechanics or laborers. It is applicable to construction work. These 
requirements do not apply to the purchase of supplies or materials or articles ordinarily 
available on the open market, or contracts for transportation or transmission of 
intelligence. 

 
c. Suggested Language. The regulation at 29 C.F.R. § 5.5(b) provides contract clause 

language concerning compliance with the Contract Work Hours and Safety Standards 
Act. FEMA suggests including the following contract clause: 

 
Compliance with the Contract Work Hours and Safety Standards Act. 

 
(1) Overtime requirements. No contractor or subcontractor contracting for any part of 
the contract work which may require or involve the employment of laborers or mechanics 
shall require or permit any such laborer or mechanic in any workweek in which he or she 
is employed on such work to work in excess of forty hours in such workweek unless such 
laborer or mechanic receives compensation at a rate not less than one and one-half 
times the basic rate of pay for all hours worked in excess of forty hours in such workweek. 

 



 

Version February 24, 2023 
 

(2) Violation; liability for unpaid wages; liquidated damages. In the event of any violation 
of the clause set forth in paragraph (b)(1) of this section the contractor and any 
subcontractor responsible therefor shall be liable for the unpaid wages. In addition, such 
contractor and subcontractor shall be liable to the United States (in the case of work 
done under contract for the District of Columbia or a territory, to such District or to such 
territory), for liquidated damages. Such liquidated damages shall be computed with 
respect to each individual laborer or mechanic, including watchmen and guards, 
employed in violation of the clause set forth in paragraph (b)(1) of this section, in the sum 
of 
$27 for each calendar day on which such individual was required or permitted to work in 
excess of the standard workweek of forty hours without payment of the overtime wages 
required by the clause set forth in paragraph (b)(1) of this section. 

(3) Withholding for unpaid wages and liquidated damages. The Federal agency or 
loan/grant recipient shall upon its own action or upon written request of an authorized 
representative of the Department of Labor withhold or cause to be withheld, from any 
moneys payable on account of work performed by the contractor or subcontractor under 
any such contract or any other Federal contract with the same prime contractor, or any 
other federally-assisted contract subject to the Contract Work Hours and Safety 
Standards Act, which is held by the same prime contractor, such sums as may be 
determined to be necessary to satisfy any liabilities of such contractor or subcontractor 
for unpaid wages and liquidated damages as provided in the clause set forth in 
paragraph (b)(2) of this section. 

(4) Subcontracts. The contractor or subcontractor shall insert in any subcontracts the 
clauses set forth in paragraph (b)(1) through (4) of this section and also a clause requiring 
the subcontractors to include these clauses in any lower tier subcontracts. The prime 
contractor shall be responsible for compliance by any subcontractor or lower tier 
subcontractor with the clauses set forth in paragraphs (b)(1) through (4) of this section. 

 
7. RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT 

 
a. Standard. If the FEMA award meets the definition of “funding agreement” under 37C.F.R. 

§ 401.2(a) and the non-Federal entity wishes to enter into a contract with a small business 
firm or nonprofit organization regarding the substitution of parties, assignment or 
performance of experimental, developmental, or research work under that “funding 
agreement,” the non- Federal entity must comply with the requirements of 37 C.F.R. Part 
401 (Rights to Inventions Made by Nonprofit Organizations and Small Business Firms 
Under Government Grants, Contracts and Cooperative Agreements), and any 
implementing regulations issued by FEMA. See 2 C.F.R. Part 200, Appendix II(F). 

 
b. Applicability. This requirement applies to “funding agreements,” but it DOES NOT apply 

to the Public Assistance, Hazard Mitigation Grant Program, Fire Management Assistance 
Grant Program, Crisis Counseling Assistance and Training Grant Program, Disaster Case 
Management Grant Program, and Federal Assistance to Individuals and Households – 
Other Needs Assistance Grant Program, as FEMA awards under these programs do not 
meet the definition of “funding agreement.” 

 
c. Funding Agreements Definition. The regulation at 37 C.F.R. § 401.2(a) defines “funding 

agreement” as any contract, grant, or cooperative agreement entered into between any 
Federal agency, other than the Tennessee Valley Authority, and any contractor for the 
performance of experimental, developmental, or research work funded in whole or in part 
by the Federal government. This term also includes any assignment, substitution of 
parties, or subcontract of any type entered into for the performance of experimental, 
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developmental, or research work under a funding agreement as defined in the first 
sentence of this paragraph. 

 
8. CLEAN AIR ACT AND THE FEDERAL WATER POLLUTION CONTROL ACT 

 
a. Standard. If applicable, contracts must contain a provision that requires the contractor to 

agree to comply with all applicable standards, orders, or regulations issued pursuant to 
the Clean Air Act (42 U.S.C. §§ 7401-7671q.) and the Federal Water Pollution Control Act 
as amended (33 U.S.C. §§ 1251-1387). Violations must be reported to FEMA and the 
Regional Office of the Environmental Protection Agency. See 2 C.F.R. Part 200, 
Appendix II(G). 

 
b. Applicability. This requirement applies to contracts awarded by a non-federal entity of 

amounts in excess of $150,000 under a federal grant. 
 

c. Suggested Language. The following provides a sample contract clause. 
 

Clean Air Act 
 

1. The contractor agrees to comply with all applicable standards, orders or 
regulations issued pursuant to the Clean Air Act, as amended, 42 U.S.C. 
§ 7401 et seq. 

 
2. The contractor agrees to report each violation to the Participating Public 

Agency and understands and agrees that the Participating Public Agency 
will, in turn, report each violation as required to assure notification to the 
Federal Emergency Management Agency, and the appropriate 
Environmental Protection Agency Regional Office. 

 
3. The contractor agrees to include these requirements in each subcontract 

exceeding $150,000 financed in whole or in part with Federal assistance 
provided by FEMA. 

 
Federal Water Pollution Control Act 

 
1. The contractor agrees to comply with all applicable standards, orders, or 

regulations issued pursuant to the Federal Water Pollution Control Act, as 
amended, 33 U.S.C. 1251 et seq. 

 
2. The contractor agrees to report each violation to the Participating Public 

Agency and understands and agrees that the Participating Public Agency 
will, in turn, report each violation as required to assure notification to the 
Federal Emergency Management Agency, and the appropriate 
Environmental Protection Agency Regional Office. 

 
3. The contractor agrees to include these requirements in each subcontract 

exceeding $150,000 financed in whole or in part with Federal assistance 
provided by FEMA. 
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9. DEBARMENT AND SUSPENSION 
 

a. Standard. Non-Federal entities and contractors are subject to the debarment and 
suspension regulations implementing Executive Order 12549, Debarment and 
Suspension (1986) and Executive Order 12689, Debarment and Suspension (1989) at 2 
C.F.R. Part 180 and the Department of Homeland Security’s regulations at 2 C.F.R. Part 
3000 (Non-procurement Debarment and Suspension). 

 
b. Applicability. This requirement applies to all FEMA grant and cooperative 

agreement programs. 
 

c. Requirements. 
 

i. These regulations restrict awards, subawards, and contracts with certain parties 
that are debarred, suspended, or otherwise excluded from or ineligible for 
participation in Federal assistance programs and activities. See 2 C.F.R. Part 200, 
Appendix II(H); and 2 C.F.R. § 200.213. A contract award must not be made to 
parties listed in the SAM Exclusions. SAM Exclusions is the list maintained by the 
General Services Administration that contains the names of parties debarred, 
suspended, or otherwise excluded by agencies, as well as parties declared 
ineligible under statutory or regulatory authority other than Executive Order 12549. 
SAM exclusions can be accessed at www.sam.gov. See 2 C.F.R. § 180.530. 

 
ii. In general, an “excluded” party cannot receive a Federal grant award or a contract 

within the meaning of a “covered transaction,” to include subawards and 
subcontracts. This includes parties that receive Federal funding indirectly, such 
as contractors to recipients and subrecipients. The key to the exclusion is whether 
there is a “covered transaction,” which is any non-procurement transaction 
(unless excepted) at either a “primary” or “secondary” tier. Although “covered 
transactions” do not include contracts awarded by the Federal Government for 
purposes of the non-procurement common rule and DHS’s implementing 
regulations, it does include some contracts awarded by recipients and 
subrecipients. 

 
iii. Specifically, a covered transaction includes the following contracts for goods or 

services: 
1. The contract is awarded by a recipient or subrecipient in the amount of at 

least $25,000. 
 

2. The contract requires the approval of FEMA, regardless of amount. 
 

3. The contract is for federally-required audit services. 
 

4. A subcontract is also a covered transaction if it is awarded by the 
contractor of a recipient or subrecipient and requires either the approval of 
FEMA or is in excess of $25,000. 

 
d. Suggested Language. The following provides a debarment and suspension clause. It 

incorporates an optional method of verifying that contractors are not excluded or 
disqualified. 

 

http://www.sam.gov/
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Suspension and Debarment 

(1) This contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. 
pt. 3000. As such, the contractor is required to verify that none of the contractor’s 
principals (defined at 2 C.F.R. § 180.995) or its affiliates (defined at 2 C.F.R. § 
180.905) are excluded (defined at 2 C.F.R. § 180.940) or disqualified (defined at 2 
C.F.R. § 180.935). 

 
(2) The contractor must comply with 2 C.F.R. pt. 180, subpart C and2 C.F.R. pt. 3000, 

subpart C, and must include a requirement to comply with these regulations in any 
lower tier covered transaction it enters into. 

 
(3) This certification is a material representation of fact relied upon by the Participating 

Public Agency. If it is later determined that the contractor did not comply with 2 
C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C, in addition to remedies 
available to the Participating Public Agency, the Federal Government may pursue 
available remedies, including but not limited to suspension and/or debarment. 

 
(4) The bidder or proposer agrees to comply with the requirements of 2 C.F.R. pt. 

180, subpart C and 2 C.F.R. pt. 3000, subpart C while this offer is valid and 
throughout the period of any contract that may arise from this offer. The bidder or 
proposer further agrees to include a provision requiring such compliance in its 
lower tier covered transactions. 

 
10. BYRD ANTI-LOBBYING AMENDMENT 

 
a. Standard. Each tier certifies to the tier above that it will not and has not used Federal 

appropriated funds to pay any person or organization for influencing or attempting to 
influence an officer or employee of any agency, a Member of Congress, officer or 
employee of Congress, or an employee of a Member of Congress in connection with 
obtaining any Federal contract, grant or any other award covered by 31 U.S.C. § 1352. 
FEMA’s regulation at 44 C.F.R. Part 18 implements the requirements of 31 U.S.C. § 1352 
and provides, in Appendix A to Part 18, a copy of the certification that is required to be 
completed by each entity as described in 31 U.S.C. § 1352. Each tier must also disclose 
any lobbying with non-Federal funds that takes place in connection with obtaining any 
Federal award. Such disclosures are forwarded from tier to tier up to the Federal 
awarding agency. 

 
b. Applicability. This requirement applies to all FEMA grant and cooperative agreement 

programs. Contractors that apply or bid for a contract of $100,000 or more under a federal 
grant must file the required certification. See 2 C.F.R. Part 200, Appendix II(I); 31 U.S.C. 
§ 1352; and 44 C.F.R. Part 18. 

 
c. Suggested Language. 

 
Byrd Anti-Lobbying Amendment, 31 U.S.C. § 1352 (as amended) 

 
Contractors who apply or bid for an award of $100,000 or more shall file the required 
certification. Each tier certifies to the tier above that it will not and has not used Federal 
appropriated funds to pay any person or organization for influencing or attempting to 
influence an officer or employee of any agency, a Member of Congress, officer or 
employee of Congress, or an employee of a Member of Congress in connection with 
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obtaining any Federal contract, grant, or any other award covered by 31 U.S.C. § 1352. 
Each tier shall also disclose any lobbying with non-Federal funds that takes place in 
connection with obtaining any Federal award. Such disclosures are forwarded from tier 
to tier up to the recipient who in turn will forward the certification(s) to the awarding 
agency. 

 
d. Required Certification. If applicable, contractors must sign and submit to the non-federal 

entity the following certification. 
 

APPENDIX A, 44 C.F.R. PART 18 – CERTIFICATION REGARDING LOBBYING 
 

Certification for Contracts, Grants, Loans, and Cooperative Agreements 
 

The undersigned certifies, to the best of his or her knowledge and belief, that: 
 

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or 
employee of an agency, a Member of Congress, an officer or employee of Congress, 
or an employee of a Member of Congress in connection with the awarding of any 
Federal contract, the making of any Federal grant, the making of any Federal loan, 
the entering into of any cooperative agreement, and the extension, continuation, 
renewal, amendment, or modification of any Federal contract, grant, loan, or 
cooperative agreement. 

 
2. If any funds other than Federal appropriated funds have been paid or will be paid to 

any person for influencing or attempting to influence an officer or employee of any 
agency, a Member of Congress, an officer or employee of Congress, or an employee 
of a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, the undersigned shall complete and submit Standard Form-
LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions. 

 
3. The undersigned shall require that the language of this certification be included in 

the award documents for all subawards at all tiers (including subcontracts, 
subgrants, and contracts under grants, loans, and cooperative agreements) and that 
all subrecipients shall certify and disclose accordingly. 

 
This certification is a material representation of fact upon which reliance was placed 
when this transaction was made or entered into. Submission of this certification is a 
prerequisite for making or entering into this transaction imposed by section 1352, title 
31, U.S. Code. Any person who fails to file the required certification shall be subject to a 
civil penalty of not less than $10,000 and not more than $100,000 for each such failure. 

 
The Contractor,  , certifies or affirms the truthfulness and 
accuracy of each statement of its certification and disclosure, if any. In addition, the 
Contractor understands and agrees that the provisions of 31 U.S.C. Chap. 38, 
Administrative Remedies for False Claims and Statements, apply to this certification and 
disclosure, if any. 

Signature of Contractor’s Authorized Official  



 

Version February 24, 2023 
 

Name and Title of Contractor’s Authorized Official 

Date
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11. PROCUREMENT OF RECOVERED MATERIALS 
 

a. Standard. A non-Federal entity that is a state agency or agency of a political subdivision 
of a state and its contractors must comply with Section 6002 of the Solid Waste Disposal 
Act, as amended by the Resource Conservation and Recovery Act. See 2 C.F.R. Part 
200, Appendix II(J); and 2 C.F.R. § 200.322. 

 
b. Applicability. This requirement applies to all contracts awarded by a non- federal entity 

under FEMA grant and cooperative agreement programs. 
 

c. Requirements. The requirements of Section 6002 include procuring only items 
designated in guidelines of the EPA at 40 C.F.R. Part 247 that contain the highest 
percentage of recovered materials practicable, consistent with maintaining a satisfactory 
level of competition, where the purchase price of the item exceeds 
$10,000 or the value of the quantity acquired by the preceding fiscal year exceeded 
$10,000; procuring solid waste management services in a manner that maximizes energy 
and resource recovery; and establishing an affirmative procurement program for 
procurement of recovered materials identified in the EPA guidelines. 

 
d. Suggested Language. 

 
i. In the performance of this contract, the Contractor shall make maximum use of 

products containing recovered materials that are EPA-designated items unless 
the product cannot be acquired— 

1. Competitively within a timeframe providing for compliance with the contract performance 
schedule; 

2. Meeting contract performance requirements; or 
3. At a reasonable price. 

 
ii. Information about this requirement, along with the list of EPA- designated items, 

is available at EPA’s Comprehensive Procurement Guidelines web site, 
https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program. 

 
iii. The Contractor also agrees to comply with all other applicable requirements of 

Section 6002 of the Solid Waste Disposal Act.” 
 

12.       DOMESTIC PREFERENCES FOR PROCUREMENTS  
 

As appropriate, and to the extent consistent with law, CONTRACTOR should, to the greatest extent 
practicable under a federal award, provide a preference for the purchase, acquisition, or use of 
goods, products or materials produced in the United States. This includes, but is not limited to, iron, 
aluminum, steel, cement, and other manufactured products.  
 
Applicability For purchases in support of FEMA declarations and awards issued on or after 
November 12, 2020, all FEMA recipients and subrecipients are required to include in all contracts 
and purchase orders for work or products a contract provision encouraging domestic preference 
for procurements.  
 

Domestic Preference for Procurements As appropriate, and to the extent consistent with law, the 
contractor should, to the greatest extent practicable, provide a preference for the purchase, 

https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program
https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program
https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program
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acquisition, or use of goods, products, or materials produced in the United States. This includes, 
but is not limited to iron, aluminum, steel, cement, and other manufactured products. For purposes 
of this clause: Produced in the United States means, for iron and steel products, that all 
manufacturing processes, from the initial melting stage through the application of coatings, 
occurred in the United States. Manufactured products mean items and construction materials 
composed in whole or in part of non-ferrous metals such as aluminum; plastics and polymer-based 
products such as polyvinyl chloride pipe; aggregates such as concrete; glass, including optical 
fiber; and lumber.” 

 
13.  ACCESS TO RECORDS 

 
a. Standard. All recipients, subrecipients, successors, transferees, and assignees must 

acknowledge and agree to comply with applicable provisions governing DHS access to 
records, accounts, documents, information, facilities, and staff. Recipients must give 
DHS/FEMA access to, and the right to examine and copy, records, accounts, and other 
documents and sources of information related to the federal financial assistance award 
and permit access to facilities, personnel, and other individuals and information as may be 
necessary, as required by DHS regulations and other applicable laws or program 
guidance. See DHS Standard Terms and Conditions: Version 8.1 (2018). Additionally, 
Section 1225 of the Disaster Recovery Reform Act of 2018 prohibits FEMA from providing 
reimbursement to any state, local, tribal, or territorial government, or private non-profit for 
activities made pursuant to a contract that purports to prohibit audits or internal reviews 
by the FEMA administrator or Comptroller General. 

 
Access to Records. The following access to records requirements apply to this contract: 

 

i.The Contractor agrees to provide Participating Public Agency, the FEMA 
Administrator, the Comptroller General of the United States, or any of their 
authorized representatives access to any books, documents, papers, and records 
of the Contractor which are directly pertinent to this contract for the purposes of 
making audits, examinations, excerpts, and transcriptions. 

ii.The Contractor agrees to permit any of the foregoing parties to reproduce by any 
means whatsoever or to copy excerpts and transcriptions as reasonably needed. 

iii. The Contractor agrees to provide the FEMA Administrator or his authorized 
representatives access to construction or other work sites pertaining to the work 
being completed under the contract. 

 
iv.In compliance with the Disaster Recovery Act of 2018, the Participating Public 

Agency and the Contractor acknowledge and agree that no language in this 
contract is intended to prohibit audits or internal reviews by the FEMA Administrator 
or the Comptroller General of the United States. 

 
14. CHANGES 

 
a. Standard. To be eligible for FEMA assistance under the non-Federal entity’s FEMA grant 

or cooperative agreement, the cost of the change, modification, change order, or 
constructive change must be allowable, allocable, within the scope of its grant or 
cooperative agreement, and reasonable for the completion of project scope. 

 
b. Applicability. FEMA recommends, therefore, that a non-Federal entity include a changes 
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clause in its contract that describes how, if at all, changes can be made by either party to 
alter the method, price, or schedule of the work without breaching the contract. The 
language of the clause may differ depending on the nature of the contract and the end-item 
procured. 

 
15. DHS SEAL, LOGO, AND FLAGS 

 
a. Standard. Recipients must obtain permission prior to using the DHS seal(s), logos, crests, 

or reproductions of flags or likenesses of DHS agency officials. See DHS Standard Terms 
and Conditions: Version 8.1 (2018). 

 
b. Applicability. FEMA recommends that all non-Federal entities place in their contracts a 

provision that a contractor shall not use the DHS seal(s), logos, crests, or reproductions of 
flags or likenesses of DHS agency officials without specific FEMA pre-approval. 

 
c. “The contractor shall not use the DHS seal(s), logos, crests, or reproductions of flags or 

likenesses of DHS agency officials without specific FEMA pre-approval.



 

 

 
16. COMPLIANCE WITH FEDERAL LAW, REGULATIONS, AND EXECUTIVE ORDERS 

 
a. Standard. The recipient and its contractors are required to comply with all Federal laws, 

regulations, and executive orders. 
 

b. Applicability. FEMA recommends that all non-Federal entities place into their contracts an 
acknowledgement that FEMA financial assistance will be used to fund the contract along with 
the requirement that the contractor will comply with all applicable Federal law, regulations, 
executive orders, and FEMA policies, procedures, and directives. 

 

c. “This is an acknowledgement that FEMA financial assistance will be used to fund all or a 
portion of the contract. The contractor will comply with all applicable Federal law, regulations, 
executive orders, FEMA policies, procedures, and directives.” 

 
17. NO OBLIGATION BY FEDERAL GOVERNMENT 

 
a. Standard. FEMA is not a party to any transaction between the recipient and its contractor. 

FEMA is not subject to any obligations or liable to any party for any matter relating to the 
contract. 

 
b. Applicability. FEMA recommends that the non-Federal entity include a provision in its contract 

that states that the Federal Government is not a party to the contract and is not subject to any 
obligations or liabilities to the non-Federal entity, contractor, or any other party pertaining to 
any matter resulting from the contract. 

 

c. “The Federal Government is not a party to this contract and is not subject to any obligations or 
liabilities to the non-Federal entity, contractor, or any other party pertaining to any matter 
resulting from the contract.” 

 
 

18. PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS OR RELATED ACTS 
 

a. Standard. Recipients must comply with the requirements of The False Claims Act (31 U.S.C. 
§§ 3729-3733) which prohibits the submission of false or 

 fraudulent claims for payment to the federal government. See DHS Standard Terms and 
Conditions: Version 8.1 (2018); and 31 U.S.C. §§ 3801-3812, which details the 
administrative remedies for false claims and statements made. The non-Federal entity must 
include a provision in its contract that the contractor acknowledges that 31 U.S.C. Chap. 38 
(Administrative Remedies for False Claims and Statements) applies to its actions pertaining 
to the contract. 

 
b. Applicability. FEMA recommends that the non-Federal entity include a provision in its contract 

that the contractor acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies for False 
Claims and Statements) applies to its actions pertaining to the contract. 
 

c. “The Contractor acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies for False 
Claims and Statements) applies to the Contractor’s actions pertaining to this contract.” 
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Offeror agrees to comply with all terms and conditions outlined in the FEMA Special Conditions 
section of this solicitation. 

 
Offeror’s Name: ______________________________________________ 

 
Address, City, State, and Zip Code: 
_____________________________________________________________________________ 

 
Phone Number: ________________________ Fax Number: ______________________________ 
 

Printed Name and Title of Authorized Representative: 
____________________________________________________________ 

 
Email Address: _____________________________________________ 
 
Signature of Authorized Representative: ____________________________________ 
 
Date: ________________________________ 
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FEDERAL TRANSIT ADMINISTRATION (FTA) AND DEPARTMENT OF TRANSPORTATION (DOT) 
SPECIAL CONDITIONS 

Awarded Supplier(s) (also referred to as Contractors) may be asked to provide products and services to 
agencies following Federal Transit Administration and/or Department of Transportation requirements. By 
submitting a response, the Supplier is accepting these FTA and DOT Special Conditions.   

 

NO GOVERNMENT OBLIGATION TO THIRD PARTIES 

These requirements do not apply to micro-purchases ($10,000 or less, except for construction contracts over 
$2,000). 

(1) The Participating Public Agency and contractor/vendor acknowledge and agree that, notwithstanding any 
concurrence by the Federal Government in or approval of the solicitation or award of the underlying contract, 
absent the express written consent by the Federal Government, the Federal Government is not a party to this 
contract and shall not be subject to any obligations or liabilities to the purchaser, contractor, or any other party 
(whether or not a party to that contract) pertaining to any matter resulting from the underlying contract. 

(2) The contractor agrees to include the above clause in each subcontract financed in whole or in part with 
Federal assistance provided by FTA. It is further agreed that the clause shall not be modified, except to identify 
the subcontractor who will be subject to its provisions. 

 

PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS OR RELATED ACTS  

These requirements do not apply to micro-purchases ($10,000 or less, except for construction contracts over 
$2,000) 

(1) The contractor acknowledges that the provisions of the Program Fraud Civil Remedies Act of 1986, as 
amended, 31 U.S.C. 3801 et seq. and U.S. DOT regulations, “Program Fraud Civil Remedies, “49 CFR Part 
31, apply to its actions pertaining to this Project. Upon execution of the underlying contract, the contractor 
certifies or affirms the truthfulness and accuracy of any statement it has made, it makes, it may make, or 
causes to be made, pertaining to the underlying contract or the FTA assisted project for which this contract 
work is being performed. In addition to other penalties that may be applicable, the contractor further 
acknowledges that if it makes, or causes to be made, a false, fictitious, or fraudulent claim, statement, 
submission, or certification, the Federal Government reserves the right to impose the penalties of the Program 
Fraud Civil Remedies Act of 1986 on the contractor to the extent the Federal Government deems appropriate. 

(2) The contractor also acknowledges that if it makes, or causes to be made, a false, fictitious, or fraudulent 
claim, statement, submission, or certification to the Federal Government under a contract connected with a 
project that is financed in whole or in part with Federal assistance originally awarded by FTA under the authority 
of 49 U.S.C. 5307, the Government reserves the right to impose the penalties of 18 U.S.C. 1001 and 49 U.S.C. 
§ 5323(l) on the contractor, to the extent the Federal Government deems appropriate. 

(3) The contractor agrees to include the above two clauses in each subcontract financed in whole or in part 
with Federal assistance provided by FTA. It is further agreed that the clauses shall not be modified, except to 
identify the subcontractor who will be subject to the provisions. 

 

ACCESS TO RECORDS AND REPORTS 

(1) Record Retention. The Contractor will retain, and will require its subcontractors of all tiers to retain, complete 
and readily accessible records related in whole or in part to the contract, including, but not limited to, data, 
documents, reports, statistics, sub-agreements, leases, subcontracts, arrangements, other third party 
agreements of any type, and supporting materials related to those records. 

(2) Retention Period. The Contractor agrees to comply with the record retention requirements in accordance 
with 2 C.F.R. § 200.333. The Contractor shall maintain all books, records, accounts and reports required under 
this Contract for a period of at not less than three (3) years after the date of termination or expiration of this 
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Contract, except in the event of litigation or settlement of claims arising from the performance of this Contract, 
in which case records shall be maintained until the disposition of all such litigation, appeals, claims or 
exceptions related thereto. 

(3) Access to Records. The Contractor agrees to provide sufficient access to FTA and its contractors to inspect 
and audit records and information related to performance of this contract as reasonably may be required. 

(4) Access to the Sites of Performance. The Contractor agrees to permit FTA and its contractors access to the 
sites of performance under this contract as reasonably may be required. 

 

FEDERAL CHANGES 

(1) Contractor shall at all times comply with all applicable FTA regulations, policies, procedures and directives, 
including without limitation those listed directly or by reference in the Master Agreement between Purchaser 
and FTA, as they may be amended or promulgated from time to time during the term of this contract.  
Contractor's failure to so comply shall constitute a material breach of this Contract. 

Contractor agrees to:  

a)  Maintain all books, records, accounts and reports required under this Contract for a period of 
not less than three (3) years after the date of termination or expiration of this Contract or any 
extensions thereof except in the event of litigation or settlement of claims arising from the 
performance of this Contract, in which case Contractor agrees to maintain same until Public 
Agency, the FTA Administrator, the Comptroller General, or any of their duly authorized 
representatives, have disposed of all such litigation, appeals, claims or exceptions related 
thereto.  

b)  Permit any of the foregoing parties to inspect all work, materials, payrolls, and other data and 
records with regard to the Project, and to audit the books, records, and accounts with regard 
to the Project and to reproduce by any means whatsoever or to copy excerpts and 
transcriptions as reasonably needed for the purpose of audit and examination.  

FTA does not require the inclusion of these requirements of Article 1.01 in subcontracts. Reference 49 CFR 
18.39 (i)(11).  

CIVIL RIGHTS / TITLE VI REQUIREMENTS 

The Participating Public Agency is an Equal Opportunity Employer. As such, the Participating Public Agency 
agrees to comply with all applicable Federal civil rights laws and implementing regulations. Apart from 
inconsistent requirements imposed by Federal laws or regulations, the Participating Public Agency agrees to 
comply with the requirements of 49 U.S.C. § 5323(h) (3) by not using any Federal assistance awarded by FTA 
to support procurements using exclusionary or discriminatory specifications. 

Under this Agreement, the Contractor shall at all times comply with the following requirements and shall include 
these requirements in each subcontract entered into as part thereof. 

(1) Nondiscrimination – In accordance with Title VI of the Civil Rights Act, as amended, 42 U.S.C. 20000d, 
section 303 of the Age Discrimination Act of 1975, as amended, 42 U.S.C. 6102, section 202 of the Americans 
with disabilities Act of 1990, 42 U.S.C. 12132, and Federal transit law at 49 U.S.C. 5332, the contractor agrees 
that it will not discriminate against any employee or applicant for employment because of race, color, creed, 
national origin, sex, age, or disability. In addition, the contractor agrees to comply with applicable Federal 
implementing regulations and other implementing requirements FTA may issue. 

(2) Equal Employment Opportunity – The following equal employment opportunity requirements apply to the 
underlying contract: 

(a) Race, Color, Creed, National Origin, Sex. In accordance with Title VII of the Civil Rights Act, as 
amended, 42 U.S.C. § 2000e et seq., and Federal transit laws at 49 U.S.C. § 5332, the Contractor agrees 
to comply with all applicable equal employment opportunity requirements of U.S. Department of Labor 
(U.S. DOL) regulations, "Office of Federal Contract Compliance Programs, Equal Employment 
Opportunity, Department of Labor," 41 C.F.R. chapter 60, and Executive Order No. 11246, "Equal 
Employment Opportunity in Federal Employment," September 24, 1965, 42 U.S.C. § 2000e note, as 
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amended by any later Executive Order that amends or supersedes it, referenced in 42 U.S.C. § 2000e 
note. The Contractor agrees to take affirmative action to ensure that applicants are employed, and that 
employees are treated during employment, without regard to their race, color, religion, national origin, or 
sex (including sexual orientation and gender identity). Such action shall include, but not be limited to, the 
following: employment, promotion, demotion or transfer, recruitment or recruitment advertising, layoff or 
termination; rates of pay or other forms of compensation; and selection for training, including 
apprenticeship. In addition, the Contractor agrees to comply with any implementing requirements FTA 
may issue. 

(b) Age - In accordance with the Age Discrimination in Employment Act, 29 U.S.C. §§ 621-634, U.S. 
Equal Employment Opportunity Commission (U.S. EEOC) regulations, “Age Discrimination in 
Employment Act,” 29 C.F.R. part 1625, the Age Discrimination Act of 1975, as amended, 42 U.S.C. § 
6101 et seq., U.S. Health and Human Services regulations, “Nondiscrimination on the Basis of Age in 
Programs or Activities Receiving Federal Financial Assistance,” 45 C.F.R. part 90, and Federal transit 
law at 49 U.S.C. § 5332, the Contractor agrees to refrain from discrimination against present and 
prospective employees for reason of age. In addition, the Contractor agrees to comply with any 
implementing requirements FTA may issue. 

(c) Disabilities - In accordance with section 504 of the Rehabilitation Act of 1973, as amended, 29 U.S.C. 
§ 794, the Americans with Disabilities Act of 1990, as amended, 42 U.S.C. § 12101 et seq., the 
Architectural Barriers Act of 1968, as amended, 42 U.S.C. §4151 et seq., and Federal transit law at 49 
U.S.C. § 5332, the Contractor agrees that it will not discriminate against individuals on the basis of 
disability. In addition, the Contractor agrees to comply with any implementing requirements FTA may 
issue. 

(3) The contractor also agrees to include these requirements in each subcontract financed whole or in part 
with Federal assistance provided by FTA, modified only if necessary to identify the affected parties.  

 

INCORPORATION OF FTA 4220.1F TERMS 

(1) The preceding provisions include, in part, certain Standard Terms and Conditions required by DOT, whether 
or not expressly set forth in the preceding contract provisions.  All contractual provisions required by DOT, as 
set forth in FTA Circular 4220.1F, dated November 1, 2008, are hereby incorporated by reference.  Anything 
to the contrary herein notwithstanding, all FTA-mandated terms shall be deemed to control in the event of a 
conflict with other provisions contained in this Agreement.  The contractor shall not perform any act, fail to 
perform any act, or refuse to comply with any Participating Public Agency request, which would cause the 
Participating Public Agency to be in violation of the FTA terms and conditions. 

(2) Flow Down – The incorporation of FTA terms has unlimited flow down. 

DISADVANTAGED BUSINESS ENTERPRISE (DBE) 

The contractor, subrecipient or subcontractor shall not discriminate on the basis of race, color, national origin, 
or sex in the performance of this contract. The contractor shall carry out applicable requirements of 49 C.F.R. 
part 26 in the award and administration of DOT-assisted contracts. Failure by the contractor to carry out these 
requirements is a material breach of this contract, which may result in the termination of this contract or such 
other remedy as the recipient deems appropriate, which may include, but is not limited to:  

1) Withholding monthly progress payments;  
 

2) Assessing sanctions;  
 

3) Liquidated damages; and/or  
 

4) Disqualifying the contractor from future bidding as non-responsible. 49 C.F.R. § 26.13(b). 
 

5) Non-Discrimination Assurances. Contractor or subcontractor shall not discriminate on the basis of 
race, color, national origin, or sex in the performance of this Contract. Contractor shall carry out all 
applicable requirements of 49 CFR Part 26 in the award and administration of DOT-assisted contracts. 
Failure by Contractor to carry out these requirements is a material breach of this Contract, which may 
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result in the termination of this Contract or other such remedy as public agency deems appropriate. 
Each subcontract Contractor signs with a subcontractor must include the assurance in this paragraph. 
(See 49 CFR 26.13(b)).  
 

6) Prompt Payment. Contractor is required to pay each subcontractor performing Work under this prime 
Contract for satisfactory performance of that work no later than thirty (30) days after Contractor’s 
receipt of payment for that Work from public agency. In addition, Contractor is required to return any 
retainage payments to those subcontractors within thirty (30) days after the subcontractor’s work 
related to this Contract is satisfactorily completed and any liens have been secured. Any delay or 
postponement of payment from the above time frames may occur only for good cause following written 
approval of public agency. This clause applies to both DBE and non-DBE subcontractors. Contractor 
must promptly notify public agency whenever a DBE subcontractor performing Work related to this 
Contract is terminated or fails to complete its Work, and must make good faith efforts to engage 
another DBE subcontractor to perform at least the same amount of work. Contractor may not terminate 
any DBE subcontractor and perform that Work through its own forces, or those of an affiliate, without 
prior written consent of Participating Public Agency.  
 

7) DBE Program. In connection with the performance of this Contract, Contractor will cooperate with 
public agency in meeting its commitments and goals to ensure that DBEs shall have the maximum 
practicable opportunity to compete for subcontract work, regardless of whether a contract goal is set 
for this Contract. Contractor agrees to use good faith efforts to carry out a policy in the award of its 
subcontracts, agent agreements, and procurement contracts which will, to the fullest extent, utilize 
DBEs consistent with the efficient performance of the Contract.  
 

ENERGY CONSERVATION REQUIREMENTS 
 

Contractor agrees to comply with mandatory standards and policies relating to energy efficiency which are 
contained in the State energy conservation plans issued under the Energy Policy and Conservation Act, as 
amended, 42 U.S.C. Sections 6321 et seq. and 41 CFR Part 301-10.  

 
 

INCORPORATION OF FEDERAL TRANSIT ADMINISTRATION (FTA) TERMS  
 

1) The preceding provisions include, in part, certain Standard Terms and Conditions required by DOT, 
whether or not expressly set forth in the preceding contract provisions.  All contractual provisions 
required by DOT, as set forth in FTA Circular 4220.1F, dated November 1, 2008, are hereby 
incorporated by reference.  Anything to the contrary herein notwithstanding, all FTA-mandated terms 
shall be deemed to control in the event of a conflict with other provisions contained in this Agreement.  
The contractor shall not perform any act, fail to perform any act, or refuse to comply with any 
Participating Public Agency request, which would cause the Participating Public Agency to be in 
violation of the FTA terms and conditions. 
 

2) Flow Down – The incorporation of FTA terms has unlimited flow down. 
 

SUSPENSION AND DEBARMENT 

The Contractor shall comply and facilitate compliance with U.S. DOT regulations, 

“Nonprocurement Suspension and Debarment,” 2 C.F.R. part 1200, which adopts and supplements the U.S. 
Office of Management and Budget (U.S. OMB) “Guidelines to Agencies on Government Wide Debarment and 
Suspension (Nonprocurement),” 2 C.F.R. part 180. These provisions apply to each contract at any tier of 
$25,000 or more, and to each contract at any tier for a federally required audit (irrespective of the contract 
amount), and to each contract at any tier that must be approved by an FTA official irrespective of the contract 
amount. As such, the Contractor shall verify that its principals, affiliates, and subcontractors are eligible to 
participate in this federally funded contract and are not presently declared by any Federal department or 
agency to be:  

a) Debarred from participation in any federally assisted Award; 
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b) Suspended from participation in any federally assisted Award; 

c) Proposed for debarment from participation in any federally assisted Award; 

d) Declared ineligible to participate in any federally assisted Award; 

e) Voluntarily excluded from participation in any federally assisted Award; or 

f) Disqualified from participation in ay federally assisted Award. 

By signing and submitting its bid or proposal, the bidder or proposer certifies as follows: 

The certification in this clause is a material representation of fact relied upon by the AGENCY. If it is later 
determined by the AGENCY that the bidder or proposer knowingly rendered an erroneous certification, in 
addition to remedies available to the AGENCY, the Federal Government may pursue available remedies, 
including but not limited to suspension and/or debarment. The bidder or proposer agrees to comply with the 
requirements of 2 C.F.R. part 180, subpart C, as supplemented by 2 C.F.R. part 1200, while this offer is valid 
and throughout the period of any contract that may arise from this offer. The bidder or proposer further agrees 
to include a provision requiring such compliance in its lower tier covered transactions. 

NO FEDERAL GOVERNMENT OBLIGATIONS TO THIRD PARTIES 
 

Agency and Contractor acknowledge and agree that, absent the Federal Government’s express written 
consent and notwithstanding any concurrence by the Federal Government in or approval of the solicitation or 
award of the underlying Contract, the Federal Government is not a party to this Contract and shall not be 
subject to any obligations or liabilities to agency, Contractor, or any other party (whether or not a party to that 
contract) pertaining to any matter resulting from the underlying Contract.  

 
Contractor agrees to include the above clause in each subcontract financed in whole or in part with federal 
assistance provided by the FTA. It is further agreed that the clause shall not be modified, except to identify the 
subcontractor who will be subject to its provisions.  

CARGO PREFERENCE REQUIREMENTS 

Use of United States-Flag Vessels. The contractor agrees: 

1) To use privately owned United States-Flag commercial vessels to ship at least 50 percent of the gross 
tonnage (computed separately for dry bulk carriers, dry cargo liners, and tankers) involved, whenever 
shipping any equipment, material, or commodities pursuant to the underlying contract to the extent 
such vessels are available at fair and reasonable rates for United States-Flag commercial vessels. 
 

2) To furnish within 20 working days following the date of loading for shipments originating within the 
United States or within 30 days following the date of loading for shipments originating outside the 
United States, a legible copy of a rated, “on-board” commercial ocean bill-of-lading in English for each 
shipment of cargo described in the preceding paragraph to the Division of National Cargo, Office of 
Market Development, Maritime Administration, Washington D.C. 20590 and the FTA recipient (through 
the contractor in the case of a subcontractor’s bill-of lading). 
 

3) To include these requirements in all subcontracts issued pursuant to the contract when the subcontract 
may involve the transport of equipment, materials, or commodities by ocean vessel. 

 

FLY AMERICA 

Fly America Requirements: 

1) Definitions. As used in this clause- “International air transportation” means transportation by air 
between a place in the United States and a place outside the United States or between two places 
both of which are outside the United States. “United States” means the 50 States, the District of 
Columbia, and outlying areas. “U.S.-flag air carrier” means an air carrier holding a certificate under 49 
U.S.C. Chapter 411. 
 

2) When Federal funds are used to fund travel, Section 5 of the International Air Transportation Fair 
Competitive Practices Act of 1974 (49 U.S.C. 40118) (Fly America Act) requires contractors, recipients, 
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and others use U.S.-flag air carriers for U.S. Government-financed international air transportation of 
personnel (and their personal effects) or property, to the extent that service by those carriers is 
available. It requires the Comptroller General of the United States, in the absence of satisfactory proof 
of the necessity for foreign-flag air transportation, to disallow expenditures from funds, appropriated or 
otherwise established for the account of the United States, for international air transportation secured 
aboard a foreign-flag air carrier if a U.S.-flag air carrier is available to provide such services. 
 

3) If available, the contractor, in performing work under this contract, shall use U.S.-flag carriers for 
international air transportation of personnel (and their personal effects) or property. 
 

4) In the event that the contractor selects a carrier other than a U.S.-flag air carrier for international air 
transportation, the contractor shall include a statement on vouchers involving such transportation 
essentially as follows: 

 

Statement of Unavailability of U.S.-Flag Air Carriers 
 
International air transportation of persons (and their personal effects) or property by U.S.-flag air carrier 
was not available or it was necessary to use foreign-flag air carrier service for the following reasons. See 
FAR § 47.403. 
 
Stated Reason(s):________________________________________________________ 
____________________________________________________________________ 
____________________________________________________________________ 
 

 

5) The contractor shall include the substance of this clause, including this paragraph, in each subcontract 
or purchase under this contract that may involve international air transportation. 

RECYCLED PRODUCTS 

1) The Contractor agrees to provide a preference for those products and services that conserve natural 
resources, protect the environment, and are energy efficient by complying with and facilitating 
compliance with Section 6002 of the Resource Conservation and Recovery Act, as amended, 42 
U.S.C. § 6962, and U.S. Environmental Protection Agency (U.S. EPA), “Comprehensive Procurement 
Guideline for Products Containing Recovered Materials,” 40 C.F.R. part 247. 

 

CONFORMANCE WITH ITS NATIONAL ARCHITECTURE 

When applicable:  

1) Contractor shall conform, to the extent applicable, to the National Intelligent Transportation Standards 
architecture as required by SAFETEA-LU Section 5307(c), 23 U.S.C. Section 512 and as amended by 
MAP-21 23 U.S.C. § 517(d), note and follow the provisions of FTA Notice, “FTA National Architecture 
Policy on Transit Projects,” 66 Fed. Reg.1455 et seq., January 8, 2001, and any other implementing 
directives FTA may issue at a later date, except to the extent FTA determines otherwise in writing. 

 

ADA ACCESS 

1) In accordance with section 504 of the Rehabilitation Act of 1973, as amended, 29 U.S.C. § 794, the 
Americans with Disabilities Act of 1990, as amended, 42 U.S.C. § 12101 et seq., the Architectural 
Barriers Act of 1968, as amended, 42 U.S.C. § 4151 et seq., and Federal transit law at 49 U.S.C. § 
5332, the Contractor agrees that it will not discriminate against individuals on the basis of disability. In 
addition, the Contractor agrees to comply with any implementing requirements FTA may issue. 

SAFE OPERATION OF MOTOR VEHICLES 

1) Seat Belt Use - The Contractor is encouraged to adopt and promote on-the-job seat belt use policies 
and programs for its employees and other personnel that operate company-owned vehicles, company-



 

Version February 24, 2023 
 

rented vehicles, or personally operated vehicles. The terms “company-owned” and “company-leased” 
refer to vehicles owned or leased either by the Contractor or Participating Public Agency. 
 

2) Distracted Driver - The Contractor agrees to adopt and enforce workplace safety policies to decrease 
crashes caused by distracted drivers, including policies to ban text messaging while using an electronic 
device supplied by an employer, and driving a vehicle the driver owns or rents, a vehicle Contactor 
owns, leases, or rents, or a privately-owned vehicle when on official business in connection with the 
work performed under this agreement. 

PROMPT PAYMENT 

1) The Prime Contractor shall pay any Subcontractor for work that has been satisfactorily performed no 
later than thirty (30) days from the date of the Prime Contractor’s receipt of each payment made by 
the Participating Public Agency. Additionally, within thirty (30) days of satisfactory completion of all 
work required of the Subcontractor, the Prime Contractor shall release any retainage payments 
withheld to the Subcontractor. 

 

 

 

 

 

FTA PROTEST NOTIFICATION 

A protestant must exhaust all Participating Public Agency Procurement administrative procedures 
and remedies before pursuing a protest with the FTA. 

1) Any and all protests shall be in writing and shall be filed with the Purchasing Manager with the 
Participating Public Agency. A protest relating to the process for determining the most responsive and 
responsible contractor shall be filed within five (5) business days after the protestor knows or should 
have known the basis of the determination. The Contract Officer shall respond to a protest within 
fourteen (14) calendar days after the receipt of the protest. The Purchasing Manager may grant the 
Contract Officer an extension for the response if warranted. A request for reconsideration of any and 
all determinations by the Contract Officer shall be filed with the Purchasing Manager within seven (7) 
calendar days after the receipt of the determination. 
 

2) A protest shall include: 
 

a. The name, address, and telephone number, including FAX number if available, of the 
protestor; 
 

b. The signature of the protestor or authorized representative; 
 

c. Identification of the contract/solicitation; 
 

d. A detailed statement of the legal and/or factual grounds of protest including copies and/or 
citations of relevant documents, and; 

 
e. The form of relief requested. 

 
 

3) If any of the above information is omitted or incomplete, then the Protestor shall be notified, in writing, 
within two (2) calendar days after that determination, and the Protestor shall have two (2) calendar 
days in which to remedy the specified problem. 
 

4) The Participating Public Agency will not make award prior to the resolution of a protest, or open bids 
prior to resolution of a protest filed before bid opening unless the Purchasing Manager determines in 
writing that it is in the best interests of the Participating Public Agency or in keeping with Item 7 of this 
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procedure to do otherwise. Potential contractors will be advised of a pending protest if the protest is 
filed before award. 
 

5) The Purchasing Manager may allow for an informal conference on the merits of a protest with all 
interested parties allowed to attend. Interested parties include all bidding contractors, and may also 
include a subcontractor or supplier provided they have a substantial economic interest in a portion of 
the IFB or RFP. 
 

6) The Purchasing Manager shall respond "in writing", in detail, to each substantial issue raised in the 
protest. The Purchasing Manager has the sole authority to make determinations for the Participating 
Public Agency, and a determination shall be considered final when it is labeled as such. A request for 
reconsideration will be allowed by the Purchasing Manager if he determines that data has become 
available that was not previously known, or that there has been an error of law or regulation. 
 

7) The Participating Public Agency may proceed with procurement when a protest is pending if the 
Participating Public Agency determines that: 
 

a. The items to be procured are urgently required; 
 

b. Delivery or performance will be unduly delayed by failure to make the award promptly; or 
 

c. Failure to make award will otherwise cause undue harm to the grantee for the Federal 
Government. 

 
 

8) FTA will only entertain a protest that alleges: 
 

a. The Participating Public Agency failed to have or to adhere to its protest procedures, or failed 
to review a complaint or protest; or 
 

b. Violations of Federal law or regulation. 
 

 
9) A protest to FTA must be filed in accordance with FTA Circular 4220.1F, available from the Contract 

Officer. Specifically, protestors shall file a protest with FTA Region 9 or FTA Headquarters Office no 
later than five (5) days after a final decision is rendered under the Participating Public Agency's protest 
procedure. In instances where the protestor alleges that the Participating Public Agency failed to make 
a final determination on the protest, protestors shall file a protest with FTA not later than five (5) 
calendar days after the protester knew or should have known of the grantee's failure to render a final 
determination on the protest. 
A protest filed with FTA shall: 

 

a. Include the name and address of the protestor. 
 

b. Identify the grantee, project number, and the number of the contract solicitation. 
 

c. Contain a statement of the grounds for protest and any supporting documentation. This 
should detail the alleged failure to have or adhere to protest procedures, failure to review a 
complaint or protest; or Violation of Federal law or regulation. 

 

Include a copy of the local protest filed with the grantee and a copy of the grantee's decision, 
if any. 
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Exhibit G 

New Jersey Business Compliance 
 

  
NEW JERSEY BUSINESS COMPLIANCE 

 
Suppliers intending to do business in the State of New Jersey must comply with policies and 
procedures required under New Jersey statues.  All offerors submitting proposals must 
complete the following forms specific to the State of New Jersey.  Completed forms should be 
submitted with the offeror’s response to the RFP.  Failure to complete the New Jersey packet 
will impact OMNIA Partners’ ability to promote the Master Agreement in the State of New 
Jersey. 
 
DOC #1 Ownership Disclosure Form  
DOC #2 Non-Collusion Affidavit 
DOC #3 Affirmative Action Affidavit 
DOC #4 Political Contribution Disclosure Form 
DOC #5 Stockholder Disclosure Certification 
DOC #6 Disclosure of Investment Activities in Iran, Russia and Belarus  
DOC #7 New Jersey Business Registration Certificate 
DOC #8 EEOAA Evidence 
DOC #9 MacBride Principals Form 
 
New Jersey suppliers are required to comply with the following New Jersey statutes when 
applicable: 
 
• all anti-discrimination laws, including those contained in N.J.S.A. 10:2-1 through N.J.S.A. 

10:2-14, N.J.S.A. 10:5-1, and N.J.S.A. 10:5-31 through 10:5-38; 
 

• Prevailing Wage Act, N.J.S.A. 34:11-56.26, for all contracts within the contemplation of the 
Act; 

 
• Public Works Contractor Registration Act, N.J.S.A. 34:11-56.26; and 

 
• Bid and Performance Security, as required by the applicable municipal or state statutes. 
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DOC #1 
 

STATEMENT OF OWNERSHIP DISCLOSURE 
N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 

 
This statement shall be completed, certified to, and included with all bid and proposal 
submissions.  Failure to submit the required information is cause for automatic rejection 
of the bid or proposal. 

 
Name of Organization:_____________________________________________________ 
 
Organization Address:_____________________________________________________ 
 
Part I Check the box that represents the type of business organization: 

Sole Proprietorship (skip Parts II and III, execute certification in Part IV) 

Non-Profit Corporation (skip Parts II and III, execute certification in Part IV) 

For-Profit Corporation (any type) Limited Liability Company (LLC)   

Partnership Limited Partnership Limited Liability Partnership (LLP) 

Other (be specific): ______________________________________________ 
 

Part II 
 

 The list below contains the names and addresses of all stockholders in the corporation who 
own 10 percent or more of its stock, of any class, or of all individual partners in the 
partnership who own a 10 percent or greater interest therein, or of all members in the 
limited liability company who own a 10 percent or greater interest therein, as the case may 
be. (COMPLETE THE LIST BELOW IN THIS SECTION) 

  
     OR 

 No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or 
no individual partner in the partnership owns a 10 percent or greater interest therein, or no 
member in the limited liability company owns a 10 percent or greater interest therein, as the 
case may be.  (SKIP TO PART IV) 

 
(Please attach additional sheets if more space is needed): 
  

Name of Individual or Business 
Entity 

Home Address (for Individuals) or Business Address 
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Part III DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, 
PARTNERS OR LLC MEMBERS LISTED IN PART II 
 
If a bidder has a direct or indirect parent entity which is publicly traded, and any 
person holds a 10 percent or greater beneficial interest in the publicly traded parent 
entity as of the last annual federal Security and Exchange Commission (SEC) or 
foreign equivalent filing, ownership disclosure can be met by providing links to the 
website(s) containing the last annual filing(s) with the federal Securities and Exchange 
Commission (or foreign equivalent) that contain the name and address of each person 
holding a 10% or greater beneficial interest in the publicly traded parent entity, along with 
the relevant page numbers of the filing(s) that contain the information on each such person.  
Attach additional sheets if more space is needed. 
 

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #’s 
  
  
  

 
Please list the names and addresses of each stockholder, partner or member owning a 10 
percent or greater interest in any corresponding corporation, partnership and/or limited 
liability company (LLC) listed in Part II other than for any publicly traded parent entities 
referenced above.  The disclosure shall be continued until names and addresses of every 
noncorporate stockholder, and individual partner, and member exceeding the 10 percent 
ownership criteria established pursuant to N.J.S.A. 52:25-24.2 has been listed. Attach 
additional sheets if more space is needed. 
 

Stockholder/Partner/Member and 
Corresponding Entity Listed in Part II  

Home Address (for Individuals) or Business Address 

  

  

  

 

Part IV    Certification 
 
I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments 
thereto to the best of my knowledge are true and complete. I acknowledge: that I am authorized to execute 
this certification on behalf of the bidder/proposer; that the <name of contracting unit> is relying on the 
information contained herein and that I am under a continuing obligation from the date of this certification 
through the completion of any contracts with <type of contracting unit> to notify the <type of contracting 
unit> in writing of any changes to the information contained herein; that I am aware that it is a criminal 
offense to make a false statement or misrepresentation in this certification, and if I do so, I am subject to 
criminal prosecution under the law and that it will constitute a material breach of my agreement(s) with the, 
permitting the <type of contracting unit> to declare any contract(s) resulting from this certification void and 
unenforceable. 
 

Full Name 
(Print):  Title:  

Signature:   Date:  

 
 

DOC #2 
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NON-COLLUSION AFFIDAVIT 
 

 

STANDARD BID DOCUMENT REFERENCE 
 Reference: VII-H 

 
Name of Form: NON-COLLUSION AFFIDAVIT 

Statutory Reference: No specific statutory reference 
State Statutory Reference N.J.S.A. 52:34-15 

Instructions Reference: Statutory and Other Requirements VII-H 

Description: 

The Owner’s use of this form is optional. It is used to 
ensure that the bidder has not participated in any collusion 
with any other bidder or Owner representative or otherwise 
taken any action in restraint of free and competitive 
bidding. 
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NON-COLLUSION AFFIDAVIT 
 
State of New Jersey  
County of _________________                                           ss: 
 
 
I, ________________________________ residing in 
___________________________________                                                       (name of affiant)                                                                                                
(name of municipality) 
in the County of _______________________________ and State of 
_____________________of full age, being duly sworn according to law on my oath depose 
and say that: 
 
I am _____________________________________ of the firm of 
_________________________ 
                                        (title or position)                (name of firm) 
 
_____________________________________ the bidder making this Proposal for the bid  
 
entitled ______________________________, and that I executed the said proposal with  
                               (title of bid proposal) 
full authority to do so that said bidder has not, directly or indirectly entered into any 
agreement, participated in any collusion, or otherwise taken any action in restraint of free, 
competitive bidding in connection with the above named project; and that all statements 
contained in said proposal and in this affidavit are true and correct, and made with full 
knowledge that the ______________ _________________________relies upon the truth of 
the statements contained in said Proposal  
           (name of contracting unit) 
and in the statements contained in this affidavit in awarding the contract for the said project. 
 
I further warrant that no person or selling agency has been employed or retained to solicit or 
secure such contract upon an agreement or understanding for a commission, percentage, 
brokerage, or contingent fee, except bona fide employees or bona fide established 
commercial or selling agencies maintained by 
_________________________________________________. 
 
Subscribed and sworn to 
 
before me this day     _____________________________ 
      Signature 
 
________________, 2____   
___________________________________       
 (Type or print name of affiant under signature) 
_____________________________ 
Notary public of 
 
My Commission expires _______________ 
 
(Seal) 
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DOC #3 
 

AFFIRMATIVE ACTION AFFIDAVIT 
(P.L. 1975, C.127) 

 
Company Name:    
Street:   
City, State, Zip Code:   

 
Proposal Certification: 
Indicate below company’s compliance with New Jersey Affirmative Action regulations. Company’s 
proposal will be accepted even if company is not in compliance at this time. No contract and/or 
purchase order may be issued, however, until all Affirmative Action requirements are met. 
 
Required Affirmative Action Evidence: 
Procurement, Professional & Service Contracts (Exhibit A) 
 
Vendors must submit with proposal: 
 

1. A photocopy of a valid letter that the contractor is operating under an existing Federally 
approved or sanctioned affirmative action program (good for one year from the date of 
the letter);  

 
OR 
 

2. A photocopy of a Certificate of Employee Information Report approval, issued in 
accordance with N.J.A.C. 17:27-4; 

 
OR 
 

3. A photocopy of an Employee Information Report (Form AA302) provided by the Division 
of Contract Compliance and Equal Employment Opportunity in Public Contracts and 
distributed to the public agency to be completed by the contractor in accordance with 
N.J.A.C. 17:27-4. 

 
Public Work – Over $50,000 Total Project Cost: 

A. No approved Federal or New Jersey Affirmative Action Plan. We will complete Report Form        
AA201. A project contract ID number will be assigned to your firm upon receipt of the 
completed Initial Project Workforce Report (AA201) for this contract. 

 
B. Approved Federal or New Jersey Plan – certificate enclosed   

 
I further certify that the statements and information contained herein, are complete and correct to 
the best of my knowledge and belief.  

 
 ____________________ 
_________________________________ 
 Date                                                                      Authorized Signature and Title  
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DOC #3, continued 
 

P.L. 1995, c. 127 (N.J.A.C. 17:27) 
MANDATORY AFFIRMATIVE ACTION LANGUAGE 

 
PROCUREMENT, PROFESSIONAL AND SERVICE 

CONTRACTS 
 

During the performance of this contract, the contractor agrees as follows: 

The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for 
employment because of age, race, creed, color, national origin, ancestry, marital status, sex, affectional or sexual 
orientation.  The contractor will take affirmative action to ensure that such applicants are recruited and employed, 
and that employees are treated during employment, without regard to their age, race, creed, color, national origin, 
ancestry, marital status, sex, affectional or sexual orientation.  Such action shall include, but not be limited to the 
following:  employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or 
termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship.  The 
contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices 
to be provided by the Public Agency Compliance Officer setting forth provisions of this non-discrimination clause. 

The contractor or subcontractor, where applicable will, in all solicitations or advertisement for employees placed 
by or on behalf of the contractor, state that all qualified applicants will receive consideration for employment 
without regard to age, race, creed, color, national origin, ancestry, marital status, sex, affectional or sexual 
orientation. 

The contractor or subcontractor, where applicable, will send to each labor union or representative of workers with 
which it has a collective bargaining agreement or other contract or understanding, a notice, to be provided by the 
agency contracting officer advising the labor union or workers' representative of the contractor's commitments 
under this act and shall post copies of the notice in conspicuous places available to employees and applicants 
for employment. 

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the 
Treasurer pursuant to P.L. 1975, c. 127, as amended and supplemented from time to time and the Americans 
with Disabilities Act. 

The contractor or subcontractor agrees to attempt in good faith to employ minority and female workers trade 
consistent with the applicable county employment goal prescribed by N.J.A.C. 17:27-5.2 promulgated by the 
Treasurer pursuant to P.L. 1975, C.127, as amended and supplemented from time to time or in accordance with 
a binding determination of the applicable county employment goals determined by the Affirmative Action Office 
pursuant to N.J.A.C. 17:27-5.2 promulgated by the Treasurer pursuant to P.L. 1975, C.127, as amended and 
supplemented from time to time. 

The contractor or subcontractor agrees to inform in writing appropriate recruitment agencies in the area, including 
employment agencies, placement bureaus, colleges, universities, labor unions, that it does not discriminate on 
the basis of age, creed, color, national origin, ancestry, marital status, sex, affectional or sexual orientation, and 
that it will discontinue the use of any recruitment agency which engages in direct or indirect discriminatory 
practices. 

The contractor or subcontractor agrees to revise any of it testing procedures, if necessary, to assure that all 
personnel testing conforms with the principles of job-related testing, as established by the statutes and court 
decisions of the state of New Jersey and as established by applicable Federal law and applicable Federal court 
decisions. 

The contractor or subcontractor agrees to review all procedures relating to transfer, upgrading, downgrading and 
lay-off to ensure that all such actions are taken without regard to age, creed, color, national origin, ancestry, 
marital status, sex, affectional or sexual orientation, and conform with the applicable employment goals, 
consistent with the statutes and court decisions of the State of New Jersey, and applicable Federal law and 
applicable Federal court decisions. 

The contractor and its subcontractors shall furnish such reports or other documents to the Affirmative Action 
Office as may be requested by the office from time to time in order to carry out the purposes of these regulations, 
and public agencies shall furnish such information as may be requested by the Affirmative Action Office for 
conducting a compliance investigation pursuant to Subchapter 10 of the Administrative Code (NJAC 17:27). 

________________________________________________ 
Signature of Procurement Agent  
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DOC #4 
 

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
 

Public Agency Instructions 
 

This page provides guidance to public agencies entering into contracts with business entities that are required to file 
Political Contribution Disclosure forms with the agency.  It is not intended to be provided to contractors. What follows 
are instructions on the use of form local units can provide to contractors that are required to disclose political contributions 
pursuant to N.J.S.A. 19:44A-20.26 (P.L. 2005, c. 271, s.2).  Additional information on the process is available in Local 
Finance Notice 2006-1 (http://www.nj.gov/dca/divisions/dlgs/resources/lfns_2006.html). Please refer back to these 
instructions for the appropriate links, as the Local Finance Notices include links that are no longer operational. 

1. The disclosure is required for all contracts in excess of $17,500 that are not awarded pursuant to a “fair and open” 
process (N.J.S.A. 19:44A-20.7). 

2. Due to the potential length of some contractor submissions, the public agency should consider allowing data to be 
submitted in electronic form (i.e., spreadsheet, pdf file, etc.).  Submissions must be kept with the contract documents 
or in an appropriate computer file and be available for public access.  The form is worded to accept this alternate 
submission.  The text should be amended if electronic submission will not be allowed. 

3. The submission must be received from the contractor and on file at least 10 days prior to award of the contract.  
Resolutions of award should reflect that the disclosure has been received and is on file. 

4. The contractor must disclose contributions made to candidate and party committees covering a wide range of public 
agencies, including all public agencies that have elected officials in the county of the public agency, state legislative 
positions, and various state entities.  The Division of Local Government Services recommends that contractors be 
provided a list of the affected agencies.  This will assist contractors in determining the campaign and political 
committees of the officials and candidates affected by the disclosure. 

a. The Division has prepared model disclosure forms for each county.  They can be downloaded from the “County 
PCD Forms” link on the Pay-to-Play web site at http://www.nj.gov/dca/divisions/dlgs/programs/lpcl.html#12. 
They will be updated from time-to-time as necessary. 

b. A public agency using these forms should edit them to properly reflect the correct legislative district(s).  As 
the forms are county-based, they list all legislative districts in each county.  Districts that do not represent 
the public agency should be removed from the lists. 

c. Some contractors may find it easier to provide a single list that covers all contributions, regardless of the county.  
These submissions are appropriate and should be accepted. 

d. The form may be used “as-is”, subject to edits as described herein. 
e. The “Contractor Instructions” sheet is intended to be provided with the form.  It is recommended that the 

Instructions and the form be printed on the same piece of paper.  The form notes that the Instructions are printed 
on the back of the form; where that is not the case, the text should be edited accordingly. 

f. The form is a Word document and can be edited to meet local needs, and posted for download on web sites, used 
as an e-mail attachment, or provided as a printed document. 

 
5. It is recommended that the contractor also complete a “Stockholder Disclosure Certification.”  This will assist the 

local unit in its obligation to ensure that contractor did not make any prohibited contributions to the committees listed 
on the Business Entity Disclosure Certification in the 12 months prior to the contract  (See Local Finance Notice 
2006-7 for additional information on this obligation at 
http://www.nj.gov/dca/divisions/dlgs/resources/lfns_2006.html).  A sample Certification form is part of this package 
and the instruction to complete it is included in the Contractor Instructions.  NOTE:  This section is not applicable to 
Boards of Education.  

http://www.nj.gov/dca/divisions/dlgs/resources/lfns_2006.html
http://www.nj.gov/dca/divisions/dlgs/programs/lpcl.html#12
http://www.nj.gov/dca/divisions/dlgs/resources/lfns_2006.html
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DOC #4, continued 
 

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 

Contractor Instructions 
 

Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to a “fair and 
open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c. 271, s.2 (N.J.S.A. 19:44A-
20.26).  This law provides that 10 days prior to the award of such a contract, the contractor shall disclose contributions 
to:  

• any State, county, or municipal committee of a political party 
• any legislative leadership committee* 
• any continuing political committee (a.k.a., political action committee) 
• any candidate committee of a candidate for, or holder of, an elective office: 

o of the public entity awarding the contract 
o of that county in which that public entity is located 
o of another public entity within that county 
o or of a legislative district in which that public entity is located or, when the public entity is a county, of 

any legislative district which includes all or part of the county 
 

The disclosure must list reportable contributions to any of the committees that exceed $300 per election 
cycle that were made during the 12 months prior to award of the contract.  See N.J.S.A. 19:44A-8 and 
19:44A-16 for more details on reportable contributions. 
 
N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business 
entity is not a natural person.  This includes the following: 
• individuals with an “interest” ownership or control of more than 10% of the profits or assets of a business entity 

or 10% of the stock in the case of a business entity that is a corporation for profit 
• all principals, partners, officers, or directors of the business entity or their spouses 
• any subsidiaries directly or indirectly controlled by the business entity 
• IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by the business entity 

and filing as continuing political committees, (PACs). 
 

When the business entity is a natural person, “a contribution by that person’s spouse or child, residing 
therewith, shall be deemed to be a contribution by the business entity.” [N.J.S.A. 19:44A-20.26(b)] The 
contributor must be listed on the disclosure. 
 
Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed by 
ELEC in an amount to be determined by the Commission which may be based upon the amount that the 
business entity failed to report. 
 
The enclosed list of agencies is provided to assist the contractor in identifying those public agencies whose 
elected official and/or candidate campaign committees are affected by the disclosure requirement.  It is the 
contractor’s responsibility to identify the specific committees to which contributions may have been made 
and need to be disclosed.  The disclosed information may exceed the minimum requirement. 
 
The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details 
(along with a signed cover sheet) may be used as the contractor’s submission and is disclosable to the 
public under the Open Public Records Act. 
 
The contractor must also complete the attached Stockholder Disclosure Certification.  This will assist the 
agency in meeting its obligations under the law. NOTE:  This section does not apply to Board of 
Education contracts. 
 
* N.J.S.A. 19:44A-3(s):  “The term "legislative leadership committee" means a committee established, 
authorized to be established, or designated by the President of the Senate, the Minority Leader of the 
Senate, the Speaker of the General Assembly or the Minority Leader of the General Assembly pursuant to 
section 16 of P.L.1993, c.65 (C.19:44A-10.1) for the purpose of receiving contributions and making 
expenditures.”  
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DOC #4, continued 

 

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
Required Pursuant to N.J.S.A. 19:44A-20.26 

 

This form or its permitted facsimile must be submitted to the local unit  
no later than 10 days prior to the award of the contract. 

Part I – Vendor Information 
Vendor Name:  
Address:  
City:  State: Zip: 
 

The undersigned being authorized to certify, hereby certifies that the submission provided herein 
represents compliance with the provisions of N.J.S.A. 19:44A-20.26 and as represented by the 
Instructions accompanying this form. 
 
 
_______________________     _______________________    ________________________ 
Signature      Printed Name        Title 

Part II – Contribution Disclosure 
Disclosure requirement: Pursuant to N.J.S.A. 19:44A-20.26 this disclosure must include all 
reportable political contributions (more than $300 per election cycle) over the 12 months prior to 
submission to the committees of the government entities listed on the form provided by the local 
unit. 

 Check here if disclosure is provided in electronic form 
Contributor Name Recipient Name Date Dollar Amount 

   $ 
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    

 
 Check here if the information is continued on subsequent page(s)  
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DOC #4, continued 
 

List of Agencies with Elected Officials Required for Political Contribution Disclosure 
N.J.S.A. 19:44A-20.26 

 
County Name:   
State: Governor, and Legislative Leadership Committees 
Legislative District #s:  

State Senator and two members of the General Assembly per district. 
 
County:  
 Freeholders   County Clerk  Sheriff 
 {County Executive}  Surrogate   
 
Municipalities (Mayor and members of governing body, regardless of title): 
 
 
 
 
 

USERS SHOULD CREATE THEIR OWN FORM, OR DOWNLOAD FROM 
THE PAY TO PLAY SECTION OF THE DLGS WEBSITE A COUNTY-

BASED, CUSTOMIZABLE FORM. 
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DOC #5 
 

STOCKHOLDER DISCLOSURE CERTIFICATION  
 

Name of Business:   

 I certify that the list below contains the names and home addresses of all stockholders 
holding 10% or more of the issued and outstanding stock of the undersigned. 

     OR 

 I certify that no one stockholder owns 10% or more of the issued and outstanding stock of 
the undersigned. 

 
Check the box that represents the type of business organization: 

Partnership  Corporation Sole Proprietorship 
       

Limited Partnership Limited Liability Corporation Limited Liability Partnership 
 

Subchapter S Corporation 
 
Sign and notarize the form below, and, if necessary, complete the stockholder list below.  
 
Stockholders: 
Name:  Name:  

 
Home Address:  
 
 

Home Address:  
 

Name:  Name: 
 

Home Address:  Home Address:  

Name:  
 

Name:  
 

Home Address:  
 

Home Address:  

 

  

 
Subscribed and sworn before me this ___ day of 
___________, 2__. 
 
(Notary Public) 
 
My Commission expires: 
 

 
_________________________________ 

(Affiant) 
 

________________________________ 
(Print name & title of affiant) 

 
(Corporate Seal) 
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DOC #6 
 

DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN, RUSSIA AND BELARUS 
N.J.S.A. 52:32-57, et seq. (P.L. 2012, c.25 and P.L. 2021, c.4) and N.J.S.A. 52:32-60.1 

Pursuant to N.J.S.A. 52:32-57, et seq. (P.L. 2012, c.25 and P.L. 2021, c.4) and N.J.S.A. 52:32-60.1 any 
person or entity that submits a bid or proposal or otherwise proposes to enter into or renew a contract must 
certify that neither the person nor entity, nor any of its parents, subsidiaries, or affiliates, is identified on the 
New Jersey Department of the Treasury’s Chapter 25 List as a person or entity engaged in investment 
activities in Iran, Russia or Belarus. The Chapter 25 list is found on the Division’s website at 
https://www.state.nj.us/treasury/purchase/. Vendors/Bidders must review this list prior to completing the 
below certification. If the Qualified Purchasing Agent of the Atlantic County Utilities Authority finds a person 
or entity to be in violation of the law, he shall take action as may be appropriate and provided by law, rule 
or contract, including but not limited to, imposing sanctions, seeking compliance, recovering damages, 
declaring the party in default and seeking debarment or suspension of the party. 

 
CHECK THE APPROPRIATE BOX 

I certify, pursuant to N.J.S.A. 52:32-57, et seq. (P.L. 2012, c.25 and P.L. 2021, c.4), and N.J.S.A. 52:32-60.1 that neither the Vendor/Bidder 
listed above nor any of its parents, subsidiaries, or affiliates is listed on the New Jersey Department of the Treasury’s Chapter 25 List of 
entities determined to be engaged in prohibited activities in Iran, Russia or Belarus. 

OR 

I am unable to certify as above because the Vendor/Bidder and/or one or more of its parents, subsidiaries, or affiliates is listed on the New 
Jersey Department of the Treasury’s Chapter 25 List. I will provide a detailed, accurate and precise description of the activities of the 
Vendor/Bidder, or one of its parents, subsidiaries or affiliates, has engaged in regarding investment activities in Iran by completing the 
information requested below. 

 
Entity Engaged in Investment Activities   

Relationship to Vendor/ Bidder   

Description of Activities   

 

 
 

Duration of Engagement   

Anticipated Cessation Date   
Attach Additional Sheets If Necessary. 

CERTIFICATION 
I, the undersigned, certify that I am authorized to execute this certification on behalf of the Vendor, that the 
foregoing information and any attachments hereto, to the best of my knowledge are true and complete. I 
acknowledge that the ACUA is relying on the information contained herein, and that the Vendor is under a 
continuing obligation from the date of this certification through the completion of any contract(s) with the 
ACUA to notify the Qualified Purchasing Agent in writing of any changes to the information contained 
herein; that I am aware that it is a criminal offense to make a false statement or misrepresentation in this 
certification. If I do so, I will be subject to criminal prosecution under the law, and it will constitute a material 
breach of my agreement(s) with the ACUA, I am permitting the ACUA to declare any contract(s) resulting 
from this certification void and unenforceable. 

 
 
Printed Name of Authorized Agent  Signature of Authorized Agent 

Title  Date 

Company Name   

 
 
 

https://www.state.nj.us/treasury/purchase/
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DOC #7 
 

NEW JERSEY BUSINESS REGISTRATION CERTIFICATE 
(N.J.S.A. 52:32-44) 

 
Offerors wishing to do business in New Jersey must submit their State Division of Revenue 
issued Business Registration Certificate with their proposal here. Failure to do so will disqualify 
the Offeror from offering products or services in New Jersey through any resulting contract. 
 
https://www.njportal.com/DOR/BusinessRegistration/  
 
 
 
 
 

https://www.njportal.com/DOR/BusinessRegistration/


 

 

DOC #8 
 

EEOAA EVIDENCE 
 
Equal Employment Opportunity/Affirmative Action  
Goods, Professional Services & General Service Projects 
 

EEO/AA Evidence 
 

Vendors are required to submit evidence of compliance with N.J.S.A. 10:5-31 et seq. and 
N.J.A.C. 17:27 in order to be considered a responsible vendor. 
 
One of the following must be included with submission: 
 

• Copy of Letter of Federal Approval 
• Certificate of Employee Information Report 
• Fully Executed Form AA302 
• Fully Executed EEO-1 Report 

 
See the guidelines at:  
https://www.state.nj.us/treasury/contract_compliance/documents/pdf/guidelines/pa.pd
f for further information. 
 
I certify that my bid package includes the required evidence per the above list and 
State website. 
 
 
Name:  ______________________________ Title:  _____________________ 
 
 
Signature:  ___________________________ Date:  _____________________ 
 
 
 
  

https://www.state.nj.us/treasury/contract_compliance/documents/pdf/guidelines/pa.pdf
https://www.state.nj.us/treasury/contract_compliance/documents/pdf/guidelines/pa.pdf
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CERTIFICATION 

I, the undersigned, certify that I am authorized to execute this certification on behalf of the Vendor/Bidder, that the 
foregoing information and any attachments hereto, to the best of my knowledge are true and complete. I 
acknowledge that the State of New Jersey is relying on the information contained herein, and that the 
Vendor/Bidder is under a continuing obligation from the date of this certification through the completion of any 
contract(s) with the State to notify the State in writing of any changes to the information contained herein; that I 
am aware that it is a criminal offense to make a false statement or misrepresentation in this certification. If I do 
so, I will be subject to criminal prosecution under the law, and it will constitute a material breach of my 
agreement(s) with the State, permitting the State to declare any contract(s) resulting from this certification to be 
void and unenforceable. 

DOC #9 
MACBRIDE-PRINCIPLES 

 

MACBRIDE PRINCIPALS FORM 

  _____________________ 
VENDOR’S/BIDDER’S REQUIREMENT 

TO PROVIDE A CERTIFICATION IN COMPLIANCE WITH THE MACBRIDE PRINCIPALS 
AND NORTHERN IRELAND ACT OF 1989 

 
Pursuant to Public Law 1995, c. 134, a responsible Vendor/Bidder selected, after public bidding, by the Director 
of the Division of Purchase and Property, pursuant to N.J.S.A. 52:34-12, must complete the certification below by 
checking one of the two options listed below and signing where indicated. If a Vendor/Bidder that would otherwise 
be awarded a purchase, contract or agreement does not complete the certification, then the Director may 
determine, in accordance with applicable law and rules, that it is in the best interest of the State to award the 
purchase, contract or agreement to another Vendor/Bidder that has completed the certification and has submitted 
a bid within five (5) percent of the most advantageous bid. If the Director finds contractors to be in violation of the 
principals that are the subject of this law, he/she shall take such action as may be appropriate and provided by 
law, rule or contract, including but not limited to, imposing sanctions, seeking compliance, recovering damages, 
declaring the party in default and seeking debarment or suspension of the party. 
 
I, the undersigned, on behalf the Vendor/Bidder, certify pursuant to N.J.S.A. 52:34-12.2 that: 

 
CHECK THE APPROPRIATE BOX 

The Vendor/Bidder has no business operations in Northern Ireland; or 

OR 
The Vendor/Bidder will take lawful steps in good faith to conduct any business operations it has in Northern Ireland 
in accordance with the MacBride principals of nondiscrimination in employment as set forth in section 2 of P.L. 1987, 
c. 177 (N.J.S.A. 52:18A-89.5) and in conformance with the United Kingdom’s Fair Employment (Northern Ireland) 
Act of 1989, and permit independent monitoring of its compliance with those principals. 

 
 
 
 
 
 
 
 
 
 
 
 

 

Signature  Date 

Print Name and Title   

STATE OF NEW JERSEY DEPARTMENT OF THE TREASURY 
DIVISION OF PURCHASE AND PROPERTY 
 
33 WEST STATE STREET, P.O. BOX 230  
TRENTON, NEW JERSEY 08625-0230 

BID SOLICITATION #:      VENDOR/BIDDER: 
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Exhibit H 
Advertising Compliance Requirement 

 
 

Pursuant to certain state notice provisions, including but not limited to Oregon Revised Statutes Chapter 279A.210, 
Chapter 279A.220, and other related provisions, the following public agencies and political subdivisions of the 
referenced public agencies are eligible to register with OMNIA Partners and access the Master Agreement contract 
award made pursuant to this solicitation, and are hereby given notice of the foregoing request for proposals for 
purposes of complying with the procedural requirements of said statutes: 
 
 
Nationwide: 

State of Alabama State of Hawaii Commonwealth of 
Massachusetts 

State of New Mexico State of South 
Dakota 

State of Alaska State of Idaho State of Michigan State of New York State of 
Tennessee 

State of Arizona State of Illinois State of Minnesota State of North 
Carolina 

State of Texas 

State of 
Arkansas 

State of Indiana State of Mississippi State of North 
Dakota 

State of Utah 

State of 
California 

State of Iowa State of Missouri State of Ohio State of 
Vermont 

State of Colorado State of Kansas State of Montana State of Oklahoma Commonwealth 
of Virginia 

State of 
Connecticut 

Commonwealth 
of Kentucky 

State of Nebraska State of Oregon State of 
Washington 

State of 
Delaware 

State of 
Louisiana 

State of Nevada Commonwealth of 
Pennsylvania 

State of West 
Virginia 

State of Florida State of Maine State of New 
Hampshire 

State of Rhode 
Island 

State of 
Wisconsin 

State of Georgia State of 
Maryland 

State of New 
Jersey 

State of South 
Carolina 

State of 
Wyoming 

District of 
Columbia 

    

 
Lists of political subdivisions and local governments in the above referenced states / districts may be found at 
http://www.usa.gov/Agencies/State_and_Territories.shtml and https://www.usa.gov/local-governments.  
 
Certain Public Agencies and Political Subdivisions: 
 
 

http://www.usa.gov/Agencies/State_and_Territories.shtml
https://www.usa.gov/local-governments
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CITIES, TOWNS, VILLAGES AND BOROUGHS 
INCLUDING BUT NOT LIMITED TO: 
BAKER CITY GOLF COURSE, OR 
CITY OF ADAIR VILLAGE, OR 
CITY OF ASHLAND, OR 
CITY OF AUMSVILLE, OR 
CITY OF AURORA, OR 
CITY OF BAKER, OR 
CITY OF BATON ROUGE, LA 
CITY OF BEAVERTON, OR 
CITY OF BEND, OR 
CITY OF BOARDMAN, OR 
CITY OF BONANAZA, OR 
CITY OF BOSSIER CITY, LA 
CITY OF BROOKINGS, OR 
CITY OF BURNS, OR 
CITY OF CANBY, OR 
CITY OF CANYONVILLE, OR 
CITY OF CLATSKANIE, OR 
CITY OF COBURG, OR 
CITY OF CONDON, OR 
CITY OF COQUILLE, OR 
CITY OF CORVALLI, OR 
CITY OF CORVALLIS PARKS AND RECREATION 
DEPARTMENT, OR 
CITY OF COTTAGE GROVE, OR 
CITY OF DONALD, OR 
CITY OF EUGENE, OR 
CITY OF FOREST GROVE, OR 
CITY OF GOLD HILL, OR 
CITY OF GRANTS PASS, OR 
CITY OF GRESHAM, OR 
CITY OF HILLSBORO, OR 
CITY OF INDEPENDENCE, OR 
CITY AND COUNTY OF HONOLULU, HI 
CITY OF KENNER, LA 
CITY OF LA GRANDE, OR 
CITY OF LAFAYETTE, LA 
CITY OF LAKE CHARLES, OR 
CITY OF LEBANON, OR 
CITY OF MCMINNVILLE, OR 
CITY OF MEDFORD, OR 
CITY OF METAIRIE, LA 
CITY OF MILL CITY, OR 
CITY OF MILWAUKIE, OR 
CITY OF MONROE, LA 
CITY OF MOSIER, OR 
CITY OF NEW ORLEANS, LA 
CITY OF NORTH PLAINS, OR 
CITY OF OREGON CITY, OR 
CITY OF PILOT ROCK, OR 
CITY OF PORTLAND, OR 
CITY OF POWERS, OR 
CITY OF PRINEVILLE, OR 
CITY OF REDMOND, OR 
CITY OF REEDSPORT, OR 
CITY OF RIDDLE, OR 
CITY OF ROGUE RIVER, OR 
CITY OF ROSEBURG, OR 
CITY OF SALEM, OR 
CITY OF SANDY, OR 
CITY OF SCAPPOOSE, OR 
CITY OF SHADY COVE, OR 
CITY OF SHERWOOD, OR 

CITY OF SHREVEPORT, LA 
CITY OF SILVERTON, OR 
CITY OF SPRINGFIELD, OR 
CITY OF ST. HELENS, OR 
CITY OF ST. PAUL, OR 
CITY OF SULPHUR, LA 
CITY OF TIGARD, OR 
CITY OF TROUTDALE, OR 
CITY OF TUALATIN, OR 
CITY OF WALKER, LA 
CITY OF WARRENTON, OR 
CITY OF WEST LINN, OR 
CITY OF WILSONVILLE, OR 
CITY OF WINSTON, OR 
CITY OF WOODBURN, OR 
LEAGUE OF OREGON CITES 
THE CITY OF HAPPY VALLEY OREGON 
ALPINE, UT 
ALTA, UT 
ALTAMONT, UT 
ALTON, UT 
AMALGA, UT 
AMERICAN FORK CITY, UT 
ANNABELLA, UT 
ANTIMONY, UT 
APPLE VALLEY, UT 
AURORA, UT 
BALLARD, UT 
BEAR RIVER CITY, UT 
BEAVER, UT 
BICKNELL, UT 
BIG WATER, UT 
BLANDING, UT 
BLUFFDALE, UT 
BOULDER, UT 
CITY OF BOUNTIFUL, UT 
BRIAN HEAD, UT 
BRIGHAM CITY CORPORATION, UT 
BRYCE CANYON CITY, UT 
CANNONVILLE, UT 
CASTLE DALE, UT 
CASTLE VALLEY, UT 
CITY OF CEDAR CITY, UT 
CEDAR FORT, UT 
CITY OF CEDAR HILLS, UT 
CENTERFIELD, UT 
CENTERVILLE CITY CORPORATION, UT 
CENTRAL VALLEY, UT 
CHARLESTON, UT 
CIRCLEVILLE, UT 
CLARKSTON, UT 
CLAWSON, UT 
CLEARFIELD, UT 
CLEVELAND, UT 
CLINTON CITY CORPORATION, UT 
COALVILLE, UT 
CORINNE, UT 
CORNISH, UT 
COTTONWOOD HEIGHTS, UT 
DANIEL, UT 
DELTA, UT 
DEWEYVILLE, UT 
DRAPER CITY, UT 
DUCHESNE, UT 
EAGLE MOUNTAIN, UT 
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EAST CARBON, UT 
ELK RIDGE, UT 
ELMO, UT 
ELSINORE, UT 
ELWOOD, UT 
EMERY, UT 
ENOCH, UT 
ENTERPRISE, UT 
EPHRAIM, UT 
ESCALANTE, UT 
EUREKA, UT 
FAIRFIELD, UT 
FAIRVIEW, UT 
FARMINGTON, UT 
FARR WEST, UT 
FAYETTE, UT 
FERRON, UT 
FIELDING, UT 
FILLMORE, UT 
FOUNTAIN GREEN, UT 
FRANCIS, UT 
FRUIT HEIGHTS, UT 
GARDEN CITY, UT 
GARLAND, UT 
GENOLA, UT 
GLENDALE, UT 
GLENWOOD, UT 
GOSHEN, UT 
GRANTSVILLE, UT 
GREEN RIVER, UT 
GUNNISON, UT 
HANKSVILLE, UT 
HARRISVILLE, UT 
HATCH, UT 
HEBER CITY CORPORATION, UT 
HELPER, UT 
HENEFER, UT 
HENRIEVILLE, UT 
HERRIMAN, UT 
HIDEOUT, UT 
HIGHLAND, UT 
HILDALE, UT 
HINCKLEY, UT 
HOLDEN, UT 
HOLLADAY, UT 
HONEYVILLE, UT 
HOOPER, UT 
HOWELL, UT 
HUNTINGTON, UT 
HUNTSVILLE, UT 
CITY OF HURRICANE, UT 
HYDE PARK, UT 
HYRUM, UT 
INDEPENDENCE, UT 
IVINS, UT 
JOSEPH, UT 
JUNCTION, UT 
KAMAS, UT 
KANAB, UT 
KANARRAVILLE, UT 
KANOSH, UT 
KAYSVILLE, UT 
KINGSTON, UT 
KOOSHAREM, UT 
LAKETOWN, UT 

LA VERKIN, UT 
LAYTON, UT 
LEAMINGTON, UT 
LEEDS, UT 
LEHI CITY CORPORATION, UT 
LEVAN, UT 
LEWISTON, UT 
LINDON, UT 
LOA, UT 
LOGAN CITY, UT 
LYMAN, UT 
LYNNDYL, UT 
MANILA, UT 
MANTI, UT 
MANTUA, UT 
MAPLETON, UT 
MARRIOTT-SLATERVILLE, UT 
MARYSVALE, UT 
MAYFIELD, UT 
MEADOW, UT 
MENDON, UT 
MIDVALE CITY INC., UT 
MIDWAY, UT 
MILFORD, UT 
MILLVILLE, UT 
MINERSVILLE, UT 
MOAB, UT 
MONA, UT 
MONROE, UT 
CITY OF MONTICELLO, UT 
MORGAN, UT 
MORONI, UT 
MOUNT PLEASANT, UT 
MURRAY CITY CORPORATION, UT 
MYTON, UT 
NAPLES, UT 
NEPHI, UT 
NEW HARMONY, UT 
NEWTON, UT 
NIBLEY, UT 
NORTH LOGAN, UT 
NORTH OGDEN, UT 
NORTH SALT LAKE CITY, UT 
OAK CITY, UT 
OAKLEY, UT 
OGDEN CITY CORPORATION, UT 
OPHIR, UT 
ORANGEVILLE, UT 
ORDERVILLE, UT 
OREM, UT 
PANGUITCH, UT 
PARADISE, UT 
PARAGONAH, UT 
PARK CITY, UT 
PAROWAN, UT 
PAYSON, UT 
PERRY, UT 
PLAIN CITY, UT 
PLEASANT GROVE CITY, UT 
PLEASANT VIEW, UT 
PLYMOUTH, UT 
PORTAGE, UT 
PRICE, UT 
PROVIDENCE, UT 
PROVO, UT 
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RANDOLPH, UT 
REDMOND, UT 
RICHFIELD, UT 
RICHMOND, UT 
RIVERDALE, UT 
RIVER HEIGHTS, UT 
RIVERTON CITY, UT 
ROCKVILLE, UT 
ROCKY RIDGE, UT 
ROOSEVELT CITY CORPORATION, UT 
ROY, UT 
RUSH VALLEY, UT 
CITY OF ST. GEORGE, UT 
SALEM, UT 
SALINA, UT 
SALT LAKE CITY CORPORATION, UT 
SANDY, UT 
SANTA CLARA, UT 
SANTAQUIN, UT 
SARATOGA SPRINGS, UT 
SCIPIO, UT 
SCOFIELD, UT 
SIGURD, UT 
SMITHFIELD, UT 
SNOWVILLE, UT 
CITY OF SOUTH JORDAN, UT 
SOUTH OGDEN, UT 
CITY OF SOUTH SALT LAKE, UT 
SOUTH WEBER, UT 
SPANISH FORK, UT 
SPRING CITY, UT 
SPRINGDALE, UT 
SPRINGVILLE, UT 
STERLING, UT 
STOCKTON, UT 
SUNNYSIDE, UT 
SUNSET CITY CORP, UT 
SYRACUSE, UT 
TABIONA, UT 
CITY OF TAYLORSVILLE, UT 
TOOELE CITY CORPORATION, UT 
TOQUERVILLE, UT 
TORREY, UT 
TREMONTON CITY, UT 
TRENTON, UT 
TROPIC, UT 
UINTAH, UT 
VERNAL CITY, UT 
VERNON, UT 
VINEYARD, UT 
VIRGIN, UT 
WALES, UT 
WALLSBURG, UT 
WASHINGTON CITY, UT 
WASHINGTON TERRACE, UT 
WELLINGTON, UT 
WELLSVILLE, UT 
WENDOVER, UT 
WEST BOUNTIFUL, UT 
WEST HAVEN, UT 
WEST JORDAN, UT 
WEST POINT, UT 
WEST VALLEY CITY, UT 
WILLARD, UT 
WOODLAND HILLS, UT 

WOODRUFF, UT 
WOODS CROSS, UT 
 
COUNTIES AND PARISHES INCLUDING BUT 
NOT LIMITED TO: 
ASCENSION PARISH, LA 
ASCENSION PARISH, LA, CLEAR OF COURT 
CADDO PARISH, LA 
CALCASIEU PARISH, LA 
CALCASIEU PARISH SHERIFF’S OFFICE, LA 
CITY AND COUNTY OF HONOLULU, HI 
CLACKAMAS COUNTY, OR 
CLACKAMAS COUNTY DEPT OF 
TRANSPORTATION, OR 
CLATSOP COUNTY, OR 
COLUMBIA COUNTY, OR 
COOS COUNTY, OR 
COOS COUNTY HIGHWAY DEPARTMENT, OR 
COUNTY OF HAWAII, OR 
CROOK COUNTY, OR 
CROOK COUNTY ROAD DEPARTMENT, OR 
CURRY COUNTY, OR 
DESCHUTES COUNTY, OR 
DOUGLAS COUNTY, OR 
EAST BATON ROUGE PARISH, LA 
GILLIAM COUNTY, OR 
GRANT COUNTY, OR 
HARNEY COUNTY, OR 
HARNEY COUNTY SHERIFFS OFFICE, OR 
HAWAII COUNTY, HI 
HOOD RIVER COUNTY, OR 
JACKSON COUNTY, OR 
JEFFERSON COUNTY, OR 
JEFFERSON PARISH, LA 
JOSEPHINE COUNTY GOVERNMENT, OR 
LAFAYETTE CONSOLIDATED GOVERNMENT, LA 
LAFAYETTE PARISH, LA 
LAFAYETTE PARISH CONVENTION & VISITORS 
COMMISSION 
LAFOURCHE PARISH, LA 
KAUAI COUNTY, HI 
KLAMATH COUNTY, OR 
LAKE COUNTY, OR 
LANE COUNTY, OR 
LINCOLN COUNTY, OR 
LINN COUNTY, OR 
LIVINGSTON PARISH, LA 
MALHEUR COUNTY, OR 
MAUI COUNTY, HI 
MARION COUNTY, SALEM, OR 
MORROW COUNTY, OR 
MULTNOMAH COUNTY, OR 
MULTNOMAH COUNTY BUSINESS AND 
COMMUNITY SERVICES, OR 
MULTNOMAH COUNTY SHERIFFS OFFICE, OR 
MULTNOMAH LAW LIBRARY, OR 
ORLEANS PARISH, LA 
PLAQUEMINES PARISH, LA 
POLK COUNTY, OR 
RAPIDES PARISH, LA 
SAINT CHARLES PARISH, LA 
SAINT CHARLES PARISH PUBLIC SCHOOLS, LA 
SAINT LANDRY PARISH, LA 
SAINT TAMMANY PARISH, LA 
SHERMAN COUNTY, OR 
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TERREBONNE PARISH, LA 
TILLAMOOK COUNTY, OR 
TILLAMOOK COUNTY SHERIFF'S OFFICE, OR 
TILLAMOOK COUNTY GENERAL HOSPITAL, OR 
UMATILLA COUNTY, OR 
UNION COUNTY, OR 
WALLOWA COUNTY, OR 
WASCO COUNTY, OR 
WASHINGTON COUNTY, OR 
WEST BATON ROUGE PARISH, LA 
WHEELER COUNTY, OR 
YAMHILL COUNTY, OR 
COUNTY OF BOX ELDER, UT 
COUNTY OF CACHE, UT 
COUNTY OF RICH, UT 
COUNTY OF WEBER, UT 
COUNTY OF MORGAN, UT 
COUNTY OF DAVIS, UT 
COUNTY OF SUMMIT, UT 
COUNTY OF DAGGETT, UT 
COUNTY OF SALT LAKE, UT 
COUNTY OF TOOELE, UT 
COUNTY OF UTAH, UT 
COUNTY OF WASATCH, UT 
COUNTY OF DUCHESNE, UT 
COUNTY OF UINTAH, UT 
COUNTY OF CARBON, UT 
COUNTY OF SANPETE, UT 
COUNTY OF JUAB, UT 
COUNTY OF MILLARD, UT 
COUNTY OF SEVIER, UT 
COUNTY OF EMERY, UT 
COUNTY OF GRAND, UT 
COUNTY OF BEVER, UT 
COUNTY OF PIUTE, UT 
COUNTY OF WAYNE, UT 
COUNTY OF SAN JUAN, UT 
COUNTY OF GARFIELD, UT 
COUNTY OF KANE, UT 
COUNTY OF IRON, UT 
COUNTY OF WASHINGTON, UT 
 
OTHER AGENCIES INCLUDING ASSOCIATIONS, 
BOARDS, DISTRICTS, COMMISSIONS, 
COUNCILS, PUBLIC CORPORATIONS, PUBLIC 
DEVELOPMENT AUTHORITIES, RESERVATIONS 
AND UTILITIES INCLUDING BUT NOT LIMITED 
TO: 
ADAIR R.F.P.D., OR 
ADEL WATER IMPROVEMENT DISTRICT, OR 
ADRIAN R.F.P.D., OR 
AGNESS COMMUNITY LIBRARY, OR 
AGNESS-ILLAHE R.F.P.D., OR 
AGRICULTURE EDUCATION SERVICE 
EXTENSION DISTRICT, OR 
ALDER CREEK-BARLOW WATER DISTRICT NO. 
29, OR 
ALFALFA FIRE DISTRICT, OR 
ALSEA R.F.P.D., OR 
ALSEA RIVIERA WATER IMPROVEMENT 
DISTRICT, OR 
AMITY FIRE DISTRICT, OR 
ANTELOPE MEADOWS SPECIAL ROAD 
DISTRICT, OR 

APPLE ROGUE DISTRICT IMPROVEMENT 
COMPANY, OR 
APPLEGATE VALLEY R.F.P.D. #9, OR 
ARCH CAPE DOMESTIC WATER SUPPLY 
DISTRICT, OR 
ARCH CAPE SANITARY DISTRICT, OR 
ARNOLD IRRIGATION DISTRICT, OR 
ASH CREEK WATER CONTROL DISTRICT, OR 
ATHENA CEMETERY MAINTENANCE DISTRICT, 
OR 
AUMSVILLE R.F.P.D., OR 
AURORA R.F.P.D., OR 
AZALEA R.F.P.D., OR 
BADGER IMPROVEMENT DISTRICT, OR 
BAILEY-SPENCER R.F.P.D., OR 
BAKER COUNTY LIBRARY DISTRICT, OR 
BAKER R.F.P.D., OR 
BAKER RIVERTON ROAD DISTRICT, OR 
BAKER VALLEY IRRIGATION DISTRICT, OR 
BAKER VALLEY S.W.C.D., OR 
BAKER VALLEY VECTOR CONTROL DISTRICT, 
OR 
BANDON CRANBERRY WATER CONTROL 
DISTRICT, OR 
BANDON R.F.P.D., OR 
BANKS FIRE DISTRICT, OR 
BANKS FIRE DISTRICT #13, OR 
BAR L RANCH ROAD DISTRICT, OR 
BARLOW WATER IMPROVEMENT DISTRICT, OR 
BASIN AMBULANCE SERVICE DISTRICT, OR 
BASIN TRANSIT SERVICE TRANSPORTATION 
DISTRICT, OR 
BATON ROUGE WATER COMPANY 
BAY AREA HEALTH DISTRICT, OR 
BAYSHORE SPECIAL ROAD DISTRICT, OR 
BEAR VALLEY SPECIAL ROAD DISTRICT, OR 
BEAVER CREEK WATER CONTROL DISTRICT, 
OR 
BEAVER DRAINAGE IMPROVEMENT COMPANY, 
INC., OR 
BEAVER SLOUGH DRAINAGE DISTRICT, OR 
BEAVER SPECIAL ROAD DISTRICT, OR 
BEAVER WATER DISTRICT, OR 
BELLE MER S.I.G.L. TRACTS SPECIAL ROAD 
DISTRICT, OR 
BEND METRO PARK AND RECREATION 
DISTRICT 
BENTON S.W.C.D., OR 
BERNDT SUBDIVISION WATER IMPROVEMENT 
DISTRICT, OR 
BEVERLY BEACH WATER DISTRICT, OR 
BIENVILLE PARISH FIRE PROTECTION 
DISTRICT 6, LA 
BIG BEND IRRIGATION DISTRICT, OR 
BIGGS SERVICE DISTRICT, OR 
BLACK BUTTE RANCH DEPARTMENT OF 
POLICE SERVICES, OR 
BLACK BUTTE RANCH R.F.P.D., OR 
BLACK MOUNTAIN WATER DISTRICT, OR 
BLODGETT-SUMMIT R.F.P.D., OR 
BLUE MOUNTAIN HOSPITAL DISTRICT, OR 
BLUE MOUNTAIN TRANSLATOR DISTRICT, OR 
BLUE RIVER PARK & RECREATION DISTRICT, 
OR 
BLUE RIVER WATER DISTRICT, OR 
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BLY R.F.P.D., OR 
BLY VECTOR CONTROL DISTRICT, OR 
BLY WATER AND SANITARY DISTRICT, OR 
BOARDMAN CEMETERY MAINTENANCE 
DISTRICT, OR 
BOARDMAN PARK AND RECREATION DISTRICT 
BOARDMAN R.F.P.D., OR 
BONANZA BIG SPRINGS PARK & RECREATION 
DISTRICT, OR 
BONANZA MEMORIAL PARK CEMETERY 
DISTRICT, OR 
BONANZA R.F.P.D., OR 
BONANZA-LANGELL VALLEY VECTOR 
CONTROL DISTRICT, OR 
BORING WATER DISTRICT #24, OR 
BOULDER CREEK RETREAT SPECIAL ROAD 
DISTRICT, OR 
BRIDGE R.F.P.D., OR 
BROOKS COMMUNITY SERVICE DISTRICT, OR 
BROWNSVILLE R.F.P.D., OR 
BUELL-RED PRAIRIE WATER DISTRICT, OR 
BUNKER HILL R.F.P.D. #1, OR 
BUNKER HILL SANITARY DISTRICT, OR 
BURLINGTON WATER DISTRICT, OR 
BURNT RIVER IRRIGATION DISTRICT, OR 
BURNT RIVER S.W.C.D., OR 
CALAPOOIA R.F.P.D., OR 
CAMAS VALLEY R.F.P.D., OR 
CAMELLIA PARK SANITARY DISTRICT, OR 
CAMMANN ROAD DISTRICT, OR 
CAMP SHERMAN ROAD DISTRICT, OR 
CANBY AREA TRANSIT, OR 
CANBY R.F.P.D. #62, OR 
CANBY UTILITY BOARD, OR 
CANNON BEACH R.F.P.D., OR 
CANYONVILLE SOUTH UMPQUA FIRE 
DISTRICT, OR 
CAPE FERRELO R.F.P.D., OR 
CAPE FOULWEATHER SANITARY DISTRICT, OR 
CARLSON PRIMROSE SPECIAL ROAD 
DISTRICT, OR 
CARMEL BEACH WATER DISTRICT, OR 
CASCADE VIEW ESTATES TRACT 2, OR 
CEDAR CREST SPECIAL ROAD DISTRICT, OR 
CEDAR TRAILS SPECIAL ROAD DISTRICT, OR 
CEDAR VALLEY - NORTH BANK R.F.P.D., OR 
CENTRAL CASCADES FIRE AND EMS, OR 
CENTRAL CITY ECONOMIC OPPORTUNITY 
CORP, LA 
CENTRAL LINCOLN P.U.D., OR 
CENTRAL OREGON COAST FIRE & RESCUE 
DISTRICT, OR 
CENTRAL OREGON INTERGOVERNMENTAL 
COUNCIL 
CENTRAL OREGON IRRIGATION DISTRICT, OR 
CHAPARRAL WATER CONTROL DISTRICT, OR 
CHARLESTON FIRE DISTRICT, OR 
CHARLESTON SANITARY DISTRICT, OR 
CHARLOTTE ANN WATER DISTRICT, OR 
CHEHALEM PARK & RECREATION DISTRICT, 
OR 
CHEHALEM PARK AND RECREATION DISTRICT 
CHEMULT R.F.P.D., OR 
CHENOWITH WATER P.U.D., OR 
CHERRIOTS, OR 

 CHETCO COMMUNITY PUBLIC LIBRARY 
DISTRICT, OR 
CHILOQUIN VECTOR CONTROL DISTRICT, OR 
CHILOQUIN-AGENCY LAKE R.F.P.D., OR 
CHINOOK DRIVE SPECIAL ROAD DISTRICT, OR 
CHR DISTRICT IMPROVEMENT COMPANY, OR 
CHRISTMAS VALLEY DOMESTIC WATER 
DISTRICT, OR 
CHRISTMAS VALLEY PARK & RECREATION 
DISTRICT, OR 
CHRISTMAS VALLEY R.F.P.D., OR 
CITY OF BOGALUSA SCHOOL BOARD, LA 
CLACKAMAS COUNTY FIRE DISTRICT #1, OR 
CLACKAMAS COUNTY SERVICE DISTRICT #1, 
OR 
CLACKAMAS COUNTY VECTOR CONTROL 
DISTRICT, OR 
CLACKAMAS RIVER WATER 
CLACKAMAS RIVER WATER, OR 
CLACKAMAS S.W.C.D., OR 
CLATSKANIE DRAINAGE IMPROVEMENT 
COMPANY, OR 
CLATSKANIE LIBRARY DISTRICT, OR 
CLATSKANIE P.U.D., OR 
CLATSKANIE PARK & RECREATION DISTRICT, 
OR 
CLATSKANIE PEOPLE'S UTILITY DISTRICT 
CLATSKANIE R.F.P.D., OR 
CLATSOP CARE CENTER HEALTH DISTRICT, 
OR 
CLATSOP COUNTY S.W.C.D., OR 
CLATSOP DRAINAGE IMPROVEMENT 
COMPANY #15, INC., OR 
CLEAN WATER SERVICES 
CLEAN WATER SERVICES, OR 
CLOVERDALE R.F.P.D., OR 
CLOVERDALE SANITARY DISTRICT, OR 
CLOVERDALE WATER DISTRICT, OR 
COALEDO DRAINAGE DISTRICT, OR 
COBURG FIRE DISTRICT, OR 
COLESTIN RURAL FIRE DISTRICT, OR 
COLTON R.F.P.D., OR 
COLTON WATER DISTRICT #11, OR 
COLUMBIA 911 COMMUNICATIONS DISTRICT, 
OR 
COLUMBIA COUNTY 4-H & EXTENSION 
SERVICE DISTRICT, OR 
COLUMBIA DRAINAGE VECTOR CONTROL, OR 
COLUMBIA IMPROVEMENT DISTRICT, OR 
COLUMBIA R.F.P.D., OR 
COLUMBIA RIVER FIRE & RESCUE, OR 
COLUMBIA RIVER PUD, OR 
COLUMBIA S.W.C.D., OR 
COLUMBIA S.W.C.D., OR 
CONFEDERATED TRIBES OF THE UMATILLA 
INDIAN RESERVATION 
COOS COUNTY AIRPORT DISTRICT, OR 
COOS COUNTY AIRPORT DISTRICT, OR 
COOS COUNTY AREA TRANSIT SERVICE 
DISTRICT, OR 
COOS COUNTY AREA TRANSIT SERVICE 
DISTRICT, OR 
COOS FOREST PROTECTIVE ASSOCIATION 
COOS S.W.C.D., OR 
COQUILLE R.F.P.D., OR 
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COQUILLE VALLEY HOSPITAL DISTRICT, OR 
CORBETT WATER DISTRICT, OR 
CORNELIUS R.F.P.D., OR 
CORP RANCH ROAD WATER IMPROVEMENT, 
OR 
CORVALLIS R.F.P.D., OR 
COUNTRY CLUB ESTATES SPECIAL WATER 
DISTRICT, OR 
COUNTRY CLUB WATER DISTRICT, OR 
COUNTRY ESTATES ROAD DISTRICT, OR 
COVE CEMETERY MAINTENANCE DISTRICT, 
OR 
COVE ORCHARD SEWER SERVICE DISTRICT, 
OR 
COVE R.F.P.D., OR 
CRESCENT R.F.P.D., OR 
CRESCENT SANITARY DISTRICT, OR 
CRESCENT WATER SUPPLY AND 
IMPROVEMENT DISTRICT, OR 
CROOK COUNTY AGRICULTURE EXTENSION 
SERVICE DISTRICT, OR 
CROOK COUNTY CEMETERY DISTRICT, OR 
CROOK COUNTY FIRE AND RESCUE, OR 
CROOK COUNTY PARKS & RECREATION 
DISTRICT, OR 
CROOK COUNTY S.W.C.D., OR 
CROOK COUNTY VECTOR CONTROL DISTRICT, 
OR 
CROOKED RIVER RANCH R.F.P.D., OR 
CROOKED RIVER RANCH SPECIAL ROAD 
DISTRICT, OR 
CRYSTAL SPRINGS WATER DISTRICT, OR 
CURRY COUNTY 4-H & EXTENSION SERVICE 
DISTRICT, OR 
CURRY COUNTY PUBLIC TRANSIT SERVICE 
DISTRICT, OR 
CURRY COUNTY S.W.C.D., OR 
CURRY HEALTH DISTRICT, OR 
CURRY PUBLIC LIBRARY DISTRICT, OR 
DALLAS CEMETERY DISTRICT #4, OR 
DARLEY DRIVE SPECIAL ROAD DISTRICT, OR 
DAVID CROCKETT STEAM FIRE COMPANY #1, 
LA 
DAYS CREEK R.F.P.D., OR 
DAYTON FIRE DISTRICT, OR 
DEAN MINARD WATER DISTRICT, OR 
DEE IRRIGATION DISTRICT, OR 
DEER ISLAND DRAINAGE IMPROVEMENT 
COMPANY, OR 
DELL BROGAN CEMETERY MAINTENANCE 
DISTRICT, OR 
DEPOE BAY R.F.P.D., OR 
DESCHUTES COUNTY 911 SERVICE DISTRICT, 
OR 
DESCHUTES COUNTY R.F.P.D. #2, OR 
DESCHUTES PUBLIC LIBRARY DISTRICT, OR 
DESCHUTES S.W.C.D., OR 
DESCHUTES VALLEY WATER DISTRICT, OR 
DEVILS LAKE WATER IMPROVEMENT 
DISTRICT, OR 
DEXTER R.F.P.D., OR 
DEXTER SANITARY DISTRICT, OR 
DORA-SITKUM R.F.P.D., OR 
DOUGLAS COUNTY FIRE DISTRICT #2, OR 
DOUGLAS S.W.C.D., OR 

DRAKES CROSSING R.F.P.D., OR 
DRRH SPECIAL ROAD DISTRICT #6, OR 
DRY GULCH DITCH DISTRICT IMPROVEMENT 
COMPANY, OR 
DUFUR RECREATION DISTRICT, OR 
DUMBECK LANE DOMESTIC WATER SUPPLY, 
OR 
DUNDEE R.F.P.D., OR 
DURKEE COMMUNITY BUILDING 
PRESERVATION DISTRICT, OR 
EAGLE POINT IRRIGATION DISTRICT, OR 
EAGLE VALLEY CEMETERY MAINTENANCE 
DISTRICT, OR 
EAGLE VALLEY R.F.P.D., OR 
EAGLE VALLEY S.W.C.D., OR 
EAST FORK IRRIGATION DISTRICT, OR 
EAST MULTNOMAH S.W.C.D., OR 
EAST SALEM SERVICE DISTRICT, OR 
EAST UMATILLA CHEMICAL CONTROL 
DISTRICT, OR 
EAST UMATILLA COUNTY AMBULANCE AREA 
HEALTH DISTRICT, OR 
EAST UMATILLA COUNTY R.F.P.D., OR 
EAST VALLEY WATER DISTRICT, OR 
ELGIN COMMUNITY PARKS & RECREATION 
DISTRICT, OR 
ELGIN HEALTH DISTRICT, OR 
ELGIN R.F.P.D., OR 
ELKTON ESTATES PHASE II SPECIAL ROAD 
DISTRICT, OR 
ELKTON R.F.P.D., OR 
EMERALD P.U.D., OR 
ENTERPRISE IRRIGATION DISTRICT, OR 
ESTACADA CEMETERY MAINTENANCE 
DISTRICT, OR 
ESTACADA R.F.P.D. #69, OR 
EUGENE R.F.P.D. # 1, OR 
EUGENE WATER AND ELECTRIC BOARD 
EVANS VALLEY FIRE DISTRICT #6, OR 
FAIR OAKS R.F.P.D., OR 
FAIRVIEW R.F.P.D., OR 
FAIRVIEW WATER DISTRICT, OR 
FALCON HEIGHTS WATER AND SEWER, OR 
FALCON-COVE BEACH WATER DISTRICT, OR 
FALL RIVER ESTATES SPECIAL ROAD 
DISTRICT, OR 
FARGO INTERCHANGE SERVICE DISTRICT, OR 
FARMERS IRRIGATION DISTRICT, OR 
FAT ELK DRAINAGE DISTRICT, OR 
FERN RIDGE PUBLIC LIBRARY DISTRICT, OR 
FERN VALLEY ESTATES IMPROVEMENT 
DISTRICT, OR 
FOR FAR ROAD DISTRICT, OR 
FOREST GROVE R.F.P.D., OR 
FOREST VIEW SPECIAL ROAD DISTRICT, OR 
FORT ROCK-SILVER LAKE S.W.C.D., OR 
FOUR RIVERS VECTOR CONTROL DISTRICT, 
OR 
FOX CEMETERY MAINTENANCE DISTRICT, OR 
GARDINER R.F.P.D., OR 
GARDINER SANITARY DISTRICT, OR 
GARIBALDI R.F.P.D., OR 
GASTON R.F.P.D., OR 
GATES R.F.P.D., OR 
GEARHART R.F.P.D., OR 
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GILLIAM S.W.C.D., OR 
GLENDALE AMBULANCE DISTRICT, OR 
GLENDALE R.F.P.D., OR 
GLENEDEN BEACH SPECIAL ROAD DISTRICT, 
OR 
GLENEDEN SANITARY DISTRICT, OR 
GLENWOOD WATER DISTRICT, OR 
GLIDE - IDLEYLD SANITARY DISTRICT, OR 
GLIDE R.F.P.D., OR 
GOLD BEACH - WEDDERBURN R.F.P.D., OR 
GOLD HILL IRRIGATION DISTRICT, OR 
GOLDFINCH ROAD DISTRICT, OR 
GOSHEN R.F.P.D., OR 
GOVERNMENT CAMP ROAD DISTRICT, OR 
GOVERNMENT CAMP SANITARY DISTRICT, OR 
GRAND PRAIRIE WATER CONTROL DISTRICT, 
OR 
GRAND RONDE SANITARY DISTRICT, OR 
GRANT COUNTY TRANSPORTATION DISTRICT, 
OR 
GRANT S.W.C.D., OR 
GRANTS PASS IRRIGATION DISTRICT, OR 
GREATER BOWEN VALLEY R.F.P.D., OR 
GREATER ST. HELENS PARK & RECREATION 
DISTRICT, OR 
GREATER TOLEDO POOL RECREATION 
DISTRICT, OR 
GREEN KNOLLS SPECIAL ROAD DISTRICT, OR 
GREEN SANITARY DISTRICT, OR 
GREENACRES R.F.P.D., OR 
GREENBERRY IRRIGATION DISTRICT, OR 
GREENSPRINGS RURAL FIRE DISTRICT, OR 
HAHLEN ROAD SPECIAL DISTRICT, OR 
HAINES CEMETERY MAINTENANCE DISTRICT, 
OR 
HAINES FIRE PROTECTION DISTRICT, OR 
HALSEY-SHEDD R.F.P.D., OR 
HAMLET R.F.P.D., OR 
HARBOR R.F.P.D., OR 
HARBOR SANITARY DISTRICT, OR 
HARBOR WATER P.U.D., OR 
HARNEY COUNTY HEALTH DISTRICT, OR 
HARNEY S.W.C.D., OR 
HARPER SOUTH SIDE IRRIGATION DISTRICT, 
OR 
HARRISBURG FIRE AND RESCUE, OR 
HAUSER R.F.P.D., OR 
HAZELDELL RURAL FIRE DISTRICT, OR 
HEBO JOINT WATER-SANITARY AUTHORITY, 
OR 
HECETA WATER P.U.D., OR 
HELIX CEMETERY MAINTENANCE DISTRICT #4, 
OR 
HELIX PARK & RECREATION DISTRICT, OR 
HELIX R.F.P.D. #7-411, OR 
HEPPNER CEMETERY MAINTENANCE 
DISTRICT, OR 
HEPPNER R.F.P.D., OR 
HEPPNER WATER CONTROL DISTRICT, OR 
HEREFORD COMMUNITY HALL RECREATION 
DISTRICT, OR 
HERMISTON CEMETERY DISTRICT, OR 
HERMISTON IRRIGATION DISTRICT, OR 
HIDDEN VALLEY MOBILE ESTATES 
IMPROVEMENT DISTRICT, OR 

HIGH DESERT PARK & RECREATION DISTRICT, 
OR 
HIGHLAND SUBDIVISION WATER DISTRICT, OR 
HONOLULU INTERNATIONAL AIRPORT 
HOOD RIVER COUNTY LIBRARY DISTRICT, OR 
HOOD RIVER COUNTY TRANSPORTATION 
DISTRICT, OR 
HOOD RIVER S.W.C.D., OR 
HOOD RIVER VALLEY PARKS & RECREATION 
DISTRICT, OR 
HOODLAND FIRE DISTRICT #74 
HOODLAND FIRE DISTRICT #74, OR 
HORSEFLY IRRIGATION DISTRICT, OR 
HOSKINS-KINGS VALLEY R.F.P.D., OR 
HOUSING AUTHORITY OF PORTLAND 
HUBBARD R.F.P.D., OR 
HUDSON BAY DISTRICT IMPROVEMENT 
COMPANY, OR 
I N (KAY) YOUNG DITCH DISTRICT 
IMPROVEMENT COMPANY, OR 
ICE FOUNTAIN WATER DISTRICT, OR 
IDAHO POINT SPECIAL ROAD DISTRICT, OR 
IDANHA-DETROIT RURAL FIRE PROTECTION 
DISTRICT, OR 
ILLINOIS VALLEY FIRE DISTRICT 
ILLINOIS VALLEY R.F.P.D., OR 
ILLINOIS VALLEY S.W.C.D., OR 
IMBLER R.F.P.D., OR 
INTERLACHEN WATER P.U.D., OR 
IONE LIBRARY DISTRICT, OR 
IONE R.F.P.D. #6-604, OR 
IRONSIDE CEMETERY MAINTENANCE 
DISTRICT, OR 
IRONSIDE RURAL ROAD DISTRICT #5, OR 
IRRIGON PARK & RECREATION DISTRICT, OR 
IRRIGON R.F.P.D., OR 
ISLAND CITY AREA SANITATION DISTRICT, OR 
ISLAND CITY CEMETERY MAINTENANCE 
DISTRICT, OR 
JACK PINE VILLAGE SPECIAL ROAD DISTRICT, 
OR 
JACKSON COUNTY FIRE DISTRICT #3, OR 
JACKSON COUNTY FIRE DISTRICT #4, OR 
JACKSON COUNTY FIRE DISTRICT #5, OR 
JACKSON COUNTY LIBRARY DISTRICT, OR 
JACKSON COUNTY VECTOR CONTROL 
DISTRICT, OR 
JACKSON S.W.C.D., OR 
JASPER KNOLLS WATER DISTRICT, OR 
JEFFERSON COUNTY EMERGENCY MEDICAL 
SERVICE DISTRICT, OR 
JEFFERSON COUNTY FIRE DISTRICT #1, OR 
JEFFERSON COUNTY LIBRARY DISTRICT, OR 
JEFFERSON COUNTY S.W.C.D., OR 
JEFFERSON PARK & RECREATION DISTRICT, 
OR 
JEFFERSON R.F.P.D., OR 
JOB'S DRAINAGE DISTRICT, OR 
JOHN DAY WATER DISTRICT, OR 
JOHN DAY-CANYON CITY PARKS & 
RECREATION DISTRICT, OR 
JOHN DAY-FERNHILL R.F.P.D. #5-108, OR 
JORDAN VALLEY CEMETERY DISTRICT, OR 
JORDAN VALLEY IRRIGATION DISTRICT, OR 
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JOSEPHINE COMMUNITY LIBRARY DISTRICT, 
OR 
JOSEPHINE COUNTY 4-H & EXTENSION 
SERVICE DISTRICT, OR 
JOSEPHINE COUNTY 911 AGENCY, OR 
JUNCTION CITY R.F.P.D., OR 
JUNCTION CITY WATER CONTROL DISTRICT, 
OR 
JUNIPER BUTTE ROAD DISTRICT, OR 
JUNIPER CANYON WATER CONTROL DISTRICT, 
OR 
JUNIPER FLAT DISTRICT IMPROVEMENT 
COMPANY, OR 
JUNIPER FLAT R.F.P.D., OR 
JUNO NONPROFIT WATER IMPROVEMENT 
DISTRICT, OR 
KEATING R.F.P.D., OR 
KEATING S.W.C.D., OR 
KEIZER R.F.P.D., OR 
KELLOGG RURAL FIRE DISTRICT, OR 
KENO IRRIGATION DISTRICT, OR 
KENO PINES ROAD DISTRICT, OR 
KENO R.F.P.D., OR 
KENT WATER DISTRICT, OR 
KERBY WATER DISTRICT, OR 
K-GB-LB WATER DISTRICT, OR 
KILCHIS WATER DISTRICT, OR 
KLAMATH 9-1-1 COMMUNICATIONS DISTRICT, 
OR 
KLAMATH BASIN IMPROVEMENT DISTRICT, OR 
KLAMATH COUNTY DRAINAGE SERVICE 
DISTRICT, OR 
KLAMATH COUNTY EXTENSION SERVICE 
DISTRICT, OR 
KLAMATH COUNTY FIRE DISTRICT #1, OR 
KLAMATH COUNTY FIRE DISTRICT #3, OR 
KLAMATH COUNTY FIRE DISTRICT #4, OR 
KLAMATH COUNTY FIRE DISTRICT #5, OR 
KLAMATH COUNTY LIBRARY SERVICE 
DISTRICT, OR 
KLAMATH COUNTY PREDATORY ANIMAL 
CONTROL DISTRICT, OR 
KLAMATH DRAINAGE DISTRICT, OR 
KLAMATH FALLS FOREST ESTATES SPECIAL 
ROAD DISTRICT UNIT #2, OR 
KLAMATH INTEROPERABILITY RADIO GROUP, 
OR 
KLAMATH IRRIGATION DISTRICT, OR 
KLAMATH RIVER ACRES SPECIAL ROAD 
DISTRICT, OR 
KLAMATH S.W.C.D., OR 
KLAMATH VECTOR CONTROL DISTRICT, OR 
KNAPPA-SVENSEN-BURNSIDE R.F.P.D., OR 
LA GRANDE CEMETERY MAINTENANCE 
DISTRICT, OR 
LA GRANDE R.F.P.D., OR 
LA PINE PARK & RECREATION DISTRICT, OR 
LA PINE R.F.P.D., OR 
LABISH VILLAGE SEWAGE & DRAINAGE, OR 
LACOMB IRRIGATION DISTRICT, OR 
LAFAYETTE AIRPORT COMMISSION, LA 
LAFOURCHE PARISH HEALTH UNIT – DHH-OPH 
REGION 3 
LAIDLAW WATER DISTRICT, OR 
LAKE CHINOOK FIRE & RESCUE, OR 

LAKE COUNTY 4-H & EXTENSION SERVICE 
DISTRICT, OR 
LAKE COUNTY LIBRARY DISTRICT, OR 
LAKE CREEK R.F.P.D. - JACKSON, OR 
LAKE CREEK R.F.P.D. - LANE COUNTY, OR 
LAKE DISTRICT HOSPITAL, OR 
LAKE GROVE R.F.P.D. NO. 57, OR 
LAKE GROVE WATER DISTRICT, OR 
LAKE LABISH WATER CONTROL DISTRICT, OR 
LAKE POINT SPECIAL ROAD DISTRICT, OR 
LAKESIDE R.F.P.D. #4, OR 
LAKESIDE WATER DISTRICT, OR 
LAKEVIEW R.F.P.D., OR 
LAKEVIEW S.W.C.D., OR 
LAMONTAI IMPROVEMENT DISTRICT, OR 
LANE FIRE AUTHORITY, OR 
LANE LIBRARY DISTRICT, OR 
LANE TRANSIT DISTRICT, OR 
LANGELL VALLEY IRRIGATION DISTRICT, OR 
LANGLOIS PUBLIC LIBRARY, OR 
LANGLOIS R.F.P.D., OR 
LANGLOIS WATER DISTRICT, OR 
LAZY RIVER SPECIAL ROAD DISTRICT, OR 
LEBANON AQUATIC DISTRICT, OR 
LEBANON R.F.P.D., OR 
LEWIS & CLARK R.F.P.D., OR 
LINCOLN COUNTY LIBRARY DISTRICT, OR 
LINCOLN S.W.C.D., OR 
LINN COUNTY EMERGENCY TELEPHONE 
AGENCY, OR 
LINN S.W.C.D., OR 
LITTLE MUDDY CREEK WATER CONTROL, OR 
LITTLE NESTUCCA DRAINAGE DISTRICT, OR 
LITTLE SWITZERLAND SPECIAL ROAD 
DISTRICT, OR 
LONE PINE IRRIGATION DISTRICT, OR 
LONG PRAIRIE WATER DISTRICT, OR 
LOOKINGGLASS OLALLA WATER CONTROL 
DISTRICT, OR 
LOOKINGGLASS RURAL FIRE DISTRICT, OR 
LORANE R.F.P.D., OR 
LOST & BOULDER DITCH IMPROVEMENT 
DISTRICT, OR 
LOST CREEK PARK SPECIAL ROAD DISTRICT, 
OR 
LOUISIANA PUBLIC SERVICE COMMISSION, LA 
LOUISIANA WATER WORKS 
LOWELL R.F.P.D., OR 
LOWER MCKAY CREEK R.F.P.D., OR 
LOWER MCKAY CREEK WATER CONTROL 
DISTRICT, OR 
LOWER POWDER RIVER IRRIGATION DISTRICT, 
OR 
LOWER SILETZ WATER DISTRICT, OR 
LOWER UMPQUA HOSPITAL DISTRICT, OR 
LOWER UMPQUA PARK & RECREATION 
DISTRICT, OR 
LOWER VALLEY WATER IMPROVEMENT 
DISTRICT, OR 
LUCE LONG DITCH DISTRICT IMPROVEMENT 
CO., OR 
LUSTED WATER DISTRICT, OR 
LYONS R.F.P.D., OR 
LYONS-MEHAMA WATER DISTRICT, OR 
MADRAS AQUATIC CENTER DISTRICT, OR 
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MAKAI SPECIAL ROAD DISTRICT, OR 
MALHEUR COUNTY S.W.C.D., OR 
MALHEUR COUNTY VECTOR CONTROL 
DISTRICT, OR 
MALHEUR DISTRICT IMPROVEMENT COMPANY, 
OR 
MALHEUR DRAINAGE DISTRICT, OR 
MALHEUR MEMORIAL HEALTH DISTRICT, OR 
MALIN COMMUNITY CEMETERY MAINTENANCE 
DISTRICT, OR 
MALIN COMMUNITY PARK & RECREATION 
DISTRICT, OR 
MALIN IRRIGATION DISTRICT, OR 
MALIN R.F.P.D., OR 
MAPLETON FIRE DEPARTMENT, OR 
MAPLETON WATER DISTRICT, OR 
MARCOLA WATER DISTRICT, OR 
MARION COUNTY EXTENSION & 4H SERVICE 
DISTRICT, OR 
MARION COUNTY FIRE DISTRICT #1, OR 
MARION JACK IMPROVEMENT DISTRICT, OR 
MARION S.W.C.D., OR 
MARY'S RIVER ESTATES ROAD DISTRICT, OR 
MCDONALD FOREST ESTATES SPECIAL ROAD 
DISTRICT, OR 
MCKAY ACRES IMPROVEMENT DISTRICT, OR 
MCKAY DAM R.F.P.D. # 7-410, OR 
MCKENZIE FIRE & RESCUE, OR 
MCKENZIE PALISADES WATER SUPPLY 
CORPORATION, OR 
MCMINNVILLE R.F.P.D., OR 
MCNULTY WATER P.U.D., OR 
MEADOWS DRAINAGE DISTRICT, OR 
MEDFORD IRRIGATION DISTRICT, OR 
MEDFORD R.F.P.D. #2, OR 
MEDFORD WATER COMMISSION 
MEDICAL SPRINGS R.F.P.D., OR 
MELHEUR COUNTY JAIL, OR 
MERLIN COMMUNITY PARK DISTRICT, OR 
MERRILL CEMETERY MAINTENANCE DISTRICT, 
OR 
MERRILL PARK DISTRICT, OR 
MERRILL R.F.P.D., OR 
METRO REGIONAL GOVERNMENT 
METRO REGIONAL PARKS 
METROPOLITAN EXPOSITION RECREATION 
COMMISSION 
METROPOLITAN SERVICE DISTRICT (METRO) 
MID COUNTY CEMETERY MAINTENANCE 
DISTRICT, OR 
MID-COLUMBIA FIRE AND RESCUE, OR 
MIDDLE FORK IRRIGATION DISTRICT, OR 
MIDLAND COMMUNITY PARK, OR 
MIDLAND DRAINAGE IMPROVEMENT DISTRICT, 
OR 
MILES CROSSING SANITARY SEWER DISTRICT, 
OR 
MILL CITY R.F.P.D. #2-303, OR 
MILL FOUR DRAINAGE DISTRICT, OR 
MILLICOMA RIVER PARK & RECREATION 
DISTRICT, OR 
MILLINGTON R.F.P.D. #5, OR 
MILO VOLUNTEER FIRE DEPARTMENT, OR 
MILTON-FREEWATER AMBULANCE SERVICE 
AREA HEALTH DISTRICT, OR 

MILTON-FREEWATER WATER CONTROL 
DISTRICT, OR 
MIROCO SPECIAL ROAD DISTRICT, OR 
MIST-BIRKENFELD R.F.P.D., OR 
MODOC POINT IRRIGATION DISTRICT, OR 
MODOC POINT SANITARY DISTRICT, OR 
MOHAWK VALLEY R.F.P.D., OR 
MOLALLA AQUATIC DISTRICT, OR 
MOLALLA R.F.P.D. #73, OR 
MONITOR R.F.P.D., OR 
MONROE R.F.P.D., OR 
MONUMENT CEMETERY MAINTENANCE 
DISTRICT, OR 
MONUMENT S.W.C.D., OR 
MOOREA DRIVE SPECIAL ROAD DISTRICT, OR 
MORO R.F.P.D., OR 
MORROW COUNTY HEALTH DISTRICT, OR 
MORROW COUNTY UNIFIED RECREATION 
DISTRICT, OR 
MORROW S.W.C.D., OR 
MOSIER FIRE DISTRICT, OR 
MOUNTAIN DRIVE SPECIAL ROAD DISTRICT, 
OR 
MT. ANGEL R.F.P.D., OR 
MT. HOOD IRRIGATION DISTRICT, OR 
MT. LAKI CEMETERY DISTRICT, OR 
MT. VERNON R.F.P.D., OR 
MULINO WATER DISTRICT #1, OR 
MULTNOMAH COUNTY DRAINAGE DISTRICT #1, 
OR 
MULTNOMAH COUNTY R.F.P.D. #10, OR 
MULTNOMAH COUNTY R.F.P.D. #14, OR 
MULTNOMAH EDUCATION SERVICE DISTRICT 
MYRTLE CREEK R.F.P.D., OR 
NEAH-KAH-NIE WATER DISTRICT, OR 
NEDONNA R.F.P.D., OR 
NEHALEM BAY FIRE AND RESCUE, OR 
NEHALEM BAY HEALTH DISTRICT, OR 
NEHALEM BAY WASTEWATER AGENCY, OR 
NESIKA BEACH-OPHIR WATER DISTRICT, OR 
NESKOWIN REGIONAL SANITARY AUTHORITY, 
OR 
NESKOWIN REGIONAL WATER DISTRICT, OR 
NESTUCCA R.F.P.D., OR 
NETARTS WATER DISTRICT, OR 
NETARTS-OCEANSIDE R.F.P.D., OR 
NETARTS-OCEANSIDE SANITARY DISTRICT, OR 
NEW BRIDGE WATER SUPPLY DISTRICT, OR 
NEW CARLTON FIRE DISTRICT, OR 
NEW ORLEANS REDEVELOPMENT AUTHORITY, 
LA 
NEW PINE CREEK R.F.P.D., OR 
NEWBERG R.F.P.D., OR 
NEWBERRY ESTATES SPECIAL ROAD 
DISTRICT, OR 
NEWPORT R.F.P.D., OR 
NEWT YOUNG DITCH DISTRICT IMPROVEMENT 
COMPANY, OR 
NORTH ALBANY R.F.P.D., OR 
NORTH BAY R.F.P.D. #9, OR 
NORTH CLACKAMAS PARKS & RECREATION 
DISTRICT, OR 
NORTH COUNTY RECREATION DISTRICT, OR 
NORTH DOUGLAS COUNTY FIRE & EMS, OR 
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NORTH DOUGLAS PARK & RECREATION 
DISTRICT, OR 
NORTH GILLIAM COUNTY HEALTH DISTRICT, 
OR 
NORTH GILLIAM COUNTY R.F.P.D., OR 
NORTH LAKE HEALTH DISTRICT, OR 
NORTH LEBANON WATER CONTROL DISTRICT, 
OR 
NORTH LINCOLN FIRE & RESCUE DISTRICT #1, 
OR 
NORTH LINCOLN HEALTH DISTRICT, OR 
NORTH MORROW VECTOR CONTROL 
DISTRICT, OR 
NORTH SHERMAN COUNTY R.F.P.D, OR 
NORTH UNIT IRRIGATION DISTRICT, OR 
NORTHEAST OREGON HOUSING AUTHORITY, 
OR 
NORTHEAST WHEELER COUNTY HEALTH 
DISTRICT, OR 
NORTHERN WASCO COUNTY P.U.D., OR 
NORTHERN WASCO COUNTY PARK & 
RECREATION DISTRICT, OR 
NYE DITCH USERS DISTRICT IMPROVEMENT, 
OR 
NYSSA ROAD ASSESSMENT DISTRICT #2, OR 
NYSSA RURAL FIRE DISTRICT, OR 
NYSSA-ARCADIA DRAINAGE DISTRICT, OR 
OAK LODGE WATER SERVICES, OR 
OAKLAND R.F.P.D., OR 
OAKVILLE COMMUNITY CENTER, OR 
OCEANSIDE WATER DISTRICT, OR 
OCHOCO IRRIGATION DISTRICT, OR 
OCHOCO WEST WATER AND SANITARY 
AUTHORITY, OR 
ODELL SANITARY DISTRICT, OR 
OLD OWYHEE DITCH IMPROVEMENT DISTRICT, 
OR 
OLNEY-WALLUSKI FIRE & RESCUE DISTRICT, 
OR 
ONTARIO LIBRARY DISTRICT, OR 
ONTARIO R.F.P.D., OR 
OPHIR R.F.P.D., OR 
OREGON COAST COMMUNITY ACTION 
OREGON HOUSING AND COMMUNITY 
SERVICES 
OREGON INTERNATIONAL PORT OF COOS 
BAY, OR 
OREGON LEGISLATIVE ADMINISTRATION 
OREGON OUTBACK R.F.P.D., OR 
OREGON POINT, OR 
OREGON TRAIL LIBRARY DISTRICT, OR 
OTTER ROCK WATER DISTRICT, OR 
OWW UNIT #2 SANITARY DISTRICT, OR 
OWYHEE CEMETERY MAINTENANCE DISTRICT, 
OR 
OWYHEE IRRIGATION DISTRICT, OR 
PACIFIC CITY JOINT WATER-SANITARY 
AUTHORITY, OR 
PACIFIC COMMUNITIES HEALTH DISTRICT, OR 
PACIFIC RIVIERA #3 SPECIAL ROAD DISTRICT, 
OR 
PALATINE HILL WATER DISTRICT, OR 
PALMER CREEK WATER DISTRICT 
IMPROVEMENT COMPANY, OR 

PANORAMIC ACCESS SPECIAL ROAD 
DISTRICT, OR 
PANTHER CREEK ROAD DISTRICT, OR 
PANTHER CREEK WATER DISTRICT, OR 
PARKDALE R.F.P.D., OR 
PARKDALE SANITARY DISTRICT, OR 
PENINSULA DRAINAGE DISTRICT #1, OR 
PENINSULA DRAINAGE DISTRICT #2, OR 
PHILOMATH FIRE AND RESCUE, OR 
PILOT ROCK CEMETERY MAINTENANCE 
DISTRICT #5, OR 
PILOT ROCK PARK & RECREATION DISTRICT, 
OR 
PILOT ROCK R.F.P.D., OR 
PINE EAGLE HEALTH DISTRICT, OR 
PINE FLAT DISTRICT IMPROVEMENT 
COMPANY, OR 
PINE GROVE IRRIGATION DISTRICT, OR 
PINE GROVE WATER DISTRICT-KLAMATH 
FALLS, OR 
PINE GROVE WATER DISTRICT-MAUPIN, OR 
PINE VALLEY CEMETERY DISTRICT, OR 
PINE VALLEY R.F.P.D., OR 
PINEWOOD COUNTRY ESTATES SPECIAL 
ROAD DISTRICT, OR 
PIONEER DISTRICT IMPROVEMENT COMPANY, 
OR 
PISTOL RIVER CEMETERY MAINTENANCE 
DISTRICT, OR 
PISTOL RIVER FIRE DISTRICT, OR 
PLEASANT HILL R.F.P.D., OR 
PLEASANT HOME WATER DISTRICT, OR 
POCAHONTAS MINING AND IRRIGATION 
DISTRICT, OR 
POE VALLEY IMPROVEMENT DISTRICT, OR 
POE VALLEY PARK & RECREATION DISTRICT, 
OR 
POE VALLEY VECTOR CONTROL DISTRICT, OR 
POLK COUNTY FIRE DISTRICT #1, OR 
POLK S.W.C.D., OR 
POMPADOUR WATER IMPROVEMENT 
DISTRICT, OR 
PONDEROSA PINES EAST SPECIAL ROAD 
DISTRICT, OR 
PORT OF ALSEA, OR 
PORT OF ARLINGTON, OR 
PORT OF ASTORIA, OR 
PORT OF BANDON, OR 
PORT OF BRANDON, OR 
PORT OF BROOKINGS HARBOR, OR 
PORT OF CASCADE LOCKS, OR 
PORT OF COQUILLE RIVER, OR 
PORT OF GARIBALDI, OR 
PORT OF GOLD BEACH, OR 
PORT OF HOOD RIVER, OR 
PORT OF MORGAN CITY, LA 
PORT OF MORROW, OR 
PORT OF NEHALEM, OR 
PORT OF NEWPORT, OR 
PORT OF PORT ORFORD, OR 
PORT OF PORTLAND, OR 
PORT OF SIUSLAW, OR 
PORT OF ST. HELENS, OR 
PORT OF THE DALLES, OR 
PORT OF TILLAMOOK BAY, OR 
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PORT OF TOLEDO, OR 
PORT OF UMATILLA, OR 
PORT OF UMPQUA, OR 
PORT ORFORD CEMETERY MAINTENANCE 
DISTRICT, OR 
PORT ORFORD PUBLIC LIBRARY DISTRICT, OR 
PORT ORFORD R.F.P.D., OR 
PORTLAND DEVELOPMENT COMMISSION, OR 
PORTLAND FIRE AND RESCUE 
PORTLAND HOUSING CENTER, OR 
POWDER R.F.P.D., OR 
POWDER RIVER R.F.P.D., OR 
POWDER VALLEY WATER CONTROL DISTRICT, 
OR 
POWERS HEALTH DISTRICT, OR 
PRAIRIE CEMETERY MAINTENANCE DISTRICT, 
OR 
PRINEVILLE LAKE ACRES SPECIAL ROAD 
DISTRICT #1, OR 
PROSPECT R.F.P.D., OR 
QUAIL VALLEY PARK IMPROVEMENT DISTRICT, 
OR 
QUEENER IRRIGATION IMPROVEMENT 
DISTRICT, OR 
RAINBOW WATER DISTRICT, OR 
RAINIER CEMETERY DISTRICT, OR 
RAINIER DRAINAGE IMPROVEMENT COMPANY, 
OR 
RALEIGH WATER DISTRICT, OR 
REDMOND AREA PARK & RECREATION 
DISTRICT, OR 
REDMOND FIRE AND RESCUE, OR 
RIDDLE FIRE PROTECTION DISTRICT, OR 
RIDGEWOOD DISTRICT IMPROVEMENT 
COMPANY, OR 
RIDGEWOOD ROAD DISTRICT, OR 
RIETH SANITARY DISTRICT, OR 
RIETH WATER DISTRICT, OR 
RIMROCK WEST IMPROVEMENT DISTRICT, OR 
RINK CREEK WATER DISTRICT, OR 
RIVER BEND ESTATES SPECIAL ROAD 
DISTRICT, OR 
RIVER FOREST ACRES SPECIAL ROAD 
DISTRICT, OR 
RIVER MEADOWS IMPROVEMENT DISTRICT, 
OR 
RIVER PINES ESTATES SPECIAL ROAD 
DISTRICT, OR 
RIVER ROAD PARK & RECREATION DISTRICT, 
OR 
RIVER ROAD WATER DISTRICT, OR 
RIVERBEND RIVERBANK WATER 
IMPROVEMENT DISTRICT, OR 
RIVERDALE R.F.P.D. 11-JT, OR 
RIVERGROVE WATER DISTRICT, OR 
RIVERSIDE MISSION WATER CONTROL 
DISTRICT, OR 
RIVERSIDE R.F.P.D. #7-406, OR 
RIVERSIDE WATER DISTRICT, OR 
ROBERTS CREEK WATER DISTRICT, OR 
ROCK CREEK DISTRICT IMPROVEMENT, OR 
ROCK CREEK WATER DISTRICT, OR 
ROCKWOOD WATER P.U.D., OR 
ROCKY POINT FIRE & EMS, OR 
ROGUE RIVER R.F.P.D., OR 

ROGUE RIVER VALLEY IRRIGATION DISTRICT, 
OR 
ROGUE VALLEY SEWER SERVICES, OR 
ROGUE VALLEY SEWER, OR 
ROGUE VALLEY TRANSPORTATION DISTRICT, 
OR 
ROSEBURG URBAN SANITARY AUTHORITY, OR 
ROSEWOOD ESTATES ROAD DISTRICT, OR 
ROW RIVER VALLEY WATER DISTRICT, OR 
RURAL ROAD ASSESSMENT DISTRICT #3, OR 
RURAL ROAD ASSESSMENT DISTRICT #4, OR 
SAINT LANDRY PARISH TOURIST COMMISSION 
SAINT MARY PARISH REC DISTRICT 2 
SAINT MARY PARISH REC DISTRICT 3 
SAINT TAMMANY FIRE DISTRICT 4, LA 
SALEM AREA MASS TRANSIT DISTRICT, OR 
SALEM MASS TRANSIT DISTRICT 
SALEM SUBURBAN R.F.P.D., OR 
SALISHAN SANITARY DISTRICT, OR 
SALMON RIVER PARK SPECIAL ROAD 
DISTRICT, OR 
SALMON RIVER PARK WATER IMPROVEMENT 
DISTRICT, OR 
SALMONBERRY TRAIL INTERGOVERNMENTAL 
AGENCY, OR 
SANDPIPER VILLAGE SPECIAL ROAD DISTRICT, 
OR 
SANDY DRAINAGE IMPROVEMENT COMPANY, 
OR 
SANDY R.F.P.D. #72, OR 
SANTA CLARA R.F.P.D., OR 
SANTA CLARA WATER DISTRICT, OR 
SANTIAM WATER CONTROL DISTRICT, OR 
SAUVIE ISLAND DRAINAGE IMPROVEMENT 
COMPANY, OR 
SAUVIE ISLAND VOLUNTEER FIRE DISTRICT 
#30J, OR 
SCAPPOOSE DRAINAGE IMPROVEMENT 
COMPANY, OR 
SCAPPOOSE PUBLIC LIBRARY DISTRICT, OR 
SCAPPOOSE R.F.P.D., OR 
SCIO R.F.P.D., OR 
SCOTTSBURG R.F.P.D., OR 
SEAL ROCK R.F.P.D., OR 
SEAL ROCK WATER DISTRICT, OR 
SEWERAGE AND WATER BOARD OF NEW 
ORLEANS, LA 
SHANGRI-LA WATER DISTRICT, OR 
SHASTA VIEW IRRIGATION DISTRICT, OR 
SHELLEY ROAD CREST ACRES WATER 
DISTRICT, OR 
SHERIDAN FIRE DISTRICT, OR 
SHERMAN COUNTY HEALTH DISTRICT, OR 
SHERMAN COUNTY S.W.C.D., OR 
SHORELINE SANITARY DISTRICT, OR 
SILETZ KEYS SANITARY DISTRICT, OR 
SILETZ R.F.P.D., OR 
SILVER FALLS LIBRARY DISTRICT, OR 
SILVER LAKE IRRIGATION DISTRICT, OR 
SILVER LAKE R.F.P.D., OR 
SILVER SANDS SPECIAL ROAD DISTRICT, OR 
SILVERTON R.F.P.D. NO. 2, OR 
SISTERS PARKS & RECREATION DISTRICT, OR 
SISTERS-CAMP SHERMAN R.F.P.D., OR 
SIUSLAW PUBLIC LIBRARY DISTRICT, OR 
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SIUSLAW S.W.C.D., OR 
SIUSLAW VALLEY FIRE AND RESCUE, OR 
SIXES R.F.P.D., OR 
SKIPANON WATER CONTROL DISTRICT, OR 
SKYLINE VIEW DISTRICT IMPROVEMENT 
COMPANY, OR 
SLEEPY HOLLOW WATER DISTRICT, OR 
SMITH DITCH DISTRICT IMPROVEMENT 
COMPANY, OR 
SOUTH CLACKAMAS TRANSPORTATION 
DISTRICT, OR 
SOUTH COUNTY HEALTH DISTRICT, OR 
SOUTH FORK WATER BOARD, OR 
SOUTH GILLIAM COUNTY CEMETERY 
DISTRICT, OR 
SOUTH GILLIAM COUNTY HEALTH DISTRICT, 
OR 
SOUTH GILLIAM COUNTY R.F.P.D. VI-301, OR 
SOUTH LAFOURCHE LEVEE DISTRICT, LA 
SOUTH LANE COUNTY FIRE & RESCUE, OR 
SOUTH SANTIAM RIVER WATER CONTROL 
DISTRICT, OR 
SOUTH SHERMAN FIRE DISTRICT, OR 
SOUTH SUBURBAN SANITARY DISTRICT, OR 
SOUTH WASCO PARK & RECREATION 
DISTRICT, OR 
SOUTHERN COOS HEALTH DISTRICT, OR 
SOUTHERN CURRY CEMETERY MAINTENANCE 
DISTRICT, OR 
SOUTHVIEW IMPROVEMENT DISTRICT, OR 
SOUTHWEST LINCOLN COUNTY WATER 
DISTRICT, OR 
SOUTHWESTERN POLK COUNTY R.F.P.D., OR 
SOUTHWOOD PARK WATER DISTRICT, OR 
SPECIAL ROAD DISTRICT #1, OR 
SPECIAL ROAD DISTRICT #8, OR 
SPRING RIVER SPECIAL ROAD DISTRICT, OR 
SPRINGFIELD UTILITY BOARD, OR 
ST. PAUL R.F.P.D., OR 
STANFIELD CEMETERY DISTRICT #6, OR 
STANFIELD IRRIGATION DISTRICT, OR 
STARR CREEK ROAD DISTRICT, OR 
STARWOOD SANITARY DISTRICT, OR 
STAYTON FIRE DISTRICT, OR 
SUBLIMITY FIRE DISTRICT, OR 
SUBURBAN EAST SALEM WATER DISTRICT, OR 
SUBURBAN LIGHTING DISTRICT, OR 
SUCCOR CREEK DISTRICT IMPROVEMENT 
COMPANY, OR 
SUMMER LAKE IRRIGATION DISTRICT, OR 
SUMMERVILLE CEMETERY MAINTENANCE 
DISTRICT, OR 
SUMNER R.F.P.D., OR 
SUN MOUNTAIN SPECIAL ROAD DISTRICT, OR 
SUNDOWN SANITATION DISTRICT, OR 
SUNFOREST ESTATES SPECIAL ROAD 
DISTRICT, OR 
SUNNYSIDE IRRIGATION DISTRICT, OR 
SUNRISE WATER AUTHORITY, OR 
SUNRIVER SERVICE DISTRICT, OR 
SUNSET EMPIRE PARK & RECREATION 
DISTRICT, OR 
SUNSET EMPIRE TRANSPORTATION DISTRICT, 
OR 
SURFLAND ROAD DISTRICT, OR 

SUTHERLIN VALLEY RECREATION DISTRICT, 
OR 
SUTHERLIN WATER CONTROL DISTRICT, OR 
SWALLEY IRRIGATION DISTRICT, OR 
SWEET HOME CEMETERY MAINTENANCE 
DISTRICT, OR 
SWEET HOME FIRE & AMBULANCE DISTRICT, 
OR 
SWISSHOME-DEADWOOD R.F.P.D., OR 
TABLE ROCK DISTRICT IMPROVEMENT 
COMPANY, OR 
TALENT IRRIGATION DISTRICT, OR 
TANGENT R.F.P.D., OR 
TENMILE R.F.P.D., OR 
TERREBONNE DOMESTIC WATER DISTRICT, 
OR 
THE DALLES IRRIGATION DISTRICT, OR 
THOMAS CREEK-WESTSIDE R.F.P.D., OR 
THREE RIVERS RANCH ROAD DISTRICT, OR 
THREE SISTERS IRRIGATION DISTRICT, OR 
TIGARD TUALATIN AQUATIC DISTRICT, OR 
TIGARD WATER DISTRICT, OR 
TILLAMOOK BAY FLOOD IMPROVEMENT 
DISTRICT, OR 
TILLAMOOK COUNTY EMERGENCY 
COMMUNICATIONS DISTRICT, OR 
TILLAMOOK COUNTY S.W.C.D., OR 
TILLAMOOK COUNTY TRANSPORTATION 
DISTRICT, OR 
TILLAMOOK FIRE DISTRICT, OR 
TILLAMOOK P.U.D., OR 
TILLER R.F.P.D., OR 
TOBIN DITCH DISTRICT IMPROVEMENT 
COMPANY, OR 
TOLEDO R.F.P.D., OR 
TONE WATER DISTRICT, OR 
TOOLEY WATER DISTRICT, OR 
TRASK DRAINAGE DISTRICT, OR 
TRI CITY R.F.P.D. #4, OR 
TRI-CITY WATER & SANITARY AUTHORITY, OR 
TRI-COUNTY METROPOLITAN 
TRANSPORTATION DISTRICT OF OREGON 
TRIMET, OR 
TUALATIN HILLS PARK & RECREATION 
DISTRICT 
TUALATIN HILLS PARK & RECREATION 
DISTRICT, OR 
TUALATIN S.W.C.D., OR 
TUALATIN VALLEY FIRE & RESCUE 
TUALATIN VALLEY FIRE & RESCUE, OR 
TUALATIN VALLEY IRRIGATION DISTRICT, OR 
TUALATIN VALLEY WATER DISTRICT 
TUALATIN VALLEY WATER DISTRICT, OR 
TUMALO IRRIGATION DISTRICT, OR 
TURNER FIRE DISTRICT, OR 
TWIN ROCKS SANITARY DISTRICT, OR 
TWO RIVERS NORTH SPECIAL ROAD DISTRICT, 
OR 
TWO RIVERS S.W.C.D., OR 
TWO RIVERS SPECIAL ROAD DISTRICT, OR 
TYGH VALLEY R.F.P.D., OR 
TYGH VALLEY WATER DISTRICT, OR 
UMATILLA COUNTY FIRE DISTRICT #1, OR 
UMATILLA COUNTY S.W.C.D., OR 
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UMATILLA COUNTY SPECIAL LIBRARY 
DISTRICT, OR 
UMATILLA HOSPITAL DISTRICT, OR 
UMATILLA R.F.P.D. #7-405, OR 
UMATILLA-MORROW RADIO AND DATA 
DISTRICT, OR 
UMPQUA S.W.C.D., OR 
UNION CEMETERY MAINTENANCE DISTRICT, 
OR 
UNION COUNTY SOLID WASTE DISPOSAL 
DISTRICT, OR 
UNION COUNTY VECTOR CONTROL DISTRICT, 
OR 
UNION GAP SANITARY DISTRICT, OR 
UNION GAP WATER DISTRICT, OR 
UNION HEALTH DISTRICT, OR 
UNION R.F.P.D., OR 
UNION S.W.C.D., OR 
UNITY COMMUNITY PARK & RECREATION 
DISTRICT, OR 
UPPER CLEVELAND RAPIDS ROAD DISTRICT, 
OR 
UPPER MCKENZIE R.F.P.D., OR 
UPPER WILLAMETTE S.W.C.D., OR 
VALE OREGON IRRIGATION DISTRICT, OR 
VALE RURAL FIRE PROTECTION DISTRICT, OR 
VALLEY ACRES SPECIAL ROAD DISTRICT, OR 
VALLEY VIEW CEMETERY MAINTENANCE 
DISTRICT, OR 
VALLEY VIEW WATER DISTRICT, OR 
VANDEVERT ACRES SPECIAL ROAD DISTRICT, 
OR 
VERNONIA R.F.P.D., OR 
VINEYARD MOUNTAIN PARK & RECREATION 
DISTRICT, OR 
VINEYARD MOUNTAIN SPECIAL ROAD 
DISTRICT, OR 
WALLA WALLA RIVER IRRIGATION DISTRICT, 
OR 
WALLOWA COUNTY HEALTH CARE DISTRICT, 
OR 
WALLOWA LAKE COUNTY SERVICE DISTRICT, 
OR 
WALLOWA LAKE IRRIGATION DISTRICT, OR 
WALLOWA LAKE R.F.P.D., OR 
WALLOWA S.W.C.D., OR 
WALLOWA VALLEY IMPROVEMENT DISTRICT 
#1, OR 
WAMIC R.F.P.D., OR 
WAMIC WATER & SANITARY AUTHORITY, OR 
WARMSPRINGS IRRIGATION DISTRICT, OR 
WASCO COUNTY S.W.C.D., OR 
WATER ENVIRONMENT SERVICES, OR 
WATER WONDERLAND IMPROVEMENT 
DISTRICT, OR 
WATERBURY & ALLEN DITCH IMPROVEMENT 
DISTRICT, OR 
WATSECO-BARVIEW WATER DISTRICT, OR 
WAUNA WATER DISTRICT, OR 
WEDDERBURN SANITARY DISTRICT, OR 
WEST EAGLE VALLEY WATER CONTROL 
DISTRICT, OR 
WEST EXTENSION IRRIGATION DISTRICT, OR 
WEST LABISH DRAINAGE & WATER CONTROL 
IMPROVEMENT DISTRICT, OR 

WEST MULTNOMAH S.W.C.D., OR 
WEST SIDE R.F.P.D., OR 
WEST SLOPE WATER DISTRICT, OR 
WEST UMATILLA MOSQUITO CONTROL 
DISTRICT, OR 
WEST VALLEY FIRE DISTRICT, OR 
WESTERN HEIGHTS SPECIAL ROAD DISTRICT, 
OR 
WESTERN LANE AMBULANCE DISTRICT, OR 
WESTLAND IRRIGATION DISTRICT, OR 
WESTON ATHENA MEMORIAL HALL PARK & 
RECREATION DISTRICT, OR 
WESTON CEMETERY DISTRICT #2, OR 
WESTPORT FIRE AND RESCUE, OR 
WESTRIDGE WATER SUPPLY CORPORATION, 
OR 
WESTWOOD HILLS ROAD DISTRICT, OR 
WESTWOOD VILLAGE ROAD DISTRICT, OR 
WHEELER S.W.C.D., OR 
WHITE RIVER HEALTH DISTRICT, OR  
WIARD MEMORIAL PARK DISTRICT, OR 
WICKIUP WATER DISTRICT, OR 
WILLAKENZIE R.F.P.D., OR 
WILLAMALANE PARK & RECREATION DISTRICT, 
OR 
WILLAMALANE PARK AND RECREATION 
DISTRICT 
WILLAMETTE HUMANE SOCIETY 
WILLAMETTE RIVER WATER COALITION, OR 
WILLIAMS R.F.P.D., OR 
WILLOW CREEK PARK DISTRICT, OR 
WILLOW DALE WATER DISTRICT, OR 
WILSON RIVER WATER DISTRICT, OR 
WINCHESTER BAY R.F.P.D., OR 
WINCHESTER BAY SANITARY DISTRICT, OR 
WINCHUCK R.F.P.D., OR 
WINSTON-DILLARD R.F.P.D., OR 
WINSTON-DILLARD WATER DISTRICT, OR 
WOLF CREEK R.F.P.D., OR 
WOOD RIVER DISTRICT IMPROVEMENT 
COMPANY, OR 
WOODBURN R.F.P.D. NO. 6, OR 
WOODLAND PARK SPECIAL ROAD DISTRICT, 
OR 
WOODS ROAD DISTRICT, OR 
WRIGHT CREEK ROAD WATER IMPROVEMENT 
DISTRICT, OR 
WY'EAST FIRE DISTRICT, OR 
YACHATS R.F.P.D., OR 
YAMHILL COUNTY TRANSIT AREA, OR 
YAMHILL FIRE PROTECTION DISTRICT, OR 
YAMHILL SWCD, OR 
YONCALLA PARK & RECREATION DISTRICT, OR 
YOUNGS RIVER-LEWIS & CLARK WATER 
DISTRICT, OR  
ZUMWALT R.F.P.D., OR 
 
K-12 INCLUDING BUT NOT LIMITED TO: 
ACADIA PARISH SCHOOL BOARD 
BEAVERTON SCHOOL DISTRICT 
BEND-LA PINE SCHOOL DISTRICT 
BOGALUSA HIGH SCHOOL, LA 
BOSSIER PARISH SCHOOL BOARD 
BROOKING HARBOR SCHOOL DISTRICT 
CADDO PARISH SCHOOL DISTRICT 
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CALCASIEU PARISH SCHOOL DISTRICT 
CANBY SCHOOL DISTRICT 
CANYONVILLE CHRISTIAN ACADEMY 
CASCADE SCHOOL DISTRICT 
CASCADES ACADEMY OF CENTRAL OREGON 
CENTENNIAL SCHOOL DISTRICT 
CENTRAL CATHOLIC HIGH SCHOOL 
CENTRAL POINT SCHOOL DISTRICT NO.6 
CENTRAL SCHOOL DISTRICT 13J 
COOS BAY SCHOOL DISTRICT NO.9 
CORVALLIS SCHOOL DISTRICT 509J 
COUNTY OF YAMHILL SCHOOL DISTRICT 29 
CULVER SCHOOL DISTRICT  
DALLAS SCHOOL DISTRICT NO.2 
DAVID DOUGLAS SCHOOL DISTRICT 
DAYTON SCHOOL DISTRICT NO.8 
DE LA SALLE N CATHOLIC HS 
DESCHUTES COUNTY SCHOOL DISTRICT NO.6 
DOUGLAS EDUCATIONAL DISTRICT SERVICE 
DUFUR SCHOOL DISTRICT NO.29 
EAST BATON ROUGE PARISH SCHOOL 
DISTRICT 
ESTACADA SCHOOL DISTRICT NO.10B 
FOREST GROVE SCHOOL DISTRICT 
GEORGE MIDDLE SCHOOL 
GLADSTONE SCHOOL DISTRICT 
GRANTS PASS SCHOOL DISTRICT 7 
GREATER ALBANY PUBLIC SCHOOL DISTRICT 
GRESHAM BARLOW JOINT SCHOOL DISTRICT 
HEAD START OF LANE COUNTY 
HIGH DESERT EDUCATION SERVICE DISTRICT 
HILLSBORO SCHOOL DISTRICT 
HOOD RIVER COUNTY SCHOOL DISTRICT 
JACKSON CO SCHOOL DIST NO.9 
JEFFERSON COUNTY SCHOOL DISTRICT 509-J 
JEFFERSON PARISH SCHOOL DISTRICT 
JEFFERSON SCHOOL DISTRICT 
JUNCTION CITY SCHOOLS, OR 
KLAMATH COUNTY SCHOOL DISTRICT 
KLAMATH FALLS CITY SCHOOLS 
LAFAYETTE PARISH SCHOOL DISTRICT 
LAKE OSWEGO SCHOOL DISTRICT 7J 
LANE COUNTY SCHOOL DISTRICT 4J 
LINCOLN COUNTY SCHOOL DISTRICT 
LINN CO. SCHOOL DIST. 95C 
LIVINGSTON PARISH SCHOOL DISTRICT 
LOST RIVER JR/SR HIGH SCHOOL 
LOWELL SCHOOL DISTRICT NO.71 
SALEM-KEIZER PUBLIC SCHOOLS 24J 
MARION COUNTY SCHOOL DISTRICT 103 
MARIST HIGH SCHOOL, OR 
MCMINNVILLE SCHOOL DISTRICT NOAO 
MEDFORD SCHOOL DISTRICT 549C 
MITCH CHARTER SCHOOL 
MONROE SCHOOL DISTRICT NO.1J 
MORROW COUNTY SCHOOL DIST, OR 
MULTNOMAH EDUCATION SERVICE DISTRICT 
MULTISENSORY LEARNING ACADEMY 
MYRTLE PINT SCHOOL DISTRICT 41 
NEAH-KAH-NIE DISTRICT NO.56 
NEWBERG PUBLIC SCHOOLS 
NESTUCCA VALLEY SCHOOL DISTRICT NO.101 
NOBEL LEARNING COMMUNITIES 
NORTH BEND SCHOOL DISTRICT 13 
NORTH CLACKAMAS SCHOOL DISTRICT 

NORTH DOUGLAS SCHOOL DISTRICT 
NORTH WASCO CITY SCHOOL DISTRICT 21 
NORTHWEST REGIONAL EDUCATION SERVICE 
DISTRICT 
ONTARIO MIDDLE SCHOOL 
OREGON TRAIL SCHOOL DISTRICT NOA6 
ORLEANS PARISH SCHOOL DISTRICT 
PHOENIX-TALENT SCHOOL DISTRICT NOA 
PLEASANT HILL SCHOOL DISTRICT 
PORTLAND JEWISH ACADEMY 
PORTLAND PUBLIC SCHOOLS 
RAPIDES PARISH SCHOOL DISTRICT 
REDMOND SCHOOL DISTRICT 
REYNOLDS SCHOOL DISTRICT 
ROGUE RIVER SCHOOL DISTRICT 
ROSEBURG PUBLIC SCHOOLS 
SCAPPOOSE SCHOOL DISTRICT 1J 
SAINT TAMMANY PARISH SCHOOL BOARD, LA 
SEASIDE SCHOOL DISTRICT 10 
SHERWOOD SCHOOL DISTRICT 88J 
SILVER FALLS SCHOOL DISTRICT 4J 
SOUTH LANE SCHOOL DISTRICT 45J3 
SOUTHERN OREGON EDUCATION SERVICE 
DISTRICT 
SPRINGFIELD PUBLIC SCHOOLS 
SUTHERLIN SCHOOL DISTRICT 
SWEET HOME SCHOOL DISTRICT NO.55 
TERREBONNE PARISH SCHOOL DISTRICT 
THE CATLIN GABEL SCHOOL 
TIGARD-TUALATIN SCHOOL DISTRICT 
UMATILLA MORROW ESD 
WEST LINN WILSONVILLE SCHOOL DISTRICT 
WILLAMETTE EDUCATION SERVICE DISTRICT 
WOODBURN SCHOOL DISTRICT 
YONCALLA SCHOOL DISTRICT 
ACADEMY FOR MATH ENGINEERING & 
SCIENCE (AMES), UT 
ALIANZA ACADEMY, UT 
ALPINE DISTRICT, UT 
AMERICAN LEADERSHIP ACADEMY, UT 
AMERICAN PREPARATORY ACADEMY, UT 
BAER CANYON HIGH SCHOOL FOR SPORTS & 
MEDICAL SCIENCES, UT 
BEAR RIVER CHARTER SCHOOL, UT 
BEAVER SCHOOL DISTRICT, UT 
BEEHIVE SCIENCE & TECHNOLOGY ACADEMY 
(BSTA) , UT 
BOX ELDER SCHOOL DISTRICT, UT 
CBA CENTER, UT 
CACHE SCHOOL DISTRICT, UT 
CANYON RIM ACADEMY, UT 
CANYONS DISTRICT, UT 
CARBON SCHOOL DISTRICT, UT 
CHANNING HALL, UT 
CHARTER SCHOOL LEWIS ACADEMY, UT 
CITY ACADEMY, UT 
DAGGETT SCHOOL DISTRICT, UT 
DAVINCI ACADEMY, UT 
DAVIS DISTRICT, UT 
DUAL IMMERSION ACADEMY, UT 
DUCHESNE SCHOOL DISTRICT, UT 
EARLY LIGHT ACADEMY AT DAYBREAK, UT 
EAST HOLLYWOOD HIGH, UT 
EDITH BOWEN LABORATORY SCHOOL, UT 
EMERSON ALCOTT ACADEMY, UT 



 

Version February 24, 2023 
 

EMERY SCHOOL DISTRICT, UT 
ENTHEOS ACADEMY, UT 
EXCELSIOR ACADEMY, UT 
FAST FORWARD HIGH, UT 
FREEDOM ACADEMY, UT 
GARFIELD SCHOOL DISTRICT, UT 
GATEWAY PREPARATORY ACADEMY, UT 
GEORGE WASHINGTON ACADEMY, UT 
GOOD FOUNDATION ACADEMY, UT 
GRAND SCHOOL DISTRICT, UT 
GRANITE DISTRICT, UT 
GUADALUPE SCHOOL, UT 
HAWTHORN ACADEMY, UT 
INTECH COLLEGIATE HIGH SCHOOL, UT 
IRON SCHOOL DISTRICT, UT 
ITINERIS EARLY COLLEGE HIGH, UT 
JOHN HANCOCK CHARTER SCHOOL, UT 
JORDAN DISTRICT, UT 
JUAB SCHOOL DISTRICT, UT 
KANE SCHOOL DISTRICT, UT 
KARL G MAESER PREPARATORY ACADEMY, UT 
LAKEVIEW ACADEMY, UT 
LEGACY PREPARATORY ACADEMY, UT 
LIBERTY ACADEMY, UT 
LINCOLN ACADEMY, UT 
LOGAN SCHOOL DISTRICT, UT 
MARIA MONTESSORI ACADEMY, UT 
MERIT COLLEGE PREPARATORY ACADEMY, UT 
MILLARD SCHOOL DISTRICT, UT 
MOAB CHARTER SCHOOL, UT 
MONTICELLO ACADEMY, UT 
MORGAN SCHOOL DISTRICT, UT 
MOUNTAINVILLE ACADEMY, UT 
MURRAY SCHOOL DISTRICT, UT 
NAVIGATOR POINTE ACADEMY, UT 
NEBO SCHOOL DISTRICT, UT 
NO UT ACAD FOR MATH ENGINEERING & 
SCIENCE (NUAMES), UT 
NOAH WEBSTER ACADEMY, UT 
NORTH DAVIS PREPARATORY ACADEMY, UT 
NORTH SANPETE SCHOOL DISTRICT, UT 
NORTH STAR ACADEMY, UT 
NORTH SUMMIT SCHOOL DISTRICT, UT 
ODYSSEY CHARTER SCHOOL, UT 
OGDEN PREPARATORY ACADEMY, UT 
OGDEN SCHOOL DISTRICT, UT 
OPEN CLASSROOM, UT 
OPEN HIGH SCHOOL OF UTAH, UT 
OQUIRRH MOUNTAIN CHARTER SCHOOL, UT 
PARADIGM HIGH SCHOOL, UT 
PARK CITY SCHOOL DISTRICT, UT 
PINNACLE CANYON ACADEMY, UT 
PIUTE SCHOOL DISTRICT, UT 
PROVIDENCE HALL, UT 
PROVO SCHOOL DISTRICT, UT 
QUAIL RUN PRIMARY SCHOOL, UT 
QUEST ACADEMY, UT 
RANCHES ACADEMY, UT 
REAGAN ACADEMY, UT 
RENAISSANCE ACADEMY, UT 
RICH SCHOOL DISTRICT, UT 
ROCKWELL CHARTER HIGH SCHOOL, UT 
SALT LAKE ARTS ACADEMY, UT 
SALT LAKE CENTER FOR SCIENCE 
EDUCATION, UT 

SALT LAKE SCHOOL DISTRICT, UT 
SALT LAKE SCHOOL FOR THE PERFORMING 
ARTS, UT 
SAN JUAN SCHOOL DISTRICT, UT 
SEVIER SCHOOL DISTRICT, UT 
SOLDIER HOLLOW CHARTER SCHOOL, UT 
SOUTH SANPETE SCHOOL DISTRICT, UT 
SOUTH SUMMIT SCHOOL DISTRICT, UT 
SPECTRUM ACADEMY, UT 
SUCCESS ACADEMY, UT 
SUCCESS SCHOOL, UT 
SUMMIT ACADEMY, UT 
SUMMIT ACADEMY HIGH SCHOOL, UT 
SYRACUSE ARTS ACADEMY, UT 
THOMAS EDISON - NORTH, UT 
TIMPANOGOS ACADEMY, UT 
TINTIC SCHOOL DISTRICT, UT 
TOOELE SCHOOL DISTRICT, UT 
TUACAHN HIGH SCHOOL FOR THE 
PERFORMING ARTS, UT 
UINTAH RIVER HIGH, UT 
UINTAH SCHOOL DISTRICT, UT 
UTAH CONNECTIONS ACADEMY, UT 
UTAH COUNTY ACADEMY OF SCIENCE, UT 
UTAH ELECTRONIC HIGH SCHOOL, UT 
UTAH SCHOOLS FOR DEAF & BLIND, UT 
UTAH STATE OFFICE OF EDUCATION, UT 
UTAH VIRTUAL ACADEMY, UT 
VENTURE ACADEMY, UT 
VISTA AT ENTRADA SCHOOL OF PERFORMING 
ARTS AND TECHNOLOGY, UT 
WALDEN SCHOOL OF LIBERAL ARTS, UT 
WASATCH PEAK ACADEMY, UT 
WASATCH SCHOOL DISTRICT, UT 
WASHINGTON SCHOOL DISTRICT, UT 
WAYNE SCHOOL DISTRICT, UT 
WEBER SCHOOL DISTRICT, UT 
WEILENMANN SCHOOL OF DISCOVERY, UT 
 
HIGHER EDUCATION 
ARGOSY UNIVERSITY 
BATON ROUGE COMMUNITY COLLEGE, LA 
BIRTHINGWAY COLLEGE OF MIDWIFERY 
BLUE MOUNTAIN COMMUNITY COLLEGE 
BRIGHAM YOUNG UNIVERSITY - HAWAII 
CENTRAL OREGON COMMUNITY COLLEGE 
CENTENARY COLLEGE OF LOUISIANA 
CHEMEKETA COMMUNITY COLLEGE 
CLACKAMAS COMMUNITY COLLEGE 
COLLEGE OF THE MARSHALL ISLANDS 
COLUMBIA GORGE COMMUNITY COLLEGE 
CONCORDIA UNIVERSITY 
GEORGE FOX UNIVERSITY 
KLAMATH COMMUNITY COLLEGE DISTRICT 
LANE COMMUNITY COLLEGE 
LEWIS AND CLARK COLLEGE 
LINFIELD COLLEGE 
LINN-BENTON COMMUNITY COLLEGE 
LOUISIANA COLLEGE, LA 
LOUISIANA STATE UNIVERSITY 
LOUISIANA STATE UNIVERSITY HEALTH 
SERVICES 
MARYLHURST UNIVERSITY 
MT. HOOD COMMUNITY COLLEGE 
MULTNOMAH BIBLE COLLEGE 
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NATIONAL COLLEGE OF NATURAL MEDICINE 
NORTHWEST CHRISTIAN COLLEGE 
OREGON HEALTH AND SCIENCE UNIVERSITY 
OREGON INSTITUTE OF TECHNOLOGY 
OREGON STATE UNIVERSITY 
OREGON UNIVERSITY SYSTEM 
PACIFIC UNIVERSITY 
PIONEER PACIFIC COLLEGE 
PORTLAND COMMUNITY COLLEGE 
PORTLAND STATE UNIVERSITY 
REED COLLEGE 
RESEARCH CORPORATION OF THE 
UNIVERSITY OF HAWAII 
ROGUE COMMUNITY COLLEGE 
SOUTHEASTERN LOUISIANA UNIVERSITY 
SOUTHERN OREGON UNIVERSITY (OREGON 
UNIVERSITY SYSTEM) 
SOUTHWESTERN OREGON COMMUNITY 
COLLEGE 
TULANE UNIVERSITY 
TILLAMOOK BAY COMMUNITY COLLEGE 
UMPQUA COMMUNITY COLLEGE 
UNIVERSITY OF HAWAII BOARD OF REGENTS 
UNIVERSITY OF HAWAII-HONOLULU 
COMMUNITY COLLEGE 
UNIVERSITY OF OREGON-GRADUATE SCHOOL 
UNIVERSITY OF PORTLAND 
UNIVERSITY OF NEW ORLEANS 
WESTERN OREGON UNIVERSITY 
WESTERN STATES CHIROPRACTIC COLLEGE 
WILLAMETTE UNIVERSITY 
XAVIER UNIVERSITY 
UTAH SYSTEM OF HIGHER EDUCATION, UT 
UNIVERSITY OF UTAH, UT 
UTAH STATE UNIVERSITY, UT 
WEBER STATE UNIVERSITY, UT 
SOUTHERN UTAH UNIVERSITY, UT 
SNOW COLLEGE, UT 
DIXIE STATE COLLEGE, UT 

COLLEGE OF EASTERN UTAH, UT 
UTAH VALLEY UNIVERSITY, UT 
SALT LAKE COMMUNITY COLLEGE, UT 
UTAH COLLEGE OF APPLIED TECHNOLOGY, UT 
 
STATE AGENCIES 
ADMIN. SERVICES OFFICE 
BOARD OF MEDICAL EXAMINERS 
HAWAII CHILD SUPPORT ENFORCEMENT 
AGENCY 
HAWAII DEPARTMENT OF TRANSPORTATION 
HAWAII HEALTH SYSTEMS CORPORATION 
OFFICE OF MEDICAL ASSISTANCE PROGRAMS 
OFFICE OF THE STATE TREASURER 
OREGON BOARD OF ARCHITECTS 
OREGON CHILD DEVELOPMENT COALITION 
OREGON DEPARTMENT OF EDUCATION 
OREGON DEPARTMENT OF FORESTRY 
OREGON DEPT OF TRANSPORTATION 
OREGON DEPT. OF EDUCATION 
OREGON LOTTERY 
OREGON OFFICE OF ENERGY 
OREGON STATE BOARD OF NURSING 
OREGON STATE DEPT OF CORRECTIONS 
OREGON STATE POLICE 
OREGON TOURISM COMMISSION 
OREGON TRAVEL INFORMATION COUNCIL 
SANTIAM CANYON COMMUNICATION CENTER 
SEIU LOCAL 503, OPEU 
SOH- JUDICIARY CONTRACTS AND PURCH 
STATE DEPARTMENT OF DEFENSE, STATE OF 
HAWAII 
STATE OF HAWAII 
STATE OF HAWAII, DEPT. OF EDUCATION 
STATE OF LOUISIANA 
STATE OF LOUISIANA DEPT. OF EDUCATION 
STATE OF LOUISIANA, 26TH JUDICIAL DISTRICT 
ATTORNEY 
STATE OF UTAH 

 
HEART OF APPALACHIA REGION (VIRGINIA) to include: 
 
CITIES & TOWNS 
Bluefield, VA 
Grundy, VA 
Norton, VA 
Town of Tazewell, VA 
Big Stone Gap, VA 
Clintwood, VA 
St. Paul, VA 
 

COUNTIES 
Buchanan County, VA 
Dickenson County, VA 
Lee County, VA 
Russell County, VA 
Scott County, VA 
Tazewell County, VA 
Wise County, VA 

 
BLUE RIDGE HIGHLANDS REGION (VIRGINA) to include:  

CITIES & TOWNS 
Abingdon, VA 
Blacksburg, VA 
Bristol, VA 
Christiansburg, VA 

Damascus, VA 
Galax, VA 
Marion, VA 
Pulaski, VA 
Radford, VA 



 

Version February 24, 2023 
 

Wytheville, VA  
COUNTIES 
Bland County, VA 
Carroll County, VA 
Floyd County, VA 
Giles County, VA 
Grayson County, VA 

Montgomery County, VA 
Patrick County, VA 
Pulaski County, VA 
Smyth County, VA 
Washington County, VA 
Wythe County, VA 

 

CENTRAL VIRGINIA REGION (VIRGINA) to include: 
 
 

CITIES & TOWNS COUNTIES 
Appomattox, VA Albemarie County, VA 
Ashland, VA Amelia County, VA 
Blackstone, VA Amherst County, VA 
Charlottesville, VA Appomattox County, VA 
Colonial Heights, VA Buckingham County, VA 
Chester, VA Campbell County, VA 
Farmville, VA Chesterfield County, VA 
Hopewell, VA Cumberland County, VA 
Lynchburg, VA Dinwiddie County, VA 
Petersburg, VA Fluvanna County, VA 
Richmond, VA Goochland County, VA 
Scottsville, VA Greene County, VA 
Wintergreen, VA Hanover County, VA 
 Henrico County, VA 
 Louisa County, VA 
 Madison County, VA 

Nelson County, VA 
Nottoway County, VA 
Orange County, VA 
Powhatan County, VA 
Prince Edward County, VA 
Prince George County, VA 

Sussex County, VA 

 
TIDEWATER REGION (WHICH ALSO INCLUDES THE CHESAPEAKE BAY REGION) (VIRGINA) 
to include: 

 
 

CITIES & TOWNS COUNTIES 
Kilmarnock, VA Middlesex County, VA 
Warsaw, VA Lancaster County, VA 
Urbanna, VA Northumberland County, VA 
West Point, VA Richmond County, VA 
Colonial Beach, VA King William County, VA 
Tappahannock, VA King & Queen County, VA 
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Gloucester, VA Mathews County, VA 
Irvington, VA Westmoreland County, VA 
 Essex County, VA 
 Gloucester County, VA 
 King George County, VA 

 
COASTAL VIRGINIA - EASTERN SHORE REGION (VIRGINA) to include: 

 
 

CITIES & TOWNS COUNTIES 
Accomac, VA Northampton County, VA 
Cape Charles, VA Accomack County, VA 
Chincoteague Island, VA  
Exmore, VA  
Onanock, VA  
Tangier Island, VA  
Wachapreague, VA  

 

Tidewater COASTAL VIRGINIA - HAMPTON ROADS REGION (VIRGINA) to include: 
 
 

CITIES & TOWNS COUNTIES 
Charles City, VA Charles City County, VA 
Chesapeake, VA Isle of Wight County, VA 
Franklin, VA James City County, VA 
Hampton, VA New Kent County, VA 
Newport News, VA Southampton County, VA 
Norfolk, VA Surry County, VA 
Poquoson, VA York County, VA 
Portsmouth, VA  
Smithfield, VA  

Suffolk, VA 
Virginia Beach, VA 
Williamsburg, VA 
Yorktown, VA 

 
NORTHERN VIRGNIA REGION (VIRGINA) to include: 

 
 

CITIES & TOWNS COUNTIES 
Alexandria, VA Rappanhannock County, VA 
Arlington, VA Fauquier County, VA 
Centreville, VA Stafford County, VA 
Chantilly, VA Spotsylvania County, VA 
Clifton, VA Caroline County, VA 
Culpeper, VA Prince William County, VA 
Dulles, VA Fairfax County, VA 
Falls Church, VA Loudoun County, VA 
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Fairfax, VA Culpeper County, VA 
Fredericksburg, VA  
Herndon, VA  
Leesburg, VA  
Lorton, VA  
Manassas Park, VA  
Manassas, VA  
Marshall, VA  
McLean, VA  
Middleburg, VA  
Occoquan, VA  
Purcellville, VA  
Reston, VA  
Spotsylvania, VA  
Springfield, VA  
Triangle, VA  
Vienna, VA  
Warrenton, VA  
Woodbridge, VA  
Washington, VA  

 

SHENANDOAH VALLEY REGION (VIRGINA) to include: 
 
 

CITIES & TOWNS  
Berryville, VA Shenandoah, VA 
Buena Vista, VA Staunton, VA 
Front Royal, VA Waynesboro, VA 
Harrisonburg, VA Winchester, VA 
Lexington, VA  
Luray, VA  

Natural Bridge VA  

COUNTIES 
Augusta County, VA 
Clarke County, VA 
Frederick County, VA 
Page County, VA 
Rockbridge County, VA 
Rockingham County, VA 
Shenandoah County, VA 
Warren County, VA 

 
SOUTHERN VIRGINIA (VIRGINA) to include: 

 
 

CITIES & TOWNS COUNTIES 
Danville, VA Brunswick County, VA 
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Emporia, VA Charlotte County, VA 
Martinsville, VA Greensville County, VA 
South Boston, VA Henry County, VA 
South Hill, VA Halifax County, VA 
Clarksville, VA Lunenburg County, VA 
 Mecklenburg County, VA 
 Pittsylvania County, VA 

 

VIRGINIA MOUNTAINS REGION (VIRGINA) to include: 
 
 

CITIES & TOWNS COUNTIES 
Bedford, VA Alleghany County, VA 
Buchanan, VA Bath County, VA 
Clifton Forge, VA Bedford County, VA 
Covington, VA Botetourt County, VA 
Fincastle, VA Craig County, VA 
Hot Springs, VA Franklin County, VA 
New Castle, VA Highland County, VA 
Roanoke, VA Roanoke County, VA 
Rocky Mount, VA  
Salem, VA  
Troutville, VA  
Vinton, VA  
Warm Springs, VA  

 
 SCHOOL DISTRICTS (VIRGINA) to include:  

Accomack County Public Schools, VA Lunenburg County Public Schools, VA 
Albemarle County Public Schools, VA Lynchburg City Public Schools, VA 
Alexandria City Public Schools, VA Madison County Public Schools, VA 
Alleghany County Public Schools, VA Manassas City Public Schools, VA 



 

 

Amelia County Public Schools, VA Manassas Park City Public Schools, VA 
Amherst County Public Schools, VA Martinsville City Public Schools, VA 
Appomattox County Public Schools, VA Mathews County Public Schools, VA 
Arlington Public Schools, VA Mecklenburg County Public Schools, VA 
Augusta County Public Schools, VA Middlesex County Public Schools, VA 
Bath County Public Schools, VA Montgomery County Public Schools, VA 
Bedford City Public Schools, VA Nelson County Public Schools, VA 
Bedford County Public Schools, VA New Kent County Public Schools, VA 
Bland County Public Schools, VA Newport News Public Schools, VA 
Botetourt County Public Schools, VA Norfolk Public Schools, VA 
Bristol Public Schools, VA Northampton County Public Schools, VA 

Brunswick County Public Schools, VA Northumberland County Public Schools, VA 

Buchanan County Public Schools, VA Norton City Schools, VA 
Buckingham County Public Schools, VA Nottoway County Public Schools, VA 
Buena Vista City Public Schools, VA Orange County Public Schools, VA 
Campbell County Public Schools, VA Page County Public Schools, VA 
Caroline County Public Schools, VA Patrick County Public Schools, VA 
Carroll County Public Schools, VA Petersburg City Public Schools, VA 
Charles City County Public Schools, VA Pittsylvania County Public Schools, VA 
Charlotte County Public Schools, VA Poquoson City Public Schools, VA 
Charlottesville City Schools, VA Portsmouth Public Schools, VA 
Chesapeake Public Schools, VA Powhatan County Public Schools, VA 
Chesterfield County Public Schools, VA Prince Edward County Public Schools, VA 
Clarke County Public Schools, VA Prince George County Public Schools, VA 
Colonial Beach Public Schools, VA Prince William County Public Schools, VA 
Colonial Heights Public Schools, VA Pulaski County Public Schools, VA 
Covington City Public Schools, VA Radford City Schools, VA 
Craig County Public Schools, VA Rappahannock County Public Schools, VA 
Culpeper County Public Schools, VA Richmond County Public Schools, VA 
Cumberland County Public Schools, VA Richmond Public Schools, VA 
Danville Public Schools, VA Roanoke City Public Schools, VA 
Dickenson County Public Schools, VA Roanoke County Public Schools, VA 
Dinwiddie County Public Schools, VA Rockbridge County Public Schools, VA 
Essex County Public Schools, VA Rockingham County Public Schools, VA 
Fairfax County Public Schools, VA Russell County Public Schools, VA 
Falls Church City Public Schools, VA Salem City Schools, VA 
Fauquier County Public Schools, VA Scott County Public Schools, VA 
Floyd County Public Schools, VA Shenandoah County Public Schools, VA 
Fluvanna County Public Schools, VA Smyth County Public Schools, VA 
Franklin City Public Schools, VA Southampton County Public Schools, VA 
Franklin County Public Schools, VA Spotsylvania County Public Schools, VA 
Frederick County Public Schools, VA Stafford County Public Schools, VA 
Fredericksburg City Schools, VA Staunton City Public Schools, VA 
Galax City Public Schools, VA Suffolk Public Schools, VA 
Giles County Public Schools, VA Surry County Public Schools, VA 
Gloucester County Public Schools, VA Sussex County Public Schools, VA 

 
 

  

Goochland County Public Schools, VA Tazewel      
Grayson County Public Schools, VA Virginia      
Greene County Public Schools, VA Warren C     
Greensville County Public Schools, VA Winches     
Halifax County Public Schools, VA Wise Co     
Hampton City Schools, VA Wythe C     
Hanover County Public Schools, VA York Co     
Harrisonburg City Public Schools, VA  
Henrico County Public Schools, VA  
Henry County Public Schools, VA  
Highland County Public Schools, VA  
Hopewell City Public Schools, VA  
Isle of Wight County Public Schools, VA  
King and Queen County Public Schools, VA  
King George County Public Schools, VA  
King William County Public Schools, VA  
Lancaster County Public Schools, VA  
Lee County Public Schools, VA  
Lexington City Schools, VA  
Loudoun County Public Schools, VA  
Louisa County Public Schools, VA  
Washington County Public Schools, VA  
Waynesboro Public Schools, VA  
Westmoreland County Public Schools, VA  
West Point Public Schools, VA  

Williamsburg-James City County Public Schools, VA  
 

 

https://ballotpedia.org/Galax_City_Public_Schools%2C_Virginia
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APPENDIX A  
DRAFT CONTRACT 

This Contract (“Contract”) is made as of __________, 202X by and between    
       (“Contractor”) and Region 4 Education Service Center 
(“Region 4 ESC”) for the purchase of ___________________________________________(“the 
products and services”). 

 
 

RECITALS 
 

WHEREAS, Region 4 ESC issued Request for Proposals Number R______ for _______ (“RFP”), 
to which Contractor provided a response (“Proposal”); and 
 
WHEREAS, Region 4 ESC selected Contractor’s Proposal and wishes to engage Contractor in 
providing the services/materials described in the RFP and Proposal; 
 
WHEREAS, both parties agree and understand the following pages will constitute the Contract 
between the Contractor and Region 4 ESC, having its principal place of business at 7145 West 
Tidwell Road, Houston, TX 77092. 
 
WHEREAS, Contractor included, in writing, any required exceptions or deviations from these 
terms, conditions, and specifications; and it is further understood that, if agreed to by Region 4 
ESC, said exceptions or deviations are incorporated into the Contract. 
 

WHEREAS, this Contract consists of the provisions set forth below, including provisions of all 
attachments referenced herein. In the event of a conflict between the provisions set forth below 
and those contained in any attachment, the provisions set forth below shall control. 
 
WHEREAS, the Contract will provide that any state and local governmental entities, public and 
private primary, secondary and higher education entities, non-profit entities, and agencies for the 
public benefit (“Public Agencies”) may purchase products and services at prices indicated in the 
Contract upon the Public Agency’s registration with OMNIA Partners. 
 
1) Term of agreement. The term of the Contract is for a period of three (3) years unless 

terminated, canceled or extended as otherwise provided herein. Region 4 ESC shall have the 
right to renew the Contract for two (2) additional one-year periods or portions thereof. Region 
4 ESC shall review the Contract prior to the renewal date and notify the Contractor of Region 
4 ESC’s intent renew the Contract. Contractor may elect not to renew by providing three 
hundred sixty-five days’ (365) notice to Region 4 ESC. Notwithstanding the expiration of the 
initial term or any subsequent term or all renewal options, Region 4 ESC and Contractor may 
mutually agree to extend the term of this Agreement. Contractor acknowledges and 
understands Region 4 ESC is under no obligation whatsoever to extend the term of this 
Agreement.  

The anticipated full term of the contract is five (5) years. The Contractor shall have the right 
to enter local “service” agreements with Participating Public Agencies accessing the contract 
through OMNIA Partners, so long as the effective date of such agreement is prior to the 
expiration of the Contract.  All local agreements may have a full potential term (any 
combination of initial and renewal periods) not to exceed five years.  
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Any job orders, project agreements or maintenance agreements executed against this 
Master Agreement during the effective term may survive beyond the expiration of the Master 
Agreement as established and agreed to by both parties.  
 

2) Scope:  Contractor shall perform all duties, responsibilities and obligations, set forth in this 
agreement, and described in the RFP, incorporated herein by reference as though fully set 
forth herein. 

3) Form of Contract. The form of Contract shall be the RFP, the Offeror’s proposal and Best and 
Final Offer(s). 

4) Order of Precedence. In the event of a conflict in the provisions of the Contract as accepted 
by Region 4 ESC, the following order of precedence shall prevail: 

i. This Contract 
ii. Offeror’s Best and Final Offer 
iii. Offeror’s proposal 
iv. RFP and any addenda 

 
5) Commencement of Work. The Contractor is cautioned not to commence any billable work or 

provide any material or service under this Contract until Contractor receives a purchase order 
for such work or is otherwise directed to do so in writing by Region 4 ESC. 

6)  Entire Agreement (Parol evidence). The Contract, as specified above, represents the final 
written expression of agreement. All agreements are contained herein and no other 
agreements or representations that materially alter it are acceptable. 

7) Assignment of Contract. No assignment of Contract may be made without the prior written 
approval of Region 4 ESC. Contractor is required to notify Region 4 ESC when any material 
change in operations is made (i.e. bankruptcy, change of ownership, merger, etc.). 

8) Novation. If Contractor sells or transfers all assets or the entire portion of the assets used to 
perform this Contract, a successor in interest must guarantee to perform all obligations under 
this Contract. Region 4 ESC reserves the right to accept or reject any new party.  A change 
of name agreement will not change the contractual obligations of Contractor. 

9) Contract Alterations. No alterations to the terms of this Contract shall be valid or binding 
unless authorized and signed by Region 4 ESC. 

10) Adding Authorized Distributors/Dealers. Contractor is prohibited from authorizing additional 
distributors or dealers, other than those identified at the time of submitting their proposal, to 
sell under the Contract without notification and prior written approval from Region 4 ESC. 
Contractor must notify Region 4 ESC each time it wishes to add an authorized distributor or 
dealer. Purchase orders and payment can only be made to the Contractor unless otherwise 
approved by Region 4 ESC. Pricing provided to members by added distributors or dealers 
must also be less than or equal to the Contractor’s pricing. 

11) TERMINATION OF CONTRACT  

a) Cancellation for Non-Performance or Contractor Deficiency. Region 4 ESC may terminate 
the Contract if purchase volume is determined to be low volume in any 12-month period.  
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Region 4 ESC reserves the right to cancel the whole or any part of this Contract due to 
failure by Contractor to carry out any obligation, term or condition of the contract.  Region 
4 ESC may issue a written deficiency notice to Contractor for acting or failing to act in any 
of the following:  

i. Providing material that does not meet the specifications of the Contract; 
ii. Providing work or material was not awarded under the Contract; 
iii. Failing to adequately perform the services set forth in the scope of work and 

specifications;  
iv. Failing to complete required work or furnish required materials within a reasonable 

amount of time;  
v. Failing to make progress in performance of the Contract or giving Region 4 ESC 

reason to believe Contractor will not or cannot perform the requirements of the 
Contract; or 

vi. Performing work or providing services under the Contract prior to receiving an 
authorized purchase order.  

 
Upon receipt of a written deficiency notice, Contractor shall have ten (10) days to provide 
a satisfactory response to Region 4 ESC. Failure to adequately address all issues of 
concern may result in Contract cancellation.  Upon cancellation under this paragraph, all 
goods, materials, work, documents, data and reports prepared by Contractor under the 
Contract shall immediately become the property of Region 4 ESC. 

b) Termination for Cause. If, for any reason, Contractor fails to fulfill its obligation in a timely 
manner, or Contractor violates any of the covenants, agreements, or stipulations of this 
Contract Region 4 ESC reserves the right to terminate the Contract immediately and 
pursue all other applicable remedies afforded by law. Such termination shall be effective 
by delivery of notice, to the Contractor, specifying the effective date of termination. In such 
event, all documents, data, studies, surveys, drawings, maps, models and reports 
prepared by Contractor will become the property of the Region 4 ESC. If such event does 
occur, Contractor will be entitled to receive just and equitable compensation for the 
satisfactory work completed on such documents. 

c) Delivery/Service Failures. Failure to deliver goods or services within the time specified, or 
within a reasonable time period as interpreted by the purchasing agent or failure to make 
replacements or corrections of rejected articles/services when so requested shall 
constitute grounds for the Contract to be terminated. In the event Region 4 ESC must 
purchase in an open market, Contractor agrees to reimburse Region 4 ESC, within a 
reasonable time period, for all expenses incurred.  

d) Force Majeure. If by reason of Force Majeure, either party hereto shall be rendered unable 
wholly or in part to carry out its obligations under this Agreement then such party shall 
give notice and full particulars of Force Majeure in writing to the other party within a 
reasonable time after occurrence of the event or cause relied upon, and the obligation of 
the party giving such notice, so far as it is affected by such Force Majeure, shall be 
suspended during the continuance of the inability then claimed, except as hereinafter 
provided, but for no longer period, and such party shall endeavor to remove or overcome 
such inability with all reasonable dispatch.  
The term Force Majeure as employed herein, shall mean acts of God, strikes, lockouts, or 
other industrial disturbances, act of public enemy, orders of any kind of government of the 
United States or the State of Texas or any civil or military authority; insurrections; riots; 
epidemics; landslides; lighting; earthquake; fires; hurricanes; storms; floods; washouts; 
droughts; arrests; restraint of government and people; civil disturbances; explosions, 
breakage or accidents to machinery, pipelines or canals, or other causes not reasonably 
within the control of the party claiming such inability. It is understood and agreed that the 
settlement of strikes and lockouts shall be entirely within the discretion of the party having 
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the difficulty, and that the above requirement that any Force Majeure shall be remedied 
with all reasonable dispatch shall not require the settlement of strikes and lockouts by 
acceding to the demands of the opposing party or parties when such settlement is 
unfavorable in the judgment of the party having the difficulty. 

e) Standard Cancellation. Region 4 ESC may cancel this Contract in whole or in part by 
providing written notice.  The cancellation will take effect 30 business days after the other 
party receives the notice of cancellation.  After the 30th business day all work will cease 
following completion of final purchase order. 

 
12) Licenses. Contractor shall maintain in current status all federal, state and local licenses, bonds 

and permits required for the operation of the business conducted by Contractor. Contractor 
shall remain fully informed of and in compliance with all ordinances and regulations pertaining 
to the lawful provision of services under the Contract. Region 4 ESC reserves the right to stop 
work and/or cancel the Contract if Contractor’s license(s) expire, lapse, are suspended or 
terminated. 

13) Survival Clause. All applicable software license agreements, warranties or service 
agreements that are entered into between Contractor and Region 4 ESC under the terms and 
conditions of the Contract shall survive the expiration or termination of the Contract.  All 
Purchase Orders issued and accepted by Contractor shall survive expiration or termination of 
the Contract. 

14) Delivery. Conforming product shall be shipped within 7 days of receipt of Purchase Order. If 
delivery is not or cannot be made within this time period, the Contractor must receive 
authorization for the delayed delivery. The order may be canceled if the estimated shipping 
time is not acceptable. All deliveries shall be freight prepaid, F.O.B. Destination and shall be 
included in all pricing offered unless otherwise clearly stated in writing. 

15) Inspection & Acceptance. If defective or incorrect material is delivered, Region 4 ESC may 
make the determination to return the material to the Contractor at no cost to Region 4 ESC. 
The Contractor agrees to pay all shipping costs for the return shipment. Contractor shall be 
responsible for arranging the return of the defective or incorrect material. 

16) Payments. Payment shall be made after satisfactory performance, in accordance with all 
provisions thereof, and upon receipt of a properly completed invoice. 

17) Price Adjustments. Should it become necessary or proper during the term of this Contract to 
make any change in design or any alterations that will increase price, Region 4 ESC must be 
notified immediately. Price increases must be approved by Region 4 ESC and no payment for 
additional materials or services, beyond the amount stipulated in the Contract shall be paid 
without prior approval. All price increases must be supported by manufacturer documentation, 
or a formal cost justification letter. Contractor must honor previous prices for thirty (30) days 
after approval and written notification from Region 4 ESC. It is the Contractor’s responsibility 
to keep all pricing up to date and on file with Region 4 ESC.  All price changes must be 
provided to Region 4 ESC, using the same format as was provided and accepted in the 
Contractor’s proposal. 

Price reductions may be offered at any time during Contract. Special, time-limited reductions 
are permissible under the following conditions: 1) reduction is available to all users equally; 2) 
reduction is for a specific period, normally not less than thirty (30) days; and 3) original price 
is not exceeded after the time-limit. Contractor shall offer Region 4 ESC any published price 
reduction during the Contract term. 
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18) Audit Rights. Contractor shall, at its sole expense, maintain appropriate due diligence of all 
purchases made by Region 4 ESC and any entity that utilizes this Contract. Region 4 ESC 
reserves the right to audit the accounting for a period of three (3) years from the time such 
purchases are made. This audit right shall survive termination of this Agreement for a period 
of one (1) year from the effective date of termination. Region 4 ESC shall have the authority 
to conduct random audits of Contractor’s pricing at Region 4 ESC's sole cost and expense. 
Notwithstanding the foregoing, in the event that Region 4 ESC is made aware of any pricing 
being offered that is materially inconsistent with the pricing under this agreement, Region 4 
ESC shall have the ability to conduct an extensive audit of Contractor’s pricing at Contractor’s 
sole cost and expense. Region 4 ESC may conduct the audit internally or may engage a third-
party auditing firm. In the event of an audit, the requested materials shall be provided in the 
format and at the location designated by Region 4 ESC. 

19) Discontinued Products. If a product or model is discontinued by the manufacturer, Contractor 
may substitute a new product or model if the replacement product meets or exceeds the 
specifications and performance of the discontinued model and if the discount is the same or 
greater than the discontinued model. 

20) New Products/Services. New products and/or services that meet the scope of work may be 
added to the Contract.  Pricing shall be equivalent to the percentage discount for other 
products. Contractor may replace or add product lines if the line is replacing or supplementing 
products, is equal or superior to the original products, is discounted similarly or greater than 
the original discount, and if the products meet the requirements of the Contract. No products 
and/or services may be added to avoid competitive procurement requirements. Region 4 ESC 
may require additions to be submitted with documentation from Members demonstrating an 
interest in, or a potential requirement for, the new product or service. Region 4 ESC may reject 
any additions without cause. 

21) Options.  Optional equipment for products under Contract may be added to the Contract at 
the time they become available under the following conditions: 1) the option is priced at a 
discount similar to other options; 2) the option is an enhancement to the unit that improves 
performance or reliability. 

22) Warranty Conditions. All supplies, equipment and services shall include manufacturer's 
minimum standard warranty and one (1) year labor warranty unless otherwise agreed to in 
writing. 

23) Site Cleanup. Contractor shall clean up and remove all debris and rubbish resulting from their 
work as required or directed.  Upon completion of the work, the premises shall be left in good 
repair and an orderly, neat, clean, safe and unobstructed condition. 

24) Site Preparation. Contractor shall not begin a project for which the site has not been prepared, 
unless Contractor does the preparation work at no cost, or until Region 4 ESC includes the 
cost of site preparation in a purchase order.  Site preparation includes, but is not limited to: 
moving furniture, installing wiring for networks or power, and similar pre-installation 
requirements. 

25) Registered Sex Offender Restrictions.  For work to be performed at schools, Contractor 
agrees no employee or employee of a subcontractor who has been adjudicated to be a 
registered sex offender will perform work at any time when students are or are reasonably 
expected to be present.  Contractor agrees a violation of this condition shall be considered a 
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material breach and may result in the cancellation of the purchase order at Region 4 ESC’s 
discretion.  Contractor must identify any additional costs associated with compliance of this 
term.  If no costs are specified, compliance with this term will be provided at no additional 
charge. 

26) Safety measures.  Contractor shall take all reasonable precautions for the safety of employees 
on the worksite and shall erect and properly maintain all necessary safeguards for protection 
of workers and the public. Contractor shall post warning signs against all hazards created by 
its operation and work in progress. Proper precautions shall be taken pursuant to state law 
and standard practices to protect workers, general public and existing structures from injury 
or damage. 

27) Smoking.  Persons working under the Contract shall adhere to local smoking policies.  
Smoking will only be permitted in posted areas or off premises. 

28) Stored materials. Upon prior written agreement between the Contractor and Region 4 ESC, 
payment may be made for materials not incorporated in the work but delivered and suitably 
stored at the site or some other location, for installation at a later date. An inventory of the 
stored materials must be provided to Region 4 ESC prior to payment. Such materials must be 
stored and protected in a secure location and be insured for their full value by the Contractor 
against loss and damage. Contractor agrees to provide proof of coverage and additionally 
insured upon request. Additionally, if stored offsite, the materials must also be clearly identified 
as property of Region 4 ESC and be separated from other materials. Region 4 ESC must be 
allowed reasonable opportunity to inspect and take inventory of stored materials, on or offsite, 
as necessary. Until final acceptance by Region 4 ESC, it shall be the Contractor's 
responsibility to protect all materials and equipment. Contractor warrants and guarantees that 
title for all work, materials and equipment shall pass to Region 4 ESC upon final acceptance. 

29) Funding Out Clause.  A Contract for the acquisition, including lease, of real or personal 
property is a commitment of Region 4 ESC’s current revenue only.  Region 4 ESC retains the 
right to terminate the Contract at the expiration of each budget period during the term of the 
Contract and is conditioned on a best effort attempt by Region 4 ESC to obtain appropriate 
funds for payment of the contract. 

30) Indemnity. Contractor shall protect, indemnify, and hold harmless both Region 4 ESC and its 
administrators, employees and agents against all claims, damages, losses and expenses 
arising out of or resulting from the actions of the Contractor, Contractor employees or 
subcontractors in the preparation of the solicitation and the later execution of the Contract.  
Any litigation involving either Region 4 ESC, its administrators and employees and agents will 
be in Harris County, Texas. 

31) Marketing. Contractor agrees to allow Region 4 ESC to use their name and logo within 
website, marketing materials and advertisement.  Any use of Region 4 ESC name and logo 
or any form of publicity, inclusive of press releases, regarding this Contract by Contractor must 
have prior approval from Region 4 ESC. 

32) Certificates of Insurance. Certificates of insurance shall be delivered to the Region 4 ESC 
prior to commencement of work.  The Contractor shall give Region 4 ESC a minimum of ten 
(10) days’ notice prior to any modifications or cancellation of policies. The Contractor shall 
require all subcontractors performing any work to maintain coverage as specified. 
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33) Legal Obligations. It is Contractor’s responsibility to be aware of and comply with all local, 
state, and federal laws governing the sale of products/services and shall comply with all laws 
while fulfilling the Contract.  Applicable laws and regulation must be followed even if not 
specifically identified herein. 

 

  



 
 

 

OFFER AND CONTRACT SIGNATURE FORM 
 

The undersigned hereby offers and, if awarded, agrees to furnish goods and/or services in strict 
compliance with the terms, specifications and conditions at the prices proposed within response 
unless noted in writing. 

           Company Name  

                              Address  

                     City/State/Zip  

                   Telephone No.  

                   Email Address  

                   Printed Name  

                                   Title   

          Authorized signature  
 

 
Accepted by Region 4 ESC: 
 
Contract No. ______________ 
 
Initial Contract Term      to       
 
 
                       
Region 4 ESC Authorized Board Member                                             Date 
        
                   
Print Name 
 
                                       
Region 4 ESC Authorized Board Member                                  Date    
 
                                            
Print Name  



 
 

 

Appendix B  
TERMS & CONDITIONS ACCEPTANCE FORM 

 
Signature on the Offer and Contract Signature form certifies complete acceptance of the terms 
and conditions in this solicitation and draft Contract except as noted below with proposed 
substitute language (additional pages may be attached, if necessary). The provisions of the 
RFP cannot be modified without the express written approval of Region 4 ESC. If a proposal 
is returned with modifications to the draft Contract provisions that are not expressly approved 
in writing by Region 4 ESC, the Contract provisions contained in the RFP shall prevail. 

Check one of the following responses: 
 
  Offeror takes no exceptions to the terms and conditions of the RFP and draft Contract. 
 

(Note: If none are listed below, it is understood that no exceptions/deviations are taken.) 
 
 Offeror takes the following exceptions to the RFP and draft Contract.  All exceptions must 

be clearly explained, reference the corresponding term to which Offeror is taking exception 
and clearly state any proposed modified language, proposed additional terms to the RFP 
and draft Contract must be included: 

 
(Note: Unacceptable exceptions may remove Offeror’s proposal from consideration for 
award. Region 4 ESC shall be the sole judge on the acceptance of exceptions and 
modifications and the decision shall be final. 
 
If an offer is made with modifications to the contract provisions that are not expressly 
approved in writing, the contract provisions contained in the RFP shall prevail.) 
 

Section/Page  Term, Condition, or 
Specification 

Exception/Proposed Modification Accepted 
(For Region 4 

ESC’s use) 
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APPENDIX A  
DRAFT CONTRACT 

This Contract (“Contract”) is made as of __________, 2023 by and between 
  (“Contractor”) and Region 4 Education Service Center 

(“Region 4 ESC”) for the purchase of ___________________________________________(“the 
products and services”). 

RECITALS 

1) Term of agreement. The term of the Contract is for a period of three (3) years unless
terminated, canceled or extended as otherwise provided herein. Region 4 ESC shall have the
right to renew the Contract for two (2) additional one-year periods or portions thereof. Region
4 ESC shall review the Contract prior to the renewal date and notify the Contractor of Region
4 ESC’s intent renew the Contract. Contractor may elect not to renew by providing three
hundred sixty-five days’ (365) notice to Region 4 ESC. Notwithstanding the expiration of the
initial term or any subsequent term or all renewal options, Region 4 ESC and Contractor may
mutually agree to extend the term of this Agreement. Contractor acknowledges and
understands Region 4 ESC is under no obligation whatsoever to extend the term of this
Agreement.

The anticipated full term of the contract is five (5) years. The Contractor shall have the right
to enter local “service” agreements with Participating Public Agencies accessing the contract
through OMNIA Partners, so long as the effective date of such agreement is prior to the
expiration of the Contract.  All local agreements may have a full potential term (any
combination of initial and renewal periods) not to exceed five years.

RL National 
Roofing Partners, LLC

Roofing Products, Services, and Job-Order-Contracting (JOC) Services

WHEREAS, Region 4 ESC issued Request for Proposals Number R 23-04______ for Roofing 
Products, Services and Job-Order-Contracting (JOC) Services (“RFP”), to which Contractor 
provided a response (“Proposal”); and 

WHEREAS, Region 4 ESC selected Contractor’s Proposal and wishes to engage Contractor 
in providing the services/materials described in the RFP and Proposal; 

WHEREAS, both parties agree and understand the following pages will constitute the 
Contract between the Contractor and Region 4 ESC, having its principal place of business at 
7145 West Tidwell Road, Houston, TX 77092. 

WHEREAS, Contractor included, in writing, any required exceptions or deviations from these 
terms, conditions, and specifications; and it is further understood that, if agreed to by Region 
4 ESC, said exceptions or deviations are incorporated into the Contract. 

WHEREAS, this Contract consists of the provisions set forth below, including provisions of 
all attachments referenced herein. In the event of a conflict between the provisions set forth 
below and those contained in any attachment, the provisions set forth below shall control. 

WHEREAS, the Contract will provide that any state and local governmental entities, public and 
private primary, secondary and higher education entities, non-profit entities, and agencies for 
the public benefit (“Public Agencies”) may purchase products and services at prices indicated in 
the Contract upon the Public Agency’s registration with OMNIA Partners. 

June 21st



CONTRACT 
2 

Any job orders, project agreements or maintenance agreements executed against this 
Master Agreement during the effective term may survive beyond the expiration of the Master 
Agreement as established and agreed to by both parties.  

2) Scope:  Contractor shall perform all duties, responsibilities and obligations, set forth in this
agreement, and described in the RFP, incorporated herein by reference as though fully set
forth herein.

3) Form of Contract. The form of Contract shall be the RFP, the Offeror’s proposal and Best and
Final Offer(s). 

4) Order of Precedence. In the event of a conflict in the provisions of the Contract as accepted
by Region 4 ESC, the following order of precedence shall prevail:

i. This Contract
ii. Offeror’s Best and Final Offer
iii. Offeror’s proposal
iv. RFP and any addenda

5) Commencement of Work. The Contractor is cautioned not to commence any billable work or
provide any material or service under this Contract until Contractor receives a purchase order
for such work or is otherwise directed to do so in writing by Region 4 ESC.

6) Entire Agreement (Parol evidence). The Contract, as specified above, represents the final
written expression of agreement. All agreements are contained herein and no other
agreements or representations that materially alter it are acceptable.

7) Assignment of Contract. No assignment of Contract may be made without the prior written
approval of Region 4 ESC. Contractor is required to notify Region 4 ESC when any material
change in operations is made (i.e. bankruptcy, change of ownership, merger, etc.).

8) Novation. If Contractor sells or transfers all assets or the entire portion of the assets used to
perform this Contract, a successor in interest must guarantee to perform all obligations under
this Contract. Region 4 ESC reserves the right to accept or reject any new party.  A change
of name agreement will not change the contractual obligations of Contractor.

9) Contract Alterations. No alterations to the terms of this Contract shall be valid or binding
unless authorized and signed by Region 4 ESC.

10) Adding Authorized Distributors/Dealers. Contractor is prohibited from authorizing additional
distributors or dealers, other than those identified at the time of submitting their proposal, to
sell under the Contract without notification and prior written approval from Region 4 ESC.
Contractor must notify Region 4 ESC each time it wishes to add an authorized distributor or
dealer. Purchase orders and payment can only be made to the Contractor unless otherwise
approved by Region 4 ESC. Pricing provided to members by added distributors or dealers
must also be less than or equal to the Contractor’s pricing.

11) TERMINATION OF CONTRACT

a) Cancellation for Non-Performance or Contractor Deficiency. Region 4 ESC may terminate
the Contract if purchase volume is determined to be low volume in any 12-month period.
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Region 4 ESC reserves the right to cancel the whole or any part of this Contract due to 
failure by Contractor to carry out any obligation, term or condition of the contract.  Region 
4 ESC may issue a written deficiency notice to Contractor for acting or failing to act in any 
of the following:  

i. Providing material that does not meet the specifications of the Contract;
ii. Providing work or material was not awarded under the Contract;
iii. Failing to adequately perform the services set forth in the scope of work and

specifications;
iv. Failing to complete required work or furnish required materials within a reasonable

amount of time;
v. Failing to make progress in performance of the Contract or giving Region 4 ESC

reason to believe Contractor will not or cannot perform the requirements of the
Contract; or

vi. Performing work or providing services under the Contract prior to receiving an
authorized purchase order.

Upon receipt of a written deficiency notice, Contractor shall have ten (10) days to provide 
a satisfactory response to Region 4 ESC. Failure to adequately address all issues of 
concern may result in Contract cancellation.  Upon cancellation under this paragraph, all 
goods, materials, work, documents, data and reports prepared by Contractor under the 
Contract shall immediately become the property of Region 4 ESC. 

b) Termination for Cause. If, for any reason, Contractor fails to fulfill its obligation in a timely
manner, or Contractor violates any of the covenants, agreements, or stipulations of this
Contract Region 4 ESC reserves the right to terminate the Contract immediately and
pursue all other applicable remedies afforded by law. Such termination shall be effective
by delivery of notice, to the Contractor, specifying the effective date of termination. In such
event, all documents, data, studies, surveys, drawings, maps, models and reports
prepared by Contractor will become the property of the Region 4 ESC. If such event does
occur, Contractor will be entitled to receive just and equitable compensation for the
satisfactory work completed on such documents.

c) Delivery/Service Failures. Failure to deliver goods or services within the time specified, or
within a reasonable time period as interpreted by the purchasing agent or failure to make
replacements or corrections of rejected articles/services when so requested shall
constitute grounds for the Contract to be terminated. In the event Region 4 ESC must
purchase in an open market, Contractor agrees to reimburse Region 4 ESC, within a
reasonable time period, for all expenses incurred.

d) Force Majeure. If by reason of Force Majeure, either party hereto shall be rendered unable
wholly or in part to carry out its obligations under this Agreement then such party shall
give notice and full particulars of Force Majeure in writing to the other party within a
reasonable time after occurrence of the event or cause relied upon, and the obligation of
the party giving such notice, so far as it is affected by such Force Majeure, shall be
suspended during the continuance of the inability then claimed, except as hereinafter
provided, but for no longer period, and such party shall endeavor to remove or overcome
such inability with all reasonable dispatch.
The term Force Majeure as employed herein, shall mean acts of God, strikes, lockouts, or
other industrial disturbances, act of public enemy, orders of any kind of government of the
United States or the State of Texas or any civil or military authority; insurrections; riots;
epidemics; landslides; lighting; earthquake; fires; hurricanes; storms; floods; washouts;
droughts; arrests; restraint of government and people; civil disturbances; explosions,
breakage or accidents to machinery, pipelines or canals, or other causes not reasonably
within the control of the party claiming such inability. It is understood and agreed that the
settlement of strikes and lockouts shall be entirely within the discretion of the party having
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the difficulty, and that the above requirement that any Force Majeure shall be remedied 
with all reasonable dispatch shall not require the settlement of strikes and lockouts by 
acceding to the demands of the opposing party or parties when such settlement is 
unfavorable in the judgment of the party having the difficulty. 

e) Standard Cancellation. Region 4 ESC may cancel this Contract in whole or in part by
providing written notice.  The cancellation will take effect 30 business days after the other
party receives the notice of cancellation.  After the 30th business day all work will cease
following completion of final purchase order.

12) Licenses. Contractor shall maintain in current status all federal, state and local licenses, bonds
and permits required for the operation of the business conducted by Contractor. Contractor
shall remain fully informed of and in compliance with all ordinances and regulations pertaining
to the lawful provision of services under the Contract. Region 4 ESC reserves the right to stop
work and/or cancel the Contract if Contractor’s license(s) expire, lapse, are suspended or
terminated.

13) Survival Clause. All applicable software license agreements, warranties or service
agreements that are entered into between Contractor and Region 4 ESC under the terms and
conditions of the Contract shall survive the expiration or termination of the Contract.  All
Purchase Orders issued and accepted by Contractor shall survive expiration or termination of
the Contract.

14) Delivery. Conforming product shall be shipped within 7 days of receipt of Purchase Order. If
delivery is not or cannot be made within this time period, the Contractor must receive
authorization for the delayed delivery. The order may be canceled if the estimated shipping
time is not acceptable. All deliveries shall be freight prepaid, F.O.B. Destination and shall be
included in all pricing offered unless otherwise clearly stated in writing.

15) Inspection & Acceptance. If defective or incorrect material is delivered, Region 4 ESC may
make the determination to return the material to the Contractor at no cost to Region 4 ESC.
The Contractor agrees to pay all shipping costs for the return shipment. Contractor shall be
responsible for arranging the return of the defective or incorrect material.

16) Payments. Payment shall be made after satisfactory performance, in accordance with all
provisions thereof, and upon receipt of a properly completed invoice.

17) Price Adjustments. Should it become necessary or proper during the term of this Contract to
make any change in design or any alterations that will increase price, Region 4 ESC must be
notified immediately. Price increases must be approved by Region 4 ESC and no payment for
additional materials or services, beyond the amount stipulated in the Contract shall be paid
without prior approval. All price increases must be supported by manufacturer documentation,
or a formal cost justification letter. Contractor must honor previous prices for thirty (30) days
after approval and written notification from Region 4 ESC. It is the Contractor’s responsibility
to keep all pricing up to date and on file with Region 4 ESC.  All price changes must be
provided to Region 4 ESC, using the same format as was provided and accepted in the
Contractor’s proposal.

Price reductions may be offered at any time during Contract. Special, time-limited reductions
are permissible under the following conditions: 1) reduction is available to all users equally; 2)
reduction is for a specific period, normally not less than thirty (30) days; and 3) original price
is not exceeded after the time-limit. Contractor shall offer Region 4 ESC any published price
reduction during the Contract term.
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18) Audit Rights. Contractor shall, at its sole expense, maintain appropriate due diligence of all
purchases made by Region 4 ESC and any entity that utilizes this Contract. Region 4 ESC
reserves the right to audit the accounting for a period of three (3) years from the time such
purchases are made. This audit right shall survive termination of this Agreement for a period
of one (1) year from the effective date of termination. Region 4 ESC shall have the authority
to conduct random audits of Contractor’s pricing at Region 4 ESC's sole cost and expense.
Notwithstanding the foregoing, in the event that Region 4 ESC is made aware of any pricing
being offered that is materially inconsistent with the pricing under this agreement, Region 4
ESC shall have the ability to conduct an extensive audit of Contractor’s pricing at Contractor’s
sole cost and expense. Region 4 ESC may conduct the audit internally or may engage a third-
party auditing firm. In the event of an audit, the requested materials shall be provided in the
format and at the location designated by Region 4 ESC.

19) Discontinued Products. If a product or model is discontinued by the manufacturer, Contractor
may substitute a new product or model if the replacement product meets or exceeds the
specifications and performance of the discontinued model and if the discount is the same or
greater than the discontinued model.

20) New Products/Services. New products and/or services that meet the scope of work may be
added to the Contract.  Pricing shall be equivalent to the percentage discount for other
products. Contractor may replace or add product lines if the line is replacing or supplementing
products, is equal or superior to the original products, is discounted similarly or greater than
the original discount, and if the products meet the requirements of the Contract. No products
and/or services may be added to avoid competitive procurement requirements. Region 4 ESC
may require additions to be submitted with documentation from Members demonstrating an
interest in, or a potential requirement for, the new product or service. Region 4 ESC may reject
any additions without cause.

21) Options.  Optional equipment for products under Contract may be added to the Contract at
the time they become available under the following conditions: 1) the option is priced at a
discount similar to other options; 2) the option is an enhancement to the unit that improves
performance or reliability.

22) Warranty Conditions. All supplies, equipment and services shall include manufacturer's
minimum standard warranty and one (1) year labor warranty unless otherwise agreed to in
writing.

23) Site Cleanup. Contractor shall clean up and remove all debris and rubbish resulting from their
work as required or directed.  Upon completion of the work, the premises shall be left in good
repair and an orderly, neat, clean, safe and unobstructed condition.

24) Site Preparation. Contractor shall not begin a project for which the site has not been prepared,
unless Contractor does the preparation work at no cost, or until Region 4 ESC includes the
cost of site preparation in a purchase order.  Site preparation includes, but is not limited to:
moving furniture, installing wiring for networks or power, and similar pre-installation
requirements.

25) Registered Sex Offender Restrictions.  For work to be performed at schools, Contractor
agrees no employee or employee of a subcontractor who has been adjudicated to be a
registered sex offender will perform work at any time when students are or are reasonably
expected to be present.  Contractor agrees a violation of this condition shall be considered a
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material breach and may result in the cancellation of the purchase order at Region 4 ESC’s 
discretion.  Contractor must identify any additional costs associated with compliance of this 
term.  If no costs are specified, compliance with this term will be provided at no additional 
charge. 

26) Safety measures.  Contractor shall take all reasonable precautions for the safety of employees
on the worksite and shall erect and properly maintain all necessary safeguards for protection
of workers and the public. Contractor shall post warning signs against all hazards created by
its operation and work in progress. Proper precautions shall be taken pursuant to state law
and standard practices to protect workers, general public and existing structures from injury
or damage.

27) Smoking.  Persons working under the Contract shall adhere to local smoking policies.
Smoking will only be permitted in posted areas or off premises.

28) Stored materials. Upon prior written agreement between the Contractor and Region 4 ESC,
payment may be made for materials not incorporated in the work but delivered and suitably
stored at the site or some other location, for installation at a later date. An inventory of the
stored materials must be provided to Region 4 ESC prior to payment. Such materials must be
stored and protected in a secure location and be insured for their full value by the Contractor
against loss and damage. Contractor agrees to provide proof of coverage and additionally
insured upon request. Additionally, if stored offsite, the materials must also be clearly identified
as property of Region 4 ESC and be separated from other materials. Region 4 ESC must be
allowed reasonable opportunity to inspect and take inventory of stored materials, on or offsite,
as necessary. Until final acceptance by Region 4 ESC, it shall be the Contractor's
responsibility to protect all materials and equipment. Contractor warrants and guarantees that
title for all work, materials and equipment shall pass to Region 4 ESC upon final acceptance.

29) Funding Out Clause.  A Contract for the acquisition, including lease, of real or personal
property is a commitment of Region 4 ESC’s current revenue only.  Region 4 ESC retains the
right to terminate the Contract at the expiration of each budget period during the term of the
Contract and is conditioned on a best effort attempt by Region 4 ESC to obtain appropriate
funds for payment of the contract.

30) Indemnity. Contractor shall protect, indemnify, and hold harmless both Region 4 ESC and its
administrators, employees and agents against all claims, damages, losses and expenses
arising out of or resulting from the actions of the Contractor, Contractor employees or
subcontractors in the preparation of the solicitation and the later execution of the Contract.
Any litigation involving either Region 4 ESC, its administrators and employees and agents will
be in Harris County, Texas.

31) Marketing. Contractor agrees to allow Region 4 ESC to use their name and logo within
website, marketing materials and advertisement.  Any use of Region 4 ESC name and logo
or any form of publicity, inclusive of press releases, regarding this Contract by Contractor must
have prior approval from Region 4 ESC.

32) Certificates of Insurance. Certificates of insurance shall be delivered to the Region 4 ESC
prior to commencement of work.  The Contractor shall give Region 4 ESC a minimum of ten
(10) days’ notice prior to any modifications or cancellation of policies. The Contractor shall
require all subcontractors performing any work to maintain coverage as specified.
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33) Legal Obligations. It is Contractor’s responsibility to be aware of and comply with all local,
state, and federal laws governing the sale of products/services and shall comply with all laws
while fulfilling the Contract.  Applicable laws and regulation must be followed even if not
specifically identified herein.





Appendix B  
TERMS & CONDITIONS ACCEPTANCE FORM 

Signature on the Offer and Contract Signature form certifies complete acceptance of the terms 
and conditions in this solicitation and draft Contract except as noted below with proposed 
substitute language (additional pages may be attached, if necessary). The provisions of the 
RFP cannot be modified without the express written approval of Region 4 ESC. If a proposal 
is returned with modifications to the draft Contract provisions that are not expressly approved 
in writing by Region 4 ESC, the Contract provisions contained in the RFP shall prevail. 

Check one of the following responses: 

  Offeror takes no exceptions to the terms and conditions of the RFP and draft Contract. 

(Note: If none are listed below, it is understood that no exceptions/deviations are taken.) 

 Offeror takes the following exceptions to the RFP and draft Contract.  All exceptions must 
be clearly explained, reference the corresponding term to which Offeror is taking exception 
and clearly state any proposed modified language, proposed additional terms to the RFP 
and draft Contract must be included: 

(Note: Unacceptable exceptions may remove Offeror’s proposal from consideration for 
award. Region 4 ESC shall be the sole judge on the acceptance of exceptions and 
modifications and the decision shall be final. 

If an offer is made with modifications to the contract provisions that are not expressly 
approved in writing, the contract provisions contained in the RFP shall prevail.) 

Section/Page Term, Condition, or 
Specification 

Exception/Proposed Modification Accepted 
(For Region 4 

ESC’s use) 



PRODUCTS / PRICING
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IV.  EVALUATION PROCESS AND CRITERIA 
1. Region 4 ESC will conduct a comprehensive, fair and impartial evaluation of submittals 

received in response to this request. A committee will review and evaluate all responses and 
make a recommendation for award of Contract(s). The recommendation for Contract awards 
will be based on the predetermined criteria factors outlined in this section, where each factor 
is assigned a point value based on its importance. Experiences with Region 4 ESC and 
entities that evaluation committee members represent may be taken into consideration when 
evaluating qualifications and experience. In evaluating the responses, the following 
predetermined criteria is considered: 

a) Products/Pricing (40 Points) 
b) Performance Capability (30 Points) 
c) Qualification and Experience (20 Points) 
d) Value Add (10 Points) 

 
2. Offeror’s proposal should, at a minimum, include the following for Region 4 ESC’s evaluation: 

a) Products/Pricing  
i. Offerors shall provide pricing based on a discount from a manufacturer’s price list 

or catalog, or fixed price, or a combination of both with indefinite quantities.  Prices 
listed will be used to establish the extent of a manufacturer’s product lines, 
services, warranties, etc. that are available from Offeror and the pricing per item. 
Multiple percentage discounts are acceptable if, where different percentage 
discounts apply, the different percentages are specified. Additional pricing and/or 
discounts may be included. Products and services proposed are to be priced 
separately with all ineligible items identified.  Discounts proposed shall remain the 
same throughout the term of the contract and at all renewal options. At a minimum 
the Awarded Offeror must hold the proposed price list firm for the first 12 months 
after the contract award. Offerors may elect to limit their proposals to any category 
or categories. Services such as installation, delivery, technical support, training, 
and other services must be priced or listed as free in order to be offered on the 
contract. Unlisted services will not be accepted. 

ii. Offerors shall complete and provide pricing and pricing coefficients in the Pricing 
Tab attached herein. 

iii. Is pricing available for all products and services?  
iv. Provide pricing for warranties on all products and services. 
v. Describe any additional discounts or rebates available. Additional discounts or 

rebates may be offered for large projects, single ship to location, growth, annual 
spend, guaranteed quantity, etc. 

vi. Describe how customers verify they are receiving Contract pricing. 
vii. Describe payment methods offered. 
viii. Propose the frequency of updates to the Offeror’s pricing structure.  Describe any 

proposed indices to guide price adjustments. If offering a catalog contract with 
discounts by category, while changes in individual pricing may change, the 
category discounts should not change over the term of the Contract.  
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ix. Describe how future product introductions will be priced and align with Contract 
pricing proposed.  

x. Quality Assurance/Quality Control Program - Offeror shall submit a QA/QC plan 
within with their submittal. This plan shall detail the day-to-day surveillance of work 
and provide documentation of deficiencies and corrective actions. It should note 
subcontractor compliance issues and trend analysis and how inspectors will 
interface and work with both the subcontractors and the Participating Public 
Agency’s staff.  

xi. Provide any additional information relevant to this section. 

 
Special Offers/Promotions. In addition to decreasing prices for the balance of the Contract 
term due to a change in market conditions, Contractor may conduct sales promotions involving 
price reductions for a specified lesser period. Contractor may offer Participating Agencies 
competitive pricing which is lower than the not-to-exceed price set forth herein at any time 
during the Contract term and such lower pricing shall not be applied as a global price reduction 
under the Contract. 

Not to Exceed Pricing. Region 4 ESC requests pricing be submitted as not to exceed pricing. 
Unlike fixed pricing, the Contractor can adjust submitted pricing lower if needed but, cannot 
exceed original pricing submitted. Contractor must allow for lower pricing to be available for 
similar product and service purchases. Cost plus pricing as a primary pricing structure is not 
acceptable. 

 
Federal Funding Pricing.  Due to products and services potentially being used in response to 
an emergency or disaster recovery situation in which federal funding may used, provide 
alternative pricing that does not include cost plus a percentage of cost or pricing based on 
time and materials; if time and materials is necessary, a ceiling price that the contract exceeds 
at its own risk will be needed. Products and services provided in a situation where an agency 
is eligible for federal funding, Offeror is subject to and must comply with all federal 
requirements applicable to the funding including, but not limited to the FEMA Special 
Conditions section located in the Federal Funds Certifications Exhibit.  
 

 
b) Performance Capability  

i. Include a detailed response to Appendix D, Exhibit A, OMNIA Partners Response 
for National Cooperative Contract. Responses should highlight experience, 
demonstrate a strong national presence, describe how Offeror will educate its 
national sales force about the Contract, describe how products and services will 
be distributed nationwide, include a plan for marketing the products and services 
nationwide, and describe how volume will be tracked and reported to OMNIA 
Partners. 

ii. The successful Offeror will be required to sign Appendix D, Exhibit B, OMNIA 
Partners Administration Agreement prior to Contract award. Offerors should have 
any reviews required to sign the document prior to submitting a response.  
Offeror’s response should include any proposed exceptions to OMNIA Partners 



 
 

RFP Page 16 
 

Administration Agreement on Appendix B, Terms and Conditions Acceptance 
Form. 

iii. Include completed Appendix D, Exhibits F. Federal Funds Certifications and G. 
New Jersey Business Compliance. 

iv. Describe how Offeror responds to emergency services request. 
v. Describe Offeror’s ability to meet service and warranty needs. 
vi. Describe Offeror’s customer service/problem resolution process. Include hours of 

operation, number of services, etc. 
vii. Describe Offeror’s invoicing process. Include payment terms and acceptable 

methods of payments. Offerors shall describe any associated fees pertaining to 
credit cards/p-cards. 

viii. Describe Offeror’s contract implementation/customer transition plan. 
ix. Describe the financial condition of Offeror.  
x. Provide a website link in order to review website ease of use, availability, and 

capabilities related to ordering, returns and reporting. Describe the website’s 
capabilities and functionality. 

xi. Describe the Offeror’s safety record. 
xii. Performance Bond Plan - Offeror shall submit a detailed performance bond plan 

that will meet the Participating Public Agency’s local and state statutory 
requirements. The Offeror is required to be knowledgeable and current on all 
statutory requirements for bonding. This should include, but is not limited to, a letter 
from a surety company that is licensed to do business in the states being proposed 
in the submittal. Offerors shall also provide a written statement acknowledging that 
they can provide surety letters for any affiliates to Region 4 ESC or participating 
agencies upon request. Offerors may need to provide additional capacity as work 
orders increase. Bonds will not require that a fee be paid to Region 4 ESC. The 
actual cost of the bond will be a pass-through expense to the Participating Public 
Agency and added to the purchase order. 

xiii. Safety/Environmental Plan - Offeror shall submit a detailed safety plan with their 
submittal. It should specifically address how the Offeror will implement this plan 
with the subcontractors. The safety plan will need to address OSHA compliance, 
environmental compliance, drug testing, trend analysis and noncompliance 
corrective action. It should also state whether a safety officer will interact with the 
Participating Public Agency’s staff and management of safety and environmental 
issues while working in occupied areas. 

xiv. Provide any additional information relevant to this section. 
 
c) Qualification and Experience  

i. Provide a brief history of the Offeror, including year it was established and 
corporate office location. 

ii. Describe Offeror’s reputation in the marketplace. 
iii. Describe Offeror’s reputation of products and services in the marketplace. 
iv. Describe the experience and qualification of key employees. 
v. Describe Offeror’s experience working with the government sector. 
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vi. Describe past litigation, bankruptcy, reorganization, state investigations of entity or 
current officers and directors. 

vii. References: Provide a minimum of 5 public agency customer references relating 
to the products and services within this RFP. Two (2) of these customer references 
should be for projects delivered through the job order contracting (JOC) delivery 
method.  All references should be for services within the past three (3) years.  
Include entity name, contact name and title, contact phone and email, city, state, 
years serviced, description of services and annual volume.   

viii. Subcontracting Plan and/or Explanation of Applicable Affiliate Relationships - 
Offeror shall submit a subcontracting plan with their submittal. This plan will explain 
the subcontracting procedures providing assurances that the subcontractors meet 
the same high standards as the contractor. This will include a subcontractor’s log, 
subcontractor qualification form, felony conviction notice and child and sex 
offender notice. This plan will also address how the Offeror will implement this 
safety plan with subcontractors (may reference the Offeror’s safety plan). The 
subcontractors will be held to the same standards as the Awarded Offeror.  

 
A distinct portion of the subcontracting plan must deal with attracting, utilizing and 
mentoring small and disadvantaged businesses including how your company will 
attract these firms. Describe how your company will institute a prompt payment 
plan upon completion and acceptance of their work and how your company will 
make progress payments to subcontractors on long term job orders.  

The Offeror shall submit a plan detailing the relationship with any applicable 
affiliates that may do work under this contract. This submittal should include, but 
is not limited to, work history, credentials, PO processes, and process to maintain 
upstanding workmanship and service.  

ix. Provide any additional information relevant to this section. 
 
d) Value Add  

i. Provide any additional information related to products and services Offeror 
proposes to enhance and add value to the Contract.  

 
3. Competitive Range: It may be necessary to establish a competitive range. Factors from 

the predetermined criteria will be used to make this determination. Responses not in the 
competitive range will not receive further award consideration. Region 4 ESC may 
determine establishing a competitive range is not necessary.  

4. Past Performance: An Offeror’s past performance and actions are relevant in determining 
whether or not the Offeror is likely to provide quality goods and services; the administrative 
aspects of performance; the Offeror’s history of reasonable and cooperative behavior and 
commitment to customer satisfaction; and generally, the Offeror’s businesslike concern 
for the interests of the customer may be taken into consideration when evaluating 
proposals, although not specifically mentioned in the RFP. 

5. Additional Investigations: Region 4 ESC reserves the right to make such additional 
investigations as it deems necessary to establish the capability of any Offeror. 
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PRICING TAB 

Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

  Water Resistant Roofing     
1 Pressure cleaning, vertical walls SF    
2 Pressure cleaning, horizontal surfaces SF    

3 
Roof scanning to identify wet or 
substandard room components to be 
removed 

SF    

4 Asphalt emulsion coating, 
waterproofing, brush applied, per coat SF   

5 Rubberized coating waterproofing, brush 
applied, per coat SF   

6 Vinyl/acrylic resin, damp proofing,  
brush applied per coat. SF   

7 Non-pigmented synthetic resin, 
waterproofing, one coat sprayed on SF   

8 Caulking: remove existing, clean and 
prime joint LF   

9 Caulking, epoxied urethane compound,  
2 component, 1/4” x 1/4”, in place LF   

10 Caulking, polyurethane,  1 component, 
1/4” x 1/4”, in place LF   

11 Caulking, polyurethane,  1 component, 
1/2” x 1/2”, in place LF   

12 Caulking, silicone rubber,  1 component, 
1/4” x 1/4”, in place LF   

13 Caulking, epoxied urethane compound,  
2 component, 1/4” x 1/4”, in place LF   

14 Caulking, silicone rubber,  1 component, 
3/4” x 3/8”, in place LF   

15 Backer rod, polyethylene,  3/8” 
diameter, installed in prepared opening LF   

16 Backer rod, polyethylene,  1/2” 
diameter, installed in prepared opening LF   

17 Backer rod, polyethylene,  3/4” 
diameter, installed in prepared opening LF   

18 Backer rod, polyethylene,  1” diameter, 
installed in prepared opening LF   
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Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

19 Building paper, asphalt felt sheathing 
paper, 1 ply, 15#, in place SF   

20 Building paper, asphalt felt sheathing 
paper, 1 ply, 40#, in place SF   

21 Building paper, red rosin paper, 5 square 
rolls, 4#, in place SF   

22 
Vapor retarder adhered, 2 ply inorganic, 
glass Type 15, applied in Type IV (or 
appropriate type) asphalt, in place 

SF  

23 
Vapor retarder, 2 ply organic, Type 15 
pound, applied in Type IV asphalt (or 
appropriate type), in place 

SF   

24 

Vapor retarder; 2-ply inorganic, glass, 
Type IV, applied in cold adhesive to 4’ x 
8’ x 1/4” glass-mat embedded, water 
resistant gypsum core panel 
mechanically fastened 

SF   

        
  Insulation     

1 Demolition of roof insulation, per inch 
of depth SF   

2 Demolition of lightweight cementitious 
fills, per inch of depth SF   

3 

Roof deck insulation, Isocyanurate in 4’ 
x 4’ or 4’ x 8’ sheets with fiberglass 
facers, 1” thick, R-6.6, applied Type IV 
asphalt 

    

3a                    Hot applications SF   
3b                   Cold applications SF   

4 

Roof deck insulation, Isocyanurate in 4’ 
x 4’ or 4’ x 8’ sheets with fiberglass 
facers, 1 1/2” thick, R-10.0, applied 
Type IV asphalt 

    

4a                    Hot applications SF   
4b                   Cold applications SF   
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Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

5 
Roof deck insulation, Isocyanurate in 4’ 
x 4’ or 4’ x 8’ sheets, 1” thick, R-6.6, 
mechanically fastened 

SF   

6 

Roof deck insulation, Isocyanurate in 4’ 
x 4’ or 4’ x 8’ sheets with fiberglass 
facers, 1 1/2” thick, R-10.0, 
mechanically fastened 

SF   

7 
Roof deck insulation, fiberboard in 4’ x 
4’ sheets, 1/2” thick, R-1.39, applied 
Type IV asphalt  

    

7a                    Hot applications SF   
7b                    Cold applications SF   

8 

Roof deck insulation, fiberboard in 4’ x 
8’ sheets, 25/32” thick, R-2.4, installed 
hot/cold or mechanically attached coated 
six sides 

    

8a                    Hot applications SF   
8b                    Cold applications SF   
8c                    Mechanically attached SF   

9 

Roof deck insulation, fiberboard in 4’ x 
4’, 1” thick, R-2.78, applied Type IV 
asphalt (or appropriate asphalt), coated 
six sides 

    

9a                    Hot applications SF   
9b                    Cold applications SF   

10 
Roof deck insulation, fiberboard in 4' x 
4' sheets, 1/2” thick, R-1.39, 
mechanically fastened, coated six sides 

SF   

11 
Roof deck insulation, fiberboard in 4’ x 
4’, 1” thick, R-2.78,  mechanically 
fastened, coated six sides 

SF   

12 

Roof deck insulation, lightweight 
cellular wire reinforced concrete fill,  R-
value depending on thickness, per inch 
of depth 

SF   
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Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

13 
Roof deck insulation, vermiculite at 
1/8:12, R-value depending on  thickness, 
per inch of depth 

SF   

14 
Roof deck insulation, vermiculite at 
1/4:12, R-value depending on thickness, 
per inch of depth 

SF   

15 Roof deck insulation, gypsum panels, 3” 
thick SF   

16 
Roof deck insulation, Isocyanurate 
(black facer only), tapered, 1/8” per foot 
slope, Type IV asphalt, per inch of depth 

SF   

17 
Roof deck insulation, Isocyanurate 
(black facer only), tapered, 1/4” per foot 
slope, Type IV asphalt, per inch of depth 

SF   

18 Cold insulation adhesive SF   
19 CDX Gypsum, 1/4" x 4' x 8'     
19a                  Mechanically attached SF   
19b                  Set into adhesive SF   
20 CDX Gypsum, 1/2" x 4' x 8'     
20a                  Mechanically attached SF   
20b                  Set into adhesive SF   

21 CDX Gypsum with fiberglass, facer: 
1/4" x 4' x 8'     

21a                 Mechanically attached SF   
21b                 Set into adhesive SF   

22 CDX Gypsum with fiberglass facer: 1/2” 
x 4’ x 8’     

22a                Mechanically attached SF   
22b                Set into adhesive SF   
        
  Roof Tiles and Shingles      

1 Remove composition shingles and felts 
to decking  SF   

2 Test for asbestos prior to removal SF   
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Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

3 Remove clay, concrete, or slate roof tiles 
to decking  SF   

4 Remove wood shingles and felts to 
decking SF   

5 Shingles, fiberglass, Class A, 25-year 
strip shingles, slopes 3:12 or greater SF   

6 Shingles, fiberglass, Class A, 30-year, 
premium laminated multilayered  SF   

7a Replace clay or concrete roof tiles Each   
7b Replace/repair other shingles Each   

8 

Self-adhering ice and water shield 
membrane for shingles, tiles, metal 
waterways, penetrations, valleys, ridges, 
edges, etc. 

SF   

        
  Roofing and Roof Restoration     

1 Remove built-up roof, multi-ply 
aggregate, non-asbestos, 1" thick or less SF   

2 Remove single-ply roof: ballast, and 
membrane only SF   

3 Remove single-ply roof, membrane 
partially or fully adhered SF   

4 Remove single-ply roof, membrane 
mechanically attached SF   

5 Remove copper sheet roofing SF   

6 Base sheet, 3-ply fiberglass, Type IV (or 
appropriate type) asphalt   (17 year roof) SF   

7 Base sheet, 4-ply fiberglass, 
mechanically attached (17-year roof)  SF   

8 Fiberglass cap finishing membrane SF   

9 Base sheet with 2 ply, fiberglass felts, 
Type IV asphalt (or appropriate type) SF   

10 Base sheet with 3 ply, fiberglass felts, 
Type IV asphalt (or appropriate type) SF   
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Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

11 
Base sheet mechanically attached with 4 
ply, Type VI fiberglass felts,   Type IV 
(or appropriate type) asphalt 

SF   

2 
Nail base sheet, 3 ply Type VI fiberglass 
felts, fiberglass cap, Type IV   (or 
appropriate type) asphalt. 

SF   

13 
Base sheet with 4 ply; 2 polyester and 2 
fiberglass felts, Type IV   (or appropriate 
type) asphalt  (20 year roof) 

SF   

14 
Built-up roof, base sheet with 3 ply 
polyester roofing sheet, Type IV  (or 
appropriate type) asphalt (20 year roof) 

SF   

15 
Built-up roof, base sheet with 3 ply Type 
GS fiberglass, cold process adhesive (20 
year roof) 

SF   

16 
Built-up roof base sheet plus 4 ply Type 
G2 fiberglass, cold process adhesive (30 
year roof) 

SF   

17 
Built-up roof, base sheet, 1 ply Type VI 
fiberglass, 1 ply modified bitumen sheet, 
fire rated, Type IV asphalt (15 year roof) 

SF   

18 

Built-up roof, base sheet, 2 ply polyester 
roofing sheet, 1 ply modified bitumen 
sheet, fire rated, Type IV asphalt (or 
appropriate type) (20 year roof) 

SF   

19 Built-up roof, base sheet, G-2, 33 lb., 
mechanically attached SF   

20 Built-up roof, base sheet, G-2, 33 lb., 
Type IV asphalt SF   

21 Built-up roof, premium asphalt, added 
cost per ply per square foot SF   

22 
Built-up roof, modified bitumen 
adhesive, added cost per ply per square 
foot 

SF   

23 Built-up roof, surface with cold asphaltic 
surfacing adhesive and gravel SF   

24 Built-up roof, surface with emulsion and 
granules SF   
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Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

25 Built-up roof, surface with emulsion and 
aluminum coating SF   

26 Built-up roof, surface with emulsion and 
white elastomeric coating SF   

27 Built-up roof, surface with aluminum 
coating or paint SF   

28 Built-up roofing, surface with high 
solids white elastomeric coating SF   

29 Built-up roofing repairs; fibered asphalt 
mastic, brush grade, with fiberglass mesh. SF   

30 Built-up roofing repairs; pitch-based 
mastic, with fiberglass mesh SF   

31 Built-up roofing repairs; elastomeric 
mastic, with fiberglass mesh SF   

    

32 Built-up roofing restoration, coal tar 
pitch roofs SF   

33 Built-up roofing restoration, odorless, 
coal tar pitch or asphalt roofs SF   

34 
Single-ply roof, CSPE, 45 mils 
reinforced, asbestos free, mechanically 
fastened 

SF   

35 
Single-ply roof, CSPE, 60 mils 
reinforced, asbestos free, mechanically 
fastened 

SF   

36 Single-ply roofing repairs (CSPE, PVC, 
and EPDM)     

36a                 CSPE SF   
36b                 PVC SF   
36c                 EPDM SF   

37 Flashing membrane, 2 ply, Type IV or 
Type VI fiberglass SF   

38 Flashing membrane, 1 ply polyester and 
1 ply modified bitumen SF   

39 Flashing membrane, 2 ply, polyester SF   
40 Flashing membrane, CSPE SF   

41 Flashing membrane, CSPE with 
aluminum coating SF   
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Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

42 Polyurethane foam roofing SF   
43 Additional Polyurethane foam coating SF   

44 Single-ply roof, EDPM, 45 mils 
reinforced, mechanically fastened SF   

45 Single-ply roof, EDPM, 60 mils fully 
adhered SF   

46 
Built-up roof, base sheet with 3 ply 
trilaminate ply, cold process adhesive 
(25 year roof) 

SF   

47 Built-up roof, surface with premium 
asphalt, and gravel. SF   

48 
Built-up roof, surface with Fire 
Retardant Aluminum coating or paint,  
single coat 

SF   

49 Modified Bitumen roof, base sheet, cap 
sheet, cold Modified Bitumen Adhesive SF   

50 Built-up roof, 3 ply fiberglass felts, Type 
IV asphalt SF   

51 Single ply Roof, 45 mils fully adhered 
with bonding adhesive SF   

52 Single ply roof, TPA Fleece Back, 45 
mils fully adhered with hot asphalt SF   

53 Single ply roof, 45 mils mechanically 
attached SF   

54 
Base sheet mechanically attached with 3 
ply fiberglass felts, Type 1 - Coal Tar 
Pitch 

SF   

55 
Base sheet mechanically attached with 3 
ply Organic felts, Type 1 - Coal Tar 
Pitch 

SF   

56 Built-up roof, 4 ply Fiberglass felts, 
Type 1 Coal Tar Pitch SF   

57 Build-up roof, 4 ply Organic felts, Type 
1 Coal Tar Pitch SF   

58 Built-up roof, surface with hot Coal Tar 
Pitch and gravel SF   

59 
Single ply repairs using 2 coat 
polyurethane, elastomeric coating 
system 

SF   
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Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

60 
Single ply repairs at laps or defects using 
2 coats elastomeric coating system with 
reinforcement 

SF   

61 Single ply roof, TPA fleece back, 60 
mils fully adhered with hot asphalt SF   

62 Single ply roof 60 mils fully adhered 
with bonding adhesive SF   

63 Built-up roof, 1 ply Trilaminate, 1 ply 
Modified Bitumen Sheet, fire rated SF   

        
  Masonry     
1 Brick, remove and reset, 1 to 50 sq ft SF   
2 Brick, remove and reset, over 50 sq ft SF   
3 Block, remove and reset SF   
4 Coping stones, remove and reset Each   
5 Brick, block or coping removal Each   

6a 
Brick, block and brick exterior wall 
maintenance, repair and application of 
protective coatings. 

    

6b 

Selective Demolition of Concrete Block 
Masonry Units (CMU) with perimeter 
saw cutting- swingstage 4”, 6” and 8” 
block (high-rise) 

Each   

6c 

Selective Demolition of Brick Masonry 
Units with perimeter saw cutting - 
swingstage one, two, and three wythe 
(high-rise) 

SF   

6d 

Selective Demolition of Brick Masonry 
Units with perimeter saw cutting - 
scaffolding one, two and three wythe 
(low-rise) 

SF   

7 
Selective Demolition of Mortar Joint 
with Perimeter Sawcutting – Swingstage 
(high-rise) 

    

7a Removal of existing mortar ( ½” wide 
by ¾” depth) SF   

7b Removal of existing mortar (¾” wide by 
¾” depth) SF   
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Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

7c Removal of existing mortar (½” wide by 
1½” depth) SF   

7d Removal of existing mortar (¾” wide by 
1½” depth) SF   

8 
Selective Demolition of Mortar Joint 
with Perimeter Sawcutting – Scaffolding 
(low-rise) 

    

8a Removal of existing mortar ( ½” wide 
by ¾” depth) SF   

8b Removal of existing mortar (¾” wide by 
¾” depth) SF   

8c Removal of existing mortar (½” wide by 
1½” depth) SF   

8d Removal of existing mortar (¾” wide by 
1½” depth) SF   

9 New Pointing Work – Swingstage (high-
rise)     

9a Furnish and install new mortar (½” wide 
by ¾” depth) SF   

9b Furnish and install new mortar (¾” wide 
by ¾” depth) SF   

9c Furnish and install new mortar (½” wide 
by 1 ½” depth) SF   

9d Furnish and install new mortar (¾” wide 
by 1 ½” depth) SF   
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Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

10 New Pointing Work – Scaffolding (low-
rise)     

10a Furnish and install new mortar (½” wide 
by ¾” depth) SF   

10b Furnish and install new mortar (¾” wide 
by ¾” depth) SF   

10c Furnish and install new mortar (½” wide 
by 1 ½” depth) SF   

10d Furnish and install new mortar (¾” wide 
by 1 ½” depth) SF   

11 Removal of Roof Parapets – Swingstage 
(high-rise)     

11a Removal of 3 wythe brick parapet wall 
(24” high) SF   

11b Removal of 3 wythe brick parapet wall 
(42” high) SF   

11c Removal of 2 wythe brick parapet wall 
(24” high) SF   

11d Removal of 3 wythe brick parapet wall 
(42” high) SF   
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Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

12 Removal of Roof Parapets – Scaffolding 
(low-rise)     

12a Removal of 3 wythe brick parapet wall 
(24” high) SF   

12b Removal of 3 wythe brick parapet wall 
(42” high) SF   

12c Removal of 2 wythe brick parapet wall 
(24” high) SF   

12d Removal of 3 wythe brick parapet wall 
(42” high) SF   

13 Reconstruction of Brick Masonry Roof 
Parapets – Swingstage (high-rise)     

13a 
New brick masonry parapet w/stone 
coping and flashings (3 wythe - 24” 
high) 

SF   

13b 
New brick masonry parapet w/stone 
coping and flashings (3 wythe - 42” 
high) 

SF   

13c 
New brick masonry parapet w/stone 
coping and flashings (2 wythe - 24” 
high) 

SF   

13d 
New brick masonry parapet w/stone 
coping and flashings (2 wythe - 42” 
high) 

SF   

14 Reconstruction of Brick Masonry Roof 
Parapets – Scaffolding (low-rise)     
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14a 
New brick masonry parapet w/stone 
coping and flashings (3 wythe - 24” 
high) 

SF   

14b 
b) New brick masonry parapet w/stone 
coping and flashings (3 wythe - 42” 
high) 

SF   

14c 
c) New brick masonry parapet w/stone 
coping and flashings (2 wythe - 24” 
high) 

SF   

14d 
d) New brick masonry parapet w/stone 
coping and flashings (2 wythe - 42” 
high) 

SF   

15 New Throughwall Flashings – 
Swingstage (high-rise)     

15a Removal of 4 courses 1 wythe brick wall 
w/Temporary Shoring SF   

15b Removal and replacement of steel lintel SF   

15c Furnish and install new flashings 
(Bituthane) SF   

15d Furnish and install new flashings (Lead 
coated copper) SF   

15e Parging and waterproofing of back-up 
wall SF   

16 New Throughwall Flashings – 
Scaffolding (low-rise)     

16a Removal of 4 courses 1 wythe brick wall 
w/Temporary Shoring SF   

16b Removal and replacement of steel lintel SF   

16c Furnish and install new flashings 
(Bituthane) SF   

16d Furnish and install new flashings (Lead 
coated copper) SF   

16e Parging and waterproofing of back-up 
wall SF   

17 Brick Masonry/Stone Stabilization     
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Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

17a Drilling and installation of new friction 
pins with mortar cap SF   

17b Drilling and installation of new friction 
pins for lime stone with mortar cap SF   

18 Limestone Removal and Replacement.     

18a Removal of existing deteriorated 
architectural limestone SF   

18b Furnish and install new limestone 
replacement. SF   

18c Replacement of stone with lightweight 
polymer resin to match SF   

18d Minor patching of existing stone to 
match SF   

19 Terra Cotta Removal and Replacement.     

19a Removal of existing deteriorated 
architectural Terra Cotta SF   

19b Furnish and install new Terra Cotta 
replacement. SF   

19c Replacement of stone with lightweight 
polymer resin to match SF   

19d Minor patching of existing stone to 
match SF   

20 Roof Coping Stones.     

20a Removal of existing roof coping stones 
(16 inches) SF   

20b Removal and parging of existing 
substrate SF   

20c Furnish and install new lead coated 
copper flashings SF   

20d Drilling and epoxy grouting stainless 
steel pins SF   

20e Reinstallation of existing stones with 
cleaning SF   

20f Furnish and install new coping stones SF   

20g Furnish and install new sealants between 
coping stones. 

SF   

20h Cleaning and coating of existing stones. SF   

21 CMU Backup Wall Repair and 
Waterproofing.     
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Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

21a Replacement of Deteriorated CMU Back-up SF   
21b Parging of CMU back-up wall SF   
21c Waterproofing of back-up wall SF   
22 Brick Masonry Piers     

22a Isolated repair of existing masonry piers 
(removal and replacement) SF   

22b Reconstruction of isolated areas of pier SF   
22c Construction of new masonry piers. SF   
23 Crack Repair     
23a Drill and install new stainless steel pins. Each   
23b Grouting of open cracks SF   
23c Replacement of cracked bricks SF   
24 Concrete Removal     
24a Perimeter sawcutting SF   
24b Removal of existing concrete (2” depth). SF   
24c Removal of existing concrete (3.5” depth). SF   
25 New Concrete and Coating     

25a Placement of new high strength patching 
mortar (2” depth) SF   

25b Placement of new high strength patching 
mortar (3.5” depth). SF   

25c Cleaning and coating of concrete surface. SF   
25d Sidewalk Bridging. SF   

25e Temporary Roof Protection SF   

        

26 Metal Work     
26a Remove standard metal decking SF   

26b Install metal decking; 1-1/2" deep, 20 
gauge, standard profile SF   

27 Install steel plate, two sizes SF   
27a 10 Gauge, standard application SF   
27b Extra heavy-duty 1/4th inch  SF   
28 Remove metal counterflashing LF   

28a Counterflashing, galvanized, 24 gauge, 
6" width LF   
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28b Counterflashing, copper, 16 oz., 6" 
width LF   

29 Remove metal edge, gravel stop, eave 
strip, or coping LF   

29a 
Metal edge raised, galvanized steel 
fascia/eave drip; 6" face, hemmed,   
continuous cleat, 3" deck flange 

LF   

29b Gravel stop, galvanized steel, 24 gauge, 
6" face LF   

30 Remove metal gutter LF   

30a 

Gutter, galvanized steel, ASTM 526, 
with 12.5oz./square foot galvanized   
coating, 24 gauge, 5" box or ogee style, 
joints and end caps shall be soldered 

LF   

30b Gutter, aluminum, .050" thick 5" box or 
ogee, painted, Kynar finish LF   

30c Gutter, copper, 16 oz, half round, 5" 
wide LF   

30d Gutter, copper, 16 oz, half round, 6" 
wide LF   

31 Remove metal downspouts LF   

31a Downspouts, aluminum, .024" thick, 3" 
x 4", painted, installed LF   

31b Downspouts, GI, 24 gauge 3" x 4" 
installed LF   

31c Downspouts, GI, 24 gauge, 4" round, 
installed LF   

31d Downspouts, copper, 16 oz., 6" round, 
installed LF   

31e Downspouts, strainer Each   
31f Metal flashing, apron flashing, 9" wide LF   
31g Metal flashing, step flashing Each   
31h Metal splash pan, 16 oz. Each   

31i Metal trim, aluminum, .032" thick, 
painted SF   

31j Metal storm collar Each   

31k Metal coping, galvanized steel, 24 
gauge, standing seam SF   
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31L Metal coping, galvanized steel, 24 
gauge, with butt plate SF   

31m Resolder joints in sheet metal LF   

31n Metal edge, aluminum, 0.50 thick 6" 
face painted SF   

31n Metal edge, aluminum, free floating 
fascia system SF   

31o Parapet wall metal SF   

31p 
Metal edge, anodized finished 
aluminum, free floating fascia system 8 
inches 

SF   

31q 
Metal edge, high performance 
fluorocarbon finished aluminum, free 
floating fascia system 8 inches 

SF   

31r 
Metal edge, anodized finished 
aluminum, free floating fascia system 6 
inches 

SF   

31s 
Metal edge, high performance 
fluorocarbon finished aluminum, free 
floating fascia system 6 inches 

SF   

32 New Aluminum Metal Cladding     

32a Furnish and install new uninsulated 
aluminum wall cladding SF   

32b Furnish and install new insulated 
aluminum wall cladding SF   

32c 
Furnish and install new insulated 
aluminum wall cladding panels 
(Architecture 

SF   

32d Cladding of roof parapet walls with 
copings. SF   

33 New Exterior Insulation and Finish 
System (EIFS)     

33a New Exterior Insulation and Finish 
System (EIFS) SF   

33b New Exterior Insulation Finish System 
(EIFS) w/o insulation SF   

33c New Metal Copings. SF   
34 Surface Preparation     
34a Cleaning of existing steel and surface. SF   
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34b Coating of existing reinforcement SF   

34c Exterior rated gypsum board sheathing 
and substrate SF   

        
35 Woodwork     

35a Demolition of plywood or standard 1” x 
6” decking SF   

35b Demolition of standard 2” x 6” tongue 
and groove decking SF   

35c Plywood decking, CDX, 1/2” thick (or 
15/32" optional) SF   

35d Plywood decking, CDX, 5/8” thick  SF   
35e Plywood decking, CDX, 3/4” thick SF   

35f Standard 1” x 6” decking, tongue and 
groove SF   

35g Standard 2” x 6” tongue and groove 
decking  SF   

35h Cants, wood fiber, trapezoidal, 1 1/2” x 
5 5/8”  LF   

35i Cants, SBX treated wood, 4” x 4” 
diagonal  LF   

35j Nailer, SBX treated wood, 1” x 4”  LF   
35k Nailer, SBX treated wood, 2” x 4”  LF   
36 Nailer, SBX treated wood     
    

36a                  2" x 6" LF   
36b                  2" x 8" optional LF   
36c Curbing, SBX treated wood, 2” x 12”  LF   
37 Joist, fir     
37a                 2” x 6” LF   
37b                 2" x  8" optional  LF   
38 Joist, fir     
38a                2" x 10" LF   
38b                2" x 12" optional LF   
        

39 
Standing Seam Metal Roof System 
(SSMRS) Price Each Specification 

Using Line Items 
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39a Pre-Engineered SSMRS, products (20-
year roof) SF   

39b Subpurlins LF   
39c Roof panel installation SF   
39d Field forming of panels  SF   
39e Concealed anchor clips Each   
39f Vapor retarder installation SF   
39g Insulation installation SF   
39h Gutters (SSMRS only) LF   
39i            Gutter liners SF   
39j Flashing LF   
39k Expansion joints LF   

40 Finishing touches (no additional cost in 
contract)     

40a Snow retention assemblies LF   

40b 

Self-adhering ice and water shield 
membrane for shingles, tiles, metal 
waterways, penetrations, valleys, ridges, 
edges, etc. 

LF   

        
41 Roof Specialties and Accessories     
41a Remove roof hatch Each   
41b Roof hatch, aluminum, 2’6” x 3’0” Each   
41c Roof hatch, aluminum, larger sizes SF   

41d Remove existing roof drain, except 
plumbing Each   

41e Install new roof  4" drain, except 
plumbing Each   

    

41f Install new roof 6" drain, except 
plumbing Each   

41g Reflash existing roof drain Each   
41h Plumbing stack, 4# lead flashing Each   

41i Scupper, sheet steel, 24 gauge ASTM A 
526, match existing configuration Each   

41j Remove existing walkway, built-up 
roofs SF   
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41k Walkway, built-up roofs, desert tan 
fiberglass LF   

41L Walkway, built up roofs, non skid LF   
42 Walkway, single ply roof     

42a              30" wide roll goods, tape 
attached LF   

42b              30" wide roll, hot asphalt 
attached LF   

42c              30" wide roll, adhesive attached LF   
42d Roof ventilators Each   

42e Roof ladder, steel, bolted to concrete, up 
to 20 feet, without cage LF   

42f 
Roof ladder, steel, bolted to concrete, 20 
feet and up, with cage; with intermediate 
landings as required by Code 

LF   

42g Roof ladder, security ladder guard Each   
42h Termination bar, aluminum, 1/4” x 1” LF   

42i 
Pitch pocket, 24 gauge, GI, 6” x 6”, with 
storm collar hemmed to outside,   
soldered corners and seams 

Each   

42j 
Pitch pocket, 24 gauge, GI, 8” x 8”, with 
storm collar, hemmed  to oytside, 
soldered corners and seams 

Each   

43 Pitch pocket, resurface top only     
43a                8" x 8"  Each   
43b                12" x 12" Each   

43c Expansion joint, butyl or neoprene 
bellows, galvanized flange LF   

43d Expansion joint, CSPE reinforced LF   
43e Repair kit for dry repairs Each   
43f Repair kit for wet repairs Each   

44 Skylights (price each size and lens 
combination)     

44a  Standard 3' x 5', 4' x 4', 4' x 8' with                                                 
single clear lenses SF   

44b               Standard 3' x 5', 4' x 4', 4' x 8' 
with clear double lenses SF   
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44c               Skylight lense replacement 
only, clear SF   

44d               Skylight lense replacement 
only, double clear SF   

45 Security/fall bars for skylights     
45a                3' x 5' Each   
45b                4' x 4' Each   
45c                4' x 8' Each   
45d                Special sizes SF   
        
46 Roof Services     

46a Asbestos core testing and patch of 
existing roof surface Each   

46b Core analysis, 14” x 14” and patch of 
existing roof surface Each   

46c Non destructive roof scan, up to 50,000 
sq ft, full service each Each   

46d               Additional foot over 50,000 sq 
ft SF   

46e Non destructive roof scan, up to 50,000 
sq ft, limited service Each   

46f               Additional foot over 50,000 sq 
ft Each   

46g 

Roof inspection services (visual 
inspection of roofing service/membrane, 
flashings, counterflashings, copings, 
parapets, trims, hatches, penetrations, 
curbs, roof-mounted equipment, etc. 
with a written report of findings and 
recommendations 

Day   

46h Field/shop drawings, up to 10,000 sq ft  SF   
46i Field/shop drawings, 10,000-50,000 sq ft  SF   
46j Field/shop drawings, over 50,000 sq ft  SF   

46k Prime contractor’s warranty, restoration, 
less than 10,000 sq ft, minimum charge Per Project   

46L Prime contractor’s warranty, restoration, 
over 10,000 sq ft,   minimum charge Per Project   



 
 

RFP Page 39 
 

Number Description of Cost Factors                 Unit of 
Measure Offeror's Bid 

46m 
Prime contractor’s warranty, re-roof, 
total system, 15 year, less than  10,000 
sq ft, minimum charge (Standard) 

Per Project   

46n 

Prime contractor’s warranty, re-roof, 
total system, 15 year, less than  10,000 
sq ft, minimum charge (includes 2, 5, 7, 
10, 15 year inspections) 

Per Project   

46o 
Prime contractor’s warranty, re-roof, 
total system,  15 year, more than  10,000 
sq ft, minimum charge (Standard) 

Per Project   

46p 

Prime contractor’s warranty, re-roof, 
total system,  15 year, more than  10,000 
sq ft, minimum charge (includes 2, 5, 7, 
10, 15 year inspections) 

Per Project   

46q Per diem rate per worker per 24 hour 
period of time Per Day   

46r Prime contractors per diem/costs for 
asbestos abatement planning Day   

46s Asbestos abatement activities, BUR 
removal and disposal of waste  SF   

46t 
Project site is located 65 or more miles 
from the contractor's/subcontractor's 
yard/home location. 

SF   

46u Asbestos site monitoring Day   

47 Annual or semi-annual roof 
housekeeping-per location     

47a                Cost once a year per location if 
less than 20,000 sq. ft. SF   

47b                Cost per Sq.ft. per year per 
location if greater than 20,000 sq.ft. SF   

47c                Cost semi-annual  per location 
if less than 20,000 sq. ft SF   

47d               Cost per Sq.ft. semi annual per 
location if greater than 20,000 sq.ft. SF   

47e Roof leak investigation Day   
47f Minor roof repair calls Day   

47g Difficult access or fall restriction; 
surcharge Each   
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47h Excessive hauling Each   

47i Work in secured areas or compounds; 
surcharge Each   

48 Additional and occasional supplies, 
materials, equipment and services     

48a 
Additional and occasional services 
Roofing supplies Discount off Retail 
Price List 

% of 
Discount   

48b 
Alternative Methods of Costing - percent 
of overhead/markup and profit added  to 
cost 

% of O/P   

48c 
Discounts Offered Off Alternative 
Costing  Methods (cost plus profit and 
overhead) Less Rate of Discount 

% of 
discount   

48d Multiplier/factor to be applied to the 
R.S. Means costs.  

% to be 
applied   

49 Deducts and add-ons for in lieu products 
(Place behind Tab 6)     

50 Special Rental Equipment (Priced based 
on 9.11.2 above)     

51 Cold and bad weather storage identify 
extra cost if any Day   

52 Hourly Services Rates     
53 Structural Analysis/engineering services Per Hour   
54 Architect/design professional services Per Hour   
55 Roofing Consultant Per Hour   

56 Labor Rate for Roofer  Per Hour   

        

57 General Cost Factors     
57a Mileage rate Per Mile   

57b Performance and payment bond - 
bonding rate (percent of project) Percent   

57c Bonding capacity - total amount of 
capacity available 

Dollar 
Amount   
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58 Solar Panels System     
58a     
58b    
58c    
58d    
58e    
58f    

 **NOTE: Complete and submit line 
items for this section.     

        
 Value Add/Balance of Line   
    
    
    

 **NOTE: Complete and submit line 
items for this section.     
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Proposed Pricing Coefficient (s) 
 
Please provide Coefficients for products and services not listed in the provided line items for 
states that you are proposing to do work in.   

 
• COEFFICIENTS NORMAL WORKING HOURS; the priced coefficients for each region 

that you are willing to work in shall be listed for both regular hours (7A.M. to 6 P.M.)  
• COEFFICENT NON-NORMAL WORKING HOURS; the priced coefficient for weekends, 

holidays and hours outside of regular hours. The coefficient must be rounded to the 
nearest second decimal place, e.g. .793 would be rounded to .79.  

Coefficients:  
 

State 
Coefficient 

Normal 
Working 

Hours  

Coefficient 
Non-Normal 

Working 
Hours  

 
State 

Coefficient 
Normal 

Working 
Hours  

Coefficient 
Non-Normal 

Working 
Hours 

Alabama   Missouri   
Alaska   Montana   
Arizona   Nebraska   

Arkansas   Nevada   
California   New Hampshire   
Colorado   New Jersey   

Connecticut   New Mexico   
Delaware   New York   

District of Columbia   North Carolina   
Florida   North Dakota   

Georgia   Ohio   
Hawaii   Oklahoma   
Idaho   Oregon   
Illinois   Pennsylvania   
Indiana   Rhode Island   

Iowa   South Carolina   
Kansas   South Dakota   

Kentucky   Tennessee   
Louisiana   Texas   

Maine   Utah   
Maryland   Vermont   

Massachusetts   Virginia   
Michigan   Washington   

Minnesota   West Virginia   
Mississippi   Wisconsin   

   Wyoming   

Note: Provide coefficients for the state(s) that you would like to be awarded. 
Region 4 ESC is looking for proposers that can provide service in multiple states.  
Provide markup percentage on non-prepriced items _________. 
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Appendix 2.A - Products/Pricing

i. Offerors shall provide pricing based on a discount from a manufacturer’s price list
or catalog, or fixed price, or a combination of both with indefinite quantities.
Prices listed will be used to establish the extent of a manufacturer’s product lines,
services, warranties, etc. that are available from Offeror and the pricing per item.
Multiple percentage discounts are acceptable if, where different percentage
discounts apply, the different percentages are specified. Additional pricing and/or
discounts may be included. Products and services proposed are to be priced
separately with all ineligible items identified. Discounts proposed shall remain the
same throughout the term of the contract and at all renewal options. At a
minimum the Awarded Offeror must hold the proposed price list firm for the first
12 months after the contract award. Offerors may elect to limit their proposals to
any category or categories. Services such as installation, delivery, technical
support, training, and other services must be priced or listed as free in order to
be offered on the contract. Unlisted services will not be accepted.

Please refer to the pricing list provided on the following pages.

ii. Offerors shall complete and provide pricing and pricing coefficients in the Pricing
Tab attached herein.

Please refer to the pricing list provided on the following pages.

iii. Is pricing available for all products and services?

National Roofing Partners has provided pricing on all products and
services on the following pages.

iv. Provide pricing for warranties on all products and services.

National Roofing Partners has provided pricing for warranties on all
products and services on the following pages.

v. Describe any additional discounts or rebates available. Additional discounts or
rebates may be offered for large projects, single ship to location, growth, annual
spend, guaranteed quantity, etc.

National Roofing Partners will evaluate and may offer discounts based on
the size of the project(s), availability of labor and materials, along with
other factors. Given the national presence, these discounts and rebates
would be a case by case basis.

vi. Describe how customers verify they are receiving Contract pricing.

National Roofing Partners will check them against the RS Means pricing.
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vii. Describe payment methods offered.

National Roofing Partners accepts checks, ACH payment and credit card
payments, with fees.

viii. Propose the frequency of updates to the Offeror’s pricing structure. Describe any
proposed indices to guide price adjustments. If offering a catalog contract with
discounts by category, while changes in individual pricing may change, the
category discounts should not change over the term of the Contract.

National Roofing Partners will only require pricing increases in the event of
a price spike or raw material shortage. All of the items have been
anticipated and included in the value add section of the pricing list.

ix. Describe how future product introductions will be priced and align with Contract
pricing proposed.

National Roofing Partners will develop pricing on future products based on
region and check them against the RS Means pricing.

x. Quality Assurance/Quality Control Program - Offeror shall submit a QA/QC plan
within with their submittal. This plan shall detail the day-to-day surveillance of
work and provide documentation of deficiencies and corrective actions. It should
note subcontractor compliance issues and trend analysis and how inspectors will
interface and work with both the subcontractors and the Participating Public
Agency’s staff.

Please refer to the Quality Assurance / Quality Control Program provided
under Appendix XXXX

xi. Provide any additional information relevant to this section.

2.B
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Pricing List
 

Number Description of Cost Factors Unit of Measure Offeror's Bid 

Water Resistant Roofing 

1 Pressure cleaning, vertical walls SF 0.15 
2 Pressure cleaning, horizontal surfaces SF 0.36 

3 Roof scanning to identify wet or substandard room 
components to be removed SF 0.03 

4 Asphalt emulsion coating, waterproofing, brush 
applied, per coat 

SF 0.32 

5 Rubberized coating waterproofing, brush applied, per 
coat 

SF 0.4 

6 Vinyl/acrylic resin, damp proofing, brush applied per 
coat. 

SF 0.65 

7 Non-pigmented synthetic resin, waterproofing, one 
coat sprayed on 

SF 0.36 

8 Caulking: remove existing, clean and prime joint LF 0.37 
9 Caulking, epoxied urethane compound, 2 component, 

1/4” x 1/4”, in place 
LF 1.02 

10 Caulking, polyurethane,  1 component, 1/4” x 1/4”, in 
place 

LF 1.09 

11 Caulking, polyurethane,  1 component, 1/2” x 1/2”, in 
place 

LF 2.36 

12 Caulking, silicone rubber,  1 component, 1/4” x 1/4”, 
in place 

LF 0.9 

13 Caulking, epoxied urethane compound, 2 component, 
1/4” x 1/4”, in place 

LF 1.81 

14 Caulking, silicone rubber,  1 component, 3/4” x 3/8”, 
in place 

LF 1.29 

15 Backer rod, polyethylene,  3/8” diameter, installed in 
prepared opening 

LF 0.2 

16 Backer rod, polyethylene,  1/2” diameter, installed in 
prepared opening 

LF 0.32 

17 Backer rod, polyethylene,  3/4” diameter, installed in 
prepared opening 

LF 0.35 

18 Backer rod, polyethylene,  1” diameter, installed in 
prepared opening 

LF 0.41 

19 Building paper, asphalt felt sheathing paper, 1 ply, 
15#, in place 

SF 0.19 

20 Building paper, asphalt felt sheathing paper, 1 ply, 
40#, in place 

SF 0.16 

21 Building paper, red rosin paper, 5 square rolls, 4#, in 
place 

SF 0.11 

22 
Vapor retarder adhered, 2 ply inorganic, glass Type 
15, applied in Type IV (or appropriate type) asphalt, 
in place 

SF 
0.43 

23 Vapor  retarder,  2  ply  organic,  Type  15 pound,  
applied  in  Type  IV  asphalt  (or appropriate type), in 
place 

SF 0.42 

Table 2.1 - Pricing List
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24 

Vapor retarder; 2-ply inorganic, glass, Type IV, 
applied in cold adhesive to 4’ x 8’ x 1/4” glass-mat 
embedded, water resistant gypsum core panel 
mechanically fastened 

SF 

0.88 

Insulation 

1 Demolition of roof insulation, per inch of depth SF 0.75 

2 Demolition of lightweight cementitious fills, per inch 
of depth SF 0.27 

3 
Roof deck insulation, Isocyanurate in 4’ x 4’ or 4’ x 
8’ sheets with fiberglass facers, 1” thick, R-6.6, 
applied Type IV asphalt 

3a Hot applications SF 0.78 
3b Cold applications SF 0.92 
4 Roof deck insulation, Isocyanurate in 4’ x 4’ or 4’ x 

8’ sheets with fiberglass facers, 1 1/2” thick, R-10.0, 
applied Type IV asphalt 

4a Hot applications SF 0.99 
4b Cold applications SF 1.1 

5 
Roof deck insulation, Isocyanurate in 4’ x 4’ or 4’ x 
8’ sheets, 1” thick, R-6.6, mechanically fastened SF 0.99 

6 
Roof deck insulation, Isocyanurate in 4’ x 4’ or 4’ x 
8’ sheets with fiberglass facers, 1 1/2” thick, R-10.0, 
mechanically fastened 

SF 
1.34 

7 Roof deck insulation, fiberboard in 4’ x 4’ sheets, 1/2” 
thick, R-1.39, applied Type IV asphalt 

7a Hot applications SF 0.69 
7b Cold applications SF 0.79 
8 Roof deck insulation, fiberboard in 4’ x 8’ sheets, 

25/32” thick, R-2.4, installed hot/cold or mechanically 
attached coated six sides 

8a Hot applications SF 0.59 
8b Cold applications SF 0.73 
8c Mechanically attached SF 0.65 

9 
Roof deck insulation, fiberboard in 4’ x 4’, 1” thick, 
R-2.78, applied Type IV asphalt (or appropriate
asphalt), coated six sides

9a Hot applications SF 0.57 
9b Cold applications SF 0.79 

10 
Roof deck insulation, fiberboard in 4' x 4' sheets, 1/2” 
thick, R-1.39, mechanically fastened, coated six sides SF 

0.71 

11 
Roof deck insulation, fiberboard in 4’ x 4’, 1” thick, 
R-2.78,  mechanically fastened, coated six sides SF 

0.6 
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12 
Roof deck insulation, lightweight cellular wire 
reinforced concrete fill,  R- value depending on 
thickness, per inch of depth 

SF 
0.54 

13 Roof deck insulation, vermiculite at 1/8:12, R-value 
depending on  thickness, per inch of depth SF 2.09 

14 Roof deck insulation, vermiculite at 1/4:12, R-value 
depending on thickness, per inch of depth SF 2.61 

15 Roof deck insulation, gypsum panels, 3” thick SF 4.25 

16 
Roof deck insulation, Isocyanurate (black facer only), 
tapered, 1/8” per foot slope, Type IV asphalt, per inch 
of depth 

SF 
1.06 

17 Roof deck insulation, Isocyanurate (black facer only), 
tapered, 1/4” per foot slope, Type IV asphalt, per inch 
of depth 

SF 1.21 

18 Cold insulation adhesive SF 0.75 
19 CDX Gypsum, 1/4" x 4' x 8' 

19a Mechanically attached SF 
0.8 

19b Set into adhesive SF 1.3 
20 CDX Gypsum, 1/2" x 4' x 8' 

20a Mechanically attached SF 1.03 
20b Set into adhesive SF 1.6 
21 CDX Gypsum with fiberglass, facer: 1/4" x 4' x 8' 

21a Mechanically attached SF 
0.98 

21b Set into adhesive SF 1.42 
22 CDX Gypsum with fiberglass facer: 1/2” x 4’ x 8’ 

22a Mechanically attached SF 1.24 
22b Set into adhesive SF 1.74 

Roof Tiles and Shingles 

1 Remove composition shingles and felts to decking SF 0.72 
2 Test for asbestos prior to removal SF 0.02 
3 Remove clay, concrete, or slate roof tiles to decking SF 0.86 

4 Remove wood shingles and felts to decking SF 0.55 

5 
Shingles, fiberglass, Class A, 25-year strip shingles, 
slopes 3:12 or greater SF 2.1 

6 
Shingles, fiberglass, Class A, 30-year, premium 
laminated multilayered SF 2.5 

7a Replace clay or concrete roof tiles Each 13.95 
7b Replace/repair other shingles Each 

7.95 
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8 Self-adhering ice and water shield membrane for 

shingles, tiles, metal waterways, penetrations, valleys, 
ridges, edges, etc. 

SF 2.1 

Roofing and Roof Restoration 

1 Remove built-up roof, multi-ply aggregate, non-
asbestos, 1" thick or less 

SF 0.95 

2 Remove single-ply roof: ballast, and membrane only SF 1.01 
3 Remove single-ply roof, membrane partially or fully 

adhered 
SF 1.15 

4 Remove single-ply roof, membrane mechanically 
attached 

SF 1.08 

5 Remove copper sheet roofing SF 0.38 
6 Base sheet, 3-ply fiberglass, Type IV (or appropriate 

type) asphalt   (17 year roof) 
SF 1.81 

7 Base sheet, 4-ply fiberglass, mechanically attached 
(17-year roof) 

SF 1.71 

8 Fiberglass cap finishing membrane SF 0.71 
9 Base sheet with 2 ply, fiberglass felts, Type IV asphalt 

(or appropriate type) 
SF 1.64 

10 Base sheet with 3 ply, fiberglass felts, Type IV asphalt 
(or appropriate type) 

SF 1.77 

11 
Base sheet mechanically attached with 4 ply, Type VI 
fiberglass felts,   Type IV (or appropriate type) asphalt SF 

1.78 

12 
Nail base sheet, 3 ply Type VI fiberglass felts, 
fiberglass cap, Type IV   (or appropriate type) asphalt. SF 

1.74 

13 
Base sheet with 4 ply; 2 polyester and 2 fiberglass 
felts, Type IV   (or appropriate type) asphalt  (20 year 
roof) 

SF 1.83 

14 
Built-up roof, base sheet with 3 ply polyester roofing 
sheet, Type IV  (or appropriate type) asphalt (20 year 
roof) 

SF 
1.6 

15 Built-up roof, base sheet with 3 ply Type GS 
fiberglass, cold process adhesive (20 year roof) SF 2.74 

16 Built-up roof base sheet plus 4 ply Type G2 
fiberglass, cold process adhesive (30 year roof) SF 2.75 

17 
Built-up roof, base sheet, 1 ply Type VI fiberglass, 1 
ply modified bitumen sheet, fire rated, Type IV 
asphalt (15 year roof) 

SF 
3.45 

18 Built-up roof, base sheet, 2 ply polyester roofing 
sheet, 1 ply modified bitumen sheet, fire rated, Type 
IV asphalt (or appropriate type) (20 year roof) 

SF 0.55 

19 Built-up roof, base sheet, G-2, 33 lb., mechanically 
attached 

SF 0.55 

20 Built-up roof, base sheet, G-2, 33 lb., Type IV asphalt SF 
0.61 
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21 Built-up roof, premium asphalt, added cost per ply per 

square foot 
SF 0.11 

22 
Built-up roof, modified bitumen adhesive, added cost 
per ply per square 
foot 

SF 0.19 

23 Built-up roof, surface with cold asphaltic surfacing 
adhesive and gravel 

SF 1.48 

24 Built-up roof, surface with emulsion and granules SF 0.99 
25 Built-up roof, surface with emulsion and aluminum 

coating 
SF 1.06 

26 Built-up roof, surface with emulsion and white 
elastomeric coating 

SF 1.11 

27 Built-up roof, surface with aluminum coating or paint SF 0.88 
28 Built-up roofing, surface with high solids white 

elastomeric coating 
SF 2.78 

29 Built-up roofing repairs; fibered asphalt mastic, brush 
grade, with fiberglass mesh. 

SF 2.72 

30 Built-up roofing repairs; pitch-based mastic, with 
fiberglass mesh 

SF 2.72 

31 Built-up roofing repairs; elastomeric mastic, with 
fiberglass mesh 

SF 3.71 

32 Built-up roofing restoration, coal tar pitch roofs SF 0.89 
33 Built-up roofing restoration, odorless, coal tar pitch or 

asphalt roofs 
SF 

0.92 

34 
Single-ply roof, CSPE, 45 mils reinforced, asbestos 
free, mechanically fastened SF 2.18 

35 
Single-ply roof, CSPE, 60 mils reinforced, asbestos 
free, mechanically fastened SF 2.45 

36 Single-ply roofing repairs (CSPE, PVC, and EPDM) 

36a CSPE SF 2.15 
36b PVC SF 2.15 
36c EPDM SF 1.91 
37 Flashing membrane, 2 ply, Type IV or Type VI 

fiberglass 
SF 1.23 

38 Flashing membrane, 1 ply polyester and 1 ply 
modified bitumen 

SF 2.47 

39 Flashing membrane, 2 ply, polyester SF 1.23 
40 Flashing membrane, CSPE SF 1.45 
41 Flashing membrane, CSPE with aluminum coating SF 1.73 
42 Polyurethane foam roofing SF 3.3 
43 Additional Polyurethane foam coating SF 

2.21 
44 Single-ply roof, EDPM, 45 mils reinforced, 

mechanically fastened 
SF 2.29 

45 Single-ply roof, EDPM, 60 mils fully adhered SF 2.69 
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46 Built-up roof, base sheet with 3 ply trilaminate ply, 
cold process adhesive (25 year roof) SF 2.74 

47 Built-up   roof,   surface   with   premium asphalt, and 
gravel. 

SF 0.48 

48 Built-up roof, surface with Fire Retardant Aluminum 
coating or paint, single coat SF 0.88 

49 Modified Bitumen roof, base sheet, cap sheet, cold 
Modified Bitumen Adhesive 

SF 3.59 

50 Built-up roof, 3 ply fiberglass felts, Type IV asphalt SF 2.09 
51 Single ply Roof, 45 mils fully adhered with bonding 

adhesive 
SF 3.84 

52 Single ply roof, TPA Fleece Back, 45 mils fully 
adhered with hot asphalt 

SF 3.84 

53 Single ply roof, 45 mils mechanically attached SF 3.01 

54 Base sheet mechanically attached with 3 
ply fiberglass felts, Type 1 - Coal Tar Pitch SF 1.78 

55 
Base sheet mechanically attached with 3 ply Organic 
felts, Type 1 - Coal Tar 
Pitch 

SF 1.82 

56 Built-up roof, 4 ply Fiberglass felts, Type 1 Coal Tar 
Pitch 

SF 1.88 

57 Build-up roof, 4 ply Organic felts, Type 1 Coal Tar 
Pitch 

SF 1.88 

58 Built-up roof, surface with hot Coal Tar Pitch and 
gravel 

SF 1.58 

59 Single ply repairs using 2 coat polyurethane, 
elastomeric coating system SF 3.39 

60 Single ply repairs at laps or defects using 2 coats 
elastomeric coating system with reinforcement SF 3.63 

61 Single ply roof, TPA fleece back, 60 mils fully 
adhered with hot asphalt 

SF 4.54 

62 Single ply roof 60 mils fully adhered with bonding 
adhesive 

SF 4.54 

63 Built-up roof, 1 ply Trilaminate, 1 ply Modified 
Bitumen Sheet, fire rated 

SF 2.01 

Masonry 

1 Brick, remove and reset, 1 to 50 sq ft SF 21.79 
2 Brick, remove and reset, over 50 sq ft SF 17.61 
3 Block, remove and reset SF 18.35 
4 Coping stones, remove and reset Each 42.99 
5 Brick, block or coping removal Each 17.19 

6a 
Brick, block and brick exterior wall maintenance, 
repair and application of protective coatings. 

6b Selective Demolition of Concrete Block Masonry 
Units (CMU) with perimeter saw cutting- swingstage 
4”, 6” and 8” block (high-rise) 

Each 10.52 
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6c Selective Demolition of Brick Masonry Units with 

perimeter saw cutting - swingstage one, two, and three 
wythe (high-rise) 

SF 37.75 

6d Selective Demolition of Brick Masonry Units with 
perimeter saw cutting - scaffolding one, two and three 
wythe (low-rise) 

SF 26.81 

7 Selective Demolition of Mortar Joint with Perimeter 
Sawcutting – Swingstage (high-rise) 

7a Removal of existing mortar ( ½” wide by ¾” depth) SF 4.85 
7b Removal of existing mortar (¾” wide by 

¾” depth) 
SF 6.08 

7c Removal of existing mortar (½” wide by 1½” depth) SF 6.68 
7d Removal of existing mortar (¾” wide by 1½” depth) SF 8.51 

8 Selective Demolition of Mortar Joint with Perimeter 
Sawcutting – Scaffolding (low-rise) 

8a Removal of existing mortar ( ½” wide by ¾” depth) SF 3.63 

8b Removal of existing mortar (¾” wide by ¾” depth) SF 4.85 

8c Removal of existing mortar (½” wide by 1½” depth) SF 5.75 

8d Removal of existing mortar (¾” wide by 1½” depth) SF 7.59 
9 New Pointing Work – Swingstage (high- rise) 

9a Furnish and install new mortar (½” wide by ¾” depth) SF 7.29 
9b Furnish and install new mortar (¾” wide by ¾” depth) SF 8.27 
9c Furnish and install new mortar (½” wide by 1 ½” 

depth) 
SF 8.02 

9d Furnish and install new mortar (¾” wide by 1 ½” 
depth) 

SF 9.49 

10 New Pointing Work – Scaffolding (low- rise) 

10a Furnish and install new mortar (½” wide by ¾” depth) SF 5.83 

10b Furnish and install new mortar (¾” wide by ¾” depth) SF 6.56 

10c Furnish and install new mortar (½” wide by 1 ½” 
depth) SF 

6.79 

10d Furnish and install new mortar (¾” wide by 1 ½” 
depth) SF 7.79 

11 Removal of Roof Parapets – Swingstage (high-rise) 

11a Removal of 3 wythe brick parapet wall (24” high) SF 61.51 
11b Removal of 3 wythe brick parapet wall (42” high) SF 61.69 
11c Removal of 2 wythe brick parapet wall (24” high) SF 51.51 

11d Removal of 3 wythe brick parapet wall (42” high) SF 54.15 

12 Removal of Roof Parapets – Scaffolding (low-rise) 

12a Removal of 3 wythe brick parapet wall (24” high) SF 41.51 
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12b Removal of 3 wythe brick parapet wall (42” high) SF 42.85 

12c Removal of 2 wythe brick parapet wall (24” high) SF 35.01 

12d Removal of 3 wythe brick parapet wall (42” high) SF 39.99 
13 Reconstruction of Brick Masonry Roof Parapets – 

Swingstage (high-rise) 

13a New brick masonry parapet w/stone coping and 
flashings (3 wythe - 24” high) SF 181.51 

13b New brick masonry parapet w/stone coping and 
flashings (3 wythe - 42” high) SF 131.01 

13c New brick masonry parapet w/stone coping and 
flashings (2 wythe - 24” high) SF 134.99 

13d New brick masonry parapet w/stone coping and 
flashings (2 wythe - 42” high) SF 96.01 

14 Reconstruction of Brick Masonry Roof Parapets – 
Scaffolding (low-rise) 

14a New brick masonry parapet w/stone coping and 
flashings (3 wythe - 24” high) SF 115.99 

14b b) New brick masonry parapet w/stone coping and
flashings (3 wythe - 42” high)

SF 89.99 

14c c) New brick masonry parapet w/stone coping and
flashings (2 wythe - 24” high)

SF 82.99 

14d d) New brick masonry parapet w/stone coping and
flashings (2 wythe - 42” high) SF 68.99 

15 New Throughwall Flashings – Swingstage (high-rise) 

15a Removal of 4 courses 1 wythe brick wall 
w/Temporary Shoring 

SF 95.95 

15b Removal and replacement of steel lintel SF 
47.95 

15c Furnish and install new flashings (Bituthane) SF 14.95 
15d Furnish and install new flashings (Lead coated 

copper) 
SF 26.95 

15e Parging and waterproofing of back-up wall SF 20.95 
16 New Throughwall Flashings – Scaffolding (low-rise) 

16a Removal of 4 courses 1 wythe brick wall 
w/Temporary Shoring 

SF 76.95 

16b Removal and replacement of steel lintel SF 44.95 
16c Furnish and install new flashings (Bituthane) SF 11.95 
16d Furnish and install new flashings (Lead coated 

copper) 
SF 

23.95 

16e Parging and waterproofing of back-up wall SF 16.99 
17 Brick Masonry/Stone Stabilization 

17a Drilling and installation of new friction pins with 
mortar cap 

SF 
20.99 

17b Drilling and installation of new friction pins for lime 
stone with mortar cap 

SF 
32.95 
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18 Limestone Removal and Replacement. 

18a Removal of existing deteriorated architectural 
limestone 

SF 74.99 

18b Furnish and install new limestone replacement. SF 217.99 
18c Replacement of stone with lightweight polymer resin 

to match 
SF 86.99 

18d Minor patching of existing stone to 
match 

SF 138.99 

19 Terra Cotta Removal and Replacement. 

19a Removal of existing deteriorated architectural Terra 
Cotta 

SF 74.99 

19b Furnish and install new Terra Cotta replacement. SF 241.99 
19c Replacement of stone with lightweight polymer resin 

to match 
SF 87.05 

19d Minor patching of existing stone to match SF 139.95 
20 Roof Coping Stones. 

20a Removal of existing roof coping stones (16 inches) SF 62.55 
20b Removal and parging of existing substrate SF 16.99 
20c Furnish and install new lead coated copper flashings SF 23.95 
20d Drilling and epoxy grouting stainless steel pins SF 21.95 
20e Reinstallation of existing stones with cleaning SF 43.95 
20f Furnish and install new coping stones SF 99.95 
20g Furnish and install new sealants between coping 

stones. 
SF 

7.68 

20h Cleaning and coating of existing stones. SF 7.98 
21 CMU Backup Wall Repair and Waterproofing. 

21a Replacement of Deteriorated CMU Back-up SF 50.95 
21b Parging of CMU back-up wall SF 12.95 
21c Waterproofing of back-up wall SF 6.95 
22 Brick Masonry Piers 

22a Isolated repair of existing masonry piers (removal and 
replacement) 

SF 
136.95 

22b Reconstruction of isolated areas of pier SF 122.95 
22c Construction of new masonry piers. SF 98.95 
23 Crack Repair 

23a Drill and install new stainless steel pins. Each 21.95 
23b Grouting of open cracks SF 14.95 
23c Replacement of cracked bricks SF 

29.95 
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24 Concrete Removal 

24a Perimeter sawcutting SF 1.49 
24b Removal of existing concrete (2” depth). SF 20.95 
24c Removal of existing concrete (3.5” depth). SF 26.95 
25 New Concrete and Coating 

25a Placement of new high strength patching mortar (2” 
depth) 

SF 75.95 

25b Placement of new high strength patching mortar (3.5” 
depth). 

SF 84.95 

25c Cleaning and coating of concrete surface. SF 6.99 
25d Sidewalk Bridging. SF 

7.25 
25e Temporary Roof Protection SF 1.5 

26 Metal Work 

26a Remove standard metal decking SF 
1.91 

26b Install metal decking; 1-1/2" deep, 20 gauge, standard 
profile 

SF 3.98 

27 Install steel plate, two sizes SF 
3.71 

27a 10 Gauge, standard application SF 1.88 
27b Extra heavy-duty 1/4th inch SF 1.98 
28 Remove metal counterflashing LF 1.84 
28a Counterflashing, galvanized, 24 gauge, 6" width LF 3.45 
28b Counterflashing, copper, 16 oz., 6" 

width 
LF 

7.95 

29 Remove metal edge, gravel stop, eave strip, or coping LF 1.56 

29a 
Metal edge raised, galvanized steel fascia/eave drip; 
6" face, hemmed, continuous cleat, 3" deck flange LF 4.92 

29b Gravel stop, galvanized steel, 24 gauge, 6" face LF 5.59 
30 Remove metal gutter LF 3.22 
30a Gutter, galvanized steel, ASTM 526, with 

12.5oz./square foot galvanized coating, 24 gauge, 5" 
box or ogee style, joints and end caps shall be 
soldered 

LF 14.98 

30b Gutter, aluminum, .050" thick 5" box or ogee, painted, 
Kynar finish 

LF 
18.99 

30c Gutter, copper, 16 oz, half round, 5" wide LF 13.95 
30d Gutter, copper, 16 oz, half round, 6" wide LF 16.39 
31 Remove metal downspouts LF 2.45 
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31a Downspouts, aluminum, .024" thick, 3" x 4", painted, 

installed 
LF 11.98 

31b Downspouts, GI, 24 gauge 3" x 4" 
installed 

LF 14.98 

31c Downspouts, GI, 24 gauge, 4" round, installed LF 14.51 
31d Downspouts, copper, 16 oz., 6" round, installed LF 15.69 
31e Downspouts, strainer Each 1.45 
31f Metal flashing, apron flashing, 9" wide LF 4.01 
31g Metal flashing, step flashing Each 6.97 
31h Metal splash pan, 16 oz. Each 15.57 
31i Metal trim, aluminum, .032" thick, painted SF 2.77 
31j Metal storm collar Each 19.95 
31k Metal coping, galvanized steel, 24 gauge, standing 

seam 
SF 11.95 

31L Metal coping, galvanized steel, 24 gauge, with butt 
plate 

SF 11.98 

31m Resolder joints in sheet metal LF 1.18 
31n Metal edge, aluminum, 0.50 thick 6" face painted SF 14.97 
31n Metal edge, aluminum, free floating fascia system SF 20.49 
31o Parapet wall metal SF 9.28 

31p Metal edge, anodized finished aluminum, free floating 
fascia system 8 inches SF 37.15 

31q Metal edge, high performance fluorocarbon finished 
aluminum, free floating fascia system 8 inches SF 16.84 

31r Metal edge, anodized finished aluminum, free floating 
fascia system 6 inches SF 14.95 

31s 
Metal edge, high performance fluorocarbon finished 
aluminum, free floating fascia system 6 inches SF 13.05 

32 New Aluminum Metal Cladding 

32a Furnish and install new uninsulated aluminum wall 
cladding 

SF 16.09 

32b Furnish and install new insulated aluminum wall 
cladding 

SF 35.39 

32c 
Furnish and install new insulated 
aluminum wall cladding panels (Architecture SF 47.99 

32d Cladding of roof parapet walls with copings. SF 31.99 
33 New Exterior Insulation and Finish System (EIFS) 

33a New Exterior Insulation and Finish System (EIFS) SF 21.51 
33b New Exterior Insulation Finish System (EIFS) w/o 

insulation 
SF 

13.51 

33c New Metal Copings. SF 
13.95 
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34 Surface Preparation 

34a Cleaning of existing steel and surface. SF 6.95 
34b Coating of existing reinforcement SF 8.95 
34c Exterior rated gypsum board sheathing and substrate SF 2.74 

35 Woodwork 

35a Demolition of plywood or standard 1” x 6” decking SF 0.39 
35b Demolition of standard 2” x 6” tongue and groove 

decking 
SF 0.47 

35c Plywood decking, CDX, 1/2” thick (or 15/32" 
optional) 

SF 
1.05 

35d Plywood decking, CDX, 5/8” thick SF 1.14 
35e Plywood decking, CDX, 3/4” thick SF 1.23 
35f Standard 1” x 6” decking, tongue and groove SF 1.43 
35g Standard 2” x 6” tongue and groove decking SF 1.88 
35h Cants, wood fiber, trapezoidal, 1 1/2” x 5 5/8” LF 0.59 
35i Cants, SBX treated wood, 4” x 4” 

diagonal 
LF 

2.05 

35j Nailer, SBX treated wood, 1” x 4” LF 0.88 
35k Nailer, SBX treated wood, 2” x 4” LF 1.14 
36 Nailer, SBX treated wood 

36a 2" x 6" LF 
2.21 

36b 2" x 8" optional LF 2.45 
36c Curbing, SBX treated wood, 2” x 12” LF 3.49 
37 Joist, fir 

37a 2” x 6” LF 3.45 
37b 2" x  8" optional LF 3.79 
38 Joist, fir 

38a 2" x 10" LF 3.91 
38b 2" x 12" optional LF 4.63 

39 
Standing Seam Metal Roof System (SSMRS) Price 

Each Specification Using Line Items 

39a Pre-Engineered SSMRS, products (20- year roof) SF 3.98 
39b Subpurlins LF 5.35 
39c Roof panel installation SF 2.98 
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39d Field forming of panels SF 1.79 
39e Concealed anchor clips Each 1.49 
39f Vapor retarder installation SF 1.22 
39g Insulation installation SF 3.74 
39h Gutters (SSMRS only) LF 

13.98 
39i Gutter liners SF 11.62 
39j Flashing LF 8.35 
39k Expansion joints LF 20.18 
40 Finishing touches (no additional cost in contract) 

40a Snow retention assemblies LF 1.25 
40b Self-adhering ice and water shield membrane for 

shingles, tiles, metal waterways, penetrations, valleys, 
ridges, edges, etc. 

LF 2.1 

41 Roof Specialties and Accessories 

41a Remove roof hatch Each 97.99 
41b Roof hatch, aluminum, 2’6” x 3’0” Each 523.99 
41c Roof hatch, aluminum, larger sizes SF 

42.95 
41d Remove existing roof drain, except plumbing Each 257.99 
41e Install new roof  4" drain, except plumbing Each 1144.99 
41f Install new roof 6" drain, except plumbing Each 1144.99 
41g Reflash existing roof drain Each 157.99 
41h Plumbing stack, 4# lead flashing Each 68.99 
41i Scupper, sheet steel, 24 gauge ASTM A 526, match 

existing configuration 
Each 

124.89 

41j Remove existing walkway, built-up roofs SF 0.42 
41k Walkway, built-up roofs, desert tan fiberglass LF 0.49 
41L Walkway, built up roofs, non skid LF 0.49 
42 Walkway, single ply roof 

42a 30" wide roll goods, tape attached LF 2.59 
42b 30" wide roll, hot asphalt attached LF 2.38 
42c 30" wide roll, adhesive attached LF 2.98 
42d Roof ventilators Each 114.99 
42e Roof ladder, steel, bolted to concrete, up to 20 feet, 

without cage 
LF 

70.95 
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42f 
Roof ladder, steel, bolted to concrete, 20 feet and up, 
with cage; with intermediate landings as required by 
Code 

LF 86.95 

42g Roof ladder, security ladder guard Each 115.99 
42h Termination bar, aluminum, 1/4” x 1” LF 0.98 

42i 
Pitch pocket, 24 gauge, GI, 6” x 6”, with storm collar 
hemmed to outside, soldered corners and seams Each 

99.95 

42j 
Pitch pocket, 24 gauge, GI, 8” x 8”, with storm collar, 
hemmed  to oytside, soldered corners and seams Each 108.95 

43 Pitch pocket, resurface top only 

43a 8" x 8" Each 4.75 
43b 12" x 12" Each 5.75 
43c Expansion joint, butyl or neoprene bellows, 

galvanized flange 
LF 17.95 

43d Expansion joint, CSPE reinforced LF 15.95 
43e Repair kit for dry repairs Each 47.95 
43f Repair kit for wet repairs Each 47.95 
44 Skylights (price each size and lens combination) 

44a Standard 3' x 5', 4' x 4', 4' x 8' with single clear lenses SF 11.78 

44b Standard 3' x 5', 4' x 4', 4' x 8' with clear double lenses SF 17.48 
44c Skylight lense replacement only, clear SF 10.64 
44d Skylight lense replacement only, double clear SF 16.69 
45 Security/fall bars for skylights 

45a 3' x 5' Each 
344.99 

45b 4' x 4' Each 343.99 
45c 4' x 8' Each 501.99 
45d Special sizes SF 17.99 

46 Roof Services 

46a Asbestos core testing and patch of existing roof 
surface 

Each 71.95 

46b Core analysis, 14” x 14” and patch of existing roof 
surface 

Each 325 

46c Non destructive roof scan, up to 50,000 sq ft, full 
service each 

Each 1450 

46d Additional foot over 50,000 sqft SF 0.02 
46e Non destructive roof scan, up to 50,000 sq ft, limited 

service 
Each 1400 
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46f Additional foot over 50,000 sqft Each 0.02 

46g 

Roof inspection services (visual inspection of roofing 
service/membrane, flashings, counterflashings, 
copings, parapets, trims, hatches, penetrations, curbs, 
roof-mounted equipment, etc. with a written report of 
findings and recommendations 

Day 

600 

46h Field/shop drawings, up to 10,000 sq ft SF 0.03 
46i Field/shop drawings, 10,000-50,000 sq ft SF 

0.03 
46j Field/shop drawings, over 50,000 sq ft SF 0.03 
46k Prime contractor’s warranty, restoration, less than 

10,000 sq ft, minimum charge 
Per Project 500 

46L Prime contractor’s warranty, restoration, over 10,000 
sq ft,   minimum charge 

Per Project 0.05 

46m 
Prime contractor’s warranty, re-roof, total system, 15 
year, less than  10,000 sq ft, minimum charge 
(Standard) 

Per Project 0.1 

46n Prime contractor’s warranty, re-roof, total system, 15 
year, less than  10,000 sq ft, minimum charge 
(includes 2, 5, 7, 10, 15 year inspections) 

Per Project 0.15 

46o 
Prime contractor’s warranty, re-roof, total system,  15 
year, more than  10,000 sq ft, minimum charge 
(Standard) 

Per Project 0.09 

46p Prime contractor’s warranty, re-roof, total system,  15 
year, more than  10,000 sq ft, minimum charge 
(includes 2, 5, 7, 10, 15 year inspections) 

Per Project 0.15 

46q Per diem rate per worker per 24 hour period of time Per Day 55 
46r Prime contractors per diem/costs for asbestos 

abatement planning 
Day 55 

46s Asbestos abatement activities, BUR removal and 
disposal of waste 

SF 
1.5 

46t 
Project site is located 65 or more miles from the 
contractor's/subcontractor's yard/home location. SF 

1.45 

46u Asbestos site monitoring Day 
385 

47 Annual or semi-annual roof housekeeping-per 
location 

47a Cost once a year per location if less than 20,000 sq. ft. SF 0.12 
47b Cost per Sq.ft. per year per location if greater than 

20,000 sq.ft. 
SF 0.08 

47c Cost semi-annual  per location if less than 20,000 sq. 
ft 

SF 0.14 

47d Cost per Sq.ft. semi annual per location if greater than 
20,000 sq.ft. 

SF 0.12 

47e Roof leak investigation Day 450 
47f Minor roof repair calls Day 700 
47g Difficult access or fall restriction; 

surcharge 
Each 14% 
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47h Excessive hauling Each 100 
47i Work in secured areas or compounds; surcharge Each 10% 
48 Additional and occasional supplies, materials, 

equipment and services 

48a 
Additional and occasional services Roofing supplies 
Discount off Retail Price List 

% of Discount 
4% 

48b 
Alternative Methods of Costing - percent of 
overhead/markup and profit added  to cost % of O/P 20% 

48c 
Discounts Offered Off Alternative Costing  Methods 
(cost plus profit and overhead) Less Rate of Discount 

% of discount 4% 

48d Multiplier/factor to be applied to the R.S. Means 
costs. 

% to be applied See Table 

49 Deducts and add-ons for in lieu products (Place 
behind Tab 6) 

50 Special Rental Equipment (Priced based on 9.11.2 
above) 

51 Cold and bad weather storage identify extra cost if 
any 

Day 
200 

52 Hourly Services Rates 

53 Structural Analysis/engineering services Per Hour 175 
54 Architect/design professional services Per Hour 

170 
55 Roofing Consultant Per Hour 125 
56 Labor Rate for Roofer Per Hour 96 

57 General Cost Factors 

57a Mileage rate Per Mile 
0.6 

57b Performance and payment bond - bonding rate 
(percent of project) 

Percent 
2% 

57c Bonding capacity - total amount of capacity available Dollar Amount Varies by market 

58 Solar Panels Systems 

58a Solar Panel Systems - RS Means Pricing % to be applied See Table 
58b 

58c 

58d 

58e 

58f 
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this section. 

Value Add/Balance of Line 

59 Insulation 

59a 

Roof insulation, HD polyisocyanurate in 4' x 8' or 4' x 
4' sheets, 1/2" thick, mechanically fastened 

SF 0.84 

60 
Roof insulation, installation of new polyisocyanurate 
insulation 

60a      mechanically attached BF 1.54 

60b      fully adhered BF 2.1 

61 Closed-cell rigid board insulation 

61a 
Roof deck insulation, EPS insulation, 1/2" thick, R-

2.0, loose laid SF 0.56 

61b 
Roof deck insulation, EPS insulation, 1/2" thick, R-

2.0, mechanically fastened SF 0.6 

61c 
Roof deck insulation, EPS insulation, 1" thick, R-

3.85, loose laid SF 0.65 

61d 
Roof deck insulation, EPS insulation, 1" thick, R-

3.85, mechanically fastened SF 0.69 

61e 
Roof deck insulation, XPS insulation, 1/2" thick, R-

2.5, loose laid SF 0.82 

61f 
Roof deck insulation, XPS insulation, 1/2" thick, R-

2.5, mechanically fastened SF 0.89 

61g 
Roof deck insulation, XPS insulation, 1" thick, R-

4.7, loose laid SF 0.9 

61h 
Roof deck insulation, XPS insulation, 1" thick, R-

4.7, mechanically fastened SF 0.95 

62 Drain sump, tapered insulation; 4' x 4' EA 75 

63 Drains sump, tapered insulation; 8' x 8' EA 108 

64 Roof Tiles and Shingles 

64a Synthetic underlayment, shingle roofs SF 0.34 

65 Roofing and Roof Restoration 

65a Sweep roof surface SF 0.4 

65b Spud embedded aggregate SF 0.69 

65c Wet vacuum loose ballast/aggregate SF 0.54 

65d Vapor barrier; self-adhered SF 2.15 

65e Ice and water shield SF 2 

66 Single ply roof system; EPDM, 45mil 

66a      mechanically attached SF 3.31 
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66b      fully adhered SF 4.01 

66c      ballasted SF 3.72 

67 Single ply roof system; EPDM, 60mil 

67a      mechanically attached SF 3.53 

67b      fully adhered SF 4.29 

67c      ballasted SF 3.99 

68 
Single ply roof system; EPDM membrane upcharge, 
90mil  SF 0.5 

69 Single ply roof system; PVC, 50mil 

69a      mechanically attached SF 3.01 

69b      fully adhered SF 3.84 

70 Single ply roof system; PVC, 60mil 

70a      mechanically attached SF 3.25 

70b      fully adhered SF 4.1 

70c 
Single ply roof system; PVC membrane upcharge, 
80mil  SF 0.5 

71 Single ply roof system; TPO, 45mil 

71a      mechanically attached SF 3.01 

71b      fully adhered SF 3.95 

72 Single ply roof system; TPO, 60mil 

72a      mechanically attached SF 3.49 

72b      fully adhered SF 4.15 

73 
Single ply roof system; TPO membrane upcharge, 
80mil  SF 0.5 

74 Single ply roof system; KEE, 50mil 

74a      mechanically attached SF 3.03 

74b      fully adhered SF 3.86 

75 Single ply roof system; KEE, 60mil 

75a      mechanically attached SF 3.27 

75b      fully adhered SF 4.12 

76 
Single ply roof system; membrane upcharge, fleece 
back SF 0.34 

76a Single-ply roof system; protection mat SF 0.3 

76b Single ply roof; seam tape, 3" wide LF 3.15 

76c Single ply roof; cover strip tape, 6" wide LF 3.15 

76d Single ply roof system; pipe boot EA 38 
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76e Single ply roof system; pitch pocket w/pourable sealer EA 52 

77 Roof restoration coating; primer coat, 1 coat SF 1.12 

77a 
Roof restoration coating; base coat, 1 coat; acrylic 
elastomeric SF 2.35 

77b 
Roof restoration coating; top coat, 1 coat; acrylic 
elastomeric SF 2.24 

77c Roof restoration coating; base coat, 1 coat; silicone SF 2.38 

77d Roof restoration coating; top coat, 1 coat; silicone SF 2.14 

77e Roof restoration coating; base coat, 1 coat; urethane SF 2.75 

77f Roof restoration coating; top coat, 1 coat; urethane SF 2.38 

77g 
Roof restoration coating; top coat, 1 coat; aluminum 
coating SF 1.24 

77h 
Roof restoration coating; full reinforcement; 
fiberglass or polyester mat SF 0.45 

77i 
Roof restoration coating; prep, 3-course repairs; 
mastic & mesh/fabric SF 4.98 

78 Prime substrate; asphalt primer SF 0.54 

78a Prime substrate, specialty primer SF 1.3 

78b Base sheet; APP torch down, 80mil SF 0.79 

78c Cap sheet; APP torch down, 150mil SF 2.48 

78d Vented base sheet; mechanically fastened SF 0.94 

78e Built-up roof, base sheet; self-adhered SF 0.74 

78f 
Two part foam adhesive, insulation or roof membrane 
adhesive; one application SF 0.65 

79 Metal Work 

79a Metal Roofing; Repairs 

79b 
Fasteners only; remove existing and replace with 

next size up EA 0.7 

79c Add sealant to fastener head EA 0.56 

79d Spot treatment; clean and treat with rust inhibitor SF 3.9 

79e Seam repairs; mastic and mesh LF 2.69 

80 Metal Roofing; Sheet Metal Panels 

80a Removal SF 1.24 

80b 
Pre-Engineered, galvanized products (20- year 

roof) SF 3.98 

80c 
Pre-Engineered, pre-finished products, Kynar 

coated (30- year roof) SF 4.78 

80d Subpurlins LF 5.35 

80e Roof panel installation SF 2.98 
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80f Field forming of panels SF 1.79 

80g Concealed anchor clips EA 1.49 

80h Vapor retarder installation SF 1.22 

80i Insulation installation SF 3.74 

80j Gutters, sheet metal roofing system LF 13.98 

80k Gutter liners SF 11.62 

80l Downspouts LF 11.48 

80m Flashing LF 8.35 

80n Expansion joints LF 20.18 

80p Snow guards EA 33.05 

81 Sheet Metal Flashing 

81a 
Flashing, sheet metal, steel galvanized finish, 

custom, up to four bends. SF 6.11 

81b 
Flashing, sheet metal, steel painted finish, custom, 

up to four bends. SF 6.47 

82 Standard drip edge, shingle roofs, up to 1.5" face LF 2.26 

82a Standard drip edge, shingle roofs, up to 3" face LF 3.12 

82b Rake metal, shingle roofs, up to 6" face LF 3.58 

82c 
Sheet metal flashing, metal edge and cleat; up to 6" 
face height LF 13.96 

82d 
Gutters, new sheet metal gutters, rectangular up to 8" 
x 8" or match existing LF 16.96 

82e 
Downspouts, new sheet metal downspouts, 
rectangular up to 6" x 8" or match existing LF 15.15 

82f Sheet metal flashing; slip metal, up to 6" width LF 5.96 

82g 
Sheet metal flashing; surface mounted 
counterflashing, up to 7" width LF 7.64 

82h Sheet metal flashing; fascia extender, up to 8" width LF 9.38 

82i Pre-manufactured, ES-1 coping; up to 6" face height LF 24.05 

82j Pre-manufactured, ES-1 coping; up to 12" face height LF 36.99 

82k 
Pre-manufactured, ES-1 metal edge or fascia; 4" - 6" 
face height LF 14.56 

82l 
Pre-manufactured, ES-1 metal edge or fascia; 7" - 9" 
face height LF 22.48 

83 Single ply roof system, clad metal 

83a Clad metal, PVC, metal edge, up to 3" face LF 6.65 

83b Clad metal, PVC, metal edge, 3" - 6" face height LF 8.06 

83c Clad metal, PVC, sheet metal stock SF 8 

83d Clad metal, TPO, metal edge, up to 3" face LF 6.15 



Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

Tab 2 - Products/Pricing www.nationalroofingpartners.com Page 198 

Number Description of Cost Factors Unit of Measure Offeror's Bid 

83e Clad metal, TPO, metal edge, 3" - 6" face height LF 7.52 

83f Clad metal, TPO, sheet metal stock SF 6 

84 Roof Specialties and Accessories 

84a Butyl tape, up to 1" wide LF 1.78 

84b 
Termination bar; other 

LF 1.05 

85 Roof pavers 

85a Removal of existing roof pavers, store on site SF 0.84 

85b Reinstallation of existing pavers SF 1.04 

85c Installation of new pavers, masonry or concrete SF 5.56 

85d 
Installation of new pavers, composite material or 

rubber SF 8.25 

86 Seamless gutter systems 

86a 
Seamless gutters, K-style, box or half-round, vinyl 

LF 6.05 

86b Downspouts, vinyl LF 5.65 

86c Seamless gutters, K-style, box or half-round, steel LF 10.74 

86d Downspouts, steel LF 8.14 

86e 
Seamless gutters, K-style, box or half-round, 

aluminum LF 12.15 

86f Downspouts, aluminum LF 10.66 

87 Roof drain; retrofit drain installation 3" EA 325 

87a Roof drain; retrofit drain installation 4" and greater EA 575 

87b Walkway; EPDM LF 10 

87c Walkway; PVC LF 10 

87d Walkway; TPO LF 10 

87e Walkway; Roof coating SF 12 

88 Roof Services 

88a Warranty; minimum charge EA 1200 

88b Manufacturer's warranty, roof replacement, 15 year SF 0.28 

88c Manufacturer's warranty, roof replacement, 20 year SF 0.32 

88d Manufacturer's warranty, roof replacement, 25 year SF 0.36 

88e Manufacturer's warranty, roof replacement, 30 year SF 0.4 

88f Manufacturer's warranty, restoration, 10 year SF 0.11 

88g Manufacturer's warranty, restoration, 15 year SF 0.17 

88h Manufacturer's warranty, restoration, 20 year SF 0.23 
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88i Manufacturer's warranty, shingle roof, 50 year SF 0.55 

88j 
Manufacturer's warranty, shingle roof, limited lifetime 
warranty SF 0.62 

88k 
Interior protection; plastic, tarps, sweeping, 
vacuuming DAY 1000 

88l Material;additional freight charges EA 2% 

89 Equipment; bobcat EA 25% 

89a Equipment; man lift / scissor lift EA 25% 

89b Equipment; dumpsters EA 25% 

89c Equipment, portable toilet EA 25% 

89d Equipment; fork lift EA 25% 

89e Equipment; crane, truck mounted EA 25% 

89f Equipment; crane, less than 150 ft tall EA 25% 

89g Equipment; other EA 25% 

89h Project permitting EA 2% 

89i Roof inspection; project in-progress inspection EA 785 

89j Roof leak investigation; water test, per roof area EA 750 

89k 

Service repair call, labor and misc material; small 
project multiplier (Official quote required, cannot 
exceed $20,000) EA 15% 

90 Multiplier; prevailaing wage surcharge (total project) EA 12% 

90a Multiplier; project safety and fall restriction EA 7% 

90b 
Multiplier; roof areas with large quantity of 
penetrations or obstructions EA 10% 

90c 
Multiplier; roof with slope > 4:12 or non-standard 
architecture EA 25% 

90d Multiplier; total roof area < 5,000 sq ft EA 24% 

90e Multiplier; total roof area < 10,000 sq ft EA 18% 

90f Multiplier; total roof area < 20,000 sq ft EA 14% 

90g Multiplier; roof height > 2 story but < 5 story EA 18% 

90h Multiplier; roof height > 5 story but < 10 story EA 20% 

90i Multiplier; roof height > 10 story EA 25% 

90j Raise mechanical equipment EA 1425 

91 Field or project personnel 

91a Project Foreman DAY 420 

91b Project Superintendent DAY 465 

91c Project Manager DAY 500 
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91d Safety Supervisor DAY 450 

91e Admin/Clerical DAY 400 

92 Drone AI Roof Assessment 

92a Drone roof assessment; 1 building, <50,000 sf EA 950 

92b Drone roof assessment; 1 building, <100,000 sf EA 1250 

92c Drone roof assessment; 1 building, <250,000 sf EA 2000 

92d Drone roof assessment; 1 building, <500,000 sf EA 3300 

92e 
Drone roof assessment + drone non-destructive 

thermal IR scan; 1 building, <50,000 sf EA 3600 

92f 
Drone roof assessment + drone non-destructive 

thermal IR scan; 1 building, <100,000 sf EA 3800 

92g 
Drone roof assessment + drone non-destructive 

thermal IR scan; 1 building, <250,000 sf EA 5200 

92h 
Drone roof assessment + drone non-destructive 

thermal IR scan; 1 building, <500,000 sf EA 7200 

92i Additional s/f; per 5,000 s/f SF 25 

92j 
Add-on infrared non-destructive moisture survey 

captured by drone, 1 building <500,000 sf EA 2915 

92k 
In-person field verification of AI data; per roof 

section EA 750 

92l 
Analysis of IR data by certified thermographer; 1 

building <500,000 sf EA 650 

92m 
Data review, reconcilliation and report production; 

<10 roof sections EA 150 

92n 
Data review, reconcilliation and report production; 

>10 roof sections EA 500 

92o 
Controlled airspace; drafting and submittal of 

airspace authorization to the FAA EA 150 

92p 

Site preparation for Part 107 compliant UAV 
inspection; cones to identify take-off and landing area; 
designate hazards and covered structures; vests and 
hard hats for visual observers; site less than 100,000 
s/f EA 45 

92q 

Site preparation for Part 107 compliant UAV 
inspection; cones to identify take-off and landing area; 
designate hazards and covered structures; vests and 
hard hats for visual observers, site greater than 
100,000 s/f EA 95 

92r 
Additional trip charge for sites more than 60 miles 

outside  Mile 0.6 

**NOTE: Complete and submit line items for 

this section. 
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State Cost Multiplier 
RSMeans 

Multiplier 
State 

Cost 

Multiplier 

RSMeans 

Multiplier 

AL 0.90 1.25 MT 1.22 0.98 
AK 1.28 1.49 NE 1.04 0.93 
AZ 1.05 0.88 NV 1.09 1.07 
AR 1.00 0.80 NH 1.18 1.04 
CA 1.24 1.19 NJ 1.27 1.11 
CO 1.00 0.93 NM 1.00 0.89 
CT 1.27 1.10 NY 1.26 1.28 
DE 1.24 1.03 NC 1.01 0.85 
DC 1.24 0.93 ND 1.15 0.86 
FL 1.04 0.92 OH 1.10 1.07 
GA 1.10 0.86 OK 1.04 0.86 
HI 1.28 1.20 OR 1.09 1.00 
ID 1.19 1.18 PA 1.24 1.13 
IL 1.19 1.19 PR 1.27 1.00 
IN 1.11 1.01 RI 1.18 1.08 
IA 1.07 0.97 SC 1.02 0.88 
KS 1.12 0.97 SD 1.15 0.87 
KY 1.00 0.97 TN 1.05 0.88 
LA 1.04 0.86 TX 0.95 0.95 
ME 1.27 0.98 UT 1.17 0.87 
MD 1.11 0.94 VT 1.18 0.93 
MA 1.18 1.19 VA 1.16 0.94 
MI 1.00 1.05 WA 1.24 1.23 
MN 1.19 1.15 WV 1.07 0.95 
MS 1.04 0.82 WI 1.17 1.07 
MO 1.17 1.03 WY 1.21 0.85 

Table 2.2
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Proposed Pricing Coefficient (s) 

Note: Provide coefficients for the state(s) that you would like to be awarded.  

Region 4 ESC is looking for proposers that can provide service in multiple states. 

Provide markup percentage on non-prepriced items     20%     . 

Table 2.3
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APPENDIX 2.B - Quality Assurance (QA)/Quality Control (QC) Program 

National Roofing Partners will implement a comprehensive QA/QC Program consistent with 
Roofing Products and Services & JOC contract requirements. 

A summary of specific elements of our QC/QC Program are provided below. 

Monitoring of Work: 

National Roofing Partners Partner Superintendent will continually inspect ongoing delivery-order 
work by implementing inspection for each definable feature of work so deficiencies are not 
overlooked and performance is in compliance with the contract and our self-imposed quality 
standards. 

The Superintendent, in conjunction with National Roofing Partners Project Managers, will have 
responsibility for reviewing compliance with drawings and specifications. In general, re-work or 
changes that alter existing engineering drawings or specifications are required to be authorized 
in advance of performance by the Superintendent and the TCPN member. Construction work, 
including work performed by subcontractors, will be recorded on the QC Report as required. 

This process begins with a meeting conducted by the Superintendent. The meeting will facilitate 
review of critical contract requirements, plans and applicable specifications. Elements are listed 
below. 

• Certification that materials and/or equipment are on-site, as submitted and approved, for
the definable feature of work.

• Evaluation of required testing procedures
• Review of contract drawings
• Review of applicable specifications, reference codes and standards
• Assessment of hazards that may be encountered.
• Review of inspection procedures for compliance
• Examination of work areas
• Discussion of initial control phase
• Inspection of required materials
• Review of proper sequencing of work
• Discussion of workmanship and quality standards
• Review of policies and procedures for controlling quality performance
• Analysis of deficiency trends as related to the definable feature of work.
• Identification of potential safety hazards
• Review safety requirements and compliance with identified activity hazards
• Verification of TCPN members’ approval of work to be performed.

The Superintendent will perform daily observations of work progress in the follow-up inspection 
phase to review contract compliance and workmanship. Inspection results will be recorded on 
the QC Report and will include identification of deficiencies, as necessary. Work not in 
compliance with contract specifications or quality standards will require corrective action to bring 
the work into conformance. Deficiencies are corrected prior to beginning the next definable 
feature of work. 
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Documentation of Deficiencies and Corrective Action 

Upon identification of non-compliant work, the Superintendent takes corrective action to resolve 
the issue before it becomes a problem and affects the outcome of the project. The non-
compliant work is recorded on the QC Report and is transmitted to TCPN members on a weekly 
basis. Once the deficiency is corrected, further documentation is recorded on the QC Report to 
demonstrate resolution. When material, equipment or workmanship does not conform to 
contract requirements, the Superintendent also initiates a Discrepancy Report and furnishes 
copies to all parties. 

Additional QA/QC Reporting 

The Superintendent maintains current records of QC activities and tests. Our records cover 
conforming and defective features of work of in-house crews, subcontractors and suppliers and 
include a statement that supplies and materials incorporated are in full compliance with the 
terms of the contract. QC documentation also includes the items listed below. 

Records indicate subcontractor performance, the number of personnel on-site, weather 
conditions and delays encountered. An original and one copy of these records on an 
appropriate form are furnished to TCPN members upon request The Superintendent is 
responsible for preparing, signing and dating the form for transmittal to TCPN members. The 
Superintendent will provide proper documentation to TCPN members on standardized forms. 

The QC Report is used by the Superintendent to report daily QC activities of the prime 
contractor and subcontractors. This form is submitted to TCPN members weekly. The QC 
Report and attachments are submitted in duplicate on the first working day following the day 
covered by the report. The Superintendent’s reports contain notations specifically defining the 
specifics of each day's activities and notes compliance or non-compliance with previous phases, 
when applicable. Additional documentation used by the Superintendent includes Materials 
Certification and Daily drawing of work performed. 

The National Roofing Partners Partner Superintendent conducts various meetings to facilitate 
communication throughout the project to include subcontractors and TCPN members. At a 
minimum, the following meetings will be scheduled to communicate project requirements, 
workmanship and safety standards: 

• QC Plan Acceptance Meeting – The purpose of this meeting is to discuss our
policies and procedures for quality throughout phases of performance—inception to
completion. In addition, the responsibilities and authorities of the Superintendent will
be defined and presented to establish a clear and open line of communication
regarding quality issues. Details discussed during this meeting will be integrated into
our comprehensive QC Plan and provided to TCPN members.

• Prior to beginning work, this meeting will review required preparatory items. During
this meeting, quality expectations will be defined and reviewed by the project team
for compliance with contract requirements. Specific safety concerns related to the
definable feature of work will also be addressed in an effort to prevent incidents. This
will include the identification of hazards that may be encountered on a specific
jobsite.
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• Pre-Job Meeting – This meeting will take place at the beginning of a definable
feature of work and include initial phase agenda items. TCPN members will be
notified in advance of preparatory and initial inspection phase meetings. Attendees
will include the Superintendent as well as critical subcontractors. Meeting minutes
will be prepared by the Superintendent and provided to TCPN members with the QC
Report.
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IV.  EVALUATION PROCESS AND CRITERIA 
1. Region 4 ESC will conduct a comprehensive, fair and impartial evaluation of submittals 

received in response to this request. A committee will review and evaluate all responses and 
make a recommendation for award of Contract(s). The recommendation for Contract awards 
will be based on the predetermined criteria factors outlined in this section, where each factor 
is assigned a point value based on its importance. Experiences with Region 4 ESC and 
entities that evaluation committee members represent may be taken into consideration when 
evaluating qualifications and experience. In evaluating the responses, the following 
predetermined criteria is considered: 

a) Products/Pricing (40 Points) 
b) Performance Capability (30 Points) 
c) Qualification and Experience (20 Points) 
d) Value Add (10 Points) 

 
2. Offeror’s proposal should, at a minimum, include the following for Region 4 ESC’s evaluation: 

a) Products/Pricing  
i. Offerors shall provide pricing based on a discount from a manufacturer’s price list 

or catalog, or fixed price, or a combination of both with indefinite quantities.  Prices 
listed will be used to establish the extent of a manufacturer’s product lines, 
services, warranties, etc. that are available from Offeror and the pricing per item. 
Multiple percentage discounts are acceptable if, where different percentage 
discounts apply, the different percentages are specified. Additional pricing and/or 
discounts may be included. Products and services proposed are to be priced 
separately with all ineligible items identified.  Discounts proposed shall remain the 
same throughout the term of the contract and at all renewal options. At a minimum 
the Awarded Offeror must hold the proposed price list firm for the first 12 months 
after the contract award. Offerors may elect to limit their proposals to any category 
or categories. Services such as installation, delivery, technical support, training, 
and other services must be priced or listed as free in order to be offered on the 
contract. Unlisted services will not be accepted. 

ii. Offerors shall complete and provide pricing and pricing coefficients in the Pricing 
Tab attached herein. 

iii. Is pricing available for all products and services?  
iv. Provide pricing for warranties on all products and services. 
v. Describe any additional discounts or rebates available. Additional discounts or 

rebates may be offered for large projects, single ship to location, growth, annual 
spend, guaranteed quantity, etc. 

vi. Describe how customers verify they are receiving Contract pricing. 
vii. Describe payment methods offered. 
viii. Propose the frequency of updates to the Offeror’s pricing structure.  Describe any 

proposed indices to guide price adjustments. If offering a catalog contract with 
discounts by category, while changes in individual pricing may change, the 
category discounts should not change over the term of the Contract.  
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ix. Describe how future product introductions will be priced and align with Contract 
pricing proposed.  

x. Quality Assurance/Quality Control Program - Offeror shall submit a QA/QC plan 
within with their submittal. This plan shall detail the day-to-day surveillance of work 
and provide documentation of deficiencies and corrective actions. It should note 
subcontractor compliance issues and trend analysis and how inspectors will 
interface and work with both the subcontractors and the Participating Public 
Agency’s staff.  

xi. Provide any additional information relevant to this section. 

 
Special Offers/Promotions. In addition to decreasing prices for the balance of the Contract 
term due to a change in market conditions, Contractor may conduct sales promotions involving 
price reductions for a specified lesser period. Contractor may offer Participating Agencies 
competitive pricing which is lower than the not-to-exceed price set forth herein at any time 
during the Contract term and such lower pricing shall not be applied as a global price reduction 
under the Contract. 

Not to Exceed Pricing. Region 4 ESC requests pricing be submitted as not to exceed pricing. 
Unlike fixed pricing, the Contractor can adjust submitted pricing lower if needed but, cannot 
exceed original pricing submitted. Contractor must allow for lower pricing to be available for 
similar product and service purchases. Cost plus pricing as a primary pricing structure is not 
acceptable. 

 
Federal Funding Pricing.  Due to products and services potentially being used in response to 
an emergency or disaster recovery situation in which federal funding may used, provide 
alternative pricing that does not include cost plus a percentage of cost or pricing based on 
time and materials; if time and materials is necessary, a ceiling price that the contract exceeds 
at its own risk will be needed. Products and services provided in a situation where an agency 
is eligible for federal funding, Offeror is subject to and must comply with all federal 
requirements applicable to the funding including, but not limited to the FEMA Special 
Conditions section located in the Federal Funds Certifications Exhibit.  
 

 
b) Performance Capability  

i. Include a detailed response to Appendix D, Exhibit A, OMNIA Partners Response 
for National Cooperative Contract. Responses should highlight experience, 
demonstrate a strong national presence, describe how Offeror will educate its 
national sales force about the Contract, describe how products and services will 
be distributed nationwide, include a plan for marketing the products and services 
nationwide, and describe how volume will be tracked and reported to OMNIA 
Partners. 

ii. The successful Offeror will be required to sign Appendix D, Exhibit B, OMNIA 
Partners Administration Agreement prior to Contract award. Offerors should have 
any reviews required to sign the document prior to submitting a response.  
Offeror’s response should include any proposed exceptions to OMNIA Partners 
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Administration Agreement on Appendix B, Terms and Conditions Acceptance 
Form. 

iii. Include completed Appendix D, Exhibits F. Federal Funds Certifications and G. 
New Jersey Business Compliance. 

iv. Describe how Offeror responds to emergency services request. 
v. Describe Offeror’s ability to meet service and warranty needs. 
vi. Describe Offeror’s customer service/problem resolution process. Include hours of 

operation, number of services, etc. 
vii. Describe Offeror’s invoicing process. Include payment terms and acceptable 

methods of payments. Offerors shall describe any associated fees pertaining to 
credit cards/p-cards. 

viii. Describe Offeror’s contract implementation/customer transition plan. 
ix. Describe the financial condition of Offeror.  
x. Provide a website link in order to review website ease of use, availability, and 

capabilities related to ordering, returns and reporting. Describe the website’s 
capabilities and functionality. 

xi. Describe the Offeror’s safety record. 
xii. Performance Bond Plan - Offeror shall submit a detailed performance bond plan 

that will meet the Participating Public Agency’s local and state statutory 
requirements. The Offeror is required to be knowledgeable and current on all 
statutory requirements for bonding. This should include, but is not limited to, a letter 
from a surety company that is licensed to do business in the states being proposed 
in the submittal. Offerors shall also provide a written statement acknowledging that 
they can provide surety letters for any affiliates to Region 4 ESC or participating 
agencies upon request. Offerors may need to provide additional capacity as work 
orders increase. Bonds will not require that a fee be paid to Region 4 ESC. The 
actual cost of the bond will be a pass-through expense to the Participating Public 
Agency and added to the purchase order. 

xiii. Safety/Environmental Plan - Offeror shall submit a detailed safety plan with their 
submittal. It should specifically address how the Offeror will implement this plan 
with the subcontractors. The safety plan will need to address OSHA compliance, 
environmental compliance, drug testing, trend analysis and noncompliance 
corrective action. It should also state whether a safety officer will interact with the 
Participating Public Agency’s staff and management of safety and environmental 
issues while working in occupied areas. 

xiv. Provide any additional information relevant to this section. 
 
c) Qualification and Experience  

i. Provide a brief history of the Offeror, including year it was established and 
corporate office location. 

ii. Describe Offeror’s reputation in the marketplace. 
iii. Describe Offeror’s reputation of products and services in the marketplace. 
iv. Describe the experience and qualification of key employees. 
v. Describe Offeror’s experience working with the government sector. 
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vi. Describe past litigation, bankruptcy, reorganization, state investigations of entity or 
current officers and directors. 

vii. References: Provide a minimum of 5 public agency customer references relating 
to the products and services within this RFP. Two (2) of these customer references 
should be for projects delivered through the job order contracting (JOC) delivery 
method.  All references should be for services within the past three (3) years.  
Include entity name, contact name and title, contact phone and email, city, state, 
years serviced, description of services and annual volume.   

viii. Subcontracting Plan and/or Explanation of Applicable Affiliate Relationships - 
Offeror shall submit a subcontracting plan with their submittal. This plan will explain 
the subcontracting procedures providing assurances that the subcontractors meet 
the same high standards as the contractor. This will include a subcontractor’s log, 
subcontractor qualification form, felony conviction notice and child and sex 
offender notice. This plan will also address how the Offeror will implement this 
safety plan with subcontractors (may reference the Offeror’s safety plan). The 
subcontractors will be held to the same standards as the Awarded Offeror.  

 
A distinct portion of the subcontracting plan must deal with attracting, utilizing and 
mentoring small and disadvantaged businesses including how your company will 
attract these firms. Describe how your company will institute a prompt payment 
plan upon completion and acceptance of their work and how your company will 
make progress payments to subcontractors on long term job orders.  

The Offeror shall submit a plan detailing the relationship with any applicable 
affiliates that may do work under this contract. This submittal should include, but 
is not limited to, work history, credentials, PO processes, and process to maintain 
upstanding workmanship and service.  

ix. Provide any additional information relevant to this section. 
 
d) Value Add  

i. Provide any additional information related to products and services Offeror 
proposes to enhance and add value to the Contract.  

 
3. Competitive Range: It may be necessary to establish a competitive range. Factors from 

the predetermined criteria will be used to make this determination. Responses not in the 
competitive range will not receive further award consideration. Region 4 ESC may 
determine establishing a competitive range is not necessary.  

4. Past Performance: An Offeror’s past performance and actions are relevant in determining 
whether or not the Offeror is likely to provide quality goods and services; the administrative 
aspects of performance; the Offeror’s history of reasonable and cooperative behavior and 
commitment to customer satisfaction; and generally, the Offeror’s businesslike concern 
for the interests of the customer may be taken into consideration when evaluating 
proposals, although not specifically mentioned in the RFP. 

5. Additional Investigations: Region 4 ESC reserves the right to make such additional 
investigations as it deems necessary to establish the capability of any Offeror. 
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Appendix D 
 

 

 

Requirements for National Cooperative Contract To Be Administered by OMNIA Partners 

 

The following documents are used in evaluating and administering national cooperative contracts 
and are included for Offeror’s review and response. 

 

Exhibit A – Response for National Cooperative Contract 
Exhibit B – Administration Agreement, Example 

Exhibit C – Master Intergovernmental Cooperative Purchasing Agreement, Example 

Exhibit D – Principal Procurement Agency Certificate, Example 

Exhibit E – Contract Sales Reporting Template 

Exhibit F – Federal Funds Certifications 

Exhibit G – New Jersey Business Compliance 

Exhibit H – Advertising Compliance Requirement 
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Exhibit A  
Response for National Cooperative Contract 

 
 
1.0 Scope of National Cooperative Contract 
 

Capitalized terms not otherwise defined herein shall have the meanings given to them in the Master 
Agreement or in the Administration Agreement between Supplier and OMNIA Partners. 

 

1.1 Requirement 
 

Region 4 Education Service Center (hereinafter defined and referred to as “Principal 
Procurement Agency”), on behalf of itself and the National Intergovernmental 
Purchasing Alliance Company, a Delaware corporation d/b/a OMNIA Partners, Public 
Sector (“OMNIA Partners”), is requesting proposals for Roofing Products, Services 
and Job-Order-Contracting (JOC) Services. The intent of this Request for Proposal is 
any contract between Principal Procurement Agency and Supplier resulting from this 
Request for Proposal (“Master Agreement”) be made available to other public 
agencies nationally, including state and local governmental entities, public and private 
primary, secondary and higher education entities, non-profit entities, and agencies for 
the public benefit (“Public Agencies”), through OMNIA Partners’ cooperative 
purchasing program.  The Principal Procurement Agency has executed a Principal 
Procurement Agency Certificate with OMNIA Partners, an example of which is 
included as Exhibit D, and has agreed to pursue the Master Agreement.  Use of the 
Master Agreement by any Public Agency is preceded by their registration with OMNIA 
Partners as a Participating Public Agency in OMNIA Partners’ cooperative purchasing 
program.  Registration with OMNIA Partners as a Participating Public Agency is 
accomplished by Public Agencies entering into a Master Intergovernmental 
Cooperative Purchasing Agreement, an example of which is attached as Exhibit C, 
and by using the Master Agreement, any such Participating Public Agency agrees 
that it is registered with OMNIA Partners, whether pursuant to the terms of the Master 
Intergovernmental Purchasing Cooperative Agreement or as otherwise agreed to.  
The terms and pricing established in the resulting Master Agreement between the 
Supplier and the Principal Procurement Agency will be the same as that available to 
Participating Public Agencies through OMNIA Partners.   

 
All transactions, purchase orders, invoices, payments etc., will occur directly between 
the Supplier and each Participating Public Agency individually, and neither OMNIA 
Partners, any Principal Procurement Agency nor any Participating Public Agency, 
including their respective agents, directors, employees or representatives, shall be 
liable to Supplier for any acts, liabilities, damages, etc., incurred by any other 
Participating Public Agency. Supplier is responsible for knowing the tax laws in each 
state. 

 
This Exhibit A defines the expectations for qualifying Suppliers based on OMNIA 
Partners’ requirements to market the resulting Master Agreement nationally to Public 
Agencies.  Each section in this Exhibit A refers to the capabilities, requirements, 
obligations, and prohibitions of competing Suppliers on a national level in order to 
serve Participating Public Agencies through OMNIA Partners. 
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These requirements are incorporated into and are considered an integral part of this 
RFP.  OMNIA Partners reserves the right to determine whether to make the Master 
Agreement awarded by the Principal Procurement Agency available to Participating 
Public Agencies, in its sole and absolute discretion, and any party submitting a 
response to this RFP acknowledges that any award by the Principal Procurement 
Agency does not obligate OMNIA Partners to make the Master Agreement available 
to Participating Procurement Agencies. 
 

1.2 Marketing, Sales and Administrative Support 
 

During the term of the Master Agreement OMNIA Partners intends to provide 
marketing, sales, partnership development and administrative support for Supplier 
pursuant to this section that directly promotes the Supplier’s products and services to 
Participating Public Agencies through multiple channels, each designed to promote 
specific products and services to Public Agencies on a national basis. 
 
OMNIA Partners will assign the Supplier a Director of Partner Development who will 
serve as the main point of contact for the Supplier and will be responsible for 
managing the overall relationship between the Supplier and OMNIA Partners.  The 
Director of Partner Development will work with the Supplier to develop a 
comprehensive strategy to promote the Master Agreement and will connect the 
Supplier with appropriate stakeholders within OMNIA Partners including, Sales, 
Marketing, Contracting, Training, and Operations & Support. 

 
The OMNIA Partners marketing team will work in conjunction with Supplier to promote 
the Master Agreement to both existing Participating Public Agencies and prospective 
Public Agencies through channels that may include: 
 
A. Marketing collateral (print, electronic, email, presentations) 

B. Website  

C. Trade shows/conferences/meetings 

D. Advertising 

E.  Social Media 

 
The OMNIA Partners sales teams will work in conjunction with Supplier to promote 
the Master Agreement to both existing Participating Public Agencies and prospective 
Public Agencies through initiatives that may include: 
 
A. Individual sales calls  

B. Joint sales calls 

C. Communications/customer service 

D. Training sessions for Public Agency teams 

E. Training sessions for Supplier teams 

 
The OMNIA Partners contracting teams will work in conjunction with Supplier to 
promote the Master Agreement to both existing Participating Public Agencies and 
prospective Public Agencies through: 
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A. Serving as the subject matter expert for questions regarding joint powers authority 

and state statutes and regulations for cooperative purchasing 

B. Training sessions for Public Agency teams 

C. Training sessions for Supplier teams 

D. Regular business reviews to monitor program success 

E. General contract administration 

 
Suppliers are required to pay an Administrative Fee of 3% of the greater of the 
Contract Sales under the Master Agreement and Guaranteed Contract Sales under 
this Request for Proposal.  Supplier will be required to execute the OMNIA Partners 
Administration Agreement (Exhibit B). At Supplier’s option, Suppliers may pay 
additional fees beyond administrative fees, such as technology fees, to OMNIA 
Partners and/or a third party for additional support and/or access to OMNIA Partners’ 
technology platform. 
 

1.3 Estimated Volume 
 

The dollar volume purchased under the Master Agreement is estimated to be 
approximately $500M annually.  While no minimum volume is guaranteed to Supplier, 
the estimated annual volume is projected based on the current annual volumes 
among the Principal Procurement Agency, other Participating Public Agencies that 
are anticipated to utilize the resulting Master Agreement to be made available to them 
through OMNIA Partners, and volume growth into other Public Agencies through a 
coordinated marketing approach between Supplier and OMNIA Partners.   

 
1.4 Award Basis 
 

The basis of any contract award resulting from this RFP made by Principal 
Procurement Agency will, at OMNIA Partners’ option, be the basis of award on a 
national level through OMNIA Partners.  If multiple Suppliers are awarded by Principal 
Procurement Agency under the Master Agreement, those same Suppliers will be 
required to extend the Master Agreement to Participating Public Agencies through 
OMNIA Partners.  Utilization of the Master Agreement by Participating Public 
Agencies will be at the discretion of the individual Participating Public Agency. Certain 
terms of the Master Agreement specifically applicable to the Principal Procurement 
Agency (e.g., governing law) are subject to modification for each Participating Public 
Agency as Supplier and such Participating Public Agency may agree without being in 
conflict with the Master Agreement as a condition of the Participating Public Agency’s 
purchase and not a modification of the Master Agreement applicable to all 
Participating Agencies.  Participating Agencies may request to enter into a separate 
supplemental agreement to further define the level of service requirements over and 
above the minimum defined in the Master Agreement (e.g., governing law, invoice 
requirements, order requirements, specialized delivery, diversity requirements such 
as minority and woman owned businesses, historically underutilized business, etc.) 
(“Supplemental Agreement”).  It shall be the responsibility of the Supplier to comply, 
when applicable, with the prevailing wage legislation in effect in the jurisdiction of the 
Participating Public Agency.  It shall further be the responsibility of the Supplier to 
monitor the prevailing wage rates as established by the appropriate department of 
labor for any increase in rates during the term of the Master Agreement and adjust 
wage rates accordingly.  In instances where supplemental terms and conditions 
create additional risk and cost for Supplier, Supplier and Participating Public Agency 
may negotiate additional pricing above and beyond the stated contract not-to-exceed 
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pricing so long as the added price is commensurate with the additional cost incurred 
by the Supplier. Any supplemental agreement developed as a result of the Master 
Agreement is exclusively between the Participating Public Agency and the Supplier 
(Contract Sales are reported to OMNIA Partners).   
   
 
All signed Supplemental Agreements and purchase orders issued and accepted by 
the Supplier may survive expiration or termination of the Master Agreement. 
Participating Agencies’ purchase orders may exceed the term of the Master 
Agreement if the purchase order is issued prior to the expiration of the Master 
Agreement.  Supplier is responsible for reporting all sales and paying the applicable 
Administrative Fee for sales that use the Master Agreement as the basis for the 
purchase order, even though Master Agreement may have expired. 

 
1.5 Objectives of Cooperative Program  
 

This RFP is intended to achieve the following objectives regarding availability through 
OMNIA Partners’ cooperative program:  
 
A. Provide a comprehensive competitively solicited and awarded national agreement 

offering the Products covered by this solicitation to Participating Public Agencies; 
B. Establish the Master Agreement as the Supplier’s primary go to market strategy 

to Public Agencies nationwide; 
C. Achieve cost savings for Supplier and Public Agencies through a single solicitation 

process that will reduce the Supplier’s need to respond to multiple solicitations 
and Public Agencies need to conduct their own solicitation process; 

D. Combine the aggregate purchasing volumes of Participating Public Agencies to 
achieve cost effective pricing. 
 

2.0 REPRESENTATIONS AND COVENANTS 
 

As a condition to Supplier entering into the Master Agreement, which would be 

available to all Public Agencies, Supplier must make certain representations, 

warranties and covenants to both the Principal Procurement Agency and OMNIA 

Partners designed to ensure the success of the Master Agreement for all 

Participating Public Agencies as well as the Supplier. 

 
2.1 Corporate Commitment 

 

Supplier commits that (1) the Master Agreement has received all necessary corporate 
authorizations and support of the Supplier’s executive management, (2) the Master 
Agreement is Supplier's primary “go to market” strategy for Public Agencies, (3) the 
Master Agreement will be promoted to all Public Agencies, including any existing 
customers, and Supplier will transition existing customers, upon their request, to the 
Master Agreement, and (4) that the Supplier has read and agrees to the terms and 
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conditions of the Administration Agreement with OMNIA Partners and will execute 
such agreement concurrent with and as a condition of its execution of the Master 
Agreement with the Principal Procurement Agency. Supplier will identify an executive 
corporate sponsor and a separate national account manager within the RFP response 
that will be responsible for the overall management of the Master Agreement. 
 

2.2 Pricing Commitment 
 

Supplier commits the not-to-exceed pricing provided under the Master Agreement 
pricing is its lowest available (net to buyer) to Public Agencies nationwide and further 
commits that if a Participating Public Agency is eligible for lower pricing through a 
national, state, regional or local or cooperative contract, the Supplier will match such 
lower pricing to that Participating Public Agency under the Master Agreement. 
 

2.3 Sales Commitment 
 

Supplier commits to aggressively market the Master Agreement as its go to market 
strategy in this defined sector and that its sales force will be trained, engaged and 
committed to offering the Master Agreement to Public Agencies through OMNIA 
Partners nationwide. Supplier commits that all Master Agreement sales will be 
accurately and timely reported to OMNIA Partners in accordance with the OMNIA 
Partners Administration Agreement.  Supplier also commits its sales force will be 
compensated, including sales incentives, for sales to Public Agencies under the 
Master Agreement in a consistent or better manner compared to sales to Public 
Agencies if the Supplier were not awarded the Master Agreement.  
 

3.0 SUPPLIER RESPONSE 
 

Supplier must supply the following information for the Principal Procurement Agency to 
determine Supplier’s qualifications to extend the resulting Master Agreement to Participating 
Public Agencies through OMNIA Partners.   

 
3.1 Company 

 

A. Brief history and description of Supplier to include experience providing similar 
products and services. 

B. Total number and location of salespersons employed by Supplier. 
C. Number and location of support centers (if applicable) and location of corporate 

office. 
D. Annual sales for the three previous fiscal years. 

a. Submit FEIN and Dunn & Bradstreet report. 
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E. Describe any green or environmental initiatives or policies. 
F. Describe any diversity programs or partners supplier does business with and how 

Participating Agencies may use diverse partners through the Master Agreement.  
Indicate how, if at all, pricing changes when using the diversity program. If there 
are any diversity programs, provide a list of diversity alliances and a copy of their 
certifications. 

G. Indicate if supplier holds any of the below certifications in any classified areas and 
include proof of such certification in the response: 

a. Minority Women Business Enterprise 
  Yes      No 
If yes, list certifying agency: ___________________________________ 

b.  Small Business Enterprise (SBE) or Disadvantaged Business Enterprise     
     (DBE)  

 Yes      No 
If yes, list certifying agency: ___________________________________ 

c. Historically Underutilized Business (HUB) 
 Yes      No 

If yes, list certifying agency: ___________________________________ 
d. Historically Underutilized Business Zone Enterprise (HUBZone) 

 Yes      No 
If yes, list certifying agency: ___________________________________ 

e. Other recognized diversity certificate holder 
 Yes      No 

 
If yes, list certifying agency: ____________________________________ 

H. List any relationships with subcontractors or affiliates intended to be used when 
providing services and identify if subcontractors meet minority-owned standards. If 
any, list which certifications subcontractors hold and certifying agency.  

I. Describe how supplier differentiates itself from its competitors. 
 

J. Describe any present or past litigation, bankruptcy or reorganization involving 
supplier.  

K. Felony Conviction Notice: Indicate if the supplier 
a. is a publicly held corporation and this reporting requirement is not 

applicable; 
b. is not owned or operated by anyone who has been convicted of a felony; 

or 
c. is owned or operated by and individual(s) who has been convicted of a 

felony and provide the names and convictions. 
L. Describe any debarment or suspension actions taken against supplier 
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3.2 Distribution, Logistics 

 

A. Each offeror awarded an item under this solicitation may offer their complete 
product and service offering/a balance of line. Describe the full line of products 
and services offered by supplier. 
 

B. Describe how supplier proposes to distribute the products/service nationwide. 
Include any states where products and services will not be offered under the 
Master Agreement, including U.S. Territories and Outlying Areas. 

 
C. Describe how Participating Agencies are ensured they will receive the Master 

Agreement pricing; include all distribution channels such as direct ordering, retail 
or in-store locations, through distributors, etc. Describe how Participating 
Agencies verify and audit pricing to ensure its compliance with the Master 
Agreement. 
 

D. Identify all other companies that will be involved in processing, handling or 
shipping the products/service to the end user. 

 
E. Provide the number, size and location of Supplier’s distribution facilities, 

warehouses and retail network as applicable. 
 

3.3 Marketing and Sales 
 

A. Provide a detailed ninety-day plan beginning from award date of the Master 
Agreement describing the strategy to immediately implement the Master 
Agreement as supplier’s primary go to market strategy for Public Agencies to 
supplier’s teams nationwide, to include, but not limited to: 
 

i. Executive leadership endorsement and sponsorship of the award as the 
public sector go-to-market strategy within first 10 days 

ii. Training and education of Supplier’s national sales force with participation 
from the Supplier’s executive leadership, along with the OMNIA Partners 
team within first 90 days 

 
B. Provide a detailed ninety-day plan beginning from award date of the Master 

Agreement describing the strategy to market the Master Agreement to current 
Participating Public Agencies, existing Public Agency customers of Supplier, as 
well as to prospective Public Agencies nationwide immediately upon award, to 
include, but not limited to: 
 

i. Creation and distribution of a co-branded press release to trade 
publications 

ii. Announcement, Master Agreement details and contact information 
published on the Supplier’s website within first 90 days  

iii. Design, publication and distribution of co-branded marketing materials 
within first 90 days 



 

Version February 24, 2023 
 

iv. Commitment to attendance and participation with OMNIA Partners at 
national (i.e. NIGP Annual Forum, NPI Conference, etc.), regional (i.e. 
Regional NIGP Chapter Meetings, Regional Cooperative Summits, etc.) 
and supplier-specific trade shows, conferences and meetings throughout 
the term of the Master Agreement 

v. Commitment to attend, exhibit and participate at the NIGP Annual Forum 
in an area reserved by OMNIA Partners for partner suppliers.  Booth space 
will be purchased and staffed by Supplier.  In addition, Supplier commits 
to provide reasonable assistance to the overall promotion and marketing 
efforts for the NIGP Annual Forum, as directed by OMNIA Partners. 

vi. Design and publication of national and regional advertising in trade 
publications throughout the term of the Master Agreement 

vii. Ongoing marketing and promotion of the Master Agreement throughout its 
term (case studies, collateral pieces, presentations, promotions, etc.) 

viii. Dedicated OMNIA Partners internet web-based homepage on Supplier’s 
website with: 

• OMNIA Partners standard logo; 

• Copy of original Request for Proposal; 

• Copy of Master Agreement and amendments between Principal 
Procurement Agency and Supplier; 

• Summary of Products and pricing; 

• Marketing Materials 

• Electronic link to OMNIA Partners’ website including the online 
registration page; 

• A dedicated toll-free number and email address for OMNIA 
Partners 

C. Describe how Supplier will transition any existing Public Agency customers’ 
accounts to the Master Agreement available nationally through OMNIA Partners. 
Include a list of current cooperative contracts (regional and national) Supplier 
holds and describe how the Master Agreement will be positioned among the other 
cooperative agreements. 
 

D. Acknowledge Supplier agrees to provide its logo(s) to OMNIA Partners and 
agrees to provide permission for reproduction of such logo in marketing 
communications and promotions.  Acknowledge that use of OMNIA Partners logo 
will require permission for reproduction, as well. 
 

E. Confirm Supplier will be proactive in direct sales of Supplier’s goods and services 
to Public Agencies nationwide and the timely follow up to leads established by 
OMNIA Partners. All sales materials are to use the OMNIA Partners logo. At a 
minimum, the Supplier’s sales initiatives should communicate: 
 

i. Master Agreement was competitively solicited and publicly awarded by a 
Principal Procurement Agency 

ii. Best government pricing 
iii. No cost to participate 
iv. Non-exclusive  
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F. Confirm Supplier will train its national sales force on the Master Agreement.  At a 

minimum, sales training should include: 
 

i. Key features of Master Agreement 
ii. Working knowledge of the solicitation process 
iii. Awareness of the range of Public Agencies that can utilize the Master 

Agreement through OMNIA Partners 
iv. Knowledge of benefits of the use of cooperative contracts 

 
G. Provide the name, title, email and phone number for the person(s), who will be 

responsible for:  
 

i. Executive Support 
ii. Marketing 
iii. Sales 
iv. Sales Support 
v. Financial Reporting 
vi. Accounts Payable 
vii. Contracts 

 
H. Describe in detail how Supplier’s national sales force is structured, including 

contact information for the highest-level executive in charge of the sales team. 
 

I.  Explain in detail how the sales teams will work with the OMNIA Partners team to 
implement, grow and service the national program. 

 
I. Explain in detail how Supplier will manage the overall national program throughout 

the term of the Master Agreement, including ongoing coordination of marketing 
and sales efforts, timely new Participating Public Agency account set-up, timely 
contract administration, etc. 
 

J. State the amount of Supplier’s Public Agency sales for the previous fiscal year.  
Provide a list of Supplier’s top 10 Public Agency customers, the total purchases 
for each for the previous fiscal year along with a key contact for each. 

 
K. Describe Supplier’s information systems capabilities and limitations regarding 

order management through receipt of payment, including description of multiple 
platforms that may be used for any of these functions. 

 

L. Provide the Contract Sales (as defined in Section 12 of the OMNIA Partners 
Administration Agreement) that Supplier will guarantee each year under the 
Master Agreement for the initial three years of the Master Agreement 
(“Guaranteed Contract Sales”). 
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$_______.00 in year one 
$_______.00 in year two 
$_______.00 in year three 
 
To the extent Supplier guarantees minimum Contract Sales, the 
Administrative Fee shall be calculated based on the greater of the actual 
Contract Sales and the Guaranteed Contract Sales. 
 

M. Even though it is anticipated many Public Agencies will be able to utilize the 
Master Agreement without further formal solicitation, there may be circumstances 
where Public Agencies will issue their own solicitations. The following options are 
available when responding to a solicitation for Products covered under the Master 
Agreement.  
 

i. Respond with Master Agreement pricing (Contract Sales reported to 
OMNIA Partners). 

ii. If competitive conditions require pricing lower than the standard 
Master Agreement not-to-exceed pricing, Supplier may respond with 
lower pricing through the Master Agreement. If Supplier is awarded 
the contract, the sales are reported as Contract Sales to OMNIA 
Partners under the Master Agreement.  

iii. Respond with pricing higher than Master Agreement only in the 
unlikely event that the Public Agency refuses to utilize Master 
Agreement (Contract Sales are not reported to OMNIA Partners). 

iv. If alternative or multiple proposals are permitted, respond with 
pricing higher than Master Agreement, and include Master 
Agreement as the alternate or additional proposal. 

 
Detail Supplier’s strategies under these options when responding to a solicitation. 
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Exhibit B 
Administration Agreement, Example 

 

 
ADMINISTRATION AGREEMENT 

 
THIS ADMINISTRATION AGREEMENT (this “Agreement”) is made this ___ day of 

______ 20__, between National Intergovernmental Purchasing Alliance Company, a Delaware 
corporation d/b/a OMNIA Partners, Public Sector (“OMNIA Partners”), and ________________ 
(“Supplier”). 
 

RECITALS 
 
 WHEREAS, the ___________________ (the “Principal Procurement Agency”) has 
entered into a Master Agreement effective _________________, Agreement No_______, by and 
between the Principal Procurement Agency and Supplier, (as may be amended from time to time 
in accordance with the terms thereof, the “Master Agreement”), as attached hereto as Exhibit A 
and incorporated herein by reference as though fully set forth herein, for the purchase of 
____________________________ (the “Product”); 
 
 WHEREAS, said Master Agreement provides that any or all public agencies, including state 
and local governmental entities, public and private primary, secondary and higher education 
entities, non-profit entities, and agencies for the public benefit (collectively, “Public Agencies”), 
that register (either via registration on the OMNIA Partners website or execution of a Master 
Intergovernmental Cooperative Purchasing Agreement, attached hereto as Exhibit B) (each, 
hereinafter referred to as a “Participating Public Agency”) may purchase Product at prices 
stated in the Master Agreement; 
 
 WHEREAS, Participating Public Agencies may access the Master Agreement which is 
offered through OMNIA Partners to Public Agencies; 
 
 WHEREAS, OMNIA Partners serves as the cooperative contract administrator of the Master 
Agreement on behalf of Principal Procurement Agency; 
 
 WHEREAS, Principal Procurement Agency desires OMNIA Partners to proceed with 
administration of the Master Agreement; and 
 
 WHEREAS, OMNIA Partners and Supplier desire to enter into this Agreement to make 
available the Master Agreement to Participating Public Agencies and to set forth certain terms 
and conditions governing the relationship between OMNIA Partners and Supplier. 
 
 NOW, THEREFORE, in consideration of the payments to be made hereunder and the mutual 
covenants contained in this Agreement, OMNIA Partners and Supplier hereby agree as follows: 
 

DEFINITIONS 
 
 1. Capitalized terms used in this Agreement and not otherwise defined herein shall have 
the meanings given to them in the Master Agreement. 
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TERMS AND CONDITIONS 
 
 2. The Master Agreement and the terms and conditions contained therein shall apply to 
this Agreement except as expressly changed or modified by this Agreement.  Supplier 
acknowledges and agrees that the covenants and agreements of Supplier set forth in the 
solicitation and Supplier’s response thereto resulting in the Master Agreement are incorporated 
herein and are an integral part hereof. 
 
 3. OMNIA Partners shall be afforded all of the rights, privileges and indemnifications 
afforded to Principal Procurement Agency by or from Supplier under the Master Agreement, and 
such rights, privileges and indemnifications shall accrue and apply with equal effect to OMNIA 
Partners, its agents, employees, directors, and representatives under this Agreement including, 
but not limited to, Supplier’s obligation to obtain appropriate insurance. 
 

 4. OMNIA Partners shall perform all of its duties, responsibilities and obligations as the 
cooperative contract administrator of the Master Agreement on behalf of Principal Procurement Agency as set 
forth herein, and Supplier hereby acknowledges and agrees that all duties, responsibilities and obligations will 
be undertaken by OMNIA Partners solely in its capacity as the cooperative contract administrator under the 
Master Agreement. 

 
 5. With respect to any purchases by Principal Procurement Agency or any Participating 
Public Agency pursuant to the Master Agreement, OMNIA Partners shall not be: (i) construed as 
a dealer, re-marketer, representative, partner or agent of any type of the Supplier, Principal 
Procurement Agency or any Participating Public Agency; (ii) obligated, liable or responsible for 
any order for Product made by Principal Procurement Agency or any Participating Public Agency 
or any employee thereof under the Master Agreement or for any payment required to be made 
with respect to such order for Product; and (iii) obligated, liable or responsible for any failure by 
Principal Procurement Agency or any Participating Public Agency to comply with procedures or 
requirements of applicable law or the Master Agreement or to obtain the due authorization and 
approval necessary to purchase under the Master Agreement. OMNIA Partners makes no 
representation or guaranty with respect to any minimum purchases by Principal Procurement 
Agency or any Participating Public Agency or any employee thereof under this Agreement or the 
Master Agreement. 
 
 6. OMNIA Partners shall not be responsible for Supplier’s performance under the Master 
Agreement, and Supplier shall hold OMNIA Partners harmless from any liability that may arise 
from the acts or omissions of Supplier in connection with the Master Agreement. 
 

7. Supplier acknowledges that, in connection with its access to OMNIA Partners 
confidential information and/or supply of data to OMNIA Partners, it has complied with and shall 
continue to comply with all laws, regulations and standards that may apply to Supplier, including, 
without limitation: (a) United States federal and state information security and privacy statutes, 
regulations and/or best practices, including, without limitation, the Gramm-Leach-Bliley Act, the 
Massachusetts Data Security Regulations (201 C.M.R. 17.00 et. seq.), the Nevada encryption 
statute (N.R.S. § 603A), the California data security law (Cal. Civil Code § 1798.80 et. seq.) and 
California Consumer Privacy Act (Cal. Civil Code § 1798.100 et. seq.); and (b) applicable industry 
and regulatory standards and best practices (collectively, “Data Regulations”).     

 
With regard to Personal Information that Supplier collects, receives, or otherwise 

processes under the Agreement or otherwise in connection with performance of the Agreement, 
Supplier agrees that it will not: (i) sell, rent, release, disclose, disseminate, make available, 
transfer, or otherwise communicate orally, in writing, or by electronic or other means, such 
Personal Information to another business or third party for monetary or other valuable 
consideration; or (ii) retain, use, or disclose such Personal Information outside of the direct 
business relationship between Supplier and OMNIA Partners or for any purpose other than for 
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the specific purpose of performance of the Agreement, including retaining, using, or disclosing 
such Personal Information for a commercial purpose other than for performance of the 
Agreement. By entering into the Agreement, Supplier certifies that it understands the specific 
restrictions contained in this Section 7 and will comply with them. For purposes hereof, “Personal 
Information” means information that identifies, relates to, describes, is reasonably capable of 
being associated with, or could reasonably be linked, directly or indirectly, with a particular 
consumer or household, and includes the specific elements of “personal information” as defined 
under Data Regulations, as defined herein. Supplier will reasonably assist OMNIA Partners in 
timely responding to any third party “request to know” or “request to delete” (as defined pursuant 
to Data Regulations) and will promptly provide OMNIA Partners with information reasonably 
necessary for OMNIA Partners to respond to such requests. Where Supplier collects Personal 
Information directly from Public Agencies or others on OMNIA Partners’ behalf, Supplier will 
maintain records and the means necessary to enable OMNIA Partners to respond to such 
requests to know and requests to delete. 
 
 8. WITHOUT LIMITING THE GENERALITY OF THE FOREGOING, OMNIA 
PARTNERS EXPRESSLY DISCLAIMS ALL EXPRESS OR IMPLIED REPRESENTATIONS AND 
WARRANTIES REGARDING OMNIA PARTNERS’ PERFORMANCE AS A COOPERATIVE 
CONTRACT ADMINISTRATOR OF THE MASTER AGREEMENT. OMNIA PARTNERS SHALL 
NOT BE LIABLE IN ANY WAY FOR ANY SPECIAL, INCIDENTAL, INDIRECT, 
CONSEQUENTIAL, EXEMPLARY, PUNITIVE, OR RELIANCE DAMAGES, EVEN IF OMNIA 
PARTNERS IS ADVISED OF THE POSSIBILITY OF SUCH DAMAGES.  
 

TERM OF AGREEMENT; TERMINATION 
 
 9. This Agreement shall be in effect so long as the Master Agreement remains in effect, 
provided, however, that the provisions of Sections 3 – 8 and 11 – 22, hereof and the 
indemnifications afforded by the Supplier to OMNIA Partners in the Master Agreement, to the 
extent such provisions survive any expiration or termination of the Master Agreement, shall 
survive the expiration or termination of this Agreement. 
 

NATIONAL PROMOTION 
 
 10. OMNIA Partners and Supplier shall publicize and promote the availability of the 
Master Agreement’s products and services to Public Agencies and such agencies’ employees. 
Supplier shall require each Public Agency to register its participation in the OMNIA Partners 
program by either registering on the OMNIA Partners website 
(www.omniapartners.com/publicsector) or executing a Master Intergovernmental Cooperative 
Purchasing Agreement prior to processing the Participating Public Agency’s first sales order.  
Upon request, Supplier shall make available to interested Public Agencies a copy of the Master 
Agreement and such price lists or quotes as may be necessary for such Public Agencies to 
evaluate potential purchases. 
 
 11. Supplier shall provide such marketing and administrative support as set forth in the 
solicitation resulting in the Master Agreement, including assisting in development of marketing 
materials as reasonably requested by Principal Procurement Agency and OMNIA Partners. 
Supplier shall be responsible for obtaining permission or license of use and payment of any 
license fees for all content and images Supplier provides to OMNIA Partners or posts on the 
OMNIA Partners website. Supplier shall indemnify, defend and hold harmless OMNIA Partners 
for use of all such content and images including copyright infringement claims. Supplier and 
OMNIA Partners each hereby grant to the other party a limited, revocable, non-transferable, non-
sublicensable right to use such party’s logo (each, the “Logo”) solely for use in marketing the 
Master Agreement. Each party shall provide the other party with the standard terms of use of such 
party’s Logo, and such party shall comply with such terms in all material respects.  Both parties 
shall obtain approval from the other party prior to use of such party’s Logo.   Notwithstanding the 

http://www.omniapartners.com/publicsector
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foregoing, the parties understand and agree that except as provided herein neither party shall 
have any right, title or interest in the other party’s Logo.  Upon termination of this Agreement, 
each party shall immediately cease use of the other party’s Logo. 
 

ADMINISTRATIVE FEE, REPORTING & PAYMENT 
 

 12. An  “Administrative Fee” shall be defined and due to OMNIA Partners from Supplier in the 
amount of three percent (3%) (“Administrative Fee Percentage”) multiplied by the total purchase amount 
paid to Supplier, less refunds and credits on returns, for the sale of products and/or services to Principal 
Procurement Agency and Participating Public Agencies pursuant to the Master Agreement (as amended from 
time to time and including any renewal thereof) (“Contract Sales”).  From time to time the parties may 
mutually agree in writing to a lower Administrative Fee Percentage for a specifically identified Participating 
Public Agency’s Contract Sales.   
 
 13. Supplier shall provide OMNIA Partners with an electronic accounting report monthly, in the 
format prescribed by OMNIA Partners, summarizing all Contract Sales for each calendar month.  The Contract 
Sales reporting format is provided as Exhibit C (“Contract Sales Report”), attached hereto and incorporated 
herein by reference. Contract Sales Reports for each calendar month shall be provided by Supplier to OMNIA 
Partners by the 10th day of the following month.  Failure to provide a Contract Sales Report within the time 
and manner specified herein shall constitute a material breach of this Agreement and if not cured within thirty 
(30) days of written notice to Supplier shall be deemed a cause for termination of the Master Agreement, at 
Principal Procurement Agency’s sole discretion, and/or this Agreement, at OMNIA Partners’ sole discretion. 
 

14. Administrative Fee payments are to be paid by Supplier to OMNIA Partners at the frequency 
and on the due date stated in Section 13, above, for Supplier’s submission of corresponding Contract Sales 
Reports. Administrative Fee payments are to be made via Automated Clearing House (ACH) to the OMNIA 
Partners designated financial institution identified in Exhibit D.   Failure to provide a payment of the 
Administrative Fee within the time and manner specified herein shall constitute a material breach of this 
Agreement and if not cured within thirty (30) days of written notice to Supplier shall be deemed a cause for 
termination of the Master Agreement, at Principal Procurement Agency’s sole discretion, and/or this 
Agreement, at OMNIA Partners’ sole discretion. All Administrative Fees not paid when due shall bear interest 
at a rate equal to the lesser of one and one-half percent (1 1/2%) per month or the maximum rate permitted by 
law until paid in full. 
 

15.  Supplier shall maintain an accounting of all purchases made by Participating Public Agencies 
under the Master Agreement.  OMNIA Partners, or its designee, in OMNIA Partners’ sole discretion, reserves 
the right to compare Participating Public Agency records with Contract Sales Reports submitted by Supplier 
for a period of four (4) years from the date OMNIA Partners receives such report.  In addition, OMNIA Partners 
may engage a third party to conduct an independent audit of Supplier’s monthly reports.  In the event of such 
an audit, Supplier shall provide all materials reasonably requested relating to such audit by OMNIA Partners 
at the location designated by OMNIA Partners. In the event an underreporting of Contract Sales and a resulting 
underpayment of Administrative Fees is revealed, OMNIA Partners will notify the Supplier in writing.  
Supplier will have thirty (30) days from the date of such notice to resolve the discrepancy to OMNIA Partners’ 
reasonable satisfaction, including payment of any Administrative Fees due and owing, together with interest 
thereon in accordance with Section 13, and reimbursement of OMNIA Partners’ costs and expenses related to 
such audit. 

 
GENERAL PROVISIONS 

 
 16. This Agreement, the Master Agreement and the exhibits referenced herein supersede 
any and all other agreements, either oral or in writing, between the parties hereto with respect to 
the subject matter hereto and no other agreement, statement, or promise relating to the subject 
matter of this Agreement which is not contained or incorporated herein shall be valid or binding.  
In the event of any conflict between the provisions of this Agreement and the Master Agreement, 
as between OMNIA Partners and Supplier, the provisions of this Agreement shall prevail.   
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 17. If any action at law or in equity is brought to enforce or interpret the provisions of this 
Agreement or to recover any Administrative Fee and accrued interest, the prevailing party shall 
be entitled to reasonable attorney’s fees and costs in addition to any other relief to which it may 
be entitled. 
 
 18. This Agreement and OMNIA Partners’ rights and obligations hereunder may be 
assigned at OMNIA Partners’ sole discretion to an affiliate of OMNIA Partners, any purchaser of 
any or all or substantially all of the assets of OMNIA Partners, or the successor entity as a result 
of a merger, reorganization, consolidation, conversion or change of control, whether by operation 
of law or otherwise.  Supplier may not assign its obligations hereunder without the prior written 
consent of OMNIA Partners. 

 
 19. All written communications given hereunder shall be delivered by first-class mail, postage 
prepaid, or overnight delivery on receipt to the addresses as set forth below.  

 
A. OMNIA Partners: 

 

OMNIA Partners 
5001 Aspen Grove 
Franklin, TN 37067 
Attention: Legal Department - Public Sector Contracting 

 
B. Supplier: 

____________________ 
  ____________________ 

____________________ 
____________________ 

 
 20. If any provision of this Agreement shall be deemed to be, or shall in fact be, 
illegal, inoperative or unenforceable, the same shall not affect any other provision or provisions herein 
contained or render the same invalid, inoperative or unenforceable to any extent whatever, and this 
Agreement will be construed by limiting or invalidating such provision to the minimum extent 
necessary to make such provision valid, legal and enforceable. 

 
 21. This Agreement may not be amended, changed, modified, or altered without 
the prior written consent of the parties hereto, and no provision of this Agreement may be discharged 
or waived, except by a writing signed by the parties.  A waiver of any particular provision will not be 
deemed a waiver of any other provision, nor will a waiver given on one occasion be deemed to apply 
to any other occasion.  

 
 22. This Agreement shall inure to the benefit of and shall be binding upon OMNIA 
Partners, the Supplier and any respective successor and assign thereto; subject, however, to the 
limitations contained herein. 
 
 23. This Agreement will be construed under and governed by the laws of the State of 
Delaware, excluding its conflicts of law provisions and any action arising out of or related to this 
Agreement shall be commenced solely and exclusively in the state or federal courts in Williamson 
County Tennessee. 
 
 24. This Agreement may be executed in counterparts, each of which is an original but all 
of which, together, shall constitute but one and the same instrument. The exchange of copies of 
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this Agreement and of signature pages by facsimile, or by .pdf or similar electronic 
transmission, will constitute effective execution and delivery of this Agreement as to the 
parties and may be used in lieu of the original Agreement for all purposes. Signatures of the 
parties transmitted by facsimile, or by .pdf or similar electronic transmission, will be deemed 
to be their original signatures for any purpose whatsoever. 
 
[INSERT SUPPLIER ENTITY NAME]  NATIONAL 

INTERGOVERNMENTAL 
PURCHASING ALLIANCE 
COMPANY, A DELAWARE 
CORPORATION D/B/A OMNIA 
PARTNERS, PUBLIC SECTOR 
 
 

Signature 
 

 Signature 
Sarah Vavra 

Name 
 

 Name 
Sr. Vice President, Public Sector 
Contracting 

Title 
 

 Title 

Date  Date 



 

 

Exhibit C 
Master Intergovernmental Cooperative Purchasing Agreement, Example 

 
 

MASTER INTERGOVERNMENTAL COOPERATIVE PURCHASING AGREEMENT 
 

This Master Intergovernmental Cooperative Purchasing Agreement (this “Agreement”) is 
entered into by and between those certain government agencies that execute a Principal 
Procurement Agency Certificate (“Principal Procurement Agencies”) with National 
Intergovernmental Purchasing Alliance Company, a Delaware corporation d/b/a OMNIA 
Partners, Public Sector, Communities Program Management, LLC, a California limited liability 
company d/b/a U.S. Communities, and/or NCPA LLC, a Texas limited liability company d/b/a 
National Cooperative Purchasing Alliance (collectively, “OMNIA Partners”), in its capacity as the 
cooperative administrator, to be appended and made a part hereof and such other public 
agencies (“Participating Public Agencies”) who register to participate in the cooperative 
purchasing programs administered by OMNIA Partners and its affiliates and subsidiaries 
(collectively, the “OMNIA Partners Parties”) by either registering on the OMNIA Partners website 
(www.omniapartners.com/publicsector or any successor website), or by executing a copy of this 
Agreement. 
 

RECITALS 
 
WHEREAS, after a competitive solicitation and selection process by Principal Procurement 
Agencies, in compliance with their own policies, procedures, rules and regulations, a number of 
suppliers have entered into “Master Agreements” (herein so called) to provide a variety of 
goods, products and services (“Products”) to the applicable Principal Procurement Agency and 
the Participating Public Agencies; 
 
WHEREAS, Master Agreements are made available by Principal Procurement Agencies through 
the OMNIA Partners Parties and provide that Participating Public Agencies may purchase 
Products on the same terms, conditions and pricing as the Principal Procurement Agency, subject 
to any applicable federal and/or local purchasing ordinances and the laws of the State of 
purchase; and 
 
WHEREAS, in addition to Master Agreements, the OMNIA Partners Parties may from time to 
time offer Participating Public Agencies the opportunity to acquire Products through other group 
purchasing agreements. 
 
NOW, THEREFORE, in consideration of the mutual promises contained in this Agreement, and 
of the mutual benefits to result, the parties hereby agree as follows: 
 

1. Each party will facilitate the cooperative procurement of Products. 
 

2. The Participating Public Agencies shall procure Products in accordance with and 
subject to the relevant federal, state and local statutes, ordinances, rules and regulations that govern 
Participating Public Agency’s procurement practices. The Participating Public Agencies hereby 
acknowledge and agree that it is the intent of the parties that all provisions of this Agreement and 
that Principal Procurement Agencies’ participation in the program described herein comply with all 
applicable laws, including but not limited to the requirements of 42 C.F.R. § 1001.952(j), as may be 
amended from time to time.  The Participating Public Agencies further acknowledge and agree that 
they are solely responsible for their compliance with all applicable “safe harbor” regulations, including 
but not limited to any and all obligations to fully and accurately report discounts and incentives. 

 

http://www.omniapartners.com/publicsector
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3. The Participating Public Agency represents and warrants that the Participating Public 
Agency is not a hospital or other healthcare provider and is not purchasing Products on behalf of a 
hospital or healthcare provider; provided that the foregoing shall not prohibit Participating Public 
Agency from furnishing health care services so long as the furnishing of health care services is not 
in furtherance of a primary purpose of the Participating Public Agency.  

 

4. The cooperative use of Master Agreements shall be in accordance with the terms and 
conditions of the Master Agreements, except as modification of those terms and conditions is 
otherwise required by applicable federal, state or local law, policies or procedures. 

 

5. The Principal Procurement Agencies will make available, upon reasonable request, 
Master Agreement information which may assist in improving the procurement of Products by the 
Participating Public Agencies. 

 

6. The Participating Public Agency agrees the OMNIA Partners Parties may provide 
access to group purchasing organization (“GPO”) agreements directly or indirectly by enrolling the 
Participating Public Agency in another GPO’s purchasing program, provided that the purchase of 
Products through the OMNIA Partners Parties or any other GPO shall be at the Participating Public 
Agency’s sole discretion. 

 

7. The Participating Public Agencies (each a “Procuring Party”) that procure Products 
through any Master Agreement or GPO Product supply agreement (each a “GPO Contract”) will 
make timely payments to the distributor, manufacturer or other vendor (collectively, “Supplier”) for 
Products received in accordance with the terms and conditions of the Master Agreement or GPO 
Contract, as applicable. Payment for Products and inspections and acceptance of Products ordered 
by the Procuring Party shall be the exclusive obligation of such Procuring Party. Disputes between 
Procuring Party and any Supplier shall be resolved in accordance with the law and venue rules of 
the State of purchase unless otherwise agreed to by the Procuring Party and Supplier.  

 

8. The Procuring Party shall not use this Agreement as a method for obtaining additional 
concessions or reduced prices for purchase of similar products or services outside of the Master 
Agreement.  Master Agreements may be structured with not-to-exceed pricing, in which cases the 
Supplier may offer the Procuring Party and the Procuring Party may accept lower pricing or additional 
concessions for purchase of Products through a Master Agreement. 

 

9. The Procuring Party shall be responsible for the ordering of Products under this 
Agreement. A non-procuring party shall not be liable in any fashion for any violation by a Procuring 
Party, and, to the extent permitted by applicable law, the Procuring Party shall hold non-procuring 
party harmless from any liability that may arise from the acts or omissions of the Procuring Party.  

 

10. WITHOUT LIMITING THE GENERALITY OF THE FOREGOING, THE OMNIA 
PARTNERS PARTIES EXPRESSLY DISCLAIM ALL EXPRESS OR IMPLIED REPRESENTATIONS 
AND WARRANTIES REGARDING ANY PRODUCT, MASTER AGREEMENT AND GPO 
CONTRACT. THE OMNIA PARTNERS PARTIES SHALL NOT BE LIABLE IN ANY WAY FOR ANY 
SPECIAL, INCIDENTAL, INDIRECT, CONSEQUENTIAL, EXEMPLARY, PUNITIVE, OR RELIANCE 
DAMAGES, EVEN IF THE OMNIA PARTNERS PARTIES ARE ADVISED OF THE POSSIBILITY 
OF SUCH DAMAGES. FURTHER, THE PROCURING PARTY ACKNOWLEDGES AND AGREES 
THAT THE OMNIA PARTNERS PARTIES SHALL HAVE NO LIABILITY FOR ANY ACT OR 
OMISSION BY A SUPPLIER OR OTHER PARTY UNDER A MASTER AGREEMENT OR GPO 
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CONTRACT.  
 

11. This Agreement shall remain in effect until termination by either party giving thirty (30) 
days’ written notice to the other party. The provisions of Paragraphs 6 - 10 hereof shall survive any 
such termination. 

 
12. This Agreement shall take effect upon (i) execution of the Principal Procurement 

Agency Certificate, or (ii) registration on the OMNIA Partners website or the execution of this 
Agreement by a Participating Public Agency, as applicable.  

 
Participating Public Agency:  OMNIA Partners, as the cooperative 

administrator on behalf of Principal 
Procurement Agencies: 
NATIONAL INTERGOVERNMENTAL 
PURCHASING ALLIANCE COMPANY 
COMMUNITIES PROGRAM 
MANAGEMENT, LLC  
 
 

Authorized Signature  Signature 
Sarah E. Vavra 

Name  Name 
Sr. Vice President, Public Sector Contracting 

Title and Agency Name  Title 
 

Date  Date 
 
 
 



 

 

Exhibit D 
Principal Procurement Agency Certificate, Example 

 
 

PRINCIPAL PROCUREMENT AGENCY CERTIFICATE 
 
 

In its capacity as a Principal Procurement Agency (as defined below) for National 
Intergovernmental Purchasing Alliance Company, a Delaware corporation d/b/a OMNIA Partners, 
Public Sector (“OMNIA Partners”), [PPA Name] agrees to pursue Master Agreements for Products 
as specified in the attached Exhibits to this Principal Procurement Agency Certificate. 
 
I hereby acknowledge, in my capacity as _____________ of and on behalf of [PPA Name] 
(“Principal Procurement Agency”), that I have read and hereby agree to the general terms and 
conditions set forth in the attached Master Intergovernmental Cooperative Purchasing Agreement 
regulating the use of the Master Agreements and purchase of Products that from time to time are 
made available by Principal Procurement Agencies to Participating Public Agencies nationwide 
through OMNIA Partners. 

 
I understand that the purchase of one or more Products under the provisions of the Master 
Intergovernmental Cooperative Purchasing Agreement is at the sole and complete discretion of 
the Participating Public Agency. 

 
 
 

Authorized Signature, [PPA Name]________ 
 
 
 

Signature 
 
 
 

Name 
 
 
 

Title 
 
 
 

Date 
 
 



 

 

Exhibit E 
Contract Sales Reporting Template 

 
 
Contract Sales Report submitted electronically in Microsoft Excel: 
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Exhibit F 
Federal Funds Certifications 

 
 

FEDERAL CERTIFICATIONS 
ADDENDUM FOR AGREEMENT FUNDED BY U.S. FEDERAL GRANT 

 
TO WHOM IT MAY CONCERN: 
 
Participating Agencies may elect to use federal funds to purchase under the Master Agreement. This form should 
be completed and returned. 
 
DEFINITIONS 
Contract means a legal instrument by which a non–Federal entity purchases property or services needed to carry out the 
project or program under a Federal award. The term as used in this part does not include a legal instrument, even if the 
non–Federal entity considers it a contract, when the substance of the transaction meets the definition of a Federal award or 
subaward 
 
Contractor means an entity that receives a contract as defined in Contract. 
 
Cooperative agreement means a legal instrument of financial assistance between a Federal awarding agency or pass-
through entity and a non–Federal entity that, consistent with 31 U.S.C. 6302–6305: 

(a) Is used to enter into a relationship the principal purpose of which is to transfer anything of value from the Federal 
awarding agency or pass-through entity to the non–Federal entity to carry out a public purpose authorized by a law of 
the United States (see 31 U.S.C. 6101(3)); and not to acquire property or services for the Federal government or 
pass-through entity's direct benefit or use; 
(b) Is distinguished from a grant in that it provides for substantial involvement between the Federal awarding agency 
or pass-through entity and the non–Federal entity in carrying out the activity contemplated by the Federal award. 
(c) The term does not include: 

(1) A cooperative research and development agreement as defined in 15 U.S.C. 3710a; or 
(2) An agreement that provides only: 

(i) Direct United States Government cash assistance to an individual; 
(ii) A subsidy; 
(iii) A loan; 
(iv) A loan guarantee; or 
(v) Insurance. 

 
Federal awarding agency means the Federal agency that provides a Federal award directly to a non–Federal entity 
 
Federal award has the meaning, depending on the context, in either paragraph (a) or (b) of this section:  

(a)(1) The Federal financial assistance that a non–Federal entity receives directly from a Federal awarding agency or 
indirectly from a pass-through entity, as described in § 200.101 Applicability; or 

(2) The cost-reimbursement contract under the Federal Acquisition Regulations that a non–Federal entity 
receives directly from a Federal awarding agency or indirectly from a pass-through entity, as described in § 
200.101 Applicability. 

(b) The instrument setting forth the terms and conditions. The instrument is the grant agreement, cooperative 
agreement, other agreement for assistance covered in paragraph (b) of § 200.40 Federal financial assistance, or the 
cost-reimbursement contract awarded under the Federal Acquisition Regulations. 
(c) Federal award does not include other contracts that a Federal agency uses to buy goods or services from a 
contractor or a contract to operate Federal government owned, contractor operated facilities (GOCOs). 
(d) See also definitions of Federal financial assistance, grant agreement, and cooperative agreement. 
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Non–Federal entity means a state, local government, Indian tribe, institution of higher education (IHE), or nonprofit 
organization that carries out a Federal award as a recipient or subrecipient. 
 
Nonprofit organization means any corporation, trust, association, cooperative, or other organization, not including IHEs, 
that: 

(a) Is operated primarily for scientific, educational, service, charitable, or similar purposes in the public interest; 
(b) Is not organized primarily for profit; and 
(c) Uses net proceeds to maintain, improve, or expand the operations of the organization. 

 
Obligations means, when used in connection with a non–Federal entity's utilization of funds under a Federal award, orders 
placed for property and services, contracts and subawards made, and similar transactions during a given period that require 
payment by the non–Federal entity during the same or a future period. 
 
Pass-through entity means a non–Federal entity that provides a subaward to a subrecipient to carry out part of a Federal 
program. 
 
Recipient means a non–Federal entity that receives a Federal award directly from a Federal awarding agency to carry out 
an activity under a Federal program. The term recipient does not include subrecipients. 
 
Simplified acquisition threshold means the dollar amount below which a non–Federal entity may purchase property or 
services using small purchase methods. Non–Federal entities adopt small purchase procedures in order to expedite the 
purchase of items costing less than the simplified acquisition threshold. The simplified acquisition threshold is set by the 
Federal Acquisition Regulation at 48 CFR Subpart 2.1 (Definitions) and in accordance with 41 U.S.C. 1908. As of the 
publication of this part, the simplified acquisition threshold is $250,000, but this threshold is periodically adjusted for inflation. 
(Also see definition of § 200.67 Micro-purchase.) 
 
Subaward means an award provided by a pass-through entity to a subrecipient for the subrecipient to carry out part of a 
Federal award received by the pass-through entity. It does not include payments to a contractor or payments to an individual 
that is a beneficiary of a Federal program. A subaward may be provided through any form of legal agreement, including an 
agreement that the pass-through entity considers a contract. 
 
Subrecipient means a non–Federal entity that receives a subaward from a pass-through entity to carry out part of a Federal 
program; but does not include an individual that is a beneficiary of such program. A subrecipient may also be a recipient of 
other Federal awards directly from a Federal awarding agency. 
 
Termination means the ending of a Federal award, in whole or in part at any time prior to the planned end of period of 
performance. 
 
The following provisions may be required and apply when Participating Public Agency expends federal funds for any 
purchase resulting from this procurement process. Per FAR 52.204-24 and FAR 52.204-25, solicitations and resultant 
contracts shall contain the following provisions. 
 
52.204-24 Representation Regarding Certain Telecommunications and Video Surveillance Services or Equipment 
(Oct 2020) 

The Offeror shall not complete the representation at paragraph (d)(1) of this provision if the Offeror has represented that it "does 
not provide covered telecommunications equipment or services as a part of its offered products or services to the Government in 
the performance of any contract, subcontract, or other contractual instrument" in paragraph (c)(1) in the provision at 52.204-26, 
Covered Telecommunications Equipment or Services—Representation, or in paragraph (v)(2)(i) of the provision at 52.212-3, 
Offeror Representations and Certifications-Commercial Items. The Offeror shall not complete the representation in paragraph 
(d)(2) of this provision if the Offeror has represented that it "does not use covered telecommunications equipment or services, or 
any equipment, system, or service that uses covered telecommunications equipment or services" in paragraph (c)(2) of the 
provision at 52.204-26, or in paragraph (v)(2)(ii) of the provision at 52.212-3. 

https://www.acquisition.gov/far/52.204-26#FAR_52_204_26
https://www.acquisition.gov/far/52.212-3#FAR_52_212_3
https://www.acquisition.gov/far/52.204-26#FAR_52_204_26
https://www.acquisition.gov/far/52.212-3#FAR_52_212_3
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      (a) Definitions. As used in this provision— 
      Backhaul, covered telecommunications equipment or services, critical technology, interconnection arrangements, 

reasonable inquiry, roaming, and substantial or essential component have the meanings provided in the clause 52.204-25, 
Prohibition on Contracting for Certain Telecommunications and Video Surveillance Services or Equipment. 

      (b) Prohibition. 
(1) Section 889(a)(1)(A) of the John S. McCain National Defense Authorization Act for Fiscal Year 2019 (Pub. L. 115-232) 

prohibits the head of an executive agency on or after August 13, 2019, from procuring or obtaining, or extending or renewing a 
contract to procure or obtain, any equipment, system, or service that uses covered telecommunications equipment or services as 
a substantial or essential component of any system, or as critical technology as part of any system. Nothing in the prohibition shall 
be construed to— 

             (i) Prohibit the head of an executive agency from procuring with an entity to provide a service that connects to the 
facilities of a third-party, such as backhaul, roaming, or interconnection arrangements; or 

                (ii) Cover telecommunications equipment that cannot route or redirect user data traffic or cannot permit visibility into 
any user data or packets that such equipment transmits or otherwise handles. 

           (2) Section 889(a)(1)(B) of the John S. McCain National Defense Authorization Act for Fiscal Year 2019 (Pub. L. 115-
232) prohibits the head of an executive agency on or after August 13, 2020, from entering into a contract or extending or renewing 
a contract with an entity that uses any equipment, system, or service that uses covered telecommunications equipment or services 
as a substantial or essential component of any system, or as critical technology as part of any system. This prohibition applies to 
the use of covered telecommunications equipment or services, regardless of whether that use is in performance of work under a 
Federal contract. Nothing in the prohibition shall be construed to— 

                (i) Prohibit the head of an executive agency from procuring with an entity to provide a service that connects to the 
facilities of a third-party, such as backhaul, roaming, or interconnection arrangements; or 

                (ii) Cover telecommunications equipment that cannot route or redirect user data traffic or cannot permit visibility into 
any user data or packets that such equipment transmits or otherwise handles. 

      (c) Procedures. The Offeror shall review the list of excluded parties in the System for Award Management (SAM) 
(https://www.sam.gov) for entities excluded from receiving federal awards for "covered telecommunications equipment or services". 

      (d) Representation. The Offeror represents that— 
           (1) It □ will, □ will not provide covered telecommunications equipment or services to the Government in the performance 

of any contract, subcontract or other contractual instrument resulting from this solicitation. The Offeror shall provide the additional 
disclosure information required at paragraph (e)(1) of this section if the Offeror responds "will" in paragraph (d)(1) of this section; 
and 

           (2) After conducting a reasonable inquiry, for purposes of this representation, the Offeror represents that— 
          It □ does, □ does not use covered telecommunications equipment or services, or use any equipment, system, or service 

that uses covered telecommunications equipment or services. The Offeror shall provide the additional disclosure information 
required at paragraph (e)(2) of this section if the Offeror responds "does" in paragraph (d)(2) of this section. 

      (e) Disclosures.  
(1) Disclosure for the representation in paragraph (d)(1) of this provision. If the Offeror has responded "will" in the representation 

in paragraph (d)(1) of this provision, the Offeror shall provide the following information as part of the offer. 
                (i) For covered equipment— 
                     (A) The entity that produced the covered telecommunications equipment (include entity name, unique entity 

identifier, CAGE code, and whether the entity was the original equipment manufacturer (OEM) or a distributor, if known); 
                     (B) A description of all covered telecommunications equipment offered (include brand; model number, such as 

OEM number, manufacturer part number, or wholesaler number; and item description, as applicable); and 
                     (C) Explanation of the proposed use of covered telecommunications equipment and any factors relevant to 

determining if such use would be permissible under the prohibition in paragraph (b)(1) of this provision. 
                (ii) For covered services— 
                     (A) If the service is related to item maintenance: A description of all covered telecommunications services offered 

(include on the item being maintained: Brand; model number, such as OEM number, manufacturer part number, or wholesaler 
number; and item description, as applicable); or 

https://www.acquisition.gov/far/52.204-25#FAR_52_204_25
https://www.sam.gov/
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                     (B) If not associated with maintenance, the Product Service Code (PSC) of the service being provided; and 
explanation of the proposed use of covered telecommunications services and any factors relevant to determining if such use would 
be permissible under the prohibition in paragraph (b)(1) of this provision. 

           (2) Disclosure for the representation in paragraph (d)(2) of this provision. If the Offeror has responded "does" in the 
representation in paragraph (d)(2) of this provision, the Offeror shall provide the following information as part of the offer: 

                (i) For covered equipment— 
                     (A) The entity that produced the covered telecommunications equipment (include entity name, unique entity 

identifier, CAGE code, and whether the entity was the OEM or a distributor, if known); 
                     (B) A description of all covered telecommunications equipment offered (include brand; model number, such as 

OEM number, manufacturer part number, or wholesaler number; and item description, as applicable); and 
                     (C) Explanation of the proposed use of covered telecommunications equipment and any factors relevant to 

determining if such use would be permissible under the prohibition in paragraph (b)(2) of this provision. 
                (ii) For covered services— 
                     (A) If the service is related to item maintenance: A description of all covered telecommunications services offered 

(include on the item being maintained: Brand; model number, such as OEM number, manufacturer part number, or wholesaler 
number; and item description, as applicable); or 

                     (B) If not associated with maintenance, the PSC of the service being provided; and explanation of the proposed 
use of covered telecommunications services and any factors relevant to determining if such use would be permissible under the 
prohibition in paragraph (b)(2) of this provision. 

52.204-25 Prohibition on Contracting for Certain Telecommunications and Video Surveillance Services or 
Equipment (Aug 2020). 

      (a) Definitions. As used in this clause— 
      Backhaul means intermediate links between the core network, or backbone network, and the small subnetworks at the edge 

of the network (e.g., connecting cell phones/towers to the core telephone network). Backhaul can be wireless (e.g., microwave) or 
wired (e.g., fiber optic, coaxial cable, Ethernet). 

      Covered foreign country means The People’s Republic of China. 
      Covered telecommunications equipment or services means– 
           (1) Telecommunications equipment produced by Huawei Technologies Company or ZTE Corporation (or any subsidiary 

or affiliate of such entities); 
           (2) For the purpose of public safety, security of Government facilities, physical security surveillance of critical 

infrastructure, and other national security purposes, video surveillance and telecommunications equipment produced by Hytera 
Communications Corporation, Hangzhou Hikvision Digital Technology Company, or Dahua Technology Company (or any 
subsidiary or affiliate of such entities); 

           (3) Telecommunications or video surveillance services provided by such entities or using such equipment; or 
           (4) Telecommunications or video surveillance equipment or services produced or provided by an entity that the Secretary 

of Defense, in consultation with the Director of National Intelligence or the Director of the Federal Bureau of Investigation, 
reasonably believes to be an entity owned or controlled by, or otherwise connected to, the government of a covered foreign country. 

 
      Critical technology means– 
           (1) Defense articles or defense services included on the United States Munitions List set forth in the International Traffic 

in Arms Regulations under subchapter M of chapter I of title 22, Code of Federal Regulations; 
           (2) Items included on the Commerce Control List set forth in Supplement No. 1 to part 774 of the Export Administration 

Regulations under subchapter C of chapter VII of title 15, Code of Federal Regulations, and controlled- 
                (i) Pursuant to multilateral regimes, including for reasons relating to national security, chemical and biological 

weapons proliferation, nuclear nonproliferation, or missile technology; or 
                (ii) For reasons relating to regional stability or surreptitious listening; 
           (3) Specially designed and prepared nuclear equipment, parts and components, materials, software, and technology 

covered by part 810 of title 10, Code of Federal Regulations (relating to assistance to foreign atomic energy activities); 
           (4) Nuclear facilities, equipment, and material covered by part 110 of title 10, Code of Federal Regulations (relating to 

export and import of nuclear equipment and material); 
           (5) Select agents and toxins covered by part 331 of title 7, Code of Federal Regulations, part 121 of title 9 of such Code, 

or part 73 of title 42 of such Code; or 
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           (6) Emerging and foundational technologies controlled pursuant to section 1758 of the Export Control Reform Act of 
2018 (50 U.S.C. 4817). 

      Interconnection arrangements means arrangements governing the physical connection of two or more networks to allow 
the use of another's network to hand off traffic where it is ultimately delivered (e.g., connection of a customer of telephone provider 
A to a customer of telephone company B) or sharing data and other information resources. 

      Reasonable inquiry means an inquiry designed to uncover any information in the entity's possession about the identity of 
the producer or provider of covered telecommunications equipment or services used by the entity that excludes the need to include 
an internal or third-party audit. 

      Roaming means cellular communications services (e.g., voice, video, data) received from a visited network when unable to 
connect to the facilities of the home network either because signal coverage is too weak or because traffic is too high. 

      Substantial or essential component means any component necessary for the proper function or performance of a piece of 
equipment, system, or service. 

      (b) Prohibition.   
(1) Section 889(a)(1)(A) of the John S. McCain National Defense Authorization Act for Fiscal Year 2019 (Pub. L. 115-232) 

prohibits the head of an executive agency on or after August 13, 2019, from procuring or obtaining, or extending or renewing a 
contract to procure or obtain, any equipment, system, or service that uses covered telecommunications equipment or services as 
a substantial or essential component of any system, or as critical technology as part of any system. The Contractor is prohibited 
from providing to the Government any equipment, system, or service that uses covered telecommunications equipment or services 
as a substantial or essential component of any system, or as critical technology as part of any system, unless an exception at 
paragraph (c) of this clause applies or the covered telecommunication equipment or services are covered by a waiver described 
in FAR 4.2104. 

           (2) Section 889(a)(1)(B) of the John S. McCain National Defense Authorization Act for Fiscal Year 2019 (Pub. L. 115-
232) prohibits the head of an executive agency on or after August 13, 2020, from entering into a contract, or extending or renewing 
a contract, with an entity that uses any equipment, system, or service that uses covered telecommunications equipment or services 
as a substantial or essential component of any system, or as critical technology as part of any system, unless an exception at 
paragraph (c) of this clause applies or the covered telecommunication equipment or services are covered by a waiver described 
in FAR 4.2104. This prohibition applies to the use of covered telecommunications equipment or services, regardless of whether 
that use is in performance of work under a Federal contract. 

 
      (c) Exceptions. This clause does not prohibit contractors from providing— 
           (1) A service that connects to the facilities of a third-party, such as backhaul, roaming, or interconnection arrangements; 

or 
           (2) Telecommunications equipment that cannot route or redirect user data traffic or permit visibility into any user data or 

packets that such equipment transmits or otherwise handles. 
 
      (d) Reporting requirement. 
(1) In the event the Contractor identifies covered telecommunications equipment or services used as a substantial or essential 

component of any system, or as critical technology as part of any system, during contract performance, or the Contractor is notified 
of such by a subcontractor at any tier or by any other source, the Contractor shall report the information in paragraph (d)(2) of this 
clause to the Contracting Officer, unless elsewhere in this contract are established procedures for reporting the information; in the 
case of the Department of Defense, the Contractor shall report to the website at https://dibnet.dod.mil. For indefinite delivery 
contracts, the Contractor shall report to the Contracting Officer for the indefinite delivery contract and the Contracting Officer(s) for 
any affected order or, in the case of the Department of Defense, identify both the indefinite delivery contract and any affected 
orders in the report provided at https://dibnet.dod.mil. 

           (2) The Contractor shall report the following information pursuant to paragraph (d)(1) of this clause 
                (i) Within one business day from the date of such identification or notification: the contract number; the order 

number(s), if applicable; supplier name; supplier unique entity identifier (if known); supplier Commercial and Government Entity 
(CAGE) code (if known); brand; model number (original equipment manufacturer number, manufacturer part number, or wholesaler 
number); item description; and any readily available information about mitigation actions undertaken or recommended. 

                (ii) Within 10 business days of submitting the information in paragraph (d)(2)(i) of this clause: any further available 
information about mitigation actions undertaken or recommended. In addition, the Contractor shall describe the efforts it undertook 
to prevent use or submission of covered telecommunications equipment or services, and any additional efforts that will be 
incorporated to prevent future use or submission of covered telecommunications equipment or services. 

https://www.acquisition.gov/far/4.2104#FAR_4_2104
https://www.acquisition.gov/far/4.2104#FAR_4_2104
https://dibnet.dod.mil/
https://dibnet.dod.mil/
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      (e) Subcontracts. The Contractor shall insert the substance of this clause, including this paragraph (e) and excluding 

paragraph (b)(2), in all subcontracts and other contractual instruments, including subcontracts for the acquisition of commercial 
items. 

The following certifications and provisions may be required and apply when Participating Public Agency expends federal 
funds for any purchase resulting from this procurement process. Pursuant to 2 C.F.R. § 200.326, all contracts, including 
small purchases, awarded by the Participating Public Agency and the Participating Public Agency’s subcontractors shall 
contain the procurement provisions of Appendix II to Part 200, as applicable. 
 
APPENDIX II TO 2 CFR PART 200 
(A) Contracts for more than the simplified acquisition threshold currently set at $250,000, which is the inflation 
adjusted amount determined by the Civilian Agency Acquisition Council and the Defense Acquisition Regulations 
Council (Councils) as authorized by 41 U.S.C. 1908, must address administrative, contractual, or legal remedies in 
instances where contractors violate or breach contract terms, and provide for such sanctions and penalties as 
appropriate. 
 

Pursuant to Federal Rule (A) above, when a Participating Public Agency expends federal funds, the Participating Public 
Agency reserves all rights and privileges under the applicable laws and regulations with respect to this procurement in the 
event of breach of contract by either party. 
 

Does offeror agree? YES   Initials of Authorized Representative of 
offeror 
 
(B) Termination for cause and for convenience by the grantee or subgrantee including the manner by which it will 
be effected and the basis for settlement. (All contracts in excess of $10,000) 
 

Pursuant to Federal Rule (B) above, when a Participating Public Agency expends federal funds, the Participating Public 
Agency reserves the right to immediately terminate any agreement in excess of $10,000 resulting from this procurement 
process in the event of a breach or default of the agreement by Offeror as detailed in the terms of the contract. 
 

Does offeror agree?   YES   Initials of Authorized Representative of 
offeror 
 
(C) Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all contracts that meet the 
definition of “federally assisted construction contract” in 41 CFR Part 60-1.3 must include the equal opportunity 
clause provided under 41 CFR 60-1.4(b), in accordance with Executive Order 11246, “Equal Employment 
Opportunity” (30 CFR 12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), as amended by Executive Order 11375, 
“Amending Executive Order 11246 Relating to Equal Employment Opportunity,” and implementing regulations at 41 
CFR part 60, “Office of Federal Contract Compliance Programs, Equal Employment Opportunity, Department of 
Labor.” 
 

Pursuant to Federal Rule (C) above, when a Participating Public Agency expends federal funds on any federally assisted 
construction contract, the equal opportunity clause is incorporated by reference herein. 
 

Does offeror agree to abide by the above?   YES   Initials of Authorized Representative of offeror 
 
(D) Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal program legislation, all prime 
construction contracts in excess of $2,000 awarded by non-Federal entities must include a provision for 
compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148) as supplemented by Department of 
Labor regulations (29 CFR Part 5, “Labor Standards Provisions Applicable to Contracts Covering Federally 
Financed and Assisted Construction”). In accordance with the statute, contractors must be required to pay wages 
to laborers and mechanics at a rate not less than the prevailing wages specified in a wage determination made 
by the Secretary of Labor. In addition, contractors must be required to pay wages not less than once a week. The 
non-Federal entity must place a copy of the current prevailing wage determination issued by the Department of 
Labor in each solicitation. The decision to award a contract or subcontract must be conditioned upon the 
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acceptance of the wage determination. The non - Federal entity must report all suspected or reported violations to 
the Federal awarding agency. The contracts must also include a provision for compliance with the Copeland “Anti-
Kickback” Act (40 U.S.C. 3145), as supplemented by Department of Labor regulations (29 CFR Part 3, “Contractors 
and Subcontractors on Public Building or Public Work Financed in Whole or in Part by Loans or Grants from the 
United States”). The Act provides that each contractor or subrecipient must be prohibited from inducing, by any 
means, any person employed in the construction, completion, or repair of public work, to give up any part of the 
compensation to which he or she is otherwise entitled. The non -Federal entity must report all suspected or reported 
violations to the Federal awarding agency. 
Pursuant to Federal Rule (D) above, when a Participating Public Agency expends federal funds during the term of an award 
for all contracts and subgrants for construction or repair, offeror will be in compliance with all applicable Davis-Bacon Act 
provisions. 
 

Does offeror agree? YES   Initials of Authorized Representative of offeror 
 
(E) Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, all contracts awarded 
by the non-Federal entity in excess of $100,000 that involve the employment of mechanics or laborers must 
include a provision for compliance with 40 U.S.C. 3702 and 3704, as supplemented by Department of Labor 
regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the Act, each contractor must be required to compute the wages 
of every mechanic and laborer on the basis of a standard work week of 40 hours. Work in excess of the standard 
work week is permissible provided that the worker is compensated at a rate of not less than one and a half times 
the basic rate of pay for all hours worked in excess of 40 hours in the work week.  The requirements of 40 U.S.C.  
3704 are applicable to construction work and provide that no laborer or mechanic must be required to work in 
surroundings or under working conditions which are unsanitary, hazardous or dangerous. These requirements do 
not apply to the purchases of supplies or materials or articles ordinarily available on the open market, or contracts 
for transportation or transmission of intelligence. 
 

Pursuant to Federal Rule (E) above, when a Participating Public Agency expends federal funds, offeror certifies that offeror 
will be in compliance with all applicable provisions of the Contract Work Hours and Safety Standards Act during the term of 
an award for all contracts by Participating Public Agency resulting from this procurement process. 
 

Does offeror agree? YES   Initials of Authorized Representative of offeror 
 
(F) Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the definition of 
“funding agreement” under 37 CFR §401.2 (a) and the recipient or subrecipient wishes to enter into a contract 
with a small business firm or nonprofit organization regarding the substitution of parties, assignment or 
performance of experimental, developmental, or research work under that “funding agreement,” the recipient or 
subrecipient must comply with the requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit 
Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative Agreements,” and 
any implementing regulations issued by the awarding agency. 
 

Pursuant to Federal Rule (F) above, when federal funds are expended by Participating Public Agency, the offeror certifies 
that during the term of an award for all contracts by Participating Public Agency resulting from this procurement process, the 
offeror agrees to comply with all applicable requirements as referenced in Federal Rule (F) above. 
 

Does offeror agree? YES   Initials of Authorized Representative of offeror 
 
(G) Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 1251-1387), as 
amended—Contracts and subgrants of amounts in excess of $150,000 must contain a provision that requires the 
non - Federal award to agree to comply with all applicable standards, orders or regulations issued pursuant to the 
Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251- 1387). 
Violations must be reported to the Federal awarding agency and the Regional Office of the Environmental 
Protection Agency (EPA) 
 
In the event Federal Transit Administration (FTA) or Department of Transportation (DOT) funding is used by Participating Public 
Agency, Offeror also agrees to include Clean Air and Clean Water requirements in each subcontract exceeding $100,000 
financed in whole or in part with Federal assistance provided by FTA. 
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Pursuant to Federal Rule (G) above, when federal funds are expended by Participating Public Agency, the offeror certifies 
that during the term of an award for all contracts by Participating Public Agency member resulting from this procurement 
process, the offeror agrees to comply with all applicable requirements as referenced in Federal Rule (G) above. 
 

Does offeror agree? YES   Initials of Authorized Representative of offeror 
 
(H) Debarment and Suspension (Executive Orders 12549 and 12689)—A contract award (see 2 CFR 180.220) must not 
be made to parties listed on the government wide exclusions in the System for Award Management (SAM), in 
accordance with the Executive Office of the President Office of Management and Budget (OMB) guidelines at 2 CFR 
180 that implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 Comp., 
p. 235), “Debarment and Suspension.” SAM Exclusions contains the names of parties debarred, suspended, or 
otherwise excluded by agencies, as well as parties declared ineligible under statutory or regulatory authority other 
than Executive Order 12549. 
 

Pursuant to Federal Rule (H) above, when federal funds are expended by Participating Public Agency, the offeror certifies 
that during the term of an award for all contracts by Participating Public Agency resulting from this procurement process, the 
offeror certifies that neither it nor its principals is presently debarred, suspended, proposed for debarment, declared ineligible, 
or voluntarily excluded from participation by any federal department or agency.  If at any time during the term of an award the 
offeror or its principals becomes debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded 
from participation by any federal department or agency, the offeror will notify the Participating Public Agency. 
 
Does offeror agree? YES   Initials of Authorized Representative of offeror 
 
(I) Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—Contractors that apply or bid for an award exceeding 
$100,000 must file the required certification. Each tier certifies to the tier above that it will not and has not used 
Federal appropriated funds to pay any person or organization for influencing or attempting to influence an officer 
or employee of any agency, a member of Congress, officer or employee of Congress, or an employee of a member 
of Congress in connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 
1352. Each tier must also disclose any lobbying with non-Federal funds that takes place in connection with 
obtaining any Federal award. Such disclosures are forwarded from tier to tier up to the non-Federal award. 
 

Pursuant to Federal Rule (I) above, when federal funds are expended by Participating Public Agency, the offeror certifies 
that during the term and after the awarded term of an award for all contracts by Participating Public Agency resulting from 
this procurement process, the offeror certifies that it is in compliance with all applicable provisions of the Byrd Anti-Lobbying 
Amendment (31 U.S.C. 1352). The undersigned further certifies that: 
(1)   No Federal appropriated funds have been paid or will be paid for on behalf of the undersigned, to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee 
of congress, or an employee of a Member of Congress in connection with the awarding of a Federal contract, the making 
of a Federal grant, the making of a Federal loan, the entering into a cooperative agreement, and the extension, continuation, 
renewal, amendment, or modification of a Federal contract, grant, loan, or cooperative agreement. 
(2)   If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing 
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of 
congress, or an employee of a Member of Congress in connection with this Federal grant or cooperative agreement, the 
undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report Lobbying”, in accordance with its 
instructions. 
(3)   The undersigned shall require that the language of this certification be included in the award documents for all covered 
sub-awards exceeding $100,000 in Federal funds at all appropriate tiers and that all subrecipients shall certify and disclose 
accordingly. 
 

Does offeror agree? YES   Initials of Authorized Representative of offeror 
 

RECORD RETENTION REQUIREMENTS FOR CONTRACTS INVOLVING FEDERAL FUNDS 
 

When federal funds are expended by Participating Public Agency for any contract resulting from this procurement process, 
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offeror certifies that it will comply with the record retention requirements detailed in 2 CFR § 200.333. The offeror further 
certifies that offeror will retain all records as required by 2 CFR § 200.333 for a period of three years after grantees or 
subgrantees submit final expenditure reports or quarterly or annual financial reports, as applicable, and all other pending 
matters are closed. 
 
Does offeror agree? YES   Initials of Authorized Representative of offeror  

CERTIFICATION OF COMPLIANCE WITH THE ENERGY POLICY AND CONSERVATION ACT 
When Participating Public Agency expends federal funds for any contract resulting from this procurement process, offeror 
certifies that it will comply with the mandatory standards and policies relating to energy efficiency which are contained in the 
state energy conservation plan issued in compliance with the Energy Policy and Conservation Act (42 U.S.C. 6321 et seq.; 49 
C.F.R. Part 18). 

 

Does offeror agree? YES   Initials of Authorized Representative of offeror 
 

CERTIFICATION OF COMPLIANCE WITH BUY AMERICA PROVISIONS 
 

To the extent purchases are made with Federal Highway Administration, Federal Railroad Administration, or Federal Transit 
Administration funds, offeror certifies that its products comply with all applicable provisions of the Buy America Act and agrees 
to provide such certification or applicable waiver with respect to specific products to any Participating Public Agency upon 
request. Purchases made in accordance with the Buy America Act must still follow the applicable procurement rules calling 
for free and open competition. Additionally: 
 
(1) The Contractor agrees to comply with 49 USC 5323(j) and 49 CFR Part 661, which provide that federal funds may not 

be obligated unless steel, iron and manufactured products used in FTA-funded projects are produced in the United 
States, unless a waiver has been granted by FTA or the product is subject to a general waiver. General waivers are 
listed in 49 CFR 661.7.A general public interest waiver from the Buy America requirements applies to microprocessors, 
computers, microcomputers, software or other such devices, which are used solely for the purpose of processing or 
storing data. This general waiver does not extend to a product or device that merely contains a microprocessor or 
microcomputer and is not used solely for the purpose of processing or storing data. Separate requirements for rolling 
stock are set out at 5323(j)(2)(C) and 49 CFR 661.11. 

(2) A bidder or offeror must submit to the FTA recipient the appropriate Buy America certification with all bids on FTA-
funded contracts, except those subject to a general waiver. Bids or offers that are not accompanied by a completed 
Buy America certification must be rejected as nonresponsive. This requirement does not apply to lower tier 
subcontractors. 

 
The following certificates titled FTA and DOT Buy America Certification should be completed and returned with the response 
as part of FTA and DOT requirements. 

 
 

FEDERAL TRANSIT ADMINISTRATION (FTA) AND DEPARTMENT OF TRANSPORTATION (DOT) - 
BUY AMERICA: CERTIFICATION REQUIREMENT FOR PROCUREMENTOF ROLLING STOCK 

 
 CERTIFICATE OF COMPLIANCE  
(select one of the two options, NOT BOTH)  
Certificate of Compliance with 49 USC §5323(j)  
The proposer hereby certifies that it will comply with the requirements of 49 U.S.C. 5323(j), and the applicable regulations of 
49 CFR 661.11.  
Check for YES:  
  
OR 
  
Certificate of Non-Compliance with 49 USC §5323(j)  
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The proposer hereby certifies that it cannot comply with the requirements of 49 U.S.C. 5323(j), but may qualify for an exception 
to the requirement consistent with 49 U.S.C. 5323(j)(2)(C), and the applicable regulations in 49 CFR 661.7.  
Check for YES:  
 

FEDERAL TRANSIT ADMINISTRATION (FTA) AND DEPARTMENT OF TRANSPORTATION (DOT) - 
BUY AMERICA: CERTIFICATION REQUIREMENT FOR PROCUREMENT OF STEEL OR MANUFACTURED PRODUCTS 
 

CERTIFICATE OF COMPLIANCE (select one of the two options, NOT BOTH)  
Certificate of Compliance with 49 USC §5323(j)(1)  
The proposer hereby certifies that it will comply with the requirements of 49 U.S.C. 5323(j)(1), and the applicable regulations in 49 
CFR part 661.  
Check for YES:  
 
OR  
 
Certificate of Non-Compliance with 49 USC §5323(j)(1)  
The proposer hereby certifies that it cannot comply with the requirements of 49 U.S.C. 5323(j), but it may qualify for an exception 
to the requirement pursuant to 49 U.S.C. 5323(j)(2), as amended, and the applicable regulations in 49 CFR 661.7.  

Check for YES:  
 

 
Does offeror agree? YES   Initials of Authorized Representative of offeror 
 
Offeror’s Name: ___________________________________________________________________________________ 
Address, City, State, and Zip Code: 
________________________________________________________________________ 
Phone Number:  __________________________________  
Fax Number: ______________________________________ 
 
Printed Name and Title of Authorized Representative:  _____________________________________________________________________ 
Email Address: __________________________________________________________________________________ 
Signature of Authorized Representative:  ____________________________________ 
Date: _____________________________ 
 

 
 

CERTIFICATION OF COMPLIANCE WITH BUY AMERICAN PROVISIONS 

Unless Supplier is exempt (See FAR 25.103), when authorized by statute or explicitly indicated by Participating Public 
Agency, Buy American requirements will apply where only unmanufactured construction material mined or produced in the 
United States shall be used (see Subpart 25.6 – American Recovery and Reinvestment Act-Buy American statute for 
additional details). 

 
CERTIFICATION OF COMPLIANCE WITH BUY AMERICA PROVISIONS 

 

To the extent purchases are made with Federal Transit Administration funds, offeror certifies that its products comply 
with the requirements of 49 U.S.C. 5323(j), 49 U.S.C. 5323(j)(1), and the applicable regulations of 49 CFR 661 and all 
applicable provisions of the Buy America Act and agrees to provide such certification or applicable waiver with respect 
to specific products to any Participating Public Agency upon request. Purchases made in accordance with the Buy 
America Act must still follow the applicable procurement rules calling for free and open competition. 

 
Does offeror agree? YES   Initials of Authorized Representative of offeror 
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CERTIFICATION OF ACCESS TO RECORDS – 2 C.F.R. § 200.336 
 

Offeror agrees that the Inspector General of the Agency or any of their duly authorized representatives shall have access to 
any documents, papers, or other records of offeror that are pertinent to offeror’s discharge of its obligations under the 
Contract for the purpose of making audits, examinations, excerpts, and transcriptions. The right also includes timely and 
reasonable access to offeror’s personnel for the purpose of interview and discussion relating to such documents. 
Does offeror agree? YES   Initials of Authorized Representative of offeror 
 

CERTIFICATION OF APPLICABILITY TO SUBCONTRACTORS 
 

Offeror agrees that all contracts it awards pursuant to the Contract shall be bound by the foregoing terms and conditions. 
 

Does offeror agree? YES   Initials of Authorized Representative of offeror 
 
 
 
 
 
 

Offeror agrees to comply with all federal, state, and local laws, rules, regulations and ordinances, as applicable. 
It is further acknowledged that offeror certifies compliance with all provisions, laws, acts, regulations, etc. as 
specifically noted above. 

 
Offeror’s Name: 

____________________________________________________________________________________________ 
 
Address, City, State, and Zip Code: 

_____________________________________________________________________________ 
 
Phone Number:  __________________________________ Fax Number: 
______________________________________ 

 
Printed Name and Title of Authorized Representative:  
_____________________________________________________________________ 

 
Email Address: 

____________________________________________________________________________________________ 
 
Signature of Authorized Representative:  ____________________________________Date: 
_____________________________ 
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FEMA SPECIAL CONDITIONS 
 

Awarded Supplier(s) may need to respond to events and losses where products and services are 
needed for the immediate and initial response to emergency situations such as, but not limited to, water 
damage, fire damage, vandalism cleanup, biohazard cleanup, sewage decontamination, deodorization, 
and/or wind damage during a disaster or emergency situation. By submitting a proposal, the Supplier is 
accepted these FEMA Special Conditions required by the Federal Emergency Management Agency 
(FEMA). 
 
“Contract” in the below pages under FEMA SPECIAL CONDITIONS is also referred to and defined as 
the “Master Agreement”. 
 
“Contractor” in the below pages under FEMA SPECIAL CONDITIONS is also referred to and defined as 
“Supplier” or “Awarded Supplier”. 
 
Conflicts of Interest 
No employee, officer, or agent may participate in the selection, award, or administration of a contract 
supported by a FEMA award if he or she has a real or apparent conflict of interest. Such a conflict would 
arise when the employee, officer, or agent, any member of his or her immediate family, his or her partner, 
or an organization which employs or is about to employ any of these parties, has a financial or other 
interest in or a tangible personal benefit from a firm considered for award. 2 C.F.R. § 200.318(c)(1); See 
also Standard Form 424D, ¶ 7; Standard Form 424B, ¶ 3. i. FEMA considers a “financial interest” to be 
the potential for gain or loss to the employee, officer, or agent, any member of his or her immediate 
family, his or her partner, or an organization which employs or is about to employ any of these parties 
as a result of the particular procurement. The prohibited financial interest may arise from ownership of 
certain financial instruments or investments such as stock, bonds, or real estate, or from a salary, 
indebtedness, job offer, or similar interest that might be affected by the particular procurement. ii. FEMA 
considers an “apparent” conflict of interest to exist where an actual conflict does not exist, but where a 
reasonable person with knowledge of the relevant facts would question the impartiality of the employee, 
officer, or agent participating in the procurement. c. Gifts. The officers, employees, and agents of the 
Participating Public Agency nor the Participating Public Agency (“NFE”) must neither solicit nor accept 
gratuities, favors, or anything of monetary value from contractors or parties to subcontracts. However, 
NFE’s may set standards for situations in which the financial interest is de minimus, not substantial, or 
the gift is an unsolicited item of nominal value. 2 C.F.R. § 200.318(c)(1). d. Violations. The NFE’s written 
standards of conduct must provide for disciplinary actions to be applied for violations of such standards 
by officers, employees, or agents of the NFE. 2 C.F.R. § 200.318(c)(1). For example, the penalty for a 
NFE’s employee may be dismissal, and the penalty for a contractor might be the termination of the 
contract. 
 
Contractor Integrity 
A contractor must have a satisfactory record of integrity and business ethics. Contractors that are 
debarred or suspended, as described in and subject to the debarment and suspension regulations 
implementing Executive Order 12549, Debarment and Suspension (1986) and Executive Order 12689, 
Debarment and Suspension (1989) at 2 C.F.R. Part 180 and the Department of Homeland Security’s 
regulations at 2 C.F.R. Part 3000 (Non-procurement Debarment and Suspension), must be rejected and 
cannot receive contract awards at any level. 
 
Notice of Legal Matters Affecting the Federal Government  
In the event FTA or DOT funding is used by Participating Public Agency, Contractor agrees to: 
1) The Contractor agrees that if a current or prospective legal matter that may affect the Federal 

Government emerges, the Contractor shall promptly notify the Participating Public Agency of the 
legal matter in accordance with 2 C.F.R. §§ 180.220 and 1200.220.  
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2) The types of legal matters that require notification include, but are not limited to, a major dispute, 
breach, default, litigation, or naming the Federal Government as a party to litigation or a legal 
disagreement in any forum for any reason. 

 

3) The Contractor further agrees to include the above clause in each subcontract, at every tier, 
financed in whole or in part with Federal assistance provided by the FTA. 

 
 
Public Policy 
A contractor must comply with the public policies of the Federal Government and state, local 
government, or tribal government. This includes, among other things, past and current compliance with 
the:  
a. Equal opportunity and nondiscrimination laws  
b. Five affirmative steps described at 2 C.F.R. § 200.321(b) for all subcontracting under contracts 
supported by FEMA financial assistance; and FEMA Procurement Guidance June 21, 2016 Page IV- 7  
c. Applicable prevailing wage laws, regulations, and executive orders  
 
 
Affirmative Steps 
For any subcontracting opportunities, Contractor must take the following Affirmative steps: 
1. Placing qualified small and minority businesses and women's business enterprises on solicitation 

lists; 

2. Assuring that small and minority businesses, and women's business enterprises are solicited 
whenever they are potential sources; 

3. Dividing total requirements, when economically feasible, into smaller tasks or quantities to permit 
maximum participation by small and minority businesses, and women's business enterprises; 

4. Establishing delivery schedules, where the requirement permits, which encourage participation by 
small and minority businesses, and women's business enterprises; and 

5. Using the services and assistance, as appropriate, of such organizations as the Small Business 
Administration and the Minority Business Development Agency of the Department of Commerce. 

Bid Guarantee 
For proposals that are to include construction/reconstruction/renovation and related services, bids must 
be accompanied by Certified or Cashier’s Check or an approved Bid Bond in the amount of not less 
than five percent (5%) of the total bid. Surety shall provide a copy of the Power of Attorney authorizing 
the Executing Agent the authority to execute the bid bond documents and bind the surety to the bid 
bond conditions. The bid bond shall have a corporate Surety that is licensed to conduct business in the 
state of the lead agency and authorized to underwrite bonds in the amount of the bid bond. 
 
Prevailing Wage Requirements 
When applicable, the awarded Contractor (s) and any and all subcontractor(s) agree to comply with all 
laws regarding prevailing wage rates including the Davis-Bacon Act, applicable to this solicitation and/or 
Participating Public Agencies.  The Participating Public Agency shall notify the Contractor of the 
applicable pricing/prevailing wage rates and must apply any local wage rates requested. The Contractor 
and any subcontractor(s) shall comply with the prevailing wage rates set by the Participating Public 
Agency.  
 
Federal Requirements 
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If products and services are issued in response to an emergency or disaster recovery the items below, 
located in this FEMA Special Conditions section of the Federal Funds Certifications, are activated and 
required when federal funding may be utilized. 

2 C.F.R. § 200.326 and 2 C.F.R. Part 200, Appendix II, Required Contract Clauses 
1. CONTRACT REMEDIES 

Contracts for more than the federal simplified acquisition threshold (SAT), the dollar amount below 
which an NFE may purchase property or services using small purchase methods, currently set at 
$250,000 for procurements made on or after June 20, 2018,4 must address administrative, 
contractual, or legal remedies in instances where contractors violate or breach contract terms and 
must provide for sanctions and penalties as appropriate.  
 
1.1 Applicability  
This contract provision is required for contracts over the SAT, currently set at $250,000 for 
procurements made on or after June 20, 2018. Although not required for contracts at or below the 
SAT, FEMA suggests including a remedies provision.  
 
1.2 Additional Considerations  
For FEMA’s Assistance to Firefighters Grant (AFG) Program, recipients must include a penalty 
clause in all contracts for any AFG-funded vehicle, regardless of dollar amount. In that situation, 
the contract must include a clause addressing that non-delivery by the contract’s specified date or 
other vendor nonperformance will require a penalty of no less than $100 per day until such time 
that the vehicle, compliant with the terms of the contract, has been accepted by the recipient. This 
penalty clause should, however, account for force majeure or acts of God. AFG recipients should 
refer to the applicable year’s Notice of Funding Opportunity (NOFO) for additional information, 
which can be accessed at FEMA.gov. 

 
 

2. TERMINATION FOR CAUSE AND CONVENIENCE 
 

a. Standard. All contracts in excess of $10,000 must address termination for cause and for 
convenience by the non-Federal entity, including the manner by which it will be effected 
and the basis for settlement. See 2 C.F.R. Part 200, Appendix II(B). 

 
b. Applicability. This requirement applies to all FEMA grant and cooperative agreement 

programs. 
 

3. EQUAL EMPLOYMENT OPPORTUNITY 
 

When applicable: 
 

a. Standard. Except as otherwise provided under 41 C.F.R. Part 60, all contracts that meet 
the definition of “federally assisted construction contract” in 41 C.F.R. 
§ 60-1.3 must include the equal opportunity clause provided under 41 C.F.R. § 60- 1.4(b), 
in accordance with Executive Order 11246, Equal Employment Opportunity (30 Fed. Reg. 
12319, 12935, 3 C.F.R. Part, 1964-1965 Comp., p. 
339), as amended by Executive Order 11375, Amending Executive Order 11246 Relating 
to Equal Employment Opportunity, and implementing regulations at 41 
C.F.R. Part 60 (Office of Federal Contract Compliance Programs, Equal Employment 
Opportunity, Department of Labor). See 2 C.F.R. Part 200, Appendix II(C). 
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b. Key Definitions. 

 
i. Federally Assisted Construction Contract. The regulation at 41 C.F.R. § 60- 

1.3 defines a “federally assisted construction contract” as any agreement or 
modification thereof between any applicant and a person for construction work which 
is paid for in whole or in part with funds obtained from the Government or borrowed 
on the credit of the Government pursuant to any Federal program involving a grant, 
contract, loan, insurance, or guarantee, or undertaken pursuant to any Federal 
program involving such grant, contract, loan, insurance, or guarantee, or any 
application or modification thereof approved by the Government for a grant, contract, 
loan, insurance, or guarantee under which the applicant itself participates in the 
construction work. 

 
ii. Construction Work. The regulation at 41 C.F.R. § 60-1.3 defines “construction work” 

as the construction, rehabilitation, alteration, conversion, extension, demolition or 
repair of buildings, highways, or other changes or improvements to real property, 
including facilities providing utility services. The term also includes the supervision, 
inspection, and other onsite functions incidental to the actual construction. 

 
c. Applicability. This requirement applies to all FEMA grant and cooperative agreement 

programs. 
 

d. Required Language. The regulation at 41 C.F.R. Part 60-1.4(b) requires the insertion of 
the following contract clause. 

 
During the performance of this contract, the contractor agrees as follows: 

 
(1) The contractor will not discriminate against any employee or applicant for 
employment because of race, color, religion, sex, sexual orientation, gender identity, or 
national origin. The contractor will take affirmative action to ensure that applicants are 
employed, and that employees are treated during employment without regard to their 
race, color, religion, sex, sexual orientation, gender identity, or national origin. Such 
action shall include, but not be limited to the following: 

Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; 
layoff or termination; rates of pay or other forms of compensation; and selection for 
training, including apprenticeship. The contractor agrees to post in conspicuous places, 
available to employees and applicants for employment, notices to be provided setting 
forth the provisions of this nondiscrimination clause. 

(2) The contractor will, in all solicitations or advertisements for employees placed by or 
on behalf of the contractor, state that all qualified applicants will receive consideration 
for employment without regard to race, color, religion, sex, sexual orientation, gender 
identity, or national origin. 

(3) The contractor will not discharge or in any other manner discriminate against any 
employee or applicant for employment because such employee or applicant has inquired 
about, discussed, or disclosed the compensation of the employee or applicant or another 
employee or applicant. This provision shall not apply to instances in which an employee 
who has access to the compensation information of other employees or applicants as a 
part of such employee's essential job functions discloses the compensation of such other 
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employees or applicants to individuals who do not otherwise have access to such 
information, unless such disclosure is in response to a formal complaint or charge, in 
furtherance of an investigation, proceeding, hearing, or action, including an investigation 
conducted by the employer, or is consistent with the contractor's legal duty to furnish 
information. 

(4) The contractor will send to each labor union or representative of workers with which 
he has a collective bargaining agreement or other contract or understanding, a notice to 
be provided advising the said labor union or workers' representatives of the contractor's 
commitments under this section and shall post copies of the notice in conspicuous 
places available to employees and applicants for employment. 

(5) The contractor will comply with all provisions of Executive Order 11246 of September 
24, 1965, and of the rules, regulations, and relevant orders of the Secretary of Labor. 

(6) The contractor will furnish all information and reports required by Executive Order 
11246 of September 24, 1965, and by rules, regulations, and orders of the Secretary of 
Labor, or pursuant thereto, and will permit access to his books, records, and accounts by 
the administering agency and the Secretary of Labor for purposes of investigation to 
ascertain compliance with such rules, regulations, and orders. 

(7) In the event of the contractor's noncompliance with the nondiscrimination clauses of 
this contract or with any of the said rules, regulations, or orders, this contract may be 
canceled, terminated, or suspended in whole or in part and the contractor may be 
declared ineligible for further Government contracts or federally assisted construction 
contracts in accordance with procedures authorized in Executive Order 11246 of 
September 24, 1965, and such other sanctions may be imposed and remedies invoked 
as provided in Executive Order 11246 of September 24, 1965, or by rule, regulation, or 
order of the Secretary of Labor, or as otherwise provided by law. 

(8) The contractor will include the portion of the sentence immediately preceding 
paragraph (1) and the provisions of paragraphs (1) through (8) in every subcontract or 
purchase order unless exempted by rules, regulations, or orders of the Secretary of 
Labor issued pursuant to section 204 of Executive Order 11246 of September 24, 1965, 
so that such provisions will be binding upon each subcontractor or vendor. The 
contractor will take such action with respect to any subcontract or purchase order as the 
administering agency may direct as a means of enforcing such provisions, including 
sanctions for noncompliance:  

Provided, however, that in the event a contractor becomes involved in, or is threatened 
with, litigation with a subcontractor or vendor as a result of such direction by the 
administering agency, the contractor may request the United States to enter into such 
litigation to protect the interests of the United States. 

The applicant further agrees that it will be bound by the above equal opportunity clause 
with respect to its own employment practices when it participates in federally assisted 
construction work: Provided, That if the applicant so participating is a State or local 
government, the above equal opportunity clause is not applicable to any agency, 
instrumentality or subdivision of such government which does not participate in work on 
or under the contract. 

The applicant agrees that it will assist and cooperate actively with the administering 
agency and the Secretary of Labor in obtaining the compliance of contractors and 
subcontractors with the equal opportunity clause and the rules, regulations, and relevant 
orders of the Secretary of Labor, that it will furnish the administering agency and the 

https://www.law.cornell.edu/definitions/index.php?width=840&amp;amp%3Bheight=800&amp;amp%3Biframe=true&amp;amp%3Bdef_id=11ed7b108f4f698848db076411872c73&amp;amp%3Bterm_occur=26&amp;amp%3Bterm_src=Title%3A41%3ASubtitle%3AB%3AChapter%3A60%3APart%3A60-1%3ASubpart%3AA%3A60-1.4
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Secretary of Labor such information as they may require for the supervision of such 
compliance, and that it will otherwise assist the administering agency in the discharge of 
the agency's primary responsibility for securing compliance. 

The applicant further agrees that it will refrain from entering into any contract or contract 
modification subject to Executive Order 11246 of September 24, 1965, with a contractor 
debarred from, or who has not demonstrated eligibility for, Government contracts and 
federally assisted construction contracts pursuant to the Executive Order and will carry 
out such sanctions and penalties for violation of the equal opportunity clause as may be 
imposed upon contractors and subcontractors by the administering agency or the 
Secretary of Labor pursuant to Part II, Subpart D of the Executive Order. In addition, the 
applicant agrees that if it fails or refuses to comply with these undertakings, the 
administering agency may take any or all of the following actions: Cancel, terminate, or 
suspend in whole or in part this grant (contract, loan, insurance, guarantee); refrain from 
extending any further assistance to the applicant under the program with respect to 
which the failure or refund occurred until satisfactory assurance of future compliance has 
been received from such applicant; and refer the case to the Department of Justice for 
appropriate legal proceedings. 

 
4. DAVIS-BACON ACT 

 
a. Standard. All prime construction contracts in excess of $2,000 awarded by non- Federal 

entities must include a provision for compliance with the Davis-Bacon Act (40 U.S.C. §§ 3141-
3144 and 3146-3148) as supplemented by Department of Labor regulations at 29 C.F.R. Part 
5 (Labor Standards Provisions Applicable to Contracts Covering Federally Financed and 
Assisted Construction). See 2 C.F.R. Part 200, Appendix II(D). In accordance with the statute, 
contractors must be required to pay wages to laborers and mechanics at a rate not less than 
the prevailing wages specified in a wage determination made by the Secretary of Labor. In 
addition, contractors must be required to pay wages not less than once a week. 

 
b. Applicability. The Davis-Bacon Act applies to the Emergency Management Preparedness 

Grant Program, Homeland Security Grant Program, Nonprofit Security Grant Program, Tribal 
Homeland Security Grant Program, Port Security Grant Program, and Transit Security Grant 
Program.  

 
c. Requirements. If applicable, the non-federal entity must do the following: 

 
i. The non-Federal entity must place a copy of the current prevailing wage 

determination issued by the Department of Labor in each solicitation. The decision 
to award a contract or subcontract must be conditioned upon the acceptance of 
the wage determination. The non-Federal entity must report all suspected or 
reported violations to the Federal awarding agency. 

 
ii. Additionally, pursuant 2 C.F.R. Part 200, Appendix II(D), contracts subject to the 

Davis-Bacon Act, must also include a provision for compliance  with the Copeland 
“Anti-Kickback” Act (40 U.S.C. § 3145), as supplemented by Department of Labor 
regulations at 29 C.F.R. Part 3 (Contractors and Subcontractors on Public 
Building or Public Work Financed in Whole or in Part by Loans or Grants from the 
United States). The Copeland Anti- Kickback Act provides that each contractor or 
subrecipient must be prohibited from inducing, by any means, any person 
employed in the construction, completion, or repair of public work, to give up any 

https://www.law.cornell.edu/definitions/index.php?width=840&amp;amp%3Bheight=800&amp;amp%3Biframe=true&amp;amp%3Bdef_id=22edf9acbb0b836eba994727b86adedf&amp;amp%3Bterm_occur=16&amp;amp%3Bterm_src=Title%3A41%3ASubtitle%3AB%3AChapter%3A60%3APart%3A60-1%3ASubpart%3AA%3A60-1.4
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part of the compensation to which he or she is otherwise entitled. The non- 
Federal entity must report all suspected or reported violations to FEMA. 

 
iii. Include a provision for compliance with the Davis-Bacon Act (40 U.S.C. 3141-

3144, and 3146-3148) as supplemented by Department of Labor regulations (29 
CFR Part 5, “Labor Standards Provisions Applicable to Contracts Covering 
Federally Financed and Assisted Construction”). 

 
Suggested Language. The following provides a sample contract clause: 

Compliance with the Davis-Bacon Act. 

a. All transactions regarding this contract shall be done in 
compliance with the Davis-Bacon Act (40 U.S.C. 3141- 3144, and 
3146-3148) and the requirements of 29 C.F.R. pt. 5 as may be 
applicable. The contractor shall comply with 40 U.S.C. 3141-
3144, and 3146-3148 and the requirements of 29 C.F.R. pt. 5 as 
applicable. 

 
b. Contractors are required to pay wages to laborers and mechanics 

at a rate not less than the prevailing wages specified in a wage 
determination made by the Secretary of Labor. 

 
c. Additionally, contractors are required to pay wages not less than 

once a week. 
 

5. COPELAND ANTI-KICKBACK ACT 
 

a. Standard. Recipient and subrecipient contracts must include a provision for compliance with 
the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by Department of Labor 
regulations (29 CFR Part 3, “Contractors and Subcontractors on Public Building or Public 
Work Financed in Whole or in Part by Loans or Grants from the United States”). 

b. Applicability. This requirement applies to all contracts for construction or repair work above 
$2,000 in situations where the Davis-Bacon Act also applies. It DOES NOT apply to the FEMA 
Public Assistance Program. 

 
c. Requirements. If applicable, the non-federal entity must include a provision for compliance 

with the Copeland “Anti-Kickback” Act (40 U.S.C. § 3145), as supplemented by Department 
of Labor regulations at 29 C.F.R. Part 3 (Contractors and Subcontractors on Public Building 
or Public Work Financed in Whole or in Part by Loans or Grants from the United States). Each 
contractor or subrecipient must be prohibited from inducing, by any means, any person 
employed in the construction, completion, or repair of public work, to give up any part of the 
compensation to which he or she is otherwise entitled. The non-Federal entity must report all 
suspected or reported violations to FEMA. Additionally, in accordance with the regulation, 
each contractor and subcontractor must furnish each week a statement with respect to the 
wages paid each of its employees engaged in work covered by the Copeland Anti-Kickback 
Act and the Davis Bacon Act during the preceding weekly payroll period. The report shall be 
delivered by the contractor or subcontractor, within seven days after the regular payment 
date of the payroll period, to a representative of a Federal or State agency in charge at the 
site of the building or work. 

 
Sample Language. The following provides a sample contract clause: 
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Compliance with the Copeland “Anti-Kickback” Act. 

a. Contractor. The contractor shall comply with 18 U.S.C. § 874, 40 U.S.C. 
§ 3145, and the requirements of 29 C.F.R. pt. 3 as may be applicable, 
which are incorporated by reference into this contract. 

 
b. Subcontracts. The contractor or subcontractor shall insert in any 

subcontracts the clause above and such other clauses as FEMA may 
by appropriate instructions require, and also a clause requiring the 
subcontractors to include these clauses in any lower tier subcontracts. 
The prime contractor shall be responsible for the compliance by any 
subcontractor or lower tier subcontractor with all of these contract 
clauses. 

 
c. Breach. A breach of the contract clauses above may be grounds for 

termination of the contract, and for debarment as a contractor and 
subcontractor as provided in 29 C.F.R. §5.12.” 

 
6. CONTRACT WORK HOURS AND SAFETY STANDARDS ACT 
 

a. Standard. Where applicable (see 40 U.S.C. §§ 3701-3708), all contracts awarded by the 
non-Federal entity in excess of $100,000 that involve the employment of mechanics or 
laborers must include a provision for compliance with 40 U.S.C. §§ 3702 and 3704, as 
supplemented by Department of Labor regulations at 29 C.F.R. Part 5. See 2 C.F.R. Part 
200, Appendix II(E). Under 40 U.S.C. § 3702, each contractor must be required to 
compute the wages of every mechanic and laborer on the basis of a standard work week 
of 40 hours. Work in excess of the standard work week is permissible provided that the 
worker is compensated at a rate of not less than one and a half times the basic rate of 
pay for all hours worked in excess of 40 hours in the work week. Further, no laborer or 
mechanic must be required to work in surroundings or under working conditions which 
are unsanitary, hazardous, or dangerous. 

 
b. Applicability. This requirement applies to all FEMA contracts awarded by the non- federal 

entity in excess of $100,000 under grant and cooperative agreement programs that involve 
the employment of mechanics or laborers. It is applicable to construction work. These 
requirements do not apply to the purchase of supplies or materials or articles ordinarily 
available on the open market, or contracts for transportation or transmission of 
intelligence. 

 
c. Suggested Language. The regulation at 29 C.F.R. § 5.5(b) provides contract clause 

language concerning compliance with the Contract Work Hours and Safety Standards 
Act. FEMA suggests including the following contract clause: 

 
Compliance with the Contract Work Hours and Safety Standards Act. 

 
(1) Overtime requirements. No contractor or subcontractor contracting for any part of 
the contract work which may require or involve the employment of laborers or mechanics 
shall require or permit any such laborer or mechanic in any workweek in which he or she 
is employed on such work to work in excess of forty hours in such workweek unless such 
laborer or mechanic receives compensation at a rate not less than one and one-half 
times the basic rate of pay for all hours worked in excess of forty hours in such workweek. 
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(2) Violation; liability for unpaid wages; liquidated damages. In the event of any violation 
of the clause set forth in paragraph (b)(1) of this section the contractor and any 
subcontractor responsible therefor shall be liable for the unpaid wages. In addition, such 
contractor and subcontractor shall be liable to the United States (in the case of work 
done under contract for the District of Columbia or a territory, to such District or to such 
territory), for liquidated damages. Such liquidated damages shall be computed with 
respect to each individual laborer or mechanic, including watchmen and guards, 
employed in violation of the clause set forth in paragraph (b)(1) of this section, in the sum 
of 
$27 for each calendar day on which such individual was required or permitted to work in 
excess of the standard workweek of forty hours without payment of the overtime wages 
required by the clause set forth in paragraph (b)(1) of this section. 

(3) Withholding for unpaid wages and liquidated damages. The Federal agency or 
loan/grant recipient shall upon its own action or upon written request of an authorized 
representative of the Department of Labor withhold or cause to be withheld, from any 
moneys payable on account of work performed by the contractor or subcontractor under 
any such contract or any other Federal contract with the same prime contractor, or any 
other federally-assisted contract subject to the Contract Work Hours and Safety 
Standards Act, which is held by the same prime contractor, such sums as may be 
determined to be necessary to satisfy any liabilities of such contractor or subcontractor 
for unpaid wages and liquidated damages as provided in the clause set forth in 
paragraph (b)(2) of this section. 

(4) Subcontracts. The contractor or subcontractor shall insert in any subcontracts the 
clauses set forth in paragraph (b)(1) through (4) of this section and also a clause requiring 
the subcontractors to include these clauses in any lower tier subcontracts. The prime 
contractor shall be responsible for compliance by any subcontractor or lower tier 
subcontractor with the clauses set forth in paragraphs (b)(1) through (4) of this section. 

 
7. RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT 

 
a. Standard. If the FEMA award meets the definition of “funding agreement” under 37C.F.R. 

§ 401.2(a) and the non-Federal entity wishes to enter into a contract with a small business 
firm or nonprofit organization regarding the substitution of parties, assignment or 
performance of experimental, developmental, or research work under that “funding 
agreement,” the non- Federal entity must comply with the requirements of 37 C.F.R. Part 
401 (Rights to Inventions Made by Nonprofit Organizations and Small Business Firms 
Under Government Grants, Contracts and Cooperative Agreements), and any 
implementing regulations issued by FEMA. See 2 C.F.R. Part 200, Appendix II(F). 

 
b. Applicability. This requirement applies to “funding agreements,” but it DOES NOT apply 

to the Public Assistance, Hazard Mitigation Grant Program, Fire Management Assistance 
Grant Program, Crisis Counseling Assistance and Training Grant Program, Disaster Case 
Management Grant Program, and Federal Assistance to Individuals and Households – 
Other Needs Assistance Grant Program, as FEMA awards under these programs do not 
meet the definition of “funding agreement.” 

 
c. Funding Agreements Definition. The regulation at 37 C.F.R. § 401.2(a) defines “funding 

agreement” as any contract, grant, or cooperative agreement entered into between any 
Federal agency, other than the Tennessee Valley Authority, and any contractor for the 
performance of experimental, developmental, or research work funded in whole or in part 
by the Federal government. This term also includes any assignment, substitution of 
parties, or subcontract of any type entered into for the performance of experimental, 
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developmental, or research work under a funding agreement as defined in the first 
sentence of this paragraph. 

 
8. CLEAN AIR ACT AND THE FEDERAL WATER POLLUTION CONTROL ACT 

 
a. Standard. If applicable, contracts must contain a provision that requires the contractor to 

agree to comply with all applicable standards, orders, or regulations issued pursuant to 
the Clean Air Act (42 U.S.C. §§ 7401-7671q.) and the Federal Water Pollution Control Act 
as amended (33 U.S.C. §§ 1251-1387). Violations must be reported to FEMA and the 
Regional Office of the Environmental Protection Agency. See 2 C.F.R. Part 200, 
Appendix II(G). 

 
b. Applicability. This requirement applies to contracts awarded by a non-federal entity of 

amounts in excess of $150,000 under a federal grant. 
 

c. Suggested Language. The following provides a sample contract clause. 
 

Clean Air Act 
 

1. The contractor agrees to comply with all applicable standards, orders or 
regulations issued pursuant to the Clean Air Act, as amended, 42 U.S.C. 
§ 7401 et seq. 

 
2. The contractor agrees to report each violation to the Participating Public 

Agency and understands and agrees that the Participating Public Agency 
will, in turn, report each violation as required to assure notification to the 
Federal Emergency Management Agency, and the appropriate 
Environmental Protection Agency Regional Office. 

 
3. The contractor agrees to include these requirements in each subcontract 

exceeding $150,000 financed in whole or in part with Federal assistance 
provided by FEMA. 

 
Federal Water Pollution Control Act 

 
1. The contractor agrees to comply with all applicable standards, orders, or 

regulations issued pursuant to the Federal Water Pollution Control Act, as 
amended, 33 U.S.C. 1251 et seq. 

 
2. The contractor agrees to report each violation to the Participating Public 

Agency and understands and agrees that the Participating Public Agency 
will, in turn, report each violation as required to assure notification to the 
Federal Emergency Management Agency, and the appropriate 
Environmental Protection Agency Regional Office. 

 
3. The contractor agrees to include these requirements in each subcontract 

exceeding $150,000 financed in whole or in part with Federal assistance 
provided by FEMA. 
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9. DEBARMENT AND SUSPENSION 
 

a. Standard. Non-Federal entities and contractors are subject to the debarment and 
suspension regulations implementing Executive Order 12549, Debarment and 
Suspension (1986) and Executive Order 12689, Debarment and Suspension (1989) at 2 
C.F.R. Part 180 and the Department of Homeland Security’s regulations at 2 C.F.R. Part 
3000 (Non-procurement Debarment and Suspension). 

 
b. Applicability. This requirement applies to all FEMA grant and cooperative 

agreement programs. 
 

c. Requirements. 
 

i. These regulations restrict awards, subawards, and contracts with certain parties 
that are debarred, suspended, or otherwise excluded from or ineligible for 
participation in Federal assistance programs and activities. See 2 C.F.R. Part 200, 
Appendix II(H); and 2 C.F.R. § 200.213. A contract award must not be made to 
parties listed in the SAM Exclusions. SAM Exclusions is the list maintained by the 
General Services Administration that contains the names of parties debarred, 
suspended, or otherwise excluded by agencies, as well as parties declared 
ineligible under statutory or regulatory authority other than Executive Order 12549. 
SAM exclusions can be accessed at www.sam.gov. See 2 C.F.R. § 180.530. 

 
ii. In general, an “excluded” party cannot receive a Federal grant award or a contract 

within the meaning of a “covered transaction,” to include subawards and 
subcontracts. This includes parties that receive Federal funding indirectly, such 
as contractors to recipients and subrecipients. The key to the exclusion is whether 
there is a “covered transaction,” which is any non-procurement transaction 
(unless excepted) at either a “primary” or “secondary” tier. Although “covered 
transactions” do not include contracts awarded by the Federal Government for 
purposes of the non-procurement common rule and DHS’s implementing 
regulations, it does include some contracts awarded by recipients and 
subrecipients. 

 
iii. Specifically, a covered transaction includes the following contracts for goods or 

services: 
1. The contract is awarded by a recipient or subrecipient in the amount of at 

least $25,000. 
 

2. The contract requires the approval of FEMA, regardless of amount. 
 

3. The contract is for federally-required audit services. 
 

4. A subcontract is also a covered transaction if it is awarded by the 
contractor of a recipient or subrecipient and requires either the approval of 
FEMA or is in excess of $25,000. 

 
d. Suggested Language. The following provides a debarment and suspension clause. It 

incorporates an optional method of verifying that contractors are not excluded or 
disqualified. 

 

http://www.sam.gov/
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Suspension and Debarment 

(1) This contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. 
pt. 3000. As such, the contractor is required to verify that none of the contractor’s 
principals (defined at 2 C.F.R. § 180.995) or its affiliates (defined at 2 C.F.R. § 
180.905) are excluded (defined at 2 C.F.R. § 180.940) or disqualified (defined at 2 
C.F.R. § 180.935). 

 
(2) The contractor must comply with 2 C.F.R. pt. 180, subpart C and2 C.F.R. pt. 3000, 

subpart C, and must include a requirement to comply with these regulations in any 
lower tier covered transaction it enters into. 

 
(3) This certification is a material representation of fact relied upon by the Participating 

Public Agency. If it is later determined that the contractor did not comply with 2 
C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C, in addition to remedies 
available to the Participating Public Agency, the Federal Government may pursue 
available remedies, including but not limited to suspension and/or debarment. 

 
(4) The bidder or proposer agrees to comply with the requirements of 2 C.F.R. pt. 

180, subpart C and 2 C.F.R. pt. 3000, subpart C while this offer is valid and 
throughout the period of any contract that may arise from this offer. The bidder or 
proposer further agrees to include a provision requiring such compliance in its 
lower tier covered transactions. 

 
10. BYRD ANTI-LOBBYING AMENDMENT 

 
a. Standard. Each tier certifies to the tier above that it will not and has not used Federal 

appropriated funds to pay any person or organization for influencing or attempting to 
influence an officer or employee of any agency, a Member of Congress, officer or 
employee of Congress, or an employee of a Member of Congress in connection with 
obtaining any Federal contract, grant or any other award covered by 31 U.S.C. § 1352. 
FEMA’s regulation at 44 C.F.R. Part 18 implements the requirements of 31 U.S.C. § 1352 
and provides, in Appendix A to Part 18, a copy of the certification that is required to be 
completed by each entity as described in 31 U.S.C. § 1352. Each tier must also disclose 
any lobbying with non-Federal funds that takes place in connection with obtaining any 
Federal award. Such disclosures are forwarded from tier to tier up to the Federal 
awarding agency. 

 
b. Applicability. This requirement applies to all FEMA grant and cooperative agreement 

programs. Contractors that apply or bid for a contract of $100,000 or more under a federal 
grant must file the required certification. See 2 C.F.R. Part 200, Appendix II(I); 31 U.S.C. 
§ 1352; and 44 C.F.R. Part 18. 

 
c. Suggested Language. 

 
Byrd Anti-Lobbying Amendment, 31 U.S.C. § 1352 (as amended) 

 
Contractors who apply or bid for an award of $100,000 or more shall file the required 
certification. Each tier certifies to the tier above that it will not and has not used Federal 
appropriated funds to pay any person or organization for influencing or attempting to 
influence an officer or employee of any agency, a Member of Congress, officer or 
employee of Congress, or an employee of a Member of Congress in connection with 
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obtaining any Federal contract, grant, or any other award covered by 31 U.S.C. § 1352. 
Each tier shall also disclose any lobbying with non-Federal funds that takes place in 
connection with obtaining any Federal award. Such disclosures are forwarded from tier 
to tier up to the recipient who in turn will forward the certification(s) to the awarding 
agency. 

 
d. Required Certification. If applicable, contractors must sign and submit to the non-federal 

entity the following certification. 
 

APPENDIX A, 44 C.F.R. PART 18 – CERTIFICATION REGARDING LOBBYING 
 

Certification for Contracts, Grants, Loans, and Cooperative Agreements 
 

The undersigned certifies, to the best of his or her knowledge and belief, that: 
 

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or 
employee of an agency, a Member of Congress, an officer or employee of Congress, 
or an employee of a Member of Congress in connection with the awarding of any 
Federal contract, the making of any Federal grant, the making of any Federal loan, 
the entering into of any cooperative agreement, and the extension, continuation, 
renewal, amendment, or modification of any Federal contract, grant, loan, or 
cooperative agreement. 

 
2. If any funds other than Federal appropriated funds have been paid or will be paid to 

any person for influencing or attempting to influence an officer or employee of any 
agency, a Member of Congress, an officer or employee of Congress, or an employee 
of a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, the undersigned shall complete and submit Standard Form-
LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions. 

 
3. The undersigned shall require that the language of this certification be included in 

the award documents for all subawards at all tiers (including subcontracts, 
subgrants, and contracts under grants, loans, and cooperative agreements) and that 
all subrecipients shall certify and disclose accordingly. 

 
This certification is a material representation of fact upon which reliance was placed 
when this transaction was made or entered into. Submission of this certification is a 
prerequisite for making or entering into this transaction imposed by section 1352, title 
31, U.S. Code. Any person who fails to file the required certification shall be subject to a 
civil penalty of not less than $10,000 and not more than $100,000 for each such failure. 

 
The Contractor,  , certifies or affirms the truthfulness and 
accuracy of each statement of its certification and disclosure, if any. In addition, the 
Contractor understands and agrees that the provisions of 31 U.S.C. Chap. 38, 
Administrative Remedies for False Claims and Statements, apply to this certification and 
disclosure, if any. 

Signature of Contractor’s Authorized Official  
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Name and Title of Contractor’s Authorized Official 

Date
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11. PROCUREMENT OF RECOVERED MATERIALS 
 

a. Standard. A non-Federal entity that is a state agency or agency of a political subdivision 
of a state and its contractors must comply with Section 6002 of the Solid Waste Disposal 
Act, as amended by the Resource Conservation and Recovery Act. See 2 C.F.R. Part 
200, Appendix II(J); and 2 C.F.R. § 200.322. 

 
b. Applicability. This requirement applies to all contracts awarded by a non- federal entity 

under FEMA grant and cooperative agreement programs. 
 

c. Requirements. The requirements of Section 6002 include procuring only items 
designated in guidelines of the EPA at 40 C.F.R. Part 247 that contain the highest 
percentage of recovered materials practicable, consistent with maintaining a satisfactory 
level of competition, where the purchase price of the item exceeds 
$10,000 or the value of the quantity acquired by the preceding fiscal year exceeded 
$10,000; procuring solid waste management services in a manner that maximizes energy 
and resource recovery; and establishing an affirmative procurement program for 
procurement of recovered materials identified in the EPA guidelines. 

 
d. Suggested Language. 

 
i. In the performance of this contract, the Contractor shall make maximum use of 

products containing recovered materials that are EPA-designated items unless 
the product cannot be acquired— 

1. Competitively within a timeframe providing for compliance with the contract performance 
schedule; 

2. Meeting contract performance requirements; or 
3. At a reasonable price. 

 
ii. Information about this requirement, along with the list of EPA- designated items, 

is available at EPA’s Comprehensive Procurement Guidelines web site, 
https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program. 

 
iii. The Contractor also agrees to comply with all other applicable requirements of 

Section 6002 of the Solid Waste Disposal Act.” 
 

12.       DOMESTIC PREFERENCES FOR PROCUREMENTS  
 

As appropriate, and to the extent consistent with law, CONTRACTOR should, to the greatest extent 
practicable under a federal award, provide a preference for the purchase, acquisition, or use of 
goods, products or materials produced in the United States. This includes, but is not limited to, iron, 
aluminum, steel, cement, and other manufactured products.  
 
Applicability For purchases in support of FEMA declarations and awards issued on or after 
November 12, 2020, all FEMA recipients and subrecipients are required to include in all contracts 
and purchase orders for work or products a contract provision encouraging domestic preference 
for procurements.  
 

Domestic Preference for Procurements As appropriate, and to the extent consistent with law, the 
contractor should, to the greatest extent practicable, provide a preference for the purchase, 

https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program
https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program
https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program
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acquisition, or use of goods, products, or materials produced in the United States. This includes, 
but is not limited to iron, aluminum, steel, cement, and other manufactured products. For purposes 
of this clause: Produced in the United States means, for iron and steel products, that all 
manufacturing processes, from the initial melting stage through the application of coatings, 
occurred in the United States. Manufactured products mean items and construction materials 
composed in whole or in part of non-ferrous metals such as aluminum; plastics and polymer-based 
products such as polyvinyl chloride pipe; aggregates such as concrete; glass, including optical 
fiber; and lumber.” 

 
13.  ACCESS TO RECORDS 

 
a. Standard. All recipients, subrecipients, successors, transferees, and assignees must 

acknowledge and agree to comply with applicable provisions governing DHS access to 
records, accounts, documents, information, facilities, and staff. Recipients must give 
DHS/FEMA access to, and the right to examine and copy, records, accounts, and other 
documents and sources of information related to the federal financial assistance award 
and permit access to facilities, personnel, and other individuals and information as may be 
necessary, as required by DHS regulations and other applicable laws or program 
guidance. See DHS Standard Terms and Conditions: Version 8.1 (2018). Additionally, 
Section 1225 of the Disaster Recovery Reform Act of 2018 prohibits FEMA from providing 
reimbursement to any state, local, tribal, or territorial government, or private non-profit for 
activities made pursuant to a contract that purports to prohibit audits or internal reviews 
by the FEMA administrator or Comptroller General. 

 
Access to Records. The following access to records requirements apply to this contract: 

 

i.The Contractor agrees to provide Participating Public Agency, the FEMA 
Administrator, the Comptroller General of the United States, or any of their 
authorized representatives access to any books, documents, papers, and records 
of the Contractor which are directly pertinent to this contract for the purposes of 
making audits, examinations, excerpts, and transcriptions. 

ii.The Contractor agrees to permit any of the foregoing parties to reproduce by any 
means whatsoever or to copy excerpts and transcriptions as reasonably needed. 

iii. The Contractor agrees to provide the FEMA Administrator or his authorized 
representatives access to construction or other work sites pertaining to the work 
being completed under the contract. 

 
iv.In compliance with the Disaster Recovery Act of 2018, the Participating Public 

Agency and the Contractor acknowledge and agree that no language in this 
contract is intended to prohibit audits or internal reviews by the FEMA Administrator 
or the Comptroller General of the United States. 

 
14. CHANGES 

 
a. Standard. To be eligible for FEMA assistance under the non-Federal entity’s FEMA grant 

or cooperative agreement, the cost of the change, modification, change order, or 
constructive change must be allowable, allocable, within the scope of its grant or 
cooperative agreement, and reasonable for the completion of project scope. 

 
b. Applicability. FEMA recommends, therefore, that a non-Federal entity include a changes 
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clause in its contract that describes how, if at all, changes can be made by either party to 
alter the method, price, or schedule of the work without breaching the contract. The 
language of the clause may differ depending on the nature of the contract and the end-item 
procured. 

 
15. DHS SEAL, LOGO, AND FLAGS 

 
a. Standard. Recipients must obtain permission prior to using the DHS seal(s), logos, crests, 

or reproductions of flags or likenesses of DHS agency officials. See DHS Standard Terms 
and Conditions: Version 8.1 (2018). 

 
b. Applicability. FEMA recommends that all non-Federal entities place in their contracts a 

provision that a contractor shall not use the DHS seal(s), logos, crests, or reproductions of 
flags or likenesses of DHS agency officials without specific FEMA pre-approval. 

 
c. “The contractor shall not use the DHS seal(s), logos, crests, or reproductions of flags or 

likenesses of DHS agency officials without specific FEMA pre-approval.



 

 

 
16. COMPLIANCE WITH FEDERAL LAW, REGULATIONS, AND EXECUTIVE ORDERS 

 
a. Standard. The recipient and its contractors are required to comply with all Federal laws, 

regulations, and executive orders. 
 

b. Applicability. FEMA recommends that all non-Federal entities place into their contracts an 
acknowledgement that FEMA financial assistance will be used to fund the contract along with 
the requirement that the contractor will comply with all applicable Federal law, regulations, 
executive orders, and FEMA policies, procedures, and directives. 

 

c. “This is an acknowledgement that FEMA financial assistance will be used to fund all or a 
portion of the contract. The contractor will comply with all applicable Federal law, regulations, 
executive orders, FEMA policies, procedures, and directives.” 

 
17. NO OBLIGATION BY FEDERAL GOVERNMENT 

 
a. Standard. FEMA is not a party to any transaction between the recipient and its contractor. 

FEMA is not subject to any obligations or liable to any party for any matter relating to the 
contract. 

 
b. Applicability. FEMA recommends that the non-Federal entity include a provision in its contract 

that states that the Federal Government is not a party to the contract and is not subject to any 
obligations or liabilities to the non-Federal entity, contractor, or any other party pertaining to 
any matter resulting from the contract. 

 

c. “The Federal Government is not a party to this contract and is not subject to any obligations or 
liabilities to the non-Federal entity, contractor, or any other party pertaining to any matter 
resulting from the contract.” 

 
 

18. PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS OR RELATED ACTS 
 

a. Standard. Recipients must comply with the requirements of The False Claims Act (31 U.S.C. 
§§ 3729-3733) which prohibits the submission of false or 

 fraudulent claims for payment to the federal government. See DHS Standard Terms and 
Conditions: Version 8.1 (2018); and 31 U.S.C. §§ 3801-3812, which details the 
administrative remedies for false claims and statements made. The non-Federal entity must 
include a provision in its contract that the contractor acknowledges that 31 U.S.C. Chap. 38 
(Administrative Remedies for False Claims and Statements) applies to its actions pertaining 
to the contract. 

 
b. Applicability. FEMA recommends that the non-Federal entity include a provision in its contract 

that the contractor acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies for False 
Claims and Statements) applies to its actions pertaining to the contract. 
 

c. “The Contractor acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies for False 
Claims and Statements) applies to the Contractor’s actions pertaining to this contract.” 
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Offeror agrees to comply with all terms and conditions outlined in the FEMA Special Conditions 
section of this solicitation. 

 
Offeror’s Name: ______________________________________________ 

 
Address, City, State, and Zip Code: 
_____________________________________________________________________________ 

 
Phone Number: ________________________ Fax Number: ______________________________ 
 

Printed Name and Title of Authorized Representative: 
____________________________________________________________ 

 
Email Address: _____________________________________________ 
 
Signature of Authorized Representative: ____________________________________ 
 
Date: ________________________________ 
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FEDERAL TRANSIT ADMINISTRATION (FTA) AND DEPARTMENT OF TRANSPORTATION (DOT) 
SPECIAL CONDITIONS 

Awarded Supplier(s) (also referred to as Contractors) may be asked to provide products and services to 
agencies following Federal Transit Administration and/or Department of Transportation requirements. By 
submitting a response, the Supplier is accepting these FTA and DOT Special Conditions.   

 

NO GOVERNMENT OBLIGATION TO THIRD PARTIES 

These requirements do not apply to micro-purchases ($10,000 or less, except for construction contracts over 
$2,000). 

(1) The Participating Public Agency and contractor/vendor acknowledge and agree that, notwithstanding any 
concurrence by the Federal Government in or approval of the solicitation or award of the underlying contract, 
absent the express written consent by the Federal Government, the Federal Government is not a party to this 
contract and shall not be subject to any obligations or liabilities to the purchaser, contractor, or any other party 
(whether or not a party to that contract) pertaining to any matter resulting from the underlying contract. 

(2) The contractor agrees to include the above clause in each subcontract financed in whole or in part with 
Federal assistance provided by FTA. It is further agreed that the clause shall not be modified, except to identify 
the subcontractor who will be subject to its provisions. 

 

PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS OR RELATED ACTS  

These requirements do not apply to micro-purchases ($10,000 or less, except for construction contracts over 
$2,000) 

(1) The contractor acknowledges that the provisions of the Program Fraud Civil Remedies Act of 1986, as 
amended, 31 U.S.C. 3801 et seq. and U.S. DOT regulations, “Program Fraud Civil Remedies, “49 CFR Part 
31, apply to its actions pertaining to this Project. Upon execution of the underlying contract, the contractor 
certifies or affirms the truthfulness and accuracy of any statement it has made, it makes, it may make, or 
causes to be made, pertaining to the underlying contract or the FTA assisted project for which this contract 
work is being performed. In addition to other penalties that may be applicable, the contractor further 
acknowledges that if it makes, or causes to be made, a false, fictitious, or fraudulent claim, statement, 
submission, or certification, the Federal Government reserves the right to impose the penalties of the Program 
Fraud Civil Remedies Act of 1986 on the contractor to the extent the Federal Government deems appropriate. 

(2) The contractor also acknowledges that if it makes, or causes to be made, a false, fictitious, or fraudulent 
claim, statement, submission, or certification to the Federal Government under a contract connected with a 
project that is financed in whole or in part with Federal assistance originally awarded by FTA under the authority 
of 49 U.S.C. 5307, the Government reserves the right to impose the penalties of 18 U.S.C. 1001 and 49 U.S.C. 
§ 5323(l) on the contractor, to the extent the Federal Government deems appropriate. 

(3) The contractor agrees to include the above two clauses in each subcontract financed in whole or in part 
with Federal assistance provided by FTA. It is further agreed that the clauses shall not be modified, except to 
identify the subcontractor who will be subject to the provisions. 

 

ACCESS TO RECORDS AND REPORTS 

(1) Record Retention. The Contractor will retain, and will require its subcontractors of all tiers to retain, complete 
and readily accessible records related in whole or in part to the contract, including, but not limited to, data, 
documents, reports, statistics, sub-agreements, leases, subcontracts, arrangements, other third party 
agreements of any type, and supporting materials related to those records. 

(2) Retention Period. The Contractor agrees to comply with the record retention requirements in accordance 
with 2 C.F.R. § 200.333. The Contractor shall maintain all books, records, accounts and reports required under 
this Contract for a period of at not less than three (3) years after the date of termination or expiration of this 
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Contract, except in the event of litigation or settlement of claims arising from the performance of this Contract, 
in which case records shall be maintained until the disposition of all such litigation, appeals, claims or 
exceptions related thereto. 

(3) Access to Records. The Contractor agrees to provide sufficient access to FTA and its contractors to inspect 
and audit records and information related to performance of this contract as reasonably may be required. 

(4) Access to the Sites of Performance. The Contractor agrees to permit FTA and its contractors access to the 
sites of performance under this contract as reasonably may be required. 

 

FEDERAL CHANGES 

(1) Contractor shall at all times comply with all applicable FTA regulations, policies, procedures and directives, 
including without limitation those listed directly or by reference in the Master Agreement between Purchaser 
and FTA, as they may be amended or promulgated from time to time during the term of this contract.  
Contractor's failure to so comply shall constitute a material breach of this Contract. 

Contractor agrees to:  

a)  Maintain all books, records, accounts and reports required under this Contract for a period of 
not less than three (3) years after the date of termination or expiration of this Contract or any 
extensions thereof except in the event of litigation or settlement of claims arising from the 
performance of this Contract, in which case Contractor agrees to maintain same until Public 
Agency, the FTA Administrator, the Comptroller General, or any of their duly authorized 
representatives, have disposed of all such litigation, appeals, claims or exceptions related 
thereto.  

b)  Permit any of the foregoing parties to inspect all work, materials, payrolls, and other data and 
records with regard to the Project, and to audit the books, records, and accounts with regard 
to the Project and to reproduce by any means whatsoever or to copy excerpts and 
transcriptions as reasonably needed for the purpose of audit and examination.  

FTA does not require the inclusion of these requirements of Article 1.01 in subcontracts. Reference 49 CFR 
18.39 (i)(11).  

CIVIL RIGHTS / TITLE VI REQUIREMENTS 

The Participating Public Agency is an Equal Opportunity Employer. As such, the Participating Public Agency 
agrees to comply with all applicable Federal civil rights laws and implementing regulations. Apart from 
inconsistent requirements imposed by Federal laws or regulations, the Participating Public Agency agrees to 
comply with the requirements of 49 U.S.C. § 5323(h) (3) by not using any Federal assistance awarded by FTA 
to support procurements using exclusionary or discriminatory specifications. 

Under this Agreement, the Contractor shall at all times comply with the following requirements and shall include 
these requirements in each subcontract entered into as part thereof. 

(1) Nondiscrimination – In accordance with Title VI of the Civil Rights Act, as amended, 42 U.S.C. 20000d, 
section 303 of the Age Discrimination Act of 1975, as amended, 42 U.S.C. 6102, section 202 of the Americans 
with disabilities Act of 1990, 42 U.S.C. 12132, and Federal transit law at 49 U.S.C. 5332, the contractor agrees 
that it will not discriminate against any employee or applicant for employment because of race, color, creed, 
national origin, sex, age, or disability. In addition, the contractor agrees to comply with applicable Federal 
implementing regulations and other implementing requirements FTA may issue. 

(2) Equal Employment Opportunity – The following equal employment opportunity requirements apply to the 
underlying contract: 

(a) Race, Color, Creed, National Origin, Sex. In accordance with Title VII of the Civil Rights Act, as 
amended, 42 U.S.C. § 2000e et seq., and Federal transit laws at 49 U.S.C. § 5332, the Contractor agrees 
to comply with all applicable equal employment opportunity requirements of U.S. Department of Labor 
(U.S. DOL) regulations, "Office of Federal Contract Compliance Programs, Equal Employment 
Opportunity, Department of Labor," 41 C.F.R. chapter 60, and Executive Order No. 11246, "Equal 
Employment Opportunity in Federal Employment," September 24, 1965, 42 U.S.C. § 2000e note, as 
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amended by any later Executive Order that amends or supersedes it, referenced in 42 U.S.C. § 2000e 
note. The Contractor agrees to take affirmative action to ensure that applicants are employed, and that 
employees are treated during employment, without regard to their race, color, religion, national origin, or 
sex (including sexual orientation and gender identity). Such action shall include, but not be limited to, the 
following: employment, promotion, demotion or transfer, recruitment or recruitment advertising, layoff or 
termination; rates of pay or other forms of compensation; and selection for training, including 
apprenticeship. In addition, the Contractor agrees to comply with any implementing requirements FTA 
may issue. 

(b) Age - In accordance with the Age Discrimination in Employment Act, 29 U.S.C. §§ 621-634, U.S. 
Equal Employment Opportunity Commission (U.S. EEOC) regulations, “Age Discrimination in 
Employment Act,” 29 C.F.R. part 1625, the Age Discrimination Act of 1975, as amended, 42 U.S.C. § 
6101 et seq., U.S. Health and Human Services regulations, “Nondiscrimination on the Basis of Age in 
Programs or Activities Receiving Federal Financial Assistance,” 45 C.F.R. part 90, and Federal transit 
law at 49 U.S.C. § 5332, the Contractor agrees to refrain from discrimination against present and 
prospective employees for reason of age. In addition, the Contractor agrees to comply with any 
implementing requirements FTA may issue. 

(c) Disabilities - In accordance with section 504 of the Rehabilitation Act of 1973, as amended, 29 U.S.C. 
§ 794, the Americans with Disabilities Act of 1990, as amended, 42 U.S.C. § 12101 et seq., the 
Architectural Barriers Act of 1968, as amended, 42 U.S.C. §4151 et seq., and Federal transit law at 49 
U.S.C. § 5332, the Contractor agrees that it will not discriminate against individuals on the basis of 
disability. In addition, the Contractor agrees to comply with any implementing requirements FTA may 
issue. 

(3) The contractor also agrees to include these requirements in each subcontract financed whole or in part 
with Federal assistance provided by FTA, modified only if necessary to identify the affected parties.  

 

INCORPORATION OF FTA 4220.1F TERMS 

(1) The preceding provisions include, in part, certain Standard Terms and Conditions required by DOT, whether 
or not expressly set forth in the preceding contract provisions.  All contractual provisions required by DOT, as 
set forth in FTA Circular 4220.1F, dated November 1, 2008, are hereby incorporated by reference.  Anything 
to the contrary herein notwithstanding, all FTA-mandated terms shall be deemed to control in the event of a 
conflict with other provisions contained in this Agreement.  The contractor shall not perform any act, fail to 
perform any act, or refuse to comply with any Participating Public Agency request, which would cause the 
Participating Public Agency to be in violation of the FTA terms and conditions. 

(2) Flow Down – The incorporation of FTA terms has unlimited flow down. 

DISADVANTAGED BUSINESS ENTERPRISE (DBE) 

The contractor, subrecipient or subcontractor shall not discriminate on the basis of race, color, national origin, 
or sex in the performance of this contract. The contractor shall carry out applicable requirements of 49 C.F.R. 
part 26 in the award and administration of DOT-assisted contracts. Failure by the contractor to carry out these 
requirements is a material breach of this contract, which may result in the termination of this contract or such 
other remedy as the recipient deems appropriate, which may include, but is not limited to:  

1) Withholding monthly progress payments;  
 

2) Assessing sanctions;  
 

3) Liquidated damages; and/or  
 

4) Disqualifying the contractor from future bidding as non-responsible. 49 C.F.R. § 26.13(b). 
 

5) Non-Discrimination Assurances. Contractor or subcontractor shall not discriminate on the basis of 
race, color, national origin, or sex in the performance of this Contract. Contractor shall carry out all 
applicable requirements of 49 CFR Part 26 in the award and administration of DOT-assisted contracts. 
Failure by Contractor to carry out these requirements is a material breach of this Contract, which may 
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result in the termination of this Contract or other such remedy as public agency deems appropriate. 
Each subcontract Contractor signs with a subcontractor must include the assurance in this paragraph. 
(See 49 CFR 26.13(b)).  
 

6) Prompt Payment. Contractor is required to pay each subcontractor performing Work under this prime 
Contract for satisfactory performance of that work no later than thirty (30) days after Contractor’s 
receipt of payment for that Work from public agency. In addition, Contractor is required to return any 
retainage payments to those subcontractors within thirty (30) days after the subcontractor’s work 
related to this Contract is satisfactorily completed and any liens have been secured. Any delay or 
postponement of payment from the above time frames may occur only for good cause following written 
approval of public agency. This clause applies to both DBE and non-DBE subcontractors. Contractor 
must promptly notify public agency whenever a DBE subcontractor performing Work related to this 
Contract is terminated or fails to complete its Work, and must make good faith efforts to engage 
another DBE subcontractor to perform at least the same amount of work. Contractor may not terminate 
any DBE subcontractor and perform that Work through its own forces, or those of an affiliate, without 
prior written consent of Participating Public Agency.  
 

7) DBE Program. In connection with the performance of this Contract, Contractor will cooperate with 
public agency in meeting its commitments and goals to ensure that DBEs shall have the maximum 
practicable opportunity to compete for subcontract work, regardless of whether a contract goal is set 
for this Contract. Contractor agrees to use good faith efforts to carry out a policy in the award of its 
subcontracts, agent agreements, and procurement contracts which will, to the fullest extent, utilize 
DBEs consistent with the efficient performance of the Contract.  
 

ENERGY CONSERVATION REQUIREMENTS 
 

Contractor agrees to comply with mandatory standards and policies relating to energy efficiency which are 
contained in the State energy conservation plans issued under the Energy Policy and Conservation Act, as 
amended, 42 U.S.C. Sections 6321 et seq. and 41 CFR Part 301-10.  

 
 

INCORPORATION OF FEDERAL TRANSIT ADMINISTRATION (FTA) TERMS  
 

1) The preceding provisions include, in part, certain Standard Terms and Conditions required by DOT, 
whether or not expressly set forth in the preceding contract provisions.  All contractual provisions 
required by DOT, as set forth in FTA Circular 4220.1F, dated November 1, 2008, are hereby 
incorporated by reference.  Anything to the contrary herein notwithstanding, all FTA-mandated terms 
shall be deemed to control in the event of a conflict with other provisions contained in this Agreement.  
The contractor shall not perform any act, fail to perform any act, or refuse to comply with any 
Participating Public Agency request, which would cause the Participating Public Agency to be in 
violation of the FTA terms and conditions. 
 

2) Flow Down – The incorporation of FTA terms has unlimited flow down. 
 

SUSPENSION AND DEBARMENT 

The Contractor shall comply and facilitate compliance with U.S. DOT regulations, 

“Nonprocurement Suspension and Debarment,” 2 C.F.R. part 1200, which adopts and supplements the U.S. 
Office of Management and Budget (U.S. OMB) “Guidelines to Agencies on Government Wide Debarment and 
Suspension (Nonprocurement),” 2 C.F.R. part 180. These provisions apply to each contract at any tier of 
$25,000 or more, and to each contract at any tier for a federally required audit (irrespective of the contract 
amount), and to each contract at any tier that must be approved by an FTA official irrespective of the contract 
amount. As such, the Contractor shall verify that its principals, affiliates, and subcontractors are eligible to 
participate in this federally funded contract and are not presently declared by any Federal department or 
agency to be:  

a) Debarred from participation in any federally assisted Award; 
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b) Suspended from participation in any federally assisted Award; 

c) Proposed for debarment from participation in any federally assisted Award; 

d) Declared ineligible to participate in any federally assisted Award; 

e) Voluntarily excluded from participation in any federally assisted Award; or 

f) Disqualified from participation in ay federally assisted Award. 

By signing and submitting its bid or proposal, the bidder or proposer certifies as follows: 

The certification in this clause is a material representation of fact relied upon by the AGENCY. If it is later 
determined by the AGENCY that the bidder or proposer knowingly rendered an erroneous certification, in 
addition to remedies available to the AGENCY, the Federal Government may pursue available remedies, 
including but not limited to suspension and/or debarment. The bidder or proposer agrees to comply with the 
requirements of 2 C.F.R. part 180, subpart C, as supplemented by 2 C.F.R. part 1200, while this offer is valid 
and throughout the period of any contract that may arise from this offer. The bidder or proposer further agrees 
to include a provision requiring such compliance in its lower tier covered transactions. 

NO FEDERAL GOVERNMENT OBLIGATIONS TO THIRD PARTIES 
 

Agency and Contractor acknowledge and agree that, absent the Federal Government’s express written 
consent and notwithstanding any concurrence by the Federal Government in or approval of the solicitation or 
award of the underlying Contract, the Federal Government is not a party to this Contract and shall not be 
subject to any obligations or liabilities to agency, Contractor, or any other party (whether or not a party to that 
contract) pertaining to any matter resulting from the underlying Contract.  

 
Contractor agrees to include the above clause in each subcontract financed in whole or in part with federal 
assistance provided by the FTA. It is further agreed that the clause shall not be modified, except to identify the 
subcontractor who will be subject to its provisions.  

CARGO PREFERENCE REQUIREMENTS 

Use of United States-Flag Vessels. The contractor agrees: 

1) To use privately owned United States-Flag commercial vessels to ship at least 50 percent of the gross 
tonnage (computed separately for dry bulk carriers, dry cargo liners, and tankers) involved, whenever 
shipping any equipment, material, or commodities pursuant to the underlying contract to the extent 
such vessels are available at fair and reasonable rates for United States-Flag commercial vessels. 
 

2) To furnish within 20 working days following the date of loading for shipments originating within the 
United States or within 30 days following the date of loading for shipments originating outside the 
United States, a legible copy of a rated, “on-board” commercial ocean bill-of-lading in English for each 
shipment of cargo described in the preceding paragraph to the Division of National Cargo, Office of 
Market Development, Maritime Administration, Washington D.C. 20590 and the FTA recipient (through 
the contractor in the case of a subcontractor’s bill-of lading). 
 

3) To include these requirements in all subcontracts issued pursuant to the contract when the subcontract 
may involve the transport of equipment, materials, or commodities by ocean vessel. 

 

FLY AMERICA 

Fly America Requirements: 

1) Definitions. As used in this clause- “International air transportation” means transportation by air 
between a place in the United States and a place outside the United States or between two places 
both of which are outside the United States. “United States” means the 50 States, the District of 
Columbia, and outlying areas. “U.S.-flag air carrier” means an air carrier holding a certificate under 49 
U.S.C. Chapter 411. 
 

2) When Federal funds are used to fund travel, Section 5 of the International Air Transportation Fair 
Competitive Practices Act of 1974 (49 U.S.C. 40118) (Fly America Act) requires contractors, recipients, 
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and others use U.S.-flag air carriers for U.S. Government-financed international air transportation of 
personnel (and their personal effects) or property, to the extent that service by those carriers is 
available. It requires the Comptroller General of the United States, in the absence of satisfactory proof 
of the necessity for foreign-flag air transportation, to disallow expenditures from funds, appropriated or 
otherwise established for the account of the United States, for international air transportation secured 
aboard a foreign-flag air carrier if a U.S.-flag air carrier is available to provide such services. 
 

3) If available, the contractor, in performing work under this contract, shall use U.S.-flag carriers for 
international air transportation of personnel (and their personal effects) or property. 
 

4) In the event that the contractor selects a carrier other than a U.S.-flag air carrier for international air 
transportation, the contractor shall include a statement on vouchers involving such transportation 
essentially as follows: 

 

Statement of Unavailability of U.S.-Flag Air Carriers 
 
International air transportation of persons (and their personal effects) or property by U.S.-flag air carrier 
was not available or it was necessary to use foreign-flag air carrier service for the following reasons. See 
FAR § 47.403. 
 
Stated Reason(s):________________________________________________________ 
____________________________________________________________________ 
____________________________________________________________________ 
 

 

5) The contractor shall include the substance of this clause, including this paragraph, in each subcontract 
or purchase under this contract that may involve international air transportation. 

RECYCLED PRODUCTS 

1) The Contractor agrees to provide a preference for those products and services that conserve natural 
resources, protect the environment, and are energy efficient by complying with and facilitating 
compliance with Section 6002 of the Resource Conservation and Recovery Act, as amended, 42 
U.S.C. § 6962, and U.S. Environmental Protection Agency (U.S. EPA), “Comprehensive Procurement 
Guideline for Products Containing Recovered Materials,” 40 C.F.R. part 247. 

 

CONFORMANCE WITH ITS NATIONAL ARCHITECTURE 

When applicable:  

1) Contractor shall conform, to the extent applicable, to the National Intelligent Transportation Standards 
architecture as required by SAFETEA-LU Section 5307(c), 23 U.S.C. Section 512 and as amended by 
MAP-21 23 U.S.C. § 517(d), note and follow the provisions of FTA Notice, “FTA National Architecture 
Policy on Transit Projects,” 66 Fed. Reg.1455 et seq., January 8, 2001, and any other implementing 
directives FTA may issue at a later date, except to the extent FTA determines otherwise in writing. 

 

ADA ACCESS 

1) In accordance with section 504 of the Rehabilitation Act of 1973, as amended, 29 U.S.C. § 794, the 
Americans with Disabilities Act of 1990, as amended, 42 U.S.C. § 12101 et seq., the Architectural 
Barriers Act of 1968, as amended, 42 U.S.C. § 4151 et seq., and Federal transit law at 49 U.S.C. § 
5332, the Contractor agrees that it will not discriminate against individuals on the basis of disability. In 
addition, the Contractor agrees to comply with any implementing requirements FTA may issue. 

SAFE OPERATION OF MOTOR VEHICLES 

1) Seat Belt Use - The Contractor is encouraged to adopt and promote on-the-job seat belt use policies 
and programs for its employees and other personnel that operate company-owned vehicles, company-
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rented vehicles, or personally operated vehicles. The terms “company-owned” and “company-leased” 
refer to vehicles owned or leased either by the Contractor or Participating Public Agency. 
 

2) Distracted Driver - The Contractor agrees to adopt and enforce workplace safety policies to decrease 
crashes caused by distracted drivers, including policies to ban text messaging while using an electronic 
device supplied by an employer, and driving a vehicle the driver owns or rents, a vehicle Contactor 
owns, leases, or rents, or a privately-owned vehicle when on official business in connection with the 
work performed under this agreement. 

PROMPT PAYMENT 

1) The Prime Contractor shall pay any Subcontractor for work that has been satisfactorily performed no 
later than thirty (30) days from the date of the Prime Contractor’s receipt of each payment made by 
the Participating Public Agency. Additionally, within thirty (30) days of satisfactory completion of all 
work required of the Subcontractor, the Prime Contractor shall release any retainage payments 
withheld to the Subcontractor. 

 

 

 

 

 

FTA PROTEST NOTIFICATION 

A protestant must exhaust all Participating Public Agency Procurement administrative procedures 
and remedies before pursuing a protest with the FTA. 

1) Any and all protests shall be in writing and shall be filed with the Purchasing Manager with the 
Participating Public Agency. A protest relating to the process for determining the most responsive and 
responsible contractor shall be filed within five (5) business days after the protestor knows or should 
have known the basis of the determination. The Contract Officer shall respond to a protest within 
fourteen (14) calendar days after the receipt of the protest. The Purchasing Manager may grant the 
Contract Officer an extension for the response if warranted. A request for reconsideration of any and 
all determinations by the Contract Officer shall be filed with the Purchasing Manager within seven (7) 
calendar days after the receipt of the determination. 
 

2) A protest shall include: 
 

a. The name, address, and telephone number, including FAX number if available, of the 
protestor; 
 

b. The signature of the protestor or authorized representative; 
 

c. Identification of the contract/solicitation; 
 

d. A detailed statement of the legal and/or factual grounds of protest including copies and/or 
citations of relevant documents, and; 

 
e. The form of relief requested. 

 
 

3) If any of the above information is omitted or incomplete, then the Protestor shall be notified, in writing, 
within two (2) calendar days after that determination, and the Protestor shall have two (2) calendar 
days in which to remedy the specified problem. 
 

4) The Participating Public Agency will not make award prior to the resolution of a protest, or open bids 
prior to resolution of a protest filed before bid opening unless the Purchasing Manager determines in 
writing that it is in the best interests of the Participating Public Agency or in keeping with Item 7 of this 
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procedure to do otherwise. Potential contractors will be advised of a pending protest if the protest is 
filed before award. 
 

5) The Purchasing Manager may allow for an informal conference on the merits of a protest with all 
interested parties allowed to attend. Interested parties include all bidding contractors, and may also 
include a subcontractor or supplier provided they have a substantial economic interest in a portion of 
the IFB or RFP. 
 

6) The Purchasing Manager shall respond "in writing", in detail, to each substantial issue raised in the 
protest. The Purchasing Manager has the sole authority to make determinations for the Participating 
Public Agency, and a determination shall be considered final when it is labeled as such. A request for 
reconsideration will be allowed by the Purchasing Manager if he determines that data has become 
available that was not previously known, or that there has been an error of law or regulation. 
 

7) The Participating Public Agency may proceed with procurement when a protest is pending if the 
Participating Public Agency determines that: 
 

a. The items to be procured are urgently required; 
 

b. Delivery or performance will be unduly delayed by failure to make the award promptly; or 
 

c. Failure to make award will otherwise cause undue harm to the grantee for the Federal 
Government. 

 
 

8) FTA will only entertain a protest that alleges: 
 

a. The Participating Public Agency failed to have or to adhere to its protest procedures, or failed 
to review a complaint or protest; or 
 

b. Violations of Federal law or regulation. 
 

 
9) A protest to FTA must be filed in accordance with FTA Circular 4220.1F, available from the Contract 

Officer. Specifically, protestors shall file a protest with FTA Region 9 or FTA Headquarters Office no 
later than five (5) days after a final decision is rendered under the Participating Public Agency's protest 
procedure. In instances where the protestor alleges that the Participating Public Agency failed to make 
a final determination on the protest, protestors shall file a protest with FTA not later than five (5) 
calendar days after the protester knew or should have known of the grantee's failure to render a final 
determination on the protest. 
A protest filed with FTA shall: 

 

a. Include the name and address of the protestor. 
 

b. Identify the grantee, project number, and the number of the contract solicitation. 
 

c. Contain a statement of the grounds for protest and any supporting documentation. This 
should detail the alleged failure to have or adhere to protest procedures, failure to review a 
complaint or protest; or Violation of Federal law or regulation. 

 

Include a copy of the local protest filed with the grantee and a copy of the grantee's decision, 
if any. 
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Exhibit G 

New Jersey Business Compliance 
 

  
NEW JERSEY BUSINESS COMPLIANCE 

 
Suppliers intending to do business in the State of New Jersey must comply with policies and 
procedures required under New Jersey statues.  All offerors submitting proposals must 
complete the following forms specific to the State of New Jersey.  Completed forms should be 
submitted with the offeror’s response to the RFP.  Failure to complete the New Jersey packet 
will impact OMNIA Partners’ ability to promote the Master Agreement in the State of New 
Jersey. 
 
DOC #1 Ownership Disclosure Form  
DOC #2 Non-Collusion Affidavit 
DOC #3 Affirmative Action Affidavit 
DOC #4 Political Contribution Disclosure Form 
DOC #5 Stockholder Disclosure Certification 
DOC #6 Disclosure of Investment Activities in Iran, Russia and Belarus  
DOC #7 New Jersey Business Registration Certificate 
DOC #8 EEOAA Evidence 
DOC #9 MacBride Principals Form 
 
New Jersey suppliers are required to comply with the following New Jersey statutes when 
applicable: 
 
• all anti-discrimination laws, including those contained in N.J.S.A. 10:2-1 through N.J.S.A. 

10:2-14, N.J.S.A. 10:5-1, and N.J.S.A. 10:5-31 through 10:5-38; 
 

• Prevailing Wage Act, N.J.S.A. 34:11-56.26, for all contracts within the contemplation of the 
Act; 

 
• Public Works Contractor Registration Act, N.J.S.A. 34:11-56.26; and 

 
• Bid and Performance Security, as required by the applicable municipal or state statutes. 
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DOC #1 
 

STATEMENT OF OWNERSHIP DISCLOSURE 
N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 

 
This statement shall be completed, certified to, and included with all bid and proposal 
submissions.  Failure to submit the required information is cause for automatic rejection 
of the bid or proposal. 

 
Name of Organization:_____________________________________________________ 
 
Organization Address:_____________________________________________________ 
 
Part I Check the box that represents the type of business organization: 

Sole Proprietorship (skip Parts II and III, execute certification in Part IV) 

Non-Profit Corporation (skip Parts II and III, execute certification in Part IV) 

For-Profit Corporation (any type) Limited Liability Company (LLC)   

Partnership Limited Partnership Limited Liability Partnership (LLP) 

Other (be specific): ______________________________________________ 
 

Part II 
 

 The list below contains the names and addresses of all stockholders in the corporation who 
own 10 percent or more of its stock, of any class, or of all individual partners in the 
partnership who own a 10 percent or greater interest therein, or of all members in the 
limited liability company who own a 10 percent or greater interest therein, as the case may 
be. (COMPLETE THE LIST BELOW IN THIS SECTION) 

  
     OR 

 No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or 
no individual partner in the partnership owns a 10 percent or greater interest therein, or no 
member in the limited liability company owns a 10 percent or greater interest therein, as the 
case may be.  (SKIP TO PART IV) 

 
(Please attach additional sheets if more space is needed): 
  

Name of Individual or Business 
Entity 

Home Address (for Individuals) or Business Address 
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Part III DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, 
PARTNERS OR LLC MEMBERS LISTED IN PART II 
 
If a bidder has a direct or indirect parent entity which is publicly traded, and any 
person holds a 10 percent or greater beneficial interest in the publicly traded parent 
entity as of the last annual federal Security and Exchange Commission (SEC) or 
foreign equivalent filing, ownership disclosure can be met by providing links to the 
website(s) containing the last annual filing(s) with the federal Securities and Exchange 
Commission (or foreign equivalent) that contain the name and address of each person 
holding a 10% or greater beneficial interest in the publicly traded parent entity, along with 
the relevant page numbers of the filing(s) that contain the information on each such person.  
Attach additional sheets if more space is needed. 
 

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #’s 
  
  
  

 
Please list the names and addresses of each stockholder, partner or member owning a 10 
percent or greater interest in any corresponding corporation, partnership and/or limited 
liability company (LLC) listed in Part II other than for any publicly traded parent entities 
referenced above.  The disclosure shall be continued until names and addresses of every 
noncorporate stockholder, and individual partner, and member exceeding the 10 percent 
ownership criteria established pursuant to N.J.S.A. 52:25-24.2 has been listed. Attach 
additional sheets if more space is needed. 
 

Stockholder/Partner/Member and 
Corresponding Entity Listed in Part II  

Home Address (for Individuals) or Business Address 

  

  

  

 

Part IV    Certification 
 
I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments 
thereto to the best of my knowledge are true and complete. I acknowledge: that I am authorized to execute 
this certification on behalf of the bidder/proposer; that the <name of contracting unit> is relying on the 
information contained herein and that I am under a continuing obligation from the date of this certification 
through the completion of any contracts with <type of contracting unit> to notify the <type of contracting 
unit> in writing of any changes to the information contained herein; that I am aware that it is a criminal 
offense to make a false statement or misrepresentation in this certification, and if I do so, I am subject to 
criminal prosecution under the law and that it will constitute a material breach of my agreement(s) with the, 
permitting the <type of contracting unit> to declare any contract(s) resulting from this certification void and 
unenforceable. 
 

Full Name 
(Print):  Title:  

Signature:   Date:  

 
 

DOC #2 
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NON-COLLUSION AFFIDAVIT 
 

 

STANDARD BID DOCUMENT REFERENCE 
 Reference: VII-H 

 
Name of Form: NON-COLLUSION AFFIDAVIT 

Statutory Reference: No specific statutory reference 
State Statutory Reference N.J.S.A. 52:34-15 

Instructions Reference: Statutory and Other Requirements VII-H 

Description: 

The Owner’s use of this form is optional. It is used to 
ensure that the bidder has not participated in any collusion 
with any other bidder or Owner representative or otherwise 
taken any action in restraint of free and competitive 
bidding. 
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NON-COLLUSION AFFIDAVIT 
 
State of New Jersey  
County of _________________                                           ss: 
 
 
I, ________________________________ residing in 
___________________________________                                                       (name of affiant)                                                                                                
(name of municipality) 
in the County of _______________________________ and State of 
_____________________of full age, being duly sworn according to law on my oath depose 
and say that: 
 
I am _____________________________________ of the firm of 
_________________________ 
                                        (title or position)                (name of firm) 
 
_____________________________________ the bidder making this Proposal for the bid  
 
entitled ______________________________, and that I executed the said proposal with  
                               (title of bid proposal) 
full authority to do so that said bidder has not, directly or indirectly entered into any 
agreement, participated in any collusion, or otherwise taken any action in restraint of free, 
competitive bidding in connection with the above named project; and that all statements 
contained in said proposal and in this affidavit are true and correct, and made with full 
knowledge that the ______________ _________________________relies upon the truth of 
the statements contained in said Proposal  
           (name of contracting unit) 
and in the statements contained in this affidavit in awarding the contract for the said project. 
 
I further warrant that no person or selling agency has been employed or retained to solicit or 
secure such contract upon an agreement or understanding for a commission, percentage, 
brokerage, or contingent fee, except bona fide employees or bona fide established 
commercial or selling agencies maintained by 
_________________________________________________. 
 
Subscribed and sworn to 
 
before me this day     _____________________________ 
      Signature 
 
________________, 2____   
___________________________________       
 (Type or print name of affiant under signature) 
_____________________________ 
Notary public of 
 
My Commission expires _______________ 
 
(Seal) 
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DOC #3 
 

AFFIRMATIVE ACTION AFFIDAVIT 
(P.L. 1975, C.127) 

 
Company Name:    
Street:   
City, State, Zip Code:   

 
Proposal Certification: 
Indicate below company’s compliance with New Jersey Affirmative Action regulations. Company’s 
proposal will be accepted even if company is not in compliance at this time. No contract and/or 
purchase order may be issued, however, until all Affirmative Action requirements are met. 
 
Required Affirmative Action Evidence: 
Procurement, Professional & Service Contracts (Exhibit A) 
 
Vendors must submit with proposal: 
 

1. A photocopy of a valid letter that the contractor is operating under an existing Federally 
approved or sanctioned affirmative action program (good for one year from the date of 
the letter);  

 
OR 
 

2. A photocopy of a Certificate of Employee Information Report approval, issued in 
accordance with N.J.A.C. 17:27-4; 

 
OR 
 

3. A photocopy of an Employee Information Report (Form AA302) provided by the Division 
of Contract Compliance and Equal Employment Opportunity in Public Contracts and 
distributed to the public agency to be completed by the contractor in accordance with 
N.J.A.C. 17:27-4. 

 
Public Work – Over $50,000 Total Project Cost: 

A. No approved Federal or New Jersey Affirmative Action Plan. We will complete Report Form        
AA201. A project contract ID number will be assigned to your firm upon receipt of the 
completed Initial Project Workforce Report (AA201) for this contract. 

 
B. Approved Federal or New Jersey Plan – certificate enclosed   

 
I further certify that the statements and information contained herein, are complete and correct to 
the best of my knowledge and belief.  

 
 ____________________ 
_________________________________ 
 Date                                                                      Authorized Signature and Title  
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DOC #3, continued 
 

P.L. 1995, c. 127 (N.J.A.C. 17:27) 
MANDATORY AFFIRMATIVE ACTION LANGUAGE 

 
PROCUREMENT, PROFESSIONAL AND SERVICE 

CONTRACTS 
 

During the performance of this contract, the contractor agrees as follows: 

The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for 
employment because of age, race, creed, color, national origin, ancestry, marital status, sex, affectional or sexual 
orientation.  The contractor will take affirmative action to ensure that such applicants are recruited and employed, 
and that employees are treated during employment, without regard to their age, race, creed, color, national origin, 
ancestry, marital status, sex, affectional or sexual orientation.  Such action shall include, but not be limited to the 
following:  employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or 
termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship.  The 
contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices 
to be provided by the Public Agency Compliance Officer setting forth provisions of this non-discrimination clause. 

The contractor or subcontractor, where applicable will, in all solicitations or advertisement for employees placed 
by or on behalf of the contractor, state that all qualified applicants will receive consideration for employment 
without regard to age, race, creed, color, national origin, ancestry, marital status, sex, affectional or sexual 
orientation. 

The contractor or subcontractor, where applicable, will send to each labor union or representative of workers with 
which it has a collective bargaining agreement or other contract or understanding, a notice, to be provided by the 
agency contracting officer advising the labor union or workers' representative of the contractor's commitments 
under this act and shall post copies of the notice in conspicuous places available to employees and applicants 
for employment. 

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the 
Treasurer pursuant to P.L. 1975, c. 127, as amended and supplemented from time to time and the Americans 
with Disabilities Act. 

The contractor or subcontractor agrees to attempt in good faith to employ minority and female workers trade 
consistent with the applicable county employment goal prescribed by N.J.A.C. 17:27-5.2 promulgated by the 
Treasurer pursuant to P.L. 1975, C.127, as amended and supplemented from time to time or in accordance with 
a binding determination of the applicable county employment goals determined by the Affirmative Action Office 
pursuant to N.J.A.C. 17:27-5.2 promulgated by the Treasurer pursuant to P.L. 1975, C.127, as amended and 
supplemented from time to time. 

The contractor or subcontractor agrees to inform in writing appropriate recruitment agencies in the area, including 
employment agencies, placement bureaus, colleges, universities, labor unions, that it does not discriminate on 
the basis of age, creed, color, national origin, ancestry, marital status, sex, affectional or sexual orientation, and 
that it will discontinue the use of any recruitment agency which engages in direct or indirect discriminatory 
practices. 

The contractor or subcontractor agrees to revise any of it testing procedures, if necessary, to assure that all 
personnel testing conforms with the principles of job-related testing, as established by the statutes and court 
decisions of the state of New Jersey and as established by applicable Federal law and applicable Federal court 
decisions. 

The contractor or subcontractor agrees to review all procedures relating to transfer, upgrading, downgrading and 
lay-off to ensure that all such actions are taken without regard to age, creed, color, national origin, ancestry, 
marital status, sex, affectional or sexual orientation, and conform with the applicable employment goals, 
consistent with the statutes and court decisions of the State of New Jersey, and applicable Federal law and 
applicable Federal court decisions. 

The contractor and its subcontractors shall furnish such reports or other documents to the Affirmative Action 
Office as may be requested by the office from time to time in order to carry out the purposes of these regulations, 
and public agencies shall furnish such information as may be requested by the Affirmative Action Office for 
conducting a compliance investigation pursuant to Subchapter 10 of the Administrative Code (NJAC 17:27). 

________________________________________________ 
Signature of Procurement Agent  
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DOC #4 
 

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
 

Public Agency Instructions 
 

This page provides guidance to public agencies entering into contracts with business entities that are required to file 
Political Contribution Disclosure forms with the agency.  It is not intended to be provided to contractors. What follows 
are instructions on the use of form local units can provide to contractors that are required to disclose political contributions 
pursuant to N.J.S.A. 19:44A-20.26 (P.L. 2005, c. 271, s.2).  Additional information on the process is available in Local 
Finance Notice 2006-1 (http://www.nj.gov/dca/divisions/dlgs/resources/lfns_2006.html). Please refer back to these 
instructions for the appropriate links, as the Local Finance Notices include links that are no longer operational. 

1. The disclosure is required for all contracts in excess of $17,500 that are not awarded pursuant to a “fair and open” 
process (N.J.S.A. 19:44A-20.7). 

2. Due to the potential length of some contractor submissions, the public agency should consider allowing data to be 
submitted in electronic form (i.e., spreadsheet, pdf file, etc.).  Submissions must be kept with the contract documents 
or in an appropriate computer file and be available for public access.  The form is worded to accept this alternate 
submission.  The text should be amended if electronic submission will not be allowed. 

3. The submission must be received from the contractor and on file at least 10 days prior to award of the contract.  
Resolutions of award should reflect that the disclosure has been received and is on file. 

4. The contractor must disclose contributions made to candidate and party committees covering a wide range of public 
agencies, including all public agencies that have elected officials in the county of the public agency, state legislative 
positions, and various state entities.  The Division of Local Government Services recommends that contractors be 
provided a list of the affected agencies.  This will assist contractors in determining the campaign and political 
committees of the officials and candidates affected by the disclosure. 

a. The Division has prepared model disclosure forms for each county.  They can be downloaded from the “County 
PCD Forms” link on the Pay-to-Play web site at http://www.nj.gov/dca/divisions/dlgs/programs/lpcl.html#12. 
They will be updated from time-to-time as necessary. 

b. A public agency using these forms should edit them to properly reflect the correct legislative district(s).  As 
the forms are county-based, they list all legislative districts in each county.  Districts that do not represent 
the public agency should be removed from the lists. 

c. Some contractors may find it easier to provide a single list that covers all contributions, regardless of the county.  
These submissions are appropriate and should be accepted. 

d. The form may be used “as-is”, subject to edits as described herein. 
e. The “Contractor Instructions” sheet is intended to be provided with the form.  It is recommended that the 

Instructions and the form be printed on the same piece of paper.  The form notes that the Instructions are printed 
on the back of the form; where that is not the case, the text should be edited accordingly. 

f. The form is a Word document and can be edited to meet local needs, and posted for download on web sites, used 
as an e-mail attachment, or provided as a printed document. 

 
5. It is recommended that the contractor also complete a “Stockholder Disclosure Certification.”  This will assist the 

local unit in its obligation to ensure that contractor did not make any prohibited contributions to the committees listed 
on the Business Entity Disclosure Certification in the 12 months prior to the contract  (See Local Finance Notice 
2006-7 for additional information on this obligation at 
http://www.nj.gov/dca/divisions/dlgs/resources/lfns_2006.html).  A sample Certification form is part of this package 
and the instruction to complete it is included in the Contractor Instructions.  NOTE:  This section is not applicable to 
Boards of Education.  

http://www.nj.gov/dca/divisions/dlgs/resources/lfns_2006.html
http://www.nj.gov/dca/divisions/dlgs/programs/lpcl.html#12
http://www.nj.gov/dca/divisions/dlgs/resources/lfns_2006.html
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DOC #4, continued 
 

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 

Contractor Instructions 
 

Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to a “fair and 
open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c. 271, s.2 (N.J.S.A. 19:44A-
20.26).  This law provides that 10 days prior to the award of such a contract, the contractor shall disclose contributions 
to:  

• any State, county, or municipal committee of a political party 
• any legislative leadership committee* 
• any continuing political committee (a.k.a., political action committee) 
• any candidate committee of a candidate for, or holder of, an elective office: 

o of the public entity awarding the contract 
o of that county in which that public entity is located 
o of another public entity within that county 
o or of a legislative district in which that public entity is located or, when the public entity is a county, of 

any legislative district which includes all or part of the county 
 

The disclosure must list reportable contributions to any of the committees that exceed $300 per election 
cycle that were made during the 12 months prior to award of the contract.  See N.J.S.A. 19:44A-8 and 
19:44A-16 for more details on reportable contributions. 
 
N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business 
entity is not a natural person.  This includes the following: 
• individuals with an “interest” ownership or control of more than 10% of the profits or assets of a business entity 

or 10% of the stock in the case of a business entity that is a corporation for profit 
• all principals, partners, officers, or directors of the business entity or their spouses 
• any subsidiaries directly or indirectly controlled by the business entity 
• IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by the business entity 

and filing as continuing political committees, (PACs). 
 

When the business entity is a natural person, “a contribution by that person’s spouse or child, residing 
therewith, shall be deemed to be a contribution by the business entity.” [N.J.S.A. 19:44A-20.26(b)] The 
contributor must be listed on the disclosure. 
 
Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed by 
ELEC in an amount to be determined by the Commission which may be based upon the amount that the 
business entity failed to report. 
 
The enclosed list of agencies is provided to assist the contractor in identifying those public agencies whose 
elected official and/or candidate campaign committees are affected by the disclosure requirement.  It is the 
contractor’s responsibility to identify the specific committees to which contributions may have been made 
and need to be disclosed.  The disclosed information may exceed the minimum requirement. 
 
The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details 
(along with a signed cover sheet) may be used as the contractor’s submission and is disclosable to the 
public under the Open Public Records Act. 
 
The contractor must also complete the attached Stockholder Disclosure Certification.  This will assist the 
agency in meeting its obligations under the law. NOTE:  This section does not apply to Board of 
Education contracts. 
 
* N.J.S.A. 19:44A-3(s):  “The term "legislative leadership committee" means a committee established, 
authorized to be established, or designated by the President of the Senate, the Minority Leader of the 
Senate, the Speaker of the General Assembly or the Minority Leader of the General Assembly pursuant to 
section 16 of P.L.1993, c.65 (C.19:44A-10.1) for the purpose of receiving contributions and making 
expenditures.”  
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DOC #4, continued 

 

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
Required Pursuant to N.J.S.A. 19:44A-20.26 

 

This form or its permitted facsimile must be submitted to the local unit  
no later than 10 days prior to the award of the contract. 

Part I – Vendor Information 
Vendor Name:  
Address:  
City:  State: Zip: 
 

The undersigned being authorized to certify, hereby certifies that the submission provided herein 
represents compliance with the provisions of N.J.S.A. 19:44A-20.26 and as represented by the 
Instructions accompanying this form. 
 
 
_______________________     _______________________    ________________________ 
Signature      Printed Name        Title 

Part II – Contribution Disclosure 
Disclosure requirement: Pursuant to N.J.S.A. 19:44A-20.26 this disclosure must include all 
reportable political contributions (more than $300 per election cycle) over the 12 months prior to 
submission to the committees of the government entities listed on the form provided by the local 
unit. 

 Check here if disclosure is provided in electronic form 
Contributor Name Recipient Name Date Dollar Amount 

   $ 
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    

 
 Check here if the information is continued on subsequent page(s)  
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DOC #4, continued 
 

List of Agencies with Elected Officials Required for Political Contribution Disclosure 
N.J.S.A. 19:44A-20.26 

 
County Name:   
State: Governor, and Legislative Leadership Committees 
Legislative District #s:  

State Senator and two members of the General Assembly per district. 
 
County:  
 Freeholders   County Clerk  Sheriff 
 {County Executive}  Surrogate   
 
Municipalities (Mayor and members of governing body, regardless of title): 
 
 
 
 
 

USERS SHOULD CREATE THEIR OWN FORM, OR DOWNLOAD FROM 
THE PAY TO PLAY SECTION OF THE DLGS WEBSITE A COUNTY-

BASED, CUSTOMIZABLE FORM. 
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DOC #5 
 

STOCKHOLDER DISCLOSURE CERTIFICATION  
 

Name of Business:   

 I certify that the list below contains the names and home addresses of all stockholders 
holding 10% or more of the issued and outstanding stock of the undersigned. 

     OR 

 I certify that no one stockholder owns 10% or more of the issued and outstanding stock of 
the undersigned. 

 
Check the box that represents the type of business organization: 

Partnership  Corporation Sole Proprietorship 
       

Limited Partnership Limited Liability Corporation Limited Liability Partnership 
 

Subchapter S Corporation 
 
Sign and notarize the form below, and, if necessary, complete the stockholder list below.  
 
Stockholders: 
Name:  Name:  

 
Home Address:  
 
 

Home Address:  
 

Name:  Name: 
 

Home Address:  Home Address:  

Name:  
 

Name:  
 

Home Address:  
 

Home Address:  

 

  

 
Subscribed and sworn before me this ___ day of 
___________, 2__. 
 
(Notary Public) 
 
My Commission expires: 
 

 
_________________________________ 

(Affiant) 
 

________________________________ 
(Print name & title of affiant) 

 
(Corporate Seal) 
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DOC #6 
 

DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN, RUSSIA AND BELARUS 
N.J.S.A. 52:32-57, et seq. (P.L. 2012, c.25 and P.L. 2021, c.4) and N.J.S.A. 52:32-60.1 

Pursuant to N.J.S.A. 52:32-57, et seq. (P.L. 2012, c.25 and P.L. 2021, c.4) and N.J.S.A. 52:32-60.1 any 
person or entity that submits a bid or proposal or otherwise proposes to enter into or renew a contract must 
certify that neither the person nor entity, nor any of its parents, subsidiaries, or affiliates, is identified on the 
New Jersey Department of the Treasury’s Chapter 25 List as a person or entity engaged in investment 
activities in Iran, Russia or Belarus. The Chapter 25 list is found on the Division’s website at 
https://www.state.nj.us/treasury/purchase/. Vendors/Bidders must review this list prior to completing the 
below certification. If the Qualified Purchasing Agent of the Atlantic County Utilities Authority finds a person 
or entity to be in violation of the law, he shall take action as may be appropriate and provided by law, rule 
or contract, including but not limited to, imposing sanctions, seeking compliance, recovering damages, 
declaring the party in default and seeking debarment or suspension of the party. 

 
CHECK THE APPROPRIATE BOX 

I certify, pursuant to N.J.S.A. 52:32-57, et seq. (P.L. 2012, c.25 and P.L. 2021, c.4), and N.J.S.A. 52:32-60.1 that neither the Vendor/Bidder 
listed above nor any of its parents, subsidiaries, or affiliates is listed on the New Jersey Department of the Treasury’s Chapter 25 List of 
entities determined to be engaged in prohibited activities in Iran, Russia or Belarus. 

OR 

I am unable to certify as above because the Vendor/Bidder and/or one or more of its parents, subsidiaries, or affiliates is listed on the New 
Jersey Department of the Treasury’s Chapter 25 List. I will provide a detailed, accurate and precise description of the activities of the 
Vendor/Bidder, or one of its parents, subsidiaries or affiliates, has engaged in regarding investment activities in Iran by completing the 
information requested below. 

 
Entity Engaged in Investment Activities   

Relationship to Vendor/ Bidder   

Description of Activities   

 

 
 

Duration of Engagement   

Anticipated Cessation Date   
Attach Additional Sheets If Necessary. 

CERTIFICATION 
I, the undersigned, certify that I am authorized to execute this certification on behalf of the Vendor, that the 
foregoing information and any attachments hereto, to the best of my knowledge are true and complete. I 
acknowledge that the ACUA is relying on the information contained herein, and that the Vendor is under a 
continuing obligation from the date of this certification through the completion of any contract(s) with the 
ACUA to notify the Qualified Purchasing Agent in writing of any changes to the information contained 
herein; that I am aware that it is a criminal offense to make a false statement or misrepresentation in this 
certification. If I do so, I will be subject to criminal prosecution under the law, and it will constitute a material 
breach of my agreement(s) with the ACUA, I am permitting the ACUA to declare any contract(s) resulting 
from this certification void and unenforceable. 

 
 
Printed Name of Authorized Agent  Signature of Authorized Agent 

Title  Date 

Company Name   

 
 
 

https://www.state.nj.us/treasury/purchase/
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DOC #7 
 

NEW JERSEY BUSINESS REGISTRATION CERTIFICATE 
(N.J.S.A. 52:32-44) 

 
Offerors wishing to do business in New Jersey must submit their State Division of Revenue 
issued Business Registration Certificate with their proposal here. Failure to do so will disqualify 
the Offeror from offering products or services in New Jersey through any resulting contract. 
 
https://www.njportal.com/DOR/BusinessRegistration/  
 
 
 
 
 

https://www.njportal.com/DOR/BusinessRegistration/


 

 

DOC #8 
 

EEOAA EVIDENCE 
 
Equal Employment Opportunity/Affirmative Action  
Goods, Professional Services & General Service Projects 
 

EEO/AA Evidence 
 

Vendors are required to submit evidence of compliance with N.J.S.A. 10:5-31 et seq. and 
N.J.A.C. 17:27 in order to be considered a responsible vendor. 
 
One of the following must be included with submission: 
 

• Copy of Letter of Federal Approval 
• Certificate of Employee Information Report 
• Fully Executed Form AA302 
• Fully Executed EEO-1 Report 

 
See the guidelines at:  
https://www.state.nj.us/treasury/contract_compliance/documents/pdf/guidelines/pa.pd
f for further information. 
 
I certify that my bid package includes the required evidence per the above list and 
State website. 
 
 
Name:  ______________________________ Title:  _____________________ 
 
 
Signature:  ___________________________ Date:  _____________________ 
 
 
 
  

https://www.state.nj.us/treasury/contract_compliance/documents/pdf/guidelines/pa.pdf
https://www.state.nj.us/treasury/contract_compliance/documents/pdf/guidelines/pa.pdf
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CERTIFICATION 

I, the undersigned, certify that I am authorized to execute this certification on behalf of the Vendor/Bidder, that the 
foregoing information and any attachments hereto, to the best of my knowledge are true and complete. I 
acknowledge that the State of New Jersey is relying on the information contained herein, and that the 
Vendor/Bidder is under a continuing obligation from the date of this certification through the completion of any 
contract(s) with the State to notify the State in writing of any changes to the information contained herein; that I 
am aware that it is a criminal offense to make a false statement or misrepresentation in this certification. If I do 
so, I will be subject to criminal prosecution under the law, and it will constitute a material breach of my 
agreement(s) with the State, permitting the State to declare any contract(s) resulting from this certification to be 
void and unenforceable. 

DOC #9 
MACBRIDE-PRINCIPLES 

 

MACBRIDE PRINCIPALS FORM 

  _____________________ 
VENDOR’S/BIDDER’S REQUIREMENT 

TO PROVIDE A CERTIFICATION IN COMPLIANCE WITH THE MACBRIDE PRINCIPALS 
AND NORTHERN IRELAND ACT OF 1989 

 
Pursuant to Public Law 1995, c. 134, a responsible Vendor/Bidder selected, after public bidding, by the Director 
of the Division of Purchase and Property, pursuant to N.J.S.A. 52:34-12, must complete the certification below by 
checking one of the two options listed below and signing where indicated. If a Vendor/Bidder that would otherwise 
be awarded a purchase, contract or agreement does not complete the certification, then the Director may 
determine, in accordance with applicable law and rules, that it is in the best interest of the State to award the 
purchase, contract or agreement to another Vendor/Bidder that has completed the certification and has submitted 
a bid within five (5) percent of the most advantageous bid. If the Director finds contractors to be in violation of the 
principals that are the subject of this law, he/she shall take such action as may be appropriate and provided by 
law, rule or contract, including but not limited to, imposing sanctions, seeking compliance, recovering damages, 
declaring the party in default and seeking debarment or suspension of the party. 
 
I, the undersigned, on behalf the Vendor/Bidder, certify pursuant to N.J.S.A. 52:34-12.2 that: 

 
CHECK THE APPROPRIATE BOX 

The Vendor/Bidder has no business operations in Northern Ireland; or 

OR 
The Vendor/Bidder will take lawful steps in good faith to conduct any business operations it has in Northern Ireland 
in accordance with the MacBride principals of nondiscrimination in employment as set forth in section 2 of P.L. 1987, 
c. 177 (N.J.S.A. 52:18A-89.5) and in conformance with the United Kingdom’s Fair Employment (Northern Ireland) 
Act of 1989, and permit independent monitoring of its compliance with those principals. 

 
 
 
 
 
 
 
 
 
 
 
 

 

Signature  Date 

Print Name and Title   

STATE OF NEW JERSEY DEPARTMENT OF THE TREASURY 
DIVISION OF PURCHASE AND PROPERTY 
 
33 WEST STATE STREET, P.O. BOX 230  
TRENTON, NEW JERSEY 08625-0230 

BID SOLICITATION #:      VENDOR/BIDDER: 
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Exhibit H 
Advertising Compliance Requirement 

 
 

Pursuant to certain state notice provisions, including but not limited to Oregon Revised Statutes Chapter 279A.210, 
Chapter 279A.220, and other related provisions, the following public agencies and political subdivisions of the 
referenced public agencies are eligible to register with OMNIA Partners and access the Master Agreement contract 
award made pursuant to this solicitation, and are hereby given notice of the foregoing request for proposals for 
purposes of complying with the procedural requirements of said statutes: 
 
 
Nationwide: 

State of Alabama State of Hawaii Commonwealth of 
Massachusetts 

State of New Mexico State of South 
Dakota 

State of Alaska State of Idaho State of Michigan State of New York State of 
Tennessee 

State of Arizona State of Illinois State of Minnesota State of North 
Carolina 

State of Texas 

State of 
Arkansas 

State of Indiana State of Mississippi State of North 
Dakota 

State of Utah 

State of 
California 

State of Iowa State of Missouri State of Ohio State of 
Vermont 

State of Colorado State of Kansas State of Montana State of Oklahoma Commonwealth 
of Virginia 

State of 
Connecticut 

Commonwealth 
of Kentucky 

State of Nebraska State of Oregon State of 
Washington 

State of 
Delaware 

State of 
Louisiana 

State of Nevada Commonwealth of 
Pennsylvania 

State of West 
Virginia 

State of Florida State of Maine State of New 
Hampshire 

State of Rhode 
Island 

State of 
Wisconsin 

State of Georgia State of 
Maryland 

State of New 
Jersey 

State of South 
Carolina 

State of 
Wyoming 

District of 
Columbia 

    

 
Lists of political subdivisions and local governments in the above referenced states / districts may be found at 
http://www.usa.gov/Agencies/State_and_Territories.shtml and https://www.usa.gov/local-governments.  
 
Certain Public Agencies and Political Subdivisions: 
 
 

http://www.usa.gov/Agencies/State_and_Territories.shtml
https://www.usa.gov/local-governments
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CITIES, TOWNS, VILLAGES AND BOROUGHS 
INCLUDING BUT NOT LIMITED TO: 
BAKER CITY GOLF COURSE, OR 
CITY OF ADAIR VILLAGE, OR 
CITY OF ASHLAND, OR 
CITY OF AUMSVILLE, OR 
CITY OF AURORA, OR 
CITY OF BAKER, OR 
CITY OF BATON ROUGE, LA 
CITY OF BEAVERTON, OR 
CITY OF BEND, OR 
CITY OF BOARDMAN, OR 
CITY OF BONANAZA, OR 
CITY OF BOSSIER CITY, LA 
CITY OF BROOKINGS, OR 
CITY OF BURNS, OR 
CITY OF CANBY, OR 
CITY OF CANYONVILLE, OR 
CITY OF CLATSKANIE, OR 
CITY OF COBURG, OR 
CITY OF CONDON, OR 
CITY OF COQUILLE, OR 
CITY OF CORVALLI, OR 
CITY OF CORVALLIS PARKS AND RECREATION 
DEPARTMENT, OR 
CITY OF COTTAGE GROVE, OR 
CITY OF DONALD, OR 
CITY OF EUGENE, OR 
CITY OF FOREST GROVE, OR 
CITY OF GOLD HILL, OR 
CITY OF GRANTS PASS, OR 
CITY OF GRESHAM, OR 
CITY OF HILLSBORO, OR 
CITY OF INDEPENDENCE, OR 
CITY AND COUNTY OF HONOLULU, HI 
CITY OF KENNER, LA 
CITY OF LA GRANDE, OR 
CITY OF LAFAYETTE, LA 
CITY OF LAKE CHARLES, OR 
CITY OF LEBANON, OR 
CITY OF MCMINNVILLE, OR 
CITY OF MEDFORD, OR 
CITY OF METAIRIE, LA 
CITY OF MILL CITY, OR 
CITY OF MILWAUKIE, OR 
CITY OF MONROE, LA 
CITY OF MOSIER, OR 
CITY OF NEW ORLEANS, LA 
CITY OF NORTH PLAINS, OR 
CITY OF OREGON CITY, OR 
CITY OF PILOT ROCK, OR 
CITY OF PORTLAND, OR 
CITY OF POWERS, OR 
CITY OF PRINEVILLE, OR 
CITY OF REDMOND, OR 
CITY OF REEDSPORT, OR 
CITY OF RIDDLE, OR 
CITY OF ROGUE RIVER, OR 
CITY OF ROSEBURG, OR 
CITY OF SALEM, OR 
CITY OF SANDY, OR 
CITY OF SCAPPOOSE, OR 
CITY OF SHADY COVE, OR 
CITY OF SHERWOOD, OR 

CITY OF SHREVEPORT, LA 
CITY OF SILVERTON, OR 
CITY OF SPRINGFIELD, OR 
CITY OF ST. HELENS, OR 
CITY OF ST. PAUL, OR 
CITY OF SULPHUR, LA 
CITY OF TIGARD, OR 
CITY OF TROUTDALE, OR 
CITY OF TUALATIN, OR 
CITY OF WALKER, LA 
CITY OF WARRENTON, OR 
CITY OF WEST LINN, OR 
CITY OF WILSONVILLE, OR 
CITY OF WINSTON, OR 
CITY OF WOODBURN, OR 
LEAGUE OF OREGON CITES 
THE CITY OF HAPPY VALLEY OREGON 
ALPINE, UT 
ALTA, UT 
ALTAMONT, UT 
ALTON, UT 
AMALGA, UT 
AMERICAN FORK CITY, UT 
ANNABELLA, UT 
ANTIMONY, UT 
APPLE VALLEY, UT 
AURORA, UT 
BALLARD, UT 
BEAR RIVER CITY, UT 
BEAVER, UT 
BICKNELL, UT 
BIG WATER, UT 
BLANDING, UT 
BLUFFDALE, UT 
BOULDER, UT 
CITY OF BOUNTIFUL, UT 
BRIAN HEAD, UT 
BRIGHAM CITY CORPORATION, UT 
BRYCE CANYON CITY, UT 
CANNONVILLE, UT 
CASTLE DALE, UT 
CASTLE VALLEY, UT 
CITY OF CEDAR CITY, UT 
CEDAR FORT, UT 
CITY OF CEDAR HILLS, UT 
CENTERFIELD, UT 
CENTERVILLE CITY CORPORATION, UT 
CENTRAL VALLEY, UT 
CHARLESTON, UT 
CIRCLEVILLE, UT 
CLARKSTON, UT 
CLAWSON, UT 
CLEARFIELD, UT 
CLEVELAND, UT 
CLINTON CITY CORPORATION, UT 
COALVILLE, UT 
CORINNE, UT 
CORNISH, UT 
COTTONWOOD HEIGHTS, UT 
DANIEL, UT 
DELTA, UT 
DEWEYVILLE, UT 
DRAPER CITY, UT 
DUCHESNE, UT 
EAGLE MOUNTAIN, UT 



 

Version February 24, 2023 
 

EAST CARBON, UT 
ELK RIDGE, UT 
ELMO, UT 
ELSINORE, UT 
ELWOOD, UT 
EMERY, UT 
ENOCH, UT 
ENTERPRISE, UT 
EPHRAIM, UT 
ESCALANTE, UT 
EUREKA, UT 
FAIRFIELD, UT 
FAIRVIEW, UT 
FARMINGTON, UT 
FARR WEST, UT 
FAYETTE, UT 
FERRON, UT 
FIELDING, UT 
FILLMORE, UT 
FOUNTAIN GREEN, UT 
FRANCIS, UT 
FRUIT HEIGHTS, UT 
GARDEN CITY, UT 
GARLAND, UT 
GENOLA, UT 
GLENDALE, UT 
GLENWOOD, UT 
GOSHEN, UT 
GRANTSVILLE, UT 
GREEN RIVER, UT 
GUNNISON, UT 
HANKSVILLE, UT 
HARRISVILLE, UT 
HATCH, UT 
HEBER CITY CORPORATION, UT 
HELPER, UT 
HENEFER, UT 
HENRIEVILLE, UT 
HERRIMAN, UT 
HIDEOUT, UT 
HIGHLAND, UT 
HILDALE, UT 
HINCKLEY, UT 
HOLDEN, UT 
HOLLADAY, UT 
HONEYVILLE, UT 
HOOPER, UT 
HOWELL, UT 
HUNTINGTON, UT 
HUNTSVILLE, UT 
CITY OF HURRICANE, UT 
HYDE PARK, UT 
HYRUM, UT 
INDEPENDENCE, UT 
IVINS, UT 
JOSEPH, UT 
JUNCTION, UT 
KAMAS, UT 
KANAB, UT 
KANARRAVILLE, UT 
KANOSH, UT 
KAYSVILLE, UT 
KINGSTON, UT 
KOOSHAREM, UT 
LAKETOWN, UT 

LA VERKIN, UT 
LAYTON, UT 
LEAMINGTON, UT 
LEEDS, UT 
LEHI CITY CORPORATION, UT 
LEVAN, UT 
LEWISTON, UT 
LINDON, UT 
LOA, UT 
LOGAN CITY, UT 
LYMAN, UT 
LYNNDYL, UT 
MANILA, UT 
MANTI, UT 
MANTUA, UT 
MAPLETON, UT 
MARRIOTT-SLATERVILLE, UT 
MARYSVALE, UT 
MAYFIELD, UT 
MEADOW, UT 
MENDON, UT 
MIDVALE CITY INC., UT 
MIDWAY, UT 
MILFORD, UT 
MILLVILLE, UT 
MINERSVILLE, UT 
MOAB, UT 
MONA, UT 
MONROE, UT 
CITY OF MONTICELLO, UT 
MORGAN, UT 
MORONI, UT 
MOUNT PLEASANT, UT 
MURRAY CITY CORPORATION, UT 
MYTON, UT 
NAPLES, UT 
NEPHI, UT 
NEW HARMONY, UT 
NEWTON, UT 
NIBLEY, UT 
NORTH LOGAN, UT 
NORTH OGDEN, UT 
NORTH SALT LAKE CITY, UT 
OAK CITY, UT 
OAKLEY, UT 
OGDEN CITY CORPORATION, UT 
OPHIR, UT 
ORANGEVILLE, UT 
ORDERVILLE, UT 
OREM, UT 
PANGUITCH, UT 
PARADISE, UT 
PARAGONAH, UT 
PARK CITY, UT 
PAROWAN, UT 
PAYSON, UT 
PERRY, UT 
PLAIN CITY, UT 
PLEASANT GROVE CITY, UT 
PLEASANT VIEW, UT 
PLYMOUTH, UT 
PORTAGE, UT 
PRICE, UT 
PROVIDENCE, UT 
PROVO, UT 
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RANDOLPH, UT 
REDMOND, UT 
RICHFIELD, UT 
RICHMOND, UT 
RIVERDALE, UT 
RIVER HEIGHTS, UT 
RIVERTON CITY, UT 
ROCKVILLE, UT 
ROCKY RIDGE, UT 
ROOSEVELT CITY CORPORATION, UT 
ROY, UT 
RUSH VALLEY, UT 
CITY OF ST. GEORGE, UT 
SALEM, UT 
SALINA, UT 
SALT LAKE CITY CORPORATION, UT 
SANDY, UT 
SANTA CLARA, UT 
SANTAQUIN, UT 
SARATOGA SPRINGS, UT 
SCIPIO, UT 
SCOFIELD, UT 
SIGURD, UT 
SMITHFIELD, UT 
SNOWVILLE, UT 
CITY OF SOUTH JORDAN, UT 
SOUTH OGDEN, UT 
CITY OF SOUTH SALT LAKE, UT 
SOUTH WEBER, UT 
SPANISH FORK, UT 
SPRING CITY, UT 
SPRINGDALE, UT 
SPRINGVILLE, UT 
STERLING, UT 
STOCKTON, UT 
SUNNYSIDE, UT 
SUNSET CITY CORP, UT 
SYRACUSE, UT 
TABIONA, UT 
CITY OF TAYLORSVILLE, UT 
TOOELE CITY CORPORATION, UT 
TOQUERVILLE, UT 
TORREY, UT 
TREMONTON CITY, UT 
TRENTON, UT 
TROPIC, UT 
UINTAH, UT 
VERNAL CITY, UT 
VERNON, UT 
VINEYARD, UT 
VIRGIN, UT 
WALES, UT 
WALLSBURG, UT 
WASHINGTON CITY, UT 
WASHINGTON TERRACE, UT 
WELLINGTON, UT 
WELLSVILLE, UT 
WENDOVER, UT 
WEST BOUNTIFUL, UT 
WEST HAVEN, UT 
WEST JORDAN, UT 
WEST POINT, UT 
WEST VALLEY CITY, UT 
WILLARD, UT 
WOODLAND HILLS, UT 

WOODRUFF, UT 
WOODS CROSS, UT 
 
COUNTIES AND PARISHES INCLUDING BUT 
NOT LIMITED TO: 
ASCENSION PARISH, LA 
ASCENSION PARISH, LA, CLEAR OF COURT 
CADDO PARISH, LA 
CALCASIEU PARISH, LA 
CALCASIEU PARISH SHERIFF’S OFFICE, LA 
CITY AND COUNTY OF HONOLULU, HI 
CLACKAMAS COUNTY, OR 
CLACKAMAS COUNTY DEPT OF 
TRANSPORTATION, OR 
CLATSOP COUNTY, OR 
COLUMBIA COUNTY, OR 
COOS COUNTY, OR 
COOS COUNTY HIGHWAY DEPARTMENT, OR 
COUNTY OF HAWAII, OR 
CROOK COUNTY, OR 
CROOK COUNTY ROAD DEPARTMENT, OR 
CURRY COUNTY, OR 
DESCHUTES COUNTY, OR 
DOUGLAS COUNTY, OR 
EAST BATON ROUGE PARISH, LA 
GILLIAM COUNTY, OR 
GRANT COUNTY, OR 
HARNEY COUNTY, OR 
HARNEY COUNTY SHERIFFS OFFICE, OR 
HAWAII COUNTY, HI 
HOOD RIVER COUNTY, OR 
JACKSON COUNTY, OR 
JEFFERSON COUNTY, OR 
JEFFERSON PARISH, LA 
JOSEPHINE COUNTY GOVERNMENT, OR 
LAFAYETTE CONSOLIDATED GOVERNMENT, LA 
LAFAYETTE PARISH, LA 
LAFAYETTE PARISH CONVENTION & VISITORS 
COMMISSION 
LAFOURCHE PARISH, LA 
KAUAI COUNTY, HI 
KLAMATH COUNTY, OR 
LAKE COUNTY, OR 
LANE COUNTY, OR 
LINCOLN COUNTY, OR 
LINN COUNTY, OR 
LIVINGSTON PARISH, LA 
MALHEUR COUNTY, OR 
MAUI COUNTY, HI 
MARION COUNTY, SALEM, OR 
MORROW COUNTY, OR 
MULTNOMAH COUNTY, OR 
MULTNOMAH COUNTY BUSINESS AND 
COMMUNITY SERVICES, OR 
MULTNOMAH COUNTY SHERIFFS OFFICE, OR 
MULTNOMAH LAW LIBRARY, OR 
ORLEANS PARISH, LA 
PLAQUEMINES PARISH, LA 
POLK COUNTY, OR 
RAPIDES PARISH, LA 
SAINT CHARLES PARISH, LA 
SAINT CHARLES PARISH PUBLIC SCHOOLS, LA 
SAINT LANDRY PARISH, LA 
SAINT TAMMANY PARISH, LA 
SHERMAN COUNTY, OR 
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TERREBONNE PARISH, LA 
TILLAMOOK COUNTY, OR 
TILLAMOOK COUNTY SHERIFF'S OFFICE, OR 
TILLAMOOK COUNTY GENERAL HOSPITAL, OR 
UMATILLA COUNTY, OR 
UNION COUNTY, OR 
WALLOWA COUNTY, OR 
WASCO COUNTY, OR 
WASHINGTON COUNTY, OR 
WEST BATON ROUGE PARISH, LA 
WHEELER COUNTY, OR 
YAMHILL COUNTY, OR 
COUNTY OF BOX ELDER, UT 
COUNTY OF CACHE, UT 
COUNTY OF RICH, UT 
COUNTY OF WEBER, UT 
COUNTY OF MORGAN, UT 
COUNTY OF DAVIS, UT 
COUNTY OF SUMMIT, UT 
COUNTY OF DAGGETT, UT 
COUNTY OF SALT LAKE, UT 
COUNTY OF TOOELE, UT 
COUNTY OF UTAH, UT 
COUNTY OF WASATCH, UT 
COUNTY OF DUCHESNE, UT 
COUNTY OF UINTAH, UT 
COUNTY OF CARBON, UT 
COUNTY OF SANPETE, UT 
COUNTY OF JUAB, UT 
COUNTY OF MILLARD, UT 
COUNTY OF SEVIER, UT 
COUNTY OF EMERY, UT 
COUNTY OF GRAND, UT 
COUNTY OF BEVER, UT 
COUNTY OF PIUTE, UT 
COUNTY OF WAYNE, UT 
COUNTY OF SAN JUAN, UT 
COUNTY OF GARFIELD, UT 
COUNTY OF KANE, UT 
COUNTY OF IRON, UT 
COUNTY OF WASHINGTON, UT 
 
OTHER AGENCIES INCLUDING ASSOCIATIONS, 
BOARDS, DISTRICTS, COMMISSIONS, 
COUNCILS, PUBLIC CORPORATIONS, PUBLIC 
DEVELOPMENT AUTHORITIES, RESERVATIONS 
AND UTILITIES INCLUDING BUT NOT LIMITED 
TO: 
ADAIR R.F.P.D., OR 
ADEL WATER IMPROVEMENT DISTRICT, OR 
ADRIAN R.F.P.D., OR 
AGNESS COMMUNITY LIBRARY, OR 
AGNESS-ILLAHE R.F.P.D., OR 
AGRICULTURE EDUCATION SERVICE 
EXTENSION DISTRICT, OR 
ALDER CREEK-BARLOW WATER DISTRICT NO. 
29, OR 
ALFALFA FIRE DISTRICT, OR 
ALSEA R.F.P.D., OR 
ALSEA RIVIERA WATER IMPROVEMENT 
DISTRICT, OR 
AMITY FIRE DISTRICT, OR 
ANTELOPE MEADOWS SPECIAL ROAD 
DISTRICT, OR 

APPLE ROGUE DISTRICT IMPROVEMENT 
COMPANY, OR 
APPLEGATE VALLEY R.F.P.D. #9, OR 
ARCH CAPE DOMESTIC WATER SUPPLY 
DISTRICT, OR 
ARCH CAPE SANITARY DISTRICT, OR 
ARNOLD IRRIGATION DISTRICT, OR 
ASH CREEK WATER CONTROL DISTRICT, OR 
ATHENA CEMETERY MAINTENANCE DISTRICT, 
OR 
AUMSVILLE R.F.P.D., OR 
AURORA R.F.P.D., OR 
AZALEA R.F.P.D., OR 
BADGER IMPROVEMENT DISTRICT, OR 
BAILEY-SPENCER R.F.P.D., OR 
BAKER COUNTY LIBRARY DISTRICT, OR 
BAKER R.F.P.D., OR 
BAKER RIVERTON ROAD DISTRICT, OR 
BAKER VALLEY IRRIGATION DISTRICT, OR 
BAKER VALLEY S.W.C.D., OR 
BAKER VALLEY VECTOR CONTROL DISTRICT, 
OR 
BANDON CRANBERRY WATER CONTROL 
DISTRICT, OR 
BANDON R.F.P.D., OR 
BANKS FIRE DISTRICT, OR 
BANKS FIRE DISTRICT #13, OR 
BAR L RANCH ROAD DISTRICT, OR 
BARLOW WATER IMPROVEMENT DISTRICT, OR 
BASIN AMBULANCE SERVICE DISTRICT, OR 
BASIN TRANSIT SERVICE TRANSPORTATION 
DISTRICT, OR 
BATON ROUGE WATER COMPANY 
BAY AREA HEALTH DISTRICT, OR 
BAYSHORE SPECIAL ROAD DISTRICT, OR 
BEAR VALLEY SPECIAL ROAD DISTRICT, OR 
BEAVER CREEK WATER CONTROL DISTRICT, 
OR 
BEAVER DRAINAGE IMPROVEMENT COMPANY, 
INC., OR 
BEAVER SLOUGH DRAINAGE DISTRICT, OR 
BEAVER SPECIAL ROAD DISTRICT, OR 
BEAVER WATER DISTRICT, OR 
BELLE MER S.I.G.L. TRACTS SPECIAL ROAD 
DISTRICT, OR 
BEND METRO PARK AND RECREATION 
DISTRICT 
BENTON S.W.C.D., OR 
BERNDT SUBDIVISION WATER IMPROVEMENT 
DISTRICT, OR 
BEVERLY BEACH WATER DISTRICT, OR 
BIENVILLE PARISH FIRE PROTECTION 
DISTRICT 6, LA 
BIG BEND IRRIGATION DISTRICT, OR 
BIGGS SERVICE DISTRICT, OR 
BLACK BUTTE RANCH DEPARTMENT OF 
POLICE SERVICES, OR 
BLACK BUTTE RANCH R.F.P.D., OR 
BLACK MOUNTAIN WATER DISTRICT, OR 
BLODGETT-SUMMIT R.F.P.D., OR 
BLUE MOUNTAIN HOSPITAL DISTRICT, OR 
BLUE MOUNTAIN TRANSLATOR DISTRICT, OR 
BLUE RIVER PARK & RECREATION DISTRICT, 
OR 
BLUE RIVER WATER DISTRICT, OR 
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BLY R.F.P.D., OR 
BLY VECTOR CONTROL DISTRICT, OR 
BLY WATER AND SANITARY DISTRICT, OR 
BOARDMAN CEMETERY MAINTENANCE 
DISTRICT, OR 
BOARDMAN PARK AND RECREATION DISTRICT 
BOARDMAN R.F.P.D., OR 
BONANZA BIG SPRINGS PARK & RECREATION 
DISTRICT, OR 
BONANZA MEMORIAL PARK CEMETERY 
DISTRICT, OR 
BONANZA R.F.P.D., OR 
BONANZA-LANGELL VALLEY VECTOR 
CONTROL DISTRICT, OR 
BORING WATER DISTRICT #24, OR 
BOULDER CREEK RETREAT SPECIAL ROAD 
DISTRICT, OR 
BRIDGE R.F.P.D., OR 
BROOKS COMMUNITY SERVICE DISTRICT, OR 
BROWNSVILLE R.F.P.D., OR 
BUELL-RED PRAIRIE WATER DISTRICT, OR 
BUNKER HILL R.F.P.D. #1, OR 
BUNKER HILL SANITARY DISTRICT, OR 
BURLINGTON WATER DISTRICT, OR 
BURNT RIVER IRRIGATION DISTRICT, OR 
BURNT RIVER S.W.C.D., OR 
CALAPOOIA R.F.P.D., OR 
CAMAS VALLEY R.F.P.D., OR 
CAMELLIA PARK SANITARY DISTRICT, OR 
CAMMANN ROAD DISTRICT, OR 
CAMP SHERMAN ROAD DISTRICT, OR 
CANBY AREA TRANSIT, OR 
CANBY R.F.P.D. #62, OR 
CANBY UTILITY BOARD, OR 
CANNON BEACH R.F.P.D., OR 
CANYONVILLE SOUTH UMPQUA FIRE 
DISTRICT, OR 
CAPE FERRELO R.F.P.D., OR 
CAPE FOULWEATHER SANITARY DISTRICT, OR 
CARLSON PRIMROSE SPECIAL ROAD 
DISTRICT, OR 
CARMEL BEACH WATER DISTRICT, OR 
CASCADE VIEW ESTATES TRACT 2, OR 
CEDAR CREST SPECIAL ROAD DISTRICT, OR 
CEDAR TRAILS SPECIAL ROAD DISTRICT, OR 
CEDAR VALLEY - NORTH BANK R.F.P.D., OR 
CENTRAL CASCADES FIRE AND EMS, OR 
CENTRAL CITY ECONOMIC OPPORTUNITY 
CORP, LA 
CENTRAL LINCOLN P.U.D., OR 
CENTRAL OREGON COAST FIRE & RESCUE 
DISTRICT, OR 
CENTRAL OREGON INTERGOVERNMENTAL 
COUNCIL 
CENTRAL OREGON IRRIGATION DISTRICT, OR 
CHAPARRAL WATER CONTROL DISTRICT, OR 
CHARLESTON FIRE DISTRICT, OR 
CHARLESTON SANITARY DISTRICT, OR 
CHARLOTTE ANN WATER DISTRICT, OR 
CHEHALEM PARK & RECREATION DISTRICT, 
OR 
CHEHALEM PARK AND RECREATION DISTRICT 
CHEMULT R.F.P.D., OR 
CHENOWITH WATER P.U.D., OR 
CHERRIOTS, OR 

 CHETCO COMMUNITY PUBLIC LIBRARY 
DISTRICT, OR 
CHILOQUIN VECTOR CONTROL DISTRICT, OR 
CHILOQUIN-AGENCY LAKE R.F.P.D., OR 
CHINOOK DRIVE SPECIAL ROAD DISTRICT, OR 
CHR DISTRICT IMPROVEMENT COMPANY, OR 
CHRISTMAS VALLEY DOMESTIC WATER 
DISTRICT, OR 
CHRISTMAS VALLEY PARK & RECREATION 
DISTRICT, OR 
CHRISTMAS VALLEY R.F.P.D., OR 
CITY OF BOGALUSA SCHOOL BOARD, LA 
CLACKAMAS COUNTY FIRE DISTRICT #1, OR 
CLACKAMAS COUNTY SERVICE DISTRICT #1, 
OR 
CLACKAMAS COUNTY VECTOR CONTROL 
DISTRICT, OR 
CLACKAMAS RIVER WATER 
CLACKAMAS RIVER WATER, OR 
CLACKAMAS S.W.C.D., OR 
CLATSKANIE DRAINAGE IMPROVEMENT 
COMPANY, OR 
CLATSKANIE LIBRARY DISTRICT, OR 
CLATSKANIE P.U.D., OR 
CLATSKANIE PARK & RECREATION DISTRICT, 
OR 
CLATSKANIE PEOPLE'S UTILITY DISTRICT 
CLATSKANIE R.F.P.D., OR 
CLATSOP CARE CENTER HEALTH DISTRICT, 
OR 
CLATSOP COUNTY S.W.C.D., OR 
CLATSOP DRAINAGE IMPROVEMENT 
COMPANY #15, INC., OR 
CLEAN WATER SERVICES 
CLEAN WATER SERVICES, OR 
CLOVERDALE R.F.P.D., OR 
CLOVERDALE SANITARY DISTRICT, OR 
CLOVERDALE WATER DISTRICT, OR 
COALEDO DRAINAGE DISTRICT, OR 
COBURG FIRE DISTRICT, OR 
COLESTIN RURAL FIRE DISTRICT, OR 
COLTON R.F.P.D., OR 
COLTON WATER DISTRICT #11, OR 
COLUMBIA 911 COMMUNICATIONS DISTRICT, 
OR 
COLUMBIA COUNTY 4-H & EXTENSION 
SERVICE DISTRICT, OR 
COLUMBIA DRAINAGE VECTOR CONTROL, OR 
COLUMBIA IMPROVEMENT DISTRICT, OR 
COLUMBIA R.F.P.D., OR 
COLUMBIA RIVER FIRE & RESCUE, OR 
COLUMBIA RIVER PUD, OR 
COLUMBIA S.W.C.D., OR 
COLUMBIA S.W.C.D., OR 
CONFEDERATED TRIBES OF THE UMATILLA 
INDIAN RESERVATION 
COOS COUNTY AIRPORT DISTRICT, OR 
COOS COUNTY AIRPORT DISTRICT, OR 
COOS COUNTY AREA TRANSIT SERVICE 
DISTRICT, OR 
COOS COUNTY AREA TRANSIT SERVICE 
DISTRICT, OR 
COOS FOREST PROTECTIVE ASSOCIATION 
COOS S.W.C.D., OR 
COQUILLE R.F.P.D., OR 
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COQUILLE VALLEY HOSPITAL DISTRICT, OR 
CORBETT WATER DISTRICT, OR 
CORNELIUS R.F.P.D., OR 
CORP RANCH ROAD WATER IMPROVEMENT, 
OR 
CORVALLIS R.F.P.D., OR 
COUNTRY CLUB ESTATES SPECIAL WATER 
DISTRICT, OR 
COUNTRY CLUB WATER DISTRICT, OR 
COUNTRY ESTATES ROAD DISTRICT, OR 
COVE CEMETERY MAINTENANCE DISTRICT, 
OR 
COVE ORCHARD SEWER SERVICE DISTRICT, 
OR 
COVE R.F.P.D., OR 
CRESCENT R.F.P.D., OR 
CRESCENT SANITARY DISTRICT, OR 
CRESCENT WATER SUPPLY AND 
IMPROVEMENT DISTRICT, OR 
CROOK COUNTY AGRICULTURE EXTENSION 
SERVICE DISTRICT, OR 
CROOK COUNTY CEMETERY DISTRICT, OR 
CROOK COUNTY FIRE AND RESCUE, OR 
CROOK COUNTY PARKS & RECREATION 
DISTRICT, OR 
CROOK COUNTY S.W.C.D., OR 
CROOK COUNTY VECTOR CONTROL DISTRICT, 
OR 
CROOKED RIVER RANCH R.F.P.D., OR 
CROOKED RIVER RANCH SPECIAL ROAD 
DISTRICT, OR 
CRYSTAL SPRINGS WATER DISTRICT, OR 
CURRY COUNTY 4-H & EXTENSION SERVICE 
DISTRICT, OR 
CURRY COUNTY PUBLIC TRANSIT SERVICE 
DISTRICT, OR 
CURRY COUNTY S.W.C.D., OR 
CURRY HEALTH DISTRICT, OR 
CURRY PUBLIC LIBRARY DISTRICT, OR 
DALLAS CEMETERY DISTRICT #4, OR 
DARLEY DRIVE SPECIAL ROAD DISTRICT, OR 
DAVID CROCKETT STEAM FIRE COMPANY #1, 
LA 
DAYS CREEK R.F.P.D., OR 
DAYTON FIRE DISTRICT, OR 
DEAN MINARD WATER DISTRICT, OR 
DEE IRRIGATION DISTRICT, OR 
DEER ISLAND DRAINAGE IMPROVEMENT 
COMPANY, OR 
DELL BROGAN CEMETERY MAINTENANCE 
DISTRICT, OR 
DEPOE BAY R.F.P.D., OR 
DESCHUTES COUNTY 911 SERVICE DISTRICT, 
OR 
DESCHUTES COUNTY R.F.P.D. #2, OR 
DESCHUTES PUBLIC LIBRARY DISTRICT, OR 
DESCHUTES S.W.C.D., OR 
DESCHUTES VALLEY WATER DISTRICT, OR 
DEVILS LAKE WATER IMPROVEMENT 
DISTRICT, OR 
DEXTER R.F.P.D., OR 
DEXTER SANITARY DISTRICT, OR 
DORA-SITKUM R.F.P.D., OR 
DOUGLAS COUNTY FIRE DISTRICT #2, OR 
DOUGLAS S.W.C.D., OR 

DRAKES CROSSING R.F.P.D., OR 
DRRH SPECIAL ROAD DISTRICT #6, OR 
DRY GULCH DITCH DISTRICT IMPROVEMENT 
COMPANY, OR 
DUFUR RECREATION DISTRICT, OR 
DUMBECK LANE DOMESTIC WATER SUPPLY, 
OR 
DUNDEE R.F.P.D., OR 
DURKEE COMMUNITY BUILDING 
PRESERVATION DISTRICT, OR 
EAGLE POINT IRRIGATION DISTRICT, OR 
EAGLE VALLEY CEMETERY MAINTENANCE 
DISTRICT, OR 
EAGLE VALLEY R.F.P.D., OR 
EAGLE VALLEY S.W.C.D., OR 
EAST FORK IRRIGATION DISTRICT, OR 
EAST MULTNOMAH S.W.C.D., OR 
EAST SALEM SERVICE DISTRICT, OR 
EAST UMATILLA CHEMICAL CONTROL 
DISTRICT, OR 
EAST UMATILLA COUNTY AMBULANCE AREA 
HEALTH DISTRICT, OR 
EAST UMATILLA COUNTY R.F.P.D., OR 
EAST VALLEY WATER DISTRICT, OR 
ELGIN COMMUNITY PARKS & RECREATION 
DISTRICT, OR 
ELGIN HEALTH DISTRICT, OR 
ELGIN R.F.P.D., OR 
ELKTON ESTATES PHASE II SPECIAL ROAD 
DISTRICT, OR 
ELKTON R.F.P.D., OR 
EMERALD P.U.D., OR 
ENTERPRISE IRRIGATION DISTRICT, OR 
ESTACADA CEMETERY MAINTENANCE 
DISTRICT, OR 
ESTACADA R.F.P.D. #69, OR 
EUGENE R.F.P.D. # 1, OR 
EUGENE WATER AND ELECTRIC BOARD 
EVANS VALLEY FIRE DISTRICT #6, OR 
FAIR OAKS R.F.P.D., OR 
FAIRVIEW R.F.P.D., OR 
FAIRVIEW WATER DISTRICT, OR 
FALCON HEIGHTS WATER AND SEWER, OR 
FALCON-COVE BEACH WATER DISTRICT, OR 
FALL RIVER ESTATES SPECIAL ROAD 
DISTRICT, OR 
FARGO INTERCHANGE SERVICE DISTRICT, OR 
FARMERS IRRIGATION DISTRICT, OR 
FAT ELK DRAINAGE DISTRICT, OR 
FERN RIDGE PUBLIC LIBRARY DISTRICT, OR 
FERN VALLEY ESTATES IMPROVEMENT 
DISTRICT, OR 
FOR FAR ROAD DISTRICT, OR 
FOREST GROVE R.F.P.D., OR 
FOREST VIEW SPECIAL ROAD DISTRICT, OR 
FORT ROCK-SILVER LAKE S.W.C.D., OR 
FOUR RIVERS VECTOR CONTROL DISTRICT, 
OR 
FOX CEMETERY MAINTENANCE DISTRICT, OR 
GARDINER R.F.P.D., OR 
GARDINER SANITARY DISTRICT, OR 
GARIBALDI R.F.P.D., OR 
GASTON R.F.P.D., OR 
GATES R.F.P.D., OR 
GEARHART R.F.P.D., OR 
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GILLIAM S.W.C.D., OR 
GLENDALE AMBULANCE DISTRICT, OR 
GLENDALE R.F.P.D., OR 
GLENEDEN BEACH SPECIAL ROAD DISTRICT, 
OR 
GLENEDEN SANITARY DISTRICT, OR 
GLENWOOD WATER DISTRICT, OR 
GLIDE - IDLEYLD SANITARY DISTRICT, OR 
GLIDE R.F.P.D., OR 
GOLD BEACH - WEDDERBURN R.F.P.D., OR 
GOLD HILL IRRIGATION DISTRICT, OR 
GOLDFINCH ROAD DISTRICT, OR 
GOSHEN R.F.P.D., OR 
GOVERNMENT CAMP ROAD DISTRICT, OR 
GOVERNMENT CAMP SANITARY DISTRICT, OR 
GRAND PRAIRIE WATER CONTROL DISTRICT, 
OR 
GRAND RONDE SANITARY DISTRICT, OR 
GRANT COUNTY TRANSPORTATION DISTRICT, 
OR 
GRANT S.W.C.D., OR 
GRANTS PASS IRRIGATION DISTRICT, OR 
GREATER BOWEN VALLEY R.F.P.D., OR 
GREATER ST. HELENS PARK & RECREATION 
DISTRICT, OR 
GREATER TOLEDO POOL RECREATION 
DISTRICT, OR 
GREEN KNOLLS SPECIAL ROAD DISTRICT, OR 
GREEN SANITARY DISTRICT, OR 
GREENACRES R.F.P.D., OR 
GREENBERRY IRRIGATION DISTRICT, OR 
GREENSPRINGS RURAL FIRE DISTRICT, OR 
HAHLEN ROAD SPECIAL DISTRICT, OR 
HAINES CEMETERY MAINTENANCE DISTRICT, 
OR 
HAINES FIRE PROTECTION DISTRICT, OR 
HALSEY-SHEDD R.F.P.D., OR 
HAMLET R.F.P.D., OR 
HARBOR R.F.P.D., OR 
HARBOR SANITARY DISTRICT, OR 
HARBOR WATER P.U.D., OR 
HARNEY COUNTY HEALTH DISTRICT, OR 
HARNEY S.W.C.D., OR 
HARPER SOUTH SIDE IRRIGATION DISTRICT, 
OR 
HARRISBURG FIRE AND RESCUE, OR 
HAUSER R.F.P.D., OR 
HAZELDELL RURAL FIRE DISTRICT, OR 
HEBO JOINT WATER-SANITARY AUTHORITY, 
OR 
HECETA WATER P.U.D., OR 
HELIX CEMETERY MAINTENANCE DISTRICT #4, 
OR 
HELIX PARK & RECREATION DISTRICT, OR 
HELIX R.F.P.D. #7-411, OR 
HEPPNER CEMETERY MAINTENANCE 
DISTRICT, OR 
HEPPNER R.F.P.D., OR 
HEPPNER WATER CONTROL DISTRICT, OR 
HEREFORD COMMUNITY HALL RECREATION 
DISTRICT, OR 
HERMISTON CEMETERY DISTRICT, OR 
HERMISTON IRRIGATION DISTRICT, OR 
HIDDEN VALLEY MOBILE ESTATES 
IMPROVEMENT DISTRICT, OR 

HIGH DESERT PARK & RECREATION DISTRICT, 
OR 
HIGHLAND SUBDIVISION WATER DISTRICT, OR 
HONOLULU INTERNATIONAL AIRPORT 
HOOD RIVER COUNTY LIBRARY DISTRICT, OR 
HOOD RIVER COUNTY TRANSPORTATION 
DISTRICT, OR 
HOOD RIVER S.W.C.D., OR 
HOOD RIVER VALLEY PARKS & RECREATION 
DISTRICT, OR 
HOODLAND FIRE DISTRICT #74 
HOODLAND FIRE DISTRICT #74, OR 
HORSEFLY IRRIGATION DISTRICT, OR 
HOSKINS-KINGS VALLEY R.F.P.D., OR 
HOUSING AUTHORITY OF PORTLAND 
HUBBARD R.F.P.D., OR 
HUDSON BAY DISTRICT IMPROVEMENT 
COMPANY, OR 
I N (KAY) YOUNG DITCH DISTRICT 
IMPROVEMENT COMPANY, OR 
ICE FOUNTAIN WATER DISTRICT, OR 
IDAHO POINT SPECIAL ROAD DISTRICT, OR 
IDANHA-DETROIT RURAL FIRE PROTECTION 
DISTRICT, OR 
ILLINOIS VALLEY FIRE DISTRICT 
ILLINOIS VALLEY R.F.P.D., OR 
ILLINOIS VALLEY S.W.C.D., OR 
IMBLER R.F.P.D., OR 
INTERLACHEN WATER P.U.D., OR 
IONE LIBRARY DISTRICT, OR 
IONE R.F.P.D. #6-604, OR 
IRONSIDE CEMETERY MAINTENANCE 
DISTRICT, OR 
IRONSIDE RURAL ROAD DISTRICT #5, OR 
IRRIGON PARK & RECREATION DISTRICT, OR 
IRRIGON R.F.P.D., OR 
ISLAND CITY AREA SANITATION DISTRICT, OR 
ISLAND CITY CEMETERY MAINTENANCE 
DISTRICT, OR 
JACK PINE VILLAGE SPECIAL ROAD DISTRICT, 
OR 
JACKSON COUNTY FIRE DISTRICT #3, OR 
JACKSON COUNTY FIRE DISTRICT #4, OR 
JACKSON COUNTY FIRE DISTRICT #5, OR 
JACKSON COUNTY LIBRARY DISTRICT, OR 
JACKSON COUNTY VECTOR CONTROL 
DISTRICT, OR 
JACKSON S.W.C.D., OR 
JASPER KNOLLS WATER DISTRICT, OR 
JEFFERSON COUNTY EMERGENCY MEDICAL 
SERVICE DISTRICT, OR 
JEFFERSON COUNTY FIRE DISTRICT #1, OR 
JEFFERSON COUNTY LIBRARY DISTRICT, OR 
JEFFERSON COUNTY S.W.C.D., OR 
JEFFERSON PARK & RECREATION DISTRICT, 
OR 
JEFFERSON R.F.P.D., OR 
JOB'S DRAINAGE DISTRICT, OR 
JOHN DAY WATER DISTRICT, OR 
JOHN DAY-CANYON CITY PARKS & 
RECREATION DISTRICT, OR 
JOHN DAY-FERNHILL R.F.P.D. #5-108, OR 
JORDAN VALLEY CEMETERY DISTRICT, OR 
JORDAN VALLEY IRRIGATION DISTRICT, OR 



 

Version February 24, 2023 
 

JOSEPHINE COMMUNITY LIBRARY DISTRICT, 
OR 
JOSEPHINE COUNTY 4-H & EXTENSION 
SERVICE DISTRICT, OR 
JOSEPHINE COUNTY 911 AGENCY, OR 
JUNCTION CITY R.F.P.D., OR 
JUNCTION CITY WATER CONTROL DISTRICT, 
OR 
JUNIPER BUTTE ROAD DISTRICT, OR 
JUNIPER CANYON WATER CONTROL DISTRICT, 
OR 
JUNIPER FLAT DISTRICT IMPROVEMENT 
COMPANY, OR 
JUNIPER FLAT R.F.P.D., OR 
JUNO NONPROFIT WATER IMPROVEMENT 
DISTRICT, OR 
KEATING R.F.P.D., OR 
KEATING S.W.C.D., OR 
KEIZER R.F.P.D., OR 
KELLOGG RURAL FIRE DISTRICT, OR 
KENO IRRIGATION DISTRICT, OR 
KENO PINES ROAD DISTRICT, OR 
KENO R.F.P.D., OR 
KENT WATER DISTRICT, OR 
KERBY WATER DISTRICT, OR 
K-GB-LB WATER DISTRICT, OR 
KILCHIS WATER DISTRICT, OR 
KLAMATH 9-1-1 COMMUNICATIONS DISTRICT, 
OR 
KLAMATH BASIN IMPROVEMENT DISTRICT, OR 
KLAMATH COUNTY DRAINAGE SERVICE 
DISTRICT, OR 
KLAMATH COUNTY EXTENSION SERVICE 
DISTRICT, OR 
KLAMATH COUNTY FIRE DISTRICT #1, OR 
KLAMATH COUNTY FIRE DISTRICT #3, OR 
KLAMATH COUNTY FIRE DISTRICT #4, OR 
KLAMATH COUNTY FIRE DISTRICT #5, OR 
KLAMATH COUNTY LIBRARY SERVICE 
DISTRICT, OR 
KLAMATH COUNTY PREDATORY ANIMAL 
CONTROL DISTRICT, OR 
KLAMATH DRAINAGE DISTRICT, OR 
KLAMATH FALLS FOREST ESTATES SPECIAL 
ROAD DISTRICT UNIT #2, OR 
KLAMATH INTEROPERABILITY RADIO GROUP, 
OR 
KLAMATH IRRIGATION DISTRICT, OR 
KLAMATH RIVER ACRES SPECIAL ROAD 
DISTRICT, OR 
KLAMATH S.W.C.D., OR 
KLAMATH VECTOR CONTROL DISTRICT, OR 
KNAPPA-SVENSEN-BURNSIDE R.F.P.D., OR 
LA GRANDE CEMETERY MAINTENANCE 
DISTRICT, OR 
LA GRANDE R.F.P.D., OR 
LA PINE PARK & RECREATION DISTRICT, OR 
LA PINE R.F.P.D., OR 
LABISH VILLAGE SEWAGE & DRAINAGE, OR 
LACOMB IRRIGATION DISTRICT, OR 
LAFAYETTE AIRPORT COMMISSION, LA 
LAFOURCHE PARISH HEALTH UNIT – DHH-OPH 
REGION 3 
LAIDLAW WATER DISTRICT, OR 
LAKE CHINOOK FIRE & RESCUE, OR 

LAKE COUNTY 4-H & EXTENSION SERVICE 
DISTRICT, OR 
LAKE COUNTY LIBRARY DISTRICT, OR 
LAKE CREEK R.F.P.D. - JACKSON, OR 
LAKE CREEK R.F.P.D. - LANE COUNTY, OR 
LAKE DISTRICT HOSPITAL, OR 
LAKE GROVE R.F.P.D. NO. 57, OR 
LAKE GROVE WATER DISTRICT, OR 
LAKE LABISH WATER CONTROL DISTRICT, OR 
LAKE POINT SPECIAL ROAD DISTRICT, OR 
LAKESIDE R.F.P.D. #4, OR 
LAKESIDE WATER DISTRICT, OR 
LAKEVIEW R.F.P.D., OR 
LAKEVIEW S.W.C.D., OR 
LAMONTAI IMPROVEMENT DISTRICT, OR 
LANE FIRE AUTHORITY, OR 
LANE LIBRARY DISTRICT, OR 
LANE TRANSIT DISTRICT, OR 
LANGELL VALLEY IRRIGATION DISTRICT, OR 
LANGLOIS PUBLIC LIBRARY, OR 
LANGLOIS R.F.P.D., OR 
LANGLOIS WATER DISTRICT, OR 
LAZY RIVER SPECIAL ROAD DISTRICT, OR 
LEBANON AQUATIC DISTRICT, OR 
LEBANON R.F.P.D., OR 
LEWIS & CLARK R.F.P.D., OR 
LINCOLN COUNTY LIBRARY DISTRICT, OR 
LINCOLN S.W.C.D., OR 
LINN COUNTY EMERGENCY TELEPHONE 
AGENCY, OR 
LINN S.W.C.D., OR 
LITTLE MUDDY CREEK WATER CONTROL, OR 
LITTLE NESTUCCA DRAINAGE DISTRICT, OR 
LITTLE SWITZERLAND SPECIAL ROAD 
DISTRICT, OR 
LONE PINE IRRIGATION DISTRICT, OR 
LONG PRAIRIE WATER DISTRICT, OR 
LOOKINGGLASS OLALLA WATER CONTROL 
DISTRICT, OR 
LOOKINGGLASS RURAL FIRE DISTRICT, OR 
LORANE R.F.P.D., OR 
LOST & BOULDER DITCH IMPROVEMENT 
DISTRICT, OR 
LOST CREEK PARK SPECIAL ROAD DISTRICT, 
OR 
LOUISIANA PUBLIC SERVICE COMMISSION, LA 
LOUISIANA WATER WORKS 
LOWELL R.F.P.D., OR 
LOWER MCKAY CREEK R.F.P.D., OR 
LOWER MCKAY CREEK WATER CONTROL 
DISTRICT, OR 
LOWER POWDER RIVER IRRIGATION DISTRICT, 
OR 
LOWER SILETZ WATER DISTRICT, OR 
LOWER UMPQUA HOSPITAL DISTRICT, OR 
LOWER UMPQUA PARK & RECREATION 
DISTRICT, OR 
LOWER VALLEY WATER IMPROVEMENT 
DISTRICT, OR 
LUCE LONG DITCH DISTRICT IMPROVEMENT 
CO., OR 
LUSTED WATER DISTRICT, OR 
LYONS R.F.P.D., OR 
LYONS-MEHAMA WATER DISTRICT, OR 
MADRAS AQUATIC CENTER DISTRICT, OR 
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MAKAI SPECIAL ROAD DISTRICT, OR 
MALHEUR COUNTY S.W.C.D., OR 
MALHEUR COUNTY VECTOR CONTROL 
DISTRICT, OR 
MALHEUR DISTRICT IMPROVEMENT COMPANY, 
OR 
MALHEUR DRAINAGE DISTRICT, OR 
MALHEUR MEMORIAL HEALTH DISTRICT, OR 
MALIN COMMUNITY CEMETERY MAINTENANCE 
DISTRICT, OR 
MALIN COMMUNITY PARK & RECREATION 
DISTRICT, OR 
MALIN IRRIGATION DISTRICT, OR 
MALIN R.F.P.D., OR 
MAPLETON FIRE DEPARTMENT, OR 
MAPLETON WATER DISTRICT, OR 
MARCOLA WATER DISTRICT, OR 
MARION COUNTY EXTENSION & 4H SERVICE 
DISTRICT, OR 
MARION COUNTY FIRE DISTRICT #1, OR 
MARION JACK IMPROVEMENT DISTRICT, OR 
MARION S.W.C.D., OR 
MARY'S RIVER ESTATES ROAD DISTRICT, OR 
MCDONALD FOREST ESTATES SPECIAL ROAD 
DISTRICT, OR 
MCKAY ACRES IMPROVEMENT DISTRICT, OR 
MCKAY DAM R.F.P.D. # 7-410, OR 
MCKENZIE FIRE & RESCUE, OR 
MCKENZIE PALISADES WATER SUPPLY 
CORPORATION, OR 
MCMINNVILLE R.F.P.D., OR 
MCNULTY WATER P.U.D., OR 
MEADOWS DRAINAGE DISTRICT, OR 
MEDFORD IRRIGATION DISTRICT, OR 
MEDFORD R.F.P.D. #2, OR 
MEDFORD WATER COMMISSION 
MEDICAL SPRINGS R.F.P.D., OR 
MELHEUR COUNTY JAIL, OR 
MERLIN COMMUNITY PARK DISTRICT, OR 
MERRILL CEMETERY MAINTENANCE DISTRICT, 
OR 
MERRILL PARK DISTRICT, OR 
MERRILL R.F.P.D., OR 
METRO REGIONAL GOVERNMENT 
METRO REGIONAL PARKS 
METROPOLITAN EXPOSITION RECREATION 
COMMISSION 
METROPOLITAN SERVICE DISTRICT (METRO) 
MID COUNTY CEMETERY MAINTENANCE 
DISTRICT, OR 
MID-COLUMBIA FIRE AND RESCUE, OR 
MIDDLE FORK IRRIGATION DISTRICT, OR 
MIDLAND COMMUNITY PARK, OR 
MIDLAND DRAINAGE IMPROVEMENT DISTRICT, 
OR 
MILES CROSSING SANITARY SEWER DISTRICT, 
OR 
MILL CITY R.F.P.D. #2-303, OR 
MILL FOUR DRAINAGE DISTRICT, OR 
MILLICOMA RIVER PARK & RECREATION 
DISTRICT, OR 
MILLINGTON R.F.P.D. #5, OR 
MILO VOLUNTEER FIRE DEPARTMENT, OR 
MILTON-FREEWATER AMBULANCE SERVICE 
AREA HEALTH DISTRICT, OR 

MILTON-FREEWATER WATER CONTROL 
DISTRICT, OR 
MIROCO SPECIAL ROAD DISTRICT, OR 
MIST-BIRKENFELD R.F.P.D., OR 
MODOC POINT IRRIGATION DISTRICT, OR 
MODOC POINT SANITARY DISTRICT, OR 
MOHAWK VALLEY R.F.P.D., OR 
MOLALLA AQUATIC DISTRICT, OR 
MOLALLA R.F.P.D. #73, OR 
MONITOR R.F.P.D., OR 
MONROE R.F.P.D., OR 
MONUMENT CEMETERY MAINTENANCE 
DISTRICT, OR 
MONUMENT S.W.C.D., OR 
MOOREA DRIVE SPECIAL ROAD DISTRICT, OR 
MORO R.F.P.D., OR 
MORROW COUNTY HEALTH DISTRICT, OR 
MORROW COUNTY UNIFIED RECREATION 
DISTRICT, OR 
MORROW S.W.C.D., OR 
MOSIER FIRE DISTRICT, OR 
MOUNTAIN DRIVE SPECIAL ROAD DISTRICT, 
OR 
MT. ANGEL R.F.P.D., OR 
MT. HOOD IRRIGATION DISTRICT, OR 
MT. LAKI CEMETERY DISTRICT, OR 
MT. VERNON R.F.P.D., OR 
MULINO WATER DISTRICT #1, OR 
MULTNOMAH COUNTY DRAINAGE DISTRICT #1, 
OR 
MULTNOMAH COUNTY R.F.P.D. #10, OR 
MULTNOMAH COUNTY R.F.P.D. #14, OR 
MULTNOMAH EDUCATION SERVICE DISTRICT 
MYRTLE CREEK R.F.P.D., OR 
NEAH-KAH-NIE WATER DISTRICT, OR 
NEDONNA R.F.P.D., OR 
NEHALEM BAY FIRE AND RESCUE, OR 
NEHALEM BAY HEALTH DISTRICT, OR 
NEHALEM BAY WASTEWATER AGENCY, OR 
NESIKA BEACH-OPHIR WATER DISTRICT, OR 
NESKOWIN REGIONAL SANITARY AUTHORITY, 
OR 
NESKOWIN REGIONAL WATER DISTRICT, OR 
NESTUCCA R.F.P.D., OR 
NETARTS WATER DISTRICT, OR 
NETARTS-OCEANSIDE R.F.P.D., OR 
NETARTS-OCEANSIDE SANITARY DISTRICT, OR 
NEW BRIDGE WATER SUPPLY DISTRICT, OR 
NEW CARLTON FIRE DISTRICT, OR 
NEW ORLEANS REDEVELOPMENT AUTHORITY, 
LA 
NEW PINE CREEK R.F.P.D., OR 
NEWBERG R.F.P.D., OR 
NEWBERRY ESTATES SPECIAL ROAD 
DISTRICT, OR 
NEWPORT R.F.P.D., OR 
NEWT YOUNG DITCH DISTRICT IMPROVEMENT 
COMPANY, OR 
NORTH ALBANY R.F.P.D., OR 
NORTH BAY R.F.P.D. #9, OR 
NORTH CLACKAMAS PARKS & RECREATION 
DISTRICT, OR 
NORTH COUNTY RECREATION DISTRICT, OR 
NORTH DOUGLAS COUNTY FIRE & EMS, OR 
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NORTH DOUGLAS PARK & RECREATION 
DISTRICT, OR 
NORTH GILLIAM COUNTY HEALTH DISTRICT, 
OR 
NORTH GILLIAM COUNTY R.F.P.D., OR 
NORTH LAKE HEALTH DISTRICT, OR 
NORTH LEBANON WATER CONTROL DISTRICT, 
OR 
NORTH LINCOLN FIRE & RESCUE DISTRICT #1, 
OR 
NORTH LINCOLN HEALTH DISTRICT, OR 
NORTH MORROW VECTOR CONTROL 
DISTRICT, OR 
NORTH SHERMAN COUNTY R.F.P.D, OR 
NORTH UNIT IRRIGATION DISTRICT, OR 
NORTHEAST OREGON HOUSING AUTHORITY, 
OR 
NORTHEAST WHEELER COUNTY HEALTH 
DISTRICT, OR 
NORTHERN WASCO COUNTY P.U.D., OR 
NORTHERN WASCO COUNTY PARK & 
RECREATION DISTRICT, OR 
NYE DITCH USERS DISTRICT IMPROVEMENT, 
OR 
NYSSA ROAD ASSESSMENT DISTRICT #2, OR 
NYSSA RURAL FIRE DISTRICT, OR 
NYSSA-ARCADIA DRAINAGE DISTRICT, OR 
OAK LODGE WATER SERVICES, OR 
OAKLAND R.F.P.D., OR 
OAKVILLE COMMUNITY CENTER, OR 
OCEANSIDE WATER DISTRICT, OR 
OCHOCO IRRIGATION DISTRICT, OR 
OCHOCO WEST WATER AND SANITARY 
AUTHORITY, OR 
ODELL SANITARY DISTRICT, OR 
OLD OWYHEE DITCH IMPROVEMENT DISTRICT, 
OR 
OLNEY-WALLUSKI FIRE & RESCUE DISTRICT, 
OR 
ONTARIO LIBRARY DISTRICT, OR 
ONTARIO R.F.P.D., OR 
OPHIR R.F.P.D., OR 
OREGON COAST COMMUNITY ACTION 
OREGON HOUSING AND COMMUNITY 
SERVICES 
OREGON INTERNATIONAL PORT OF COOS 
BAY, OR 
OREGON LEGISLATIVE ADMINISTRATION 
OREGON OUTBACK R.F.P.D., OR 
OREGON POINT, OR 
OREGON TRAIL LIBRARY DISTRICT, OR 
OTTER ROCK WATER DISTRICT, OR 
OWW UNIT #2 SANITARY DISTRICT, OR 
OWYHEE CEMETERY MAINTENANCE DISTRICT, 
OR 
OWYHEE IRRIGATION DISTRICT, OR 
PACIFIC CITY JOINT WATER-SANITARY 
AUTHORITY, OR 
PACIFIC COMMUNITIES HEALTH DISTRICT, OR 
PACIFIC RIVIERA #3 SPECIAL ROAD DISTRICT, 
OR 
PALATINE HILL WATER DISTRICT, OR 
PALMER CREEK WATER DISTRICT 
IMPROVEMENT COMPANY, OR 

PANORAMIC ACCESS SPECIAL ROAD 
DISTRICT, OR 
PANTHER CREEK ROAD DISTRICT, OR 
PANTHER CREEK WATER DISTRICT, OR 
PARKDALE R.F.P.D., OR 
PARKDALE SANITARY DISTRICT, OR 
PENINSULA DRAINAGE DISTRICT #1, OR 
PENINSULA DRAINAGE DISTRICT #2, OR 
PHILOMATH FIRE AND RESCUE, OR 
PILOT ROCK CEMETERY MAINTENANCE 
DISTRICT #5, OR 
PILOT ROCK PARK & RECREATION DISTRICT, 
OR 
PILOT ROCK R.F.P.D., OR 
PINE EAGLE HEALTH DISTRICT, OR 
PINE FLAT DISTRICT IMPROVEMENT 
COMPANY, OR 
PINE GROVE IRRIGATION DISTRICT, OR 
PINE GROVE WATER DISTRICT-KLAMATH 
FALLS, OR 
PINE GROVE WATER DISTRICT-MAUPIN, OR 
PINE VALLEY CEMETERY DISTRICT, OR 
PINE VALLEY R.F.P.D., OR 
PINEWOOD COUNTRY ESTATES SPECIAL 
ROAD DISTRICT, OR 
PIONEER DISTRICT IMPROVEMENT COMPANY, 
OR 
PISTOL RIVER CEMETERY MAINTENANCE 
DISTRICT, OR 
PISTOL RIVER FIRE DISTRICT, OR 
PLEASANT HILL R.F.P.D., OR 
PLEASANT HOME WATER DISTRICT, OR 
POCAHONTAS MINING AND IRRIGATION 
DISTRICT, OR 
POE VALLEY IMPROVEMENT DISTRICT, OR 
POE VALLEY PARK & RECREATION DISTRICT, 
OR 
POE VALLEY VECTOR CONTROL DISTRICT, OR 
POLK COUNTY FIRE DISTRICT #1, OR 
POLK S.W.C.D., OR 
POMPADOUR WATER IMPROVEMENT 
DISTRICT, OR 
PONDEROSA PINES EAST SPECIAL ROAD 
DISTRICT, OR 
PORT OF ALSEA, OR 
PORT OF ARLINGTON, OR 
PORT OF ASTORIA, OR 
PORT OF BANDON, OR 
PORT OF BRANDON, OR 
PORT OF BROOKINGS HARBOR, OR 
PORT OF CASCADE LOCKS, OR 
PORT OF COQUILLE RIVER, OR 
PORT OF GARIBALDI, OR 
PORT OF GOLD BEACH, OR 
PORT OF HOOD RIVER, OR 
PORT OF MORGAN CITY, LA 
PORT OF MORROW, OR 
PORT OF NEHALEM, OR 
PORT OF NEWPORT, OR 
PORT OF PORT ORFORD, OR 
PORT OF PORTLAND, OR 
PORT OF SIUSLAW, OR 
PORT OF ST. HELENS, OR 
PORT OF THE DALLES, OR 
PORT OF TILLAMOOK BAY, OR 
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PORT OF TOLEDO, OR 
PORT OF UMATILLA, OR 
PORT OF UMPQUA, OR 
PORT ORFORD CEMETERY MAINTENANCE 
DISTRICT, OR 
PORT ORFORD PUBLIC LIBRARY DISTRICT, OR 
PORT ORFORD R.F.P.D., OR 
PORTLAND DEVELOPMENT COMMISSION, OR 
PORTLAND FIRE AND RESCUE 
PORTLAND HOUSING CENTER, OR 
POWDER R.F.P.D., OR 
POWDER RIVER R.F.P.D., OR 
POWDER VALLEY WATER CONTROL DISTRICT, 
OR 
POWERS HEALTH DISTRICT, OR 
PRAIRIE CEMETERY MAINTENANCE DISTRICT, 
OR 
PRINEVILLE LAKE ACRES SPECIAL ROAD 
DISTRICT #1, OR 
PROSPECT R.F.P.D., OR 
QUAIL VALLEY PARK IMPROVEMENT DISTRICT, 
OR 
QUEENER IRRIGATION IMPROVEMENT 
DISTRICT, OR 
RAINBOW WATER DISTRICT, OR 
RAINIER CEMETERY DISTRICT, OR 
RAINIER DRAINAGE IMPROVEMENT COMPANY, 
OR 
RALEIGH WATER DISTRICT, OR 
REDMOND AREA PARK & RECREATION 
DISTRICT, OR 
REDMOND FIRE AND RESCUE, OR 
RIDDLE FIRE PROTECTION DISTRICT, OR 
RIDGEWOOD DISTRICT IMPROVEMENT 
COMPANY, OR 
RIDGEWOOD ROAD DISTRICT, OR 
RIETH SANITARY DISTRICT, OR 
RIETH WATER DISTRICT, OR 
RIMROCK WEST IMPROVEMENT DISTRICT, OR 
RINK CREEK WATER DISTRICT, OR 
RIVER BEND ESTATES SPECIAL ROAD 
DISTRICT, OR 
RIVER FOREST ACRES SPECIAL ROAD 
DISTRICT, OR 
RIVER MEADOWS IMPROVEMENT DISTRICT, 
OR 
RIVER PINES ESTATES SPECIAL ROAD 
DISTRICT, OR 
RIVER ROAD PARK & RECREATION DISTRICT, 
OR 
RIVER ROAD WATER DISTRICT, OR 
RIVERBEND RIVERBANK WATER 
IMPROVEMENT DISTRICT, OR 
RIVERDALE R.F.P.D. 11-JT, OR 
RIVERGROVE WATER DISTRICT, OR 
RIVERSIDE MISSION WATER CONTROL 
DISTRICT, OR 
RIVERSIDE R.F.P.D. #7-406, OR 
RIVERSIDE WATER DISTRICT, OR 
ROBERTS CREEK WATER DISTRICT, OR 
ROCK CREEK DISTRICT IMPROVEMENT, OR 
ROCK CREEK WATER DISTRICT, OR 
ROCKWOOD WATER P.U.D., OR 
ROCKY POINT FIRE & EMS, OR 
ROGUE RIVER R.F.P.D., OR 

ROGUE RIVER VALLEY IRRIGATION DISTRICT, 
OR 
ROGUE VALLEY SEWER SERVICES, OR 
ROGUE VALLEY SEWER, OR 
ROGUE VALLEY TRANSPORTATION DISTRICT, 
OR 
ROSEBURG URBAN SANITARY AUTHORITY, OR 
ROSEWOOD ESTATES ROAD DISTRICT, OR 
ROW RIVER VALLEY WATER DISTRICT, OR 
RURAL ROAD ASSESSMENT DISTRICT #3, OR 
RURAL ROAD ASSESSMENT DISTRICT #4, OR 
SAINT LANDRY PARISH TOURIST COMMISSION 
SAINT MARY PARISH REC DISTRICT 2 
SAINT MARY PARISH REC DISTRICT 3 
SAINT TAMMANY FIRE DISTRICT 4, LA 
SALEM AREA MASS TRANSIT DISTRICT, OR 
SALEM MASS TRANSIT DISTRICT 
SALEM SUBURBAN R.F.P.D., OR 
SALISHAN SANITARY DISTRICT, OR 
SALMON RIVER PARK SPECIAL ROAD 
DISTRICT, OR 
SALMON RIVER PARK WATER IMPROVEMENT 
DISTRICT, OR 
SALMONBERRY TRAIL INTERGOVERNMENTAL 
AGENCY, OR 
SANDPIPER VILLAGE SPECIAL ROAD DISTRICT, 
OR 
SANDY DRAINAGE IMPROVEMENT COMPANY, 
OR 
SANDY R.F.P.D. #72, OR 
SANTA CLARA R.F.P.D., OR 
SANTA CLARA WATER DISTRICT, OR 
SANTIAM WATER CONTROL DISTRICT, OR 
SAUVIE ISLAND DRAINAGE IMPROVEMENT 
COMPANY, OR 
SAUVIE ISLAND VOLUNTEER FIRE DISTRICT 
#30J, OR 
SCAPPOOSE DRAINAGE IMPROVEMENT 
COMPANY, OR 
SCAPPOOSE PUBLIC LIBRARY DISTRICT, OR 
SCAPPOOSE R.F.P.D., OR 
SCIO R.F.P.D., OR 
SCOTTSBURG R.F.P.D., OR 
SEAL ROCK R.F.P.D., OR 
SEAL ROCK WATER DISTRICT, OR 
SEWERAGE AND WATER BOARD OF NEW 
ORLEANS, LA 
SHANGRI-LA WATER DISTRICT, OR 
SHASTA VIEW IRRIGATION DISTRICT, OR 
SHELLEY ROAD CREST ACRES WATER 
DISTRICT, OR 
SHERIDAN FIRE DISTRICT, OR 
SHERMAN COUNTY HEALTH DISTRICT, OR 
SHERMAN COUNTY S.W.C.D., OR 
SHORELINE SANITARY DISTRICT, OR 
SILETZ KEYS SANITARY DISTRICT, OR 
SILETZ R.F.P.D., OR 
SILVER FALLS LIBRARY DISTRICT, OR 
SILVER LAKE IRRIGATION DISTRICT, OR 
SILVER LAKE R.F.P.D., OR 
SILVER SANDS SPECIAL ROAD DISTRICT, OR 
SILVERTON R.F.P.D. NO. 2, OR 
SISTERS PARKS & RECREATION DISTRICT, OR 
SISTERS-CAMP SHERMAN R.F.P.D., OR 
SIUSLAW PUBLIC LIBRARY DISTRICT, OR 
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SIUSLAW S.W.C.D., OR 
SIUSLAW VALLEY FIRE AND RESCUE, OR 
SIXES R.F.P.D., OR 
SKIPANON WATER CONTROL DISTRICT, OR 
SKYLINE VIEW DISTRICT IMPROVEMENT 
COMPANY, OR 
SLEEPY HOLLOW WATER DISTRICT, OR 
SMITH DITCH DISTRICT IMPROVEMENT 
COMPANY, OR 
SOUTH CLACKAMAS TRANSPORTATION 
DISTRICT, OR 
SOUTH COUNTY HEALTH DISTRICT, OR 
SOUTH FORK WATER BOARD, OR 
SOUTH GILLIAM COUNTY CEMETERY 
DISTRICT, OR 
SOUTH GILLIAM COUNTY HEALTH DISTRICT, 
OR 
SOUTH GILLIAM COUNTY R.F.P.D. VI-301, OR 
SOUTH LAFOURCHE LEVEE DISTRICT, LA 
SOUTH LANE COUNTY FIRE & RESCUE, OR 
SOUTH SANTIAM RIVER WATER CONTROL 
DISTRICT, OR 
SOUTH SHERMAN FIRE DISTRICT, OR 
SOUTH SUBURBAN SANITARY DISTRICT, OR 
SOUTH WASCO PARK & RECREATION 
DISTRICT, OR 
SOUTHERN COOS HEALTH DISTRICT, OR 
SOUTHERN CURRY CEMETERY MAINTENANCE 
DISTRICT, OR 
SOUTHVIEW IMPROVEMENT DISTRICT, OR 
SOUTHWEST LINCOLN COUNTY WATER 
DISTRICT, OR 
SOUTHWESTERN POLK COUNTY R.F.P.D., OR 
SOUTHWOOD PARK WATER DISTRICT, OR 
SPECIAL ROAD DISTRICT #1, OR 
SPECIAL ROAD DISTRICT #8, OR 
SPRING RIVER SPECIAL ROAD DISTRICT, OR 
SPRINGFIELD UTILITY BOARD, OR 
ST. PAUL R.F.P.D., OR 
STANFIELD CEMETERY DISTRICT #6, OR 
STANFIELD IRRIGATION DISTRICT, OR 
STARR CREEK ROAD DISTRICT, OR 
STARWOOD SANITARY DISTRICT, OR 
STAYTON FIRE DISTRICT, OR 
SUBLIMITY FIRE DISTRICT, OR 
SUBURBAN EAST SALEM WATER DISTRICT, OR 
SUBURBAN LIGHTING DISTRICT, OR 
SUCCOR CREEK DISTRICT IMPROVEMENT 
COMPANY, OR 
SUMMER LAKE IRRIGATION DISTRICT, OR 
SUMMERVILLE CEMETERY MAINTENANCE 
DISTRICT, OR 
SUMNER R.F.P.D., OR 
SUN MOUNTAIN SPECIAL ROAD DISTRICT, OR 
SUNDOWN SANITATION DISTRICT, OR 
SUNFOREST ESTATES SPECIAL ROAD 
DISTRICT, OR 
SUNNYSIDE IRRIGATION DISTRICT, OR 
SUNRISE WATER AUTHORITY, OR 
SUNRIVER SERVICE DISTRICT, OR 
SUNSET EMPIRE PARK & RECREATION 
DISTRICT, OR 
SUNSET EMPIRE TRANSPORTATION DISTRICT, 
OR 
SURFLAND ROAD DISTRICT, OR 

SUTHERLIN VALLEY RECREATION DISTRICT, 
OR 
SUTHERLIN WATER CONTROL DISTRICT, OR 
SWALLEY IRRIGATION DISTRICT, OR 
SWEET HOME CEMETERY MAINTENANCE 
DISTRICT, OR 
SWEET HOME FIRE & AMBULANCE DISTRICT, 
OR 
SWISSHOME-DEADWOOD R.F.P.D., OR 
TABLE ROCK DISTRICT IMPROVEMENT 
COMPANY, OR 
TALENT IRRIGATION DISTRICT, OR 
TANGENT R.F.P.D., OR 
TENMILE R.F.P.D., OR 
TERREBONNE DOMESTIC WATER DISTRICT, 
OR 
THE DALLES IRRIGATION DISTRICT, OR 
THOMAS CREEK-WESTSIDE R.F.P.D., OR 
THREE RIVERS RANCH ROAD DISTRICT, OR 
THREE SISTERS IRRIGATION DISTRICT, OR 
TIGARD TUALATIN AQUATIC DISTRICT, OR 
TIGARD WATER DISTRICT, OR 
TILLAMOOK BAY FLOOD IMPROVEMENT 
DISTRICT, OR 
TILLAMOOK COUNTY EMERGENCY 
COMMUNICATIONS DISTRICT, OR 
TILLAMOOK COUNTY S.W.C.D., OR 
TILLAMOOK COUNTY TRANSPORTATION 
DISTRICT, OR 
TILLAMOOK FIRE DISTRICT, OR 
TILLAMOOK P.U.D., OR 
TILLER R.F.P.D., OR 
TOBIN DITCH DISTRICT IMPROVEMENT 
COMPANY, OR 
TOLEDO R.F.P.D., OR 
TONE WATER DISTRICT, OR 
TOOLEY WATER DISTRICT, OR 
TRASK DRAINAGE DISTRICT, OR 
TRI CITY R.F.P.D. #4, OR 
TRI-CITY WATER & SANITARY AUTHORITY, OR 
TRI-COUNTY METROPOLITAN 
TRANSPORTATION DISTRICT OF OREGON 
TRIMET, OR 
TUALATIN HILLS PARK & RECREATION 
DISTRICT 
TUALATIN HILLS PARK & RECREATION 
DISTRICT, OR 
TUALATIN S.W.C.D., OR 
TUALATIN VALLEY FIRE & RESCUE 
TUALATIN VALLEY FIRE & RESCUE, OR 
TUALATIN VALLEY IRRIGATION DISTRICT, OR 
TUALATIN VALLEY WATER DISTRICT 
TUALATIN VALLEY WATER DISTRICT, OR 
TUMALO IRRIGATION DISTRICT, OR 
TURNER FIRE DISTRICT, OR 
TWIN ROCKS SANITARY DISTRICT, OR 
TWO RIVERS NORTH SPECIAL ROAD DISTRICT, 
OR 
TWO RIVERS S.W.C.D., OR 
TWO RIVERS SPECIAL ROAD DISTRICT, OR 
TYGH VALLEY R.F.P.D., OR 
TYGH VALLEY WATER DISTRICT, OR 
UMATILLA COUNTY FIRE DISTRICT #1, OR 
UMATILLA COUNTY S.W.C.D., OR 
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UMATILLA COUNTY SPECIAL LIBRARY 
DISTRICT, OR 
UMATILLA HOSPITAL DISTRICT, OR 
UMATILLA R.F.P.D. #7-405, OR 
UMATILLA-MORROW RADIO AND DATA 
DISTRICT, OR 
UMPQUA S.W.C.D., OR 
UNION CEMETERY MAINTENANCE DISTRICT, 
OR 
UNION COUNTY SOLID WASTE DISPOSAL 
DISTRICT, OR 
UNION COUNTY VECTOR CONTROL DISTRICT, 
OR 
UNION GAP SANITARY DISTRICT, OR 
UNION GAP WATER DISTRICT, OR 
UNION HEALTH DISTRICT, OR 
UNION R.F.P.D., OR 
UNION S.W.C.D., OR 
UNITY COMMUNITY PARK & RECREATION 
DISTRICT, OR 
UPPER CLEVELAND RAPIDS ROAD DISTRICT, 
OR 
UPPER MCKENZIE R.F.P.D., OR 
UPPER WILLAMETTE S.W.C.D., OR 
VALE OREGON IRRIGATION DISTRICT, OR 
VALE RURAL FIRE PROTECTION DISTRICT, OR 
VALLEY ACRES SPECIAL ROAD DISTRICT, OR 
VALLEY VIEW CEMETERY MAINTENANCE 
DISTRICT, OR 
VALLEY VIEW WATER DISTRICT, OR 
VANDEVERT ACRES SPECIAL ROAD DISTRICT, 
OR 
VERNONIA R.F.P.D., OR 
VINEYARD MOUNTAIN PARK & RECREATION 
DISTRICT, OR 
VINEYARD MOUNTAIN SPECIAL ROAD 
DISTRICT, OR 
WALLA WALLA RIVER IRRIGATION DISTRICT, 
OR 
WALLOWA COUNTY HEALTH CARE DISTRICT, 
OR 
WALLOWA LAKE COUNTY SERVICE DISTRICT, 
OR 
WALLOWA LAKE IRRIGATION DISTRICT, OR 
WALLOWA LAKE R.F.P.D., OR 
WALLOWA S.W.C.D., OR 
WALLOWA VALLEY IMPROVEMENT DISTRICT 
#1, OR 
WAMIC R.F.P.D., OR 
WAMIC WATER & SANITARY AUTHORITY, OR 
WARMSPRINGS IRRIGATION DISTRICT, OR 
WASCO COUNTY S.W.C.D., OR 
WATER ENVIRONMENT SERVICES, OR 
WATER WONDERLAND IMPROVEMENT 
DISTRICT, OR 
WATERBURY & ALLEN DITCH IMPROVEMENT 
DISTRICT, OR 
WATSECO-BARVIEW WATER DISTRICT, OR 
WAUNA WATER DISTRICT, OR 
WEDDERBURN SANITARY DISTRICT, OR 
WEST EAGLE VALLEY WATER CONTROL 
DISTRICT, OR 
WEST EXTENSION IRRIGATION DISTRICT, OR 
WEST LABISH DRAINAGE & WATER CONTROL 
IMPROVEMENT DISTRICT, OR 

WEST MULTNOMAH S.W.C.D., OR 
WEST SIDE R.F.P.D., OR 
WEST SLOPE WATER DISTRICT, OR 
WEST UMATILLA MOSQUITO CONTROL 
DISTRICT, OR 
WEST VALLEY FIRE DISTRICT, OR 
WESTERN HEIGHTS SPECIAL ROAD DISTRICT, 
OR 
WESTERN LANE AMBULANCE DISTRICT, OR 
WESTLAND IRRIGATION DISTRICT, OR 
WESTON ATHENA MEMORIAL HALL PARK & 
RECREATION DISTRICT, OR 
WESTON CEMETERY DISTRICT #2, OR 
WESTPORT FIRE AND RESCUE, OR 
WESTRIDGE WATER SUPPLY CORPORATION, 
OR 
WESTWOOD HILLS ROAD DISTRICT, OR 
WESTWOOD VILLAGE ROAD DISTRICT, OR 
WHEELER S.W.C.D., OR 
WHITE RIVER HEALTH DISTRICT, OR  
WIARD MEMORIAL PARK DISTRICT, OR 
WICKIUP WATER DISTRICT, OR 
WILLAKENZIE R.F.P.D., OR 
WILLAMALANE PARK & RECREATION DISTRICT, 
OR 
WILLAMALANE PARK AND RECREATION 
DISTRICT 
WILLAMETTE HUMANE SOCIETY 
WILLAMETTE RIVER WATER COALITION, OR 
WILLIAMS R.F.P.D., OR 
WILLOW CREEK PARK DISTRICT, OR 
WILLOW DALE WATER DISTRICT, OR 
WILSON RIVER WATER DISTRICT, OR 
WINCHESTER BAY R.F.P.D., OR 
WINCHESTER BAY SANITARY DISTRICT, OR 
WINCHUCK R.F.P.D., OR 
WINSTON-DILLARD R.F.P.D., OR 
WINSTON-DILLARD WATER DISTRICT, OR 
WOLF CREEK R.F.P.D., OR 
WOOD RIVER DISTRICT IMPROVEMENT 
COMPANY, OR 
WOODBURN R.F.P.D. NO. 6, OR 
WOODLAND PARK SPECIAL ROAD DISTRICT, 
OR 
WOODS ROAD DISTRICT, OR 
WRIGHT CREEK ROAD WATER IMPROVEMENT 
DISTRICT, OR 
WY'EAST FIRE DISTRICT, OR 
YACHATS R.F.P.D., OR 
YAMHILL COUNTY TRANSIT AREA, OR 
YAMHILL FIRE PROTECTION DISTRICT, OR 
YAMHILL SWCD, OR 
YONCALLA PARK & RECREATION DISTRICT, OR 
YOUNGS RIVER-LEWIS & CLARK WATER 
DISTRICT, OR  
ZUMWALT R.F.P.D., OR 
 
K-12 INCLUDING BUT NOT LIMITED TO: 
ACADIA PARISH SCHOOL BOARD 
BEAVERTON SCHOOL DISTRICT 
BEND-LA PINE SCHOOL DISTRICT 
BOGALUSA HIGH SCHOOL, LA 
BOSSIER PARISH SCHOOL BOARD 
BROOKING HARBOR SCHOOL DISTRICT 
CADDO PARISH SCHOOL DISTRICT 
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CALCASIEU PARISH SCHOOL DISTRICT 
CANBY SCHOOL DISTRICT 
CANYONVILLE CHRISTIAN ACADEMY 
CASCADE SCHOOL DISTRICT 
CASCADES ACADEMY OF CENTRAL OREGON 
CENTENNIAL SCHOOL DISTRICT 
CENTRAL CATHOLIC HIGH SCHOOL 
CENTRAL POINT SCHOOL DISTRICT NO.6 
CENTRAL SCHOOL DISTRICT 13J 
COOS BAY SCHOOL DISTRICT NO.9 
CORVALLIS SCHOOL DISTRICT 509J 
COUNTY OF YAMHILL SCHOOL DISTRICT 29 
CULVER SCHOOL DISTRICT  
DALLAS SCHOOL DISTRICT NO.2 
DAVID DOUGLAS SCHOOL DISTRICT 
DAYTON SCHOOL DISTRICT NO.8 
DE LA SALLE N CATHOLIC HS 
DESCHUTES COUNTY SCHOOL DISTRICT NO.6 
DOUGLAS EDUCATIONAL DISTRICT SERVICE 
DUFUR SCHOOL DISTRICT NO.29 
EAST BATON ROUGE PARISH SCHOOL 
DISTRICT 
ESTACADA SCHOOL DISTRICT NO.10B 
FOREST GROVE SCHOOL DISTRICT 
GEORGE MIDDLE SCHOOL 
GLADSTONE SCHOOL DISTRICT 
GRANTS PASS SCHOOL DISTRICT 7 
GREATER ALBANY PUBLIC SCHOOL DISTRICT 
GRESHAM BARLOW JOINT SCHOOL DISTRICT 
HEAD START OF LANE COUNTY 
HIGH DESERT EDUCATION SERVICE DISTRICT 
HILLSBORO SCHOOL DISTRICT 
HOOD RIVER COUNTY SCHOOL DISTRICT 
JACKSON CO SCHOOL DIST NO.9 
JEFFERSON COUNTY SCHOOL DISTRICT 509-J 
JEFFERSON PARISH SCHOOL DISTRICT 
JEFFERSON SCHOOL DISTRICT 
JUNCTION CITY SCHOOLS, OR 
KLAMATH COUNTY SCHOOL DISTRICT 
KLAMATH FALLS CITY SCHOOLS 
LAFAYETTE PARISH SCHOOL DISTRICT 
LAKE OSWEGO SCHOOL DISTRICT 7J 
LANE COUNTY SCHOOL DISTRICT 4J 
LINCOLN COUNTY SCHOOL DISTRICT 
LINN CO. SCHOOL DIST. 95C 
LIVINGSTON PARISH SCHOOL DISTRICT 
LOST RIVER JR/SR HIGH SCHOOL 
LOWELL SCHOOL DISTRICT NO.71 
SALEM-KEIZER PUBLIC SCHOOLS 24J 
MARION COUNTY SCHOOL DISTRICT 103 
MARIST HIGH SCHOOL, OR 
MCMINNVILLE SCHOOL DISTRICT NOAO 
MEDFORD SCHOOL DISTRICT 549C 
MITCH CHARTER SCHOOL 
MONROE SCHOOL DISTRICT NO.1J 
MORROW COUNTY SCHOOL DIST, OR 
MULTNOMAH EDUCATION SERVICE DISTRICT 
MULTISENSORY LEARNING ACADEMY 
MYRTLE PINT SCHOOL DISTRICT 41 
NEAH-KAH-NIE DISTRICT NO.56 
NEWBERG PUBLIC SCHOOLS 
NESTUCCA VALLEY SCHOOL DISTRICT NO.101 
NOBEL LEARNING COMMUNITIES 
NORTH BEND SCHOOL DISTRICT 13 
NORTH CLACKAMAS SCHOOL DISTRICT 

NORTH DOUGLAS SCHOOL DISTRICT 
NORTH WASCO CITY SCHOOL DISTRICT 21 
NORTHWEST REGIONAL EDUCATION SERVICE 
DISTRICT 
ONTARIO MIDDLE SCHOOL 
OREGON TRAIL SCHOOL DISTRICT NOA6 
ORLEANS PARISH SCHOOL DISTRICT 
PHOENIX-TALENT SCHOOL DISTRICT NOA 
PLEASANT HILL SCHOOL DISTRICT 
PORTLAND JEWISH ACADEMY 
PORTLAND PUBLIC SCHOOLS 
RAPIDES PARISH SCHOOL DISTRICT 
REDMOND SCHOOL DISTRICT 
REYNOLDS SCHOOL DISTRICT 
ROGUE RIVER SCHOOL DISTRICT 
ROSEBURG PUBLIC SCHOOLS 
SCAPPOOSE SCHOOL DISTRICT 1J 
SAINT TAMMANY PARISH SCHOOL BOARD, LA 
SEASIDE SCHOOL DISTRICT 10 
SHERWOOD SCHOOL DISTRICT 88J 
SILVER FALLS SCHOOL DISTRICT 4J 
SOUTH LANE SCHOOL DISTRICT 45J3 
SOUTHERN OREGON EDUCATION SERVICE 
DISTRICT 
SPRINGFIELD PUBLIC SCHOOLS 
SUTHERLIN SCHOOL DISTRICT 
SWEET HOME SCHOOL DISTRICT NO.55 
TERREBONNE PARISH SCHOOL DISTRICT 
THE CATLIN GABEL SCHOOL 
TIGARD-TUALATIN SCHOOL DISTRICT 
UMATILLA MORROW ESD 
WEST LINN WILSONVILLE SCHOOL DISTRICT 
WILLAMETTE EDUCATION SERVICE DISTRICT 
WOODBURN SCHOOL DISTRICT 
YONCALLA SCHOOL DISTRICT 
ACADEMY FOR MATH ENGINEERING & 
SCIENCE (AMES), UT 
ALIANZA ACADEMY, UT 
ALPINE DISTRICT, UT 
AMERICAN LEADERSHIP ACADEMY, UT 
AMERICAN PREPARATORY ACADEMY, UT 
BAER CANYON HIGH SCHOOL FOR SPORTS & 
MEDICAL SCIENCES, UT 
BEAR RIVER CHARTER SCHOOL, UT 
BEAVER SCHOOL DISTRICT, UT 
BEEHIVE SCIENCE & TECHNOLOGY ACADEMY 
(BSTA) , UT 
BOX ELDER SCHOOL DISTRICT, UT 
CBA CENTER, UT 
CACHE SCHOOL DISTRICT, UT 
CANYON RIM ACADEMY, UT 
CANYONS DISTRICT, UT 
CARBON SCHOOL DISTRICT, UT 
CHANNING HALL, UT 
CHARTER SCHOOL LEWIS ACADEMY, UT 
CITY ACADEMY, UT 
DAGGETT SCHOOL DISTRICT, UT 
DAVINCI ACADEMY, UT 
DAVIS DISTRICT, UT 
DUAL IMMERSION ACADEMY, UT 
DUCHESNE SCHOOL DISTRICT, UT 
EARLY LIGHT ACADEMY AT DAYBREAK, UT 
EAST HOLLYWOOD HIGH, UT 
EDITH BOWEN LABORATORY SCHOOL, UT 
EMERSON ALCOTT ACADEMY, UT 
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EMERY SCHOOL DISTRICT, UT 
ENTHEOS ACADEMY, UT 
EXCELSIOR ACADEMY, UT 
FAST FORWARD HIGH, UT 
FREEDOM ACADEMY, UT 
GARFIELD SCHOOL DISTRICT, UT 
GATEWAY PREPARATORY ACADEMY, UT 
GEORGE WASHINGTON ACADEMY, UT 
GOOD FOUNDATION ACADEMY, UT 
GRAND SCHOOL DISTRICT, UT 
GRANITE DISTRICT, UT 
GUADALUPE SCHOOL, UT 
HAWTHORN ACADEMY, UT 
INTECH COLLEGIATE HIGH SCHOOL, UT 
IRON SCHOOL DISTRICT, UT 
ITINERIS EARLY COLLEGE HIGH, UT 
JOHN HANCOCK CHARTER SCHOOL, UT 
JORDAN DISTRICT, UT 
JUAB SCHOOL DISTRICT, UT 
KANE SCHOOL DISTRICT, UT 
KARL G MAESER PREPARATORY ACADEMY, UT 
LAKEVIEW ACADEMY, UT 
LEGACY PREPARATORY ACADEMY, UT 
LIBERTY ACADEMY, UT 
LINCOLN ACADEMY, UT 
LOGAN SCHOOL DISTRICT, UT 
MARIA MONTESSORI ACADEMY, UT 
MERIT COLLEGE PREPARATORY ACADEMY, UT 
MILLARD SCHOOL DISTRICT, UT 
MOAB CHARTER SCHOOL, UT 
MONTICELLO ACADEMY, UT 
MORGAN SCHOOL DISTRICT, UT 
MOUNTAINVILLE ACADEMY, UT 
MURRAY SCHOOL DISTRICT, UT 
NAVIGATOR POINTE ACADEMY, UT 
NEBO SCHOOL DISTRICT, UT 
NO UT ACAD FOR MATH ENGINEERING & 
SCIENCE (NUAMES), UT 
NOAH WEBSTER ACADEMY, UT 
NORTH DAVIS PREPARATORY ACADEMY, UT 
NORTH SANPETE SCHOOL DISTRICT, UT 
NORTH STAR ACADEMY, UT 
NORTH SUMMIT SCHOOL DISTRICT, UT 
ODYSSEY CHARTER SCHOOL, UT 
OGDEN PREPARATORY ACADEMY, UT 
OGDEN SCHOOL DISTRICT, UT 
OPEN CLASSROOM, UT 
OPEN HIGH SCHOOL OF UTAH, UT 
OQUIRRH MOUNTAIN CHARTER SCHOOL, UT 
PARADIGM HIGH SCHOOL, UT 
PARK CITY SCHOOL DISTRICT, UT 
PINNACLE CANYON ACADEMY, UT 
PIUTE SCHOOL DISTRICT, UT 
PROVIDENCE HALL, UT 
PROVO SCHOOL DISTRICT, UT 
QUAIL RUN PRIMARY SCHOOL, UT 
QUEST ACADEMY, UT 
RANCHES ACADEMY, UT 
REAGAN ACADEMY, UT 
RENAISSANCE ACADEMY, UT 
RICH SCHOOL DISTRICT, UT 
ROCKWELL CHARTER HIGH SCHOOL, UT 
SALT LAKE ARTS ACADEMY, UT 
SALT LAKE CENTER FOR SCIENCE 
EDUCATION, UT 

SALT LAKE SCHOOL DISTRICT, UT 
SALT LAKE SCHOOL FOR THE PERFORMING 
ARTS, UT 
SAN JUAN SCHOOL DISTRICT, UT 
SEVIER SCHOOL DISTRICT, UT 
SOLDIER HOLLOW CHARTER SCHOOL, UT 
SOUTH SANPETE SCHOOL DISTRICT, UT 
SOUTH SUMMIT SCHOOL DISTRICT, UT 
SPECTRUM ACADEMY, UT 
SUCCESS ACADEMY, UT 
SUCCESS SCHOOL, UT 
SUMMIT ACADEMY, UT 
SUMMIT ACADEMY HIGH SCHOOL, UT 
SYRACUSE ARTS ACADEMY, UT 
THOMAS EDISON - NORTH, UT 
TIMPANOGOS ACADEMY, UT 
TINTIC SCHOOL DISTRICT, UT 
TOOELE SCHOOL DISTRICT, UT 
TUACAHN HIGH SCHOOL FOR THE 
PERFORMING ARTS, UT 
UINTAH RIVER HIGH, UT 
UINTAH SCHOOL DISTRICT, UT 
UTAH CONNECTIONS ACADEMY, UT 
UTAH COUNTY ACADEMY OF SCIENCE, UT 
UTAH ELECTRONIC HIGH SCHOOL, UT 
UTAH SCHOOLS FOR DEAF & BLIND, UT 
UTAH STATE OFFICE OF EDUCATION, UT 
UTAH VIRTUAL ACADEMY, UT 
VENTURE ACADEMY, UT 
VISTA AT ENTRADA SCHOOL OF PERFORMING 
ARTS AND TECHNOLOGY, UT 
WALDEN SCHOOL OF LIBERAL ARTS, UT 
WASATCH PEAK ACADEMY, UT 
WASATCH SCHOOL DISTRICT, UT 
WASHINGTON SCHOOL DISTRICT, UT 
WAYNE SCHOOL DISTRICT, UT 
WEBER SCHOOL DISTRICT, UT 
WEILENMANN SCHOOL OF DISCOVERY, UT 
 
HIGHER EDUCATION 
ARGOSY UNIVERSITY 
BATON ROUGE COMMUNITY COLLEGE, LA 
BIRTHINGWAY COLLEGE OF MIDWIFERY 
BLUE MOUNTAIN COMMUNITY COLLEGE 
BRIGHAM YOUNG UNIVERSITY - HAWAII 
CENTRAL OREGON COMMUNITY COLLEGE 
CENTENARY COLLEGE OF LOUISIANA 
CHEMEKETA COMMUNITY COLLEGE 
CLACKAMAS COMMUNITY COLLEGE 
COLLEGE OF THE MARSHALL ISLANDS 
COLUMBIA GORGE COMMUNITY COLLEGE 
CONCORDIA UNIVERSITY 
GEORGE FOX UNIVERSITY 
KLAMATH COMMUNITY COLLEGE DISTRICT 
LANE COMMUNITY COLLEGE 
LEWIS AND CLARK COLLEGE 
LINFIELD COLLEGE 
LINN-BENTON COMMUNITY COLLEGE 
LOUISIANA COLLEGE, LA 
LOUISIANA STATE UNIVERSITY 
LOUISIANA STATE UNIVERSITY HEALTH 
SERVICES 
MARYLHURST UNIVERSITY 
MT. HOOD COMMUNITY COLLEGE 
MULTNOMAH BIBLE COLLEGE 
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NATIONAL COLLEGE OF NATURAL MEDICINE 
NORTHWEST CHRISTIAN COLLEGE 
OREGON HEALTH AND SCIENCE UNIVERSITY 
OREGON INSTITUTE OF TECHNOLOGY 
OREGON STATE UNIVERSITY 
OREGON UNIVERSITY SYSTEM 
PACIFIC UNIVERSITY 
PIONEER PACIFIC COLLEGE 
PORTLAND COMMUNITY COLLEGE 
PORTLAND STATE UNIVERSITY 
REED COLLEGE 
RESEARCH CORPORATION OF THE 
UNIVERSITY OF HAWAII 
ROGUE COMMUNITY COLLEGE 
SOUTHEASTERN LOUISIANA UNIVERSITY 
SOUTHERN OREGON UNIVERSITY (OREGON 
UNIVERSITY SYSTEM) 
SOUTHWESTERN OREGON COMMUNITY 
COLLEGE 
TULANE UNIVERSITY 
TILLAMOOK BAY COMMUNITY COLLEGE 
UMPQUA COMMUNITY COLLEGE 
UNIVERSITY OF HAWAII BOARD OF REGENTS 
UNIVERSITY OF HAWAII-HONOLULU 
COMMUNITY COLLEGE 
UNIVERSITY OF OREGON-GRADUATE SCHOOL 
UNIVERSITY OF PORTLAND 
UNIVERSITY OF NEW ORLEANS 
WESTERN OREGON UNIVERSITY 
WESTERN STATES CHIROPRACTIC COLLEGE 
WILLAMETTE UNIVERSITY 
XAVIER UNIVERSITY 
UTAH SYSTEM OF HIGHER EDUCATION, UT 
UNIVERSITY OF UTAH, UT 
UTAH STATE UNIVERSITY, UT 
WEBER STATE UNIVERSITY, UT 
SOUTHERN UTAH UNIVERSITY, UT 
SNOW COLLEGE, UT 
DIXIE STATE COLLEGE, UT 

COLLEGE OF EASTERN UTAH, UT 
UTAH VALLEY UNIVERSITY, UT 
SALT LAKE COMMUNITY COLLEGE, UT 
UTAH COLLEGE OF APPLIED TECHNOLOGY, UT 
 
STATE AGENCIES 
ADMIN. SERVICES OFFICE 
BOARD OF MEDICAL EXAMINERS 
HAWAII CHILD SUPPORT ENFORCEMENT 
AGENCY 
HAWAII DEPARTMENT OF TRANSPORTATION 
HAWAII HEALTH SYSTEMS CORPORATION 
OFFICE OF MEDICAL ASSISTANCE PROGRAMS 
OFFICE OF THE STATE TREASURER 
OREGON BOARD OF ARCHITECTS 
OREGON CHILD DEVELOPMENT COALITION 
OREGON DEPARTMENT OF EDUCATION 
OREGON DEPARTMENT OF FORESTRY 
OREGON DEPT OF TRANSPORTATION 
OREGON DEPT. OF EDUCATION 
OREGON LOTTERY 
OREGON OFFICE OF ENERGY 
OREGON STATE BOARD OF NURSING 
OREGON STATE DEPT OF CORRECTIONS 
OREGON STATE POLICE 
OREGON TOURISM COMMISSION 
OREGON TRAVEL INFORMATION COUNCIL 
SANTIAM CANYON COMMUNICATION CENTER 
SEIU LOCAL 503, OPEU 
SOH- JUDICIARY CONTRACTS AND PURCH 
STATE DEPARTMENT OF DEFENSE, STATE OF 
HAWAII 
STATE OF HAWAII 
STATE OF HAWAII, DEPT. OF EDUCATION 
STATE OF LOUISIANA 
STATE OF LOUISIANA DEPT. OF EDUCATION 
STATE OF LOUISIANA, 26TH JUDICIAL DISTRICT 
ATTORNEY 
STATE OF UTAH 

 
HEART OF APPALACHIA REGION (VIRGINIA) to include: 
 
CITIES & TOWNS 
Bluefield, VA 
Grundy, VA 
Norton, VA 
Town of Tazewell, VA 
Big Stone Gap, VA 
Clintwood, VA 
St. Paul, VA 
 

COUNTIES 
Buchanan County, VA 
Dickenson County, VA 
Lee County, VA 
Russell County, VA 
Scott County, VA 
Tazewell County, VA 
Wise County, VA 

 
BLUE RIDGE HIGHLANDS REGION (VIRGINA) to include:  

CITIES & TOWNS 
Abingdon, VA 
Blacksburg, VA 
Bristol, VA 
Christiansburg, VA 

Damascus, VA 
Galax, VA 
Marion, VA 
Pulaski, VA 
Radford, VA 
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Wytheville, VA  
COUNTIES 
Bland County, VA 
Carroll County, VA 
Floyd County, VA 
Giles County, VA 
Grayson County, VA 

Montgomery County, VA 
Patrick County, VA 
Pulaski County, VA 
Smyth County, VA 
Washington County, VA 
Wythe County, VA 

 

CENTRAL VIRGINIA REGION (VIRGINA) to include: 
 
 

CITIES & TOWNS COUNTIES 
Appomattox, VA Albemarie County, VA 
Ashland, VA Amelia County, VA 
Blackstone, VA Amherst County, VA 
Charlottesville, VA Appomattox County, VA 
Colonial Heights, VA Buckingham County, VA 
Chester, VA Campbell County, VA 
Farmville, VA Chesterfield County, VA 
Hopewell, VA Cumberland County, VA 
Lynchburg, VA Dinwiddie County, VA 
Petersburg, VA Fluvanna County, VA 
Richmond, VA Goochland County, VA 
Scottsville, VA Greene County, VA 
Wintergreen, VA Hanover County, VA 
 Henrico County, VA 
 Louisa County, VA 
 Madison County, VA 

Nelson County, VA 
Nottoway County, VA 
Orange County, VA 
Powhatan County, VA 
Prince Edward County, VA 
Prince George County, VA 

Sussex County, VA 

 
TIDEWATER REGION (WHICH ALSO INCLUDES THE CHESAPEAKE BAY REGION) (VIRGINA) 
to include: 

 
 

CITIES & TOWNS COUNTIES 
Kilmarnock, VA Middlesex County, VA 
Warsaw, VA Lancaster County, VA 
Urbanna, VA Northumberland County, VA 
West Point, VA Richmond County, VA 
Colonial Beach, VA King William County, VA 
Tappahannock, VA King & Queen County, VA 
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Gloucester, VA Mathews County, VA 
Irvington, VA Westmoreland County, VA 
 Essex County, VA 
 Gloucester County, VA 
 King George County, VA 

 
COASTAL VIRGINIA - EASTERN SHORE REGION (VIRGINA) to include: 

 
 

CITIES & TOWNS COUNTIES 
Accomac, VA Northampton County, VA 
Cape Charles, VA Accomack County, VA 
Chincoteague Island, VA  
Exmore, VA  
Onanock, VA  
Tangier Island, VA  
Wachapreague, VA  

 

Tidewater COASTAL VIRGINIA - HAMPTON ROADS REGION (VIRGINA) to include: 
 
 

CITIES & TOWNS COUNTIES 
Charles City, VA Charles City County, VA 
Chesapeake, VA Isle of Wight County, VA 
Franklin, VA James City County, VA 
Hampton, VA New Kent County, VA 
Newport News, VA Southampton County, VA 
Norfolk, VA Surry County, VA 
Poquoson, VA York County, VA 
Portsmouth, VA  
Smithfield, VA  

Suffolk, VA 
Virginia Beach, VA 
Williamsburg, VA 
Yorktown, VA 

 
NORTHERN VIRGNIA REGION (VIRGINA) to include: 

 
 

CITIES & TOWNS COUNTIES 
Alexandria, VA Rappanhannock County, VA 
Arlington, VA Fauquier County, VA 
Centreville, VA Stafford County, VA 
Chantilly, VA Spotsylvania County, VA 
Clifton, VA Caroline County, VA 
Culpeper, VA Prince William County, VA 
Dulles, VA Fairfax County, VA 
Falls Church, VA Loudoun County, VA 
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Fairfax, VA Culpeper County, VA 
Fredericksburg, VA  
Herndon, VA  
Leesburg, VA  
Lorton, VA  
Manassas Park, VA  
Manassas, VA  
Marshall, VA  
McLean, VA  
Middleburg, VA  
Occoquan, VA  
Purcellville, VA  
Reston, VA  
Spotsylvania, VA  
Springfield, VA  
Triangle, VA  
Vienna, VA  
Warrenton, VA  
Woodbridge, VA  
Washington, VA  

 

SHENANDOAH VALLEY REGION (VIRGINA) to include: 
 
 

CITIES & TOWNS  
Berryville, VA Shenandoah, VA 
Buena Vista, VA Staunton, VA 
Front Royal, VA Waynesboro, VA 
Harrisonburg, VA Winchester, VA 
Lexington, VA  
Luray, VA  

Natural Bridge VA  

COUNTIES 
Augusta County, VA 
Clarke County, VA 
Frederick County, VA 
Page County, VA 
Rockbridge County, VA 
Rockingham County, VA 
Shenandoah County, VA 
Warren County, VA 

 
SOUTHERN VIRGINIA (VIRGINA) to include: 

 
 

CITIES & TOWNS COUNTIES 
Danville, VA Brunswick County, VA 
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Emporia, VA Charlotte County, VA 
Martinsville, VA Greensville County, VA 
South Boston, VA Henry County, VA 
South Hill, VA Halifax County, VA 
Clarksville, VA Lunenburg County, VA 
 Mecklenburg County, VA 
 Pittsylvania County, VA 

 

VIRGINIA MOUNTAINS REGION (VIRGINA) to include: 
 
 

CITIES & TOWNS COUNTIES 
Bedford, VA Alleghany County, VA 
Buchanan, VA Bath County, VA 
Clifton Forge, VA Bedford County, VA 
Covington, VA Botetourt County, VA 
Fincastle, VA Craig County, VA 
Hot Springs, VA Franklin County, VA 
New Castle, VA Highland County, VA 
Roanoke, VA Roanoke County, VA 
Rocky Mount, VA  
Salem, VA  
Troutville, VA  
Vinton, VA  
Warm Springs, VA  

 
 SCHOOL DISTRICTS (VIRGINA) to include:  

Accomack County Public Schools, VA Lunenburg County Public Schools, VA 
Albemarle County Public Schools, VA Lynchburg City Public Schools, VA 
Alexandria City Public Schools, VA Madison County Public Schools, VA 
Alleghany County Public Schools, VA Manassas City Public Schools, VA 



 

 

Amelia County Public Schools, VA Manassas Park City Public Schools, VA 
Amherst County Public Schools, VA Martinsville City Public Schools, VA 
Appomattox County Public Schools, VA Mathews County Public Schools, VA 
Arlington Public Schools, VA Mecklenburg County Public Schools, VA 
Augusta County Public Schools, VA Middlesex County Public Schools, VA 
Bath County Public Schools, VA Montgomery County Public Schools, VA 
Bedford City Public Schools, VA Nelson County Public Schools, VA 
Bedford County Public Schools, VA New Kent County Public Schools, VA 
Bland County Public Schools, VA Newport News Public Schools, VA 
Botetourt County Public Schools, VA Norfolk Public Schools, VA 
Bristol Public Schools, VA Northampton County Public Schools, VA 

Brunswick County Public Schools, VA Northumberland County Public Schools, VA 

Buchanan County Public Schools, VA Norton City Schools, VA 
Buckingham County Public Schools, VA Nottoway County Public Schools, VA 
Buena Vista City Public Schools, VA Orange County Public Schools, VA 
Campbell County Public Schools, VA Page County Public Schools, VA 
Caroline County Public Schools, VA Patrick County Public Schools, VA 
Carroll County Public Schools, VA Petersburg City Public Schools, VA 
Charles City County Public Schools, VA Pittsylvania County Public Schools, VA 
Charlotte County Public Schools, VA Poquoson City Public Schools, VA 
Charlottesville City Schools, VA Portsmouth Public Schools, VA 
Chesapeake Public Schools, VA Powhatan County Public Schools, VA 
Chesterfield County Public Schools, VA Prince Edward County Public Schools, VA 
Clarke County Public Schools, VA Prince George County Public Schools, VA 
Colonial Beach Public Schools, VA Prince William County Public Schools, VA 
Colonial Heights Public Schools, VA Pulaski County Public Schools, VA 
Covington City Public Schools, VA Radford City Schools, VA 
Craig County Public Schools, VA Rappahannock County Public Schools, VA 
Culpeper County Public Schools, VA Richmond County Public Schools, VA 
Cumberland County Public Schools, VA Richmond Public Schools, VA 
Danville Public Schools, VA Roanoke City Public Schools, VA 
Dickenson County Public Schools, VA Roanoke County Public Schools, VA 
Dinwiddie County Public Schools, VA Rockbridge County Public Schools, VA 
Essex County Public Schools, VA Rockingham County Public Schools, VA 
Fairfax County Public Schools, VA Russell County Public Schools, VA 
Falls Church City Public Schools, VA Salem City Schools, VA 
Fauquier County Public Schools, VA Scott County Public Schools, VA 
Floyd County Public Schools, VA Shenandoah County Public Schools, VA 
Fluvanna County Public Schools, VA Smyth County Public Schools, VA 
Franklin City Public Schools, VA Southampton County Public Schools, VA 
Franklin County Public Schools, VA Spotsylvania County Public Schools, VA 
Frederick County Public Schools, VA Stafford County Public Schools, VA 
Fredericksburg City Schools, VA Staunton City Public Schools, VA 
Galax City Public Schools, VA Suffolk Public Schools, VA 
Giles County Public Schools, VA Surry County Public Schools, VA 
Gloucester County Public Schools, VA Sussex County Public Schools, VA 

 
 

  

Goochland County Public Schools, VA Tazewel      
Grayson County Public Schools, VA Virginia      
Greene County Public Schools, VA Warren C     
Greensville County Public Schools, VA Winches     
Halifax County Public Schools, VA Wise Co     
Hampton City Schools, VA Wythe C     
Hanover County Public Schools, VA York Co     
Harrisonburg City Public Schools, VA  
Henrico County Public Schools, VA  
Henry County Public Schools, VA  
Highland County Public Schools, VA  
Hopewell City Public Schools, VA  
Isle of Wight County Public Schools, VA  
King and Queen County Public Schools, VA  
King George County Public Schools, VA  
King William County Public Schools, VA  
Lancaster County Public Schools, VA  
Lee County Public Schools, VA  
Lexington City Schools, VA  
Loudoun County Public Schools, VA  
Louisa County Public Schools, VA  
Washington County Public Schools, VA  
Waynesboro Public Schools, VA  
Westmoreland County Public Schools, VA  
West Point Public Schools, VA  

Williamsburg-James City County Public Schools, VA  
 

 

https://ballotpedia.org/Galax_City_Public_Schools%2C_Virginia
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Appendix 3.A - Company Details 

A. Brief history and description of Supplier to include experience providing similar products
and services.

National Roofing Partners ‘NRP’ was established in 2006 as a professional roofing
service with less than 10 contractor partners joined together to address the needs
of building owners looking for a national, single-source roofing company.
Today, NRP has grown to over 230 contractor partners with more than 380+
service locations across the country and a combined 15,000 employees, providing
the largest footprint in the United States. NRP partners ensure the highest
workmanship available no matter where the project is located.
National Roofing Partners is an experienced national roofing company, certified
with major roofing manufacturers as well as award winning manufacturer
distinctions. NRP strives for excellence in safety and installing roofing materials
to customers nationwide and Puerto Rico.

NRP is the roofing systems, installation and technology industry expert providing
24/7/365 single-source roofing services, repairs, maintenance, and portfolio
management.

NRP delivers more than roofing systems, NRP delivers the easiest and most cost-
effective means of maintaining roofing assets. With a national footprint of tier one
contractors and progressive technology for communication and review, NRP
continues to change the way that facility management and purchasing agents
manage their roofing assets and maintenance.

It does not stop on the roof, with robust diversity and energy solutions, NRP
pushes the envelope on positioning buildings owners for social and economic
success. For facility management professionals, NRP delivers a no-nonsense
ability to deliver services rapidly with the highest quality and the best value.

Our customized customer portal guarantees to accommodate customer needs and
provide real time access to all roofing services. Regardless of your location,
through the NRP portal, phones and/or email 24/7/365, our friendly customer care
team will be available for all your roofing service needs. We are committed to
superior service with time-defined responses to meet your scheduling needs and
simplified pricing for all locations across the United States.

B. Total number and location of salespersons employed by Supplier.

NRP has 5 salespeople that can work with our Partner Sales Representatives
across the country. NRP has 2 contract salespeople along with 3 in office sales
support team members. In addition, our partner companies with over 380
locations, each act as an arm of the NRP sales team.
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C. Number and location of support centers (if applicable) and location of corporate office.

National Roofing Partners’ has sales personnel nationally. Their key locations are 
provided in Table 3.1.

Table 3.1 - Number and location of officers or service centers.

Number NRP Office/Service Location Address City State 

1 619 Roofing LLC 2122 West Mission Rd Escondido CA 

2 A Team Pacific Roofing, Inc 91-226 Kauhi St Kapolei HI 

3 A1 Group Roofing 51 Nesconset Hwy Port Jefferson Station NY 

4 AAA Roofing Company, Inc. 910 N Highland Ave Indianapolis IN 

5 Absolute Construction, Inc. 226 Garvon St. Garland TX 

6 Absolute Construction, Inc. 13100 W 95th St., 3rd floor 3-C Lenexa KS 

7 Absolute Construction, Inc. No address Listed Springfiled MO 

8 ACR Roofing 1005 15th St Lubbock TX 

9 ACR Roofing 12110 East Frederick Pampa TX 

10 Advanced Roofing Services 7724 US Hwy 259 N. Longview TX 

11 Advantage Roofing and Restoration 2460 NW 17th Lane, Unit 2 Pompano Beach FL 

12 Aftermath Roofing 4820 Mims Ave Suite 4 Laredo TX 

13 Airtight Construction, Inc P.O. Box 6536 Concord CA 

14 Airtight Construction, Inc 3184 - G Airway Ave Costa Mesa CA 

15 Alpha Roofing, LLC 3609 S Federal Ave Mason City IA 

16 Alpha Roofing, LLC 4685 Merle Hay Rd, Suite 103 Des Moines IA 

17 Alternative Roofing Inc 5511 Magie Street Baltimore MD 

18 Alumni Roofing 2830 Lexington Ave Lexington OH 

19 Amaya Roofing & Waterproofing, Inc 5016 Schuster St. Suite 100 Las Vegas NV 

20 American Contracting TX 1606 S Reynolds St Rio Hondo TX 

21 American Roofing & Metal Co., Inc. 4610 Roofing Rd. Louisville KY 

22 American Roofing & Metal Co., Inc. 881 Nandino Blvd Lexington KY 

23 American Roofing & Metal Co., Inc. 250 Industrial Drive Franklin OH 

24 American Roofing Co. Inc dba AMCO 3637 South 300 West Salt Lake City UT 

25 American Roofing Exteriors dba AREI 914 S. Highway Dr. Fenton MO 

26 American Roofing Exteriors dba AREI 1000 West McNab Road Pompano Beach FL 

27 American Roofing Exteriors dba AREI 225 N Pace Blvd, Suite 507 Pansacola FL 

28 American Roofing Exteriors dba AREI 1990 Main Street, Suite 705 Sarasota FL 

29 AMS Construction 1159 Iowa Ave, Ste K Riverside CA 

30 Arch Design Builders, LLC 11100 W 91st Street Suite 200 Overland Park KS 

31 Architectural Sheet Metal Architectural Sheet Metal, Inc. 1801 Premier Row FL 
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Number NRP Office/Service Location Address City State 

32 ARM Roofing 63 South Central Ave Elmsford NY 

33 ASPEN Contracting Inc 4141 NE Lakewood Way Lees Summit MO 

34 AVCO Roofing 13455 TX-110 S Tyler TX 

35 Axiom Division 7 1841 Front Street Suite A Lynden WA 

36 Axiom Division 7 1220 75th Street SW Everett WA 

37 Axiom Division 7 9902 162nd Street Ct E Puyallup WA 

38 Axiom Division 7 6625 E Sharp Avenue Spokane Valley WA 

39 Ballman Roofing 45668 State Hwy 22 Kasota MN 

40 Barrett Roofing 106 Mill Plain Rd Danbury CT 

41 Bass Roofing & Restoration 2163 Golden Heights Blvd, Suite 209 Fort Worth TX 

42 Beldon Roofing 5039 West Avenue San Antonio TX 

43 Ben Hill Roofing 13331 Veterans Memorial Highway Douglasville GA 

44 Best Contracting Services, Inc. 19027 S. Hamilton Ave. Gardena CA 

45 Best Contracting Services, Inc. 4301 Bettencourt Way Union City CA 

46 Best Roofing Services 1600 NE 12th Terrace Fort Lauderdale FL 

47 BIRS, Inc. 207 Robbins St. Greensboro NC 

48 Bolding Construction 304 S. 14th St. Fort Smith AR 

49 Bone Dry Roofing 120 Ben Burton rd Bogart GA 

50 Bone Dry Roofing 7271 Spa Rd North Charleston SC 

51 Bone Dry Roofing 615 Skylane Road Sait Simons Island GA 

52 Brazos Urethane Inc. 1031 6th St. North Texas City TX 

53 Brazos Urethane Inc. 403 Century Plaza Drive, Suite 425 Houston TX 

54 Brazos Urethane Inc. 28770 Avenue 14 1/2 Madera CA 

55 Brazos Urethane Inc. 222 S King Street Calhoun GA 

56 Brazos Urethane Inc. 11950 Richcroft Avenue Baton Rouge LA 

57 Brazos Urethane Inc. 2600 Maloney Avenue Bryan TX 

58 Brazos Urethane Inc. 120 E Corporate Place, Suite 18 Chandler AZ 

59 Breakwater Restoration 2125 Barrett Park Dr Suite 101 Kennesaw GA 

60 Buildingtech Inspection Services, LLC 4 Belmount Ave #1 North Arlington NJ 

61 Burns & Scalo Roofing Co, Inc. 22 Rutgers Rd. Pittsburgh PA 

62 Butcher & Butcher Construction 3885 Industrial Drive Rochester Hills MI 

63 Butcher & Butcher Construction 4100 N Powerline Rd, Suite W-1 Pompano Beach FL 

64 Butcher & Butcher Construction 8695 Commerce Court Harbor Springs MI 

65 C&N Roofing 1545 E. Corona Ave. Phoenix AZ 

66 C & T Design and Equipment Co., Inc. 2750 Tobey Drive 2750 Tobey Drive IN 

67 Carlon Roofing & Sheet Metal 6807 Enterprise Dr Louisville KY 
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Number NRP Office/Service Location Address City State 

68 Carlson Roofing 550 SW Maple St. Hillsboro OR 

69 Central Coating Company 670 South Pine St Madera CA 

70 Central Coating Company 2855 Kifer Rd, Suite 235 Santa Clara CA 

71 CIM Roofing 10480 Shady Trail, Suite 100 Dallas TX 

72 CIM Roofing 12305 Mercantile Dr El Paso TX 

73 Citadel Roofing 517 NW 94th St. Oklahoma City OK 

74 Cleveland Ohio Roofing 21380 Lorain Rd. #202 Fariview Park OH 

75 CMS Roofing 530 Vision Court Irmo SC 

76 CMS Roofing 195 Farmington Road, Suite B Summerville SC 

77 CNJ Construction 417 Union Ave Middlesex NJ 

78 Collins Roofing, Inc. 3 East State Street Lehi UT 

79 Commercial Roofing & Waterproofing, Inc 94-260 Pupuole Street Waipahu HI 

80 Complete Building Maintenance 702 E Western Ave Lombard IL 

81 ConstructoMax Corporation 2614 W Kennedy Blvs Tampa FL 

82 Consolidated Enterprises 633 E 81st Ave Anchorage AK 

83 Constructors 911 4800 Jacobs Coal Rd. St. Louis MO 

84 Corporate Roofing 1725 Corporate Dr. Shreveport LA 

85 Cram Roofing 5171 Casa Bella St San Antonio TX 

86 Cross Country Roofing, LLC dba CCR 100 E Whitestone Blvd Ste 148 #356 Cedar Park TX 

87 Cross Country Roofing, LLC dba CCR 15029 N Thompson Peak Pkwy #623 Scottsdale AZ 

88 Crowther Roofing 2543 Rockfill Rd. Fort Myers FL 

89 CTR Roofing 395 Freeport Blvd #5 Sparks NV 

90 Curtis Construction 2010 Hwy 11/55, PO Box 991 Kinston NC 

91 Damschroder Roofing 2625 E State St Fremont OH 

92 Damschroder Roofing 1201 Crestwood Dr Lima OH 

93 Danco Roofing 1437 Southeastern Avenue Indianapolis IN 

94 DCG Roofing 2045 Janice Avenue Melrose Park IL 

95 DCH Enterprises 131 Kolmer Ln Mount Airy NC 

96 DCH Enterprises 5272 B Germanton Rd Winston-Salem NC 

97 Deer Park Roofing 7201 Blue Ash Road Cincinnati OH 

98 Deer Park Roofing 6418 Dixie Highway Florence KY 

99 Deer Park Roofing 2601 Grassland Dr Louisville KY 

100 Delta Innovative Services, Inc 4141 Fairbanks Ave Kansas City KS 

101 Diamond Roofing (KS) 100 McArtor Road Dodge City KS 

102 Diamond Roofing (KS) 9300 East US Highway 24 Manhattan KS 

103 Diamond Roofing Company, Inc (NY) 411 Cambridge Avenue Syracuse NY 
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Number NRP Office/Service Location Address City State 

104 Diamond Roofing Systems (OH) 8600 E. Market St. suite 4 Warren OH 

105 Diverse Roofing 3052 Basque Drive Brownsville TX 

106 Diversified Roofing Corporation 14703 Jersey Shore Drive Houston TX 

107 Diversified Roofing Corporation 2015 W Mountain View Rd Phoenix AZ 

108 Diversified Roofing Solutions 1829 Park Ln S Jupiter FL 

109 Division 7 Roofing 72 Holmes St Galena OH 

110 Division 7 Roofing 4690 Interstate Drive, Suite P Cincinnati OH 

111 Douglass Colony Group 5901 E. 58th Ave. Commerce City CO 

112 Douglass Colony Group 110 14th Avenue Greeley CO 

113 Douglass Colony Group 3131 North Century Street Colorado Springs CO 

114 Draper Construction 7005 W. Wilshire Blvd. Oklahoma City OK 

115 Dri-Con, LLC 7845 Dixie Blanchard Rd. Shreveport LA 

116 Dri Tech Corporation 5340 West Robindale Road Las Vegas NV 

117 Drury Brothers Roofing 2201 N Interstate 25 Pueblo CO 

118 Elmer Davis 1217 Clifford Ave. Rochester NY 

119 Elmer Davis 1139 B US Highway 11 Gouverneur NY 

120 Elmer Davis 2600 N America Drive West Seneca NY 

121 Englund Roofing & Sheet Metal 755 140th Ln NW Andover MN 

122 Englund Roofing & Sheet Metal 663 E 3rd St St Paul MN 

123 Englund Roofing & Sheet Metal 2700 30th Ave SE Minneapolis MN 

124 EP Roofing 114 W. 91st Ave. Anchorage AK 

125 Fairway Roofing & Maintenance 302 Old Bridge Lane Bellingham MA 

126 Farha Roofing 1627 S. Hillside St. Wichita KS 

127 Farha Roofing 1828 Walnut St 3rd Floor Kansas City MO 

128 Farha Roofing 2420 17th Street 3rd Floor Denver CO 

129 Farha Roofing No address Listed Eads CO 

130 Farha Roofing 1480 E 2nd Avenue Suite 3 Durango CO 

131 Farrell & Son, Inc 3649 Lake Shore Drive East Dunkirk NY 

132 Farrell & Son, Inc 94 Industrial Blvd Plattsburgh NY 

133 Farrell & Son, Inc 13200 Broadway Ave Garfield Heights OH 

134 Farrell & Son, Inc 1910 Schaper Ave Erie PA 

135 Farrell & Son, Inc 3953 A West Oquendo Rd Las Vegas NV 

136 Frost Roofing, Inc. 2 Broadway St. Wapakoneta OH 

137 G&G Roofing, LLC 1533 S. W. 79th Terrace Oklahoma City OK 

138 GC Roofing - IL 2650 W Montrose Ave Suite 112 Chicago IL 

139 Global Roofing Solutions 13464 Cedar Hammock Way Jacksonville FL 
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Number NRP Office/Service Location Address City State 

140 Green Mountain Roofing 117 Richmond Dr. SE, Suite A Albuquerque NM 

141 Green Mountain Roofing No address Listed Las Cruces NM 

142 Greenwood Industries 50 Howe Ave Millbury MA 

143 Greenwood Industries No address Listed New Bedford MA 

144 Greenwood Industries No address Listed Roxbury MA 

145 Greenwood Industries 640 Lincoln Street Worcester MA 

146 Greenwood Industries No address Listed Glastonbury CT 

147 Greenwood Industries 86A Leonardo Drive North Haven CT 

148 Greenwood Industries No address Listed Exeter NH 

149 Greenwood Industries No address Listed Hudson Falls NY 

150 Greenwood Industries No address Listed New Windsor NY 

151 Greenwood Industries No address Listed Providence RI 

152 Harness Roofing 415 S. Main St Harrison AR 

153 Harness Roofing 901 Highway 62-65 North Harrison AR 

154 Harness Roofing 5324 South 31st Street Fort Smith AR 

155 Harness Roofing 4185 Treadco Drive Springdale AR 

156 Harness Roofing 11300 Otter Creek East Boulevard Mabelvale AR 

157 Harness Roofing 6550 East Skelly Drive Tulsa OK 

158 Harness Roofing 102 Enterprise Street West Monroe LA 

159 Harness Roofing 1817 Jim Walters Drive Texarkana AR 

160 Harness Roofing 311 S Union, Suite 8 Springfield MO 

161 Harrell Roofing 3125 W. Tharpe St. Tallahassee FL 

162 Hayden Building Maintenance 169 Western Highway N West Nyack NY 

163 Hayden Building Maintenance 5600 Jefferson Highway, Harahan LA 

164 Hayden Building Maintenance 3259 SW 14th Place Boynton Beach FL 

165 HCC General Contracting 3161 Sabine Street, Suite A Forest Hill TX 

166 Hicks Roofing 2162 Pleasant Valley Road NE New Philadelphia OH 

167 High Plains Roofing 1710 E. 10th St. Hays KS 

168 Houck Roofing Services 7464 Linglestown Rd. Harrisburg PA 

169 Hound Roofing 3873 US - 421 Wilmington NC 

170 Ideal Roofing & Waterproofing LLC 5789 Mission Center Road #314 San Diego CA 

171 IES Coatings 1336 White Horse Road Greenville SC 

172 Immaculate Roofing 22840 Ventura Blvd Woodland Hills CA 

173 Industrial Roofing & Construction 1128 Highway 2 Sterlington LA 

174 Industrial Roofing & Construction 9431 Flordia Blvd Walker LA 

175 Industrial Roofing & Construction 104 S Broadway Damascus AR 
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176 Interior Alaska Roofing, Inc 3790 Schacht St Fairbanks AK 

177 International Roofing & Waterproofing 183 km 7.6 Bo. Hato San Lorenzo PR 

178 J Ferg Pros 11513 US-62 #82 Wolfforth TX 

179 J&K Roofing 13000 W. 43rd Dr. Golden CO 

180 J&M Gonzalez General Contracting, LLC 224 Lebanon St San Antonio TX 

181 Jaco Contracting 1495 Access Rd Covington GA 

182 James King Roofing, LLC 12407 Mukilteo Speedway #155 Lynnwood WA 

183 Jameson Roofing Company 106 Evans St., Space 2A Hamburg NY 

184 Jewett Roofing of Colorado 3525 N Cascade Ave Colorado Springs CO 

185 Jimmy's Contractor Services, Inc 11401 E Montgomery Drive, Suite 2 Spokane Valley WA 

186 Jimmy's Contractor Services, Inc 12809 NE 126th St Kirkland WA 

187 Jimmy's Contractor Services, Inc 14775 SE 82nd Dr Clackamas OR 

188 John A. Dalsin & Son, Inc. 2830 S. 20th Ave. Minneapolis MN 

189 John Ball Construction 1915 W. 5th Ave. Spokane Valley WA 

190 Johnsons Roofing 1222 Quarry Overlook Drive Fort Mill SC 

191 Joyland 360 W Bainbridge St Elizabethtown PA 

192 JR Jones Roofing, Inc 5511 Mitchelldale St Houston TX 

193 JR Jones Roofing, Inc 1730 Kingsley Boulevard, Suite C Orange Park FL 

194 JW Jones Contracting 700 NE 16th Ave Fort Lauderdale FL 

195 K Post Company 1841 West Northwest Highway Dallas TX 

196 Kalkreuth Roofing & Sheet Metal, Inc. 8345 Green Meadows Dr. Lewis Center OH 

197 Kalkreuth Roofing & Sheet Metal, Inc. 53-14th Street Wheeling WV 

198 Kalkreuth Roofing & Sheet Metal, Inc. 5726 Industry Lane Frederick MD 

199 Kalkreuth Roofing & Sheet Metal, Inc. 2131 Capstone Drive Lexington KY 

200 Kalkreuth Roofing & Sheet Metal, Inc. 119 Hidden Valley Road Canonsburg PA 

201 Kansas City Roofing and Sheetmetal, Inc 8302 Hedge Lane Terrace Suite C Shawnee KS 

202 Kato Roofing, Inc. 321 Lundin Blvd Mankato MN 

203 Kato Roofing, Inc. 3255 Spring Street NE Ste 125 Minneapolis MN 

204 Kelly Roofing (Service Only) 1360 Rail Head Blvd Naples FL 

205 Kelly Roofing (Service Only) 2977 Goodlette-Frank Road North Naples FL 

206 Kelly Roofing (Service Only) 2645 Executive Park Drive #352 Weston FL 

207 Local Roofing Co 1394 St. Paul Ave. Guerne IL 

208 Malone Roofing 1 Commerce Drive, Suite 200 Hattiesburg MS 

209 Malone Roofing 439 Dory Street Jackson MS 

210 Malone Roofing 2689 Queenstown Road Birmingham AL 

211 Malone Roofing 2550 N Palafox Street Pensacola FL 
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Number NRP Office/Service Location Address City State 

212 Malone Roofing 9352 South Choctaw Baton Rouge LA 

213 Malone Roofing 7949 Bullitt Drive Mobile AL 

214 Mast Roofing 935 Wall St. #1 Redding CA 

215 Maxwell Roofing & Sheet Metal, Inc. 2500 Dickerson Rd. Nashville TN 

216 Maxwell Roofing & Sheet Metal, Inc. 9059 Madison Blvd, Suite F Madison AL 

217 McAllen Roofing, LLC 3903 W Hwy Bus 83 McAllen TX 

218 McDonald 3960 Ann Arbor Rd Jackson MI 

219 Meis Roofing & Construction 8000 W IH 10 STE 698 San Antonio TX 

220 Meis Roofing & Construction 4617 Diaz Ave Fort Worth TX 

221 Meis Roofing & Construction 4408 Spicewood Springs Road Austin TX 

222 Meis Roofing & Construction 5851 San Felipe, Suite 230B Houston TX 

223 Midwest Roofing 412 Hoffman Cir Pemberton MN 

224 ML Roofing 6819 Highway Blvd. Suite 660 Katy TX 

225 Moctezuma Empire Roofing 7092 NW County Rd 1220 Barry TX 

226 Molnar Roofing 22201 Pennsylvania Rd Brownstown Charter MI 

227 Morgan & Myers Roofing 7845 Canyon Drive Suite 200 Amarillo TX 

228 Morgan & Myers Roofing 7433 Hwy 62 Unit A Lubbock TX 

229 Moser Roofing Solutions, LLC 805b Rohrerstown Rd Suite 100 Lancaster PA 

230 NaturaShield 1501 Madison Ave. SE Grand Rapids MI 

231 OBS, Inc 101A Mcdougall Court Mauldin SC 

232 Ohara's Son 6437 N Avondale Ave Chicago IL 

233 Ohio & Indiana Roofing 1429 Cranberry Road Saint Henry OH 

234 OHM Restoration, LLC 7700 Windrose Ave. Floor 3 Plano TX 

235 Overhead Roofing & Sheet Metal 340 New Towne Square Dr Toledo OH 

236 Pacific Islands Group, LLC 1545 Hau St Unit 101 Honolulu HI 

237 Pacific Tech 1302 Walnut Street Kelso WA 

238 Peak View Roofing 2260 Waynoka Rd. Colorado Springs CO 

239 Peak View Roofing 14 Inverness Dr. E., F-132 Englewood CO 

240 Peck Brothers Roofing 475 Market St Suite 301 Elmwood Park NJ 

241 Phinney Industrial Roofing 700 Hadley Dr. Columbus OH 

242 Phoenician Roofing LLC 2712 E Highland Ave. Phoenix AZ 

243 Pinaire Roofing 44 Industrial Park Dr Hendersonville TN 

244 Pinaire Roofing 1720 West End Avenue, Suite 530 Nashville TN 

245 PKM General Contracting 22 Essex In #4 Peabody MA 

246 Porter Roofing Contractors, Inc 9057 Manchester Hwy Morrison TN 

247 Primm Roofing 5442 Frontage Rd. Suite 110 Forest Park GA 
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Number NRP Office/Service Location Address City State 

248 Primm Roofing 5060 Old Ellis Pointe, Suite 200 Roswell GA 

249 Prospect Waterproofing Co. 118 Acacia Lane Sterling VA 

250 PSI Roofing 792 Northeast 45th St. Oakland Park FL 

251 PSI Roofing 925 SE 13th Pl Cape Coral FL 

252 Pulver Roofing Co., Inc. 1418 Erie St. Utica NY 

253 Pure Sky 14440 Lilley Brook Austin TX 

254 Pure Sky 300 S O'Connor Rd Irving TX 

255 Queen City Roofing 3131 W Chestnut Expressway Springfield MO 

256 Rackley Roofing Company, Inc. 105 Hunter Avenue Carthage TN 

257 Rackley Roofing Company, Inc. 2117 Mitchell Street Knoxville TN 

258 Rackley Roofing Company, Inc. 2314 Guthrie Ave NW Cleveland TN 

259 Rackley Roofing Company, Inc. 405 Industrial Drive Mount Juliet TN 

260 Rackley Roofing Company, Inc. 211 River Rock Blvd Murfreesboro TN 

261 Radco Roofing 162 Lumber Lane MT. Holly NC 

262 Radco Roofing 448 North Cedar Bluff Road Knoxville TN 

263 Raincoat Roofing 2600 S 17th Ave Broadview IL 

264 RB Hash 8619 Derrington Rd Houston TX 

265 Red Pointe Roofing 1814 N Neville St Orange CA 

266 Register Roofing 4632 Subchaser Ct Jacksonville FL 

267 Restoration Coatings 2621 Lost Lake Ln. Yukon OK 

268 Ridgetop Roofers, LLC 17711 Terrawren Ln Spring TX 

269 Roof Care (The Walter Parker Co. LLC) 14810 Central Ave SE, Ste 100 Albuquerque NM 

270 Roof Care (The Walter Parker Co. LLC) 17 Bisbee Ct, Unit B Santa Fe NM 

271 Roof Care (The Walter Parker Co. LLC) 406 Roundtree Pl Ste 300 Las Cruces NM 

272 Roof Care (The Walter Parker Co. LLC) 102 N Main St Carlsbad NM 

273 Roof Construction 1563 Sterling Court Escondido CA 

274 Roof Depot 11260 Old Roswell Road Alpharetta GA 

275 Roof Depot 3416 Carolina Ave, Ste A Charlotte NC 

276 Roof Depot 4300 St Johns Pkwy Sanford FL 

277 Roof Depot 19875 SW Fwy Ste 205 Sugar Land TX 

278 Roof Maintenance 30 Merchants Drive Walpole MA 

279 Roof Systems of Virginia. Inc 501 Richmond Hwy Richmond VA 

280 Roof Systems of Virginia. Inc 510 W 24th St Norfolk VA 

281 ROOFCORP 2130 S. Dupont Dr. Anaheim CA 

282 ROOFCORP 3425 S 146th St. Tukwila WA 

283 ROOFCORP 820 N River St. #206 Portland OR 
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Number NRP Office/Service Location Address City State 

284 Roofed Right 429 W. Boden St Milwaukee WI 

285 Roofed Right 64 Fenner Ave Clifton NJ 

286 Roofed Right 1033 Jarvis Rd Saginaw TX 

287 Roofing Professionals Inc 429 Longwood Drive Richmond Hill GA 

288 Roofing Professionals Inc 505 CDP Industrial Blvd Grovetown GA 

289 Roofing Professionals Inc 4458 Augusta Rd Ste 2A Lexington SC 

290 Roy's Commercial Roofing Repairs 100 N. Magnolia Ave. La Villa TX 

291 Rudy Medina PO Box 2445 Addison TX 

292 Saddleback Roofing 1645 W Orangewood Ave Orange CA 

293 Saddleback Roofing 1439 W Chapman Ave #347 Orange CA 

294 Schefers Roofing 112 E Hwy AA Grain Valley MO 

295 Schefers Roofing 2917 S 1st St #2A Rogers AR 

296 Schena Roofing & Sheet Metal, Inc 28299 Kehrig Dr Chesterfield MI 

297 Schena Roofing & Sheet Metal, Inc 2270 Oak Industrial Dr NE Grand Rapids MI 

298 Schrader Roofing Company of Lubbock 1941 Texas Ave Lubbock TX 

299 Schrock Roofing 1353 Hwy 93 Victor MT 

300 Seamless Systems 5571 Universal Dr Memphis TN 

301 Seamless Systems 5706 S 73rd Place Fort Smith AR 

302 Shaddeau Roofing and Construction Corp. 522 West 25th St Norfolk VA 

303 Shay Roofing (Union) 400 S. Breese St Millstadt IL 

304 Shelby Services (WA State ONLY) 2624 E. 7th Ave. Spokane WA 

305 Skyview Roofing 1302 E Tamarack Ave McAllen TX 

306 Skyview Roofing 1009 E US Hwy 83 Unit 1 Mcallen TX 

307 Source 1 Building Maintenance 2863 W 95th St Ste 143-169 Naperville IL 

308 South Coast Roofing 104 Moddy Ave Ste 102 Galveston TX 

309 Southern Roofing Company 411 39th Ave N Nashville TN 

310 Southland Rowe Roofing 1843 Commerce Blvd Midway FL 

311 Spann Repair Services, LLC 459 Allied Drive Conway SC 

312 Spann Repair Services, LLC 2554 W Palmetto St Unit 6 Florence SC 

313 Sprague Construction 2120 Main Street Billings MT 

314 Sprague Construction 502 Blackburn St Cody WY 

315 Sprague Construction 217 Racquette Dr Ste 3 Fort Collins CO 

316 Springer-Peterson Roofing & Sheet Metal 4410 Main Ave. Lake Land FL 

317 Springer-Peterson Roofing & Sheet Metal 2810 Security Lane Lakeland FL 

318 SQI, Inc 3821 S Rd Mukilteo WA 

319 SQV Construction Services, LLC 6422 Cross Timbers Road Flower Mound TX 

320 Standard Roofing 19 NW 16th St Oklahoma City OK 
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Number NRP Office/Service Location Address City State 

321 Standard Roofing 624 South Denver Ste 300 Tulsa OK 

322 Star Roofing 9201 N. 9th Ave. Phoenix AZ 

323 State Roofing Systems 15444 Hesperian Blvd. San Leandro CA 

324 Sterling Commercial 2711 Locust Street Sterling IL 

325 Sterling Commercial 7595 State Street Bettendorf IA 

326 Strategic Roofing 15255 Gulf Freeway Suite 121C Houston TX 

327 Strategic Roofing 9702 Galveston Road Houston TX 

328 Summit Roofing Services 705 Industrial Park Drive Manteca CA 

329 Superior Roofing Systems 357 Odell Rd Griffin GA 

330 Superior Services RSH 5411 W Grand River Ave Lansing MI 

331 Superior Services RSH 2182 Reserve Park Terrace Port St. Lucie FL 

332 Sutter Roofing Company of Florida 8284 Vico Court Sarasota FL 

333 Sutter Roofing Company of Florida 2661 Old Winter Garden Rd Orlando FL 

334 Sutter Roofing Company of Florida 931 Village Blvd Ste 905 West Palm Beach FL 

335 Sutter Roofing Company of Florida 6201 Topaz Ct Unit 2 Fort Myers FL 

336 Sutter Roofing Company of Florida 7749 FL-228 Jacksonville FL 

337 Sutter Roofing Company of Florida 8811 Maislin Dr Tampa FL 

338 TCIsco Roofing LLC 721 Meadow Springs Dr. Glenn Heights TX 

339 Team Chateau Contracting, LLC 7044 Clinton Ct Annapolis MD 

340 Technical Roofing Co. of St. Henry 742 Cooper Ave St Henry OH 

341 Technique Roofing Systems LLC 290 Main Street Helena OH 

342 TEMA Roofing 1596 Motor Inn Drive Girard OH 

343 The Cool Roofing Co. of GA 566 Newnan Rd. Carrollton GA 

344 The Cool Roofing Co. of GA 1050 Key Rd Atlanta GA 

345 Thomas Roofing 2789 Macmae Dr Mobile AL 

346 Thomas Roofing 550 St Michael St Mobile AL 

347 Timberline Roofing 4463 White Bear Ave Ste 103 White Bear MN 

348 Timberline Roofing 1507 22nd Ave SE Austin MN 

349 Timberline Roofing 967 138th Ln NE Ham Lake MN 

350 Titan Roofing Inc 200 Tapley St. Springfield MA 

351 Titan Roofing Inc 32 Railroad Ave. Albany NY 

352 Titan Roofing Inc 165 Harding Street Worcester MA 

353 Titan Roofing Inc 115 Old Colony Ave Quincy MA 

354 Titan Roofing Inc 474 E Brighton Ave Syracuse NY 

355 Titan Roofing Inc 20 Trade Rd Ste 24 Plattsburgh NY 

356 Titan Roofing Inc 13 Jeanna Dr Unit 5 Newburgh NY 
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357 Titan Roofing Inc 110 Whitney Ave New Haven CT 

358 Titan Roofing Services LLC 4095 Ponderosa Way Las Vegas NV 

359 TriVAN Roofing 1084 Texan Trail Grapevine TX 

360 TriVAN Roofing 608 S Chicksaw St Pauls Valley OK 

361 Troy Roofing, Inc 1066 E Edna Place Covina CA 

362 Turner Roofing 18953 Redland Rd. San Antonio TX 

363 Tusing Builders 2596 US Highway 20, East Monroeville OH 

364 Tusing Builders 5401 Naiman Pkwy. Suite B Solon OH 

365 USA General Contractors 980 DeHart Place Elizabeth NJ 

366 USA General Contractors 167 NJ-33 Manalapan NJ 

367 Veterans Singleply, LLC 3702 E Roeser Rd. Suite 8 Phoenix AZ 

368 Waste Tech, Inc. Calle Nueva 1-A, Bo. Juan Domingo Guaynabo PR 

369 Weather Shield Roofing 1197 Hoyt St SE Grand Rapids MI 

370 Weather Shield Roofing 6441 Westland Way Lansing MI 

371 Weather Shield Roofing No Address Listed Benton Harbor MI 

372 Weather Shield Roofing No Address Listed Fort Wayne MI 

373 Weather Shield Roofing No Address Listed Kalamazoo MI 

374 Weathercraft Roofing of Lincoln 5410 NW 44th St Lincoln NE 

375 Weathercraft Roofing of Lincoln 1502 N 11th St Omaha NE 

376 Weathercraft Roofing of Lincoln 323 N Cleburn Grand Island NE 

377 Weatherguard Inc. 1128 12th Ave. Longview WA 

378 WeatherSure Systems Inc. 2401 S Delaware St Denver CO 

379 Weathertite Solutions, LLC 331 Newport Rd. Glen Gardner NJ 

380 Weathertite Solutions, LLC 33 Stonehouse Rd Millington NJ 

381 Western Roofing Co 4415 W Waco Dr Waco TX 

382 Windward Roofing 919 S. Sacramento Blvd Chicago IL 

383 WM Kramer & Sons Inc. 9171 Harrison Pike #12 Cleves OH 

384 Woodall Roofing & Construction 713 River Rd Murray KY 

385 Woodall Roofing & Construction 3020 E Wood St Paris TN 

D. Annual sales for the three previous fiscal years.

Table 3.2 - Overall sales for the last three fiscal years.

YEAR Overall Annual Sales 
2020 $23,000,000 
2021 $29,000,000 
2022 $37,000,000 
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a. Submit FEIN and Dunn & Bradstreet report.

FEIN: 27-1532578
Dunn & Bradstreet Report: 86-900-9451

E. Describe any green or environmental initiatives or policies.

At National Roofing Partners, our goal is to implement green initiative, thinking on
every action and every decision we make for the benefit of our customers, our
community, and our environment. We are committed to making a positive impact
on the environment by becoming NRP Pros at developing and implementing
effective green practices and procedures as a rule, not as an exception. We are
dedicated to taking the following actions to achieve our green vision:

a. Measurably reduce our company’s carbon footprint
b. Advocate of keeping construction materials out of local landfills
c. Green sustainable products
d. Reduce emissions and controlling waste on job sites

F. Describe any diversity programs or partners supplier does business with and how
Participating Agencies may use diverse partners through the Master Agreement. Indicate
how, if at all, pricing changes when using the diversity program. If there are any diversity
programs, provide a list of diversity alliances and a copy of their certifications.

1. NRP is involved with DEI initiatives in the following organizations:

a. NWIR – Participant in Real Roofing DE&I Training
b. CFMA – Kyrah Coker, NRP CFO and Diane Alcala, NRP Accounting

Manager are on the DE&I Board
c. NRCA – Kyrah Coker, NRP CFO is on National Board

2. NRP has an internal DE&I program.

G. Indicate if supplier holds any of the below certifications in any classified areas and
include proof of such certification in the response:
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H. List any relationships with subcontractors or affiliates intended to be used when
providing services and identify if subcontractors meet minority-owned standards. If any,
list which certifications subcontractors hold and certifying agency.

Please refer to the Value Add section labeled Small Business / Disadvantaged
Business / Minority Enterprise Relationships

I. Describe how supplier differentiates itself from its competitors.

National Roofing Partners’ biggest differentiator is that we can perform work on
any manufacturer’s roof and we are not affiliated with just one manufacturer in the
marketplace. In fact, we have earned distinguished awards from three of the
largest manufacturers in the country, Durolast, Johns Manville and Carlisle. The
bottom line is that any member that works with us can be assured that we can
work on any of their roofs, whether under an active warranty or not.

Another advantage to this is that we are not a manufacturer focused on selling
products. We are focused on providing the correct fit, technically and within
budget.

This concept has led to the NRP Assurance Program, a unique program that can
extend a customer’s roof warranty or put a roof back into warranty.

Another differentiator is our expansion into markets that will put us in front of
more public customers. An example of this is our Drone and AI assessment
program which has provided a cost effective, technological, and innovative way to
identify issues and track the overall condition of any roofing system. This service
will then put us in front of these agencies to discuss their roofing needs as well as
the value of cooperative purchasing.

Another differentiator is our Web-based Project Management - National Roofing
Partners’ nationwide coverage is offered by the click of a button on our web-based
project management system to National Roofing Partners Customer Service team
which allows facility managers the peace of mind both for the reactive
emergencies and proactive planning. National Roofing Partners will dispatch the
customer’s call and provide all the follow-up with the National Account Manager
assigned specifically to the customer. Our numerous locations nationwide allows
National Roofing Partners the ability to reduce travel cost while utilizing internal
systems to provide common and consistent tracking along with Asset
Management history for the customer. National Roofing Partners has Project
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Managers on staff that work with the Account Management Team to assist 
customers in identifying and prioritizing specific roofing needs. This enables 
facility managers to manage their roofing budget more effectively. 

Lastly NRP has an on-staff salesperson who is solely focused on cooperative 
contracting and the engagement of all NRP Partners in the NRP Cooperative 
Program. Their focused responsibilities and expert knowledge of the cooperative 
processes, regulations and opportunities create a seamless and unique process 
flow allowing NRP to be the most efficient Offeror.  

Each year National Roofing Partners customers can budget for roofing with ease, 
utilizing the Web Based Portal. NRP’s communication is second to none with A 
Personalized Portal to track 100% of the customer’s roof inventory. This includes 
roof diagrams, photos, budgets, and work order/invoice histories. 
Roofing Service / Value Add – National Roofing Partners’ is the most trusted name 
in the industry, and has the largest combined, National Footprint in North America. 
No matter where or when your roofing service needs occur, WE’VE GOT YOU 
COVERED! National Roofing Partners is owned and operated by Tier 1 Roofing 
Contractors with over 380+ service locations. 

J. Describe any present or past litigation, bankruptcy or reorganization involving supplier.

National Roofing Partners’ is not presently, nor in the past been involved in any
litigation related to customers, projects, injuries or finances. NRP was engaged
and awarded a judgement in a lawsuit against three former employees but this has
no impact on NRP’s ability to perform under this proposed contract. National
Roofing Partners is financially stable and free from any bankruptcy or
reorganization.

K. Felony Conviction Notice: Indicate if the supplier

a. is a publicly held corporation and this reporting requirement is not applicable;
b. is not owned or operated by anyone who has been convicted of a felony; or
c. is owned or operated by and individual(s) who has been convicted of a felony

and provide the names and convictions.

National Roofing Partners is not owned or operated by anyone who has been 
convicted of a felony. 

L. Describe any debarment or suspension actions taken against supplier

NRP certifies that there have been no debarment or suspension actions taken
against NRP.
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Appendix 3.B - Distribution, Logistics 

A. Each offeror awarded an item under this solicitation may offer their complete product and
service offering/a balance of line. Describe the full line of products and services offered
by supplier.

NRP offers the following for roofing services: 

Preconstruction Walks 
Estimating and scope writing services 
Replacement Services 
Overlay Services 
Coating Services 
Repair Services 
Budgetary Planning Services 
Survey and Assessment (both by crew or by drone) 
Thermal Imaging  
Snow Removal 
Gutter Repair and Replacement 
Metal Fabrication 
Skylight Replacement 

B. Describe how supplier proposes to distribute the products/service nationwide. Include
any states where products and services will not be offered under the Master Agreement,
including U.S. Territories and Outlying Areas.

NRP does not have any restrictions to offering Roofing Product, Services and Job-
Order-Contracting within any domestic US state or Puerto Rico. Our intent is to 
notify all current OMNIA customers of NRP and the scope of our offerings and 
continually develop new marketing plans for different areas of service in order to 
reach a larger number of customers. 

C. Describe how Participating Agencies are ensured they will receive the Master
Agreement pricing; include all distribution channels such as direct ordering, retail,
or in-store locations, through distributors, etc. Describe how Participating Agencies
verify and audit pricing to ensure its compliance with the Master Agreement.

NRP has been fully transparent with its OMNIA clients on all pricing related to 
roofing services throughout the term of our contract. We intend to maintain this 
transparency through all avenues of offerings.  

NRP has a compliance person dedicated to COOP Compliance to ensure we follow 
all standards and established pricing. Once a sub issues line item pricing the 
compliance department reviews it in detail and compares it against the agreed 
contract for verification. Once verified, the pricing is provided to our estimating 
team for any revisions needed to bring the pricing into compliance. No proposal is 
sent to the entity without full compliance approval. The compliance department 
also reviews current RS Means pricing for reference. 
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Appendix 3.C - MARKETING AND SALES – NRP RESPONSE 

It is National Roofing Partners' (NRP) goal to integrate our marketing efforts with OMNIA and 
cultivate synergies that will grow business through the Roofing Products, Services and Job-
Order-Contracting (JOC) contract. Our objectives with this program are: 

• Build greater awareness of the advantages of contracting with NRP under this
contract

• Increase the usage of the contract amongst all current and prospective members
• Leverage our relationships that have been traditionally bid and awarded in the past

and move over to using the OMNIA contract.

We will accomplish our objectives as summarized below: 

• Employ an integrated MarCom Program
• Deploy dedicated team of Sales Representatives of NRP and our Partners
• Educate Sales Representatives of Roofing Partners
• Deploy initiatives to connect with Superintendents, Business Managers and Facilities

Managers
• Leverage cooperative and JOC expertise of NRP Cooperative Specialists

The MarCom plan will be broken down into 5 different categories: 

• Build Awareness (items marked with an "*" will be first 90 days and will continue
throughout first year)
- Public Relations / Press Releases*
- Additional training of internal NRP personnel and NRP Partners / Internal

Communications*
- Website update*
- CRM utilization for electronic marketing
- Development of presentation materials*
- Advertising
- Social Media*
- Blog / Video Blog*
- Targeted marketing with Manufacturer Partners
- Associations

• Lead Generation
- Direct Marketing / telemarketing
- Manufacturer Partner Opportunities
- NRP Partner Opportunities
- Webinars
- Trade Shows
- Cooperative Summits

• Create Preference
- Seminars / Training of Member Agencies
- Sales Tools & co-branded literature*
- Power of National Roofing Partners’ Partners and Leveraging Relationships
- Value-Add Opportunities – Asset Management and NRP Assurance
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• Close Sale
- Compliant Proposal Process
- Roof Installation / Service
- Close Out Books

• Manage Relationship
- Job Site Inspection
- Customer Surveys

Build Awareness 

The National Roofing Partners TCPN Marketing Campaign will be initially focused on 
updating the NRP Brand within the TCPN Membership and Program Managers. This will 
be relaunched within 30 days after award of contract. Building awareness will be our 
primary focus and we will do so via the following methods: Public relations, press 
releases, internal communications / training, electronic marketing, website, social media, 
advertising, direct marketing, and co-branded collateral. 

Public Relations 

Initially, an extensive program will be launched to target state and local media with press 
releases of our renewed contract. These will also be tailored for each of our Partners in 
the program so that they can extend their reach into their local communities that they 
serve where they are known as a "best in class" local roofing company that will now be 
assessable via the TCPN Contract. 

Internal Communications/ Training 

The expanded training of the NRP Team is essential to the success of this Contract. 
Successes will be achieved from the educating and motivating of all sales and marketing 
personnel to promote the contract. This program will include: 

• Seminars and webinars
• Creation of Presentation Materials
• Creation of an NRP TCPN Training Manual that will be used as a sales training tool

All training will be led by COO, Tony Rader in conjunction with our dedicated Coop National 
Account Manager, Michael Bizzoso. The NRP team has multiple individuals with extensive 
experience in public work and construction in general. 
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Website 

NRP has a current page on its site for COOP with its current offerings and will 
continuously update this and expand on any new services offered. This includes a 
landing page to the contract documents on the OMNIA website as well as marketing 
materials.  

CRM Utilization for Electronic Marketing 

NRP utilizes Salesforce CRM that can produce and track electronic marketing 
campaigns. Personalized messages will be created to promote the newly awarded 
contract. 
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Development of Presentation Materials 

NRP will produce presentation materials so NRP Sales Team and Partner Sales Teams 
can electronically present, via laptop, the advantages and benefits of using the ESC4 
Contract. Two presentations will be created, one for internal training and one for 
presentation to prospects and customers. Key points are: 

• Save time and money with pre-competed and competitively awarded contract
• Work with best-in-class local contractors
• No Change Orders
• Reduce procurement time from months down to weeks or even days
• Compliant process with ESC4 Contract assures peace of mind

Advertising 

The ESC4 Contract will be promoted within targeted states through advertisements in 
state, local and association publications. Some of the potential groups that we will 
advertise with are: 

• ASBO
• AASA
• Municipal League
• NIGP
• Facilities Masters
• Any sponsored Region 4 Event/Publication
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Social Media 

NRP uses many forms of social media and will incorporate LinkedIn, Twitter, Facebook 
and Instagram to promote award of contract. 

Blog / Video Blog 

We have a very strong presence via our video blog that is hosted by Ernesto Palomino, 
NRP Marketing Manager. Ernesto updates the video blog frequently and will host 
sessions promoting the OMNIA Contract. 

The NRP YouTube Channel https:ll www.youtube .com/channel/UCOpdvdZx4C5RFU/vHX o9cBwlfeatured 
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Targeted Marketing with Manufacturer Partners 

We have strong relationships with many Manufacturer Partners (see awards and 
certificates) and within our Partner group, we can work on any major manufacturer’s 
system. We will be doing some joint marketing with manufacturer partners helping to 
create even more leverage in the marketplace. 

Associations 

We will actively participate in many national and local associations as we build 
relationships across the country. We are very active in industry associations (see Value 
Add Section) but related to marketing the Cooperative contract, we will consider 
membership in: 

• ASBO -Association of School Board Officials
• AASA - American Association of School Administrators
• NIGP - National Institute of Governmental Purchasing
• NAEP - National Association of Educational Procurement
• APPA - Association of Physical Plant Administrators
• NACO - National Association of Counties

Lead Generation 

Direct Marketing / Telemarketing 

NRP has a dedicated Appointment Setter currently on staff. We also have hired 
an outside consultant who is dedicating a significant time towards setting up 
appointments with public procurement and facilities professionals. 

Manufacturer Partner Opportunities 

After introduction and building awareness with our Partners, we will jointly pursue 
opportunities to promote the ESC4 contract nationwide, starting in targeted areas 
of the country where labor solution contracts are more accepted and then moving 
into other states. 

NRP Partner Opportunities 

After introduction and building awareness with our NRP Partners, we will jointly 
pursue opportunities to promote the OMNIA contract nationwide, starting in 
targeted areas of the country where labor solution contracts are more accepted 
and then moving into other states. 

Webinars 

With the hosting of webinars that our nationwide Partners promote, we anticipate 
generating significant opportunities to set introductory meetings to discuss with 
TCPN Members or perspective TCPN Members the benefits and advantages of 
accessing this Contract. 
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Trade Shows 

We will consider trade shows that, after performing research, will provide the 
most value to us and our Partners and the best return on investment. The 
Cooperative Logo will be on display at the booth. We will also make every effort 
to secure speaking opportunities at workshops and breakout sessions. The trade 
shows that we will consider are in alignment with the Associations listed in the 
previous section. We will have very strong interest in attending anything hosted 
by Region 4 ESC or where they are looking for sponsorship. 

Cooperative Summits 
Summits are a great source of leads and we welcome the opportunity to 
participate in as many as possible. We would attend these local summits with our 
local Partner. This local, “best in class” provider(s) is a very powerful part of our 
offering and we want them to be active in any of these types of events. 

Create Preference 

Seminars/ Training of Member Agencies 

Conducting of Educational Seminars geared towards increasing roofing 
knowledge will be promoted both in person and long-distance via webinar. Topics 
will include but are not limited to: Introduction to Roofing, The Importance of 
Quality Dealings, Warranties: Fact or Fiction and Roof Asset Management. 

Sales Tools & Co-Branded Literature 

Literature and sales tools will be created to promote the brand and the Contract 
offering. The importance of literature at a local level is that our literature will be 
tri-branded with NRP logo, Cooperative logo, and our Partner logo. The 
importance of our Partners having their own literature and tools cannot be 
understated as it will help in training them and making the Contract, their 
contract. 

Power of NRP Partners and Leveraging Relationships 

This will be an on-going process as we stated it in Lead Generation, but it will 
also continue to take place to start creating the preference of Agencies working 
directly with their preferred contractor using the OMNIA Contract. 

Value Add Opportunities – Asset Management and NRP Assurance 

We will use two of our offerings that resonate with all public agencies and 
promote those. Asset Management and NRP Assurance are critical programs for 
underfunded schools, allowing them to drive down the cost of roofing with the 
implementation of these programs. Campaigns will be created to market these 
programs nationwide. 
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Close Sale 

Compliant Proposal Process 

Compliant proposals are critical to what we do and a repeatable compliant 
process of how our Partners engage us for line-item proposal creation will be 
communicated between us and our Partners. In addition, this will be 
communicated with Member Agencies as well. Done correctly, the Member 
Agency will have tremendous confidence in that they are receiving a compliant 
proposal, which will give them peace of mind to continue to work with us now and 
well into the future. 

The following is the NRP Quotation I Proposal Process 

1. RFP for Roofing Project with OMNIA Member is received
2. Estimating Department reviews request with Sales Representative and

Customer and determine initial needs.
3. Customer will either request one proposal or multiple proposals from multiple

NRP Partners
4. Project is created in NRP internal Asset Management System for tracking

purposes and status updates throughout entire process
5. Email sent to Partner with the following:

• Project Number
• Site location / address / onsite contacts
• Specification / Scope of work / detail drawings
• NRP cost sheet will be issued to Partner

6. Cost sheet received from Partner(s)
7. Review documents and cost sheets received from Partner and discuss as

necessary
8. Final NRP Proposal formulated per OMNIA Contract Terms
9. Submit final line-item proposal with the scope of work/ specification to OMNIA

Member for review and acceptance
10. OMNIA Member accepts proposal
11. Job Start scheduled

Close Out File 

At conclusion of project, warranty inspection is performed. At this time, upon 
request, we will provide a copy of all Job Reports, photos, video, etc. in the Asset 
Management Program Customer link for access by anyone that has credentials 
to the Asset Management Program. 

Structure of Sales Team 

As previously discussed, we have National Account Managers (NAMs) located in 
key areas of the country for quick and rapid response to any agency. NAMs all 
report up to COO Tony Rader with support from (2) admins and marketing staff. 
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Tony’s contact information can be found on his Resume included in Appendix 
4.B - Resumes.  

Our team has a great history of working with OMNIA personnel on other 
offerings and will continue to expand and build upon those existing relationship 
to make this contract a total success. We continue to hold training sessions with 
OMNIA staff that enhance the sales process and continue to provide clarity and 
information on how we can improve our sales efforts with OMNIA. The OMNIA 
staff have been fantastic to date and always available to assist our staff with 
navigating certain agencies to expand the current program. 

Top Ten in 2022 

1) Cobb County- $3.1Mil Neve French neva.french@cobbcounty.org
2) Springfield City School District- $1.9Mil John Parrish parrishjh@scsdoh.org
3) Florida State University - $671K James Johnson jcjohnson@fsu.edu
4) Mitchell County – 579K Heidi Harris  Auditor@co.mitchell.tx.us
5) Courtland County - $459K Chuck Miller cmiller@cortland-co.org
6) City of Myrtle Beach- $628K- Jay Hood jhood@cityofmyrtlebeach.com
7) Frederick Local Schools- $438K Neil Kirkpatrick 

nkirkpatrick@fredschools.com
8) Marshall County Schools - $433.6K – Baleigh Whitson

bwhitson@marshallcountytn.com
9) Hamilton County Board of MR/DD – $274K Kevin Maue,

kevin.maue@hamiltondds.org
10) Town of Lauderdale-By-The-Sea -$289K Ken Rubach

kenr@lauderdalebytesea-fl.gov

Payment options 

NRP accepts ACH, checks and can accept credit card payments with a 
processing fee. 

Anticipated Volume 

Year One $10,000,000 
Year Two $12,000,000 
Year Three $14,000,000 

Manage Relationship (Added from original RFP) 

Pre -Job Conference 

When a project starts up properly, we firmly believe that there is a far greater chance for 
successful execution. Therefore everyone of our jobs includes a pre-job conference with 
our project management team. A sample of our pre-job meeting report is provided on the 
following page.  

mailto:neva.french@cobbcounty.org
mailto:parrishjh@scsdoh.org
mailto:jcjohnson@fsu.edu
mailto:Auditor@co.mitchell.tx.us
mailto:cmiller@cortland-co.org
mailto:jhood@cityofmyrtlebeach.com
mailto:nkirkpatrick@fredschools.com
mailto:bwhitson@marshallcountytn.com
mailto:kevin.maue@hamiltondds.org
mailto:kenr@lauderdalebytesea-fl.gov
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Job Site Inspection 

We believe strongly in the importance of job site inspection. When this option is 
purchased, National Roofing Partners will provide inspection of the job while in progress 
and fill out daily reports, with photos.  

Customer Surveys 

To achieve continuous improvement, customer surveys can be conducted at the 
completion of a project. We believe without this type of feedback we cannot achieve our 
mission of being the roofing provider of choice for member agencies across the country. 
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Exhibit F 
Federal Funds Certifications 

FEDERAL CERTIFICATIONS 
ADDENDUM FOR AGREEMENT FUNDED BY U.S. FEDERAL GRANT 

TO WHOM IT MAY CONCERN: 

Participating Agencies may elect to use federal funds to purchase under the Master Agreement. This form should 
be completed and returned. 

DEFINITIONS 
Contract means a legal instrument by which a non–Federal entity purchases property or services needed to carry out the 
project or program under a Federal award. The term as used in this part does not include a legal instrument, even if the 
non–Federal entity considers it a contract, when the substance of the transaction meets the definition of a Federal award or 
subaward 

Contractor means an entity that receives a contract as defined in Contract. 

Cooperative agreement means a legal instrument of financial assistance between a Federal awarding agency or pass-
through entity and a non–Federal entity that, consistent with 31 U.S.C. 6302–6305: 

(a) Is used to enter into a relationship the principal purpose of which is to transfer anything of value from the Federal
awarding agency or pass-through entity to the non–Federal entity to carry out a public purpose authorized by a law of
the United States (see 31 U.S.C. 6101(3)); and not to acquire property or services for the Federal government or
pass-through entity's direct benefit or use;
(b) Is distinguished from a grant in that it provides for substantial involvement between the Federal awarding agency
or pass-through entity and the non–Federal entity in carrying out the activity contemplated by the Federal award.
(c) The term does not include:

(1) A cooperative research and development agreement as defined in 15 U.S.C. 3710a; or
(2) An agreement that provides only:

(i) Direct United States Government cash assistance to an individual;
(ii) A subsidy;
(iii) A loan;
(iv) A loan guarantee; or
(v) Insurance.

Federal awarding agency means the Federal agency that provides a Federal award directly to a non–Federal entity 

Federal award has the meaning, depending on the context, in either paragraph (a) or (b) of this section: 
(a)(1) The Federal financial assistance that a non–Federal entity receives directly from a Federal awarding agency or 
indirectly from a pass-through entity, as described in § 200.101 Applicability; or 

(2) The cost-reimbursement contract under the Federal Acquisition Regulations that a non–Federal entity
receives directly from a Federal awarding agency or indirectly from a pass-through entity, as described in §
200.101 Applicability.

(b) The instrument setting forth the terms and conditions. The instrument is the grant agreement, cooperative
agreement, other agreement for assistance covered in paragraph (b) of § 200.40 Federal financial assistance, or the
cost-reimbursement contract awarded under the Federal Acquisition Regulations.
(c) Federal award does not include other contracts that a Federal agency uses to buy goods or services from a
contractor or a contract to operate Federal government owned, contractor operated facilities (GOCOs).
(d) See also definitions of Federal financial assistance, grant agreement, and cooperative agreement.



Version February 24, 2023 

Non–Federal entity means a state, local government, Indian tribe, institution of higher education (IHE), or nonprofit 
organization that carries out a Federal award as a recipient or subrecipient. 

Nonprofit organization means any corporation, trust, association, cooperative, or other organization, not including IHEs, 
that: 

(a) Is operated primarily for scientific, educational, service, charitable, or similar purposes in the public interest;
(b) Is not organized primarily for profit; and
(c) Uses net proceeds to maintain, improve, or expand the operations of the organization.

Obligations means, when used in connection with a non–Federal entity's utilization of funds under a Federal award, orders 
placed for property and services, contracts and subawards made, and similar transactions during a given period that require 
payment by the non–Federal entity during the same or a future period. 

Pass-through entity means a non–Federal entity that provides a subaward to a subrecipient to carry out part of a Federal 
program. 

Recipient means a non–Federal entity that receives a Federal award directly from a Federal awarding agency to carry out 
an activity under a Federal program. The term recipient does not include subrecipients. 

Simplified acquisition threshold means the dollar amount below which a non–Federal entity may purchase property or 
services using small purchase methods. Non–Federal entities adopt small purchase procedures in order to expedite the 
purchase of items costing less than the simplified acquisition threshold. The simplified acquisition threshold is set by the 
Federal Acquisition Regulation at 48 CFR Subpart 2.1 (Definitions) and in accordance with 41 U.S.C. 1908. As of the 
publication of this part, the simplified acquisition threshold is $250,000, but this threshold is periodically adjusted for inflation. 
(Also see definition of § 200.67 Micro-purchase.) 

Subaward means an award provided by a pass-through entity to a subrecipient for the subrecipient to carry out part of a 
Federal award received by the pass-through entity. It does not include payments to a contractor or payments to an individual 
that is a beneficiary of a Federal program. A subaward may be provided through any form of legal agreement, including an 
agreement that the pass-through entity considers a contract. 

Subrecipient means a non–Federal entity that receives a subaward from a pass-through entity to carry out part of a Federal 
program; but does not include an individual that is a beneficiary of such program. A subrecipient may also be a recipient of 
other Federal awards directly from a Federal awarding agency. 

Termination means the ending of a Federal award, in whole or in part at any time prior to the planned end of period of 
performance. 

The following provisions may be required and apply when Participating Public Agency expends federal funds for any 
purchase resulting from this procurement process. Per FAR 52.204-24 and FAR 52.204-25, solicitations and resultant 
contracts shall contain the following provisions. 

52.204-24 Representation Regarding Certain Telecommunications and Video Surveillance Services or Equipment 
(Oct 2020) 

The Offeror shall not complete the representation at paragraph (d)(1) of this provision if the Offeror has represented that it "does 
not provide covered telecommunications equipment or services as a part of its offered products or services to the Government in 
the performance of any contract, subcontract, or other contractual instrument" in paragraph (c)(1) in the provision at 52.204-26, 
Covered Telecommunications Equipment or Services—Representation, or in paragraph (v)(2)(i) of the provision at 52.212-3, 
Offeror Representations and Certifications-Commercial Items. The Offeror shall not complete the representation in paragraph 
(d)(2) of this provision if the Offeror has represented that it "does not use covered telecommunications equipment or services, or 
any equipment, system, or service that uses covered telecommunications equipment or services" in paragraph (c)(2) of the 
provision at 52.204-26, or in paragraph (v)(2)(ii) of the provision at 52.212-3. 

https://www.acquisition.gov/far/52.204-26#FAR_52_204_26
https://www.acquisition.gov/far/52.212-3#FAR_52_212_3
https://www.acquisition.gov/far/52.204-26#FAR_52_204_26
https://www.acquisition.gov/far/52.212-3#FAR_52_212_3
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(a) Definitions. As used in this provision—
Backhaul, covered telecommunications equipment or services, critical technology, interconnection arrangements,

reasonable inquiry, roaming, and substantial or essential component have the meanings provided in the clause 52.204-25, 
Prohibition on Contracting for Certain Telecommunications and Video Surveillance Services or Equipment. 

(b) Prohibition.
(1) Section 889(a)(1)(A) of the John S. McCain National Defense Authorization Act for Fiscal Year 2019 (Pub. L. 115-232)

prohibits the head of an executive agency on or after August 13, 2019, from procuring or obtaining, or extending or renewing a 
contract to procure or obtain, any equipment, system, or service that uses covered telecommunications equipment or services as 
a substantial or essential component of any system, or as critical technology as part of any system. Nothing in the prohibition shall 
be construed to— 

(i) Prohibit the head of an executive agency from procuring with an entity to provide a service that connects to the
facilities of a third-party, such as backhaul, roaming, or interconnection arrangements; or 

(ii) Cover telecommunications equipment that cannot route or redirect user data traffic or cannot permit visibility into
any user data or packets that such equipment transmits or otherwise handles. 

(2) Section 889(a)(1)(B) of the John S. McCain National Defense Authorization Act for Fiscal Year 2019 (Pub. L. 115-
232) prohibits the head of an executive agency on or after August 13, 2020, from entering into a contract or extending or renewing
a contract with an entity that uses any equipment, system, or service that uses covered telecommunications equipment or services
as a substantial or essential component of any system, or as critical technology as part of any system. This prohibition applies to
the use of covered telecommunications equipment or services, regardless of whether that use is in performance of work under a
Federal contract. Nothing in the prohibition shall be construed to—

(i) Prohibit the head of an executive agency from procuring with an entity to provide a service that connects to the
facilities of a third-party, such as backhaul, roaming, or interconnection arrangements; or 

(ii) Cover telecommunications equipment that cannot route or redirect user data traffic or cannot permit visibility into
any user data or packets that such equipment transmits or otherwise handles.

(c) Procedures. The Offeror shall review the list of excluded parties in the System for Award Management (SAM)
(https://www.sam.gov) for entities excluded from receiving federal awards for "covered telecommunications equipment or services".

(d) Representation. The Offeror represents that—
(1) It □ will, □ will not provide covered telecommunications equipment or services to the Government in the performance 

of any contract, subcontract or other contractual instrument resulting from this solicitation. The Offeror shall provide the additional 
disclosure information required at paragraph (e)(1) of this section if the Offeror responds "will" in paragraph (d)(1) of this section; 
and 

(2) After conducting a reasonable inquiry, for purposes of this representation, the Offeror represents that—
It □ does, □ does not use covered telecommunications equipment or services, or use any equipment, system, or service

that uses covered telecommunications equipment or services. The Offeror shall provide the additional disclosure information 
required at paragraph (e)(2) of this section if the Offeror responds "does" in paragraph (d)(2) of this section. 

(e) Disclosures.
(1) Disclosure for the representation in paragraph (d)(1) of this provision. If the Offeror has responded "will" in the representation 

in paragraph (d)(1) of this provision, the Offeror shall provide the following information as part of the offer. 
(i) For covered equipment—

(A) The entity that produced the covered telecommunications equipment (include entity name, unique entity
identifier, CAGE code, and whether the entity was the original equipment manufacturer (OEM) or a distributor, if known); 

(B) A description of all covered telecommunications equipment offered (include brand; model number, such as
OEM number, manufacturer part number, or wholesaler number; and item description, as applicable); and 

(C) Explanation of the proposed use of covered telecommunications equipment and any factors relevant to
determining if such use would be permissible under the prohibition in paragraph (b)(1) of this provision. 

(ii) For covered services—
(A) If the service is related to item maintenance: A description of all covered telecommunications services offered

(include on the item being maintained: Brand; model number, such as OEM number, manufacturer part number, or wholesaler 
number; and item description, as applicable); or 

https://www.acquisition.gov/far/52.204-25#FAR_52_204_25
https://www.sam.gov/
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(B) If not associated with maintenance, the Product Service Code (PSC) of the service being provided; and
explanation of the proposed use of covered telecommunications services and any factors relevant to determining if such use would 
be permissible under the prohibition in paragraph (b)(1) of this provision. 

(2) Disclosure for the representation in paragraph (d)(2) of this provision. If the Offeror has responded "does" in the
representation in paragraph (d)(2) of this provision, the Offeror shall provide the following information as part of the offer: 

(i) For covered equipment—
(A) The entity that produced the covered telecommunications equipment (include entity name, unique entity

identifier, CAGE code, and whether the entity was the OEM or a distributor, if known); 
(B) A description of all covered telecommunications equipment offered (include brand; model number, such as

OEM number, manufacturer part number, or wholesaler number; and item description, as applicable); and 
(C) Explanation of the proposed use of covered telecommunications equipment and any factors relevant to

determining if such use would be permissible under the prohibition in paragraph (b)(2) of this provision. 
(ii) For covered services—

(A) If the service is related to item maintenance: A description of all covered telecommunications services offered
(include on the item being maintained: Brand; model number, such as OEM number, manufacturer part number, or wholesaler 
number; and item description, as applicable); or 

(B) If not associated with maintenance, the PSC of the service being provided; and explanation of the proposed
use of covered telecommunications services and any factors relevant to determining if such use would be permissible under the 
prohibition in paragraph (b)(2) of this provision. 

52.204-25 Prohibition on Contracting for Certain Telecommunications and Video Surveillance Services or 
Equipment (Aug 2020). 

(a) Definitions. As used in this clause—
Backhaul means intermediate links between the core network, or backbone network, and the small subnetworks at the edge

of the network (e.g., connecting cell phones/towers to the core telephone network). Backhaul can be wireless (e.g., microwave) or 
wired (e.g., fiber optic, coaxial cable, Ethernet). 

 Covered foreign country means The People’s Republic of China. 
 Covered telecommunications equipment or services means– 

(1) Telecommunications equipment produced by Huawei Technologies Company or ZTE Corporation (or any subsidiary
or affiliate of such entities); 

(2) For the purpose of public safety, security of Government facilities, physical security surveillance of critical
infrastructure, and other national security purposes, video surveillance and telecommunications equipment produced by Hytera 
Communications Corporation, Hangzhou Hikvision Digital Technology Company, or Dahua Technology Company (or any 
subsidiary or affiliate of such entities); 

(3) Telecommunications or video surveillance services provided by such entities or using such equipment; or
(4) Telecommunications or video surveillance equipment or services produced or provided by an entity that the Secretary

of Defense, in consultation with the Director of National Intelligence or the Director of the Federal Bureau of Investigation, 
reasonably believes to be an entity owned or controlled by, or otherwise connected to, the government of a covered foreign country. 

 Critical technology means– 
(1) Defense articles or defense services included on the United States Munitions List set forth in the International Traffic

in Arms Regulations under subchapter M of chapter I of title 22, Code of Federal Regulations; 
(2) Items included on the Commerce Control List set forth in Supplement No. 1 to part 774 of the Export Administration

Regulations under subchapter C of chapter VII of title 15, Code of Federal Regulations, and controlled- 
(i) Pursuant to multilateral regimes, including for reasons relating to national security, chemical and biological

weapons proliferation, nuclear nonproliferation, or missile technology; or 
(ii) For reasons relating to regional stability or surreptitious listening;

(3) Specially designed and prepared nuclear equipment, parts and components, materials, software, and technology
covered by part 810 of title 10, Code of Federal Regulations (relating to assistance to foreign atomic energy activities); 

(4) Nuclear facilities, equipment, and material covered by part 110 of title 10, Code of Federal Regulations (relating to
export and import of nuclear equipment and material); 

(5) Select agents and toxins covered by part 331 of title 7, Code of Federal Regulations, part 121 of title 9 of such Code,
or part 73 of title 42 of such Code; or 
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(6) Emerging and foundational technologies controlled pursuant to section 1758 of the Export Control Reform Act of
2018 (50 U.S.C. 4817). 

 Interconnection arrangements means arrangements governing the physical connection of two or more networks to allow 
the use of another's network to hand off traffic where it is ultimately delivered (e.g., connection of a customer of telephone provider 
A to a customer of telephone company B) or sharing data and other information resources. 

 Reasonable inquiry means an inquiry designed to uncover any information in the entity's possession about the identity of 
the producer or provider of covered telecommunications equipment or services used by the entity that excludes the need to include 
an internal or third-party audit. 

 Roaming means cellular communications services (e.g., voice, video, data) received from a visited network when unable to 
connect to the facilities of the home network either because signal coverage is too weak or because traffic is too high. 

 Substantial or essential component means any component necessary for the proper function or performance of a piece of 
equipment, system, or service. 

(b) Prohibition.
(1) Section 889(a)(1)(A) of the John S. McCain National Defense Authorization Act for Fiscal Year 2019 (Pub. L. 115-232)

prohibits the head of an executive agency on or after August 13, 2019, from procuring or obtaining, or extending or renewing a 
contract to procure or obtain, any equipment, system, or service that uses covered telecommunications equipment or services as 
a substantial or essential component of any system, or as critical technology as part of any system. The Contractor is prohibited 
from providing to the Government any equipment, system, or service that uses covered telecommunications equipment or services 
as a substantial or essential component of any system, or as critical technology as part of any system, unless an exception at 
paragraph (c) of this clause applies or the covered telecommunication equipment or services are covered by a waiver described 
in FAR 4.2104. 

(2) Section 889(a)(1)(B) of the John S. McCain National Defense Authorization Act for Fiscal Year 2019 (Pub. L. 115-
232) prohibits the head of an executive agency on or after August 13, 2020, from entering into a contract, or extending or renewing
a contract, with an entity that uses any equipment, system, or service that uses covered telecommunications equipment or services 
as a substantial or essential component of any system, or as critical technology as part of any system, unless an exception at
paragraph (c) of this clause applies or the covered telecommunication equipment or services are covered by a waiver described
in FAR 4.2104. This prohibition applies to the use of covered telecommunications equipment or services, regardless of whether
that use is in performance of work under a Federal contract.

(c) Exceptions. This clause does not prohibit contractors from providing—
(1) A service that connects to the facilities of a third-party, such as backhaul, roaming, or interconnection arrangements;

or 
(2) Telecommunications equipment that cannot route or redirect user data traffic or permit visibility into any user data or

packets that such equipment transmits or otherwise handles. 

(d) Reporting requirement.
(1) In the event the Contractor identifies covered telecommunications equipment or services used as a substantial or essential

component of any system, or as critical technology as part of any system, during contract performance, or the Contractor is notified 
of such by a subcontractor at any tier or by any other source, the Contractor shall report the information in paragraph (d)(2) of this 
clause to the Contracting Officer, unless elsewhere in this contract are established procedures for reporting the information; in the 
case of the Department of Defense, the Contractor shall report to the website at https://dibnet.dod.mil. For indefinite delivery 
contracts, the Contractor shall report to the Contracting Officer for the indefinite delivery contract and the Contracting Officer(s) for 
any affected order or, in the case of the Department of Defense, identify both the indefinite delivery contract and any affected 
orders in the report provided at https://dibnet.dod.mil. 

(2) The Contractor shall report the following information pursuant to paragraph (d)(1) of this clause
(i) Within one business day from the date of such identification or notification: the contract number; the order

number(s), if applicable; supplier name; supplier unique entity identifier (if known); supplier Commercial and Government Entity 
(CAGE) code (if known); brand; model number (original equipment manufacturer number, manufacturer part number, or wholesaler 
number); item description; and any readily available information about mitigation actions undertaken or recommended. 

(ii) Within 10 business days of submitting the information in paragraph (d)(2)(i) of this clause: any further available
information about mitigation actions undertaken or recommended. In addition, the Contractor shall describe the efforts it undertook 
to prevent use or submission of covered telecommunications equipment or services, and any additional efforts that will be 
incorporated to prevent future use or submission of covered telecommunications equipment or services. 

https://www.acquisition.gov/far/4.2104#FAR_4_2104
https://www.acquisition.gov/far/4.2104#FAR_4_2104
https://dibnet.dod.mil/
https://dibnet.dod.mil/
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FEMA SPECIAL CONDITIONS 

Awarded Supplier(s) may need to respond to events and losses where products and services are 
needed for the immediate and initial response to emergency situations such as, but not limited to, water 
damage, fire damage, vandalism cleanup, biohazard cleanup, sewage decontamination, deodorization, 
and/or wind damage during a disaster or emergency situation. By submitting a proposal, the Supplier is 
accepted these FEMA Special Conditions required by the Federal Emergency Management Agency 
(FEMA). 

“Contract” in the below pages under FEMA SPECIAL CONDITIONS is also referred to and defined as 
the “Master Agreement”. 

“Contractor” in the below pages under FEMA SPECIAL CONDITIONS is also referred to and defined as 
“Supplier” or “Awarded Supplier”. 

Conflicts of Interest 
No employee, officer, or agent may participate in the selection, award, or administration of a contract 
supported by a FEMA award if he or she has a real or apparent conflict of interest. Such a conflict would 
arise when the employee, officer, or agent, any member of his or her immediate family, his or her partner, 
or an organization which employs or is about to employ any of these parties, has a financial or other 
interest in or a tangible personal benefit from a firm considered for award. 2 C.F.R. § 200.318(c)(1); See 
also Standard Form 424D, ¶ 7; Standard Form 424B, ¶ 3. i. FEMA considers a “financial interest” to be 
the potential for gain or loss to the employee, officer, or agent, any member of his or her immediate 
family, his or her partner, or an organization which employs or is about to employ any of these parties 
as a result of the particular procurement. The prohibited financial interest may arise from ownership of 
certain financial instruments or investments such as stock, bonds, or real estate, or from a salary, 
indebtedness, job offer, or similar interest that might be affected by the particular procurement. ii. FEMA 
considers an “apparent” conflict of interest to exist where an actual conflict does not exist, but where a 
reasonable person with knowledge of the relevant facts would question the impartiality of the employee, 
officer, or agent participating in the procurement. c. Gifts. The officers, employees, and agents of the 
Participating Public Agency nor the Participating Public Agency (“NFE”) must neither solicit nor accept 
gratuities, favors, or anything of monetary value from contractors or parties to subcontracts. However, 
NFE’s may set standards for situations in which the financial interest is de minimus, not substantial, or 
the gift is an unsolicited item of nominal value. 2 C.F.R. § 200.318(c)(1). d. Violations. The NFE’s written 
standards of conduct must provide for disciplinary actions to be applied for violations of such standards 
by officers, employees, or agents of the NFE. 2 C.F.R. § 200.318(c)(1). For example, the penalty for a 
NFE’s employee may be dismissal, and the penalty for a contractor might be the termination of the 
contract. 

Contractor Integrity 
A contractor must have a satisfactory record of integrity and business ethics. Contractors that are 
debarred or suspended, as described in and subject to the debarment and suspension regulations 
implementing Executive Order 12549, Debarment and Suspension (1986) and Executive Order 12689, 
Debarment and Suspension (1989) at 2 C.F.R. Part 180 and the Department of Homeland Security’s 
regulations at 2 C.F.R. Part 3000 (Non-procurement Debarment and Suspension), must be rejected and 
cannot receive contract awards at any level. 

Notice of Legal Matters Affecting the Federal Government  
In the event FTA or DOT funding is used by Participating Public Agency, Contractor agrees to: 
1) The Contractor agrees that if a current or prospective legal matter that may affect the Federal

Government emerges, the Contractor shall promptly notify the Participating Public Agency of the
legal matter in accordance with 2 C.F.R. §§ 180.220 and 1200.220.
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2) The types of legal matters that require notification include, but are not limited to, a major dispute,
breach, default, litigation, or naming the Federal Government as a party to litigation or a legal
disagreement in any forum for any reason.

3) The Contractor further agrees to include the above clause in each subcontract, at every tier,
financed in whole or in part with Federal assistance provided by the FTA.

Public Policy 
A contractor must comply with the public policies of the Federal Government and state, local 
government, or tribal government. This includes, among other things, past and current compliance with 
the:  
a. Equal opportunity and nondiscrimination laws
b. Five affirmative steps described at 2 C.F.R. § 200.321(b) for all subcontracting under contracts
supported by FEMA financial assistance; and FEMA Procurement Guidance June 21, 2016 Page IV- 7
c. Applicable prevailing wage laws, regulations, and executive orders

Affirmative Steps 
For any subcontracting opportunities, Contractor must take the following Affirmative steps: 
1. Placing qualified small and minority businesses and women's business enterprises on solicitation

lists;

2. Assuring that small and minority businesses, and women's business enterprises are solicited
whenever they are potential sources;

3. Dividing total requirements, when economically feasible, into smaller tasks or quantities to permit
maximum participation by small and minority businesses, and women's business enterprises;

4. Establishing delivery schedules, where the requirement permits, which encourage participation by
small and minority businesses, and women's business enterprises; and

5. Using the services and assistance, as appropriate, of such organizations as the Small Business
Administration and the Minority Business Development Agency of the Department of Commerce.

Bid Guarantee 
For proposals that are to include construction/reconstruction/renovation and related services, bids must 
be accompanied by Certified or Cashier’s Check or an approved Bid Bond in the amount of not less 
than five percent (5%) of the total bid. Surety shall provide a copy of the Power of Attorney authorizing 
the Executing Agent the authority to execute the bid bond documents and bind the surety to the bid 
bond conditions. The bid bond shall have a corporate Surety that is licensed to conduct business in the 
state of the lead agency and authorized to underwrite bonds in the amount of the bid bond. 

Prevailing Wage Requirements 
When applicable, the awarded Contractor (s) and any and all subcontractor(s) agree to comply with all 
laws regarding prevailing wage rates including the Davis-Bacon Act, applicable to this solicitation and/or 
Participating Public Agencies.  The Participating Public Agency shall notify the Contractor of the 
applicable pricing/prevailing wage rates and must apply any local wage rates requested. The Contractor 
and any subcontractor(s) shall comply with the prevailing wage rates set by the Participating Public 
Agency.  

Federal Requirements 
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If products and services are issued in response to an emergency or disaster recovery the items below, 
located in this FEMA Special Conditions section of the Federal Funds Certifications, are activated and 
required when federal funding may be utilized. 

2 C.F.R. § 200.326 and 2 C.F.R. Part 200, Appendix II, Required Contract Clauses 
1. CONTRACT REMEDIES

Contracts for more than the federal simplified acquisition threshold (SAT), the dollar amount below
which an NFE may purchase property or services using small purchase methods, currently set at
$250,000 for procurements made on or after June 20, 2018,4 must address administrative,
contractual, or legal remedies in instances where contractors violate or breach contract terms and
must provide for sanctions and penalties as appropriate.

1.1 Applicability
This contract provision is required for contracts over the SAT, currently set at $250,000 for
procurements made on or after June 20, 2018. Although not required for contracts at or below the
SAT, FEMA suggests including a remedies provision.

1.2 Additional Considerations
For FEMA’s Assistance to Firefighters Grant (AFG) Program, recipients must include a penalty
clause in all contracts for any AFG-funded vehicle, regardless of dollar amount. In that situation,
the contract must include a clause addressing that non-delivery by the contract’s specified date or
other vendor nonperformance will require a penalty of no less than $100 per day until such time
that the vehicle, compliant with the terms of the contract, has been accepted by the recipient. This
penalty clause should, however, account for force majeure or acts of God. AFG recipients should
refer to the applicable year’s Notice of Funding Opportunity (NOFO) for additional information,
which can be accessed at FEMA.gov.

2. TERMINATION FOR CAUSE AND CONVENIENCE

a. Standard. All contracts in excess of $10,000 must address termination for cause and for
convenience by the non-Federal entity, including the manner by which it will be effected
and the basis for settlement. See 2 C.F.R. Part 200, Appendix II(B).

b. Applicability. This requirement applies to all FEMA grant and cooperative agreement
programs. 

3. EQUAL EMPLOYMENT OPPORTUNITY

When applicable:

a. Standard. Except as otherwise provided under 41 C.F.R. Part 60, all contracts that meet
the definition of “federally assisted construction contract” in 41 C.F.R.
§ 60-1.3 must include the equal opportunity clause provided under 41 C.F.R. § 60- 1.4(b),
in accordance with Executive Order 11246, Equal Employment Opportunity (30 Fed. Reg.
12319, 12935, 3 C.F.R. Part, 1964-1965 Comp., p.
339), as amended by Executive Order 11375, Amending Executive Order 11246 Relating
to Equal Employment Opportunity, and implementing regulations at 41
C.F.R. Part 60 (Office of Federal Contract Compliance Programs, Equal Employment
Opportunity, Department of Labor). See 2 C.F.R. Part 200, Appendix II(C).
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b. Key Definitions.

i. Federally Assisted Construction Contract. The regulation at 41 C.F.R. § 60-
1.3 defines a “federally assisted construction contract” as any agreement or
modification thereof between any applicant and a person for construction work which
is paid for in whole or in part with funds obtained from the Government or borrowed
on the credit of the Government pursuant to any Federal program involving a grant,
contract, loan, insurance, or guarantee, or undertaken pursuant to any Federal
program involving such grant, contract, loan, insurance, or guarantee, or any
application or modification thereof approved by the Government for a grant, contract,
loan, insurance, or guarantee under which the applicant itself participates in the
construction work.

ii. Construction Work. The regulation at 41 C.F.R. § 60-1.3 defines “construction work”
as the construction, rehabilitation, alteration, conversion, extension, demolition or
repair of buildings, highways, or other changes or improvements to real property,
including facilities providing utility services. The term also includes the supervision,
inspection, and other onsite functions incidental to the actual construction.

c. Applicability. This requirement applies to all FEMA grant and cooperative agreement
programs. 

d. Required Language. The regulation at 41 C.F.R. Part 60-1.4(b) requires the insertion of
the following contract clause.

During the performance of this contract, the contractor agrees as follows:

(1) The contractor will not discriminate against any employee or applicant for
employment because of race, color, religion, sex, sexual orientation, gender identity, or
national origin. The contractor will take affirmative action to ensure that applicants are
employed, and that employees are treated during employment without regard to their
race, color, religion, sex, sexual orientation, gender identity, or national origin. Such
action shall include, but not be limited to the following:

Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; 
layoff or termination; rates of pay or other forms of compensation; and selection for 
training, including apprenticeship. The contractor agrees to post in conspicuous places, 
available to employees and applicants for employment, notices to be provided setting 
forth the provisions of this nondiscrimination clause. 

(2) The contractor will, in all solicitations or advertisements for employees placed by or
on behalf of the contractor, state that all qualified applicants will receive consideration
for employment without regard to race, color, religion, sex, sexual orientation, gender
identity, or national origin.

(3) The contractor will not discharge or in any other manner discriminate against any
employee or applicant for employment because such employee or applicant has inquired
about, discussed, or disclosed the compensation of the employee or applicant or another
employee or applicant. This provision shall not apply to instances in which an employee
who has access to the compensation information of other employees or applicants as a
part of such employee's essential job functions discloses the compensation of such other
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employees or applicants to individuals who do not otherwise have access to such 
information, unless such disclosure is in response to a formal complaint or charge, in 
furtherance of an investigation, proceeding, hearing, or action, including an investigation 
conducted by the employer, or is consistent with the contractor's legal duty to furnish 
information. 

(4) The contractor will send to each labor union or representative of workers with which
he has a collective bargaining agreement or other contract or understanding, a notice to
be provided advising the said labor union or workers' representatives of the contractor's
commitments under this section and shall post copies of the notice in conspicuous
places available to employees and applicants for employment.

(5) The contractor will comply with all provisions of Executive Order 11246 of September
24, 1965, and of the rules, regulations, and relevant orders of the Secretary of Labor.

(6) The contractor will furnish all information and reports required by Executive Order
11246 of September 24, 1965, and by rules, regulations, and orders of the Secretary of
Labor, or pursuant thereto, and will permit access to his books, records, and accounts by
the administering agency and the Secretary of Labor for purposes of investigation to
ascertain compliance with such rules, regulations, and orders.

(7) In the event of the contractor's noncompliance with the nondiscrimination clauses of
this contract or with any of the said rules, regulations, or orders, this contract may be
canceled, terminated, or suspended in whole or in part and the contractor may be
declared ineligible for further Government contracts or federally assisted construction
contracts in accordance with procedures authorized in Executive Order 11246 of
September 24, 1965, and such other sanctions may be imposed and remedies invoked
as provided in Executive Order 11246 of September 24, 1965, or by rule, regulation, or
order of the Secretary of Labor, or as otherwise provided by law.

(8) The contractor will include the portion of the sentence immediately preceding
paragraph (1) and the provisions of paragraphs (1) through (8) in every subcontract or
purchase order unless exempted by rules, regulations, or orders of the Secretary of
Labor issued pursuant to section 204 of Executive Order 11246 of September 24, 1965,
so that such provisions will be binding upon each subcontractor or vendor. The
contractor will take such action with respect to any subcontract or purchase order as the
administering agency may direct as a means of enforcing such provisions, including
sanctions for noncompliance:

Provided, however, that in the event a contractor becomes involved in, or is threatened 
with, litigation with a subcontractor or vendor as a result of such direction by the 
administering agency, the contractor may request the United States to enter into such 
litigation to protect the interests of the United States. 

The applicant further agrees that it will be bound by the above equal opportunity clause 
with respect to its own employment practices when it participates in federally assisted 
construction work: Provided, That if the applicant so participating is a State or local 
government, the above equal opportunity clause is not applicable to any agency, 
instrumentality or subdivision of such government which does not participate in work on 
or under the contract. 

The applicant agrees that it will assist and cooperate actively with the administering 
agency and the Secretary of Labor in obtaining the compliance of contractors and 
subcontractors with the equal opportunity clause and the rules, regulations, and relevant 
orders of the Secretary of Labor, that it will furnish the administering agency and the 

https://www.law.cornell.edu/definitions/index.php?width=840&amp;amp%3Bheight=800&amp;amp%3Biframe=true&amp;amp%3Bdef_id=11ed7b108f4f698848db076411872c73&amp;amp%3Bterm_occur=26&amp;amp%3Bterm_src=Title%3A41%3ASubtitle%3AB%3AChapter%3A60%3APart%3A60-1%3ASubpart%3AA%3A60-1.4


Version February 24, 2023 

Secretary of Labor such information as they may require for the supervision of such 
compliance, and that it will otherwise assist the administering agency in the discharge of 
the agency's primary responsibility for securing compliance. 

The applicant further agrees that it will refrain from entering into any contract or contract 
modification subject to Executive Order 11246 of September 24, 1965, with a contractor 
debarred from, or who has not demonstrated eligibility for, Government contracts and 
federally assisted construction contracts pursuant to the Executive Order and will carry 
out such sanctions and penalties for violation of the equal opportunity clause as may be 
imposed upon contractors and subcontractors by the administering agency or the 
Secretary of Labor pursuant to Part II, Subpart D of the Executive Order. In addition, the 
applicant agrees that if it fails or refuses to comply with these undertakings, the 
administering agency may take any or all of the following actions: Cancel, terminate, or 
suspend in whole or in part this grant (contract, loan, insurance, guarantee); refrain from 
extending any further assistance to the applicant under the program with respect to 
which the failure or refund occurred until satisfactory assurance of future compliance has 
been received from such applicant; and refer the case to the Department of Justice for 
appropriate legal proceedings. 

4. DAVIS-BACON ACT

a. Standard. All prime construction contracts in excess of $2,000 awarded by non- Federal
entities must include a provision for compliance with the Davis-Bacon Act (40 U.S.C. §§ 3141-
3144 and 3146-3148) as supplemented by Department of Labor regulations at 29 C.F.R. Part
5 (Labor Standards Provisions Applicable to Contracts Covering Federally Financed and
Assisted Construction). See 2 C.F.R. Part 200, Appendix II(D). In accordance with the statute,
contractors must be required to pay wages to laborers and mechanics at a rate not less than
the prevailing wages specified in a wage determination made by the Secretary of Labor. In
addition, contractors must be required to pay wages not less than once a week.

b. Applicability. The Davis-Bacon Act applies to the Emergency Management Preparedness
Grant Program, Homeland Security Grant Program, Nonprofit Security Grant Program, Tribal
Homeland Security Grant Program, Port Security Grant Program, and Transit Security Grant
Program.

c. Requirements. If applicable, the non-federal entity must do the following:

i. The non-Federal entity must place a copy of the current prevailing wage
determination issued by the Department of Labor in each solicitation. The decision
to award a contract or subcontract must be conditioned upon the acceptance of
the wage determination. The non-Federal entity must report all suspected or
reported violations to the Federal awarding agency.

ii. Additionally, pursuant 2 C.F.R. Part 200, Appendix II(D), contracts subject to the
Davis-Bacon Act, must also include a provision for compliance  with the Copeland
“Anti-Kickback” Act (40 U.S.C. § 3145), as supplemented by Department of Labor
regulations at 29 C.F.R. Part 3 (Contractors and Subcontractors on Public
Building or Public Work Financed in Whole or in Part by Loans or Grants from the
United States). The Copeland Anti- Kickback Act provides that each contractor or
subrecipient must be prohibited from inducing, by any means, any person
employed in the construction, completion, or repair of public work, to give up any

https://www.law.cornell.edu/definitions/index.php?width=840&amp;amp%3Bheight=800&amp;amp%3Biframe=true&amp;amp%3Bdef_id=22edf9acbb0b836eba994727b86adedf&amp;amp%3Bterm_occur=16&amp;amp%3Bterm_src=Title%3A41%3ASubtitle%3AB%3AChapter%3A60%3APart%3A60-1%3ASubpart%3AA%3A60-1.4


Version February 24, 2023 

part of the compensation to which he or she is otherwise entitled. The non- 
Federal entity must report all suspected or reported violations to FEMA. 

iii. Include a provision for compliance with the Davis-Bacon Act (40 U.S.C. 3141-
3144, and 3146-3148) as supplemented by Department of Labor regulations (29
CFR Part 5, “Labor Standards Provisions Applicable to Contracts Covering
Federally Financed and Assisted Construction”).

Suggested Language. The following provides a sample contract clause:

Compliance with the Davis-Bacon Act. 

a. All transactions regarding this contract shall be done in
compliance with the Davis-Bacon Act (40 U.S.C. 3141- 3144, and
3146-3148) and the requirements of 29 C.F.R. pt. 5 as may be
applicable. The contractor shall comply with 40 U.S.C. 3141-
3144, and 3146-3148 and the requirements of 29 C.F.R. pt. 5 as
applicable.

b. Contractors are required to pay wages to laborers and mechanics
at a rate not less than the prevailing wages specified in a wage
determination made by the Secretary of Labor.

c. Additionally, contractors are required to pay wages not less than
once a week.

5. COPELAND ANTI-KICKBACK ACT

a. Standard. Recipient and subrecipient contracts must include a provision for compliance with
the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by Department of Labor
regulations (29 CFR Part 3, “Contractors and Subcontractors on Public Building or Public
Work Financed in Whole or in Part by Loans or Grants from the United States”).

b. Applicability. This requirement applies to all contracts for construction or repair work above
$2,000 in situations where the Davis-Bacon Act also applies. It DOES NOT apply to the FEMA
Public Assistance Program.

c. Requirements. If applicable, the non-federal entity must include a provision for compliance
with the Copeland “Anti-Kickback” Act (40 U.S.C. § 3145), as supplemented by Department
of Labor regulations at 29 C.F.R. Part 3 (Contractors and Subcontractors on Public Building
or Public Work Financed in Whole or in Part by Loans or Grants from the United States). Each
contractor or subrecipient must be prohibited from inducing, by any means, any person
employed in the construction, completion, or repair of public work, to give up any part of the
compensation to which he or she is otherwise entitled. The non-Federal entity must report all
suspected or reported violations to FEMA. Additionally, in accordance with the regulation,
each contractor and subcontractor must furnish each week a statement with respect to the
wages paid each of its employees engaged in work covered by the Copeland Anti-Kickback
Act and the Davis Bacon Act during the preceding weekly payroll period. The report shall be
delivered by the contractor or subcontractor, within seven days after the regular payment
date of the payroll period, to a representative of a Federal or State agency in charge at the
site of the building or work.

Sample Language. The following provides a sample contract clause:
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Compliance with the Copeland “Anti-Kickback” Act. 

a. Contractor. The contractor shall comply with 18 U.S.C. § 874, 40 U.S.C.
§ 3145, and the requirements of 29 C.F.R. pt. 3 as may be applicable,
which are incorporated by reference into this contract.

b. Subcontracts. The contractor or subcontractor shall insert in any
subcontracts the clause above and such other clauses as FEMA may
by appropriate instructions require, and also a clause requiring the
subcontractors to include these clauses in any lower tier subcontracts.
The prime contractor shall be responsible for the compliance by any
subcontractor or lower tier subcontractor with all of these contract
clauses.

c. Breach. A breach of the contract clauses above may be grounds for
termination of the contract, and for debarment as a contractor and
subcontractor as provided in 29 C.F.R. §5.12.”

6. CONTRACT WORK HOURS AND SAFETY STANDARDS ACT

a. Standard. Where applicable (see 40 U.S.C. §§ 3701-3708), all contracts awarded by the
non-Federal entity in excess of $100,000 that involve the employment of mechanics or
laborers must include a provision for compliance with 40 U.S.C. §§ 3702 and 3704, as
supplemented by Department of Labor regulations at 29 C.F.R. Part 5. See 2 C.F.R. Part
200, Appendix II(E). Under 40 U.S.C. § 3702, each contractor must be required to
compute the wages of every mechanic and laborer on the basis of a standard work week
of 40 hours. Work in excess of the standard work week is permissible provided that the
worker is compensated at a rate of not less than one and a half times the basic rate of
pay for all hours worked in excess of 40 hours in the work week. Further, no laborer or
mechanic must be required to work in surroundings or under working conditions which
are unsanitary, hazardous, or dangerous.

b. Applicability. This requirement applies to all FEMA contracts awarded by the non- federal
entity in excess of $100,000 under grant and cooperative agreement programs that involve
the employment of mechanics or laborers. It is applicable to construction work. These
requirements do not apply to the purchase of supplies or materials or articles ordinarily
available on the open market, or contracts for transportation or transmission of
intelligence.

c. Suggested Language. The regulation at 29 C.F.R. § 5.5(b) provides contract clause
language concerning compliance with the Contract Work Hours and Safety Standards
Act. FEMA suggests including the following contract clause:

Compliance with the Contract Work Hours and Safety Standards Act.

(1) Overtime requirements. No contractor or subcontractor contracting for any part of
the contract work which may require or involve the employment of laborers or mechanics
shall require or permit any such laborer or mechanic in any workweek in which he or she
is employed on such work to work in excess of forty hours in such workweek unless such
laborer or mechanic receives compensation at a rate not less than one and one-half
times the basic rate of pay for all hours worked in excess of forty hours in such workweek.
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(2) Violation; liability for unpaid wages; liquidated damages. In the event of any violation
of the clause set forth in paragraph (b)(1) of this section the contractor and any
subcontractor responsible therefor shall be liable for the unpaid wages. In addition, such
contractor and subcontractor shall be liable to the United States (in the case of work
done under contract for the District of Columbia or a territory, to such District or to such
territory), for liquidated damages. Such liquidated damages shall be computed with
respect to each individual laborer or mechanic, including watchmen and guards,
employed in violation of the clause set forth in paragraph (b)(1) of this section, in the sum
of
$27 for each calendar day on which such individual was required or permitted to work in
excess of the standard workweek of forty hours without payment of the overtime wages
required by the clause set forth in paragraph (b)(1) of this section.

(3) Withholding for unpaid wages and liquidated damages. The Federal agency or
loan/grant recipient shall upon its own action or upon written request of an authorized
representative of the Department of Labor withhold or cause to be withheld, from any
moneys payable on account of work performed by the contractor or subcontractor under
any such contract or any other Federal contract with the same prime contractor, or any
other federally-assisted contract subject to the Contract Work Hours and Safety
Standards Act, which is held by the same prime contractor, such sums as may be
determined to be necessary to satisfy any liabilities of such contractor or subcontractor
for unpaid wages and liquidated damages as provided in the clause set forth in
paragraph (b)(2) of this section.

(4) Subcontracts. The contractor or subcontractor shall insert in any subcontracts the
clauses set forth in paragraph (b)(1) through (4) of this section and also a clause requiring
the subcontractors to include these clauses in any lower tier subcontracts. The prime
contractor shall be responsible for compliance by any subcontractor or lower tier
subcontractor with the clauses set forth in paragraphs (b)(1) through (4) of this section.

7. RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT

a. Standard. If the FEMA award meets the definition of “funding agreement” under 37C.F.R.
§ 401.2(a) and the non-Federal entity wishes to enter into a contract with a small business
firm or nonprofit organization regarding the substitution of parties, assignment or
performance of experimental, developmental, or research work under that “funding
agreement,” the non- Federal entity must comply with the requirements of 37 C.F.R. Part
401 (Rights to Inventions Made by Nonprofit Organizations and Small Business Firms
Under Government Grants, Contracts and Cooperative Agreements), and any
implementing regulations issued by FEMA. See 2 C.F.R. Part 200, Appendix II(F).

b. Applicability. This requirement applies to “funding agreements,” but it DOES NOT apply
to the Public Assistance, Hazard Mitigation Grant Program, Fire Management Assistance
Grant Program, Crisis Counseling Assistance and Training Grant Program, Disaster Case
Management Grant Program, and Federal Assistance to Individuals and Households –
Other Needs Assistance Grant Program, as FEMA awards under these programs do not
meet the definition of “funding agreement.”

c. Funding Agreements Definition. The regulation at 37 C.F.R. § 401.2(a) defines “funding
agreement” as any contract, grant, or cooperative agreement entered into between any
Federal agency, other than the Tennessee Valley Authority, and any contractor for the
performance of experimental, developmental, or research work funded in whole or in part
by the Federal government. This term also includes any assignment, substitution of
parties, or subcontract of any type entered into for the performance of experimental,
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developmental, or research work under a funding agreement as defined in the first 
sentence of this paragraph. 

8. CLEAN AIR ACT AND THE FEDERAL WATER POLLUTION CONTROL ACT

a. Standard. If applicable, contracts must contain a provision that requires the contractor to
agree to comply with all applicable standards, orders, or regulations issued pursuant to
the Clean Air Act (42 U.S.C. §§ 7401-7671q.) and the Federal Water Pollution Control Act
as amended (33 U.S.C. §§ 1251-1387). Violations must be reported to FEMA and the
Regional Office of the Environmental Protection Agency. See 2 C.F.R. Part 200,
Appendix II(G).

b. Applicability. This requirement applies to contracts awarded by a non-federal entity of
amounts in excess of $150,000 under a federal grant.

c. Suggested Language. The following provides a sample contract clause.

Clean Air Act 

1. The contractor agrees to comply with all applicable standards, orders or
regulations issued pursuant to the Clean Air Act, as amended, 42 U.S.C.
§ 7401 et seq.

2. The contractor agrees to report each violation to the Participating Public
Agency and understands and agrees that the Participating Public Agency
will, in turn, report each violation as required to assure notification to the
Federal Emergency Management Agency, and the appropriate
Environmental Protection Agency Regional Office.

3. The contractor agrees to include these requirements in each subcontract
exceeding $150,000 financed in whole or in part with Federal assistance
provided by FEMA.

Federal Water Pollution Control Act 

1. The contractor agrees to comply with all applicable standards, orders, or
regulations issued pursuant to the Federal Water Pollution Control Act, as
amended, 33 U.S.C. 1251 et seq.

2. The contractor agrees to report each violation to the Participating Public
Agency and understands and agrees that the Participating Public Agency
will, in turn, report each violation as required to assure notification to the
Federal Emergency Management Agency, and the appropriate
Environmental Protection Agency Regional Office.

3. The contractor agrees to include these requirements in each subcontract
exceeding $150,000 financed in whole or in part with Federal assistance
provided by FEMA.
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9. DEBARMENT AND SUSPENSION

a. Standard. Non-Federal entities and contractors are subject to the debarment and
suspension regulations implementing Executive Order 12549, Debarment and
Suspension (1986) and Executive Order 12689, Debarment and Suspension (1989) at 2
C.F.R. Part 180 and the Department of Homeland Security’s regulations at 2 C.F.R. Part
3000 (Non-procurement Debarment and Suspension).

b. Applicability. This requirement applies to all FEMA grant and cooperative
agreement programs.

c. Requirements.

i. These regulations restrict awards, subawards, and contracts with certain parties
that are debarred, suspended, or otherwise excluded from or ineligible for
participation in Federal assistance programs and activities. See 2 C.F.R. Part 200,
Appendix II(H); and 2 C.F.R. § 200.213. A contract award must not be made to
parties listed in the SAM Exclusions. SAM Exclusions is the list maintained by the
General Services Administration that contains the names of parties debarred,
suspended, or otherwise excluded by agencies, as well as parties declared
ineligible under statutory or regulatory authority other than Executive Order 12549.
SAM exclusions can be accessed at www.sam.gov. See 2 C.F.R. § 180.530.

ii. In general, an “excluded” party cannot receive a Federal grant award or a contract
within the meaning of a “covered transaction,” to include subawards and
subcontracts. This includes parties that receive Federal funding indirectly, such
as contractors to recipients and subrecipients. The key to the exclusion is whether
there is a “covered transaction,” which is any non-procurement transaction
(unless excepted) at either a “primary” or “secondary” tier. Although “covered
transactions” do not include contracts awarded by the Federal Government for
purposes of the non-procurement common rule and DHS’s implementing
regulations, it does include some contracts awarded by recipients and
subrecipients.

iii. Specifically, a covered transaction includes the following contracts for goods or
services:
1. The contract is awarded by a recipient or subrecipient in the amount of at

least $25,000.

2. The contract requires the approval of FEMA, regardless of amount.

3. The contract is for federally-required audit services.

4. A subcontract is also a covered transaction if it is awarded by the
contractor of a recipient or subrecipient and requires either the approval of
FEMA or is in excess of $25,000.

d. Suggested Language. The following provides a debarment and suspension clause. It
incorporates an optional method of verifying that contractors are not excluded or
disqualified.

http://www.sam.gov/
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Suspension and Debarment 

(1) This contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R.
pt. 3000. As such, the contractor is required to verify that none of the contractor’s
principals (defined at 2 C.F.R. § 180.995) or its affiliates (defined at 2 C.F.R. §
180.905) are excluded (defined at 2 C.F.R. § 180.940) or disqualified (defined at 2
C.F.R. § 180.935).

(2) The contractor must comply with 2 C.F.R. pt. 180, subpart C and2 C.F.R. pt. 3000,
subpart C, and must include a requirement to comply with these regulations in any
lower tier covered transaction it enters into.

(3) This certification is a material representation of fact relied upon by the Participating
Public Agency. If it is later determined that the contractor did not comply with 2
C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C, in addition to remedies
available to the Participating Public Agency, the Federal Government may pursue
available remedies, including but not limited to suspension and/or debarment.

(4) The bidder or proposer agrees to comply with the requirements of 2 C.F.R. pt.
180, subpart C and 2 C.F.R. pt. 3000, subpart C while this offer is valid and
throughout the period of any contract that may arise from this offer. The bidder or
proposer further agrees to include a provision requiring such compliance in its
lower tier covered transactions.

10. BYRD ANTI-LOBBYING AMENDMENT

a. Standard. Each tier certifies to the tier above that it will not and has not used Federal
appropriated funds to pay any person or organization for influencing or attempting to
influence an officer or employee of any agency, a Member of Congress, officer or
employee of Congress, or an employee of a Member of Congress in connection with
obtaining any Federal contract, grant or any other award covered by 31 U.S.C. § 1352.
FEMA’s regulation at 44 C.F.R. Part 18 implements the requirements of 31 U.S.C. § 1352
and provides, in Appendix A to Part 18, a copy of the certification that is required to be
completed by each entity as described in 31 U.S.C. § 1352. Each tier must also disclose
any lobbying with non-Federal funds that takes place in connection with obtaining any
Federal award. Such disclosures are forwarded from tier to tier up to the Federal
awarding agency.

b. Applicability. This requirement applies to all FEMA grant and cooperative agreement
programs. Contractors that apply or bid for a contract of $100,000 or more under a federal
grant must file the required certification. See 2 C.F.R. Part 200, Appendix II(I); 31 U.S.C.
§ 1352; and 44 C.F.R. Part 18.

c. Suggested Language.

Byrd Anti-Lobbying Amendment, 31 U.S.C. § 1352 (as amended)

Contractors who apply or bid for an award of $100,000 or more shall file the required
certification. Each tier certifies to the tier above that it will not and has not used Federal
appropriated funds to pay any person or organization for influencing or attempting to
influence an officer or employee of any agency, a Member of Congress, officer or
employee of Congress, or an employee of a Member of Congress in connection with



RL National Roofing Partners, LLC



Version February 24, 2023 

Name and Title of Contractor’s Authorized Official 

Date



Version February 24, 2023 

11. PROCUREMENT OF RECOVERED MATERIALS

a. Standard. A non-Federal entity that is a state agency or agency of a political subdivision
of a state and its contractors must comply with Section 6002 of the Solid Waste Disposal
Act, as amended by the Resource Conservation and Recovery Act. See 2 C.F.R. Part
200, Appendix II(J); and 2 C.F.R. § 200.322.

b. Applicability. This requirement applies to all contracts awarded by a non- federal entity
under FEMA grant and cooperative agreement programs.

c. Requirements. The requirements of Section 6002 include procuring only items
designated in guidelines of the EPA at 40 C.F.R. Part 247 that contain the highest
percentage of recovered materials practicable, consistent with maintaining a satisfactory
level of competition, where the purchase price of the item exceeds
$10,000 or the value of the quantity acquired by the preceding fiscal year exceeded
$10,000; procuring solid waste management services in a manner that maximizes energy
and resource recovery; and establishing an affirmative procurement program for
procurement of recovered materials identified in the EPA guidelines.

d. Suggested Language.

i. In the performance of this contract, the Contractor shall make maximum use of
products containing recovered materials that are EPA-designated items unless
the product cannot be acquired—

1. Competitively within a timeframe providing for compliance with the contract performance
schedule;

2. Meeting contract performance requirements; or
3. At a reasonable price.

ii. Information about this requirement, along with the list of EPA- designated items,
is available at EPA’s Comprehensive Procurement Guidelines web site,
https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program.

iii. The Contractor also agrees to comply with all other applicable requirements of
Section 6002 of the Solid Waste Disposal Act.”

12. DOMESTIC PREFERENCES FOR PROCUREMENTS

As appropriate, and to the extent consistent with law, CONTRACTOR should, to the greatest extent
practicable under a federal award, provide a preference for the purchase, acquisition, or use of
goods, products or materials produced in the United States. This includes, but is not limited to, iron,
aluminum, steel, cement, and other manufactured products.

Applicability For purchases in support of FEMA declarations and awards issued on or after
November 12, 2020, all FEMA recipients and subrecipients are required to include in all contracts
and purchase orders for work or products a contract provision encouraging domestic preference
for procurements.

Domestic Preference for Procurements As appropriate, and to the extent consistent with law, the 
contractor should, to the greatest extent practicable, provide a preference for the purchase, 

https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program
https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program
https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program
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acquisition, or use of goods, products, or materials produced in the United States. This includes, 
but is not limited to iron, aluminum, steel, cement, and other manufactured products. For purposes 
of this clause: Produced in the United States means, for iron and steel products, that all 
manufacturing processes, from the initial melting stage through the application of coatings, 
occurred in the United States. Manufactured products mean items and construction materials 
composed in whole or in part of non-ferrous metals such as aluminum; plastics and polymer-based 
products such as polyvinyl chloride pipe; aggregates such as concrete; glass, including optical 
fiber; and lumber.” 

13. ACCESS TO RECORDS

a. Standard. All recipients, subrecipients, successors, transferees, and assignees must
acknowledge and agree to comply with applicable provisions governing DHS access to
records, accounts, documents, information, facilities, and staff. Recipients must give
DHS/FEMA access to, and the right to examine and copy, records, accounts, and other
documents and sources of information related to the federal financial assistance award
and permit access to facilities, personnel, and other individuals and information as may be
necessary, as required by DHS regulations and other applicable laws or program
guidance. See DHS Standard Terms and Conditions: Version 8.1 (2018). Additionally,
Section 1225 of the Disaster Recovery Reform Act of 2018 prohibits FEMA from providing
reimbursement to any state, local, tribal, or territorial government, or private non-profit for
activities made pursuant to a contract that purports to prohibit audits or internal reviews
by the FEMA administrator or Comptroller General.

Access to Records. The following access to records requirements apply to this contract:

i.The Contractor agrees to provide Participating Public Agency, the FEMA
Administrator, the Comptroller General of the United States, or any of their
authorized representatives access to any books, documents, papers, and records
of the Contractor which are directly pertinent to this contract for the purposes of
making audits, examinations, excerpts, and transcriptions.

ii.The Contractor agrees to permit any of the foregoing parties to reproduce by any
means whatsoever or to copy excerpts and transcriptions as reasonably needed.

iii. The Contractor agrees to provide the FEMA Administrator or his authorized
representatives access to construction or other work sites pertaining to the work
being completed under the contract.

iv.In compliance with the Disaster Recovery Act of 2018, the Participating Public
Agency and the Contractor acknowledge and agree that no language in this
contract is intended to prohibit audits or internal reviews by the FEMA Administrator
or the Comptroller General of the United States.

14. CHANGES

a. Standard. To be eligible for FEMA assistance under the non-Federal entity’s FEMA grant
or cooperative agreement, the cost of the change, modification, change order, or
constructive change must be allowable, allocable, within the scope of its grant or
cooperative agreement, and reasonable for the completion of project scope.

b. Applicability. FEMA recommends, therefore, that a non-Federal entity include a changes
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clause in its contract that describes how, if at all, changes can be made by either party to 
alter the method, price, or schedule of the work without breaching the contract. The 
language of the clause may differ depending on the nature of the contract and the end-item 
procured. 

15. DHS SEAL, LOGO, AND FLAGS

a. Standard. Recipients must obtain permission prior to using the DHS seal(s), logos, crests,
or reproductions of flags or likenesses of DHS agency officials. See DHS Standard Terms
and Conditions: Version 8.1 (2018).

b. Applicability. FEMA recommends that all non-Federal entities place in their contracts a
provision that a contractor shall not use the DHS seal(s), logos, crests, or reproductions of
flags or likenesses of DHS agency officials without specific FEMA pre-approval.

c. “The contractor shall not use the DHS seal(s), logos, crests, or reproductions of flags or
likenesses of DHS agency officials without specific FEMA pre-approval.



16. COMPLIANCE WITH FEDERAL LAW, REGULATIONS, AND EXECUTIVE ORDERS

a. Standard. The recipient and its contractors are required to comply with all Federal laws,
regulations, and executive orders.

b. Applicability. FEMA recommends that all non-Federal entities place into their contracts an
acknowledgement that FEMA financial assistance will be used to fund the contract along with
the requirement that the contractor will comply with all applicable Federal law, regulations,
executive orders, and FEMA policies, procedures, and directives.

c. “This is an acknowledgement that FEMA financial assistance will be used to fund all or a
portion of the contract. The contractor will comply with all applicable Federal law, regulations,
executive orders, FEMA policies, procedures, and directives.”

17. NO OBLIGATION BY FEDERAL GOVERNMENT

a. Standard. FEMA is not a party to any transaction between the recipient and its contractor.
FEMA is not subject to any obligations or liable to any party for any matter relating to the
contract.

b. Applicability. FEMA recommends that the non-Federal entity include a provision in its contract
that states that the Federal Government is not a party to the contract and is not subject to any
obligations or liabilities to the non-Federal entity, contractor, or any other party pertaining to
any matter resulting from the contract.

c. “The Federal Government is not a party to this contract and is not subject to any obligations or
liabilities to the non-Federal entity, contractor, or any other party pertaining to any matter
resulting from the contract.”

18. PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS OR RELATED ACTS

a. Standard. Recipients must comply with the requirements of The False Claims Act (31 U.S.C.
§§ 3729-3733) which prohibits the submission of false or

fraudulent claims for payment to the federal government. See DHS Standard Terms and
Conditions: Version 8.1 (2018); and 31 U.S.C. §§ 3801-3812, which details the
administrative remedies for false claims and statements made. The non-Federal entity must
include a provision in its contract that the contractor acknowledges that 31 U.S.C. Chap. 38
(Administrative Remedies for False Claims and Statements) applies to its actions pertaining
to the contract.

b. Applicability. FEMA recommends that the non-Federal entity include a provision in its contract
that the contractor acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies for False
Claims and Statements) applies to its actions pertaining to the contract.

c. “The Contractor acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies for False
Claims and Statements) applies to the Contractor’s actions pertaining to this contract.”
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FEDERAL TRANSIT ADMINISTRATION (FTA) AND DEPARTMENT OF TRANSPORTATION (DOT) 
SPECIAL CONDITIONS 

Awarded Supplier(s) (also referred to as Contractors) may be asked to provide products and services to 
agencies following Federal Transit Administration and/or Department of Transportation requirements. By 
submitting a response, the Supplier is accepting these FTA and DOT Special Conditions.   

NO GOVERNMENT OBLIGATION TO THIRD PARTIES 

These requirements do not apply to micro-purchases ($10,000 or less, except for construction contracts over 
$2,000). 

(1) The Participating Public Agency and contractor/vendor acknowledge and agree that, notwithstanding any
concurrence by the Federal Government in or approval of the solicitation or award of the underlying contract,
absent the express written consent by the Federal Government, the Federal Government is not a party to this
contract and shall not be subject to any obligations or liabilities to the purchaser, contractor, or any other party
(whether or not a party to that contract) pertaining to any matter resulting from the underlying contract.

(2) The contractor agrees to include the above clause in each subcontract financed in whole or in part with
Federal assistance provided by FTA. It is further agreed that the clause shall not be modified, except to identify
the subcontractor who will be subject to its provisions.

PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS OR RELATED ACTS 

These requirements do not apply to micro-purchases ($10,000 or less, except for construction contracts over 
$2,000) 

(1) The contractor acknowledges that the provisions of the Program Fraud Civil Remedies Act of 1986, as
amended, 31 U.S.C. 3801 et seq. and U.S. DOT regulations, “Program Fraud Civil Remedies, “49 CFR Part
31, apply to its actions pertaining to this Project. Upon execution of the underlying contract, the contractor
certifies or affirms the truthfulness and accuracy of any statement it has made, it makes, it may make, or
causes to be made, pertaining to the underlying contract or the FTA assisted project for which this contract
work is being performed. In addition to other penalties that may be applicable, the contractor further
acknowledges that if it makes, or causes to be made, a false, fictitious, or fraudulent claim, statement,
submission, or certification, the Federal Government reserves the right to impose the penalties of the Program
Fraud Civil Remedies Act of 1986 on the contractor to the extent the Federal Government deems appropriate.

(2) The contractor also acknowledges that if it makes, or causes to be made, a false, fictitious, or fraudulent
claim, statement, submission, or certification to the Federal Government under a contract connected with a
project that is financed in whole or in part with Federal assistance originally awarded by FTA under the authority
of 49 U.S.C. 5307, the Government reserves the right to impose the penalties of 18 U.S.C. 1001 and 49 U.S.C.
§ 5323(l) on the contractor, to the extent the Federal Government deems appropriate.

(3) The contractor agrees to include the above two clauses in each subcontract financed in whole or in part
with Federal assistance provided by FTA. It is further agreed that the clauses shall not be modified, except to
identify the subcontractor who will be subject to the provisions.

ACCESS TO RECORDS AND REPORTS 

(1) Record Retention. The Contractor will retain, and will require its subcontractors of all tiers to retain, complete
and readily accessible records related in whole or in part to the contract, including, but not limited to, data,
documents, reports, statistics, sub-agreements, leases, subcontracts, arrangements, other third party
agreements of any type, and supporting materials related to those records.

(2) Retention Period. The Contractor agrees to comply with the record retention requirements in accordance
with 2 C.F.R. § 200.333. The Contractor shall maintain all books, records, accounts and reports required under
this Contract for a period of at not less than three (3) years after the date of termination or expiration of this
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Contract, except in the event of litigation or settlement of claims arising from the performance of this Contract, 
in which case records shall be maintained until the disposition of all such litigation, appeals, claims or 
exceptions related thereto. 

(3) Access to Records. The Contractor agrees to provide sufficient access to FTA and its contractors to inspect
and audit records and information related to performance of this contract as reasonably may be required.

(4) Access to the Sites of Performance. The Contractor agrees to permit FTA and its contractors access to the
sites of performance under this contract as reasonably may be required.

FEDERAL CHANGES 

(1) Contractor shall at all times comply with all applicable FTA regulations, policies, procedures and directives,
including without limitation those listed directly or by reference in the Master Agreement between Purchaser
and FTA, as they may be amended or promulgated from time to time during the term of this contract.
Contractor's failure to so comply shall constitute a material breach of this Contract.

Contractor agrees to: 

a) Maintain all books, records, accounts and reports required under this Contract for a period of
not less than three (3) years after the date of termination or expiration of this Contract or any
extensions thereof except in the event of litigation or settlement of claims arising from the
performance of this Contract, in which case Contractor agrees to maintain same until Public
Agency, the FTA Administrator, the Comptroller General, or any of their duly authorized
representatives, have disposed of all such litigation, appeals, claims or exceptions related
thereto.

b) Permit any of the foregoing parties to inspect all work, materials, payrolls, and other data and
records with regard to the Project, and to audit the books, records, and accounts with regard
to the Project and to reproduce by any means whatsoever or to copy excerpts and
transcriptions as reasonably needed for the purpose of audit and examination.

FTA does not require the inclusion of these requirements of Article 1.01 in subcontracts. Reference 49 CFR 
18.39 (i)(11).  

CIVIL RIGHTS / TITLE VI REQUIREMENTS 

The Participating Public Agency is an Equal Opportunity Employer. As such, the Participating Public Agency 
agrees to comply with all applicable Federal civil rights laws and implementing regulations. Apart from 
inconsistent requirements imposed by Federal laws or regulations, the Participating Public Agency agrees to 
comply with the requirements of 49 U.S.C. § 5323(h) (3) by not using any Federal assistance awarded by FTA 
to support procurements using exclusionary or discriminatory specifications. 

Under this Agreement, the Contractor shall at all times comply with the following requirements and shall include 
these requirements in each subcontract entered into as part thereof. 

(1) Nondiscrimination – In accordance with Title VI of the Civil Rights Act, as amended, 42 U.S.C. 20000d,
section 303 of the Age Discrimination Act of 1975, as amended, 42 U.S.C. 6102, section 202 of the Americans
with disabilities Act of 1990, 42 U.S.C. 12132, and Federal transit law at 49 U.S.C. 5332, the contractor agrees
that it will not discriminate against any employee or applicant for employment because of race, color, creed,
national origin, sex, age, or disability. In addition, the contractor agrees to comply with applicable Federal
implementing regulations and other implementing requirements FTA may issue.

(2) Equal Employment Opportunity – The following equal employment opportunity requirements apply to the
underlying contract:

(a) Race, Color, Creed, National Origin, Sex. In accordance with Title VII of the Civil Rights Act, as
amended, 42 U.S.C. § 2000e et seq., and Federal transit laws at 49 U.S.C. § 5332, the Contractor agrees
to comply with all applicable equal employment opportunity requirements of U.S. Department of Labor
(U.S. DOL) regulations, "Office of Federal Contract Compliance Programs, Equal Employment
Opportunity, Department of Labor," 41 C.F.R. chapter 60, and Executive Order No. 11246, "Equal
Employment Opportunity in Federal Employment," September 24, 1965, 42 U.S.C. § 2000e note, as



Version February 24, 2023 

amended by any later Executive Order that amends or supersedes it, referenced in 42 U.S.C. § 2000e 
note. The Contractor agrees to take affirmative action to ensure that applicants are employed, and that 
employees are treated during employment, without regard to their race, color, religion, national origin, or 
sex (including sexual orientation and gender identity). Such action shall include, but not be limited to, the 
following: employment, promotion, demotion or transfer, recruitment or recruitment advertising, layoff or 
termination; rates of pay or other forms of compensation; and selection for training, including 
apprenticeship. In addition, the Contractor agrees to comply with any implementing requirements FTA 
may issue. 

(b) Age - In accordance with the Age Discrimination in Employment Act, 29 U.S.C. §§ 621-634, U.S.
Equal Employment Opportunity Commission (U.S. EEOC) regulations, “Age Discrimination in
Employment Act,” 29 C.F.R. part 1625, the Age Discrimination Act of 1975, as amended, 42 U.S.C. §
6101 et seq., U.S. Health and Human Services regulations, “Nondiscrimination on the Basis of Age in
Programs or Activities Receiving Federal Financial Assistance,” 45 C.F.R. part 90, and Federal transit
law at 49 U.S.C. § 5332, the Contractor agrees to refrain from discrimination against present and
prospective employees for reason of age. In addition, the Contractor agrees to comply with any
implementing requirements FTA may issue.

(c) Disabilities - In accordance with section 504 of the Rehabilitation Act of 1973, as amended, 29 U.S.C.
§ 794, the Americans with Disabilities Act of 1990, as amended, 42 U.S.C. § 12101 et seq., the
Architectural Barriers Act of 1968, as amended, 42 U.S.C. §4151 et seq., and Federal transit law at 49
U.S.C. § 5332, the Contractor agrees that it will not discriminate against individuals on the basis of
disability. In addition, the Contractor agrees to comply with any implementing requirements FTA may
issue.

(3) The contractor also agrees to include these requirements in each subcontract financed whole or in part
with Federal assistance provided by FTA, modified only if necessary to identify the affected parties.

INCORPORATION OF FTA 4220.1F TERMS 

(1) The preceding provisions include, in part, certain Standard Terms and Conditions required by DOT, whether
or not expressly set forth in the preceding contract provisions.  All contractual provisions required by DOT, as
set forth in FTA Circular 4220.1F, dated November 1, 2008, are hereby incorporated by reference.  Anything
to the contrary herein notwithstanding, all FTA-mandated terms shall be deemed to control in the event of a
conflict with other provisions contained in this Agreement.  The contractor shall not perform any act, fail to
perform any act, or refuse to comply with any Participating Public Agency request, which would cause the
Participating Public Agency to be in violation of the FTA terms and conditions.

(2) Flow Down – The incorporation of FTA terms has unlimited flow down.

DISADVANTAGED BUSINESS ENTERPRISE (DBE) 

The contractor, subrecipient or subcontractor shall not discriminate on the basis of race, color, national origin, 
or sex in the performance of this contract. The contractor shall carry out applicable requirements of 49 C.F.R. 
part 26 in the award and administration of DOT-assisted contracts. Failure by the contractor to carry out these 
requirements is a material breach of this contract, which may result in the termination of this contract or such 
other remedy as the recipient deems appropriate, which may include, but is not limited to:  

1) Withholding monthly progress payments;

2) Assessing sanctions;

3) Liquidated damages; and/or

4) Disqualifying the contractor from future bidding as non-responsible. 49 C.F.R. § 26.13(b).

5) Non-Discrimination Assurances. Contractor or subcontractor shall not discriminate on the basis of
race, color, national origin, or sex in the performance of this Contract. Contractor shall carry out all
applicable requirements of 49 CFR Part 26 in the award and administration of DOT-assisted contracts.
Failure by Contractor to carry out these requirements is a material breach of this Contract, which may
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result in the termination of this Contract or other such remedy as public agency deems appropriate. 
Each subcontract Contractor signs with a subcontractor must include the assurance in this paragraph. 
(See 49 CFR 26.13(b)).  

6) Prompt Payment. Contractor is required to pay each subcontractor performing Work under this prime
Contract for satisfactory performance of that work no later than thirty (30) days after Contractor’s
receipt of payment for that Work from public agency. In addition, Contractor is required to return any
retainage payments to those subcontractors within thirty (30) days after the subcontractor’s work
related to this Contract is satisfactorily completed and any liens have been secured. Any delay or
postponement of payment from the above time frames may occur only for good cause following written
approval of public agency. This clause applies to both DBE and non-DBE subcontractors. Contractor
must promptly notify public agency whenever a DBE subcontractor performing Work related to this
Contract is terminated or fails to complete its Work, and must make good faith efforts to engage
another DBE subcontractor to perform at least the same amount of work. Contractor may not terminate
any DBE subcontractor and perform that Work through its own forces, or those of an affiliate, without
prior written consent of Participating Public Agency.

7) DBE Program. In connection with the performance of this Contract, Contractor will cooperate with
public agency in meeting its commitments and goals to ensure that DBEs shall have the maximum
practicable opportunity to compete for subcontract work, regardless of whether a contract goal is set
for this Contract. Contractor agrees to use good faith efforts to carry out a policy in the award of its
subcontracts, agent agreements, and procurement contracts which will, to the fullest extent, utilize
DBEs consistent with the efficient performance of the Contract.

ENERGY CONSERVATION REQUIREMENTS 

Contractor agrees to comply with mandatory standards and policies relating to energy efficiency which are 
contained in the State energy conservation plans issued under the Energy Policy and Conservation Act, as 
amended, 42 U.S.C. Sections 6321 et seq. and 41 CFR Part 301-10.  

INCORPORATION OF FEDERAL TRANSIT ADMINISTRATION (FTA) TERMS 

1) The preceding provisions include, in part, certain Standard Terms and Conditions required by DOT,
whether or not expressly set forth in the preceding contract provisions.  All contractual provisions
required by DOT, as set forth in FTA Circular 4220.1F, dated November 1, 2008, are hereby
incorporated by reference.  Anything to the contrary herein notwithstanding, all FTA-mandated terms
shall be deemed to control in the event of a conflict with other provisions contained in this Agreement.
The contractor shall not perform any act, fail to perform any act, or refuse to comply with any
Participating Public Agency request, which would cause the Participating Public Agency to be in
violation of the FTA terms and conditions.

2) Flow Down – The incorporation of FTA terms has unlimited flow down.

SUSPENSION AND DEBARMENT 

The Contractor shall comply and facilitate compliance with U.S. DOT regulations, 

“Nonprocurement Suspension and Debarment,” 2 C.F.R. part 1200, which adopts and supplements the U.S. 
Office of Management and Budget (U.S. OMB) “Guidelines to Agencies on Government Wide Debarment and 
Suspension (Nonprocurement),” 2 C.F.R. part 180. These provisions apply to each contract at any tier of 
$25,000 or more, and to each contract at any tier for a federally required audit (irrespective of the contract 
amount), and to each contract at any tier that must be approved by an FTA official irrespective of the contract 
amount. As such, the Contractor shall verify that its principals, affiliates, and subcontractors are eligible to 
participate in this federally funded contract and are not presently declared by any Federal department or 
agency to be:  

a) Debarred from participation in any federally assisted Award;
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b) Suspended from participation in any federally assisted Award;

c) Proposed for debarment from participation in any federally assisted Award;

d) Declared ineligible to participate in any federally assisted Award;

e) Voluntarily excluded from participation in any federally assisted Award; or

f) Disqualified from participation in ay federally assisted Award.

By signing and submitting its bid or proposal, the bidder or proposer certifies as follows: 

The certification in this clause is a material representation of fact relied upon by the AGENCY. If it is later 
determined by the AGENCY that the bidder or proposer knowingly rendered an erroneous certification, in 
addition to remedies available to the AGENCY, the Federal Government may pursue available remedies, 
including but not limited to suspension and/or debarment. The bidder or proposer agrees to comply with the 
requirements of 2 C.F.R. part 180, subpart C, as supplemented by 2 C.F.R. part 1200, while this offer is valid 
and throughout the period of any contract that may arise from this offer. The bidder or proposer further agrees 
to include a provision requiring such compliance in its lower tier covered transactions. 

NO FEDERAL GOVERNMENT OBLIGATIONS TO THIRD PARTIES 

Agency and Contractor acknowledge and agree that, absent the Federal Government’s express written 
consent and notwithstanding any concurrence by the Federal Government in or approval of the solicitation or 
award of the underlying Contract, the Federal Government is not a party to this Contract and shall not be 
subject to any obligations or liabilities to agency, Contractor, or any other party (whether or not a party to that 
contract) pertaining to any matter resulting from the underlying Contract.  

Contractor agrees to include the above clause in each subcontract financed in whole or in part with federal 
assistance provided by the FTA. It is further agreed that the clause shall not be modified, except to identify the 
subcontractor who will be subject to its provisions.  

CARGO PREFERENCE REQUIREMENTS 

Use of United States-Flag Vessels. The contractor agrees: 

1) To use privately owned United States-Flag commercial vessels to ship at least 50 percent of the gross
tonnage (computed separately for dry bulk carriers, dry cargo liners, and tankers) involved, whenever
shipping any equipment, material, or commodities pursuant to the underlying contract to the extent
such vessels are available at fair and reasonable rates for United States-Flag commercial vessels.

2) To furnish within 20 working days following the date of loading for shipments originating within the
United States or within 30 days following the date of loading for shipments originating outside the
United States, a legible copy of a rated, “on-board” commercial ocean bill-of-lading in English for each
shipment of cargo described in the preceding paragraph to the Division of National Cargo, Office of
Market Development, Maritime Administration, Washington D.C. 20590 and the FTA recipient (through
the contractor in the case of a subcontractor’s bill-of lading).

3) To include these requirements in all subcontracts issued pursuant to the contract when the subcontract
may involve the transport of equipment, materials, or commodities by ocean vessel.

FLY AMERICA 

Fly America Requirements: 

1) Definitions. As used in this clause- “International air transportation” means transportation by air
between a place in the United States and a place outside the United States or between two places
both of which are outside the United States. “United States” means the 50 States, the District of
Columbia, and outlying areas. “U.S.-flag air carrier” means an air carrier holding a certificate under 49
U.S.C. Chapter 411.

2) When Federal funds are used to fund travel, Section 5 of the International Air Transportation Fair
Competitive Practices Act of 1974 (49 U.S.C. 40118) (Fly America Act) requires contractors, recipients,
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and others use U.S.-flag air carriers for U.S. Government-financed international air transportation of 
personnel (and their personal effects) or property, to the extent that service by those carriers is 
available. It requires the Comptroller General of the United States, in the absence of satisfactory proof 
of the necessity for foreign-flag air transportation, to disallow expenditures from funds, appropriated or 
otherwise established for the account of the United States, for international air transportation secured 
aboard a foreign-flag air carrier if a U.S.-flag air carrier is available to provide such services. 

3) If available, the contractor, in performing work under this contract, shall use U.S.-flag carriers for
international air transportation of personnel (and their personal effects) or property.

4) In the event that the contractor selects a carrier other than a U.S.-flag air carrier for international air
transportation, the contractor shall include a statement on vouchers involving such transportation
essentially as follows:

Statement of Unavailability of U.S.-Flag Air Carriers 

International air transportation of persons (and their personal effects) or property by U.S.-flag air carrier 
was not available or it was necessary to use foreign-flag air carrier service for the following reasons. See 
FAR § 47.403. 

Stated Reason(s):________________________________________________________ 
____________________________________________________________________ 
____________________________________________________________________ 

5) The contractor shall include the substance of this clause, including this paragraph, in each subcontract
or purchase under this contract that may involve international air transportation.

RECYCLED PRODUCTS 

1) The Contractor agrees to provide a preference for those products and services that conserve natural
resources, protect the environment, and are energy efficient by complying with and facilitating
compliance with Section 6002 of the Resource Conservation and Recovery Act, as amended, 42
U.S.C. § 6962, and U.S. Environmental Protection Agency (U.S. EPA), “Comprehensive Procurement
Guideline for Products Containing Recovered Materials,” 40 C.F.R. part 247.

CONFORMANCE WITH ITS NATIONAL ARCHITECTURE 

When applicable: 

1) Contractor shall conform, to the extent applicable, to the National Intelligent Transportation Standards
architecture as required by SAFETEA-LU Section 5307(c), 23 U.S.C. Section 512 and as amended by
MAP-21 23 U.S.C. § 517(d), note and follow the provisions of FTA Notice, “FTA National Architecture
Policy on Transit Projects,” 66 Fed. Reg.1455 et seq., January 8, 2001, and any other implementing
directives FTA may issue at a later date, except to the extent FTA determines otherwise in writing.

ADA ACCESS 

1) In accordance with section 504 of the Rehabilitation Act of 1973, as amended, 29 U.S.C. § 794, the
Americans with Disabilities Act of 1990, as amended, 42 U.S.C. § 12101 et seq., the Architectural
Barriers Act of 1968, as amended, 42 U.S.C. § 4151 et seq., and Federal transit law at 49 U.S.C. §
5332, the Contractor agrees that it will not discriminate against individuals on the basis of disability. In
addition, the Contractor agrees to comply with any implementing requirements FTA may issue.

SAFE OPERATION OF MOTOR VEHICLES 

1) Seat Belt Use - The Contractor is encouraged to adopt and promote on-the-job seat belt use policies
and programs for its employees and other personnel that operate company-owned vehicles, company-
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rented vehicles, or personally operated vehicles. The terms “company-owned” and “company-leased” 
refer to vehicles owned or leased either by the Contractor or Participating Public Agency. 

2) Distracted Driver - The Contractor agrees to adopt and enforce workplace safety policies to decrease
crashes caused by distracted drivers, including policies to ban text messaging while using an electronic
device supplied by an employer, and driving a vehicle the driver owns or rents, a vehicle Contactor
owns, leases, or rents, or a privately-owned vehicle when on official business in connection with the
work performed under this agreement.

PROMPT PAYMENT 

1) The Prime Contractor shall pay any Subcontractor for work that has been satisfactorily performed no
later than thirty (30) days from the date of the Prime Contractor’s receipt of each payment made by
the Participating Public Agency. Additionally, within thirty (30) days of satisfactory completion of all
work required of the Subcontractor, the Prime Contractor shall release any retainage payments
withheld to the Subcontractor.

FTA PROTEST NOTIFICATION 

A protestant must exhaust all Participating Public Agency Procurement administrative procedures 
and remedies before pursuing a protest with the FTA. 

1) Any and all protests shall be in writing and shall be filed with the Purchasing Manager with the
Participating Public Agency. A protest relating to the process for determining the most responsive and
responsible contractor shall be filed within five (5) business days after the protestor knows or should
have known the basis of the determination. The Contract Officer shall respond to a protest within
fourteen (14) calendar days after the receipt of the protest. The Purchasing Manager may grant the
Contract Officer an extension for the response if warranted. A request for reconsideration of any and
all determinations by the Contract Officer shall be filed with the Purchasing Manager within seven (7)
calendar days after the receipt of the determination.

2) A protest shall include:

a. The name, address, and telephone number, including FAX number if available, of the
protestor;

b. The signature of the protestor or authorized representative;

c. Identification of the contract/solicitation;

d. A detailed statement of the legal and/or factual grounds of protest including copies and/or
citations of relevant documents, and;

e. The form of relief requested.

3) If any of the above information is omitted or incomplete, then the Protestor shall be notified, in writing,
within two (2) calendar days after that determination, and the Protestor shall have two (2) calendar
days in which to remedy the specified problem.

4) The Participating Public Agency will not make award prior to the resolution of a protest, or open bids
prior to resolution of a protest filed before bid opening unless the Purchasing Manager determines in
writing that it is in the best interests of the Participating Public Agency or in keeping with Item 7 of this
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procedure to do otherwise. Potential contractors will be advised of a pending protest if the protest is 
filed before award. 

5) The Purchasing Manager may allow for an informal conference on the merits of a protest with all
interested parties allowed to attend. Interested parties include all bidding contractors, and may also
include a subcontractor or supplier provided they have a substantial economic interest in a portion of
the IFB or RFP.

6) The Purchasing Manager shall respond "in writing", in detail, to each substantial issue raised in the
protest. The Purchasing Manager has the sole authority to make determinations for the Participating
Public Agency, and a determination shall be considered final when it is labeled as such. A request for
reconsideration will be allowed by the Purchasing Manager if he determines that data has become
available that was not previously known, or that there has been an error of law or regulation.

7) The Participating Public Agency may proceed with procurement when a protest is pending if the
Participating Public Agency determines that:

a. The items to be procured are urgently required;

b. Delivery or performance will be unduly delayed by failure to make the award promptly; or

c. Failure to make award will otherwise cause undue harm to the grantee for the Federal
Government.

8) FTA will only entertain a protest that alleges:

a. The Participating Public Agency failed to have or to adhere to its protest procedures, or failed
to review a complaint or protest; or

b. Violations of Federal law or regulation.

9) A protest to FTA must be filed in accordance with FTA Circular 4220.1F, available from the Contract
Officer. Specifically, protestors shall file a protest with FTA Region 9 or FTA Headquarters Office no
later than five (5) days after a final decision is rendered under the Participating Public Agency's protest
procedure. In instances where the protestor alleges that the Participating Public Agency failed to make
a final determination on the protest, protestors shall file a protest with FTA not later than five (5)
calendar days after the protester knew or should have known of the grantee's failure to render a final
determination on the protest.
A protest filed with FTA shall:

a. Include the name and address of the protestor.

b. Identify the grantee, project number, and the number of the contract solicitation.

c. Contain a statement of the grounds for protest and any supporting documentation. This
should detail the alleged failure to have or adhere to protest procedures, failure to review a
complaint or protest; or Violation of Federal law or regulation.

Include a copy of the local protest filed with the grantee and a copy of the grantee's decision, 
if any. 
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Exhibit G 
New Jersey Business Compliance 

NEW JERSEY BUSINESS COMPLIANCE

Suppliers intending to do business in the State of New Jersey must comply with policies and 
procedures required under New Jersey statues.  All offerors submitting proposals must 
complete the following forms specific to the State of New Jersey.  Completed forms should be 
submitted with the offeror’s response to the RFP.  Failure to complete the New Jersey packet 
will impact OMNIA Partners’ ability to promote the Master Agreement in the State of New 
Jersey. 

DOC #1 Ownership Disclosure Form 
DOC #2 Non-Collusion Affidavit 
DOC #3 Affirmative Action Affidavit 
DOC #4 Political Contribution Disclosure Form 
DOC #5 Stockholder Disclosure Certification 
DOC #6 Disclosure of Investment Activities in Iran, Russia and Belarus 
DOC #7 New Jersey Business Registration Certificate 
DOC #8 EEOAA Evidence 
DOC #9 MacBride Principals Form 

New Jersey suppliers are required to comply with the following New Jersey statutes when 
applicable: 

• all anti-discrimination laws, including those contained in N.J.S.A. 10:2-1 through N.J.S.A.
10:2-14, N.J.S.A. 10:5-1, and N.J.S.A. 10:5-31 through 10:5-38;

• Prevailing Wage Act, N.J.S.A. 34:11-56.26, for all contracts within the contemplation of the
Act;

• Public Works Contractor Registration Act, N.J.S.A. 34:11-56.26; and

• Bid and Performance Security, as required by the applicable municipal or state statutes.
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DOC #1 

STATEMENT OF OWNERSHIP DISCLOSURE 
N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 

This statement shall be completed, certified to, and included with all bid and proposal 
submissions.  Failure to submit the required information is cause for automatic rejection 
of the bid or proposal. 

Name of Organization:_____________________________________________________ 

Organization Address:_____________________________________________________ 

Part I Check the box that represents the type of business organization: 

Sole Proprietorship (skip Parts II and III, execute certification in Part IV)

Non-Profit Corporation (skip Parts II and III, execute certification in Part IV)

For-Profit Corporation (any type) Limited Liability Company (LLC)

Partnership Limited Partnership Limited Liability Partnership (LLP)

Other (be specific): ______________________________________________

Part II 

 The list below contains the names and addresses of all stockholders in the corporation who
own 10 percent or more of its stock, of any class, or of all individual partners in the
partnership who own a 10 percent or greater interest therein, or of all members in the
limited liability company who own a 10 percent or greater interest therein, as the case may
be. (COMPLETE THE LIST BELOW IN THIS SECTION)

OR 

 No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or
no individual partner in the partnership owns a 10 percent or greater interest therein, or no
member in the limited liability company owns a 10 percent or greater interest therein, as the
case may be.  (SKIP TO PART IV)

(Please attach additional sheets if more space is needed): 

Name of Individual or Business 
Entity 

Home Address (for Individuals) or Business Address 

RL National Roofing Partners, LLC 

621 E State Hwy 121, Suite 400, Coppell, TX  75019

Stephen G. Little               415 Fountainview, Irving, TX  75039

H. Rodney Burns               5480 Longvue, Frisco, TX  75034
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NON-COLLUSION AFFIDAVIT 

STANDARD BID DOCUMENT REFERENCE 
Reference: VII-H 

Name of Form: NON-COLLUSION AFFIDAVIT 

Statutory Reference: No specific statutory reference 
State Statutory Reference N.J.S.A. 52:34-15 

Instructions Reference: Statutory and Other Requirements VII-H 

Description: 

The Owner’s use of this form is optional. It is used to 
ensure that the bidder has not participated in any collusion 
with any other bidder or Owner representative or otherwise 
taken any action in restraint of free and competitive 
bidding. 



Stephen G. Little 



CEO
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DOC #4 

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM

Public Agency Instructions 

This page provides guidance to public agencies entering into contracts with business entities that are required to file 
Political Contribution Disclosure forms with the agency.  It is not intended to be provided to contractors. What follows 
are instructions on the use of form local units can provide to contractors that are required to disclose political contributions 
pursuant to N.J.S.A. 19:44A-20.26 (P.L. 2005, c. 271, s.2).  Additional information on the process is available in Local 
Finance Notice 2006-1 (http://www.nj.gov/dca/divisions/dlgs/resources/lfns_2006.html). Please refer back to these 
instructions for the appropriate links, as the Local Finance Notices include links that are no longer operational. 

1. The disclosure is required for all contracts in excess of $17,500 that are not awarded pursuant to a “fair and open”
process (N.J.S.A. 19:44A-20.7).

2. Due to the potential length of some contractor submissions, the public agency should consider allowing data to be
submitted in electronic form (i.e., spreadsheet, pdf file, etc.).  Submissions must be kept with the contract documents
or in an appropriate computer file and be available for public access.  The form is worded to accept this alternate
submission.  The text should be amended if electronic submission will not be allowed.

3. The submission must be received from the contractor and on file at least 10 days prior to award of the contract.
Resolutions of award should reflect that the disclosure has been received and is on file.

4. The contractor must disclose contributions made to candidate and party committees covering a wide range of public
agencies, including all public agencies that have elected officials in the county of the public agency, state legislative
positions, and various state entities.  The Division of Local Government Services recommends that contractors be
provided a list of the affected agencies.  This will assist contractors in determining the campaign and political
committees of the officials and candidates affected by the disclosure.

a. The Division has prepared model disclosure forms for each county.  They can be downloaded from the “County
PCD Forms” link on the Pay-to-Play web site at http://www.nj.gov/dca/divisions/dlgs/programs/lpcl.html#12.
They will be updated from time-to-time as necessary.

b. A public agency using these forms should edit them to properly reflect the correct legislative district(s).  As
the forms are county-based, they list all legislative districts in each county.  Districts that do not represent
the public agency should be removed from the lists.

c. Some contractors may find it easier to provide a single list that covers all contributions, regardless of the county.
These submissions are appropriate and should be accepted.

d. The form may be used “as-is”, subject to edits as described herein.
e. The “Contractor Instructions” sheet is intended to be provided with the form.  It is recommended that the

Instructions and the form be printed on the same piece of paper.  The form notes that the Instructions are printed
on the back of the form; where that is not the case, the text should be edited accordingly.

f. The form is a Word document and can be edited to meet local needs, and posted for download on web sites, used
as an e-mail attachment, or provided as a printed document.

5. It is recommended that the contractor also complete a “Stockholder Disclosure Certification.”  This will assist the
local unit in its obligation to ensure that contractor did not make any prohibited contributions to the committees listed
on the Business Entity Disclosure Certification in the 12 months prior to the contract  (See Local Finance Notice
2006-7 for additional information on this obligation at
http://www.nj.gov/dca/divisions/dlgs/resources/lfns_2006.html).  A sample Certification form is part of this package
and the instruction to complete it is included in the Contractor Instructions.  NOTE:  This section is not applicable to
Boards of Education.

http://www.nj.gov/dca/divisions/dlgs/resources/lfns_2006.html
http://www.nj.gov/dca/divisions/dlgs/programs/lpcl.html#12
http://www.nj.gov/dca/divisions/dlgs/resources/lfns_2006.html
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DOC #4, continued 

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM

Contractor Instructions 

Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to a “fair and 
open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c. 271, s.2 (N.J.S.A. 19:44A-
20.26).  This law provides that 10 days prior to the award of such a contract, the contractor shall disclose contributions 
to:  

• any State, county, or municipal committee of a political party
• any legislative leadership committee*

• any continuing political committee (a.k.a., political action committee)
• any candidate committee of a candidate for, or holder of, an elective office:

o of the public entity awarding the contract
o of that county in which that public entity is located
o of another public entity within that county
o or of a legislative district in which that public entity is located or, when the public entity is a county, of

any legislative district which includes all or part of the county

The disclosure must list reportable contributions to any of the committees that exceed $300 per election 
cycle that were made during the 12 months prior to award of the contract.  See N.J.S.A. 19:44A-8 and 
19:44A-16 for more details on reportable contributions. 

N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business 
entity is not a natural person.  This includes the following: 
• individuals with an “interest” ownership or control of more than 10% of the profits or assets of a business entity

or 10% of the stock in the case of a business entity that is a corporation for profit
• all principals, partners, officers, or directors of the business entity or their spouses
• any subsidiaries directly or indirectly controlled by the business entity
• IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by the business entity

and filing as continuing political committees, (PACs).

When the business entity is a natural person, “a contribution by that person’s spouse or child, residing 
therewith, shall be deemed to be a contribution by the business entity.” [N.J.S.A. 19:44A-20.26(b)] The 
contributor must be listed on the disclosure. 

Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed by 
ELEC in an amount to be determined by the Commission which may be based upon the amount that the 
business entity failed to report. 

The enclosed list of agencies is provided to assist the contractor in identifying those public agencies whose 
elected official and/or candidate campaign committees are affected by the disclosure requirement.  It is the 
contractor’s responsibility to identify the specific committees to which contributions may have been made 
and need to be disclosed.  The disclosed information may exceed the minimum requirement. 

The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details 
(along with a signed cover sheet) may be used as the contractor’s submission and is disclosable to the 
public under the Open Public Records Act. 

The contractor must also complete the attached Stockholder Disclosure Certification.  This will assist the 
agency in meeting its obligations under the law. NOTE:  This section does not apply to Board of 
Education contracts. 

* N.J.S.A. 19:44A-3(s):  “The term "legislative leadership committee" means a committee established,
authorized to be established, or designated by the President of the Senate, the Minority Leader of the
Senate, the Speaker of the General Assembly or the Minority Leader of the General Assembly pursuant to
section 16 of P.L.1993, c.65 (C.19:44A-10.1) for the purpose of receiving contributions and making
expenditures.”
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DOC #4, continued 

List of Agencies with Elected Officials Required for Political Contribution Disclosure 
N.J.S.A. 19:44A-20.26 

County Name:   
State: Governor, and Legislative Leadership Committees 
Legislative District #s:  

State Senator and two members of the General Assembly per district. 

County: 
Freeholders  County Clerk Sheriff 
{County Executive} Surrogate 

Municipalities (Mayor and members of governing body, regardless of title): 

USERS SHOULD CREATE THEIR OWN FORM, OR DOWNLOAD FROM 
THE PAY TO PLAY SECTION OF THE DLGS WEBSITE A COUNTY-

BASED, CUSTOMIZABLE FORM. 
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DOC #7 

NEW JERSEY BUSINESS REGISTRATION CERTIFICATE 
(N.J.S.A. 52:32-44) 

Offerors wishing to do business in New Jersey must submit their State Division of Revenue 
issued Business Registration Certificate with their proposal here. Failure to do so will disqualify 
the Offeror from offering products or services in New Jersey through any resulting contract. 

https://www.njportal.com/DOR/BusinessRegistration/ 

https://www.njportal.com/DOR/BusinessRegistration/
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Performance Bond Plan 

Offeror shall submit a detailed performance bond plan that will meet the Participating Public 
Agency’s local and state statutory requirements. The Offeror is required to be knowledgeable 
and current on all statutory requirements for bonding. This should include, but is not limited to, a 
letter from a surety company that is licensed to do business in the states being proposed in the 
submittal. Offerors shall also provide a written statement acknowledging that they can provide 
surety letters for any affiliates to Region 4 ESC or participating agencies upon request. Offerors 
may need to provide additional capacity as work orders increase. Bonds will not require that a 
fee be paid to Region 4 ESC. The actual cost of the bond will be a pass-through expense to the 
Participating Public Agency and added to the purchase order. 

National Roofing Partners acknowledges that we will provide surety letters for any 
affiliate to Region 4 ESC or participating agencies upon request. National Roofing 
Partners is knowledgeable and current on all statutory requirements for bonding. 

Letters from Surety Companies are provided on the following pages demonstrating our 
bonding capacity to perform the Roofing Products, Services, and Job-Order-Contracting 
Services contract. 

Appendix 3.D
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HSE MANUAL REVISION HISTORY 

REVISION HISTORY TABLE 

The following table contains the revision history of this document. 
 
Change Version Date Modified By Authorized By 

Initial Issue 1.0 06/11/2021 RL, National 
Roofing 
Partners LLC.  

 Ivan Trinidad 

 1.1    

 1.2    
 1.3    

 1.3    
     
     

 



 
Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

  

 

 

 

Responsibility Designation 
  

 

Page: 26 of 592 
 
 
 

 

Responsibility Designation 
 

 

Designation Employee 
 

HSE Director Ivan Trinidad 

HSE Coordinator As Designated Per Worksite 

HSE Committee 
Chairman 

Ivan Trinidad 

 
 
 

 

  
 

Employee Desk Phone Mobile Phone 

Ivan Trinidad 469-549-0906 206-483-7901 
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Safety Policies & Procedures Acknowledgement & Compliance Certification 
 

 
I have read and understand the NRP Environmental Health and Safety Manual, which has been 
furnished to me. I understand that the manual applies to all employees of NRP, and I hereby 
agree that I will fully comply with all the provisions of the manual and report any suspected 
violations or safety concerns to a member of the management team.  
 
All employees are required to sign this certification and are expected to comply with the provisions 
of the environmental health and safety manual and to report any suspected violations of this 
manual.  
 
This certification shall be obtained from all employees and shall be placed in each employee’s 
personnel file.  
 
 
 
 
 

 
_______________________________________________ 

Employee Signature  
 

_______________________________________________ 

Employee Name (printed) 
 

___________________________ 
Date 
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Policy Statement and Code of Safe Practices 

POLICY STATEMENT 

The Occupational Safety and Health Act of 1970 clearly states our common goal of safe and 
healthful working conditions to be the first consideration in operating this business. 
 
Safety and health in our business must be part of every operation. Without questions, it is every 
employee's responsibility at all levels. 
 
It is intent of this company to comply with all laws. To do this, we must constantly be aware of 
conditions in all work areas that can produce injuries. No employee is required to work at a job 
he/she knows is not safe or healthful. Your cooperation in detecting hazards and, in turn, 
controlling them, is a condition of your employment. Inform your supervisor immediately of any 
situation beyond your ability or authority to correct. 
 
The personal safety and health of each employee of this company is of primary importance. 
Prevention of occupationally induced injuries and illnesses is of such consequence that it will be 
given precedence over operating productivity, whenever necessary. To the greatest degree 
possible, management will provide all mechanical and physical activities required for personal 
safety and health, in keeping with the highest standards. 
 
We will maintain a safety and health program conforming to the best practices of organizations 
of this type. To be successful, such a program must embody proper attitudes toward injury and 
illness prevention on the part of supervisors and employees. It also requires cooperation in all 
safety and health matters, not only between supervisor and employee, but also between each 
employee and his/her co-workers. Only through such a cooperative effort can a safety program 
in the best interest of all be established and preserved. 
 
Our objective is a safety and health program that will reduce the number of injuries and illnesses 
to an absolute minimum, not merely in keeping with, but surpassing, the best experience of 
operations similar to ours. Our goal is zero accidents and injuries. 
 
Our safety and health program will include: 

• Providing mechanical and physical safeguards to the maximum extent possible. 
• Conducting safety and health inspections to find, eliminate or control safety and health 

hazards as well as unsafe working conditions and practices, and to comply fully with the 
safety and health standards for every job. 

• Training all employees in good safety and health practices. 
• Providing necessary personal protective equipment, and instructions for use and care. 
• Developing and enforcing safety and health rules, and requiring that employees 

cooperate with these rules as a condition of employment. 
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• Investigating, promptly and thoroughly, every accident to find out what caused it and
correct the problem so it will not happen again.

• Setting up a system of recognition and awards for outstanding safety service or
performance."

• We recognize that the responsibilities for safety and health are shared:
• The employer accepts the responsibilities for leadership of the safety and health

program, for its effectiveness and improvement, and for providing the safeguards
required to ensure safe conditions.

CODE OF SAFE PRACTICES 

All persons shall follow these safe practice rules, render every possible aid to safe operations, and 
report all unsafe conditions or practices to the foreman or superintendent. 

• Foremen shall insist on employees observing and obeying every rule, regulation, and
order as is necessary to the safe conduct of the work, and shall take such action as is
necessary to obtain observance.

• All employees shall be given frequent accident prevention instructions. Instructions shall
be given at least every 10 working days.

• Anyone known to be under the influence of drugs or intoxicating substances that impair
the employee's ability to safely perform the assigned duties shall not be allowed on the
job while in that condition.

• Horseplay, scuffling, and other acts that tend to have an adverse influence on the safety
or well-being of the employees shall be prohibited.

• Work shall be well planned and supervised to prevent injuries in the handling of
materials and in working together with equipment.

• No one shall knowingly be permitted or required to work while the employee's ability or
alertness is so impaired by fatigue, illness, or other causes that it might unnecessarily
expose the employee or others to injury.

• Employees shall not enter manholes, underground vaults, chambers, tanks, silos, or
other similar places that receive little ventilation, unless it has been determined that is
safe to enter.

• Employees shall be instructed to ensure that all guards and other protective devices are
in proper places and adjusted, and shall report deficiencies promptly to the foreman or
superintendent.

• Crowding or pushing when boarding or leaving any vehicle or other conveyance shall be
prohibited.

• Workers shall not handle or tamper with any electrical equipment, machinery, or air or
water lines in a manner not within the scope of their duties, unless they have received
instructions from their foreman.

• All injuries shall be reported promptly to the foreman or superintendent so that
arrangements can be made for medical or first aid treatment.

• When lifting heavy objects, the large muscles of the leg instead of the smaller muscles
of the back shall be used.

• Inappropriate footwear or shoes with thin or badly worn soles shall not be worn.
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• Materials, tools, or other objects shall not be thrown from buildings or structures until 
proper precautions are taken to protect others from the falling objects. 
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Access to Employee Medical Records  

PURPOSE 

The purpose of this safety policy and procedure is to establish the guidelines and procedures 
through which employees will be able to obtain and gain access to RL, National Roofing 
Partners LLC., hereafter referred to as “The Company,” maintained exposure and medical 
records. These exposure and medical records are those resulting from employment related 
exposures, injuries, and/or illnesses. 
 
Employees may be exposed to toxic substances and harmful physical agents to an extent that 
may severely impair their health. Workers must be informed about the toxic exposures they face 
and their potential health effects. This safety policy and procedure provides guidelines for 
employees to obtain their exposure and medical records. It includes provisions on training, 
retention requirements for employee exposure and medical records, and response time to 
employee requests for exposure and medical records. Additionally, guidelines are presented on 
physician review of employee medical records, OSHA access to medical records, and information 
that must be shared with new employees.  

RESPONSIBILITIES  

It is the general responsibility of The Company to ensure that each employee has access to all 
exposure and medical records pertaining to their present or past employment with The Company. 
This chapter provides definitions, establishes general provisions, and identifies responsibilities 
regarding access to employee exposure and medical records. 
 
Managers/Unit Heads 
Managers/Unit Heads are responsible for: 

• Maintaining employees’ exposure and medical records. 
• Ensuring compliance with this safety policy and procedure. 

• Providing employees with copies of their exposure and medical records when 
properly requested. 

• Ensure the confidentiality of employees’ medical records. 
 
Supervisors 
Supervisors will be responsible for educating and training employees about their rights under this 
safety policy and procedure. 
 
Employees 
Exposure and medical records may be kept in an employee’s personnel files, in a physician’s 
office, or contained within claim files such as “Workers’ Compensation.” 
 
Safety Department 
Safety and Loss Control will provide: 
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• Prompt assistance to managers/unit heads or others on any matter concerning this 
safety policy and procedure. 

• Assist in developing or securing required training for the effective implementation of 
this safety policy and procedure. 

• Provide consultative and audit assistance to ensure effective implementation of this 
safety policy and procedure. 

POLICY  

The Company will provide all exposure and medical records when properly requested as outlined 
in this safety policy and procedure.  
 
The Company will ensure that those employees who request their exposure and medical records 
are provided with confidential, fair, and equal treatment. 

ACCESS TO MEDICAL RECORDS  

Whenever an employee or a designated representative of an employee requests access to 
exposure and/or medical records, The Company will provide these documents within 15 working 
days. If records cannot be provided within this time period, the employee or representative must 
be informed and given a date on which the records will be provided along with a reason for the 
delay. These records will be provided to the employee or representative at no cost for 
reproduction or for the document search itself. 
 
Whenever access is requested to an analysis which reports the contents of employee medical 
records by either direct identifier (name, address, social security number, payroll number, etc.) 
or by information which could reasonably be use under the circumstances indirectly to identify 
specific employees (exact age, height, weight, race, sex, date of initial employment, job title, 
etc.), personal identifiers must be removed before access is provided. 

HIPPA  

Access to employee medical records does not violate HIPPA (Health Information Privacy and 
Portability Act) privacy as it allows access to occupational medical records under specific 
guidelines outline in this policy. The policy is not intended to affect existing: 

• Legal and ethical obligations concerning the maintenance and confidentiality of 
employee medical information., 

• The duty to disclose information to a patient/employee, any other aspect of the 
medical-care relationship, 

• Affect existing legal obligations concerning the protection of trade secret 
information. 

Regulations-standardized by HIPPA include the patient’s right to make certain amendments to 
their personal medical records. Patients make request to amend information pertaining to their 
medical records with which they disagree. Patients are permitted to submit a written statement 
of disagreement in order to request a formal amendment. 
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EMPLOYEE EXPOSURE AND MEDICAL RECORDS  

Upon request, The Company must provide the employee or employee’s designated representative 
access to employee exposure records. If no records exist, the employer must provide records of 
other employees with job duties similar to those of the employee. Access to exposure records 
does not require the written consent of the other employees. 
 
In addition, these exposure records must reasonably indicate the identity, amount, and nature of 
the toxic substances or harmful physical agents to which the employee has been exposed. The 
Company also must provide employees and their designated representatives’ access to employee 
medical records. Access to the medical records of another employee may be provided only with 
the written consent of that employee. A request for medical records can be made by using the 
form (or one substantially similar) shown in this chapter. 
 
The Company is responsible for maintaining employee medical records for the duration of 
employment plus 30 years. This recordkeeping does not include health insurance claims, first aid 
records (not including medical histories) of one-time treatment, and medical records of employees 
who have worked less than a year for The Company. Employee exposure records and data 
analysis shall be maintained for the duration of employment plus 30 years.  It is the responsibility 
of the employee to initiate any request for access to his or her medical records as outlined in this 
safety policy and procedure. 
 
If, for any reason, The Company shall cease to do business, The Company shall transfer all records 
subject to this section to the successor employer. If, The Company ceases to do business and 
there is no successor employer to receive and maintain the records, and The Company intends 
to dispose of any records required to be preserved for at least thirty (30) years, the employer 
shall notify affected current employees of their rights of access to records at least three (3) 
months prior to the cessation of The Company business. 

ENVIRONMENTAL AND BIOLOGICAL MONITORING  

In an effort to maintain accurate records of exposure, The Company shall set in place 
environmental (workplace) monitoring and measuring of all toxic substances or harmful physical 
agent, including personal, area, grab, wipe or other form of sampling. As well as related collection 
and analytical methodologies, calculations, and other background data relevant to interpretation 
of the results obtained. 
 
Biological monitoring results which directly assess the absorption of a toxic substance or harmful 
physical agent by body systems (e.g., the level of a chemical in the blood, urine, breath, hair, 
fingernails, etc.) but not including results which assess the biological effect of a substance or 
agent or which assess an employee’s use of alcohol or drugs.  

REPRESENTATION BY A PHYSICIAN  

The Company may request that a physician be appointed to review medical records with the 
employee or employee’s designated representative to ensure records are reviewed and properly 
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interpreted. The physician may deny the employee access to records if the physician detects a 
situation which may be detrimental to the health of the employee such as the identification of 
terminal illness or a psychiatric condition. In such cases, the employee’s designated 
representative may request the records even if it is known that the representative may disclose 
the information to the employee. 
 
Upon receiving a written request from OSHA, The Company will supply OSHA with: 

• Any exposure or medical records for analysis; 
• A copy of this request must be posted in a conspicuous place for at least 15 working 

days; and  
• Access to records shall be provided within a reasonable time, place and manner. 

 
If access to records cannot reasonably be provided within fifteen (15) working days, The Company 
shall within the fifteen (15) working days apprise the employee or designated representative 
requesting the record of the reason for the delay and the earliest date when the record can be 
made available. 

NEW EMPLOYEE NOTIFICATION  

Upon a person first entering into employment, at least annually thereafter, information of the 
existence, location, and availability of the person responsible for maintaining and providing access 
to records. Individual employee’s rights of access to these records must be given to all current 
employees. 
 
New Company employees will be informed of the following information: 

• The existence, location, and availability of any records covered by this safety policy 
and procedure. 

• The person responsible for maintaining and providing access to these records. 
• Employee’s rights under this safety policy and procedure. 

DEFINITIONS  

Access – The right and opportunity to examine, copy, or use any or all exposure and medical 
records. 
 
Designated Representative – Any individual or organization to who an employee gives written 
authorization to exercise a right of access to exposure or medical records. 
 
Employee – An individual who is employed by The Company and who is being assigned or 
transferred to work where there will be exposure to toxic substances or harmful physical agents. 
In a case where the employee is deceased, the employee’s legal representative may directly 
exercise all of the employee’s rights under this policy. 
 
Employee Exposure Record – A record containing information regarding an employee’s health 
and that those medical records must be maintained by a physician, nurse, other health care 
professional, or technician. 
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Employee Medical Record – A record concerning the health status of an employee which is 
made or maintained by a physician, nurse, or other health care personnel or technician. 

Exposure – A condition that occurs when an employee is subjected to toxic or hazardous 
environments as a result of his or her job duties. 

Health Professional – A physician, occupational health nurse, industrial hygienist, toxicologist, 
or epidemiologist providing medical care or other occupational health services to exposed 
employees. 

Record – Any item, collection, or grouping of information regardless of the form or process by 
which it is maintained. 

Toxic Substance – Any chemical substance, biological agent (bacteria, virus, etc.), or physical 
stress (noise, heat, cold, vibration, etc.) to which employees could have been exposed as a result 
of performing their job function.
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EMPLOYEE REQUEST FOR ACCESS TO MEDICAL RECORDS 

 
I, ___________________________, hereby request access to any and all employment-related 
medical records, maintained on my behalf, by RL, National Roofing Partners LLC. This 
request, (unless specifically noted below*), includes all employment-related medical records 
maintained by RL, National Roofing Partners LLC., and/or any private health care provider 
records for which RL, National Roofing Partners LLC. has knowledge and possession. I 
acknowledge that this request pertains only to access of employment-related medical records as 
detailed in RL, National Roofing Partners LLC.’s Safety Policy and Procedures. 
 
*Specific Records Being Requested: ___________________________________________ 
 
 
__________________________________   _____/_____/_____    _____-_____-_____ 
Employee Signature                                            Date                Social Security Number 
 
 
 
 
DESIGNATED REPRESENTATIVE CERTIFICATION 
 
I, ___________________________, certify that I am the designated representative for the above 
named employee and that he/she has authorized me to obtain the medical records as indicated 
above. Please forward these records to my attention at the address below. 
 
________________________________               ______________________________ 
Representative Name                                         Employee Acknowledgement  
 
________________________________               ______________________________ 
Representative Address                                      Representative Signature 
 
__________________________       _____/_____/_____ 
City, State      Zip Code   Date 
 
 
SUBMIT COMPLETED FORM TO YOUR MANAGER OR UNIT HEAD. 
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Aerial and Scissor Lifts 

PURPOSE 

The purpose of this document is to outline safety policy and procedures for the use of aerial and 
scissor lift devices for RL, National Roofing Partners LLC.; hereafter referred to as “The 
Company.”  
 
The hazards of potential falls at heights of 6 feet and above will be addressed in this document.  
This instruction describes a systematic approach that must be used to protect and prevent people 
from falling.  This instruction also lists some of the most common fall hazards and provides 
recommendations and guidelines for selecting fall arrest systems. 
 
OSHA 1926.453 1926.500-503, 1926.502(j) 

RESPONSIBILITIES  

The Company/Management  
• Perform annual reviews of this safety policy and any corresponding training 

programs/records  
• Ensure all worksites are protected from aerial/scissor lift injury by providing the 

necessary PPE 
• Enforce the contents of this policy and procedure 
• Ensure all aerial lift devices are properly operated by competent persons 
• Ensure all aerial lift devices used are designed and constructed in conformance with 

the requirements set forth by the American National Standards for Vehicle Mounted 
Elevating and Rotating Work Platforms ANSI A92.2 - 1969  

• Active management team to ensure that all aerial lift devices are properly operated 
by trained personnel 

POLICY   

Inspections 
All aerial lift equipment shall be inspected at the beginning of each work shift to verify that all 
components of the equipment are in safe operating condition. Workers shall not operate any 
aerial lift equipment if any component of the pre-shift/job checklist are defective. Any equipment 
found defective or in need of repair shall be marked as defective and in need of repair, until 
repaired by qualified personnel prior to operating the defective piece of equipment. In addition 
to this routine inspection, all lift controls, brakes, and operating systems shall be tested each day 
prior to use, in order to verify that they are in safe working condition. 
 
Worksite inspections shall be performed at the start of each shift or job to verify the area is safe 
for the operation of aerial lifts and other devices.  
The worksite inspection shall cover the following:  

https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.453
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.500
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.502
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.502
https://www.ansi.org/search_results?menuid=search_results&cx=016411134356970301196:ufdyk3moz48&cof=FORID:11&q=A92.2&sa=Search
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• Drop-offs, holes or unstable surfaces such as but not limited to lose dirt, slopes, 

ditches, bumps, or oil and chemicals that may cause a slip. 

• Inadequate ceiling heights or other low hanging obstructions such as but not limited 

to trees or power lines. 

• High winds and or severe weather conditions such as but not limited to ice. 

• The presence of other workers and personnel in the operation.  

 

All inspections that take place shall be documented. 

FALL PROTECTION/CONTROLLED ACCESS ZONES  

If Fall Protection Plans are utilized, the following requirements need to be met: 
• When used to control access to areas where leading edge and other operations are 

taking place the controlled access zone shall be defined by a control line or by any 
other means that restricts access. 
o When control lines are used, they shall be erected not less than 6 feet (1.8 m) 

nor more than 25 feet (7.7 m) from the unprotected or leading edge, except 
when erecting precast concrete members. 

o When erecting precast concrete members, the control line shall be erected not 
less than 6 feet (1.8 m) nor more than 60 feet (18 m) or half the length of the 
member being erected, whichever is less, from the leading edge. 

o The control line shall extend along the entire length of the unprotected or 
leading edge and shall be approximately parallel to the unprotected or leading 
edge. 

o The control line shall be connected on each side to a guardrail system or wall. 
• When used to control access to areas where overhand bricklaying and related work 

are taking place: 
o The controlled access zone shall be defined by a control line erected not less 

than 10 feet (3.1 m) nor more than 15 feet (4.5 m) from the working edge. 
o The control line shall extend for a distance sufficient for the controlled access 

zone to enclose all employees performing overhand bricklaying and related work 
at the working edge and shall be approximately parallel to the working edge. 

 
To prevent falls from aerial lift devices, the following rules shall be followed at all times, except 
when the device is a Scissor Lift.  

• Use a body harness or a restraining belt with a lanyard attached to the boom or 
bucket. 

• An approved fall restraint system shall be worn when working from an aerial lift 
device. The fall restraint system must be attached to the boom or to the basket. 

• Never tie-off, or “belt-off” to any adjacent structure or pole while in the bucket of 
the device. 

• Never use ladders, planks, or other material/device as a brace or standing platform 
as a working position. 
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• Never climb or lean over guardrails or handrails, and always stand firmly on the floor 
of the basket or platform. 

• Always stand firmly on the floor of the bucket or lift platform. 
• Ensure that access gates or openings are closed at all times. 
• The load capacity may never, under any circumstance, be exceeded. The combined 

weight of the workers, tools and materials must be taken into account when 
calculating the load. 

• Boom and basket load limits specified by the manufacturer shall not be exceeded. 
• Be aware of overhead clearance and overhead objects at all times. The minimum 

clearance between electrical lines and any part of the equipment shall be 10 (ten) 
feet for all power lines rated 50 kV or below. 

• Never use an aerial lift device as a crane or use the aerial lift device to transport 
objects larger than the platform. 

• Always communicate with the worker(s) in the bucket/platform before engaging any 
of the lower-level controls. Always obtain permission from persons in the bucket 
before moving the lift, except in the case of an emergency. 

• All aerial lift devices operated shall have a working back-up alarm audible above the 
surrounding noise level. If the specified device does is not equipped with a back-up 
alarm, the device may only be backed or in the reverse position when accompanied 
by a spotter or observer to ensure safe backing. 

• Aerial lift devices may only be field modified for uses intended by the manufacturer. 
All manufacturer recommendations for device modification must be in writing from 
the manufacturer or an equivalent entity. Said written consent must also be kept on 
file at least one of The Company’s locations. 

• Never operate the device in winds higher than recommended by the manufacturer.  
• Never override hydraulic, mechanical or electrical safety devices. 

AERIAL LIFT TRAINING  

Any persons operating an aerial lift device must be trained as a competent person prior to 
operation and all training must meet or exceed OSHA requirements as set forth in the Code of 
Federal Regulations (C.F.R.)  
 
Training may be obtained from the rental company or other certified training facility.  
Retraining shall occur annually or when an employee shows a lack of understanding of aerial lift 
safe operating procedures. 
 

AERIAL LIFT EQUIPMENT  

Aerial lift devices shall conform to ANSI standards applicable to the type of equipment being used 
– bucket truck, under-bridge inspection vehicle, portable and or self-propelled personnel lift. 
Aerial lift devices shall only be used for the purpose intended by the manufacturer. All 
manufacturer maintenance recommendations, warning regarding operation, capacity and safety 
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precautions shall be strictly followed at all times. Permanent labeling must be conspicuously 
posted to indicate lifting capacity and travel height. 
 
Only devices approved for lifting personnel shall be used as aerial lifts. Loaders, forklifts and other 
material lift devices shall not be used to transport employees to elevated locations nor as work 
platforms. Forklifts and cranes may only be used as a last resort, and then only with approved 
personnel baskets.  
 
The insulated portion of an aerial lift shall not be altered in any manner that might reduce its 
insulating value. 
 
Before moving an aerial lift for travel, the boom(s) shall be inspected to see that it is properly 
cradled, and outriggers are in stowed position. 
 
An aerial lift truck may not be moved when the boom is elevated in a working position with men 

in the basket, except for equipment which is specifically designed for this type of operation. 

 
Before the truck is moved for highway travel, aerial ladders shall be secured in the lower traveling 
position by the locking device above the truck cab, and the manually operated device at the base 
of the ladder, or by other equally effective means. 
 
Modifications shall not be made to any aerial lift device without the express written authorization 
from the manufacturer. Buckets and bucket liners shall not be drilled, cut, welded on etc. 
 
Dual Controls 

Articulating boom and extensible boom platforms, primarily designed as personnel carriers, shall 
have both platform (upper) and lower controls. Upper controls shall be in or beside the platform 
within easy reach of the operator. Lower controls shall provide for overriding the upper controls. 
Controls shall be plainly marked as to their function. Lower level controls shall not be operated 
unless permission has been obtained from the employee in the lift, except in case of emergency. 
 
Braking/Choking 
The brakes shall be set and when outriggers are used, they shall be positioned on pads or a 
solid surface. Wheel chocks shall be installed before using an aerial lift on an incline, provided 
they can be safely installed.  
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Bursting Safety Factor  
The provisions of the American National Standards Institute standard ANSI A92.2-1969, section 
4.9 Bursting Safety Factor shall apply to all critical hydraulic and pneumatic components. Critical 
components are those in which a failure would result in a free fall or free rotation of the boom. 
All noncritical components shall have a bursting safety factor of at least 2 to 1. 

SCISSOR LIFT 

POLICY  

Only trained workers are allowed to use scissor lifts. 
 
Scissor lifts provide a safe and reliable platform for workers to perform job tasks when used 
according to the manufacturer’s instructions. When not used properly, scissor lifts can present a 
serious hazard to workers. Employers are responsible for keeping workers safe. This Hazard Alert 
highlights specific hazards present in workplaces where scissor lifts are used, and controls 
employers must implement to prevent injuries or fatalities.  
 
Introduction 
Scissor lifts are work platforms used to safely move workers vertically and to different locations 
in a variety of industries including construction, retail, entertainment and manufacturing.  
 

Scissor lifts are different from aerial lifts because the lifting mechanism moves the 
work platform straight up and down using crossed beams functioning in a scissor-like 
fashion.  
 
Although scissor lifts present hazards similar to scaffolding when extended and stationary, using 
scissor lifts safely depends on considering equipment capabilities, limitations and safe practices.  
 
Over a one-year period, OSHA investigated ten preventable fatalities and more than 20 
preventable injuries resulting from a variety of incidents involving scissor lifts. OSHA’s 
investigations found that most injuries and fatalities involving scissor lifts were the result of 
employers not addressing:  

• Fall Protection  
• Stabilization  
• Positioning 

HOW TO SAFELY USE SCISSOR LIFTS  

Safe scissor lift use includes:  
• Properly maintaining the equipment 
• Following the manufacturer’s instructions  

• Providing workers training and needed PPE  
• Implementing safe work practices 
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The worksite safety coordinator shall assess each worksite to identify all possible hazards to select 
the appropriate equipment for the task. 
 
The worksite safety coordinator shall evaluate and implement effective controls that address fall 
protection, stabilization and positioning, prior to initial assignment. 

FALL PROTECTION FOR SCISSOR LIFTS  

Scissor lifts must have guardrails installed to prevent workers from falling 29 CFR 1926.451(g) or 
29 CFR 1910.29(a)(3)(vii). 
 
The Company will train all workers to: 

• Check to see that a guardrail system is in place before working on the scissor lift. 

• Only stand on the work platform; never stand on the guardrails. 
• Keep work within easy reach to avoid leaning away from the scissor lift. 

STABILIZATION FOR SCISSOR LIFTS  

The Company will ensure that scissor lifts are stable and will not tip over or collapse. 
 
Stable conditions for scissor lift use include: 

• Follow the manufacturer’s instructions for safe movement – this usually rules out 
moving the lift in an elevated position. 

• Isolate the scissor lift or implement traffic control measures to ensure that other 
equipment cannot contact the scissor lift. 

• Select work locations with firm, level surfaces away from hazards that can cause 
instability (e.g., drop-offs, holes, slopes, bumps, ground obstructions, or debris). 

• Use the scissor lift outside only when weather conditions are good. Scissor lifts rated 
for outdoor use are generally limited to wind speeds below 28 miles per hour. 

• Ensure that safety systems designated to stop collapsing are maintained and not 
bypassed. 

• Never allow the weight on the work platform to exceed the manufacturer’s load 
rating. 

• Never allow equipment other than the scissor mechanism to be used to raise the 
work platform (e.g., using a forklift to lift the work platform). 

• Keep the lift from being struck by other moving equipment on the worksite. 
  

https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.451
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.29
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POSITIONING FOR SCISSOR LIFTS  

Positioning the scissor lift to avoid crushing or electrocution hazards is important for safe use. 
 
Crushing hazards are present in workplaces using scissor lifts and may expose workers nearby, 
even those not working on the scissor lift. 
 
Scissor lift presents crushing hazards similar to vehicles and other mobile equipment at worksites.  
 
The Company will train workers to be watchful when: 

• A moving scissor lift is near a fixed object. 
• A moving vehicle and the scissor lift are operating closely. 
• The scissor lift passes under a fixed object, such as a door frame or support beam. 

SCISSOR LIFT USE NEAR ENERGIZED POWER LINES  

The Company will ensure scissor lifts are not positioned within close proximity of energized power 
lines, because electrocution can occur even if neither the scissor lift nor the worker touches the 
power line.  
 
Position the scissor lift to avoid electrocution, arc flash, and thermal burns. 
 
The Company will use the following safe work practices to ensure that scissor lifts are safely 
positioned: 

• Implement traffic control measures around the scissor lift to prevent other workers 
or vehicles from getting too close. 

• Use ground guides when operating or moving the scissor lift around the workplace. 

• Operators must maintain a minimum clearance distance of at least ten feet 
between overhead powerlines that are 50kV or less and any part of the equipment 
or load unless the lift is insulated for the voltage involved, and the work is 
performed by a qualified person, then the clearance distance between the 
uninsulated portion of the aerial lift 

• If the job task requires work near an electrical source, ensure that the worker is 
qualified and has received the required electrical training. (29 CFR 1910.269,  
29 CFR 1910.333, and 29 CFR 1926 Subpart V). 

SCISSOR LIFT EQUIPMENT MAINTENANCE  

The Company will regularly maintain scissor lifts to ensure that they are safe to use (e.g., Prevent 
the lifting mechanism from collapsing).  
  

https://www.osha.gov/laws-regs/standardinterpretations/1998-12-21-0
https://www.osha.gov/laws-regs/standardinterpretations/2006-12-19
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926TableofContents
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The Company will regularly: 
• Test and inspect controls and components before each use. 
• Ensure that guardrail systems are in good working condition. 
• Verify that brakes once set will hold the scissor lift in position. 

TRAINING FOR SCISSOR LIFTS  

The Company will provide workers training on hazards including how to work safely with or near 
scissor lifts. (Ref: 29 CFR 1926.454)  Training will, at a minimum, include: 

• Manufacturer’s instructions for operating the scissor lift vertically and while in transit. 
• How to handle materials on the scissor lift, including weight limits. 
• Other worksite hazards workers may encounter when working on a scissor lift (e.g., 

contact with electrical wires. 

IMPORTANT INFORMATION REGARDING SCISSOR LIFT COMPLIANCE  

The Company will comply with the following OSHA standards (29 CFR) to protect workers from 
hazards associated with scissor lifts: 
General Industry 

• 29 CFR 1910.23 – Guarding Floor and Wall Openings and Holes 
• 29 CFR 1910.28 – Safety Requirements for Scaffolding 
• 29 CFR 1910.29 – Manually Propelled Mobile Ladder Stands and Scaffolds (Towers) 
• 29 CFR 1910.333 – Selection and Use of Work Practices 

 
Shipyards 

• 29 CFR 1915.71 – Scaffolds or Staging 
 

Construction 
• 29 CFR 1926.21 – Safety Training and Education 
• 29 CFR 1926.451 – General Requirements 
• 29 CFR 1926.452 – Additional Requirements to Specific Types of Scaffolds 
• 29 CFR 1926.454 – Training Requirements 

 

Note: Many scissor lifts are covered under OSHA’s Scaffolding Standard.  
 
The American National Standards Institute (ANSI) has standards for manufacturing, owning and 
operating scissor lifts. They can be found in ANSI A92.3-2006 (Manually Propelled Elevating Aerial 
Platforms) and A92.6-2006 (Self-Propelled Elevating Work Platforms.) 
  

https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.454
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.23
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=9720&p_table=STANDARDS
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.29
https://www.osha.gov/laws-regs/standardinterpretations/2006-12-19
https://www.osha.gov/laws-regs/regulations/standardnumber/1915/1915.71
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=10607&p_table=STANDARDS
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.451
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.452
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.454
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DEFINITIONS  

Aerial Lift - As defined by OSHA, as any vehicle-mounted device that may be used to elevate 
personnel, including:  

• Extendable boom platforms;  
• Aerial ladders; 
• Articulating (jointed) boom platforms;  

• Vertical towers, and any combination of the above. 
 
Dual Controls – Articulating boom and extensible boom platforms primarily designed as 
personnel carriers shall have both platform (upper) and lower controls. 

• Lower-level controls shall not be operated unless permission has been obtained from 
the employee in the lift, except in case of an emergency. 

 
Aerial lifts may be made of metal, fiberglass or reinforced plastic, and they may be powered or 
manually operated. The device is classified by OSHA as an aerial lift device whether or not they 
can rotate around a primary vertical axis. 
 
Construction Industry 1926.501(b)(1) - Unprotected sides and edges. Each employee on a 
walking/working surface (horizontal and vertical surface) with an unprotected side or edge which 
is 6 feet (1.8 m) or more above a lower level shall be protected from falling by the use of guardrail 
systems, safety net systems, or personal fall arrest systems. 
 
American National Standards Institutes: 
ANSI/SIA A92.2 – 1969 
ANSI/SIA A92.3 
ANSI/SIA A92.5 
ANSI/SIA A92.6 
 
OSHA 
29 CFR 1910.67 
29 CFR 1910.269(p) 
29 CFR 1926.21 
29 CFR 1926.453 
29 CFR 1926.502 
  

https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.501
https://www.ansi.org/search_results?menuid=search_results&cx=016411134356970301196:ufdyk3moz48&cof=FORID:11&q=A92.2+%E2%80%93+1969&sa=Search
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=9732&p_table=STANDARDS
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.269
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=10607&p_table=STANDARDS
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.453
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=10758&p_table=STANDARDS
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Ammonia Awareness 

PURPOSE 

To outline safety policy and procedures surrounding the exposure of ammonia for RL, National 
Roofing Partners LLC.; hereafter referred to as “The Company.” 

RESPONSIBILITIES  

Management 
• Ensure that all employees are trained in the policy outlined in this program 

• Ensure that this policy is reviewed annually and revised as necessary  
• Provide Anhydrous Ammonia training for all employees assigned to at-risk areas 

 
Employees 

• Understand and follow this program at all times 
• Use all required/necessary PPE while working with ammonia 
• Report any leaks or spills to your supervisor 

POLICY 

The Company shall ensure, in addition to compliance with hazard-specific standards, all employers 
provide a work environment "free from recognized hazards that are causing or are likely to cause 
death or serious physical harm." 

AMMONIA CHARACTERISTICS  

Ammonia is a colorless gas with a very sharp odor. Ammonia in this form is also known as 
ammonia gas or anhydrous (“without water”) ammonia. Ammonia gas can also be compressed 
and becomes a liquid under pressure. The odor of ammonia is familiar to most people because 
ammonia is used in smelling salts, household cleaners, and window cleaning products. Ammonia 
easily dissolves in water. In this form, it is also known as liquid ammonia, aqueous ammonia, or 
ammonia solution. 
 
Ammonia is considered a high health hazard because it is corrosive to the skin, eyes, and lungs. 
Exposure to 300 parts per million (ppm) is immediately dangerous to life and health. Ammonia is 
also flammable at concentrations of approximately 15% to 28% by volume in air. When mixed 
with lubricating oils, its flammable concentration range is increased. It can explode if released in 
an enclosed space with a source of ignition present, or if a vessel containing anhydrous ammonia 
is exposed to fire. Fortunately, ammonia has a low odor threshold (20 ppm), so most people will 
seek relief at much lower concentrations.  
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How Ammonia is Used 
About 80% of the ammonia produced by industry is used in agriculture as fertilizer. Ammonia is 
also used as a refrigerant gas, for purification of water supplies, and in the manufacture of 
plastics, explosives, textiles, pesticides, dyes, and other chemicals. It is found in many household 
and industrial-strength cleaning solutions. Household ammonia cleaning solutions are 
manufactured by adding ammonia gas to water and can be between 5 and 10% ammonia. 
Ammonia solutions for industrial use may be concentrations of 25% or higher and are corrosive. 

HEALTH EFFECTS AND EXPOSURE 

High concentrations of ammonia gas, liquid ammonia and solutions of ammonia can cause harm 
if inhaled or if they meet eyes or skin.  
 
Some potential adverse health effects of ammonia are: 

• Eyes  
Tearing, edema or blindness may occur. 

• Skin  
Irritation, corrosive burns, and blister formation may result. Contact with liquid may 
produce a caustic burn and frostbite. 

• Inhalation  
Acute exposure may result in severe irritation of the respiratory tract, bronchospasm, 
pulmonary edema, or respiratory arrest. 

• Ingestion  
Lung irritation and pulmonary edema may occur. Extreme exposure may result in 
death from spasm or inflammation. Brief inhalation exposure to 5,000 ppm may be 
fatal. 

 
Gas and Vapors inhaled is the most common form of exposure. Ammonia is found in both nature 
and manufactured states such a cleaning product. Anhydrous ammonia is lighter than air unless 
it is in the presence of moisture and created vapors that are heavier than air. This is a common 
method of exposure as the vapor spreads along the ground.  
 
Possible ways employees may be exposed to ammonia during their job functions can include, but 
are not limited to:  

• Working on/near industrial refrigeration machinery rooms, equipment and/or piping 
• Working in petroleum refineries 
• Process areas that contain NH3 (mechanical rooms, ventilation systems, pipping 

systems) 
• Equipment or process releases/emergencies/leaks 
• Roof areas with ammonia handling systems designed to transport ammonia across a 

facility 
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• Breaking/opening of lines or equipment that contained ammonia
• Working with/near agricultural fertilizer

Rules of Exposure: 
• 5 PPM - You can smell it
• 50 PPM - It can harm you (long term Exposure)
• 300 PPM – Immediate Danger to Life and Health
• 5,000 PPM – It can kill you

Exposure Limits 
OSHA – The legal airborne permissible exposure (PEL) is 50 ppm averaged over a 8-hour work 
shift. 

NIOSH – The recommended airborne exposure limit (REL) is 25 ppm averaged over a 8-hour 
work shift and 35 ppm, not to be exceeded during any 15-minute work period.  

Note: If you can smell ammonia be concerned, move out of the ammonia cloud as soon as 
possible and immediately notify others. 

ANHYDROUS AMMONIA (STORAGE AND HANDLING) 

Anhydrous ammonia is basically ammonia without water (an – without, hydrous – water). It is in 
the form of compressed gas or liquid. Anhydrous ammonia consists of three parts hydrogen and 
one part nitrogen (NH3). In its diluted form, it is the most widely used compound in households, 
as well as industrial cleaning applications. The compound also finds its major use in agriculture. 
However, it is a hazardous chemical. It has the capacity to cause large physiological damages or 
even deadly explosions.  

Store at Proper Pressure 
When anhydrous ammonia is cooled or compressed, it is in the liquid form. Storing it under 
pressure prevents it for vaporizing and makes it available for use in large volume. One cubic foot 
of anhydrous ammonia in a liquid state produces 855 cubic feet of ammonia gas. The ammonia 
storage tanks used to store this compound should be able to withstand a minimum internal 
pressure of 250 pounds per square inch (psi). Ammonia is refrigerated to -28┬░F by terminal 
storage tanks. The storage pressure at -28┬░F is less than 1 psi. 

Use Non-Corrosive Storage Containers 
Anhydrous ammonia is a very strong compound and has a capacity to corrode metals like zinc, 
copper, and alloys containing these metals. Zinc is used to galvanize steel, and thus these 
containers are not suitable to store anhydrous ammonia. 
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Location of Containers 
Consideration shall be given to the physiological effects of ammonia as well as to adjacent fire 
hazards in selecting the location for a storage container. Containers shall be located outside of 
buildings or in buildings or sections thereof especially provided for this purpose. 
Permanent storage containers shall be located at least 50 feet from a dug well or other sources 
of potable water supply unless the container is a part of a water-treatment installation. 
 
Storage areas shall be kept free of readily ignitable materials such as waste, weeds, and long dry 
grass. 
 
Protective and Safety Equipment 
When handling anhydrous ammonia or if there is a chance of a large spill of ammonium hydroxide, 
a chemical type of safety goggle, rubber or plastic gloves and impervious clothing is 
recommended. Depending upon the concentration or potential for airborne exposure, respiratory 
protection may be necessary. 
 
Stationary storage installations need at least two suitable gas masks readily accessible. 
Respiratory equipment must be certified by the National Institute for Occupational Safety and 
Health (NIOSH). Self-contained breathing apparatus with a full-face piece in pressure demand or 
other positive pressure mode is preferable for emergency use. 

LABELING AND SAFETY DATA SHEETS (SDS) 

In order to ensure ammonia safety in the workplace, information about the identities and hazards 
of ammonia must be available and understandable to workers. OSHA's Hazard Communication 
Standard (HCS) requires the development and dissemination of such information. 
 
Chemical manufacturers and importers are required to evaluate the hazards of the chemicals they 
produce or import and prepare labels and safety data sheets to convey the hazard information to 
their downstream customers. 
 
The Company shall ensure that labels and safety data sheets are available for their exposed 
workers, and train them to handle the chemicals appropriately. 

AMMONIA HYDROXIDE (AQUEOUS AMMONIA)  

Ammonium hydroxide, also known as ammonia water, ammonia solution, ammoniacal liquor, 
ammonia liquor, aqua ammonia, aqueous ammonia, or (inaccurately) ammonia, is a solution of 
ammonia in water. Ammonia is a colorless gas under normal conditions. It can be a liquid under 
pressure, and has a pungent, suffocating odor. 
 
Ammonium Hydroxide is used as a cleaning agent and sanitizer in many household and industrial 
cleaners. Ammonium Hydroxide is also used in the manufacture of products such as fertilizer, 
plastic, rayon, and rubber. Aqueous Ammonia is corrosive to aluminum alloys, copper, copper 
alloys, and galvanized surfaces. 
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PERSONAL PROTECTIVE EQUIPMENT  

The Company shall ensure that employees will be provided with and required to use impervious 
clothing, gloves, face shields and other appropriate protective clothing necessary to prevent any 
possibility of skin contact with liquid anhydrous ammonia or aqueous solutions of ammonia 
containing more than 10% by weight of ammonia.  
 
Similar precautions should be taken to prevent the skin from becoming frozen from contact with 
vessels containing liquid anhydrous ammonia. Employees involved in handling anhydrous 
ammonia, especially during the transfer process, must wear appropriate personal protective 
equipment (PPE). At a minimum, this includes: 

• Tight‐fitting eye protection (splash‐proof goggles) A face shield is strongly 
recommended in addition to goggles 

• Chemical‐resistant gloves 
• Long‐sleeved shirt 
• Long pants 
• Leather work shoes/boots 

 
Note: In accordance with 29 CFR 1910.111(b)(10)(ii) least two full‐face respirators approved for 
ammonia must be provided in readily accessible locations at all stationary storage installations. 
 
Respiratory protection approved by NIOSH for ammonia must be used when applicable safety 
and health exposure limits are exceeded. For escape in emergencies, NIOSH approved respiratory 
protection should be used, such as a full-face gas mask and canisters/cartridges approved for 
ammonia or SCBA. A positive pressure SCBA is required for entry into ammonia atmospheres at 
or above 300 ppm (IDLH). 

EYEWASH AND SHOWERS 

In the event of an exposure (i.e., a chemical splash), affected parts of the body must be 
immediately drenched with copious amounts of clean water. For this reason, ample amounts of 
clean water must be always available and in all affected areas. Stationary storage locations must 
be equipped with an ANSI‐approved eyewash and shower. 
 
All nurse tanks and applicator tanks must carry at least one five‐gallon container of clean water.  
This must be changed daily.  Additionally, all employees should always carry a small container of 
water on their person. These small amounts are not sufficient to provide adequate flushing of 
injuries.  Rather, they are intended to be bare minimums, providing just enough water to last a 
few minutes, until the employee can reach larger supplies of water. Flushing of affected areas 
should be provided continuously, until the employee reaches a medical treatment center. 
Stationary storage installations shall have an easily accessible shower or a 50-gallon drum of 
water. 
 
Note: All exposures to anhydrous ammonia require immediate medical treatment, no matter how 
minor the exposure appears to be. 

https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.111
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EMERGENCY FIRST AID  

Eye Exposure 
• If ammonia enters the eye, flood the eye immediately with large quantities of 

potable water for at least 15 minutes. 
• Eyelids should be held apart and away from eyeball for thorough rinsing. 
• Continue irrigation with 10 minute breaks and 5-minute irrigation until Medical 

attention is obtained.  
• Medical attention must be received immediately. Medication, of any type, should not 

be placed in the eyes unless ordered by a physician. 
 
Note: Contact lenses should never be worn in the presence of ammonia, since the lens could 
trap ammonia in the eye and interfere with treatment.  
 
Skin Exposure 
Flush with copious amounts of water for a minimum of 20 minutes while removing contaminated 
clothing and shoes. Clothing may initially freeze to skin. 
 
Ensure clothing is not frozen prior to removal. Seek medical attention immediately. Do not apply 
medication to the burned areas without medical advice. 
 
Inhalation 
Any conscious person who has incurred irritation due to inhalation of ammonia should proceed at 
once to a location free of ammonia and breathe fresh air. Seek medical attention or administer 
oxygen or artificial respiration, if necessary. 
 
Ingestion 
If conscious, give large amounts of water to drink. May drink orange juice, citrus juice or diluted 
vinegar (1:4) to counteract. Never give anything by mouth to an unconscious person. Should the 
patient vomit, place his face down with head lower than hips to prevent it from entering his lungs. 
Seek medical attention immediately. 

HAZARD IDENTIFICATION AND CONTROL 

The Company shall ensure all employees assigned to jobsites where exposure to ammonia may 
be possible shall participate in the identification, evaluation, and control of Ammonia hazards. All 
employees shall be familiar with the local Emergency Action Plan. While working on a client’s site, 
employees will be aware of clients’ contingency plans and provisions. Employees must be 
informed where ammonia is used in the host facility and aware of additional plant safety rules. 

ACTION FOR AN AMMONIA RELEASE 

Know what to do in case of a spill or leak. When you work with ammonia, know where the 
emergency escape respirators are located. If ammonia leaks or is spilled, put on a respirator, and 
leave the area immediately. Report the spill or leak so it can be appropriately controlled. 
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If you smell ammonia, see it, or hear an alarm, immediately do the following: 

• Follow your plan 
• Evacuate the affected area 
• Notify everyone in the affected and surrounding areas 
• Assemble to be counted 

 
Safe Work Practices 
Take hot work permitting precautions whenever hot work will be performed in areas where 
ammonia is present. If piping, vessels, or containers that have held ammonia will be welded, 
soldered, drilled, or cut, purge all ammonia first. 
 
Never work with ammonia in an unventilated area. Always ensure that you have adequate 
ventilation, and make sure that ventilation is non-sparking or explosion proof. 
 
Store ammonia separately from incompatible chemicals, away from heat and ignition sources 

MANURE PITS (IF APPLICABLE) 

Ammonia awareness also applies to manure pits. The decomposition of waste that occurs in 
manure pits can create oxygen-deficient, toxic, and/or explosive atmospheres. The anaerobic 
bacterial action that breaks down the manure can generate methane, hydrogen sulfide, carbon 
dioxide, and ammonia. These gases may produce toxic effects, but more important, they can 
displace oxygen in a confined space. Deaths can occur from lack of oxygen or from the toxic 
effects of these gases.  

EMERGENCY RESPONSE PROGRAM TO HAZARDOUS SUBSTANCE RELEASES 

The Company shall ensure employees are engaged in emergency response no matter where it 
occurs except that it does not cover employees engaged in operations. Those emergency 
response organizations who have developed and implemented programs equivalent to this 
paragraph for handling releases of hazardous substances pursuant to section 303 of the 
Superfund Amendments and Reauthorization Act of 1986 (Emergency Planning and Community 
Right-to-Know Act of 1986, 42 U.S.C. 11003) shall be deemed to have met the requirements. 

EMERGENCY RESPONSE PLAN 

An emergency response plan shall be developed and implemented to handle anticipated 
emergencies prior to the commencement of emergency response operations. The plan shall be 
in writing and available for inspection and copying by employees, their representatives and OSHA 
personnel. The Company shall evacuate their employees from the danger area when an 
emergency occurs, and who do not permit any of their employees to assist in handling the 
emergency, are exempt from the requirements of this paragraph if they provide an emergency 
action plan in accordance with 29 CFR 1910.38. 
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TRAINING  

The Company shall ensure that employees are trained in ammonia awareness. Training will be 
provided on the health effects, exposure hazards, and any use and handling requirements for 
ammonia.  
 
OSHA: Ammonia is considered a hazardous material under criteria of the Federal OSHA Hazard 
Communication Standard 29 CFR 1910.1200 (Toxic; Corrosive) and is listed as a Highly Hazardous 
Chemical and is subject to the training requirements of the Process Safety Management Standard 
29 CFR 1910.119. 
  

https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=10099&p_table=STANDARDS
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.119
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Asbestos Awareness 

PURPOSE 

The purpose of this document is to outline safety policy and procedures surrounding operation 
and maintenance of asbestos containing materials for RL, National Roofing Partners LLC.; 
hereafter referred to as “The Company.” 

RESPONSIBILITIES  

Management  
• Ensure all Asbestos Containing Material is identified and labeled 
• Ensure training is effective for authorized employees 

• Conduct medical surveillance of affected employees 
• Establish engineering controls for all work with asbestos containing material 
• Provide adequate and proper equipment and personal protective gear 
• Ensure proper disposal of all asbestos containing material 

 
Employees  

• Qualified employees must follow the exact procedures for repair or removal of 
asbestos containing material, including proper use of containment equipment, clean 
up equipment and personal protective gear.  

• Unqualified employees are to stay clear of all asbestos work areas and report any 
damaged asbestos containing material to their supervisor. 

POLICY  

It is the policy of The Company that only qualified employees shall be involved in any asbestos 
repairs, maintenance, or removal. All unqualified employees shall be protected from exposure to 
asbestos fibers by isolating and controlling access to all affected areas during asbestos work. All 
tasks involving the disturbance of asbestos containing material will be conducted only after 
appropriate work controls have been identified and implemented. A qualified supervisor shall be 
available at asbestos controlled work sites during all activities. Proper personal protective 
equipment, vacuums and HEPA filters shall be used and properly maintained. If outside 
contractors are used, the company shall ensure all contractor employees have been properly 
trained and have been issued proper equipment and protective gear.  

TRAINING 

It is the policy of all Company job sites to prevent exposure of employees/owners to asbestos.  
 
All Company employees are to be trained to identify material that may be asbestos. A licensed, 
trained asbestos abatement contractor shall perform removal or encapsulation. 
 
Training shall include the following information:  
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• Health effects associated with asbestos exposure.  
• Methods of recognizing asbestos on each project.  
• The nature of operations specific to each project, which could result in exposures to 

asbestos.  
 
All training shall be documented on the Record of Training and Meeting Form and filed in the 
office. 

HAZARDS   

Asbestos is a common, naturally occurring group of fibrous minerals. Asbestos fibers have been 
used in a variety of building materials; however, The Company takes an aggressive effort to use 
non-asbestos containing materials in new construction and renovation projects. Generally, most 
asbestos is found in pipe insulation, doors, textured paints and plasters, structural fireproofing, 
and floor tiles. Friable asbestos (material that contains more than 0.1% asbestos by weight and 
can be crumbled by hand) is a potential hazard because it can release fibers into the air if 
damaged.  
 
Long term exposure to airborne asbestos is necessary for chronic lung disease. Significant and 
long-term exposure to asbestos from activities that directly disturb asbestos-containing materials 
(such as asbestos mining) can lead to a variety of respiratory diseases, including asbestosis and 
mesothelioma (cancer of the lung lining). Asbestosis is a non-malignant, irreversible disease 
resulting in fibrosis of the lung. Asbestos-related cancers tend also to result from substantial long-
term exposure; however, mesothelioma may result from much smaller exposures to asbestos. 
 
Asbestos materials are used in the manufacture of: 

• Heat-resistant clothing  

• Automotive brake and clutch linings  
• Insulation  
• Soundproofing  
• Floor tiles  
• Roofing felts 
• Ceiling tiles  
• Asbestos-cement pipe and sheet  
• Fire-resistant drywall 
• Pipe and boiler insulation materials  
• Pipeline wrap 
• Sprayed-on materials located on beams, in crawlspaces, and between walls 

 
Exposure to asbestos has been shown to cause lung cancer, asbestosis, 
mesothelioma, and cancer of the stomach and colon. 

HAZARD CONTROL   

Engineering Controls 
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Engineering controls include the use of enclosures such as: 
• Monitoring equipment 
• Glove bags 
• Tenting 
• Negative pressure work areas 

• HEPA filters 
• Controlled vacuums 
• Water misters and other equipment to ensure containment and clean-up of asbestos 

work areas 
 
Administrative Controls  
All qualified workers shall be issued proper personal protective equipment, such as respirators, 
disposable coveralls, gloves, etc. Written procedures and management authorizations are required 
for all work involving asbestos containing material  
 
Training Controls  
All qualified employees, supervisors and managers shall receive the proper level of training, as 
outlined in this program. Asbestos awareness training is required for employees whose work 
activities may contact asbestos containing material (ACM) or presumed asbestos containing 
material (PACM) but do not disturb the ACM or PACM during their work activities. The training will 
be documented and kept on file.  
 
Asbestos Work Categories  
Signs and labels shall identify the material which is present, its location, and appropriate work 
practices which, if followed, will ensure that asbestos containing material (ACM) and/or presumed 
asbestos containing material (PACM) will not be disturbed. 
 
Category 1 work includes the installation or removal of non-friable asbestos in which the asbestos 
fiber is locked in a binder such as cement, vinyl or asphalt which holds the material together. If 
employees working immediately adjacent to a Class I asbestos jobs are exposed to asbestos due 
to the inadequate containment of such job, their employer shall either remove the employees from 
the area until the enclosure breach is repaired or perform an initial exposure assessment. 
 
Category 2 work involves work with friable asbestos that is of short duration in situations which 
create low levels of airborne asbestos.  
 
Example of category 2 work are enclosure of friable asbestos, application of tape or sealant to 
asbestos containing pipe insulation and minor removal of friable asbestos and minor installation, 
maintenance, or repair work above false ceilings where sprayed asbestos fireproofing is present 
on beams.  
 
Category 3 work involves possible exposure to friable asbestos over long periods of time or work 
that generates high levels of asbestos. Included in category 3 work are removal projects where 
relatively large amounts of asbestos are removed from a building including removal of friable 
asbestos from structural material, cleaning or removal of heating or air handling equipment that 
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has been insulated with asbestos. Also included in category 3 work are cutting or grinding of 
asbestos-containing materials using power tools.  
 
General Rules 

• When in doubt, treat all material as containing asbestos and comply with all 
applicable rules and regulations and protective measures.  

• All Asbestos Containing Material (ACM) will be handled by certified and licensed 
asbestos abatement personnel. The friability of the ACM will dictate the type of 
removal/maintenance required.  

• Employees who are uncertified and unlicensed will not handle any ACM >1%. This 
will include encapsulation projects, renovations, removals and/or demolitions of any 
type of structure. This will prevent the potential for accidental exposure from the 
mishandling of any ACM.  

• When an uncertified, unlicensed employee questions whether they may be handling 
suspect ACM, the employee will immediately contact their supervisor. The employee 
shall not resume working at the site until the area has been checked to verify the 
material is not ACM.  

• Uncertified, unlicensed employees will not cross over a barrier/containment area 
where asbestos projects are in progress.  

• Any employee who discovers ACM or suspect ACM in damaged or poor condition 
should report it to their supervisor, so the identified material is repaired.  

 
Medical Examinations  
Employees assigned to asbestos removal will be given medical examinations at Company expense 
in compliance with 29 CFR 1926.1101 and 40 CFR 763 - Subpart G.  

• Within 30 days of first employment or assignment to a job exposing the employee to 
asbestos containing material 

• Annually 
• Within 30 days of termination of employment 

 
Medical examination for employees assigned to asbestos removal will include:  

• Medical and work history with special emphasis directed to symptoms of the 
respiratory system, cardiovascular system and digestive tract.  

• Medical questionnaire contained in 29 CFR 1926.1101 Appendix D.  
• A physical examination including a chest roentgenogram and pulmonary function 

test that includes measurement of the employee's forced vital capacity and 
expiratory volume.  

 
No employee shall be assigned to tasks requiring the use of respirators if an examining physician 
determines the employee will be unable to function normally while using it or that the employee 
might otherwise be impaired.  
 
Records of all physical examinations performed for asbestos work-related activities will be 
maintained permanently by the Company.  
 

https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=10862&p_table=STANDARDS
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.1101AppD
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Asbestos Inventory  
The Company has conducted surveys and prepared a written inventory of the type and locations 
of asbestos-containing material to:  

• Allow for periodic condition inspections. 

• Allow for maintenance and repair of damaged asbestos.  
 
For each building the inventory contains the following information:  

• Type of asbestos-containing material (sprayed fireproofing, texture coating, or 
thermal insulation).  

• The location of the material.  
• When it has been sampled, the type and percentage of asbestos present.  
• Also included in the survey information is sampling results showing the absence of 

asbestos in material which might be mistaken for an asbestos-containing material.  
 
Asbestos Identification  
An asbestos identification system shall be used to alert people to the presence of asbestos. 
Asbestos is identified by tags, stickers, pipe labels, signs and other high visibility means. Where 
feasible, stickers indicate the presence of asbestos in thermal insulation, in asbestos board and 
tiles and in other locations. Warnings may also be placed near the entrances of rooms -particularly 
mechanical rooms where unusually large amounts of asbestos may be present. 
 
The Company shall make sure warning signs containing specified language are in areas that 
have asbestos exposure above the PEL or EL. Proper PPE shall be provided and used to prevent 
exposure. 
 
No smoking, eating, or drinking should occur in these areas. Separate decontamination and 
lunch areas with proper hygiene practices must be provided to workers exposed above the PEL 
to avoid contamination. 
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Short Term Effects  
May cause irritation and itching to the skin, coughing may occur. 
 
Long Term Effects 
Over exposure can result in lung cancer asbestosis, mesothelioma, colon cancer, and cancer of 
the stomach. Common symptoms include difficulty in breathing (if you climb a flight of steps and 
are out of breath) cough chest pains, clubbing of the fingers, (this common in advanced stages), 
risk for lung cancer is or multiplied if the worker exposed to asbestos also smokes. 

POTENTIAL EXPOSURE LIMIT (PEL) 

For asbestos, the PEL is 0.1 fiber per cubic centimeter of air as an eight-hour time-weighted 
average (TWA), with an excursion limit (EL) of 1.0 asbestos fibers per cubic centimeter over a 
30-minute period. The Company shall ensure that no one is exposed above these limits. 
 
Assessment of workplaces must be completed to determine if asbestos is present and if the work 
will generate airborne fibers by a specific method under each standard.  
 
Monitoring shall be done to detect if asbestos exposure is at or above the PEL or EL for workers 
who are or may be expected to be exposed to asbestos. 
 
Frequency depends on work classification and exposure.  
 
Both the assessment and monitoring shall be done by a competent person. 

MAJOR SOURCES OF POTENTIAL EXPOSURE 

• Opening boxes containing asbestos materials 
• Cutting insulation, transite, or asbestos/cement pipe with hand or power tools 
• Mixing asbestos with cement or fireproofing materials 
• Removing or installing asbestos roofing and siding (i.e. transit) 
• Removing asbestos leak sealant material 
• CAD welding 
• Asbestos friction pad or brake work 
• Using asbestos fire blankets or hot gloves 
• Removing old insulation from lines and vessels 
• Grinding or sanding on gaskets, floor tiles/mastic, ceiling tile, or paints/coatings containing 

asbestos 

HOUSEKEEPING  

All surfaces must be maintained as free as practicable of accumulations of asbestos containing 
dust and waste. 
Floors and other surfaces contaminated with asbestos should only be cleaned by vacuuming 
and/or wet cleaning methods.  Where vacuuming and/or wet cleaning is not feasible, shoveling, 
dry sweeping and dry clean-up of asbestos may be used.  
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The use of compressed air for cleaning purpose is prohibited. Asbestos waste, scrap, debris, bags, 
containers, and equipment must be disposed of in sealed impermeable bags or containers. 

DEFINITIONS  

Asbestos - Asbestos is a generic term describing a family of naturally occurring fibrous silicate 
minerals. As a group, the minerals are noncombustible, do not conduct heat or electricity and are 
resistant to many chemicals. Although there are several other varieties that have been used 
commercially, the most common asbestos mineral types likely to be encountered in buildings are 
chrysotile (white asbestos), amosite (brown asbestos), and crocidolite (blue asbestos). Among 
these, white asbestos is by far the most common asbestos mineral present in buildings.  
 
Friable Asbestos - Friable asbestos material means finely divided asbestos or asbestos-
containing material or any asbestos-containing material that can be crumbled, pulverized or 
powdered by hand pressure. Individual fibers in friable asbestos-containing material can 
potentially become airborne and can then present a health hazard. 
 
Three types of friable material commonly used in buildings are:  

1. Sprayed fibrous fireproofing 
2. Decorative or acoustic texture coatings 
3. Thermal insulation 

 
Non-Friable Asbestos - Non-friable asbestos includes a range of products in which asbestos 
fiber is effectively bound in a solid matrix from which asbestos fiber cannot normally escape. Non-
friable asbestos includes a variety of products including asbestos cement tiles and boards and 
asbestos reinforced vinyl floor tiles. Cutting, braking, sanding, drilling of similar activities can 
release asbestos fiber from even non-friable asbestos materials.  
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Back Injury Prevention 

PURPOSE 

To outline policies and procedures to prevent back injuries in the workplace for RL, National 
Roofing Partners LLC.; hereafter referred to as “The Company.” 

RESPONSIBILITIES 

Safety Officer 
• Overall coordination of the program, outlining program goals and objectives and

providing a timetable for achieving them, and carrying out various aspects of the
plan.

Personnel 
• Follow all aspects of this safety policy.

POLICY 

This policy provides guidelines for the control of back injuries and pulled muscles by: 
• Stressing proper body mechanics
• Back and body physical fitness

• Workplace ergonomics
• Post-injury management

BACK INJURY HAZARD ANALYSIS 

A baseline evaluation is to be completed by each department head to assist in analyzing current 
workplace exposures within their individual departments. In addition, planned changes to 
facilities, processes, materials, and equipment are to be analyzed to help ensure that the 
changes made enhance production by reducing or eliminating risk factors for back injury or 
pulled muscles. Techniques for conducting a worksite analysis include: 

• Review existing accident and medical records including the OSHA 300 log and
supervisor’s accident investigation reports for evidence of back strains.

• Review employee attendance and turnover rates for specific jobs. High absenteeism
and/or turnover on a particular job could indicate a poorly designed job or
workstation.

• Interview employees to see if they are experiencing any difficulty or discomfort while
performing a particular task or after completing a full shift. Most employees should
be able to describe their discomfort. Generally, useful suggestions for making their
workstations more comfortable will be given. Some employees may even make
changes to their workstations themselves.

• Conduct baseline-screening surveys to identify those work positions needing a
quantitative analysis of back injury hazards. At a minimum, this analysis is to
accomplish the following:
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o Use a checklist that includes components such as posture, force, repetition 
vibration, and various upper extremity factors. 

o Identify those work positions that put workers at risk of developing CTD’s 
(Cumulative trauma disorders). 

o Verify low risk factors for light duty or restricted activity work positions. 
o Determine if risk factors for a work position have been reduced or eliminated to 

the extent feasible. 
o Provide the results of such analyses to health care providers for use in assigning 

“light duty” jobs. 
• Apply to all planned, new, and modified facilities, processes, materials, and 

equipment to ensure that workplace changes contribute to reducing or eliminating 
back injury hazards. 
o Each department head is to focus on reducing or eliminating identified tasks 

within his or her department that require repetitive bending and/or lifting 
(especially of items weigh more than 40 pounds). 

o While it is recognizing that some heavy loads cannot be avoided, efforts should 
be made to redesign lifting operations. Requiring assistance of other personnel 
or the use of mechanical handling equipment are two options. 

HAZARDS  

Overexertion in the workplace accounts for a large number of disabling injuries. Most of these 
injuries involve the act of manually handling materials. Hazards may include: 

• Slips, falls, and dropping of objects handled  

• High and low temperature environments (potentially modifying overall bodily 
response to the exertion of manual material handling and/or prevent exposure for 
back injuries of pulled muscles) 

• Reaching while lifting 
• Poor posture 
• Staying in one position for an extended period 
• Improper lifting and movement techniques 
• Poor physical condition 
• Poor ergonomic setting for job or workstation 
• Fatigue 

• Forceful and sudden movement 
• Vibrations such as with lift trucks  

 
Controlling potential back injuries is not a simple process. Back injury abatement programs must 
involve a consistent and long-term commitment by both managers and employees alike. 

MUSCULOSKELETAL DISORDERS 

Musculoskeletal Disorders (MSD) are injuries or disorders of the muscles, nerves, tendons, joints, 
cartilage, and spinal discs. Work-related Musculoskeletal Disorders (WMSD) are conditions which 
the work environment and performance of work contribute to the condition and/or is made worse 
or persists longer due to work conditions. There are many repetitive motions that can cause MSD 
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conditions such as: 
• Force 
• Repetition 
• Awkward Posture 
• Static Posture 
• Quick Motions 
• Compressed or Contact Stress 

• Vibration 
• Cold Temperatures 

 
Types of Work that may lead to Musculoskeletal Disorders: 

• Manual Material Handling 
• Manufacturing and Production 
• Heavy Lifting 
• Twisting Movements 
• Long Periods in awkward positions 

 
Symptoms of Musculoskeletal Disorder: 

• Numbness in fingers and/or thighs 
• Still Joints 
• Difficulty Moving Fingers 
• Back Pain 
• Awkward and static positions 
• Repetitive Bending Motions 

 
Signs and symptoms include pain when attempting to assume normal posture, decreased 
mobility, and pain when rising from a seated position.  

MATERIAL HANDLING 

Before lifting an object, it is important to consider its weight, size, contents, and shape. Other 
factors to consider are the frequency of lift, the vertical distance of the lift, and the horizontal 
distance between the object and the person performing the lift. When moving heavy and awkward 
items, it may be necessary to ask for help or use a hand or pallet truck, repackage a large 
container into smaller containers, or order smaller packages. Regardless of the weight of the 
object, always use proper lifting techniques. 

PROPER LIFTING TECHNIQUES 

• Plan the lift 
• Spread feet shoulder width apart 
• Maintain the curves of the spine 
• Bend at the knees 
• Head up and chin up 
• Lift slowly and evenly 
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• Avoid twisting  
• Keep load close to the body 

• Maintain clear field of view 

LOWERING THE LOAD 

When lowering the load, bend the knees and slowly lower it. Do not drop the load to the floor. 
 
Avoiding sudden movements is one way to prevent back injuries while carrying a load.  
 
When setting down the load, allow the leg muscles to support the weight by bending at the knees 
as the load is lowered. It's just as heavy on the way down as it is on the way up. If working with 
a partner, lower the load at the same time to keep the weight balanced. 
 
Pushing vs. Pulling 
If employees are moving something on a cart or hand truck, it is easier on their back to push the 
load. This also makes the load easier to control as it rolls along. 

MAINTAINING A HEALTHY BACK 

Back health involves more than just using proper lifting techniques. Other contributing factors 
include: 

• Good posture, whether at home or work, reduces back, neck, and shoulder strain 
• Learning to relax can reduce stress and muscular tension that builds in the back 

during the day 
• A well-balanced diet will keep your weight under control. Carrying extra weight can 

alter the back’s natural curves and place unnecessary stress on the lower back 
• Smoking negatively impacts your back by reducing the amount of oxygen and 

nutrients available to spinal discs needed for good health and healing 
• Regular exercise appears to be more effective at preventing back injuries than lifting 

training programs, smoking cessation, and losing weight. Exercising strengthens and 
improves the flexibility of the back and abdominal muscles. Exercising also lessens 
the severity of a back injury and promotes the healing process 

• Using proper lifting techniques lowers stress placed on the back. No single lifting 
technique works in all situations. Sometimes you must make the best of a difficult 
situation. This mean always lifting properly when possible, whether at home or work 

BACK SUPPORT DEVICES  

Back support devices that are of the vest-style design with no-slip shoulder straps may be 
provided for those personnel working in occupations that require repetitive bending, lifting, or 
other known stresses to the lower back. 
 
Prior to issuing a back-support device, supervisors assure to ensure cognizant personnel receive 
specialized training in the proper use, affect, and care of the support device are identified. 
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Personnel issued a back-support device will be expected to properly wear the device during all 
lifting and/or repetitive bending operations. 
 
Back support devices are considered the property of this business and are issued as personnel 
protective equipment for the employee’s use, the back-support device is to be returned to the 
cognizant department upon termination. 

PREVENTION AND CONTROL 

Prevention is key to safe work practices. To eliminate hazardous motion, change the position of 
the object in relation to the body. 

• Minimize the weight, range of motion, and frequency of material handling tasks 
• Work methods and stations should be designed to minimize the distance between the 

person and the handling of the object 
• Conveyors and platforms should be built waist high as to minimize uncomfortable and 

awkward postures. Conveyors and carts should be used for horizontal motion whenever 
possible. Reduce the size and/or weight of the object(s) lifted 

PLANNING AHEAD 

When lifting on the job site workers shall plan ahead. This includes: 
• Placement of loads on racks. Avoid using the lower racks for moderately heavy to 

heavy items or awkward items 
• Cover the need for a partner when lifting heavy, awkward, or long items 
• Go over sizing up the load. Split into multiple loads. Smaller loads will cause less 

strain on the back 
• Discuss the material handling equipment available, such as forklifts, hoists, dollies, 

and any other equipment for material handling in your facility 

LIFTING MECHANICS 

The amount of force that can be placed on an employee’s back can be 
somewhat surprising. Any time an employee bends over to lift 
something, tremendous pressure is put on their back.  
 
An employee’s back acts as a lever. With the fulcrum located in the 
middle of the lever it only takes 10 lbs of force to lift a ten-pound 
object. 
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The waist is not centered when bending over to lift something, 
so it takes much more force to lift the object. The human body 
acts on a 7:1 ratio. Lifting a ten-pound object puts 70 pounds of 
pressure on an employee’s lower back.  
 
The weight of the human torso must also be taken into account. 
The average human torso weighs approximately 100 lbs. So, 
when lifting a 10 lb object a person actually puts 770 lbs of 
pressure on their lower back. 

POST INJURY MANAGEMENT  

A comprehensive back injury abatement plan must also address post-injury management 
activities. Even the best program will not eliminate every injury. When injuries have occurred, 
management should be prepared to handle the injury.  
 
Two aspects of post injury management are transitional work programs and medical 
management. By utilizing both, the employee should be able to return to work in a timely fashion. 
 
Transitional Work Program 
To every extent, possible accommodations are to be made for personnel who have suffered an 
on-the-job injury and have temporary physical limitations (light duty). 

• For transitional work programs to be effective, employees are to be brought back to 
work in positions that are meaningful and within their physical limitations. 

• The transitional work program should be viewed as part of the recovery period. 
Employees should be carefully managed in conjunction with medical 
recommendations. 

 
Medical Management: A means of controlling medical expenses, this type of management can 
provide our business with a means of actively participating in an employee’s treatment. 

• A treating physician is to be included in decisions necessary to return the employee 
to work in positions that take into account restrictions and physical capabilities. 

OTHER BACK STRESSORS 

Prolonged sitting and standing can also lead to back strain. If sitting for long periods of time, it 
is important to use good posture, frequently change your position, and take regular walk breaks. 
When standing, use good posture, wear soft-soled shoes, use foot supports and do not lock your 
legs in position. 
 
Slips, trips, and falls are a leading cause of back injuries. Proper housekeeping of spills and debris 
and keeping aisle-ways clear of materials and equipment can significantly reduce the potential 
for back injuries caused by falls. 
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TRAINING  

The Company shall provide training in ergonomics, material handling, and lifting techniques.  
 
Provisions to the Back-Injury Prevention Plan are to be reviewed by each department head with 
all assigned employees in the following instances: 

• Plan development 

• Initial employee hire or assignment 

• When an employee’s designated actions per the plan change 

• When the plan is updated or changed 
 
As a minimum, employee training in back injury abatement should include: 

• Anatomy and physiology to explain how the back works 

• Biomechanics of lifting techniques 

• How to avoid back injuries on and off the job  

• Proper use of back support devices and other personal protective equipment 
provided for reducing exposure to back injury 

• Weight control (how to lose weight, control weight loss, and its 

relationship/importance in back injury avoidance) 

• Physical fitness. 
 
A Copy of the written plan is to be kept at the workplace and available for review. 
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Background Check Policy 
 

All offers of employment at RL, National Roofing Partners LLC. are contingent upon clear 
results of a thorough background check. Background checks will be conducted on all newly hired 
staff members and on all employees, who are promoted, as deemed necessary. 
 
Background checks will include: 

• Social Security validates the applicant's social security number, date of birth and 
former addresses. 

• Prior Employment Verification confirms applicant's employment with the 
provided companies, including dates of employment, position held and additional 
information available pertaining to salary/wages, performance rating, reason for 
departure and eligibility for rehire. This will be run on past two employers or five 
years, whichever comes first. 

• Multi-County Criminal will be run on counties that applicants have listed on the 
release form. This will include counties of past residence for a period of up to five 
years. **Federal Criminal History checks district courts for any crimes committed in 
violation of federal law in district of current residence. 

• Personal and Professional References Calls will be placed to individuals listed 
as references by an applicant. 

• Educational Verification confirms the applicant's claimed educational institution, 
including the years attended and the degree/diploma received. 

• Drug Screening is a check for illegal substance use in the applicant. Illegal 
substances include any illegal drugs, inhalants, or other impairing substances. 

• I-9 Form of the United States Citizenship and Immigration Service is a 
check required under United States federal employment law. It is an Identity check 
and verification that the applicant is eligible to work in the United States. 

 
The following additional searches will be required if applicable to the position: 
Motor Vehicle provides a report on an individual's driving history in the state requested. This 
search will be run when driving is an essential requirement of the position. 
 
Procedure 
After a verbal employment offer is made, the chosen candidate must complete the Pre-
Employment Certification/Release form and return it to the Human Resources Department. 
Human Resources will notify the hiring manager upon receipt of the signed release. The chosen 
candidate is not to begin work prior to the hiring manager receiving approval from Human 
Resources. 
 
Human Resources will order the background check upon receipt of the signed release form, and 
an employment screening service will conduct the check. A designated Human Resources 
representative will review all results. 
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The Human Resources representative will notify the hiring manager regarding the results of the 
check. In instances where negative or incomplete information is obtained, the appropriate 
management and the Director of Human Resources will assess the potential risks and liabilities 
related to the job's requirements and determine whether the individual should be hired. If a 
decision not to hire or promote a candidate is made based on the results of a background check, 
there may be certain additional Fair Credit Reporting Act (FCRA) requirements. The Human 
Resources representative will be responsible for handling such FCRA requirements as necessary.  
 
RL, National Roofing Partners LLC. will follow all applicable FCRA requirements throughout 
the background check process. Any questions regarding FCRA must be directed to the Director of 
Human Resources. 
 
Background check information will be maintained in a file separate from employees' personnel 
files. 
 
RL, National Roofing Partners LLC. reserves the right to modify this policy at any time without 
notice. 
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Behavior Based Safety 

PURPOSE 

RL, National Roofing Partners LLC., hereafter referred to as “The Company,” has developed 
a Behavior Based Safety and Work Observation Process as a proactive approach to safety 
performance improvement. Behavior Based Safety and Work Observation promotes safe work 
practices through enhanced employee engagement, involvement and awareness. 
 
Behavior Based Safety and Work Observation is an innovative improvement technology that 
focuses on identifying and reinforcing safe behaviors in the workplace. All workers, whether trades 
people, supervision, or management is visible, involved and empowered in the Behavior Based 
Safety/Work Observation Process. In a 100% safe culture, Behavior Based Safety/Work 
Observation techniques are employed to provide positive reinforcement to the workers promoting 
increased performance of safe behaviors in the future. The objective of Behavior Based 
Safety/Work Observations is to create a work environment in which employees encourage each 
other to use safe behaviors and eliminate at risk behaviors. This work process is intended to 
ensure that there is a formal process for The Company to observe the work practices of workers 
and provide leadership by ensuring interpersonal interactions occur between employee(s), senior 
employees and supervisors for the interest of workplace safety. The Behavior Based Safety/Work 
Observation Process will improve and enhance the health, safety and environment of The 
Company work sites. A properly implemented and managed Behavior Based Safety/Work 
Observation Process provides the management team an effective diagnostic tool for controlling 
and improving the Safety Management System. 

RESPONSIBILITIES  

Employees 
Shall understand that 95% of workplace injuries are caused by employee at risk behaviors. All 
personnel shall participate in the Behavior Based Safety and Work Observation Process in the role 
of observation team member or as a trade’s person who agrees to allow them to be observed. In 
addition, all employees shall: 

• Communicate knowledge of perceived hazards and risks; 
• Notify their supervisor if they become aware of factors or circumstances where they 

feel the measures taken to ensure their safety are inadequate or sub-standard; 
• Utilize Behavior Based Coaching to demonstrate actively caring for fellow employees. 

 
Supervisors 
Shall ensure that all personnel are implementing and using this Behavior Based Safety process 
and will use work observations as a coaching tool to focus on positive feedback. 
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Ensure timely and appropriate implementation of necessary feedback of observed employees who 
display at risk behaviors. All management positions will, in addition, maintain the following 
actions: 

• Actively participate in work observation planning; 

• Utilize Behavior Based Safety and observation techniques throughout the course of 
daily operations and duties; 

• Use positive reinforcement as a tool to encourage safe behaviors; 
• Give corrective feedback for at risk behaviors in a way that is accepted by the 

employee observed. 

OBSERVATION  

The Company, in an ongoing effort to reduce and hopefully eliminate workplace incidents and 
injuries, will perform observations of employee’s work behavior that provide direct, measurable 
information on employee’s work practices identifying both safe and unsafe behaviors. 
 
Upon the conclusion of an observation, the observer shall have a discussion with the observed 
employee to get feedback. This conversation will consist of the following: 

• Review the observation with the observed employee; 
• The discussion will always begin with positive comments and will reinforce safe 

behaviors observed first; 
• Describe and discuss unsafe behaviors observed and solicit from observed employee 

an explanation of his/her unsafe behavior; 
o Solicit from observed employee an explanation of his/her unsafe behavior with 

open-ended questions; 
• Re-emphasize no consequence to observed employee. 

SELECTION OF OBSERVERS  

Behavior based safety/work observation observers will be selected from the ranks of personnel. 
Observers may be members of supervision, but the focus should be worker involvement. Members 
of the HSE Department should not be observers. Observers are selected on the basis of their 
natural leadership qualities. 

DATA COLLECTION AND ANALYSES  

Behavior Based Safety/Work Observations are designed to help communicate the safety 
responsibilities and expectations of management, supervisors and workers. They can be used to 
notice good work practice as well as provide opportunities to change behaviors when acquired. 
Observers will meet on a regular basis (monthly), with work observations conducted daily by each 
designated “observer.” Observation checklists and reports shall be returned to the HSE director 
or to the observer’s supervisor at the end of each work shift. Data from each work observation 
checklist is to be compiled into and reviewed for trends.  



Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

  

 

 
 

 

Behavior Based Safety - US 
   
  

 

 

 

Page: 79 of 592 
 
 
 

 

 
A report measuring observed behaviors in terms of “percentage safe” can be issued weekly to 
each observee. Reports shall be discussed at the Safety Meetings, posted and made available at 
all locations to include jobsites.  
 
Individual departments, as well as The Company as a whole, will compare these measurements 
and track these results by an acceptable method so that numerical and statistical comparisons 
can be made over time.  

ACTION PLAN – CORRECTIVE ACTION PROCESS  

Once trend an analysis is complete and posted, appropriate action plans shall be developed to 
address unsafe behaviors. This action plan will include: 

• Evaluate unsafe behaviors from trend analysis and prioritize; 
• Develop action plan for unsafe behaviors based on comments and feedback from 

data sheets; 
• Designate responsible parties and timeframes within the action plan; 
• Define who is responsible for action planning. 

TRAINING  

Training on the observation process will include:  
• How to conduct the observation; 
• How to complete the observation form; 
• What do the behaviors may mean; 
• Feedback and role play (mentoring and coaching). 

 
Employees will be informed through training, that they may be observed at any time. 

DEFINITIONS  

Hazard - A situation that has the potential to harm a person, the environment or damage 
property. 
 
Behavior - An action that can be observed. 
 
Behavior Based Safety - Focuses on the use of regards, positive feedback, and recognition 
motivate and support safe behaviors. The methods and tools are based on more than 50 years 
of research. Behavior Based Safety employs only the most objective and reliable aspects of the 
science of behavioral psychology. It is a fact that nearly every injury that happens at work involves 
at-risk behaviors; therefore, Behavior Based Safety aims to address the cause of most work 
injuries. 
 
At Risk Behavior - The unsafe act workers perform. 
 
Safety Behavior - The safe and risk-free acts that workers perform. 
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Risk - The probability or likelihood of harm or damage occurring from exposure to a hazard, and 
the likely consequences of that harm or damage. 
 
Hazard and Risk Assessment - The formal process of evaluating the probability and 
consequences of injury or illness arising from exposure to an identified hazard. 
 
Control - The actions, processes, barriers or control measures available to minimize or eliminate 
the probability of an incident occurring from an identified risk or hazard. 
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BEHAVIOR BASED OBSERVATION FORM 

 

ME – Meets Expectations IR – Improvement Required 

Personal Protective Equipment ME IR 

 

Procedure ME IR 

Personal Protective Equipment worn   Established and understood   

Meets job requirements   Employee authorized to operate   

Worn correctly   Maintained and followed   

Acceptable condition   Adequate for task   

Tools and Equipment ME IR Housekeeping ME IR 

Tools/equipment   Area is clear of obstructions   

Safe tools, equipment, material   Area is used for intended purpose   

Proper guards, barriers   Material is stored in safe manner   

Used correctly   Proper disposal procedures   

Workers ME IR Chemicals ME IR 

Exertion: pushing, pulling, lifting   SDS available   

Temperature Stress: pushing/pulling   Chemicals are stored appropriately   

Risk to be struck by objects   Correct PPE is worn around    
 

Observers Notes:  

 

 
 

Corrective Action Required:  

 

 
 

Observers Feedback given to Employee:  

 

 
 

Observer Signature:  Date:  

Employee Signature:  Date:  

 

Internal Use Only 

Documented for Trend Analysis: (Yes/ No) Feedback Given to Observed Employee: (Yes/ No) 

Observer Signature: Employee Signature: 

  

 

 

Observers Name:  Date:  

Observed Employee:  

Site Location/Address:  
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Bloodborne Pathogens 

PURPOSE 

The purpose of this document is to outline The Bloodborne Pathogens Exposure Control Plan for 
RL, National Roofing Partners LLC.; hereafter referred to as “The Company.” OSHA requires 
that all employers that can "reasonably anticipate exposure" of employees to infectious material 
prepare and implement a written exposure control plan. This policy has been adopted by The 
Company to ensure a safe and healthful work environment for its personnel. 

POLICY 

Bloodborne pathogens are diseases caused by microorganisms that live in the bloodstream and 
are spread through blood and other body fluids. Bloodborne pathogens include the human 
immunodeficiency virus (HIV), hepatitis B virus (HBV) and hepatitis C virus (HCV). These can 
enter the bloodstream through cuts, abrasions, or small tears in mucous membranes. 
 
Bloodborne pathogens can be transmitted through any bodily fluid, and employees must take 
care when they are near, or come into contact with possible contaminants, in order to prevent 
the spread of bloodborne infections. 

RESPONSIBILITIES  

The Company is committed to providing a safe and healthful work environment for all personnel. 
In pursuit of this objective, the following exposure control plan (ECP) is provided to eliminate or 
minimize occupational exposure to bloodborne pathogens in accordance with OSHA 29 CFR 
1910.1030, “Occupational Exposure to Bloodborne Pathogens.” This plan is vital to assist our 
organization in implementing and ensuring compliance with the OSHA standard, thereby 
protecting our employees.  
 
ECP Administration 
Safety Manager shall be responsible for the implementation, maintenance, review and update 
of this ECP. The plan should be review at least once annually, but whenever necessary, to ensure 
the plan aligns with applicable regulatory standards. All personnel who have occupational 
exposure to blood and or other potentially infectious materials (OPIM) must comply with the 
procedures set forth in this policy.  
 
Safety Manager shall provide and maintain, on behalf of The Company, all necessary personal 
protective equipment (PPE), engineering controls (e.g., sharps containers), labels, and red bags 
as required by the standard. Safety Manager will ensure that adequate supplies of the 
aforementioned equipment are available in the appropriate sizes at all times to ensure that all 
personnel have access if needed.  
Safety Manager shall be responsible for ensuring that all medical actions required by the 
standard are performed and that appropriate employee health and OSHA records are maintained 
and current with applicable regulations at all times. Safety Manager will be responsible for 

https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=10051&p_table=STANDARDS
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=10051&p_table=STANDARDS
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training, documentation of training and for making the written ECP available to all personnel who 
perform work for The Company. 
 
Safety Manager shall be responsible to identify employees who may reasonably be anticipated 
to come into contact with blood and other potentially infectious materials. The Company shall 
provide for post-exposure evaluation and follow-up should an employee be exposed to potentially 
infectious materials. 
 
Employee Responsibilities 
Every employee is expected to: 

• Offer input on ECP as appropriate, including identification, evaluation, and selection 
of new control methods 

• Follow all elements of the bloodborne pathogens policy and training  
• Notify a supervisor if they encounter any problems or concerns related to this policy 

PERSONNEL EXPOSURE DETERMINATION  

Designated employees are trained to render first aid and basic life support; executing first aid or 
basic life support will expose employees to bloodborne pathogens and will require them to adhere 
to this ECP. Medical sharps or similar equipment is not provided to, or used by, personnel who 
may render first aid or basic life support. A list of all first aid and basic life support trained 
employees in this work group shall be maintained at each work site and within each first aid kit.  
 
It is crucial to determine which jobs expose an employee to blood and other potentially 
infectious material, as well as the means by which that exposure might occur. Accordingly, the 
safety committee or management will determine which job classifications can reasonably expect 
occupational exposure to potentially infectious material. The following will be determined and 
documented: 

• Job classifications where all employees have occupational exposure 
• Job classifications where some employees have occupational exposure 
• Tasks and procedures where occupational exposure occurs 

 
Note: This exposure determination shall be made without regard to the use of personal protective 
equipment. 1910.1030(c)(2)(ii) 
 
Methods of Compliance 
Employees will take precautions to prevent contact with potentially infectious material. If an 
employee cannot easily determine the nature of a body fluid, he or she should treat it as 
infectious. 

UNIVERSAL PRECAUTIONS  

All employees will utilize universal precautions. Under circumstances in which differential of 
infectious bloodborne and noninfectious bloodborne body fluids is difficult or impossible, all body 
fluids will be considered potentially infectious. 
 

https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.1030
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Body Substance Isolation (BSI) may also be used as an alternative to Universal Precautions, 
provided facilities using the method adhere to all other provisions of the standard. BSI is a control 
method that defines all body fluids and substances as infectious. BSI incorporates not only the 
fluids and materials covered by the standard but expands coverage to include all body substances.  
 
Regardless of which method is used, employees should be trained on the engineering controls, 
work practice controls, and personal protective equipment that should be used to prevent 
exposure to blood and OPIM. These are discussed in the following sections. 

EXPOSURE CONTROL PLAN  

Personnel covered by the bloodborne pathogens standards receive an explanation of this ECP 
during their initial training session as well as reviewed annual refresher training. Access to a copy 
of the ECP shall be provided to personnel in a reasonable time, place and manner; specifically, 
each employee will receive a copy of this plan as a part of The Company’s entire HSE manual at 
time of hire as well as an updated/revised copy annually.  
 
The Company’s Exposure Control Plan covers the various types of bodily fluid that employees can 
reasonably be exposed to in the workplace, including but not limited to blood, mucus and saliva. 
 
If an employee misplaces their copy of this ECP, a new copy will be issued to the employee within 
five working days. If the employee needs access to the ECP before The Company can provide 
them with a new copy, an office copy will be available at all times in the office. 
 
Review and Update of Exposure Control Plan 
The Company safety committee will review this ECP and update it at least annually, and whenever 
necessary, to reflect new or changed tasks and procedures that affect occupational exposure. 
 
Reviews and updates will: 

• Reflect changes in technology that eliminate or reduce exposure to bloodborne 
pathogens. 

• Document the annual consideration and implementation of effective medical, and 
commercially available, devices and services designed to eliminate or minimize 
occupational exposure. 

ENGINEERING CONTROLS AND WORK PRACTICES  

Engineering controls and work practice controls will be used to prevent or minimize exposure to 
bloodborne pathogens. This plan encourages work task changes to reduce exposure, as well as 
for isolating or removing materials that might pose a hazard. The ECP shall be examined regularly 
to maintain, and replace, engineering controls to ensure their effectiveness, such as: 
 
Handwashing 

• The Company will provide readily accessible handwashing facilities to every 
employee. If providing handwashing facilities is not feasible, the Company will 



Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

  

 

 

 

 

Bloodborne Pathogens - US 
   

 

 

 

 

Page: 85 of 592 

 
 
 

 

provide antiseptic towelettes or an appropriate antiseptic hand cleanser in 
conjunction with clean cloth/paper towels. 

• For construction projects, the company must provide onsite general washing facilities 
(one per 20 employees), keep them in sanitary condition, and provide suitable 
cleaning agents/towels for the removal of hazardous and other substances. 

• In addition to basic workplace hygiene requirements, employees will wash their 
hands as soon as possible after removing gloves or other PPE. 

• Should an employee’s skin or mucous membrane be exposed to potentially infectious 
materials, the employee will immediately wash their skin with soap and water or 
flush their mucous membranes with water. 

 
Sharps 

• Employees will handle and dispose of contaminated sharps in a way that prevents 
unnecessary exposure to hazards. Employees will not bend, recap, or remove 
contaminated sharps unless no alternative is feasible, and the employee can 
accomplish any bending, recapping or needle removal using a mechanical device or 
one-handed technique. 

• As soon as possible after use, contaminated reusable sharps will be placed in a 
container that is puncture resistant, labeled or color-coded appropriately, leak-proof 
on the sides and bottom, constructed in a manner that does not require employees 
to reach into it to use it 

 
Other Engineering and Work-Practice Controls 

• Employees may not eat, drink, smoke, apply cosmetics, or handle contact lenses 
where occupational exposure may occur. 

• No food or drink is to be stored where potentially infectious materials are present. 
• Containers used to store, or transport potentially infectious materials should be 

closable, prevent leaks, and be appropriately labeled or color-coded. They should 
also be puncture resistant, if necessary. 

• Employees will examine any equipment that may be contaminated before servicing 
or shipping and will decontaminate it as necessary and feasible. OSHA recommends 
this be done using a solution of one-part household bleach to 10 parts water. 

• Employees engaged in cleanup operations will be provided with personal protective 
equipment. 

• If decontamination is impossible, the employee will attach a label to the equipment, 
and inform all appropriate personnel of the contamination to ensure they take 
proper precautions. 

TRAINING  

All employees who have occupational exposure to bloodborne pathogens will receive training on 
the epidemiology, symptoms, and transmission of bloodborne pathogen diseases. All employees 
shall be provided training at the time of initial assignment to task where occupational exposure 
may take place, and at least annually thereafter. Training will be documented and retained for a 
minimum of three years. The employer shall make available the hepatitis B vaccine and 
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vaccination series to all employees who have occupational exposure, and post-exposure 
evaluation. 
 
The Company will provide additional training when tasks or procedures are added or changed 
that affect the employee’s occupational exposure. It is acceptable for additional training to be 
limited to addressing only the changes or additions to the employees’ exposure. 
 
In addition, the training program covers, at a minimum, the following elements: 

• A copy and explanation of the OSHA bloodborne pathogen standard 
• Explanation of The Company ECP and how to obtain a copy 
• Explanation of methods to recognize tasks and other activities that may involve 

exposure to blood and OPIM, including what constitutes an exposure incident. 
• An explanation of the modes of transmission of bloodborne pathogens 

• An explanation of the use and limitations of engineering controls, work practices and 
PPE 

• An explanation of the types, uses, location, removal, handling, decontamination, and 
disposal of PPE. 

• The basis of PPE selection. 
• Hepatitis B vaccine information. 
• Appropriate actions to take and persons to contact in an emergency involving blood 

or OPIM. 
• The procedure to follow if an exposure incident occurs, including the method of 

reporting the incident and the medical follow-up that will be made available. 
• Post-Exposure evaluation and follow-up. 
• Signs and labeling. 
• The person conducting the training will be knowledgeable in the subject matter of 

the training program as it relates to the workplace. 

PERSONAL PROTECTIVE EQUIPMENT  

PPE shall be provided by The Company to personnel at no cost to the worker. Moreover, workers 
will be trained by The Company or by a qualified trainer in the use of appropriate PPE for specific 
tasks or procedures. 
 
The following list of PPE shall be made available to all personnel: 

• Hard hats  
• Goggles 
• Gloves 
• Reflective vests 
• Fall-arrest  
• Lanyards 
• Fire retardant clothing 
• Reinforced footwear as needed. 
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Additional PPE shall be stored at Office, shop, vehicles and worksites. Safety Manager is 
responsible for making all PPE available to personnel and for keeping all PPE in safe working 
condition. Workers who notice PPE in disrepair or in non-working order, shall notify Safety 
Manager to the defective equipment replaced or repaired.  
 
The following work procedures and precautions shall be followed by all personnel: 

• Wash hands immediately or as soon as feasible after removing gloves or other PPE. 
• Remove PPE after it becomes contaminated and before leaving the work area. 
• Used PPE may be disposed of in designated containers for storage, laundering, 

decontamination or disposal. 
• Wear appropriate gloves when it is reasonably anticipated that there may be hand 

contact with blood or OPIM 
• When handling or touching contaminated items or surfaces; replace gloves if torn, 

punctured or contaminated 
• If the ability of the gloves to function as a barrier is compromised remove 

immediately 
• Utility gloves may be decontaminated for reuse if their integrity is not compromised 
• Discard utility gloves if they show signs of cracking, peeling, tearing, puncturing, or 

deterioration. 
• Never wash or decontaminate disposable gloves for reuse. 
• Wear appropriate face and eye protection when splashes, sprays, spatters, or 

droplets of blood or OPIM pose a hazard to the eye, nose, or mouth. 
• Remove immediately or as soon as feasible any garment contaminated by blood or 

OPIM, in such a way as to avoid contact with the outer surface. 
• Contaminated needles and other sharps should only be handled by authorized or by 

trained personnel 

HOUSEKEEPING 

Personnel are responsible for keeping work areas clean and sanitary. All equipment and working 
surfaces must be cleaned and decontaminated using sanitizing cleanser after contact with blood 
or OPIM. 
 
Contaminated work surfaces must be decontaminated with disinfectant upon completion of each 
of the following: 

• Directly following the contamination or after any spill of blood or OPIM 
• At the end of the work day if the surface may have become contaminated since the 

last cleaning. 
• All waste receptacles, buckets, and other containers shall be inspected regularly, 

cleaned/disinfected, and decontaminated as soon as reasonably possible if the unit is 
visibly contaminated. 

• Broken glass shall be picked up using safe equipment such as a broom, dustpan, 
tongs or similar piece of equipment that is probable to mitigate worker exposure and 
risk.  

• Broken glass must not be picked up directly with the hands even if gloved. 
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Regulated Waste 
Regulated waste is liquid or semi-liquid blood or OPIM. Contaminated items that would release 
blood or OPIM in a liquid or semi-liquid state if compressed. Regulated waste shall be placed in 
containers which are closeable, constructed to contain all contents and prevent leakage and 
appropriately labeled. 
 
Labels 
The following labeling methods are used at The Company’s facilities to identify regulated waste, 
sharps disposal containers, contaminated laundry bags containers, potentially infectious material 
and equipment. 
 

 
 
Safety Manager shall be responsible for ensuring that warning labels or red bags are used as 
required.  
 
Personnel shall notify Safety Manager if they discover regulated waste containers, refrigerators 
containing blood or OPIM, contaminated equipment etc. without proper labels. 

RECORDKEEPING 

Training Records 
Training records are completed for each employee upon successful completion of training. These 
documents will be kept for at least three years at the office. 
 
Training records shall include the following information: 

• Date of training 
• Contents or a summary of the training 
• Names and qualifications of trainer(s) 
• Names and titles of all training session attendees  

 
All training records shall be made available to all personnel upon request. 
 
Medical Records 
Medical records shall be maintained for each employee with occupational exposure in accordance 
with 29 CFR 1010.1020, “Access to Employee Exposure and Medical Records.” Written employee 
consent is required prior to the release of employee medical records.  
 

https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.1020
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Safety Manager is responsible for the maintenance of required medical records. These records 
shall be kept confidential in accordance with HIPPA regulations for the period of employment plus 
thirty years. Medical records shall be provided to personnel upon request. 
 
Sharps Injury/Exposure Incident Log 
A Sharps Injury Log is a record of each exposure incident involving a sharp. The purpose of the 
Sharps Injury Log is to generate a record of exposure incidents that will include enough 
information about the cause of the incidents to allow the company to analyze them and take 
preventive action.  
The Sharps Injury Log must include:  

• The date and time of the sharps-related exposure incident 
• The type and brand of the sharp involved in the incident 
• A description of the incident including: 

o The job classification of the exposed employee; 
o The department or work area where the incident occurred; 
o The procedure being performed; 
o How the incident occurred; 
o The body part injured; 
o For sharps with engineered sharps injury protection (ESIP), if the safety 

mechanism was activated; and 
o If the incident occurred before action, during activation or after activation of the 

mechanism. For sharps without ESIP, the employee’s opinion if ESIP could have 
prevented the injury.  

 
Sharps injuries/exposures must be recorded on the log within 14 working days of when the 
incident was reported to the company. 
 
The Sharps Injury Log must be maintained for five years from the date of the occurrence of the 
exposure incident. 

HEPATITIS B VACCINATION 

The Company shall provide Hepatitis B vaccine to all employees that have occupational exposure 
at no cost to the employee(s). If not vaccinated, employees will be informed of the opportunity 
to be vaccinated within 24 hours of an exposure incident. 
 
Post-Exposure Evaluation and Follow Up 
Should an exposure incident occur, the employee should contact the safety coordinator (or 
designate) immediately. 
 
In Case of Exposure 
A licensed health care professional will conduct a confidential medical evaluation and follow-up 
and will provide a medical opinion on diagnosis/course of action, as soon as possible following an 
exposure incident. After administering initial first aid (cleaning the wound, flushing the eyes or 
other mucous membranes, etc.), follow the procedure below: 
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• Document the routes of exposure and how the exposure occurred. 
• Identify and document the source individual (unless the company can establish that 

identification is infeasible or prohibited by state or local law). 
• Obtain consent, and arrange to have the source individual tested as soon as 

possible, to determine HIV, HCV, and HBV infectivity, document and notify the 
employee’s health care provider of the source individual’s test results. If the source 
individual is known to be HIV, HCV, and/or HBV positive, new testing is not 
necessary. 

• Provide the exposed employee with the source individual’s test results and with 
information about applicable disclosure laws and regulations concerning the identity 
and infectious status of the source individual (e.g., laws protecting confidentiality). 
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Administrative Responsibilities Following Exposure 
The Company will ensure that the health care professional responsible for post-exposure 
evaluation and follow-up receives the following: 

• A copy of OSHA’s bloodborne pathogens standard; 
• A description of the employee’s job duties relevant to the exposure incident; 

• Route(s) of exposure; 
• Circumstances of exposure; 
• Results of the source individual’s blood test if possible; 
• Relevant employee medical records, including vaccination status; and 
• The Company will provide the employee with a copy of the evaluating healthcare 

professional’s written opinion within 15 days of the completion of the evaluation. 
 
Counseling 
The Company will ensure that post-exposure counseling will be given to employees following an 
exposure incident. Counseling should include Centers for Disease Control & Prevention (CDC) 
recommendations for prevention and transmission of bloodborne infections including HIV, HBV, 
and HCV. Counseling must be made available regardless of the employee’s decision to accept 
serological testing. 
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Compressed Air 

PURPOSE 

The purpose of this document is to outline safety requirements and procedures surrounding the 
use of compressed air at RL, National Roofing Partners LLC.; hereafter referred to as “The 
Company.”  This policy applies to all sites, personnel and contractors; this policy must be followed 
at all times. 

RESPONSIBILITIES  

Safety Officer  
• Ensure that all personnel are trained in the awareness of compressed air use, 

handling and storage 
• Understand the hazards associated with compressed air use 

 
Management 

• Ensure that all direct reports follow this procedure 
 
Employees 

• Follow this procedure at all times  

POLICY  

Air compressors are used for a variety of applications in The Company. Air compressor storage 
tanks store excess air that is generated from the compressor, providing a convenient and readily 
accessible air source. Because of the air pressure within these storage tanks, potential dangers 
can develop if certain practices and precautions are not followed. This safety policy and program 
provides guidelines for the safe use of air compressor storage tanks. It lists training requirements, 
guidelines for locating drains and traps, and requirements for gauges and valves. 
  
Compressed air shall not be used for cleaning purposes except where the pressure is reduced to 
less than 30 p.s.i., and effective chip guarding and personal protective equipment is implemented. 

MULTI-EMPLOYER WORKSITES  

Each employer shall determine that compressed gas cylinders under their control are in a safe 
condition to the extent that this can be determined by visual inspection. These visual inspections 
shall be conducted as prescribed in the Hazardous Materials Regulations, as they pertain to the 
type of the compressed cylinders under the employer's control. 
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TRAINING  

All affected employees will be trained in: 
• The purpose of air compressor storage tanks 
• The basic operation of air compressor storage tanks 
• Maintenance requirements of drains and traps 
• Reading gauges and operating valves 
• Identifying damage and defects in the storage tanks, hoses or air driven equipment 

 
This training must be performed upon initial employment and/or job reassignment. Periodic 
refresher training shall also be conducted at the discretion of the supervisor or Safety Department. 

EQUIPMENT  

Every air receiver shall be equipped with an indicating pressure gauge, so located as to be readily 
visible, and with one or more spring-loaded safety valves. The total relieving capacity of such 
safety valves shall be such as to prevent pressure in the receiver from exceeding the maximum 
allowable working pressure of the receiver by more than 10 percent. 
 
Drain Valves - Are installed at the lowest point of an air compressor storage tank to provide for 
the removal of accumulated oil and water. Drain valves must be opened at minimum of once a 
week, but as frequent as necessary to purge water build-up unless they are automatically 
operated traps. The drain valve on the air receiver shall be opened and the receiver completely 
drained frequently and at such intervals as to prevent the accumulation of excessive amounts of 
liquid in the receiver. 
 
Drain Traps - Are devices, installed on the lowest point of a storage tank, which use venting 
head pressure to automatically purge the tank from condensed water. Adequate automatic traps 
may be installed in addition to drain valves.  
 
Gauges and Valves - All air compressor storage tanks must be equipped with a least one safety 
valve and pressure gauge. Gauges and safety valves will be tested at least every six months to 
ensure proper operation. No valve of any type shall be placed between the air receiver and its 
safety valve. All safety valves shall be tested frequently and at regular intervals to determine 
whether they are in good operating condition. Safety valves, indicating/controlling devices, and 
other safety appliances need to be constructed, located, and installed so they cannot be rendered 
inoperative by any means.  
 
Accessibility - Air compressor storage tanks must be installed such that all drains, hand holes, 
and manholes are easily accessible. Air compressor storage tanks shall never be buried 
underground or located in an inaccessible place. 

AIR POWERED EQUIPMENT  

Equipment and tools that use compressed air must be inspected before each use. This includes 
all hoses and connections. Only approved snap-type connectors are permitted on hoses. Use of 
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hose clamps to connect fittings to hoses is not permitted. All hoses must be connected only to 
approved supply valve locations. Air power equipment must not be connected to any air supply 
unless the design pressure of the equipment meets or exceeds the supply air pressure. Temporary 
reducers may not be installed in any compressed air supply system without approval by the Safety 
Department. All air-lance/wand equipment must have an automatic hand closure valve that is 
positioned such that the employee holds the valve open while using the lance/wand. Maximum 
air pressure for blowdown and cleanup is not to exceed 40 PSI. Goggles are required during air 
cleaning of facilities or equipment. Other PPE may be required based on the task and tools used. 
 
Storage Tank/Valve/Equipment Safety Checks 

• All drains, handles, and manholes easily accessible 
• Drainpipe and valve is installed on the lowest point of the air compressor storage 

tank 
• Drain valve is opened and frequently drained to prevent the accumulation of 

excessive amounts of liquids 
• Air compressor storage tanks have a pressure gauge 
• Safety valves operate to prevent the internal tank pressure from exceeding 10% 

above the maximum allowable working pressure of the air compressor tank 
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Confined Spaces  

PURPOSE 

The purpose of this document is to outline the Confined Space Safety Policy for RL, National 
Roofing Partners LLC.; hereafter referred to as “The Company.” In an effort to prevent injury 
to personnel, this policy will ensure specific precautions are taken while working in and around 
confined spaces. 

RESPONSIBILITIES  

The Company shall: 
• Provide training to all employees and personnel   
• Maintain records of all training 
• Audit/inspect work conditions, operations and documentation 
• Provide each manager/supervisor with necessary training and assist each manager in 

identifying confined spaces encountered by the supervisor’s employees canceled 
permits to evaluate the overall effectiveness of the Confined Space Entry Program 
and ensure that employees participating in entry operations are protected from 
permit space hazards. 

 
Safety Coordinator 
Supervisors, foreman and managers shall identify and report all job areas and locations that are 
or may be confined spaces to Safety Manager. 
 
Controlling Contractor 
The ‘Controlling Contractor’ must provide the following information, to the ‘controlling contractor’: 

• Location of each known permit space;  

• Hazards or potential hazards in each space;  
• Precautions that the Controlling Contractor or any previous controlling contractor or 

entry employer have implemented for the protection of employees in the permit 
space.)   

 
A Competent Person 
Before work begins at a worksite, a Competent Person identifies all confined spaces in which one 
or more of the employees it directs may work and identifies each space that is a permit space. 
 
Attendant 
An individual stationed outside one or more permit spaces who monitors the authorized entrants 
and who performs all attendant's duties assigned. The attendant summons help in the event of 
an emergency and does not enter the permit space.  
 
Entrant 
An employee who is authorized by the company to enter a permit space. The entrant 
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communicates with the attendant to check-in or request rescue. The entrant must obey all 
commands of the attendant to exit the space.  
 
Entry Supervisor 
The person (such as the foreman, or crew chief) responsible for determining if acceptable entry 
conditions are present at a permit space where entry is planned, for authorizing entry, and 
overseeing entry operations, and for terminating entry as required. 
 
All affected company employees must understand the hazards prior to participating in entry into 
a permit required confined space. 

POLICY  

The Company shall follow all OSHA requirements for practices and procedures to protect 
employees engaged in construction activities at a worksite with one or more confined spaces.  
 
Locations where confined spaces may occur include, but are not limited to, the following: Bins; 
boilers; pits (such as elevator, escalator, pump, valve or other equipment); manholes (such as 
sewer, storm drain, electrical, communication, or other utility); tanks (such as fuel, chemical, 
water, or other liquid, solid or gas); incinerators; scrubbers; concrete pier columns; sewers; 
transformer vaults; heating, ventilation, and air-conditioning (HVAC) ducts; storm drains; water 
mains; precast concrete and other pre-formed manhole units; drilled shafts; enclosed beams; 
vessels; digesters; lift stations; cesspools; silos; air receivers; sludge gates; air preheaters; step 
up transformers; turbines; chillers; bag houses; and/or mixers/reactors. 29 CFR 1926.1201(a) 

PERMIT REQUIRED CONFINED SPACE 

The Company shall evaluate the workplace to determine if any spaces are permit-required 
confined spaces. If the workplace contains permit spaces, The Company shall inform exposed 
employees, by posting danger signs or by any other equally effective means, of the existence and 
location of and the danger posed by the permit spaces. 
 

DANGER  
PERMIT-REQUIRED CONFINED SPACE 

DO NOT ENTER 
 
The Company shall: 

• Implement the measures necessary to prevent unauthorized entry; 
• Identify and evaluate the hazards of permit spaces before employees enter them; 

 
• Develop and implement the means, procedures, and practices necessary for safe 

permit space entry operations, including, but not limited to, the following: 
o Specifying acceptable entry conditions 
o Providing each authorized entrant or that employee's authorized representative 

with the opportunity to observe any monitoring or testing of permit spaces; 
o Isolating the permit space and physical hazard(s) within the space 

https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.1201
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o Purging, inerting, flushing, or ventilating the permit space as necessary to 
eliminate or control atmospheric hazards; 

 
The Safety Coordinator shall publish a list of all confined spaces in the office. In addition to 
this, designated supervisors shall carry out the following tasks:   

• Classify confined spaces as "permit required," “Alternate Procedure” or "non-permit 
required.” 

• Identify personnel who will enter confined spaces. 

• Identify the personnel under their supervision required to wear respirators. 
• Instruct personnel on routine measurement of respiratory hazards in confined 

spaces. 
• Provide instruction/training on confined space hazards and entry procedures to 

applicable personnel. 
• Provide instruction/training to personnel on the proper use of equipment required for 

confined space entry. 
• Issuance and cancellation of entry permits. 
• Inspect and maintain all equipment used to enter confined spaces.  
• Maintain records of equipment maintenance and personnel training.  
• Inform personnel who may enter the permit confined space by posting 

warning/danger signs and by training. 
• Establish, and disseminate a lockout program for applicable workers 
• Identify and evaluate the hazards of permit spaces prior to personnel entry. 
• Conduct pre-entry meetings to inform entrants of possible hazards that are likely to 

be encountered. 
• Conduct work site inspections to ensure compliance with confined space entry 

procedures. 
• Prevent entrance into prohibited permit spaces by taking necessary, and reasonable 

measures. 
 
Field Supervisor 
The field supervisor with confined space entry oversight responsibilities shall be trained in the 
significance of confined space entry procedures and shall be responsible for the implementation 
and enforcement of the elements of this procedure in the area of operation. Field supervisors are 
responsible for all elements listed in the definition for Entry Supervisor (see definition section). 
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All spaces owned or operated by The Company that meet the definition of permit required 
confined spaces shall be identified and appropriately marked, and access to such spaces shall be 
controlled. Employees are prohibited from entering any space meeting the definition of permit 
required confined space, unless the following conditions are met: 

• The Company determines that employees must enter permit required confined 
spaces to perform the mission of the Unit and/or the duties of the employee. 

• Employees are trained in the duties under this policy which they are to perform. 
• The space is rendered safe for entry by: 

o Issuance and compliance with the conditions of a permit; 
o The space is reclassified as a non-permit space; or 
o Alternate Entry Procedures are performed. 

 
Permits issued under the procedures in this policy shall be limited in duration to no longer than 
eight hours. A formal review of the confined space procedure shall be performed by The Company 
during the annual inspection that covers site-specific situations, changes in working practice and 
also as part of an annual document review process, i.e. enhances existing content, removes 
system deficiencies.  
 
The company shall review entry operations when the measures taken under the permit space 
program may not protect employees and revise the program to correct deficiencies found to exist 
before subsequent entries are authorized 
 
The company shall Review the permit space program, using the canceled permits retained under 
§ 1926.1205(f), within 1 year after each entry and revise the program as necessary to ensure 
that employees participating in entry operations are protected from permit space hazards. 
 
The Company must consult with affected employees and their authorized representatives on the 
development and implementation of all aspects of the permit space program. The Company must 
make available to each affected employee and his/her authorized representatives all information 
required to be developed by this standard.  
 
Alternate Procedures to Enter a Space Under Non-Permit Conditions   

• All physical hazards in the space are eliminated or isolated through engineering 
controls so that the only hazard posed by the permit space is an actual or potential 
hazardous atmosphere. 

• Continuous forced air ventilation is utilized to maintain safe for entry;  

EMPLOYEE CONTROLLED CONFINED SPACE 

Identification of Confined Spaces 
• The Company shall identify each space under their jurisdiction which meets the 

definition of confined space, if any exist, and shall maintain a list of such spaces. 
• The Company shall determine if the confined space meets the definition of permit 

required confined space.   
• Each confined space on the list shall be designated as a non-permit or permit space. 

https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.1205
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• The hazards of each permit space shall be catalogued. 
 
Distribution  
The list shall be distributed to all affected managers and employees. 
 
Signage  
The Company shall provide for a Danger sign to be posted at the means of ingress to each 
identified permit and non-permit confined space. Signs shall meet the requirements of 
Danger signs. 

• The legend on the signs for permit spaces shall state:  
PERMIT REQUIRED CONFINED SPACE 

DO NOT ENTER WITHOUT AUTHORIZATION AND PERMIT 
• The legend on the signs for non-permit spaces shall state: 

CONFINED SPACE 
DO NOT ENTER WITHOUT AUTHORIZATION  

 
The supervisor with jurisdiction over employees who are required to enter an identified confined 
space shall: 

• Receive training as an Entry Supervisor. 

• Determine whether employees enter permit spaces or perform work within non-
permit spaces that may cause the space to meet the definition for permit required 
confined space during the work activities.  If so, the supervisor shall: 
o Select an Entry Supervisor(s) to oversee entry activities, and provide for training 

of the employee(s); 
o Ensure that affected employees receive training as entrants; 
o Procure the necessary equipment to perform the tests required for entry; 
o Ensure that an adequate number of employees have received training as 

attendants; 
o Contact the local emergency rescue agency and establish assurance that they 

will perform rescue coverage during entry operations. 
• The supervisor, with the assistance of The Company management as necessary, 

shall ensure that the rescue services are adequately trained and equipped to 
perform rescue operations from the space in compliance with safety regulations. 

• Rescue service must be on-site for immediately dangerous to life and health (IDLH) 
conditions while work is being performed. 

• The supervisor shall procure this assurance in writing; 
o The supervisor should invite rescue personnel to the site to pre-plan rescue 

operations; and 
o If the rescue services cannot or will not perform such services, the supervisor or 

employee shall develop and implement a means to perform rescue for the space. 
 
For each entry into a non-permit space, the designated Entry Supervisor shall review the work 
to be performed, to determine and carry out the following: 

• If the work will introduce a hazard into the space that will cause it to meet the 
definition for permit required confined space, the supervisor shall: 
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o Temporarily reclassify the space as a permit space; 
o Follow the procedures for entry into a permit space; 

• Upon termination of the permit, re-inspect the space and take whatever actions 
necessary to remove the created hazards; and 

• Reclassify the space as a non-permit space. 
 
If the work does not introduce a hazard, the Entry Supervisor may authorize entry into the space. 
 
For each entry into a permit space, the designated Entry Supervisor shall:  

• Perform the pre-entry duties of the Entry Supervisor on the permit space to be 
entered; 

• Prepare an entry permit, reclassify the space as a non-permit space, or authorize 
alternate entry procedures, in compliance with the relevant procedures of this 
section; 

• Perform the post-entry duties of the Entry Supervisor; 
• Collect the permit from the attendant at the end of entry, or prepare the 

documentation for reclassification or alternate entry; and 
• Maintain the permit or documentation for the required retention period.  

 
For the duration of each entry into a permit space, the entrants and attendants shall perform the 
duties outlined in these procedures and shall return the permit or documentation to the Entry 
Supervisor upon termination of entry. An attendant MUST be on duty outside the confined space 
for the duration of entry operations. If multiple spaces are to be assigned to a single attendant, 
include in the permit program the means and procedures to enable the attendant to respond to 
an emergency. 1926.1204(f)(g) 
 
A person MUST NOT ENTER a confined space at a work site without a valid entry permit. An 
employer must establish an entry permit system for a confined space that: 

• Lists the name of each worker who enters the confined space and the reason for 
their entry; 

• Gives the location of the confined space; 

• Specifies the time during which an entry permit is valid; 
• Takes into account the work being done in the confined space; and 
• Takes into account the code of practice requirements for entering, being in, and 

leaving a confined space. 
 
The Company will ensure that, before a worker enters a permit required confined space an entry 
permit is properly completed, signed by a competent person and a copy kept readily available. 

CONTRACTORS  

The Company shall ensure that every contract for work within an identified permit space, or work 
within a non-permit space that will introduce a reclassifying hazard, shall: 

• Apprise the contractor that the space is a permit-required confined space and of the 
hazards within the space; 

https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.1204
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• Require the contractor to control entry into the space by a permit system meeting 
the requirements of 29 CFR 1910.146; and 

• Require the contractor to eliminate any temporary hazards created by the work or 
notify the supervisor responsible for the space of any permanent hazards created by 
the work. 

 
The Contractor or its designee shall notify the responsible supervisor prior to entry. 

• The supervisor shall notify any employees near or affected by entry; and 
• If employees shall enter the space with contracted employees, the supervisor shall 

ensure that entry operations are coordinated with the contractor or designee to 
assure that: 
o All entrants of both employers can be accounted for during the entry; 
o The work of one employer does not endanger the employees of the second 

employer; 
o There is a properly trained attendant in place whenever employees of either 

employer have entered the space; and 
o Temporary hazards are eliminated, and the supervisor is apprised of new 

permanent hazards. 
 
The Contractor or designee shall meet with the supervisor after completion of the entry to provide 
notification of: 

• Any new permanent hazards created by the work; and/or 
• Any unidentified hazards encountered during the entry. 

REEVALUATION  

The Company shall re-evaluate identified confined spaces within their jurisdiction to determine if 
such spaces should be added, deleted, or reclassified. 

• Re-Evaluation shall be performed: 
o After notification by the responsible supervisor of a change in the hazards of a 

confined space; 

o After review by The Company during the annual inspection; and 

o After notification of changes in hazards in a confined space by employees, 

managers, or any other source. 

FIELD STAFF  

Each manager shall determine by job title any field staff that may enter permit required confined 
spaces and shall document the determination. Managers of employees authorized to enter permit 
spaces shall: 

• Procure the equipment necessary for entry testing and develop procedures to 
provide Entry Supervisors with the equipment as necessary; 

• Designate and train Entry Supervisors, Attendant and Entrants. 
o Field employees entering a permit space may be both the Entry Supervisor and 

the Entrant, or the Entry Supervisor and the Attendant. 

https://search.osha.gov/search?utf8=%E2%9C%93&affiliate=usdoloshapublicwebsite&sort_by=&query=1910.146
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o Field employees serving as an Attendant for a permit space entry shall not be an 
Entrant during that entry unless relieved by another authorized attendant. 

• Designate and train a Program Coordinator responsible for maintaining the required 
canceled permits and documentation. 

• Establish procedures to provide for rescue operations. 
o The manager may contact emergency rescue personnel in each location 

employees are likely to encounter permit spaces, and procure in writing 
assurance that the emergency service: 
▪ Is trained in rescue procedures for the type of space employees enter; 
▪ Is equipped to perform rescue from the type of space; and 
▪ If contacted prior to entry by the Entry Supervisor, will indicate whether they 

will or will not provide rescue coverage during that entry. 
• The manager may elect to develop procedures requiring Entry Supervisors to contact 

emergency services prior to each entry to procure coverage.  Such procedures shall 
ensure that the Entry Supervisor determines that the contacted rescue services are 
properly trained and equipped to perform rescue in the specified space, are aware of 
the entry and exit times, agree to provide rescue coverage for that time, and will 
notify the attendant should rescue coverage end for any reason. 

• The manager may elect to establish other means of guaranteeing and certifying 
rescue coverage.  Such procedures shall address training, practice, equipment, and 
other relevant issues. 

• Authorized employees encountering a permit space which they need to enter to 
carry out their job duties shall have a trained Entry Supervisor to coordinate with the 
entity controlling the space prior to entry. 

• The Entry Supervisor shall perform the pre-entry duties for the permit space in 
concert with the controlling entity. 

• If the controlling entity has a permit required confined space program: 
o The Entry Supervisor shall conform to the requirements of that program where 

they do not conflict or provide less protection than our procedures; 
o The Entry Supervisor may authorize the use of an adequately trained attendant 

provided by the controlling entity, upon provision or verification of training.  The 
attendant's name, position, and employer shall be recorded on the permit; 

o The Entry Supervisor may accept actions taken by the controlling entity to 
authorize Alternate Entry Procedures or to reclassify the space as non-permit, 
after verifying and documenting the effectiveness of such actions.  The Entry 
Supervisor may accept a copy of the controlling entity's documentation to meet 
the documentation requirement; 

o The Entry Supervisor may accept the controlling entity's rescue procedures if the 
entity agrees, but must verify that rescue personnel are notified prior to entry; 

o Upon request by the controlling entity, the Entry Supervisor shall obtain and 
provide the following documents as proof of program and entrant training: 
▪ A copy of this policy; 
▪ A copy of our training protocol for Entrants; 
▪ A copy of the entrant's training documentation; and 
▪ The name and telephone number of the employer contact. 
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• If the controlling entity does not have a permit required confined space program or 
has not identified the space as permit required: 
o If the controlling entity agrees to take the actions necessary for reclassifying a 

space to non-permit, the Entry Supervisor may oversee such actions, test their 
effectiveness, and reclassify the space; 

o If conditions for Alternate Entry Procedures can be met, the Entry Supervisor 
may verify the achievement of the conditions and authorize Alternate Entry 
Procedures; 

o If the controlling entity agrees to supply and require an individual to perform the 
functions of an Attendant, and if the Entry Supervisor can meet the conditions 
outlined in this policy for Special Attendants, the Entry Supervisor may authorize 
the individual as the attendant for the entry and prepare the required 
documentation. 

• The Entry Supervisor shall prepare and issue the permit or prepare the required 
documentation for Alternate Entry Procedures or reclassification. 

• The Entrant and Attendant shall follow the procedures for their classification for the 
duration of the entry and return the permit or documentation to the Entry Supervisor 
at completion of the entry. 

• The Entry Supervisor shall perform post-entry duties in concert with the controlling 
entity. 
o If the controlling entity has a permit required confined space program, the Entry 

Supervisor shall allow the controlling entity to perform the post-entry activities 
required by that program; 

• If the controlling entity does not have a permit required confined space program, the 
Entry Supervisor shall oversee the return of the space to the condition prior to entry. 

 
• The Entry Supervisor shall immediately meet with the controlling entity to provide 

information on: 
o Hazards within the space of which the controlling entity was unaware, and/or 
o Any unexpected problems occurring during entry procedures. 

 
The Entry Supervisor shall submit the canceled permit, and/or any documentation prepared as a 
result of entry to the Safety Coordinator, who shall retain the document for the required retention 
period. The Entry Supervisor shall also report any emergencies, evacuations, or other unexpected 
events related to the entry, which shall be recorded in writing by the Safety. 

PERMITS  

This program shall undergo an annual review, using the cancelled permits retained within 1 year 
after each entry shall be conducted by the HSE Officer to revise the program as necessary, and 
ensure that employees are protected. If no confined space entries were performed during a 12-
month period, no review is necessary. 
 
The Company must consult with affected employees and their authorized representatives on the 
development and implementation of all aspects of the permit space program required and must 
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make available to each affected employee and his/her authorized representatives all information 
required to be developed by this standard 1926.1212. 

ENTRY PERMIT 

Before entry is authorized, The Company shall prepare an entry permit. The Entry Supervisor 
identified on the permit shall sign it to authorize entry. The completed permit shall be made 
available at the time of entry to all authorized entrants or their authorized representatives. The 
duration of the permit may not exceed the time required to complete the assigned task or job 
identified on the permit. 
 
The entry permit that documents compliance and authorizes entry to a permit space shall identify: 

• The permit space to be entered; 
• The purpose of the entry; 
• The date and the authorized duration of the entry permit; 
• The authorized entrants within the permit space, by name or by such other means 

(for example, through the use of rosters or tracking systems) as will enable the 
attendant to determine quickly and accurately, for the duration of the permit, which 
authorized entrants are inside the permit space; 

 
This requirement may be met by inserting a reference on the entry permit as to the means used, 
such as a roster or tracking system, to keep track of the authorized entrants within the permit 
space. 
 
Content of the ‘Permit Required’ Entry Permit 

• Space to be entered;  
• Purpose of the entry;  
• Date and the authorized duration;  

• Names of authorized entrants;  
• Means of detecting an increase in atmospheric hazard levels in the event the 

ventilation system stops working;  
• Names of entry attendants;  
• Name & signature of Entry Supervisor;  

• Hazards of the permit space to be entered; 
•  Measures used to isolate the permit space and to eliminate or control permit space 

hazards before entry;  
• Acceptable entry conditions; 

o Results of tests and monitoring performed {names or initials of the testers and 
by an indication of when the tests were performed};  

o Rescue and emergency services that can be summoned and the means {such as 
the equipment to use and the numbers to call}; 

• Communication procedures used by authorized entrants and attendants to maintain 
contact during the entry;  

• Equipment, such as personal protective equipment, testing equipment, 
communications equipment, alarm systems, and rescue equipment, to be provided;  

https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.1212
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• Any additional permits, such as for hot work, that have been issued to authorize
work in the permit space.

WRITTEN PERMIT SPACE PROGRAM 

If The Company decides that employees it directs will enter a permit space, The Company must 
have a written permit space program that complies with 1926.1204 implemented at the 
construction site. The written program must be made available prior to and during entry 
operations for inspection by employees and their authorized representatives. 

TERMINATION AND CLOSING OR CANCELLING OF PERMITS 

The Entry Supervisor shall terminate the confined space permit, at the end of the job operation, 
at the end of the shift or when the Entry Supervisor or Attendant determine that conditions in or 
near the confined space have changed and are potentially hazardous to the Entrants. 

The Entry Supervisor shall, at the conclusion of entry operation, close out the permit and provide 
the Safety Officer with the original copy of the Confined Space Permit. 

https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.1204
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EMERGENCY AND RESCUE SERVICES  

Emergency and rescue services must be at each job site containing confined spaces for the 
immediately dangerous to life and health conditions. Emergency and rescue services shall be: 

• Provided by the Controlling Contractors facility; 
• Provided by an outside service who has examined the entry site, practice rescue and 

decline as appropriate, or 
• Provided by The Company by selecting a rescue team that is equipped and trained 

to perform necessary emergency and rescue services. 
 
The Company shall evaluate a prospective rescuer's ability to respond to a rescue summons in a 
timely manner, considering the hazard(s) identified. What will be considered timely will vary 
according to the specific hazards involved in each entry. For example, Respiratory Protection, 
requires that employers provide a standby person or persons capable of immediate action to 
rescue employee(s) wearing respiratory protection while in work areas defined as IDLH 
atmospheres. 
 
Rescue Team 
The Company shall evaluate a prospective rescue service's ability, in terms of proficiency with 
rescue-related tasks and equipment, to function appropriately while rescuing entrants from the 
particular permit space or types of permit spaces identified. 
 
The Company shall select a rescue team or service from those evaluated that: 

• Has the capability to reach the victim(s) within a time frame that is appropriate for 
the permit space hazard(s) identified. 

• Is equipped for and proficient in performing the needed rescue services. 
 
The Company shall inform each rescue team or service of the hazards they may confront when 
called on to perform rescue at the site, and provide the rescue team or service selected with 
access to all permit spaces from which rescue may be necessary so that the rescue service can 
develop appropriate rescue plans and practice rescue operations. 

EMPLOYEES DESIGNATED FOR RESCUE 

Personnel, equipment, and services necessary to perform an effective rescue shall be identified 
by The Company. They shall be identified in a way that uniquely marks them apart from regular 
personnel and equipment prior to entry into a permit required confined space. 

 
The Company shall also ensure the employees that have been designated to provide permit space 
rescue and emergency services shall take the following measures: 

• Provide affected employees with the personal protective equipment (PPE) needed to 
conduct permit space rescues safely and train affected employees, so they are 
proficient in the use of that PPE, at no cost to those employees. 

• Train affected employees to perform assigned rescue duties. The Company shall 
ensure that such employees successfully complete the training required to establish 
proficiency as an authorized entrant. 
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• Train affected employees in basic first aid and cardiopulmonary resuscitation (CPR). 
The Company shall ensure that at least one member of the rescue team or service 
holding a current certification in first aid and CPR is available. 

• Ensure that affected employees practice making permit space rescues at least once 
every 12 months, by means of simulated rescue operations in which they remove 
dummies, manikins, or actual persons from the actual permit spaces or from 
representative permit spaces. Representative permit spaces shall, with respect to 
opening size, configuration, and accessibility, simulate the types of permit spaces 
from which rescue is to be performed. 

NON ENTRY RESCUE 

To facilitate non-entry rescue, retrieval systems or methods shall be used whenever an authorized 
entrant enters a permit space, unless the retrieval equipment would increase the overall risk of 
entry or would not contribute to the rescue of the entrant.  
 
Retrieval Systems 
Each authorized entrant shall use a chest or full body harness, with a retrieval line attached at 
the center of the entrant's back near shoulder level, above the entrant's head, or at another point 
which The Company can establish presents a profile small enough for the successful removal of 
the entrant. Wristlets may be used in lieu of the chest or full body harness if the use of a chest 
or full body harness is infeasible or creates a greater hazard and that the use of wristlets is the 
safest and most effective alternative. 
 
The other end of the retrieval line shall be attached to a mechanical device or fixed point outside 
the permit space in such a manner that rescue can begin as soon as the rescuer becomes aware 
that rescue is necessary. A mechanical device shall be available to retrieve personnel from vertical 
type permit spaces more than 5 feet (1.52 m) deep. 
 
If an injured entrant is exposed to a substance for which a Safety Data Sheet (SDS) or other 
similar written information is required to be kept at the worksite, that SDS or written information 
shall be made available to the medical facility treating the exposed entrant. 

HIGH ANGLE RESCUE  

Because of the broad range of variables that exist in technical rescue, there is no hard and fast 
rule for conducting one. The format used for organizing a successful rescue is referred to as 
L.A.S.T. (Locate, Access, Stabilize, and Transport). The specific method for accomplishing any of 
these steps will differ with each rescue and should be selected based on experience and the 
multitude of factors unique to the current rescue scene.  
Below is a list of guidelines and rules designed to minimize the danger to rescuers as they perform 
their duties. 
 
Because of the inherent risks involved in high angle rescue, the method of rescue offering the 
least risk to the rescuer will be used. The following methods are listed in increasing order of risk. 
Factors influencing the selection include patient condition, rigging time, available manpower 
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and/or equipment, and terrain conditions.  
• Talk victim into self-rescue.  
• Walk or climb with a belay line.  
• Rappel or lower with a belay line.  
• Pick-off with an independent belay. 

o Raise victim with a belay.  
o Raise victim and rescuer with a belay.  
o Proceed with the stretcher evacuation. 

 
Rescuer safety is paramount in any rescue situation. Prior to conducting any high angle 
operations, a Safety Officer and Rescue Group Supervisor will be clearly identified. The rescuer 
will establish a safe zone around the rigging and operations area as soon as possible.  
 
Additionally, all rescue personnel shall adhere to the following safety guidelines. 

• Helmets and rescue gloves shall be worn at all times.  
• Edge protection shall be used anywhere that a rope comes in contact with a hard 

surface. 
• All life safety ropes shall be double anchored prior to loading.  
• An independent belay shall be used. NFPA 1983 Standards on Life Safety Rope will 

be followed whenever possible. 
 
Anchors are a mixture of equipment, knot tying, and judgment. With this said, all lifelines shall 
have two independent anchors. A large heavy object may be used for both the primary and 
backup anchors. Anchors may be natural (trees and boulders), structural (buildings, bridges, and 
towers), vehicles, or picket pins. 
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KNOT TYING  

Knots shall be rated for strength by the percentage of rope strength that remain when the knot 
is tied; knots should always be tied off. Types of acceptable knots for rope rescue include: 
 

 

 

RESCUE EQUIPMENT INSPECTION 

According to ANSI/ASSE Z359.2-2007 American National Standards Section 5.5.2.  Fall protection 

and rescue equipment shall be inspected on a regular basis not to exceed one year (or more 
frequently if required by the manufacturer’s instructions) by a competent person or a competent 
rescuer, as appropriate, to verify that the equipment is safe for use.  
 
The inspection shall be documented and shall include (but is not limited to): 

• Absence or illegibility of markings or tags 
• Absence of any elements affecting the equipment form, fit or function 
• Evidence of defects in or damage to hardware elements including cracks, sharp 

edges, deformation, corrosion, chemical attack, excessive heating, alteration, or 
excessive wear 

• Evidence of defects in, or damage to, straps or ropes (fraying, unsplicing, enlaying, 
kinking, knotting, roping, broken or pulled stitches, soiling, abrasion, alteration, 
needed or excessive lubrication, excessive aging, or excessive wear) 

https://www.ehstoday.com/ppe/fall-protection/ehs_imp_75049
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• Alteration, absence of parts, or evidence of defects in, damage to, or improper 
function of, mechanical devices and connectors 

• Any other condition that calls to question the suitability of the equipment for its 
intended purpose 

 
Rescue equipment shall be taken out of service when any inspection reveals that it may no longer 
serve the required function due to damage or wear, because the required inspection interval has 
been exceeded, because it does not meet the criteria of this standard. 

PRE-PERMIT DUTIES  

Pre-Permit Duties of the Entry Supervisor 
• The Entry Supervisor shall record on the permit a descriptive identification of the 

permit space and its location. 
• The Entry Supervisor shall record on the permit the date of entry, the time of 

issuance, and the time of expiration.  No permit shall be issued for a period longer 
than eight hours. 

• The Entry Supervisor shall record on the permit the reason for the entry. 
• The Entry Supervisor shall survey the permit space without entry and review the 

work to be performed, to identify the existing or potential hazards. Such hazards 
shall be recorded on the permit.  
o Gases or vapors which could displace the oxygen or processes which could 

consume oxygen; 
o Flammable gases; 
o Any other chemicals, gases, fumes, or mists which could be present or released 

by entry activities; 
o A potential for low levels of oxygen from a lack of adequate ventilation; 
o A potential for high levels of oxygen; 
o Liquids or flowable solids which could engulf an entrant; 
o Inwardly converging walls, sloped floors that taper to a smaller cross-section, 

pits or holes in the floor into which an entrant could stumble into and become 
wedged, and/or other characteristics of the configuration of the space which 
could trap or asphyxiate an entrant; 

o Radiation; 
o Bare, exposed, or ungrounded conductive parts of electrical equipment, 

machinery, wiring, fixtures, or installations; 
o Unguarded points of operation or moving parts of machinery; and 
o Any other recognized hazard that could result in accidental injury or occupational 

illness requiring treatment greater than first aid. 
• The Entry Supervisor shall determine the actions necessary prior to entry to 

eliminate or control the hazards and shall record them on the permit. 
o Notification of the selected rescue personnel shall be required for each entry. 
o Atmospheric Hazards. 

• If a potential or actual atmospheric hazard exists, testing shall be required. 
o Oxygen, flammable gas, and carbon monoxide tests shall be conducted. 
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o The Entry Supervisor shall obtain and list the Permissible Exposure Limits (PEL) 
for each identified air contaminant. 

o The Entry Supervisor shall test for each identified air contaminant. 
 
The Entry Supervisor shall determine if the atmospheric hazard can be eliminated or controlled 
by purging, venting, inerting, continuous forced air ventilation, or combination. 
 
If the only hazard in a space is a hazardous atmosphere and Alternate Entry Procedures are the 
desired means of entry, forced air is required. 

• Engulfment Hazard elimination or control by blanking, binding, double block and 
bleed, line braking, or other methods. 

• Configuration Control means.  Configuration hazards usually cannot be eliminated. 
• Other Serious Hazards elimination or control by lock-out/tag-out or other means. 
• The need for traffic control devices to isolate the permit space from vehicular and 

pedestrian traffic as well as any other potential external hazard. 
 
The Entry Supervisor shall determine and record the required equipment for entry. 

• Equipment for the Attendant to summon rescue and the Entry Supervisor is required 
for all permit entries. 

• Equipment designed to test oxygen, flammable gases, and carbon monoxide shall be 
required for all permit spaces with hazardous atmospheres. 

• Equipment designed to test levels of identified airborne contaminants shall be 
required where such have been identified. 

• A forced air ventilation system is required for Alternate Entry Procedures and shall 
be required if determined by the Entry Supervisor. 

• Personal protective equipment is required where hazards cannot be effectively 
eliminated or controlled. 

• Traffic control equipment is required if the permit space is not effectively isolated 
from vehicle or pedestrian traffic. 

• Mechanical rescue equipment is required unless its use creates a greater hazard or 
would not effectively contribute to rescue. 

• Body Harness with retrieval line attached at the upper back should be used 
whenever feasible. 

• Wristlets may be used where body harnesses are not feasible. 
• Mechanical retrieval devices shall be used for vertical entries into spaces deeper than 

five feet.  Mechanical devices or fixed-point connection may be used otherwise. 
• Communication equipment is required where entrants will be out of voice range with 

the Attendant 
• Other equipment shall be selected as need requires. 

 
The Entry Supervisor shall identify the authorized entrants and at least one attendant and shall 
record their names on the permit. The Entry Supervisor shall determine the type of entry that is 
allowed. 
 
If the pre-entry survey proves that the only hazard existing in the space is atmospheric and 
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continuous forced air ventilation is provided, the Entry Supervisor may authorize Alternate Entry 
Procedures under stipulation that: 

• The initial atmospheric tests indicate the atmosphere meets the entry requirements; 
• Forced Air Ventilation continues for the duration of the entry; and 
• The Attendant performs atmospheric tests once per hour and records them on the 

Air Monitoring Log on the permit. 
 
If the pre-entry survey proves that there are no atmospheric or configuration hazards in the 
permit space, and that all other identified hazards can be eliminated (as opposed to controlled) 
from outside the space prior to entry, the Entry Supervisor may reclassify the space as Non-
Permit contingent upon the completion of all hazard elimination activities. 

• If a non-permit entry is approved, the employee designated as Attendant on the 
permit shall serve as Lead Entrant.  The permit shall serve as the required 
documentation. 

• If no other type of entry is obtainable or selected, entry shall be by the permit 
process. 

• The Entry Supervisor shall indicate any other permits issued for simultaneous work 
within the space and shall indicate the means to contact rescue personnel. 

• The Entry Supervisor shall sign and issue the permit, effective upon the date issued 
and contingent upon completion of all pre-entry activities and expiring on the date 
indicated on the permit.  

FORCED AIR VENTILATION  

Continuous forced air ventilation shall be used, as follows: 
• An employee may not enter the space until the forced air ventilation has eliminated 

any hazardous atmosphere; 
• The forced air ventilation shall be so directed as to ventilate the immediate areas 

where an employee is or will be present within the space and shall continue until all 
employees have left the space; 

• The air supply for the forced air ventilation shall be from a clean source and may not 
increase the hazards in the space. 

 
The atmosphere within the space shall be periodically tested as necessary to ensure that the 
continuous forced air ventilation is preventing the accumulation of a hazardous atmosphere. Any 
employee who enters the space, or that employee's authorized representative, shall be provided 
with an opportunity to observe the periodic testing required by this paragraph. 
1910.146(c)(5)(ii)(E)-(F) 

AIR MONITORING 

Before an employee enters the space, the internal atmosphere shall be tested, with a calibrated 
direct-reading instrument, for oxygen content, for flammable gases and vapors, and for potential 
toxic air contaminants, in that order. Any employee who enters the space, or that employee's 
authorized representative, shall be provided an opportunity to observe the pre-entry testing 
required by this paragraph. 

https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.146
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The purpose of air monitoring is to identify and quantify airborne contaminants in order to 
determine the level of worker protection needed. Initial screening for identification is often 
qualitative, i.e., the contaminant, or the class to which it belongs, is demonstrated to be present 
but the determination of its concentration (quantification) must await subsequent testing. Two 
principal approaches are available for identifying and/or quantifying airborne contaminants: 

• The onsite use of direct-reading instruments. 
• Laboratory analysis of air samples obtained by gas sampling beg, filter, sorbent, or 

wet-contaminant collection methods. 
 
Portable Air Monitoring Equipment  

• Portable air monitors are hand-held instruments that measure the concentration of 
combustible or toxic gases and vapors as well as oxygen concentration. All 
instruments used in USPL sound an audible alarm when concentrations exceed 
preset limits. Since air monitoring equipment is designed for various applications, 
each instrument may have its own operating characteristics and limitations. 

• Specific initial and continuous monitoring requirements for Hot Work, Confined 
Space, and Excavations are specified in the respective policies. These policies should 
be referenced for air monitoring specifics. 

• Safety Manager should be consulted regarding air monitoring equipment and 
procedures. 

PRE-ENTRY ACTIONS  

If the hazard assessment identifies a potential atmospheric hazard and a worker is required or 
authorized by an employer to enter the confined space, the employer must ensure that a 
competent worker performs a pre-entry atmospheric test of the confined space to:  

• Verify that the oxygen content is between 19.5 percent and 23.0 percent by volume,  
• Identify the amount of toxic, flammable, or explosive substance that may be 

present.  
 
The Company must ensure that as often as necessary after the first time a worker enters the 
confined space, a competent worker:  

• Performs atmospheric testing, and  
• Identifies and records any additional hazards. 

 
The Company must ensure that if there is a potential for the atmosphere to change unpredictably 
after a worker enters the confined space, the atmosphere is continuously monitored. 
 
If atmospheric testing identifies that a hazardous atmosphere exists or is likely to exist in a 
confined space, The Company must ensure that the confined space is ventilated, purged, or both 
before a worker enters the confined space. 
 
If ventilating or purging a confined space is impractical or ineffective in eliminating a hazardous 
atmosphere, the employer must ensure that a worker who enters the confined space uses 
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personal protective equipment appropriate for the conditions within the confined space. 
 
The Entry Supervisor shall ensure that required equipment is procured and available, and that 
pre-entry actions are completed prior to entry.  The Entry Supervisor may perform these duties 
or may delegate them to the Attendant and/or other authorized Entrants. 
 
Each pre-entry requirement successfully met shall be checked off in the block provided on the 
permit.  When all requirements are completed, the responsible employee shall verify the actions 
by signing the permit. 
 
Required atmospheric testing shall be performed in the order indicated below after the pre-entry 
actions to address atmospheric hazards have been performed.  Entry may proceed only if the 
tests indicate: 

• The percentage of oxygen in the permit space is between 19.5% and 23.5%. 
• The percentage of flammable gases is at or lower than 10 percent of the Lower 

Flammable Limit. 
• The parts per million parts (ppm) of carbon monoxide is at or lower than 17. 
• The amount of other identified air contaminants is/are less than one-half the PEL.  

Where more than one air contaminant is observed, those contaminants will be 
reviewed for additive effects. 

• The permit shall be posted at the point of entry into the space, and each authorized 
employee shall review it to become familiar with the hazards of the space and the 
acceptable entry conditions. 

 
The Company will ensure that workers within a confined space are protected against the release 
of hazardous substances or energy that could harm them.  
 
The Company shall also ensure that a worker does not enter a confined space unless adequate 
precautions are in place to protect a worker from drowning, engulfment, or entrapment. 
 
The Company will ensure that any hazardous energy in a restricted space is locked/tagged out. 
 
A person must not enter or work in a confined space if more than 20 percent of the lower explosive 
limit of a flammable or explosive substance is present in the atmosphere. 
 
Barriers and barricades will be set up and used to prevent unauthorized entry into the confined 
space. 
 
The Company shall implement pre-entry testing and periodic monitoring, provide an early warning 
system that continuously monitors for non-isolated engulfment hazards, and continuously monitor 
atmospheric hazards.  
The Company shall implement pre-entry testing and periodic monitoring, provide an early warning 
system that continuously monitors for non-isolated engulfment hazards, and continuously monitor 
atmospheric hazards 1926.1204(e). 

https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.1204
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ENTRY  

Entrants shall: 
• Enter the space and perform the assigned work as expediently as possible; 
• Wear and use all equipment required by the permit; 
• Notify the Attendant or Lead Entrant periodically or upon request that all is well; 
• Know all potential hazards that may be encountered during entry, including 

information on the signs, symptoms and consequences of the exposure; 
• Use all required PPE such as eye protection, gloves and breathing equipment; 
• Shall witness and verify calibrated air monitoring data and if approved, sign off, 

before entry is made;  
• Is entitled to additional monitoring at any time; 
• Always maintain communication with Attendant to ensure the Attendant is able to 

monitor the Entrants status and to identify the need for rescue; 
• Immediately evacuate the space and alert the Attendant or Lead Entrant whenever 

any of the following occurs: 
o The development of a condition not in compliance with the permit; 
o The development of a sign or symptom of exposure to a dangerous situation; 
o Failure of any required equipment; and/or 
o The Attendant or Lead Entrant orders an evacuation. 

 
Lead/Supervisor Entrants shall: 

• Maintain awareness of the location of the entrants, either inside or outside of the 
permit space; 

• If entry is by Alternate Entry Procedures, perform hourly atmospheric monitoring of 
the space and record on the Gas Monitoring Log of the permit; 

• Order an immediate evacuation upon becoming aware of: 
o Any sign or symptom of exposure to a dangerous situation; 
o Any development of a condition not in compliance with the permit; and/or 
o Failure of any required equipment. 

 
Attendants 
Single attendants are not permitted to monitor more than one confined space at any given time. 
 
For every confined space or restricted space entry, The Company shall designate a competent 
worker to be in communication with a worker in the confined space or restricted space. The 
Company will also ensure that the designated worker has a suitable system for summoning 
assistance. 
 
If more than a single attendant monitors one confined space, the following means and procedures 
shall be used in order to enable the attendant to respond to emergencies in one or more permit 
spaces that he/she is monitoring without distraction from all responsibilities. 

• Station themselves outside the permit space at the opening to the space, and remain 
in place throughout the duration of the entry or until relieved by another authorized 
Attendant; 

• Perform no other duties beyond those stated for Attendants; 
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• Maintain an accurate count of entrants within and without the space, by use of the 
Entry Log on the permit; 

• Perform hourly atmospheric monitoring of spaces containing hazardous 
atmospheres, and record on the Gas Monitoring Log on the permit; 

• Communicate with entrants by voice or communication equipment periodically to 
assure that all is well; 

• Order an immediate evacuation of the space: 
o Upon becoming aware of the development of a sign or symptom of an exposure 

to a dangerous situation; 
o Upon becoming aware of the development of a condition out of compliance with  

the permit; 
o Upon failure of an entrant to answer an attempt at communication; and/or 
o If unable to continue the performance of functions as an Attendant. 

• Summon rescue services if needed; 
• The Company shall provide entrants with a form of communication such as radio, 

cell phone, or walkie-talkie like device and provide procedures to summon rescue in 
the case of an emergency; 

• Warn unauthorized persons away from the permit space; and 
• Summon the Entry Supervisor if unauthorized persons refuse to leave the space. 

 
The Entry Supervisor shall remove unauthorized persons from the permit space, as needed. 

MONITOR INSPECTION AND CALIBRATION 

All gas monitors shall be inspected and calibrated per manufacturer's recommendations and have 
a current calibration sticker on the monitor. 
 
Bump Tests 
Daily bump tests are performed to ensure the monitor and alarms are working correctly. Bump 
tests are required to be completed at the beginning of each day the monitor is in use per the 
requesting client and manufacturer's guidelines to ensure the monitor is functioning correctly 

COMPLETION OF ENTRY  

The Attendant or Lead Entrant shall assure that all entrants have exited the space. If the space 
was evacuated prior to completion of work: 

• The Attendant or Lead Entrant shall immediately terminate the permit by checking 
the appropriate box and describing the reasons for evacuation on the permit, then 
contacting the Entry Supervisor. 

• The Entry Supervisor shall: 
o Immediately notify the employee's supervisor of any injured or overexposed 

employee; 
o Determine if reentry is required to complete work, eliminate a created hazard, or 

return the space to normal operation. 
• If reentry must be performed: 

o Resurvey the space to determine the cause of the evacuation; and 
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o Issue another permit which includes the elimination or control of the hazard 
causing the evacuation.   
▪ Alternate Entry Procedures and Reclassification to Non-Permit Space shall not 

be approved. 
• If reentry is unnecessary: 

o Oversee the completion of the post-entry activities indicated on the permit; and 
o End the entry activities. 

• If the entry was successfully completed, the Attendant or Lead Entrant shall: 
o Indicate such by checking the appropriate block on the permit; 
o Oversee the completion of post-entry actions indicated on the permit, and verify 

by signing in the appropriate location; 
o Add any pertinent information concerning the entry on the permit; and 
o Return the permit to the Entry Supervisor. 
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TRAINING  

The Company must provide training to each employee whose work is regulated by this standard, 
at no cost to the employee, and ensure that the employee possesses the understanding, 
knowledge, and skills necessary for the safe performance of the duties assigned under this 
standard. This training must result in an understanding of the hazards in the permit space and 
the methods used to isolate, control or in other ways protect employees from these hazards, and 
for those employees not authorized to perform entry rescues, in the dangers of attempting such 
rescues. OSHA 1926.1207(a). The Company shall ensure that at least one member of the rescue 
team or service holds a current certification in first aid and CPR. In addition, The Company shall 
ensure affected employees practice making permit space rescues at least once every 12 months 
by means of simulated rescue operations in which they remove dummies, manikins, or actual 
persons from the actual permit spaces or from representative permit spaces. 
 
Training required by this section must be provided to each affected employee in both a language 
and vocabulary that the employee can understand: 

• Before the employee is first assigned duties under this standard 
• Before there is a change in assigned duties 
• Whenever there is a change in permit space entry operations that presents a hazard 

about which an employee has not previously been trained 
• Whenever there is any evidence of a deviation from the permit space entry 

procedures required by § 1926.1204(c) or there are inadequacies in the employee's 
knowledge or use of these procedures.  

 
The training must establish employee proficiency in the duties required by this standard and must 
introduce new or revised procedures, as necessary, for compliance with this standard. 
1926.1207(c) 
 
The employer must maintain training records to show that the training required has been 
accomplished. The training records must contain each employee's name, the name of the trainers, 
and the dates of training. The documentation must be available for inspection by employees and 
their authorized representatives, for the period of time the employee is employed by that 
employer. 
 
The documentation must be available for inspection by employees and their authorized 
representatives, for the period of time the employee is employed by that employer. 
 
The Company shall ensure that a worker assigned duties related to confined space or restricted 
space entry is trained by a competent person in: 

• Recognizing hazards associated with working in confined spaces or restricted spaces; 
and 

• Performing the worker’s duties in a safe and healthy manner. 
 
The Company will ensure that competence in the following is represented in the workers 
responding to a confined space or restricted space emergency.  

• First aid; 

https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.1207
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.1207
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.1207
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• The use of appropriate emergency response equipment; 
• Procedures appropriate to the confined space or restricted space. 

 
Training may be performed in-house or by a 3rd party. 
 
Training for All Employees 
The supervisor shall ensure that each employee receives awareness training on: 

• The identifying characteristics of a confined space; 
• The identifying characteristics of a permit space; 
• The authorization or prohibition of their job classification to enter permit spaces; 
• Required actions when working around or near a permit space entry; and 
• The authority of authorized Attendants and Entry Supervisors. 

 
Each affected employee shall be trained prior to initial assignment, prior to a change in assigned 
duties, if a new hazard has been created or special deviations have occurred. 
 
Training shall be required: 

• During orientation; 
• Within two months of the determination of the employee's entry authorization, but 

prior to entry; and 
• Whenever the supervisor becomes aware that the employee has failed to follow the 

instructions provided in the training. 
 
The Supervisor shall provide the Program Coordinator with notification that training has been 
received. 

ENTRY OPERATIONS 

The Company shall develop and implement procedures (such as closing off a permit space and 
canceling the permit) necessary for concluding the entry after entry operations have been 
completed. 
 
The Company shall review entry operations when there is reason to believe that the measures 
taken under the permit space program may not protect employees and revise the program to 
correct deficiencies found to exist before subsequent entries are authorized. 
 
Examples of circumstances requiring the review of the permit space program are:  

• Any unauthorized entry of a permit space,  
• The detection of a permit space hazard not covered by the permit,  
• The detection of a condition prohibited by the permit,  
• The occurrence of an injury or near-miss during entry,  
• A change in the use or configuration of a permit space, and employee complaints 

about the effectiveness of the program. 
 
Multiple Entrants 
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When an The Company arranges to have employees of another employer perform work that 
involves permit space entry or confined space entries, The Company shall: 

A. Inform the contractor that the workplace contains permit spaces and that permit 
space entry is allowed only through compliance with a permit;  

B. Apprise the contractor of the elements, including the hazards identified and The 

Company’s experience with the space, that make the space in question a permit 
space; 

C. Apprise the contractor of any precautions or procedures that The Company has 
implemented for the protection of employees in or near permit spaces where 
contractor personnel will be working; 

D. Coordinate entry operations with the contractor, when both The Company personnel 
and contractor personnel will be working in or near permit spaces; and 

E. Debrief the contractor at the conclusion of the entry operations regarding the permit 
spaced program followed and regarding any hazards confronted or created in permit 
spaces during entry operations. 

PROGRAM COORDINATORS  

The Company shall ensure that the designated Program Coordinator receives training in: 
• The requirements of this policy and procedures; and 
• The duties the Coordinator shall perform. 

 
Training shall be provided: 

• Within two months after designation as Program Coordinator; and 
• Within one month of revisions to this policy and/or procedures. 

ENTRY SUPERVISORS, ATTENDANTS, AND ENTRANTS  

The Supervisor shall ensure that employees designated as Entry Supervisors, Attendants, and/or 
Entrants receive training in: 

• The requirements of this policy and any Procedures; 
• The duties, authority, and responsibilities of Entry Supervisors, Attendants, Lead 

Entrants, and Entrants; 
• The types of hazards expected to be encountered in permit spaces; 
• The calibration, use, care and cleaning of equipment expected to be used during 

entry operations; and 
• The performance of pre-entry actions expected to be required in permit spaces. 

 
Training shall be provided: 

• Prior to assignment or authorization of duties within permit spaces; 
• Within one month after revisions of this policy or procedures. Assignment or 

authorization for permit space entry shall be suspended until training is completed; 
• Whenever the supervisor becomes aware that an employee is deviating from the 

procedures of this policy. Assignment or authorization for permit space entry shall be 
suspended until training is completed; and annually 
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The supervisor shall develop written certification that each affected employee has successfully 
completed training. 
 
Certification shall include: 

• Employee Name; 
• Authorized Duty (Entry Supervisor, Attendant, and/or Entrant); 
• Name & signature of the Trainer;  
• Synopsis of topics covered; 
• Date of training. 

 
A copy of the certification shall be provided to the employee and Program Coordinator/authorized 
representative. 

MULTI EMPLOYER PROCEDURE  

When the Company arranges to have employees of another employer perform work that involves 
permit space entry The Company shall: 

• Inform the contractor that the workplace contains permit spaces and that permit 
space entry is allowed only through compliance with a permit space program 
meeting the requirements of this section; 

• Appraise the contractor of the elements, including the hazards identified and the 
Controlling Contractor’s experience with the space, that make the space in question 
a permit space; 

• Appraise the contractor of any precautions or procedures that The Company has 
implemented for the protection of employees in or near permit spaces where 
contractor personnel will be working; 

• Coordinate entry operations with the contractor, when both The Company personnel 
and contractor personnel will be working in or near permit spaces. 

PERSONAL PROTECTIVE EQUIPMENT (PPE)  

The Company will ensure that the personal protective equipment and emergency equipment is 
available to workers undertaking rescue operations in a confined space to perform a timely rescue 
and will ensure that a worker does not enter or remain in a confined space unless an effective 
rescue can be carried out.  
 
The Company will ensure that the emergency response plan includes the emergency procedures 
to be followed if there is an accident or other emergency, including procedures in place to 
evacuate the confined space immediately. 

DEFINITIONS 

Confined Space - A space large enough and so configured that an employee can bodily enter 
and perform assigned work and has limited or restricted means for entry or exit (for example, 
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tanks, vessels, silos, storage bins, hoppers, vaults, and pits are spaces that may have limited 
means of entry,) is not designed for continuous employee occupancy.  
 
Entrant Attendant - An individual stationed outside one or more permit spaces who monitors 
the authorized entrants and who performs all attendant's duties assigned in the employer's permit 
space program.  
 
Rescue - To free from danger, harm or confinement. Confined space rescue can be a very 
dangerous act. Statistics show that more than 60 percent of those who die in confined spaces 
are people attempting to perform a rescue. 
 
Confined Space Rescues are technically challenging because of the environment in which they 
occur. The spaces, such as underground vaults, silos, storage tanks, and sewers, are often narrow 
and constricting, preventing easy access by rescuers. 
 
Spotter - An employee trained to look. The purpose of a spotter is to assist the operator in 
maneuvering equipment into position to prevent injury to the operator, spotter or other personnel 
or prevent property damage. 
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Contractor – Subcontractor Working Relations Plan 

PURPOSE 

The purpose of this document is to outline the Contractor-Subcontractor Working Relations plan 
for RL, National Roofing Partners LLC.; hereafter referred to as “The Company.” 

PRE-QUALIFICATION PROCESS  

A verification process is conducted to ensure that on-site subcontractors are competent and 
capable of performing their assigned duties in a safe and environmentally sound manner. 
 
The verification process includes verification that on-site subcontractors have the appropriate 
licenses, registrations, and insurance to complete their work. 
 
The Company will ensure that all contractors and subcontractors, have a current, up-to-date and 
functioning safety program through the following process: 

• Initial and periodic review of written safety programs/policies and procedures to 
ensure accuracy with relevant legislation, and that that all employees working on 
behalf of the contractor/subcontractor are trained in the written plan. 

• Initial and periodic review of all safety training documents including certifications 
that may apply. 

• Review of current insurance, license, and registration documentation. 
• Initial and periodic review of safety statistical data. 

METRICS EVALUATION/PROCESSING  

Prior to initial assignment, The Company will perform an evaluation of all contractors and 
subcontractors’ safety metrics including TRIR, EMR, DART and Fatality Rate as criteria for making 
hiring decisions. A benchmark of relevant industry specific BLS (Bureau of Labor Statistics) 
industry average will be used to compare with contractor and subcontractor’s current statistics to 
ensure only the safest contractors are allowed to perform work on behalf of The Company. 

CONTRACTOR AND SUBCONTRACTOR PARTICIPATION  

Prior to the start of work the contractor and subcontractor will establish clear lines of 
communication that includes an effective reporting relationship. The aim of this process is to 
improve HSE performance by facilitating the interface of contractor's activities with those of the 
client, other contractors and subcontractors. 
 
Prior to the start of work the contractor and subcontractor will define clear roles and 
responsibilities. Aligning the various interests and areas of responsibility. The contractor and 
subcontractor will maintain a good working relationship to ensure communication is open.   
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Prior to the start of work the contractor and subcontractor will communicate the emergency 
response procedures and capabilities. The contractor will contact subcontractors to ensure their 

roles in emergency response plans are known. 
 
All contractors and subcontractors performing work on behalf of The Company, or on worksites 
that are under the supervision of The Company will be required to attend all pre-job meetings or 
kick-off meetings as well as safety orientations and tailgate safety meetings. 
 
In addition to kick-off meetings, subcontractors shall be included in all tailgate safety meetings, 
job safety analysis / hazard assessments, and on the job safety inspections. 
 
An appropriate level of oversight and monitoring will be put in place to verify subcontractor 
performance for the life of the contract. The company will periodically review the HSE 
performance of subcontractors and verify compliance with regulatory and work-specific 
requirements. 

REVIEW AND FOLLOW UP  

Upon conclusion of each job, The Company perform a post-job safety performance review with 
all contractors and subcontractors. Continual follow up and discussions about safety performance 
will help The Company maintain safe and healthy worksites. 
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COVID-19 Pandemic Plan  

PURPOSE 

The purpose of this document is to outline the COVID-19 Pandemic Plan for RL, National 
Roofing Partners LLC.; hereafter referred to as “The Company.” 
 
The purpose of this plan is to minimize the impact of a contagious illness pandemic on employees 
by describing the specific actions to be taken by The Company based on the following objectives 
and assumptions. 
 
Assumptions 

• In the event of a pandemic, The Company will have minimal resources available for 
local assistance and local authorities will be responsible for company response plans. 

• A pandemic flu will easily and rapidly spread from person to person resulting in 
substantial absenteeism. 

• Vaccines and antiviral medications will be in short supply during the initial months 
after the onset of a pandemic. 

 
This document will also be a guidance that will provide recommendations on the cleaning and 
disinfection of rooms or areas with suspected or confirmed COVID-19 have visited. These 
recommendations, aimed at limiting the survival of novel coronavirus in key environments, will 
be updated if additional information becomes available. 

SCOPE 

Each Employee is expected to follow the guidelines set forth in this program. Members of 
management and site supervisors are responsible for initiating disciplinary action against 
employees who do not follow the guidelines within this section. 
 
The purpose of this plan is to minimize the impact of a contagious illness pandemic on employees 
by describing the specific actions to be taken by The Company based on the following objectives 
and assumptions.  

RESPONSIBILITIES 

Safety Manager will be responsible for the administration, enforcement and necessary revisions 
of this Pandemic Preparedness Plan. The plan coordinator will also be responsible for dealing with 
disease issues and their impact at the workplace.  
 
This includes contacting local health departments and health care providers to assist in the 
development and implementation of protocols responsible to ill individuals.  
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Field Supervisor  
The Field Supervisor shall have the responsibility for monitoring and enforcing COVID-19 
pandemic measures and shall ensure that all employees have received and reviewed this Health 
and Safety plan.  

• Serve as the appointed supervisor to oversee field personnel and ensure pandemic 
measures are being followed;  

• Ensure field personnel have the appropriate pandemic supplies;  

• Disseminate all new COVID-19 communications to all field employees;  
• Where non-compliance is observed, take prompt corrective action; and  
• Have the authority to order a safety stop in the event of a serious safety issue.  

 

Crew Leader  
The Company crew leader shall be in charge of the day-to-day details of the work to be 
performed. They shall ensure that work is performed in accordance with current COVID-19 
pandemic measures. They will:  

• Walk the job site at the start of each day to ensure a safe work environment;  
• Where non-compliance is observed, take prompt corrective action; and  
• Have the authority to order a safety stop in the event of a serious safety issue.  
• Perform the daily job safety briefing before commencing work, whenever a visitor 

arrives to the job site, and if there is a significant change in the work or when an 
extended break occurs. As part of the COVID-19 pandemic response, the COVID-19 
job brief checklist (Appendix A) shall be used in addition to the applicable 
departmental job brief form.  

 
Employees  
Company employees are responsible for following all COVID-19 pandemic measures:  

• Each employee is responsible for reporting to supervision any symptoms of COVID-
19, of any direct contact with an individual confirmed to have COVID-19, or in 
contact with a person in quarantine, both in and out of the workplace.  

• Each employee is obligated to call a safety stop when a hazardous condition is 
observed.  

• All lone workers shall conduct a self-assessment utilizing the COVID-19 job brief 
checklist (Appendix A) and adhere to the guidance outlined in this plan.  

POLICY  

Objectives 
• To protect the lives, safety, and health of all workers at every company location 
• To effectively communicate with all involved parties throughout the duration of a 

pandemic. 
• To provide for the continuation of as many services as possible as long as it is safe 

to do so. 
• To prevent the spread of infection through health and hygiene education. 
• Workers are encouraged to obtain appropriate immunizations to help avoid disease. 
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• Granting time off work to obtain the vaccine. Employees will be granted time off to 
obtain immunizations and vaccines as the medicine becomes available in the 
community. 

 
If a pandemic impacts the normal operations at The Company, The Company will implement the 
existing emergency management structure in the Emergency Action Plan to manage the response 
and recovery activities prior to, during and after a pandemic. 
 
Flexible work policies have been developed so that workers are encouraged to stay at home when 
ill, when having to care for ill family members, or when caring for children when schools close, 
without fear of reprisal. Tele-commuting or other work-at-home strategies should be developed. 
 
The Pandemic Preparedness Plan will be the first annex to The Company Emergency Response 
Plan. The Pandemic Preparedness Plan will incorporate The Company Crisis Communication Plan 
and Emergency Management Structure, two components of the Emergency Action Plan. 
Information on the Pandemic Preparedness Plan and the Emergency Action Plan can be found in 
The Company HSE policy manual. 

BACKGROUND 

There is much to learn about the novel coronavirus that causes coronavirus disease 2019 (COVID-
19). Based on what is currently known about the virus, spread from person-to-person happens 
most frequently among close contacts (within about 6 feet). This type of transmission occurs via 
respiratory droplets. Transmission of novel coronavirus to persons from surfaces contaminated 
with the virus has not been documented. Transmission of coronavirus in general occurs much 
more commonly through respiratory droplets than through fomites. Current evidence suggests 
that novel coronavirus may remain viable for hours to days on surfaces made from a variety of 
materials. Cleaning of visibly dirty surfaces followed by disinfection is a best practice measure for 
prevention of COVID-19 and other viral respiratory illnesses in community settings. 

HAZARD RECOGNITION 

What is the risk to workers? 
The risk depends on characteristics of the virus, including how well it spreads between people; 
the severity of resulting illness; and the medical or other measures available to control the impact 
of the virus and the relative success of these measures. 
 
How does COVID-19 Spread? 
Person to person spread: 

• Between people who are in close contact with one another (within about 6 feet). 
• Through respiratory droplets produced when an infected person coughs or sneezes 
• These droplets can land in the mouths or noses of people who are nearby or 

possibly be inhaled into the lungs 

 
Symptoms 
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People with COVID-19 have had a wide range of symptoms reported – ranging from mild 
symptoms to severe illness. 
 
Symptoms may appear 2-14 days after exposure to the virus. People with these 
symptoms or combinations of symptoms may have COVID-19: 

• Cough 
• Shortness of breath or difficulty breathing. 

 
Or at least two of these symptoms: 

• Fever 
• Chills 
• Repeated shaking with chills 

• Muscle pain 
• Headache 
• Sore throat 
• New loss of taste or smell 

 
This list is not all inclusive. Please consult your medical provider for any other symptoms that are 
severe or concerning to you. 
 
Spreadable Without Being Sick? 
While people are thought to be most contagious when they are most symptomatic (the sickest), 
some spread might be possible before people show symptoms; there have been reports of this 
occurring with this new coronavirus, but this is not thought to be the main way the virus spreads. 
 
Spreadable from Contaminated Surfaces or Objects? 
It may be possible that a person can get COVID-19 by touching a surface or object that has the 
virus on it and then touching their own mouth, nose, or possibly their eyes, but this is not thought 
to be the main way the virus spreads. 
 
How Easily the Virus Spreads 
From person-to-person can vary. Some viruses are highly contagious (spread easily), like measles, 
while other viruses do not spread as easily. Another factor is whether the spread is sustained, 
spreading continually without stopping. 
 
The virus that causes COVID-19 seems to be spreading easily and sustainably in the community 
(“community spread”) in some affected geographic areas 
 
There is much more to learn about the transmissibility, severity, and other features associated 
with COVID-19, and investigations are ongoing. 

COVID-19 INCIDENT REPORTING 

The employer shall take the following actions when there has been a COVID-19 case at the place 
of employment: 
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• Determine the day and time the COVID-19 case was last present, the date of the 
positive COVID-19 test(s) and/or diagnosis, and the date the COVID-19 case first 
had one or more COVID-19 symptoms, if any were experienced. 

• Determine who may have had a COVID-19 exposure. This requires an evaluation of 
the activities of the COVID-19 case and all locations at the workplace which may 
have been visited by the COVID-19 case during the high-risk exposure period. 

• Give notice of the potential COVID-19 exposure, within one business day, in a way 
that does not reveal any personal identifying information of the COVID-19 case, to 
the following: 
o All employees who may have had COVID-19 exposure and their authorized 

representatives. 
o Independent contractors and other employers present at the workplace during 

the high-risk exposure period. 
• Offer COVID-19 testing at no cost to employees during their working hours to all 

employees who had potential COVID-19 exposure in the workplace and provide 
them with the information. 

• Investigate whether any workplace conditions could have contributed to the risk of 
COVID-19 exposure and what could be done to reduce exposure to COVID-19 
hazards. 

 
To ensure the safety of all employees and the public, any employee shall immediately contact 
their Supervisor and The Company Employee Services if one of the following conditions occur: 

• Employee is exhibiting symptoms of COVID-19. 
• Employee has been in close contact of another individual with COVID-19. 
• Employee has been in close contact of another individual who is currently being 

quarantine for a suspected case of COVID-19. 
 
Close contact is defined as being within 6’ of a sick/quarantined individual for more than 15 
minutes. 
 
Unredacted information on COVID-19 cases shall be provided to the local health department, 
CDPH, the Division, the National Institute for Occupational Safety and Health (NIOSH), or as 
otherwise required by law immediately upon request. The employer shall ensure that all employee 
medical records required by this section are kept confidential and are not disclosed or reported 
without the employee's express written consent to any person within or outside the workplace. 
However, unredacted medical records shall be provided to the local health department, CDPH, 
the Division, NIOSH, or as otherwise required by law immediately upon request. 

ADMINISTRATIVE CONTROLS  

Social distancing including increasing the space between employee work areas and decreasing 
the possibility of contact by limiting large or close contact gatherings will be considered in the 
event of an outbreak. 
 
To practice Social Distancing:  
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• Stay at least 6 feet (about 2 arms’ length) from other people. 
• Do not gather in groups. 
• Stay out of crowded places and avoid mass gatherings. 

 
When work tasks prevent this, The Company will ensure proper face coverings are continued to 
be work and proper hygiene. 
 
The number of workstations and employee seating areas, and their use, may be modified or 
restricted, so that workers are at least six feet apart in all directions (e.g., side-to-side and when 
facing one another) and are not sharing workstations without cleaning and disinfection between 
use. When distancing is not feasible between workstations, the use of face coverings or physical 
barriers (e.g., plastic shielding walls, in lieu of face coverings in areas where they would not affect 
air flow, heating, cooling, or ventilation) must be provided and required. 
 
Physical barriers should be put in place in accordance with OSHA guidelines. Physical barrier 
options may include strip curtains, plexiglass or similar materials, or other impermeable dividers 
or partitions. 
 
Practices for adequate social distancing in confined areas, such as restrooms and breakrooms, 
must be put in place, and signage and systems (e.g., flagging when occupied) to restrict 
occupancy when social distancing cannot be maintained in such areas should be developed. 
 
Non-essential visitors on site should be prohibited. 
 
Designated areas for pickups and deliveries must be established, limiting contact to the extent 
possible. 
 
On-site interactions (e.g., designate an egress for workers leaving their shifts and a separate 
ingress for workers starting their shifts) and movements (e.g., employees should remain near 
their workstations as often as possible) should be limited. 
 
Tight Confined Space 
The use of tightly confined spaces (e.g., elevators, hoists, vehicles) by more than one individual 
at a time, unless all employees in such space at the same time are wearing acceptable face 
coverings, should be prohibited. 
 
However, even with face coverings in use, occupancy must never exceed 50% of the maximum 
capacity of the space or vehicle, unless it is designed for use by a single occupant.  
 
Ventilation with outdoor air should be increased to the greatest extent possible, while maintaining 
safety protocols, and additional measures to prevent congregation in elevator waiting areas and 
limit density in elevators, such as enabling the use of stairs, should be taken. 
 
Workplace Activity 
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Measures should be taken to reduce interpersonal contact and congregation, through methods 
such as: 

• Limiting in-person presence to only those staff who are necessary to be on site 
• Adjusting workplace hours 
• Reducing on-site workforce to accommodate social distancing guidelines 
• Shifting design (e.g., A/B teams, staggered arrival/departure times) 
• Prioritizing tasks that allow for social distancing (e.g., steel erection) over those that 

do not (e.g., dry walling, glazing) and/or 
• Avoiding multiple crews and/or teams working in one area by staggering scheduled 

tasks and using signs to indicate occupied areas. 
 
Signs 
The Company will make sure that signs are posted throughout the site, consistent with DOH 
COVID-19 signage. Customized signage specific to a workplace or setting can be developed and 
used, provided that such signage is consistent with the Department’s signage. Signage should be 
used to remind employees to: 

• Cover their nose and mouth with a mask or cloth face-covering when six feet of social 
distance cannot be maintained. 

• Properly store and, when necessary, discard personal protective equipment. 
• Adhere to physical distancing instructions. 
• Report symptoms of or exposure to COVID-19, and how they should do so. 

• Follow hand hygiene and cleaning guidelines. 

SCREENING AND TESTING 

The Company will ensure that mandatory daily health screening practices and temperature taking 
are implemented. 

• Screening practices may be performed remotely (e.g., by telephone or electronic 
survey), before the employee reports to the work site, to the extent possible; or may 
be performed on site. 

• Screening should be coordinated to prevent workers from intermingling in close 
contact with each other prior to completion of the screening. 

• At a minimum, screening should be required of all workers and visitors and 
completed using a questionnaire that determines whether the worker or visitor has: 
o Knowingly been in close or proximate contact in the past 14 days with anyone 

who has tested positive for COVID-19 or who has or had symptoms of COVID-
19, 

o Tested positive for COVID-19 in the past 14 days, or 
o Has experienced any symptoms of COVID-19 in the past 14 days. 

 
Screeners and Temperature takers should be provided and use PPE, including at a minimum, a 
face mask, and may include gloves, a gown, and/or a face shield. Temperature takers should 
keep as much distance from others as they can, wear a cloth face covering and provide one for 
others wear. 
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To use thermometer: 
• Turn on the thermometer. 
• Gently sweep the thermometer across the client's forehead. 
• Remove the thermometer and read the number. 

o Any temperature 100.4 F or greater is considered a fever. 
 
An employee who screens positive for COVID-19 symptoms should not be allowed to enter the 
worksite and should be sent home with instructions to contact their healthcare provider for 
assessment and testing.  
 
The local health department and DOH must be immediately notified about the suspected case. 
Information on healthcare and testing resources should be provided to the employee. 

DISCLOSURE FOR WORKPLACE TESTING 

Workplace-based testing should not be conducted without the employee’s informed consent. 
Informed consent requires disclosure, understanding, and free choice, and is necessary for an 
employee to act independently and make choices according to their values, goals, and 
preferences. 
 
This section describes the elements of consent and recommended disclosures necessary to 
support employee decision-making for participating in workplace-based testing. 
 
“SARS-CoV-2 Testing Strategy: Considerations for Non-Healthcare Workplaces” identifies 

disclosures important for employees contemplating testing. Many of these disclosures are 
addressed in the U.S. Food and Drug Administration (FDA) emergency use authorization patient 
fact sheet for the test, which must be provided during the consent process.  
  

https://www.cdc.gov/coronavirus/2019-ncov/community/organizations/testing-non-healthcare-workplaces.html
https://www.fda.gov/medical-devices/coronavirus-disease-2019-covid-19-emergency-use-authorizations-medical-devices/vitro-diagnostics-euas
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Those disclosures include: 
• The manufacturer and name of the test 
• The test’s purpose 
• The type of test 
• How the test will be performed 

• Known and potential risks of harm, discomforts, and benefits of the test 
• What it means to have a positive or negative test result, including: 

o Test reliability and limitations 
o Public health guidance to isolate or quarantine at home, if applicable 

 
Additionally, an employer should be prepared to address the following topics. 
 
General Considerations 

• Why is the employer offering to test employees? 
• How frequently will employees be tested, and will they be asked to consent to each 

test? 
• What happens if an employee declines to be tested? 

 
Scheduling and Payment 

• Is the employee obligated to schedule the test and travel to the site? 
• Will the employer pay for the employee’s time and travel? 
• Are there any available accommodations or alternatives for an employee who 

declines to take the test? 
• Who pays for the test, including: 

o Will the employer pay for the test? 
o Will the employee’s insurance be billed for the test or will the employee be billed 

for a copayment? 
o Will the employee pay for the test? 
o Will the employee’s insurance be billed for follow-up care if needed? 
o Will the employee pay for follow-up care if needed? 

 
Testing Site 

• Who will be administering the test and what are their qualifications? 
• Where will the test be performed? 
• Will the test provider require any temperature and symptom screening prior to 

administering the test? 
 
Communication and Interpretation of Results 

• When will the results be provided to employees, and in what confidential manner? 
• Who will interpret the test and what are their qualifications? 
• The test provider’s obligation to report a positive result to the public health 

authority. 
• What happens if the employee tests positive, including: 

o Who will inform the employee about guidance for employee isolation and 
quarantine for those who have been around the employee? 

https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/isolation.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine.html
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o Is there a need for follow-up testing? 
o Is there a need for medical evaluation? 
o Will the employer take any action, including any follow-up with the employee 

such as contact tracing? 
o When can the employee return to the work site? 
o Are there any flexible and supportive leave and other benefit policies available to 

the employee? 
o Will the employee be paid for any lost work time? 
o Will the employee’s benefits be affected? 

• What happens if the employee tests negative, including any need for follow-up 
testing? 

 
Privacy 

• What personal information does the employee need to provide (e.g., name, date of 
birth) to the test provider? 

• Will that demographic information be retained, and if so, by whom and for how 
long? 

• How will personal information be kept confidential and secure (i.e., restricted from 
unauthorized access or disclosure)? 

• Which employer representative(s) will have access to the employee’s result? 
• Whether, where, and for how long will the employer retain the result? 
• How will the employer keep the result confidential and secure? 

 
Seeking Additional Help or Reporting Injuries 

• Who to contact for additional information about the employer’s testing program 
(e.g., an employer or union representative)? 

• Who to contact to explain an employee’s rights? 
• Who to contact if assistance is needed (e.g., language translation or transportation 

to and from the testing site)? 
• Will the employer provide treatment for any employee injuries from the test 

procedure and during transport to/from the testing site? 

JOB BRIEF CHECKLIST 

In addition to the applicable departmental job brief form, all crew leaders shall utilize the COVID-
19 job brief checklist to facilitate crew discussion regarding symptoms of COVID-19 and allow for 
discussion to help facilitate the reporting of a COVID-19 incident. All visitors to the job site will 
be required to have the job brief and COVID-19 checklist reviewed with them by the crew leader 
prior to entry on the job site.  
When videoconferencing or teleconferencing is not possible, meetings should be held in open, 
well-ventilated spaces and it should be ensured that individuals maintain six feet of social distance 
between one another (e.g., if there are chairs, leave space between chairs, have employees sit 
in alternating chairs).  
 
Remember to maintain social distancing while conducting the job brief. 

https://www.cdc.gov/coronavirus/2019-ncov/php/open-america/contact-tracing/index.html
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CLEANING AND DISINFECTING  

Clean all areas that are likely to have frequent hand contact (like doorknobs, faucets, handrails) 
routinely and when visibly soiled. Work surfaces should also be cleaned frequently using normal 
cleaning products. 
 
Proper hand washing/sanitizing products will be provided to all employees. 
 
Appropriate cleaning/disinfection supplies for shared and frequently touched surfaces must be 
provided, and employees should be encouraged to use these supplies before and after the use of 
these surfaces, followed by hand hygiene. 
 
Timing and Location of Cleaning and Disinfection of Surfaces 
 
Facilities that DO NOT house people overnight: 

• It is recommended to close off areas used by the ill persons and wait as long 
as practical before beginning cleaning and disinfection to minimize potential 
for exposure to respiratory droplets. Open outside doors and windows to 
increase air circulation in the area. If possible, wait up to 24 hours before 
beginning cleaning and disinfection. 

• Cleaning staff should clean and disinfect all areas (e.g., offices, 
bathrooms, and common areas) used by the ill persons, focusing especially 
on frequently touched surfaces. 

 
Facilities that DO house people over night: 

• Follow Interim Guidance for US Institutions of Higher Education on working with 
state and local health officials to isolate ill persons and provide temporary housing as 
needed. 

• It is recommended to close off areas used by the ill persons and wait as long 
as practical before beginning cleaning and disinfection to minimize potential 
for exposure to respiratory droplets. Open outside doors and windows to 
increase air circulation in the area. If possible, wait up to 24 hours before 
beginning cleaning and disinfection. 

• In areas where ill persons are being housed in isolation, follow Interim Guidance for 
Environmental Cleaning and Disinfection for U.S. Households with Suspected or 
Confirmed Coronavirus Disease 2019. This includes focusing on cleaning and 
disinfecting common areas where staff/others providing services may 
come into contact with ill persons but reducing cleaning and disinfection 
of bedrooms/bathrooms used by ill persons to as needed. 

• In areas where ill persons have visited or used, continue routine cleaning and 
disinfection as in this guidance. 

 
How to Clean Surfaces 

• If surfaces are dirty, they should be cleaned using a detergent or soap and water 
prior to disinfection. 

• For disinfection, diluted household bleach solutions, alcohol solutions with at least 

https://www.cdc.gov/coronavirus/2019-ncov/community/guidance-ihe-response.html
https://www.cdc.gov/coronavirus/2019-ncov/prepare/cleaning-disinfection.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fcommunity%2Fhome%2Fcleaning-disinfection.html
https://www.cdc.gov/coronavirus/2019-ncov/prepare/cleaning-disinfection.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fcommunity%2Fhome%2Fcleaning-disinfection.html
https://www.cdc.gov/coronavirus/2019-ncov/prepare/cleaning-disinfection.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fcommunity%2Fhome%2Fcleaning-disinfection.html
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70% alcohol, and most common EPA-registered household disinfectants should be 
effective. 

• Diluted household bleach solutions can be used if appropriate for the surface. Follow 
manufacturer’s instructions for application and proper ventilation. Check to ensure 
the product is not past its expiration date. Never mix household bleach with 
ammonia or any other cleanser. Unexpired household bleach will be effective against 
coronaviruses when properly diluted. 

• Prepare a bleach solution by mixing 5 tablespoons (1/3rd cup) bleach per gallon of 
water or 4 teaspoons bleach per quart of water. 

• Products with EPA-approved emerging viral pathogens claims external icon are 
expected to be effective against COVID-19 based on data for harder to kill viruses. 
Follow the manufacturer’s instructions for all cleaning and disinfection products (e.g., 
concentration, application method and contact time, etc.). 

• For soft (porous) surfaces such as carpeted floor, rugs, and drapes, remove visible 
contamination if present and clean with appropriate cleaners indicated for use on 
these surfaces.  

 
After Cleaning 

• If the items can be laundered, launder items in accordance with the manufacturer’s 
instructions using the warmest appropriate water setting for the items and then dry 
items completely. 

• Otherwise, use products with the EPA-approved emerging viral pathogens claims 
that are suitable for porous surfaces. 

 
How to Clean Linens, Clothing and Other Items That Go in the Laundry 

• Do not shake dirty laundry; this minimizes the possibility of dispersing virus through 
the air. 

• Wash items as appropriate in accordance with the manufacturer’s instructions. If 
possible, launder items using the warmest appropriate water setting for the items 
and dry items completely. Dirty laundry that has been in contact with an ill person 
can be washed with other people’s items. 
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• Clean and disinfect hampers or other carts for transporting laundry according to 
guidance above for hard or soft surfaces. 

 
Regular cleaning and disinfection of the work site must be conducted, as well as more frequent 
cleaning and disinfection for high-risk areas used by many individuals and for frequently touched 
surfaces. Cleaning and disinfecting must be rigorous and ongoing and should occur at least after 
each shift, daily, or more frequently as needed. Please refer to DOH’s “Interim Guidance for 
Cleaning and Disinfection of Public and Private Facilities for COVID-19” for detailed instructions 
on how to clean facilities. 

• Regular cleaning and disinfecting of restrooms must be ensured.  
• Restrooms should be cleaned more often depending on frequency of use. 
• Distancing rules must be adhered to by reducing restroom capacity where feasible. 
• Equipment and tools must be regularly disinfected using registered disinfectants, 

including at least as often as workers change workstations or move to a new set of 
tools. Refer to the Department of Environmental Conservation (DEC) list of products 
registered and identified by the EPA as effective against COVID-19. 

• If cleaning or disinfection products or the act of cleaning and disinfecting causes 
safety hazards or degrades the material or machinery, hand hygiene stations must 
be put in place for in between uses and/or disposable gloves must be supplied. 

 
Cleaning logs on site that document date, time and scope of cleaning will be maintained by the 
Company.  
 
All cleaning product, trash and potentially contaminated PPE will be stored in a trash bag and 
immediately disposed of at the Customers facility at the end of each shift. Trash should not 
accumulate in any Company vehicle. Immediately wash hands upon disposing of trash bag. 

TRAVELING RECOMMENDATIONS 

Travel increases your chances of getting and spreading COVID-19. CDC recommends you stay 
home as much as possible, especially if your trip is not essential, and practice social distancing 
especially if you are at higher risk of severe illness. Don’t travel if you are sick or travel 
with someone who is sick. 

CONSIDERATIONS IF YOU MUST TRAVEL 

Protect yourself and others during your trip. 
• Clean your hands often. 

o Wash your hands often with soap and water for at least 20 seconds especially 
after you have been in a public place, or after blowing your nose, coughing, or 
sneezing. 
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o If soap and water are not readily available, use a hand sanitizer that contains at 
least 60% alcohol. Cover all surfaces of your hands and rub your hands together 
until they feel dry. 

• Avoid touching your eyes, nose, and mouth. 

• Avoid close contact with others. 
o Keep 6 feet of physical distance from others. 
o Avoiding close contact is especially important if you are at higher risk of getting 

very sick from COVID-19. 
• Wear a cloth face covering in public. 
• Cover coughs and sneezes. 
• Pick up food at drive-throughs, curbside restaurant service, or stores. Do not dine in 

restaurants if that is prohibited by state or local guidance. 
 
Some types of travel (bus, plane, train) may require sitting next to others for a period of time. 
Travel may also expose you to new parts of the country with differing levels of community 
transmission. And, if you are infected, your travel may put others at risk– along the way, at your 
destination, and when you return home. 
 
If you must travel, consider the following risks you might face, depending on what type of travel 
you are planning: 
 
Air Travel 
Because of how air circulates and is filtered on airplanes, most viruses and other germs do not 
spread easily on flights. However, there may be a risk of getting COVID-19 on crowded flights if 
there are other travelers on board with COVID-19. 
 
Bus or Train Travel 
Sitting or standing within 6 feet of others for a prolonged period of time can put you at risk of 
getting or spreading COVID-19. 
 
Car Travel 
The stops you need to make along the way could put you and others in the car with you in close 
contact with others who could be infected. 
 
RV Travel 
Traveling by RV means you may have to stop less often for food or bathrooms, but RV travelers 
typically have to stop at RV parks overnight and other public places to get gas and supplies. These 
stops may put you and those with you in the RV in close contact with others who could be 
infected. 
 
If you must travel, follow any state and local travel restrictions currently in place. It is possible 
that some state and local governments may put in place travel restrictions, stay-at-home or 
shelter-in-place orders, mandated quarantines upon arrival, or even state border closures while 
you are traveling. 
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PERSONAL PROTECTIVE EQUIPMENT AND HAND HYGIENE  

Personal Protective Equipment 
• Cleaning staff should wear disposable gloves and gowns for all tasks in 

the cleaning process, including handling trash. 
o Gloves and gowns should be compatible with the disinfectant products being 

used. 
o Additional PPE might be required based on the cleaning/disinfectant products 

being used and whether there is a risk of splash. I.e., goggles, or face shields. 
o Gloves and gowns should be removed carefully to avoid contamination of the 

wearer and the surrounding area. Be sure to clean hands after removing 
gloves. 

• Gloves should be removed after cleaning a room or area occupied by ill persons. 
Clean hands immediately after gloves are removed. 

• Cleaning staff should immediately report breaches in PPE (e.g., tear in gloves) or 
any potential exposures to their supervisor. 

 
Face Masks 
While the CDC recommends wearing cloth face coverings in public settings where other social 
distancing measures are difficult to maintain, they are a requirement for all Company Employees.  
 
Face coverings must be work by all employees: 

• When working in public places 

• When working in a customer’s premises 
• When social distancing is not able to be maintained with a co-worker, customer or 

member of the public in a Customer facility, barn/yard, work location or company 
vehicle 

• Cloth, disposable, or other homemade face coverings are not acceptable face 
coverings for workplace activities that typically require a higher degree of protection 
for personal protective equipment due to the nature of the work. For those activities, 
N95 respirators or other personal protective equipment (PPE) used under existing 
industry standards should continue to be used, as is defined in accordance with 
OSHA guidelines.  

 
The wearing of face coverings is a requirement as: 

• You could spread COVID-19 to others even if you do not feel sick. 
• Everyone should wear a cloth face cover when they have to go out in public.  

o Cloth face coverings should not be placed on anyone who has trouble breathing, 
or is unconscious, incapacitated or otherwise unable to remove the mask without 
assistance. 

• The cloth face cover is meant to protect other people in case you are infected. 
 
No employer shall prevent any employee from wearing a face covering when not required by this 
section, unless it would create a safety hazard, such as interfering with the safe operation of 
equipment. Employees with a medical condition, mental health condition, or disability exempted 
from wearing face coverings shall wear an equally effective non-restrictive alternative. Any 

https://www.cdc.gov/handwashing/when-how-handwashing.html
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employee not wearing a face covering, or other effective alternative, or respiratory protection, 
for any reason, shall be at least six feet apart from all other persons unless the unmasked 
employee is tested at least twice weekly for COVID-19. However, employers shall not use COVID-
19 testing as an alternative to face coverings when face coverings are otherwise required by this 
section.  
 
Continue to keep about 6 feet between yourself and others. The cloth face cover is not a 
substitute for social distancing. 
 
Non-Fire-Retardant/Arc Rated Face Covering – use when there is no potential for a gas ignition 
or electric arc flash. This can be Company supplied or a personal face covering. Fire Retardant 
Face Covering – must be used when there is potential for a gas ignition or electric arc flash.  
 
Face coverings that are not cloth or disposable must be cleaned or replaced after use and may 
not be shared. 
 
Note:  Cloth face coverings or disposable masks shall not be considered acceptable face coverings 
for workplace activities that impose a higher degree of protection for face covering requirements. 
For example, if N95 respirators are traditionally required for specific construction activities, a cloth 
or homemade mask would not suffice. OSHA standards for such safety equipment must be 
adhered to. 

• If you are sick wear a cloth covering over your nose and mouth. 
• You should wear a cloth face covering, over your nose and mouth if you will 

be around other people or animals, including pets (even at home). 
• You don’t need to wear the cloth face covering if you are isolated/alone. If you can’t 

put on a cloth face covering (because of trouble breathing, for example), cover your 
coughs and sneezes in some other way. Try to stay at least 6 feet away from other 
people. This will help protect the people around you. 

• Cloth face coverings should not be placed on young children under age 2 years, 
anyone who has trouble breathing, or anyone who is not able to remove the 
covering without help. 

 
Note: During the COVID-19 pandemic, medical grade facemasks are reserved for healthcare 
workers and some first responders. You may need to make a cloth face covering using a scarf or 
bandana. 
  



Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

  

 

 
 

 

COVID-19 Pandemic Plan - US Page: 145 of 592 
 
 
 

 

Hand Hygiene 
• Cleaning staff and others should clean hands often, including immediately 

after removing gloves and after contact with an ill person, by washing hands with 
soap and water for 20 seconds. 

• If soap and water are not available and hands are not visibly dirty, an alcohol-based 
hand sanitizer that contains 60%-95% alcohol may be used. However, if hands are 
visibly dirty, always wash hands with soap and water. 

• Follow normal preventive actions while at work and home, including cleaning hands 
and avoiding touching eyes, nose, or mouth with unwashed hands. 

 
Additional key times to clean hands include: 

• After blowing one’s nose, coughing, or sneezing 
• After using the restroom 
• Before eating or preparing food 
• After contact with animals or pets and 
• Before and after providing routine care for another person who needs assistance 

(e.g., a child). 

TRAINING  

Employees will be trained on health issues of the pertinent disease to include prevention of illness, 
initial disease symptoms, preventing the spread of the disease, and when it is appropriate to 
return to work after illness. Disease containment plans and expectations will be shared with 
employees. Communicating information with non-English speaking employees or those with 
disabilities must be considered. 

BUSINESS CONTINUITY  

A business continuity plan will be prepared so that if significant absenteeism or changes in 
business practices are required business operations can be effectively maintained.  

COMMUNICATION  

Key contacts, a chain of communications and contact numbers for employees, and processes for 
tracking business and employee’s status have been established and will be posted in a common 
area in the main office at each location. 
 
A procedure must be developed to notify key contacts including both customers and suppliers in 
the event an outbreak has impacted your company's ability to perform services. This procedure 
must also include notification to customers and suppliers when operations resume. 
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Key contact personnel at The Company such as management and team leaders, customers and 
suppliers will be contacted as soon as possible in the event an outbreak may impact The 
Company’s ability to perform services. Customers and suppliers will be notified when operations 
resume. The plan and emergency communication strategies should be periodically tested (for 
example annually) to ensure it is effective and workable. 

COVID-19 RISK ASSESSMENT AND ADOPTED MEASURES 

Risk depends on characteristics of the virus, including how well it spreads between people; the 
severity of resulting illness; and the medical or other measures available to control the impact of 
the virus (for example, vaccines or medications that can treat the illness) and the relative success 
of these. In the absence of vaccine or treatment medications, nonpharmaceutical interventions 
become the most important response strategy. These are community interventions that can 
reduce the impact of disease. 
 
The risk from COVID-19 to Americans can be broken down into risk of exposure versus risk of 
serious illness and death. 
 
Risk of Exposure 

• The immediate risk of being exposed to this virus is still low for most Americans, but 
as the outbreak expands, that risk will increase. Cases of COVID-19 and instances of 
community spread are being reported in a growing number of states. 

• People in places where ongoing community spread of the virus that causes COVID-
19 has been reported are at elevated risk of exposure, with the level of risk 
dependent on the location. 

• Healthcare workers caring for patients with COVID-19 are at elevated risk of 
exposure. 

• Close contacts of persons with COVID-19 also are at elevated risk of exposure. 
• Travelers returning from affected international locations where community spread is 

occurring also are at elevated risk of exposure, with level of risk dependent on 
where they traveled. 

 
Risk of Severe Illness: 
Early information out of China, where COVID-19 first started, shows that some people are at 
higher risk of getting very sick from this illness. This includes: 

• Older adults, with risk increasing by age. 
• People who have serious chronic medical conditions like: 

o Heart disease 
o Diabetes 
o Lung disease 

 
CDC has developed guidance to help in the risk assessment and management of people with 
potential exposures to COVID-19. They are believed to address all risks posed to our workforce, 
as well as to our customers and members of the public, when jobs are conducted in public places. 
These measures are reviewed on a continuous basis, for both effectiveness and to ensure the 

https://www.cdc.gov/coronavirus/2019-ncov/travelers/index.html
https://www.cdc.gov/coronavirus/2019-ncov/travelers/index.html
https://www.cdc.gov/coronavirus/2019-ncov/specific-groups/high-risk-complications.html
https://www.cdc.gov/coronavirus/2019-ncov/specific-groups/high-risk-complications.html
https://www.cdc.gov/coronavirus/2019-ncov/hcp/assess-manage-risk.html
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latest guidance is incorporated, with changes made, as necessary, after review. 

DISCONTINUING HOME ISOLATION 

People with COVID-19 who have stayed home (Home Isolated) can leave home under the 
following conditions: 

• If you have not had a test to determine if you are still contagious, you can leave 
home after these three things have happened: 
o You have had no fever for at least 72 hours (that is three full days of no fever 

without the use of medicine that reduces fevers) AND 
o Other symptoms have improved (for example, when your cough or shortness of 

breath have improved) AND 
o At least 10 days have passed since your symptoms first appeared. 

• If you have had a test to determine if you are still contagious, you can leave home 
after these three things have happened: 
o You no longer have a fever (without the use of medicine that reduces fevers) 

AND 
o Other symptoms have improved (for example, when your cough or shortness of 

breath have improved) AND 
o You received two negative tests in a row, at least 24 hours apart. Your doctor 

will follow CDC guidelines. 
 
People who DID NOT have COVID-19 symptoms, but tested positive and have stayed home 
(home isolated) can leave home under the following conditions: 

• If you have not had a test to determine if you are still contagious, you can leave 
home after these two things have happened: 
o At least 10 days have passed since the date of your first positive test AND 
o You continue to have no symptoms (no cough or shortness of breath) since the 

test. 
 
If you have had a test to determine if you are still contagious, you can leave home after you 
received two negative tests in a row, at least 24 hours apart. Your doctor will follow CDC 
guidelines. 
 
Note: if you develop symptoms, follow guidance above for people with COVID-19 symptoms. 
 
In all cases, follow the guidance of your doctor and local health department. The decision to stop 
home isolation should be made in consultation with your healthcare provider and state and local 
health departments. Some people, for example those with conditions that weaken their immune 
system, might continue to shed virus even after they recover. 
 
Return to Work for Healthcare Personnel (HCP) Only 
In some instances, a test-based strategy could be considered to allow employees to return to 
work earlier than if the symptom-based strategy were used. However, many individuals will have 
prolonged viral shedding, limiting the utility of this approach. A test-based strategy could also be 
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considered for some employees (e.g., those who are severely immunocompromised) in 
consultation with local infectious diseases experts if concerns exist for the employee being 
infectious for more than 20 days. The criteria for the test-based strategy follows. 
 
HCP Employees who are symptomatic: 

• Resolution of fever without the use of fever-reducing medications and 
• Improvement in symptoms (e.g., cough, shortness of breath), and 
• Results are negative from at least two consecutive respiratory specimens collected ≥24 

hours apart (total of two negative specimens) tested using an FDA-authorized molecular 
viral assay to detect SARS-CoV-2 RNA. 
 

HCP Employees who are not symptomatic: 
• Results are negative from at least two consecutive respiratory specimens collected ≥24 

hours apart (total of two negative specimens) tested using an FDA-authorized molecular 
viral assay to detect SARS-CoV-2 RNA. 

FOLLOWING A PANDEMIC EVENT 

Following a pandemic event, the person responsible for implementation of the plan should identify 
learning opportunities and take action to implement any corrective actions.  
 
Recognition of the factors that influence compliance with infection control practices is important 
in order to enable employers to prioritize and customize strategies for future pandemic events. 
 
These strategies may include staff education, reminders in the workplace and routine observation 
and feedback. The Company and employees should work together to develop and implement safe 
procedures that encourage compliance with recommended infection control practices. 

RETAIL FOOD STORES 

Establish food safety protocols should be continued and monitored, as well as the following 
COVID-19 recommendations: 

• Always follow the 4 key steps to food safety - Clean, Separate, Cook, and Chill. 
o Food contacts surfaces such as dishware, utensils, food preparation surfaces, and 

beverage equipment after use. These must be cleaned and sanitized.  
o Surfaces touched by employees such as doorknobs, checkout counters, shopping 

carts, baskets, equipment handles, etc, must also be cleaned and sanitized.  
• Frequently clean and disinfect floors, counters, and other facility access areas using EPA-

registered disinfectants  
• Sanitizer must be prepared and used based on manufactures specifications.  
• When there is a change in normal food preparation procedures, service, delivery 

functions, or making staff changes, apply procedures that ensure: 
o Proper training for food employees with new or altered duties and that they 

apply the training according to established procedures 
o Cooked foods reach the correct internal temperatures prior to cooling of service  
o Hot foods are cooled rapidly for use later – temperatures are checked for food 

https://www.fda.gov/food/buy-store-serve-safe-food/safe-food-handling
https://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2
https://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2
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that are being cooled in refrigerators or by rapid cooling techniques such as 
cooling wands and ice baths  

o The time that food is being stores, displayed or delivered and are held in the 
danger zone (between 41°F and 135°F) is minimized 

• Customers will be assisted with maintaining exposure control and social distancing: 
o Stations that use handheld utensils such as salad and soup bars, buffets, 

beverage stations will be discontinued and inaccessible.  
o Customers will be encouraged to social distance while waiting for service or in 

line based on applicable state or local requirements.  
o For the exception of service animals, customers will be discouraged from brining 

in animals and pets into stores or waiting areas. 
• Sanitizers and disinfectants will be continually used for their designated purpose.  
• Ware-washing machines will function and the required wash and rinse temperatures 

and with the appropriate detergents and sanitizers.  
• How water can be used in place of chemicals to sanitize equipment and utensils in 

manual ware-washing machines.  
• If you donate food to food recovery or charitable organizations, check for State and 

local guidelines.  

FOOD PICK-UP AND DELIVERY 

Employers will ensure that all necessary PPE will be made available to employees prior to any 
task. Picking up food and delivering it to its intended destination can put the employee at risk of 
contamination or infection.  

• Established food safety practices should be observed for time, temperature control, 
cross contamination prevention, hand cleaning, storage of food and ensuring that no 
employees have become sick.  

• Employees will ensure hands are washed with soap and water for at least 20 
seconds, especially after using the restroom, before eating, after blowing the nose, 
coughing, sneezing, touching surfaces such as doorknobs, and doorbells for 
example.  

• Alcohol based sanitizer with at least 60% alcohol will be used if soap and water are 
unavailable.   

• Always wash hands with soap and water if hands are visibly dirty (See, CDC’s How to 
Protect Yourself & Others). 

  

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention.html
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• High touch surfaces such as counter tops, touchpads, inside vehicles, should have 
increased frequency of cleaning using regular household cleaning sprays or wipes. 

• Follow label instruction of cleaning materials used.  
• Designated pick-up zones should be established to help maintain social distancing.  
• Designated pick-up zones should be cleaned and sanitized regularly.  

• Practice social distancing when delivering food, e.g., offering “no touch” deliveries 
and sending text alerts or calling when deliveries have arrived. 

• Self-evaluation of the facility should be regularly conducted to identify and apply 
operational changes in order to maintain social distancing if offering take-out/carry-
out options by, when possible, maintaining a 6-foot distance from others when 
possible. 

• Appropriate transport vessels will be used when moving hot and cold foods. 
o Coolant materials will be used to maintain cool temperatures of foods, gel packs 

for example. 
o Hot foods will remain hot by ensuring insulated cases are functioning properly.   

• To avoid cross contamination, foods will remain separated, raw foods will remain 
separate from cooked foods and all items will be wrapped and packaged to prevent 
contamination. 

• Coolers and insulated containers will be routinely cleaned and sanitized.  

PREPARED MEALS 

The United States is among the safest in the world when handling food. There are, however, 
disease-causing bacteria or pathogen contaminated food that can cause foodborne illnesses often 
called food poisoning. The Federal government estimates that there are about 48 million cases 
of foodborne illness annually – the equivalent of sickening 1 in 6 Americans each year. And each 
year, these illnesses result in an estimated 128,000 hospitalizations and 3,000 deaths. 
 
Usually, a person can become ill within 1-3 days after consuming dangerous foodborne bacteria. 
However, people can become ill within 20 minutes or up to 6 weeks later. Symptoms of foodborne 
illness can include:  

• Vomiting 
• Diarrhea 

• Abdominal pain and flu-like symptoms such as 
o  Fever 
o  Headache 
o  Body ache 

 
To remain safe from foodborne illness: 

• Cold foods are to be held at an internal temperature of 41˚F or below.  
• Hot foods are to be held at an internal temperature of 135˚F or above and remain at 

that temperature. 
• All cooked foods will be refrigerated within two hours of purchase of delivery. 
• When delivery time exceeds 30 minutes, food must be held either cold (below 41˚) 

or hot (above 135˚). 
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• Food will be delivered in washable and impervious materials that can withstand 
frequent cleaning.  

• Containers must be leak proof. 
• Containers must be able to maintain proper food temperatures. 

 
All food must be protected from contamination during the pickup and delivery process as well as 
packaged, covered and maintained so to prevent potential contamination from delivery workers. 
Only food that has been properly packed can be picked up and delivered.  

ADDITIONAL CONSIDERATIONS 

Employers should work with their local and state health departments to ensure appropriate local 
protocols and guidelines, such as updated/additional guidance for cleaning and disinfection, are 
followed, including for identification of new potential cases of COVID-19. 
 
Employers should educate staff and workers performing cleaning, laundry, and trash pick-up 
activities to recognize the symptoms of COVID-19 and provide instructions on what to do if they 
develop symptoms within 14 days after their last possible exposure to the virus. At a minimum, 
any staff should immediately notify their supervisor and the local health department if they 
develop symptoms of COVID-19. The health department will provide guidance on what actions 
need to be taken. When working with your local health department check their available hours. 
 
Employers should develop policies for worker protection and provide training to all cleaning staff 
on site prior to providing cleaning tasks. Training should include when to use PPE, what PPE is 
necessary, how to properly don (put on), use, and doff (take off) PPE, and how to properly 
dispose of PPE. 
 
Employers must ensure workers are trained on the hazards of the cleaning chemicals used in the 
workplace in accordance with OSHA’s Hazard Communication standard (29 CFR 1910.1200). 
 
Employers must comply with OSHA’s standards on Bloodborne Pathogens (29 CFR 1910.1030), 
including proper disposal of regulated waste, and PPE (29 CFR 1910.132). 

DEFINITIONS 

COVID-19 - Means coronavirus disease, an infectious disease caused by the severe acute 
respiratory syndrome coronavirus 2 (SARS-CoV-2). 
 
COVID-19 case - Means a person who: 

• Has a positive “COVID-19 test” as defined in this section 
• Is subject to a COVID-19-related order to isolate issued by a local or state health 

official or 
• Has died due to COVID-19, in the determination of a local health department or per 

inclusion in the COVID-19 statistics of a county. 
o A person is no longer a “COVID-19 case” in this section when a licensed health 

care professional determines that the person does not have COVID-19, in 

https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.1200
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.1030
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.132
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accordance with recommendations made by the California Department of Public 
Health (CDPH) or the local health department pursuant to authority granted 
under the Health and Safety Code or Title 17, California Code of Regulations to 
CDPH or the local health department. 

 
COVID-19 exposure - Being within six feet of a COVID-19 case for a cumulative total of 15 
minutes or greater in any 24-hour period within or overlapping with the “high-risk exposure 
period” defined by this section. This definition applies regardless of the use of face coverings. 
 
COVID-19 hazard - Exposure to potentially infectious material that may contain SARS-CoV-2, 
the virus that causes COVID-19. Potentially infectious materials include airborne droplets, small 
particle aerosols, and airborne droplet nuclei, which most commonly result from a person or 
persons exhaling, talking, or vocalizing, coughing, sneezing, or procedures performed on persons 
which may aerosolize saliva or respiratory tract fluids, among other things. This also includes 
objects or surfaces that may be contaminated with SARS-CoV-2. 
 
COVID-19 symptoms - Fever of 100.4 degrees Fahrenheit or higher, chills, cough, shortness 
of breath or difficulty breathing, fatigue, muscle or body aches, headache, new loss of taste or 
smell, sore throat, congestion or runny nose, nausea or vomiting, or diarrhea, unless a licensed 
health care professional determines the person's symptoms were caused by a known condition 
other than COVID-19. 
 
COVID-19 test - A viral test for SARS-CoV-2 that is: 

• Approved by the United States Food and Drug Administration (FDA) or has an 
Emergency Use Authorization from the FDA to diagnose current infection with the 
SARS-CoV-2 virus and 

• Administered in accordance with the FDA approval or the FDA Emergency Use 
Authorization as applicable. 

 
Exposed workplace – Any work location, working area, or common area at work used or 
accessed by a COVID-19 case during the high-risk period, including bathrooms, walkways, 
hallways, aisles, break or eating areas, and waiting areas. The exposed workplace does not 
include buildings or facilities not entered by a COVID-19 case. 

• Effective January 1, 2021, the “exposed workplace” also includes but is not limited to 
the “worksite” of the COVID-19 case as defined by Labor Code section 6409.6(d)(5). 

 
Face covering - A tightly woven fabric or non-woven material with no visible holes or openings, 
which covers the nose and mouth. 
 
High-risk exposure period - The following time period: 

• For persons who develop COVID-19 symptoms: from two days before they first 
develop symptoms until 10 days after symptoms first appeared, and 24 hours have 
passed with no fever, without the use of fever-reducing medications, and symptoms 
have improved or 
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• For persons who test positive who never develop COVID-19 symptoms: from two 
days before until ten days after the specimen for their first positive test for COVID-
19 was collected. 

 
Community facilities - (e.g., schools, daycares centers, businesses) comprise most non-
healthcare settings that are visited by the general public outside of a household. 
 
Cleaning - refers to the removal of dirt and impurities, including germs, from surfaces. Cleaning 
alone does not kill germs. But by removing the germs, it decreases their number and therefore 
any risk of spreading infection. 
 
Disinfecting - works by using chemicals to kill germs on surfaces. This process does not 
necessarily clean dirty surfaces or remove germs. But killing germs remaining on a surface after 
cleaning further reduces any risk of spreading infection. 
 
 
 

APPENDIX I – COVID-19 QUESTIONNAIRE 

Mandatory Form for External Visitors to Offices and Sites 
In order to safeguard our employees and minimize the risk to our business during the Coronavirus 
outbreak, any visitor will need to fill in the form and return before showing up at our offices or 
operating sites.  If your host has sent you this form, you will need to fill it in and send it back to 
them prior to your visit. You will also need to bring a copy of the form with you in order to gain 
entrance to the office. Please also pay attention to the hygiene measures that apply to the office, 
as you will need to follow these. They should be clearly displayed, or your host can provide. 
 
Please note that if you have answered yes to any of the questions below you will not 
be allowed into the office at this time, however alternatives for non-contact meetings 
can be explored to conduct business. Examples: conference calls, skype meeting or 
video conferencing.  Thank you for your understanding. 
 
Please Circle as Appropriate:  
 

1. During the past 14 days have you travelled to any of the following locations: 
___________________________________________________? Yes/ No  
 

2. Are you currently experiencing any of the following symptoms? Yes/No  
• Fever (temperature >38C, 100.4F)  
• Cough  
• Difficulty breathing  

 
3. Are you currently under quarantine as prescribed by a doctor or public health authority? 

Yes/No  
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4. In the past 14 days have you had any close contact with a person who has been diagnosed 

with COVID-19 or anyone exhibiting the symptoms above (close contact means having 
cared for or having lived with)? Yes/No  

 
I can confirm that I have answered the above to the best of my knowledge. 
 
Company_______________________    Date__________  
 
Name (PRINT)___________________   Signature________________ 
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Crane, Derrick and Hoist Safety  

PURPOSE 

To outline the Crane, Derrick and Hoist Safety Program for RL, National Roofing Partners 
LLC.; hereafter referred to as “The Company.” The Company policy is to maintain a safe 
workplace for its employees; therefore, only qualified, and licensed individuals shall operate these 
devices. The safety rules and guidance in this program apply to all operations at The Company 
that involve the use of cranes and hoists installed in or attached to buildings and to all The 
Company employees, supplemental labor, and subcontractor personnel who use such devices. 
 
OSHA’s Definition of a Crane - A crane is a machine for lifting and lowering a load and moving 
it horizontally, with the hoisting mechanism an integral part of the machine. Cranes whether fixed 
or mobile are driven manually or by power. 

RESPONSIBILITIES 

Supervisors  
• Ensuring that employees under their supervision receive the required training and 

are certified and licensed to operate the cranes and hoists in their areas 
• Providing training for prospective crane and hoist operators. This training must be 

conducted by a qualified, designated instructor who is a licensed crane and hoist 
operator and a full-time employee 

• Evaluating crane and hoist trainees using the Crane Safety Checklist and submitting 
the Qualification Request Form to the Safety Office to obtain the operator's license 

• Ensuring that hoisting equipment is inspected and tested monthly by a responsible 
individual and that rigging equipment is inspected annually 

 
Crane and Hoist Operators  

• Operating hoisting equipment safely 
• Conducting functional tests prior to using the equipment 
• Selecting and using rigging equipment appropriately 
• Having a valid operator's license on their person while operating cranes or hoists 
• Participating in the medical certification program, as required 

 
Engineering/Maintenance/Operations Department   

• Performing annual maintenance and inspection of all cranes and hoists that are not 
covered by a program with maintenance responsibility 

• Conducting periodic and special load tests of cranes and hoists 
• Maintaining written records of inspections and tests and providing copies of all 

inspections and test results to facility managers and building coordinators who have 
cranes and hoists on file 

• Inspecting and load testing cranes and hoists following modification or extensive 
repairs (e.g., a replaced cable or hook, or structural modification) 
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• Scheduling a non-destructive test and inspection for crane and hoist hooks at the 
time of the periodic load test, and testing and inspecting before use new 
replacement hooks and other hooks suspected of having been overloaded.  
o The evaluation, inspection, and testing may include, but are not limited to visual, 

dye penetrant, and magnetic particle techniques referenced in ASME B30.10 
(Hooks, Inspection and Testing)  

• Maintaining all manuals for cranes and hoists in a central file for reference 
 
Safety Officer 

• Conducting training for all Crane and Hoist Operators  
• Issuing licenses to Crane and Hoist Operators  
• Periodically verifying monthly test and inspection reports 

• Interpreting crane and hoist safety rules and standards 

POLICY 

All workers who use any of The Company crane or hoists shall have an operator's license. The 
Company issues licenses for authorized employees who have been specifically trained in crane 
and hoist operations and equipment safety. 

TRAINING 

The Company requires that company crane operators be trained and participate in 
competency assessments prior to working alone. Training must take place prior to a 
competency assessment and will consist of classroom and hands-on training 
 
The Company shall make sure training will comprise of: 

• Lubricating points, 
• Adjustments, 
• Principles of crane operations, 
• Load charts, 

• Hand signals, 
• Inspections, 
• Knowledge of regulatory requirements, 
• Pre-use inspections, 
• Use of fire extinguishers, 
• Duties of the signal man, 
• Below hook safety systems, 
• Stop Work Authority (SWA), 
• Implications of environmental and weather conditions, 
• Use of lifting equipment in restricted areas, 
• Visibility and communication during lifting operations, 

• Proximity hazards such as electrical lines or parallel activity by others, 
• Prevention of load striking persons or objects, 
• Pre-checks of lifted objects for loose items, 
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• Attaching, securing, and detaching loads, 
• Overloading and de-rating of lifting equipment, 
• Overturning, 
• Tilting, 
• Slipping, 
• Dragging loads, 
• Not working under suspended loads, 
• Not leaving loads suspended, 
• Lifting of people, 
• And tagline usage. 

 
Refresher trainings will be required for all company crane operators every four years. 

CRANE AND HOIST OPERATORS 

Only designated personnel shall be permitted to operate a crane. To be qualified as a Crane and 
Hoist Operator, the candidate shall have received hands-on training from a licensed, qualified 
crane and hoist operator designated by the candidate's supervisor. Upon successful completion 
of training, the licensed crane and hoist operator and the candidate's supervisor will fill out and 
sign the Qualification Request Form and Crane Safety Checklist and send them to the Safety 
Office for approval. The candidate will be issued a license upon approval by the Safety Manager. 
 
Crane and Hoist Operators must renew their license every three years by satisfying the 
requirements described above. 
 
Only those employees qualified by training or experience shall be allowed to operate equipment 
and machinery. Operators shall be qualified/certified by one of the following methods: 

• Certification by an accredited crane operator testing organization  
• Qualification by an audited employer program  
• Qualification by the U.S. military  
• Licensing by a government entity 
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CRANE AND HOIST SAFETY DESIGN REQUIREMENTS 

Following are the design requirements for cranes and hoists and their components: 
• The design of all commercial cranes and hoists shall comply with the requirements of

ASME/ANSI B30 standards and Crane Manufacturer's Association of America
standards (CMAA-70 and CMAA-74). RL, National Roofing Partners LLC. -
fabricated lifting equipment shall comply with the requirements in Chapter 2.2
(Lifting Equipment) of Mechanical Engineering Design Safety Standards (latest
edition).

• All crane and hoist hooks shall have safety latches.
• The crane hook shall have a self-closing latch and the latch shall not be blocked

open at any time. 1926.1433(d)(4)
• Hooks shall not be painted (or re-painted) if the paint previously applied by the

manufacturer is worn.
• Crane pendants shall have an electrical disconnect switch or button to open the

main-line control circuit.
• Cranes and hoists shall have a main electrical disconnect switch. This switch shall be

in a separate box that is labeled with lockout capability.
• Crane bridges and hoist monorails shall be labeled on both sides with the maximum

capacity.
• Each hoist-hook block shall be labeled with the maximum hook capacity.
• Directional signs indicating N-W-S-E shall be displayed on the bridge underside, and

a corresponding directional label shall be placed on the pendant.
• A device such as an upper-limit switch or slip clutch shall be installed on all building

cranes and hoists. A lower-limit switch may be required when there is insufficient
hoist rope on the drum to reach the lowest point.

• All cab and remotely operated bridge cranes shall have a motion alarm to signal
bridge movement.

• All newly installed cranes and hoists, or those that have been extensively repaired or
rebuilt structurally, shall be load tested at 125% capacity prior to being placed into
service.

• If an overload device is installed, a load test to the adjusted setting is required.
• Personnel baskets and platforms suspended from any crane shall be designed in

accordance with the specifications by The Company.

PERSONAL PROTECTIVE EQUIPMENT 

General Recommendations 
The general PPE is recommended for all response/recovery tasks/operations; only the additional 
PPE that may be needed for a specific hazard is noted below. 

General PPE includes: 
• Hard hat for overhead impact or electrical hazards
• Eye protection with side shields

https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.1433
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• Gloves chosen for job hazards expected (e.g., heavy-duty leather work gloves for 
handling debris with sharp edges and/or chemical protective gloves appropriate for 
chemicals potentially contacted) 

• ANSI-approved protective footwear 
• Respiratory protection as necessary-N, R, or P95, filtering facepieces may be used 

for nuisance dusts (e.g., dried mud, dirt and silt) and mold (except mold 
remediation) 
o Filters with a charcoal layer may be used for odors. 

SPECIFIC HAZARD PPE REQUIREMENTS 

Lifting Workers Using Cranes 
Personal fall arrest system including harnesses, lanyards, lifelines, connectors, anchorages, and 
anchor points (as needed). 
 
Work Zone Safety 
ANSI/ISEA 107-2004 compliant high visibility safety apparel and headwear. 
 
Hearing Protection 
Hearing protection when working around potential noise sources and when noise levels exceed 
90dBA. If you cannot hold a conversation in a normal speaking voice with a person who is standing 
at arms-length (approximately 3 feet), the noise level may exceed 90 dBA. 
 
Discovering Unknown Chemicals 
Evaluate the need to revise protective clothing, respirator, and glove selection. 

GENERAL SAFETY RULES 

Operators shall comply with the following rules while operating the cranes and hoists:  
• Do not engage in any practice that will divert your attention while operating the 

crane. 
• Respond to signals only from the person who is directing the lift or any appointed 

signal person. Always obey a stop signal, no matter who gives it. 
• Do not move a load over people: 

o People shall not be placed in jeopardy by being under a suspended load. 
o Do not work under a suspended load unless the load is supported by blocks, 

jacks, or a solid footing that will safely support the entire weight. 
o Have a crane or hoist operator remain at the controls or lock open and tag the 

main electrical disconnect switch. 
• Ensure that the rated load capacity of a crane's bridge, individual hoist, or any sling 

or fitting is not exceeded. Know the weight of the object being lifted or use a 
dynamometer or load cell to determine the weight. 

• Check that all controls are in the OFF position before closing the main-line 
disconnect switch. 
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• If spring-loaded reels are provided to lift pendants clear off the work area, ease the 
pendant up into the stop to prevent damaging the wire 

 
Avoid Side Pulls 
These can cause the hoist rope to slip out of the drum groove, damaging the rope or destabilizing 
the crane or hoist.  
 
To Prevent Shock Loading, Avoid Sudden Stops or Starts 

• Make no sudden acceleration or deceleration of the moving load. 
• Ensure load does not contact any obstructions. 
• Cranes shall not be used for side pulls except when specifically authorized by a 

responsible person, no hoisting, lowering, traveling while an employee is on the load 
or hook. 

• Operator avoids carrying loads over people, load shall not be lowered where there is 
less than two full wraps of rope on the hoisting drum. 

• Operator does not leave his position at the controls while the load is suspended.  
 
Shock loading can occur when a suspended load is accelerated or decelerated and can overload 
the crane or hoist. When completing an upward or downward motion, ease the load slowly to a 
stop.  
 
Equipment must not be assembled or used unless ground conditions are firm, drained, and graded 
to a sufficient extent so that, in conjunction (if necessary) with the use of supporting materials, 
the equipment manufacturer’s specifications for adequate support and degree of level of the 
equipment are met. 
 
The manufacturer's procedures and prohibitions must be complied with when assembling and 
disassembling equipment. 
 
The assembly/disassembly of equipment must be directed by a competent and qualified person. 
The A/D director must be knowledgeable in the processes and procedures involved in the 
assembly and disassembly of the crane.  
 
The competent person deemed the A/D director is required to review the A/D processes and 
procedures prior to commencing operations unless he or she understands and is familiar with 
the applicable processes and procedures and has experience in A/D operations regarding the 
same type and configuration of the crane and associated equipment. 
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The work zone shall be identified by demarcating boundaries such as flag and range limiting 
devices or defining the work zone as 360 degrees around the equipment up to the maximum 
working radius. The hazard assessment must determine if any part of the equipment could get 
closer than 20 feet to a power line. 
 
All manufacturer procedures applicable to the operational functions of equipment, including its 
use with attachments, must be complied with. 
 
A CO2, dry chemical, or equivalent fire extinguisher shall be kept in the crane cab or vicinity of 
the crane. 
 
Operating and maintenance personnel shall receive training and be made familiar with the use 
and care of the fire extinguishers provided. 
 
A competent person performs a documented inspection, at least monthly. The inspection 
documentation must at a minimum include the name and signature of the competent person 
conducting the inspection, date, items inspected, and the findings of the inspection.  
 
The Company shall maintain the inspection records for a minimum of three months. A daily 
inspection by a competent person can be utilized in lieu of the monthly inspection if the daily 
inspection contains the same required information. 

GENERAL REQUIREMENTS 

Wind Indicators and Rail Clamps 
Outdoor storage bridges shall be provided with automatic rail clamps. A wind-indicating device 
shall be provided which will give a visible or audible alarm to the bridge operator at a 
predetermined wind velocity. If the clamps act on the rail heads, any beads or weld flash on the 
rail heads shall be ground off. 
 
Clearance From Obstruction 
Minimum clearance of 3 inches overhead and 2 inches laterally shall be provided and maintained 
between crane and obstructions in conformity with Crane Manufacturers Association of America, 
Inc. 
 
Where passageways or walkways are provided obstructions shall not be placed so that safety of 
personnel will be jeopardized by movements of the crane. 
 
Clearance Between Parallel Cranes 
If the runways of two cranes are parallel, and there are no intervening walls or structure, there 
shall be adequate clearance provided and maintained between the two bridges. 
 
Note: Only designated personnel shall be permitted to operate a crane covered by this section. 
 
Cab Location 
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The general arrangement of the cab and the location of control and protective equipment shall 
be such that all operating handles are within convenient reach of the operator when facing the 
area to be served by the load hook, or while facing the direction of travel of the cab. The 
arrangement shall allow the operator a full view of the load hook in all positions. 
 
The cab shall be located to afford a minimum of 3 inches clearance from all fixed structures within 
its area of possible movement. 
 
Access to Crane 
Access to the car and/or bridge walkway shall be by a conveniently placed fixed ladder, stairs, or 
platform requiring no step over any gap exceeding 12 inches (30 cm).  
 
Fire Extinguisher 
Carbon tetrachloride extinguishers shall not be used. 
 
Lighting 
Light in the cab shall be sufficient to enable the operator to see clearly enough to perform his 
work. 

FOOTWALKS AND LADDERS 

Location of Footwalks 
If sufficient headroom is available on cab-operated cranes, a footwalk shall be provided on the 
drive side along the entire length of the bridge of all cranes having the trolley running on the top 
of the girders. Where footwalks are, in no case shall less than 48 inches of headroom be provided. 
 
Construction of Footwalks 
Footwalks shall be of rigid construction and designed to sustain a distributed load of at least 50 
pounds per square foot. Footwalks shall have a walking surface of anti-slip type. 
 
The inner edge shall extend at least to the line of the outside edge of the lower cover plate or 
flange of the girder. 
 
Ladders and Stairways 
Gantry cranes shall be provided with ladders or stairways extending from the ground to the 
footwalk or cab platform. 
 
Stairways shall be equipped with rigid and substantial metal handrails. Walking surfaces shall be 
of an anti-slip type. 
Ladders shall be permanently and securely fastened in place. 

STOPS, BUMPERS, RAIL SWEEPS, AND GUARDS 

Trolley Stops 
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Stops shall be provided at the limits of travel of the trolley. Stops shall be fastened to resist forces 
applied when contacted. A stop engaging the tread of the wheel shall be of a height at least equal 
to the radius of the wheel. 
 
Bridge Bumpers 
A crane shall be provided with bumpers or other automatic means providing equivalent effect, 
unless the crane travels at a slow rate of speed and has a faster deceleration rate due to the use 
of sleeve bearings, or is not operated near the ends of bridge and trolley travel, or is restricted 
to a limited distance by the nature of the crane operation and there is no hazard of striking any 
object in this limited distance, or is used in similar operating conditions. The bumpers shall be 
capable of stopping the crane (not including the lifted load) at an average rate of deceleration 
not to exceed 3 ft/s/s when traveling in either direction at 20 percent of the rated load speed. 
 
The bumpers shall have sufficient energy absorbing capacity to stop the crane when traveling at 
a speed of at least 40 percent of rated load speed. The bumper shall be so mounted that there 
is no direct shear on bolts. Bumpers shall be so designed and installed as to minimize parts falling 
from the crane in case of breakage. 
 
Trolley Bumpers 
A trolley shall be provided with bumpers or other automatic means of equivalent effect, unless 
the trolley travels at a slow rate of speed, or is not operated near the ends of bridge and trolley 
travel, or is restricted to a limited distance of the runway and there is no hazard of striking any 
object in this limited distance, or is used in similar operating conditions. The bumpers shall be 
capable of stopping the trolley (not including the lifted load) at an average rate of deceleration 
not to exceed 4.7 ft/s/s when traveling in either direction at one-third of the rated load speed. 
 
When more than one trolley is operated on the same bridge, each shall be equipped with bumpers 
or equivalent on their adjacent ends. 
 
Bumpers or equivalent shall be designed and installed to minimize parts falling from the trolley in 
case of age. 
 
Rail sweeps. Bridge trucks shall be equipped with sweeps which extend below the top of the rail 
and project in front of the truck wheels. 
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Guards for Hoisting Ropes 
If hoisting ropes run near enough to other parts to make fouling or chafing possible, guards shall 
be installed to prevent this condition. A guard shall be provided to prevent contact between bridge 
conductors and hoisting ropes if they could come into contact. 

Guards for Moving Parts 
Exposed moving parts such as gears, set screws, projecting keys, chains, chain sprockets, and 
reciprocating components which might constitute a hazard under normal operating conditions 
shall be guarded. 

Guards Shall be Securely Fastened 
Each guard shall be capable of supporting without permanent distortion the weight of a 200-
pound person unless the guard is located where it is impossible for a person to step on it. 

BREAKS 

Brakes for Hoists 
Each independent hoisting unit of a crane shall be equipped with at least one self-setting brake, 
hereafter referred to as a holding brake, applied directly to the motor shaft or some part of the 
gear train. 
Each independent hoisting unit of a crane, except worm-geared hoists, the angle of whose worm 
is such as to prevent the load from accelerating in the lowering direction shall, in addition to a 
holding brake, be equipped with control braking means to prevent over speeding. 

Holding Brakes 
Holding brakes for hoist motors shall have not less than the following percentage of the full load 
hoisting torque at the point where the brake is applied: 

• 125 percent when used with a control braking means other than mechanical
• 100 percent when used in conjunction with a mechanical control braking means
• 100 percent each if two holding brakes are provided

Holding brakes on hoists shall have ample thermal capacity for the frequency of operation 
required by the service. Holding brakes on hoists shall be applied automatically when power is 
removed. 

Where necessary holding brakes shall be provided with adjustment means to compensate for 
wear. The wearing surface of all holding-brake drums or discs shall be smooth. 

Each independent hoisting unit of a crane handling hot metal and having power control braking 
means shall be equipped with at least two holding brakes. 
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Control Braking 
A power control braking means such as regenerative, dynamic or counter torque braking, or a 
mechanically controlled braking means shall be capable of maintaining safe lowering speeds of 
rated loads. 
 
The control braking means shall have ample thermal capacity for the frequency of operation 
required by service. 
 
Brakes for Trolleys and Bridges 
Foot-operated brakes shall not require an applied force of more than 70 pounds to develop 
manufacturer's rated brake torque. 
 
Brakes may be applied by mechanical, electrical, pneumatic, hydraulic, or gravity means. Where 
necessary brakes shall be provided with adjustment means to compensate for wear. 
 
The wearing surface of all brake drums or discs shall be smooth. All foot-brake pedals shall be 
constructed so that the operator's foot will not easily slip off the pedal. Foot-operated brakes shall 
be equipped with automatic means for positive release when pressure is released from the pedal. 
 
Brakes for stopping the motion of the trolley or bridge shall be of sufficient size to stop the trolley 
or bridge within a distance in feet equal to 10 percent of full load speed in feet per minute when 
traveling at full speed with full load. 
 
If holding brakes are provided on the bridge or trolleys, they shall not prohibit the use of a drift 
point in the control circuit. 
 
Brakes on trolleys and bridges shall have ample thermal capacity for the frequency of operation 
required by the service to prevent impairment of functions from overheating. 
 
Application of Trolley Brakes 
On cab-operated cranes with cab on trolley, a trolley brake is required. A drag brake may be 
applied to hold the trolley in a desired position on the bridge and to eliminate creep with the 
power off. 
 
Application of Bridge Brakes 
On cab-operated cranes with cab on bridge, a bridge brake is required as specified. On cab-
operated cranes with cab on trolley, a bridge brake of the holding type shall be required. On all 
floor, remote and pulpit-operated crane bridge drives, a brake of non-coasting mechanical drive 
shall be provided. 

CONTROLLERS 

Cranes not equipped with spring-return controllers or momentary contact pushbuttons shall be 
provided with a device which will disconnect all motors from the line on failure of power and will 
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not permit any motor to be restarted until the controller handle is brought to the "off" position, 
or a reset switch or button is operated. 
 
Lever operated controllers shall be provided with a notch or latch which in the "off" position 
prevents the handle from being inadvertently moved to the "on" position. An "off" detent or spring 
return arrangement is acceptable. 
 
The controller operating handle shall be located within convenient reach of the operator. As far 
as practicable, the movement of each controller handle shall be in the same general directions as 
the resultant movements of the load. 
 
The control for the bridge and trolley travel shall be so located that the operator can readily face 
the direction of travel. 
 
For floor-operated cranes, the controller, or controllers if rope operated, shall automatically return 
to the "off" position when released by the operator. Pushbuttons in pendant stations shall return 
to the "off" position when pressure is released by the crane operator. 
Automatic cranes shall be so designed that all motions shall fail-safe if any malfunction of 
operation occurs. 
 
Remote-operated cranes shall function so that if the control signal for any crane motion becomes 
ineffective the crane motion shall stop. 

RESISTORS 

Enclosures for resistors shall have openings to provide adequate ventilation and shall be installed 
to prevent the accumulation of combustible matter too near to hot parts. Resistor units shall be 
supported to be as free as possible from vibration. 
 
Provision shall be made to prevent broken parts or molten metal falling upon the operator or from 
the crane. 

SHEAVES 

Sheave grooves shall be smooth and free from surface defects which could cause rope damage. 
Sheaves carrying ropes which can be momentarily unloaded shall be provided with close-fitting 
guards or other suitable devices to guide the rope back into the groove when the load is applied 
again. 
 
The sheaves in the bottom block shall be equipped with close-fitting guards that will prevent 
ropes from becoming fouled when the block is lying on the ground with ropes loose. 
 
Pockets and flanges of sheaves used with hoist chains shall be of such dimensions that the chain 
does not catch or bind during operation. 
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All running sheaves shall be equipped with means for lubrication. Permanently lubricated, sealed 
and/or shielded bearings meet this requirement. 

GROUND CONDITIONS 

Ground Conditions - The ability of the ground to support the equipment (including slope, 
compaction, and firmness). 
 
Supporting Materials - Blocking, mats, cribbing, marsh buggies (in marshes/wetlands), or 
similar supporting materials or devices. 
 
Equipment must not be assembled or used unless ground conditions are firm, drained, and graded 
to a sufficient extent so that, in conjunction (if necessary) with the use of supporting materials, 
the equipment manufacturer’s specifications for adequate support and degree of level of the 
equipment are met. CFR 1926.1402 (b)(c) 

ASSEMBLY/DISASSEMBLY 

Before commencing assembly/disassembly operations, the A/D director must ensure that the crew 
members understand all the following: 

• Their tasks 
• The hazards associated with their tasks 
• The hazardous positions/locations that they need to avoid 

 
Protecting Crew Members Out of Operator View 
Before a crew member goes to a location that is out of view of the operator and is either in, on, 
or under the equipment, or near the equipment (or load) where the crew member could be injured 
by movement of the equipment (or load), the crew member must inform the operator that he/she 
is going to that location. 
 
Where the operator knows that a crew member went to a location, the operator must not move 
any part of the equipment (or load) until the operator is informed in accordance with a pre-
arranged system of communication that the crew member is in a safe position. 
 
The employee to oversee Assembly/Disassembly when performing covered tasks shall be a 
Competent Employee appointed by The Company.  

IDENTIFYING THE WORK ZONE 

The work zone must be identified by either demarcating boundaries (such as with flags, or a 
device such as a range limit device or range control warning device) and prohibiting the operator 
from operating the equipment past those boundaries, or b) Defining the work zone as the area 
360 degrees around the equipment, up to the equipment's maximum working radius. 
 

https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.1402
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The Company shall Determine if any part of the equipment, load line or load (including rigging 
and lifting accessories), if operated up to the equipment's maximum working radius in the work 
zone, could get closer than 20 feet to a power line. If so, The Company shall meet the 
requirements in the following Options: 
 
Option (1) - Deenergize and Ground 
Confirm from the utility owner/operator that the power line has been deenergized and visibly 
grounded at the worksite. 
 
Option (2) – 20-Foot Clearance 
Ensure that no part of the equipment, load line, or load (including rigging and lifting accessories), 
gets closer than 20 feet to the power. 
 
Option (3) - Table A Clearance 
Determine the line's voltage and the minimum approach distance permitted. Determine if any 
part of the equipment, load line or load, while operating up to the equipment's maximum working 
radius in the work zone, could get closer than the minimum approach distance of the power line 
permitted. If so, then the employer must ensure that no part of the equipment, load line, or load 
(including rigging and lifting accessories), gets closer to the line than the minimum approach 
distance. CFR 1926.1408 (a),(b) 

 
TABLE A—MINIMUM CLEARANCE DISTANCES 

Voltage 
(nominal, kV, alternating current) 

Minimum clearance distance 
(feet) 

up to 50 
over 50 to 200 
over 200 to 350 
over 350 to 500 
over 500 to 750 

over 750 to 1,000 
over 1,000 

10 
15 
20 
25 
35 
45 

(as established by the utility owner/operator or 
registered professional engineer who is a 

qualified person with respect to electrical power 
transmission and distribution). 

OPERATION RULES  

The operator shall have access to a substantial and durable chart with clearly legible letters. 
Figures shall be provided with each crane and securely fixed to the crane cab in a location easily 
visible to the operator while seated at this control station as well as procedures applicable to the 
operation of the equipment.  
 
Procedures include rated capacities (load charts), recommended operating speeds, special hazard 
warnings, instructions, and operator's manual. The operator’s manual must be always readily 
available in the cab of the crane.  Whenever there is a safety concern, the operator is granted 

https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.1408
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the authority to stop and refuse to handle loads until a qualified person has determined that 
safety has been assured. 
 
The Safety Officer or competent person available on the worksite shall identify hazard areas by 
marking the boundaries of the crane swing radius with warning lines, railings or similar barriers. 
Workers within proximity of the operational equipment shall not stand or work within this safety 
boundary or at any place where the potential to be struck by, pinched, or crushed by the 
equipment or other related moving parts. 
 
The Company shall train each employee assigned to work on or near the equipment and erect 
and maintain control lines, warning lines, railings, or similar barriers to mark the boundaries of 
the hazard areas, unless it is not feasible. Only employees essential to the operation are permitted 
in the fall zone. 

PRE-OPERATIONAL TEST  

At the start of each work shift, operators shall do the following steps before making lifts with any 
crane or hoist:  

• Test the upper-limit switch. Slowly raise the unloaded hook block until the limit 
switch trips. 

• Visually inspect the hook, load lines, trolley, and bridge as much as possible from the 
operator's station; in most instances, this will be the floor of the building. 

• If provided, test the lower-limit switch.  
• Test all direction and speed controls for both bridge and trolley travel.  

• Test all bridge and trolley limit switches, where provided, if operation will bring the 
equipment in close proximity to the limit switches.  

• Test the pendant emergency stop. 
• Test the hoist brake to verify there is no drift without a load.  

• If provided, test the bridge movement alarm. 
• Lock out and tag for repair any crane or hoist that fails any of the above tests.  

  



Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

  

 

 
 

 
Crane, Derrick and Hoist Safety - US 

  
 

 
Page: 171 of 592 

 
 
 

 

If it is determined that any part of the equipment, load line or load could get closer than 20 feet 
to a power line then at least one of the following measures must be taken: 

• Ensure the power lines have been de-energized and visibly grounded. 
• Ensure no part of the equipment, load line or load gets closer than 20 feet to the 

power line. 
• Determine the line's voltage and minimum approach distance permitted. 

OPERATIONAL AIDS   

Operational aids are required on all equipment. Operations must not begin unless the operational 
aids are in proper working order, except where an operational aid is being repaired The Company 
uses the specified temporary alternative measures. 
 
Load Charts 
The procedures applicable to the operation of the equipment, including rated capacities (load 
charts), recommended operating speeds, special hazard warnings, instructions, and operator's 
manual, must be always readily available in the cab for use by the operator. 1926.1417(c)(1) 

MOVING LOAD   

• Center the hook over the load to keep the cables from slipping out of the drum 
grooves and overlapping, and to prevent the load from swinging when it is lifted 
Inspect the drum to verify that the cable is in the grooves. 

• Use a tag line when loads must traverse long distances or must otherwise be 
controlled. Manila rope may be used for tag lines. 

• Plan and check the travel path to avoid personnel and obstructions.  

• Lift the load only high enough to clear the tallest obstruction in the travel path.  
• Start and stop slowly. 
• Land the load when the move is finished. Choose a safe landing.  

 
Never Leave Suspended Loads Unattended 
In an emergency where the crane or hoist has become inoperative, if a load must be left 
suspended, barricade and post signs in the surrounding area, under the load, and on all four 
sides. Lock open and tag the crane or hoist's main electrical disconnect switch.  

PARKING CRANE AND HOIST  

• Remove all slings and accessories from the hook. Return the rigging device to the 
designated storage racks.  

• Raise the hook at least 2.1 m (7-ft) above the floor.  
• Store the pendant away from aisles and work areas or raise it at least 2.1 m (7 ft) 

above the floor.  

RIGGING 

General Rigging Safety Requirements 

https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.1417
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Only select rigging equipment that is in good condition. All rigging equipment shall be inspected 
annually; defective equipment is to be removed from service and destroyed to prevent inadvertent 
reuse. The load capacity limits shall be stamped or affixed to all rigging components. 
 
The Company policy requires a minimum safety factor of 5 to be maintained for wire rope slings.  
 
Nylon slings with the following shall be rejected destroyed: 

• Abnormal wear 
• Torn stitching  
• Broken or cut fibers  
• Discoloration or deterioration  

 
Wire-rope slings with the following shall be rejected destroyed: 

• Kinking, crushing, bird caging, or other distortions 
• Evidence of heat damage 
• Cracks, deformation, or worn end attachments  
• Six randomly broken wires in a single rope lay  
• Three broken wires in one strand of rope  
• Hooks opened more than 15% at the throat  
• Hooks twisted sideways more than 10deg. from the plane of the unbent hook  

 
Alloy steel chain slings with the following shall be rejected destroyed: 

• Cracked, bent, or elongated links or components  
• Cracked hooks  
• Shackles, eye bolts, turnbuckles, or other components that are damaged or 

deformed 

RIGGING A LOAD 

Do the following when rigging a load:  
• Determine the weight of the load. Do not guess. 
• Determine the proper size for slings and components.  
• Do not use manila rope for rigging.  
• Make sure that shackle pins and shouldered eyebolts are installed in accordance with 

the manufacturer's recommendations.  
• Make sure that ordinary (shoulder less) eyebolts are threaded in at least 1.5 times 

the bolt diameter. 
• Use safety hoist rings (swivel eyes) as a preferred substitute for eye bolts wherever 

possible.  
• Pad sharp edges to protect slings. Remember that machinery foundations or angle-

iron edges may not feel sharp to the touch but could cut into rigging when under 
several tons of load. Wood, tire rubber, or other pliable materials may be suitable for 
padding.  

• Do not use slings, eyebolts, shackles, or hooks that have been cut, welded, or 
brazed. 
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• Install wire-rope clips with the base only on the live end and the U-bolt only on the 
dead end. Follow the manufacturer's recommendations for the spacing for each 
specific wire size. 

• Determine the center of gravity and balance the load before moving it.  
• Initially lift the load only a few inches to test the rigging and balance. 

RIGGERS 

The Company shall ensure only qualified riggers are used during hoisting activities for assembly 
and disassembly. Additionally, qualified riggers are required whenever workers are within the fall 
zone and hooking, unhooking, or guiding a load, or doing the initial connection of a load to a 
component or structure.  
 
Qualified Rigger  
A qualified rigger is a rigger who meets the criteria for a qualified person. Employers must 
determine whether a person is qualified to perform specific rigging tasks. Each qualified rigger 
may have different credentials or experience.  
 
A qualified rigger is a person that:  

• Possesses a recognized degree, certificate, or professional standing, or  
• Has extensive knowledge, training, and experience, and  
• Can successfully demonstrate the ability to solve problems related to rigging loads.  

 
The person designated as the qualified rigger must have the ability to properly rig the load for a 
particular job. It does not mean that a rigger must be qualified to do every type of rigging job.  
 
Each load that requires rigging has unique properties that can range from the simple to the 
complex. For example, a rigger may have extensive experience in rigging structural components 
and other equipment to support specific construction activities. Such experience may have been 
gained over many years. However, this experience does not automatically qualify the rigger to 
rig unstable, unusually heavy, or eccentric loads that may require a tandem lift, multiple-lifts, or 
use of custom rigging equipment. The Company shall make sure the person can do the rigging 
work needed for the exact types of loads and lifts for a particular job with the equipment and 
rigging that will be used for that job. 
  
Riggers do not have to be certified by an accredited organization or assessed by a third party. 
The Company may choose to use a third-party entity to assess the qualifications of the rigger 
candidate, but they are not required to do so.  
 
A certified operator does not necessarily meet the requirements of a qualified rigger. Determining 
whether a person is a qualified rigger is based on the nature of the load, lift, and equipment used 
to hoist that load plus that person’s knowledge and experience. A certified/qualified operator may 
meet the requirements of a qualified rigger, depending on the operator’s knowledge and 
experience with rigging. 
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USE OF PERSONNEL PLATFORM 

When using equipment to hoist employees, the employees must be in a personnel platform that 
meets the requirements. Hoisting of the personnel platform must be performed in a slow, 
controlled, cautious manner with no sudden movements of the equipment or the platform. 
 
A personnel platform is not required for hoisting employees: 

• Into and out of drill shafts that are up to and including 8 feet in diameter 

• In pile driving operations 
• Solely for transfer to or from a marine worksite in a marine-hoisted personnel transfer 

device 
• In storage-tank (steel or concrete), shaft and chimney operations 

CRITICAL LIFT 

A critical lift is any lift utilizing multiple cranes exceeding 75% of total capacity of the crane at lift 
radius over an occupied structure or public street of lifting an item of high value or long 
replacement time.  
 
A critical lift procedure should contain the following, as applicable: 

• Identify the items to be moved 

• Special precautions, if any (such as outrigger or track cribbing for mobile cranes) 
• Weight of the item and total weight of the load (For mobile cranes, see the 

manufacturer’s instructions regarding components and attachments that must be 
considered as part of the load) 

• Center of gravity location 
• A list of each piece of equipment (e.g., crane, hoist, fork truck), accessory, and 

rigging component (e.g., slings, shackles, spreader bars, yokes) to be used for the 
lift. (This list shall identify each piece of equipment by type and rated capacity) 

• Designated checkpoints and hold points and estimated instrument readings, as 
relevant, so that job progress can be checked against the plan 

CRANE OVERLOADING 

Cranes or hoists shall not be loaded beyond their rated capacity for normal operations. Any crane 
or hoist suspected of having been overloaded shall be removed from service by locking open and 
tagging the main disconnect switch. Additionally, overloaded cranes shall be inspected, repaired, 
load tested, and approved for use before being returned to service. 

WORKING AT HEIGHTS ON CRANES OR HOISTS 

Anyone conducting maintenance or repair on cranes or hoists at heights greater than 1.8 m (6 
ft) shall use fall protection. Fall protection should also be considered for heights less than 1.8 m. 
Fall protection includes safety harnesses that are fitted with a lifeline and securely attached to a 
structural member of the crane or building or properly secured safety nets. 
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Use of a crane as a work platform should only be considered when conventional means of 
reaching an elevated worksite are hazardous or not possible.  
 
Workers shall not ride a moving bridge crane without an approval from the Safety Office, which 
shall specify the following as a minimum: 

• Personnel shall not board any bridge crane unless the main disconnect switch is 
locked and tagged open.  

• Personnel shall not use bridge cranes without a permanent platform (catwalk) as 
work platforms. Bridge catwalks shall have a permanent ladder access. 

• Personnel shall ride seated on the floor of a permanent platform with approved 
safety handrails, wear safety harnesses attached to designated anchors, and be 
always in clear view of the crane operator. 

• Operators shall lock and tag open the main (or power) disconnect switch on the 
bridge catwalk when the crane is parked. 

HAND SIGNALS 

A signal person shall be provided anytime the operator’s view is obstructed, if site specific safety 
concerns require it, or if the operator determines that it is necessary. 
 
Each signal person must: 

• Know and understand the type of signals used. If hand signals are used, the signal 
person must know and understand the Standard Method for hand signals 

• Be competent in the application of the type of signals used 
• Have a basic understanding of equipment operation and limitations, including the 

crane dynamics involved in swinging and stopping loads and boom deflection from 
hoisting loads 
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The signal person must also be provided for the following situations: 
• The point of operation is not in full view of the operator  
• The view is obstructed when the equipment is traveling 
• The operator or the person handling the load determines it is necessary due 

to site specific concerns 
• Communication with multiple cranes/derricks 

 
Signals to the operator shall be in accordance with the standard hand signals unless voice 
communications equipment (telephone, radio, or equivalent) is used. Signals shall be always 
discernible or audible. Some special operations may require addition to or modification of the 
basic signals. For all such cases, these special signals shall be agreed upon and thoroughly 
understood by both the person giving the signals and the operator and shall not conflict with the 
standard signals. 
 
Signal Person’s Qualifications 
The Company shall make the documentation of the signal person’s qualifications available at the 
worksite, either in paper form or electronically. The documentation must specify each type of 
signaling (e.g., hand signals, radio signals, etc.) for which the signal person is qualified under the 
requirements of the standard. 

INSPECTION, MAINTENANCE AND TESTING 

A competent person must begin a visual inspection prior to each shift the equipment is used, 
which must be completed before or during that shift.  
 
The inspection must consist of observation of wire ropes (running and standing) that are likely to 
be in use during the shift for apparent deficiencies, including control mechanisms, pressurized 
lines, hooks and latches, wire rope, electrical apparatus, tires (when used), and ground 
conditions. All tests and inspections shall be conducted in accordance with the manufacturer’s 
recommendations.  
 
Note: The Company shall keep and maintain written inspections made by a qualified person of 
any repairs or alterations in accordance with OSHA 1926.1412(b). 
 
Equipment not in Regular Use 
Equipment that has been idle for 3 months or more must be inspected by a qualified person in 
accordance with the requirements of 1926.1412 (h) before initial use. All cranes shall be 
thoroughly inspected before crane is put back in service after 3 or more months of storage. A 
competent person shall perform a monthly inspection prior to crane being put back in service. 

FREQUENT INSPECTION 

The following items shall be inspected for defects in intervals, including observation during 
operation for any defects which might appear between regular inspections. All deficiencies such 

https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.1412
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.1412
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as listed shall be carefully examined and determination made as to whether they constitute a 
safety hazard: 

✓ All functional operating mechanisms for maladjustment interfering with proper 
operation – Daily 

✓ Deterioration or leakage in lines, tanks, valves, drain pumps, and other parts of air 
or hydraulic systems – Daily 

 
Hooks with deformation or cracks require:  

• Visual inspection - Daily 
• Monthly inspection with a certification record which includes: 

o The date of inspection 
o The signature of the person who performed the inspection and the serial 

number, or other identifier, of the hook inspected 
 
Hoist Chains 
Hoist chains, including end connections, for excessive wear, twist, distorted links interfering with 
proper function, or stretch beyond manufacturer's recommendations. Visual inspection daily; 
monthly inspection with a certification record which includes the date of inspection, the signature 
of the person who performed the inspection and an identifier of the chain which was inspected. 

CRANE INSPECTION 

Complete inspections of the crane shall be performed at intervals, depending upon its activity, 
severity of service, and environment, or as specifically indicated below.  
 
These inspections shall include the following items. Any deficiencies such as listed shall be 
carefully examined and determination made as to whether they constitute a safety hazard: 

✓ Deformed, cracked, or corroded members 
✓ Loose bolts or rivets 
✓ Cracked or worn sheaves and drums 
✓ Worn, cracked or distorted parts such as pins, bearings, shafts, gears, rollers, 

locking and clamping devices 
✓ Excessive wear on brake system parts, linings, pawls, and ratchets 
✓ Load, wind, and other indicators over their full range, for any significant inaccuracies 
✓ Gasoline, diesel, electric, or other powerplants for improper performance or 

noncompliance with applicable safety requirements 
✓ Excessive wear of chain drive sprockets and excessive chain stretch 
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Cranes not in Regular Use 
A crane which has been idle for a period of 1 month or more, but less than 6 months, shall be 
inspected before placing in service. A crane which has been idle for a period of over 6 months 
shall be given a complete inspection before placing in service. 
 
Standby cranes shall be inspected at least semi-annually in accordance with requirements of this 
program. 

HANDLING THE LOAD 

Size of Load 
The crane shall not be loaded beyond its rated load except for test purposes. 
 
Attaching the Load 
The hoist chain or hoist rope shall be free from kinks or twists and shall not be wrapped around 
the load. The load shall be attached to the load block hook by means of slings or other approved 
devices. Care shall be taken to make certain that the sling clears all obstacles. 
 
Moving the Load 
The load shall be well secured and properly balanced in the sling or lifting device before it is lifted 
more than a few inches. 
 
Before starting to hoist the following conditions shall be noted: 

• Hoist rope shall not be kinked. 
• Multiple part lines shall not be twisted around each other. 
• The hook shall be brought over the load in such a manner as to prevent swinging. 

 
During hoisting care shall be taken that: 

• There is no sudden acceleration or deceleration of the moving load. 
• The load does not contact any obstructions. 

 
Cranes shall not be used for side pulls except when specifically authorized by a responsible person 
who has determined that the stability of the crane is not thereby endangered and that various 
parts of the crane will not be overstressed. 
 
While any employee is on the load or hook, there shall be no hoisting, lowering, or traveling. The 
Company shall require that the operator avoid carrying loads over people. 
 
The operator shall test the brakes each time a load approaching the rated load is handled. The 
brakes shall be tested by raising the load a few inches and applying the brakes. 
 
The load shall not be lowered below the point where less than two full wraps of rope remain on 
the hoisting drum. 
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When two or more cranes are used to lift a load one qualified responsible person shall oversee 
the operation. He shall analyze the operation and instruct all personnel involved in the proper 
positioning, rigging of the load, and the movements to be made. 

The Company shall ensure that the operator does not leave his position at the controls while the 
load is suspended. 

When starting the bridge and when the load or hook approaches near or over personnel, the 
warning signal shall be sounded. 

HOIST LIMIT SWITCH 

At the beginning of each operator's shift, the upper limit switch of each hoist shall be tried out 
under no load. Extreme care shall be exercised; the block shall be "inched" into the limit or run 
in at slow speed. If the switch does not operate properly, the appointed person shall be 
immediately notified. 

The hoist limit switch which controls the upper limit of travel of the load block shall never be used 
as an operating control. 

PREVENTIVE MAINTENANCE 

The Company shall ensure a preventive maintenance program based on the crane manufacturer's 
recommendations shall be established. 

Maintenance Procedure 
Before adjustments and repairs are started on a crane the following precautions shall be taken: 

• The crane to be repaired shall be run to a location where it will cause the least
interference with other cranes and operations in the area.

• All controllers shall be at the off position.
• The main or emergency switch shall be open and locked in the open position.
• Warning or "out of order" signs shall be placed on the crane, also on the floor

beneath or on the hook where visible from the floor.

ROPE INSPECTION 

Running Ropes 
A thorough inspection of all ropes shall be made at least once a month and a certification record 
which includes the date of inspection, the signature of the person who performed the inspection 
and an identifier for the ropes which were inspected shall be kept on file where readily available 
to appointed personnel. 

Any deterioration, resulting in appreciable loss of original strength, shall be carefully observed 
and determination made as to whether further use of the rope would constitute a safety hazard. 
Some of the conditions that could result in an appreciable loss of strength are the following: 
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• Reduction of rope diameter below nominal diameter due to loss of core support, 
internal or external corrosion, or wear of outside wires 

• A number of broken outside wires and the degree of distribution or concentration of 
such broken wires 

• Worn outside wires 
• Corroded or broken wires at end connections 
• Corroded, cracked, bent, worn, or improperly applied end connections 
• Severe kinking, crushing, cutting, or un-stranding 

 
Other Ropes  
All rope which has been idle for a period of a month or more due to shut down or storage of a 
crane on which it is installed shall be given a thorough inspection before it is used. This inspection 
shall be for all types of deterioration and shall be performed by an appointed person whose 
approval shall be required for further use of the rope.  
 
A certification record shall be available for inspection which includes the date of inspection, the 
signature of the person who performed the inspection and an identifier for the rope which was 
inspected. 
 
Monthly Tests and Inspections 
Equipment must be inspected monthly by a competent person. The inspection must be 
documented. Documentation must include the following: 

✓ Items Checked 
✓ Results of Inspection 
✓ Name and Signature of the Inspector 

 
Documentation must be retained for 3 months.  
 
Defective cranes and hoists shall be locked and tagged "out of service" until all defects are 
corrected. The inspector shall initiate corrective action by notifying the facility manager or building 
coordinator. 
 
Annual Inspections 
The Safety Department shall schedule and supervise (or perform) annual preventive maintenance 
(PM) and annual inspections of all cranes and hoists. The annual PM and inspection shall cover:  

✓ Hoisting and lowering mechanisms  
✓ Trolley travel or monorail travel  
✓ Bridge travel  
✓ Limit switches and locking and safety devices  
✓ Structural members 
✓ Bolts or rivets  
✓ Sheaves and drums  
✓ Parts such as pins, bearings, shafts, gears, rollers, locking devices, and clamping 

devices  
✓ Brake system parts, linings, pawls, and ratchets  
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✓ Load, wind, and other indicators over their full range  
✓ Gasoline, diesel, electric, or other power plants  
✓ Chain-drive sprockets 
✓ Crane and hoist hooks  
✓ Electrical apparatus such as controller contractors, limit switches, and push button 

stations 
✓ Wire rope  
✓ Hoist chains  

 
Safety devices are required to be on all equipment and must be in proper working order before 
operations begin. If any of the devices are not in proper working order the equipment must be 
taken out of service and operations must not resume until the device is working properly again. 
 
Examples of safety devices may include crane level indicator, boom stops, jib stops, foot pedal 
brake locks, horns, etc. 

LOAD TESTING 

• Newly installed cranes and hoists shall be load tested at 125% of the rated capacity 
by designated personnel. 

• Slings shall have appropriate test data when purchased. It is the responsibility of the 
purchaser to ensure that the appropriate test data are obtained and maintained. 

• Re-rated cranes and hoists shall be load tested to 125% of the new capacity if the 
new rating is greater than the previous rated capacity.  

• Fixed cranes or hoists that have had major modifications or repair shall be load 
tested to 125% of the rated capacity.  

• Cranes and hoists that have been overloaded shall be inspected prior to being 
returned to service.  

• Personnel platforms, baskets, and rigging suspended from a crane or hoist hook 
shall be load tested initially, then re-tested annually thereafter or at each new job 
site.  

• All cranes and hoists with a capacity greater than 2722 kg (3 tons) should be load 
tested every four years to 125% of the rated capacity. Cranes and hoists with a 
lesser capacity should be load tested every eight years to 125% of the rated 
capacity.  

RATED LOAD/RATED LOAD MARKING 

Rated Load - The load a machine is designed to carry as usually stated on the nameplate in 
appropriate power units (as of horsepower for motors and engines or of kilovolt amperes for 
alternating-current generators) The rated load of the crane shall be plainly marked on each side 
of the crane, and if the crane has more than one hoisting unit, each hoist shall have its rated load 
marked on it or its load block and this marking shall be clearly legible from the ground or floor. 
1910.179(B)(5)  

https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.179#1910.179(g)(2)(i)
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DERRICKS (DEFINITIONS) 

Derrick - An apparatus consisting of a mast or equivalent member held at the head by guys or 
braces, with or without a boom, for use with a hoisting mechanism and operating ropes. 
 
Frame derrick - A derrick in which the boom is hinged from a cross member between the bottom 
ends of two upright members spread apart at the lower ends and joined at the top; the boom 
point secured to the junction of the side members, and the side members are braced or guyed 
from this junction point. 
 
Basket derrick - A derrick without a boom, like a gin pole, with its base supported by ropes 
attached to corner posts or other parts of the structure. The base is at a lower elevation than its 
supports. The location of the base of a basket derrick can be changed by varying the length of 
the rope supports. The top of the pole is secured with multiple reeved guys to position the top of 
the pole to the desired location by varying the length of the upper guy lines. The load is raised 
and lowered by ropes through a sheave or block secured to the top of the pole. 
 
Breast derrick - A derrick without boom. The mast consists of two side members spread farther 
apart at the base than at the top and tied together at top and bottom by rigid members. The 
mast is prevented from tipping forward by guys connected to its top. The load is raised and 
lowered by ropes through a sheave or block secured to the top crosspiece. 
 
Chicago boom derrick - A boom which is attached to a structure, an outside upright member 
of the structure serving as the mast, and the boom being stepped in a fixed socket clamped to 
the upright. The derrick is complete with load, boom, and boom point swing line falls. 
 
Gin pole derrick - A derrick without a boom. Its guys are so arranged from its top as to permit 
leaning the mast in any direction. The load is raised and lowered by ropes reeved through sheaves 
or blocks at the top of the mast. 
 
Guy derrick - A fixed derrick consisting of a mast capable of being rotated, supported in a 
vertical position by guys, and a boom whose bottom end is hinged or pivoted to move in a vertical 
plane with a reeved rope between the head of the mast and the boom point for raising and 
lowering the boom, and a reeved rope from the boom point for raising and lowering the load. 
 
Shearleg derrick - A derrick without a boom and similar to a breast derrick. The mast, wide at 
the bottom and narrow at the top, is hinged at the bottom and has its top secured by a multiple 
reeved guy to permit handling loads at various radii by means of load tackle suspended from the 
mast top. 
 
Stiffleg - A derrick similar to a guy derrick except that the mast is supported or held in place by 
two or more stiff members, called stifflegs, which are capable of resisting either tensile or 
compressive forces. Sills are generally provided to connect the lower ends of the stifflegs to the 
foot of the mast. 
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Appointed - means assigned specific responsibilities by The Company or the employer's 
representative. 
 
Boom - A timber or metal section or strut, pivoted or hinged at the heel (lower end) at a location 
fixed in height on a frame or mast or vertical member, and with its point (upper end) supported 
by chains, ropes, or rods to the upper end of the frame, mast, or vertical member. A rope for 
raising and lowering the load is reeved through sheaves or a block at the boom point. The length 
of the boom shall be taken as the straight line distance between the axis of the foot pin and the 
axis of the boom point sheave pin, or where used, the axis of the upper load block attachment 
pin. 
 
Boom harness - The block and sheave arrangement on the boom point to which the topping lift 
cable is reeved for lowering and raising the boom. 
 
Boom point - The outward end of the top section of the boom. 
 
Derrick bullwheel - A horizontal ring or wheel, fastened to the foot of a derrick, for the purpose 
of turning the derrick by means of ropes leading from this wheel to a powered drum. 
 
Designated - Selected or assigned by The Company or The Company representative as being 
qualified to perform specific duties. 
 
Eye - A loop formed at the end of a rope by securing the dead end to the live end at the base of 
the loop. 
 
Fiddle block - A block consisting of two sheaves in the same plane held in place by the same 
cheek plates. 
 
Foot bearing or "foot block" (sill block) is the lower support on which the mast rotates. 
 
Gudgeon pin - A pin connecting the mast cap to the mast allowing rotation of the mast. 
 
Guy - A rope used to steady or secure the mast or other member in the desired position. 
 
Load, working - The external load, in pounds, applied to the derrick, including the weight of 
load attaching equipment such as load blocks, shackles, and slings. 
 
Load block, lower - The assembly of sheaves, pins, and frame suspended by the hoisting rope. 
 
Load block, upper - The assembly of sheaves, pins, and frame suspended from the boom. 
 
Mast - The upright member of the derrick. 
 
Mast cap (spider) - The fitting at the top of the mast to which the guys are connected. 
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Reeving - A rope system in which the rope travels around drums and sheaves. 
 
Rope refers to wire rope unless otherwise specified. 
 
Safety Hook - A hook with a latch to prevent slings or load from accidentally slipping off the 
hook. 
 
Side loading - A load applied at an angle to the vertical plane of the boom. 
 
Sill - A member connecting the foot block and stiffleg or a member connecting the lower ends of 
a double member mast. 
 
Standby derrick - A derrick not in regular service which is used occasionally or intermittently as 
required. 
 
Stiffleg - A rigid member supporting the mast at the head. 
 
Swing rotation of the mast and/or boom for movements of loads in a horizontal direction about 
the axis of rotation. 

DERRICKS (GENERAL REQUIREMENTS) 

New and existing equipment." All new derricks constructed and installed on or after August 31, 
1971, shall meet the design specifications of the American National Standard Safety Code for 
Derricks, ANSI B30.6-1969, which is incorporated by reference as specified in Sec. 1910.6. 
 
Designated Personnel 
Only designated personnel shall be permitted to operate a derrick covered by this section. 
 
Rated Load Marking 
For permanently installed derricks with fixed lengths of boom, guy, and mast, a substantial, 
durable, and clearly legible rating chart shall be provided with each derrick and securely affixed 
where it is visible to personnel responsible for the safe operation of the equipment.  
 
The chart shall include the following data: 

• Manufacturer's approved load ratings at corresponding ranges of boom angle or 
operating radii 

• Specific lengths of components on which the load ratings are based 
• Required parts for hoist reeving. Size and construction of rope may be shown either 

on the rating chart or in the operating manual 
 
Nonpermanent Installations 
For nonpermanent installations, the manufacturer shall provide sufficient information from which 
capacity charts can be prepared for the particular installation. The capacity charts shall be located 
at the derricks or the jobsite office. 
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Inspection and Inspection Classification 
Prior to initial use all new and altered derricks shall be inspected to ensure compliance. Inspection 
procedure for derricks in regular service is divided into two general classifications based upon the 
intervals at which inspection should be performed. The intervals in turn are dependent upon the 
nature of the critical components of the derrick and the degree of their exposure to wear, 
deterioration, or malfunction.  
 
The two general classifications are herein designated as frequent and periodic with respective 
intervals between inspections as defined below: 

• Frequent inspection - Daily to monthly intervals 
• Periodic inspection 1-to-12-month intervals, or as specified by the manufacturer 

 
Frequent Inspection 
Items such as the following shall be inspected for defects at intervals as defined above or as 
specifically indicated, including observation during operation for any defects which might appear 
between regular inspections.  
 
Deficiencies shall be carefully examined for any safety hazard: 

✓ All control mechanisms - Inspect daily for adjustment, wear, and lubrication 
✓ All chords and lacing - Inspect daily, visually 
✓ Tension in guys – Daily 
✓ Plumb of the mast 
✓ Deterioration or leakage in air or hydraulic systems - Daily 
✓ Derrick hooks for deformations or cracks; for hooks with cracks or having more than 

15 percent in excess of normal throat opening or more than 10 degree twist from 
the plane of the unbent hook 

✓ Rope reeving; visual inspection for noncompliance with derrick manufacturer's 
recommendations 

✓ Hoist brakes, clutches, and operating levers: check daily for proper functioning 
before beginning operations 

✓ Electrical apparatus for malfunctioning, signs of excessive deterioration, dirt, and 
moisture accumulation 

 
Periodic Inspection 
Complete inspections of the derrick shall be performed at intervals depending upon its activity, 
severity of service, and environment, or as specifically indicated below. These inspections shall 
include items such as the following. Deficiencies shall be carefully examined, and a determination 
made as to whether they constitute a safety hazard: 

✓ Structural members for deformations, cracks, and corrosion 
✓ Bolts or rivets for tightness 
✓ Parts such as pins, bearings, shafts, gears, sheaves, drums, rollers, locking and 

clamping devices, for wear, cracks, and distortion 
✓ Gudgeon pin for cracks, wear, and distortion each time the derrick is to be erected 
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✓ Powerplants for proper performance and compliance with applicable safety
requirements

✓ Hooks
✓ Foundation or supports shall be inspected for continued ability to sustain the

imposed loads

Derricks not in Regular Use 
A derrick which has been idle for a period of 1 month or more, but less than 6 months, shall 
be inspected before placing in service. 

A derrick which has been idle for a period of over 6 months shall be given a complete 
inspection before placing in service. 

Standby derricks shall be inspected at least semiannually. 
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Testing/Operational Tests 
Prior to initial use all new and altered derricks shall be tested to ensure compliance including the 
following functions: 

✓ Load hoisting and lowering 
✓ Boom up and down 
✓ Swing 
✓ Operation of clutches and brakes of hoist 

 
Anchorages 
All anchorages shall be approved by the appointed person. Rock and hairpin anchorages may 
require special testing. 
 
Preventive Maintenance 
A preventive maintenance program based on the derrick manufacturer's recommendations shall 
be established. 
 
Maintenance Procedure 
Before adjustments and repairs are started on a derrick the following precautions shall be taken: 

• The derrick to be repaired shall be arranged so it will cause the least interference 
with other equipment and operations in the area. 

• All hoist drum dogs shall be engaged. 
• The main or emergency switch shall be locked in the open position, if an electric 

hoist is used. 
• Warning or out of order signs shall be placed on the derrick and hoist. 
• The repairs of booms of derricks shall either be made when the booms are lowered 

and adequately supported or safely tied off. 
• A good communication system shall be set up between the hoist operator and the 

appointed individual in charge of derrick operations before any work on the 
equipment is started. 

• After adjustments and repairs have been made the derrick shall not be operated 
until all guards have been reinstalled, safety devices reactivated, and maintenance 
equipment removed. 

 
Adjustment and Repairs 
Any unsafe conditions disclosed by inspection shall be corrected before operation of the derrick 
is resumed. Adjustments shall be maintained to assure correct functioning of components. 
 
Repairs or replacements shall be provided promptly as needed for safe operation. The following 
are examples of conditions requiring prompt repair or replacement: 

• Hooks showing defects shall be discarded. 
• All critical parts which are cracked, broken, bent, or excessively worn. 
• All replacement and repaired parts shall have at least the original safety factor. 

Rope Inspection 
A thorough inspection of all ropes in use shall be made at least once a month and a certification 
record which includes the date of inspection, the signature of the person who performed the 
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inspection, and an identifier for the ropes which were inspected shall be prepared and kept on 
file where readily available. Any deterioration, resulting in appreciable loss of original strength 
shall be carefully observed and determination made as to whether further use of the rope would 
constitute a safety hazard. 
 
Some of the conditions that could result in an appreciable loss of strength are the following: 

• Reduction of rope diameter below nominal diameter due to loss of core support, 
internal or external corrosion, or wear of outside wires 

• Several broken outside wires and the degree of distribution or concentration of such 
broken wires 

• Worn outside wires 
• Corroded or broken wires at end connections 
• Corroded, cracked, bent, worn, or improperly applied end connections 
• Severe kinking, crushing, cutting, or unstranding 

 
Limited Travel Ropes 
Heavy wear and/or broken wires may occur in sections in contact with equalizer sheaves or other 
sheaves where rope travel is limited, or with saddles. Care shall be taken to inspect ropes at these 
locations. 
 
Idle Ropes 
All rope which has been idle for a period of a month or more due to shut down or storage of a 
derrick on which it is installed shall be given a thorough inspection before it is used. This 
inspection shall be for all types of deterioration. A certification record shall be prepared and kept 
readily available which includes the date of inspection, the signature of the person who performed 
the inspection, and an identifier for the ropes which were inspected. 
 
Nonrotating Ropes 
Care shall be taken in the inspection of nonrotating rope. 
 
Derrick operations shall be directed only by the individual specifically designated for that purpose. 
 
Handling the Load 
No derrick shall be loaded beyond the rated load. When loads approach the maximum rating of 
the derrick, it shall be ascertained that the weight of the load has been determined within plus 
or minus 10 percent before it is lifted. 
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Attaching the load 
The hoist rope shall not be wrapped around the load. The load shall be attached to the hook by 
means of slings or other suitable devices. 
 
Moving the Load 
The load shall be well secured and properly balanced in the sling or lifting device before it is lifted 
more than a few inches. Before starting to hoist, the following conditions shall be noted: 

• Hoist rope shall not be kinked. 
• Multiple part lines shall not be twisted around each other. 
• The hook shall be brought over the load in such a manner as to prevent swinging. 

 
During hoisting, care shall be taken that: 

• There is no sudden acceleration or deceleration of the moving load 
• Load does not contact any obstructions 
• A derrick shall not be used for side loading except when specifically authorized by a 

responsible person who has determined that the various structural components will 
not be overstressed. 

• No hoisting, lowering, or swinging shall be done while anyone is on the load or hook. 
• The operator should avoid carrying loads over people. 
• The operator shall test the brakes each time a load approaching the rated load is 

handled by raising it a few inches and applying the brakes. 
• Neither the load nor boom shall be lowered below the point where less than two full 

wraps of rope remain on their respective drums. 
• When rotating a derrick, sudden starts and stops shall be avoided. Rotational speed 

shall be such that the load does not swing out beyond the radius at which it can be 
controlled. 

• Boom and hoisting rope systems shall not be twisted. 
 
Holding the Load 
The operator shall not be allowed to leave his position at the controls while the load is suspended. 
People should not be permitted to stand or pass under a load on the hook. If the load must 
remain suspended for any considerable length of time, a dog, or pawl and ratchet, or other 
equivalent means, rather than the brake alone, shall be used to hold the load. 
 
Use of Winch Heads 
Ropes shall not be handled on a winch head without the knowledge of the operator. While a 
winch head is being used, the operator shall be within convenient reach of the power unit control 
lever. 
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Securing Boom 
Dogs, pawls, or other positive holding mechanism on the hoist shall be engaged. When not in 
use, the derrick boom shall: 

• Be laid down 

• Be secured to a stationary member, as nearly under the head as possible, by 
attachment of a sling to the load block 

• Be hoisted to a vertical position and secured to the mast 

OUTRIGGERS AND STABILIZERS 

When the load to be handled and the operating radius require the use of outriggers or stabilizers, 
or at any time when outriggers or stabilizers are used, all the following requirements must be 
met (except as otherwise indicated): 

• The outriggers or stabilizers must be either fully extended or, if manufacturer 
procedures permit, deployed as specified in the load chart. 

• The outriggers must be set to remove the equipment weight from the wheels, 
except for locomotive. This provision does not apply to stabilizers. 

• When outrigger floats are used, they must be attached to the outriggers. When 
stabilizer floats are used, they must be attached to the stabilizers. 

• Each outrigger or stabilizer must be visible to the operator or to a signal person 
during extension and setting. 

 
Outrigger and stabilizer blocking must be placed only under the outrigger or stabilizer float/pad 
of the jack or, where the outrigger or stabilizer is designed without a jack, under the outer bearing 
surface of the extended outrigger or stabilizer beam. 

MODIFICATIONS 

The manufacturer must approve all modifications/additions in writing. A registered professional 
engineer must be qualified with respect to the equipment involved and must ensure the original 
safety factor of the equipment is not reduced. 
 
The Company shall comply with all manufacturer procedures applicable to the operational 
functions of equipment, including its use with attachments. Where the manufacturer procedures 
are unavailable, a qualified person must develop and ensure compliance with all procedures 
necessary for the safe operation of the equipment and attachments. 

TAGGING OUT OF SERVICE EQUIPMENT/FUNCTIONS  

Where The Company has taken the equipment out of service, a tag must be placed in the cab 
stating that the equipment is out of service and is not to be used. Where the employer has taken 
a function(s) out of service, a tag must be placed in a conspicuous position stating that the 
function is out of service and is not to be used. 
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RECORDS 

The Safety Department shall maintain records for all cranes, hoist and rigging equipment. 
 
Inspection records and preventative maintenance records shall also be maintained. This includes 
pre-erection inspections and assessment of ground conditions. 
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Disciplinary 

PURPOSE 

The purpose of this document is to outline progressive disciplinary policy for RL, National 
Roofing Partners LLC.; hereafter referred to as “The Company.”  This policy is designed to 
provide a structured corrective action process to improve and prevent a recurrence of undesirable 
employee behavior and performance. 
 
The Company reserves the right to combine or skip steps set forth in this policy based upon an 
evaluation of each specific situation and the nature of the offense. The level of disciplinary 
intervention may also vary based on factors such as repeat offenses, prior warnings and the 
nature of the violation. 

RESPONSIBILITIES  

Supervisors, project superintendents/foreman and the safety department shall be responsible for 
the enforcement of this disciplinary program. 
 
All personnel, except those in their initial introductory (probationary) period, are subject to this 
policy; application shall be applied uniformly to achieve fair and impartial treatment to each 
person. 

POLICY  

The Application of this policy is purposed to prevent undesirable, dangerous or any other form of 
unacceptable conduct, such as not following verbal or written safety procedures, guidelines, rules, 
horseplay, failure to wear selected personal protective equipment (PPE), abuse of PPE Etc., in 
order to provide employees with an opportunity to correct their conduct in the future, and to 
assure a positive productive working environment.  

INSPECTIONS  

Physical inspections of work areas must be conducted to ensure compliance with safety rules and 
policies. Personnel responsible to conduct physical inspections are superintendents, foreman, 
team leads, drivers and anyone operating equipment on behalf of The Company. 

VIOLATIONS AND ENFORCEMENT  

Each violation shall be investigated by management to ensure that an accurate and factual 
assessment of the infraction is documented. Corrective actions taken are meant to be corrective 
rather than punitive and shall be appropriate to each offense. 
The Company is responsible for providing a secure and safe workplace in which employees are 
treated fairly, and with respect. Although it is not possible to list all forms of behaviors deemed 



Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

  

 

 
 

 

Disciplinary - US 

 

  

  

 

 

Page: 194 of 592 
 
 
 

 

unacceptable in the workplace, the following examples would be considered infractions of The 
Company rules of conduct. This list includes, but is not limited to: 

• Theft or any inappropriate removal or possession of property from The Company or any 
fellow employees. 

• Willful destruction of property from The Company or any fellow employee. 
• Working under the influence of alcohol, or illegal drugs. 
• Fighting, threatening violence, or using excessively obscene language. 
• Sexual or any other form of harassment. 
• Publicly disclosing any private information pertaining to The Company or any fellow 

employees. 
• Possession of dangerous or unauthorized materials, such as explosives, or firearms. 
• Falsifying any company records or reports, including one’s time records or any fellow 

employees. 
• Violation of company safety rules. 

• Not wearing proper personal protective equipment. 
• Violations of the company’s drug and alcohol program. 

 
In the case of an infraction or when unacceptable behavior is witnessed or reported, the following 
shall occur: 
 
Step 1 (1st Offense):  The immediate supervisor shall meet in person with the employee 
to bring attention to the violation, conduct or performance/attendance issue. The supervisor shall 
discuss the nature of the violation with the employee. The supervisor shall clearly describe 
expectations and steps the employee must take in order to improve or correct the problem. 
 
Step 2 (2nd Offense):  The second offense, violation or unacceptable behavior will result in a 
written warning. The process of step 2 includes a formal documentation of the offense, and 
shall include a description of the offense, the consequences of the current violation as well as the 
consequences that the employee may incur if a third offense occurs. The immediate supervisor 
and one witness, of equal or higher authority within The Company, shall be present for the 
presentation of this incident form, meeting and documentations process.  
 
A performance improvement plan may be set forth at the sole discretion of The Company. 
 
Step 3 (3rd Offense):  Final written warning, suspension or termination may occur at this step, 
based upon the nature of the offense and the details of the performance improvement plan 
described in Step 3.  
 
Step 4 (4th Offense):  Termination.  
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Disciplinary Action Form 
Company Name  Date   

Employee  

Title  

Supervisor  

Type of Violation or Problem 

 Late  Alcohol  Quality of Work  Insubordination 

 Absent  Violence  Quantity of Work  Conduct 

 Drugs  Safety  Theft/Damage  Performance 

Type of Warning 

 1st Warning (Verbal)  2nd Warning   3rd Warning  Termination 

 

1st Offense (verbal warning) Plan for Improvement Date  

Notes: 

2nd Offense and/or Violation Description Date  

 

 

 

Employee Plan for Improvement 

 

 

 

3rd Offense Suspension/Possible Termination Date  

 Suspension  Termination  Other (Describe)  
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Driving Safety 

PURPOSE  

This program covers safe operation and maintenance of all RL, National Roofing Partners 
LLC. vehicles except those company vehicles regulated by the Interstate Commerce Commission 
or US Department of Transportation. Examples of vehicles covered include company-owned-or-
leased passenger vehicles, pickup trucks, light trucks and vans. 

RESPONSIBILITIES  

Management 
• Provide annual defensive-driver training for all employees authorized to operate 

company vehicles. 
• Train authorized employees on vehicle inspection and accident procedures. 
• Maintain company vehicles is a safe condition. 
• Maintain active insurance policies on all company vehicles. 

 
Authorized Drivers 

• Authorized drivers shall follow the safe driving guidelines set forth in this policy at all 
times. 

• Operate company vehicles in a safe, responsible manner and obey all traffic laws. 
• Participate in driver-training programs. 
• Participate in the RL, National Roofing Partners LLC. drug-testing program. 
• Ensure all vehicle occupants use seatbelts before moving the vehicle. 
• Follow safe fueling procedures. 

• Conduct a pre-use inspection before any first daily use. 
• Conduct a post-use inspection after any use. 
• Immediately report any safety defects or vehicle problems. 
• Report use of all prescription medication. 

 
Training 
All employees authorized to operate company-owned-or-leased vehicles will participate in 
initial and annual driver-safety training that will include: 

• Defensive driving 

• Vehicle inspection 
• Accident procedures 
• Hazardous weather driving 
• Procedure for notification of unsafe vehicle 
• Backing procedures (light truck and van operators) 
• Cargo area storage (light truck and van operators) 
• Loading and unloading (light truck and van operators
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POLICY  

• Only authorized employees will drive a motor vehicle in the course and scope of 
work or operate a company-owned vehicle. 

• Vehicles will be maintained in a safe condition at all times. In the event of an unsafe 
mechanical condition, the vehicle will be immediately placed out of service and the 
appropriate manager notified. 

• Only qualified company vehicle mechanics or approved service facilities are 
permitted to perform maintenance on company vehicles. 

• All vehicles will be operated, licensed and insured in accordance with applicable 
local, state and federal laws. 

• All employees authorized to operate any company owned or leased vehicle will be 
included in the RL, National Roofing Partners LLC. random drug-testing 
program. 

• All authorized employees must possess a valid state driver's license for the class 
vehicle authorized. 

• Authorized employees must have a driving record at least equal to that required for 
maintaining a commercial driver's license. 

• Drivers shall be appropriately assessed, licensed and trained to operate the vehicle. 

DRIVER QUALIFICATION  

RL, National Roofing Partners LLC. will have methods in place to: 
• Ensure that background checks and MVR's (Motor Vehicle Record) checks are 

conducted when applicable, Ideally, five to seven years of driving history is obtained. 
However, some states will only provide three years of data on an MVR. 

• Ensure when a driver receives a violation(s) they communicate it to RL, National 
Roofing Partners LLC.. 

• Ensure that all drivers will have a current medical assessment on file.  

DRIVING SAFELY  

• Drivers shall not operate a motor vehicle while under the influence of alcohol, illegal 
drugs, or prescription or over-the-counter medications that might impair their driving 
skills. 

• Loads shall be secure and shall not exceed the manufacturer’s specifications and 
legal limits for the vehicle. 

• The vehicle shall be used for its purpose. 
• Only hands-free cell phones may be used by drivers while the vehicle is in motion. 
• Drivers shall not manipulate radios or other equipment which may cause distraction 

while driving. 
• Drivers shall not exceed the posted speed limit and shall maintain a safe distance 

between other vehicles at all times. 
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CELL PHONES AND 2 WAY RADIOS 

The Company shall communicate with drivers through cellphones and two-way radios when 
necessary and shall follow the requirements for use as listed below. 
 
The two fundamentals for using two-way radios (walkie-talkies) and cell phones safely while 
driving:  

• One touch  

• No reach 
 
Federal regulations forbid the use of cellphones and sending text messages while driving 
commercial vehicles. However, these statutes do not prohibit the use of two-way radios, but they 
do offer guidelines for keeping radio users safe while driving on company business. 
 
According to federal regulators, the two greatest risks of using a cell phone while driving are 
reaching to grab one and using more than one button to operate it. Commercial drivers are 
allowed to use hands-free phones, provided they can operate the phone without reaching and by 
touching a single button. 
 
These same concepts apply to the safe use of two-way radios while driving. 

STARTING  

• Conduct pre-use inspection. 

• Seatbelts shall be worn by all occupants, at all times when the vehicle is in motion. 
• Adjust seat and mirrors before starting vehicle. 
• Allow a 15 second warm up time. 
• Check for warning lights. 

 

DRIVING  

• Do not drive if drowsy. 
• Think ahead - anticipate hazards. 

• Don't trust the other driver to drive properly. 
• Don't speed or tailgate. 
• Drive slower in hazardous conditions or hazardous areas. 
• Pass only in safe areas and when excessive speed is not required. 
• No loose articles on floor. 
• Do not read, write, apply make-up, drink, eat or use a handheld cell phone while 

driving. 
• Stay at least four seconds behind the vehicle ahead. 
• Do not stop for hitchhikers or to provide roadside assistance. 
• All employees are expected to follow all traffic laws and rules of the road while on 

company business 
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• Employees are strictly prohibited from operating a motor vehicle while under the 
influence of drugs or alcohol. This includes:  

o a) blood alcohol level at or above the local legal limit;  
o b) illegal drugs; and 
o  c) prescription medications that cause drowsiness or other conditions that 

may cause impairment. 
• Drivers must perform pull-through parking (pulling through a space, so the vehicle is 

facing outwards in the next space) when available, or backing into a parking space if 
necessary. This provides the operator an easier exit from the parking area as well as 
a quick exit in case of an emergency. When backing, it is recommended that a 
spotter be stationed outside the vehicle to ensure the driver backs safely, whenever 
practicable. 

BACKING  

• Back slowly and be ready to stop. 
• Do not back up if anyone is in path of vehicle travel. 
• Check clearances. 
• Don't assume people see you. 
• Getting out and check if you cannot see from the driver's seat. 

STOPPING  

• Park only in proper areas, not roadsides. 
• Use warning flashers and raise hood if vehicle becomes disabled. 

CARGO 

The company and any employees operating company vehicles will secure any cargo on or in 
motor vehicles to ensure that it is adequately stored and secured to prevent unintentional 
movement of the equipment which could cause spillage, damage to the vehicle, or injury to 
the operator. 
 
Applicable/Placards 
OSHA is hereby issuing a final rule that requires employers who receive a package, transport 
vehicle, freight container, motor vehicle or rail freight car which contains a hazardous material 
and which is required to be marked, placarded, or labeled in accordance with  jurisdictional 
requirements and the U.S. Department of Transportation's (DOT) Hazardous Materials 
Regulations, to retain the markings, placards, and labels on the package, transport vehicle, 
freight container, motor vehicle or rail freight car. 
 
This rule is issued pursuant to section 6(b) of the Occupational Safety and Health Act of 1970 
(the Act) and in accordance with section 29 of Public Law 101-615, the Hazardous Materials 
Transportation Uniform Safety Act of 1990 (HMTUSA). 

https://www.osha.gov/Publications/osha3084.html
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CRASH REPORTING AND INVESTIGATION  

Establish and enforce a crash reporting and investigation process. All crashes, regardless of 
severity, should be reported to the employee's supervisor as soon as feasible after the incident. 
Company traffic safety policies and procedures should clearly guide drivers through their 
responsibilities in a crash situation. All crashes should be reviewed to determine their cause and 
whether or not the incidents were preventable. Understanding the root causes of crashes and 
why they are happening, regardless of fault, forms the basis for eliminating them in the future. 
 
Authorized drivers will report any collision or traffic violation while driving on company duties to 
the appropriate personnel. 

• Do not admit responsibility. 
• Notify your company and law enforcement as soon as possible. 
• Cooperate with any law enforcement officers. 
• Move the vehicle only at the direction of a law enforcement officer. 
• Fill out all sections of the accident report in the glove box. 

• Do not sign any forms unless required by a law enforcement officer. 
• At the scene get the following information: 

o Investigating officer name and law enforcement agency;  
o Make, Model and License Plate number of other vehicles;  
o Names, addresses, and phone numbers of all witnesses; 
o Name, address, and license of other driver(s);  
o Photos of accident using camera in glove box of:  

▪ All 4 sides of all vehicles,  
▪ Roads and intersection at the scene,  
▪ Interior of all vehicles - seating and floor areas.  

COMMERCIAL DRIVER LICENSE (CDL) REGULATIONS 

CDL Medical Card 
All commercial drivers of vehicles in interstate commerce with a maximum gross vehicle weight 
rating of over 10,000 pounds (4,536 kilograms) are required to obtain and maintain a valid 
Medical Examiner's Certificate (ME Certificate) Commercial drivers who drive vehicles requiring a 
CDL have two additional requirements.  
 
All CDL holders must declare to their State Driver Licensing Agency (SDLA) that they only operate 
or expect to operate commercially in 1 of 4 possible categories with their CDL. This process is 
called self-certification. 
 
Endorsements 
Individuals may apply for an endorsement to be placed on their driver license. Depending on the 
type of endorsement, an individual may be required to provide additional information, complete 
a separate application, or pass a knowledge test specific to the type of endorsement the individual 
is seeking. 
 
The types of endorsements an individual can apply for are listed below: 
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• H – Authorizes the transportation of hazardous materials (CDL only) 
• N – Authorizes the operation of a tank vehicle (CDL or CLP only) 
• P – Authorizes the operation of a vehicle transporting passengers (CDL or CLP only) 
• S – Authorizes the operation of a school bus (CDL or CLP only) 
• T – Authorizes towing two (double)or three (triple) trailers over a specific weight 
• X – Authorizes the operation of a combination of hazardous material and tank 

vehicle (CDL only) 

VEHICLE INSPECTIONS  

Driver Inspections 
Prior to each first daily use and at the end of each use, the driver shall inspect the vehicle for 
proper operation of the following safety features, as applicable: 

✓ Horn 
✓ Backup warning 
✓ Head, tail and signal lights 
✓ Windshield wipers 
✓ Tire inflation (visual check) 
✓ Brakes 
✓ Steering control 
✓ Mirrors 
✓ No operational warning lights 
✓ Accident kit in glove compartment 
✓ Fire extinguisher (light trucks and vans) 
✓ Broken glass 

 
Mechanical Inspections 
Every company vehicle will be inspected by a qualified vehicle mechanics at least every 3 months. 
Vehicles shall be maintained in safe working order. Inspection and maintenance points include: 

✓ Road test 
✓ Visual inspection of brake system - wheel removal required 
✓ Fluid system levels and visual inspection 
✓ Brake pad wear 
✓ Belts and hoses 
✓ Battery condition 
✓ Filter replacement 
✓ Lubrication 
✓ Oil change 
✓ Emissions systems visual inspection 
✓ Tire tread 

 
Maintenance records of company owned vehicles shall be maintained by The Company. 

PROGRESSIVE DISCIPLINARY ACTIONS  

Disciplinary action is typically taken in stages. A first offense may constitute a verbal warning, the 
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second offense may be a written warning, and a third offense may result in suspension or 
termination. Some violations may be considered grounds for immediate suspension or 
termination. Examples of infractions that may result in immediate suspension or termination 
include acts of violence and/or harassment against a coworker, failure to follow critical life safety 
procedures (such as completion of a safe work permit or failure to use fall protection), possession 
of weapons, use of drugs or alcohol, etc. 

Each violation shall be investigated by management to ensure that an accurate and factual 
assessment of the infraction is documented. Corrective actions taken are meant to be corrective 
rather than punitive and shall be appropriate to each offense. 

In the case of an infraction or when unacceptable behavior is witnessed or reported, the following 
shall occur: 

Step 1 (1st Offense): The immediate supervisor shall meet in person with the employee to 
bring attention to the violation, conduct or performance/attendance issue.  
The supervisor shall discuss the nature of the violation with the employee. The supervisor shall 
clearly describe expectations and steps the employee must take in order to improve or correct 
the problem. 

Step 2 (2nd Offense): The second offense, violation or unacceptable behavior will result in a 
written warning. The process of step 2 includes a formal documentation of the offense, and 
shall include a description of the offense, the consequences of the current violation as well as the 
consequences that the employee may incur if a third offense occurs. The immediate supervisor 
and one witness, of equal or higher authority within The Company, shall be present for the 
presentation of this incident form, meeting and documentations process.  

A performance improvement plan may be set forth at the sole discretion of The Company. 

Step 3 (3rd Offense): Final written warning, suspension or termination may occur at this step, 
based upon the nature of the offense and the details of the performance improvement plan 
described in Step 3.  

Step 4 (4th Offense): Termination. 

FATIGUE MANAGEMENT  

When driving long distances, sufficient breaks should be taken to prevent fatigue. When driving 
alone and having trouble staying awake, pull off the road and get out of the vehicle for fresh air, 
or take a power nap. If driving late at night, consider getting a hotel room and starting fresh the 
next day. If two licensed drivers are in the vehicle, take turns driving. Get plenty of rest before 
beginning your journey. 

Drowsy Driving 
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As a driver, your number one responsibility is to get yourself and your passengers to your 
destination safely. When behind the wheel, you always need to be alert and focused. At 55 mph, 
a vehicle travels the length of a football field in 3.7 seconds. This is no time for a "mini" snooze. 
Being an attentive driver, and looking out for the driver who isn't, is increasingly important. Drive 
focused. Stay safe. 
 
Safety Facts for the Road 
Drowsy driving causes more than 100,000 crashes each year, resulting in 40,000 injuries and 
1,550 deaths. Crashes caused by drowsy driving are often serious crashes and occur most often 
on high-speed rural highways when the driver is alone. 
 
Drowsy driving can happen to anyone. A recent National Sleep Foundation study revealed that 
one half (51%) of adults have driven while drowsy and 17% report having fallen asleep while 
driving within the past year. 
 
 
Drive Focused, Stay Safe and Avoid Aggressive Driving: 

• Be aware of your behavior and the behavior of others on the road during the late 
night, early morning and mid-afternoon hours when drowsy driving crashes are most 
likely to occur. Plan a rest stop during these hours. 

• Get a full night of rest before driving. If you become tired while driving, stop. A short 
nap (15 to 45 minutes) and consuming caffeine can help temporarily. 

• Stop at regular intervals when driving long distances. Get out of the car every 2 
hours to stretch and walk briskly. 

• Set a realistic goal for the number of miles you can safely drive each day. 
• Avoid taking medications that cause drowsiness. 

CO2 EMISSION REDUCTION 

Listed below are just some of the steps The Company is taking to trying to reduce CO2 
emission output: 
 
Carpooling  
Employees carpooling to worksites drastically reduces CO2 emissions. Less Company vehicles 
unnecessarily being used, less fuel consumption, less emissions, less pollution to the environment. 
 
Driving Efficiently 
Speeding, rapid acceleration and unnecessary breaking can increase the carbon output. Company 
drivers can reduce emission by going easy on the gas pedal and breaks.   
 
Reducing Idle Time 
When leaving Company vehicles idling, the vehicle is emitting carbon dioxide for no reason. 
Unnecessary idling of Company vehicles pollutes the air, wastes fuel and causes excess engine 
wear. 
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Maintenance 
Getting regular tune-ups, follow the manufacturer’s maintenance schedule, and using the 
recommended motor oil for Company vehicles can increase fuel efficiency. 
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Hours of Service Regulations 
Property Carrying Drivers Passenger Carrying Drivers 

11-Hour Driving Limit 

May drive a maximum of 11 hours after 10 
consecutive hours off duty. 

10-Hour Driving Limit 

May drive a maximum of 10 hours after 8 
consecutive hours off duty. 

14-Hour Limit 

May not drive beyond the 14th consecutive hour 
after coming on duty, following 10 consecutive 
hours off duty. Off-duty time does not extend the 
14-hour period. 

15-Hour Limit 

May not drive after having been on duty for 15 
hours, following 8 consecutive hours off duty. Off-
duty time is not included in the 15-hour period. 

30-Minute Driving Break 

Drivers must take a 30-minute break when they 
have driven for a period of 8 cumulative hours 
without at least a 30-minute interruption. The break 
may be satisfied by any non-driving period of 30 
consecutive minutes (i.e., on-duty not driving, off-
duty, sleeper berth, or any combination of these 
taken consecutively). 

 

60/70-Hour Limit 

May not drive after 60/70 hours on duty in 7/8 
consecutive days. A driver may restart a 7/8 
consecutive day period after taking 34 or more 
consecutive hours off duty. 

60/70-Hour Limit 

May not drive after 60/70 hours on duty in 7/8 
consecutive days. 

Sleeper Berth Provision 

Drivers may split their required 10-hour off-duty 
period, as long as one off-duty period (whether in 
or out of the sleeper berth) is at least 2 hours long 
and the other involves at least 7 consecutive hours 
spent in the sleeper berth. All sleeper berth pairings 
MUST add up to at least 10 hours. When used 
together, neither time period counts against the 
maximum 14- hour driving window. 

Sleeper Berth Provision 

Drivers using a sleeper berth must take at least 8 
hours in the sleeper berth, and may split the sleeper 
berth time into two periods provided neither is less 
than 2 hours. All sleeper berth pairings MUST add 
up to at least 10 hours. 

Adverse Driving Conditions 

Drivers are allowed to extend the 11-hour 
maximum driving limit and 14-hour driving 
window by up to 2 hours when adverse driving 
conditions are encountered. 

Adverse Driving Conditions 

Drivers are allowed to extend the 10-hour 
maximum driving time and 15-hour on-duty limit 
by up to 2 hours when adverse driving conditions 
are encountered. 
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Short-Haul Exception 

A driver is exempt from the requirements of §395.8 
and §395.11 if: the driver operates within a 150 air-
mile radius of the normal work reporting location, 
and the driver does not exceed a maximum duty 
period of 14 hours. Drivers using the short-haul 
exception in §395.1(e)(1) must report and return to 
the normal work reporting location within 14 
consecutive hours, and stay within a 150 air-mile 
radius of the work reporting location. 

Short-Haul Exception 

A driver is exempt from the requirements of §395.8 
and §395.11 if: the driver operates within a 150 air-
mile radius of the normal work reporting location, 
and the driver does not exceed a maximum duty 
period of 14 hours. Drivers using the short-haul 
exception in §395.1(e)(1) must report and return to 
the normal work reporting location within 14 
consecutive hours, and stay within a 150 air-mile 
radius of the work reporting location. 
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Emergency Action Plan 

PURPOSE  

The purpose of the RL, National Roofing Partners LLC. Emergency Action Plan is to comply 
with the Occupational Safety and Health Administration’s (OSHA) Emergency Action Plan 
Standard, 29 CFR 1910.38, and to prepare employees for dealing with emergency situations.  This 
plan is designed to minimize injury and loss of human life and company resources by training 
employees, procuring and maintaining necessary equipment, and assigning responsibilities.  This 
plan applies to all emergencies that may reasonably be expected to occur at RL, National 
Roofing Partners LLC.; hereafter referred to as “The Company.” 

RESPONSIBILITIES  

Emergency Plan Manager 
Safety Manager shall manage the Emergency Action Plan for The Company. The Emergency 
Plan Manager shall also maintain all training records pertaining to this plan.  The plan manager 
is responsible for scheduling routine tests of The Company Emergency notification system with 
the appropriate authorities.  
 
The Emergency Plan Manager shall also coordinate with local public resources, such as fire 
department and emergency medical personnel, to ensure that they are prepared to respond as 
detailed in this plan. 
 
Emergency Plan Coordinators 
The Company Emergency Plan Coordinators are as follows: 

Bldg. Number/ 
Section/Dept. 

Primary Name 
and Position 

Primary 
Phone # 

Alternate 
Name and 
Position 

Alternate 
Phone # 

Safety Safety Manager 866-537-6034   

     

     

     

     

 
The Emergency Plan Coordinators are responsible for instituting the procedures in this plan in 
their designated areas in the event of an emergency.  (Note: Coordinators may also be given the 
responsibility of accounting for employees/visitors after an evacuation has occurred.) 
 
The following individuals shall be responsible for assisting employees who have disabilities or who 
do not speak English during evacuation: 

https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.38
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Management  
The Company will provide adequate controls and equipment that, when used properly, will 
minimize or eliminate risk of injury to employees in the event of an emergency.  
 
The Company management will ensure proper adherence to this plan through regular review. 
 
The Company shall review the organization’s emergency action plan with each company 
employee covered by the plan when the plan is developed, upon initial assignment, when 
responsibilities under the plan change, and when the plan is changed. 
 

Supervisors 

Supervisors shall themselves follow and ensure that their employees are trained in the procedures 

outlined in this plan. 

 

Employees 

Employees are responsible for following the procedures described in this plan.   

 

Contractors 

Contract employees are responsible for complying with this plan and shall be provided the training 
described herein by Safety Manager. 

POLICY  

❖ Employees are not to perform rescue or medical duties, under any circumstances. 
 
The Company shall keep this written emergency action plan in the workplace, and it will be 
available to employees for review, if fewer than 10 employees, must be communicated orally. 
 

Bldg. Number/ 
Section/Dept. 

Name of Person 
Requiring 
Assistance 

Phone # 

Assigned 
Assistant’s 
Name and 
Position 

Assistant’s 
Phone # 

Safety Dept.     
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REPORTING FIRE AND EMERGENCY SITUATIONS 

All fires and emergency situations will be reported as soon as possible to Safety Manager or 

other designated responsible person(s) by one of the following means: 

• Verbally as soon as possible during normal work hours; or 
• By telephone if after normal work hours or on weekends. 

 
To eliminate confusion and the possibility of false alarms, only Safety Manager or other 
designated responsible person(s) is/are authorized to contact the appropriate community 
emergency response personnel. The telephone numbers and contact information for the 
emergency response personnel for RL, National Roofing Partners LLC. are: 
 

1. Fire: ___________________________________________ 
2. Police/Sheriff: ___________________________________ 
3. Ambulance/EMS: ________________________________ 

 
Under no circumstances shall an employee attempt to fight a fire that has passed the incipient 
stage (that which can be put out with a fire extinguisher), nor shall any employee attempt to 
enter a burning building to conduct search and rescue.  These actions shall be left to emergency 
services professionals who have the necessary training, equipment, and experience (such as the 
fire department or emergency medical professionals). Untrained individuals may endanger 
themselves and/or those they are trying to rescue. 

ALARM SYSTEMS 

The Company shall have and maintain an employee alarm system. The employee alarm system 
shall have a distinctive signal for each purpose and comply with the requirements in 29 CFR 
1910.165.  
 
Note: (Suppliers who rely on the EAP of the Client, must be made aware of the meaning and 
tone of the Client’s alarm system) 
  
The Company shall develop and maintain an employee alarm system that uses a distinctive 
signal for each purpose. For companies with less than ten employees, direct voice 
communication is acceptable for sounding an alarm provided all employees can hear the alarm. 
 
The alarm system shall be distinctive and recognizable as a signal to evacuate the work area or 
perform actions designated under the emergency action plan.  
 
Informing The Company Employees of Fires and Emergency Situations 
In the event of a fire or emergency situation, Safety Manager or other designated responsible 
person(s) shall ensure that all employees are notified as soon as possible using the building alarm 
system (which includes both audible and visual alarms 24 hours a day).   
Safety Manager or other designated responsible person(s) shall provide special instructions to 
all employees via the public address system. 
 

https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.165
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.165
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If a fire or emergency situation occurs after normal business hours, Safety Manager or other 
designated responsible person(s) shall contact all employees not on shift of future work status, 
depending on the nature of the situation. 

ELEMENTS OF THE EMERGENCY ACTION PLAN 

The following procedures are to be followed by employees who remain to operate critical plant 
operations before they evacuate. (Suppliers who rely on the EAP of the Client, must be made 
aware if they have employees who are considered to be part of critical operations. If so, the Client 
shall make prior contractual provisions for additional Supplier employee training, tools and 
equipment) in accordance with 29 CFR 1910.38. 
 
An emergency action plan must include at a minimum: 

• Procedures for reporting a fire or other emergency; 
• Procedures for emergency evacuation, including type of evacuation and exit route 

assignments; 
• Procedures to be followed by employees who remain to operate critical plant 

operations before they evacuate; 
• Procedures to account for all employees after evacuation; 
• Procedures to be followed by employees performing rescue or medical duties; and 
• The name or job title of every employee who may be contacted by employees who 

need more information about the plan or an explanation of their duties under the 
plan. 

EMERGENCY CONTACT INFORMATION 

Safety Manager or other designated responsible person(s) shall maintain a list of all employees’ 
personal emergency contact information and shall keep the list in Designated Area for easy access 
in the event of an emergency. In addition, the name or job title of every employee who may be 
contacted by employees who need more information about the plan or an explanation of their 
duties shall be made available to all personnel and posted at worksites. 29 CFR 1910.38(c)(6) 
 
Note: (Suppliers who rely on the EAP of the Client, must be made aware of the name of the 
Client employee who is assigned site ownership of the EAP). 
  

https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.38
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.38
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EMERGENCY EVACUATION PLAN 

Emergency Evacuation Plan shall include procedures for reporting a fire or other emergency, 
emergency evacuation, including type of evacuation and exit route assignments, procedures to 
follow by employees who remain to operate critical plant operations before they evacuate, 
accounting for all employees after evacuation, procedures to follow by employees who perform 
medical or rescue duties, and obtaining the name or job title of every employee who may be 
contacted by employees who need more information about the plan or an explanation of their 
duties under the plan in accordance with OSHA CFR 29 1910.38(c). 

EVACUATION ROUTES 

Emergency evacuation escape route plans are posted in Designated Areas throughout The 
Company. In the event that a fire/emergency alarm is sounded or instructions for evacuation are 
given by a safety coordinator, all employees (except those noted in Part III.F of this plan) shall 
immediately exit the building(s) at the nearest exits as shown in the escape route plans and shall 
meet as soon as possible at the Designated Assembly Area.  Employees with offices shall close 
the doors (unlocked) as they exit the area. 
 
Mobility impaired employees and their assigned assistants will gather at the Designated Area 
within the building to ensure safe evacuation in the pre-determined fashion. 
 
Exit routes shall be adequately lit, clearly visible and marked by a sign reading “EXIT”. Always 
keep the line of sight to exit signs clearly visible. Exit routes must be unobstructed and clear of 
any hazardous materials. Route should not take any occupant through or past a hazardous area. 
The width of an exit route must be sufficient to accommodate the maximum permitted occupant 
load of each floor served by the exit route. An outdoor exit route must be protected by guardrails 
if a fall hazard is present, covered, or protected from slipping hazards. Exit opening must be 
protected by using a self-closing approved fire door that remains closed or automatically closes 
in an emergency. 

SECURING PROPERTY AND EQUIPMENT 

In the event that evacuation of the premises is necessary, some items may need to be secured 
to prevent further detriment to the facility and personnel on hand (such as shutting down 
equipment to prevent release of hazardous materials).  
  

https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.38
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Only the following individuals may remain in the building for the prescribed amount of time to 
secure the property and equipment to which they have been assigned 
 

Name 
Property or 
Equipment to 
Secure 

Location of 
Property or 
Equipment 

Estimated time 
to complete 
security process 

    

    

    

    

    

 
All individuals remaining behind to shut down critical systems or utilities shall be capable of 
recognizing when to abandon the operation or task.  Once the property and/or equipment has 
been secured, or the situation becomes too dangerous to remain, these individuals shall exit the 
building by the nearest escape route as soon as possible and meet the remainder of the 
employees at the Designated Assembly Area. 

PPE 

For some emergencies, an employee will experience hazards that require personal protective 
equipment (PPE). Training preparation and procedures will include consideration for any 
necessary PPE. 

ADVANCED MEDICAL CARE 

Under no circumstances shall an employee provide advanced medical care and treatment.  These 
situations shall be left to emergency services professionals, or Designated Person(s), who have 
the necessary training, equipment, and experience. Untrained individuals may endanger 
themselves and/or those they are trying to assist. 

ACCOUNTING FOR EMPLOYEES/VISITORS AFTER EVACUATION 

Once an evacuation has occurred, designated Responsible Person(s) shall account for each 
employee/visitor assigned to them at the Designated Assembly Area.  Each employee is 
responsible for reporting to the appropriate Responsible Person(s) so an accurate head count can 
be made.  All employee counts shall then be reported to the Emergency Action Plan Manager as 
soon as possible. 
 
All employees must be accounted for after evacuation. 

RE-ENTRY 

Once the building has been evacuated, no one shall re-enter the building for any reason, except 
for designated and properly trained rescue personnel (such as fire department or emergency 
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medical professionals). Untrained individuals may endanger themselves and/or those they are 
trying to rescue. 
 
All employees shall remain at the Designated Assembly Area until the fire department or other 
emergency response agency notifies Responsible Person that either: 

• The building is safe for re-entry, in which case personnel shall return to their 
workstations; or 

• The building/assembly area is not safe, in which case personnel shall be instructed by 
a designated Responsible Person on how/when to vacate the premises. 

TERRORISM 

Bomb Threats  
Take all bomb threats seriously. Do not use fire alarms or cell phones in the building, as they 
generate radio waves that could initiate a bomb. If someone finds a package that may be or 
contain a bomb, they must note its size, shape, and whether it emits a sound. With this 
information notify an incident commander and call 911 to determine next steps.  
 
Threat of Violence 
Every threat is serious. If you receive or are aware of a threat of violence, contact a supervisor 
immediately, if you are able to do so safely.  
 
Active Shooter 
In the case of an active shooter look for all possible “escape to safety” locations, anywhere 
behind lockable doors, or doors that can be barricaded. Employees are to be informed on 
evacuation routes and procedures for once law enforcement is on scene and threat may no 
longer be active. 

SHELTERING IN PLACE 

In the event that chemical, biological, or radiological contaminants are released into the 
environment in such quantity and/or proximity to The Company, authorities or other designated 
responsible person(s) may determine that is safer to remain indoors rather than to evacuate 
employees. The Emergency Action Plan Manager shall announce Shelter in Place status by public 
address system or other means of immediate notification available at worksite. 

• The designated Responsible Person(s) shall immediately close the business.  If there 
are customers, clients, or visitors in the building, they shall be advised to stay in the 
building for their safety.  

• Unless there is an imminent threat, employees, customers, clients, and visitors shall 
call their emergency contacts to let them know where they are and that they are 
safe. 

• The designated Responsible Person(s) shall turn on call-forwarding or alternative 
telephone answering systems or services. The recording for voice mail or automated 
attendant shall be changed to indicate that the business is closed, and that staff and 
visitors will be remaining in the building until authorities advise that it is safe to 
leave.  
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• The designated Responsible Person(s) shall quickly lock exterior doors and close 
windows, air vents, and fireplace dampers. In addition, designated Responsible 
Person(s) familiar with the building’s mechanical systems shall turn off, seal, or 
disable all fans, heating and air conditioning systems, and clothes dryers, especially 
those systems that automatically provide for exchange of inside air with outside air. 
If there is a danger of explosion, Responsible Person(s) shall close the window 
shades, blinds, or curtains. 

 
A safety coordinator or other designated responsible person(s) shall collaborate with neighboring 
businesses and building owners on evacuation planning to avoid confusion or gridlock. A safety 
coordinator or other designated responsible person(s) shall gather essential disaster supplies (i.e., 
nonperishable food, bottled water, battery-powered radios, first-aid supplies, flashlights, 
batteries, duct tape, plastic sheeting, and plastic garbage bags), which are stored at a pre-
determined Designated Location, and shall take them to the Shelter In Place Location(s) within 
the building.  
 
If possible, this designated area shall be an interior room(s) above the ground floor, with the 
fewest windows or vents. The room(s) should have adequate space for everyone to be able to 
sit. Avoid overcrowding by selecting several rooms if necessary. Large storage closets, utility 
rooms, pantries, copy and conference rooms without exterior windows will work well. Avoid 
selecting rooms with mechanical equipment like ventilation blowers or pipes.  These should be 
avoided because this equipment may not be able to be sealed from the outdoors.  It is ideal to 
have a hard-wired telephone in the room(s) you select. Cellular telephone equipment may be 
overwhelmed or damaged during an emergency.  
 
Call emergency contacts and have the telephone available if you need to report a life-threatening 
condition. 

• All employees, customers, and visitors shall move immediately to the Shelter In Place 
Location(s) within the building. Responsible Person(s) shall seal all windows, doors, 
and vents with plastic sheeting and duct tape. 

• Responsible Person shall write down the names of everyone in the room, and call the 
Designated emergency contact outside of the building to report who is in the room, 
and their affiliations with The Company (employee, visitor, client, customer). 

• Responsible Person(s) shall monitor telephone, radio, television and Internet reports 
for further instructions from authorities to determine when it is safe to leave the 
building.  

EARTHQUAKE 

Training will emphasize the need to be flexible in response to any and all emergencies. During 
an earthquake, most workplaces are at greatest risk of collapsing ceiling, windows, light 
fixtures, and other falling objects. If you are indoors, the safest response is to take cover 
under sturdy furniture or to brace yourself against an inside wall. Stay away from windows, 
skylights, bookcases, and other heavy objects. Protect your head and neck. 
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SEVERE WEATHER 

The Emergency Action Plan Manager shall announce severe weather alerts (such as tornados) by 
public address system or other means of immediate notification available at worksite.  
 
All employees shall immediately retreat to the Designated Area until the threat of severe weather 
has passed as communicated by the Emergency Action Plan Manager. The Emergency Action Plan 
Manager must communicate with employees unexpected schedule changes as a result of severe 
weather conditions. 

EXPLOSION 

Any workplace that handles, stores, or processes flammable gases, liquids, and solids is 
vulnerable to explosions. If flammable substances are identified at your worksite, take extra 
caution. The SDS will have in house chemical flammability/combustibility, LEL (lower explosive 
limit) as well as the fighting and reactivity directions and information. 

TRAINING 

The Company will designate and train employees to assist in a safe and orderly evacuation of 
other employees. Training will be provided at no cost to the employee. 
 
Employee Training 
All employees shall receive instruction on this Emergency Action Plan as part of New Employee 
Orientation upon hire.  Additional training shall be provided: 

• When the plan is developed or the employee is assigned initially to a job. 

• When there are any changes to the plan and/or facility; 

• When an employee’s responsibilities change; 

• When the plan is changed; and 

• Annually as refresher training. 

 

Items to be reviewed during the training include: 
• Proper housekeeping; 
• Fire prevention practices; 
• Fire extinguisher locations, usage, and limitations; 
• Threats, hazards, and protective actions; 
• Means of reporting fires and other emergencies; 
• Names of Emergency Action Plan Manager and Coordinators; 

• Individual responsibilities; 
• Alarm systems; 
• Escape routes and procedures; 
• Emergency shut-down procedures; 
• Procedures for accounting for employees and visitors; 
• Closing doors; 
• Sheltering in place; 
• Severe weather procedures; and 
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• Emergency Action Plan availability. 
 
Fire Extinguisher Training 
Where The Company has provided portable fire extinguishers for employees use in the workplace. 
The Company also will provide an educational program to familiarize employees with the general 
principles of fire extinguisher use and the hazards involved in incipient stage firefighting.  
 
Training will be conducted prior to initial assignment and at least annually thereafter. 

TRAINING RECORDS 

Responsible Person shall document all training pertaining to this plan and shall maintain records 
at Designated Area. Training documents shall include, dates of training sessions, contents of the 
training, names and qualifications of person conducting the training, and names and job titles of 
all persons attending the training session. 

FIRE/EVACUATION DRILLS 

Fire/Evacuation drills shall be conducted at least annually and shall be conducted in coordination 
with local police and fire departments. Additional drills shall be conducted if physical properties 
of the business change, processes change, or as otherwise deemed necessary. 
 
Safety Manager will ensure the fire extinguishers are in good working condition by doing 
monthly inspections, as well as an annual inspection. 

PLAN EVALUATION 

This Emergency Action Plan shall be reviewed annually, or as needed if changes to the worksite 
are made, by Responsible Person. Following each fire drill, Responsible Management and 
Employee Representatives shall evaluate the drill for effectiveness and weaknesses in the plan 
and shall implement changes to improve it. 
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Fall Protection and Falling Object Prevention/Protection 

PURPOSE 

The purpose of this document is to outline safety policy and procedures surrounding fall protection 
for RL, National Roofing Partners LLC.; hereafter referred to as “The Company.” 
 
The hazards of potential falls at heights of 4 feet and above will be addressed in this document.  
This instruction describes a systematic approach that must be used to protect and prevent people 
from falling.  This instruction also lists some of the most common fall hazards and provides 
recommendations and guidelines for selecting fall arrest systems. 
 
OSHA 1926.500-503, 1926.502(j) 

RESPONSIBILITIES  

Many workers are injured or killed from falls each year, and it is the policy of The Company to 
provide a healthy work environment for its employees. Therefore, The Company management 
commits the necessary resources and time to ensure that all persons on worksites are protected 
from injury and illness hazards. Management staff at The Company, including the executive team, 
will lead in the design, implementation and continuous monitoring and improvement of the site’s 
safety and health activities.  
 
The Company Safety Officer is responsible for the administration of this program and has full 
authority to make necessary decisions to ensure success of the program. All company employees 
are responsible for safety at all times. The Company has expressly authorized this person to halt 
any company operation where there is danger of serious personal injury. 
 
The fall protection plan shall be prepared by a qualified person for the specified work site. 
 
Management shall perform annual reviews of this safety policy and any corresponding training 
programs/records to ensure that all workers are trained in the awareness and avoidance of unsafe 
acts and situations surrounding the use and or exposure of fall protection.  
 
Contractor Responsibilities 
In addition to complying with the fall protection requirements that apply to all company 
employees, each contractor who is retained to perform operations that involve fall protection will: 

• Obtain any available information regarding fall hazards and protective measures 
from The Company. 

• Coordinate fall protection operations with The Company, when both company 
personnel and contractor personnel will be working in or near recognized fall hazard 
locations. 

• Inform The Company of the fall protection program that the contractor will follow 
and of any hazards confronted or created in conducting operations involving fall 

https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.500
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.502
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protection within company owned facilities through a debriefing immediately prior to 
the operation. 

 
It will remain the duty of The Company’s active management team to ensure that all fall 
prevention equipment is properly maintained and used by trained personnel.  
 
Employees and personnel of The Company, including part-time and temporary labor, shall follow 
this written health and safety policy to ensure a safe work environment for all. 
 
Competent Person – One who is capable of identifying existing and predictable hazards in the 
surrounding or working conditions which are unsanitary, hazardous or dangerous to personnel, 
and who has authorization to take prompt corrective measures to eliminate them. 

POLICY  

Fall protection is required whenever employees are potentially exposed to falls from heights that 
exceed applicable regulatory thresholds. Guard rails, safety nets, or personal or fall arrest systems 
should be used. 
 
The Company employees will adhere to the fall protection standards set for below depending 
upon which job function they are performing: 
 
General Industry 1910.23(b) - Protection for wall openings and holes. Every wall opening 
from which there is a drop of more than 6 feet shall be guarded.  
 
Construction Industry 1926.501(b)(1) - Unprotected sides and edges. Each employee on a 
walking/working surface (horizontal and vertical surface) with an unprotected side or edge which 
is 6 feet (1.8 m) or more above a lower level shall be protected from falling by the use of guardrail 
systems, safety net systems, or personal fall arrest systems. 
 
Marine Terminals 1917.112(b)(1) - Guardrails shall be provided at locations where 
employees are exposed to floor or wall openings or waterside edges, including bridges or 
gangway-like structures leading to pilings or vessel mooring or berthing installations, which 
present a hazard of falling more than 4 feet (1.22 m) or into the water.  
 
Shipyard Industry 1915.73(d) - When employees are exposed to unguarded edges of decks, 
platforms, flats, and similar flat surfaces, more than 5 feet above a solid surface, the edges shall 
be guarded by adequate guardrails.  
 
Steel Erection 1926.760(a)(1) - Each employee engaged in a steel erection activity who is on 
a walking/working surface with an unprotected side or edge more than 15 feet (4.6 m) above a 
lower level shall be protected from fall hazards by guardrail systems, safety net systems, personal 
fall arrest systems, positioning device systems or fall restraint systems. 
 
*The fall protection plan shall be prepared by a qualified person for each specific work site. 

https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.23
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.501
https://www.osha.gov/laws-regs/regulations/standardnumber/1917/1917.112
https://www.osha.gov/laws-regs/regulations/standardnumber/1915/1915.73
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.760
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When conventional fall protection is not used these locations will be identified and classified as 
controlled access zones. 
 
A Competent Person will be assigned to: 

• Recognize fall hazards 
• Warn employees if they are unaware of a fall hazard or is acting in an unsafe 

manner  
• Be on same working surface and in visual sight 
• Stay close enough for verbal communication  
• Not have other assignments that would take monitor' s attention from the 

monitoring function 
 
All accidents and serious incidents (near miss) shall be investigated, implementing changes to the 
fall protection plan as necessary. 
 
When purchasing equipment and raw material for use in fall protection systems applicable OSHA, 
ANSI and ASTM requirements will be met. 
 
The Company will provide for prompt rescue of employees in the event of a fall or shall assure 
the employees - are able to rescue themselves. 
 
The workplace shall be assessed before each assigned job for potential fall hazards.  Proper fall 
arrest equipment will be used for jobs requiring fall protection when elimination of the hazard(s) 
is not possible. The Company will evaluate the facilities by department to determine fall hazards.  
This preliminary evaluation will detail the required steps for protecting employees from fall 
hazards. 

TRAINING  

The Company shall provide a training program for each employee who may be exposed to fall 
hazards, or who may have the likelihood of exposure to this risk.  
 
Training shall enable each employee to recognize the hazards of falling and shall train each 
employee in the procedure to follow to minimize all associated falling hazards. 
 
The Company will have written certification records showing the following: 

• Who was trained, when, dates of training?  

• Signature of person providing training and dates employer determined training was 
deemed adequate.  

 
The Company will provide re-training when the following are noted, occur or 
observed: 

• Deficiencies in training  
• Workplace changes  
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• Fall protection systems or equipment changes that render previous training obsolete  

CLIENT REQUIREMENT  

A training program shall be provided for all employees who will be exposed to fall hazards in the 
work area and will be conducted by competent personnel.  The program will include but will not 
be limited to: 

• A description of fall hazards in the work area 
• Procedures for using fall prevention and protection systems 
• Equipment limitations 

• The elements encompassed in total fall distance 
• Inspection and storage procedures for the equipment 

 
Generally, workers will be trained to recognize the hazards of falling from elevations and to avoid 
falls from grade level to lower levels through holes or openings in walking/working surfaces.  
Training programs will include prevention, control and fall arrest systems.  It must be ensured 
that appropriate fall arrest systems are installed, and that employees know how to use them 
before beginning any work that requires fall protection. 

INITIAL TRAINING  

Training will be conducted prior to job assignment. The Company will provide training to ensure 
that the purpose, function, and proper use of fall protection is understood by employees and that 
the knowledge and skills required for the safe application and usage is acquired by employees.  
This standard practice instruction will be provided to and read by all employees receiving training.  
The training will include, as a minimum the following: 

• Types of fall protection equipment appropriate for use. 
• Recognition of applicable fall hazards associated with the work to be completed and 

the locations of such. 
• Load determination and balancing requirements. 
• Procedures for removal of protection devices from service for repair or replacement. 

• All other employees whose work operations are or may be in an area where 
protection devices fall may be utilized, will be instructed to an awareness level 
concerning hazards associated with fall protection operations. 

• Fall protection equipment identification.  Fall protection equipment having 
identification numbers will be checked for legibility.  Fall protection equipment 
having illegible identification markings will be turned in to the supervisor for 
inspection. 

• Equipment maintenance and inspection requirements. 
• Equipment donning and doffing procedures. 
• Equipment strengths and limitations. 
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CERTIFICATION TRAINING 

The Company will certify that employee training has been accomplished and is being kept up to 
date. The certification will contain each employee's name and dates of training.  Training will be 
accomplished by competent personnel. 

REFRESHER TRAINING 

This standard practice instruction will be provided to and read by all employees receiving refresher 
training.  The training content will be identical to initial training.  Refresher training will be 
conducted on a semi-annual basis or when the following conditions are met, whichever event 
occurs sooner. 

Retraining will be provided for all authorized and affected employees whenever (and prior to) a 
change in their job assignments, a change in the type of fall protection equipment used, or when 
a known hazard is added to the work environment which affects the fall protection program. 

Additional retraining will also be conducted whenever a periodic inspection reveals, or whenever 
this employer has reason to believe, that there are deviations from or inadequacies in The 
Company's knowledge or use of fall protection equipment or procedures. 

Whenever a fall protection procedure fails. The retraining will reestablish employee proficiency 
and introduce new or revised methods and procedures, as necessary. 

Certification 
The Company will certify that employee training has been accomplished and being kept up to 
date.  The certification will contain each employee's name and dates of training.  Training will be 
accomplished by competent personnel. 

FALL PREVENTION 

Control Procedures Development.  Once a facility evaluation has been accomplished, procedures 
will be developed, documented and utilized for the control of potential fall hazards.  Fall 
prevention plans will be designed by company competent individuals or other competent 
personnel.  Company engineers (where utilized) or other competent personnel will be provided 
with any required specialized training to recognize fall hazards, to understand and address fall 
prevention techniques, and to become familiar with fall arrest equipment and procedures.  It is 
critical that they consider fall protection design for the safety of operations where employees 
must work at elevated heights.  Safety during access and egress from elevated work sites will 
also be considered.  The following guidelines will be used when planning work at elevated heights: 

• Involve the Safety Department early in the project planning/job planning so that
they can recommend appropriate fall-protection measures and equipment.

• Involve qualified Engineers when load rating of anchorage points must be
determined or is in doubt.  Required training will be provided as necessary.

• Involve Engineering and Maintenance when anchorage points must be installed.
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• The Company and Engineering Departments will use the expertise of fall protection 
equipment manufacturers such as Rose Manufacturing Company., Miller Equipment 
Company, Research and Trading Company and DBI/SALA. 

• The Company will be specific in dealing with fall hazards when developing contracts.  

CONTROLLED ACCESS ZONES 

If Fall Protection Plans are utilized, the following requirements need to be met: 
• Where no other alternate methods have been implemented, a safety monitoring system 

will be implemented. 
• When used to control access to areas where leading edge and other operations are 

taking place the controlled access zone shall be defined by a control line or by any 
other means that restricts access. 
o When control lines are used, they shall be erected not less than 6 feet (1.8 m) 

nor more than 25 feet (7.7 m) from the unprotected or leading edge, except 
when erecting precast concrete members. 

o When erecting precast concrete members, the control line shall be erected not 
less than 6 feet (1.8 m) nor more than 60 feet (18 m) or half the length of the 
member being erected, whichever is less, from the leading edge. 

o The control line shall extend along the entire length of the unprotected or 
leading edge and shall be approximately parallel to the unprotected or leading 
edge. 

o The control line shall be connected on each side to a guardrail system or wall. 
• When used to control access to areas where overhand bricklaying and related work 

are taking place: 
o The controlled access zone shall be defined by a control line erected not less 

than 10 feet (3.1 m) nor more than 15 feet (4.5 m) from the working edge. 
o The control line shall extend for a distance sufficient for the controlled access 

zone to enclose all employees performing overhand bricklaying and related work 
at the working edge and shall be approximately parallel to the working edge. 

o Additional control lines shall be erected at each end to enclose the controlled 
access zone. 

o Only employees engaged in overhand bricklaying or related work shall be 
permitted in the controlled access zone. 

• Control lines shall consist of ropes, wires, tapes, or equivalent materials, and 
supporting stanchions as follows: 
o Each line shall be flagged or otherwise clearly marked at not more than 6-foot 

(1.8 m) intervals with high-visibility material. 
o Each line shall be rigged and supported in such a way that its lowest point 

(including sag) is not less than 39 inches (1 m) from the walking/working surface 
and its highest point is not more than 45 inches (1.3 m) [50 inches (1.3 m) when 
overhand bricklaying operations are being performed] from the walking/working 
surface. 

o Each line shall have a minimum breaking strength of 200 pounds (.88 kN). 
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• On floors and roofs where guardrail systems are not in place prior to the beginning 
of overhand bricklaying operations, controlled access zones shall be enlarged, as 
necessary, to enclose all points of access, material handling areas, and storage 
areas. 

• On floors and roofs where guardrail systems are in place but need to be removed to 
allow overhand bricklaying work or leading-edge work to take place, only that 
portion of the guardrail necessary to accomplish that day's work shall be removed. 

 
The Company will ensure methods are used to identify employees working in controlled access 
zones (i.e., color coded helmets, arm band, or safety vests).  
 
When used to control access to areas where leading edge and other operations are taking place 
the controlled access zone shall be defined by a control line or by any other means that restricts 
access. When control lines are used, they shall be erected not less than 6 feet (1.8 m) nor more 
than 25 feet (7.7 m) from the unprotected or leading edge, except when erecting precast concrete 
members. 
 
When erecting precast concrete members, the control line shall be erected not less than 6 feet 
(1.8 m) nor more than 60 feet (18 m) or half the length of the member being erected, whichever 
is less, from the leading edge. The control line shall extend along the entire length of the 
unprotected or leading edge and shall be approximately parallel to the unprotected or leading 
edge. 
 
The control line shall be connected on each side to a guardrail system or wall.  
 
When used to control access to areas where overhand bricklaying and related work are taking 
place: 

• The controlled access zone shall be defined by a control line erected not less than 10 
feet (3.1 m) nor more than 15 feet (4.5 m) from the working edge. 

• The control line shall extend for a distance sufficient for the controlled access zone 
to enclose all employees performing overhand bricklaying and related work at the 
working edge and shall be approximately parallel to the working edge. 

• Control lines shall be erected at each end to enclose the controlled access zone. 
 
Note: Only employees engaged in overhand bricklaying or related work shall be permitted in the 
controlled access zone. 
 
Control lines shall consist of ropes, wires, tapes, or equivalent materials, and supporting 
stanchions as follows: 

• Each line shall be flagged or otherwise clearly marked at not more than 6-foot (1.8 
m) intervals with high-visibility material. 

• Each line shall be rigged and supported in such a way that its lowest point (including 
sag) is not less than 39 inches (1 m) from the walking/working surface and its 
highest point is not more than 45 inches (1.3 m) [50 inches (1.3 m) when overhand 
bricklaying operations are being performed] from the walking/working surface. 
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• Each line shall have a minimum breaking strength of 200 pounds (.88 kN) 
• On floors and roofs where guardrail systems are not in place prior to the beginning 

of overhand bricklaying operations, controlled access zones shall be enlarged, as 
necessary, to enclose all points of access, material handling areas, and storage 
areas. 

 
On floors and roofs where guardrail systems are in place, but need to be removed to allow 
overhand bricklaying work or leading edge work to take place, only that portion of the guardrail 
necessary to accomplish that day's work shall be removed 

PROTECTIVE MATERIALS AND EQUIPMENT  

Appropriate fall protection devices will be provided for potential fall hazards.  Selection of the 
equipment will be based on the fall protection evaluation.   Evaluations will be conducted by the 
personnel authorized to evaluate fall protection requirements. 
 
Fall Protection devices will be singularly identified; will be the only devices(s) used for controlling 
falls; will not be used for other purposes; and will meet the following requirements: 

• Capable of withstanding the environment to which they are exposed for the 
maximum period of time that exposure is expected. 

• Anchor points will not deteriorate when located in corrosive environments such as 
areas where acid and alkali chemicals are handled and stored. 

• Capable of withstanding the ultimate load of 5,000 lbs. for the maximum period of 
time that exposure is expected. 

• Standardization within company facilities.  Fall protection devices will be 
standardized whenever possible. 

FALL PROTECTION SYSTEMS  

When fall hazards cannot be eliminated through any other means, fall arrest systems will be used 
to control falls.  Proper training on the use of fall arrest equipment is essential and will be provided 
prior to use. 
 
Full Body Harness Systems   
A full body harness system consists of a full-body harness, lanyard, energy shock absorber, and 
self-locking snap hook.  Before using a full-body harness system, the supervisor and/or the user 
must address such issues as: 

• Has the user been trained to recognize fall hazards and to use fall arrest systems 
properly? 

• Are all components of the system compatible according to the manufacturer’s 
instructions? 

• Have appropriate anchorage points and attachment techniques been reviewed? 
• Has free fall distance been considered so that a worker will not strike a lower surface 

or object before the fall is arrested? 
• Have swing fall hazards been eliminated? 
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• Have safe methods to retrieve fallen workers been planned? 
• Has the full-body harness and all of its components been inspected both before each 

use and on a regular semi-annual basis? 
• Is any of the equipment, including lanyards, connectors, and lifelines, subject to 

such problems as welding damage, chemical corrosion, or sandblasting operations? 

RETRACTABLE LIFELINES  

• A retractable lifeline is a fall arrest device used in conjunction with other components 
of a fall arrest system.  Retractable lifelines should be used by one person at a time. 

• A properly inspected and maintained retractable lifeline, when correctly installed and 
used as part of the fall arrest system, automatically stops a person’s descent in a 
short distance after the onset of an accidental fall. 

• Retractable lifelines may be considered when working in areas such as on roofs and 
scaffolds, or in tanks, towers, vessels, and manholes.  Also, retractable lifelines 
should be considered when climbing such equipment as vertical fixed ladders.  
Before using a retractable lifeline, the supervisor and/or the user must address the 
following questions: 
o Has the user been trained to use a retractable lifeline correctly? 
o Is the retractable lifeline being used in conjunction with a complete fall arrest 

system? 
o Is the equipment under a regular maintenance program? 
o Has the equipment been inspected within the last six months? 

STANDARD HARNESS  

Harnesses for general purpose work should be Class III, constructed with a sliding back D-ring.  
Standard harnesses are suitable for continuous fall protection while climbing, riding, or working 
on elevated personnel platforms.  They are suitable for positioning, fall arrest, and the rescue 
and evacuation of people who are working at elevated heights. 

INSPECTION AND MAINTENANCE  

To ensure that fall protection systems are ready and able to perform their required tasks, a 
program of inspection and maintenance will be implemented and maintained.  The following as a 
minimum, will comprise the basic requirements of the inspection and maintenance program: 

• Equipment manufacturer’s instructions will be incorporated into the inspection and 
preventive maintenance procedures. 

• All fall protection equipment will be inspected prior to each use, and a documented 
inspection at intervals not to exceed 6 months, or in accordance with the 
manufacturer’s guidelines. 

• The Company Designated Competent Person will inspect equipment and check the 
inspection date before each usage. 

• The user will inspect his/her equipment prior to each use for any signs of defects 
and the inspection date. 
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• Any fall protection equipment subjected to a fall or impact load will be removed from
service immediately and inspected by a qualified person (sent back to the
manufacturer).

• Check all equipment for mold, damage, wear, mildew, or distortion.
• Hardware should be free of cracks, sharp edges, or burns.
• Ensure that no straps are cut, broken, torn or scraped.
• Special situations such as radiation, electrical conductivity, and chemical effects will

be considered.
• Equipment that is damaged or in need of maintenance will be tagged as unusable

and will not be stored in the same area as serviceable equipment.
• A detailed inspection policy will be used for equipment stored for periods exceeding

one month.
• Anchors and mountings will be inspected before each use by the user and supervisor

for signs of damage.

Accident investigations shall be conducted to evaluate the fall protection plan for potential 
updates to practices, procedures or training in order to prevent reoccurrence. 

Fall Arrest Systems 
Personal fall arrest systems shall be inspected prior to each use for wear, damage and other 
deterioration, and defective components shall be removed from service. 1926.502(d)(21) 

MOST COMMON AND MOST DANGEROUS FALL HAZARDS 

The tasks and situations listed below present inherent fall hazards.  Give special attention to 
providing fall prevention and/or fall control for them, remembering that this attention is necessary 
in the design, engineering, planning, and execution stages of work.  Supervisors will give special 
consideration to fall protection for the following tasks: 

• Working from crane booms and tower cranes.
• Working on top of machinery and equipment, such as overhead cranes, furnaces,

conveyors and presses.
• Other work that involves fall hazards, such as ‘off-chutes’ from main piping in duct

work or boilers.
• Working on roofs, with deteriorating or unsupported sections and framing.
• Working over chemical tanks or open pits.
• Working from fixed or portable ladders or climbing systems.
• Performing work on water towers, product tanks, silos, pipe racks, presses, and floor

pits.

SAFETY MONITORING SYSTEMS 

The Company shall designate a competent person to monitor the safety of other employees and 
ensure that the safety monitor complies with the following requirements: 

• The safety monitor shall be competent to recognize fall hazards;

https://www.osha.gov/pls/oshaweb/owalink.query_links?src_doc_type=STANDARDS&src_unique_file=1926_0502&src_anchor_name=1926.502(d)(21)
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• The safety monitor shall warn the employee when it appears that the employee is 
unaware of a fall hazard or is acting in an unsafe manner; 

• The safety monitor shall be on the same walking/working surface and within visual 
sighting distance of the employee being monitored; 

• The safety monitor shall be close enough to communicate orally with the employee; 
and 

• The safety monitor shall not have other responsibilities which could take the monitor's 
attention from the monitoring function. 1926.502(h) 

 
Mechanical equipment shall not be used or stored in areas where safety monitoring systems are 
being used to monitor employees engaged in roofing operations on low-slope roofs. No employee, 
other than an employee engaged in roofing work [on low-sloped roofs] or an employee covered 
by a fall protection plan, shall be allowed in an area where an employee is being protected by a 
safety monitoring system. 
 
Each employee working in a controlled access zone shall be directed to comply promptly with fall 
hazard warnings from safety monitors.  
  

https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=10758&p_table=STANDARDS


Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

  

 

 
 

 

Fall Protection and Falling Object Prevention/Protection - US  

 

 

Page: 231 of 592 
 
 
 

 

FALL PROTECTION PLAN 

This option is available only to employees engaged in leading edge work, precast concrete 
erection work, or residential construction work who can demonstrate that it is infeasible or it 
creates a greater hazard to use conventional fall protection equipment. The fall protection plan 
must conform to the following provisions. 
 
The fall protection plan shall be prepared by a qualified person and developed specifically for the 
site where the leading edge work, precast concrete work, or residential construction work is being 
performed and the plan must be maintained up to date. Any changes to the fall protection plan 
shall be approved by a qualified person. 
 
The implementation of the fall protection plan shall be under the supervision of a competent 
person. The fall protection plan shall document the reasons why the use of conventional fall 
protection systems (guardrail systems, personal fall arrest systems, or safety nets systems) are 
infeasible or why their use would create a greater hazard. 
 
The fall protection plan must include a statement which provides the name or other method of 
identification for each employee who is designated to work in controlled access zones. No other 
employees may enter controlled access zones. 
 
In the event an employee falls, or some other related, serious incident occurs, (e.g., a near miss) 
the employer shall investigate the circumstances of the fall or other incident to determine if the 
fall protection plan needs to be changed (e.g. new practices, procedures, or training) and shall 
implement those changes to prevent similar types of falls or incidents. 1926.502(k) 

DEFINITIONS  

Anchorage - A secure point of attachment for lifelines, lanyards or deceleration devices. 
 
Body Belt - A strap with means both for securing it about the waist and for attaching it to a 
lanyard, lifeline, or deceleration device. 
 
Body Harness - Straps which may be secured about the employee in a manner that will 
distribute the fall arrest forces over at least the thighs, pelvis, waist, chest and shoulders with 
means for attaching it to other components of a personal fall arrest system. 
 
Competent Person - A person who is capable of identifying hazardous or dangerous conditions 
in any personal fall arrest system or any component thereof, as well as in their application and 
use with related equipment. 
 
Connector - A device which is used to couple (connect) parts of the personal fall arrest system 
and positioning device systems together.  It may be an independent component of the system, 
such as a carabiner, or it may be an integral component of part of the system. 
 

https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=10758&p_table=STANDARDS
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Deceleration Device - Any mechanism with a maximum length of 3.5 feet, such as a rope grab, 
rip stitch lanyard, tearing or deforming lanyards, self-retracting lifelines, etc. which serves to 
dissipate a substantial amount of energy during a fall arrest, or otherwise limit the energy imposed 
on an employee during fall arrest. 
 
Energy Shock Absorber - A device that limits shock-load forces on the body. 
 
Failure - Load refusal, breakage, or separation of component parts.  Load refusal is the point 
where the ultimate strength is exceeded. 
 
Fall Arrest System - A system specifically designed to secure, suspend, or assist in retrieving a 
worker in or from a hazardous work area.  The basic components of a fall arrest system include 
anchorage, anchorage connector, lanyard, shock absorber, harness, and self-locking snap hook. 
 
Free Fall - Means the act of falling before a personal fall arrest system begins to apply force to 
arrest the fall. 
 
Free Fall Distance - Means the vertical displacement of the fall arrest attachment point on the 
employee’s body belt or body harness between onset of the fall and just before the system begins 
to apply force to arrest the fall (maximum of 6 feet).  This distance excludes deceleration distance, 
and lifeline/lanyard elongation, but includes any deceleration device slide distance or self-
retracting lifeline/lanyard extension before they operate and fall arrest forces occur. 
 
Hole - A gap or void 2 inches or more in its least dimension, in a floor, roof, or other 
walking/working surface. 
 
Lanyard - Flexible line of rope, wire rope, or strap which generally has a connector at each end 
for connecting the body belt or body harness to a deceleration device, lifeline or anchorage. 
 
Leading Edge - The edge of a floor roof, or formwork for a floor or other walking/working 
surface which changes location as additional floor, roof, decking, or formwork sections are placed, 
formed or constructed.  A leading edge is considered to be an unprotected side and edge during 
periods when it is not actively and continuously under construction. 
 
Lifeline - A component consisting of a flexible line for connection to an anchorage at one end to 
hang vertically or for connection to anchorages at both ends to stretch horizontally and which 
serves as a means for connecting other components of a personal fall arrest system to the 
anchorage. 
 
Opening - A gap or void 30 inches, or more, high and 18 inches or more wide, in a wall or 
partition, through which employees can fall to a lower level. 
 
Personal Fall Arrest System - System used to arrest an employee in a fall from a working 
level.  It consists of an anchorage, connectors, a body belt or body harness and may include a 
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lanyard, deceleration device, lifeline, or suitable combinations of these.  As of January 1, 1998, 
the use of a body belt for fall arrest is prohibited. 
 
Positioning Device System - Body belt or body harness system rigged to allow an employee 
to be supported on an elevated vertical surface, such as a wall, and work with both hands free 
while leaning. 
 
Qualified Person - Recognized degree or professional certificate and extensive knowledge and 
experience in the subject field who is capable of design, analysis, evaluation and specifications in 
the subject work, project, or product. 
 
Retractable Lifeline - A fall arrest device that allows free travel without slack rope but locks 
instantly when a fall begins. 
 
Rope Grab - A deceleration device which travels on a lifeline and automatically, by friction, 
engages the lifeline and locks so as to arrest the fall of an employee.  A rope grab usually employs 
the principle of inertial locking, cam/level locking, or both. 
 
Safety-Monitoring System - A safety system in which a competent person is responsible for 
recognizing and warning employees of fall hazards. 
 
Self-Retracting Lifeline/Lanyard - A deceleration device containing a drum-wound line which 
can be slowly extracted from, or retracted onto, the drum under slight tension during normal 
employee movement, and which, after onset of a fall, automatically locks the drum and arrests 
the fall. 
 
Snap Hook - A connector comprised of a hook-shaped member with a normally closed keeper, 
or similar arrangement, which may be opened to permit the hook to receive an object and, when 
released, automatically closes to retain the object.  Snap hooks are generally one of two types: 

• The locking type with a self-closing, self-locking keeper which remains closed and 
locked until unlocked and pressed open for connection or disconnection; or  

• The non-locking type with a self-closing keeper which remains closed until pressed 
open for connection or disconnection.  As of January 1, 1998, the use of a non-
locking snap hook as part of personal fall arrest systems and positioning device 
systems is prohibited. 

FALLING OBJECT PREVENTION/PROTECTION  

Reference  OSHA 1926.502(J) 
 
Toe Board 
A low protective barrier that will prevent the fall of materials and equipment to lower levels and 
provide protection from falls for personnel. 
 

https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.502#1926.502(j)
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The Company will ensure that Toe-boards, when used as falling object protection, will be erected 
along the edge of the overhead walking/working surface for a distance sufficient to protect 
employees below. 
 
Any toe-board used by The Company must be capable of withstanding, without failure, a force of 
at least 50 pounds (222 N) applied in any downward or outward direction at any point along the 
toe-board. 
 
Toe-boards shall be a minimum of 3 ½ inches (9cm) in vertical height from their top edge to 
the level of the walking/working surface. They shall have not more than 1/4 inch (0.6 cm) 
clearance above the walking/working surface. They shall be solid or have openings not over 1 
inch (2.5 cm) in greatest dimension.  
 
Guardrail Systems 
Guardrail systems, when used as falling object protection, shall have all openings small enough 
to prevent passage of potential falling objects. 
 
During the performance of overhead bricklaying and related work: 
No materials or equipment except masonry and mortar shall be stored within 4 feet (1.2m) of 
the working edge. 

• Excess mortar, broken or scattered masonry units, and all other materials and debris 
shall be kept clear from the work area by removal at regular intervals, to prevent 
injury from falling objects. 

 
During the performance of roofing work: 

• Materials which are piled, grouped, or stacked near a roof edge shall be stable and 
self-supporting. 

 
Canopies 
Canopies, when used as falling object protection, shall be strong enough to prevent collapse 
and to prevent penetration by any objects which may fall onto the canopy. 
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Walking/Working Surface  
Any surface, whether horizontal or vertical on which an employee walks or works, including, but 
not limited to, floors, roofs, ramps, bridges, runways, formwork and concrete reinforcing steel 
but not including ladders, vehicles, or trailers, on which employees must be located in order to 
perform their job duties. 
 
Warning Line System  
A barrier erected on a roof to warn employees that they are approaching an unprotected roof 
side or edge, and which designates an area in which roofing work may take place without the 
use of guardrail, body belt, or safety net systems to protect employees in the area. 
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Fatigue Management 

PURPOSE 

The purpose of this document is to prevent illness and injury that may occur as a result of 
employee/worker fatigue while performing work on behalf of RL, National Roofing Partners 
LLC.; hereafter referred to as “The Company.” 

RESPONSIBILITIES  

Safety Officer 
• Establish a recordkeeping and monitoring process to ensure hours of work and 

operation do not exceed legal standards 
• Ensure that all personnel are trained in the policy outlined in this chapter 

 
Management  

• Ensure compliance with this policy by all affected crew members, including 
temporary workers and contractors 

• Ensure all workers take scheduled breaks as set forth in The Company Employee 
Handbook and HR policy 

• Ensure that each employee is given additional rest breaks commensurate to the 
work being performed 

 
Employees 

• Follow this policy at all times 
• Inform direct supervisor of any personal fatigue related conditions that may affect 

the safety of themselves or another worker 
 
*All employees in safety critical positions shall report fatigue/tiredness and lack of 
mental acuity to supervision; as well as supervisory personnel to make safety critical 
decisions and take appropriate actions to prevent loss. 

GENERAL  

Slow reaction to work conditions, failure to respond, poor logic and judgment, damage to 
property, and an increase in risk taking which may result in injury are potential results of fatigue 
in the work place. The Company will ensure as reasonably practicable that these conditions are 
not contributed to through increased pressures to complete a project or work assignment. 
 
Long work hours and or extended consecutive days of work in conjunction with inadequate hours 
of rest are factors that may contribute to fatigue and cause injury.  
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TRAINING  

Initial and annual training will be provided on how to recognize fatigue, how to control fatigue 
through appropriate work and personal habits, and reporting of fatigue to supervision. 

ENGINEERING CONTROLS  

Heat and cold stress, as well as the use of personal protective equipment, respirators and other 
work equipment are all factors that may increase fatigue and shall be taken into consideration 
when performing the daily job safety/hazard analysis. 
 
The Company has set forth work hour limitations in the Employee HR Handbook in accordance 
with state and federal statutes. The Company will also control job rotation schedules to control 
fatigue, allow for sufficient sleep, and increase mental fitness in an effort to control employee 
turnover and absenteeism. 
 
Ergonomic equipment will be used to improve workstation conditions such as anti-fatigue mats 
for standing, lift assist devices for repetitive lifting, proper lighting and control of temperature, 
and other ergonomic devices as deemed appropriate. 
 
The Company will provide chairs for workers to sit periodically, and will provide periodic rest 
breaks for personnel to prevent fatigue. 
 
Employees must not chronically use over-the-counter or prescription drugs to increase mental 
alertness. The Company discourages employees from taking any substance known to increase 
fatigue in that employee, including fatigue that sets in after the effects of the drug wear off. 

EVALUATION/REVIEW  

The Company will analyze and evaluate work tasks periodically in order to control fatigue. 
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Fire Protection Extinguishers  

PURPOSE 

The purpose of this document is to outline the Fire Protection Extinguishers Program for RL, 
National Roofing Partners LLC.; hereafter referred to as “The Company.” This policy applies 
to all sites, personnel and contractors; this policy must be followed at all times.  

RESPONSIBILITIES  

Management  
• Ensure all fire prevention methods are established and enforced  
• Ensure fire suppression systems such as sprinklers and extinguishers are periodically 

inspected and maintained to a high degree of working order  
• Train supervisors to use fire extinguishers for incipient fires  
• Train employees on evacuation routes and procedures  

 
Supervisors  

• Closely monitor the use of flammable materials and liquids  
• Train assigned employees in the safe storage, use and handling of flammable 

materials  
• Ensure flammable material storage areas are properly maintained  

 
Employees  

• Use, store and transfer flammable materials in accordance with provided training  
• Do not mix flammable materials  
• Immediately report violations of the Fire Safety Program  

POLICY  

The Company Fire Safety Plan has been developed to work in conjunction with company 
emergency plans and other safety programs. This includes reviewing all new building construction 
and renovations to ensure compliance with applicable state, local, and national fire and life safety 
standards. Fire prevention measures reduce the incidence of fires by eliminating opportunities for 
ignition of flammable materials. 

TRAINING  

Where The Company has provided portable fire extinguishers for employees use in the workplace. 
The Company also will provide an educational program to familiarize employees with the general 
principles of fire extinguisher use and the hazards involved in incipient stage firefighting.  
 
Training will be conducted prior to initial assignment and at least annually thereafter.  
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HAZARDS  

Fire and explosion hazards can exist in almost any work area. Potential hazards include: 
• Improper operation or maintenance of gas fired equipment  
• Improper storage or use of flammable liquids  
• Smoking in prohibited areas  
• Accumulation of trash  
• Unauthorized Hot Work operations  

 
Note: All materials shall be stored, handled, and piled with due regard to their fire characteristics 
1926.151(d)(2). 

ELIMINATION OF IGNITION SOURCES  

All nonessential ignition sources must be eliminated where flammable liquids are used or stored. 
The following is a list of some of the more common potential ignition sources:  

• Open flames, such as cutting and welding torches, furnaces, matches, and heaters-
these sources should be kept away from flammable liquids operations. Cutting or 
welding on flammable liquids equipment should not be performed unless the 
equipment has been properly emptied and purged with a neutral gas such as 
nitrogen.  

• Chemical sources of ignition such as d.c. motors, switched, and circuit breakers-
these sources should be eliminated where flammable liquids are handled or stored. 
Only approved explosion-proof devices should be used in these areas.  

• Mechanical sparks-these sparks can be produced as a result of friction. Only non-
sparking tools should be used in areas where flammable liquids are stored or 
handled.  

• Static sparks-these sparks can be generated as a result of electron transfer between 
two contacting surfaces. The electrons can discharge in a small volume, raising the 
temperature to above the ignition temperature. Every effort should be made to 
eliminate the possibility of static sparks. Also, proper bonding and grounding 
procedures must be followed when flammable liquids are transferred or transported.  

REMOVAL OF INCOMPATIBLES  

Materials that can contribute to a flammable liquid fire should not be stored with flammable 
liquids. Examples are oxidizers and organic peroxides, which, on decomposition, can generate 
large amounts of oxygen. 

CONTROL OF FLAMMABLE GASES  

Generally, flammable gases pose the same type of fire hazards as flammable liquids and their 
vapors. Many of the safeguards for flammable liquids also apply to flammable gases, other 
properties such as toxicity, reactivity, and corrosivity also must be taken into account. Also, a gas 
that is flammable could produce toxic combustion products. 

https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.151
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FIRE EXTINGUISHERS  

A portable fire extinguisher is a "first aid" device and is very effective when used while the fire is 
small. The use of fire extinguisher that matches the class of fire, by a person who is well trained, 
can save both lives and property. Portable fire extinguishers must be installed in workplaces 
regardless of other firefighting measures. The successful performance of a fire extinguisher in a 
fire situation largely depends on its proper selection, inspection, maintenance, and distribution. 

CLASSIFICATION OF FIRES  

Fires are classified into four general categories depending on the type of material or fuel involved. 
The type of fire determines the type of extinguisher that should be used to extinguish it. 

❖ Class A fires involve materials such as wood, paper, and cloth which produce 
glowing embers or char.  

❖ Class B fires involve flammable gases, liquids, and greases, including gasoline and 
most hydrocarbon liquids which must be vaporized for combustion to occur.  

❖ Class C fires involve fires in live electrical equipment or in materials near electrically 
powered equipment.  

❖ Class D fires involve combustible metals, such as magnesium, zirconium, potassium, 
and sodium.  

❖ Class K fires involve cooking oils and greases (animal fats, vegetable oils.) 

 
Extinguishers will be selected according to the potential fire hazard, the construction and 
occupancy of facilities, hazard to be protected, and other factors pertinent to the situation. 

SELECTION OF EXTINGUISHERS 

It is important to use the correct extinguisher for the type of fuel! Using the incorrect agent can 
allow the fire to re-ignite after apparently being extinguished successfully. Below are several 
extinguishers listed and the classification of fires they can be used against: 
 
Water or air-pressurized water (APW) extinguishers 

• Designed for Class A fires only 
• Large silver container, 2 to 3 ft. tall, weighing about 25 lbs. when full 
• Filled 2/3 with ordinary water, then pressurized with air 
• Detergents may be added 
• Cool the surface to remove the heat 
•  Never use to extinguish flammable liquid fires or electrical fires 

 
Carbon Dioxide (CO2) extinguishers  

• Designed for Class B and Class C fires only 
• Red cylinders, ranging from 5 to 100 lbs. or larger, with a hard horn and no pressure 

gauge 
• Filled with Carbon Dioxide (CO2), under extreme pressure 
• Displace oxygen; dry ice pieces also have cooling effect 
•  Never use in confines space without respiratory protection 
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Dry Chemical extinguishers (Multi-purpose) 

• May be used on Class A, Class B, and/or Class C fires (check label) 
• Red cylinders, ranging in size from 5 to 20 lbs. 
• Fire-retardant powder is the extinguishing agent and is propelled by a compressed, 

non-flammable gas 
• Separates fuel from oxygen; powder also interrupts chemical reaction 

 
Class K – dry and wet chemical extinguishers 

• Designed for kitchen fires 
• Only intended to be used after activation of built-in hood suppression system 
• Filled with electrically conductive extinguishing agents; use only after electrical 

power to appliance has been shut off 
• Potassium bicarbonate may be used in dry types; wet chemical extinguishers spray a 

fine mist 
 
Dry Powder extinguishers  

• Only effective on Class D fires 
• Yellow cylinders, about 35ft. tall, weighing around 30lbs.  
• Separates oxygen and fuel and removes heat. 
• Dangerous if inhaled and can cause visibility to be reduced  

LOCATION AND MARKING OF EXTINGUISHERS  

Extinguishers will be conspicuously located and readily accessible for immediate use in the event 
of fire. They will be located along normal paths of travel and egress. Wall recesses and/or flush-
mounted cabinets will be used as extinguisher locations whenever possible. 
 
Extinguishers will be clearly visible. In locations where, visual obstruction cannot be completely 
avoided, directional arrows will be provided to indicate the location of extinguishers and the 
arrows will be marked with the extinguisher classification. 
 
If extinguishers intended for different classes of fire are located together, they will be 
conspicuously marked to ensure that the proper class extinguisher selection is made at the time 
of a fire. Extinguisher classification markings will be located on the front of the shell above or 
below the extinguisher nameplate. Markings will be of a size and form to be legible from a distance 
of 3 feet. 

CONDITION  

Portable extinguishers will be maintained in a fully charged and operable condition. They will be 
kept in their designated locations at all times when not being used. When extinguishers are 
removed for maintenance or testing, a fully charged and operable replacement unit will be 
provided. 
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MOUNTING AND DISTRIBUTING OF EXTINGUISHERS  

Extinguishers will be installed on hangers, brackets, in cabinets, or on shelves. Extinguishers 
having a gross weight not exceeding 40 pounds will be so installed that the top of the extinguisher 
is not more than 3-1/2 feet above the floor. 
 
Extinguishers mounted in cabinets or wall recesses or set on shelves will be placed so that the 
extinguisher operating instructions face outward. The location of such extinguishers will be made 
conspicuous by marking the cabinet or wall recess in a contrasting color which will distinguish it 
from the normal decor. 
 
Extinguishers must be distributed in such a way that the amount of time needed to travel to their 
location and back to the fire does not allow the fire to get out of control. OSHA requires that the 
travel distance for Class A and Class D extinguishers not exceed 75 feet. The maximum travel 
distance for Class B extinguishers is 50 feet because flammable liquid fires can get out of control 
faster that Class A fires. There is no maximum travel distance specified for Class C extinguishers, 
but they must be distributed on the basis of appropriate patterns for Class A and B hazards. 

INSPECTION AND MAINTENANCE  

Once an extinguisher is selected, purchased, and installed, it is the responsibility of the Safety 
Officer to oversee the inspection, maintenance, and testing of fire extinguishers to ensure that 
they are in proper working condition and have not been tampered with or physically damaged. 
 
The Company will assure that all portable fire extinguishers are subjected to monthly visual 
inspections and an annual maintenance check. 
 
All firefighting equipment shall be periodically inspected and maintained in operating condition. 
Defective equipment shall be immediately replaced. 

FIRE SAFETY INSPECTIONS AND HOUSEKEEPING  

First line supervisors and Safety Committees are responsible for conducting work site surveys that 
include observations of compliance with the Fire Safety Program. These surveys should include 
observations of worksite safety and housekeeping issues and should specifically address proper 
storage of chemicals and supplies, unobstructed access to fire extinguishers, and emergency 
evacuation routes. Also, they should determine if an emergency evacuation plan is present in 
work areas and that personnel are familiar with the plan. 

EMERGENCY EXITS  

Every exit will be clearly visible, or the route to it conspicuously identified in such a manner that 
every occupant of the building will readily know the direction of escape from any point. At no 
time will exits be blocked. 
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Any doorway or passageway which is not an exit, or access to an exit but which may be mistaken 
for an exit, will be identified by a sign reading "Not An Exit" or a sign indicating it actual use (i.e., 
"Storeroom"). Exits and accesses to exits will be marked by a readily visible sign. Each exit sign 
(other than internally illuminated signs) will be illuminated by a reliable light source providing not 
less than 5 foot-candles on the illuminated surface. 
 
As warranted by the project, The Company shall provide a trained and equipped firefighting 
organization (Fire Brigade) to assure adequate protection to life. 1926.150(a)(5) 

EMERGENCY PLANS FOR PERSONS WITH DISABILITIES  

The first line supervisor is assigned the responsibility to assist Persons with Disabilities (PWD) 
under their supervision. An alternate assistant will be chosen by the supervisor. The role of the 
two assistants is to report to their assigned person, and to either assist in evacuation or assure 
that the PWD is removed from danger.  

• Supervisors, alternates, and the person with a disability will be trained on available 
escape routes and methods.  

• A list of persons with disabilities is kept in the office.  
• Visitors who have disabilities will be assisted in a manner similar to that of company 

employees. The Host of the person with disabilities will assist in their evacuation.  

EMERGENCIES INVOLVING FIRE/FIRE ALARMS  

In the event of a fire emergency, a fire alarm will sound for the building. 
 
Evacuation Routes and Plans 
Each facility shall have an emergency evacuation plan. All emergency exits shall conform to NFPA 
standards. 
Should evacuation be necessary, go to the nearest exit or stairway and proceed to an area of 
refuge outside the building. Most stairways are fire resistant and present barriers to smoke if the 
doors are kept closed. Do not use elevators. Should the fire involve the control panel of the 
elevator or the electrical system of the building, power in the building may be cut and you could 
be trapped between floors. Also, the elevator shaft can become a flue, lending itself to the 
passage and accumulation of hot gases and smoke generated by the fire. 
 
Emergency Coordinators/Supervisors 
Emergency Coordinators/Supervisors will be responsible for verifying personnel have evacuated 
from their assigned areas. 

FIRE EMERGENCY PROCEDURES 

If you discover a fire:  
• Activate the nearest fire alarm.  
• Notify your Supervisor and other occupants.  

 
Fight the fire ONLY if:  

https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.150
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• The fire department has been notified of the fire, AND  
• The fire is small and confined to its area of origin, AND  
• You have a way out and can fight the fire with your back to the exit, AND  
• You have the proper extinguisher, in good working order, AND know how to use it.  
• If you are not sure of your ability or the fire extinguisher's capacity to contain the 

fire, leave the area. 
 
If you hear a fire alarm:  

• Evacuate the area - Close windows, turn off gas jets, and close doors as you leave.  
• Leave the building and move away from exits and out of the way of emergency 

operations.  
• Assemble in a designated area.  
• Report to the monitor so he/she can determine that all personnel have evacuated 

your area.  
• Remain outside until competent authority states that it is safe to re-enter.  

 
Evacuation Routes  

• Learn at least two escape routes, and emergency exits from your area.  
• Never use an elevator as part of your escape route.  
• Learn to activate a fire alarm.  
• Learn to recognize alarm sounds.  
• Take an active part in fire evacuation drills. 
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First Aid/CPR  

PURPOSE 

The purpose of this document is to outline the First Aid/CPR Program for RL, National Roofing 
Partners LLC.; hereafter referred to as “The Company.” 
 
The objective of the First Aid Program is to ensure adequate supplies and properly trained 
personnel are available for employees and visitors of The Company should an injury occur. The 
Company will ensure that medical personnel are readily available for advice, consultation and 
emergency response. In the absence of a clinic or hospital near the workplace, a person or 
persons must be adequately trained to render first aid. First aid supplies shall be readily available 
at all locations. Where the eyes or body of any person may be exposed to injurious corrosive 
and/or chemical materials, suitable facilities for quick drenching or flushing of the eyes and body 
shall be provided within the work area for immediate emergency use. 

SCOPE 

This program is designed to provide prompt medical attention in the case of any injury or illness 
during the course of any project. 
 
The provisions of this Policy are applicable to all employees and those contracted to The Company. 
This Policy applies to all personnel who work with or whose job responsibilities require them to 
be familiar with the contents of this Policy. 
 
As with all Company policies and procedures, should our client's policies or procedures be more 
stringent than The Company's, then the more stringent policy or procedure should be considered, 
subject to The Company’s evaluation and written approval by The Company manager and as 
reasonably practicable, so long as it does not endanger the employee's life or health, nor 
endanger the environment or general public. 
 
Management and the Health, Safety and Environmental (HSE) Coordinator will review and 
evaluate this Policy on an ongoing basis, or when operational changes within a facility occur that 
require revision. Effective implementation of this Policy requires support from all levels of 
Management within the Company. This written Policy shall be communicated to all personnel that 
are affected by it and supersedes any similar policy. 
 
First aid kits shall consist of appropriate items which will be adequate for the environment in 
which they are used. For construction operations, items shall be stored in a weatherproof 
container with individual sealed packages of each type of item. 

REFERENCES 

Occupational Safety and Health Administration, Department of Labor; 29 CFR 1910.151. 

https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.151
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TRAINING 

First Aid providers shall be certified by the American Red Cross or an equivalent organization. 
 
When locations are within the acceptable response time of outside providers of emergency 
services, The Company will rely on these professionals to provide emergency services in the 
workplace. However, The Company has elected to have employees trained to provide first aid 
and CPR and require them to perform these services as part of their job duties. 
 
The Company locations that are not within a reasonable response time (those locations exceeding 
three to five minutes) of emergency first aid or medical services from an outside provider must 
have a sufficient number of trained employees to perform first aid and cardiopulmonary 
resuscitation (CPR). Those trained under the response time requirement must be expected and 
required as part of their job assignment to perform these services in the event of an emergency. 
 
In the absence of medical assistance that is reasonably accessible in terms of time and distance 
to the worksite, a person certified in first aid shall be readily available to assist injured employees 
and transport them to a hospital, doctor’s office or worker’s home when necessary. 
 
All Drivers and Equipment Operators are required to be trained in basic first aid and CPR. This 
covers treatment of minor injuries and basic emergency procedures for more serious injuries or 
health problems. 
 
Employees who may be required to render first aid in a respiratory emergency or who may be 
required to work as standby personnel during confined space jobs shall also be trained in CPR. 
All training shall be documented. 
 
Training shall be conducted by a nationally accredited association (e.g., The American Red Cross, 
National Safety Council). 
 
All employees/students who might be exposed to a chemical splash need to be trained by their 
department or lab instructor on the following topics: 

• The specific location of the units serving that area 
• How to properly activate & use the specific type of system 
• Eyewash – Eye injury  

o Individuals should be instructed to hold the eyelids “open” and roll the eyeballs 
continuously so fluid will flow on all surfaces of the eye and under the eyelid 
seek medical attention. Bring a copy of the SDS. 

• Shower – Body injury 
o Remove all contaminated clothing, flush body for a minimum of 15 minutes, seek 

medical attention. Bring a copy of the SDS. 
 
Eyewashes should be activated monthly for a period long enough to verify operation and ensure 
that flushing fluid is available and clean. This flushing helps clean out any rust, scale deposits, or 
bacteria that may accumulate and cause additional eye injury. 
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The monthly inspections should include, at a minimum, the following: 
• Ensure that access to the eyewash is unobstructed. 
• Visually inspect the eyewash to ensure that there are no broken parts, leakage etc. 
• Verify that protective eyewash covers are properly positioned, clean, intact and 

operate properly when activated. 
• Activate eyewash unit - flush pipes: check that the spouts are clean and that the 

water flow is effective and continuous. Operate the eyewash for approx. 3 minutes. 
• The unit must deliver low-pressure “soft” flow to both eyes, so it does not injure the 

open eyes. 
• Check that the unit’s valve activator remains open without the use of the operator’s 

hands. 
• Ensure each station has a highly visible emergency sign. 
• For portable (non-plumbed units), verify expiration date is not exceeded and fluid 

levels are full. Follow manufacturer’s instructions. 
• Ensure that problems identified during the weekly inspection are turned in to 

Physical Plant immediately. 

RESPONSIBILITIES 

The Company management shall implement, support and enforce this program, and periodically 
review and evaluate its overall effectiveness, modifying it as appropriate. 
 
The Company employees shall be familiar with and comply with the contents of this program. 
 
Only those job designations listed in this section whose job duties require them to administer first 
aid or to respond to medical emergencies shall be covered under this program. 
For instance, employees who have been trained in CPR, but are not required to respond to medical 
emergencies or to administer first aid would do so as "Good Samaritans" only. ("Good 
Samaritans," however, should provide basic first aid and/or CPR to their level of training.) 
 
It is the responsibility of the HSE Coordinator to conspicuously post emergency telephone 
numbers of a physician, hospital, ambulance and local authorities, and train all personnel on the 
location of the postings. 
 
The employee has the responsibility as well as the authority to stop any job or task conducted in 
an unsafe manner and should immediately request Supervisor/HSE Coordinator involvement to 
rectify the issue. The employee’s judgment call, when made in good faith and using good 
judgment, shall be considered commendable even though the conclusion of the investigation 
might be found to the contrary.  However, if the judgment call was not made in good faith and 
using good judgment, or was found to be insincere, the employee may be subject to disciplinary 
action in accordance with this Policy. 
 
Enforcement of this Policy is the responsibility of each and every employee of The Company. For 
any violation of this Policy, whether willful or through negligence, the Designated Person In 
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Charge, Immediate Supervisor, HSE Coordinator and/or Company Manager shall have the 
responsibility as well as the authority to pursue corrective action in accordance with this Policy. 
 
Management 

• Ensure adequate resources are allocated for carrying out first aid in accordance with 
this First Aid Policy.  

• Determine number of staff to be trained First Aid Officers. 
• Review the performance of staff regarding occupational health and safety 

responsibilities and potential needs for first aid.  
• Ensure that appropriate first aid records are kept. 
• Provide appropriate supervision to ensure that staff and other personnel comply with 

the First Aid Policy. 
• Develop risk assessments for first aid. 
• Appoint First Aid Officers and ensure the provision of regular and appropriate training.  
• Ensure the provision, maintenance and proper use of first aid facilities, such as first 

aid kits and personal protective Equipment (PPE). 
• Ensure corrective action is implemented for all incidents and accidents involving first 

aid. 
• In areas where 911 is not available, the telephone numbers of the physicians, 

hospitals, or ambulances will be conspicuously posted by the Safety Coordinator. 
 
Personnel 

• Comply with First Aid Policy. 
• Participate in development of risk assessments for first aid.   
• Participate in induction and first aid training programs as instructed by the supervisor. 
• Ensure emergency procedures and equipment are in place for high-risk activities. 

• Wear PPE as provided compliance with first aid training. 
• Review and update first aid provisions in relation to changes in work activities. This 

should be done in consultation with the supervisor.  
 

Designated First Aid Competent Person 
• Administer first aid to sick and injured person(s) in accordance with this policy. 
• Ensure first aid qualifications are current. 
• Administer annual cardiopulmonary resuscitation (CPR) refresher training. 
• Maintenance of first aid kits. 
• Maintaining contact details near first aid kit, including emergency contacts and priority 

contact personnel.  

POLICY  

RL, National Roofing Partners LLC. is committed to providing a safe and healthy environment 
for all personnel and ensures effective implementation of first aid through: 

• Staff having access to policies and procedures relating to first aid 
• Provision of tailored training to persons with specific tasks 
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• Record of first aid activities, including first aid training provided and undertaken, 
information provided to clients and use of PPE 

• Mechanisms for monitoring compliance with first aid 
• First aid supplies shall be easily accessible when required 
• Workplace activities influence potential harmful consequences for staff, clients and 

others 
o Each worksite is likely to have different first aid requirements. 

• The Safety Director will determine the number of designated First Aid Officers, the 
type of First Aid kit required and the organization’s approach to first aid response.  

• All personnel are encouraged to disclose health information which may assist in prompt 
and appropriate first aid responses to foreseeable medical emergencies. 

• In the absence of an infirmary, clinic, hospital, or physician, that is reasonably 
accessible in terms of time and distance to the worksite, which is available for the 
treatment of injured employees, a person who has a valid certificate in first aid shall 
be available at the worksite to render first aid. 

 
Trained First Aid Officers include the following: 

• A person who holds a current first aid certificate issued after successful completion 
of an approved first aid course 

• A person who holds a current occupational first aid certificate issued after successful 
completion of an approved occupational first aid course 

• A registered nurse 
• A medical practitioner 

 
A valid certificate in first aid training must be obtained from the U.S. Bureau of Mines, the 
American Red Cross, or equivalent training that can be verified by documentary evidence. 
 
A person with one or more of the above qualifications is appointed by the organization to be the 
designated First Aid Officer. 

FIRST AID FACILITIES  

Are provided that are adequate for the immediate treatment of injuries and illnesses that may 
arise at the workplace. 

FIRST AID RESPONSE   

• First aid kits will be stocked/supplied in accordance with applicable regulatory and 
client/worksite specific guidelines.  

• First aid kits are maintained by the designated First Aid Officer. Emergency 
telephone numbers are clearly marked on each first aid kit.  

• First aid kits shall consist of appropriate items which will be adequate for the 
environment in which they are used. For construction operations, items shall be 
stored in a weatherproof container with individual sealed packages of each type of 
item. 
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• All first aid kits will be checked before being sent out to each job and at least 
weekly. 

• While on duty all staff have a duty of care to themselves and others to provide first 
aid assistance to the level of their competence, and to call on expert assistance if 
necessary. 

• The designated First Aid Officer is informed of the need for first aid and will respond 
immediately if available.  

• Proper equipment for prompt transportation of the injured person to a physician or 
hospital or a communication system for contacting necessary ambulance service 
shall be provided. 

• Emergency medical care and/or an ambulance is to be called if required. 
• Staff trained in first aid provide first aid assistance if there is no designated First Aid 

Officer present and emergency medical care and/or an ambulance has not yet 
arrived. 

 

First Aid officers or those providing first aid care shall assume that all blood and other body fluids 
are infectious and are aware of standard precautions in relation to managing blood and other 
body fluids, including wearing gloves when administering first aid.  
  
Cross infection is managed while providing first aid by wearing gloves and washing hands with 
soap and water:  

• Before and after contact with an ill or injured person 
• After contact with blood or and/or other body fluids or contaminated items 
• When protective gloves are removed 

 
When soap and water are not available, first aiders will use an alcoholic based hand wash or 
equivalent. 

EMERGENCY EYE WASH AND SHOWER PROVISION  

The Occupational Safety and Health Administration (OSHA) 29CFR 1910.151 requires that suitable 
means for flushing and quick drenching of the eyes and body must be provided in any area where 
corrosive and/or chemical materials are used.  
Therefore, where the eyes or body of any person may be exposed to injurious corrosive and/or 
chemical materials, suitable facilities shall be provided within the work area.  
 
Departments that have areas where corrosive and/or chemical materials are used are responsible 
for ensuring that emergency eyewash stations and safety showers are installed and maintained 
before allowing work with corrosive and/or chemical materials to be performed. In most cases, 
the initial first aid treatment for a chemical splash is to rinse the affected area with water for at 
least 15 minutes prior to seeking any other medical treatment. It is often critical that the eyes be 
flushed during the first few seconds following a chemical splash with contaminant free water if 
injury is to be minimized. That is why it’s important that eyewash stations and showers are kept 
in proper working order and inspected with a documented program. 
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Chemical burns can continue to burn and cause serious tissue damage [without significant pain] 
(delayed effect) after exposure. Chemical exposure to corrosive and/or chemical materials should 
be flushed immediately – a lag time of 3 minutes can cause substantially more severe injuries. 
Ocular burns can result in cornea damage, cataracts and/or complete loss of vision. Flushing 
should be initiated within the first few seconds of exposure. 
 
Hydrofluoric acid is a particularly hazardous caustic agent. Exposure to HF must be immediately 
flushed with water for 30 minutes, followed by an application of a topical ointment [such as 
calcium gluconate solution]. Seek medical attention immediately. Proper eye protection should 
always be worn when working with hazardous chemicals. 
 
RL, National Roofing Partners LLC. provides personal protective equipment (PPE) to protect 
first aiders and ill or injured persons from risks of exposure to harm from sharp objects and blood 
or other body fluids. PPE includes: 

• Disposable PVC, latex, and/or heavy-duty gloves 
• Eye protection, such as goggles and safety glasses 
• Safety footwear 
• Resuscitation masks 

ANNUAL EYE WASH TEST  

• Verify flow rate of the device annually. Let the water run for exactly one minute to 
verify collection of at least 1.5 liters (0.4 gallon) of water for eyewash alone or 11.4 
liters (3.0 gallons) for an eye/face wash unit a minimum water pressure of 30 PSI.  

• Check for tepid water temperature (80 – 95 deg preferred).  
• Maintain and file the inspection checklist inspection for all testing. 
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ANNUAL SHOWER TEST 

• Flow rate of the device should be conducted annually. Let the water run for exactly
one minute to verify collection of at least 75.7 liters (20 gallons) of water at a
minimum water pressure of 30 PSI. This can also be accomplished in a 15 second
increment to fill a five-gal bucket.

• Maintain an inspection tag for this testing.
• Ensure that problems identified during the inspection are turned in to Physical Plant

immediately.
• Maintain and file the inspection checklist for all tests conducted.

HAZARD DETERMINATION 

• Any and all communicable diseases and bloodborne pathogen
• Any hazards associated with the scene (e.g., water, electricity, traffic, etc.)
• Any hazards associated with the trauma (e.g., seizures, combativeness, etc.)

ENGINEERING CONTROLS 

If it is reasonably anticipated that employees will be exposed to blood or other potentially 
infectious materials while using first aid supplies, The Company will provide appropriate personal 
protective equipment (PPE) in compliance with the provisions of the Occupational Exposure to 
Bloodborne Pathogens standard, 29 CFR 1910.1030(d)(3).This standard lists appropriate PPE for 
this type of exposure, such as gloves, gowns, face shields, masks and eye protection. Refer to 
The Company’s and’s Personal Protective Equipment Policy found in The Company’s Health, Safety 
and Environmental Manual. 

PROCEDURES 

First aid kits will be maintained at each location and in each company vehicle. All kits will be 
checked at least once per month as a minimum by the HSE Coordinator or immediate supervisor. 
The kits will be replenished as necessary and will not be sent to an assignment in a depleted 
condition. 

First aid kits shall be placed in a weatherproof container with individual sealed packages of each 
type of item and shall be checked by the employer before being sent out on each job and at 
least weekly on each job to ensure that the expended items are replaced. 

Sufficient quantities relative to the size of the workforce will be maintained for minor emergencies 
such as cuts and skin abrasions. 

Where the eyes or body of any employee may be exposed to injurious corrosive and/or chemical 
materials, suitable facilities for quick drenching or flushing of the eyes and body will be provided 
within the work area for immediate emergency use. This will include but is not limited to portable 
and fixed emergency eyewash stations. 

https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.1030
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Where installed, eyewash stations will be periodically inspected to ensure proper emergency 
operation. 
 
Damaged or faulty equipment must be repaired immediately. When equipment is damaged, 
activities that might potentially require the use of the emergency stations must be ceased until 
repairs are made or a suitable temporary replacement emergency station must be installed. 
 
All designated basic first aid and CPR providers shall comply with the provisions of The Company’s 
Bloodborne Pathogens Program. 
 
In the event of an incident:  

• Effective communication devices will be provided and available to workers at all 
times. This will allow workers to contact emergency medical care and transportation 
in the case of incident. 

• Effective equipment will be prepared for transportation or a communication device to 
contact the nearest healthcare facility. 

RESPONDING TO LIFE THREATENING EMERGENCIES 

First aid training should be designed for the specific worksite and include first-aid instruction for 
the management of the following: 
 
Breathing Problems 
The training program should be designed or adapted for the specific worksite and may include 
first-aid instruction in the following: 

• Establishing responsiveness; 
• Establishing and maintaining an open and clear airway; 

• Performing rescue breathing; 
• Treating airway obstruction in a conscious victim; and 
• Recognizing asphyxiation and the danger of entering a confined space without 

appropriate respiratory protection. 
 
Additional training is required if first-aid personnel will assist in the rescue from the confined 
space. 
 
Poisoning 

• Ingested poisons: alkali, acid, and systemic poisons. Role of the Poison Control 
Center (1-800-222-1222) 

• Inhaled poisons: carbon monoxide; hydrogen sulfide; smoke; and other chemical 
fumes, vapors, and gases 

• Assessing the toxic potential of the environment and the need for respirators 
• Knowledge of the chemicals at the worksite and of first aid and treatment for 

inhalation or ingestion 
• Effects of alcohol and illicit drugs so that the first-aid provider can recognize the 

physiologic and behavioral effects of these substances 
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Physical Injuries 
The company’s first aid providers will be able to: 

• Recognize the signs and symptoms of shock and provide first aid for shock due to 
illness or injury 

• Assess and treat a victim who has an unexplained change in level of consciousness 
or sudden illness 

• Control bleeding with direct pressure 
 
Sudden Cardiac Arrest and Cardiopulmonary Resuscitation 
OSHA standards require training in cardiopulmonary resuscitation (CPR) in some employment 
situations where sudden cardiac arrest from asphyxiation, electrocution or exertion may occur, 
as well as permit-required confined spaces; logging operations; electric power generation, 
transmission, and distribution; dive teams; and power transmission and distribution construction. 
However, sudden cardiac arrest is a potential risk at ALL worksites and those trained in first aid 
benefit greatly from learning CPR regardless of work hazards. 

AUTOMATED EXTERNAL DEFIBRILLATORS 

The company will determine the need for an automated external defibrillator (AED) program as 
part of the first-aid response plan. Typically, the deciding factor on whether to obtain an AED has 
to do with response times by first responders. If your location is remote, or in an area of common 
traffic congestion, or in a hard to locate facility, you may want an AED on site.  
 
If an AED is available at the worksite, CPR training will incorporate AED training. 
 
All AEDs used by the company will be inspected and maintained on a quarterly basis to ensure 
they are in good working condition. Any AEDs found to be damaged or defective will be removed 
from service and replaced immediately. 
 
Perform CPR Until AED Arrives 
If a person collapses suddenly, perform an initial assessment of the area-make sure the scene is 

safe for you to be in or enter. Tap patient’s shoulder and shout: “Are you OK?” If unresponsive, 

activate your emergency response plan (includes calling 911): 

• Resuscitation is successful when quality chest compressions (pushing hard and fast) 

are started immediately.  

• Previously, initial steps were Airway, Breathing, Compressions (ABC). Starting 

compressions asap increases survival. Now, the steps are Compressions, Airway, 

Breathing, or CAB. This encourages early CPR and avoids bystanders mistaking 

agonal breathing as signs of life and withholding CPR. 

• “Look, listen, and feel” for breathing is no longer recommended. Instead, begin CPR 

if the person is not breathing (or gasping for breath), has no pulse (or unsure), or is 

unresponsive. Don’t perform any respiration assessment. The goal is quick delivery 

of chest compressions. 
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• The guideline now is a target compression rate of 100-120 per minute. Increasing 

the compression rate past 120 compressions/minute may decrease cardiac output 

due to incomplete cardiac filling during chest recoil. 

• Target depth for adult compressions is 2-2.4 inches. Compressions beyond this 

depth may result in resuscitation related injuries such as rib fractures. 

 
High-quality chest compressions are most valuable in saving a life. Chest compressions are better 

than doing nothing. First responders are likely to have a speakerphone equipped cell phone, and 

bystanders calling 911 can be instructed by EMS dispatchers to perform hands only CPR. If not 

successful, begin AED process. 

 

DEFIBRILLATOR USAGE 
• Place AED near head of patient on same side as the rescuer. 

• Turn on the AED and follow voice prompts. 

• When patient is a child under 8 years old or 55 pounds, use infant/child pads if 

available. 

 
Bare, Prepare, and Place Defibrillation Pads 

• Bare and prepare chest. 

o Cut or tear away clothing. 

o Shave or clip excessive chest hair. 

• Place pads on bare skin exactly as shown in illustrations on pads. 

o Do not place pads over nipples, medication patches, or visible implanted devices. 

 

Defibrillate if Prompted by the Device 
• Allow the AED to analyze automatically when it is fully attached to the patient. 

o Make sure no one is touching patient during analysis. 

• If prompted by defibrillator, deliver shock. Make sure no one is touching patient 

when delivering shock. 

• Follow voice prompts and deliver additional shocks if indicated. 
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If no shock is indicated by defibrillator, reassess the patient. 
• Reassess patient and begin CPR if indicated and continue until prompted by 

defibrillator or EMS to stop. 

• If normal breathing is present, roll patient on side to keep fluids out of the airway. 

• Continue to follow voice prompts until EMS arrives. 

• Continue care until EMS is ready to assume control. 

 

When EMS Arrives 
If you are able, provide basic information to EMS personnel: 

• Patient’s name 

• Estimated time patient collapsed or was found 

• Initial and current assessment of patient 

• Number of shocks delivered 

• Any known medical problems, allergies or medications 

• Assist the EMS providers as requested. 

CONTRACTOR AND/OR TEMPORARY EMPLOYEES 

The provisions of this procedure apply to all contract and temporary employees of The Company. 
Contract and temporary employees shall be trained and designated as basic first aid and CPR 
providers and must provide current documentation. 

DOCUMENTATION 

Accurate records shall be maintained at all locations regarding personal injuries occurring at the 
workplace. Refer to the Company’s policy on Accident/Incident Investigation and Reporting 
Procedures whenever first aid is required. 
 
Accurate training records of all initial and refresher first aid and CPR courses will be maintained 
by the HSE Coordinator. 

RECORDS  

An Incident Report form will be completed by the trained First Aid Officer and/or person providing 
first aid and includes:  

• Date and time 
• Name of person receiving first aid 
• Description of symptoms 
• Treatment provided 
• Name of person providing first aid 
• Referral arrangements (e.g., ambulance, hospital, medical service) 
• Name of person completing Incident Report form 

 
The original copy of the Incident Report form will be retained in the office.  
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If a person is transferred to a medical facility, a copy of the Incident Report form shall accompany 
them.  
 
All persons receiving and providing first aid have access to relevant Incident Report forms arising 
from first aid incident. 

FORMS 

A written record or First Aid Injury Log should be maintained of all supplies used from the first 
aid kit. The purpose of recording supplies as they are used is to track possible repetition of injuries 
or illnesses in the workplace that could possibly be prevented. The written record should contain 
the name of the injured, date, injured body part (i.e., finger, palm, etc.), treatment provided, and 
the materials used. 

DEFINITIONS 

Designated Basic First Aid Provider - Employees designated as First Aid Providers by 
management. 
 
Exposure Incident - Refers to a specific exposure to the eye, mouth, other mucous membrane, 
non-intact skin or parenteral exposure to blood or other potentially infectious material that results 
from the performance of an employee's duties. A medical follow-up is required pursuant to an 
exposure incident. 
 
Basic First Aid Provider - Employees who routinely work at remote locations where medical 
facilities are more than three to five (3 to 5) minutes away (emergency medical services). 
 
Occupational Exposure - Refers to reasonably anticipated skin, eye, mucous membrane, or 
parenteral (i.e., puncture) contact with blood or other potentially infectious body fluids or 
materials that may result from the performance of an employee's duties. Personal protective 
equipment is required to be worn when a potential occupational exposure exists. 
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Forklifts and Industrial Trucks 

PURPOSE 

The purpose of this document is to outline safety policy and procedures surrounding the use of 
Forklifts and Industrial Trucks for RL, National Roofing Partners LLC.; hereafter referred to 
as “The Company.” 
 
The Company and its employees may not operate forklift/industrial truck devices at every jobsite, 
however, all employees who work on or around forklift equipment, whether as the primary 
contractor or as a sub-contractor on any worksite, shall adhere to the following health and safety 
policy and procedure. This program applies to all powered industrial tucks, hoists and lifting gear. 

RESPONSIBILITIES  

Management 
• Provide adequate training in safe operation of all equipment used to move or access 

materials  
• Provide equipment that is safe to operate  
• Implement an "Out of Service" program for damaged equipment  

• Not allow modification to equipment except those authorized in writing by the 
equipment manufacturer  

• Establish safe operating rules and procedures  
 
Supervisors 

• Monitor safe operations of material handling equipment  
• Ensure all equipment is safety checked daily  
• Tag "Out of Service" any damaged equipment  

 
Employees 

• Operate only that equipment for which they have been specifically trained and 
authorized  

• Conduct required daily pre-use inspections, to ensure vehicle is safe 
• Report any equipment damage of missing safety gear  
• Follow all safety rules and operating procedures 

TRAINING  

Training for Powered Industrial Truck (PIT) Operators shall be conducted by an experienced 
operator, selected by Management. All operational training shall be conducted under close 
supervision. All training and evaluation must be completed before an operator is permitted to use 
a Powered Industrial Truck (forklift, etc.) without continual and close supervision.  
 



Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

  

 

 
 

 

Forklifts and Industrial Trucks - US 
   

 

 

Page: 263 of 592 
 
 
 

 

All operator training and evaluation shall be conducted by persons who have the training, and 
experience to train powered industrial truck operators and evaluate their competence. The 
Company shall certify all authorized employees regarding competency on all types of equipment. 
 
All employees are required to be trained and certified prior to operating each specific type of 
equipment. 
 
Formal instruction includes lecture, discussion, interactive computer learning, videos, and written 
materials, Practical training involves instructor demonstrations and trainee exercises. Operator 
evaluation – critiques required. 
 
Employees may operate a powered industrial truck only:  

• Under the direct supervision of persons, selected by management, who have the 
knowledge, training, and experience to train operators and evaluate their 
competence; and  

• Where such operation does not endanger the trainee or other employees.  

TRAINING CONTENT  

Training consists of a combination of formal instruction, practical training (demonstrations 
performed by the trainer and practical exercises performed by the trainee), and evaluation of the 
operator's performance in the workplace. 
 
All trainers must have the knowledge and ability to teach and evaluate operators. 
 
Initial Training 
Powered industrial truck operators shall receive initial training in all the topics that follow below. 
 
Truck-Related Training Topics 

• Operating instructions, warnings, and precautions for the types of truck the operator 
will be authorized to operate  

• Differences between the truck and the automobile  
• Truck controls and instrumentation: where they are located, what they do, and how 

they work  
• Engine or motor operation  

• Steering and maneuvering  
• Visibility (including restrictions due to loading)  
• Fork and attachment adaptation, operation, and use limitations  
• Vehicle capacity  
• Vehicle stability  
• Any vehicle inspection and maintenance that the operator will be required to perform  
• Refueling and/or charging and recharging of batteries  
• Operating limitations  
• Any other operating instructions, warnings, or precautions listed in the operator's 

manual for the types of vehicle that the employee is being trained to operate 
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Workplace Related Topics 

• Surface conditions where the vehicle will be operated  
• Composition of loads to be carried and load stability  
• Load manipulation, stacking, and unstacking  
• Pedestrian traffic in areas where the vehicle will be operated  
• Narrow aisles and other restricted places where the vehicle will be operated  
• Hazardous (classified) locations where the vehicle will be operated  
• Ramps and other sloped surfaces that could affect the vehicle's stability  
• Closed environments and other areas where insufficient ventilation or poor vehicle 

maintenance could cause a buildup of carbon monoxide or diesel exhaust  
• Other unique or potentially hazardous environmental conditions in the workplace 

that could affect safe operation  
 
Refresher Training and Evaluation 
Refresher training, including an evaluation of the effectiveness of that training, shall be conducted 
to ensure that the operator has the knowledge and skills needed to operate the powered industrial 
truck safely.  
 
Mandatory refresher training shall be provided when unsafe operations are observed, after an 
accident, if operation of a different vehicle type and or changes in conditions occur.  
 
Refresher training in relevant topics shall be provided to the operator when: 

• The operator has been observed to operate the vehicle in an unsafe manner;  
• The operator has been involved in an accident or near-miss incident;  

• The operator has received an evaluation that reveals that the operator is not 
operating the truck safely; 

• The operator is assigned to drive a different type of truck;  
• A condition in the workplace changes in a manner that could affect safe operation of 

the truck;  
• Once every 3 years an evaluation will be conducted of each powered industrial truck 

operator's performance. 
• An evaluation of each operator’s performance shall be conducted at least once every 

3 years for re-certification  

HAZARDS  

• Falling loads  
• Overloading of equipment  

• Impact with equipment  
• Piercing of containers  
• Loading dock roll off  
• Chemical contact - battery acid  
• Fires during refueling  
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HAZARD CONTROLS  

• Control of equipment keys  
• Authorized fueling and recharge areas  
• Proper palletizing of material  

• Marked travel lanes  
• Equipment warning lights  
• Seat belts  
• Mounted fire extinguishers  
• Proper personal protective equipment  

PRE-QUALIFICATION  

All candidates for Powered Industrial Truck (PIT) operators must meet the following basic 
requirements prior to starting initial or annual refresher training:  

• Must have no adverse vision problems that cannot be corrected by glasses or 
contacts  

• No adverse hearing loss that cannot be corrected with hearing aids  
• No physical impairments that would impair safe operation of the PIT  
• No neurological disorders that affect balance or consciousness  
• Not taking any medication that affects perception, vision, or physical abilities  

SAFE OPERATIONS PROCEDURES AND RULES  

• Only authorized and trained personnel will operate PITs.  
• Operator will always keep a clear view. 
• Operators will always look in the direction of travel  
• Use spotters, rear view mirrors, or other aids to increase visibility. 
• All PITs will be equipped with a headache rack, fire extinguisher, rotating beacon, 

back-up alarm and seat belts. Seat belts will be worn at all times by the Operator.  
• The operator will perform daily pre- and post-trip inspections.  
• Any safety defects (such as hydraulic fluid leaks; defective brakes, steering, lights, or 

horn; and/or missing fire extinguisher, lights, seat belt, or back-up alarm) will be 
reported for immediate repair or have the PIT taken "Out of Service."  

• Operators will follow the proper recharging or refueling safety procedures.  

• Loads will be tilted back and carried no more than 6 inches from the ground. Loads 
that restrict the operator's vision will be transported backwards.  

• PITs will travel no faster than 5 mph or faster than a normal walk.  
• Hard hats will be worn by PIT Operators in high lift areas. 
• Operator will sound horn and use extreme caution when meeting pedestrians, 

making turns and cornering.  
• Equip PITs with headlights where general lighting is less than two lumens per square 

foot. In general, forklifts should have headlights if working at night, outdoors, or in 
any area where additional lighting would improve quality. 

• Passengers may not ride on any portion of a PIT. Only the operator will ride PITs. 
"NO PASSENGERS" decals will be affixed on all PITs.  
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• If PITs are used as a man lift, an appropriate man lift platform (cage with standard 
rails and toe-boards) will be used.  

• Be especially careful on loading docks, staying away from the edge. 
• Aisle will be maintained free from obstructions, marked and wide enough (six foot 

minimum) for vehicle operation.  
• Vehicle operators shall slow down and sound the horn at cross aisles and other 

locations where vision is obstructed. 
• Lift capacity will be marked on all PITs. Operator will assure load does not exceed 

rated weight limits.  
• When un-attended, PITs will be turned off, forks lowered to the ground and parking 

brake applied.  
• All PITs (with exception of pallet jacks) will be equipped with a multi-purpose dry 

chemical fire extinguisher. (Minimum rating; 2A:10B:C)  
• Operators are instructed to report all accidents, regardless of fault and severity, to 

Management. Management will conduct an accident investigation.  
• Shall add physical barriers such as ramps, raised concrete staging areas and heavy-

gauge safety chains in front of dock openings. Use protective guard rails. 
• Shall add a "warning track" of yellow paint on the floor near dock openings. 
• When loading rail cars and trailers, dock plates will be used. Operators will assure 

dock plates are in good condition and will store on edge when not in use.  
• Rail cars and trailers shall be parked squarely to the loading area and have wheels 

chocked in place. Operators will follow established Docking/Un-Docking Procedures. 
• Drive slowly into and out of warehouses or other buildings. Going from bright 

daylight into a darkened warehouse may blind drivers just long enough to hit 
another worker, vehicle or object. 

• Prohibiting arms or legs from being placed between the uprights of the mast or 
outside the running lines of the truck. 

 
Potential Hazards 
Blocked visibility, including partially blocked visibility, increases the chances of accidents.  
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These are some potential hazards when visibility is impaired: 
• Collision 
• Falling load 
• Falling off loading dock 
• Worker struck or crushed by forklift 

 
The Company shall ensure signalers are in place, or other measures are in place to minimize 
the risks. 

CHANGING AND CHARGING STORAGE BATTERIES  

• Battery charging installations shall be located in areas designated for that purpose.  

• Facilities shall be provided for flushing and neutralizing spilled electrolyte, for fire 
protection, for protecting charging apparatus from damage by trucks, and for 
adequate ventilation for dispersal of fumes from gassing batteries.  

• A conveyor, overhead hoist, or equivalent material handling equipment shall be 
provided for handling batteries.  

• Reinstalled batteries shall be properly positioned and secured in the truck.  
• A carboy tilter or siphon shall be provided for handling electrolyte.  
• When charging batteries, acid shall be poured into water; water shall not be poured 

into acid.  
• Trucks shall be properly positioned, and brake applied before attempting to change 

or charge batteries.  
• Care shall be taken to assure that vent caps are functioning. The battery (or 

compartment) cover(s) shall be open to dissipate heat.  
• Smoking is prohibited in the charging area.  
• Precautions shall be taken to prevent open flames, sparks, or electric arcs in battery 

charging areas.  
• Remove all Metallic jewelry before recharging. Tools and other metallic objects shall 

be kept away from the top of uncovered batteries. [29 CFR 1910.178(g)(12)] 
 
Where the eyes or body of any person may be exposed to injurious corrosive materials, suitable 
facilities for quick drenching or flushing of the eyes and body must be provided within the work 
area for immediate emergency use. [29 CFR 1910.151(c)] 

TRUCKS AND RAILROAD CARS  

• The flooring of trucks, trailers, and railroad cars shall be checked for breaks and 
weakness before they are driven onto.  

• The brakes of highway trucks shall be set, and wheel chocks placed under the rear 
wheels to prevent the trucks from rolling while they are boarded with powered 
industrial trucks.  

• Wheel stops or other recognized positive protection shall be provided to prevent 
railroad cars from moving during loading or unloading operations.  

https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=9828#1910.178(g)(12)
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• Fixed jacks may be necessary to support a semitrailer and prevent upending during 
the loading or unloading when the trailer is not coupled to a tractor.  

• Positive protection shall be provided to prevent railroad cars from being moved while 
dock boards or bridge plates are in position. 

OPERATIONS  

• If at any time a powered industrial truck is found to be in need of repair, defective, 
or in any way unsafe, the truck shall be taken out of service until it has been 
restored to safe operating condition.  

• Trucks shall not be driven up to anyone standing in front of a bench or other fixed 
object.  

• No person shall be allowed to stand or pass under the elevated portion of any truck, 
whether loaded or empty.  

• Unauthorized personnel shall not be permitted to ride on powered industrial trucks.  
• Arms or Legs are prohibited from being placed between the uprights of the mast or 

outside the running lines of the truck.  
• When a powered industrial truck is left unattended, load engaging means shall be 

fully lowered, controls shall be neutralized, power shall be shut off, and brakes set. 
Wheels shall be blocked if the truck is parked on an incline.  
o A powered industrial truck is unattended when the operator is 25 ft. or more 

away from the vehicle which remains in his view, or whenever the operator 
leaves the vehicle, and it is not in his view. 

o When the operator of an industrial truck is dismounted and within 25 ft. of the 
truck still in his view, the load engaging means shall be fully lowered, controls 
neutralized, and the brakes set to prevent movement. 

• A safe distance shall be maintained from the edge of ramps or platforms while on 
any elevated dock, or platform or freight car. Trucks shall not be used for opening or 
closing freight doors.  

• There shall be sufficient headroom under overhead installations, lights, pipes, 
sprinkler system, etc.  

• An overhead guard shall be used as protection against falling objects. It should be 
noted that an overhead guard is intended to offer protection from the impact of 
small packages, boxes, bagged material, etc., representative of the job application, 
but not to withstand the impact of a falling capacity load.  

• A load backrest extension shall be used whenever necessary to minimize the 
possibility of the load or part of it from falling rearward.  

• Trucks shall not be parked so as to block fire aisles, access to stairways, or fire 
equipment. 

TRAVELING  

• All traffic regulations shall be observed, including authorized speed limits. A safe 
distance shall be maintained approximately three truck lengths from the truck ahead, 
and the truck shall be kept under control at all times.  
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• The right of way shall be yielded to ambulances, fire trucks, or other vehicles in 
emergency situations.  

• Other trucks traveling in the same direction at intersections, blind spots, or other 
dangerous locations shall not be passed.  

• The driver shall be required to slow down and sound the horn at cross aisles and 
other locations where vision is obstructed. If the load being carried obstructs forward 
view, the driver shall be required to travel with the load trailing.  

• Railroad tracks shall be crossed diagonally wherever possible. Parking closer than 8 
feet from the center of railroad tracks is prohibited.  

• The driver shall be required to look in the direction of and keep a clear view of the 
path of travel.  

• Grades shall be ascended or descended slowly. When ascending or descending 
grades in excess of 10 percent, loaded trucks shall be driven with the load upgrade. 
On all grades the load and load engaging means shall be tilted back if applicable and 
raised only as far as necessary to clear the road surface.  

• Under all travel conditions the truck shall be operated at a speed that will permit it to 
be brought to a stop in a safe manner.  

• Stunt driving and horseplay shall not be permitted.  
• The driver shall be required to slow down for wet and slippery floors.  
• Dock board or bridge plates shall be properly secured before they are driven over. 

Dock board or bridge plates shall be driven over carefully and slowly, and their rated 
capacity never exceeded.  

• Running over loose objects on the roadway surface shall be avoided.  
• While negotiating turns, speed shall be reduced to a safe level by means of turning 

the hand steering wheel in a smooth, sweeping motion. Except when maneuvering 
at a very low speed, the hand steering wheel shall be turned at a moderate, even 
rate.  

LOADING  

• Only stable or safely arranged loads shall be handled. Caution shall be exercised 
when handling off-center loads which cannot be centered.  

• Only loads within the rated capacity of the truck shall be handled.  
• The long or high (including multiple-tiered) loads which may affect capacity shall be 

adjusted.  
• Trucks equipped with attachments shall be operated as partially loaded trucks when 

not handling a load.  
• A load engaging means shall be placed under the load as far as possible; the mast 

shall be carefully tilted backward to stabilize the load.  
• Extreme care shall be used when tilting the load forward or backward, particularly 

when highly tiered. Tilting forward with load engaging means elevated shall be 
prohibited except to pick up a load. An elevated load shall not be tilted forward 
except when the load is in a deposit position over a rack or stack. When stacking or 
tiering, only enough backward tilt to stabilize the load shall be used.  
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IN CASE OF A TIP OVER 

For tip overs on sit-down counterbalanced trucks: 
• Don't jump - Stay in the forklift. 
• Hold tight to the steering wheel. 
• Brace feet. 
• Lean AWAY from the impact. 
• Lean forward.  

 
Note: Tip over procedures for other types of forklifts may vary. For example, operators of stand-
up forklifts with rear-entry access should step backwards off the forklift if a tip over occurs. 

FUELING SAFETY  

• Fuel tanks shall not be filled while the engine is running. Spillage shall be avoided.  
• Spillage of oil or fuel shall be carefully washed away or completely evaporated and 

the fuel tank cap replaced before restarting engine.  
• No truck shall be operated with a leak in the fuel system until the leak has been 

corrected.  
• Open flames shall not be used for checking electrolyte level in storage batteries or 

gasoline level in fuel tanks.  

MAINTENANCE OF POWERED TRUCKS  

• Any power-operated industrial truck not in safe operating condition shall be removed 
from service. All repairs shall be made by authorized personnel.  

• Those repairs to the fuel and ignition systems of industrial trucks which involve fire 
hazards shall be conducted only in locations designated for such repairs.  

• Trucks in need of repairs to the electrical system shall have the battery disconnected 
prior to such repairs.  

• All parts of any such industrial truck requiring replacement shall be replaced only by 
parts equivalent as to safety with those used in the original design.  

• Industrial trucks shall not be altered so that the relative positions of the various 
parts are different from what they were when originally received from the 
manufacturer, nor shall they be altered either by the addition of extra parts not 
provided by the manufacturer or by the elimination of any parts. Additional 
counterweighting of fork trucks shall not be done unless approved by the truck 
manufacturer.  

• Equipment shall be examined before being placed in service and shall not be placed 
in service if the examination shows any condition adversely affecting the safety of 
the vehicle. Such examination shall be made at least daily. Where industrial trucks 
are used on a round-the-clock basis, they shall be examined prior to use each shift. 
Defects when found shall be immediately reported and corrected.  

• When the temperature of any part of any truck is found to be in excess of its normal 
operating temperature, thus creating a hazardous condition, the vehicle shall be 
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removed from service and not returned to service until the cause for such 
overheating has been eliminated.  

• Industrial trucks shall be kept in a clean condition, free of lint, excess oil, and 
grease. Noncombustible agents should be used for cleaning trucks. Low flash point 
(below 100 deg. F.) solvents shall not be used. High flash point (at or above 100 
deg. F.) solvents may be used.  

SAFE OPERATION PROCEDURE FOR REFILLING LPG TANK  

• No Smoking. 
• Move LPG PIT outside for refueling. 
• Turn off PIT. 
• LPG tanks will be removed in the following order: 

o Shut off service valve 
o Disconnect tank from hose 
o Unbuckle and remove tank from bracket 

• LPG tanks will be replaced in to following order: 
o Place tank in bracket and re-buckle 
o Reconnect hose to tank and tighten firmly 
o Open valve slowly and assure proper seal 

 
Note: Federal Law Prohibits dispensing an improper fuel type into any Vehicle or into a non-
approved fuel container. 
 
In Case of LPG Leaks or Tank Rupture 

• DO NOT start or move the PIT. 
• If fuel hose is leaking, close valve immediately and place PIT "Out of Service" until 

repaired. 
• If tank ruptures, warn other, immediately leave the area (at least 50 feet) and notify 

Management. Do not re-enter the area until cleared by Management. 
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Powered Industrial Truck Pre-Use Checklist 
A check of the following items (as applicable) is to be conducted by the operator prior to use each 
shift.  

✓ Lights 
✓ Horn 
✓ Brakes 
✓ Leaks 
✓ Warning Beacon 
✓ Backup Warning Alarm 
✓ Fire Extinguisher 

 
If any deficiencies are noted, the unit is to be placed OUT OF SERVICE until the problem has 
been corrected. Additionally, it is the operator’s responsibility to notify the immediate supervisor 
and fill out a maintenance request. 
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Grounding Fault Protection - GFCI 

PURPOSE 

The purpose of this document is to outline safety requirements surrounding the use and exposure 
to electricity, and to eliminate all injuries resulting from possible malfunctions, improper 
grounding and defective electrical tools for RL, National Roofing Partners LLC.; hereafter 
referred to as “The Company.” This policy applies to all sites, personnel and contractors; this 
policy must be followed at all times. 

RESPONSIBILITIES  

Supervisors shall be responsible to implement the assured equipment grounding conductor 
program and shall be designated as competent persons for the program. One or more competent 
persons must be designated as set forth in CFR 1926.404(b) (11) (iii) & Cal/OSHA T8 CCR 2405.4 
to implement the program. 
 
Employees are responsible for abiding by the following policy and requirements of this program. 
In addition, personnel and employees shall be held responsible to perform regular visual 
inspections and to remove defective equipment from service. All personnel shall notify a 
supervisor of defective equipment as soon as reasonably possible. 

POLICY  

It is the policy of The Company to establish and implement an assured equipment grounding 
conductor program on all job sites covering all cord sets, receptacles which are not a part of the 
permanent wiring of the building or structure, and equipment connected by cord and plug which 
are available for use by personnel. In fact, OSHA requires that employees shall use either ground 
fault circuit interrupters (GFCI) or assured equipment grounding conductor program to protect 
personnel from electrical shock while working. 
A copy of this policy shall be placed at each jobsite for inspection and copy by OSHA officials and 
any affected employee/personnel.  
 
The Company shall use GFCI’s in lieu of an assured grounding program as afforded by CFR 
1926.400 (h).  

GROUND FAULT CIRCUIT INTERRUPTERS  

Ground fault circuit interrupters (GFCI’s) are not required for 120 volts, single phase, or 15- and 
20- ampere receptacles outlets where all of the requirements of this procedure are implemented 
at worksites as part of the permanent wing of the building or structure. These are in use by 
employees, shall have approved GFCI’s for personal protection. 
Supervisors are designated to implement the assured equipment grounding conductor program: 
1926:32 (f) which defines competent persons as one who is capable of identifying existing and 
predictable hazards in the surrounding area or working conditions which are unsanitary, 

https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.404
https://www.dir.ca.gov/title8/2405_4.html
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.400
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.400
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.32
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hazardous or dangerous to employees, and who is authorized to take prompt corrective measures 
to eliminate them. 
 
Equipment found damaged or defective may not be used until repaired. 
 
Supervisors shall be responsible and accountable for the following: 

• Each cord set, attachment cap, plug and receptacle of cord set, and any equipment 
connected by cord and plug except cord sets and receptacles which are fixed and 
not exposed to damage, shall be visually inspected before each day’s use for 
external defects, such as deformed or missing pins, or insulation damage, and for 
indication for possible internal damage.  

• Making sure both forms of testing are being performed when checking electrical 
equipment; 
o One is a Continuity Test to ensure that the equipment grounding conductor is 

electrically continuous. It must be performed on all cord sets, receptacles which 
are not part of the permanent wiring of the building or structure, and on cord-
and-plug-connected equipment which is required to be grounded. This test can 
be performed using a simple continuity tester, such as a lamp and battery, a bell 
and battery, an ohm meter, or a receptacle tester. 

o The other test is a GFI Test that must be performed on receptacles and plugs to 
ensure that the equipment grounding conductor is connected to its proper 
terminal. This test can be performed with the same equipment used in the first 
test. 

• Tests shall be documented on the log for the assured equipment grounding 
conductor program and shall be on all work-sites for inspection by OSHA officials 
and/or any affected employee. 

 
In accordance with OSHA standard 1926.21, supervisors shall attend training sessions as the 
company may deem necessary. 
 
The equipment grounding conductor shall be connected to its proper terminal: 

• Before each use. 
• Before equipment is returned to service following any repairs. 
• Before equipment is used such as when a cord has been run over. 
• At intervals not to exceed 3 months, 
• Cord sets & receptacles which are fixed & not exposed to damage shall be tested at 

intervals not exceeding 6 months. 
  

https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=10607&p_table=STANDARDS
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Testing 
All required tests shall be performed: 

• Before first use; 
• Before equipment is returned to service following any repairs; 
• Before equipment is used after any incident which can be reasonably suspected to 

have caused damage (for example, when a cord set is run over); and 
• At intervals not to exceed 3 months, except that cord sets and receptacles which are 

fixed and not exposed to damage shall be tested at intervals not exceeding 6 months. 
 
Tests performed as required by this program shall be recorded as to the identity of each 
receptacle, cord set, & cord & plug connected equipment that passed the test and shall indicate 
the last date tested or interval for which is was tested. This record shall be kept by means of logs, 
color coding, or other effective means & shall be maintained until replaced by a more current 
record. These records shall be made available at the job site for inspection by the Assistant 
Secretary & any affected employees.  
 
Equipment that does not meet the prescribed test shall not be put into service. In this case, the 
following shall occur: 

• All equipment grounding conductors shall be tested for continuity and shall be 
electrically continuous 

• Each receptacle and attachment cap or plug shall be tested for correct attachment of 
the equipment grounding conductor. The equipment grounding shall be connected to 
its terminal. 

 
Below is a recommended color code labeling system using colored tape to mark equipment. That 
shows how The Company tracks inspection and testing on a Quarterly, Monthly and/or Numeric 
tracking basis. 

Assured Equipment Grounding Conductor Labeling Program 

Month/Quarter 
Test is Performed 

Quarterly Coding 
Scheme 

Monthly Coding 
Scheme 

Numeric Coding 
Scheme 

Month Quarterly Monthly Monthly 

January White 
(Winter) 

White 1 

February White/Yellow 2 

March White/Blue 3 

April Green 
(Spring) 

Green 4 

May Green/Yellow 5 

June Green/Blue 6 

July Red 
(Summer) 

Red 7 

August Red/Yellow 8 

September Red/Blue 9 

October Orange 

(Autumn) 

Orange 10 

November Orange/Yellow 11 

December Orange/Blue 12 

Repair or Incident Brown Brown 0 
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Hand and Power Tools 

PURPOSE 

The purpose of this document is to outline safety policy and procedures surrounding the use of 
Hand and Power Tools for RL, National Roofing Partners LLC.; hereafter referred to as “The 
Company.” This program covers hand, electrical, pneumatic, powder driven, and hydraulic tool 
safety. 

RESPONSIBILITIES  

Management  
• Provide correct tools for assigned tasks  
• Ensure tools are maintained and stored safely  
• Provide employee training  
• Provide for equipment repair  

 
Employees  

• Follow proper tool safety guidelines  
• Report tool deficiencies and malfunctions  
• Properly store tools when work is completed  

 
Administrative  

• Tool sharpening program  
• Use of PPE  
• Control of tool issue  

• Employee Training  
• Controlled access to equipment and tool areas   

POLICY  

Employees who use hand and power tools and who are exposed to the hazards of falling, flying, 
abrasive and splashing objects, or exposed to harmful dusts, fumes, mists, vapors, or gases must 
be provided with the particular personal equipment necessary to protect them from the hazard. 
 
All hazards involved in the use of tools can be prevented by following five basic safety rules:  

• Keep all tools in good condition with regular maintenance.  
• Use the right tool for the job.  
• Examine each tool for damage before use.  
• Operate according to the manufacturer's instructions.  
• Provide and use the proper protective equipment.  
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Whether furnished by the employer or the employee, tools shall be maintained in safe condition. 
 
Any tool which is not in compliance shall be identified as unsafe by tagging and or locking the 
controls to render the piece of equipment inoperable or the tool shall be physically removed from 
its place of operation. 

ERGONOMIC GUIDELINES 

Applying these guidelines in tool design can help maximize human performance on the job by 
making the job easier for the worker, improving safety and decreasing injuries. 
 
Take-Away Tips for Tool Selection: 

• Use the right tool for the job, and the right tool for the user. 
• "Bend" the tool, not the wrist.  

o Use tools with angled or "bent" handles when appropriate. 
• Avoid high contact forces and static loading. 
• Reduce excessive gripping force or pressure. 
• Avoid extreme and awkward joint positions. 
• Avoid twisting hand and wrist motion by using power tools rather than hand tools. 
• Avoid repetitive finger movements, or at least reduce their number. 
• Minimize the amount of force needed to activate trigger devices on power tools. 
• Avoid thumb triggers. 

• Use two- or three-finger triggers for power tools; use four-finger triggers only when 
the tool is balanced. 

HAND TOOLS  

Hand tools are non-powered. They include anything from axes to wrenches. The greatest hazards 
posed by hand tools result from misuse and improper maintenance. 
 
Some examples:  

• Using a screwdriver as a chisel may cause the tip of the screwdriver to break and fly, 
hitting the user or other employees.  

• If a wooden handle on a tool such as a hammer or an axe is loose, splintered, or 
cracked, the head of the tool may fly off and strike the user or another worker.  

• A wrench must not be used if its jaws are sprung, because it might slip.  
• Impact tools such as chisels, wedges, or drift pins are unsafe if they have 

mushroomed heads. The heads might shatter on impact, sending sharp fragments 
flying.  

 
Employees using hand and power tools and exposed to the hazard of falling, flying, abrasive, and 
splashing objects, or exposed to harmful dust, fumes, mists vapors, or gases shall be provided 
with particular PPE necessary to protect them from the hazard. 
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Appropriate personal protective equipment, e.g., safety goggles, gloves, etc., should be worn due 
to hazards that may be encountered while using portable power tools and hand tools. 
 
Floors shall be kept as clean and dry as possible to prevent accidental slips with or around 
dangerous hand tools. 
 
Around flammable substances, sparks produced by iron and steel hand tools can be a dangerous 
ignition source. Where this hazard exists, spark-resistant tools made from brass, plastic, 
aluminum, or wood will provide for safety. 

POWER TOOL PRECAUTIONS  

Power tools can be hazardous when improperly used. There are several types of power tools, 
based on the power source they use: electric, pneumatic, liquid fuel, hydraulic, and powder 
actuated. 
 
The following general precautions should be observed by power tool users:  

• Never carry a tool by the cord or hose.  
• Never yank the cord or the hose to disconnect it from the receptacle.  
• Keep cords and hoses away from heat, oil, and sharp edges.  

• Disconnect tools when not in use, before servicing, and when changing accessories 
such as blades, bits and cutters.  

• All observers should be kept at a safe distance away from the work area.  
• Secure work with clamps or a vise, freeing both hands to operate the tool.  
• Avoid accidental starting. The worker should not hold a finger on the switch button 

while carrying a plugged-in tool.  
• Tools should be maintained with care. They should be kept sharp and clean for the 

best performance. Follow instructions in the user's manual for lubricating and 
changing accessories.  

• Be sure to keep good footing and maintain good balance.  
• The proper apparel should be worn. Loose clothing, ties, or jewelry can become 

caught in moving parts.  
• All portable electric tools that are damaged shall be removed from use and tagged 

"Do Not Use."  

GUARDS  

Hazardous moving parts of a power tool need to be safeguarded. For example, belts, gears, 
shafts, pulleys, sprockets, spindles, drums, fly wheels, chains, or other reciprocating, rotating, or 
moving parts of equipment must be guarded. 
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Guards, as necessary, should be provided to protect the operator and others from the following:  
• Point of operation  
• In-running nip points  
• Rotating parts 
• Flying chips and sparks 

 
Guards shall be in place and operable at all times while the tool is in use. The guard may not be 
manipulated in such way that will compromise its integrity or compromise the protection in which 
intended. Guarding shall meet the requirements set forth in ANSI B15.1. 
 
Safety guards must never be removed when a tool is being used. For example, portable circular 
saws must be equipped with guards. An upper guard must cover the entire blade of the saw. A 
retractable lower guard must cover the teeth of the saw, except when it makes contact with the 
work material. The lower guard must automatically return to the covering position when the tool 
is withdrawn from the work. 

SAFETY SWITCHES  

The following hand-held powered tools are to be equipped with a momentary contact "on-off" 
control switch: drills, tappers, fastener drivers, horizontal, vertical and angle grinders with wheels 
larger than 2 inches in diameter, disc and belt sanders, reciprocating saws, saber saws, and other 
similar tools. These tools also may be equipped with a lock-on control provided that turnoff can 
be accomplished by a single motion of the same finger or fingers that turn it on. 
 
The following hand-held powered tools may be equipped with only a positive "on-off" control 
switch: platen sanders, disc sanders with discs 2 inches or less in diameter; grinders with wheels 
2 inches or less in diameter; routers, planers, laminate trimmers, nibblers, shears, scroll saws and 
jigsaws with blade shanks ¼-inch wide or less. 
 
Other hand-held powered tools such as circular saws having a blade diameter greater than 2 
inches, chain saws, and percussion tools without positive accessory holding means must be 
equipped with a constant pressure switch that will shut off the power when the pressure is 
released. 

ELECTRICAL SAFETY  

Among the chief hazards of electric-powered tools are burns and slight shocks which can lead to 
injuries or even heart failure. Under certain conditions, even a small amount of current can result 
in severe injury and eventual death. A shock also can cause the user to fall off a ladder or other 
elevated work surface. 
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To protect the user from shock, tools must either have a three-wire cord with ground or be 
grounded, be double insulated, or be powered by a low-voltage isolation transformer. Three-wire 
cords contain two current-carrying conductors and a grounding conductor. One end of the 
grounding conductor connects to the tool's metal housing. The other end is grounded through a 
prong on the plug. Anytime an adapter is used to accommodate a two-hole receptacle, the 
adapter wire must be attached to a known ground. The third prong should never be removed 
from the plug. 
 
Double insulation is more convenient. The user and the tools are protected in two ways: by 
normal insulation on the wires inside, and by a housing that cannot conduct electricity to the 
operator in the event of a malfunction. 

 
Electric Power Tool General Safety Practices  

• Electric tools should be operated within their design limitations.  
• Gloves and safety footwear are recommended during use of electric tools.  
• When not in use, tools should be stored in a dry place.  
• Electric tools should not be used in damp or wet locations.  
• Work areas should be well lighted.  

GROUND FAULT PROTECTION 

The Company shall use either ground fault circuit interrupters or an assured equipment grounding 
conductor to protect employees on construction sites. These requirements are in addition to any 
other requirements for equipment grounding conductors. 
 
Ground-Fault Circuit Interrupters (GFCI) 
All 120-volt, single-phase 15- and 20-ampere receptacle outlets on construction sites, which are 
not a part of the permanent wiring of the building or structure and which are in use by employees, 
shall have approved ground-fault circuit interrupters for personnel protection. Receptacles on a 
two-wire, single-phase portable or vehicle-mounted generator rated not more than 5kW, where 
the circuit conductors of the generator are insulated from the generator frame and all other 
grounded surfaces, need not be protected with ground-fault circuit interrupters. 
1926.404(b)(1)(ii) 

POWERED ABRASIVE WHEEL TOOLS  

Powered abrasive grinding, cutting, polishing, and wire buffing wheels create special safety 
problems because they may throw off flying fragments. 
 
Before an abrasive wheel is mounted, it should be inspected closely and sound- or ring-tested to 
be sure that it is free from cracks or defects. To test, wheels should be tapped gently with a light 
non-metallic instrument. If they sound cracked or dead, they could fly apart in operation and so 
must not be used. A sound and undamaged wheel will give a clear metallic tone or "ring." 
 
To prevent the wheel from cracking, the user should be sure it fits freely on the spindle. The 
spindle nut must be tightened enough to hold the wheel in place, without distorting the flange. 

https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.404
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Follow the manufacturer's recommendations. Care must be taken to assure that the spindle wheel 
will not exceed the abrasive wheel specifications. 
 
Due to the possibility of a wheel disintegrating (exploding) during start-up, the employee should 
never stand directly in front of the wheel as it accelerates to full operating speed. 
 
Portable grinding tools need to be equipped with safety guards to protect workers not only from 
the moving wheel surface, but also from flying fragments in case of breakage. 
 
Powered Grinder Safety Precautions  

• Always use eye protection.  
• Turn off the power when not in use.  
• Never clamp a hand-held grinder in a vise.  

PNEUMATIC TOOLS  

Pneumatic tools are powered by compressed air and include chippers, drills, hammers, and 
sanders. There are several dangers encountered in the use of pneumatic tools. The main one is 
the danger of getting hit by one of the tool's attachments or by some kind of fastener the worker 
is using with the tool. Eye protection is required, and face protection is recommended for 
employees working with pneumatic tools. Working with noisy tools such as jackhammers requires 
proper, effective use of hearing protection. 
 
When using pneumatic tools, employees are to check to see that they are fastened securely to 
the hose to prevent them from becoming disconnected. A short wire or positive locking device 
attaching the air hose to the tool will serve as an added safeguard. 
 
A safety clip or retainer must be installed to prevent attachments, such as chisels on a chipping 
hammer, from being unintentionally shot from the barrel. 
 
Screens must be set up to protect nearby workers from being struck by flying fragments around 
chippers, riveting guns, staplers, or air drills. 
 
Compressed air guns should never be pointed toward anyone. Users should never "dead-end" it 
against themselves or anyone else. 

POWDER ACTUATED TOOLS  

Powder-actuated tools operate like a loaded gun and should be treated with the same respect 
and precautions. In fact, they are so dangerous that they must be operated only by specially 
trained employees. 
 
Powder-Actuated Tool Safety  

• These tools should not be used in an explosive or flammable atmosphere.  
• Before using the tool, the worker should inspect it to determine that it is clean, that 

all moving parts operate freely, and that the barrel is free from obstructions.  
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• The tool should never be pointed at anybody.  
• The tool should not be loaded unless it is to be used immediately. A loaded tool 

should not be left unattended, especially where it would be available to unauthorized 
persons.  

• Hands should be kept clear of the barrel end. To prevent the tool from firing 
accidentally, two separate motions are required for firing: one to bring the tool into 
position, and another to pull the trigger. The tools must not be able to operate until 
they are pressed against the work surface with a force of at least 5 pounds greater 
than the total weight of the tool.  

 
If a powder-actuated tool misfires, the employee should wait at least 30 seconds, then try firing 
it again. If it still will not fire, the user should wait another 30 seconds so that the faulty cartridge 
is less likely to explode, than carefully remove the load. The bad cartridge should be put in water. 
 
Suitable eye and face protection are essential when using a powder-actuated tool. 
 
The muzzle end of the tool must have a protective shield or guard centered perpendicularly on 
the barrel to confine any flying fragments or particles that might otherwise create a hazard when 
the tool is fired. The tool must be designed so that it will not fire unless it has this kind of safety 
device. 
 
All powder-actuated tools must be designed for varying powder charges so that the user can 
select a powder level necessary to do the work without excessive force. 
 
If the tool develops a defect during use it should be tagged and taken out of service immediately 
until it is properly repaired. 

POWDER ACTUATED TOOL FASTENERS  

When using powder-actuated tools to apply fasteners, there are some precautions to consider. 
Fasteners must not be fired into material that would let them pass through to the other side. The 
fastener must not be driven into materials like brick or concrete any closer than 3 inches to an 
edge or corner. 
In steel, the fastener must not come any closer than one-half inch from a corner or edge. 
Fasteners must not be driven into very hard or brittle materials which might chip or splatter or 
make the fastener ricochet. 
 
An alignment guide must be used when shooting a fastener into an existing hole. A fastener must 
not be driven into a spalled area caused by an unsatisfactory fastening. 

HYDRAULIC POWER TOOLS  

The fluid used in hydraulic power tools must be an approved fire-resistant fluid and must retain 
its operating characteristics at the most extreme temperatures to which it will be exposed. The 
manufacturer's recommended safe operating pressure for hoses, valves, pipes, filters, and other 
fittings must not be exceeded. 
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JACKS  

All jacks - lever and ratchet jacks, screw jacks, and hydraulic jacks - must have a device that 
stops them from jacking up too high. Also, the manufacturer's load limit must be permanently 
marked in a prominent place on the jack and should not be exceeded. 
 
A jack should never be used to support a lifted load. Once the load has been lifted, it must 
immediately be blocked up. Use wooden blocking under the base if necessary, to make the jack 
level and secure. If the lift surface is metal, place a 1-inch-thick hardwood block or equivalent 
between it and the metal jack head to reduce the danger of slippage. 
 
To set up a jack, make certain of the following:  

• The base rests on a firm level surface  
• The jack is correctly centered  
• The jack head bears against a level surface 
• The lift force is applied evenly  

 
Proper maintenance of jacks is essential for safety. All jacks must be inspected before each use 
and lubricated regularly. If a jack is subjected to an abnormal load or shock, it should be 
thoroughly examined to make sure it has not been damaged. 
 
Hydraulic jacks exposed to freezing temperatures must be filled with an adequate antifreeze 
liquid. 

INSPECTION 

Employees shall make sure to inspecting tools before using them to determine that it is clean, 
that all moving parts operate freely, and that the barrel is free from obstructions and has the 
proper shield, guard, and attachments recommended by the manufacturer. 
Tools should be inspected before and after usage by your employees for signs of defects or 
misuse. 

 
Before using hand tools inspect for the following: 

 The outside of the tool is free of grease, oil and accumulated foreign matter  

 The tool has no visible cracks in jaws or handle  

 Blades or bits are not damaged, cracked, etc.  

 Handles are not cracked, damaged or loose from heads of hammers, axes mauls and 
other similar tools  

 Tips of screwdrivers, chisels, or other similar tools show no excessive wear  

 Gripping surfaces pliers, wrenches, or other similar tools are not worn  

 Tools such as chisels and punches do not have mushroomed heads  

 Cutting tools such as chisels and axes are sharp  

 Tool appears to be in generally good condition  

Before using portable power tools inspect for the following:  

 The outside of the tool is free of grease, oil, and accumulated foreign matter  
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 Tool power-source shows no damage (cord, air line, battery, etc.)  

 Tool is double insulated and tool housing is not damaged  

 If so equipped, electrical cord third prong (ground) is intact  

 All shields, guards, or attachments required by OSHA or manufacturer are present  

 Rotating or moving parts of tool are guarded to prevent physical contact  

 Tool is not leaking fluid such as gasoline, oil, etc.  

 Blades or bits are not damaged, cracked, excessively worn, etc.  

 Tool appears to be in generally good condition o Proper PPE is available 
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Hazard Analysis (JSA) 

PURPOSE 

The purpose of this document is to outline the Job Safety Analysis/Job Hazard Analysis Program 
for RL, National Roofing Partners LLC.; hereafter referred to as “The Company.” 
 
The JSA will provide a consistent approach throughout The Company for pre-job hazard 
assessment. The JSA identifies, analyzes, and records existing and/or potential safety and health 
hazards associated with each JSA step. The JSA Steps include hazard identification, assessment, 
and control to assist in preventing work related injuries, illnesses, property damage, 
environmental impact, and near misses. The JSA is also in place to support an effective means of 
communication of hazards prior to starting a task or when the scope of a task changes. 

POLICY  

The Company and its employees have a responsibility to identify, assess, and control workplace 
hazards. Job Safety Analysis (JSA) is an essential element in the hazard assessment process.  
JSA's are the means for conducting pre-job hazard assessment that will assist identifying, 
assessing, and controlling high risk tasks performed by The Company’s employees or those 
working for The Company. The Company employees at each location or worksite will have the 
responsibility to perform JSA's based on their job duties and operational requirements. 
 
A JSA must be developed and implemented for each identified operation and task in the 
organization. When the scope of the job changes, a review of the original JSA must be 
performed. In circumstances where the risks are not included within the original JSA, a new 
JSA or applicable changes to the existing JSA must occur.  The completed JSA must be onsite 
and readily available to all personnel. The Department Supervisor where the work is being 
performed must approve all JSA's prior to work commencing. 
 
The JSA procedure involves 5 critical steps: 

1) Think through the task; 
2) Spot the hazards; 
3) List the hazards and controls on the chart; 
4) Make the changes.  Assess the risks using the Risk Assessment Matrix; and 
5) Do the task safely. 

 
Before starting the 5 steps, complete the top section of the form, including stating a brief 
description of the task to be performed. 
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Think Through the Task 
This step requires the individual(s) to answer questions relating to their understanding of the 
task they are to perform. Employee(s) must stop and talk to their supervisor if they answer 
“no” to any of the questions. 
 
Questions include: 
• Do I understand the scope and steps required to carry out the task? 
• Does a written procedure exist? 

• Have I read and understand the procedure? 
• Do I have the necessary training to complete the job safely (crane/rigging, forklift, 

etc.)? 
• Do I have the necessary tools to complete the job safely? 

• Do I have the correct PPE to work safely? 
 
If the individual(s) answer "NO" to any of the above questions, they must speak to their supervisor 
before proceeding. Corrections to deficiencies need to be made before proceeding. 
 
When no supervisor or other member of management is available, workers must seek 
assistance from the appropriate person acting as a designate on behalf of management.  
 
*Work will not commence until mitigation steps are put in place. 

SPOT THE HAZARDS 

Questions include: 
• Will I operate equipment with guards removed? 
• Will I be struck, or am I in the line of fire? 
• Does the task include hazardous materials or chemicals? 
• Is an MSDS/SDS available? 
• Will I be working at heights? 

• Will I be working in a confined space? 
• Will I be working with compressed fluids (liquid or gas)? 

 
If the individual(s) answers "NO" to any of the above questions, they must speak to their 
supervisor before proceeding. Corrections to deficiencies need to be made before 
proceeding. 
 
In the case that no supervisors are available, individuals shall seek assistance from the 
appropriate person acting as a designate on behalf of management. Work will not 
commence until mitigation steps are put in place. 
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LIST THE HAZARDS AND CONTROLS 

The first step requires that the hazards that could arise during the task be identified. Next, 
controls for the hazards are then identified since each hazard may have several controls.  The 
following 5 points list ways in which hazards can be eliminated or minimized (in order of 
preference): 
• Removing the hazard. 
• Isolating or barricading the hazard.  
• Engineering the hazard out.  
• Reorganizing the job to minimize risk. 
• Wearing the right PPE (your last line of defense). 

 
A resource to help identify hazards is to read and follow the Operators and Maintenance Manuals 
and Disassembly and Assembly manuals. 
 
Make the Change and Assess the Risk 
After the controls are in place, each hazard should be assessed. Recommended actions are then 
identified, analyzed, and recorded to ensure appropriate counter measures are effective in 
eliminating and reducing identified hazards. 
 
Do the Tasks Safely 
Once all the hazards have been identified, controlled for, and discussed with the supervisor as 
needed, the task may be completed. 
 
Every employee should be aware of whom they can speak to if they require assistance or if they 
encounter any problems. Once the JSA form is completed, it should be initialed by everyone 
involved in the task. 

TRAINING 

Job Safety Analysis training will be given to all shop and service employees once a year by 
the Safety Department. Managers and Supervisors are responsible for day-to-day training 
and Counseling. This program will be evaluated yearly and updated accordingly. 
 
JOB HAZARD ANALYSIS FORM INSTRUCTIONS 

Start with selecting an employee to help you with the JSA: someone who is experienced in the 
job, willing to help and a good communicator. The employees play an important role in helping 
you identify job steps and hazards. In summary, to complete this form you should consider the 
purpose of the job, the activities it involves, and the hazards it presents. In addition, observing 
an employee performing the job, or “walking through” the operation step by step may give 
additional insight into potential hazards.  
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Here’s how to do each of the three parts of a Job Safety Analysis:  
 
SEQUENCE OF BASIC JOB STEPS  
Examining a specific job by breaking it down into a series of steps or tasks, will enable you to 
discover potential hazards employees may encounter.  
 
Each job or operation will consist of a set of steps or tasks. For example, the job might be to 
move a box from a conveyor in the receiving area to a shelf in the storage area. To determine 
where a step begins or ends, look for a change of activity, change in direction or movement.  
 
Picking up the box from the conveyor and placing it on a hand truck is one step. The next step 
might be to push the loaded hand truck to the storage area (a change in activity). Moving the 
boxes from the truck and placing them on the shelf is another step. The final step might be 
returning the hand truck to the receiving area.  
 
Be sure to list all the steps needed to perform the job. Some steps may not be performed each 
time; an example could be checking the casters on the hand truck. However, if that step is 
generally part of the job it should be listed.  
 
POTENTIAL HAZARDS  
A hazard is a potential danger. The purpose of the Job Safety Analysis is to identify ALL hazards 
– both those produced by the environment or conditions and those connected with the job 
procedure. To identify hazards, ask yourself these questions about each step:  
 
Is there a danger of the employee striking against, being struck by, or otherwise making injurious 
contact with an object?  
 
Can the employee be caught in, by or between objects? Is there a potential for slipping, tripping, 
or falling?  
 
Could the employee suffer strains from pushing, pulling, lifting, bending, or twisting?  
Is the environment hazardous to safety and/or health (toxic gas, vapor, mist, fumes, dust, heat, 
or radiation)?  
 

Close observation and knowledge of the job is important. Examine each step carefully to find and 
identify hazards – the actions, conditions, and possibilities that could lead to an accident. 
Compiling an accurate and complete list of potential hazards will allow you to develop the 
recommended safe job procedures needed to prevent accidents.  
 
RECOMMENDED ACTION OR PROCEDURE  
Using the first two columns as a guide, decide what actions or procedures are necessary to 
eliminate or minimize the hazards that could lead to an accident, injury or occupational illness.  
 
Begin by trying to: (1) engineer the hazard out; (2) provide guards, safety devices, etc.; (3) 
provide personal protective equipment; (4) provide job instruction training; (5) maintain good 
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housekeeping; (6) ensure good ergonomics (positioning the person in relation to the machine or 
other elements).  
 
List the required or recommended personal protective equipment necessary to perform each step 
of the job.  
 
Give a recommended action or procedure for each hazard.  
 
Serious hazards should be corrected immediately. The JSA should then be changed to reflect the 
new conditions.  
 

Finally, review your input on all three columns for accuracy and completeness with affected 
employees. Determine if the recommended actions or procedures have been put in place. Re-
evaluate the job safety analysis as necessary.  
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JOB HAZARD ANALYSIS FORM 

 

Location / Dept: Date:  New?  Revision  JSA NO:  

Task  
Supervisor:  
Analysis By: 

Relevant 

HSE 
Chapter 

 Reviewed By: 

 
Approved By:  

Team Members (Printed Name) 
  

  

  

  

  

 
Specific rules and procedures to be followed (Safe Work Policy _____________________)   

 
Sequence of Basic 

Job Steps 
Potential Injury or 

Hazards 
Recommendations to Eliminate or Reduce 

Potential Hazards. 
   

   

   

   

   

   

   

   

   

   

 
CHECK ITEMS REQUIRED TO DO THIS JOB: 

 

Safety 
Glasses 

 
Leather 
Gloves  

 Face Shield  
Fire 
Extinguisher 

 
Atmospheric 
Testing 

 

Hard Hats  Work Vest  Goggles (type?)  
Lockout/Tago

ut 
 Traffic Control  

Safety 
Shoes 

 
Fall 
Harness 

 
Flame Resistant 
Clothing 

 Warning signs  Other  
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HAZCOM 

PURPOSE 

The purpose of this document is to outline the Hazard Communication Program for RL, National 
Roofing Partners LLC.; hereafter referred to as “The Company.”  It provides detailed safety 
guidelines and instructions for receipt, use and storage of chemicals at our facility by employees 
and contractors. Reference: OSHA Standard 29 CFR 1910.1200.  

RESPONSIBILITIES  

Management 
• Ensure compliance with this program  
• Conduct immediate corrective action for deficiencies found in the program  
• Maintain an effective Hazard Communication training program  
• Make this plan available to employees or their designated representative 
• Supply all necessary PPE for employees  

 
Shipping and Receiving Manager 

• Ensure all received containers are properly labeled and that labels are not removed 
or defaced  

• Ensure all shipped containers are properly labeled  
• Ensure shipping department employees are properly trained in spill response  
• Ensure received Safety Data Sheets (SDS) are properly distributed  

 
Purchasing Agent 

• Obtain, from the manufacturer, SDS for chemicals purchased from retail sources 

 
Safety Coordinator 

• Maintain a list of hazardous chemicals using the identity that is referenced on the 
SDS  

• Monitor the effectiveness of the program  
• Conduct annual audit of the program  
• Monitor employee training to ensure effectiveness  
• Keep management informed of necessary changes  
• Ensure SDSs are available as required  
• Monitor facility for proper use, storage and labeling of chemicals  
• Ensure SDS are available for emergency medical personnel when treating exposed 

employees  
• Provide information, as requested, concerning health effects and exposure 

symptoms listed on SDS  
 
Supervisors 

• Comply with all specific requirements of the program  

https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=10099&p_table=STANDARDS
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• Provide specific chemical safety training for assigned employees  
• Ensure chemicals are properly used stored and labeled  
• Ensure only the minimum amount necessary is kept at workstations  
• Ensure up to date SDS are readily accessible to all employees on all shifts  

 
Employees 

• Comply with chemical safety requirements of this program  
• Report any problems with storage or use of chemicals  
• Immediately report spills of suspected spills of chemicals  
• Use only those chemicals for which they have been trained  

• Use chemicals only for specific assigned tasks in the proper manner  
 
Contractors 

• Comply will all aspects of this program  
• Coordinate information with the Safety Coordinator  
• Ensure Contractor employees are properly trained  
• Notify the Safety Coordinator before bringing any chemicals into company property 

of facilities  
• Monitor and ensure proper storage and use of chemicals by Contractor employees  

POLICY  

This written Hazard Communication Program (HAZCOM) has been developed based on 
OSHA Hazard Communication Standard and consists of the following elements: 

• Materials Inventory  
• Identification of Hazardous Materials 
• Product Warning Labels 
• Safety Data Sheets (SDS) 
• Written Hazard Communication Program 
• Effective Employee Training 

 
When working in the field or at a client site, a copy of The Company's Health and Safety programs 
(including the HAZCOM program) shall be available at all times with the site supervisor, manager 
or the Safety Manager. 
 
Some chemicals are explosive, corrosive, flammable, or toxic. Other chemicals are relatively safe 
to use and store but may become dangerous when they interact with other substances. To avoid 
injury and/or property damage, persons who handle chemicals in any area of the Company must 
understand the hazardous properties of the chemicals. Before using a specific chemical, safe 
handling methods and health hazards must always be reviewed. 
Supervisors are responsible for ensuring that the equipment needed to work safely with chemicals 
is accessible and maintained for all employees on all shifts. A list of the hazardous chemicals 
known to be present using an identity that is referenced on the appropriate Safety Data Sheet 
shall be maintained and posted in a conspicuous area at each worksite. SDSs shall be maintained 
and readily accessible in each work area. SDSs can be maintained at the primary work site. 
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However, they should be available in case of an emergency. SDS shall be made available, upon 
request, to employees, their designated representatives, the Assistant Secretary and the Director. 

An SDS must be obtained for each required chemical. In addition, SDSs are to be maintained in 
a readily accessible location to employees. 

All aspects of this policy and the company’s HAZCOM policy are subject to annual review by the 
Safety Coordinator to ensure the effectiveness of the policy, to further guarantee a safe work 
environment for employees, and to reflect any regulatory changes to which the policy must 
adhere to. 

EMPLOYEE TRAINING 

Initial Orientation Training  
All new employees shall receive safety orientation training covering the elements of the HAZCOM 
and Right to Know Program. This training will consist of general training covering: 

• Location and availability of the written Hazard Communication Program
• Location and availability of the List of Chemicals used in the workplace
• Methods and observation used to detect the presence or release of a hazardous

chemical in the workplace.
• The specific physical and health hazard of all chemicals in the workplace
• Specific control measures for protection from physical or health hazards
• Explanation of the chemical labeling system
• The requirements of regulatory bodies, industry standards and best safety practices

regarding specific chemicals
• Location and use of SDS
• Measures employees can take to protect themselves from hazards, including specific

procedures the company has implemented for employee protection

Employees shall be provided with effective information and training on hazardous chemicals in 
their work area at the time of their initial assignment, and whenever a new physical or health 
hazard the employees have not previously been trained about is introduced into their work area. 
Information and training may be designed to cover categories of hazards (e.g., flammability, 
carcinogenicity) or specific chemicals. Chemical-specific information must always be available 
through labels and safety data sheets. 
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Job Specific Training  
Employees will receive on the job training from their supervisor. This training will cover the proper 
use, inspection and storage of necessary personal protective equipment and chemical safety 
training for the specific chemicals they will be using or will be working around. 
 
Annual Refresher Training  
Annual Hazard Communication refresher training will be conducted as part of The Company's 
continuing safety training program. 
 
Immediate On-the-Spot Training  
This training will be conducted by supervisors for any employee that requests additional 
information or exhibits a lack of understanding of the safety requirements. 
 
The Company will maintain employee training records for 3 years from the date the training 
occurred.  

NON-ROUTINE TASKS  

Non-routine tasks are defined as working on, near, or with unlabeled piping, unlabeled containers 
of an unknown substance, confined space entry where a hazardous substance may be present 
and/or a one-time task using a hazardous substance differently than intended (example: using a 
solvent to remove stains from tile floors). 
 
Steps for Non-Routine Tasks: 

Step 1:  Hazard Determination 
Step 2:  Determine Precautions 
Step 3:  Specific Training and Documentation 
Step 4:  Perform Task 

 
All non-routine tasks will be evaluated by the Department Supervisor and Safety Department 
before the task commences, to determine all hazards present. This determination will be 
conducted with quantitative/qualitative analysis (air sampling, substance identification/analysis, 
etc., as applicable). 
 
Once the hazard determination is made, the Department Supervisor and Safety Department will 
determine the necessary precautions needed to either remove the hazard, change to a non-
hazard, or protect from the hazard (use of personal protective equipment) to safeguard the 
Employees present. In addition, the Department Supervisor or Safety Department will provide 
specific safety training for Employees present or affected and will document the training using 
the Chemical Safety Training Checklist form which shall be marked "Non-Routine Task 
Training." 
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OFF SITE USE OR TRANSPORTATION OF CHEMICALS  

An SDS will be provided to employees for each chemical and each occurrence of use or transport 
away from the company facilities. All State and Federal DOT Regulations will be followed including 
use of certified containers, labeling and marking, securing of containers and employee training. 

GENERAL CHEMICAL SAFETY  

Assume all chemicals are hazardous. The number of hazardous chemicals and the number 
of reactions between them is so large that prior knowledge of all potential hazards cannot be 
assumed. Use chemicals in as small quantities as possible to minimize exposure and reduce 
possible harmful effects. 
 
The following general safety rules shall be observed when working with chemicals:  

• Read and understand the Safety Data Sheets.  
• Keep the work area clean and orderly.  
• Use the necessary safety equipment.  
• Carefully label every container with the identity of its contents and appropriate 

hazard warnings.  
• Store incompatible chemicals in separate areas.  
• Substitute less toxic materials whenever possible.  
• Limit the volume of volatile or flammable material to the minimum needed for short 

operation periods.  
• Provide means of containing the material if equipment or containers should break or 

spill their contents.  
 
In the event engineering and administrative controls cannot maintain hazardous material 
exposure to safe levels The Company will provide the necessary personal protective 
equipment (PPE) to perform the task. 

TASK EVALUATION  

Each task that requires the use of chemicals should be evaluated to determine the potential 
hazards associated with the work. This hazard evaluation must include the chemical or 
combination of chemicals that will be used in the work, as well as other materials that will be 
used near the work. If a malfunction during the operation has the potential to cause serious injury 
or property damage, a Safe Operational Procedure (SOP) should be prepared and followed. 
Operations must be planned to minimize the generation of hazardous wastes. 

CHEMICAL APPROVAL PROCESS 

The Purpose of the Chemical Approval Process is to assure that there is an adequate review held 
to examine all health hazards associated with a proposed chemical before it is used by The 
Company worker. All new chemicals that are used by The Company workers are to be evaluated 
through this process prior to use. 
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Chemical Approval Form 
• Obtain SDS sheet for the new chemical or attach a copy of the old chemical’s SDS 

sheet for approval 
• Provide description of for wanting to use chemical 
• Send approval form to OSHA for review and also to Safety Manager of the employees 

who will be working with the new chemical 
 
Safety Manager will ensure that all the necessary safety precautions are taken when using the 
chemical. 

CHEMICAL STORAGE  

The separation of chemicals (solids or liquids) during storage is necessary to reduce the possibility 
of unwanted chemical reactions caused by accidental mixing. Explosives should be stored 
separately outdoors. Use either distance or barriers (e.g., trays) to isolate chemicals into the 
following groups:  

• Flammable Liquids: store in approved flammable storage lockers.  
• Acids - Treat as flammable liquids.  
• Bases - Do not store bases with acids or any other material.  
• Other liquids - Ensure other liquids are not incompatible with any other chemical in 

the same storage location.  
• Lips, strips, or bars are to be installed across the width of storage shelves to restrain 

the chemicals in case of earthquake. 
 
Chemicals will not be stored in the same refrigerator used for food storage. Refrigerators used 
for storing chemicals must be appropriately identified by a label on the door. 

STORAGE CABINETS 

Any flammable and/or combustible liquid must be stored separately from any ignition source. Any 
source of ignition is prohibited in areas where flammable and combustible sources are stored. 
This includes cigarette smoking, sparks from welding or grinding, open flames, etc. 
 
Not more than 60 gallons of Category 1,2 or 3 flammable liquids, nor more than 120 gallons of 
Category 4 flammable liquids may be stored in a storage cabinet. 
 
Cabinets shall be labeled in conspicuous lettering, “Flammable – Keep Fire Away.” 
 
In addition to ignition source storage rules, flammable and combustible liquids must be stored in 
areas away from substances that may cause a reaction, such as an oxygen tank. 
 
The storage, handling and use of flammable or combustible liquids in a glass or plastic container, 
with a capacity greater than those listed in subsection 6.2, is permitted only if the required liquid 
purity would be affected by storage in a metal container, or if the liquid would cause excessive 
corrosion of the metal container. 
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Properly stoppered or closed containers may be stored outside of a storage cabinet if they are of 
a capacity of 1 liter or less for flammable liquids and of a capacity of 5 liters or less for combustible 
liquids. However, it is preferable to store all flammable or combustible liquid, regardless of 
container type, in a storage cabinet when not in use. 
 
Where individual containers with a capacity greater than those listed in subsection 6.2 are 
required for storage of flammable and combustible liquids in a building, safety containers 
conforming to the CSA-B376 “Portable Containers for Gasoline and Other Petroleum Fuels” or the 
ULC/ORD-C30 “Safety Container” guidelines, shall be used.  Furthermore, these containers must 
not have a capacity greater than 25 liters. 
 
All containers for flammable or combustible liquid shall be labeled in accordance with WHMIS 
regulations. Labelling must be with easily legible type, which contrasts any other printed matter 
on the container. 
 
Up to 5 liters of flammable liquids may be stored in basement areas, provided it is stored in a 
safety container conforming to the guidelines listed in subsection 6.3. 
 
The maximum volume of flammable and combustible liquid that can be stored outside of a cabinet 
in a room with no fire separation rating is 10 L, of which not more than 5 L can be flammable 
liquid. 

CONTAINER LABELS  

It is extremely important that all containers of chemicals are properly labeled. This includes every 
type of container from a 5000-gallon storage tank to a spray bottle of degreaser. 1910.1200(f) 
 
The following requirements apply:  

• All containers will have the appropriate label, tag or marking prominently displayed 
that indicates the identity, safety and health hazards.  

• Portable containers which contain a small amount of chemical need not be labeled if 
they are used immediately that shift but must be under the strict control of the 
employee using the product.  

• All warning labels, tags, etc., must be maintained in a legible condition and not be 
defaced. Facility weekly supervisor inspections will check for compliance of this rule.  

• Incoming chemicals are to be checked for proper labeling. 
 
Each container label should contain the following information: 

• Product Identifier 
• Pictograms 
• Signal Word 
• Precautionary Statements 
• Supplier Identification (name, address, and telephone number of the chemical manufacture) 

 

https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=10099&p_table=STANDARDS
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The Company shall ensure that workplace labels or other forms of warning are legible, in English, 
and prominently displayed on the container, or readily available in the work area throughout each 
work shift. Employers having employees who speak other languages may add the information in 
their language to the material presented, as long as the information is presented in English as 
well. 
 
If you find a container without a label or with a torn or illegible label, report it to your supervisor 
immediately. Don’t attempt to handle a chemical without a label until you know what it is. If 
you’re carrying hazardous chemicals in a portable container that someone else might use, the 
container must be labeled to ensure the safety of other workers. 
 
Secondary Container 
When you transfer a chemical from its original container to another container, the container you 
transfer it into is called a secondary container such as a beaker, flask, or bottle. 
 
Secondary Container Labeling 
These containers usually hold chemicals that are transferred from a primary container. Secondary 
containers must comply with GHS labeling requirements except when the following criteria are 
met: The material is used within the work shift of the individual who makes the transfer. 

EMERGENCIES AND SPILLS  

In case of an emergency, implement the proper Emergency Action Plan  
• Evacuate people from the area.  
• Isolate the area.  
• If the material is flammable, turn off ignition and heat sources.  
• Only personnel specifically trained in emergency response are permitted to 

participate in chemical emergency procedures beyond those required to evacuate 
the area.  

• Call for Emergency Response Team assistance if required.  

HOUSEKEEPING  

• Maintain the smallest possible inventory of chemicals to meet immediate needs.  
• Periodically review stock of chemicals on hand.  
• Ensure that storage areas, or equipment containing large quantities of chemicals, are 

secure from accidental spills.  
• Rinse emptied bottles that contain acids or inflammable solvents before disposal.  
• Recycle unused laboratory chemicals wherever possible.  
• DO NOT Place hazardous chemicals in salvage or garbage receptacles.  
• DO NOT Pour chemicals onto the ground.  
• DO NOT Dispose of chemicals through the storm drain system.  
• DO NOT Dispose of highly toxic, malodorous chemicals down sinks or sewer drains.  
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MULTI-EMPLOYERS WORKSITE  

The Company shall maintain in the workplace copies of the required safety data sheets for each 
hazardous chemical and shall ensure that they are readily accessible during each work shift to 
employees when they are in their work area(s). Where employees must travel between 
workplaces during a work shift, i.e., their work is carried out at more than one geographical 
location, the safety data sheets may be kept at the primary workplace facility. The written 
HAZCOM Program will also be available in the employee “pocket sized safety manual” that shall 
be kept in each work vehicle at all times. The Company shall make the written hazard 
communication program available, upon request, to employees, their designated representatives, 
the Assistant Secretary and the Director, in accordance with the requirements of 29 CFR 
1910.1020 (e). 
 
All outside contractors working inside Company Facilities are required to follow the requirements 
of this program. The Company will provide Contractors information concerning:  

• Pre-job/kick-off briefing shall be conducted with the contractor prior to the initiation 
of work on the site. 

• Location of SDS. 
• Precautions to be taken to protect contractor employees. 

• Potential exposure to hazardous substances. 
• Chemicals used in or stored in areas where they will be working. 
• Location and availability of Safety Data Sheets. 
• Recommended Personal Protective Equipment. 
• Labeling system for chemicals. 

 
A written hazard communication program shall be developed, implemented, and maintained at 
each workplace that describes how labels and other forms of warning, safety data sheets, and 
employee information will be met. 

INFORMATION CHEMICAL USERS MUST KNOW  

Fire and/or Explosion Information 
• Material Flash Point, auto-ignition temperature and upper/lower flammability limits  
• Proper fire extinguishing agents to be used  
• Firefighting techniques  
• Any unusual fire or explosive hazards  

Chemical Reaction Information 
• Stability of chemical  
• Conditions and other materials which can cause reactions with the chemical  
• Dangerous substances that can be produced when the chemical reacts  

 
Control Measures 

• Engineering Controls required for safe product use  
• Personal protective equipment required for use of product  
• Safe storage requirements and guidelines  
• Safe handling procedures 

https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=10099&p_table=STANDARDS
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=10099&p_table=STANDARDS
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Health Hazards 

• Permissible Exposure Limit (PEL) and Threshold Limit Value (TLV)  
• Acute or Chronic symptoms of exposure  
• Main routes of entry into the body  
• Medical conditions that can be made worse by exposure  
• Cancer causing properties if any  
• Emergency and First Aid treatments 

 
Spill and Leak Procedures 

• Clean up techniques  
• Personal Protective Equipment to be used during cleanup  
• Disposal of waste and cleanup material  

EMPLOYEE USE OF SDS  

For SDS use to be effective, employees must: 
• Know the location of the SDS  
• Understand the major points for each chemical  
• Check SDS when more information is needed, or questions arise  

• Be able to quickly locate the emergency information on the SDS  
• Follow the safety practices provided on the SDS  

GHS (GLOBAL HARMONIZATION SYSTEM) 

Introduction to the GHS  
The Globally Harmonized System (GHS) is an 
international approach to hazard 
communication, providing agreed criteria for 
classification of chemical hazards, and a 
standardized approach to label elements and 
safety data sheets. The GHS was negotiated 
in a multi-year process by hazard 
communication experts from many different 
countries, international organizations, and 
stakeholder groups. It is based on major 
existing systems around the world, including 
OSHA's Hazard Communication Standard and 
the chemical classification and labeling 
systems of other US agencies. 
 
The result of this negotiation process is the United Nations' document entitled "Globally 
Harmonized System of Classification and Labeling of Chemicals," commonly referred to as The 
Purple Book. This document provides harmonized classification criteria for health, physical, and 
environmental hazards of chemicals. It also includes standardized label elements that are 
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assigned to these hazard classes and categories, and provide the appropriate signal words, 
pictograms, and hazard and precautionary statements to convey the hazards to users. A 
standardized order of information for safety data sheets is also provided. These recommendations 
can be used by regulatory authorities such as OSHA to establish mandatory requirements for 
hazard communication, but do not constitute a model regulation. 
 
Overview 
The revised Hazard Communication Standard (HCS) is a modification to the existing standard. 
The parts of the standard that did not relate to the GHS (such as the basic framework, scope, 
and exemptions) remained largely unchanged. There have been some modifications to 
terminology in order to align the revised HCS with language used in the GHS.  
 
For example, the term "hazard determination" has been changed to "hazard classification" and 
"material safety data sheet" was changed to "safety data sheet." OSHA stakeholders commented 
on this approach and found it to be appropriate. 
 
Under both the current Hazard Communication Standard (HCS) and the revised HCS, an 
evaluation of chemical hazards must be performed considering the available scientific evidence 
concerning such hazards. Under the current HCS, the hazard determination provisions have 
definitions of hazard and the evaluator determines whether or not the data on a chemical meet 
those definitions.  
It is a performance-oriented approach that provides parameters for the evaluation, but not 
specific, detailed criteria. The hazard classification approach in the revised HCS is quite different. 
The revised HCS has specific criteria for each health and physical hazard, along with detailed 
instructions for hazard evaluation and determinations as to whether mixtures or substances are 
covered. It also establishes both hazard classes and hazard categories—for most of the effects; 
the classes are divided into categories that reflect the relative severity of the effect. The current 
HCS does not include categories for most of the health hazards covered, so this new approach 
provides additional information that can be related to the appropriate response to address the 
hazard. OSHA has included the general provisions for hazard classification in paragraph (d) of the 
revised rule and added extensive appendixes (Appendixes A and B) that address the criteria for 
each health or physical effect. 
 
Major changes to the Hazard Communication Standard? 
A. The three major areas of change are in hazard classification, labels, and safety data sheets. 
 
Hazard Classification 
The definitions of hazard have been changed to provide specific criteria for classification of health 
and physical hazards, as well as classification of mixtures. These specific criteria will help to 
ensure that evaluations of hazardous effects are consistent across manufacturers, and that labels 
and safety data sheets are more accurate as a result. 
 
Labels 

https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.1200AppA
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.1200AppB
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Chemical manufacturers and importers will be required to provide a label that includes a 
harmonized signal word, pictogram, and hazard statement for each hazard class and category. 
Precautionary statements must also be provided. 
 
Safety Data Sheets - Will now have a specified 16-section format. 

HAZARD COMMUNICATION STANDARD: SAFETY DATA SHEETS 

The information required on the safety data sheet (SDS) requires that the information on the SDS 
be presented using specific headings in a specified sequence. 
 
Paragraph (g) of the final rule provides the headings of information to be included on the SDS 
and the order in which they are to be provided. In addition, Appendix D provides the information 
to be included under each heading. The SDS format is the same as the ANSI standard format, 
which is widely used in the U.S. and is already familiar to many employees. 
  

https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.1200AppD
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The format of the 16-section SDS should include the following sections: 
Section 1.  Identification 
Section 2.  Hazard(s) identification 
Section 3.  Composition/information on ingredients 
Section 4.  First-Aid measures 
Section 5.  Fire-fighting measures 
Section 6.  Accidental release measures 
Section 7.  Handling and storage 
Section 8.  Exposure controls/personal protection 
Section 9.  Physical and chemical properties 
Section 10.  Stability and reactivity 
Section 11.  Toxicological information 
Section 12.  Ecological information 
Section 13.  Disposal considerations 
Section 14.  Transport information 
Section 15.  Regulatory information 
Section 16.  Other information, including date of preparation or last revision. 

 
The SDS must also contain Sections 12-15, to be consistent with the United Nations' Globally 
Harmonized System of Classification and Labeling of Chemicals (GHS). Although the headings for 
Sections 12-15 are mandatory, OSHA will not enforce the content of these four sections because 
these sections are within other agencies' jurisdictions. 
 
The Hazard Communication Standard (HCS) (29 CFR 1910.1200(g)), revised in 2012, requires 
that the chemical manufacturer, distributor, or importer provide Safety Data Sheets (SDSs) 
(formerly MSDSs or Material Safety Data Sheets) for each hazardous chemical to downstream 
users to communicate information on these hazards. The information contained in the SDS is 
largely the same as the former MSDS, except now the SDSs are required to be presented in a 
consistent user-friendly, 16-section format. This brief provides guidance to help workers who 
handle hazardous chemicals to become familiar with the format and understand the contents of 
the SDSs. 
 
The SDS includes information such as the properties of each chemical; the physical, health, and 
environmental health hazards; protective measures; and safety precautions for handling, storing, 
and transporting the chemical. The information contained in the SDS must be in English (although 
it may be in other languages as well). In addition, OSHA requires that SDS preparers provide 
specific minimum information as detailed in Appendix D of 29 CFR 1910.1200. The SDS preparers 
may also include additional information in various section(s). 
 
Sections 1 through 8 contain general information about the chemical, identification, hazards, 
composition, safe handling practices, and emergency control measures (e.g., firefighting).  
This information should be helpful to those that need to get the information quickly. Sections 9 
through 11 and 16 contain other technical and scientific information, such as physical and 
chemical properties, stability and reactivity information, toxicological information, exposure 
control information, and other information including the date of preparation or last revision. The 

https://search.osha.gov/search?affiliate=usdoloshapublicwebsite&query=1910.1200
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.1200AppD
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SDS must also state that no applicable information was found when the preparer does not find 
relevant information for any required element. 
 
A description of all 16 sections of the SDS, along with their contents, is presented here: 
 

Section 1: Identification 
This section identifies the chemical on the SDS as well as the recommended uses. It also provides the essential 
contact information of the supplier. The required information consists of: 
 
➢ Product identifier used on the label and any other common names or synonyms by which the substance is 

known. 
➢ Name, address, phone number of the manufacturer, importer, or other responsible party, and emergency 

phone number. 

➢ Recommended use of the chemical (e.g., a brief description of what it actually does, such as flame retardant) 
and any restrictions on use (including recommendations given by the supplier). 

 

Section 2: Hazard(s) Identification 
This section identifies the hazards of the chemical presented on the SDS and the appropriate warning information 
associated with those hazards. The required information consists of: 
 
➢ The hazard classification of the chemical (e.g., flammable liquid, category1). 
➢ Signal word. 
➢ Hazard statement(s). 
➢ Pictograms (the pictograms or hazard symbols may be presented as graphical reproductions of the symbols in 

black and white or be a description of the name of the symbol (e.g., skull and crossbones, flame). 
➢ Precautionary statement(s). 
➢ Description of any hazards not otherwise classified. 
➢ For a mixture that contains an ingredient(s) with unknown toxicity, a statement describing how much 

(percentage) of the mixture consists of ingredient(s) with unknown acute toxicity. Please note that this is a 
total percentage of the mixture and not tied to the individual ingredient(s). 

 
  

https://www.osha.gov/Publications/OSHA3514.html#footnote1
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Section 3: Composition/Information on Ingredients 
This section identifies the ingredient(s) contained in the product indicated on the SDS, including impurities and 
stabilizing additives. This section includes information on substances, mixtures, and all chemicals where a trade 
secret is claimed. The required information consists of: 
 
Substances: 
➢ Chemical name. 
➢ Common name and synonyms. 
➢ Chemical Abstracts Service (CAS) number and other unique identifiers. 
➢ Impurities and stabilizing additives, which are themselves classified and which contribute to the classification 

of the chemical. 
 
Mixtures: 
➢ Same information required for substances. 
➢ The chemical name and concentration (i.e., exact percentage) of all ingredients which are classified as health 

hazards and are:  
➢ Present above their cut-off/concentration limits or 
➢ Present a health risk below the cut-off/concentration limits. 
➢ The concentration (exact percentages) of each ingredient must be specified except concentration ranges may 

be used in the following situations:  
➢ A trade secret claim is made, 
➢ There is batch-to-batch variation, or 
➢ The SDS is used for a group of substantially similar mixtures. 
 
Chemicals where a trade secret is claimed 
➢ A statement that the specific chemical identity and/or exact percentage (concentration) of composition has 

been withheld as a trade secret is required. 
 

Section 4: First-Aid Measures 

This section describes the initial care that should be given by untrained responders to an individual who has been 
exposed to the chemical. The required information consists of: 
 
➢ Necessary first-aid instructions by relevant routes of exposure (inhalation, skin and eye contact, and 

ingestion). 
➢ Description of the most important symptoms or effects, and any symptoms that are acute or delayed. 
➢ Recommendations for immediate medical care and special treatment needed, when necessary. 

 

Section 5: Fire-Fighting Measures 

This section provides recommendations for fighting a fire caused by the chemical. The required information consists 
of: 
 
➢ Recommendations of suitable extinguishing equipment, and information about extinguishing equipment that is 

not appropriate for a particular situation. 
➢ Advice on specific hazards that develop from the chemical during the fire, such as any hazardous combustion 

products created when the chemical burns. 
➢ Recommendations on special protective equipment or precautions for firefighters. 

 

Section 6: Accidental Release Measures 
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This section provides recommendations on the appropriate response to spills, leaks, or releases, including 
containment and cleanup practices to prevent or minimize exposure to people, properties, or the environment. It 
may also include recommendations distinguishing between responses for large and small spills where the spill volume 
has a significant impact on the hazard. The required information may consist of recommendations for: 
 
➢ Use of personal precautions (such as removal of ignition sources or providing sufficient ventilation) and 

protective equipment to prevent the contamination of skin, eyes, and clothing. 
➢ Emergency procedures, including instructions for evacuations, consulting experts when needed, and 

appropriate protective clothing. 
➢ Methods and materials used for containment (e.g., covering the drains and capping procedures). 
➢ Cleanup procedures (e.g., appropriate techniques for neutralization, decontamination, cleaning or vacuuming; 

adsorbent materials; and/or equipment required for containment/clean up.) 

 

Section 7: Handling and Storage 
This section provides guidance on the safe handling practices and conditions for safe storage of chemicals. The 
required information consists of: 
 
➢ Precautions for safe handling, including recommendations for handling incompatible chemicals, minimizing the 

release of the chemical into the environment, and providing advice on general hygiene practices (e.g., eating, 
drinking, and smoking in work areas is prohibited). 

➢ Recommendations on the conditions for safe storage, including any incompatibilities. Provide advice on specific 
storage requirements (e.g., ventilation requirements.) 

 

Section 8: Exposure Controls/Personal Protection 
This section indicates the exposure limits, engineering controls, and personal protective measures that can be used 
to minimize worker exposure. The required information consists of: 
 
➢ OSHA Permissible Exposure Limits (PELs), American Conference of Governmental Industrial Hygienists 

(ACGIH) Threshold Limit Values (TLVs), and any other exposure limit used or recommended by the chemical 

manufacturer, importer, or employer preparing the safety data sheet, where available. 
➢ Appropriate engineering controls (e.g., use local exhaust ventilation, or use only in an enclosed system). 
➢ Recommendations for personal protective measures to prevent illness or injury from exposure to chemicals, 

such as personal protective equipment (PPE) (e.g., appropriate types of eye, face, skin or respiratory 
protection needed based on hazards and potential exposure). 

➢ Any special requirements for PPE, protective clothing or respirators (e.g., type of glove material, such as PVC 
or nitrile rubber gloves; and breakthrough time of the glove material). 
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Section 9: Physical and Chemical Properties 

This section identifies physical and chemical properties associated with the substance or mixture. The minimum 
required information consists of: 
 
➢ Appearance (physical state, color, etc.); 
➢ Upper/lower flammability or explosive limits; 
➢ Odor; 
➢ Vapor pressure; 
➢ Odor threshold; 
➢ Vapor density; 
➢ pH; 
➢ Relative density; 
➢ Melting point/freezing point; 
➢ Solubility(ies); 
➢ Initial boiling point and boiling range; 

➢ Flash point; 
➢ Evaporation rate; 
➢ Flammability (solid, gas); 
➢ Upper/lower flammability or explosive limits; 
➢ Vapor pressure; 
➢ Vapor density; 
➢ Relative density; 
➢ Solubility(ies); 
➢ Partition coefficient: n-octanol/water; 
➢ Auto-ignition temperature; 
➢ Decomposition temperature; and 
➢ Viscosity.  
 
The SDS may not contain every item on the above list because information may not be relevant or is not available. 
When this occurs, a notation to that effect must be made for that chemical property. Manufacturers may also add 
other relevant properties, such as the dust deflagration index (Kst) for combustible dust, used to evaluate a dust's 
explosive potential. 

 
  



Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

  

 

 
 

 

HAZCOM - US 

    

 

 

Page: 311 of 592 
 
 
 

 

Section 10: Stability and Reactivity 

This section describes the reactivity hazards of the chemical and the chemical stability information. This section is 
broken into three parts: reactivity, chemical stability, and other. The required information consists of: 
 
Reactivity 

• Description of the specific test data for the chemical(s). This data can be for a class or family of the chemical 
if such data adequately represent the anticipated hazard of the chemical(s), where available.  

 
Chemical stability 
➢ Indication of whether the chemical is stable or unstable under normal ambient temperature and conditions 

while in storage and being handled. 
➢ Description of any stabilizers that may be needed to maintain chemical stability. 
➢ Indication of any safety issues that may arise should the product change in physical appearance.  
 

Other 
➢ Indication of the possibility of hazardous reactions, including a statement whether the chemical will react or 

polymerize, which could release excess pressure or heat, or create other hazardous conditions. Also, a 
description of the conditions under which hazardous reactions may occur. 

➢ List of all conditions that should be avoided (e.g., static discharge, shock, vibrations, or environmental 
conditions that may lead to hazardous conditions). 

➢ List of all classes of incompatible materials (e.g., classes of chemicals or specific substances) with which the 
chemical could react to produce a hazardous situation. 

➢ List of any known or anticipated hazardous decomposition products that could be produced because of use, 
storage, or heating. (Hazardous combustion products should also be included in Section 5 (Fire-Fighting 
Measures) of the SDS.)  

 

Section 11: Toxicological Information 

This section identifies toxicological and health effects information or indicates that such data are not available. The 
required information consists of: 

 
➢ Information on the likely routes of exposure (inhalation, ingestion, skin and eye contact). The SDS should 

indicate if the information is unknown. 
➢ Description of the delayed, immediate, or chronic effects from short- and long-term exposure. 
➢ The numerical measures of toxicity (e.g., acute toxicity estimates such as the LD50 (median lethal dose)) - 

the estimated amount [of a substance] expected to kill 50% of test animals in a single dose. 
➢ Description of the symptoms. This description includes the symptoms associated with exposure to the 

chemical including symptoms from the lowest to the most severe exposure. 
➢ Indication of whether the chemical is listed in the National Toxicology Program (NTP) Report on Carcinogens 

(latest edition) or has been found to be a potential carcinogen in the International Agency for Research on 
Cancer (IARC) Monographs (latest editions) or found to be a potential carcinogen by OSHA 
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Section 12: Ecological Information (non-mandatory) 

This section provides information to evaluate the environmental impact of the chemical(s) if it were released to the 
environment. The information may include: 
 
➢ Data from toxicity tests performed on aquatic and/or terrestrial organisms, where available (e.g., acute or 

chronic aquatic toxicity data for fish, algae, crustaceans, and other plants; toxicity data on birds, bees, 
plants). 

➢ Whether there is a potential for the chemical to persist and degrade in the environment either through 
biodegradation or other processes, such as oxidation or hydrolysis. 

➢ Results of tests of bioaccumulation potential, making reference to the octanol-water partition coefficient 
(Kow) and the bioconcentration factor (BCF), where available. 

➢ The potential for a substance to move from the soil to the groundwater (indicate results from adsorption 
studies or leaching studies). 

➢ Other adverse effects (e.g., environmental fate, ozone layer depletion potential, photochemical ozone creation 
potential, endocrine disrupting potential, and/or global warming potential). 

 

Section 13: Disposal Considerations (non-mandatory) 

This section provides guidance on proper disposal practices, recycling or reclamation of the chemical(s) or its 
container, and safe handling practices. To minimize exposure, this section should also refer the reader to Section 8 
(Exposure Controls/Personal Protection) of the SDS. The information may include: 
 
➢ Description of appropriate disposal containers to use. 
➢ Recommendations of appropriate disposal methods to employ. 
➢ Description of the physical and chemical properties that may affect disposal activities. 
➢ Language discouraging sewage disposal. 
➢ Any special precautions for landfills or incineration activities 

 

Section 14: Transport Information (non-mandatory) 
This section provides guidance on classification information for shipping and transporting of hazardous chemical(s) 
by road, air, rail, or sea. The information may include: 
 
➢ UN number (i.e., four-figure identification number of the substance)1. 
➢ UN proper shipping name1. 
➢ Transport hazard class(es)1. 
➢ Packing group number, if applicable, based on the degree of hazard2. 
➢ Environmental hazards (e.g., identify if it is a marine pollutant according to the International Maritime 

Dangerous Goods Code (IMDG Code)). 
➢ Guidance on transport in bulk (according to Annex II of MARPOL 73/783 and the International Code for the 

Construction and Equipment of Ships Carrying Dangerous Chemicals in Bulk (International Bulk Chemical Code 
(IBC Code)). 

➢ Any special precautions which an employee should be aware of or needs to comply with, in connection with 
transport or conveyance either within or outside their premises (indicate when information is not available). 

 
  

https://www.osha.gov/Publications/OSHA3514.html#footnote1
https://www.osha.gov/Publications/OSHA3514.html#footnote1
https://www.osha.gov/Publications/OSHA3514.html#footnote1
https://www.osha.gov/Publications/2
https://www.osha.gov/Publications/3
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Section 15: Regulatory Information (non-mandatory) 
This section identifies the safety, health, and environmental regulations specific for the product that is not indicated 
anywhere else on the SDS. The information may include: 
 
➢ Any national and/or regional regulatory information of the chemical or mixtures (including any OSHA, 

Department of Transportation, Environmental Protection Agency, or Consumer Product Safety Commission 
regulations) 

  

Section 16: Other Information 

This section indicates when the SDS was prepared or when the last known revision was made. The SDS may also 
state where the changes have been made to the previous version. You may wish to contact the supplier for an 
explanation of the changes. Other useful information also may be included here. 

NEW HCS PICTOGRAMS AND HAZARDS 

There are nine pictograms under the GHS to convey the health, physical and environmental 
hazards. The final Hazard Communication Standard (HCS) requires eight of these pictograms, the 
exception being the environmental pictogram, as environmental hazards are not within OSHA's 
jurisdiction. The hazard pictograms and their corresponding hazards are shown below. 

 

Health Hazard Flame Exclamation Mark 

   

• Carcinogen • Flammables • Irritant (skin and eye) 
• Mutagenicity • Pyrophorics • Skin Sensitizer 
• Reproductive Toxicity • Self-Heating • Acute Toxicity (harmful) 
• Respiratory Sensitizer • Emits Flammable Gas • Narcotic Effects 
• Target Organ Toxicity • Self-Reactives • Respiratory Tract Irritant 
• Aspiration Toxicity • Organic Peroxides • Hazardous to Ozone Layer 

(Non-Mandatory) 

Gas Cylinder Corrosion Exploding Bomb 

   

• Gases under Pressure • Skin Corrosion/ burns • Explosives 

 • Eye Damage • Self-Reactives 

 • Corrosive to Metals • Organic Peroxides 

Flame Over Circle Environment (Non-Mandatory) Skull and Crossbones 

   

• Oxidizers • Aquatic Toxicity • Acute Toxicity (fatal or toxic) 
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ALLOCATION OF LABEL ELEMENTS (EXAMPLES) 

In the revised Hazard Communication Standard (HCS), OSHA has provided classifiers with the 
option of relying on the classification listings of IARC and NTP to make classification decisions 
regarding carcinogenicity, rather than applying the criteria themselves. OSHA believes that this 
will make classification easier for classifiers, as well as lead to greater consistency. In addition, 
OSHA has provided in non-mandatory Appendix F of the revised rule, guidance on hazard 
classification for carcinogenicity. Part A of Appendix F includes background guidance provided by 
GHS based on the Preamble of the IARC "Monographs on the Evaluation of Carcinogenic Risks to 
Humans" (2006). Part B provides IARC classification information. Part C provides background 
guidance from the National NTP "Report on Carcinogens" (RoC), and Part D is a table that 
compares GHS carcinogen hazard categories to carcinogen classifications under IARC and NTP, 
allowing classifiers to be able to use information from IARC and NTP RoC carcinogen 
classifications to complete their classifications under the GHS, and thus the HCS. 
 

 
OSHA is retaining the requirement to include the American Conference of Government Industrial 
Hygienists (ACGIH) Threshold Limit Values (TLVs) on the safety data sheet (SDS) in the revised 
Standard. OSHA finds that requiring TLVs on the SDS will provide employers and employees with 
useful information to help them assess the hazards presented by their workplaces. In addition to 
TLVs, OSHA permissible exposure limits (PELs), and any other exposure limit used or 
recommended by the chemical manufacturer, importer, or employer preparing the safety data 
sheet are also required. 
 
The Company strictly adheres to these guidelines.  

DEFINITIONS 

Chemical - any element, chemical compound or mixture of elements and/or compounds.  
 

CARCINOGENICITY 

Category 1A Category 1B Category 2 

Danger  
 

 

Danger  
 

 

Warning 
 

 
May cause cancer (state 
route of exposure if it is 
conclusively proven that no 
other routes of exposure 
cause the hazard) 

May cause cancer (state 
route of exposure if it is 
conclusively proven that 
no other routes of 
exposure cause the 
hazard) 

Suspected of causing cancer 
(state route of exposure if it is 
conclusively proven that no 
other routes of exposure cause 
the hazard)  

Not required under the UN Recommendations on the Transport of Dangerous Goods, Model 
Regulations. 
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Combustible Liquid - means any liquid having a flash point at or above 100 deg. F (37.8 deg. 
C), but below 200 deg. F (93.3 deg. C), except any mixture having components with flash points 
of 200 deg. F (93.3 deg. C), or higher, the total volume of which make up 99 percent or more of 
the total volume of the mixture. 
 
Compressed Gas - any compound that exhibits: 

• A gas or mixture of gases having, in a container, an absolute pressure exceeding 40 
psi at 70 deg. F. 

• A gas or mixture of gases having, in a container, an absolute pressure exceeding 
104 psi at 130 deg. F. regardless of the pressure at 70 deg. F. 

• A liquid having a vapor pressure exceeding 40 psi at 100 deg. F. 
 
Container - any bag, barrel, bottle, box, can, cylinder, drum, reaction vessel, storage tank, or 
the like that contains a hazardous chemical. For purposes of this section, pipes or piping systems, 
and engines, fuel tanks, or other operating systems in a vehicle, are not considered to be 
containers. 
 
Employee - a worker who may be exposed to hazardous chemicals under normal operating 
conditions or in foreseeable emergencies. Workers such as office workers or bank tellers who 
encounter hazardous chemicals only in non-routine, isolated instances are not covered. 
 
Employer - a person engaged in a business where chemicals are either used, distributed, or are 
produced for use or distribution, including a contractor or subcontractor. 
 
Explosive - a chemical that causes a sudden, almost instantaneous release of pressure, gas, 
and heat when subjected to sudden shock, pressure, or high temperature. 
 
Exposure or Exposed - an employee is subjected in the course of employment to a chemical 
that is a physical or health hazard and includes potential (e.g. accidental or possible) exposure. 
Subjected in terms of health hazards includes any route of entry (e.g. inhalation, ingestion, skin 
contact or absorption.) 
 
Flammable - a chemical that falls into one of the following categories: 

• "Aerosol, flammable" means an aerosol that yields a flame projection exceeding 18 
inches at full valve opening, or a flashback (a flame extending back to the valve) at 
any degree of valve opening; 

• "Gas, flammable" means: 
o A gas that, at ambient temperature and pressure, forms a flammable mixture 

with air at a concentration of thirteen (13) percent by volume or less; or, 
o A gas that, at ambient temperature and pressure, forms a range of flammable 

mixtures with air wider than twelve (12) percent by volume, regardless of the 
lower limit; 

• "Liquid, flammable" means any liquid having a flash point below 100 deg. F., except 
any mixture having components with flash points of 100 deg. F. or higher, the total 
of which make up 99 percent or more of the total volume of the mixture. 
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• "Solid, flammable" means a solid, other than a blasting agent or explosive as defined 

in 29 CFR 1910.109(a), that is liable to cause fire through friction, absorption of 
moisture, spontaneous chemical change, or retained heat from manufacturing or 
processing, or which can be ignited readily and when ignited burns so vigorously and 
persistently as to create a serious hazard. A chemical shall be considered to be a 
flammable solid if it ignites and burns with a self-sustained flame at a rate greater 
than one-tenth of an inch per second along its major axis. 

 
Flash Point - the minimum temperature at which a liquid gives off a vapor in sufficient 
concentration to ignite. 
 
Hazardous Chemical - any chemical which is a physical hazard or a health hazard. 
 
Hazard Warning - any words, pictures, symbols, or combination appearing on a label or other 
appropriate form of warning which convey the specific physical and health hazard(s), including 
target organ effects, of the chemical(s) in the container(s). (See the definitions for "physical 
hazard" and "health hazard" to determine the hazards which must be covered.) 
 
Health Hazard - a chemical for which there is evidence that acute or chronic health effects may 
occur in exposed employees. The term "health hazard" includes chemicals which are carcinogens, 
toxic or highly toxic agents, reproductive toxins, irritants, corrosives, sensitizers, hepatotoxins, 
nephrotoxins, neurotoxins, agents which act on the hematopoietic system, and agents which 
damage the lungs, skin, eyes, or mucous membranes. 
 
Identity - any chemical or common name which is indicated on the safety data sheet (SDS) for 
the chemical. The identity used shall permit cross-references to be made among the required list 
of hazardous chemicals, the label and the SDS. 
 
Immediate Use - the hazardous chemical will be under the control of and used only by the 
person who transfers it from a labeled container and only within the work shift in which it is 
transferred. 
 
Label - any written, printed, or graphic material displayed on or affixed to containers of hazardous 
chemicals. 
 
Safety data sheet (SDS) - written or printed material concerning a hazardous chemical which 
is prepared in accordance with OSHA Standard 29 CFR 1910.1200 requirements. 
 
Mixture - any combination of two or more chemicals if the combination is not, in whole or in 
part, the result of a chemical reaction. 
 
Oxidizer - means a chemical other than a blasting agent or explosive as defined in 1910.109(a), 
that initiates or promotes combustion in other materials, thereby causing fire either of itself or 
through the release of oxygen or other gases. 

https://search.osha.gov/search?utf8=%E2%9C%93&affiliate=usdoloshapublicwebsite&sort_by=&query=1910.109
https://search.osha.gov/search?affiliate=usdoloshapublicwebsite&query=1910.1200
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Physical hazard - a chemical that it is a combustible liquid, a compressed gas, explosive, 
flammable, an organic peroxide, an oxidizer, pyrophoric, unstable (reactive) or water-reactive. 
 
Pyrophoric - a chemical that will ignite spontaneously in air at a temperature of 130 deg. F. or 
below. 
 
Specific Chemical Identity - the chemical name, Chemical Abstracts Service (CAS) Registry 
Number, or any other information that reveals the precise chemical designation of the substance. 
 
Unstable (Reactive) - a chemical which in the pure state, or as produced or transported, will 
vigorously polymerize, decompose, condense, or will become self-reactive under conditions of 
shocks, pressure or temperature. 
 
Use - to package, handle, react, emit, extract, generate as a byproduct, or transfer. 
 
Water-Reactive - a chemical that reacts with water to release a gas that is either flammable or 
presents a health hazard. 
 
Work Area - a room or defined space in a workplace where hazardous chemicals are produced 
or used, and where employees are present. 
 
Workplace - an establishment, job site, or project, at one geographical location containing one 
or more work areas. 
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Heat and Cold Stress 

Heat Stress  

PURPOSE 

The purpose of this document is to is to provide employees with the necessary training and 
equipment to protect against heat related injury and illness while working for RL, National 
Roofing Partners LLC.; hereafter referred to as “The Company.” 

RESPONSIBILITIES  

Management 
Ensure that all employees are provided with this policy, the proper training and any equipment 
necessary to avoid heat related injury and illness prior to initial assignment where heat may be a 
factor.  
 
A competent employee will be designated as hydration monitor.  

TRAINING  

All employees who are or may be exposed to potential heat related illnesses will receive training 
on the following: 

• The environmental and personal risk factors that cause heat related illnesses; 
• The employer’s procedures for identifying, evaluating and controlling exposures to 

the environmental and personal risk factors for heat illness; 
• The importance of frequent consumption of small quantities of water, up to 4 cups 

per hour under extreme conditions of work and heat; 
• The importance of acclimatization; 
• The different types of heat illness and the common signs and symptoms of heat 

illness; 
• The importance of immediately reporting to the employer, directly or through the 

employee’s supervisor, symptoms or signs of heat illness in themselves, or in co-
workers. 

• The employer’s procedures for responding to symptoms of possible heat illness, 
including how emergency medical services will be provided should they become 
necessary; 

• Procedures for contacting emergency medical services, and if necessary, for 
transporting employees to a point where they can be reached by an emergency 
medical service provider; 

• How to provide clear and precise directions to the work site. 
• Supervisors must receive training in the prevention of heat related illnesses prior to 

supervising employees working in heat. 
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• Supervisors should be trained in the employer's heat illness procedures to prevent 
heat illness and procedures to follow when an employee exhibits symptoms 
consistent with possible heat illness, including emergency response procedures. 

HEAT CRAMPS  

Symptoms of heat cramps include: 
• Loss of salt through excessive sweating. 
• Cramping in back, legs and arms. 

 
If someone shows signs and symptoms of heat cramps, they should: 

• Stretch and massage muscles. 
• Replace salt by drinking commercially available carbohydrate/electrolyte replacement 

fluids. 

HEAT EXHAUSTION  

Heat exhaustion occurs when the body can no longer keep blood flowing to supply vital organs 
and at the same time send blood to the skin to reduce body temperature.  
 
Heat exhaustion symptoms include: 

• Weakness 
• Difficulty continuing work 
• Headache 
• Breathlessness 
• Nausea or vomiting 
• Feeling faint or actually fainting 

 
Heat Exhaustion Treatment 
Call for emergency help if you suspect a worker to have heat exhaustion. While awaiting 
emergency assistance, help the worker cool off by: 

• Resting in a cool place. 
• Drinking cool water. 
• Removing unnecessary clothing. 
• Loosening clothing. 
• Showering or sponging with cool water. 

 
It takes 30 minutes to cool the body down once a worker becomes overheated and suffers heat 
exhaustion. 

HEAT STROKE  

Heat stroke occurs when the body can no longer cool itself and body temperature rises to critical 
levels. 
 
Heat stroke symptoms include: 
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• Confusion 
• Irrational behavior 
• Loss of consciousness 
• Convulsions 
• Lack of sweating 
• Hot, dry skin 
• Abnormally high body temperature 

 
Heat Stroke Treatment 

• Provide immediate, aggressive, general cooling: 
o Immerse victim in tub of cool water or; 
o Place in cool shower; or 
o Spray with cool water from a hose; or 
o Wrap victim in cool, wet sheets and fan rapidly. 

• Transport victim to hospital. 
 
Do not give anything by mouth to an unconscious victim. 

SAFE WORK PROCEDURES  

Supervisors are responsible for performing the following: 
• Give workers frequent breaks in a cool area away from heat. 
• Adjust work practices as necessary when workers complain of heat stress. 
• Oversee heat stress training and acclimatization for new workers and for workers 

who have been off the job for a period of time. 
• Monitor the workplace to determine when hot conditions arise. 
• Increase air movement by using fans where possible. 
• Provide potable water in required quantities. 
• Determine whether workers are drinking enough water. 
• Make allowances for workers who must wear personal protective clothing (welders, 

etc.) and equipment that retains heat and restricts the evaporation of sweat. 
• Schedule hot jobs for the cooler part of the day; schedule routine maintenance and 

repair work in hot areas for the cooler times of the day. 
• Make available to all workers, cooling devices (hard hat liners/bibs/neck bands) to 

help rid bodies of excessive heat. 

WORKERS  

Workers are responsible for performing the following: 
• Follow instructions and training for controlling heat stress. 
• Be alert to symptoms in yourself and others. 
• Determine if any prescription medications you’re required to take can increase heat 

stress. 
• Wear light; loose fitting clothing that permits the evaporation of sweat. 
• Wear light colored garments that absorb less heat from the sun. 
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• Drink small amounts of water – approximately 1 cup every 15 minutes. 
• Avoid beverages such as tea or coffee. 
• Avoid eating hot, heavy meals. 
• Do not take salt tablets unless prescribed by a physician. 

HEAT DISORDERS  

Symptoms 
• Red blotches and extreme itchiness in areas persistently damp with sweat. 
• Prickling sensation on the skin when sweating occurs. 

 
Treatment 

• Cool environment 
• Cool shower 
• Thorough drying 

 
Heat rashes typically disappear in a few days after exposure. If the skin is not cleaned frequently 
enough the rash may become infected. 

ENVIRONMENTAL FACTORS  

Procedures must be in place to control the effects of environmental factors that can contribute to 
heat related illness. The most common environmental factors are air temperature, humidity, 
radiant heat sources and air circulation. 

PHYSICAL FACTORS  

Physical factors that contribute to heat related illness should be taken into consideration before 
performing a task. The most common physical factors that can contribute to heat related illness 
are type of work, level of physical activity and duration, and clothing color, weight and 
breathability. 

PROVISIONS OF WATER  

Employees shall have access to potable drinking water. Where it is not plumbed or otherwise 
continuously supplied, it shall be provided in sufficient quantity throughout the work shift. 
 
Water shall be provided in sufficient quantity at the beginning of the work shift to provide one 
quart per employee per hour for drinking the entire shift for a total of 2 gallons per employee per 
8-hour shift. Employees may begin the shift with smaller quantities of water if effective procedures 
for replenishment of water during the shift have been implemented to provide employees one 
quart or more per hour. 
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ACCESS TO SHADE  

Employees suffering from heat illness or believing a preventative recovery period is needed shall 
be provided access to an area with shade that is either open to the air or provided with ventilation 
or cooling. Such access to shade shall be permitted at all times. Shade areas can include trees, 
buildings, canopies, lean-tos, or other partial and/or temporary structures that are either 
ventilated or open to air movement. The interior of cars or trucks are not considered shade unless 
the vehicles are air conditioned or kept from heating up in the sun in some other way. 

SAFE WORK PROCEDURES  

Supervisors must ensure personal factors that contribute to heat related illness are taken into 
consideration before assigning a task where there is the possibility of a heat-related illness 
occurring. The most common personal factors that can contribute to heat related illness are age, 
weight/fitness, drug/alcohol use, prior heat-related illness, etc. 

• Give workers frequent breaks in a cool area away from heat. 

• Adjust work practices as necessary when workers complain of heat stress. 
• Oversee heat stress training and acclimatization for new workers and for workers 

who have been off the job for a period of time. 
• Monitor the workplace to determine when hot conditions arise. 
• Increase air movement by using fans where possible. 

• Provide potable water in required quantities. 
• Determine whether workers are drinking enough water. 
• Make allowances for workers who must wear personal protective clothing (welders, 

etc.) and equipment that retains heat and restricts the evaporation of sweat. 
• Schedule hot jobs for the cooler part of the day; schedule routine maintenance and 

repair work in hot areas for the cooler times of the day. 
• Make available to all workers, cooling devices (hard hat liners/bibs/neck bands) to 

help rid bodies of excessive heat. 

EMPLOYEES  

Awareness of heat illness symptoms can save your life or the life of a co-worker.  The following 
provides valuable information concerning heat-related illnesses and preventative measures: 

• If you are coming back to work from an illness or an extended break or you are just 
starting a job working in the heat, it is important to be aware that you are more 
vulnerable to heat stress until your body has time to adjust.  Let your employer 
know you are not used to the heat.  It takes about 5-7 days for your body to adjust. 

• Drinking plenty of water frequently is vital for workers exposed to the heat.  An 
individual may produce as much as 2 to 3 gallons of sweat per day.  In order to 
replenish that fluid, you should drink 3 to 4 cups of water every hour starting at the 
beginning of your shift. 

• Taking your breaks in a cool shaded area and allowing time for recovery from the 
heat during the day are effective ways to avoid a heat-related illness. 

• Avoid or limit the use of alcohol and caffeine during periods of extreme heat-Both 
dehydrate the body. 
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• If you or a co-worker start to feel symptoms such as nausea, dizziness, weakness or 
unusual fatigue, let your supervisor know and rest in a cool shaded area.  If 
symptoms persist or worsen seek immediate medical attention. 

• Whenever possible, wear clothing that provides protection from the sun but allows 
airflow to the body.  Protect your head and shade your eyes if working outdoors. 

• When working in the heat pay extra attention to your co-workers and be sure you 
know how to call for medical attention. 

Cold Stress/Cold Weather Safety  

PURPOSE 

The purpose of this document is to outline the minimum safety requirements for protecting 
employees from potential injuries and illnesses associated with cold work environments for RL, 
National Roofing Partners LLC.; hereafter referred to as “The Company.” 

SCOPE  

Each Employee is expected to follow the guidelines set forth in this program. Members of 
management and site supervisors are responsible for initiating disciplinary action against 
employees who do not follow the guidelines within this section.  This policy applies to all 
employees working in cold environments below 50oF with or without wind chill present. 

WORK CONSIDERATIONS PRE-PLANNING  

One aspect of the work environment that must be taken into consideration when planning and 
conducting projects in winter months (e.g. November through March) is the occurrence of adverse 
and harsh weather conditions.  Cold weather can cause physical discomfort, loss of efficiency, 
and possibly injury or death.  The Site Safety Officer will be responsible for the daily monitoring 
of temperature and wind speed, which may result in cold stress to all personnel. 
 
In addition, employees will be kept aware of the effects of cold stress. When outdoor 
temperatures are expected to be below (50o F), near freezing (30o F) or below, personnel should 
pace themselves, especially if wearing heavy clothing, and take frequent rest breaks if directly 
involved with strenuous activities (e.g. lifting, pushing, etc.). Proper intake of non-caffeinated 
beverages (e.g. water, commercial electrolyte balanced drinks) is encouraged periodically 
throughout the workday in order to maintain proper fluid level retention and avoiding dehydration. 

SIGNS AND SYMPTOMS  

If an employee experiences one or more of the following: 
• Pale, cool moist skin 
• Heavy or no sweating 
• Muscle spasms 
• Pain in hands, feet, or abdomen 
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• Strong, rapid, pulse rate 
• Dizziness or nausea  
• Confusion 
• Fainting 
• Red, hot, or drier than normal skin 

 
It is strongly advised that they should immediately sit down and attempt to alert a coworker to 
notify the site supervisor, who will take appropriate measures. 
 
If a worker experiences the following disorders, especially during exhaustive, high physical activity 
periods outdoors in winter months: 

• Uncontrollable shivering 
• Vague or slowed speech 
• Memory lapses 
• Incoherence 
• Drowsiness 
• Changing color of skin 
• Decreasing blood pressure, pulse rate, or respiration 

 
That person may be exhibiting early warning signs of cold stress. It is imperative to get this 
person acclimatized to a warmer (preferably indoors, at ambient temperatures) location as soon 
as possible and re-hydrated with non-caffeinated, sweetened beverages. 

SAFE WORK PRACTICES  

The following practices can help prevent cold stress and related injuries: 
• Ensure workers have suitable clothing for working in cold conditions. 

• Postpone outdoor work if temperatures are less than 40 degrees and there is rain. 
• Conduct outdoor operations during the middle of the day to take advantage of solar 

heat load. 
• Provide a heated space for workers to take breaks. 
• Ensure worker stay adequately hydrated. 

• Workers and Supervisors should know the signs and symptoms of cold-related 
illness. 

• Workers should practice the buddy system and monitor other workers on the crew 
for signs and symptoms of cold-related illness. 

• Supervisors should remind workers of the dangers, and signs and symptoms of cold 
related illness during daily and weekly safety briefings during periods of low 
temperatures. 

• Workers must use the “Buddy System” to ensure that no employee is working alone 
in cold work environments. 

• Workers should notify the Site Safety Officer if the worker has a medical condition 
that would pre-dispose him or her to cold stress. These conditions may include heart 
disease, high blood pressure, pulmonary diseases, obesity, lack of acclimatization, 
etc.  
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PREVENTATIVE MEASURES  

Some preventive measures include: drinking plenty of liquids, avoiding caffeine and alcohol. It is 
easy to become dehydrated in cold weather. If possible, heavy work should be scheduled during 
the warmer parts of the day. Take breaks out of the cold. Try to work in pairs to keep an eye on 
each other and watch for signs of cold stress. Avoid fatigue since energy is needed to keep 
muscles warm. Take frequent breaks and consume warm, high calorie food such as pasta to 
maintain energy reserves.  
 
In addition, regularly used walkways and travel ways shall be sanded, salted, or cleared of snow 
and ice as soon as practicable. 

TRAINING REQUIREMENT  

Workers exposed to cold should receive initial and annual training regarding the health effects of 
cold exposure, proper rewarming procedures, recognition and first aid for frostbite and 
hypothermia, required protective clothing, proper use of warming shelters, the buddy system, 
vehicle breakdown procedures, and proper eating and drinking habits for working in the cold. 
 
All employees should be informed of the dangers and destructive potential caused by unstable 
snow buildup, sharp icicles, and ice dams and know how to prevent accidents caused by them. 

PERSONAL PROTECTIVE EQUIPMENT  

Protective Clothing is the most important way to avoid cold stress. The type of fabric also makes 
a difference. Cotton loses its insulation value when it becomes wet. Wool, silk and most synthetics, 
on the other hand, retain their insulation even when wet. The following are recommendations for 
working in cold environments:  

• Wear at least three layers of clothing. An inner layer of wool, silk or synthetic to wick 
moisture away from the body. A middle layer of wool or synthetic to provide 
insulation even when wet. An outer wind and rain protection layer that allows some 
ventilation to prevent overheating.  

• Wear a hat or hood. Up to 40% of body heat can be lost when the head is left 
exposed.  

• Wear insulated boots or other footwear.  
• Keep a change of dry clothing available in case work clothes become wet.  

• With the exception of the wicking layer do not wear tight clothing. Loose clothing 
allows better ventilation of heat away from the body.  

• Do not underestimate the wetting effects of perspiration. Oftentimes wicking and 
venting of the body’s sweat and heat are more important than protecting from rain 
or snow. 

 
Regular inspections on cold weather supplies (e.g. hand warmers, jackets, shovels, etc) should 
be carried out to ensure that supplies are always in stock. 
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FIRST AID 

All employees who are required to perform work in cold conditions should be knowledgeable on 
how to administer first aid treatment on cold induced injuries or illnesses. 

The Cold Stress Equation 
Low Temperature + Wind Speed + Wetness = Injuries and Illnesses 

DEFINITIONS 

Hypothermia - Hypothermia occurs when body heat is lost faster than it can be replaced. When 
the core body temperature drops below the normal 98.6 F to around 95 F, the onset of symptoms 
normally begins. The person may begin to shiver and stomp their feet in order to generate heat. 
Workers may lose coordination, have slurred speech, and fumble with items in the hand. The skin 
will likely be pale and cold. 

Frostbite - Frostbite occurs when the skin actually freezes and loses water. In severe cases, 
amputation of the frostbitten area may be required. While frostbite usually occurs when the 
temperatures are 30 F or lower, wind chill factors can allow frostbite to occur in above freezing 
temperatures. Frostbite typically affects the extremities, particularly the feet and hands. The 
affected body part will be cold, tingling, stinging or aching followed by numbness. Skin color turns 
red, then purple, then white, and is cold to the touch. There may be blisters in severe cases. 

Trench Foot - Trench Foot or immersion foot is caused by having feet immersed in cold water 
at temperatures.  

Wind Chill - A measure of the rate of heat loss from exposed skin caused by the combined 
effects of high winds and low temperatures. The wind chill temperature is what the temperature 
"feels like" during cold weather as a result of the wind.  As the wind increases, it draws heat from 
the body, driving down skin temperature and eventually the internal body temperature. Once 
temperatures drop below 10 °F and the wind is gusting, conditions are ripe for cold-related 
illnesses. 
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Heat Illness Prevention 

PURPOSE 

The purpose of this document is to is to provide employees with the necessary training and 
equipment to protect against heat related injury and illness while working for RL, National 
Roofing Partners LLC.; hereafter referred to as “The Company.” 

RESPONSIBILITIES  

Management 
• Ensure that all employees (new, temporary, or existing) are provided with this 

policy, the proper training and any equipment necessary to avoid heat related injury 
and illness prior to initial assignment where heat may be a factor 

• Designate a competent person to act as the Hydration Monitor on each worksite 
• Designate a competent person who shall be responsible for monitoring conditions 

and implementing The Company’s heat plan throughout the workday 

TRAINING  

All employees who are or may be exposed to potential heat related illnesses will receive training 
on the following: 

• The environmental and personal risk factors that cause heat related illnesses 

• The employer’s procedures for identifying, evaluating and controlling exposures to 
the environmental and personal risk factors for heat illness 

• The importance of frequent consumption of small quantities of water, up to 4 cups 
per hour under extreme conditions of work and heat 

• The importance of acclimatization 
• The different types of heat illness and the common signs and symptoms of heat 

illness 
• The importance of immediately reporting to the employer, directly or through the 

employee’s supervisor, symptoms or signs of heat illness in themselves, or in co-
workers 

• The employer’s procedures for responding to symptoms of possible heat illness, 
including how emergency medical services will be provided should they become 
necessary 

• Procedures for contacting emergency medical services, and if necessary, for 
transporting employees to a point where they can be reached by an emergency 
medical service provider 

• How to provide clear and precise directions to the work site 
 
Supervisors must receive training in the prevention of heat related illnesses prior to supervising 
employees working in heat. 
 



Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

  

 

 

 

 

Heat Illness Prevention - US    

 

 

 

Page: 330 of 592 

 
 
 

 

Supervisors should be trained in the employer's heat illness procedures to prevent heat illness 
and procedures to follow when an employee exhibits symptom consistent with possible heat 
illness, including emergency response procedures. 

HEAT CRAMPS  

Symptoms of heat cramps include: 
• Loss of salt through excessive sweating. 
• Cramping in back, legs and arms. 

 
If someone shows signs and symptoms of heat cramps, they should: 

• Stretch and massage muscles. 
• Replace salt by drinking commercially available carbohydrate/electrolyte replacement 

fluids. 

HEAT EXHAUSTION  

Heat exhaustion occurs when the body can no longer keep blood flowing to supply vital organs 
and at the same time send blood to the skin to reduce body temperature.  
 
Heat exhaustion symptoms include: 

• Weakness 
• Difficulty continuing work 
• Headache 

• Breathlessness 
• Nausea or vomiting 
• Feeling faint or actually fainting 

 
Heat Exhaustion Treatment 
Call 911 for emergency help if you suspect a worker to have heat exhaustion. While 
awaiting emergency assistance, help the worker cool off by: 

• Resting in a cool place 

• Drinking cool water 
• Removing unnecessary clothing 
• Loosening clothing 
• Showering or sponging with cool water 

 
It takes 30 minutes to cool the body down once a worker becomes overheated and suffers heat 
exhaustion. 

HEAT STROKE  

Heat stroke occurs when the body can no longer cool itself and body temperature rises to critical 
levels. 
 
Heat stroke symptoms include: 
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• Confusion 
• Irrational behavior 

• Loss of consciousness 
• Convulsions 
• Lack of sweating 
• Hot, dry skin 
• Abnormally high body temperature 

 
Heat Stroke Treatment  

• Call 911 
• Provide immediate, aggressive, general cooling. 

• Immerse victim in tub of cool water or; 
• Place in cool shower; or 
• Spray with cool water from a hose; or 
• Wrap victim in cool, wet sheets and fan rapidly. 
• Transport victim to hospital. 

 
*Note: Do not give anything by mouth to an unconscious victim. 

SAFE WORK PROCEDURES  

Supervisors are responsible for performing the following: 
• Give workers frequent breaks in a cool area away from heat. 
• Adjust work practices as necessary when workers complain of heat stress. 
• Oversee heat stress training and acclimatization for new workers and for workers 

who have been off the job for a period of time. 
• Monitor the workplace to determine when hot conditions arise. 
• Increase air movement by using fans where possible. 
• Provide potable water in required quantities. 
• Determine whether workers are drinking enough water. 
• Make allowances for workers who must wear personal protective clothing (welders, 

etc.) and equipment that retains heat and restricts the evaporation of sweat. 
• Schedule hot jobs for the cooler part of the day; schedule routine maintenance and 

repair work in hot areas for the cooler times of the day. 
• Make available to all workers, cooling devices (hard hat liners/bibs/neck bands) to 

help rid bodies of excessive heat. 

WORKERS  

Workers are responsible for performing the following: 
• Follow instructions and training for controlling heat stress. 
• Be alert to symptoms in yourself and others. 
• Determine if any prescription medications you’re required to take can increase heat 

stress. 
• Wear light; loose fitting clothing that permits the evaporation of sweat. 



Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

  

 

 

 

 

Heat Illness Prevention - US    

 

 

 

Page: 332 of 592 

 
 
 

 

• Wear light colored garments that absorb less heat from the sun. 
• Drink small amounts of water – approximately 1 cup every 15 minutes. 

• Avoid beverages such as tea or coffee. 
• Avoid eating hot, heavy meals. 
• Do not take salt tablets unless prescribed by a physician. 

HEAT DISORDERS  

Symptoms 
• Red blotches and extreme itchiness in areas persistently damp with sweat 
• Prickling sensation on the skin when sweating occurs 

 
Treatment 

• Cool environment 
• Cool shower 
• Thorough drying 

 
Heat rashes typically disappear in a few days after exposure. If the skin is not cleaned frequently 
enough the rash may become infected. 

ENVIRONMENTAL FACTORS  

Procedures must be in place to control the effects of environmental factors that can contribute to 
heat related illness. The most common environmental factors are air temperature, humidity, 
radiant heat sources and air circulation. 

ACCLIMATIZATION  

Acclimatization is the adaptation of the body that occurs during repeated exposure to hot 
environments. Workers (new, temporary, or existing) can suffer heat stress. Seasoned workers 
who may be away from work in the heat can become de-climatized. New employees who have 
not been exposed, need time to allow their bodies to adjust.  
The change of seasons also affects the workers. Moving from a cool season to a warm one, they 
need refresher training and time to re-adjust. 
 
These physiological adaptations include: 

• Increased sweating efficiency (earlier onset of sweating, greater sweat production, and 
reduced electrolyte loss in sweat). 

• Stabilization of the circulation. 
• The ability to perform work with lower core temperature and heart rate. 
• Increased skin blood flow at a given core temperature. 

 

Unacclimatized Workers: Acclimatized Workers: 

Do not sweat efficiently  Sweating rate is higher, which helps dissipate 
heat through evaporative cooling 
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Sweat contains more salt Sweat contains less salt, which prevents 
development of electrolyte imbalances 

Body temperature and heart rate increase 
more quickly when working 

Maintain lower body temperature and heart 
rate 

PHYSICAL FACTORS  

Physical factors that contribute to heat related illness should be taken into consideration before 
performing a task. The most common physical factors that can contribute to heat related illness 
are type of work, level of physical activity and duration, and clothing color, weight and 
breathability. 

HEAT INDEX  

The heat index is how hot it feels when humidity is taken into account. For example, if the 
temperature is 96°F and the humidity is 65% the heat index (how hot it feels) is 121°F. 

PROVISIONS OF WATER  

Employees shall have access to potable drinking water. Where it is not plumbed or otherwise 
continuously supplied, it shall be provided in sufficient quantity throughout the work shift. 
 
Water shall be provided in sufficient quantity at the beginning of the work shift to provide one 
quart per employee per hour for drinking the entire shift for a total of 2 gallons per employee per 
8-hour shift.  Employees may begin the shift with smaller quantities of water if effective 
procedures for replenishment of water during the shift have been implemented to provide 
employees one quart or more per hour. 

POTABLE WATER 

The Company shall ensure that potable water shall be provided in all places of employment: 
• For Drinking 

• Washing of the person 

• Cooking 

• Washing of foods 

• Washing of cooking or eating utensils 

• Washing of food preparation or processing premises 

• Personal service rooms 

 
Portable drinking water dispensers shall be designed, constructed, and serviced so that sanitary 
conditions are maintained, shall be capable of being closed, and shall be equipped with a tap. 
 
Prohibited Items 
Open containers such as barrels, pails, or tanks for drinking water from which the water must be 
dipped or poured, whether or not they are fitted with a cover, are prohibited. 
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A common drinking cup and other common utensils are prohibited. 

ACCESS TO SHADE 

Employees suffering from heat illness or believing a preventative recovery period is needed shall 
be provided access to an area with shade that is either open to the air or provided with ventilation 
or cooling.  Such access to shade shall be permitted at all times.  Shade areas can include trees, 
buildings, canopies, lean-tos, or other partial and/or temporary structures that are either 
ventilated or open to air movement.  The interior of cars or trucks are not considered shade 
unless the vehicles are air conditioned or kept from heating up in the sun in some other way. 

SAFE WORK PROCEDURES 

Supervisors must ensure personal risk factors that contribute to heat related illness are taken into 
consideration before assigning a task where there is the possibility of a heat-related illness 
occurring. The most common personal factors that can contribute to heat related illness are age, 
weight/fitness, drug/alcohol use, prior heat-related illness, etc. 

• Give workers frequent breaks in a cool area away from heat.
• Adjust work practices as necessary when workers complain of heat stress.
• Oversee heat stress training and acclimatization for new workers and for workers

who have been off the job for a period of time.
• Ensure workers understand the importance of resting.
• Monitor the workplace to determine when hot conditions arise.
• Monitor new workers closely for any heat-related stress symptoms.
• If workers begin to talk about or show any symptoms, allow them to stop working

and initiate first aid procedures.
• Increase air movement by using fans where possible.
• Determine whether workers are drinking enough water and ensure they understand

the importance of drinking water.
• Make allowances for workers who must wear personal protective clothing (welders,

etc.) and equipment that retains heat and restricts the evaporation of sweat.
• Schedule hot jobs for the cooler part of the day; schedule routine maintenance and

repair work in hot areas for the cooler times of the day.
• Make available to all workers, cooling devices (hard hat liners/bibs/neck bands) to

help rid bodies of excessive heat.
• Schedule new workers short shifts while working in the heat, with frequent breaks.
• Ensure workers understand and can identify heat stress.
• Do not work alone.

The increased precautions for workers should last 1-2 weeks. After this period, the workers should 
have acclimatized to the heat and can return to normal working hours. Workers may feel great 
the first day on the job, however, may develop heat-stress related illness the next if correct steps 
are not taken to acclimate.  
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OSHA and NIOSH highly recommend the “rule of 20 percent” of which, if the normal workday is 
8 hours, new workers then would not work more than 20 percent of 8 hours (1 hour 40 minutes. 
Then increase each day by an additional 20 percent.  

EMPLOYEES  

Awareness of heat illness symptoms can save your life or the life of a co-worker.  The following 
provides valuable information concerning heat-related illnesses and preventative measures: 

• If you are coming back to work from an illness or an extended break or you are just 
starting a job working in the heat, it is important to be aware that you are more 
vulnerable to heat stress until your body has time to adjust.  Let your employer 
know you are not used to the heat.  It takes about 5-7 days for your body to adjust. 

• Drinking plenty of water frequently is vital for workers exposed to the heat.  An 
individual may produce as much as 2 to 3 gallons of sweat per day.  In order to 
replenish that fluid, you should drink 3 to 4 cups of water every hour starting at the 
beginning of your shift. 

• Taking your breaks in a cool shaded area and allowing time for recovery from the 
heat during the day are effective ways to avoid a heat-related illness. 

• Avoid or limit the use of alcohol and caffeine during periods of extreme heat-Both 
dehydrate the body. 

• If you or a co-worker start to feel symptoms such as nausea, dizziness, weakness or 
unusual fatigue, let your supervisor know and rest in a cool shaded area.  If 
symptoms persist or worsen seek immediate medical attention. 

• Whenever possible, wear clothing that provides protection from the sun but allows 
airflow to the body.  Protect your head and shade your eyes if working outdoors. 

• When working in the heat pay extra attention to your co-workers and be sure you 
know how to call for medical attention. 
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Incident Investigation and Reporting, Near Miss, and Risk Analysis Control 

Incident Investigation and Reporting 

PURPOSE 

The purpose of this document is to outline and set forth effective procedures for reporting, 
evaluating, and investigating incidents and non-conformances to prevent further occurrences for 
RL, National Roofing Partners LLC. personnel. Hereafter, RL, National Roofing Partners 
LLC. shall be referred to as “The Company.”  
 
The purpose of workplace incident investigations is to find facts to guide future actions, not find 
fault or assign blame, and investigate all incidents in which a worker was hurt, as well as close 
calls (sometimes called "near misses"), in which a worker might have been hurt if the 
circumstances had been slightly different.  

RESPONSIBILITIES  

Responsibilities for incident investigation and reporting/evaluation shall be assigned prior to the 
occurrence of an incident. Individual responsibilities for reporting and investigation must be pre-
determined and assigned prior to incidents. 
 
The Company – shall ensure investigations are conducted and shall assist in the identification 
and implementation of corrective actions. 
 
Foreman, Supervisors and Managers – shall investigate, or assist in, incident investigations 
and address/correct any non-conformances. Foreman, Supervisors & Managers, acting on behalf 
of The Company, will send injured employees to a licensed medical provider for initial treatment. 
 
Personnel/Employees – shall immediately report any injury, incident or job-related illness, spill 
or damage to any property to their immediate supervisor. If their immediate supervisor is not 
available, the employee is then to immediately notify the project manager or equivalent 
personnel. Employees who could be first responders shall be trained and qualified in first aid 
techniques to control the degree of loss during the immediate post-incident phase. 
 
Employees shall actively cooperate with investigators during incident investigations. They shall 
also participate in recommending changes to processes, systems, and the workplace and in 
helping to implement changes as necessary to prevent future incidents.  

POLICY  

All incidents will be investigated by the responsible safety office, or owner of The Company. The 
extent of such investigation shall reflect the seriousness of the incident utilizing a root cause 
analysis or other similar method.  
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Reporting the incident shall occur in a specified manner and the reporting sequence shall be 
posted. The Company shall verbally report required incidents to OSHA within eight hours and 
shall report to the customer (owner client) as soon as reasonably possible or within 24 hours of 
the incident. 
 
The Company shall report to OSHA any work-related incidents resulting in the death of an 
employee or the hospitalization of one or more employees. All incidents shall be reported to 
customers (owner clients) including, but not limited to injuries (Including the loss of an eye or 
limb), spills, property damage, fires, explosions and vehicle damage. 
 
All personnel shall be trained in their roles and responsibilities for incident response and incident 
investigation techniques. In addition, training requirements relative to incident investigation/ 
reporting (awareness, first responder, investigation and training frequency) will be identified.  
 
Equipment may include some or all of the following items: pens/paper, measurement equipment 
such as tape measures and rulers, cameras, small tools, audio recorders, PPE, marking devices 
such as flags, equipment manuals, etc. 
 
Employees who could be first responders will be trained and qualified in first aid techniques to 
control the degree of loss during the immediate post-incident phase. 
 
After immediate rescue, actions to prevent further loss will occur. For example, maintenance 
personnel will be summoned to assess integrity of buildings and equipment, engineering 
personnel to evaluate the need for bracing of structures, and special equipment and response 
requirements such as safe rendering of hazardous material or explosives employed 
 
The identification/investigation of evidence immediately following the incident shall include a 
listing of people, equipment and material involved and a recording of environmental factor such 
as weather, illumination, temperature, noise, ventilation, etc.  
 
Before investigation, all emergency response needs must be completed, and the incident site 
must be safe and secure for entry and investigation. 
 
The scene must be preserved to prevent material evidence from being removed or altered.  
 
Items that can be used by investigators include: 

• Cones 
• Tapes  
• Guards 

 
Incident investigations will result in corrective actions, individuals will be assigned responsibilities 
relative to the corrective actions, and these actions will be tracked to closure. A written incident 
report will be prepared and include an incident report form and a detailed narrative statement 
concerning the event. The format of the narrative report will include an introduction, 
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methodology, summary of the incident, investigation board member names, narrative of the 
event, findings and recommendations. Photographs, witness statements, drawings will be 
included. Lessons learned will be reviewed and communicated. Changes to processes will be in 
place to affect the prevention reoccurrence or similar events. 

Writing equipment such as pens/paper, measurement equipment such as tape measures and 
rulers, cameras, small tools, audio recorder, PPE, marking devices such as flags, equipment 
manuals, etc. will be made available to all employees to use for completing JSA/JHA forms as well 
as incident investigations. 

A FOUR STEP SYSTEM APPROACH TO CONDUCTING INCIDENT INVESTIGATIONS 

1. Preserve/Document the Scene Preserve the Scene
Preserve the scene to prevent material evidence from being removed or altered;
investigators can use cones, tape, and/or guards.   Document the Scene: Document
the incident facts such as the date of the investigation and who is investigating.
Essential to documenting the scene is capturing the injured employee’s name, injury
description, whether they are temporary or permanent, and the date and location of
the incident. Investigators can also document the scene by video recording,
photographing and sketching

2. Collect Information
Incident information is collected through interviews, document reviews and other
means

3. Determine Root Causes
The root causes of an incident are exactly what the term implies: The underlying
reasons why the incident occurred in a workplace. Root causes generally reflect
management, design, planning, organizational and/or operational failings (e.g.,
employees were not trained adequately; a damaged guard had not been repaired).

4. Implement Corrective Actions
The investigation is not complete until corrective actions are implemented that
address the root causes of the incident. Implementation should entail program level
improvements and should be supported by senior management.

DOCUMENTING THE INCIDENT INVESTIGATION 

Safety Manager shall make sure to document all incident facts, such as: 
• Injured employees name
• Injury description
• Temp or permanent position

Information of the Incident shall be documented as well, such as: 
• Date of the investigation
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• Who is investigating? 
 
Documenting the scene can be by 

• Video recording 
• Photographing  
• Sketching 

 
The evidence such as people, positions of equipment, parts, and papers will be preserved, 
secured, and collected through notes, photographs, witness statements, flagging, and 
impoundment of documents and equipment. All witnesses will be interviewed, and statements 
will be collected. Locating witnesses, ensuring unbiased testimony, and obtaining appropriate 
interviews will be detailed. Follow-up interviews will also be addressed. 
 
Investigation Kit 
An investigation kit kept on site should include: 

✓ A Camera 
✓ Tape recorder 
✓ Tape measure 
✓ High visibility tape 
✓ Scissors 
✓ Tape 
✓ Sample containers 
✓ PPE 
✓ First aid kit, 
✓ Gloves 
✓ Envelopes, 
✓ Report forms 
✓ Paper 

INVESTIGATION RESULTS 

After identifying the direct cause of the incident, identify risk-reducing measures to prevent 
future comparable incidents. It is important to keep the safety-related aspect of the 
investigation separate from any possible disciplinary action. Incident investigations will always 
focus on identifying safety failures and remedying them promptly.  
 
The Company shall share the finding of the incident investigations to build widespread 
accountability for the types of safety system changes the workplace will require after the 
incident.  

MEDICAL TREATMENT AND RESUMPTION OF WORK  

• Minor injury - If the injury can be treated through application of first aid 
techniques either at the work location or through the designated panel providers or 
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pre-designated healthcare professional, the employee returns immediately to his 
normal duties.  

• More serious injury - Employees, who experience an injury/illness which requires 
care beyond first aid, must be seen by the designated panel providers, unless they 
have predesignated another provider. In case of serious or life-threatening injury, 
Public Safety may opt to arrange transport to an Emergency Room.  

• In all cases, the “Work Status Report” serves as authorization to receive said 
treatment. The healthcare provider completes the “Work Status Report” with 
directions to the employee and his supervisor on required follow up including 
directions to:  
o Return to work with no restrictions  
o Return to work with modifications  
o Remain off work for a specified duration.  

• The employee must return the “Work Status Report” to their supervisor. If the 
healthcare provider has directed the employee to remain off work; the employee 
must notify their supervisor immediately by telephone and return the report as soon 
as possible 

Near Miss  

PURPOSE 

Many more “near misses” or “close calls” also happen; these are incidents that could have caused 
serious injury or illness but did not, often by sheer luck. Practically all of these harmful incidents 
and close calls are preventable. 
 
The purpose of this policy is to ensure that all near-miss incidents (including minor incidents) are 
reported, recorded and investigated. Reporting and sharing information with relevant parties 
creates an opportunity to answer the questions of what happened and why and then to use this 
insight to determine how to prevent a reoccurrence. Following the steps outlined in this policy 
will: 

• Promote an open, learning culture in regard to workplace safety; 
• Employ a systematic approach for all administration, shop employees and drivers to 

report NEAR MISS INCIDENTS; 
• Encourage an opportunity to gain understanding and insight from an incident’s 

analysis; 
• Utilize that knowledge to prevent or reduce future risk of reoccurrence; and 

• Support management’s goal of establishing a reporting culture with an aim to 
identify and control hazards, reduce risk and prevent harmful incidents. 

 
This policy applies to all employees of RL, National Roofing Partners LLC., who, regardless of 
level, location, or job description, all have a role in creating and maintaining an injury-free 
workplace. 
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SCOPE  

While the Management of RL, National Roofing Partners LLC. acknowledges responsibility for 
implementing and managing health and safety for the workplace as a whole, employees must 
also recognize and accept responsibility for their decisions and actions which can, and will, affect 
their own personal safety as well as the personal safety of others. 
 
All incidents – regardless of size or impact – need to be investigated. The process helps employers 
look beyond what happened to discover why it happened. This allows The Company to identify 
and correct shortcomings in their safety and health management programs 

RELEVANCE  

Many safety activities are reactive and not proactive, and some organizations wait for losses to 
occur before taking steps to prevent a recurrence. NEAR MISS incidents precede MAJOR events 
and are often overlooked as there was no harm (no injury, damage or loss). An opportunity to 
prevent the incident is lost if these events are not reported. Recognizing, reporting and 
investigating Near Miss incidents can significantly improve worker safety and enhance an 
organization’s safety culture. 

PROCEDURE FOR REPORTING A “NEAR MISS” INCIDENT  

• An employee who witnesses a NEAR MISS incident must complete the Near Miss 
reporting form and submit to the Safety and Compliance Manager. The reporting 
system is non-punitive and, if desired by the person reporting, anonymous. 

• All Near Miss incidents will be reviewed by the Safety & Compliance Manager and the 
Joint Health & Safety Committee to identify the root cause and the weaknesses in 
the system contributing to the incident (see Exhibit “B”). The reporting employee (or 
contractor) may be asked to participate in the incident investigation. 

• Investigation results will be used to improve safety systems, hazard control, risk 
reduction, and to educate employees. All of these represent opportunities for 
training, feedback on performance, and a commitment to continuous improvement. 

COMMUNICATION  

The steps taken (training, new policies & procedures, etc.) to improve workplace safety as a result 
of the Near Miss investigation will be reported to the Management by the Safety & Compliance 
Manager. 
 
Monitoring and investigation results of NEAR MISS incidents will be communicated to employees 
in at least one of the following venues: 

• Safety & Compliance Manager discussion with employees; 
• Bulletin board postings; and/or 
• Minutes of the Joint Health & Safety Committee Meetings. 
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ROLES AND RESPONSIBILITIES  

It is the responsibility of RL, National Roofing Partners LLC. Management to: 
• Support the development and implementation of safe working practices through 

provision of proper resources; 
• Review health and safety procedures annually (minimum) or as necessary; and 
• Consider incentives that encourage NEAR MISS reporting and enhance the culture. 

 
It is the responsibility of the Safety & Compliance Manager to: 

• Acknowledge and document potential hazards reported by RL, National Roofing 
Partners LLC. employees; 

• Monitor health & safety performance, re-designing health and safety practices and 
procedures when prudent to do so; 

• Include training for new employees to identify hazards and work safely as part of 
their orientation; and 

• Celebrate the success and value of the NEAR MISS reporting process with all 
employees! 

 
It is the responsibility of the Safety & Compliance Manager and Members of the Joint 
Health & Safety Committee to: 

• Perform thorough investigations based on facts and provide recommendations for 
corrective action to ensure that the potential for any future occupational injury, 
disease and accidents is eliminated. 

 
It is the responsibility of RL, National Roofing Partners LLC. Employees to: 

• Ensure action has been taken to maintain safety and ensure safety of the area; 
• Promptly report (within 24 hours) all incidents by completing the NEAR MISS 

REPORTING form, (reporting only FACTS) and submit to Safety & Compliance 
Manager; and 

• Provide statements and participate in the NEAR MISS investigation. 
 
It is the responsibility of Outside Contractors to: 

• Follow the same reporting procedure as employees directly employed by RL, 
National Roofing Partners LLC.; and 

• Provide statements and participate in the NEAR MISS investigation. 

NON-PUNITIVE EXEMPTIONS  

Near Miss reporting is non-punitive, and workers will not be subject to progressive disciplinary 
measures unless their behavior coincides with one of the following serious offences: 

• Willful breach of professional codes; 
• Acts of gross negligence; 
• Acts of gross misconduct (eg. Possession of alcohol, illicit narcotics or non-prescribed 

pharmaceuticals while on company property, or use thereof while operating RL, 
National Roofing Partners LLC. equipment); 
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• Repeated unreported violations; 
• Malicious activities (including malicious reporting of untrue allegations against a 

colleague); and/or 
• Workplace violence, including but not limited to fighting, assault, harassment or 

possession of a weapon.  

DEFINITIONS  

Near Miss – An event that under different circumstances could have resulted in physical harm to 
an individual or damage to the environment, equipment, property and/or material. 
 
Incident – An event that may result in a crisis. 
 
Hazard – Anything with the potential to cause injury, damage or loss. 
 
Close Call – An incident that could have caused serious injury or illness but did not; also 
called a “Near Miss.” 

Risk Control Analysis 

PURPOSE 

During an incident investigation, The Company must determine which factors contributed to 
the incident, and both OSHA and the EPA encourage The Company to go beyond the minimum 
investigation required and conduct a root cause analysis.  
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A root cause analysis allows an employer to discover the underlying or systemic, rather than 
the generalized or immediate, causes of an incident. Correcting only an immediate cause may 
eliminate a symptom of a problem, but not the problem itself. 
 
How to Conduct a Root Cause Analysis 
A successful root cause analysis identifies all root causes—there are often more than one. 
 
It is important to consider all possible “what,” “why,” and “how” questions to discover the 
root cause(s) of an incident. 
 
Benefits of Root Cause Analysis for Employers 
Conducting a thorough investigation that identifies root causes will help to prevent similar 
events from happening again. In this way, employers will reduce the risk of death and/or 
injury to workers or the community or environmental damage. 
 
Root Cause Analysis Tools 
Below is a list of tools that may be used by The Company to conduct a root cause analysis. 
The tools are not meant to be used exclusively. Ideally, a combination of tools will be used. 

• Brainstorming 
• Checklists 
• Logic/Event Trees 
• Timelines 
• Sequence Diagrams 
• Causal Factor Determination 

 
Regardless of the combination of tools chosen, employers should use these tools to answer 
four important questions: 

1. What happened? 
2. How did it happen? 
3. Why it happened? 
4. What needs to be corrected? 
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INCIDENT INVESTIGATION FORM  

 

1. Employee Information 

Employee Name            Department Job Title Supervisor 

    

2. Related Specific Information 

Type (Check box) Date Time Location / Work Area Shift 
 Near Miss 

    

 First Aid 

 Medical Treatment 

 Fatality 

 Other 

3. Visible Surface Cause – What caused the incident / accident to occur? 

 

4. Root Cause Analysis (check all that apply) 

Unsafe Acts Unsafe Conditions System Deficiency(ies) 
 Improper work technique   Poor workstation design or layout  Lack of written procedures 

 Safety policy violation  Congested work area  Safety policies not enforced 

 Improper PPE / PPE not used  Hazardous substances  Hazards not identified 

 Operating without permit  Fire or explosion hazard  PPE unavailable 

 Failure to warn or secure  Inadequate ventilation  Insufficient worker training 

 Operating at improper speeds  Improper material storage  Insufficient supervisor training 

 By-passing safety devices  Improper tool or equipment  Improper maintenance 

 Guards not used  Insufficient knowledge of job  Inadequate supervision 

 Improper loading or placement  Slippery conditions  Inadequate job planning 

 Improper lifting  Poor housekeeping  Inadequate hiring practices 

 Servicing machinery in motion  Excessive noise  Inadequate workplace inspection 

 Horseplay  Inadequate guarding of hazards  Inadequate equipment 

 Drug or alcohol use  Defective tools/equipment  Unsafe design or construction 

 Unnecessary haste  Insufficient lighting  Unrealistic scheduling 

 Unsafe act of others  Inadequate fall protection  Poor process design 

 Other (specify):  Other (specify):  Other (specify): 

5. Analysis – Why did this occur?  (Answer the question of why five times) 

Why -  

6. Required Corrective / Preventative Actions 

Action Item Detail Responsible Party Target Date 

   

   

7. Required Concurrences 

Title Print Name Signature Date 

Investigator / Supervisor    

Department Manager    

Department Safety 
Coordinator 
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NEAR MISS REPORTING FORM 

Date of Incident:  Time of Incident:  

 

Location:  Injuries? Yes  No  

 

Persons Involved in Near Miss Incident 

Name:  Contact Number:  

Name:  Contact Number:  

Name:  Contact Number:  

Name:  Contact Number:  

 

Other Witnesses 

Name:  Contact Number:  

Name:  Contact Number:  

Name:  Contact Number:  

Name:  Contact Number:  

 
Briefly describe what happened including the sequence of events.  Safety & Compliance Manager and JH & S 
Committee will investigate scene of incident or near miss; conditions present at time of incident; what was involved, 
what activity (if any) was taking place prior and at time of incident. What hazards was the worker exposed to? What 
hazards may have contributed to the incident occurring? (Attach photos if available) 

 

Near Miss Incident#  
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NEAR MISS INVESTIGATION FORM 

What preventative action should have been taken? Why was this action not taken?  

 

What contributing factors were there? (Lack of experience, adverse conditions, etc.)  

 

 

Recommendation Resulting from Investigation 

#1  

#2  

#3  

#4  

 

Recommendation # Person Responsible Completion Date Review Date 

    

    

    

    

 

Safety &Compliance Manager Signature:  Date:  

 

Near Miss Incident #  
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Injury and Illness Prevention Plan/Recordkeeping 

RESPONSIBILITIES 

Safety Officer 
• Shall act as the Injury and Illness Prevention Program (IIPP) administrator.
• Safety Manager has the authority and responsibility for implementing the

provisions of this program for RL, National Roofing Partners LLC., hereafter
referred to as “The Company.”

Management 
• Shall implement and maintain the IIPP in their work areas.
• Shall answer worker questions about the Program.

A copy of this IIPP is available in the office. 

COMPLIANCE 

Management is responsible for ensuring that all safety and health policies and procedures are 
clearly communicated and understood by all employees. Supervisors and lead personnel are 
expected to enforce the rules fairly and uniformly. 

All employees are responsible for using safe work practices; for following all directives, policies, 
and procedures; and for assisting in maintaining a safe work environment. 

The following is our system of ensuring that all workers comply with the rules and maintain a 
safe work environment: 

• Informing workers of the provisions of our IIPP.
• Evaluating the safety performance of all workers.

• Recognizing employees who perform safe and healthful work practices. This
recognition is accomplished by: Employees who make a significant contribution to
the maintenance of a safe workplace, as determined by their supervisors, will receive
written acknowledgment of such contributions which is maintained in the employees’
personnel files.

• Providing training to workers whose safety performance is deficient.
• Disciplining workers for failure to comply with safe and healthful work practices. The

following outlines our disciplinary process: When it becomes necessary, our company
reserves the right to discipline employees who knowingly violate company safety
rules or policies.

• Disciplinary measures will include, but are not limited to:
o Verbal warning (documented) for minor offenses,
o Written warning for more severe or repeated violations, and
o Suspension without pay, if verbal and written warnings do not prove to be

sufficient.
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If none of the above measures achieve satisfactory corrective results, and no other acceptable 
solution can be found, the company will have no choice but to TERMINATE employment for those 
who continue to jeopardize their own safety and the safety of others.  
 
Other means that we use to ensure employee compliance with safe and healthful work practices 
include:  

• Management is responsible for ensuring that all safety and health policies and 
procedures are clearly communicated and understood by all employees.  

• Managers and superintendents are expected to enforce the rules fairly and 
uniformly.  

• All employees are responsible for using safe work practices; for following all 
directives, policies, and procedures; and for assisting in maintaining a safe work 
environment.  

 
Our system of ensuring that all workers comply with the rules and maintain a safe work 
environment includes:  

• Informing workers of the provisions of our IIP Program;  
• Evaluating the safety performance of all workers;  
• Recognizing superintendents who perform safe and healthful work practices;  
• Providing training to workers whose safety performance is deficient;  
• Disciplining workers for failure to comply with safe and healthful work practices; and 
• Terminating any employee who receives more than two written warnings.  

COMMUNICATION  

The following is our system of communication and is designed to facilitate a continuous flow of 
two-way (management, supervision, and employees) safety and health information in a form that 
is readily understandable to and between all affected site personnel: 

• New worker orientation, including a discussion of site-specific safety and health 
policies and procedures.  

• Follow-through by supervision to ensure effectiveness. 
• Workplace-specific safety and health training. 
• Safety meetings held at least every ten (10) working days in each department by the 

department supervisor. These meetings will be short (5-10 minutes) and will cover 1 
or 2 specific topics. Safety meetings are required by OSHA to successfully 
communicate important information to employees as well as promote safety 

awareness. These meetings will be documented using OSHA Form 301. Our 

company will also hold company-wide safety meetings with all employees once every 
three months to provide information concerning major issues in the field of safety as 
it pertains to our industry and more frequently as deemed necessary by the creation 
of hazards or occurrence of injuries and illnesses.  

• Effective communication of safety and health concerns between workers and 
supervisors, including language translation where appropriate.  

• Posted and distributed safety information.  

https://www.osha.gov/recordkeeping/RKforms.html
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• A system for workers to anonymously inform management about workplace hazards.
This is accommodated by: Managers, supervisors, and employees will report any
hazardous conditions or activities noted:
o As a result of the formal monthly or quarterly inspections, and;
o During daily routine operations. Hazards can be reported to supervisors

anonymously. There will be a safety suggestion box at each location where
notices can be deposited.

• Vehicle and site-specific codes of safe work practices.
• Other means we use to ensure communication with employees include:

o We recognize that open, two-way communication between management and
employee on health and safety issues is essential to an injury-free, productive
workplace.

• The following system of communication is designed to facilitate a continuous flow of
safety and health information between management and employee in a form that is
readily understandable and consists of the following items:
o We will conduct new worker orientation including a discussion of safety and

health policies and procedures as well as our IIP Program;
o An authorized instructor will conduct workplace safety and health training;
o Superintendents will conduct "Tailgate" meetings once every ten working days;
o Posting and / or distributing safety information;
o A suggestion box available at every jobsite for workers to report hazards

anonymously.
• General safe work practices including specifics with respect to hazards unique to the

employees’ job assignments.

HAZARD ASSESSMENT 

Periodic inspections to identify and evaluate workplace hazards shall be performed by Supervisors 
according to the following schedule: 

• When our Injury and Illness Prevention Program was first established.
• At least, identification of workplace hazards will be accomplished through a

cooperative effort between management, supervisors, employees, and safety
consultants.

• Responsibility and accountability for effective hazard identification will be placed on
all employees, at all levels. The methods employed will include:
o Monthly company location inspections of the shops, yards, storage areas,

equipment, rolling stock. and office areas. The Safety Director and/or the Safety
Consultant will perform these inspections.

o Weekly job site inspections; performed by the Safety Director, Safety Supervisors
and/or the Safety Consultant. Each location will perform at least one job site
inspection each week. Inspections shall be made to identify and evaluate
hazards:
▪ When this program is first established,
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▪ Whenever new substances, processes, procedures, or equipment are 
introduced to the workplace that represent a new occupational safety and 
health hazard, and  

▪ Whenever we are made aware of a new or previously unrecognized hazard 
prior to beginning of the shifts. 

• When new substances, processes, procedures, or equipment that present potential 
new hazards are introduced into our workplace. 

• When new, previously unidentified hazards are recognized. 
• When occupational injuries and illnesses occur.  

• When we hire and/or reassign permanent or intermittent workers to processes, 
operations, or tasks for which a hazard evaluation has not been previously 
conducted. 

• Whenever workplace conditions warrant an inspection. 
 
Periodic inspections consist of identification and evaluation of workplace hazards utilizing 
applicable sections of a Hazard Assessment Checklist and any other effective methods to identify 
and evaluate workplace hazards. 

ACCIDENT/EXPOSURE INVESTIGATIONS  

Accident investigation is a systematic method for collecting factual information that makes it 
possible to accurately reconstruct the accident and determine the underlying reasons for the 
cause of the accident. The investigation is fact-finding, not fault finding. A Competent Person will 
do investigation of workplace accidents, hazardous substance exposures, and near-accidents. 
Once the primary causes for the accident have been determined, preventative measures can be 
identified and effectively instituted. Each supervisor has a prominent role in conducting an 
accident investigation.  
 
The responsibility for conducting an accident investigation includes collecting the facts, 
determining the sequence of events that resulted in the accident, identifying action to prevent 
recurrence, and providing follow-up to ensure that corrective action was effective. All accidents 
should be investigated promptly regardless of their severity. Promptness of the investigation is 
essential since conditions at the accident scene change. Moreover, witnesses are more likely to 
relate circumstances as they were, without the added conjecture that comes late from discussions 
of the accident with other employees. Promptness in checking the scene assures employees that 
management is highly concerned for their wellbeing. The type of investigation depends on the 
nature and magnitude of the accident. Each department supervisor/manager shall promptly 
investigate, thoroughly analyze, and report in writing to The Safety Officer all accidents involving 
personal injury and/or property damage or the potential there for once they occur.  
 
Accident investigation reports shall be submitted within 24 hours of the first notice to the 
supervisor/manager and will include: 

• Visiting the scene as soon as possible;  
• Interviewing affected workers and witnesses;  
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• Examining the workplace for factors associated with the accident/exposure/near-
accident;  

• Determining the causes of the accident/exposure/near-accident;  
• Taking corrective action to prevent the accident/exposure/near-accident from 

reoccurring; and  

• Recording the findings and corrective actions taken on OSHA Form 301. 

HAZARD CORRECTION  

Unsafe or unhealthy work conditions, practices, or procedures at our work facilities shall be 
corrected in a timely manner based on the severity of the hazards, and according to the following 
procedures: 

• When observed or discovered;  
• When an imminent hazard exists which cannot be immediately abated without 

endangering employees and/or property, we will remove all exposed workers from 
the area except those necessary to correct the existing condition. Workers necessary 
to correct the hazardous condition shall be provided with the necessary protection; 
and  

• All such actions taken and dates they are completed shall be documented on the 
attached Identified Hazards and Correction Record. 

TRAINING AND INSTRUCTION  

All workers, including management, supervisors, and lead personnel, shall have training and 
instruction on general and job-specific safety and health practices.  
 
Training and instruction shall be provided as follows:  

• When the IIPP is first established;  
• To all new workers;  
• To all workers given new job assignments for which training has not been previously 

provided;  
• Whenever new substances, processes, procedures or equipment are introduced to 

the workplace and represent a new hazard;  
• Whenever we become aware of a new or previously unrecognized hazard;  
• To supervisors to familiarize them with the safety and health hazards to which 

workers under their immediate direction and control may be exposed; and  
• To all workers with respect to hazards specific to each employee's job assignment. 

 
This training will include (but is not limited to): 

• Explanation of our IIPP; emergency actions plan and fire prevention plans; and 
measures for reporting any unsafe conditions, work practices, injuries; and when 
additional instruction is needed. 

• Availability of toilet, handwashing, and drinking water facilities.  
• Provisions for medical services and first aid, including emergency procedures.  
• Proper housekeeping, such as keeping stairways and isles clear, work areas neat and 

orderly, and promptly cleaning up spills. 

https://www.osha.gov/recordkeeping/RKforms.html
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• Prohibiting horseplay, scuffling, or other acts that adversely influence safety.  
• Proper storage to prevent:  

o Stacking goods in an unstable manner  
o Storing materials and goods against doors, exits, fire extinguishing equipment, 

and electrical panels.  
 
Where applicable our training may also include: 

• Prevention of musculoskeletal disorders, including proper lifting techniques.  
• Use of appropriate clothing, including gloves, footwear, and personal protective 

equipment. 
• Information about chemical hazards to which employees could be exposed and other 

hazard communication program information. 
• Proper food and beverage storage to prevent them from becoming contaminated.  

 
In addition, we provide specific instructions to all workers regarding hazards unique to their job 
assignment, to the extent that such information was not already covered in other training. 

RECORDKEEPING  

Written IIPP and Documentation Requirements 
Our organization has taken the following steps to implement and maintain our IIPP: 

• Records of scheduled and periodic inspections including the person(s) conducting 
the inspection, the workplace hazards (i.e., unsafe conditions and work practices 
that have been identified), and the action(s) taken to correct the identified unsafe 
conditions and work practices are recorded on the Hazard Assessment Checklist and 
the Identified Hazards and Correction Record and the Investigation/Corrective Action 
Report. These records are maintained for at least one (1) year. 

• Documentation of safety and health training for each worker, including the worker's 
name or other identifier, training dates, type(s) of training, and training providers 
are recorded on the Worker Training and Instruction Record. This documentation is 
maintained for at least one (1) year.  

 
In accordance with OSHA regulations, The Company will keep records of fatalities, injuries, and 
illnesses. Specifically, The Company will keep records of each fatality, injury, and illness that: 

• Is work-related; and 
• Is a new case; and 
• Meets one or more of the general recordkeeping criteria. 

 
Each recordable injury or illness must be entered on an OSHA 300 Log and 301 Incident Report, 
or other equivalent form, within seven (7) calendar days of receiving information that a recordable 
injury or illness has occurred. The Company shall make sure to notify OSHA up to eight (8) hours 
after a fatality has occurred. 
 
A company executive must certify that he or she has examined the OSHA 300 Log and that he or 
she reasonably believes, based on his or her knowledge of the process by which the information 
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was recorded, that the annual summary is correct and complete. The reviewing executive must 
sign the OSHA 300 Summary. 
 
Posting 
A copy of the annual summary must be posted in each establishment in a conspicuous place or 
places where notices to employees are customarily posted. The Company will ensure that the 
posted annual summary is not altered, defaced, or covered by other material. 
 
The Company will post the annual summary no later than February 1st of the year following the 
year covered by the records and the posting kept in place until April 30th. 
 
The OSHA 300 Log, the privacy case list (if one exists), the annual summary, and the OSHA 301 
Incident Report forms must be retained for five (5) years following the end of the calendar year 
that these records cover. 
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Journey Management Plan 

PURPOSE 

To outline the procedures surrounding Journey Management/Transporting Personnel policy for 
RL, National Roofing Partners LLC.; hereafter referred to as “The Company.” 

Driving or riding in a vehicle is one of the most hazardous activities in the industry. When 
transporting personnel, we are transporting the most valuable and fragile resource that we have. 
Personnel can be transported in a variety of vehicle types, including cars, pickups, crew vans, and 
buses. 

RESPONSIBILITIES 

Management 
• Train authorized employees on vehicle inspection and accident procedures
• Maintain company vehicles is a safe condition
• Implement and enforce this standard and demonstrate active, visible leadership

Authorized Drivers 
• Authorized drivers shall follow the safe driving guidelines set forth in this policy at all

times
• Operate company vehicles in a safe, responsible manner and obey all traffic laws
• Participate in driver-training programs
• Participate in the company drug-testing program
• Ensure all vehicle occupants use seatbelts before moving the vehicle
• Follow safe fueling procedures

• Conduct a pre-use inspection before any first daily use
• Immediately report any safety defects or vehicle problems
• Report use of all prescription medication

Licensing 
All drivers must possess and maintain a valid driver’s license recognized in the country in which 
they intend to drive and for the specific vehicle type they will be driving. 

PRE-TRIP PLANNING 

The Journey Management will be reviewed with road travelers before they perform any driving 
on company business or transporting company personnel. A copy of the plan must be readily 
available at the workplace. Road travelers should carry a copy of the plan. 
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Before taking a trip to an unfamiliar location ensure that you have printed driving directions 
available. Do not plan to read directions from a smartphone while driving. A GPS device may be 
used, but printed directions should be kept as a back-up. 

ROAD TRAVEL  

Road journeys should only be taken when necessary. Try to complete multiple tasks in single trips 
to reduce the amount of driving for improved safety and efficiency.  
 
If the trip is being taken to meet with someone, determine if the meeting can be done over the 
phone instead. Consider safer methods of travel (air, train, etc.) where practicable. 

CELL PHONES 

Cell phones can be left on during a trip to alert the driver of any incoming calls. If it is deemed 
necessary to return the call immediately, the driver should find a safe place to remove the vehicle 
from the roadway to a parking lot and bring the vehicle to a complete and safe stop before doing 
so. The exception to this is for the use of two-way radios or CB radios as part of convoy 
management. Radio use shall be kept to the minimum necessary to communicate and control the 
hazards and risks of the journey being undertaken. 

NIGHT DRIVING  

Driving should be done during daylight hours rather than after dark whenever possible. Reduce 
speed when driving at night. Be aware of the potential for wildlife to be on the road, especially 
when driving at dusk or dawn. 

INCLEMENT WEATHER  

Before leaving on a trip, ensure that weather conditions are safe for driving. Ensure the vehicle 
being used is adequate for the weather conditions. Make sure emergency supplies are in the 
vehicle, and the driver has a cell phone in case of emergency. In particularly harsh conditions, 
consider canceling or rescheduling the trip. 
 
All employees are responsible for knowing the weather conditions/forecasts (to the best of their 
abilities) for the areas they are in as well as the areas they are driving to. 
 
Drivers shall have the right to refuse to drive when they feel it is hazardous to do so safely. 
 
Drivers shall pull over at a safe location when they feel weather has become too severe to drive 
safely. 

COMMUNICATION  

Employees should notify their supervisor or another individual who is not traveling with them of 
their travel plans. This includes where they are going, when they should be getting there, and 
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when they plan to return. 

FATIGUE MANAGEMENT 

When driving long distances, sufficient breaks should be taken to prevent fatigue. When driving 
alone and having trouble staying awake, pull off the road and get out of the vehicle for fresh air, 
or take a power nap. If driving late at night, consider getting a hotel room and starting fresh the 
next day. If two licensed drivers are in the vehicle, take turns driving. Get plenty of rest before 
beginning your journey. 

Driver Fatigue Assistance 
When a passenger is accompanying a driver that passenger must remain awake during the drive 
to monitor the driver is fit for duty. If there is more than one passenger, The Company shall 
designate a person to monitor the driver. Any noticeable changes to the driver’s status will require 
one of the following: 

• Change driver to one of the other passengers (new driver must be legally able to
drive and be fit for duty).

• Pull over immediately to a safe location and notify manager that all crew members
are no longer fit for duty.

DOT 14 Hour Rule 
The objective of the 14-Hour Rule is to keep “tired drivers” from driving; this rule is for the 
purposes of driving. Employees shall not drive after they have been on duty for more than 14 
hours in the previous 24-hourperiod. This includes all driving, air travel and working time before 
and during the trip. 

On longer trips or in a situation where there is a potential for this limit to be reached, the trip 
shall be planned so that the driver will have a period of quality rest before driving again after 
having reached the 14-hour limit. The plan may include extra drivers, pre-arranged hotel 
accommodation, etc. The 14-Hour Rule does not encourage drivers to drive to the stated limits. 
Drivers are expected to be always aware of their alertness level and stop driving when or before 
their threshold for safe driving is reached. 

WILD LIFE 

Be aware of the potential for wildlife to be on the road, especially when driving at dusk or dawn. 
Wildlife strikes can damage to vehicles or severe accidents if drivers attempt to avoid animals and 
lose control. Avoid times of day when wildlife is most active and stay alert in areas where wildlife 
is expected. 

DISTRACTED DRIVING 

Distracted driving involves anything that can take the driver's attention away from the task of 
driving, no matter how briefly. This includes things that take your eyes off the road, activities that 
take your hands off the wheel, or anything that takes your mind off driving. The NHTSA estimates 
that distractions are the cause of up to 20% of all crashes. Distractions can include slowing down 
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to look at other crashes (rubber necking), reading, talking, or texting on a cell phone, dwelling 
on personal problems, reaching for a fallen object, eating, looking too long at passing scenery, 
personal grooming, adjusting the radio or controls, and excessive talking with other passengers. 
 
Understand the following before driving: 

• No texting while driving.  
o Download apps that prevent receiving and sending text messages. 

• No phone conversations while driving. 
• Follow vehicle safety programs and employee training. 

 
Note: The Company may use an in-vehicle monitoring system (IVMS) to analyze possible poor 
driving habits due to distractions. 

STAY ALERT 

If you are tired, do not drive. If in doubt contact your supervisor so that a backup driver may be 
made available. Drivers must not operate vehicles unless appropriately rested and alert. 
 

• Drivers shall have the right to refuse to drive when they feel that they are not fully 
rested or alert. 

• Drivers shall pull over at a safe location when they feel sleepy and rest. 
• Drivers shall make notification to management of any change in medical or physical 

fitness for duty.  
o This includes notification of the use of any medication, prescribed or otherwise, 

that may affect one’s ability to drive safely. 

SEATBELTS 

Failure to wear seat belts significantly increases the possibility of injury or death in an accident. 
The Company shall enforce seat belt policies/procedures, monitor seat belt use. When possible, 
The Company shall implement the use of an In-Vehicle Monitoring System (IVMS) to track/report 
on seat belt use. 

FIRST AID AND EMERGENCY PRECAUTIONS  

Roadside emergency kits should be kept in all vehicles used for highway travel. These kits shall 
include equipment to assist in a roadside emergency such as water, booster cables, first aid 
supplies, warning triangles, flashlights, etc. If there is a potential for snow and ice, carry sandbags 
and a shovel. 

SUBSTANCE ABUSE 

Driving a vehicle while under the influence of alcohol, drugs, or narcotics, is against the law and 
subject to disciplinary action including termination of employment. The Company has the right to 
conduct DOT random tests and non-DOT tests for alcohol and controlled substance. 
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CONVOYS (IF APPLICABLE) 

Whenever more than one vehicle is traveling to the same destination at the same time, they shall 
travel in convoy. Single vehicle trips should be kept to the minimum practically possible and such 
trips treated as a single vehicle convoy with all applicable convoying practices followed. The 
Company shall ensure that: 

• All convoys have a designated convoy leader. 
• All vehicles have designated spots in the convoy. 
• Adequate drivers are provided for the trip considering the estimated driving, working 

and return driving time. 
 
The speed of the convoy is defined before the start of the trip and is normally controlled by the 
first vehicle based on the correct speed for the slowest vehicle in the convoy. The speed shall be 
adjusted to match vehicle type, driver experience, road and weather conditions, traffic conditions, 
etc. At no time should the convoy lose vehicles or cause any vehicle to drive faster than necessary. 
 
Convoys shall communicate by two-way radios or CB radios unless prohibited by local regulations. 
 
The Convoy Leader shall ensure that: 

• No convoy vehicle passes another vehicle in the convoy. 

• This minimum distance between vehicles is 1 second for every 10 feet (3 m) of vehicle 
length plus 2 seconds for reaction time. 

• Rest stops are planned and conducted every two hours minimum. Time between rest 
stops should be reduced if any segment of the trip involves travel during darkness or 
other times of restricted visibility. 

• The possibility of the convoy becoming separated when driving in towns or traffic is 
reviewed during the pre-trip planning, and safe stopping points are defined where the 
leader can wait for trailing vehicles to catch up. 

• At all times visual contact is maintained with the vehicle behind. If contact is lost, speed 
shall be reduced immediately to permit the following vehicle to catch up. Following 
vehicles must not increase speed to catch up. If one vehicle stops, then depending on 
the risk and situation, the whole convoy should preferably stop. 
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• When making turns, each vehicle shall have visual contact with the vehicle behind
before proceeding out of sight, to ensure the trailing vehicle knows where the turn is
located.

VEHICLE MAINTENANCE (WHERE APPLICABLE) 

Improper or lack of vehicle maintenance can contribute to mechanical failure and loss of control 
while driving. The Company shall: 

• Establish a preventative maintenance program for all vehicles
• Require drivers to inspect vehicles before use (both commercial and non-commercial

vehicles)
• Track vehicle maintenance

TRAINING 

All employees shall receive documented training for driving and journey management. Training 
shall consist of general defensive driving information and specifics for DOT and non-DOT vehicles. 
Training is given every 3 years for each employee and is supplemented by an annual update for 
DOT training. 
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Journey Management Plan Names of Passengers 
Alternate Driver 

(yes/no) 

Reason for the trip:    

Combining with another trip? If not, why?    

Is there a need for night driving? If so, why?    

Acting Journey Manager:    

Departure Time Departure Date Driver Name 
Valid License for Country and 

Vehicle? 

Valid Defensive 
Driving Training 

(Yes/No/Not Applicable) 
Vehicle ID 

      

Route Destination/Rest Area Arrival Time Departure Time 
Rest Break 
(Yes/No) 

Is Contact Required? 
(Yes/No) 

Known Hazards and Mitigation Measures 

      

      

      

      

      

      

Life Saving Rules Did the trip go as planned? 
Driver Signature 

(unless driver is the journey manager) 

• No alcohol or drugs while working or driving 
• Do not use your phone 
• Do not exceed speed limits 
• Wear your seat belt 
• Follow prescribed Journey Management Plan 

  

 



Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

  

 

 

 

 

Journey Management Plan - US 

 
  

  

 

 

 

Page: 365 of 592 
 
 
 

 

Trip Risks and Mitigation Measures 
 

 

Emergency Response (contact details, remote areas with no cell coverage) 

 

 

Security 

 

(hijack, robbery, cases of theft - load, vehicle) 

 

 

Location and Timing (driving times, impact of driving at night)  

 

Local Environment and Circumstances (weather, route condition, vehicle and road conditions) 

 
 

Loading/Unloading (if applicable) (special risks because of The Company or customer location lay-out) 
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Ladder and Stairway Safety 

PURPOSE 

The purpose of this document is to outline the Ladder Safety Program for RL, National Roofing 
Partners LLC. hereafter referred to as “The Company.”  This program will establish guidelines 
for the safe use of ladders throughout worksites by employees, personnel and contractors.  
 
This safety policy and procedure is established in accordance with Occupational Safety and Health 
Standards for General Industry (29 CFR 1910.25-27) and Occupational Safety and Health Standards 

for the Construction Industry (29 CFR 1926.1053). 

RESPONSIBILITIES  

Managers/Unit Heads 
• Ensuring that adequate funds are available and budgeted for the purchase of ladders 

in their areas 
• Shall obtain and coordinate the required training for the affected employees 

• Ensure compliance with this safety policy and procedure through their auditing 
process 

 
Supervisors 

• Ensuring that all ladders (fixed and portable) are regularly inspected and properly 
maintained 

• Tagging ladders in need of repair and removing defected ladders from service for 
repair or destruction 

• Supervisors will audit for compliance with this safety policy and procedure during 
their facility and jobsite audits 

 
Employees 

• Employees shall comply with all applicable guidelines contained in this safety policy 
and procedure 

• Employees are also responsible for reporting immediately suspected unsafe 
conditions or ladders to their supervisor 

•  Shall inspect ladders before using and are to keep ladders clean and in good 
condition 

 
Safety Officer 

• Provide prompt assistance to managers/unit heads, supervisors or others as 
applicable on any matter concerning this safety policy and procedure 

• Assist in developing or securing of required training 
• Provide consultative and audit assistance to ensure effective implementation of this 

safety policy and procedure 

https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.25
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.27
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.1053


Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

  

 

 

 

 

Ladder and Stairway Safety - US 
 

 
 

 

Page: 368 of 592 
 
 
 

 

• Work with Purchasing Department to ensure that all newly purchased ladders comply 
with this safety policy and procedure and current safety regulations 

TRAINING  

The Company shall train all employees to recognize hazards related to ladders and stairways and 
instruct them to minimize these hazards.  
 
For example, The Company shall ensure that each employee is trained by a competent person in 
the following areas, as applicable: 

• The proper use of the ladders 
• What kind of ladder to use 
• How to set up ladders 
• Ladder inspection 
• Proper maintenance 

• Nature of fall hazards in the work area 
• Correct procedures for erecting, maintaining and disassembling the fall protection 

systems to be used 
• Proper construction, use, placement and care in handling of all stairways and 

ladders; and  
• Maximum intended load-carrying capacities of ladders used.  

 
This training shall be done upon initial employment and/or job assignment. Refresher training 
shall be provided to employees at the discretion of their supervisor. 
 
Employees shall be trained to maintain the three points of contact: two hands and one foot or 
two feet and one hand at all times. Only time allowed to break 3-point contact is when the 
employee has reached the ground or stable platform. 

LADDER HAZARDS AND SAFE USE  

Ladder Hazards 
There are inherent hazards associated with ladder use. Typical ladder hazards include: 

• Insufficient surface resistance on ladder rungs and steps 
• Ladder structural failure 
• Ladders tipping sideways, backwards, or slipping out at the bottom 
• Ladder spreaders not fully opened and locked, causing the ladder to “walk”, twist or 

close up when a load is applied to the ladder 
• Using metal ladders around electricity 
• Using deteriorated ladders 
• Using fixed ladders without cages or fall protection 

 
Safe Ladder Use 
Employees should follow certain rules when placing, ascending, and descending ladders which 
include: 
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• Hold on with both hands when going up or down. If material must be handled, raise
or lower it with a rope either before going down or after climbing to the desired
level.

• Ladders are used only on stable and level surfaces unless they are secured or
stabilized to prevent accidental displacement.

• Always face the ladder when ascending or descending.
• Never slide down a ladder.
• Be sure shoes are not greasy, muddy, or slippery before climbing.
• Do not climb higher than the third rung from the top on straight or extension ladder,

or the second tread from the top on stepladders. (Never stand on the top two rungs
of a step ladder.

• Carry tools on a tool belt not in the hand and never carry objects that could cause
injury in the event of a fall.

• Never lean too far to the sides. Keep your belt buckle within the side rails.
• Use a 4 to 1 ratio when leaning a single or extension ladder. (Place a 12-foot ladder

so that the bottom is 3 feet away from the object the ladder is leaning against.)
• Inspect ladder for defects before using.
• Non-self-supporting ladders, which must lean against a wall or other support, are to

be positioned at such an angle that the horizontal distance from the top support to
the foot of the ladder is about 1⁄4 the working length of the ladder.

• In the case of job-made wooden ladders, that angle should equal about 1⁄8 the
working length. This minimizes the strain of the load on ladder joints that may not
be as strong as on commercially manufactured ladders.

• Never use a defective ladder. Tag or mark it so that it will be repaired or destroyed.
• Never splice or lash a short ladder together.
• Never use makeshift ladders, such as cleats fastened across a single rail.
• Be sure that a stepladder is fully open, and the metal spreader locked before starting

to climb.
• Keep ladders clean and free from dirt and grease.
• Never use ladders during a strong wind except in an emergency and then only when

they are securely fastened.
• Never leave placed ladders unattended.

• Never use ladders as guys, braces, or skids, or for any other purpose other than
their intended purposes.

• Never attempt to adjust a ladder while a user is standing on the ladder.
• Never jump from a ladder. Always dismount from the bottom rung.
• Ladders shall not be loaded beyond the maximum intended load for which they were

built, nor beyond the manufacturer’s rated capacity.
• Ladders shall be used only for the purpose for which they were designed. Never use

ladder in a horizontal position or as scaffolding, do not place ladders on top of
boxes, barrels, crates, etc.

Ladders shall be used at an angle such that the horizontal distance from the top support to the 
foot of the ladder is approximately one-quarter of the working length of the ladder. (The distance 
along the ladder between the foot and the top support.) 
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Ladder Load Limits 
There are five categories of ladder Duty Ratings: 

 

 
 
 
 
 
 
 

LADDER SAFETY DEVICES  

Safety devices are available for both portable and fixed ladders to prevent a climber from falling. 
Safety devices for portable ladders include slip-resistant bases, safety tops, and any other device 
to increase the ladder stability. A portable ladder positioned at a location where it may be tipped 
over by work activities shall be securely fastened at the bottom and top. Safety devices for fixed 
ladders include cages (which enclose the stairwell) or a restraint belt attached to a sliding fixture 
anchored to the ladder. 
 
The Company must ensure: 

• Each ladder safety system allows the employee to climb up and down using both 
hands and does not require that the employee continuously hold, push, or pull any 
part of the system while climbing. 1910.29(i)(2) 

• The connection between the carrier or lifeline and the point of attachment to the 
body harness or belt does not exceed 9 inches (23 cm). 29 CFR 1910.25-27,29 

• Mountings for rigid carriers are attached at each end of the carrier, with intermediate 
mountings spaced, as necessary, along the entire length of the carrier so the system 
has the strength to stop employee falls. 1910.29(i)(4) 

• Mountings for flexible carriers are attached at each end of the carrier and cable 
guides for flexible carriers are installed at least 25 feet (7.6 m) apart but not more 
than 40 feet  apart along the entire length of the carrier. 1910.29(i)(5) 

• The design and installation of mountings and cable guides does not reduce the 
design strength of the ladder. 1910.29(i)(6) 

• Ladder safety systems and their support systems are capable of withstanding, 
without failure, a drop test consisting of an 18-inch (41-cm) drop of a 500-pound 
(227-kg) weight. 

• Personal fall protection systems. Body belts, harnesses, and other components used 
in personal fall arrest systems, work positioning systems must meet the 
requirements of 1910.140. 

• All ladder stand platforms with a platform height above 10 feet (3 m) have guardrails 
and toeboards on the exposed sides and ends of the platform. 

1.  Type IAA (Extra Heavy Duty) 375 pounds 

2.  Type IA (Extra Heavy Duty) 300 pounds 

3.  Type I (Heavy Duty) 250 pounds 

4.  Type II (Medium Duty) 225 pounds 

5.  Type III (Light Duty) 200 pounds 

https://search.osha.gov/search?affiliate=usdoloshapublicwebsite&query=1910.29%28i%29%282%29
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.25
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.27
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.25
https://search.osha.gov/search?affiliate=usdoloshapublicwebsite&query=1910.29%28i%29%282%29
https://search.osha.gov/search?affiliate=usdoloshapublicwebsite&query=1910.29%28i%29%282%29
https://search.osha.gov/search?affiliate=usdoloshapublicwebsite&query=1910.29%28i%29%282%29
https://www.osha.gov/laws-regs/interlinking/standards/1910.140(c)(8)
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LADDER INSPECTION  

All ladders shall be maintained in a safe condition. OSHA General Industry Standard 1910.23(b)(9) 

Ladders are inspected before initial use in each work shift, and more frequently as necessary, to 
identify any visible defects that could cause employee injury. Ladders shall be inspected by a 
competent person for visible defects on a periodic basis and after any occurrence that could affect 
their safe use. 
 
An inspection program should be set up by which all ladders are inspected once every three 
months. Appendix B presents a general inspection form. Ladders that are weak, improperly 
repaired, damaged, have missing rungs, or appear unsafe shall be removed from the job or site 
for repair or disposal. Before discarding a wood ladder, cut it up so no one can use it again. 
Additionally, portable ladders must be maintained in good condition at all times and inspected 
frequently. Tag any ladders that have developed defects with DANGEROUS--DO NOT USE and 
remove from service for repair or disposal. 
 
For portable wood ladders, all wood parts shall be free from sharp edges and splinters; sound 
and free from accepted visual inspection from shake, wane, compression failures, decay, or other 
irregularities. For portable metal ladders, the design shall be without structural defects or accident 
hazards such as sharp edges, burrs, etc. The selected metal shall be of sufficient strength to meet 
the test requirements and shall be protected against corrosion.  For fixed ladders, all wood parts 
shall meet the criteria of wood ladders. All metal parts shall meet the criteria of metal ladders. 

STAIRWAYS 

The rules covering stairways and their components generally depend on how and when stairs are 
used. Specifically, there are rules for stairs used during construction and stairs used temporarily 
during construction, as well as rules governing stair rails and handrails.  
 
Stairways Used During Construction 
The following requirements are applicable to all stairways used during construction:  

• Stairways that will not be a permanent part of the building under construction must 
have landings at least 30 inches deep and 22 inches wide (76 x 56 cm) at every 12 
feet (3.7 m) or less of vertical rise. Stairways must be installed at least 30 degrees 
—and no more than 50 degrees—from the horizontal.  

• Variations in riser height or stair tread depth must not exceed 1/4 inch in any 
stairway system, including any foundation structure used as one or more treads of 
the stairs. 

• Doors and gates opening directly onto a stairway must have a platform that extends 
at least 20 inches (51 cm) beyond the swing of the door or gate.  

• Metal pan landings and metal pan treads must be secured in place before filling.  
• Stairway parts must be free of dangerous projections such as protruding nails. 
• Slippery conditions on stairways must be corrected.  
• Workers must not use temporary spiral stairways that will not be a permanent part 

of the structure.  
 

https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.23
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Stairways Used Temporarily During Construction 
The following requirements apply to stairways used temporarily during construction: 

• Do not use stairways with metal pan landings and treads if the treads and/or 
landings have not been filled in with concrete or other materials unless the pans of 
the stairs and/or landings are temporarily filled in with wood or other materials. All 
treads and landings must be replaced when worn below the top edge of the pan.  

• Do not use skeleton metal frame structures and steps (where treads and/or landings 
will be installed later) unless the stairs are fitted with secured temporary treads and 
landings.  

 
Note: Temporary treads must be made of wood or other solid material and installed the full width 
and depth of the stair. 
 
Stair Rails  
The following general requirements apply to all stair rails:  

• Stairways with four or more risers or rising more than 30 inches (76 cm) in height— 
whichever is less—must be installed along each unprotected side or edge. When the 
top edge of a stair rail system also serves as a handrail, the height of the top edge 
must be no more than 37 inches (94 cm) nor less than 36 inches (91.5 cm) from the 
upper surface of the stair rail to the surface of the tread.  

• Stair rails installed after March 15,1991, must be not less than 36 inches (91.5 cm) 
in height.  

• Top edges of stair rail systems used as handrails must not be more than 37 inches 
(94 cm) high nor less than 36 inches (91.5 cm) from the upper surface of the stair 
rail system to the surface of the tread. (If installed before March 15, 1991, not less 
than 30 inches [76 cm]).  

• Stair rail systems and handrails must be surfaced to prevent injuries such as 
punctures or lacerations and to keep clothing from snagging.  

• Ends of stair rail systems and handrails must be built to prevent dangerous 
projections, such as rails protruding beyond the end posts of the system.  

• Unprotected sides and edges of stairway landings must have standard 42-inch (1.1 
m) guardrail systems.  

• Intermediate vertical members, such as balusters used as guardrails, must not be 
more than 19 inches (48 cm) apart.  

• Other intermediate structural members, when used, must be installed so that no 
openings are more than 19 inches (48 cm) wide. Screens or mesh, when used, must 
extend from the top rail to the stairway step and along the opening between top rail 
supports.  

• Handrails Requirements for handrails are as follows:  
o Handrails and top rails of the stair rail systems must be able to withstand, 

without failure, at least 200 pounds (890 n) of weight applied within 2 inches (5 
cm) of the top edge in any downward or outward direction, at any point along 
the top edge. 

o Handrails must not be more than 37 inches (94 cm) high nor less than 30 inches 
(76 cm) from the upper surface of the handrail to the surface of the tread. ■ 
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Handrails must provide an adequate handhold for employees to grasp to prevent 
falls.  

o Temporary handrails must have a minimum clearance of 3 inches (8 cm) 
between the handrail and walls, stair rail systems and other objects.  

o Stairways with four or more risers, or that rise more than 30 inches (76 cm) in 
height— whichever is less—must have at least one handrail.  

o Winding or spiral stairways must have a handrail to prevent use of areas where 
the tread width is less than 6 inches (15 cm).  

 
Midrails 
Midrails, screens, mesh, intermediate vertical members or equivalent intermediate structural 
members must be provided between the top rail and stairway steps to the stair rail system. When 
midrails are used, they must be located midway between the top of the stair rail system and the 
stairway steps.  

MAINTENANCE  

Portable wood ladders may be coated with a water-repellent preservative to provide a suitable 
protective material. Metal ladders and metal parts on wood ladders should be corrosion-resistant 
and kept free from nicks. If nicks occur, they should be promptly treated to prevent possible 
metal fatigue due to rust. 
 
Portable and fixed ladders with structural defects, such as, but not limited to, broken or missing 
rungs, cleats, or steps, broken or split rails, corroded components, or other faulty or defective 
components, shall either be immediately marked in a manner that readily identifies them as 
defective, or be tagged with "Do Not Use" or similar language, and shall be withdrawn from 
service until repaired. 
 
The ladder side rails shall extend at least 3 feet (.9m) above the upper landing surface. When 
ladders are not able to be extended then the ladder shall be secured at its top to a rigid support 
that will not deflect. 

LADDER INSPECTION CHECKLISTS  

Ladder rungs, cleats, and steps shall be parallel, level, and uniformly spaced, when the ladder is 
in position. Ladders used by the company's employees must meet OSHA/ANSI specifications. 29 
CFR 1926.1053 (a)(1-27) 
 

Ladders used by company employees meet the requirements of the Occupational Safety and 
Health Administration (OSHA) and the American National Standards Institute (ANSI). Ladder 
rungs, cleats, and steps shall be parallel, level, and uniformly spaced, when the ladder is in 
position for use. Rungs, cleats, and steps of portable ladders and fixed ladders (including 
individual rung/step ladders) shall be spaced not less than 10 inches apart, nor more than 14 
inches apart, as measured between center lines of the rungs, cleats, and steps. Rungs, cleats, 
and steps of step stools shall be not less than eight inches apart, nor more than 12 inches apart, 
as measured between center lines of the rungs, cleats, and steps. Rungs, cleats, and steps of the 

https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.1053
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.1053
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base section of extension trestle ladders shall not be less than eight inches nor more than 18 
inches apart, as measured between center lines of the rungs, cleats, and steps. The rung spacing 
on the extension section of the extension trestle ladder shall be not less than 6 inches nor more 
than 12 inches, as measured between center lines of the rungs, cleats, and steps. The minimum 
clear distance between the sides of individual-rung/step ladders and the minimum clear distance 
between the side rails of other fixed ladders shall be 16 inches. The minimum clear distance 
between side rails for all portable ladders shall be 11 1/2 inches. The rungs of individual-rung/step 
ladders shall be shaped such that employees' feet cannot slide off the end of the rungs. The rungs 
and steps of portable metal ladders shall be corrugated, knurled, dimpled, coated with skid-
resistant material, or otherwise treated to minimize slipping. 
 
All Ladders 

✓ Loose steps or rungs are considered loose if they can be moved at all with the hand 

✓ Loose nails, screws, bolts, or other metal parts 

✓ Cracked, split, or broken uprights, braces, steps, or rungs 

✓ Slivers on uprights, rungs, or steps 

✓ Damaged or worn non-slip bases 

✓ Rusted or corroded spots 
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Stepladders 
✓ Wobbly from side strain

✓ Loose or bent hinge spreaders

✓ Stop on hinge spreaders broken

✓ Broken, split, or worn steps

✓ Loose hinges

Extension Ladders 
✓ Loose, broken, or missing extension locks

✓ Defective locks that do not seat properly when the ladder is extended

✓ Deterioration of rope, from exposure to weather, acid or other destructive agents

Fixed Ladders 
✓ Loose, worn, or damaged rungs or side rails

✓ Damaged or corroded parts of cage

✓ Corroded bolts and rivet heads on inside of metal stacks

✓ Damaged or corroded handrails or brackets on platforms

✓ Weakened or damaged rungs on brick or concrete slabs

✓ Base of ladder obstructed

DEFINITIONS 

Cage - A guard that may be referred to as a cage or basket guard which is an enclosure that is 
fastened to the side rails of the fixed ladder or to the structure to encircle the climbing space of 
the ladder for the safety of the person who must climb the ladder. 

Extension Ladder - Non-self-supporting portable ladder adjustable in length. It consists of two 
or more sections traveling in guides or brackets so arranged as to permit length adjustment. Its 
size is designated by the sum of the lengths of the sections measured along the side rails. 

Fixed Ladder - Ladder permanently attached to a structure, building, or equipment. 

Individual-Rung Ladder - Fixed ladder each rung of which is individually attached to a 
structure, building, or equipment. 

Ladder - An appliance usually consisting of two side rails joined at regular intervals by cross-
pieces called steps, rungs, or cleats, on which a person may step in ascending or descending. 

Ladder Safety Device - Device, other than a cage or well, designed to eliminate or reduce the 
possibility of accidental falls and which may incorporate such features as life belts, friction brakes, 
and sliding attachments. 

Pitch - The included angle between the horizontal and the ladder, measured on the opposite 
side of the ladder from the climbing side. 
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Platform Ladder - A self-supporting ladder of fixed size with a platform provided at the working 
level. The size is determined by the distance along the front rail from the platform to the base of 
the ladder. 
 
Rail Ladder - Fixed ladder consisting of side rails joined at regular intervals by rungs or cleats 
and fastened in full length or in sections to a building, structure, or equipment. 
 
Railings - A railing is any one or a combination of those railings constructed in accordance with 
OSHA Standard 29 CFR 1910.23. A standard railing is a vertical barrier erected along exposed 

edges of floor openings, wall openings, ramps, platforms, and runways to prevent falls of persons. 
 
Rungs - Ladder cross-pieces of circular or oval cross-section on which a person may step in 
ascending or descending. 
 
Section Ladder - Non-self-supporting portable ladder, nonadjustable in length, consisting of 
two or more sections of ladder so constructed that the sections may be combined to function as 
a single ladder. Its size is designated by the overall length of the assembled sections. 
 
Side-Step Ladder - A ladder in which an individual getting off at the top must step sideways in 
order to reach the landing. 
 
Single Ladder - Non-self-supporting portable ladder, nonadjustable in length, consisting of but 
one section. Its size is designated by the overall length of the side rail. 
 
Special-Purpose Ladder - Portable ladder which represents either a modification or a 
combination of design or construction features in one of the general-purpose types of ladders 
previously defined, in order to adapt the ladder to special or specific uses. 
 
Stepladder - Self-supporting portable ladder, nonadjustable in length, having flat steps and a 
hinged back. Its size is designated by the overall length of the ladder measured along the front 
edge of the side rails. 
 
Steps - Flat cross-pieces of a ladder on which a person may step in ascending or descending. 
 
Through Ladder - A ladder in which an individual getting off at the top must step through in 
order to reach the landing. 
 
Well - A permanent complete enclosure around a fixed ladder, which is attached to the walls of 
the well. Proper clearances for a well will give the person who must climb the ladder the same 
protection as a cage. 
  

https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.23
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Lightning Safety Plan  

PURPOSE 

The purpose of this document is to provide procedures to minimize the risk of injury during times 
of high lightning activity for RL, National Roofing Partners LLC.; hereafter referred to as “The 
Company”. 

RESPONSIBILITIES  

Managers/Unit Heads 
• Ensure lightning fact sheets and or Lightning Safety Plan is available at every 

outdoor worksite 
• Ensure all employees are aware of lightning hazards and which precautions should 

be taken if a storm hits 

WHAT IS LIGHTNING?  

Lightning is a giant spark of electricity in the atmosphere between clouds or between a cloud and 
the ground.  
 
Lightning can occur: 

• Between the cloud and the ground (cloud-to-ground lightning) 
• Within and between thunderstorm clouds (intra-and inter-cloud lightning) 

 
For more information, see: http://www.nssl.noaa.gov/education/svrwx101/ lightning 

POLICY  

This procedure DOES NOT include risks from other types of severe weather that may accompany 
thunderstorms. 
 
Procedure  

• Develop an emergency action plan specific to the activity (this document) and 
consisting of a defined chain of command that identifies who is to make the 
decision.  
o This decision authority is final.  

• Assign a designated weather watcher who looks for the signs of severe weather and 
a lightning threat. 

• Develop a method of monitoring local weather forecasts (hazardous weather 
outlook) and warnings. 

• Compile a list of specific locations that are probably safe from the lightning threat. 
• Establish a set of specific criteria that will determine suspension and resumption of 

activities on the course (30-30 rule). 
• Use recommended lightning safety procedures.  

https://www.nssl.noaa.gov/education/svrwx101/lightning/
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Use of a NOAA Weather Radio (also called NOAA All Hazards Radio) is the best way to keep 
informed while on the worksite. It provides the most up-to-date warning information. Many 
handheld scanners and amateur radio units can receive these stations. Unfortunately, the NWS 
does not issue lightning alerts. Lighting is present with every thunderstorm by definition. 
Thunderstorms are a common occurrence in many areas and while they may produce lots of 
lightning, a warning may never be issued. There are specific criteria for issuing a warning and 
lightning is NOT one of those criteria.  
 
The work-site supervisor will be responsible for making the decision to suspend competition and 
directs the people involved in the event to a safe location. The person (one person, NOT a 
committee) is recognized to have the authority to halt competition for weather-related safety 
reasons at any time.  

• No person shall be standing on the worksite, in, or on machinery during a 
thunderstorm. 

• No person shall be standing near fuel containers, since lighting is static electricity 
(i.e., a spark), the risk of vapors igniting may a very real and potential hazard.  

• The 30-30 rule is best to use for determining the suspension and resumption of 
work. 

• The 30-30 rule is based on scientific observations and principles related to lightning 
activity in and around thunderstorms. 

 
30-30 Rule Explained 

• Count the number of seconds between the observation of a lightning flash and 
hearing the thunder. If this is less than 30, the lightning is within 6 miles of the 
construction site. The lightning safety plan should be activated.  

• After the lightning threat has passed, wait 30 minutes after the last observation of 
lightning within 6 miles (30-seconds) of the work site. This may seem like a long 
time but based on the speed of the storm and the distance it travels in 30 minutes, it 
is the bare minimum for safety reasons. Lighting has been observed to travel 10 
miles outside the core of the storm and seemingly strike ‘from the blue’. 

• Lightning MUST be observed for this rule to work. 
• If the first stroke of a storm strikes your area, the 30-30 rule will not 

work.  
• In this situation, the weather observer must be aware of the signs of an impending 

thunderstorm (dark clouds, thunder with no visible lightning, high winds, etc.) (this 
list is not all-inclusive).  

 
There is often an indication of charge building up from someone’s hair standing up, 
feeling your skin tingle, hearing nearby crackling noises, or synthetic fabrics rising 
away from the wearer’s body, just to mention a few. In these cases, implement the 
lightning safety plan IMMEDIATELY.  
 
Basic Lightning Safety  

• Postpone or cancel work. 
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• Avoid the highest point in the area. 
• Avoiding being the tallest object in the area. 

• Do not take shelter under trees or light poles. 
• Do not stand out on the work area during a thunderstorm. 
• If caught outside, do not lie flat on the ground, but crouch on your toes with your 

feet together, head lowered, and ears covered with your hands. 
• Observe basic first-aid procedures if lightning does strike. 

o Observe the scene briefly – dashing out to help the injured may result in 
additional injuries. 

o Call 911.  
o Move the victim(s) to a safer area if required. 
o Treat the “dead” first. Victims may appear dead, but can often be revived with 

CPR. (Only trained persons shall perform CPR). 
o Evaluate and treat for additional injuries (breathing difficulties, shock, fractures, 

burns, etc.) This is not an exhaustive list.  
 
Vehicles as Shelter 
If safe building structures are not accessible, The Company will guide workers to hard-topped 
metal vehicles with rolled up windows.  
 
Remain in the vehicle for at least 30 minutes after hearing the last sound of thunder. 
 
Phone Safety 
After hearing thunder, do not use corded phones, except in an emergency. Cell phones and 
cordless phones may be used safely. 

LIGHTNING EMERGENCY ACTION PLAN  

In accordance with 29 CFR 1910.38 or 29 FCR 1926.35, The Company has implemented this 
Lightning Safety Plan as an amendment to The Company Emergency Action Plan.  
 
In the event of a thunderstorm, the presence of lightning or when presented with the potential 
for lightning strike, The Company (Site Supervisor) shall: 

• Inform supervisors and workers to act after hearing thunder, seeing lightning, or 
perceiving any other warning signs of approaching thunderstorms. 

• Indicate how workers are notified about lightning safety warnings. 
• Identify locations and requirements for safe shelters. 
• Indicate response times necessary for all workers to reach safe shelters. 
• Specify approaches for determining when to suspend outdoor work activities, and 

when to resume outdoor work activities. 
• Account for the time required to evacuate customers and members of the public, 

and the time needed for workers to reach safety.  
 
The Company will post information about lightning safety at outdoor worksites. All employees 
should be trained on how to follow the EAP, including the lightning safety procedures. 
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Seek Shelter in Buildings 
The Company and supervisors should know and tell workers which buildings to go to after hearing 
thunder or seeing lightning. NOAA recommends seeking out fully enclosed buildings with electrical 
wiring and plumbing. Remain in shelter for at least 30 minutes after hearing the last sound of 
thunder. 
 
Lightning Warning System 
The Company will use a storm detection system, which can provide advance warning of lightning 
hazards. While no system can detect the “first strike”, detect all lightning or predict lightning 
strikes, the NOAA recommends that employers first rely on NOAA weather reports, including 
NOAA Weather Radio. 
 
Commercial lightning detection and notification services are available to monitor for lightning 
activity. These notification services can send alerts when lightning activity develops or moves to 
within a certain range of a work site. In addition, these commercial systems can provide mapped 
locations of lightning strikes from an approaching storm. However, these systems cannot predict 
the first lightning strike. Consequently, it is important to watch the sky for storms developing 
overhead or nearby and get to a safe place prior to the first lightning strike. Portable and hand-
held lightning detectors function by detecting the electromagnetic signal from a nearby lightning 
strike and then processing the signal to estimate the distance to the lightning strike. 
 
These devices typically do not detect all strikes, cannot predict the first strike, cannot provide the 
location of a strike, and are less accurate than the commercial detection and notification systems. 
In some cases, simply listening for thunder or watching the sky may be a better indication of a 
developing or nearby storm. For situations which require advance notice of thunderstorms, NOAA 
recommends monitoring forecasts and radar observations from either commercial weather 
services or NOAA to stay informed of changing weather conditions. 
 
If Caught Outside in a Thunderstorm If you find yourself caught outside during a thunderstorm, 
there may be nothing you can do to prevent being struck by lightning. There simply is no safe 
place outside in a thunderstorm. This is why it is very important to get to a safe place at the first 
signs of a thunderstorm. 
 
If you are caught outside follow NOAA’s recommendations to decrease the risk of 
being struck. 

• Lightning is likely to strike the tallest objects in a given area—you should not be the 
tallest object. 

• Avoid isolated tall trees, hilltops, utility poles, cell phone towers, cranes, large 
equipment, ladders, scaffolding, or rooftops. 

• Avoid open areas, such as fields. Never lie flat on the ground. 
• Retreat to dense areas of smaller trees that are surrounded by larger trees, or 

retreat to low lying areas (e.g., valleys, ditches) but watch for flooding. 
• Avoid water, and immediately get out of and away from bodies of water (e.g., pools, 

lakes). 
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The Company is required to provide their employees with a place of employment that “is free 
from recognizable hazards that are causing or likely to cause death or serious harm to 
employees.” The courts have interpreted OSHA’s general duty clause to mean that an employer 
has a legal obligation to provide a workplace free of conditions or activities that either The 
Company or industry recognizes as hazardous and that cause, or are likely to cause, death or 
serious physical harm to employees when there is a feasible method to abate the hazard. This 
includes lightning hazards that can cause death or serious bodily harm. 
 
During storms or high winds, OSHA prohibits: 

• Work on or from scaffolds 
• Crane hoists 
• Work on top of walls 

LIGHTNING SAFETY TRAINING  

The Company will train all workers on lightning safety to all personnel working at outdoor 
worksites.  
 
Workers shall be trained in advance where a worksite’s safe shelter is located on each worksite 
and the amount of time it takes to reach a worksite’s safe shelters. 
 
Affected employees will be trained annually and per worksite. 
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Lockout Tagout - Control of Hazardous Energy 

PURPOSE 

The purpose of this document is to outline the Lockout Tagout Program for RL, National 
Roofing Partners LLC.; hereafter referred to as “The Company.”  Control of Hazardous energy 
is the purpose of the Lockout Tagout Program.  
 
This program establishes the requirements for isolation of both kinetic and potential electrical, 
chemical, thermal, hydraulic, and pneumatic and gravitational energy prior to equipment repair, 
adjustment, or removal. Reference: OSHA Standard 29 CFR 1910. 147, the control of hazardous 
energy. 

POLICY  

Hazards  
Improper or failure to use Lockout Tagout procedures may result in: 

• Electrical shock  
• Chemical exposure  
• Skin burns  
• Lacerations and amputation  
• Fires and explosions  

• Chemical releases  
• Eye injury  
• Death  

HAZARD CONTROLS  

• Only authorized and trained employees may engage in tasks that require use of 
Lockout Tagout procedures.  

• All equipment has single sources of electrical power.  
• Lockout procedures have been developed for all equipment and processes.  

• Restoration from Lockout is a controlled operation.  
 
Potential energy may include any source of electrical, mechanical, hydraulic, pneumatic, chemical, 
thermal, or other energy. 

AUTHORIZED EMPLOYEES TRAINING  

All Maintenance Employees, Department Supervisors and Janitorial employees will be trained to 
use the Lock and Tagout Procedures. To ensure the knowledge and skills required for the safe 
application, usage, and removal of the energy controls are acquired by employees. The training 
will be conducted by the Maintenance Supervisor or Safety Coordinator at time of initial hire. 
Retraining shall be held at least annually. The training will consist of the following: 

• Review of General Procedures;  

https://search.osha.gov/search?utf8=%E2%9C%93&affiliate=usdoloshapublicwebsite&sort_by=&query=1910.147
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• Review of Specific Procedures for machinery, equipment, and processes;  
• Location and use of Specific Procedures;  

• Procedures when questions arise;  
• Recognition of hazardous energy source; 

• Type and magnitude of energy available; 

• Methods and means necessary for energy isolation and control; 

• All affected employees are instructed in the purpose and use of the energy control 

procedure; 

• The tag is never to be ignored or defeated in any way. 

 

Lockout or tagout shall be performed only by the authorized employees who are 

performing the servicing or maintenance. 

AFFECTED EMPLOYEE TRAINING  

• Only trained and authorized Employees will repair, replace, or adjust machinery, 
equipment, or processes.  

• Affected Employees may not remove Locks, locking devices or tags from 
machinery, equipment, or circuits.  

• Purpose and use of the lockout procedures. 
• All affected employees are instructed in the purpose and use of the energy 

control procedure. 
• When tagout systems are used including the limitations of a tag (tags are 

warning devices and do not provide physical restraint). 
• The tag is never to be ignored or defeated in any way.  

OTHER EMPLOYEE TRAINING  

• Only trained and authorized Employees will repair, replace, or adjust machinery or 
equipment.  

• Other Employees may not remove Locks, locking devices or tags from machinery, 
equipment, or circuits.  

• Any other employee whose work operations are or may be in an area where energy 
control procedures may be utilized. 

• The tag is never to be ignored or defeated in any way. 

RETRAINING  

Retraining is required when there is a change in job assignments, in machines, a change in the 
energy control procedures, or a new hazard is introduced. 
 
All training and retraining shall be documented, signed, and certified. 
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PREPARATION OF LOCK OUT AND TAG OUT TRAINING  

A Lockout Tagout Survey has been conducted to locate and identify all energy sources to 
verify which switches or valves supply energy to machinery and equipment. Dual or redundant 
controls have been removed. 
 
Devices shall indicate the identity of the employee applying the device. 
 
A Tagout Schedule has been developed for each piece of equipment and machinery. This 
schedule describes the energy sources, location of disconnects, type of disconnect, special 
hazards and special safety procedures. The schedule will be reviewed each time to ensure 
employees properly lock and tag out equipment and machinery. If a Tagout Schedule does not 
exist for a particular piece of equipment, machinery, and process, one must be developed prior 
to conducting a Lockout Tagout. As repairs and/or renovations of existing electrical systems are 
made, standardized controls will be used. 

ROUTINE MAINTENANCE AND MACHINE ADJUSTMENTS  

Lock and Tag Out procedures are not required if equipment must be operating for proper 
adjustment. This rare exception may be used only by trained and authorized Employees when 
specific procedures have been developed to safely avoid hazards with proper training. All 
consideration shall be made to prevent the need for an employee to break the plane of a normally 
guarded area of the equipment by use of tools and other devices. 

LOCKS HASPS AND TAGS  

All Qualified Maintenance Personnel will be assigned a lock with one key, hasp, and tag. All locks 
will be keyed differently, except when a specific individual is issues a series of locks for complex 
Lockout Tagout tasks. In some cases, more than one lock, hasp and tag are needed to completely 
de-energize equipment and machinery. Additional locks may be checked out from the Department 
or Maintenance Supervisor on a shift-by-shift basis. All locks and hasps shall be uniquely 
identifiable to a specific employee. 
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REQUIREMENTS FOR LOCKOUT TAGOUT DEVICES 

Lockout devices and tagout devices shall be singularly identifiable; shall be the only devices(s) 
used for controlling energy; shall not be used for other purposes; and shall meet the following 
requirements:  

• Durable 
o Lockout and tagout devices shall be capable of withstanding the environment to 

which they are exposed for the maximum period of time that exposure is 
expected. 

o Tagout devices shall be constructed and printed so that exposure to weather 
conditions or wet and damp locations will not cause the tag to deteriorate or the 
message on the tag to become illegible. 

o Tags shall not deteriorate when used in corrosive environments such as areas 
where acid and alkali chemicals are handled and stored. 

• Standardized  
o Lockout and tagout devices shall be standardized within the facility in at least 

one of the following criteria: Color; shape; or size; and additionally, in the case 
of tagout devices, print and format shall be standardized. 

• Substantial  
o Lockout devices. Lockout devices shall be substantial enough to prevent removal 

without the use of excessive force or unusual techniques, such as with the use of 
bolt cutters or other metal cutting tools. 

o Tagout devices. Tagout devices, including their means of attachment, shall be 
substantial enough to prevent inadvertent or accidental removal. Tagout device 
attachment means shall be of a non-reusable type, attachable by hand, self-
locking, and non-releasable with a minimum unlocking strength of no less than 
50 pounds and having the general design and basic characteristics of being at 
least equivalent to a one-piece, all environment-tolerant nylon cable tie. 

• Identifiable 
•  Lockout devices and tagout devices shall indicate the identity of the employee applying 

the device(s). 

GENERAL LOCK AND TAGOUT PROCEDURES  

Before working on, repairing, adjusting, or replacing machinery and equipment, the following 
procedures will be utilized to place the machinery and equipment in a neutral or zero mechanical 
state. The circuits and equipment to be worked on shall be disconnected from all electric energy 
sources. Control circuit devices, such as push buttons, selector switches, and interlocks, may not 
be used as the sole means for deenergizing circuits or equipment. Interlocks for electric 
equipment may not be used as a substitute for lockout and tagging procedures. 
 
Stored electric energy which might endanger personnel shall be released. Capacitors shall be 
discharged, and high capacitance elements shall be short-circuited and grounded, if the stored 
electric energy might endanger personnel. 
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Note: If the capacitors or associated equipment are handled in meeting this requirement, they 
shall be treated as energized. 
 
Stored non-electrical energy in devices that could reenergize electric circuit parts shall be blocked 
or relieved to the extent that the circuit parts could not be accidentally energized by the device. 
1910.333(b)(2)(ii)(B) 
 
A lock and tag shall be placed on each disconnecting means to deenergize circuits and equipment 
on which work is to be performed. Each tag shall contain a statement prohibiting unauthorized 
operation of the disconnecting means and removal of the tag.  
 
A Qualified Person  
A qualified person shall verify that the equipment cannot be restarted as well as test and verify 
that the circuit elements and equipment part(s) are deenergized. A qualified person shall conduct 
tests and visual inspections to verify all tools, shorts, grounds, etc. have been removed so that 
circuits and equipment can be safely energized. 1910.333(b)(2)(v)(A) 

SHIFT OR PERSONNEL CHANGES 

Specific procedures shall be utilized during shift or personnel changes to ensure the continuity of 
lockout or tagout protection, including provision for the orderly transfer of lockout or tagout device 
protection between off-going and oncoming employees, to minimize exposure to hazards from 
the unexpected energization or start-up of the machine or equipment, or the release of stored 
energy. 

ENERGY ISOLATING DEVICE 

If an energy isolating device is not capable of being locked out, The Company energy control 
program shall utilize a tagout system. If an energy isolating device is capable of being locked out, 
The Companies energy control program shall utilize lockout, unless The Company can 
demonstrate that the utilization of a tagout system will provide full employee protection as set 
forth in 1910.147(c)(2)(iii) paragraph (c)(3) of this section. After January 2, 1990, whenever 
replacement or major repair, renovation or modification of a machine or equipment is performed, 
and whenever new machines or equipment are installed, energy isolating devices for such 
machine or equipment shall be designed to accept a lockout device. 

FULL EMPLOYEE PROTECTION 

When a tagout device is used on an energy isolating device which is capable of being locked out, 
the tagout device shall be attached at the same location that the lockout device would have been 
attached, and The Company shall demonstrate that the tagout program will provide a level of 
safety equivalent to that obtained by using a lockout program. 1910.147(c)(3)(i) 
 
In demonstrating that a level of safety is achieved in the tagout program which is equivalent to 
the level of safety obtained by using a lockout program, The Company shall demonstrate full 
compliance with all tagout-related provisions of this standard together with such additional 

https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.333
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.333
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=9804&p_table=STANDARDS
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=9804&p_table=STANDARDS
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=9804&p_table=STANDARDS
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elements as are necessary to provide the equivalent safety available from the use of a lockout 
device. Additional means to be considered as part of the demonstration of full employee 
protection shall include the implementation of additional safety measures such as the removal of 
an isolating circuit element, blocking of a controlling switch, opening of an extra disconnecting 
device, or the removal of a valve handle to reduce the likelihood of inadvertent energization. 
 
Notification of Employees  
Affected employees shall be notified by The Company or authorized employee of the application 
and removal of lockout devices or tagout devices. Notification shall be given before the controls 
are applied, and after they are removed from the machine or equipment. 1910.147(c)(9) 
 
Preparation for Shutdown  

• Before authorized or affected employees turn off a machine or piece of equipment, 
the authorized employee will have knowledge of the type and magnitude of the 
energy, the hazards of the energy to be controlled, and the means to control the 
energy. 

• An orderly shutdown must be utilized to avoid any additional or increased 
hazard(s) to employees as a result of the equipment stoppage. 

• Notify all affected Employees that the machinery, equipment, or process will be out 
of service. 
 

Machine or Equipment Shutdown 
• The machine or equipment will be turned or shut down using the specific procedures 

for that specific machine.  
• An orderly shutdown will be utilized to avoid any additional or increased hazards to 

employees as a result of equipment de-energization. 
• If the machinery, equipment, or process is in operation, follow normal stopping 

procedures (depress stop button, open toggle switch, etc.). 
• Move switch or panel arms to "Off" or "Open" positions and close all valves or other 

energy isolating devices so that the energy source(s) is disconnected or isolated 
from the machinery or equipment. 

  

https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=9804&p_table=STANDARDS
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Machine or Equipment Isolation 
• All energy control devices that are needed to control the energy to the machine or

equipment will be physically located and operated in such a manner as to isolate the
machine or equipment from the energy source.

Protective Materials and Hardware 
• Locks, tags, chains, wedges, key blocks, adapter pins, self-locking fasteners, or other

hardware shall be provided by The Company for isolating, securing, or blocking of
machines or equipment from energy sources.

• Lockout devices and tagout devices shall be singularly identified; shall be the only
devices(s) used for controlling energy; shall not be used for other purposes; and shall
meet the requirements for 29 CFR 1910.147.

Lockout or Tagout Device Application 
• Lockout or tagout devices will be affixed to energy isolating devices by authorized

employees.
• Lockout devices will be affixed in a manner that will hold the energy isolating devices

from the "safe" or "off" position.
• Where tagout devices are used they will be affixed in such a manner that will clearly

state that the operation or the movement of energy isolating devices from the "safe"
or "off" positions is prohibited.

• The tagout devices will be attached to the same point a lock would be attached.
• If the tag cannot be affixed at that point, the tag will be located as close as possible

to the device in a position that will be immediately obvious to anyone attempting to
operate the device.

• Lock and tag out all energy devices by use of hasps, chains and valve covers with an
assigned individual lock.

Stored Energy 
• Following the application of the lockout or tagout devices to the energy isolating

devices, all potential or residual energy will be relieved, disconnected, restrained,
and otherwise rendered safe.

• Where the re-accumulation of stored energy to a hazardous energy level is possible,
verification of isolation will be continued until the maintenance or servicing is
complete, or until the possibility of such accumulation no longer exists.

• Release stored energy (capacitors, springs, elevated members, rotating fly wheels,
and hydraulic/air/gas/steam systems) must be relieved or restrained by grounding,
repositioning, blocking and/or bleeding the system.

https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.147
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Verification of Isolation 
• Prior to starting work on machines or equipment that have been locked or tagged 

out, the authorized employees will verify that isolation or de-energization of the 
machine or equipment have been accomplished. 

• After assuring that no Employee will be placed in danger, test all lock and tag outs 
by following the normal start up procedures (depress start button, etc.). 

 
Caution: After Test, place controls in neutral position. 

GROUP LOCKOUT SETTINGS/MULTIPLE WORKERS  

Where a crew of authorized employees may use a lockout or tagout device, the following 
procedures shall be followed to ensure the group of employees a level of protection equal to that 
provided by a personal lockout or tagout device. 
 
An authorized employee will be designated to have primary responsibility for a set number of 
employees working under the protection of a group lockout or Tagout device. 

• A pre-work kick-off safety meeting will be held to review the lockout tagout 
procedure for the project 

• Each employee shall attach a personal lockout or tagout device to the group's device 
while he/she is working and then removes it when finished 

• During shift change or personnel changes, there should be specific procedures to 
ensure the continuity of lockout or tagout procedures 

• Documentation shall be specific and shall be retained  
 
Extended Lockout Tagout 
Should the shift change before the machinery or equipment can be restored to service, the lock 
and tag out must remain. If the task is reassigned to the next shift, those Employees must lock 
and tag out before the previous shift may remove their lock and tag. 
 
Release from Lockout Tagout 
Before lockout or tagout devices are removed and the energy restored to the machine or 
equipment, the following actions will be taken: 

• The work area will be thoroughly inspected to ensure that nonessential items have 
been removed and that machine or equipment components are operational. 

• The work area will be checked to ensure that all employees have been safely 
positioned or removed. Before the lockout or tagout devices are removed, the 
affected employees will be notified that the lockout or tagout devices are being 
removed. 

• Each lockout or tagout device will be removed from each energy isolating device by 
the employee who applied the device. 

LOTO PROCEDURE FOR ELECTRICAL PLUG TYPE EQUIPMENT  

This procedure covers all Electrical Plug-Type Equipment such as Battery Chargers, some Product 
Pumps, Office Equipment, Powered Hand Tools, Powered Bench Tools, Lathes, Fans, etc. 
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When working on, repairing, or adjusting the above equipment, the following procedures must 
be utilized to prevent accidental or sudden startup: 

• Unplug Electrical Equipment from wall socket or in-line socket.
• Attach "Do Not Operate" Tag and Plug Box and Lock on end of power cord.

An exception is granted to not lock and tag the plug is the cord and plug remain in the exclusive 
control of the Employee working on, adjusting, or inspecting the equipment. 

• Test Equipment to assure power source has been removed by depressing the “Start”
or “On” Switch.

• Perform required operations.
• Replace all guards removed.
• Remove Lock and Plug Box and Tag.
• Inspect power cord and socket before plugging equipment into power source. Any

defects must be repaired before placing the equipment back in service.

NOTE:  Occasionally used equipment may be unplugged from power source when not in use. 

LOTO PROCEDURE INVOLVING MORE THAN ONE EMPLOYEE 

In the preceding SOPs, if more than one Employee is assigned to a task requiring a lock and tag 
out, each must also place his or her own lock and tag on the energy isolating device(s). 

MANAGEMENT OF LOCK AND TAGOUTS 

Only the Employee that locks and tags out machinery, equipment or processes may remove 
his/her lock and tag. However, should the Employee leave the facility before removing his/her 
lock and tag, the Maintenance Manager may remove the lock and tag. The Maintenance Manager 
must be assured that all tools have been removed, all guards have been replaced and all 
Employees are free from any hazard before the lock and tag are removed and the machinery, 
equipment or process are returned to service. Notification of the employee who placed the lock 
is required prior to lock removal. 

REMOVAL OF AN AUTHORIZED EMPLOYEE’S LOCKOUT TAGOUT BY THE COMPANY 

Locks/tags will only be removed in cases where the authorized employee who applied it is not 
available. When the authorized employee who applied the Lockout Tagout device is not available 
to remove it, that device may be removed by the safety manager or their designee by following 
the specific procedure. 

Each location must develop written procedures that comply with 29 CFR 1910.147(e)(3). 

Emergency procedures for removing Lockout Tagout should include the following: 
• Making all reasonable efforts to contact the authorized and affected employees to

inform them that their LOTO device has been removed.

https://www.osha.gov/pls/oshaweb/owalink.query_links?src_doc_type=STANDARDS&src_unique_file=1910_0147&src_anchor_name=1910.147(e)(3)
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• Verification by The Company that the authorized employee who applied the LOTO 
device is not at the facility by checking timecards, parking lot, radio announcement, 
etc. 

• A thorough inspection of the machine or device shall be made by Safety Manager 
to confirm that the machine or equipment components are operationally intact. 

• Safety Manager or designee shall remove the LOTO device, providing that they 
have determined that the starting up of the machine/equipment will not endanger 
other personnel. 

• Informing and providing the employee who’s locks/tags were removed with 
replacement locks/tags. 

LOCKOUT OR TAGOUT DEVICES REMOVAL 

Each lockout or tagout device shall be removed from each energy isolating device by the employee 
who applied the device. When the authorized employee who applied the lockout or tagout device 
is not available to remove it, that device may be removed under the direction of The Company, 
provided that specific procedures and training for such removal have been developed, 
documented, and incorporated into The Company's energy control program. The Company shall 
demonstrate that the specific procedure provides equivalent safety to the removal of the device 
by the authorized employee who applied it. 29 CFR 1910.147 (e)(3)  
 
The specific procedure shall include at least the following elements: 

• Verification by The Company that the authorized employee who applied the device is 
not at the facility: 

• Making all reasonable efforts to contact the authorized employee to inform him/her 
that his/her lockout or tagout device has been removed; and 

• Ensuring that the authorized employee has this knowledge before he/she resumes 
work at that facility. 

 
If an energy isolating device is not capable of being locked out, the company’s energy control 
program under this section shall utilize a tagout system. If an energy isolating device is capable 
of being locked out, the employer's energy control program under this section shall utilize lockout, 
unless the company can demonstrate that the utilization of a tagout system, will provide full 
employee protection as set forth in paragraph (c)(3) of section 1910.147(c)(3)(iii). 
 
After January 2, 1990, whenever replacement or major repair, renovation or modification of a 
machine or equipment is performed, and whenever new machines or equipment are installed, 
energy isolating devices for such machine or equipment shall be designed to accept a lockout 
device. 

TESTING OR POSITIONING OF MACHINES, EQUIPMENT OR COMPONENTS 

In situations in which lockout or tagout devices must be temporarily removed from the energy 
isolating device and the machine or equipment energized to test or position the machine, 
equipment or component thereof, the following sequence of actions in accordance to 29 CFR 
1910.147 (f)(1)(i) shall be followed: 

https://www.osha.gov/pls/oshaweb/owalink.query_links?src_doc_type=STANDARDS&src_unique_file=1910_0147&src_anchor_name=1910.147(e)(3)
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.147
https://www.osha.gov/pls/oshaweb/owalink.query_links?src_doc_type=STANDARDS&src_unique_file=1910_0147&src_anchor_name=1910.147(f)(1)
https://www.osha.gov/pls/oshaweb/owalink.query_links?src_doc_type=STANDARDS&src_unique_file=1910_0147&src_anchor_name=1910.147(f)(1)
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• Clear the machine or equipment of tools; 
• Remove employees from the machine or equipment area;  

• Remove the lockout or tagout devices as specified in 29 CFR 1910.147 (e)(3); 
• Energize and proceed with testing or positioning; 
• Deenergize all systems and reapply energy control measures. 

CONTRACTORS  

Contractors, working on company property and equipment must use this Lockout Tagout 
procedure while servicing or maintaining equipment, machinery, or processes. Periodic 
inspections of the energy control procedure must be conducted at least annually to ensure that 
the procedure is being followed. The program should address who performs the inspection (it 
must be someone other than those actually using the Lockout Tagout in progress). A certified 
review of the inspection including date, equipment, employees, and the inspector should be 
documented. 1910.147(c)(6)(i) through 1910.147(c)(6)(ii) 

DEFINITIONS  

Authorized (Qualified) Employees are the only ones certified to lock and tagout equipment 
or machinery. Whether an employee is considered to be qualified will depend upon various 
circumstances in the workplace. It is likely for an individual to be considered "qualified" with 
regard to certain equipment in the workplace, but "unqualified" as to other equipment. An 
employee who is undergoing on-the-job training and who, in the course of such training, has 
demonstrated an ability to perform duties safely at his or her level of training and who is under 
the direct supervision of a qualified person, is considered to be "qualified" for the performance of 
those duties. 
 
Affected Employees are those employees who operate machinery or equipment upon which 
lockout or tagging out is required under this program. All affected employees will be Notified 
before the application of lockout or tagout devices. Training of these individuals will be less 
stringent in that it will include the purpose and use of the lockout procedures. 
 
Other Employees are identified as those that do not fall into the authorized, affected or qualified 
employee category. Essentially, it will include all other employees. These employees will be 
provided instruction in what the program is and not to touch any machine or equipment when 
they see that it has been locked or tagged out. 
 
Zero Energy State is a condition in which all sources of energy have been removed or 
neutralized. 
  

https://www.osha.gov/pls/oshaweb/owalink.query_links?src_doc_type=STANDARDS&src_unique_file=1910_0147&src_anchor_name=1910.147(e)(3)
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=9804&p_table=STANDARDS
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Manual Lifting 

PURPOSE 

The purpose of this document is to outline safety policy and procedures surrounding safe manual 
lifting techniques for RL, National Roofing Partners LLC.; hereafter referred to as “The 
Company.”  

RESPONSIBILITIES  

Management  
• Ensure all employees are trained in safe manual lifting techniques 

 
Employees  

• Follow safe manual lifting guidelines and techniques outlined in this program 

POLICY  

The main hazards associated with manual material handling are back injuries and musculoskeletal 
disorders (MSDs.) Back injuries are often caused by improper lifting techniques or attempting to 
lift an awkward or heavy object alone. 
 
Musculoskeletal disorders (MSDs) are injuries or pain in the joints, ligaments, muscles, nerves, 
tendons, and structures that support the limbs, neck and back. MSDs can be cause by a sudden 
exertion (e.g., lifting a heavy object), they from making the same motions repeatedly repetitive 
strain or from repeated exposure to force, vibration, or awkward posture. 
 
By following this program, employees should be able to effectively eliminate, or control work 
related musculoskeletal disorders (MSD) and hazards. It is the employee’s responsibility to plan 
for lifting, ask for help when needed, and to follow manual lifting best practices. 

HAZARD ASSESSMENT  

Before manual lifting is performed, a hazard assessment must be completed. The assessment 
must consider size, bulk, and weight of the object(s), if mechanical lifting equipment is required, 
if two-man lift is required, whether vision is obscured while carrying and the walking surface and 
path where the object is to be carried. While also taking into consideration of high-frequency 
and/or long-duration lifting, inadequate handholds, and environmental factors. 

TRAINING  

Training should include general principles of ergonomics, recognition of hazards and injuries, 
procedures for reporting hazardous conditions, and methods and procedures for early reporting 
of injuries. Additionally, job specific training should be given on safe lifting and work practices, 
hazards, and controls. 
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Administrative Controls and Training 
Employees shall be trained to minimize hazards. 

• Administrative Controls 
o Rotating of employees, providing a short break every hour, or using a two-person 

lift may be helpful. 
o Rotation is not simply a different job but must be a job that utilizes a completely 

different muscle group from the ones that have been over-exerted. 
o Standing for extended periods places excessive stress on the back and legs. 

Solutions include a footrest or rail, resilient floor mats, height-adjustable chairs or 
stools, and opportunities for the employee to change position. 

o Where employees are seated, the chairs or stools must be properly chosen. 
o Proper adjustable lumbar support may be provided. 
o Static seated postures with bending or reaching should be avoided. 

• Worker Training and Education 
o Training should include general principles of ergonomics, recognition of hazards 

and injuries, procedures for reporting hazardous conditions, and methods and 
procedures for early reporting of injuries. Additionally, job specific training should 
be given on safe work practices, hazards, and controls. 

o Strength and fitness training can reduce compensation costs. 

PRECAUTIONS  

All RL, National Roofing Partners LLC. employees are responsible for reducing the risk or 
workplace incidents when handling and moving materials.  

• Employees shall be trained in proper manual lifting procedures: 
o Use available lifting aids provided by RL, National Roofing Partners LLC.. 
o Refrain from using sudden or jerky movements.  
o Only lift when there is proper footing and space.  
o Begin lifts close to the body. 
o Do not twist of bend while lifting. 
o Keep lifts between shoulder and knuckle height.  
o Seek assistance if needed.  
o Do not lift materials from the floor while seated.   

• Material handling tasks should be designed to minimize the weight, range of motion, 
and frequency of the activity. 

• Work methods and stations should be designed to minimize the distance between 
the person and the object being handled. 

• Platforms and conveyors should be built at about waist height to minimize awkward 
postures. Conveyors or carts should be used for horizontal motion whenever 
possible. Reduce the size or weight of the object(s) lifted. 

• High-strength push-pull requirements are undesirable, but pushing is better than 
pulling. Material handling equipment should be easy to move, with handles that can 
be easily grasped in an upright posture. 
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• Workbench or workstation configurations can force people to bend over. Corrections 
should emphasize adjustments necessary for the employee to remain in a relaxed 
upright stance or fully supported seated posture. Bending the upper body and spine 
to reach into a bin or container is highly undesirable. The bins should be elevated, 
tilted or equipped with collapsible sides to improve access. 

• Repetitive or sustained twisting, stretching, or leaning to one side are undesirable. 
Corrections could include repositioning bins and moving employees closer to parts 
and conveyors. 

• Store heavy objects at waist level. 

• Provide lift-assist devices, and lift tables 

SAFE PRACTICES 

All employees are expected to follow these safe practices when performing manual material 
handling: 

• Use the proper lifting techniques when lifting, moving and/or positioning materials. 
• Wear appropriate Personal Protective Equipment. 
• Get help with an oversized load (or use a cart etc.), or anything more than you can 

comfortably lift.  
• “Push” rather than “Pull” when possible. 
• Move in as close as possible to the load before lifting. 
• Get close to the load, brace your back and lift with your legs. 
• Materials that must be manually lifted will be placed at "power zone" height, about 

mid-thigh to mid-chest. Special care will be taken to ensure proper lifting principles 
are used. Maintain neutral and straight spine alignment whenever possible. Usually, 
bending at the knees, not the waist, helps maintain proper spine alignment. 

• Place materials that are to be manually lifted at "power zone" height, about mid-
thigh to mid-chest. Maintain neutral and straight spine alignment whenever possible. 
Usually, bending at the knees, not the waist, helps maintain proper spine alignment. 

• Order supplies in smaller quantities and break down loads off-site. When possible, 
request that vendors and suppliers break down loads prior to delivery. 

• Avoid twisting, especially when bending forward while lifting. Turn by moving the 
feet rather than twisting the torso. 

• Keep your elbows close to your body and keep the load as close to your body as 
possible. 

• Use mechanical lifting equipment whenever possible. 

INJURY INVESTIGATION  

Musculoskeletal injuries caused by improper lifting will be investigated and documented as 
outlined in The Company Incident Investigation & Reporting Policy.  
 
Incorporation of investigation findings into work procedures must be accomplished to prevent 
future injuries. 
 
Employees must use The Company provided manual lifting equipment by employees. 
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TWO MAN LIFTS  

Where use of lifting equipment is impractical or not possible, two-man lifts must be used. 
 
The following guidelines will be used when determining if assistance in lifting is needed. 
 
One person should be able to lift an object weighing up to 50 pounds: 

• If the object is within 7 inches from the front of his or her body 
• If the object is at waist height and directly in front of the person 
• If there is no twisting involved 
• If there is a handle on the object 
• If the load inside doesn't shift once lifted 
• If any of the above conditions are not met, then the load would be considered unsafe. 

In order to make it a safe lift, the weight of the load must be decreased, or it needs to 
be a "two-person" lift 

 
For a safe, correct, two-person lift: 

• Work with a person about your height 
• Decide in advance which person will direct the move 
• Keeping knees bent and back straight, lift and raise the load together 
• Move smoothly together as you carry, keeping the load at the same level 
• Unload at the same time, keeping knees bent 
• If moving something up or down stairs, the taller person should be at the lower level 

WORK STATION CONFIGURATION  

If an employee’s job consists of assembling products or product parts, they still run the risks of 
injury. In addition to repetitive motion problems such as Carpal Tunnel Syndrome or tendonitis, 
there are other hazards that can be caused by their workstation. 
 
Supervision / Management will periodically evaluate work areas and employees' work techniques 
to assess the potential for and prevention of injuries.  
 
New operations will be evaluated to engineer out hazards before work processes are 
implemented. 
 
Workstation hazards often develop over time as opposed to a single incident and are more chronic 
in nature. These problems can be caused by: 

• Frequent and repeated motion 
• Holding items in place for extended periods 
• Working in awkward positions 
• Excessive reaching 
• Prolonged sitting or standing 
• Exposure to vibrations from power tools 
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Using proper ergonomics will reduce or eliminate many of the risks of this type of work. Where 
practical, the company will: 

• Use adjustable chairs and worktables to keep work at a neutral level 
• Use padded mats and wearing comfortable shoes to reduce leg strain when standing 
• Use jigs, stands, or vacuum devices to hold objects in place 
• Position tools and parts within 16 inches of the employee’s work area 
• Use angled bins, or gravity-fed chutes for parts to reduce reaching and wrist strain 

 
Use power tools with counterweights and padded handles to reduce arm strain and vibration. 

PERSONAL PROTECTIVE EQUIPMENT (PPE) 

Basic PPE is essential when you’re handling material. At a minimum, your PPE should consist of:  
• Gloves to protect your hands from sharp or rough edges 
• Steel-toed safety shoes to protect from rolling equipment or falling material 
• Safety glasses or goggles to protect your eyes from flying particles 
• Back support to prevent muscle strain 

 
The Company shall provide all necessary PPE to employees at no cost. 

ADDITIONAL ENGINEERING CONTROLS  

Manual lifting equipment such as dollies, hand trucks, lift-assist devices, jacks, carts, hoists will 
be provided for employees.  
 
Other engineering controls such as conveyors lift tables, and workstation design will be considered 
by The Company as appropriate. 

HEAVY LIFTING - NIOSH LIFTING RECOMMENDATION 

NIOSH has developed a formula for assessing the hazard of a lifting situation. The formula 
looks at the following elements involved in the lift: 

• Distance the load is held in front of the body, 
• Height the load is lifted from and to, 
• Height of the load, 
• Frequency of lifting, 
• The hand load coupling, and 
• The amount of torso twisting that is involved with the load lifting motion. 

 
Using these parameters NIOSH, has established that, for occasional lifting where the load 
is held close to the body, with no twisting, and at about waist height and where the load 
has good hand holds, the typical industrial worker could lift about 51 pounds without a 
significant increase in risk of injury. As these factors deviate from the ideal, the amount 
of weight that can safely be lifted by an employee is decreased. 
 



Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

  

 

 

 

 

Manual Lifting - US 
  

 

 

Page: 401 of 592 
 
 
 

 

Key Benefits 
• Calculates the composite lifting index (CLI) for multiple lifting tasks 
• Uses equations approved by NIOSH ergonomists, who were the original creators of 

the NIOSH Lifting Equation (NLE) 
• Promotes better musculoskeletal health 
• Raises workers’ awareness about their job tasks 
• Helps workers make informed decisions about the potential hazards to their 

musculoskeletal health 
• Serves as job design guidelines for manual lifting tasks 
• Can be used as a research tool to collect manual lifting data 

 
NIOSH Lifting Equation 
(R)ecommended (W)eight (L)imit = LC x HM x VM x DM x AM x FM x CM 
 
Where LC is the load constant (51 lbs) and other factors in the equation are: 

• HM = Horizontal Location of the object relative to the body (the Horizontal Multiplier 
factor) 

• VM = Vertical Location of the object relative to the floor (the Vertical Multiplier 
factor) 

• DM = Distance the object is moved vertically (the Distance Multiplier factor) 
• AM = Asymmetry Angle or twisting requirement (the Asymmetric Multiplier factor) 
• FM = Frequency and Duration of lifting activity (the Frequency Multiplier factor) 
• CM = Coupling or quality of the workers grip on the object (the Coupling Multiplier 

factor) 
 
The NIOSH Lifting Equation is widely accepted as valid in the field of occupational ergonomics, 
providing occupational health and safety professionals an objective ergonomic risk assessment 
tool for manual material handling tasks. The NIOSH Lifting Equation is a great way to identify 
ergonomic opportunities and prioritize ergonomic improvement efforts, and it also provides an 
objective baseline from which you can document ergonomic improvements. 
  

https://ergo-plus.com/workplace-ergonomics
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Mobile Equipment 

PURPOSE 

The purpose of this document is to outline safety policy and procedures for the operation of 
mobile equipment devices for RL, National Roofing Partners LLC.; hereafter referred to as 
“The Company.” 

The Mobile Equipment Program is set forth to ensure that only qualified and authorized team 
members operate equipment. The National Electrical Safety Code (ANSI-C2 Standard) specifies 
the grounding methods for electrical supply and communications facilities. The National Electrical 
Code (NFPA-70 Standard) specifies the grounding methods for all facilities that are within or on 
public or private buildings or other structures. 

RESPONSIBILITIES  

Management 
• Shall enforce the Mobile Equipment Program  
• Ensure that only qualified and authorized employees operate mobile equipment 

 
Operators 

• Operators must be familiar with the operation of the equipment as well as all of the 
guidelines in this program. 

OPERATIONS  

• The Mobile Equipment Program applies to all team members at The Company.  
• Only qualified and authorized operators are allowed to operate mobile equipment.  
• Operators must be trained on the specific equipment to be operated, have approval 

from the management prior to initial assignment, to be considered authorized. 
• Before starting the engine, the driver shall fasten seat belts and adjust them for a 

proper fit. 
• The operator shall not use or attempt to use any vehicle in any manner or for any 

purpose other than for which it is designated. 
• Unauthorized personnel shall not be permitted to ride on equipment unless it is 

equipped to accommodate passengers safely. 
• The operator shall make sure the warning signal is operating when the equipment is 

backing up. 
• No operator shall operate mobile equipment without the protection of an enclosed 

cab, unless using approved eye protection. 
• The operator shall not load the vehicle/equipment beyond its established load limit 

and shall not move loads which because of the length, width, or height that have not 
been centered and secured for safe transportation. 
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• Whenever the equipment is parked, the parking brake shall be set. Equipment 
parked on inclines shall have the wheels chocked and the parking brake set. 

• All cab glass shall be safety glass, or equivalent, that introduces no visible distortion 
affecting the safe operation of any machine covered by this subpart. 

• The operator of a gasoline or diesel vehicle shall shut off the engine before filling the 
fuel tank and shall ensure that the nozzle of the filling hose makes contact with the 
filling neck of the tank. No one shall be on the vehicle during fueling operations 
except as specifically required by design. There shall be no smoking or open flames 
in the immediate area during fueling operation. 

TRANSMISSION LINE GROUND 

When lightning strikes an overhead ground or static wire on a transmission line, the lightning 
current is conducted to ground through the metal tower or the ground wire installed along the 
pole.  
 
The top of the structure is raised in potential to a value determined by the magnitude of the 
lightning current and the surge impedance of the ground connection.  
 
If the impulse resistance of the ground connection is high, this potential can be many thousands 
of volts. If the potential exceeds the insulation level of the equipment, flashover will result, 
causing a power arc that will initiate the operation of protective relays and removal of the line 
from service.  
 
If the transmission structure is well grounded and proper coordination exists between the ground 
resistance and the conductor insulation, flashover can usually be avoided. 
 
The transmission-line grounds are typically installed at each structure to obtain a low ground 
resistance. 

UNATTENDED EQUIPMENT AT NIGHT  

All equipment left unattended at night, adjacent to a highway in normal use, or adjacent to 
construction areas where work is in progress, shall have appropriate lights or reflectors, or 
barricades equipped with appropriate lights or reflectors, to identify the location of the equipment. 
OSHA 1926.600(a)(1) 

OPERATING EQUIPMENT UNDER OVERHEAD LINES 

Clearance Distance 
When operating equipment or working near overhead lines whether in an elevated position or on 
the ground, the person or conductive object should not approach an unguarded and energized 
line closer than 20 feet unless approved by the Utility Owner. 
 
Mobile equipment in transit with boom, crane or other structure lowered will maintain clearance 
distances as follows: 

https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.600#:~:text=All%20equipment%20left%20unattended%20at,the%20location%20of%20the%20equipment.
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• Up to 0.75 kV = at least 4 feet 
• 0.75 to 50 kV = 6 feet 

• 50 to 345 kV = 10 feet 
• 345 to 750 kV = 16 feet 
• 750 to 1,000 kV = 20 feet 
• Over 1,000 kV = as established by utility owner/operator 

 
All equipment covered by this subpart shall comply with the following requirements when working 
or being moved in the vicinity of power lines or energized transmitters, except where electrical 
distribution and transmission lines have been deenergized and visibly grounded at point of work 
or where insulating barriers, not a part of or an attachment to the equipment or machinery, have 
been erected to prevent physical contact with the lines: 

• Load shall be 10 feet plus 0.4 inch for each 1 kV over 50 kV, or twice the length of 
the line insulator, but never less than 10 feet. 

• A person shall be designated to observe clearance of the equipment and give timely 
warning for all operations where it is difficult for the operator to maintain the desired 
clearance by visual means. 

• Cage-type boom guards, insulating links, or proximity warning devices may be used 
on cranes, but the use of such devices shall not alter the requirements of any other 
regulation of this part even if such device is required by law or regulation. 

• Any overhead wire shall be considered to be an energized line unless and until the 
person owning such line or the electrical utility authorities indicate that it is not an 
energized line and it has been visibly grounded. 

• Prior to work near transmitter towers where an electrical charge can be induced in 
the equipment or materials being handled, the transmitter shall be de-energized or 
tests shall be made to determine if electrical charge is induced on the crane. The 
following precautions shall be taken when necessary to dissipate induced voltages: 
o The equipment shall be provided with an electrical ground directly to the upper 

rotating structure supporting the boom; and 
o Ground jumper cables shall be attached to materials being handled by boom 

equipment when electrical charge is induced while working near energized 
transmitters. Crews shall be provided with nonconductive poles having large 
alligator clips or other similar protection to attach the ground cable to the load. 

 
Combustible and flammable materials shall be removed from the immediate area prior to 
operations. 

GROUNDING AND BONDING  

• Use barricades or insulation to protect employees from hazardous ground fault 
situations which can develop within the first few feet or more outward from the 
grounding point. 

• Ground and bond welded pipe strings at a minimum of 500-foot intervals. 
• Additional temporary grounds are required when voltage levels in excess of 15 volts 

or greater are found. 
• Bonding and grounding should be performed on stacked pipe. 
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• Bonding across cut-outs and tie-ins should be completed before other work begins in 
the area. 

• Installation of grounding mats at valve settings, cathodic test stations, cathodic 
rectifier installations and other appurtenances that have direct electrical contact to 
the pipe is recommended. 

• Voltage testing of all pipe, equipment and foreign structures in the work areas 
should performed at regular 4-hour intervals and if conditions change (e.g., rain) or 
as otherwise stipulated by the Owner/Operator. 

GROUNDING COILS AND GROUNDING PLATES  

• A grounding coil is a spiral coil of bare copper wire placed at the bottom of a pole.  
• The wire of the coil continues up the pole as the ground-wire lead.  
• Sometimes the coil is wound around the lower end of the pole’s side a few times as 

a helix to increase the amount of wire surface in contact with the earth.  
• Grounding coils should have enough turns to make good contact with the earth.  
• A coil having seven turns and 13 ft or more of wire would provide satisfactory 

ground contact.  
• Number 6 or larger AWG soft-drawn or annealed copper wire should be used.  
• To prevent the coil from acting as a choke coil, the ground lead from the innermost 

turn is stapled to all the other turns. 

COUNTERPOISE  

If the soil has a high resistance, a grounding system called a counterpoise may be necessary.  
 
The counterpoise for an overhead transmission line consists of a special grounding terminal that 
reduces the surge impedance of the ground connection and increases the coupling between the 
ground wire and the conductors.  
 
Counterpoises are normally installed for transmission-line structures located in areas with sandy 
soil or rock close to the surface. The types of counterpoises used are the continuous (parallel) 
type and the radial (crowfoot) type. The continuous (parallel) counterpoise consists of one or 
more conductors buried under the transmission line for its entire length or under sections with 
high-resistance soils 
 
The counterpoise wires are connected to the overhead ground (static wire) at all supporting 
structures. The radial-type counterpoise consists of several wires extending radially from the 
tower legs. The number and length of the wires will depend on the tower location and the soil 
conditions. The continuous counterpoise wires are usually installed with a cable plow at a depth 
of 18 inches or more. The wires should be deep enough so that they will not be disturbed by 
cultivation of the land. 
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DISTRIBUTION CIRCUIT GROUNDS   

A multi-grounded neutral conductor for a primary distribution line is always connected to the 
substation grounding system where the circuit originates and is connected to all grounds along 
the length of the circuit. The primary neutral conductor must be continuous over the entire length 
of the circuit and should be grounded at intervals not to exceed 1/4 mile.  
 
The primary neutral conductor can serve as a secondary neutral conductor. If separate primary 
and secondary neutral conductors are installed, the conductors should be connected together if 
the primary neutral conductor is effectively grounded.  
 

• All equipment cases and tanks should be grounded.  
• Lightning-arrester ground terminals should be connected to the common neutral, if 

available, and to a separate ground rod installed as close as is practical.  
• Switch handles, down guys, and transformer secondaries must be properly 

grounded.  
• The common conductor on the transformer secondary for a single-phase 120/240-

volt service must be grounded.  
• A three-phase delta- or open-delta-connected transformer secondary for 240- or 

480-volt service would have the center tap of one of the transformer secondary 
terminals grounded.  

• If the center tap of one of the transformer secondaries is not available, one-phase 
conductor is normally grounded.  

• The neutral wire for three-phase, four-wire Y-connected secondaries for 208Y/120-
volt or 480Y/277-volt service is grounded.  

• If the primary circuit has an effectively grounded neutral conductor, the primary and 
secondary neutrals are connected together as well as to ground. 

 
Many times, the primary distribution-line grounded neutral conductor is used for the secondary 
grounded neutral conductor and is called a common grounded neutral conductor. The neutral 
conductor of the service to the customer must be connected to ground on the customer’s premises 
at the service-entrance equipment. 
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GROUND RODS  

If the ground rod is driven to its full length and the ground resistance is above 25 ohms, resort 
to one of the following procedures:  

• Extend the length of the rod.  

• Drive additional rods.  
• Treat the soil surrounding the rod with chemicals. When two or more driven rods are 

well spaced from each other and connected together, they provide parallel paths to 
the earth.  

• They become, in effect, resistances in parallel or multiple and tend to follow the law 
of metallic parallel resistances.  

• The rods are connected together with wire no smaller than that used to connect to 
the top of the pole.  

• Multiple rods are commonly used for arrester grounds and for station and substation 
grounds.  

• In addition to lowering the resistance, multiple rods provide higher current-carrying 
capacity and can thus handle larger fault currents. 

• Driven grounds may be installed near the customer’s service entrance to provide the 
required ground connection. Installing Driven Grounds. 

• A galvanized-steel rod, stainless-steel rod, or copper weld rod is driven into the 
ground beside the pole at a distance of 2 ft. 

• The rod should be driven until the top end is 2 ft below the ground level. 
• After the rod is driven in place, connection is made with the ground wire from the 

pole. 
• The actual connection to the ground rod is usually made with a heavy bronze clamp. 
• The clamp is placed over the ground-rod end and the ground-wire end.  
• The size of the ground wire should not be less than number 6 AWG copper wire. 

• Number 4 wire is generally used. 
• When the setscrew in the clamp is tightened, the ground wire is squeezed against 

the ground wire. 
• Several precautions are taken in making the actual connection to minimize the 

possibility of the ground wire being pulled out by frost action or packing of the 
ground above it. 

• The ground wire may be brought up through the clamp from the bottom.  
• The wire is trained loosely so that there is plenty of slack between the ground-wire 

molding and the ground rod. 

INSPECTIONS  

At the beginning of each shift, the operator shall inspect and check the assigned equipment, 
reporting immediately to his/her supervisor any malfunction of the clutch or of the braking 
system, steering, lighting, or control system and locking/tagging out the equipment if necessary. 
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MAINTENANCE AND REPAIRS 

Equipment Repair 
Heavy machinery, equipment, or parts thereof, which are suspended or held aloft by use of slings, 
hoists, or jacks shall be substantially blocked or cribbed to prevent falling or shifting before 
employees are permitted to work under or between them. Bulldozer and scraper blades, end-
loader buckets, dump bodies, and similar equipment, shall be either fully lowered or blocked when 
being repaired or when not in use. All controls shall be in a neutral position, with the motors 
stopped and brakes set, unless work being performed requires otherwise. 
 
Tire Safety 
Tire rack, cage, or equivalent protection shall be provided and used when inflating, mounting, or 
dismounting tires installed on split rims, or rims equipped with locking rings or similar device.  

ROLLING RAILROAD CARS 

Derail and/or bumper blocks shall be provided on spur railroad tracks where a rolling car could 
contact other cars being worked, enter a building, work or traffic area. 

BATTERIES 

• Batteries of the unsealed type shall be located in enclosures with outside vents or in 
well ventilated rooms and shall be arranged so as to prevent the escape of fumes, 
gases, or electrolyte spray into other areas. 

• Ventilation shall be provided to ensure diffusion of the gases from the battery and to 
prevent the accumulation of an explosive mixture. 

• Racks and trays shall be substantial and shall be treated to make them resistant to 
the electrolyte. 

• Floors shall be of acid resistant construction unless protected from acid 
accumulations. 

• Face shields, aprons, and rubber gloves shall be provided for workers handling acids 
or batteries. 

• Facilities for quick drenching of the eyes and body shall be provided within 25 feet 
(7.62 m) of battery handling areas. 

• Facilities shall be provided for flushing and neutralizing spilled electrolyte and for fire 
protection. 

 
Charging 

• Battery charging installations shall be located in areas designated for that purpose. 
• Charging apparatus shall be protected from damage by trucks. 
• When batteries are being charged, the vent caps shall be kept in place to avoid 

electrolyte spray. Vent caps shall be maintained in functioning condition. 
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TRAINING  

• Only authorized employees shall be allowed to operate mobile equipment. 
Authorization to operate mobile equipment will be issued to employees qualifying 
under appropriate training and proficiency testing. 

• Employees shall read and understand the operator’s manual and the safe work 
procedures for each piece of equipment they will operate. 

• Employees must be familiar with all safety regulations applicable to the equipment in 
use.  

• The team member must first operate the equipment under the direct observation 
from the trainer or competent person. 
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Noise Awareness 

PURPOSE 

The purpose of this document is to outline the Noise Awareness Program for RL, National 
Roofing Partners LLC.; hereafter referred to as “The Company.”  Conservation of hearing is 
achieved through preventative measures. To reduce occupational hearing loss, all employees who 
work in potentially noisy areas are provided hearing protection, training and annual hearing tests. 
OSHA's hearing conservation standard is covered in 29 CFR 1910.95. Engineering controls are 
applied to reduce noise from equipment and operations. 

RESPONSIBILITIES  

Management  
• Use Engineering and Administrative controls to limit employee exposure  
• Provide adequate hearing protection for employees  
• Post signs and warnings for all high noise areas  
• Conduct noise surveys annually or when new equipment is added  

• Conduct annual hearing tests for all employees  
• Conduct hearing conservation training for all new employees  
• Conduct annual hearing conservation training for all employees  

 
Employees  

• Use company provided, approved hearing protection in designated high noise areas  
• Request new hearing protection when needed  
• Exercise proper care of hearing protection  

TRAINING  

A training program shall be provided for all employees who are exposed to a noise action level or 
work in high noise areas. The training shall be repeated annually for each employee.  
 
Training shall be updated consistent to changes in PPE and work processes and include the proper 
techniques of wearing hearing protection.  
 
The Company will make available to affected employees copies of the noise exposure procedures 
and shall also post a copy in the workplace. The Company shall also allow authorized OSHA 
personnel access to training records. 
 
  

https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=9735&p_table=STANDARDS
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At time of hire and annually thereafter, all affected Employees must attend Hearing Conservation 
Training. The initial training is conducted as part of the New Hire Orientation Program by the 
Human Resource Department and consists of:  

• Rules and procedures  
• Where hearing protection is required  

• How to use and care for hearing protectors  
• How noise affects hearing and hearing loss  

ENGINEERING CONTROLS  

After it is determined that noise exposure above 85 dB(A) are present, engineering controls should 
be evaluated and implemented to reduce the noise exposure before administrative controls are 
initiated. Some examples of engineering controls include:  

• Noise reducing baffles  
• Compartmentalization  

• Installing noise reducing gears  
• Installing rubber pads under machinery 

 
When new equipment or machinery are evaluated for purchase, the Safety Coordinator should 
be consulted to conduct an evaluation from a safety and health standpoint. One criteria of the 
evaluation should include the amount of noise the equipment will produce and how it will affect 
overall noise exposure. 
 
A continuing effective hearing conservation program shall be administered when employees are 
exposed to sound levels greater than 85 dB(A) on an 8-hour, time-weighted average basis. The 
Company shall notify each employee exposed at or above an 8-hour time-weighted average of 
85 decibels of the results of the monitoring. 
 
When information indicates that employee exposure may equal/exceed the 8-hour, time-weighted 
avg. of 85 decibels, a monitoring program shall be implemented to identify employees to be 
included in the hearing conservation program. 

ADMINISTRATIVE CONTROLS  

After engineering controls are evaluated for effectiveness or feasibility, administrative controls 
should be considered to reduce noise exposure. Administrative controls include restricting 
exposure time or using personal protective equipment (PPE). 
 
Personal Protective Equipment, such as ear plugs or muffs, may be used to reduce the amount 
of noise exposure. Each plug or muff has a noise reductions factor (NR) as evaluated by ANSI 
Standards (S3.19 - 1974 or Z24.22 - 1957). For example, if a work area has an ambient noise 
exposure of 96 dB (A), the hearing protectors should be rated 6 NR or better to be effective. 
 
An audiometric testing program will be established and maintained by making audiometric testing 
available to all employees whose exposures equal or exceed an 8-hour, time-weighted avg. 85 
decibels. Within 6 months of an employee's first exposure at or above the action level, a valid 
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baseline audiogram shall be established against which future audiograms can be compared. When 
a mobile van is used, the baseline shall be established within 1 yr. 
 
Testing to establish a baseline audiogram shall be preceded by at least 14 hours without exposure 
to workplace noise. Hearing protection may be used to meet the requirement. Employees shall 
also be notified to avoid high levels of noise. The Company shall provide affected employees or 
their representatives with an opportunity to observe any noise measurements conducted pursuant 
to this section. 
 
At least annually after obtaining the baseline audiogram, The Company will obtain a new 
audiogram for each employee exposed at or above an 8-hour, time-weighted average of 85 
decibels. Each employee's annual audiogram shall be compared to that employee's baseline 
audiogram to determine if the audiogram is valid and if a standard threshold shift has occurred. 
If a comparison of the annual audiogram to the baseline audiogram indicates a standard threshold 
shift, the employee shall be informed of this fact in writing within 21 days of the determination. 
 
If a threshold shift has occurred, use of hearing protection shall be re-evaluated and/or refitted, 
and if necessary, a medical evaluation may be required. This is done at no cost to employee(s). 
Hearing protection shall be replaced as necessary. The Company shall ensure that hearing 
protectors are worn. Employees shall be properly trained in the use, care and fitting of protectors. 
 
The Company shall evaluate hearing protection for the specific noise environments in which the 
protector will be used. Accurate records of all employee exposure and audiometric measurements 
shall be maintained as required by the regulation. 
 
According to OSHA Regulations, in each location with noise exposures of 85 to 89 dB (A) The 
Company will provide hearing protectors for the employee's optional use. Noise exposures at 90 
dB (A) or above require the mandatory use of hearing protection. Further, OSHA requires that a 
variety of hearing protectors be available for employees to choose (both a variety of plug and 
muff type hearing protectors). 

TYPES OF HEARING PROTECTORS  

Hearing protectors shall be available to all employees exposed to an 8-hour, time-weighted 
average of 85 decibels or greater at no cost to the employees. Hearing protectors shall be 
replaced as necessary. Employees shall be given the opportunity to select their hearing protectors 
from a variety of suitable hearing protectors provided by the employer. 
 
Hearing protection devices are the first line of defense against noise in environments where 
engineering controls have not reduced employee exposure to safe levels. Hearing protective 
devices can prevent significant hearing loss, but only if they are used properly. The most popular 
hearing protection devices are earplugs which are inserted into the ear canal to provide a seal 
against the canal walls. Earmuffs enclose the entire external ears inside rigid cups. The inside of 
the muff cup is lined with acoustic foam, and the perimeter of the cup is fitted with a cushion 
that seals against the head around the ear by the force of the headband. 
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USE OF HEARING PROTECTORS 

Hearing protection shall be worn by any employee who has been provided hearing protection by 
their employer. Employees will wear hearing protection in signed areas while at a host facility. 

Management, Supervision and Employees shall properly wear the prescribed hearing protectors 
while working in or traveling through any section of a location that is designated a High Noise 
Area (excluding offices, break rooms and rest facilities). The following rules will be enforced:  

• Personal stereos, such as MP3 players, etc., will not be permitted in any operating
area of company property.

• Hearing protectors, at least two types of plugs and one type of muffs, will be
provided and maintained by The Company.

• Hearing protectors and replacements will be provided free of charge.

• Hearing protectors will be properly worn at all times, except in offices, break rooms
and rest facilities.

Preformed earplugs and earmuffs should be washed periodically and stored in a clean area, and 
foam inserts should be discarded after each use. It is important to wash hands before handling 
pre-formed earplugs and foam inserts to prevent contaminants, which may increase your risk of 
developing infections, from being placed in the ear. 
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Non-DOT Drug and Alcohol 

PURPOSE 

The purpose of this program is to outline the Non-DOT Drug and Alcohol policy for all employees 
of RL, National Roofing Partners LLC.; hereafter referred to as “The Company.” 
 
All employees involved in a work-related incident will be required to submit to a drug and alcohol 
test. 

POLICY 

It is the policy of The Company to promote and maintain a safe, healthy, and productive drug- 
free work environment, for the benefit of its employees, customers, and the communities in which 
we operate.  
 
The Company considers substance abuse to be a very serious issue and attaches great importance 
to its commitment to maintain a drug-free work environment. 
 
The unlawful manufacture, distribution, dispensing, possession, use of, or being under the 
influence of alcohol, controlled substances, drugs, narcotics, or any intoxicant is prohibited by 
any employee of The Company, any subsidiary operation of The Company, or any individual on 
any company premise, or while conducting company business off premise. Any employee violating 
any part of this policy is subject to disciplinary action, up to and including termination of 
employment. 
 
The Company, or its agents, may collect body fluid (blood, urine, saliva, hair samples etc.) 
samples from any employee and may test such specimens for alcohol, controlled substances, 
drugs, narcotics, or any intoxicant, or their metabolites. An employee's or applicant's consent to 
submit to such testing is required as a condition of employment. Refusal to consent to testing will 
lead to termination of employment. 
 
As part of the maintenance of a drug-free work environment, The Company will promote 
substance abuse education programs for all employees. 
 
The Company reserves the right to notify appropriate law enforcement officials regarding 
employees who engage in conduct and activities which violate this policy 

TRAINING 

The company should train all supervisors to ensure that they understand the policy and know 
how to enforce it, know how to make reasonable suspicion determinations, and make the right 
decision.  
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A training session answers supervisors’ questions and makes them comfortable with the policy 
and its procedures. 

SAFETY SENSITIVE POSITION 

A safety sensitive position is one where the employee holding this position has the responsibility 
for his/her own safety or other people’s safety. 
 
A pre-hire test or a periodic testing process is required to comply with federal laws, or state/local 
laws when a federal law is not in place. 

TESTING 

Drug and alcohol testing will be given to all individuals prior to employment. Testing must be 
given before initial assignment. 
 
Applicants for employment at The Company will be required to submit to a substance abuse test 
after an offer of employment is made and prior to hire or initial assignment. 
 
Any applicant whose test result is positive will not be allowed to start work. Any applicant testing 
positive may re-apply for employment 180 days after the date of their previous pre-employment 
substance abuse test. 

TESTING PROCEDURES 

Laboratory Testing 
The Company will designate the laboratories to perform substance testing on hair, blood or urine 
specimens in accordance with standards set forth by an established industry standard. The 
substances and detection levels covered by this testing program are set forth below.  Employees 
may be asked by collection site personnel to indicate whether there is the potential that they will 
test positive for prescription or other substances. A consent form and information sheet will be 
provided. If the employee fails to provide an acceptable urine specimen the company may take 
the following steps: 

• Extend the stay of the employee at the designated collection site, if feasible, until an 
acceptable specimen can be collected. 

• Reschedule the test due to unusual circumstances, i.e., post-operative situations. 
• Discipline the employee, up to and including termination, on the first offense for 

failing to cooperate or refusing to provide an acceptable specimen. 
 
All positive urine specimen test results for employees on active status will be confirmed by 
standard laboratory procedures. In case of testing by means other than urine (i.e., breath or 
other samples), reliable laboratory or instrument testing procedures will be followed. 

TESTING SPECIMENS 

As a minimum, the following substances and detection levels shall be tested. 
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• Alcohol level equal to or in excess of 0.04 BAL 
• Urine concentrations equal to or in excess of the set out in the below table: 

 

Drugs or Classes of Drugs 
Screening concentration 
equal to or in excess of 

ng/ml 

Marijuana metabolites 50 

Cocaine metabolites 300 

Opiates 2000 

6-Acetylmorphone 10 

Phencyclidine 25 

Amphetamines/Methamphetamines 1000 

MDMA 500 

 
Concentrations at or in excess of the above levels shall be conclusive proof of unacceptable levels 
of unauthorized, prohibited, illegal or controlled substances. 

REASONABLE SUSPICION AND FOR CAUSE TESTING 

Any employee may be required to submit to substance abuse testing based upon "reasonable 
suspicion" or "for cause" that the employee is in violation of this policy. 
 
If a company official or competent person has determined that there is reasonable cause or 
suspicion that an individual is performing work under the influence, then that individual will be 
required to submit to a drug and alcohol test. 

POST ACCIDENT TESTING 

Employees whose job requires a physical examination as part of their ongoing employment will 
also be required to submit to substance abuse testing as part of any physical examination. 

PERIODIC TESTING 

Any employee who is offered a promotion into a supervisory or management position, or any 
employee already in a supervisory or management position and who has been offered a promotion 
to a higher-level position, will be subject to substance abuse testing. This provision applies to 
individuals whose job will involve supervision or management of employees who work with 
hazardous chemicals, waste and/or operate commercial vehicles. 

PROMOTIONAL DRUG TESTING 

Drug and alcohol testing will be administered at random times. Employees will be chosen through 
an unbiased selection process. 
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RANDOM TESTING 

Any employee that receives unacceptable drug and alcohol test results will not be allowed to work 
on a Client/Host site or facility. 
 
If a substance abuse test is conducted in any of the aforementioned situations, and the test result 
is positive, the employee who tested positive will be counseled by management and attempts 
may be made to assist the employee with substance abuse counseling/treatment. Disciplinary 
action up to and including termination may also occur as a consequence of a positive test. 
 
Additionally, the refusal of an employee to consent to and submit to a substance abuse test will 
result in the employee being terminated from employment. 
 
Reasonable suspicion tests must be conducted as soon as there is a suspicion to test. reasonable 
suspicion alcohol tests must be conducted within eight hours of the suspicion. For reasonable 
suspicion drug tests, typically 24 to 32 hours. The best practice is to conduct the testing as soon 
as there is suspicion. 

REFUSING TO TEST 

• Employees must not report to work or perform work while their ability to safely 
perform their duties is adversely affected by use of drugs or alcohol.  

• Employees must comply with a request to confirm that they are in compliance with 
this policy when a supervisor or manager has reasonable grounds to believe the 
employee may not be in compliance, or  

• Employees must comply with a request to submit to an alcohol or drug test: 
o When a supervisor or manager has reasonable grounds to believe the employee 

may not be in compliance with the policy and the employee cannot confirm 
compliance without a test 

o Following an incident or near miss if a supervisor or manager present at the 
workplace has reasonable grounds to believe that the employee was involved in 
the incident or near miss and there is no objective evidence to believe that the 
use of alcohol or drugs did not contribute to the cause of the incident or near 
miss 

o When applying for or transferring into a safety-sensitive position 
o As periodically required by the Company throughout the time the employee is 

working in a safety-sensitive position 
o When the employee has previously tested positive and is returning to work after 

an assessment by a substance abuse expert 

SUSPENSION FROM WORK PENDING TEST RESULTS 

The Company reserves the right to suspend an employee, with or without pay, pending the results 
of a substance abuse test. In the event that the suspension is without pay and the test result is 
later negative, the employee will be reimbursed for time missed as a result. 
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POSITIVE RESULTS 

The Company is required by Federal law to report to the appropriate contracting Federal agency, 
all workplace drug-related convictions of its employees. Any employee convicted of a workplace 
drug-related offense must notify, in writing, The Company Manager of Employee Relations within 
five days of the conviction. 

State and local drug testing laws vary widely. Drug and alcohol testing of non-DOT-regulated 
employees is governed by applicable state and local laws. Those laws may prohibit certain types 
of testing that are required by DOT.   

DISCIPLINARY ACTION FOR POLICY VIOLATION 

Applicants 
• If the final result of a pre-employment drug screen is positive, the applicant will not

be employed. No applicant can be reconsidered for employment sooner than six (6)
months following the date of the positive drug screen.

Employees 
• No drug test will be conducted without written consent. However, any employee who

refuses to provide such written consent and fully cooperate with this policy will be
subject to disciplinary action up to and including discharge from employment.

• Under certain circumstances, disciplinary action may include a mandatory referral to
and enrollment in an approved rehabilitation program at the employee's expense.
This action may also require an indefinite suspension of regular employment.

• An employee's job is not in jeopardy by reason of his voluntary admission to having
a substance problem and request for help and referral to an approved rehabilitation
program, provided that such request is made prior to, and well in advance of, any
consideration of being tested under the provisions of this policy. Employees
participating in this rehabilitation program will be subject to follow up or
"maintenance" testing.

Contractors, Subcontractors, Vendors, their Employees' Agents or Representatives 
• No drug test will be conducted without written consent.  However, anyone who

refuses to provide such written consent and does not fully cooperate with this policy
will be subject to disciplinary action up to and including removal from the job or job
site, as may be appropriate. Preliminary findings of a policy violation may require
that the individual involved be suspended from the job pending the results of the
company investigation.

• If the final result of a "reasonable cause" or "post-accident" drug screen is positive,
the individual will be permanently barred from the job.

Sometimes employers want the ability to take "disciplinary action up to and including termination" 
for a positive drug or alcohol test result. They may want the ability to retain long-term, loyal 
employees while firing others. Although this practice may appear reasonable, employers who do 
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this must examine their practices carefully to ensure that they are not unwittingly creating 
grounds for potential discrimination lawsuits. 

WORKPLACE DRUG RELATED CONVICTIONS 

Off premises involvement with illegal drugs may have an adverse effect on an employee's on-the- 
job performance. 
 
The unlawful involvement with illegal substances outside company premises will constitute 
grounds for severe disciplinary action, up to and including termination of employment. 

OFF THE JOB SUBSTANCE ABUSE 

The Company realizes that some employees may need assistance in dealing with a substance 
abuse problem. Any employee needing help is urged to voluntarily (prior to the employee being 
scheduled for any type of substance abuse test) come forward and request assistance. The 
Company currently provides assistance to employees through an Employee Assistance Program 
(EAP), or community outreach sources. 
 
The EAP affords employees access to counseling and referral services, when dealing with a 
substance abuse problem. It is the employee's responsibility to follow appropriate company policy 
(refer to The Company Medical Leave Policy) when seeking medical assistance for a substance 
abuse problem. The Company’s medical benefit plan may provide for payment of some costs 
associated with substance abuse treatment. Refer to the appropriate medical plan brochures for 
specific details and provisions/limitations of coverage. 
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While on company property or at a company worksite, it is strictly prohibited to use, 
consume, possess, distribute, sell or transfer: 

• Alcohol (unless contained in sealed (unopened) packaging, and secured in vehicle for 
transfer to home or official company-sanctioned event) 

• Drugs other than those permitted by this policy as described below 

• Drug paraphernalia 

LEGAL DRUGS 

An employee's use of a legal drug may pose a significant risk to the safety of the employee and/or 
others. Legal drugs are defined as "prescribed drugs and over-the counter drugs which have 
been legally obtained and are being used only for the purpose for which they were prescribed or 
manufactured and in the prescribed amounts". Any employee using prescription and/or over- 
the-counter drugs that may affect job performance or alter their behavior must consult with their 
physician regarding the effects of such legal drug use or the employee's ability to perform their 
assigned duties.  
 
Upon reporting to work, the employee should provide his supervisor with written documentation 
to support the employee's legal drug use and fitness for duty. 

TEMPORARY EMPLOYMENT 

Individuals hired to work in temporary positions (temporary employment is defined as 
employment planned for 60 days or less, including summer employment) are not required to 
submit to post-employment offer substance abuse testing. However, individuals hired to work in 
temporary positions that will work with hazardous materials and/or operate commercial motor 
vehicles, will be required to submit to post-employment offer substance abuse testing. If a 
temporary employee is expected to be utilized 60 days or longer or is still employed 60 days after 
the start of their temporary assignment (example: A temporary is planned to be used for a 45-
day period but due to business reasons, their employment is expanded beyond 60 days), the 
individual is required to consent to and submit to a substance abuse test. All other provisions of 
this policy apply to temporary employees. 

CLIENT REQUIREMENTS 

In the event that a client has an Alcohol and Drug Testing Guideline that is more stringent than 
those outlined above, the client’s guidelines will be followed for all work done with that client. 
Examples of more stringent guidelines include but are not limited to: 

• A greater number of substances (panels) to be tested for 
• A lower detection/cut off levels 
• Specified number or percent of employees to be tested on the site 
• DOT or similar mandated programs 
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Pandemic Preparedness  

PURPOSE 

The purpose of this document is to outline the Pandemic Preparedness Plan for RL, National 
Roofing Partners LLC.; hereafter referred to as “The Company.” 
 
The purpose of this plan is to minimize the impact of a contagious illness pandemic on employees 
by describing the specific actions to be taken by The Company based on the following objectives 
and assumptions. 
 
Assumptions 

• In the event of a pandemic, The Company will have minimal resources available for 
local assistance and local authorities will be responsible for company response plans. 

• A pandemic flu or virus will easily and rapidly spread from person to person resulting 
in substantial absenteeism. 

• Vaccines and antiviral medications will be in short supply during the initial months 
after the onset of a pandemic. 

RESPONSIBILITIES  

Safety Manager will be responsible for the administration, enforcement and necessary revisions 
of this Pandemic Preparedness Plan. The plan coordinator will also be responsible for dealing with 
disease issues and their impact at the workplace. This includes contacting local health 
departments and health care providers to assist in the development and implementation of 
protocols responsible to ill individuals. 

POLICY  

Objectives 
• To protect the lives, safety, and health of all workers at every company location 
• To effectively communicate with all involved parties throughout the duration of a 

pandemic. 
• To provide for the continuation of as many services as possible as long as it is safe 

to do so. 
• To prevent the spread of infection through health and hygiene education. 
• Workers are encouraged to obtain appropriate immunizations to help avoid disease. 
• Granting time off work to obtain the vaccine. Employees will be granted time off to 

obtain immunizations and vaccines as the medicine becomes available in the 
community. 

 
If a pandemic impacts the normal operations at The Company, The Company will implement the 
existing emergency management structure in the Emergency Action Plan to manage the 
response and recovery activities prior to, during and after a pandemic. 
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Flexible work policies have been developed so that workers are encouraged to stay at home when 
ill, when having to care for ill family members, or when caring for children when schools close, 
without fear of reprisal. Tele-commuting or other work-at-home strategies should be developed. 
 
The Pandemic Preparedness Plan will be the first annex to The Company Emergency Response 
Plan. The Pandemic Preparedness Plan will incorporate The Company Crisis Communication Plan 
and Emergency Management Structure, two components of the Emergency Action Plan. 
Information on the Pandemic Preparedness Plan and the Emergency Action Plan can be found 
in The Company HSE policy manual. 

ADMINISTRATIVE CONTROLS  

Social distancing including increasing the space between employee work areas and decreasing 
the possibility of contact by limiting large or close contact gatherings will be considered in the 
event of an outbreak. 

CLEANING  

Clean all areas that are likely to have frequent hand contact (like doorknobs, faucets, handrails) 
routinely and when visibly soiled. Work surfaces should also be cleaned frequently using normal 
cleaning products. 

HANDWASHING  

Hand washing and use of hand sanitizers is encouraged by The Company and its supervisors. 
Hand washing facilities, hand sanitizers, tissues, no touch trash cans, hand soap and disposable 
towels will be provided by The Company. 

TRAINING  

Employees will be trained on health issues of the pertinent disease to include prevention of illness, 
initial disease symptoms, preventing the spread of the disease, and when it is appropriate to 
return to work after illness. Disease containment plans and expectations will be shared with 
employees. Communicating information with non-English speaking employees or those with 
disabilities must be considered. 
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BUSINESS CONTINUITY  

A business continuity plan will be prepared so that if significant absenteeism or changes in 
business practices are required business operations can be effectively maintained.  

COMMUNICATION  

Key contacts, a chain of communications and contact numbers for employees, and processes for 
tracking business and employee’s status have been established and will be posted in a common 
area in the main office at each location. 
 
A procedure must be developed to notify key contacts including both customers and suppliers in 
the event an outbreak has impacted your company's ability to perform services. This procedure 
must also include notification to customers and suppliers when operations resume. 
 
Key contact personnel at The Company such as management and team leads, customers and 
suppliers will be contacted as soon as possible in the event an outbreak may impact The 
Company’s ability to perform services. Customers and suppliers will be notified when operations 
resume. 
 
The plan and emergency communication strategies should be periodically tested (for example 
annually) to ensure it is effective and workable. 
 
The Company shall have a workplace hazard assessment specific to the pandemic purpose and 
review it. 
 
The Company shall have a method for managing local regulatory reporting requirements. 

FOLLOWING A PANDEMIC EVENT 

Following a pandemic event, the person responsible for implementation of the plan should identify 
learning opportunities and take action to implement any corrective actions. Recognition of the 
factors that influence compliance with infection control practices is important in order to enable 
employers to prioritize and customize strategies for future pandemic events. 
 
These strategies may include staff education, reminders in the workplace and routine observation 
and feedback. The Company and employees should work together to develop and implement safe 
procedures that encourage compliance with recommended infection control practices. 
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Personal Protective Equipment 

PURPOSE 

The purpose of this document is to outline the Personal Protective Equipment (PPE) Program for 
RL, National Roofing Partners LLC.; hereafter referred to as “The Company.”  The Company 
provides all Employees with required PPE to suit the task and known hazards. This program covers 
the requirements for Personal Protective Equipment with the exception of PPE used for hearing 
conservation and respiratory protection or PPE required for hazardous material response to spills 
or releases, which are covered under separate programs. 

RESPONSIBILITIES  

Management 
• Conduct hazard assessments to identify specific PPE for specific tasks  
• Train employees in the selection, use, inspection, storage, cleaning, and limitations 

of specific PPE  
 
Supervisors 

• Monitor use of PPE  
• Provide replacement PPE when needed  
• Identify any new hazards that would require the use of PPE 

 
Employees 

• Properly use and care for assigned PPE  
• Immediately inform supervisor if PPE is damaged or not effective  

POLICY  

General Rules 
Protective equipment, including personal protective equipment for eyes, face, head, and 
extremities, protective clothing, respiratory devices, and protective shields and barriers, must be 
provided, used, and maintained in a sanitary and reliable condition. 
 
Where employees provide their own protective equipment, The Company will assure its adequacy, 
including proper maintenance, and sanitation of such equipment.  

HAZARD ASSESSMENT AND EQUIPMENT SELECTION  

Hazard analysis procedures shall be used to assess the workplace to determine if hazards are 
present, or are likely to be present, which necessitate the use of personal protective equipment. 
The certifier’s name, signature, date(s) will be present on the assessment documents. If such 
hazards are present, or likely to be present, the following actions will be taken:  

• Select, and have each affected Employee use, the proper PPE  
• Communicate selection decisions to each affected Employee  
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• Select PPE that properly fits each affected employee  
1910.132(d)(1)(i)  

 
A written and signed hazard assessment shall be conducted of the workplace to determine if 
hazards are present, or are likely to be present, which necessitate the use of personal protective 
equipment (PPE) 1910.132(d)(2). 

DEFECTIVE AND DAMAGED EQUIPMENT  

Defective or damaged personal protective equipment shall not be used. PPE that is in disrepair 
must be discarded or removed from service until repaired. Employees who find PPE defective or 
in disrepair, they must inform their direct supervisor immediately. 
 
Monitoring PPE 
PPE is monitored regularly to ensure its effectiveness and that it is being used in accordance with 
the JSA and/or manufacturer’s guidance. 

EMPLOYEE-OWNED EQUIPMENT 

Where employees provide their own protective equipment, the employer shall be responsible to 
assure its adequacy, including proper maintenance, and sanitation of such equipment.  Ref. 
1910.132(b).  
 
Payment for Protective Equipment 
Where an employee provides adequate protective equipment, he or she owns pursuant to 
paragraph (b) of this section, The Company may allow the employee to use it and is not required 
to reimburse the employee for that equipment. The Company shall not require an employee to 
provide or pay for protective equipment, including personal protective equipment (PPE), used to 
comply with this part. Ref. 1910.132(h).  
 
PPE and replacement PPE shall be provided by The Company at no cost to employees. The 
Company is not required to pay or replace PPE for the following circumstances. 

• The logging boots required by 29 CFR 1910.266(d)(1)(v); 
• Everyday clothing, such as long-sleeve shirts, long pants, street shoes, and normal 

work boots; 
• Ordinary clothing, skin creams, or other items, used solely for protection from 

weather, such as winter coats, jackets, gloves, parkas, rubber boots, hats, raincoats, 
ordinary sunglasses, sunscreen, etc.; or 

• When the employee has lost or intentionally damaged the PPE. 
 
When the employer provides metatarsal guards and allows the employee, at his or her request, 
to use shoes or boots with built-in metatarsal protection, the employer is not required to 
reimburse the employee for the shoes or boots.  
 

https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.132
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=9777&p_table=STANDARDS
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.132
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.132
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.266
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The Company is not required to pay for non-specialty safety-toe protective footwear (including 
steel-toe shoes or steel-toe boots), and non-specialty prescription safety eyewear, provided that 
the employer permits such items to be worn off the jobsite.  

PPE SELECTION  

Controlling Hazards 
PPE devices alone should not be relied on to provide protection against hazards, but should be 
used in conjunction with guards, engineering controls, and sound manufacturing practices. 
 
Selection Guidelines 
The general procedure for selection of protective equipment is to:  

• Become familiar with the potential hazards and the type of protective equipment that 
is available, and what it can do, i.e., splash protection, impact protection, etc. 

• Compare the hazards associated with the environment, i.e., impact velocities, 
masses, projectile shape, radiation intensities, with the capabilities of the available 
protective equipment. 

• Select the protective equipment which ensures a level of protection greater than the 
minimum required to protect employees from the hazards. 

• Fit the user with the protective device and give instructions on care and use of the 
PPE. It is very important that end users be made aware of all warning labels for and 
limitations of their PPE. 

FITTING DEVICE  

Careful consideration must be given to comfort and fit. PPE that fits poorly will not afford the 
necessary protection. Continued wearing of the device is more likely if it fits the wearer 
comfortably. Protective devices are generally available in a variety of sizes. Care should be taken 
to ensure that the right size is selected. 

DEVICES WITH ADJUSTABLE FEATURES  

Adjustments should be made on an individual basis for a comfortable fit that will maintain the 
protective device in the proper position. Particular care should be taken in fitting devices for eye 
protection against dust and chemical splash to ensure that the devices are sealed to the face. In 
addition, proper fitting of helmets is important to ensure that it will not fall off during work 
operations. In some cases, a chin strap may be necessary to keep the helmet on an employee's 
head. (Chin straps should break at a reasonably low force, however, to prevent a strangulation 
hazard). Where manufacturer's instructions are available, they should be followed carefully. 

EYE AND FACE PROTECTION  

The majority of occupational eye injuries can be prevented by the use of suitable/approved safety 
spectacles, goggles, or shields. Approved eye and face protection shall be worn when there is a 
reasonable possibility of personal injury. 
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• Each employee shall use appropriate eye or face protection when exposed to eye or 
face hazards from flying particles, molten metal, liquid chemicals, acids or caustic 
liquids, chemical gases or vapors, or potentially injurious light radiation.  

• Each employee shall use eye protection that provides side protection when there is a 
hazard from flying objects. Detachable side protectors are acceptable.  

• Each employee who wears prescription lenses while engaged in operations that 
involve eye hazards shall wear eye protection that incorporates the prescription in its 
design or shall wear eye protection that can be worn over the prescription lenses 
without disturbing the proper position of the prescription lenses or the protective 
lenses.  

• Eye and face PPE shall be distinctly marked to facilitate identification of the 
manufacturer.  

• Each employee shall use equipment with filter lenses that have a shade number 
appropriate for the work being performed for protection from injurious light 
radiation.  

 
Typical hazards that can cause eye and face injury are:  

• Splashes of toxic or corrosive chemicals, hot liquids, and molten metals;  
• Flying objects, such as chips of wood, metal, and stone dust;  
• Fumes, gases, and mists of toxic or corrosive chemicals; and  
• Aerosols of biological substances.  

 
Prevention of eye accidents requires that all persons who may be in eye hazard areas wear 
protective eyewear. This includes employees, visitors, contractors, or others passing through an 
identified eye hazardous area. To provide protection for these personnel, activities shall procure 
a sufficient quantity of heavy-duty goggles and/or plastic eye protectors which afford the 
maximum amount of protection possible. If these personnel wear personal glasses, they shall be 
provided with a suitable eye protector to wear over them. 
 
Eye/Face Protection Specifications 
Eye and face protectors procured, issued to, and used by employees, contractors and visitors 
must conform to the following design and performance standards: 

• Provide adequate protection against the particular hazards for which they are 
designed. 

• Fit properly and offer the least possible resistance to movement and cause minimal 
discomfort while in use. 

• Be durable. 
• Be easily cleaned or disinfected for or by the wearer. 
• Be clearly marked to identify the manufacturer. 
• Persons who require corrective lenses for normal vision, and who are required to 

wear eye protection, must wear goggles or spectacles of one of the following types: 
o Spectacles with protective lenses which provide optical correction. 
o Goggles that can be worn over spectacles without disturbing the adjustment of 

the spectacles. 
o Goggles that incorporate corrective lenses mounted behind the protective lenses. 
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EYE AND FACE PROTECTOR USE  

Safety Spectacles 
Protective eyeglasses are made with safety frames, tempered glass or plastic lenses, temples and 
side shields which provide eye protection from moderate impact and particles encountered in job 
tasks such as carpentry, woodworking, grinding, scaling, etc. 
 
Single Lens Goggles  
Vinyl framed goggles of soft pliable body design provide adequate eye protection from many 
hazards. These goggles are available with clear or tinted lenses, perforated, port vented, or non-
vented frames. Single lens goggles provide similar protection to spectacles and may be worn in 
combination with spectacles or corrective lenses to insure protection along with proper vision. 
 
Welders/Chippers Goggles 
These goggles are available in rigid and soft frames to accommodate single or two eye piece 
lenses. 

• Welders’ goggles provide protection from sparking, scaling or splashing metals and 
harmful light rays. Lenses are impact resistant and are available in graduated shades 
of filtration. 

• Chippers/grinders goggles provide eye protection from flying particles. The dual 
protective eye cups house impact resistant clear lenses with individual cover plates. 

 
Face Shields 
These normally consist of an adjustable headgear and face shield of tinted/transparent acetate 
or polycarbonate materials, or wire screen. Face shields are available in various sizes, tensile 
strength, impact/heat resistance and light ray filtering capacity. 
Face shields will be used in operations when the entire face needs protection and should be worn 
to protect eyes and face against flying particles, metal sparks, and chemical/ biological splash. 
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Welding Shields 
These shield assemblies consist of vulcanized fiber or glass fiber body, a ratchet/button type 
adjustable headgear or cap attachment and a filter and cover plate holder. These shields will be 
provided to protect workers' eyes and face from infrared or radiant light burns, flying sparks, 
metal spatter and slag chips encountered during welding, brazing, soldering, resistance welding, 
bare or shielded electric arc welding and oxyacetylene welding and cutting operations. 
 

Filter Lenses for Protection Against Radiant Energy 

Operations Electrode Size 1/32 in Arc Current Protective Shade 

Shielded metal arc 
welding 

Less than 3 Less than 60 7 

 3-5 60-160 8 

 5-8 160-250 10 

 More than 8 250-550 11 

 

Torch brazing   3 

Torch soldering   2 

Note: as a rule of thumb, start with a shade that is too dark to see the weld zone. Then go to a lighter shade 
which gives sufficient view of the weld zone without going below the minimum. In oxyfuel gas welding or cutting 
where the torch produces a high yellow light, it is desirable to use a filter lens that absorbs the yellow or sodium 
line in the visible light of the (spectrum) operation. 

 

Selection Chart Guidelines for Eye and Face Protection 

The following chart provides general guidance for the proper selection of eye and face protection to protect 
against hazards associated with the listed hazard "source" operations. 

Source Hazard Protection 

IMPACT - Chipping, grinding 
machining, masonry work, 
woodworking, sawing, drilling, 
chiseling, powered fastening, 
riveting, and sanding 

Flying fragments, objects, large 
chips, particles, sand, dirt, etc. 

Spectacles with side protection, 
goggles, face shield 
For severe exposure, use face 
shield 

HEAT-Furnace operation and arc 
welding 

Hot sparks 
Face shields, spectacles with side. 
For severe exposure use face 
shield. 

CHEMICALS-Acid and chemical 
handling, degreasing, plating 

Splash 
Goggles, eyecup and cover types. 
For severe exposure, use face 
shield. 

DUST - Woodworking, buffing, 
general, buffing, general dusty 
conditions. 

Nuisance dust Goggles, eye cup and cover type 

HEAD PROTECTION  

Hats and caps have been designed and manufactured to provide workers protection from impact, 
heat, electrical and fire hazards. These protectors consist of the shell and the suspension 
combined as a protective system. Safety hats and caps will be of nonconductive, fire and water-
resistant materials. Bump caps or skull guards are constructed of lightweight materials and are 
designed to provide minimal protection against hazards when working in congested areas. 
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Head protection will be furnished to, and used by, all employees and contractors engaged in 
construction and other miscellaneous work in head-hazard areas. Head protection will also be 
required to be worn by engineers, inspectors, and visitors at construction sites.  
 
Bump caps/skull guards will be issued to and worn for protection against scalp lacerations from 
contact with sharp objects. They will not be worn as substitutes for safety caps/hats because they 
do not afford protection from high impact forces or penetration by falling objects. 
 
Selection Guidelines for Head Protection 
All head protection is designed to provide protection from impact and penetration hazards caused 
by falling objects. Head protection is also available which provides protection from electric shock 
and burn. When selecting head protection, knowledge of potential electrical hazards is important. 
Class A helmets, in addition to impact and penetration resistance, provide electrical protection 
from low-voltage conductors (they are proof tested to 2,200 volts). Class B helmets, in addition 
to impact and penetration resistance, provide electrical protection from high-voltage conductors 
(they are proof tested to 20,000 volts). Class C helmets provide impact and penetration resistance 
(they are usually made of aluminum which conducts electricity) and should not be used around 
electrical hazards. 
 
Where falling object hazards are present, helmets must be worn. Some examples include working 
below other workers who are using tools and materials which could fall; working around or under 
conveyor belts which are carrying parts or materials; working below machinery or processes which 
might cause material or objects to fall; and working on exposed energized conductors. 

FOOT PROTECTION 

General Requirements 
Each affected employee shall wear protective footwear when working in areas where there is a 
danger of foot injuries due to falling or rolling objects, or objects piercing the sole, and where 
employee's feet are exposed to electrical hazards. 

 
Selection Guidelines for Foot Protection 
Safety shoes and boots provide both impact and compression protection. Where necessary, safety 
shoes can be obtained which provide puncture protection.  
In some work situations, metatarsal protection should be provided, and in other special situations 
electrically conductive or insulating safety shoes would be appropriate. Safety shoes or boots with 
impact protection would be required for carrying or handling materials such as packages, objects, 
parts or heavy tools, which could be dropped; and, for other activities where objects might fall 
onto the feet. Safety shoes or boots with compression protection would be required for work 
activities involving skid trucks (manual material handling carts) around bulk rolls (such as paper 
rolls) and around heavy pipes, all of which could potentially roll over an employee's feet. Safety 
shoes or boots with puncture protection would be required where sharp objects such as nails, 
wire, tacks, screws, large staples, scrap metal etc., could be stepped on by employees causing a 
foot injury. 
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HAND PROTECTION 

General Requirements 
Hand protection is required when employees' hands are exposed to hazards such as those from 
skin absorption of harmful substances; severe cuts or lacerations; severe abrasions; punctures; 
chemical burns; thermal burns; and harmful temperature extremes. 
 
Skin contact is a potential source of exposure to toxic materials; it is important that the proper 
steps be taken to prevent such contact. Gloves should be selected on the basis of the material 
being handled, the particular hazard involved, and their suitability for the operation being 
conducted. One type of glove will not work in all situations. 
 
Most accidents involving hands and arms can be classified under four main hazard categories: 
chemicals, abrasions, cutting, and heat. There are gloves available that can protect workers from 
any of these individual hazards or combination of hazards. 
 
Gloves should be replaced periodically, depending on frequency of use and permeability to the 
substance(s) handled. Gloves overtly contaminated should be rinsed and then carefully removed 
after use. 
 
Gloves should also be worn whenever it is necessary to handle rough or sharp-edged objects, 
and very hot or very cold materials. The type of glove materials to be used in these situations 
include leather, welder's gloves, aluminum-backed gloves, and other types of insulated glove 
materials. 
 
Careful attention must be given to protecting your hands when working with tools and machinery. 
Power tools and machinery must have guards installed or incorporated into their design that 
prevent the hands from contacting the point of operation, power train, or other moving parts. To 
protect the hands from injury due to contact with moving parts, it is important to:  

• Ensure that guards are always in place and used;  
• Always lock out machines or tools and disconnect the power before making repairs.  
• Treat a machine without a guard as inoperative; and  
• Do not wear gloves around moving machinery, such as drill presses, mills, lathes, 

and grinders. 
 
Selection Guidelines for Hand Protection 
Selection of hand PPE shall be based on an evaluation of the performance characteristics of the 
hand protection relative to the task(s) to be performed, conditions present, duration of use, and 
the hazards and potential hazards identified. Gloves are often relied upon to prevent cuts, 
abrasions, burns, and skin contact with chemicals that are capable of causing local or systemic 
effects following dermal exposure. There is no glove that provides protection against all potential 
hand hazards, and commonly available glove materials provide only limited protection against 
many chemicals.  
 
Therefore, it is important to select the most appropriate glove for a particular application and to 
determine how long it can be worn, and whether it can be reused. It is also important to know 
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the performance characteristics of gloves relative to the specific hazard anticipated; e.g., chemical 
hazards, cut hazards, flame hazards, etc. Before purchasing gloves, request documentation from 
the manufacturer that the gloves meet the appropriate test standard(s) for the hazard(s) 
anticipated. Other factors to be considered for glove selection in general include: 

• As long as the performance characteristics are acceptable, in certain circumstances, 
it may be more cost effective to regularly change cheaper gloves than to reuse more 
expensive types. 

• The work activities of the employee should be studied to determine the degree of 
dexterity required, the duration, frequency, and degree of exposure of the hazard, 
and the physical stresses that will be applied. 

SELECTION OF GLOVES FOR CHEMICAL HAZARDS  

The first consideration in the selection of gloves for use against chemicals is to determine, if 
possible, the exact nature of the substances to be encountered. Read instructions and warnings 
on chemical container labels and SDSs before working with any chemical. Recommended glove 
types are often listed in the section for personal protective equipment. 
 
All glove materials are eventually permeated by chemicals. However, they can be used safely for 
limited time periods if specific use and glove characteristics (i.e., thickness and permeation rate 
and time) are known. The safety office can assist is determining the specific type of glove material 
that should be worn for a particular chemical. 

• The toxic properties of the chemical(s) must be determined; in particular, the ability 
of the chemical to cause local effects on the skin and/or to pass through the skin 
and cause systemic effects. 

• Generally, any "chemical resistant" glove can be used for dry powders; 
• For mixtures and formulated products (unless specific test data are available), a 

glove should be selected on the basis of the chemical component with the shortest 
breakthrough time, since it is possible for solvents to carry active ingredients 
through polymeric materials. 

• Employees must be able to remove the gloves in such a manner as to prevent skin 
contamination. 

ELECTRICAL (PPE) 

Employees working in areas where there are potential electrical hazards shall be provided with, 
and shall use, electrical protective equipment that is appropriate for the specific parts of the body 
to be protected and for the work to be performed. Protective equipment shall be maintained in a 
safe, reliable condition and shall be periodically inspected or tested.  
 
If the insulating capability of protective equipment may be subject to damage during use, the 
insulating material shall be protected. (For example, an outer covering of leather is sometimes 
used for the protection of rubber insulating material. 
 
Employees shall wear nonconductive head protection wherever there is a danger of head injury 
from electric shock or burns due to contact with exposed energized parts. 
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Employees shall wear protective equipment for the eyes or face wherever there is danger of injury 
to the eyes or face from electric arcs or flashes or from flying objects resulting from electrical 
explosion. 

General Protective Equipment and Tools 
When working near exposed energized conductors or circuit parts, each employee shall use 
insulated tools or handling equipment if the tools or handling equipment might make contact with 
such conductors or parts. If the insulating capability of insulated tools or handling equipment is 
subject to damage, the insulating material shall be protected.  

Fuse handling equipment, insulated for the circuit voltage, shall be used to remove or install fuses 
when the fuse terminals are energized. 

Ropes and handlines used near exposed energized parts shall be nonconductive. Protective 
shields, protective barriers, or insulating materials shall be used to protect each employee from 
shock, burns, or other electrically related injuries while that employee is working near exposed 
energized parts which might be accidentally contacted or where dangerous electric heating or 
arcing might occur.  

When normally enclosed live parts are exposed for maintenance or repair, they shall be guarded 
to protect unqualified persons from contact with the live parts. 

ALERTING TECHNIQUES 

The following alerting techniques shall be used to warn and protect employees from hazards 
which could cause injury due to electric shock, burns, or failure of electric equipment parts: 

• Safety signs, safety symbols, or accident prevention tags shall be used
where necessary to warn employees about electrical hazards.
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• Barricades shall be used in conjunction with safety signs where it is necessary to 
prevent or limit employee access to work areas exposing employees to uninsulated 
energized conductors or circuit parts. Conductive barricades may not be used where 
they might cause an electrical contact hazard. 

• Attendants - If signs and barricades do not provide sufficient warning and 
protection from electrical hazards, an attendant shall be stationed to warn and 
protect employees. 

TRAINING  

All Employees who are required to use PPE shall be trained to know at least the following:  
• When PPE is necessary;  
• What PPE is necessary;  
• How to properly don, remove, adjust, and wear PPE;  
• The limitations of the PPE; and 

• The proper care, maintenance, useful life and disposal of the PPE.  
 
Each affected Employee shall demonstrate an understanding of the training and the ability to use 
PPE properly, before being allowed to perform work requiring the use of PPE. When there is a 
reason to believe that any employee who has been trained does not have the required 
understanding and skill or there are changes in the workplace, the employee must be retrained. 
 
Certification of training for PPE is required by OSHA and shall be accomplished by using the Job 
Safety Checklist to verify that each affected Employee has received and understood the required 
PPE training. PPE training will be documented.  
 
Note: Retraining of the employee is required when the type of PPE changes. 
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Preventative Maintenance for Equipment 

PURPOSE 

The purpose of this document is to outline the well-developed safety preventive maintenance 
plans that will result in fewer and less severe employee injuries and less equipment and facility 
structural damages for RL, National Roofing Partners LLC.; hereafter referred to as “The 
Company.”  

POLICY 

At The Company, it is our policy to keep all company equipment well maintained and in safe and 
efficient operating condition at all times The Company shall facilitate and organize supervisor and 
employee actions centered on ensuring that safety related equipment components that could 
cause injury do not fail.  

The Company shall ensure that the Preventive Maintenance Plan is in place at each Job Site, 
Office and Equipment/Materials Yard to assist in the protection of all employees. The Company 
shall also review and evaluate this program annually, or when a change occurs that prompts a 
revision. 

RESPONSIBILITY 

Management 
• Making sure this written program is communicated to all personnel

• Maintain the working condition of the equipment and protective devices provided to
workers.

Employees 
• Take every reasonable precaution to protect the safety of the other workers as well as

themselves
• Are not to perform maintenance on equipment without authorization
• Never bypass safety features or remove guards.

Qualifications of Maintenance & Repair Employee 
Maintenance, inspection and repair personnel are permitted to operate the equipment only where 
all of the following requirements are met: 

• The operation is limited to those functions necessary to perform maintenance, inspect the

equipment, or verify its performance.

• The personnel either:

o Operate the equipment under the direct supervision of an operator who meets the

requirements of (Operator qualification and certification); or

o Are familiar with the operation, limitations, characteristics and hazards associated with
the type of equipment.

• Maintenance and repair personnel must meet the definition of a qualified person with respect

to the equipment and maintenance/repair tasks performed.
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TYPES OF PREVENTATIVE MAINTENANCE 

Below are different types of ways to go about Preventative Maintenance, such as:  
 
Periodic Maintenance 
Also known as, time-based maintenance, periodic maintenance is performed at scheduled 
intervals (i.e., annually, quarterly, monthly, and weekly). Equipment manuals should be read to 
determine recommended maintenance schedules. Most manufacturers indicate how often to 
inspect assets and the average life of each part.  
 
Meter-Based 
Also called performance-based PM, and meter-based PM, this type of preventive maintenance 
dictates action based on equipment usage variables. Any piece of equipment that requires usage-
based maintenance will also come with a meter/counter for assessing hours running, production 
milestones, etc.   
 
Predictive Maintenance  
Predictive maintenance (PdM) is an advanced form of preventative maintenance aimed at 
reducing the number of necessary planned tasks. PdM analyzes data to determine when very 
specific maintenance conditions have been met. Companies gather data from experts, equipment 
readers, past experiences, and IoT before identifying optimal PM requirements. The more data 
you have, the more financially savvy decisions you can make. Unfortunately, data collection is 
complex, expensive, and time-consuming. 
 
Prescriptive Maintenance  
Similar to predictive maintenance, this newer type of maintenance makes decisions based on 
data. However, prescriptive maintenance (RxM) provides operations managers with the added 
benefit of machine learning software. The smart software collects and analyzes equipment 
conditions before suggesting specific recommendations designed to reduce operational risks. The 
technology is driven by something called “prescriptive analytics,” and is designed to hypothesize 
potential outcomes. Soon, we expect to see incredible developments that put RxM within reach 
of even the smallest-sized maintenance teams.  
 
Unplanned Maintenance 
Unplanned, reactive maintenance has many overhead costs that can be avoided during the 
planning process. The cost of unplanned maintenance includes lost production, higher costs for 
parts and shipping, as well as time lost responding to emergencies and diagnosing faults while 
equipment is not working. 
 
Unplanned maintenance typically costs three to nine times more than planned maintenance. 
When maintenance is planned, each of these costs can be reduced. Equipment can be shut down 
to coincide with production downtime. Prior to the shutdown, any required parts, supplies and 
personnel can be gathered to minimize the time taken for a repair. 
 
The Company shall establish a preventative maintenance schedule based on manufacturer 
requirements and industry standards. 
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PREVENTIVE MAINTENANCE PROCEDURES 

The Company shall implement preventive maintenance procedures consisting of: 
• Regularly scheduled inspections of at least the mechanical and safety control equipment 

associated with dryers, grain stream processing equipment, dust collection equipment 

including filter collectors, and bucket elevators; 

• Lubrication and other appropriate maintenance in accordance with manufacturers' 

recommendations, or as determined necessary by prior operating records. 

• Ensuring, for maintenance of electrical equipment, that all wiring components and 

utilization equipment in hazardous locations are maintained in a dust-tight, dust-

ignition-proof, or explosion-proof condition, as appropriate. There shall be no loose 

or missing screws, gaskets, threaded connections, seals, or other impairments to a 

tight condition. 
• The use of tags and locks for preventing the inadvertent application of energy or motion to 

equipment being repaired, serviced, or adjusted, which could result in employee injury. Such 

locks and tags shall be removed in only by the employee installing them or, if unavailable, by 
his or her supervisor. 

• Promptly correcting dust collection systems which are malfunctioning, or which are operating 

below designed efficiency. Additionally, The Company shall promptly correct, or remove from 
service, overheated bearings and slipping or misaligned belts associated with inside bucket 

elevators. 

EQUIPMENT INVENTORY 

The Company shall ensure an inventory of The Company's machinery/ equipment is established 
and kept current. When new machinery or equipment is acquired, it must be added to the 
inventory. 
 
Defects observed in machinery or equipment shall be reported to a supervisor and must be 
repaired or replaced before being used again. Any time that equipment/machinery is found to be 
in need of inspection or repair, they must immediately be tagged "defective." 
  



Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

Preventative Maintenance for Equipment - US Page: 444 of 592 

PROS AND CONS OF PREVENTATIVE MAINTENANCE 

Pros 
• Enhanced Safety

The more often assets are checked, the less likely dangerous problems occur. Following

preventive maintenance schedules reduce the risk of unexpected breakdowns, health hazards,
and liability lawsuits.

• Longer Equipment Lifespan

Running preventive maintenance schedules according to manufacture and consumer

guidelines. As poorly performing parts are updated, assets perform at a steady level of
productivity throughout the year. This reduces the frequency of capital expenditures needed

to purchase new equipment. ensure all business assets are running

• Increased Productivity

Poor maintenance strategies can reduce an organization’s production capacity. Modern

preventive maintenance solutions allow operational managers to digitize essential equipment
details, assign recurring work orders and review asset history from the convenience of their

smartphones. Conversely, maintenance personnel can also receive mobile task alerts,

photograph equipment failures and sign-off on task completion in real-time. Both streamlined
PM systems and reduced downtime contribute to greater team efficiency, productivity, and

focus.

• Reduced Costs

Unsurprisingly, reactive maintenance downtime contributes to costly repairs. Using equipment

to the point of failure may cost way more than performing periodic maintenance. Sometimes,

those repairs can be accomplished quickly by internal employees. Other times, organizations
must wait on outsourced professionals to get the job done. Companies that adopt PM

experience fewer breakdowns, which translates to greater output.

• Less Energy Consumption

Poorly maintained electrical assets often consume more energy than those operating in normal

conditions. PM allows energy-robbing issues to quickly be addressed, resulting in smaller utility
bills. The more energy your business saves, the higher your profits will be.

Cons 
• Budgetary Constraints

Traditionally, the cost of implementing advanced digital maintenance solutions has been out

of reach for smaller businesses. From high priced software solutions to allocating man-hours
to perform the tasks, PM is often considered a luxury.  However, in recent years, a handful of

providers have made this goal more obtainable.

• More Resources Required

With more procedures to complete throughout the year, your organization may now need more

personnel, more parts, and more monthly capital. Depending on the complexity of your

organization, you may have to prioritize PM for essential assets only.

• Time Consuming

Companies that switch to preventive maintenance philosophies sometimes feel like they’re

doing more work. The reality is that they are! Taking the time to inspect complicated assets,
involving several parts, can be tedious. Even businesses without complex machinery may,

initially, feel resistant toward taking on more routine tasks.

• Tricky to Organize

As previously mentioned, developing a PM program without an organizational system would be

a disaster. With hundreds, let alone thousands of assets to maintain, no management team
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can rely on memory or whiteboards alone. Binders busting at the seams with paper checklists 

make it difficult to find what you need when you need it. And traditional CMMS solutions can 
feel overwhelming with a dizzying array of steps.  

 

There are both advantages and disadvantages to preventive maintenance. However, thanks to 
modern technology, the pros outweigh the cons for most organizations and simplify operational 
execution. Every industry has a unique way of doing PM, yet many are unsatisfied with the status 
quo. More often than not, the problem comes down to inefficient workflows, poor organizational 
systems, and cumbersome software. 

DOCUMENTATION 

The Company shall make sure a certification record shall be maintained of each inspection and 
shall contain the info such as: 

• The date of the inspection, 

• The name of the person who performed the inspection,  

• The serial number, or other identifier, of the equipment that was inspected. 

 
All inspections records shall be retained for the life of the machinery or equipment inspected. 
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Preventative Maintenance for Vehicles 

PURPOSE 

The purpose of this document is to outline the Preventive Maintenance policy for RL, National 
Roofing Partners LLC.; hereafter referred to as “The Company.” 

RESPONSIBILITIES 

Fleet Manager 
• Ensure that all vehicles and equipment are inspected and maintained in a safe

manner and according to the guidelines set forth in this policy.

POLICY 

Regular maintenance of equipment is an essential element of our transport operation. Part 396 
of the Federal Motor Carrier Safety Regulations (FMCSRs) requires motor carriers to "inspect, 
repair and maintain all motor vehicles" under their control.  

At The Company, it is our policy to keep all company transportation equipment well maintained 
and in safe and efficient operating condition at all times.  

It is further the policy of The Company to use the "preventive maintenance" approach with our 
transport equipment. The specifics of that approach will be detailed in the procedures to follow. 

VEHICLE MAINTENANCE PROCEDURE 

Sec. 396.3(b) of the FMCSRs specifies the requirement that vehicle records be kept on each 
vehicle controlled for 30 consecutive days or more by a motor carrier. These records include:  

• A vehicle identification including a company number
• Make

• Serial number
• Year
• Tire size

If the vehicle is not owned by The Company, this record should indicate the name of the 
owner/supplier of the vehicle. The record must also contain a way to indicate the nature and due 
date of any inspection and maintenance operations to be performed on the vehicle, and a record 
of any inspections, repairs and maintenance performed on the vehicle in question, including dates 
performed and specifics on the nature of the operations.  

Besides the basic records for CMVs, The Company also requires all non-commercial motor vehicles 
to be maintained. 
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The Company will maintain a complete record on each vehicle in its fleet as a matter of course. 
That record will include basic vehicle information, along with a listing of repair orders, procedures 
performed, and dates of maintenance. 
 
The company will keep each vehicle subject to its control properly lubricated and free of oil and 
grease leaks, per the provisions of the FMCSRs.  
 
Preventive maintenance performed on machinery or equipment must be documented and 
retained for the life of the machinery or equipment. 
 
The Company operates an in-house maintenance shop, which has full-service capabilities for most 
routine maintenance jobs. Large or specialized maintenance jobs, including annual reviews, will 
be outsourced to a qualified vendor.   

INVENTORY  

An inventory of The Company's machinery/ equipment should be established and kept current. 
When new machinery or equipment is acquired, it must be added to the inventory. The program 
submitted does not need to include the equipment inventory, but it must clearly state that one 
has been established. 

BRAKE INSPECTOR  

Employees who are responsible for inspections, maintenance, repairs, or service to the brakes 
must be qualified in accordance with Sec. 396.25.  
The Company will ensure that a brake inspector employed by us:  

• Understands the brake service or inspection task to be performed.  
• Knows and has mastered the methods, procedures, tools, and equipment used in 

inspecting and servicing brakes and has training or experience under one of the 
following:  
o Has successfully completed a state or federally sponsored apprenticeship or 

training program or has a certificate from a state or Canadian province qualifying 
the person to perform brake work. 

o Has training or experience totaling 1 year, which may include appropriate 
training in a manufacturer-sponsored or commercial training program, or 
experience performing brake maintenance or inspection in a motor carrier 
maintenance program, commercial garage, fleet leasing program, etc.  

 
Drivers who have passed the air brake knowledge and skills test for a commercial driver's license 
(CDL) are considered qualified to inspect air brakes but not to adjust or repair them without 
meeting the other qualification requirements listed above.  
 
Documentation of the brake inspector's qualifications must be retained for as long as the 
employee is responsible for brake related work and for one year thereafter.  
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PREVENTATIVE MAINTENANCE  

Preventive maintenance is an attitude and a commitment by The Company to get the most out 
of transport equipment by investing in its maintenance on a regular basis according to a planned 
schedule.  The preventive maintenance philosophy that The Company has adopted as company 
policy is widely used in the transportation industry. 
 
Our preventive maintenance policy reflects a very modern attitude of conservation and wise asset 
utilization. Without a doubt, it also saves money for a company that is committed to its principles. 
The preventive maintenance philosophy would say: "If it's scheduled to be replaced, replace it 
whether or not it has failed." 
 
Maintenance is part of the cost of doing business, and every fleet has a major investment in its 
equipment. Whether or not that equipment operates efficiently and reliably has a major impact 
on corporate profitability. Making certain that equipment operates well is where preventive 
maintenance comes into the picture.  
 
The Company has implemented a preventive maintenance program because of the positive impact 
it has in the following areas:  

• Preventive maintenance is a major factor in promoting highway safety: A well-
maintained truck is a safer truck. PM alerts all personnel to potentially hazardous 
conditions, e.g., equipment failure. It also facilitates recordkeeping. Safer trucks 
promote high driver morale, are involved in fewer accidents, create a favorable 
public image for The Company and the trucking industry in general, have fewer 
breakdowns and delays, and may play a role in determining better insurance rates.  

• Preventive maintenance prolongs useful life of equipment.  
• Preventive maintenance reduces unscheduled downtime. An idle truck is not making 

any money for The Company.  
• Preventive maintenance reduces unscheduled repairs and the higher cost related to 

them. 
 
A good preventive maintenance program lowers repair frequency and lowers overall maintenance 
cost. 

PREVENTATIVE MAINTENANCE SCHEDULE  

The service portion of preventive maintenance is actually scheduled maintenance. The Company 
develop and maintain a preventive maintenance schedule for equipment and machinery and 
base such a schedule off the requirements of the manufacturer or industry standards. 
 
The Company vehicles will be given preventive maintenance according to the following schedule:  

• Service consisting of _______ for 13,000 lb and larger CMVs will be every 6 weeks.   
• One ton and smaller vehicles will be serviced every 8 weeks. 
• Service consisting of _______ will be done every _______.  
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Drivers receive training on vehicle inspection procedures, including how to prepare and submit a 
driver vehicle inspection report (DVIR). The Company views its drivers as the first line of defense 
in preventing serious maintenance problems. We expect drivers to spot developing problem 
situations before they get to the "breakdown" point. This on-the-road expertise of drivers should 
work together with the in-shop expertise of the maintenance department.  
 
Drivers are responsible for always knowing the mechanical condition of their vehicles and for 
operating those vehicles correctly and efficiently. The maintenance department is responsible for 
providing safe and drivable vehicles to company drivers.  

• Drivers will complete careful pre-trip and post-trip inspections of their vehicles.  

• Drivers are expected to treat company vehicles as their own. Observable vehicle 

abuse will not be tolerated. 

• Discovery of unauthorized modifications or tampering with any company vehicle will 

be reported to President and Owner.  

• Drivers are expected to report any problems they find accurately and in detail. 

Problems should be reported promptly. 

 

The Company is not responsible for loss or damage to personal effects left in vehicles prior to 
maintenance work being performed.  
 
On the road, drivers are expected to spot and report potential maintenance problems, including:  

• LISTEN for unusual or abnormal equipment sounds. Thumps, rattles, squeaks, 
bumps, squeals, and hisses all can signal the beginning of trouble. If things don't 
sound right, they should be reported to maintenance.  

• SMELL for unusual odors that may signal trouble. Burning rubber, insulation, wood, 
scorched fabric, hot oil or other fluids can mean problems. Diagnosis can be made 
early with a good sense of smell.  

• FEEL changes in the vehicle's response. Steering, braking, shifting, and other 
handling operations all have unique "feels" in a particular vehicle. If the vehicle 
doesn't seem to behave the way it should, it should be reported promptly. Little 
problems cost much less to fix and cause less downtime.  

• OBSERVE the equipment carefully when you make your required routine 
inspections. Defects in wiring, lights, cables, tires, splash guards, locks, air lines, 
coupling devices, fifth wheels, tarps and fasteners, landing gear, brakes, and various 
accessories should all be carefully noted and reported to the maintenance 
department.  

 
Defects observed in machinery or equipment shall be reported to a supervisor and 
must be repaired or replaced before being used again. 
 
If a driver has an unexpected breakdown while on the road, he/she should stay calm and use 
common sense. Report the problem and follow prescribed procedures.  (See Vehicle Breakdown 
and Road Repair Policy.) 
 



Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

  

 

 

 

 

Preventative Maintenance for Vehicles - US 
 

 

 

Page: 451 of 592 
 
 
 

 

If a vehicle is put out of service during a roadside inspection, the driver must notify his/her driver 
supervisor as soon as possible to receive instructions. The Company strictly forbids the operation 
of an out-of-service vehicle until the required repairs are completed. A driver who violates this 
policy will be subject to disciplinary action. 
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Rigging Material Handling 

PURPOSE 

The purpose of this document is to outline the Rigging Material Handling Program for RL, 
National Roofing Partners LLC.; hereafter referred to as “The Company.”  

RESPONSIBILITIES  

Management 
• Implement the requirements of this program  
• Determine appropriate implementation (legislative applicability) and enforcement of 

this program  
• Train employees on this program or select an outside training facility  

 
Employees 

• Follow the provisions set forth in this program  

POLICY  

General 
Only persons who are deemed competent or qualified (by experience and training) shall attach 
any loads to a lifting device and only competent or qualified operators shall operate a crane while 
engaged in lifting operations. 

TRAINING  

All affected employees shall demonstrate competency and qualifications through training based 
upon the following objectives: 

• Proper hardware selections such as hooks, bolts, eye bolts, ropes, chains, slings etc. 
that is appropriate for the task at hand; 

• Inspection of equipment prior to use;  
• Safe methods of load connection/hook-up; 
• How to safely secure each load (attaching, lifting, guiding the load while elevated, 

load lowering and placement. 

RIGGING MATERIAL HANDLING  

• Defective equipment shall not be used and must be removed from service 
immediately. 
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• Rigging equipment shall not be loaded beyond its recommended safe working load. 
Identification markings, indicating rated capacity for the type(s) of hitch(es) used, 
the angle upon which it is based, and the number of legs if more than one, shall be 
permanently affixed to the rigging. 

• Rigging equipment not in use shall be removed from the immediate work area so as 
not to present a hazard to employees. 

• Tag lines shall be used unless their use creates an unsafe condition. 
• Hooks on overhaul ball assemblies, lower load blocks, or other attachment 

assemblies shall be of a type that can be closed and locked, eliminating the hook 
throat opening. Alternatively, an alloy anchor type shackle with a bolt, nut and 
retaining pin may be used. 

• All employees shall be kept clear of loads about to be lifted and of suspended loads. 

INSPECTION  

Each day before being used, the sling and all fastenings and attachments shall be inspected for 
damage or defects by a competent person designated by The Company.  
 
Additional inspections shall be performed during sling use, where service conditions warrant. 
Damaged or defective slings shall be immediately removed from service. 
 
Alloy Steel Chains 

• Welded alloy steel chain slings shall have permanently affixed durable identification 
stating size, grade, rated capacity, and sling manufacturer. 

• Hooks, rings, oblong links, pear-shaped links, welded or mechanical coupling links, 
or other attachments, when used with alloy steel chains, shall have a rated capacity 
at least equal to that of the chain. 

• Job or shop hooks and links, or makeshift fasteners, formed from bolts, rods, etc., or 
other such attachments, shall not be used. 

 
The Company will not use alloy steel-chain slings with loads in excess of the rated capacities (i.e., 
working load limits) indicated on the sling by permanently affixed and legible identification 
markings prescribed by the manufacturer. 
 
Whenever wear at any point of any chain link exceeds that shown in Table H1, the assembly 
shall be removed from service. 
 
In addition to the inspection required by other paragraphs of this section, a thorough periodic 
inspection of alloy steel chain slings in use shall be made on a regular basis, to be determined on 
the basis of: 

• Frequency of sling use; 
• Severity of service conditions;  
• Nature of lifts being made; and,  
• Experience gained on the service life of slings used in similar circumstances. 
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Such inspections shall in no event be at intervals greater than once every 12-months. 
 
The employer shall make and maintain a record of the most recent month in which each alloy 
steel chain sling was thoroughly inspected and shall make such record available for examination. 
 
Wire Rope 
The Company will not use improved plow-steel wire rope and wire-rope slings with loads in excess 
of the rated capacities (i.e., working load limits) indicated on the sling by permanently affixed 
and legible identification markings prescribed by the manufacturer. 

• Protruding ends of strands in splices on slings and bridles shall be covered or 
blunted. 

• Wire rope shall not be secured by knots, except on haul back lines on scrapers. 
 
The following limitations shall apply to the use of wire rope: 

• An eye splice made in any wire rope shall have not less than three full tucks. 
However, this requirement shall not operate to preclude the use of another form of 
splice or connection which can be shown to be as efficient and which is not 
otherwise prohibited. 

• Except for eye splices in the ends of wires and for endless rope slings, each wire 
rope used in hoisting or lowering, or in pulling loads, shall consist of one continuous 
piece without knot or splice. 

• Eyes in wire rope bridles, slings, or bull wires shall not be formed by wire rope clips 
or knots. 

• Wire rope shall not be used if, in any length of eight diameters, the total number of 
visible broken wires exceeds 10 percent of the total number of wires, or if the rope 
shows other signs of excessive wear, corrosion, or defect. 

• When U-bolt wire rope clips are used to form eyes, Table H2 shall be used to 
determine the number and spacing of clips. 

• When used for eye splices, the U-bolt shall be applied so that the "U" section is in 
contact with the dead end of the rope. 

• Slings shall not be shortened with knots or bolts or other makeshift devices. 
• Sling legs shall not be kinked. 
• Slings used in a basket hitch shall have the loads balanced to prevent slippage. 

• Slings shall be padded or protected from the sharp edges of their loads. 
• Hands or fingers shall not be placed between the sling and its load while the sling is 

being tightened around the load. 
• Shock loading is prohibited. 

• A sling shall not be pulled from under a load when the load is resting on the sling. 
 
Rigging equipment for material handling shall be inspected prior to use on each shift, and as 
necessary during its use to ensure that it is safe. 

• Rigging equipment for material handling shall be inspected prior to use on each shift 
and as necessary during its use to ensure that it is safe. Defective rigging equipment 
shall be removed from service. 
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The Company will ensure that rigging equipment: 
• Has permanently affixed and legible identification markings as prescribed by the 

manufacturer that indicate the recommended safe working load; 
• Not be loaded in excess of its recommended safe working load as prescribed on the 

identification markings by the manufacturer; and 
• Not be used without affixed, legible identification markings. 

 
Rigging equipment, when not in use, shall be removed from the immediate work area so as not 
to present a hazard to employees. 
 
Special custom design grabs, hooks, clamps, or other lifting accessories, for such units as modular 
panels, prefabricated structures and similar materials, shall be marked to indicate the safe 
working loads and shall be proof-tested prior to use to 125 percent of their rated load. 

SCOPE  

This section applies to slings used in conjunction with other material handling equipment for the 
movement of material by hoisting, in employments covered by this part. The types of slings 
covered are those made from alloy steel chain, wire rope, metal mesh, natural or 
synthetic fiber rope (conventional three strand construction), and synthetic web 
(nylon, polyester, and polypropylene). 

SLINGS 

Minimum Sling Lengths 
• Cable laid and 6 X 19 and 6 X 37 slings shall have minimum clear length of wire rope 

10 times the component rope diameter between splices, sleeves or end fittings. 
• Braided slings shall have a minimum clear length of wire rope 40 times the 

component rope diameter between the loops or end fittings. 
• Cable laid grommets, strand laid grommets and endless slings shall have a minimum 

circumferential length of 96 times their body diameter. 
 
Safe Operating Temperatures 
Fiber core wire rope slings of all grades shall be permanently removed from service if they are 
exposed to temperatures in excess of 200 deg. F (93.33 deg. C).  
 
When non-fiber core wire rope slings of any grade are used at temperatures above 400 deg. F 
(204.44 deg. C) or below minus 60 deg. F (15.55 deg. C), recommendations of the sling 
manufacturer regarding use at that temperature shall be followed. 
 
End Attachments 
Welding of end attachments, except covers to thimbles, shall be performed prior to the assembly 
of the sling. 
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All welded end attachments shall not be used unless proof tested by the manufacturer or 
equivalent entity at twice their rated capacity prior to initial use. The employer shall retain a 
certificate of proof test and make it available for examination. 

Wire rope slings shall have permanently affixed, legible identification markings stating size, rated 
capacity for the type(s) of hitch(es) used, the angle upon which it is based, and the number of 
legs (if more than one).  

Wire rope slings shall not present a hazard to employees. 

NATURAL ROPE AND SYNTHETIC FIBER 

Employers must not use natural- and synthetic-fiber rope slings with loads in excess of the rated 
capacities (i.e., working load limits) indicated on the sling by permanently affixed and legible 
identification markings prescribed by the manufacturer. 

All splices in rope slings provided by the employer shall be made in accordance with fiber rope 
manufacturers recommendations. 

In manila rope, eye splices shall contain at least three full tucks, and short splices shall contain 
at least six full tucks (three on each side of the center line of the splice). 

In layered synthetic fiber rope, eye splices shall contain at least four full tucks, and short splices 
shall contain at least eight full tucks (four on each side of the center line of the splice). 

Strand end tails shall not be trimmed short (flush with the surface of the rope) immediately 
adjacent to the full tucks. This precaution applies to both eye and short splices and all types of 
fiber rope. For fiber ropes under 1-inch diameter, the tails shall project at least six rope diameters 
beyond the last full tuck. For fiber ropes 1-inch diameter and larger, the tails shall project at least 
6 inches beyond the last full tuck. In applications where the projecting tails may be objectionable, 
the tails shall be tapered and spliced into the body of the rope using at least two additional tucks 
(which will require a tail length of approximately six rope diameters beyond the last full tuck). 

For all eye splices, the eye shall be sufficiently large to provide an included angle of not greater 
than 60 deg. at the splice when the eye is placed over the load or support. 

Knots shall not be used in lieu of splices. 

Safe Operating Temperatures 
Natural and synthetic fiber rope slings, except for wet frozen slings, may be used in a temperature 
range from minus 20 deg. F (-28.88 deg. C) to plus 180 deg. F (82.2 deg. C) without decreasing 
the working load limit. For operations outside this temperature range and for wet frozen slings, 
the sling manufacturer's recommendations shall be followed. 

Splicing 
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Spliced fiber rope slings shall not be used unless they have been spliced in accordance with the 
following minimum requirements and in accordance with any additional recommendations of the 
manufacturer: 

In manila rope, eye splices shall consist of at least three full tucks, and short splices shall consist 
of at least six full tucks, three on each side of the splice center line. 

In synthetic fiber rope, eye splices shall consist of at least four full tucks, and short splices shall 
consist of at least eight full tucks, four on each side of the center line. 
Strand end tails shall not be trimmed flush with the surface of the rope immediately adjacent to 
the full tucks. This applies to all types of fiber rope and both eye and short splices. For fiber rope 
under 1 inch (2.54 cm) in diameter, the tail shall project at least six rope diameters beyond the 
last full tuck. For fiber rope 1 inch (2.54 cm) in diameter and larger, the tail shall project at least 
6 inches (15.24 cm) beyond the last full tuck. Where a projecting tail interferes with the use of 
the sling, the tail shall be tapered and spliced into the body of the rope using at least two 
additional tucks (which will require a tail length of approximately six rope diameters beyond the 
last full tuck). 

Fiber rope slings shall have a minimum clear length of rope between eye splices equal to 10 times 
the rope diameter. 

Knots shall not be used in lieu of splices. 

Clamps not designed specifically for fiber ropes shall not be used for splicing. 

For all eye splices, the eye shall be of such size to provide an included angle of not greater than 
60 degrees at the splice when the eye is placed over the load or support. 

End Attachments 
Fiber rope slings shall not be used if end attachments in contact with the rope have sharp edges 
or projections. 
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Removal from Service 

Natural and synthetic fiber rope slings shall be immediately removed from service if any of the 
following conditions are present: 

• Abnormal wear;
• Powdered fiber between strands;

• Broken or cut fibers;
• Variations in the size or roundness of strands;
• Discoloration or rotting;
• Distortion of hardware in the sling.

Employers must use natural- and synthetic-fiber rope slings that have permanently affixed and 
legible identification markings that state the rated capacity for the type(s) of hitch(es) used and 
the angle upon which it is based, type of fiber material, and the number of legs if more than one. 

Synthetic Webbing (Nylon, Polyester, and Polypropylene) 
The employer shall have each synthetic web sling marked or coded to show: 

• Name or trademark of manufacturer;
• Rated capacities for the type of hitch;

• Type of material;
• Rated capacity shall not be exceeded.

WEBBING 

Synthetic webbing shall be of uniform thickness and width and selvage edges shall not be split 
from the webbing's width. 

FITTINGS 

Fittings shall be:  Of a minimum breaking strength equal to that of the sling; and, free of all 
sharp edges that could in any way damage the webbing. 

Attachment of end fittings to webbing and formation of eyes Stitching shall be the only method 
used to attach end fittings to webbing and to form eyes. The thread shall be in an even pattern 
and contain a sufficient number of stitches to develop the full breaking strength of the sling. 

Environmental Conditions  
When synthetic web slings are used, the following precautions shall be taken: 

• Nylon web slings shall not be used where fumes, vapors, sprays, mists or liquids of
acids or phenolics are present.

• Polyester and polypropylene web slings shall not be used where fumes, vapors,
sprays, mists or liquids of caustics are present.

• Web slings with aluminum fittings shall not be used where fumes, vapors, sprays,
mists or liquids of caustics are present.

Safe Operating Temperatures 
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Synthetic web slings of polyester and nylon shall not be used at temperatures in excess of 180 
deg. F (82.2 deg. C). Polypropylene web slings shall not be used at temperatures in excess of 
200 deg. F (93.33 deg. C). 
 
Removal From Service 
Synthetic web slings shall be immediately removed from service if any of the following conditions 
are present: 

• Acid or caustic burns; 
• Melting or charring of any part of the sling surface; 
• Snags, punctures, tears or cuts; 
• Broken or worn stitches; or 
• Distortion of fittings. 
• Shackles and hooks. 

 
The Company will not use shackles with loads in excess of the rated capacities (i.e., working load 
limits) indicated on the shackle by permanently affixed and legible identification markings 
prescribed by the manufacturer. 
 
The manufacturer's recommendations shall be followed in determining the safe working loads of 
the various sizes and types of specific and identifiable hooks. All hooks for which no applicable 
manufacturer's recommendations are available shall be tested to twice the intended safe working 
load before they are initially put into use. The Company will maintain a record of the dates and 
results of such tests. 

OFFSHORE REQUIREMENTS 

Only those employees with training and experience and have successfully completed a rigger 
training program are allowed to attach or detach load. 
 
Rigger training include familiarization with qualifications such as: 

• Rigging  
• Slings 
• Hardware 
• The safe issues related to rigging, load lifting techniques 

• Lift planning 
 
The training program shall include classroom training, exams, and hands-on training. 
 

Table H - 1. -- MAXIMUM ALLOWABLE WEAR AT ANY POINT OF LINK 
 

 
Chain size, (inches) 

 

Maximum Allowable Wear 
(inch) 

1/4 3/64 

https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=10686
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3/8 5/64 

1/2 7/64 

5/8 9/64 

3/4 5/32 

7/8 11/64 

1 3/16 

1 1/8 7/32 

1 1/4 1/4 

1 3/8 9/32 

1 1/2 5/16 

1 3/4 11/32 

 
 

Table H - 2. -- NUMBER AND SPACING OF U-BOLT WIRE ROPE CLIPS 
 

Improved plow steel, 
rope diameter (inches) 

 

Number of Clips 
Minimum 

spacing (inches) 
Drop 
forged 

Other 
material 

1/2 3 4 3 

5/8 3 4 3 3/4 

3/4 4 5 4 1/2 

7/8 4 5 5 1/2 

1 5 6 6 

1 1/8 6 6 6 3/4 

1 1/4 6 7 7 1/2 

1 3/8 7 7 8 1/4 

1 1/2 7 8 9 

  

https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=10686


Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

  

 

 

 

 

Rigging Material Handling - US  
   

 

 

Page: 462 of 592 
 
 
 

 

 



Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

  

 

 

 

 

Risk Assessment – Identification of Hazard - US 
   

 

 

Page: 463 of 592 
 
 
 

 

Risk Assessment – Identification of Hazards 

PURPOSE 

The Hazard Identification and Risk Assessment program should be used as a tool to help identify 
and evaluate both existing and potential hazards on worksites as well as methods to control and 
eliminate the hazards identified. RL, National Roofing Partners LLC. shall hereafter be 
referred to as “The Company.” 

RESPONSIBILITIES  

Supervisors 
Shall start the hazard identification process before the job begins by identifying hazards that are 
known to exist on site and documenting them.  By identifying hazards early, the supervisor may 
be able to implement controls before any workers arrive on site. 
 
To ensure the process is thorough, the supervisor should: 

• Look at all aspects of the work 
• Include non-routine activities such as maintenance, repair, or cleaning 
• Look at accident/incident/near-miss records (including for employees who work "off-

site" either at home, on other job sites, drivers, etc.) 
• Look at the way the work is organized or "done" (include experience and age of 

people doing the work, systems being used, etc.) 
• Look at foreseeable unusual conditions (for example: possible impact on hazard 

control procedures that may be unavailable in an emergency situation, power 
outage, etc.) 

• Examine risks to visitors or the public and 
• Include an assessment of groups that may have a different level of risk such as 

young or inexperienced workers, etc. 
• Look for continuous improvement process for lessons learned to be incorporated 

into hazard controls such as plan-do-check-act (PDCA) or other similar continuous 
improvement process. 

POLICY  

The hazard identification process is used for routine and non-routine activities as well as new 
processes, changes in operation, products, or services as applicable. 
 
All employees shall be trained on workplace hazards and how to identify, report, and control 
them. 
 
The assessment process must be completed prior to the start of all jobs to identify existing or 
potential hazards to workers and eliminate or control these hazards through the use of 
engineering or administrative controls, proper training, or the use of personal protective 
equipment. 
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All company staff and contractors are required to take a proactive approach to managing and 
reporting hazards.  When they observe a hazard, they are required to take steps to manage that 
hazard directly (provided they are adequately knowledgeable/trained to safely do so) and 
eliminate the hazard or get assistance from appropriate persons to do so whenever reasonably 
possible.  Where hazards cannot be eliminated immediately, employees should take necessary 
steps to warn others of the hazard.  Always report hazardous or potentially hazardous conditions 
and acts to a supervisor or your site contact if a contractor.  

RISK ASSESSMENT  

The Company has a formal process for identifying potential hazards.  Processes are in place to 
identify potential hazards by the use of JSA's, JHA's facility wide or area specific 
analysis/inspections. Information shall be collected, organized, and reviewed with workers to 
determine which workers may be exposed or potentially exposed. 
 
Employees and/or sub-contractors are actively involved in the hazard identification process.  The 
Company program provides processes to ensure employees and/or sub-contractors are actively 
involved in the hazard identification process and hazards are reviewed with all employees 
concerned. 
 
Information available in the workplace may include, but not be limited to: 

• Safety Data Sheets (SDS) 
• Inspection reports 

• Records of previous injuries and illnesses 
• Machinery and Equipment operating manuals 

CLASSIFICATION  

Hazards are classified and ranked based on severity.  The program identifies that hazards are 
classified/prioritized and addressed based on the risk associated with the task. (See the risk 
analysis matrix outlining severity and probability). 
 
Ranking or prioritizing hazards is one way to help determine which hazard is the most serious 
and thus which hazard to control first. Priority is usually established by taking into account the 
employee exposure and the potential for accident, injury, or illness. By assigning a priority to the 
hazards, you are creating a ranking or an action list.  
 
All health hazards will be identified by conducting qualitive exposure assessments and reviewing 
employee medical records. Health hazards include: 

• Chemical  
• Physical 
• Biological 
• Ergonomic Risk Factors 

 
The following factors play an important role: 
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• Percentage of workforce exposed, 
• Frequency of exposure, 

• Degree of harm likely to result from the exposure. 

PROBABILITY OF OCCURRENCE 

There is no single, simple way to determine the level of risk. Ranking hazards requires the 
knowledge of the workplace activities, urgency of situations, and most importantly, objective 
judgment. One option is seen in the following two tables: 

 

Risk Severity Index 

1 

   Level 1  Fatality OR Property Damage Exceeding $50,000 

   Level 2  
Employee admitted to hospital or permanently disabled OR property damage between 
$10,000 and $50,000 

   Level 3 
Employee not able to perform all of their regular duties OR property damage between 
$1,000 and $10,000 

   Level 4  Employee able to perform all their regular duties OR property damage less than $1,000 

Probability Index of Occurrence Example 

2 

A Likely to occur immediately Could happen any day 

B Probable in time Likely to happen if conditions are repeated 

C Possible in time 
Under the right conditions, the incident might be 
repeated 

D Remotely possible 
Even under similar conditions, it is unlikely the 
incident will be repeated 

 
For the activity being examined, determine the most likely reasonable level of severity (levels 1 
through 4 in the above table). Then determine how likely (the probability) the injury would be 
(letters A-D). For example, being hit by a low speed car is most often a level 2 injury but is barely 
possible for someone who works a kitchen job (level D). However, put that same person wearing 
all black on a roadside at night replacing roadside light bulbs and the probability increases to level 
A and the severity to 1 (fatality reasonably likely). 
 
The kitchen worker would have a score of 2D on the following table. The table gives a 2D risk as 
a level 3. Simple rules such as ensuring that kitchen workers have a path to the dumpster that 
does not involve vehicle traffic would be an example.  
 
The case of the worker all in black at night on the roadside is 1A on the following table – a 
completely unacceptable level of risk.  The worker should do the job in high visibility clothing, in 
daylight, with traffic control. 

 Probability of Occurrence 

P
o
te

n
t

ia
l 

S
e
v
e
ri
t

y
 

 A B C D 

1 1 1 1 2 



Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

  

 

 

 

 

Risk Assessment – Identification of Hazard - US 
   

 

 

Page: 466 of 592 
 
 
 

 

 

Risk Definitions 
 

Risk is the chance or probability that a person will be harmed or experience an adverse health 
effect if exposed to a hazard. It may also apply to situations with property or equipment loss. 
 

4 - Low 
 

Activities in this category contain minimal risk and are unlikely to occur. Organizations can 
proceed with these activities as planned. 
 

3 - Medium 
 

Activities in this category contain minor to serious risks that are remotely likely to likely to occur. 
Application of proactive risk management strategies to reduce the risk is advised. Organizations 
should consider ways to modify or eliminate unacceptable risks. 
 

2 - High 
 

Activities in this category contain unacceptable levels of risk, including catastrophic and critical 
injuries that are highly likely to occur. Organizations should consider whether they should 
eliminate or modify activities that still have a “high” rating after applying all reasonable risk 
management strategies. 
 

1 - Extreme Activities in this category should not be allowed to proceed without very careful planning. The 
company needs to evaluate whether the activity is actually necessary in the first place. 
 

 
Once the risk has been assessed, the appropriate controls shall be put into place. The following 
describes how identified hazards/risks are addressed and mitigated.  
 
The main ways to control a hazard include: 

• Elimination (including substitution): Remove the hazard from the workplace. 
• Engineering Controls: includes designs or modifications to plants, equipment, 

ventilation systems, and processes that reduce the source of exposure. 
• Administrative Controls: controls that alter the way the work is done, including 

timing of work, policies and other rules, and work practices such as standards and 
operating procedures (including training, housekeeping, and equipment 
maintenance, and personal hygiene practices). 

• Personal Protective Equipment: equipment worn by individuals to reduce exposure 
such as contact with chemicals or exposure to noise. 

• Develop Safe Practices/ Engineering Controls to Mitigate Risk. 
 
These methods are also known as the "hierarchy of control" because they should be considered 
in the order presented (it is always best to try to eliminate the hazard first, etc.). 
 
Controls are placed: 

• At the source (where the hazard "comes from") 
• Along the path (where the hazard "travels") 
• At the worker 

 

2 1 2 2 3 

3 2 2 3 3 

4 2 3 3 4 
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Control at the source and control along the path are also known as engineering controls. 
 
The Company shall make sure investigations go into all workplace incidents (such as injuries, 
illnesses, near misses, and stop work) to identify the root cause in order to prevent future 
occurrences. 
 
Administrative controls limit workers' exposure by implementing other "rules," such as training, 
supervision, shorter shifts in high-risk areas, etc. These control measures have many limitations 
because the hazard itself is not actually removed or reduced. Administrative controls are not 
generally favored because they can be difficult to implement and maintain and are not a reliable 
way to reduce exposure 
 
Personal protective equipment (PPE) includes items such as respirators; protective clothing such 
as gloves, face shields, eye protection; and footwear that serves to provide a barrier between the 
wearer and the chemical or material. It is the final item on the list for a very good reason.  
 
Personal protective equipment should never be the only method used to reduce exposure except 
under very specific circumstances because PPE may "fail" (stop protecting the worker) with little 
or no warning. For example: "Breakthrough" can occur with gloves, clothing, and respirator 
cartridges. 
 
Once it has been decided what the best and most practical control for a particular hazard is, this 
needs to be documented. The safe work procedure for the job needs to be written based on those 
risks and controls. Using the example from earlier with the car striking a worker, the kitchen work 
procedure for garbage removal should include something about having the dumpster near the 
back door to the kitchen and not across the parking lot.  
It could also include instruction to the worker to ensure that they report any burnt-out exterior 
lights. Some may add requirements to put on a reflective vest when taking out the garbage at 
night. The groundskeeper changing light bulbs needs to have a safe work procedure that includes 
only working during the day in high visibility clothing and with proper traffic control barriers. 
Parking a service vehicle in the road ahead of the worker to act as a substantial physical barrier 
would further reduce the risk. 

COMMUNICATE THE CONTROLS AND TRAIN THE WORKERS  

All employees will be trained in the hazard identification process, including the use and care of 
proper PPE. 
 
Once the control has been put into place, The Company shall train employees how to use it. This 
applies whether it is an engineering control such as a guard or interlock, an administrative control 
such as a safe work procedure for cold weather, or particular PPE when handling a chemical. 
Training records and/or documented sign-offs are required to show that the workers have been 
made aware of the hazards and the controls. 
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REVIEW  

Repeat the Hazard Assessment process every 2-years or when site conditions change, when new 
tasks are added, or when new workers join the crew order to prevent the development of unsafe 
working condition. 
  



Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

  

 

 

 

 

Risk Assessment – Identification of Hazard - US 
   

 

 

Page: 469 of 592 
 
 
 

 

 



Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

  

 

 

 

 

Safe Return to Work - US 
    

 

 

Page: 470 of 592 
 
 
 

 

Safe Return to Work 

PURPOSE 

The purpose of this document is to outline the Safe Return to Work policy for RL, National 
Roofing Partners LLC.; hereafter referred to as “The Company.” 

RESPONSIBILITIES  

Safety Director and Management 

• Educate workers about the return to work program 

• Set specific time frames for the return to work 

• Review worker’s progress regularly 

• Make certain that workers understand their obligations to co-operate 

• Set clear procedures to follow in reporting injuries 

 

Employees 

• Contact supervisor immediately of any injury. If not available, phone office and 
contact employer 

• Stay in regular contact 

• Help identify and cooperate in suitable work arrangements 
• Return to work within 24 hours with the completed form to develop with the 

employer an early and safe return to work 

• Choose a doctor or qualified practitioner 

POLICY  

Returning employees to The Company’s loss control strategies. Benefits of a return to work 
program include: 

• Faster, more effective healing  
• Safer work environment 
• Improved morale by providing support to employees with alternate assignments 

during recuperation in order to maintain desirable productivity levels 
• Enhanced cross-training within The Company 

 
It is the policy of The Company to provide a place of employment that is free from recognized 
hazards that cause or are likely to cause death or serious physical harm to employees or the 
public. However, when serious physical harm does occur to employees, The Company is 
committed to providing quality medical care and managing those costs associated with that 
medical care.  
The Company is also committed to the effective return to work of injured employees while 
enhancing their recovery. A return to work program, provides employees incentive to return to 
work as quickly as possible.  
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TRANSITIONAL WORK ASSIGNMENTS  

As applicable, employees may be provided with transitional work assignments during their 
recuperation in order to maintain desirable productivity levels. These assignments are sometimes 
called limited or modified duty, and should be short term in nature (no greater than 90 days) until 
the employee is able to return to his/her original job assignment. Ideally, these transitional work 
assignments should be already defined prior to an injury. Ideas for defining transitional work 
assignments include: 

• Getting a list of jobs that may be performed on an annual, monthly, weekly or daily 
basis. Examples may include rainy day jobs, jobs that would require overtime or 
temporary help to complete or any jobs that employees may do on an occasional 
basis.  

• Supervisors identifying tasks that do not come under any specific job title. These 
tasks could then be assigned as part of a transitional work position. 

• Discussing and documenting jobs/tasks that would be good for transitional work 
assignments or modified jobs as a topic during a safety meeting. 

MODIFIED WORK OPPORTUNITIES  

The Company will offer modified work opportunities, whenever possible, to employees who are 
unable to return to their regular duties following a workplace injury or illness. The benefits of 
offering modified duties include, but are not limited to, reduced Workers Compensation costs, 
improved employee retention, enhanced employee morale, reduction in lost time days, and a 
strengthening of the company’s relationship with its employees. Modified work should be 
meaningful to the employee as well as the company, and consistent with work restrictions outlined 
by the treatment provider. 
 
Employees may be informed by communicating the company policy via a safety meeting or 
toolbox talk, reviewing the policy as part of the new employee orientation, and/or posting the 
policy in a conspicuous location, etc. 

PERMANENT JOB MODIFICATIONS AND NEW POSITION ASSIGNMENTS  

Permanent job modifications and new position assignments are used for employees who receive 
a permanent disability as a result of an injury. In many instances, permanent job modifications 
may be the same as transitional work assignments except the transitional work assignments are 
temporary in nature. 
If an employee cannot be placed in a permanently modified job, then that employee may be 
assigned to another position that meets the restrictions imposed upon the employee by the 
treating physician. 

COMMUNICATION  

The Return to Work Program must be effectively communicated to injured employees, affected 
supervisors, and preferred providers. Program communication will be achieved by the training of 
supervisors, safety orientation training for employees and the distribution of program literature. 
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HEALTH CARE PROVIDERS 

Local health care providers shall be advised that The Company provides modified work to injured 
employees, whenever practicable.  

This may be accomplished proactively making arrangements with clinics who specialize in 
Occupational Health, and recommending injured employees seek treatment there. If/when this is 
not practicable, a standard letter should be drafted that outlines the company's modified work 
opportunities. Injured employees should take this letter with them when they visit their health 
care provider. 

The Company will ensure that modified work being offered is consistent with the medical 
restrictions listed by the health care provider. Workers must ensure that changes in the scope of 
the modified work must adhere to the medical restrictions. Modified work is temporary and should 
be managed with a goal to return the individual to full time work as soon as deemed medically 
fit. 

Supervisors will be made aware of the modified work restrictions for each affected employee to 
ensure the modified work assigned meets the physician’s orders. 

GUIDELINES FOR MATCHING EMPLOYEES TO ALTERNATE DUTY 

• The supervisor should list all restrictions provided by the physician.
• The supervisor should then list all alternate duty jobs, including regular jobs with

modifications available.
• The doctor's restrictions should then be matched to the best possible alternate duty.

In the case where there may be a unique restriction from the physician, check the
alternate duty job chosen to make sure it meets with the restrictions or can be
modified to meet the restriction.

• Take the identified and available job description(s) that meets restrictions.
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• Forward the job description(s) to the physician's office and to the Risk Management 
personnel. The physician will sign off on all jobs that are appropriate and make 
comments as necessary for this particular case. The physician will forward them 
back to the supervisor and the Risk Management personnel. 

• If the physician has identified more than one job as appropriate, the best alternate 
duty position should be chosen to best meet The Company’s needs. 

• The Risk Management personnel will meet with the injured employee and physicians 
as needed to explain the alternate duty position. 

*Alternate duty includes transitional work assignments (limited and modified duty), permanently 
modified jobs and new position assignments. 

ALTERNATE DUTIES  

The Company will maintain a list of available jobs to be performed for employees on modified 
duty. All jobs will be assessed to determine which jobs persons working under specific restrictions 
can perform. It is recommended that a Physical Demands Analysis (PDA) be prepared for each of 
these jobs to ensure workers are placed accordingly. 

TRAINING  

The critical link in The Company’s Return to Work Program is supervisors accurately 
understanding their key role in this process. Therefore, supervisors should receive training that 
includes specific details on the Return to Work process and their responsibilities under this 
program. This training will be conducted as a one-time training with re-training every two years. 
 
The Company shall provide work reassignment suitable to the employee's capacity. Work 
reassignment shall be a temporary assignment and shall not exceed 90 days without approval 
from The Company. When the employee reaches maximum medical improvement, The Company 
shall return the employee to the original position held prior to workers' compensation leave. 

RECORDS  

Medical records will be kept by the employer strictly on a need-to-know basis, and must adhere 
to all applicable state and federal regulations governing patient/worker privacy. In addition, the 
records should be kept in a locked file. 
The Company will maintain written records of incident details. This will help The Company recall 
information about the circumstances of the incident at a later time, and will demonstrate due 
diligence.  
 
Incident investigation records will be maintained, and records should be kept of communications 
with the injured employee regarding modified work. Workers Compensation and medical records, 
where applicable, should also be maintained. 
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Safety Audits and Inspections 

PURPOSE 

The purpose of this document is to outline the Safety Audits and Inspections procedures for RL, 
National Roofing Partners LLC.; hereafter referred to as “The Company.”  Inspection of work 
areas and audits of safety programs are tools that can be used to identify problems and hazards 
before these conditions result in accidents or injuries. Audits also help to identify the effectiveness 
of safety program management and can be used as a guide to assure regulatory compliance and 
a safe workplace. 

RESPONSIBILITIES  

Management  
• Design and schedule audit and inspection procedures for all work areas, processes 

and procedures 
• Conduct routine audits and inspections 
• Ensure audits are conducted by employees who understand the various safety 

programs and policies 
 
Supervisors 

• Conduct informal daily safety inspections and ensure all unsafe conditions are 
corrected 

• Conduct documented weekly inspections and ensure all unsafe conditions are 
corrected 

POLICY  

Corrections 
All safety deficiencies found during audits and inspections should be corrected as soon as possible. 
Documentation of corrections should be made on the audit or inspection sheet. Conditions that 
present hazards are to be corrected or controlled immediately. 

TYPES OF INSPECTIONS  

Supervisor and Management Daily Walk Through - This is an undocumented inspection 
that is made daily prior to startup and shift change to ensure the facility and equipment are in 
safe conditions for Employees. All noted unsafe areas are placed in a safe condition prior to 
Employees working in the area. 
 
Weekly Supervisor Inspections are conducted and recorded with an Employee. This 
documented inspection provides a focus to ensure current hazard controls are still effective, 
equipment is in safe condition and safe work practices are in use. Discrepancies are listed on the 
inspection sheet, recorded on work orders for correction. The inspection sheet is forwarded to 
the Safety Manager for review and logging to track discrepancy correction. 
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Monthly Safety Committee Inspection 
Each month members of the Safety Committee will tour the entire facility with the Safety Manager. 
This tour is to ensure Safety Committee Members are familiar with all areas of the operation. 
Record of problem areas, committee recommendations and deficiencies will be recorded and 
provided to management. 
 
Noise Surveys are conducted at least annually, or whenever facility modifications are made that 
impact the ambient or specific work area noise levels.  Noise surveys are conducted by qualified 
persons with calibrated instruments. 
 
Equipment Inspections are conducted to ensure specific safety equipment is in good working 
order and will function when needed. Examples and frequencies are:  

• Sprinkler Inspection - Monthly 
• Boiler Checks- Weekly 
• Emergency Lighting Test - Monthly 
• Fire Extinguisher Inspections - Monthly 
• Safety Equipment Inventories - Monthly 
• Boiler Tests - Monthly 
• Emergency Lighting 90 Min. Test - Semiannually 
• Respirator Inspections- Before/After Use (Monthly at a minimum) 

• Boiler Internal Inspections - Annually (by qualified inspector) 
 
Program Audits are conducted to check the administration of specific safety and health 
programs. Program Audits of the following shall be conducted annually.  

• Accident Prevention 
• Fire Prevention 
• Material Handling 
• Flammable Material Storage 
• Lockout-Tagout 
• Hazard Communication 
• Personal Protective Equipment 
• Confined Space Entry 
• Asbestos Controls 
• Boiler Safety 
• Bloodborne Pathogens 

• Contractor Safety 
• Electrical Safety 
• Tool Safety 
• Hot Work 
• Respiratory Protection 

RECORDS  

Records of audits and inspection will be maintained in accordance with the requirements of the 
specific programs. As a minimum, the last two program audits will be kept on record.  Routine 
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inspection records will be maintained on a most current basis. Records of deficiency corrections 
will be maintained for one calendar year from date of correction. 

CONDUCTING SAFETY AUDITS  

There are four basic questions an audit should answer. The persons or team designated to 
conduct the audits should take a fact-finding approach to gather data. These auditors should be 
familiar with both the RL, National Roofing Partners LLC. program and the various local, state 
and federal requirements. All audit comments; recommendations and corrective actions should 
focus on these four questions: 

1) Does the program cover all regulatory and best industry practice requirements? 
2) Are the program requirements being met? 
3) Is there documented proof of compliance? 
4) Is employee training effective? 

 
Phase One:  Audit Preparation 

• Step One - One week prior to the audit, inform all affected managers and 
supervisors. They should be directed to have all records, documents and procedures 
available when the audits start. 

• Step Two - Review all past program area audits and corrective action 
recommendations. 

• Step Three - Review all company, local, state and federal requirements for the 
specific program. Become familiar with the document, inspection and training 
requirements. 

• Step Four - Determine the scope of the audit. This can be based on accident and 
inspection reports and input from various managers. Set a start and stop time and 
date for the audit. 

 
Phase Two:  Fact Finding 
A fact-finding event is used to gather all applicable information. Auditors should make an effort 
not to form an opinion or make evaluative comments during this phase. 
 
A Team Approach  
If an audit team is used, make assignments to each person that defines their area of inspection. 
Ensure they have the proper program background information and documents. 
 
Audit Areas  
Most audits can be broken down into these areas: 

• Employee Knowledge  
OSHA standards require "effective training" - an effective program ensures that 
employees have the knowledge required to operate in a safe manner on a daily 
basis. The level of knowledge required depends on the specific activities in which the 
employee is involved and their specific duties and responsibilities. Generally, 
managers and supervisors should have a higher level of knowledge than general 
employees. This includes practical knowledge of program administration, 
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management and training. They should be able to discuss all elements of each 
program that affects their assigned employees. Many programs divide employees 
into these two groups- authorized employees and affected employees. Authorized 
employees must have a high level of working knowledge involving hazard 
identification and hazard control procedures. Determining employee level of 
knowledge can be achieved though written quizzes, formal interviews or informal 
questions in the workplace. 

• Written Program Review
During the audit, a comprehensive review of the written program should be
conducted. This review compares the company program to requirements for hazard
identification and control, required employee training and record keeping against the
local, state and federal requirements. Additionally, if applicable, the company
insurance carrier should be asked to conduct an independent written program
review.

• Program Administration
This review checks the implementation and management of specific program
requirements. This section asks these and other similar questions:
o Is there a person assigned and trained to manage the program?
o Are specific duties and responsibilities assigned?
o Are sufficient assets provided?
o Is there an effective and on-going employee-training program?

• Record and Document Review
Missing or incomplete documents or records is a good indication that a program that
is not working as designed. Records are the company's only means of proving that
specific regulatory requirements have been met. Record review also includes a look
at the results, recommendations and corrective actions from the last program audit.

• Equipment and Material
This area of an audit inspects the material condition and applicability of the
equipment for hazard control in a specific program. Examples of audit questions for
this area are:
o Is the equipment in a safe condition?
o Is there adequate equipment to conduct tasks safely?
o Is personal protective equipment used and stored properly?
o Is equipment, such as exit lights, emergency lights, fire extinguishers, material

storage and handling equipment designed and staged to control hazards
effectively?

• General Area Walk-Through
While audits are not designed to be comprehensive physical wall-to-wall facility
inspections, a general walk-though of work areas can provide additional insight into
the effectiveness of safety programs. Auditors should take written notes of unsafe
conditions and unsafe acts observed during the walk-through.
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Phase Three:  Review of Findings 
After all documents, written programs, procedures, work practices and equipment have been 
inspected, the audit team must formulate a concise report that details all areas of the program. 
Focus on the four basic audit questions. Each program requirement should be addressed with 
deficiencies noted. Include comments of a positive nature for each element that is being 
effectively managed. 
 
Phase Four:  Recommendations 
Develop recommended actions for each deficient condition of the program. Careful forethought 
should be applied to ensure that this is not a process that simply makes more rules, additional 
record keeping requirement or makes production tasks more difficult. Examine the manner and 
means in which the current deficient elements are managed to determine if there is a simpler 
procedure that can be employed. 
 
Phase Five:  Corrective Actions 
Development of corrective action should involve the managers and supervisor who will be 
required to execute the corrections. Set priorities based on level of hazard. All corrective actions 
should be assigned a completion and review date. Records of completed corrective actions should 
be reviewed through the normal management chain and then be filed for use during the next 
audit. 
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Scaffolds 

PURPOSE 

The purpose of this document is to outline the Scaffolds Safety Program for RL, National 
Roofing Partners LLC.; hereafter referred to as “The Company.”  This program covers 
employees who work on scaffold work surfaces. 

This safety policy and procedure is established in accordance with Occupational Safety and Health 
Standards for General Industry [29 CFR 1910.28] and Occupational Safety and Health Standards 
for Construction Industry [29 CFR 1926.451]. Other standards that are included are applicable 
such as the responsibility to initiate and maintain programs [29 CFR 1926.20(b)(1)]; exposures 
to dusts and chemicals [29 CFR 1926.33, 29 CFR 1926.55, 29 CFR 1926.59, 29 CFR 1926.62, and 
29 CFR 1926.1101]; hand and power tools [29 CFR   1926.300-1926.307]; electrical [29 CFR 
1926.400-1926.449]; personal fall arrest systems [29 CFR 1926.502]; and ladders [29 CFR 
1926.1050-1926.1060].   

RESPONSIBILITIES 

Managers/Unit Heads 
• Managers/Unit Heads will ensure adequate funds are available and budgeted for the

purchase of scaffolds in their areas
• Identify the employees affected by this safety policy and procedure
• Obtain and coordinate the required training for the affected employees
• Ensure compliance with this safety policy and procedure through their auditing

process

Supervisors 
• Supervisors will not allow any employee who has not received the required training

to perform any of the tasks or activities related to scaffold erection and/or
dismantling

• Communicate appropriate needs to managers/unit heads and/or supervisors
• Ensure that employees are provided with PPE as necessary for their job

• Ensure that a competent person is in charge of scaffold erection according to the
manufacturer's specifications

Competent person 
• Oversee the scaffold selection, erection, use, movement, alteration, dismantling,

maintenance, and inspection.
• Be knowledgeable about proper selection, care, and use of the fall protection

equipment. Additionally, the competent person shall assess hazards.
• Ensure scaffolds are safe prior to use

Employees 

https://search.osha.gov/search?utf8=%E2%9C%93&affiliate=usdoloshapublicwebsite&sort_by=&query=1910.28
https://search.osha.gov/search?utf8=%E2%9C%93&affiliate=usdoloshapublicwebsite&sort_by=&query=1926.451
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.20
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.33
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.55
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.59
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.62
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.1101
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.300
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.307
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.400
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.400
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.449
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.502
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.1050
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.1050
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.1060
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• Employees shall comply with all applicable guidelines contained in this safety policy 
and procedure  

• Report damaged scaffolds, accessories, and missing or lost components 
• Assist with inspections as requested 

 
Safety Officer 

• Provide prompt assistance to managers/unit heads, supervisors, or others as 
necessary on any matter concerning this safety policy and procedure  

• Assist in developing or securing required training  
• Work with Purchasing and Central Equipment Unit to ensure that all newly 

purchased scaffolds comply with current safety regulations and this safety policy and 
procedure. 

•  Provide consultative and audit assistance to ensure effective implementation of this 
safety policy and procedure 

POLICY  

Scaffolding has a variety of applications. It is used in new construction, alteration, routine 
maintenance, renovation, painting, repairing, and removal activities. Scaffolding offers a safer 
and more comfortable work arrangement compared to leaning over edges, stretching overhead, 
and working from ladders. Scaffolding provides employees safe access to work locations, level 
and stable working platforms, and temporary storage for tools and materials for performing 
immediate tasks. Scaffolding accidents mainly involve personnel falls and falling materials caused 
by equipment failure, incorrect operating procedures, and environmental conditions. Additionally, 
scaffolding overloading is a frequent single cause of major scaffold failure. This safety policy and 
procedure provides guidelines for the safe use of scaffolds. It includes training provisions and 
guidelines for scaffold erection and use. 
 
Scaffolds shall be erected, moved, dismantled, or altered only under the supervision of a 
competent person and will have guardrails and toe boards installed. When scaffolding hazards 
exist that cannot be eliminated, then engineering practices, administrative practices, safe work 
practices, Personal Protective Equipment (PPE), and proper training regarding Scaffolds will be 
implemented. These measures will be implemented to minimize those hazards to ensure the 
safety of employees and the public. 
 
For some types of scaffolds, a competent person must supervise the erection, installation or 
relocation of scaffolds. If an employee meets the requirements for a competent person for those 
purposes, that employee would also be qualified to periodically inspect those scaffolds. 

INSPECTING SCAFFOLDS 

Before The Company assigns a worker to do the inspections he/she must have sufficient 
knowledge to recognize unsafe scaffold conditions and to determine if the scaffold continues to 
meet the applicable scaffold standard requirements.  
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The Company may assign the periodic inspection task to one of its employees using the scaffold 
only if that employee has this level of knowledge. That employee must understand that a cursory 
look at the scaffold prior to use would not constitute an inspection -- an inspection requires a 
careful and critical examination. 
 
Inspection Frequency 
How often a scaffold must be inspected to meet the "periodic" requirement depends on the 
frequency of use, type of scaffold, site and weather conditions, intensity of use, age of the 
equipment, and how often sections or components are added, removed or changed. These kinds 
of factors will determine how quickly or slowly safety related faults, loose connections, 
degradation and other defects can be expected to develop. 
 
Scaffolds and scaffold components shall be inspected for visible defects by a competent person 
before each work shift, and after any occurrence which could affect a scaffold's structural 
integrity. 
 
The Company requires that a competent person inspect the scaffold and its components before 
each work shift and after any occurrence which could affect the structural integrity of the scaffold. 

SAFE SCAFFOLD ERECTION AND USE  

Unsafe equipment or conditions must be tagged out by competent person and must be complied 
with. 
 
Safe scaffold erection and use is important in minimizing and controlling the hazards associated 
with their use. Scaffold work practices and rules should be based on: 

• Sound design 

• Selecting the right scaffold for the job 

• Assigning personnel 

• Fall protection 

• Guidelines for proper erection 

• Guidelines for use 

• Guidelines for alteration and dismantling 

• Inspections 

• Maintenance and storage 

TYPES OF SCAFFOLDS  

There are many different types of scaffolds; three major categories are: 
• Self-supporting scaffolds  

• Suspension scaffolds 

• Special use scaffolds 
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Self-supporting scaffolds are one or more working platforms supported from below by 
outriggers, brackets, poles, legs, uprights, posts, frames, or similar supports. The types of self-
supporting scaffolds include: 

• Fabricated Frame 

• Tube and Coupler 

• Mobile 

• Pole 

 
Suspension scaffolds are one or more working platforms suspended by ropes or other means 
from an overhead structure(s). The types of suspension scaffolds include: 

• Single-Point Adjustable (Boatswain’s Chairs) 

• Two-Point Adjustable (Swing Stage) 

• Multiple-Point Adjustable 

• Multi-Lend 

• Category 

• Float (Ship) 

• Interior Hung 

• Needle Beam 

 
Special use scaffolds and assemblies are capable of supporting their own weight and at least 
4-times the maximum intended load. The types of special use scaffolds include: 

• Form and Carpenter Bracket 

• Roof Bracket 

• Outrigger 

• Pump Jack 

• Ladder Jack 

• Window Jack 

• Horse 

• Crawling Boards 

• Step, Platforms, and Trestle Ladder  

SAFETY GUIDELINES  

• The footing or anchorage for scaffolds shall be sound, rigid, and capable of carrying 
the maximum intended load without settling or displacement. Unstable objects such 
as barrels, boxes, loose brick, or concrete blocks shall not be used to support 
scaffolds or planks. 

• There shall be no modifications by non-qualified employees at any point. 

• No scaffold shall be erected, moved, dismantled, or altered except under the 
supervision of a competent person(s) or as requested for corrective reasons by 
Safety and Loss Control Personnel. 

• Guardrails and toe boards shall be installed on all open sides and ends of platforms 
more than 10 feet above the ground or floor, except needle beam scaffolds and 
floats. Scaffolds 4 feet to 10 feet in height having a minimum horizontal dimension in 
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either direction of less than 45 inches shall have standard guardrails installed on all 
open sides and ends of the platform. 

• Guardrails must be 2 X 4 inches, or the equivalent, not less than 36 inches or more 
than approximately 42 inches high, with a mid-rail, when required, of 1 X 4-inch 
lumber, or the equivalent. Supports must be at intervals not to exceed 8 feet. Toe 
board and the guardrail shall extend along the entire opening. 

• Guardrail systems shall be installed along all open sides and ends of platforms. 
Guardrail systems shall be installed before the scaffold is released for use by 
employees other than erection/dismantling crew. 

• Scaffolds and their components must be capable of supporting without failure at 
least 4 times the maximum intended load. 

• Each scaffold platform and walkway must be at least 18 inches (46 cm) wide, 
guardrails and/or personal fall arrest systems must be used. 

• A competent person must inspect scaffolding and the components of scaffolding 
prior to each work shift and after any event which could affect the scaffold’s 
structural integrity. 

• Any scaffold, including accessories such as braces, brackets, trusses, screw legs, 
ladders, couplers, etc., damaged or weakened from any cause must be repaired or 
replaced immediately, and shall not be used until repairs have been completed. 

• Any part of the scaffold that is found to be damaged or weakened must be 
immediately repaired, replaced, braced, or removed from service until repaired. 

• All load-carrying timber members of scaffold framing shall be a minimum of 1,500 
fiber (Stress Grade) construction grade lumber. 

• An access ladder or equivalent safe access must be provided. 
• The poles, legs, or uprights of scaffolds must be plumb and securely and rigidly 

braced to prevent swaying and displacement. 
• Supported scaffolds with a height to base width (including outrigger supports, if 

used) ratio of more than four to one (4:1) shall be restrained from tipping by guying, 
tying, bracing, or equivalent means. 

• Outrigger beams (thrust outs) are the structural members of a suspension or 
outrigger scaffolds that provide support. They must be placed perpendicular to their 
bearing support.  

• Overhead protection must be provided for men on a scaffold exposed to overhead 
hazards. 

• Slippery conditions on scaffolds shall be eliminated immediately after they occur. 
• No welding, burning, riveting, or open flame work shall be performed on any staging 

suspended by means or fiber of synthetic rope. Only treated or protected fiber or 
synthetic ropes shall be used for or near any work involving the use of corrosive 
substances or chemicals. 

• Scaffolds and scaffold components shall not be loaded in excess of their maximum 
intended loads or rated capacities, whichever is less. 

• Wire, synthetic, or fiber rope used for scaffold suspension shall be capable of 
supporting at least 6 times the intended load. 

• Scaffolds shall be provided with a screen between the toe board and guardrail, 
extending along the entire opening, consisting of No. 18-gauge U.S. Standard wire 
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one-half inch mesh or the equivalent, when personnel are required to work or pass 
underneath the scaffolds. 

• Scaffolds shall not be erected, used, dismantled, altered, or moved such that they or 
any conductive material handled on them might come closer to exposed and 
energized power lines than as follows: 
o Less than 50 kv- 10 feet  
o More than 50 kv- 10 feet plus 0.4 inches for each 1 kv over 50 kv. 

• Tag lines shall be used to hoist materials to prevent contact. Suspension ropes shall 
be protected from contact with heat sources (welding, cutting, etc.) and from acids 
or other corrosive substances. 

• Scaffolds shall not be used during high wind and storms. 
• Ladders and other devices shall not be used to increase working heights on scaffold 

platforms. 
• Scaffolds shall not be moved while employees are on them. 
• Loose materials, debris, and/or tools shall not be accumulated to cause a hazard. 
• Employees working on suspended scaffolds shall employ a fall-arrest system. 
• Each employee on a scaffold more than 10 feet above a lower level shall be 

protected from falling to that lower level. Each employee shall be protected by the 
use of personal fall arrest systems or guardrail systems. 

• Scaffold components shall not be mixed or forced to fit which may reduce design 
strength. 

• Scaffolds and components shall be inspected at the erection location by a competent 
person. Scaffolds shall be inspected by a competent person before each work shift, 
after changing weather conditions, or after prolonged work interruptions. 

• Casters and wheel stems shall be pinned or otherwise secured in scaffold legs. 
Casters and wheels must be positively locked if in a stationary position. 

• Tube and coupler scaffolds shall be tied to and securely braced against the building 
at intervals not to exceed 30 feet horizontally and 26 feet vertically. 

• When scaffold platforms are more than 2 feet above or below a point of access, 
portable ladders, hook-on ladders, attachable ladders, stair towers (scaffold 
stairways/towers), stairway-type ladders (such as ladder stands), ramps, walkways, 
integral prefabricated scaffold access, or direct access from another scaffold, 
structure, personnel hoist, or similar surface shall be used. Cross braces shall not be 
used as a means of access. 

• The scaffold platform must not deflect more than 1/60 of the span when loaded.  
• No materials or devices may be used to increase the working height on a suspension 

scaffold. This includes ladders, boxes, and barrels. 
• Forklifts can support platforms only when the entire platform is attached to the fork 

and the fork-lift does not move horizontally when workers are on the platform. 
• Front-end loaders and similar equipment can support scaffold platforms only when 

they have been specifically designed by the manufacturer for such use. 
• Stilts may be used on a large area scaffold. When a guardrail system is used, the 

guardrail height must be increased in height equal to the height of the stilts. The 
manufacturer must approve any alterations to the stilts. 
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SUSPENSION SCAFFOLDS USE 

• The Company shall ensure that all employees are trained to recognize the hazards 
associated with the type of scaffold being used.  

• All support devices must rest on surfaces capable of supporting at least four times 
the load imposed on them by the scaffold when operating at the rated load of the 
hoist, or at least one-and-a-half times the load imposed on them by the scaffold at 
the stall capacity of the hoist, whichever is greater.  

• A competent person shall evaluate all direct connections prior to use to confirm that 
the supporting surfaces are able to support the imposed load. 

• All suspension scaffolds must be tied or otherwise secured to prevent them from 
swaying, as determined by a competent person.  

• Guardrails, a personal fall-arrest system, or both must protect each employee more 
than 10 feet (3.1 m) above a lower level from falling.  

• A competent person shall inspect ropes for defects prior to each work shift and after 
every occurrence that could affect a rope's integrity.  

• When scaffold platforms are more than 24 inches (61 cm) above or below a point of 
access, ladders, ramps, walkways, or similar surfaces must be used.  

• When using direct access, the surface must not be more than 24 inches (61 cm) 
above or 14 inches (36 cm) horizontally from the surface.  

• When lanyards are connected to horizontal lifelines or structural members on single-
point or two-point adjustable scaffolds, the scaffold must have additional 
independent support lines equal in number and strength to the suspension lines and 
have automatic locking devices. 

• Emergency escape and rescue devices must not be used as working platforms, 
unless designed to function as suspension scaffolds and emergency systems. 

• No materials or devices may be used to increase the working height on a suspension 
scaffold. This includes ladders, boxes, and barrels 

 
Tipping Prevention 
Either the manufacturers' recommendation or the following placements must be used for guys, 
ties, and braces. 

• Install guys, ties, or braces at the closest horizontal member to the 4:1 height and 
repeat vertically with the top restraint no further than the 4:1 height from the top: 
o Vertically - every 20 feet (6.1 m) or less for scaffolds less than 3 feet (0.91 m) 

wide; every 26 feet (7.9 m) or less for scaffolds more than 3 feet (0.91 m) wide. 
o Horizontally - at each end; at intervals not to exceed 30 feet (9.1 m) from one 

end. 
 
Planking Requirements 
Each platform on all working levels of scaffolds shall be fully planked or decked between the front 
uprights and the guardrail support. 
 
All scaffold planking must be able to support, without failure, its own weight and at least four 
times the intended load. 
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All load-carrying timber members of scaffold framing shall be a minimum of 1,500 fiber (Stress 
Grade) construction grade lumber. 

All planking must be Scaffold Grades, or equivalent, as recognized by approved grading rules for 
the species of wood used. The maximum permissible span for 2 X 9 inch or wider planks is shown 
in the following: 

• The maximum permissible span for 1-1/4 X 9 inch or wider plank of full thickness
shall be 4 feet with medium duty loading of 50 p.s.f.

• All planking or platforms must be overlapped (minimum 12 inches) or secured from
movement.

Scaffold plank must extend over their end supports not less than 6 inches nor more than 18 
inches. 

Solid sawn wood, fabricated planks, and fabricated platforms may be used as scaffold planks 
following the recommendations by the manufacturer or a lumber grading association or inspection 
agency. 
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Counterweights 
Counterweights used to balance adjustable suspension scaffolds must be able to resist at least 
four times the tipping moment imposed by the scaffold operating at either the rated load of the 
hoist, or one-and-a-half (minimum) times the tipping moment imposed by the scaffold operating 
at the stall load of the hoist, whichever is greater. 

Only those items specifically designed as counterweights must be used. 

Counterweights used for suspended scaffolds must be made of materials that cannot be easily 
dislocated. Flowable material, such as sand or water, cannot be used. 

Counterweights must be secured by mechanical means to the outrigger beams. 

Vertical lifelines must not be fastened to counterweights. 

Such materials like sand, masonry units or rolls of roofing felt cannot be used as counterweights. 

Tieback Installation 
A single tieback must be installed perpendicular to the face of the building or structure. Two 
tiebacks installed at opposing angles are required when a perpendicular tieback cannot be 
installed. 

Suspension Ropes 
• The suspension ropes must be long enough to allow the scaffold to be lowered to

the level below without the rope passing through the hoist, or the end of the rope
configured to prevent the end from passing through the hoist. [29 CFR
1926.451(d)(6)] Also see, OSHA Standards and Interpretation Letter: 06/16/1999 - 
Scaffolds: Lifelines, support lines, and suspension ropes cannot have a common 
anchor point.

• The standard prohibits using repaired wire. [29 CFR 1926.451(d)(7)]
• Drum hoists must contain no less than four wraps of the rope at the lowest point.

[29 CFR 1926.451(d)(6)]
• Employers must replace wire rope when the following conditions exist: kinks; six

randomly broken wires in one rope lay or three broken wires in one strand in one
lay; one third of the original diameter of the outside wires is lost; heat damage;
evidence that the secondary brake has engaged the rope; and any other physical
damage that impairs the function and strength of the rope. [29 CFR
1926.451(d)(10)]

• Suspension ropes supporting adjustable suspension scaffolds must be a diameter
large enough to provide sufficient surface area for the functioning of brake and hoist
mechanisms. [29 CFR 1926.451(f)(10)]

• Suspension ropes must be shielded from heat-producing processes. [29 CFR
1926.451(f)(11)]

Power Operated Suspension Scaffold Hoists Requirements 

https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=10752#1926.451(d)(6)
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=10752#1926.451(d)(6)
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=INTERPRETATIONS&p_id=22752
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=INTERPRETATIONS&p_id=22752
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=INTERPRETATIONS&p_id=22752
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=10752#1926.451(d)(7)
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=10752#1926.451(d)(6)
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=10752#1926.451(d)(10)
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=10752#1926.451(d)(10)
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=10752#1926.451(f)(10)
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=10752#1926.451(f)(11)
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=10752#1926.451(f)(11)
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Power-operated hoists used to raise or lower a suspended scaffold must be tested by a qualified 
testing laboratory. [29 CFR 1926.451(d)(13)] 

• The stall load of any scaffold hoist must not exceed three times its rated load. [29 
CFR 1926.451(a)(5)] 

• The stall load is the load at which the prime-mover (motor or engine) of a power-
operated hoist stalls or the power to the prime-mover is automatically disconnected. 
[29 CFR 1926.450(b)] 

• Gasoline power-operated hoists or equipment are not permitted. [29 CFR 
1926.451(d)(14)] 

• Drum hoists must contain no less than four wraps of suspension rope at the lowest 
point of scaffold travel. [29 CFR 1926.451(d)(6)] 

• Gears and brakes must be enclosed. [29 CFR 1926.451(d)(15)] 
• An automatic braking and locking device, in addition to the operating brake, must 

engage when a hoist makes instantaneous change in momentum or an accelerated 
overspeed. [29 CFR 1926.451(d)(16)] 

MANUALLY OPERATED SUSPENSION SCAFFOLD HOISTS 

• Manually operated hoists used to raise or lower a suspended scaffold must be tested 
a listed by a qualified testing laboratory. [29 CFR 1926.451(d)(13)] 

• These hoists require a positive crank force to descend. [29 CFR 1926.451(d)(17)] 

WEATHER CONDITIONS 

Employees shall be prohibited from working on scaffolds covered with snow, ice, or other slippery 
material except as necessary for removal of such materials. Work on or from scaffolds is 
prohibited during storms or high winds unless a competent person has determined that it is safe 
for employees to be on the scaffold and those employees are protected by a personal fall arrest 
system or wind screens. 

FALLING OBJECTS 

In addition to wearing hardhats, each employee on a scaffold shall be provided with additional 
protection from falling hand tools, debris, and other small objects through the installation of toe 
boards, screens, or guardrail systems, or through the erection of debris nets, catch platforms, or 
canopy structures that contain or deflect the falling objects. When the falling objects are too 
large, heavy or massive to be contained or deflected by any of the above-listed measures, the 
employer shall place such potential falling objects away from the edge of the surface from which 
they could fall and shall secure those materials as necessary to prevent their falling. 

FALL PROTECTION 

Fall protection includes guardrail systems and personal fall arrest systems. A personal fall-arrest 
system is a system used to arrest an employee in a fall from a working level. Personal fall-arrest 
systems include harnesses, components of the harness/belt such as D-rings, and snap hooks, 
lifelines, and anchorage points. 

https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=10752#1926.451(d)(13)
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=10752#1926.451(a)(5)
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=10752#1926.451(a)(5)
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=10751#1926.450(b)
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=10752#1926.451(d)(14)
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=10752#1926.451(d)(14)
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=10752#1926.451(d)(6)
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=10752#1926.451(d)(15)
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=10752#1926.451(d)(16)
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=10752#1926.451(d)(13)
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=10752#1926.451(d)(17)
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The Company shall provide fall protection for each employee on a scaffold more than 10 feet (3.1 
m) above a lower level. [29 CFR 1926.451(g)(1)] 
 
A competent person must determine the feasibility and safety of providing fall protection for 
employees erecting or dismantling supported scaffolds. [29 CFR 1926.451(g)(2)] 
 
*NOTE: As of January 1, 1998, subpart M of this part provides that body belts are not acceptable 
as part of a personal fall arrest system. The use of a body belt in a tethering system or in a 
restraint system is acceptable and is regulated under [29 CFR 1926.502(e)].  
 
Vertical or horizontal lifelines may be used.  
 
When working from an aerial lift, attach the fall-arrest system to the boom or basket. 
 
Types of Fall Protection for Types of Scaffolds 
The following chart illustrated the type of fall protection required for specific scaffolds. 
 

Type of Scaffold Fall Protection Required 

Aerial lifts Personal fall-arrest system 

Boatswains' chair Personal fall-arrest system 

Catenary scaffold Personal fall-arrest system 

Crawling board (chicken 
ladder) 

Personal fall-arrest system, or a guardrail system, or a ¾ 
inch (1.9 cm) diameter grabline or equivalent handhold 
securely fastened beside each crawling board 

Float scaffold Personal fall-arrest system 

Ladder jack scaffold Personal fall-arrest system 

Needle beam scaffold Personal fall-arrest system 

Self-contained scaffold Both a personal fall-arrest system and a guardrail system 

Single-point and two-point 
suspension scaffolds 

Both a personal fall-arrest system and a guardrail system 

Supported scaffold Personal fall-arrest system or guardrail system 

All other scaffolds not 
specified above 

Personal fall-arrest system or guardrail systems that meet 
the required criteria 

 
  

https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=10752#1926.451(g)(1)
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=10752#1926.451(g)(2)
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=10758#1926.502(e)
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Personal Fall Arrest Systems When Working on Scaffolds and Aerial Lifts 
Personal fall arrest systems can be used on scaffolding when there are no guardrail systems. 
 
Use fall-arrest systems when working from the following types of scaffolding: boatswain's chair, 
catenary, float, needle beam, ladder, and pump jack.  
 
Use fall-arrest systems also when working from the boom/basket of an aerial lift.  
 
Fall Arrest and Guardrail Systems Required 
Fall-arrest and guardrail systems must be used when working on single- and two-point adjustable 
suspension scaffolds and self-contained adjustable scaffolds that are supported by ropes.  

PROHIBITED SCAFFOLDS 

Shore and lean-to scaffolds are strictly prohibited. Also, employees are prohibited from working 
on scaffolds covered with snow, ice, or other slippery materials - except to remove these 
substances.  

TRAINING  

Training shall be provided to all employees regarding hazards by a qualified person(s) in the 
subject matter prior to initial assignment. 
 
Training will address: 

• Fall protection 

• Electrical safety 

• Falling object protection 

• Scaffold use 

• Load capacity 

 
In addition, employees involved in erection, disassembling, moving, operating, repairing, 
maintaining, or inspecting a scaffold must be trained by a qualified person to recognize any 
hazards associated with the work in question. They shall be trained in the correct procedures for 
erecting, disassembling, moving, operating, repairing, inspecting, and maintaining the type of 
scaffold in question. 
 
Retraining 
Retraining is required when any of the following situations occur: 

• Where changes at the worksite present a hazard about which an employee has not 
been previously trained 

• Where changes in the types of scaffolds, fall protection, falling object protection, or 
other equipment present a hazard about which an employee has not been previously 
trained 

• Where inadequacies in an affected employee's work involving scaffolds indicate that 
the employee has not retained the requisite proficiency 
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DEFINITIONS  

Brace - A tie that holds one scaffold member in a fixed position with respect to another member. 
Brace also means a rigid type of connection holding a scaffold to a building or structure. 
 
Competent Person - One who is capable of identifying existing and predictable hazards in the 
surroundings or working conditions, which are unsanitary, hazardous, or dangerous to employees, 
and who has authorization to take prompt corrective measures to eliminate them. 
 
Coupler - A device for locking together the component tubes of a tube and coupler scaffold. 
 
Harness - A design of straps which is secured about the employee in a manner to distribute the 
arresting forces over at least the thighs, shoulders, and pelvis, with provisions for attaching a 
lanyard, lifeline, or deceleration device. 
 
Hoist - A mechanical device to raise or lower a suspended scaffold. It can be mechanically 
powered or manually operated. 
 
Maximum Intended Load - The total load of all employee, equipment, tool, materials, 
transmitted, wind, and other loads reasonably anticipated to be applied to a scaffold or scaffold 
component at any one time. 
 
Mechanically Powered Hoist - A hoist which is powered by other than human energy. 
 
Outriggers - The structural member of a supported scaffold used to increase the base width of 
a scaffold in order to provide greater stability for the scaffold. 
 
Platform - The horizontal working surface of a scaffold. 
 
Qualified Person - The OSHA Definition of a Qualified Person - “One who, by possession of a 
recognized degree, certificate, or professional standing, or who by extensive knowledge, training, 
and experience, has successfully demonstrated his ability to solve or resolve problems relating to 
the subject matter, the work, or the project.” 
 
Safety Belt - A strap with means for securing about the waist or body and for attaching to a 
lanyard, lifeline, or deceleration device. 
 
Scaffold - Any temporary elevated or suspended platform and its supporting structure used for 
supporting employees or materials or both, except this term does not include crane or derrick 
suspended personnel platforms. 
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Signaling Cranes 

PURPOSE 

The purpose of this document is to outline the Crane Signaling Program for RL, National 
Roofing Partners LLC.; hereafter referred to as “The Company.” 

RESPONSIBILITIES  

Supervisors  
• Ensuring that employees under their supervision receive the required training and 

are certified and licensed to operate the cranes and hoists in their areas 
• Providing training for prospective crane and hoist operators. This training must be 

conducted by a qualified, designated instructor who is a licensed crane and hoist 
operator and a full-time employee 

• Evaluating crane and hoist trainees using the Crane Safety Checklist and submitting 
the Qualification Request Form to the Safety Office to obtain the operator's license 

• Ensuring that hoisting equipment is inspected and tested monthly by a responsible 
individual and that rigging equipment is inspected annually 

 
Crane and Hoist Operators  

• Operating hoisting equipment safely 

• Conducting functional tests prior to using the equipment 
• Selecting and using rigging equipment appropriately 
• Having a valid operator's license on their person while operating cranes or hoists 
• Participating in the medical certification program, as required 

 
Engineering/Maintenance/Operations Department   

• Performing annual maintenance and inspection of all cranes and hoists that are not 
covered by a program with maintenance responsibility 

• Conducting periodic and special load tests of cranes and hoists 
• Maintaining written records of inspections and tests, and providing copies of all 

inspections and test results to facility managers and building coordinators who have 
cranes and hoists on file 

• Inspecting and load testing cranes and hoists following modification or extensive 
repairs (e.g., a replaced cable or hook, or structural modification)  

• Scheduling a non-destructive test and inspection for crane and hoist hooks at the 
time of the periodic load test, and testing and inspecting before use new 
replacement hooks and other hooks suspected of having been overloaded. The 
evaluation, inspection, and testing may include, but are not limited to visual, dye 
penetrant, and magnetic particle techniques referenced in ASME B30.10 (Hooks, 
Inspection and Testing)  

• Maintaining all manuals for cranes and hoists in a central file for reference 
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Safety Officer 
• Conducting training for all Crane & Hoist Operators  
• Issuing licenses to Crane and Hoist Operators  
• Periodically verifying monthly test and inspection reports 
• Interpreting crane and hoist safety rules and standards 

POLICY  

A signal person must be provided in each of the following situations:  
• The load travel or the area near or at load placement is not in full view of the 

operator 
• When the equipment is traveling, the view in the direction of travel is obstructed 
• The operator or person handling the load determines a signal person is necessary 

due to site-specific safety concerns 
 
All workers who use any of The Company crane or hoists shall have an operator's license. The 
Company issues licenses for authorized employees who have been specifically trained in crane 
and hoist operations and equipment safety.  

TYPES OF SIGNALING  

Signals to operators must use the hand, voice, audible method. Means of transmitting the signals 
(direct line of sight, radio, etc.) must be suitable and appropriate for the site conditions.  
 
A signal person shall be provided anytime the operator’s view is obstructed, if site specific safety 
concerns require it, or if the operator determines that it is necessary. 
 
The signal person must also be provided for the following situations: 

• The point of operation is not in full view of the operator  
• The view is obstructed when the equipment is traveling  
• The operator or the person handling the load determines it is necessary due to site 

specific concerns 
 
Signals to the operator shall be in accordance with the standard hand signals unless voice 
communications equipment (telephone, radio, or equivalent) is used. Signals shall be discernible 
or audible at all times. Some special operations may require addition to or modification of the 
basic signals. For all such cases, these special signals shall be agreed upon and thoroughly 
understood by both the person giving the signals and the operator, and shall not be in conflict 
with the standard signals. 
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HAND SIGNALS 

When using hand signals, the Standard Method must be used (see Appendix A of this subpart). 
 
Non-standard Hand Signals 
When using non-standard hand signals, the signal person, operator, and lift director (where there 
is one) must contact each other prior to the operation and agree on the non-standard hand signals 
that will be used. 
 
New Signals 
Signals other than hand, voice, or audible signals may be used where The Company demonstrates 
that: 

• The new signals provide at least equally effective communication as voice, audible, 
or Standard Method hand signals, or 

• The new signals comply with a national consensus standard that provides at least 
equally effective communication as voice, audible, or Standard Method hand 
signals. 

SUITABILITY 

The signals used (hand, voice, audible, or new), and means of transmitting the signals to the 
operator (such as direct line of sight, video, radio, etc.), must be appropriate for the site 
conditions. 

DURING OPERATIONS REQUIRING SIGNALS 

The ability to transmit signals between the operator and signal person must be maintained. If 
that ability is interrupted at any time, the operator must safely stop operations requiring signals 
until it is reestablished, and a proper signal is given and understood. 
 
If the operator becomes aware of a safety problem and needs to communicate with the signal 
person, the operator must safely stop operations. Operations must not resume until the operator 
and signal person agree that the problem has been resolved. 
 
Only one person may give signals to a crane/derrick at a time, except in circumstances when one 
becomes aware of a safety problem and must alert the operator or signal person by giving the 
stop or emergency stop signal. the operator must obey a stop or emergency stop signal. 
 
All directions given to the operator by the signal person must be given from the operator's 
direction perspective. The device(s) used to transmit signals must be tested on site before 
beginning operations to ensure that the signal transmission is effective, clear, and reliable. 
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Signal transmission must be through a dedicated channel, except: 
• Where multiple cranes/derricks and one or more signal persons may share a dedicated 

channel for the purpose of coordinating operations 
• Where a crane is being operated on or adjacent to railroad tracks, and the actions of the 

crane operator need to be coordinated with the movement of other equipment or trains 
on the same or adjacent tracks 

 
Furthermore, the operator's reception of signals must be by a hands-free system. 

QUALIFICATIONS OF SIGNAL PERSON  

Each signal person must:  
• Know and understand the type(s) of signals used 
• Be competent in the application of the type of signals used 
• Have a basic understanding of equipment operation and limitations, including the 

crane dynamics involved in swinging and stopping loads and boom deflection from 
hoisting loads 

• Demonstrate that he/she meets the qualification requirements through an oral or 
written test, and through a practical test 

 
Only one person shall give signals to a crane at a time, unless the emergency stop signal is given 
due to safety issues 
 
The device used to transmit signals must be tested on site before beginning operations to ensure 
that the signal transmission is effective, clear and reliable. 

OPERATIONS 

Prior to beginning operations, the operator, signal person and lift director, must contact each 
other and agree on the voice signals that will be used. Once the voice signals are agreed upon, 
these workers need not meet again to discuss voice signals unless another worker is added or 
substituted, there is confusion about the voice signals, or a voice signal is to be changed. 
 
Each voice signal must contain the following elements, given in the following order:  

1. Function (such as hoist, boom, etc.) 
2. Direction 
3. Distance and/or speed 
4. Function, stop command 

 
The operator, signal person and lift director must be able to effectively communicate in the 
language used. The signal person of The Company must ensure that each signal person meets 
the qualification The employer must make the documentation for whichever option is used 
available at the site while the signal person is employed by the employer. The documentation 
must specify each type of signaling. 
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If subsequent actions by the signal person indicate that the individual does not meet the 
qualification requirements. The Company must not allow the individual to continue working as a 
signal person until re-training is provided and a re-assessment is made in accordance with 
paragraph (a) of this section that confirms that the individual meets the qualification 
requirements. 
 
Each signal person must: 

• Know and understand the type of signals used  
o If hand signals are used, the signal person must know and understand the Standard 

Method for hand signals. 
• Be competent in the application of the type of signals used 
• Have a basic understanding of equipment operation and limitations, including the crane 

dynamics involved in swinging and stopping loads and boom deflection from hoisting loads 
• Demonstrate that he/she meets the requirements in paragraphs of this section through 

an oral or written test, and through a practical test 

RULES  

The ability to transmit signals between the operator and signal person must be maintained. If the 
ability to transmit signals is interrupted at any time, the operator must safely stop operations 
requiring signals until communication is reestablished and a proper signal is given and 
understood. 

HAND SIGNALS FOR CRANE OPERATION 
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Silica 

PURPOSE 

The purpose of this document is to outline the Silica safety policy for RL, National Roofing 
Partners LLC.; hereafter referred to as “The Company.”  
 
This program applies to all The Company employees and operations and pertains only to sites 
owned by The Company.  

RESPONSIBILITIES  

The Company 
• Ensuring that the materials (e.g., tools, equipment, personal protective equipment) 

and other resources (i.e., worker training materials) required to fully implement and 
maintain this exposure control plan (ECP) are readily available where and when they 
are required. 

• Providing a job-specific ECP for each project, which outlines in detail the work 
methods and practices that will be followed on each site. Considerations will include: 
o Availability and delivery of all required tools/equipment; 
o Scope and nature of grinding work to be conducted; 
o Control methods to be used; 
o Level of respiratory protection required; 
o Coordination plan. 

• Conducting a periodic review of the effectiveness of the ECP. This would include a 
review of the available dust-control technologies to ensure these are selected and 
used when practical.  

• Initiating sampling of worker exposure to concrete dust when there are non-
standard work practices for which the control methods to be used have not been 
proven to be adequately protective. 

• Ensuring that all required tools, equipment, and personal protective equipment are 
readily available and used as required by the ECP. 

• Ensuring supervisors and workers are educated and trained to an acceptable level of 
competency.  

• Maintaining records of training, fit-test results, crew talks, and inspections 
(equipment, PPE, work methods/practices). 

• Coordinating the work with the prime contractor and other employers to ensure a 
safe work environment. 
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Management 
• Obtaining a copy of the ECP from the employer, and making it available at the 

worksite. 
• Selecting, implementing, and documenting the appropriate site-specific control 

measures. 
• Providing adequate instruction to workers on the hazards of working with silica-

containing materials (e.g., concrete) and on the precautions specified in the job-
specific plan covering hazards at the location. 

• Ensuring that workers are using the proper respirators and have been fit-tested and 
that the results are recorded. 

• Directing the work in a manner that ensures the risk to workers is minimized and 
adequately controlled. 

• Communicating with the prime contractor and other sub-contractors to ensure a safe 
work environment. 

 
Employees 

• Knowing the hazards of silica dust exposure. 
• Using the assigned protective equipment in an effective and safe manner. 

• Be an experienced and responsible person assigned by the supervisor to work with 
the new employee. 

• Be selected based on a history of safe work and policy/procedural knowledge.  
• Be able to communicate the expectations and characteristics of work tasks and their 

associated hazards.   
• Have a patient disposition, as well as the desire and willingness to devote the 

necessary time to succeed as a mentor. 
• Possess knowledge and skills in the job tasks assigned to the SSE. 
• Be willing and able to effectively listen to the SSE to determine if the SSE is learning 

and retaining the knowledge being shared. 
• Be willing to watch a SSE perform a job without interfering as long as the SSE is not 

in a position to harm themselves, others, the environment or the equipment. 
• Adopt a positive safety attitude, avoid criticism, and strive to build confidence and 

self-esteem in the SSE. 
• Be able to teach the SSE the proper way to create a quality JSA and to follow that 

JSA in performing tasks. 
• Keep abreast of new equipment in their field of expertise. 
• Refrain from taking shortcuts and doing anything else that jeopardizes health or 

safety. 
• Demonstrate a positive work ethic at all times, and 
• Introduce the SSE Checklist to the new employee. The checklist is a tool to train 

the new employee and monitor progress.  
• Review the checklist with the new employee periodically over a six-month period, 

and forward the information for supervisor and management review, and 
• Follow all company policies and procedures. 
• Setting up the operation in accordance with the site-specific plan. 
• Following established work procedures as directed by the supervisor. 
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• Reporting any unsafe conditions or acts to the supervisor. 
• Knowing how and when to report exposure incidents. 

HEALTH HAZARDS  

Crystalline silica dust can cause a disabling, sometimes fatal disease called silicosis. The fine 
particles are deposited in the lungs, causing thickening and scarring of the lung tissue. The scar 
tissue restricts the lungs’ ability to extract oxygen from the air. This damage is permanent, but 
symptoms of the disease may not appear for many years. 
 

A worker may develop any of three types of silicosis, depending on the concentrations of silica 
dust and the duration of exposure: 

• Chronic silicosis—develops after 10 or more years of exposure to crystalline silica at 
relatively low concentrations. 

• Accelerated silicosis—develops 5 to 10 years after initial exposure to crystalline silica 
at high concentrations. 

• Acute silicosis—develops within a few weeks, or 4 to 5 years, after exposure to very 
high concentrations of crystalline silica.  

• Exposure to silica has been shown to cause silicosis, lung cancer, pulmonary 
tuberculosis and other airway diseases. 

 
Initially, workers with silicosis may have no symptoms; however, as the disease progresses, a 
worker may experience:  

• Shortness of breath,  
• A Severe cough, 
• Weakness.  

 
These symptoms can worsen over time and lead to death. 
 
Exposure to silica has also been linked to other diseases, including bronchitis, tuberculosis, and 
lung cancer.  

EXPOSURE  

The Company will ensure that a worker’s exposure to silica is kept as low as reasonably 
achievable. The Company will ensure that a worker’s exposure to silica does not exceed its 
occupational exposure limit of 0.025 mg/cubic meter over an 8-hour time period. 
 
The Occupational Health and Safety Regulation lists an occupational exposure limit (OEL) for 
respirable crystalline silica (including quartz) of 0.025 milligrams per cubic meter (mg/m3). This 
is a concentration to which nearly all workers could be exposed for eight hours a day, five days 
a week, without adverse health effects. However, as a suspected carcinogen, crystalline silica is 
also an ALARA substance, and exposures must be reduced to levels as low as reasonably 
achievable below the OEL. 
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Our firm commits to developing knowledge and expertise about these controls, and to establish 
policies/procedures to protect workers from harmful exposure and to minimize reliance on 
respirators. Effective engineering controls such as HEPA vacuum attachments and wetting 
methods, which control silica dust at its source. These controls have been proven to reduce 
airborne dust levels significantly when selected and operated in accordance with best practices. 
We know that engineering controls alone do not reduce airborne silica to safe levels; so, in most 
cases, other control measures, including respiratory protection, will be necessary. 
 
If we take on a job that could release an unusually high amount of dust, and we are unsure of 
the adequacy of our control measures, we will conduct air sampling in order to ensure that control 
methods are protective. 
 
The Company will reduce or eliminate worker exposure to silica dust by selecting a combination 
of the following controls listed in order of preference: 

• Elimination and substitution, 

• Engineering, 
• Administrative, 
• Personal protective equipment. 

 
We recognize the importance of planning the work in order to minimize the amount of silica dust 
generated. 

• During the project planning phase, we will advocate for the use of methods that 
reduce the need for cutting, grinding, or drilling of concrete surfaces (e.g., formwork 
planning). 

• Whenever possible, we will schedule work when concrete is still wet, because we 
know that much less dust is released at that time. 

 
Engineering controls such as ventilation or wet methods must be used to control silica-containing 
dust. 

CONTROL OF DUST  

Our dust control systems may employ three well-established techniques: 
• Local exhaust ventilation (LEV); 
• Wet dust suppression (WDS); 
• Restricting or isolating the work activity with barriers or full enclosures (this may be 

the only option where LEV or WDS is not practical or effective). 
 
When LEV is used in our work, we will employ the following systems and safe work practices: 

• Vacuum attachment systems to capture and control the dust at its source whenever 
possible. 

• Dust control systems (used regularly and well maintained). 
• Grinding wheels operated at the manufacturers’ recommended rpm (operating in 

excess of this can generate significantly higher airborne dust levels). 
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• Retrofit shrouds or exhaust cowlings for corner grinding; use manufacturer-specified
rpm speeds and a well-maintained HEPA vacuum.

• Diamond stone grinders, which allow for the use of a more efficient suction casing
on the grinder, whenever practicable.

• HEPA or good quality, multi-stage vacuum units approved for use with silica dust.
[The vacuum units should be capable of creating a target airflow of at least 70 cfm.
This should achieve a face velocity at the shroud of about 1.3 m/s (260 fpm)—the
higher the face velocity, the more dust captured at source.]

• Work planning, so that concrete grinding can be completed when wet (dust release
can be significantly reduced).

• Good housekeeping work practices (for example, use vacuums with high-efficiency
particulate air (HEPA) filters, or use wet sweeping).

• Train workers and supervisors on how to properly use and maintain the equipment.

WATER SPRAY SYSTEMS 

When water spray systems are used in our work, we will follow these safe work practices: 
• Pneumatic grinders will be used instead of electric-powered grinders if water is the

method of control.
• Pressure and flow rate of water will be controlled in accordance with tool

manufacturers’ specifications (for cutting saws, a minimum of 0.5 liters of water per
minute [0.13 gallons/minute] should be used).

• When sawing concrete or masonry, we will use only saws that provide water to the
blade.

• The wet slurry will be cleaned from work surfaces when the work is completed,
using a wet vacuum or wet sweeping.

BARRIERS 

When barriers or enclosures are used in our work, we will follow these safe work practices: 
• The site foreman will determine the type and design of barrier or enclosure (based

on the work activity and the work area) and ensure it is constructed in accordance
with the work plan. Barriers may be simple hazard-flagging ribbon or more restrictive
hoarding.

• We will use commercially available negative air units when constructing a full
enclosure.

ADMINISTRATIVE CONTROLS AND SAFE WORK PRACTICES 

We will follow these safe work practices: 
• Exposure control plans and the site risk assessment/work plan will be submitted to

the general contractor prior to the start of work.
• We will establish procedures for housekeeping, restricting work areas, personal

hygiene, worker training, and supervision.
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• As part of our project planning, we will assess when silica dust may be generated 
and plan ahead to eliminate or control the dust at the source. We recognize that 
awareness and planning are key factors in the prevention of silicosis. 

• Warning signs will be posted to warn workers about the hazards of silica and to 
specify any protective equipment required (for example, respirators). 

• Work schedules will be posted at the boundaries of work areas contaminated with 
silica dust. 

• Work that generates silica dust will be conducted after hours when access to other 
unprotected workers cannot be restricted. 

• Full shift personal samples shall be representative of the employees regular, daily 
exposure to silica. 

PPE  

The Company will provide workers in a restricted area with protective clothing that protects other 
clothing worn by the worker from silica contamination. 
 
Personal protective equipment such as gloves, coveralls and eye protection should be used to 
control silica exposures. 

RESPIRATORY PROTECTION  

Respirators must be selected based upon measured exposure levels and the assigned protection 
factor of respirators. 

• All workers who wear respirators will do so in adherence to our respirator program. 
• Respiratory protection will be selected based upon the site-specific risk assessment. 
• Only NIOSH-approved respirators will be used. 
• Workers who wear respirators will be clean-shaven. Filtering facepiece respirators 

give little or no protection to workers with beards, and even a minor growth of 
stubble can severely reduce the effectiveness of respiratory protection. 

• All workers who wear respirators will be fit-tested. 
• Workers will be properly trained in the use of respirators, and a high standard of 

supervision, inspection, and maintenance will be followed. 

PROTECTIVE CLOTHING  

Workers will wear protective clothing as specified in our task-specific safe work procedures to 
prevent contamination of worker clothing. Workers will not use compressed air to clean 
themselves, their clothing, or their equipment. 

TRAINING  

Training is required prior to using silica-containing materials or working in an environment known 
to contain airborne concentrations of Silica, and periodic refresher training is also required. 
Refresher training is done each quarter and is documented. Documentation is kept on file for all 
employees.  The Company will ensure that a worker who may be exposed to silica:  
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• Is informed of the health hazards associated with exposure to that substance,  
• Is informed of measurements made of airborne concentrations of harmful substances 

at the work site, and  
• Is trained in procedures developed by the employer to minimize the worker’s exposure.  

 
Training may be performed in-house or by a 3rd Party. 
 
We will train all workers potentially exposed to airborne silica dust in the following: 

• Hazards associated with exposure to silica dust 
• The risks of exposure to silica 
• Signs and symptoms of silica disease 
• Safe work procedures to be followed (e.g., setup of enclosures, disposal of silica 

waste, personal decontamination) 
• Use of respirators and other personal protective equipment (e.g., donning and 

doffing of personal protective equipment, and cleaning and maintenance of 
respirators) 

• Use of control systems (e.g., LEV and wet methods) 
• How to seek first aid (for example, the location and use of eyewash stations) 
• How to report an exposure to silica dust 

 
Records of training will be kept, as specified in the OSHA Regulation. 

HEALTH ASSESSMENT  

The Company will comply with the requirements outlined in Part 4, Section 40 (2) of the OHS 
Code. The person with custody of the health assessment record must ensure that no person, 
other than the worker or health professional who conducts the health assessment, has access to 
the exposed worker’s health assessment unless:  

• The record is in a form that does not identify the worker, or  
• The worker gives written permission for access by another person.  

 
The Company will ensure that a worker undergoes a health assessment:  

• Not more than 30 calendar days after the worker becomes an exposed worker, and 
• Every two years after the first health assessment. Exposed workers may refuse to 

undergo part or all of a health assessment by giving the employer a written statement 
refusing it. 

 
The Company will pay the cost of the health assessment. An employer must ensure that, if it is 
reasonably practicable, a health assessment is performed during normal work hours.  
 

The employer shall individually notify each affected employee in writing of the results of that 
assessment or post the results in an appropriate location accessible to all affected employees. 
Whenever an exposure assessment indicates that employee exposure is above the PEL, the 
employer shall describe in the written notification the corrective action being taken to reduce 
employee exposure to or below the PEL. 
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Skid Steer Loader 

PURPOSE 

To outline the policies and procedures for safe operations surrounding Skid Steer Loaders for RL, 
National Roofing Partners LLC.; hereafter referred to as “The Company.” 

POLICY 

The Company shall ensure skid steer loaders are used according to the manufacturer’s 
instructions.  

RESPONSIBILITIES 

Supervisors shall ensure each skid steer loader operator receives proper training before 
operating equipment and follows safety instructions 
 
Employee shall receive training and review the operator’s manual, manufacturer’s instructions, 
and The Company’s policies and procedures prior to operating a skid steer loader 

SKID STEER TYPES 

A skid steer is a small, versatile piece of construction equipment used primarily for digging. It’s 
light and maneuverable, and its arms can attach to a range of tools for various construction and 
landscaping jobs. 
 
A skid steer loader designed, manufactured, and used in accordance with Society of Automotive 
Engineers (SAE) J1057 would be not be considered a powered industrial truck under OSHA CFR 
1910.178.  
 
However, vertical mast skid steer loaders are designed as powered industrial trucks meeting ANSI 
B56.6 Rough Terrain Forklift Trucks. These skid steers would be considered powered industrial 
trucks. 
 
There are a few different sizes of skid steer, each of which works better for different types of 
jobs: 

• Small-frame skid steer: <1750 lbs., <50 horsepower 
 

• Medium-frame skid steer: 1750–2200 lbs., 50–70 horsepower 
 

• Large-frame skid steer: >2200 lbs., >70 horsepower  

https://www.sae.org/standards/content/j1057_198106/
https://www.sae.org/standards/content/j1057_198106/
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.178
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.178
http://www.itsdf.org/cue/b56-standards.html
http://www.itsdf.org/cue/b56-standards.html
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ATTACHMENTS  

The standard attachment for a skid steer is a bucket, but this can be replaced by any number of 
alternatives that make it possible for a skid steer to perform the functions of many different types 
of equipment.  
 
The skid steer has a variety of digging attachment options like the backhoe, trench-digger, and 
auger (which operates like a corkscrew to burrow a precise hole). Skid steers can be used in the 
following:  

• Clearing Snow 
• Excavating 
• Construction 
• Landscaping 
• Trenching and Digging 
• Tilling 

 
Attachments may include but are not 
limited to: 

• Auger 
• Backhoe 
• Snow Blower 
• Tiller 
• Wheel Saw 

• Pallet fork 
 
Operators shall ensure attachments are mounted and fastened correctly. The sudden release of 
an attachment can cause a load to drop, making the loader unstable and possibly injuring 
bystanders. The Company shall ensure that all skid steer operators are up to date on the specific 
safety and maintenance guidelines for both the skid steer itself and the attachments used for 
each project. 

MANUFACTURER’S INSTRUCTIONS 

To prevent accidents with skid steer loaders, read and follow directions in the equipment 
operator’s manual. Pay attention to safety instructions in the manual and to warning labels you 
see on the equipment. If you have questions, stop and ask your supervisor before you continue. 
 
Safety Messages and Signs 
Manufacturers put important safety messages on equipment and in the operator’s manual. It is 
critical to read, understand and follow all safety messages. 
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The triangle shape is the symbol for caution. The exclamation mark in the center 
means Pay Attention. In some instances, the tri- angle-shaped sign will show a 
picture. Other times, words explain why the sign is used.  
 
Many safety messages use the words Caution, Warning and Danger to get your attention. 
Each of these signs will have a written message, and perhaps a picture, about an unsafe condition. 
The following are safety messages and their meanings: 

• Caution - Not following the directions could cause injury 
• Warning - You could be injured or killed 
• Danger - Can result in serious injury or death 

 
 
 
 
 
 
 

Additional Safety Symbols You May See on a Skid Steer Loader: 
 
 
Burn hazard 
 
 
 
 
Keep hands away from moving machine parts 
 
 
 
 
High pressure fluid can cause an injection injury 
 
 
 
 
Equipment can drop and crush you 
 
 
 
 
Avoid getting caught in rotating parts  
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SAFE OPERATION PRE-START INSPECTION 

The Company shall maintain the skid-steer loader in good working condition to reduce the risk of 
injury and reducing the number of times workers enter and exit the machine. The Company shall 
ensure workers perform a daily, visual, pre-operation inspection on the following before starting 
a skid-steer loader:  

• Fuel and oil  
• Hydraulic fluid  
• Cooling system fluid  
• Operator cab, seat belt and seat bar  
• Lift arm and cylinder pivot points  
• Safety interlock systems  
• Tires 

 
Key Points of Inspection: 

• Tires - Check the tires for proper tire inflation. Information on the tire pressure 
could be found on the sidewall of the tire 

• Cab - Do not operate the loader if the cab frame or side screens are damaged or 
appear to have been altered. Check with a qualified person. 

• Safety Belt and Bar - Do not operate the loader if the safety belt and safety bar 
are damaged. They work together to keep you securely in the driver’s seat during 
operation. Damage to either of these safety devices can lead to serious injury 

• Grab Handles - Check the grab handles. Your hands can easily slip off worn-out 
grips causing you to fall or lose control of the loader 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• Fluid Leaks - Leaks can cause the loader to break down and can also become a fire 
hazard. Workers and operators shall report signs of leaking fluid to a supervisor 
immediately. 
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The Company shall ensure any hydraulic system leaks are repaired immediately. A leaking 
hydraulic system may cause the lift arm to lower rapidly, causing injury to you or other workers, 
and can damage property. 
 
The Company shall ensure that all workers read, understand, and follow the operator’s manual 
and understand the meaning of all warning decals on the machine. 

SAFE START UP AND SHUT DOWN 

Workers can be crushed and killed by moving parts when they do not climb into the skid-steer 
loader safely. To prevent accidents, The Company shall ensure workers enter according to the 
manufacturer’s instructions. This includes: 

• Enter the loader when the bucket is flat on the ground 
or when the lift-arm support device is in place. 

• Face the seat when entering the loader and keep a 
three-point contact with handholds and steps. 

• Keep all walking and working surfaces clean and clear 
of debris.  

• Enter only with the engine off, lift arms down and 
attachments on the ground. 

• Never use the control levers as grab bars. 
• Use the steps made for entering. 
• Fasten your safety belt. 
• Lower the safety/restraining bar (if so equipped). 
• Make sure controls are in neutral and parking brake is 

set. 
• Clear the area of people. 
• Start the engine. 
• Test all controls: steering, forward, reverse, raise and lower lift arms and attachment 

controls. 
 
Safe Shut Down Procedures 
Many operators are killed trying to climb out of the cab without observing safe shut down 
procedures. Protect yourself by always following these precautions: 

• Park on a level surface 
• Lower the lift arms and attachments to the ground 
• Place the controls in neutral 
• Set the parking brake 
• Turn the engine off 

• Cycle the controls to relieve hydraulic pressure 
• Make sure the controls are locked (if so equipped) 
• Remove the ignition key 
• Unbuckle the safety belt and raise the safety bar 
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• Exit according to manufacturer's instructions using the steps on the loader and the 
grab handles for support 

• Block the wheels if there is a chance the loader will roll 

MACHINE SAFEGUARDS 

Using and maintaining manufacturer-installed safety devices will eliminate many skid-loader 
injuries and fatalities. Occupational Safety and Health Administration (OSHA) regulations and 
industry standards encourage installation and use of these safety devices. Common skid-steer 
loader safety features include lift arm supports, interlocked controls, seat belts, and ROPS. 
 
Lift Arm Supports 
Lift arm supports are provided or recommended by the manufacturer when it is necessary to work 
or move around the machine with the bucket in a raised position while the controls are 
unattended. Newer skid-steer loaders are equipped with pin-type supports or strut-type supports 
that can be engaged while sitting in the operator’s cab. 
 
Interlocked Controls  
These systems require the operator to be seated and restrained before the skid-steer loader can 
be used. Some require that the seat belt be connected. Other interlock controls detect when the 
operator leaves the seat and shut down the machine, much like those in modern riding lawn 
mowers. Other models include a safety restraint bar like those found on roller coasters that must 
be lowered in front of the operator before the skid-steer loader will start. 
 
Seat Belts  
When worn on skid-steer loaders equipped with a rollover protection structure, seat belts restrain 
the operator within the zone of protection in case of a rollover. If seat belts are part of the safety 
interlock system, they protect operators from being caught or crushed between the lift arms and 
frame. The seat belt will also keep the operator from reaching out of the cab or from being jostled 
out of the cab in rough terrain. 
 
ROPS and Side Screens  
Roll-over protection structures and side screens prevent the operator from being thrown from the 
steer-skid loader and crushed during a rollover. Usually, the ROPS is part of the enclosed cab 
design and contains side and rear metal grate screens to prevent the operator’s hands, head and 
other body parts from extending into the area between the lift arms and frame. 
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MAINTENANCE 

The skid-loader is basically a power source which operates a front-end loader implement. 
Accidents occur from falling loader arms and buckets, while the operator is performing 
maintenance in or around the loader bucket. Operator negligence, failure to block up or secure 
lift arms, and bypassing automatic safety switches are significant safety hazards which lead to 
numerous injuries. The Company shall: 

• Establish a routine maintenance and inspection program in accordance with the 
manufacturer's recommendations.  

• Inspect the skid-steer loader to ensure that all safety systems are functioning 
properly prior to operating the equipment. 

• Follow the manufacturer's instructions for maintaining the skid-steer loader. Never 
attempt maintenance or other work while lift arms or attachments are raised without 
using an approved lift arm support device. 

• Replace protective guards and shields after repairs or service. 
• Not service the equipment when the engine is running unless directed to do so by 

the operator’s manual, and then only while observing stated safety 
precautions/procedures. 

• Observe safe refueling procedures. 
 
No modifications or additions which affect the capacity or safe operation of a skid steer loader 
shall be made without the manufacturer’s written approval. If such modifications or changes are 
made, the capacity, operation, and maintenance instruction plates, tags, or decals shall be 
changed accordingly. 
 
Frontend loader buckets and similar equipment must be either fully lowered or blocked when not 
in use or being repaired. All controls shall be in a neutral position, with the motors stopped and 
the brakes set, unless the work being performed requires otherwise. 
 
Skid steer loaders must be inspected prior to use. Missing hardware, frayed wires, or otherwise 
defective components must be replaced or serviced prior to use. 
 
Skid steer loaders that require repair must be removed from service and marked “Out of Service, 
Do Not Use.” 

GENERAL SAFETY 

• Never by-pass, modify, or disable the safety devices. Even when the loader is 
equipped with interlocks, those interlocks are not foolproof. 

• Before operating, clear the work area of by-standers and acquaint yourself with 
surrounding hazards (electrical lines, low clearance, uneven terrain, ramp edges). 

• Seat belts shall be provided and operate properly. 
• The skid steer loader must be equipped with an electronic horn and operate 

properly. 
• Scissor points on all frontend loaders which constitute a hazard to the operator 

during normal operation shall be guarded. 
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• The operator’s cockpit must be equipped with wide rear-view mirror, side-screens, 
roll over protection, safety instructions and warnings, and a second opening for 
emergency exit. 

SKID STEER OPERATION 

• Operators are required to wear safety belts. 
• The operator’s arms and legs must be kept completely inside the skid steer loader 

during operation. 
• Under no conditions may a person pass under the elevated portion of the 

attachment. 
• Unauthorized or untrained persons are not permitted to ride or operate skid steer 

loaders. 
• Under no conditions may a person stand on the attachment or accompany a load 

during travel. 
• Operators must lower the attachment and set the brake prior to dismounting. 
• When a skid steer loader is left unattended (more than 25 feet from the operator) 

the attachment must be fully lowered, controls must be in neutral, brakes set, power 
must be shut off, and the keys must be removed. Keys must be kept in a secure 
location. 

TRAVELING 

• Ascend or descend grades (slopes) slowly. 
• Operators must check overhead lights, pipes, and fixtures for sufficient clearance. 

• The horn must be used whenever rounding a blind corner, approaching pedestrians, or 
operating around other vehicular traffic. 

• A skid steer loader may not be driven up to a person standing in front of a fixed object or 
wall. 

• Maintain a safe speed and observe all traffic regulations, traffic signs, and signals. 
 
Note: All skid steer loaders traveling on public roads must display a slow-moving vehicle emblem. 

 

OSHA REGULATIONS 

The following OSHA regulations are designed to protect employees from workplace hazards. They 
apply to motor vehicles, mechanized equipment and marine operations, including skid-steer 
loaders.  
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Seat belts shall be provided, and they shall meet requirements of the Society of Automotive 
Engineers (SAE) standard, Seat Belts for Construction Equipment (J386-1969) [29 CFR 
1926.602(a)(2)].  
 
All bidirectional machines shall be equipped with a horn, distinguishable from the surrounding 
noise level, which shall be operated as needed when the machine is moving in either direction 
[29 CFR 1926.602(a)(9)(i)].  
 
Scissor points on all front-end loaders, which constitute a hazard to the operator during normal 
operation, shall be guarded [29 CFR 1926.602(a)(10)].  

 
End-loader buckets and similar equipment shall be either fully lowered or blocked when being 
repaired or when not in use. All controls shall be in a neutral position, with the motor stopped 
and the brakes set, unless work being performed requires otherwise [29 CFR 1926.600(a)(3)(i)].  
 
Equipment manufactured on or after September 1, 1972, shall be equipped with ROPS which 
meet the minimum performance standards prescribed in 29 CFR 1926.1001 and 1926.1002 or 
shall be designed, fabricated and installed in a manner which will support, based on the ultimate 
strength of the metal, at least two times the weight of the equipment applied to the point of 
impact [29 CFR 1926.1000(b) and 1926.1000(c)(2)].  
 
No modifications or additions which affect the capacity or safe operation of the equipment shall 
be made without the manufacturer’s written approval. If such modifications or changes are made, 
the capacity, operation and maintenance instruction plates, tags or decals shall be changed 
accordingly [29 CFR 1926.602(c)(ii)]. 
 
SAE Standard for Skid-Steer Loaders  
In 1985, the Society of Automotive Engineers developed a manufacturers’ standard for skid-steer 
loaders for the American National Standards Institute [SAE J1388 (June 1985)]. The standard 
requires manufacturers of skid-steer loaders to: 

• Provide warnings, operator instructions and maintenance procedures  
• Equip the machine with a seat belt, ROPS and side screens  
• Provide a means to prevent the lift arm from lowering when the operator is entering 

or exiting from the machine  
• Provide handholds and steps to facilitate entry and exit from the loader  
• Provide two openings for emergency exit  
• Provide safety signs and instructions to warn of hazards during normal operation and 

maintenance  

EMPLOYEE TRAINING 

OSHA's CFR Subpart C “General Safety And Health” provisions require skid-steer operators to be 
trained under CFR 1926.21(b)(2) and CFR 1926.20(b)(4) requirements. The Company shall train 
skid-steer operators so that they can recognize and avoid unsafe conditions.  Only those who are 
qualified through training and experience will be authorized to operate this type of equipment. 

https://www.sae.org/standards/content/j386_200602/
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.602
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.602
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.602
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.600
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.1001
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.1002
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.1000
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.21
https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.20
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The Company shall ensure operators are trained by a knowledgeable person prior to operating a 
ski steer loader. This shall include reading/understanding the owner’s manual, operational safety, 
inspection, maintenance, and who to report deficiencies to and demonstration of safe operation 
under anticipated conditions (e.g., terrain, load, etc.) 
 
Supervisory personnel shall be trained to identify hazards, such as safety systems that have been 
bypassed, disabled, or that require maintenance. 
 
Additional Training Information 

• Employees must receive training and review the operator’s manual, manufacturer’s 
instructions, and this guide prior to operating a skid steer loader. 

• Skid steer loader training is required prior to initial operation and annually thereafter. 
• Training will include review of procedures and hands-on driving/operation. 
• Environmental Health and Safety (EHS) can provide training or supervisors must 

provide another competent source. 
• Operators must be at least 18 years of age. 

• Trainees may operate a skid steer loader only where operations do not endanger the 
trainee, equipment, property, or other employees. 

• Training must include the recognition and avoidance of unsafe conditions and the 
regulations applicable to the work environment to control or eliminate hazards that 
may result in injury or property damage. 
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Stop Work Authority 

PURPOSE 

The purpose of this procedure is to ensure that all employees of RL, National Roofing Partners 
LLC. are given the responsibility and authority to stop work when employees believe that a 
situation exists that places them, their coworker(s), contracted personnel, or the public at risk or 
in danger; could adversely affect the safe operation or cause damage to the facility; and provides 
a method to resolve the issue. Maintaining a diligent questioning attitude is vital to safe execution 
of work-scope and is a cornerstone to effective Conduct of Operations and Integrated Safety 
Management. 
 
This procedure extends the authority to stop work to situations where an employee believes there 
is a need to clarify work instructions; or to propose additional controls. 

RESPONSIBILITIES  

Management 
• Resolve any issues that have resulted in an individual stopping a specific task(s) or 

activity 
• Provide feedback to individual/s and the affected work group who have exercised 

their Stop Work responsibility on the resolution of their concern prior to resuming 
work. If the employee that issued a stop work is not available due to reasons such 
as vacation, PTB, PTO, shift change, or training then the supervisor provides the 
feedback to the safety representative and union safety representative, prior to 
resuming work 

• Ensure no actions are taken as reprisal or retribution against individuals who raise 
safety concerns or stop an activity, they believe is unsafe 

 
Safety Officer 

• Assist employees, supervision and management in the resolution of safety issues and 
concerns 

• Immediately contact management and work to resolve issues when an employee has 
called a situation to their attention that has not been resolved 

• Discuss resolution with employees involved in a work stoppage where resolution was 
completed after their shift or when they were unavailable, or where he/she acted as 
their representative in reaching resolution 

• Work as the agent of an employee that prefers to remain anonymous to work 
directly in the resolution of the stop work 
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Employees 
In supporting safe execution of work, all personnel, have the following responsibilities: 

• The responsibility and authority to stop work or decline to perform an assigned task 
without fear of reprisal, to discuss and resolve work and safety concerns. The Stop 
Work may include discussions with co-workers, supervision, or safety representative 
to resolve work related issues, address potential unsafe conditions, clarify work 
instructions, propose additional controls, etc. 

• The responsibility and authority to initiate a Stop Work IMMEDIATELY, without fear 
of reprisal, when the employee believes a situation exists which places 
himself/herself, a coworker(s), or the environment in danger or at risk 

• The responsibility to report any activity or condition the employee believes is unsafe 
or for which they have initiated a Stop Work. Notification should be made to the 
affected worker(s) and to the supervisor or their supervisor’s designee at the 
location where the activity or condition exists 

• The responsibility to notify their supervisor if a raised Stop Work issue has not been 
resolved to their satisfaction through established channels prior to the resumption of 
work 

POLICY  

All employees have the authority and obligation to stop any task or operation where concerns or 
questions regarding the control of HSE risk exist. 
 
Stop work if an activity or condition is believed to be unsafe, such as: 

• A situation exists that places them, their coworker(s), contracted personnel, or the 
public at risk or in danger; 

• A situation could adversely affect the safe operation or cause damage to the facility; 
• A situation could result in a release of radiological or chemical effluents to the 

environment above regulatory requirements or approvals; or 
• To clarify work instructions or to propose additional controls. 

 
A member of management will resolve any issues that have resulted in an employee 
stopping work or an activity, as well as: 

• Involve individuals who initiated the Stop Work or their appropriate safety 
representatives if the individual is not available, in reaching mutual agreement on 
the resolution or proposed actions necessary to return to work. 

• Be sure any necessary corrective or compensatory actions are taken before resuming 
an activity and are documented. 

 
If a Stop Work has not been resolved to the mutual agreement of manager and employee, then 
the stop work remains in place and the Supervisor will notify the appropriate company 
management/safety representative.  
 
No work will resume until all stop-work issues and concerns have been adequately addressed. 
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Every employee, has the responsibility and authority to stop work IMMEDIATELY, without fear of 
reprisal, when the employee believes: 

• Conditions exist that pose a danger to the health and safety of workers or the public; 
or 

• Conditions exist, that if allowed to continue, could adversely affect the safe operation 
of, or could cause serious damage to, a facility. 

REPORTING UNSAFE CONDITIONS  

Employees are responsible to initiate a Stop Work Intervention when warranted and management 
is responsible to create a culture where Stop Work Authority is exercised freely. 
 
When an unsafe condition is identified the Stop Work Intervention will be initiated, coordinated 
through the supervisor, initiated in a positive manner, notify all affected personnel and supervision 
of the stop work issue, correct the issue, and resume work when safe to do so. 
 
Employees are expected to report any activity or condition which he or she believes is unsafe. 
Notification should be made to the affected worker(s) and then to the supervisor or designee 
at the location where the activity or condition exists. 

• Following notification, resolution of the issue resides with the responsible supervisor. 

RIGHT TO A SAFE WORKPLACE  

Any employee who reasonably believes that an activity or condition is unsafe is expected to stop 
or refuse work without fear of reprisal by management or coworkers and is entitled to have the 
safety concern addressed prior to participating in the work. 
 
Any form of retribution or intimidation directed at any individual or company for exercising their 
right to issue a stop work authority will not be tolerated. 

DOCUMENTATION  

All Stop Work Interventions shall be documented for lessons learned and corrective measures to 
be put into place. Stop Work reports shall be reviewed by a supervisor or manager in order to 
measure participation, determine quality of interventions and follow-up, trend common issues, 
identify opportunities for improvement, and facilitate sharing of learnings. 

TRAINING  

Employees must receive Stop Work Authority training before initial assignment, and the training 
must be documented including the employee name, the dates of training and subject. 

FOLLOW UP  

It is the desired outcome of any Stop Work Intervention that the identified safety concern(s) have 
been addressed to the satisfaction of all involved persons prior to the resumption of work. Most 
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issues can be adequately resolved in a timely manner at the job site, occasionally additional 
investigation and corrective actions may be required to identify and address root causes. 
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Subcontractor Management Plan 

PURPOSE 

The purpose of this document is to outline the Subcontractor pre-qualification, evaluation, 
selection and monitoring process for RL, National Roofing Partners LLC.; hereafter referred 
to as “The Company.”  

RESPONSIBILITIES 

Management 
• Will ensure roles associated with supervision and direction provided to subcontractors. 
• Apply safe work procedures to ensure contract employees are aware of hazards 

associated with work to be performed through hazard assessment and/or inspections. 

TRAINING  

The company reviews the subcontractor’s lagging safety metrics for past safety performance, 
the subcontractor’s policies, and procedures to ensure that those policies and procedures 
conform to regulatory and contractual requirements, that the subcontractor’s affected 
employees have been trained in the appropriate safety topics, and that the subcontractor has 
an acceptable safety program. 

PREQUALIFICATION PROCESS  

The Company will ensure that all contractors and subcontractors, have a current, up-to-date and 
functioning safety program through the following process: 

• Initial and periodic review of written safety programs/policies and procedures to 
ensure accuracy with relevant legislation, and that that all employees working on 
behalf of the contractor/subcontractor are trained in the written plan. 

• Initial and periodic review of all safety training documents including certifications 
that may apply. 

• Initial and periodic review of safety statistical data. 

METRICS EVALUATION/MONITORING  

Prior to initial assignment, The Company will perform an evaluation of all contractors and 
subcontractors’ safety metrics including TRIR, EMR, DART and Fatality Rate as criteria for making 
hiring decisions. A benchmark of relevant industry specific BLS (Bureau of Labor Statistics) 
industry average will be used to compare with contractor and subcontractor’s current statistics to 
ensure only the safest contractors are allowed to perform work on behalf of The Company. 
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CONTRACTOR AND SUBCONTRACTOR PARTICIPATION  

All contractors and subcontractors performing work on behalf of The Company, or on worksites 
that are under the supervision of The Company will be required to attend all pre-job meetings or 
kick-off meetings as well as safety orientations and tailgate safety meetings. 
 
In addition to kick-off meetings, subcontractors shall be included in all tailgate safety meetings, 
job safety analysis/hazard assessments, and on the job safety inspections. 

RECORDKEEPING  

Written and Documentation Requirements 
Our organization has taken the following incident/injury recordkeeping and reporting procedures: 

• Records of scheduled and periodic inspections including the person(s) conducting 
the inspection, the workplace hazards (i.e., unsafe conditions and work practices 
that have been identified) and the action(s) taken to correct the identified unsafe 
conditions and work practices, are recorded on the Job Hazard Analysis Form*. 
These records are maintained for at least one (1) year. 

• Documentation of safety and health training for each worker, including the worker's 
name or other identifier, training dates, type(s) of training, and training providers 
are recorded on the Worker Training and Instruction Record*. This documentation is 
maintained for at least one (1) year.  

• All subcontractors report to the company all incidents and accidents in a prompt 
and timely manner. 

• Subcontractors involved in any incident or accident perform an incident 
investigation, identify root causes and causal factors, develop corrective actions, 
and have a methodology for determining the effectiveness of the corrective 
actions. 

 
In accordance with OSHA regulations, The Company will keep records of fatalities, injuries and 
illnesses. Specifically, The Company will keep record of each fatality, injury and illness that: 

• Is work-related; and 
• Is a new case; and 

• Meets one or more of the general recordkeeping criteria. 

REVIEW AND FOLLOW UP  

Upon conclusion of each job, The Company perform a post-job safety performance review with 
all contractors and subcontractors. Continual follow up and discussions about safety performance 
will help The Company maintain safe and healthy worksites. The review must include a 
combination of factors to be considered including, but not restricted to, housekeeping, costs, 
safety, and quality of work. 
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Tower Climbing and Fall Protection Program 

PURPOSE 

RL, National Roofing Partners LLC. regards safety and health as the primary consideration in 
any job, and is committed to preventing job-related accidents and illnesses by establishing and 
adhering to a Tower Climbing and Fall Protection Program. By establishing training, medical 
qualifications, physical fitness, equipment, conduct standards and consolidating the various 
industry and government standards on the subject, the program will be established and 
maintained at all levels. 
 
General Requirements 
In accordance with 29 CFR 1910, 29 CFR 1926, ANSI A10.48 and TIA 222/322, it is required that 
all telecommunications employees, and sub-contractors who perform tower or elevated work must 
be determined to be medically qualified to perform those jobs, must be trained and certified as 
“Qualified” to perform those jobs, have the appropriate equipment to do the job, work on 
structures that are safe and perform those jobs in accordance with this policy and the Code of 
Federal Regulations. 
 
The Company shall ensure all work and training is done in accordance with the current industry 
standard that establishes criteria for safe work practices and training for personnel performing 
work on communication structures, A10. 48 Standard. 
 
RL, National Roofing Partners LLC. tower climbers shall only climb towers certified by the 
manufacturer to meet the Telecommunications Industry Association/Electronic Industries 
Association (TIA/EIA) 222/322 for tower construction and 29 CFR 1910.66 for anchorages. Towers 
that do not meet these standards will be red tagged as “Do Not Climb!” until they are retrofitted 
or replaced with towers that meet these standards. Service can be accomplished by other methods 
(i.e. aerial devices, etc.). 
 
The ultimate responsibility for determining whether "to" or "not to" climb a tower or do-elevated 
work lays with the climber/worker, as they are ultimately at risk.  

RESPONSIBILITES 

The Company  
• Will develop, implement, and inspect the Tower Climbing and Fall Protection 

Program annually and needed prior to each unique worksite  
• Ensure that the established Tower Climbing and Fall Protection Program is carried 

out in an effective manner. 
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• Assure that employees receive the proper training required in the use, care, and
inspection of fall protection equipment and ensure the proficiency requirements,
which allow workers to perform climbing activities, are met.

• Maintain an inventory of qualified climbers, perform an annual inspection of PPE
• Remain aware of health issues with employees who climb, and climbers adhere to

good safety practices.
• Shall specify the fall protection system to be used before engaging in the work

activity. The job supervisor shall ensure that a Site-Specific Fall Protection plan is
completed, and pertinent work procedures are clearly defined and well understood
by employees and sub-contractors.

• Evaluate the physical condition of any climber before allowing them to climb. If a
work crewmember identifies a safety concern, the job supervisor shall stop all work
until the issue is resolved.

As the job progresses, the job supervisor shall be aware of changes in conditions and events that 
may require review and modifications of the fall protection system in use or work procedure plan. 

The Company will ensure that all climbing and fall protection equipment is inspected prior to each 
use.  

The supervisor and each member of a work crew have the responsibility to adhere to fall 
protection rules and procedures and identify unsafe and unhealthful conditions that exist or are 
anticipated at a job site. They are required to participate in the development of a risk assessment 
of the job task to obtain an understanding of the safety and health requirements and the work 
procedures of the job.  

A minimum of 2 competent rescue climbers shall be onsite while performing elevated tower work. 

Workers shall be responsible for inspecting their personal fall protection equipment prior to each 
use. Workers will make the job supervisor aware of any physical conditions that may impact their 
ability to perform the work.  

The use of recreational descent devices such as rack bars, figure 8's, and fisk descenders is 
prohibited, per latest revision of ANSI Z359. 

POLICY 

Personal Protective Equipment 

The personal protective equipment described is utilized to help place the worker in a desirable 
working position and to reduce the probability of potential fall accident injuries. 

• Personal protective equipment must be stored in a dry, dark, secure area and
protected from cuts, abrasions, and chemicals when not in use.

• Mandatory inspection of equipment before each use by the user will serve to
minimize accidents resulting from deterioration of equipment.

• All fall protection equipment shall periodically inspect on an annual basis and a
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record of the inspection shall be maintained in the office or site files. 
• Manufacturer's instructions and recommendations shall be incorporated into 

inspection, replacement, and preventive maintenance programs. Defective 
equipment shall be immediately removed from service and tagged “Do Not Use” 
until repaired.  

• If defective equipment is determined to be non-repairable, it shall be disposed of 
immediately. 

• Equipment shall meet (at minimum) the latest revision of ANSI A10.48. 
 
Fall Prevention/Positioning System 
Full Body Harness  
A full body harness, as defined in 29 CFR 1926.500, means straps which may be secured about 
the worker in a manner that will distribute the fall arrest forces over at least the thighs, pelvis, 
waist, chest and shoulders.  
 
It will be provided with a means for attaching to other components of a personal fall arrest system. 
As of January 1, 1998, the use of a body belt (safety belt) for fall arrest is prohibited. 

• Any full body harness used shall be certified by the manufacturer to meet all OSHA 
standards and regulations.  

• The climber may use personal preference in selecting the most appropriate harness 
to wear and shall ensure the harness fits properly. 

• A full body harness with positioning strap or lanyard will not prevent falling vertically 
(sliding) down wood poles. 

• The full body harness, with a positioning strap or lanyard, is a fall prevention system 
when the positioning strap or lanyard will limit falls to 2 feet (610 mm) or less.  

• Non-composite (100 percent leather) positioning straps and body belt buckle straps 
shall not be used. 

• Full body harnesses shall have a chest strap and a seat strap to distribute part of the 
load across the buttocks. The D-ring located at the center of the upper back will be 
the connection point for a fall arrest safety lanyard to distribute forces to the body 
most effectively. The D-ring located front and center of the upper chest may be 
worn when the work procedure warrants. 

 
Full body harnesses shall be periodically inspected for the following: 

• Cuts, tears, and chafing. 
• Electrical burns. 

• Physical deterioration. 
• Ultraviolet deterioration. 
• Wear on connection devices. 
• Evidence of shock loading. 
• Chemical damage and/or deterioration. 

o Suspect body harnesses shall be destroyed. 
o Body harnesses shall be stored in a dry, dark, and a protected environment. 

 
Positioning Strap/Rope Lanyard  
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Positioning straps or rope lanyards shall have each end snapped into a separate D-ring of full 
body harness when in a rest or work position. Rope lanyards will be spliced by the manufacturer 
or his qualified representative to connect fittings, other ropes, extensions, and attachments with 
a minimum four tuck splice. 

• Snap hook gates shall face outward away from the worker's body. As of January 1, 
1998, the use of non-locking snap hooks as part of a personal fall arrest system 
and/or positioning device is prohibited. Multiple snap hooks of the locking type 
and/or approved carabiners may be attached to a single D-ring. 

• Tools, hand lines, or other objects that may interfere with the snap hook and cause 
rollout shall not be attached to or hung from the positioning strap. 

 
Positioning straps and rope lanyards shall be inspected for the following: 

• Snap hook keeper spring tension. 
• Exposure of colored wear-warning inner layer. 
• Elongation of holes in positioning strap material. 
• Cuts, burns, extra holes, or fraying of material. 
• Loose or worn rivets. 
• Cracks, burns, or corrosion in the snap hook. 

• Excessive side movement of the snap hook keeper. 
• Chemical damage and/or deterioration.  

Fall Arrest Equipment 
• All fall arrest equipment shall have locking-type snap hooks or approved carabiners 

that meet or exceed applicable OSHA and ANSI requirements. This equipment 
minimizes physical trauma to the worker, comfortably supports the worker after a 
fall until a rescue can be made and suspends the worker in a more easily retrievable 
position for rescuers. 

• Fall arrest equipment should be attached to an anchorage as described in 29 CFR 
1926.502 Subpart M. Regardless of the attachment height, the length of the body 
attachment shall be such that the free fall distance (see definition) shall not exceed 
6 feet (1.9m). 

• Fall arrest equipment receiving an impact or shock load from a fall shall be removed 
from service, tagged “Do Not Use.”  

 
The preventive maintenance and inspection program for PPE shall include determination of shelf 
and service lifetimes and the load limitations for the system to be used as per manufacturer’s 
recommendations. 
 
Lanyards with Energy Absorber 
Lanyards and their associated energy absorbers shall be used in accordance with the 
following: 

• Possible falls into a fall arrest system shall not exceed 6 feet (1.9 m) free fall, 
• 9.5 feet (2.9 m) total fall distance, and 1,800 pounds (8kN) maximum force. 
• Manufacturer's shock force data or test data should be incorporated into the total 

arrest system design (including anchorage).  
o Lanyards shall be equipped with self-locking snap hooks or carabiners. 
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o Lanyards shall not be knotted. 
o Lanyards shall not be attached back onto themselves unless they are designed 

for that purpose. 
 
Lanyards and energy absorbers shall be inspected for the following: 

• Partial activation of the energy-absorbing device. 
• Cuts, tears, and chafing. 

• Electrical burns. 

• Physical and ultraviolet light deterioration. 
• Wear on snap hooks. 
• Operation of snap hooks. 
• Chemical damage and/or deterioration. 

 
Suspect lanyards and/or energy absorbing equipment shall be tagged “Do Not Use” before they 
are destroyed. Lanyards and energy absorbing devices shall be stored in a dry, dark, and 
protected environment. 
 
Self-retracting Lanyard/Lifeline 
Self-retracting lanyards and lifelines are attached to an automatic rewinding reel that quickly 
arrests a fall and limits the shock load to the worker. 
 
Self-retracting lanyards and lifelines limit the freedom of movement up to the length of the lanyard 
or webbing. 

• Manufacturer's energy absorbing data or test data should be incorporated into the 
total arrest system design (including anchorage). 

• Self-retracting lanyards that have shock force indicators should be used (when 
available).  

• Self-retractable lanyards shall be equipped with self-locking snap hooks or 
• Self-retracting lifelines shall be permanently marked with the manufacturers’ name, 

model number, rating, and date of manufacture. 
 
Self-retracting lanyards and lifelines shall be inspected for the following: 

• Partial activation of the energy-absorbing device. 
• Snap hook keeper spring tension. 
• Cuts, burns, extra holes, or fraying of material. 
• Excessive side movement of the snap hook keeper. 
• Chemical damage and/or deterioration. 

 
Suspect or shock activated self-retracting lanyards and lifelines shall be tagged “Do 
Not Use” and returned to the manufacturer or other authorized repair service for repair. Periodic 
inspections shall be in accordance with the manufacturer's recommendations. 
 
Safe Climb Devices 
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Safe climb devices, which usually consist of a fixed rail, tube, or tensioned cable with slider, shall 
be maintained to permit the worker using the system to climb without continually having to hold, 
push, or pull any part of the system, leaving both hands free for climbing.  
 
The connection between the slider and the attachment point on a full body harness shall not 
exceed 9 inches (230 mm). These systems shall be activated within 2 feet (610 mm) after a fall 
occurs, in order to limit the descending velocity of the worker to 7 ft/sec (2.1 m/sec) or less. 
These systems are typically mounted on the face of a fixed ladder or the structure. 
 
The climber shall ensure that the structure, system, and PPE are inspected prior to use to ensure 
proper operation and good working order. If a climbing system is found to be defective, the 
climber will use an approved alternative climbing and fall arrest method or elect not to climb. 
 
Rescue Equipment 
Controlled descent devices are used to make emergency descents from aerial devices or elevated 
positions on structures. Controlled descent devices shall be sized to include the maximum elevated 
position obtainable from the bucket, platform, or elevated position. The rate of descent may be 
controlled by the worker (or rescuer) or by a friction type brake. 
 
These devices shall be attached to the full body harness such that the worker (or rescuer) will 
have control of the descent and be able to attach and detach him or herself. Supervisors shall 
ensure that necessary components to affect the attachment between the descent device and the 
climber’s full body harness are stored with the descent device. 
 
Controlled descent devices shall be stored in a clean, dry, protected environment. They shall be 
cleaned and carefully inspected prior to and after each use. 
 
The rescue equipment shall be designed to work with the type of structure(s) or aerial devices 
that workers (or rescuer) may be required to use the equipment. 
 
Tower climbers may consolidate the issues of safety and personal preference in selecting their 
choice of personal safety equipment best suited for the job. 
 
Observers/visitors shall not enter the work area or drop zone unless authorized by the supervisor 
and will be equipped with personal protective equipment dictated by the hazards present. 
 
The following list specifies safety equipment that is either required or recommended 
to be used while on the job site and for climbing towers. 
 
Head Protection - All personnel shall wear hard hats or approved safety helmets on the job site 
whether they are on the ground or climbing the tower. Anyone within the drop zone (radius) of a 
communications tower construction project must wear a hardhat and exercise caution. When 
using hardhat liners, it is important the hard hat fits over the additional headgear. Hard hats or 
safety helmets will also be equipped with chinstraps and used. 
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Foot Protection - Steel toed, reinforced soled tower climbing boots or shoes are recommended 
for tower climbers. The specific climbing conditions such as tower structure and weather 
conditions will dictate to the climber what the best foot protection will be. Personal preference in 
selecting the most appropriate safety footwear shall prevail. Tennis and other soft- soled shoes 
shall not be used for tower climbing.  
 
Hand Protection - Leather work gloves are recommended when climbing towers. 
 
Eye Protection - Safety goggles or safety glasses shall be used whenever eye safety is at risk. 
 
Ear Protection - Ear plugs should be used whenever ear safety is at risk. 
 
Clothing - Suitable work clothes shall be worn when climbing towers to offer protection from 
cuts and abrasion, weather conditions, and other tower structure hazards. Adequate work clothing 
should consist of coveralls, pants, and shirts made of material suitable for outdoor working 
conditions. Tower climbing with only short pants (shorts) and/or no shirt are prohibited. Clothing 
shall not be too loose or ragged and should be free from snag hazards such as loops and belts. 
 
Communications Devices – Hands free, voice actuated radio headsets should be worn by the 
tower climber (with their personnel hoisting provisions) and ground safety person to provide 
reliable communications during the work, negating the need for hand signals. 
 
Radio Frequency (RF) Personal Monitor – Climbers shall be trained on the use of and will 
wear a calibrated RF level monitoring device when working around or on a tower which may have 
active transmitters or where the status of transmitters are unknown. 
 
Personal Conduct - When tower climbing, always follow safe climbing practices and watch for 
any unsafe climbing practices by others at the job site. Unsafe climbing practices must be 
eliminated or corrected before accidents occur. 
 
Unsafe climbing practices that are prohibited while working on towers are: 

• Climber shows fatigue. 
• Climbing through or past unprotected electrical conductors. 

• Not inspecting tower or PPE before climbing. 
• Attaching to a tower at an inadequate anchorage. 
• Not maintaining 100% attachment. 
• Throwing any material up or down while on tower. 
• Failure to maintain a 3-point contact with the tower. 
• Holding or attaching onto antenna lines, coax, conduits, etc. for support. 
• Climbing while under the influence of alcohol or drugs. 
• Climbing when ill or on medication that may negatively impact or impair good 

judgment or performance. Chapter III - Anchorages, Aerial, and Fixed Climbing 
Devices 

 
Anchorage 
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Anchors may be welded (closed) (i.e. eyebolts, rigging points, slings, or ropes, or other 
attachments designed into the structure). 

Anchorages shall meet the minimum requirements of an engineered system for each worker 
attached.  
An engineered system shall be in compliance with the mandatory personal fall arrest systems in 
29 CFR-1910.66 App C Personal Fall Arrest System (PFAS), and must meet the following basic 
criteria: 

An anchorage of sufficient design to withstand a static load of 5,000 pounds or (22.2 kN) the 
maximum anticipated impact load times an overload capacity factor (OCF) of at least 2.0 for each 
worker.  

• Energy absorbing properties of the fall arrest system, when incorporated into the
anchorage design, will usually reduce the maximum forces imposed onto the
anchorage.

• Refer to the above standard for more detailed criteria in anchoring the PFAS.
• Anchorage Considerations.

General 
Additional static and dynamic loads shall not be attached to the same anchorage point as used 
for the PFAS. 

The job supervisor, in concurrence with the qualified climber shall determine if the anchorage is 
to be used. 

Anchorages shall be visually inspected at the time of attachment for loose or missing bolts, cracks, 
and bends. Damaged anchorages shall not be used, and the tower will be red-tagged as 
“Damaged. Do Not Climb!” All damages will be documented and reported immediately to the 
tower owner.  

Damage to anchorages shall be reported to the supervisor, the program coordinator, and noted 
on the RMW. The program coordinators will report all damages to the DOI Safety Management 
Information System (SMIS). 

Rigging shall meet A10.48 

Anchorages, Aerial, and Fixed Climbing Devices 
Damaged anchorages will be repaired and certified by the manufacturer or a structural engineer 
prior to use. 

Specific 
• Attachment around a lattice tower member supported by one bolt on each end may

be permitted with the proper fall arrest equipment if multiple-bolted members are
not available.

• Preferred lattice anchorages are around multiple-bolted angle iron members or
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around and above joints where multiple members are connected. 
• Attachment around and above all steel tower joints is permitted. 
• Attachment around multiple bolted tower members is permitted. 
• Attachment to slanted structure members should be avoided. 
• A wire rope or padded lanyard shall be used around structural members that have 

potential for fraying and limits movement of the lanyard at the connection point. 
 
Aerial Devices - Only qualified operators shall be permitted to operate an aerial device. Qualified 
operators shall be certified through training and experience to operate the specific aerial device 
employed. Required training will be formal training or specific training which will include 
emergency procedures from the company where the aerial device is obtained. Refer to 29 CFR 
1926.453 
 
Bucket and platform anchorages shall meet minimum engineered loads while limiting potential 
free falls to 6 feet (1.9 m) for a full body harness. Aerial device anchorages shall receive an annual 
inspection and a visual inspection prior to use. Boom straps are the preferred anchorage. Walking 
surfaces shall have an anti-skid surface. 
 
Fixed Ladders - Communications tower ladder climbing devices shall comply with 29 CFR 
1910.27 (Fixed Ladders) and be kept in good repair. Devices determined to be hazardous shall 
be immediately removed from service, reported to the Safety Manager and Program Coordinator, 
and red-tagged as “Damaged. Do Not Climb!” Corrective measures shall be completed prior to 
the next climb.  
 
Fall Protection Requirements for Elevated Work 
General - This chapter defines the fall protection requirements for working at elevated levels (6 
feet or higher) on communications towers and related structures. The design and type of structure 
determines the method of climbing, PPE to be used, and fall protection device required for 
climbing, transferring, resting, working, and rescuing. 
 
Qualified Climber Classification 

• All “Qualified Climbers” shall be trained  
• All “Qualified Climbers” shall have passed a physical examination. 
• All “Qualified Climbers” will provide documentation of required tower climbing 

training and climbing experience (i.e. copy of RMW) to the Program Coordinator. 
• A “Qualified Climber’s” record will be reviewed annually for recertification  

 
The Company shall provide qualified climbers OSHA required equipment and PPE for the 
performance of their duties. 
 
Common Requirements - Prior to any tower climbing work, a Risk Assessment (RA) must be 
completed for each job site. The RA shall include a pre-climb tower checklist and inspection report 
to accurately determine the overall tower condition, electrical or RF hazards, and what PPE is 
required. This assessment will be documented on the RMW. 
 



Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

  

 

 

 

 

Tower Climbing and Fall Protection Program - US 

 
  

 

 

Page: 540 of 
592 

 
 
 

 

Tower climbers shall not service radio antenna systems connected to live radio transmitter 
equipment per 29 CFR 1910.147 (Lock-out/Tag-out). All other transmitters should be deactivated 
per 1910.97 (Nonionizing Radiation) and 1910.268 (Telecommunications) to prevent injuries to 
tower climbers while climbing in the vicinity of other antenna systems 
During all climbing activities at least two (2) qualified climbers shall be present on the job site. 
One of these qualified climbers will have been a “Qualified Climber” for at least two years. 
 
Workers shall be attached to an anchorage point at all times when working or resting at elevated 
locations (6 feet and above). Moving, relocating, transitioning, and transferring activities 
performed on the tower require 100% attachment to an anchorage point. 
 
Tower climbers shall check for a safe “Climber Fall Zone” area on the tower when positioning 
themselves at the work position. 
 
A personal RF monitor shall be worn when climbing structures that may have active transmitters 
in the area. 
 
Climbing and Walking Surfaces - Climbing and walking surfaces on equipment, ladder rungs, 
etc., shall be furnished with nonskid surfaces where possible. Ladders with deteriorated nonskid 
surfaces shall be removed from service until repaired.  
The walking surfaces shall be kept free of clutter. Climbing and walking on cross arms (crossed 
tower members and diagonal bracing) in lieu of a ladder is not recommended. Climbing pathways 
should be clear of any obstructions. 
 
Working from an Aerial Device - Prior to operation of the bucket or platform, workers shall 
be attached to an engineered anchorage on the aerial device by a full body harness in conjunction 
with a shock absorbing or retractable lanyard. Snap hooks shall be of the self- locking type. 
Working or standing on any rail of an aerial device shall not be permitted (All work will be 
performed from the floor of the platform). 
 
Transferring Between an Aerial Device and a Structure - Transfers between an aerial 
device and a structure are discouraged. When transfers between a single or multiple occupancy 
aerial device and an aerial ladder, cable cart, or other equipment are required, they shall be in 
accordance with the following procedure: 

• Buckets and platforms shall be positioned to remain stable during a transfer. The 
platform or bucket shall have a fixed-pin or a locking mechanism to provide stability 
during transfer. 

• The transfer shall be made from the aerial device by a door, step, or secured ladder 
designed solely for the purpose of assisting the worker over the rim of the bucket or 
platform. Portable ladders shall not extend beyond the rim of the bucket.  Portable 
ladders shall be removed from the bucket after the worker returns to the bucket. 
Platform guardrail systems must meet the design requirements per 29 CFR 1910.27, 
(Fixed Ladders). 

• The aerial device shall be attended at all times when employees are transferring 
from or to the aerial device. The aerial device shall be considered attended as long 
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as a qualified operator remains at the controls either in the bucket or at ground 
level. The climber and the operator shall remain in voice and/or visual contact at all 
times when a climber is aloft. While a climber is working aloft and not transitioning 
to another area, the operator may work on other jobs at the site provided the 
operator is available when needed at the controls. 

• A climber transitioning between an aerial device and a structure shall be attached to 
the structure with both feet on the floor of the bucket or platform prior to making 
the transfer. The employee shall not be connected to the aerial device while 
attaching to the structure. The unattached time shall be kept to a minimum. 
o There shall be a second qualified climber present at the location when a 

transition is performed. 

COMMUNICATIONS STRUCTURE REQUIREMENTS 

Towers 
Fixed Ladders - When provided, fixed ladders shall be used for ascending and descending 
communications structures, except where work assignments or conditions dictate otherwise. 
When safe climb devices are available and operational, they shall be used to ascend and descend 
a communications structure. 
 
Transitioning to the work position shall be accomplished while maintaining 100% attachment 
(100% Tie-Off/100% Connection) using a full body harness and lanyard or lifeline in 
conjunction with an energy- absorbing or self-retracting lanyard or lifeline. 
 
In situations where a safe climb device is not available or not operational and climbing has been 
determined necessary, qualified climbers will be allowed to climb while maintaining 100% 
attachment (100% Tie-Off/100% Connection) to a suitable anchorage point.  
 
One hundred percent attachment is not required while utilizing approved work platforms, having 
guardrails and kickboards in accordance with 29 CFR 1910.23 and 1910.24. 
 
Portable Straight or Extension Ladders - Portable straight or extension ladders shall be 
placed at an angle that will not permit slippage (minimum standard is the 4:1 ratio) of the ladder 
base when climbing. Unsecured ladders shall be supported by a ground worker until the climber 
has secured (tied) the ladder and transferred to the structure. (Reference 29 CFR 1910. 25 
(Portable Wood Ladders) and/or 29 CFR 1910.26 (Portable Metal Ladders). 
 
Pole Structures - All pole communication structures that will be climbed shall be equipped with 
a safe climb device. When climbing on step bolts, fixed ladders, or moving between work or rest 
positions, climbers shall maintain 100% attachment. 
 
Wood Pole Structures - Wood pole structures are not authorized for use as radio 
communications structures and will not be climbed. Where pole structures are still in use, an aerial 
device will be used to perform all work on the antenna system. 
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Roof Top and Miscellaneous Structures -  Any telecommunications work performed by an 
employee positioned on a horizontal or vertical surface with an unprotected side or edge which is 
four (4) feet or more above a lower level, shall be protected from falling by use of guardrail 
systems, safety net systems, or personal fall arrest systems.  Roof tops are considered elevated 
working surfaces and require the employee to be tied off to an anchorage point that will withstand 
5,000 pounds per person or the maximum anticipated impact load times an OCF of at least 2.0 
for one worker (Reference 29 CFR 1926 Subpart M). 
 
Pre-Climb and Rescue Procedures 

General - An initial risk assessment will be completed on each structure.  
 
Approval (written or verbal) of the RA, by the appropriate authority must be given prior to climbing 
a structure. Based on the level of residual risk, the immediate supervisor may not have the 
authority to accept the risk for the operation. A vital step in the RA will be rescue procedures and 
equipment to be used in the event of an incident. This procedure will be documented on the RMW 
for that structure. 
 
The rescue procedure shall provide prompt rescue of employees or a means of self- rescue (e.g. 
providing controlled descent device, radio, etc.). A site safety briefing shall be held at the 
beginning of each day, job, or change in work procedure to review the potential hazards involved 
in the work to be performed and potential rescue methods available. These discussions will help 
to ensure the availability of proper rescue equipment and to facilitate quick rescue of the worker. 
 
Rescue of fall victims shall be included in all training and job planning. Aerial devices, cranes, 
hand lines (lifelines), or another device capable of lifting the climber should be readily available. 
 
Manufacturer's recommendations shall be followed for the inspection, use, and maintenance of 
all PPE and safety equipment. 
 
Only PPE certified by the manufacturer to meet all OSHA standards and regulations is authorized 
for use. No personal owned or home-built, or company-built equipment will be used in place of 
OSHA compliant PPE. 
 
Safety and Health Precautions  
Employees shall not be assigned to work in hazardous areas/activities except in pairs, and always 
with established communications. Tower climbing will only be performed by qualified climbers 
and in pairs.  
 
Radio Station Deactivation’s 29 CFR 1910.97 (Nonionizing Radiation) and 29 CFR1910.268 
(Telecommunications). As per OSHA Regulations 29 CFR 1910.97 (Nonionizing Radiation), 
climbers shall not be permitted to work on antenna systems connected to live radio transmitters 
nor be exposed to hazardous levels of electromagnetic radiation (radio frequency energy). 
Maintenance procedures require notification and coordination with the affected radio system 
dispatchers. Coordination with dispatchers shall include an estimated time for radio system 
reactivation on the structure being serviced. As work may need to be accomplished where nearby 
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transmitters are active, a personal RF monitor should be worn to identify any hazardous levels of 
electromagnetic radiation. 
 
Medical Services and First Aid, 29 CFR 1910.151. All employees whose work assignment in the 
field places them beyond reasonable access to a medical facility in terms of time and distance (15 
minutes and/or 10 miles) must be adequately trained to render first aid. All climbers shall have 
a current certificate in first aid and CPR before accepting field assignments. 
 
Medical Condition of the Climber - A climber that is ill and/or on medication which may inhibit 
actions or cause over stimulation, dizziness, drowsiness, etc., will not climb. Any observed 
adverse physical conditions of any team member should be reported to the onsite job supervisor. 
Any climber that exhibits an adverse physical condition that prevents them from functioning as a 
climber, shall not function as a ground safety person. This adverse physical condition will prevent 
them from performing a rescue. 
 
Electrical Power lines 29 CFR 1910.335 (Working Near Energized Equipment); climbers who will 
work within 10 feet of electrical power lines or service drop shall inform the utility company.  They 
shall request the utility company to de-energize, move, cover, or barricade the exposed energized 
source. 
 
Training and Qualifications 

General - Climbers will be trained in the principles of; fall protection, use and care of a full body 
harness, safety-climbing devices, tower climbing, transferring between equipment and structures, 
and rescue techniques. Climbers will also be trained in recognizing emergencies and how to select 
and use the appropriate rescue equipment and the proper technique for the situation. 
 
Workers shall be trained in the selection and use of PPE, fall protection and rescue equipment 
and their application limits, proper anchoring, tie-off techniques, proper rigging practices, 
determination of elongation and deceleration distance, methods of use, and inspection and 
storage of the system. Methods to identify energized power lines, apparatus, other auxiliary 
equipment on the tower, and to be knowledgeable of the rules applicable to work on and around 
the structure near energized power lines. Workers shall become familiar with manufacturer's 
recommendations, reduction in strength caused by certain tie-offs, and the maximum allowed 
free fall distance and total fall distance.  
 
Employees who will be expected to perform rigging or hoisting activities should have specialized 
training to ensure they can safely perform these tasks. 
 
Emergency Care Courses - Qualified climbers will have a current First Aid and CPR certificate.  
 
Medical Qualification - Prior to attending training, climbers will pass a medical standards 
examination  
 
Documentation - Shall consist of a certificate indicating that the individual has successfully 
completed the course of instruction and has the skills required to be proficient in the Tower 
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Climbing and Fall Protection Program requirements in this handbook. Demonstrated proficiency 
shall be included in the documentation. Documentation shall be made when the employee 
successfully completes the training.  The documentation shall be retained and maintained in by 
the Safety Officer. Training records will be maintained for the duration of the worker's 
employment.  
 
Recertification 

General - A “Qualified Climber” must maintain proficiency in climbing by demonstration and also 
must receive periodic training as new CPR/First-Aid, safety equipment, climbing procedures and 
techniques are continuously developed. The recertification involves an annual review, by the 
Program Coordinator, of the climber’s record to determine when a climb was last performed. 
 
If a climber is deficient in the medical qualification and meets all other requirements, then he or 
she can be recertified after completing a medical examination by a medical officer and an entry 
is made in their climbing record. 
 
Documentation 
All climbing training certificates and recertification statements concerning a climber shall be 
maintained for the duration of the worker’s employment. The records must be kept by the Safety 
Officer with a courtesy copy sent to the Safety Manager. 

WARNING LINES  

Warning Lines serve as visual reminders of the defined work area, clearly marking areas where 
workers do not belong. 
 
General Industry Warning Line Requirements 
When The Company uses a designated area, the following must be ensured: 

• Employees remain within the designated area while work operations are underway; 
and 

• The perimeter of the designated area is delineated with a warning line consisting of 
a rope, wire, tape, or chain that meets the requirements listed below. 

 
The Company must ensure each warning line: 

• Has a minimum breaking strength of 200 pounds (0.89 kN); 
• Is installed so its lowest point, including sag, is not less than 34 inches (86 cm) and 

not more than 39 inches (99 cm) above the walking-working surface; 
• Is supported in such a manner that pulling on one section of the line will not result 

in slack being taken up in adjacent sections causing the line to fall below the limits 
specified in paragraph (d)(2)(ii) of this section; 

• Is clearly visible from a distance of 25 feet (7.6 m) away, and anywhere within the 
designated area; 

• Is erected as close to the work area as the task permits; and 
• Is erected not less than 6 feet (1.8 m) from the roof edge for work that is both 

temporary and infrequent, or not less than 15 feet (4.6 m) for other work. 
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When mobile mechanical equipment is used to perform work that is both temporary and 
infrequent in a designated area, The Company must ensure the warning line is erected not less 
than 6 feet (1.8 m) from the unprotected side or edge that is parallel to the direction in which 
the mechanical equipment is operated, and not less than 10 feet (3 m) from the unprotected 
side or edge that is perpendicular to the direction in which the mechanical equipment is 
operated. (1910.29) 
 
Construction Warning Line Requirements 
Warning line systems and their use shall comply with the following provisions: 

• The warning line shall be erected around all sides of the roof work area. 
• When mechanical equipment is not being used, the warning line shall be erected not 

less than 6 feet (1.8 m) from the roof edge. 
• When mechanical equipment is being used, the warning line shall be erected not less 

than 6 feet (1.8 m) from the roof edge which is parallel to the direction of 
mechanical equipment operation, and not less than 10 feet (3.1 m) from the roof 
edge which is perpendicular to the direction of mechanical equipment operation. 

• Points of access, materials handling areas, storage areas, and hoisting areas shall be 
connected to the work area by an access path formed by two warning lines. 

• When the path to a point of access is not in use, a rope, wire, chain, or other 
barricade, equivalent in strength and height to the warning line, shall be placed 
across the path at the point where the path intersects the warning line erected 
around the work area, or the path shall be offset such that a person cannot walk 
directly into the work area. 

 
Warning lines shall consist of ropes, wires, or chains, and supporting stanchions erected as 
follows: 

• The rope, wire, or chain shall be flagged at not more than 6-foot (1.8 m) intervals 
with high-visibility material; 

• The rope, wire, or chain shall be rigged and supported in such a way that its lowest 
point (including sag) is no less than 34 inches (.9 m) from the walking/working 
surface and its highest point is no more than 39 inches (1.0 m) from the 
walking/working surface; 

• After being erected, with the rope, wire, or chain attached, stanchions shall be 
capable of resisting, without tipping over, a force of at least 16 pounds (71 N) 
applied horizontally against the stanchion, 30 inches (.8 m) above the 
walking/working surface, perpendicular to the warning line, and in the direction of 
the floor, roof, or platform edge; 

• The rope, wire, or chain shall have a minimum tensile strength of 500 pounds (2.22 
kN), and after being attached to the stanchions, shall be capable of supporting, 
without breaking, the loads applied to the stanchions as prescribed in paragraph 
(f)(2)(iii) of this section; and 

• The line shall be attached at each stanchion in such a way that pulling on one 
section of the line between stanchions will not result in slack being taken up in 
adjacent sections before the stanchion tips over. 

https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.29
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No employee shall be allowed in the area between a roof edge and a warning line unless the 
employee is performing roofing work in that area. (1926.502) 

PERSONNEL HOISTING 

No more than two employees may be hoisted on load line at one time (effective 3/26/02) 
 
Pre-lift meeting reviews procedures and appropriate requirements in this guideline (CPL 2-1.36) 
 
Equipment for personnel hoisting: 

• Anti-two-block device used on all hoists 
• Rigging, hoist line and slings shall have factor of 10/1 
• Hoist line used to raise or lower employees equipped with swivel 

• Spin-resistant wire rope prohibited 
• When hoisting personnel, the hoist capacity load rating de-rated by a factor of 2 

(reduced by half) 
• All employees provided with and required to use proper PPE, which inspected before 

each use 
• Guide line used except where employer can demonstrate specific circumstances or 

conditions to preclude use 
• Gin poles thoroughly inspected by competent person before each use to determine 

they’re free of defects, including but not limited to: 
o Damaged and/or missing members 
o Corrosive damage 
o Missing fasteners 
o Broken welds at joints 
o General deterioration 

• Gin pole attached to tower as designed by RPE, and minimum of two attachment 
locations at bottom and near top 

• Personnel load and material capacities of lifting system in use posted onsite near 
hoist operator’s location 

 
All trial lifts, inspections and proof tests shall be documented and documentation can be found 
onsite. 
 
Except where demonstrated that its use is precluded, a personnel platform must be used to hoist 
more than one employee to workstation.  
 
When a Bostswain’s seat-type or full body harness used to hoist employees, the following applies: 

• No more than two employees at a time 

• Harness attached to hook by lanyard 
• Only locking type snaphooks used 
• Harness equipped with two side rings and at least one front and one back D ring 

 

https://www.osha.gov/laws-regs/regulations/standardnumber/1926/1926.502
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The hoist line hook shall be equipped with safety latch which can be locked in a closed position. 
 
The use of free-spooling (friction lowering) is prohibited. 
 
When the hoist line is being used to raise or lower employee(s), no other load shall be attached 
to the hoist line. Also, no other load shall be raised or lowered at same time on same hoist. 
 
Gin pole raising lines are not to be used to raise or lower employees. 
 
All employees must maintain 100% tie off when moving between hoist line and tower. 
 
Maximum rate of travel shall not exceed 200 feet per minute when guide line used to control 
personnel hoists. 
 
When guide line cannot be used, rate of hoisted employee’s travel shall not exceed 100 feet per 
minute. 
 
In all personnel hoist situations, maximum rate shall not exceed 50 feet per minute when 
personnel being lifted approach within 50 feet of top block. 
 
Communications During Lifting Operations 

• Employees being hoisted shall remain in continuous sight of and/or in direct 
communications with operator or signal person 

• When radios used, they shall be non-trunking, closed 2-way selective frequency 
systems 

• When hand signals used, employees must use industry standard hand signals 

RIGGING  

At a minimum, all construction activities on communication structures involving cranes shall 

include direct communication with the crane company and/or operator to establish rigging plan 

requirements and key designated personnel to ensure individual roles and responsibilities are fully 

understood. 

 

At a minimum, designated key personnel, where applicable, shall include the crane operator, 

signal person, spotter and qualified rigger(s) responsible for attaching and detaching the lifted 

loads from the crane’s hook.  

 

The language in the standard regarding personnel riding the load line on a base mounted hoist 

is specific to this standard and does not apply to any other industry or standard. 

 

Inspection 
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Visual inspection of the hoist, rigging, base support and foundation shall be made by a company 

appointed competent person immediately after the trial lift to determine whether testing has 

exposed any defect or adverse effect upon any component of the structure. 

 

Any defects found during the inspection which may create a safety hazard shall be corrected, and 

another trial lift shall be performed before hoisting personnel. 

 

Prior to hoisting employees and after any repair or modification, the personnel rigging shall be 

proof tested to 125% of the greatest anticipated load by holding it in a suspended position for 

five minutes with the test load evenly distributed (this may be done concurrently with the trial 

lift). 

 

After proof testing, the company appointed competent person shall inspect the rigging. Any 

deficiencies found shall be corrected and another proof test shall be conducted. 
 

Rigging Plans 
A systematic and detailed presentation showing the equipment and procedures required for 
construction that will provide for the safety of personnel and for the stability of the structure and 
lifted components. 
 
All Rigging Plans must be prepared by Qualified Person and/or Competent Rigger. 

Class I Rigging Plans 
“Minimum” Required Class For The Following: 

• Gross lift loads for lift systems attached to the structure shall not exceed 350 lbs. 
(excludes cranes or other lifting systems not attached to structure) 

• Construction activities do NOT adversely impact the strength or stability of the 
supporting structure and SOW does not require any special, custom, or unique 
construction methods. 

  



Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

  

 

 

 

 

Tower Climbing and Fall Protection Program - US 

 
  

 

 

Page: 549 of 
592 

 
 
 

 

Class II Rigging Plans 
“Minimum” Required Class For The Following: 

• Gross lift loads for lift systems attached to the structure shall not exceed 500 lbs. 
(excludes cranes or other lifting systems not attached to structure) 

• Construction activities do NOT adversely impact the strength or stability of the 
supporting structure and SOW does not require any special, custom, or unique 
construction methods. 

Class III Rigging Plans 
“Minimum” Required Class For The Following: 

• Gross lift loads for lift systems attached to the structure shall not exceed 2,000 lbs. 
(excludes cranes or other lifting systems not attached to structure) 

• All new structure and foundation construction 
• All construction activities involving cranes or other lifting devices not attached to 

structure 
• Construction activities do NOT adversely impact the strength or stability of the 

supporting structure and SOW does not require any special, custom, or unique 
construction methods. 

Class IV Rigging Plans 
• Any planned lift exceeding 2,000 lbs where the rigging system is directly attached to 

structure (excludes cranes or other lifting systems not attached to structure) 
• Removal of structural members, or any activities involving reduced supporting 

structure strength or stability (i.e. structural member removal/replacement, guy wire 
installation/removal/replacement, significant foundation work impacting stability, 
etc.) 

• Removal of unique appurtenances where either imposed construction loading, or 
• supporting structure strength/stability is questioned by Contractor 
• SOW involves custom or infrequent construction methods 
• Special engineered lifts 
• Unique situations 
• All tower decom/demolition 
• Prepared by Competent Rigger and/or Qualified Person with a Qualified Engineer 

Fall Protection Work Plan 

EMERGENCY RESPONSE PLAN 

If a worker falls and is suspended by a safety harness, implement the emergency response plan 
by following the steps below.   Note: It’s important to know your role. 

• Take control of the situation.  Use your training. 
• Sound an emergency alarm—all workers in the immediate vicinity of the incident 

stop working. Quickly evaluate the situation and identifies any further hazards that 
could arise. 

• Call 911 
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• Give exact location of the tower, address, coordinates or direction. 
• The site supervisor (or assigned person) isolates the accident zone and its perimeter. 

• Send a designated worker to the site gate or access road gate to meet the response 
team. 

• Assemble the emergency rescue team at the accident site to determine the best 
rescue procedure. 

RESCUE PROCEDURES 

The following rescue procedures are ordered (A) through (D), with (A) being the preferred 
method and (D) being the method used when there is no other means of rescue. See company 
safety manual for details. 

• Elevating Work Platform Rescue—If an elevating work platform (EWP) is available on 
or near the site and the suspended worker can be reached by the platform. 

• Ladder Rescue—If an elevating work platform is not available, use ladders to rescue 
the fallen worker. 

• Rescue from Work Area or Floor Below—If the fallen worker is suspended near a 
work area and can be safely reached from the floor below or the area from which 
they fell. 

• Tower Rescue—If a worker has fallen and is suspended in an inaccessible area or 
height, you need to perform a rescue using fisk descender or ID Petzl descender. 
o Make sure preferred methods A, B, and C are not possible. 
o Notify the 911 operator right away to the possibility of a tower rescue. Relay how 

many people will be doing the tower rescue and the condition of the person 
being rescued. 

o Rig a controlled descent load line above and as close as possible the injured 
person. 

o Rig a second lifeline to a separate anchor point on the tower, next to the 
controlled descent line. 

o Attach the rescuer from his D-ring to a rope grab on the lifeline. 
o Connect the rescuers descending device to the load line and move into place 

behind the injured person. 
o Attach a self-locking carabineer to the back-D ring of the injured person. Attach 

this carabineer to the controlled descending device. 
o Remove the injured person from his fall arrest or suspension device and lower 

safely to the ground.  
o Once the fallen worker has been brought to a safe location, administer first aid. 
o Arrange transportation to hospital. A designated worker must accompany the 

injured worker to hospital. 

CARE OF INJURED PERSONNEL 

• Attention given an injury will depend on the extent of the injuries. Superficial 
wounds can be treated with the First Aid Kit issued. Competent medical personnel 
will treat any injury, which impairs the individual’s capacity to function. The injured 
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will be removed from the site not to return in a working capacity until advised by a 
physician and by management. 

• Upon injury; determine the extent of injury, treat all life-threatening wounds as far 
as training will allow and summon help by whatever means available. Coordination 
should be through emergency services. 

• If the injured is on the tower and unable for any reason to move voluntarily to the 
ground, the injured must be given first aid and made comfortable as possible. 
Determine the extent of injury, treat life-threatening wounds and secure the injured 
to the tower. Summon assistance through 911. 

• Be aware of your own physical state, it will not serve the injured if you become 
disabled through fatigue. 

• In urban and suburban areas, the most likely transport for the severely injured will 
be by ambulance. Less severely injured can be transported by vehicle to the nearest 
emergency medical facility. 

• In rugged terrain, Medivac or MAST helicopter should handle evacuation of severely 
injured personnel. Less severely injured will be transported by appropriate vehicle. 

DEFINITIONS 

Aerial device - Any piece of equipment utilizing a bucket or platform to place the worker(s) at 
an elevated work position. 
 
Anchorage - An OSHA required means of attachment to which the fall protection system is 
connected. 
 
Attachment - A device such as a tie, band, or fastening that joins one thing to another. 
 
Body belt - A belt that consists of a belt strap and D-rings and may include a cushion section or 
a tool saddle. Note: As of January 1, 1998, the body belt is no longer permitted as a fall protection 
device. 
 
Carabiner - A connector component generally comprised of a trapezoidal or oval shaped body 
with a normally closed gate or similar arrangement that may be opened to permit the body to 
receive an object, and when released, automatically closes to retain the object. 
 
There are generally three types: 

1. The self-locking type (preferred) with a self-closing, self-locking gate which remains 
closed and locked until intentionally unlocked and opened for connection or 
disconnection; or 

2. The non-locking type (not recommended) with a self-closing gate which remains 
closed, but not locked, until intentionally opened by the user for connection or 
disconnection; or 

3. The manual locking type (not recommended) with a self-closing gate, which 
remains, closed but not locked (unless purposely locked by the user) until 
intentionally opened by the user for connection or disconnection. 
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Certification - State of being certified and holding a license or certificate, which assures that a 
climber, has successfully completed the required and approved training or refresher courses. 
 
Climber Fall Zone -The area 9.5 feet below the anchorage point into which a climber would fall 
if he/she fell from the structure. 
 
Climbing - The vertical (ascending and descending) and horizontal movement to access the 
elevated work position. See Transferring and Transitioning. A climber must be mechanically 
attached during all climbing, work, or rest activities. 
 
Competent person -  One who, because of training, experience, and authority, is capable of 
identifying and correcting hazardous or dangerous conditions in the personal fall arrest system or 
any component thereof under consideration, as well as its application and use with related 
equipment.  
 
Deceleration device -  Any mechanism, which serves to dissipate a substantial amount of 
energy during a fall arrest, or otherwise limit the energy, imposed on an employee during fall 
arrest. 
 
Deceleration distance -  The additional vertical distance a falling worker travels, excluding 
lifeline elongation and free fall distance, before stopping, from the point at which the deceleration 
device begins to operate.  It is measured as the distance between the location of a full body 
harness attachment point at the moment of activation (at the onset of fall arrest forces) of the 
deceleration device during a fall, and the location of that attachment point after the worker comes 
to a full stop 3.5 feet (1.1 m maximum). 
 
Drop zone - The area around a tower/structure in which items will likely land if dropped from 
overhead. This zone is defined as .5 feet out from the structure base for every foot in elevation 
above the base of the structure. 
 
Energy (shock) absorber - A component whose primary function is to dissipate energy and 
limit deceleration forces on the body during fall arrest. Such devices may employ various principles 
such as deformation, friction, tearing of materials or breaking of stitches to accomplish energy 
absorption.  An energy absorber causes an increase in the deceleration distance. 
 
Engineered anchorage -  A fall protection anchorage point which is designed and will operate 
to withstand the maximum expected impact load while maintaining a specified overload capacity 
factor (OCF) of two. 
 
Engineered system - A fall protection system that is designed to absorb the energy of a 
worker(s) during a fall while accommodating the static loads of tools and hardware. See Fall 
Protection System. 
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Fall arrest system -  The assembly of equipment such as a full body harness in conjunction 
with a deceleration device and anchorage to limit the forces a worker experiences during a fall 
from one elevation to another. 

Fall prevention system - A system intended to prevent a worker from falling from one elevation 
to another. Such systems include positioning device systems, guardrail, barriers, and restraint 
systems. Fall prevention systems are used in an attempt to prevent workers from falling from an 
elevation. It should be noted that these devices do not absolutely prevent a worker from falling; 
their function is to keep the worker at the same elevation. 

Free fall distance -  The vertical displacement of a fall arrest attachment point on the climber’s 
full body harness 6 feet (1.9 m maximum) between onset of the fall and just before the system 
begins to apply force to arrest the fall. This distance excludes deceleration distance, lifeline, and 
lanyards elongation, but includes any deceleration device slide distance or self-retracting 
lifeline/lanyard extension before they operate and fall arrest forces occur.  

Full body harness - A component with a design of straps which is fastened about the worker in 
a manner so as to contain the torso and distribute the fall arrest forces over at least the upper 
thighs or buttocks, pelvis, chest, and shoulders with means for attaching it to other components 
or subsystems. NOTE: Wherever the word "harness" is used by itself in this handbook, it refers 
to full body harness unless otherwise specified. 

Hazard - Anything that can potentially endanger personnel, impedes safe working conditions, 
and conceivably causes injury, or loss of life. 

Job site - The assembly point at the structure or equipment where the workers, tools, and 
vehicles are assembled to perform the climbing to the work position. 

Lanyard - A flexible line of rope, wire rope, or strap that generally has a connector at each end 
for connecting the body or body harness to a deceleration device, lifeline, or anchorage. 

Overload Capacity Factor (OCF) - The number by which a maximum load is multiplied to 
assure that the system does not fail when loaded to the design load. 

Portable ladders - Portable ladders are those that are not permanently installed to a structure 
but are the normal means of accessing the facilities on the structure as well as the structure itself. 

Positioning strap - A strap with snap hook(s) to connect to the D-rings of a climber’s full body 
harness.  Used as a positioning device (also known as pole strap or safety strap). 

Qualified climber - A worker who has been certified through approved training, satisfies medical 
qualifications, has a current CPR/First Aid certificate and proficient in the RA process, understands 
the methods, and has routinely demonstrated proficiency in climbing. 
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Roll-out -  A movement process by which a snap hook or carabiner accidentally disengages from 
an anchorage or object to which it is coupled. 
 
Self-retracting lanyard/lifeline - A device that contains a drum-wound web lanyard or steel 
line that may be slowly extracted from or retracted onto the drum under slight tension during 
normal movement of the user. The line has means for attachment to the fall arrest attachment 
on the body support. After onset of a fall, the device automatically locks the drum and arrests the 
fall. The device may have integral means for energy absorption. 
 
Snap hook - A connector comprised of a hook-shaped member with a normally closed keeper or 
similar arrangement, which may be opened to permit the hook to receive an object and, when 
released, automatically closes to retain the object. Snap hooks are to be the self-locking type with 
a self-closing, self-locking keeper, which remains, closed and locked until unlocked and pressed 
open for connection or disconnection (two distinct operations are required to open a locking type 
snap hook).  Non-locking and manual locking snap hooks are prohibited. 
 
Total fall distance - The maximum vertical distance between the person's position before a fall 
and after the fall is arrested. The total fall distance includes maximum free fall distance plus 
maximum deceleration distance.  Total fall distance excludes dynamic elongation. 
 
Transferring - The act of moving from one distinct object to another (e.g., between an aerial 
device and a structure). 
 
Transitioning -The act of moving from one location to another on equipment or a structure 
while going around or over an obstruction. 
 
Work position - The elevated location on the structure or equipment where the worker is in 
position to perform the assigned work or task
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Fall Protection Safety Audit Form 

BASIC TOWER INFORMATION 

Fill out every field in the following table. 
Site Information 

Tower Site Name:   
 

 

Date:   
 

 

Tower Site Address or Coordinates:  
 
  

 

Job Leader: 
 

 

Climber and Ground Crew: 
 
 
 
 

 

Name and Address of Local 
Hospital: 
 
 

    

EMS Phone Number: 
 

    

PRE-JOB SITE SAFETY INSPECTION 

Circle one of the following for each line item in this list. 
Safety Audit Item Yes No N/A 

Safety Cable Present Yes No N/A 
Tower Inspected Yes No N/A 
Emergency Plan Reviewed Yes No N/A 
Rescue Plan Reviewed Yes No N/A 
GUY Anchors Inspected Yes No N/A 
Overhead Protection required  
(other than hard hat)  

Yes No N/A 

Tower Inspection Discrepancies: Yes No N/A 
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FALL PROTECTION EQUIPMENT AND CLIMBING SAFETY 

Circle one of the following for each line item in this list. 
Change Yes No 

Fall Protection Equipment Inspected Yes No 
Lanyards with Locking Snap Hooks Yes No 
Hard Hat Yes No 
First Aid Kit Present Yes No 
Fisk Descender I ID Rescue Kit on site Yes No 
Safety Equipment Inspected Yes No 

 
RL, National Roofing Partners LLC. employees must ensure 100% tie-off practice at all times 
for the climber and equipment. This requirement is mandatory for all climbing situations and will 
be strictly enforced. 

WEATHER CONDITIONS 

Enter weather condition in the box below.  
Weather 

  
 
 

 
This Fall Protection Work Plan (on both pages) has been reviewed before the start of climbing 
activity. Note that mandatory signatures are required for both climber and ground crew. This 
requirement is for all climbing situations and will be strictly enforced. 
 
Name Climber:  ______ 

 

Signature:    ___________________________________________________________________________ 

 

Name Climber:  ______ 

 

Signature:    ___________________________________________________________________________ 

 

Ground Crew:  ______ 

 

Signature:    ___________________________________________________________________________ 

 

Ground Crew:  ______ 

 

Signature:    ___________________________________________________________________________ 
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Utility Terrain Vehicles (UTV) Safety 

PURPOSE 

The purpose of this document is to outline the procedures and safe use of Utility Terrain Vehicles 
(UTVs) for RL, National Roofing Partners LLC.; hereafter referred to as “The Company.” 
 
Utility terrain vehicles serve multiple uses at the work site, including but not limited to: 
transporting equipment and people, making deliveries and surveying the worksite. The Company 
understands that the operation of UTVs may result in an injury of the operator, passenger, and/or 
pedestrians. Examples of UTVs include but are not limited to Golf Carts, Gator Utility Vehicles and 
All Terrain Vehicles (ATVs).  
 
Vehicles NOT covered in this policy are automobiles (cars and trucks), forklifts, lawn tractors, 
construction machinery, construction vehicles and Segways. 

RESPONSIBILITIES 

Department Supervisor 
The Company shall assure each employee who operates a UTV is trained on this policy and meets 
the Authorized UTV Operator requirements. 
 
The Department Supervisor is also responsible for: 

• Attesting to the employee’s knowledge and understanding of this policy. 
• Developing a method to secure their UTV’s keys to ensure that they are not 

misplaced, misused, or lost (e.g., sign-out log, secured locked box). 
• Obtaining a copy of the Authorized User’s valid driver’s license. 
• Maintaining the UTV Pre-ride Safety Inspection Checklists and UTV training records 

for their department. 
 
Authorized UTV Operators  
Authorized UTV Operators MUST: 

• Adhere to this policy, as well as instructions/manual/training provided by the 
applicable UTV manufacturer. 

• Agree to comply with all motor vehicle traffic regulations while operating an UTV. 
• Be responsible for the security of the ignition keys during the time that the UTV is 

assigned to them. 
• Ensure transported passengers remain in seats designated for such use. 
• Ensure the UTV passenger load does not exceed the passenger load limit and/or 

load capacity designated by the UTV manufacturer. 
• Be an employee of The Company to operate. 
• Ensure passenger uses seat belt if it is provided on the UTV. 

 
UTV operators are prohibited from the following: 
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• Talking on a cell phone or texting 
• Use of radio/audio headsets or ear buds 
• Use for personal business 

 
Passengers 
All passengers must: 

• Be in seats designated for such use. No passengers are allowed to be transported in the 
bed or on the sides of the UTV with the exception of the transport of an injured person 
secured on a backboard. ONLY THE ALLOTTED AMOUNT OF PASSENGERS SHOULD 
OCCUPY A UTV AT ANY TIME. 

• Keep their head, legs, and arms within the cab at all times while moving. 
• Wear a seatbelt if UTV is equipped with one. 

UTILITY TERRAIN VEHICLES 

Eligibility to Operate a Utility Type Vehicle 
Only Authorized Employees are eligible to operate a Utility Type Vehicle. Eligibility requirements 
are: 

• A valid driver's license 
• Obeying all traffic regulations 
• To complete training 
• Operating vehicles in a safe and responsible manner 

 
All UTV must be equipped with the following before each use: 

• Operable brakes 
• Proper working lighting when 

- Operated during low light 
- Conditions between dusk to dawn 

• A slow-moving vehicle (SMV) emblem visible from rear. (on public roadways) 
 
Potential UTV hazards 
Potential UTV hazards associated with UTV operation include: 

• Rolling over on steep slopes, dangerous terrain, or fast turns 
• Collision with another vehicle or object 
• Pinch points, cut points, wrap points, and burns while working with the UTV 
• Fluids under high pressure or other stored energy 
• Injury to driver and passengers from shifting loads in cargo area 
• Injury from falling from the UTV when mounting and dismounting 
• Injury to the eyes from dust and insects while the UTV is in motion 
• Injury to pedestrians from being struck by the UTV or from loads falling off of UTVs 

TRAINING 

Operators shall be trained to: 
• Make sure the gear is placed in neutral or park, and having the parking brake locked 

before starting the vehicle. 
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• Not operate a Utility Terrain Vehicle at excessive speeds  
• Be aware and cautious when approaching hills, turns and other obstacles. 
• Maintain a speed that is proper for the terrain, visibility conditions, and the 

operator’s experience level.  
• Stay alert near marked and unmarked terrain hazards, such as holes, stumps, ruts, 

culverts, wires, fences, and large rocks.  
• Operate UTVs in accord with owner’s manual and not attempt wheelies, jumps or 

hazardous stunts.  

DEFENSIVE DRIVING FOR UTV 

• Excessive speed requires a greater stopping distance and increases risk of tip over 
on comers 

• When operating on a roadway, maintain a safe distance behind other vehicles 
• Move equipment on roadways at off-peak traffic hours when possible 
• Stay alert for traffic and roadside obstacles 
• Must have proper lighting and marking to assure visibility 
• Make sure loads are properly secured 
• When operating on a travel path or sidewalk, do not exceed the speed of the 

bicyclists or pedestrians. 
• When parking or stopping, do not block sidewalks or travel paths. 
• When approaching pedestrians, use extreme caution and give pedestrians the right 

of way. 
• Use curb cuts when navigating from roadways to sidewalks. Jumping curbs can 

cause damage to the UTV and compromise vehicle control. 
• When leaving a UTV unattended, the vehicle must be taken out of gear, ignition 

must be turned off and parking brake applied. Remove and secure the vehicle 
ignition key from unauthorized use. 

• Stop at all "blind intersections" and then proceed with caution. 
• Yield to the right of way to pedestrians. 
• Ensure other drivers have seen the UTV prior to progressing. Operators must not 

assume that motor vehicle drivers give "right of way". 
• Verify safety prior to all turns. Operators must look over the shoulder in the direction 

of travel prior to the turn to check for motor vehicles, pedestrians and bicyclists. 
• Ensure use of seat belts if UTV is equipped. 

OFF ROAD OPERATION  

When UTVs are operated off of roadways, operators must: 
• Be alert to ground hazards, look ahead at the terrain. 
• Watch carefully for holes, ruts, and other obstacles. 
• Watch for uneven surfaces, drop offs and overhead clearance obstructions. 
• Reduce speed according to the terrain and visibility conditions. 
• Avoid slopes when possible. When traveling on slopes, go up and down and not 

sideways 
 



Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

  

 

 

 

 

Utility Terrain Vehicle - US 
 

 

 

Page: 560 of 592 
 
 
 

 

Off Road Operation - Riding Through Water 
• Never cross a body of water where the depth is unknown. 
• Never cross water with a swift current. 
• (Tires may float, making it difficult to maintain traction and control.) 
• Cross at a point where both banks have a gradual incline. 
• Maintain a slow steady speed and avoid submerged obstacles. 
• After leaving water, always dry the brakes by applying light pressure several times. 

VEHICLE INSPECTION AND MAINTENANCE 

Inspection 
To avoid the potential hazard of equipment failure, Company UTV’s shall be inspected daily and 
drivers shall perform a T-CLOC (Tires and Wheels, Controls and Cables, Lights and Electricals, 
Oils and Fuel, Chain and Chassis) Inspection and do a 360 Inspection that is supplied.  These 
inspections are done to assure that the vehicle is in good mechanical condition.  
 
Employees are responsible for the condition of the unit and vehicles are expected to be kept clean 
and orderly. 
 
Windshields are to be clean and free of cracks and obstructions. 
 
Maintenance 
If any vehicle is to be repaired, it is a requirement to seek the immediate supervisor’s approval 
before commencing repairs. Employees are responsible for reporting and coordinating all regular 
or required maintenance. Use the maintenance log that is provided to track and store all receipts. 
 
Westwood will pay for all maintenance costs and employees do not receive any additional pay for 
coordinating and performing truck maintenance and repairs. Please check with your supervisor 
before attempting to coordinate any maintenance and repairs.   
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DISCIPLINARY ACTIONS 

When will the Safety Department step in to address unsafe driving practices?  
It is up to the discretion of the office to address any disciplinary action with their employees. 
Westwood has implemented a threshold as to when the Safety Department will step in to notify 
the office of unsafe driving practices. 
 
The system will work as follows: 
Once 60 combined moderate and severe violations or 30 severe violations notifications from 
Fleetmatics have occurred over a 30 day period for a single employee, the Safety Department will 
to step in and seek to address the issue. 
 
A moderate violation is defined as follows: 
Speed: 10-15 over the limit 
Cornering: Excessive speed and abrupt adjustments will trigger this 
Breaking: Excessive deceleration or abrupt stops will trigger this 
 
A severe violation is defined as follows: 
Speed: 16+ miles over the limit or 90+ miles per hour 
Cornering: Excessive speed and aggressive adjustments will trigger this 
Breaking: Very aggressive or immediate stops will trigger this 
 
Use best judgment when addressing such issues, if there are any questions reach out to the 
Safety Department. 
 
The disciplinary process enforced when the Safety Department steps in is as follows: 
 
1st Discipline - Written warning. 
 
2nd Discipline– If a second infraction occurs within six months of the first discipline the driver 
is suspended from driving for one month. 
 
Employee can be subject to termination if the business cannot accommodate them in a nondriving 
role. The employee who had their driving privileges revoked will need to go through the return-
to-driving program in order to regain the privileges to drive a company vehicle. 
 
3rd Discipline – Termination. 
 
Any Supervisor knowingly letting a non-driver drive a company vehicle is subject to disciplinary 
action up to and including termination. 
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Walking Working Surfaces  

PURPOSE 

The purpose of this program is to establish the minimum requirements and responsibilities for 
employees of RL, National Roofing Partners LLC., hereafter referred to as “The Company,” 
when on walking-working surfaces; including elevated work platforms and rooftops. 
 
This program is designed to protect all employees engaged in work activities that expose them 
to falls when working four (4) feet or more above a lower level as prescribed in the Occupational 
Safety and Health Administration’s (OSHA’s) Walking-Working Surfaces Standard - 29 CFR 
1910.21 and the 2003 Walking and Working Surfaces; Personal Protective Equipment (Fall 
Protection Systems) Proposed Rule. 
 
This written program shall be re-evaluated annually and revised as necessary. 

SCOPE  

This program applies to all employees - including faculty - who perform any work activities that 
expose them to slips, trips, or falls through unguarded floors and wall openings, floor holes, and 
falls from elevated work platforms and roofs. 

RESPONSIBILITIES 

Environmental Health and Safety Office (EHSO)  
As the administrative department for the Walking/Working Surfaces – Fall Protection Program, 
EHSO is responsible for:  

• Development, implementation, and administration of the Walking/Working Surfaces 
– Fall Protection Program 

• Conducting workplace risk assessments to determine the need for fall protection and 
assess the condition of walking/working surfaces 

• Development and implementation of fall protection training 
• Reviewing, updating, and evaluating the overall effectiveness of the 

Walking/Working Surfaces – Fall Protection Program 
• Providing technical support and consultation to departments of affected employees 

to interpret requirements and establish safe practices 
 
Directors, Supervisors, and Managers/Principle Investigators (PIs)  
Directors, supervisors, and managers have primary responsibility for the management and 
enforcement of the Walking/Working Surfaces – Fall Protection Program in their areas. They are 
responsible for:  

• Ensuring employees are able to recognize potential fall hazards based on this 
program 

• Notifying EHSO of each fall hazard that their employees may face 

https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=9713&p_table=STANDARDS
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=9713&p_table=STANDARDS
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=17819&p_table=FEDERAL_REGISTER
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=17819&p_table=FEDERAL_REGISTER
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• Notifying EHSO of the need for fall protection training, including when a new 
employee is assigned, and when there is reason to suspect a previously trained 
employee does not have the understanding required to safely work from elevated 
surfaces 

• Ensuring employees attend all required training 

• Periodically evaluating the effectiveness of the program as it applies to the work that 
their affected employees perform and providing EHSO with their conclusions, 
compliance challenges, and recommendations 

• Contacting EHSO for technical support when questions arise regarding compliance 
and safe procedures 

• Ensuring that proper safety equipment is supplied to their affected employees where 
needed, such as fall arrest systems, guardrail systems, toeboards, stanchions and 
supports for designated areas, etc. 

• Ensuring that all workplaces are safe to conduct the work that their affected 
employees are expected to perform 

• Notifying EHSO if contractors are observed working in an unsafe manner 
 
Employees 
All employees are responsible for complying with the rules set forth by this program. They are 
responsible for: 

• Complying with the rules set forth by this program 

• Notifying their supervisor when questions arise surrounding safe procedures, the 
need for fall prevention equipment, and difficulties complying with these 
requirements 

• Reporting all accidents and near miss incidents 
• Inspecting all personal fall arrest systems for signs of damage and deterioration prior 

to each use 
• Attending all required Walking/Working Surfaces – Fall Protection Training annually 

 
Contractors 
Contractors working on campus are required to comply with 29 CFR 1926.501 and all other 
applicable OSHA workplace safety regulations.  Contractor’s safety programs shall be available 
for review upon request by representatives of ESHO. OSHA now requires regular inspections of 
walking-working surfaces, making the rule more consistent with the agency’s construction 
standards 
  

https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=10757&p_table=STANDARDS
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GENERAL REQUIREMENTS 

• All walking/ working surfaces shall be kept clean, dry (where possible), and orderly. 
• Every floor, workplace, and passageway shall be kept free from protruding nails, 

splinters, holes, or loose boards. 
• Walking and working surfaces must have the strength and integrity to support 

employees. 
• Covers and/or guardrails shall be provided to protect personnel from the hazards of 

open pits, tanks, vats, ditches, etc.  
• The floor or roof of a building shall not be overloaded with materials and/or 

equipment over the approved load limits. Elevated storage and other platforms shall 
be marked with the load bearing weight. 

• All permanent aisles and passageways shall be clearly marked, have adequate space 
for passage of both moving equipment and employees, have safe clearances at all 
turns, doors, and passageways, and shall not be obstructed by physical barriers or 
stored materials. 

 
Safe Means of Access and Egress To and From Walking-Working Surfaces 

• Stop slips, trips, and falls.  
o Apply tread tape to stairs, docks, kitchens, and other areas where slippery 

conditions may pose hazards. 
• Highlight emergency egress paths. 

o Offer safe egress paths in power outages, fires, and other lowlight conditions 
with glow-in-the-dark floor marking. 

• Increase visibility. 
o Use reflective tape to call attention to hazards, electrical panels, edges, and 

more 

HOST EMPLOYER’S PROPERTY 

When working on a host employers’ property, good housekeeping will be maintained - including 
but not limited to - keeping all places of employment, passageways, storerooms, service rooms, 
and walking-working surfaces are kept in a clean, orderly, and sanitary condition. 
 
The floor of each workroom is maintained in a clean and, to the extent feasible, in a dry condition.  
When wet processes are used, drainage must be maintained and, to the extent feasible, dry 
standing places, such as false floors, platforms, and mats must be provided. 
 
While working on a host employers’ property, protection for fixed stairways, ladder openings, 
hatchway openings, manholes, skylights, ramps, and platforms will be not be compromised. 
Requests to make any changes shall not take place without direct permission from the host 
employer. 

INSPECTION, MAINTENANCE AND REPAIR 

The Company must ensure: 
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• Walking-working surfaces are inspected, regularly and as necessary, and maintained 
in a safe condition. 

• Hazardous conditions on walking-working surfaces are corrected or repaired before 
an employee uses the walking-working surface again. If the correction or repair 
cannot be made immediately, the hazard must be guarded to prevent employees 
from using the walking-working surface until the hazard is corrected or repaired. 

• When any correction or repair involves the structural integrity of the walking-working 
surface, a qualified person performs or supervises the correction or repair. 29 CFR 
1910.22 

• All midrails, screens, mesh, intermediate vertical members, solid panels, and other 
equivalent intermediate members are capable of withstanding, without failure, a 
force of at least 150 pounds applied in any downward or outward direction at any 
point along the intermediate member. 29 CFR 1910.29(b)(5) 

OPENINGS 

• Every floor opening, open manhole, open pit doors or platform shall be guarded by a 
Removeable railing or be constantly attended. 

• Toeboards must be installed around floor and wall openings and where the potential 
exists for tools and other materials to fall on personnel working below. 

• All floor and temporary wall openings, including manholes, trapdoors, pits, ladder 
way floor openings, and chute openings (of which there is a drop of more than 4 
feet), shall be guarded. 

• Creating or exposing floor holes into which persons cannot accidently walk (on 
account of fixed machinery, equipment, or walls) will be protected by a cover that 
leaves no openings more than 1 inch wide.  The cover shall be securely held in place 
to prevent tools or materials from falling through. 

• When an opening is not covered or blocked from access, a person must be assigned 
for constant attendance to the opening until the cover is replaced.  

• Covers must be sound, solid, not easily opened, and cannot project more than one 
inch above the floor or surface level. All hinges, handles, bolts, or other parts must 
set flush with the floor or cover surface.  

• Barricades that are designed to prevent someone from falling into the opening must 
be visually noticeable and cannot have additional openings that create additional fall 
hazards.  

• Floor surfaces surrounding the opening shall be free of clutter and slippery material.  
  

https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.22
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.22
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.29
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• Creating or exposing floor holes into which persons cannot accidently walk (on
account of fixed machinery, equipment, or walls) shall be protected by a cover that
leaves no openings more than 1 inch wide.
o The cover shall be securely held in place to prevent tools or materials from falling

through.
• Chute openings where there is drop of more than 4 feet will be guarded.
• Any temporary wall openings will also be guarded.

STEP BOLTS 

Installed before Jan. 1, 2018 must be capable of supporting their maximum intended loads. 

Installed on or after Jan. 1, 2018 must be constructed of or coated with corrosion-resistant 
material if they are in areas where corrosion may occur. Must be capable of supporting at least 
four times their maximum intended loads. 

MANHOLE STEPS 

Manhole steps installed on or after Jan. 1, 2018, Must meet specific requirements for slip 

resistance, corrosion resistance, width, and vertical spacing. Manhole steps must be inspected at 

the start of each work shift. 

STAIRWAYS 

All stairs must be standard stairs installed at an angle from 30 degrees to 50 degrees from 

horizontal unless an employer can demonstrate that such stairs are not feasible; then, spiral, 

ship, or alternating tread-type stairs are acceptable alternatives. When a door or a gate opens 

directly on a stairway, a platform must be available, and the swing of the door or gate must not 

reduce the platform’s usable depth less than 20 inches. For platforms installed before Jan. 1, 

2018. Standard stairs built on or after Jan. 1, 2018, must have a maximum riser height of 9.5 

inches and a minimum tread depth of 9.5 inches. 

SCAFFOLDS AND ROPE DESCENT SYSTEMS 

Scaffolds must meet all of the requirements in Division 3, Subdivision L (Scaffolding). Employees 

who erect, dismantle, move, or work from a scaffold must be trained according to the 

requirements in 1926.454, Scaffolding, Training requirements. 

 FIXED INDUSTRIAL STAIRS 

• Standard stair railings and handrails shall be provided on stairs with four (4) or more
risers.

• Standard railings, including top rails, midrails, and toe-boards shall be provided on
the open sides of all exposed stairways and stair platforms.
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• Handrails shall be provided on at least one side of closed stairways, preferably on 
the right-side descending.  

• Fixed stairways must be designed and constructed to carry a load of five (5) times 
the normal live load anticipated at any one time and be able to safely carry a moving 
concentrated load of 1000 pounds.  

• Fixed stairways shall have a minimum width of twenty-two (22) inches.  
• Fixed stairs shall be installed at angles to the horizontal of between thirty (30) and 

fifty (50) degrees.  
• Stairway platforms shall not be less than the width of a stairway and must be a 

minimum of thirty (30) inches in length measured in the direction of travel.  
• Adequate headroom of seven (7) ft. must be maintained above stair tread.  
• Stairs shall be free of clutter, and treads must be reasonably slip resistant. 

LADDERS 

Ladders are used only for the purposes for which they were designed. Ladders are inspected 
before initial use in each work shift, and more frequently as necessary, to identify any visible 
defects that could cause employee injury. 29 CFR 1910.23(b)(8) 
 
Any ladder with structural or other defects is immediately tagged "Dangerous: Do Not Use" or 
with similar language in accordance with 29 CFR 1910.145 and removed from service until 
repaired or replaced. 
 
Ladders are used only on stable and level surfaces unless they are secured or stabilized to prevent 
accidental displacement. 
 
Portable Ladders 
Portable ladders used to gain access to an upper landing surface have side rails that extend at 
least 3 feet above the upper landing surface. 29 CFR 1910.23(c)(11) 
 
Fixed Ladders 
Fixed ladders Fixed ladders that extend more than 24 feet above a lower level must be equipped 
with: • A personal fall-arrest system, ladder safety system, cage, or well if installed before Nov. 
1, 2019. • A personal fall-arrest system or a ladder safety system if installed on and after Nov. 1, 
2019. By Dec. 1, 2036, all fixed ladders must be equipped with a personal fall arrest system or a 
ladder safety system 
 
Climbing fixed ladders Before Nov. 1, 2019, when a worker climbs a fixed ladder that 
does not have a cage, well, personal fall-arrest system, or a ladder safety system, the 
worker must: 

• Receive training and demonstrate the capability to perform the necessary climbs in 
accordance with 1910.29(h) Fall protection systems, outdoor advertising 

• Wear a body harness equipped with an 18-inch rest lanyard 
• Keep both hands free of tools or material when climbing on the ladder 
• Be protected by a fall protection system upon reaching the work position 

https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.23
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.145
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.23
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DOCK-BOARDS (BRIDGE PLATES) 

In accordance with U.S. Department of Commerce publication, Commercial Standard CS 202-56 
(1961) “Industrial Lifts and Hinged Loading Ramps”: 

• Portable and powered dock-boards must be of sufficient strength to carry the load 
imposed on them.  

• Portable dock-boards must be secured in position by being anchored or equipped 
with devices that prevent slippage during use.  

• Handholds, or other effective means, shall be provided on portable dock-boards to 
permit safe handling.  

DESIGNATED AREAS 

• The work must be of a temporary nature, such as maintenance of rooftop 
equipment. 

• Designated areas must only be established on surfaces that have a slope from the 
horizontal of 10 degrees or less. 

• Designated areas must consist of an area surrounded by a rope, wire, or chain and 
supporting stanchions. 

• After being erected with the line attached, stanchions must be capable of resisting 
without tipping over - a force of at least 16 pounds applied horizontally against the 
stanchion. 

• The line must have a minimum breaking or tensile strength or 500 pounds. 
• The line must be attached at each stanchion in such a way that pulling on one 

section of the line between stanchions will not result in slack being taken up in 
adjacent sections before the stanchion tips over. 

• The line must be installed in such a manner that its lowest point is no less than 34 
inches nor more than 39 inches from the work surface. 

• The line forming the designated area must be clearly visible from any unobstructed 
location within the designated area up to 25 feet away. 

• The stanchions must be erected as close to the work area as is permitted by the 
task. 

• The perimeter of the designated area must be erected no less than six (6) feet from 
the unprotected side or edge. 

• Access to the designated area shall be by a clear path formed by two lines attached 
to stanchions. 

FALL PROTECTION SYSTEMS 

Employees performing work from walking/working surfaces that are four (4) ft. or higher above 
a lower level must be protected from falls by passive fall protection systems, i.e., guardrails or 
parapet walls when feasible. 
 
When the use of a guardrail system is infeasible, alternative fall protection, i.e., designated areas 
or personal fall protection equipment will be used.  This includes maintenance work on exhaust 

https://www.nist.gov/standardsgov/withdrawn-doc-commercial-standards-cs
https://www.nist.gov/standardsgov/withdrawn-doc-commercial-standards-cs
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equipment, Heating Ventilation and Air Conditioning (HVAC) systems, plumbing, etc., as well as 
inspections and assessments of work conducted on rooftops. 
 
Guardrail Systems 

• The top edge height of top rails must be 39- 42 inches above the walking/working 
level.  

• Mid-rails must be installed at a height midway between the top edge of the guardrail 
system and the walking/working level.  

• Guardrail systems must be capable of withstanding - without failure - a force of at 
least 200 pounds.  

• Guardrail systems must be surfaced to prevent injury to an employee from punctures 
or lacerations, and to prevent snagging of clothing.  

• Guardrail systems used on ramps and runways must be erected along each 
unprotected side or edge.  

• Toeboards must be four (4) inches in height from its top edge to the level of the 
walking/ working surface.  

• Toeboards must be securely fastened in place and with not more than 1⁄4 - inch 
clearance above the walking/ working surface level.  

• Where material is piled to such height that a standard toeboard does not provide 
protection, paneling from floor to intermediate rail, or to top rail must be provided. 

FALL ARREST SYSTEMS 

Personal fall arrest systems are designed to stop a fall once it has begun.  The system includes 
an anchorage, full body harness, lanyard, locking snap-hooks, lifeline and connector, and may 
include a descent control device. 
 
Body belts are not acceptable as part of a personal fall arrest system.  However, the use of body 
belts in positioning device systems is acceptable.  The manufacturer’s procedures for the 
equipment must be followed.  In addition, personal fall arrest equipment must comply with the 
following:  

• Harnesses must be attached in the center of the back near shoulder level, above the 
wearer’s head.  

• Personal fall arrest systems must limit the maximum arresting force on an employee 
to 1,800 pounds.  

• Systems must bring an employee to a complete stop and limit maximum deceleration 
distance an employee travels to 3.5 feet.  

• Systems must have sufficient strength to withstand twice the potential impact 
energy of an employee free falling a distance of six feet, or the free fall distance 
permitted by the system, whichever is less.  

• Systems must be rigged in such a way that an employee can neither free fall more 
than six feet, nor contact any lower level. 
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EQUIPMENT ANCHORAGE 

Anchoring the fall arrest system is critical.  The selection of the anchoring point should be made 
carefully.  When the employee is uncertain about the anchoring point, he/she is expected to 
consult with a supervisor or EHSO.  
 
The Company shall ensure that no employee uses any anchorage before the employer has 
obtained written information from the building owner that each anchorage meets OSHA 
requirements (each anchorage is capable of supporting at least 5,000 pounds, in any direction, 
for each employee attached. The information must be based on an annual inspection by a 
qualified person and certification of each anchorage by a qualified person, as necessary, and at 
least every 10 years.) The employer must keep the information for the duration of the job. 
1910.27(b)(1)(i)(ii) 
 
Equipment anchorage, tie-off, and use must meet the following conditions: 

• Anchoring points must be permanent fixed objects. 
• Anchors, to which personal fall arrest equipment is attached, must be capable of 

supporting at least 5,000 pounds for each attached employee. 
• When tying off, the employee must tie off at such a location where there are no 

obstacles in the potential path of a fall. 
• The employee must follow the anchoring tie off and equipment tie off procedures 

that are specified by the fall arrest system manufacturer prior to getting into a 
position where he/she could fall. 

 
Equipment Care and Inspection 

• Follow the manufacturer’s instructions and training protocols for equipment 
maintenance, cleaning and storage. 

• Personal fall arrest systems must be inspected prior to each use for mildew, wear, 
damage and other deterioration. 

• Immediately remove any defective fall arrest system components. 

TRAVEL RESTRAINT SYSTEM 

When any portion of a guardrail system, gate, or chains is removed, and an employee must lean 
through or over the edge of the access opening to facilitate hoisting, the employee is protected 
from falling by a personal fall arrest system. 
 
The Company shall ensure that each employee is protected from falling through any hole 
(including skylights) that is 4 feet or more above a lower level by one or more of the following:  

• Covers  
• Guardrail systems 
• Travel restraint systems 
• Personal fall arrest systems 

https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.27
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FALLING OBJECT PROTECTION 

When an employee is exposed to falling objects, The Company shall ensure that each employee 
wears head protection that meets the requirements 29 CFR 1910.28. In addition, The Company 
shall protect employees from falling objects by implementing one or more of the following: 

• Erecting toeboards, screens, guardrail systems, or safety nets to prevent objects 
from falling to a lower level 

• Erecting canopy structures and keeping potential falling objects far enough from an 
edge, hole, or opening to prevent them from falling to a lower level 

• Barricading the area into which objects could fall, prohibiting employees from 
entering the barricaded area, and keeping objects far enough from an edge or 
opening to prevent them from falling to a lower level 

FALL RESCUE 

Prompt rescue must be provided in the event of a fall or employees must be able to rescue 
themselves.  When personal fall arrest equipment will be used, employees must develop a rescue 
plan before work begins. 
 
Note: ANSI Z359-2007 Fall Protection Code recommends that contact be made with a worker 
within six minutes after a fall. Rescue plans should be determined following the fall protection 
rescue hierarchy: 

• Self-rescue 
• Assisted rescue 
• Professional rescue 

 
If at all possible, employees should work in teams of two or more, when personal fall arrest 
systems are used to ensure prompt rescue in the event of a fall.  
 
Note: When an employee uses a fall arrest system alone, alternative methods must be 
implemented that will provide an equivalent response, as listed above. Alternative methods may 
include (but not be limited to) notifying an on-site supervisor or other competent person of the 
type of work being performed, referencing the work location, and providing a review of the rescue 
plan. 
 
Should a Fall Occur 

• The person needing rescue can delay suspension trauma by flexing or pumping the 
leg muscles or using safety step devices to provide leg support and enhance blood 
circulation until rescue is provided. 

• The rescuer can provide emotional support during self-rescue and use a ladder or 
man-lift to provide assisted rescue. 

• If the employee was injured during the fall, contact local emergency services by 
dialing 911 and do not attempt to move or rescue the employee. 

 
Any employee involved in a fall must be seen by a health care provider and complete 
an incident report.  

https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=9720&p_table=STANDARDS
https://www.assp.org/news-and-articles/2016/08/23/ansi-asse-z359.1-revision-approved-for-fall-protection-standard


Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

  

 

 

 

 

Walking-Working Surfaces - US 
  

 

 

Page: 573 of 592 

 
 

 

TRAINING REQUIREMENTS 

EHSO is responsible for ensuring that Walking Working Surfaces – Fall Protection training is 
provided to employees exposed to falls when working four (4) feet or more above a lower level. 
Training will be provided upon initial assignment to a location that requires an employee to work 
from elevated surfaces and annually thereafter; or whenever there is reason to suspect a 
previously trained employee does not have the understanding and skill required to safely work 
from elevated surfaces. The Company shall ensure that each employee is trained by a qualified 
person. 
 
Training will be overseen by EHSO. Training and instruction will be provided by persons 
knowledgeable in all aspects of fall protection. Outside contractors that are competent in fall 
protection may provide training, under the following conditions: 

• The requirements of this section are satisfied. 
• EHSO is provided a copy of the training outline. 
• EHSO approves the materials prior to the training session. 

 
Training will include the following: 

• Instruction on using personal fall arrest equipment by the vendor supplying the 
equipment, including the following: 
o Methods of use 
o Limitations of the equipment 
o Inspection and storage requirements 
o Proper anchoring and tie-off techniques, including determination of elongation 

and deceleration distance 
• The requirements of 29 CFR 1910.21 Walking-Working Surfaces 
• The requirements of the 2003 Walking Working Surfaces 
• Personal Protective Equipment (Fall Protection Systems) Proposed Rule 
• The requirements off all protection systems used at The Company 

 
EHSO will maintain documentation of attendance which will include the employee’s name, 
department, and date of training. 

RECORDKEEPING 

All documented training and logbooks of equipment use, and inspections shall be retained and 
maintained by The Company for at least one year. 

DEFINITIONS 

Anchor - A secure point of attachment for lifelines, lanyards or deceleration devices. 
 
Body Belt (Safety Belt) - A strap with means both for securing it about the waist and for 
attaching it to a lanyard, lifeline, or deceleration device. 
 

https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.21
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Body Harness - Straps which may be secured about the employee in a manner that will distribute 
the fall arrest forces over at least the thighs, pelvis, waist, chest and shoulders with means for 
attaching it to other components of a personal fall arrest system. 
 
Connector - A device which is used to couple (connect) parts of the personal fall arrest system 
and positioning device systems together. It may be an independent component of the system, 
such as a carabiner, or it may be an integral component of part of the system (such as a buckle 
or dee-ring sewn into a body belt or body harness, or a snap-hook spliced or sewn to a lanyard 
or self-retracting lanyard). 
 
Designated Area - A space which has a perimeter barrier erected to warn employees when they 
approach an unprotected side or edge and serves also to designate an area where work may be 
performed without additional fall protection. 
 
EHSO - Environmental, Health and Safety Office. 
 
Fall Restraint System - A fall protection system that prevents the user from reaching a fall 
hazard and/or entering into free fall. Typically, the worker is restrained by a fixed-length lanyard 
and a body harness or body belt, where the lanyard prevents the worker from reaching the 
leading edge. The system is comprised of either a body belt or body harness, along with an 
anchorage, connectors and other necessary equipment. 
 
Floor Opening - An opening measuring 12 inches or more in its least dimension, in any floor, 
platform, pavement, or yard through which persons may fall; such as a hatchway, stair or ladder 
opening, pit, or large manhole. Floor openings occupied by elevators, dumb waiters, conveyors, 
machinery, or containers are excluded from this subpart. 
 
Free Fall - The act of falling before a personal fall arrest system begins to apply force to arrest 
the fall. 
 
Free Fall Distance - The vertical displacement of the fall arrest attachment point on the 
employee's body belt or body harness between onset of the fall and just before the system begins 
to apply force to arrest the fall. This distance excludes deceleration distance, and lifeline/lanyard 
elongation, but includes any deceleration device slide distance or self- retracting lifeline/lanyard 
extension before they operate and fall arrest forces occur. 
 
Guardrail System - A barrier erected to prevent employees from falling to lower levels. 
 
Walkway - A minimum width of 18 inches is acceptable for a walkway used for maintenance 
and gaining access to equipment and would comply with the intent of Section 1910.37, OSHA 
General Industry Standards. 
 
Handrail - A single bar or pipe supported on brackets from a wall or partition, as on a stairway 
or ramp, to furnish persons with a handhold in case of tripping. 
 



Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

  

 

 

 

 

Walking-Working Surfaces - US 
  

 

 

Page: 575 of 592 

 
 

 

Lanyard - A flexible line of rope, wire rope, or strap which generally has a connector at each end 
for connecting the body belt or body harness to a deceleration device, lifeline, or anchorage. 
 
Lifeline - A component consisting of a flexible line for connection to an anchorage at one end to 
hang vertically (vertical lifeline), or for connection to anchorages at both ends to stretch 
horizontally (horizontal lifeline), and which serves as a means for connecting other components 
of a personal fall arrest system to the anchorage. 
 
Lower Levels - Those areas or surfaces to which an employee can fall. Such areas or surfaces 
include, but are not limited to, ground levels, floors, platforms, ramps, runways, excavations, pits, 
tanks, material, water, equipment, structures, or portions thereof. 
 
Midrail - A rail approximately midway between the guardrail and platform, used when required, 
and secured to the uprights erected along the exposed sides and ends of platforms. 
 
Personal Fall Arrest System - A system used to arrest an employee in a fall from a working 
level. It consists of an anchorage, connectors, a body belt or body harness and may include a 
lanyard, deceleration device, lifeline, or suitable combinations of these. As of January 1, 1998, 
the use of a body belt for fall arrest is prohibited. 
 
Platform - A working space for persons, elevated above the surrounding floor or ground; such 
as a balcony or platform for the operation of machinery and equipment. Platforms may also be 
an extended step or landing breaking a continuous run of stairs. 
 
Positioning Device System - A body belt or body harness system rigged to allow an employee 
to be supported on an elevated vertical surface, such as a wall, and work with both hands free 
while leaning. 
 
Riser - The upright member of a step situated at the back of a lower tread and near the leading 
edge of the next higher tread. 
 
Runway - A passageway for persons elevated above the surrounding floor or ground level, such 
as a foot-walk along shafting or a walkway between buildings. 
 
Snap-hook - A connector comprised of a hook-shaped member with a normally closed keeper, 
or similar arrangement, which may be opened to permit the hook to receive an object and, when 
released, automatically closes to retain the object. When used in personal fall arrest systems or 
positioning device systems, snap-hooks must be of the locking type with a self-closing, self-
locking keeper which remains closed and locked until unlocked and pressed open for connection 
or disconnection. 
 
Stairs/Stairway - A series of steps leading from one level or floor to another, or leading to 
platforms, pits, boiler rooms, crossovers, or around machinery, tanks, and other equipment that 
are used more or less continuously or routinely by employees, or only occasionally by specific 
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individuals. A series of steps and landings having three or more risers constitutes stairs or 
stairway. 
 
Stair Railing - A vertical barrier erected along exposed sides of a stairway to prevent falls. 
 
Standard Railing - A vertical barrier erected along exposed edges of a floor opening, wall 
opening, ramp, platform, or runway to prevent falls of persons. 
 
Toe-board - A low protective barrier that will prevent the fall of materials and equipment to 
lower levels and provide protection from falls for personnel. 
 
Unprotected Sides and Edges - Any side or edge (except at entrances to points of access) of 
a walking/working surface, e.g., floor, roof, ramp, or runway where there is no wall or guardrail 
system at least 42 inches (1.0 m) high. 
 
Wall Opening - An opening at least 30 inches high and 18 inches wide, in any wall or partition, 
through which persons may fall; such as a yard-arm doorway or chute opening. 
 
Walking/Working Surface - Any surface, whether horizontal or vertical on which an employee 
walks or works, including, but not limited to, floors, roofs, ramps, bridges, runways, formwork 
and concrete reinforcing steel but not including ladders, vehicles, or trailers, on which employees 
must be located in order to perform their job duties. 
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Workplace Violence  

PURPOSE 

The purpose of this document is to establish guidelines and procedures for taking preventative 
measures to minimize the potential workplace violence for RL, National Roofing Partners 
LLC.; hereafter referred to as “The Company.” 

RESPONSIBILITIES  

Management 
• Provide support to all investigations of instances of violence in the workplace 
• Identifying the vulnerable locations and work activities most susceptible to workplace 

violence  
• Provide training for Managers, Supervisors and Employees 
• Demonstrate concern for workers’ emotional and physical health and safety, 

communicating that violence is not permitted 

• Ensuring the following policy is enforced 
• Ensure compliance with this safety policy and procedure through the auditing process 
• Not tolerate violence or harassment in the workplace, and will take corrective action against 

any employee who subjects another employee to harassment 

• Develop emergency signaling, alarms and/or monitoring systems 

 
Supervisors 

• Assist managers in the identification of vulnerable locations and work activities within 
their organization 

• Report all instances of workplace violence and harassment 
• Assist employees in reporting workplace violence 
• Assist in all investigations 

 
Employees 

• Follow the company guidelines regarding violence and harassment 

• Report any acts of violence or threatening behaviors to supervisors, or their Personnel 
Representative 

• Participate in training required by this policy and procedure 

POLICY  

It is the policy of The Company to provide a place of employment that is free from recognized 
hazards that cause or are likely to cause death or serious physical harm to employees or the 
public.  
 
The Company is committed to maintaining a safe, healthful, and efficient working environment 
where employees and the public are free from the threat of workplace violence. When these 
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workplace violence hazards are recognized and identified then proper training and appropriate 
security measures will be implemented. 

Response to violence in the workplace will depend on the nature of the incident and will focus on 
reducing the negative impacts of the incident and discovering ways to prevent similar incidents 
in the future. 

The Company will not tolerate harassment in the workplace. 

DEFINITIONS 

Violence- Whether at a work site or work-related, means the threatened, attempted or actual 
conduct of a person that causes or is likely to cause physical or psychological injury or harm, and 
includes domestic or sexual violence. 

Harassment - Any single incident or repeated incidents of objectionable or unwelcome conduct, 
comment, bullying or action by a person that the person knows or ought reasonably to know will 
or would cause offence or humiliation to a worker, or adversely affects the worker’s health and 
safety, and includes: 

• Conduct, comment, bullying or action because of race, religious beliefs, color,
physical disability, mental disability, age, ancestry, place of origin, marital status,
source of income, family status, gender, gender identity, gender expression and
sexual orientation, and

• A sexual solicitation or advance but excludes any reasonable conduct of an employer
or supervisor in respect of the management of workers or a work site.

PROHIBITED BEHAVIOR 

Prohibited behaviors are those behaviors that are defined in this program and behaviors that: 
• Threaten the safety of an employee and/or customer.
• Affect the health, life, or well-being of an employee and/or customer.
• Result in damage to company, employee, or public property (excluding vehicle and

equipment accidents).

Such acts include, but are not limited to: 
• Threatening, intimidating, coercing, harassing, or assaulting an employee or the

public.
• Sexually harassing an employee or the public.
• Allowing unauthorized persons’ access to buildings without management permission.
• Using, duplicating, or possessing keys to buildings or offices within the building

without authorization.
• Damaging, or attempting to damage, property of The Company, an employee, or the

public.

Carrying weapons (concealed or exposed) on The Company property unless the employee’s 
possession of a weapon: 
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• Is in compliance with State law; and  
• Is authorized by The Company; or 
• Is by an employee who is a certified law enforcement officer; or 
• Is required as a part of the employee's job duties with The Company; or 
• Is connected with training received by the employee in order to perform the 

responsibilities of their job with The Company. 
 
Any unacceptable personal conduct as provided in The Company’s Personnel Manual Policy shall 
subject the employee to disciplinary action up to and including dismissal. In situations considered 
to be potentially volatile or where fitness for duty concerns exist, management has the option to 
consider the use of a management directed referral to an Employees' Assistance Program. 
 
The Company will ensure that a worker is advised to consult a health professional of the worker's 
choice for treatment or referral if the worker:  

• Reports an injury or adverse symptom resulting from workplace violence, or  
• Is exposed to workplace violence. 

NOTIFICATION 

Employees will notify a supervisor as soon as safely possible if an incident involving violence 
occurs. 
 
If there is an imminent danger of harm and the situation demands the presence of emergency 
responders, an employee should contact the appropriate authorities or see that a supervisor 
contacts them. Employees should report any criminal act immediately to police if safely possible 
and keep a line of communication open with the authorities until police arrive. 
 
All worksites will have a means to alert others to an emerging incident. Such means include 
alarms, codes and signals. These procedures shall be set in place and shared with employees 
before an incident occurs, to ensure their effectiveness. 

REPORTING AND INVESTIGATION  

Any employee (including a supervisor or manager) who has been threatened, is a victim of a 
violent act, witnesses any threats or violent acts, or learns of any threats or violent acts, is to 
report immediately such activity to their supervisor or the HR Manger.  
Each report will be promptly evaluated and investigated by the management to determine what 
follow-up actions are necessary. Management has the authority and responsibility to request law 
enforcement intervention if it is thought to be necessary. 
 
The designated competent person at the completion of the investigation must provide the 
company a written report with conclusions and recommendations. 
 
Upon completion of the investigation: 

• A record will be kept of the report; and 
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• A copy of the report will be provided to the safety committee without disclosing the 
identity of persons involved unless they consent. 

 
Controls must be implemented to prevent a recurrence of the workplace violence. 

CONFIDENTIALITY  

Information about an incident or threat will be disclosed only on a needs-to-know basis, so that 
a fair and thorough investigation can be conducted, and appropriate corrective action can be 
taken. The Company will make every effort to ensure the safety and privacy of the individuals 
involved. 
 
Nothing in this Harassment Policy Statement will discourage or prevent a worker from referring a 
harassment complaint to the company, the Department of Labor or exercising any other legal 
rights available under any other law. 

DISCIPLINE 

An employee who engages in prohibited behavior will be subject to appropriate disciplinary action, 
as determined by the findings of the investigation. Such discipline may include warnings, 
demotion, suspension, or immediate dismissal. In addition, certain actions may cause the 
employee to be held legally liable under state or federal law. 
 
Where harassment has not been substantiated, no action will be taken against a worker who has 
made a complaint in good faith. However, a deliberate false accusation of harassment will be met 
with strong discipline. 

RETALIATION 

Episodes of workplace violence can only be eliminated if employees are willing and able to report 
threats, violent acts and other unsafe conditions. To encourage employees to come forward 
without the fear of retaliation, The Company promises to promptly investigate all complaints of 
retaliation and impose appropriate disciplinary action, up to and including dismissal. 

COUNSELING 

Dealing with or being exposed to a violent or abusive situation can be emotionally unsettling. The 
Company will provide for appropriate counseling to reduce tension and stress. Follow-up 
counseling services may be provided and arranged by employee’s supervisors as requested to 
affected employees. If employees prefer external counseling for emotional and/or family support, 
they should be encouraged to contact the HR Manager. In all instances, confidentiality is assured. 

TYPES OF WORKPLACE VIOLENCE 

Workplace violence is violence or the threat of violence against workers. It can occur at or outside 
the workplace and can range from threats and verbal abuse to physical assaults and homicide. 
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Violence in the Course of a Crime 
Workplace violence that occurs during the course of a crime is usually committed by an individual 
who has no legitimate relationship to the workplace. While he may feign being a customer as a 
pretext to enter the establishment, his primary motive is to commit a robbery or other criminal 
act. 

Employees who are at greatest risk from this type of violence have face-to-face contact and 
exchange money with the public. They often work alone or in small numbers, and work late at 
night and early into the morning. Prime hours for such attacks are between 7 PM and 2 AM. 

This type of violence accounts for the majority of workplace homicides and represents irregular 
occurrences in the daily life of any particular at-risk establishment. 

Characteristics of At-Risk Employees 
• Have face-to-face contact with the public
• Exchange money with the public
• Are responsible for guarding valuable property
• Work during late night/early morning hours

• Work alone or in small numbers
• Work in high crime areas or community settings

Engineering Steps to Lower Risk of Workplace Violence 
• Increase visibility, especially in high-risk areas. Use cameras and curved mirrors in

hallways, and ensure good lighting is in the workplace and in parking lots.
• Arrange furniture and other objects with safety in mind. Be mindful of objects or furniture

that can easily be turned into weapons.
• Restrict movement of the public and employees with appropriate barriers and card- or

key-controlled access.
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Violence by a Current/Former Client or Customer 
Threats and other acts of violence committed by current or former clients and customers are 
increasing in number and represent a daily occurrence. At greatest risk from this type of violence 
are employees who provide professional, safety, law enforcement, administrative or business 
services. For other service providers, violence maybe brought on by an attempt to resist treatment 
or by a general dissatisfaction with services received. And in some cases, it may just be a matter 
of being in the wrong place at the wrong time and getting caught in the violent actions of another. 
 
Violence that is Employment-Related 
Employment-related violence is not associated with any specific type of workplace. The assailant 
may be a current or former employee, supervisor or manager. This individual may also be a 
spouse, relative, friend or acquaintance of an employee. In most cases, the assailant's actions 
are motivated by psychological factors, as well as by difficulties in his relationship with the victim. 
The primary target of employment-related violence is a co-worker, supervisor or manager. In 
committing the assault, the individual is typically seeking revenge for what is perceived as unfair 
treatment. Some circumstances that may trigger an attack include: 

• An unsatisfactory review 
• Disciplinary action 
• Unresolved conflicts 
• Drawn-out grievance period 
• Unfavorable grievance resolution 
• Loss of pay or benefits 
• Demotion 
• Dismissal or reduction in force 

• Increased productivity demands 
• Increased performance expectations 

 
This type of violence involves domestic or romantic disputes. In such cases, an employee is 
threatened in the workplace by an individual with whom he or she is having a relationship outside 
of work. While most employment-related violence is limited to threats, verbal harassment and 
non-fatal injuries, fatalities often attract significant media attention. As a result, they are made 
to appear much more common than they actually are. Statistics prove, however, that the other 
two types of Workplace violence account for the vast majority of fatal episodes. 
 
Violence Prevention Assessment 
Evaluate the physical layout of the facility. Check for and consider the following: 

• External lighting to cover walkways and parking areas 
• Controlled access to all building entry points 
• Video surveillance cameras at critical points 
• Procedures for allowing access to the facility 

• Number/gender of employees on-site between 10 p.m. and 5 a.m  

WORKPLACE HARASSMENT 

“Harassment” means any objectionable conduct, comment or display by a person that: 
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• Is directed at a worker, or 
• Constitutes a threat to the health or safety of the worker. 

The Company shall make every reasonably practicable effort to ensure that no worker is subjected 
to harassment. Any worker who believes they have been subjected to harassment is encouraged 
to make clearly and firmly known to the alleged harasser that the harassment is objectionable 
and must stop. 
 
Where circumstances prevent a worker from acting, or the action taken is unsuccessful, the 
worker should report the alleged harassment to the Safety Coordinator.  
Where the worker has reported the alleged harassment to the person designated, that person 
will immediately bring the complaint to the attention of senior management. 
 
The company will not disclose the name of the complainant or an alleged harasser, or the 
circumstances related to the complaint to any person except where disclosure is: 

• Necessary for the purposes of investigating the complaint or taking corrective action 
with respect to the complaint, or 

• Required by law. 

RECORDKEEPING 

This policy will be reviewed, and these reviews documented, at least once a year or under the 
following circumstances: 

• Following a workplace violence incident or report, 
• To make needed changes or improvements to the policy, or 
• To identify new training or refresher training needs. 

TRAINING 

The Company will ensure that workers are instructed in:  
• How to recognize workplace violence,  
• The policy, procedures, and workplace arrangements that effectively minimize or 

eliminate workplace violence,  
• The appropriate response to workplace violence, including how to obtain assistance,  
• Procedures for reporting, investigating, and documenting incidents of workplace 

violence, and 
• Procedures for Identifying hazard escalation, techniques for de-escalating conflict 

and other appropriate incident responses. 
 
Training and preparation may include drills and simulations for a violent incident. 
 
All employees, including supervisors and The Company’s safety policy and procedure on 
workplace violence, as well as cover procedures for reporting and investigating threats, violent 
acts, and unsafe workplace conditions. 
In addition, employees will be informed of their responsibilities and of the measures they can 
take to protect themselves and their co-workers from workplace violence.  
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Note: A copy of the violence and harassment prevention policy will be posted in a conspicuous 
place at the workplace. 

TRAINING GUIDELINES 

Supervisor and Manager Training 
When employees are respected and their concerns are addressed in a fair and timely manner, 
they are far less likely to resort to violence as a way of responding to conflicts. 
 
Creating this type of caring and harmonious work environment requires that supervisors and 
managers: 

• Treat all employees fairly and respectfully; 

• Are clear and consistent in their expectations; 
• Involve employees in the decision-making process; 
• Provide assignments that will keep employees interested and challenged; 
• Provide assignments that are appropriate for the employees' skill levels; 
• Set realistic workloads, deadlines, and performance standards; 
• Ensure employees have the resources they need to complete assignments; 
• Permit flexibility in working conditions for employees experiencing difficult times; 
• Acknowledge and follow-through on employee requests and concerns; 
• Provide regular and constructive feedback; 
• Give recognition for a job well-done; 
• Keep employees informed of what is going on in the organization; and 

• Provide opportunities for professional growth. 
 
To help supervisors and managers improve their overall effectiveness in these areas, they will 
receive periodic training on the following management skills: 

• Communication 
• Team building 
• Mentoring 
• Problem solving 
• Counseling 

 
Despite The Company’s best efforts to create a healthy work atmosphere, there are bound to be 
some performance- and behavior-related problems. To keep these problems from spiraling out of 
control, supervisors and managers should be trained to recognize and handle them at the lowest 
possible level. This can be accomplished by providing training on:  

• Conflict resolution 
• Non-violent responses 
• Disciplinary procedures 

• Crisis management
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Employee Training 
Incidents of workplace violence can also be reduced if employees are effective in their interactions 
with customers, visitors and co-workers. Since not all employees join the workforce with the 
necessary "people skills," the following skills will be taught to each employee: 

• Customer service 
• Communication 
• Team building 
• Problem solving 
• Conflict resolution 

• Non-violent response
 
It is also important that employees receive "awareness training" which addresses: 

• The Company’s position on workplace violence (e.g., zero tolerance); 
• Behaviors that are prohibited by The Company policy; 
• Disciplinary action that will result from policy violations; 
• Procedures for reporting and investigating threats, violent acts, and unsafe conditions; 
• Measures that will be taken to ensure confidentiality; and 
• Steps The Company has taken to increase security. 
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ASSAULT/THREAT REPORT FORM 

Assault/Threat Report Form 
(Attach additional sheets as necessary) 

Employee Information 

Name:  Telephone:  

Address:  Employee Classification:  

Manager’s Name:  Telephone:  

Incident Information 

Name of Assailant:  Is he/she an Employee? Yes  No  

Date of Incident:  Location of Incident:  

This Incident Occurred:  Over the Phone  In person  Over the internet  Other 

Please Explain:  

 

Were There Any Witnesses?  Yes  No (Please provide relevant information below and attach statements) 

Witnesses 

Name:  Telephone:  

Address:  Witness Roll (e.g. employee, customer) 

Name:  Telephone:  

Address:  Witness Roll (e.g. employee, customer) 

Threat Information 

As closely as possible, what were the exact words used?  

 

Was the assailant in a position to carry out the threat immediately?  
 

How serious do you believe the threat was and why?  
 

Assault/Threat Report (PG. 2) 
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Assault Information 

What (if anything) happened to set off the assault?  

 

Did the assailant say anything during the assault? What?  

 

How did the assailant attack? (e.g. punching, kicking, knife, words)  

 

What injuries, if any, did you sustain? Did injuries require medical treatment?  

 

What ended the assault?  

 

How did you leave the site of the assault?  

 

Employee Actions 

What actions did you take later? (e.g. worker’s comp claim, medical treatment, sick leave)  

 

Do you request company action at this time related to the assault? What? (If none, please specify “None.”) 

 

Law Enforcement Information (Attach Police Report When Possible) 

Law Enforcement Agency Contacted/Name of Official:  

Date Contacted:  Telephone Number:  

Was a written report completed?  Yes  No (Indicate any action promised) 

Manager Actions 

Directions given to employee:  

 

Manager Recommendation:  Prosecution  Restraining Order  Letter to Threatener 

 Other (Please Specify:)  

Legal Counsel Actions 

 

 
  



Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

  

 

 
 

 

Workplace Violence – US 

  

 

Page: 589 of 592 
 
 
 

 

RISK ASSESSMENT SUMMARY REPORT FORM 

RISK ASSESSMENT SUMMARY REPORT 
 
A Risk Assessment has been conducted at:  

Work Site:  Date:  

By:  

 
Name of Management and Worker Representatives 

    

    

    

    

 
The Following Potential Risks of Violence Were Identified 
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SEXUAL HARASSMENT COMPLAINT FORM 

Sexual Harassment Complaint Form 
Please write legibly and fill out form completely. Attach additional sheets if necessary. Submit completed form to appropriate 

manager. 

Complaint: Alleged Harasser: 

Department: Department: 

Job Title: Job Title: 

Mailing Address: Other relevant information about Alleged Harasser: 

Home Phone: 

Work Phone: 

Details of Incident 

What exactly occurred or was said? 

When did it occur and is it ongoing? 

Where did it occur? 

How often did it occur? 

How did it affect you? 

What response did you make when the incident(s) occurred or afterwards, and how did you react? 

Has your job been affected in any way? 

Was anyone present when the alleged harassment occurred? List any third-party witnesses: 
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Sexual Harassment Complaint Form (PG.2) 
Please write legibly and fill out form completely. Attach additional sheets if necessary. Submit completed form to appropriate 
manager. 

Are there any persons who have relevant information? 

Did you tell anyone about it? 

Did anyone see you immediately after episodes of alleged harassment? 

Did the person who harassed you harass anyone else? 

Do you know whether anyone complained about harassment by that person? 

Are there any notes, physical evidence or other documentation regarding the incident(s)? 

Do you know of any other relevant information? 

How would you like to see the situation resolved? 

I am aware that false accusations of sexual harassment can have serious effects on innocent persons. I 
further understand that if it is determined, after investigation, that I have maliciously or recklessly made 

false accusations, I will be subject to appropriate sanctions, including discharge. 

Complainant’s printed name: 

Complainant’s signature: 

Date: 

Received by: 

Signature: 

Date: 
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SUSPECT INFORMATION FORM 

SUSPECT INFORMATION 

General Appearance 
Sex: Male Female 

Age: 

Height: 

Weight: 

Race: 

Hair: 

Eyes: 

Complexion: 

Scars/Identifying Marks: 

Tattoos: 

Clothing 

Jewelry: 

Hat: 

Coat 

Shirt/Blouse: 

Pants/Skirt: 

Tie: 

Facial Appearance Write below specific details 
that you remember 

Vehicle 

Skin or hair color 

Hair texture 

Ear size and shape 

Cheeks (full or sunken) 

Shape of nose What did the suspect say? 

Neck/Adam’s apple Body Style 

Wrinkles Color Make Model 

Shape of brow Describe any weapon or 
tool seen. 

License number 

Size and shape of eyes Damage or Rust Wheel Covers 

Mouth and lips Antenna Bumper Sticker 

Moustache or beard Direction of Travel: 
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Appendix 3.F - Value Add

i. Provide any additional information related to products and services Offeror proposes to
enhance and add value to the Contract.

National Roofing Partners’ Value-Add Services include: 
• Asset Management Program
• NRP Assurance
• Artificial Intelligence (AI) Inspection Services
• Consulting Services
• Solar Roofing Support Solutions
• Small Business / Disadvantaged Business / Minority Enterprise Relationships
• Snow Load Management & Removal
• Solar Support Services and Accessory Distribution
• Paving Services
• NRP Hourly Rates
• Training
• Industry Involvement

NRP Asset Management 

NRP offers programs that extend the life of your roofing and building envelope assets. 
By doing an initial evaluation of your roof or your portfolio, we will determine the condition 
of the assets and categorize into Red, Amber and Green. By thoughtful programming and 
preventative maintenance, you can extend the lives of your assets by implementing programs 
that extend the lives of the inventory and thereby driving down total cost of ownership. 
Besides inspection, these programs include access to your inventory via a web-based 
information management program. They also include plans as to how to put the roof back into 
a warrantable, watertight condition whereas a roof warranty can then be purchased along with 
preventative maintenance. 

NRP Asset Management Inspection with condition assessment: 
Roof Sections < 50,000 sq. ft. Each $1,200.00 
Roof Sections > 50,000 sq. ft. Sq. Ft. $0.050 
*Other services like infrared and core testing may be required

NRP PM Program - Annual Preventative Maintenance, Housekeeping 
Roof Sections < 50,000 sq. ft. Each $2,400.00 annual 
Roof Sections > 50,000 sq. ft. Sq. Ft. $0.080 annual 

NRP Assurance  
NRP has developed strategic partnerships in order to offer the ability to extend roofing 
warranties in applicable situations. With this program, the portfolio is evaluated, conditions 
assessed, and a plan is provided for maintaining the roofing portfolio. During evaluation crews 
review the roof for any deficiencies or repairs needed to bring the roof to a leak tight condition. 
Once an NRP Assurance program is selected and put in place and NRP verification of this 
condition is established, all future leak calls are subject to the NRP assurance terms and could 
be covered through the program. The only items blanketly excluded within this warranty 
program are Acts of God and 3rd party damage, unless otherwise notated due to applicable 
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situations. This program aligns NRP goals with your goals, keeping your buildings dry, returning 
them in a guaranteed condition during the warranty period and keeping costs low to ensure 
success of program. These programs are complex and are tailored to each agency and 
situation. Please contact NRP to learn more and to receive a tailored proposal. 

Artificial Intelligence (AI) Roof Inspection Services 
NRP has AI services that assist in the following: 

• AI Roof Inspections
• AI Paving Inspections
• Thermal Analysis
• Measurements

These services are very economical and are a new innovative tool that we are now consistently 
using. This service is at a lower cost than traditional scans of roof to determine wet / problem 
areas of insulation. Since our price in the line items are not to exceed pricing, this will enable us 
to often come in under the price quoted and bring value to the Members. 

Solar Roofing Support Solutions  
NRP offers support services for all solar needs. NRP and / or our partners are 
licensed, insured and bonded and can provide competitive pricing in all 50 states. 
Our services include: 

• Accessory pricing and install for:
o Anchoring
o Slip Sheets

• Take the “guess work” out of selecting the correct roofing attachments.
• Commercial roofing experts, authorized installer of all roofing systems
• Will not void your existing manufacturer’s warranty
• Dedicated rooftop safety program
• Pricing available upon request tailored to the needs of the Members

Small Business / Disadvantaged Business / Minority Enterprise Relationships 
NRP has at least one contractor partner with an MWBE Certification, which allows us the ability 
to assist the Agencies in their efforts to meet small business and/or MWBE spend requirements. 
Please contact NRP for any specific questions.  

Snow Load Management & Removal 
In the event of any winter storms, NRP can monitor snowfall measurements on the roof and 
assessment to determine whether or not it exceeds your roof’s load capacity. When it does, 
NRP can assist in the removal of the snow. Drifting and wind can also have an impact as well 
as freezing of drainage systems. These can lead to premature roof failures and/or leaks. 

Snow Measurement Service: 
• Measurement of snow load in four quadrants of roof surface
• Assess drains, scuppers and gutters
• Assess drifts and accumulation on HVAC and other rooftop equipment.

Note pricing on this service varies due to location and accessibility. Call NRP for pricing. 
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Snow Removal Service: 
• Hourly Rate per man: Reference Tier Rate Map below
• After-Hours Hourly Rate per man: Reference Tier Rate Map below
• Holiday Hourly Rate: Reference Tier Rate Map below

Paving Services 
We also provide extensive paving services across the country. This service includes utilizing AI 
services above for the assessment of existing paving then developing a CapX program for 
maintaining and replacement plan over 5 years. Paving also represents part of the facility 
managed by most facility directors and we stand prepared to evaluate any needs that Members 
may have to deliver these services. JOC coefficient will be used to price out any of these 
requests since the line items are limited in the line item request contained in the RFP. 

NRP Hourly Rates 
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Value-Add Marketing for Members 
Please see Appendix 3.C for details in how NRP will implement a Marketing Campaign 
dedicated to the Region 4 ESC Contract. 

Sales Force Training 
NRP has provided under the previous contract an extensive national training to our entire 
Partner Sales Force. We continually provide training and support for new and existing members 
on a consistent basis. 

Cooperative Specialists within NRP will lead this initiative via the following: 

• In-House HQ Training
• National Webinars
• Regional Trainings
• Semi-Annual NRP Meetings
• Partner Office Meetings

Our dedicated NRP team have led these same types of Trainings in the current Contract. In fact 
over the past 3 years we have conducted over 20 specialized COOP training programs for 
companies that were implementing the Region 4 Contracts (estimated total number of attendees 
was in excess of 100). Their expertise in training sales personnel on how to sell labor solutions 
in the cooperative marketplace will assist in accelerating opportunities with NRP 
Partners if awarded a contract. 

Association Membership & Founding Member of Impacting Organizations 
National Roofing Partners is a part of many local and national associations. These include: 

• National Roofing Contractors Association (NRCA)
• Midwestern Roofing Contractors Association (MRCA)
• Northeastern Roofing Contractors Association (NERCA)
• Roofing Contractors Association of Texas (RCAT)
• Western States Roofing Contractors Association (WSRCA)
• The Roofing Industry Alliance for Progress (Steve Little, NRP CEO – is Board Member)
• Professional Retail Store Maintenance Association (PRSM)
• International Facility Management Association (IFMA)
• Associated Builders & Contractors (ABC)
• National Center for Construction Education & Research (NCCER – Tony Rader, NRP

COO is Board Member)
• Construction Financial Management Association (CFMA) – (Kyrah Coker, NRP CFO is

Board Member)
• We are especially proud of being founding members of:

o National Women in Roofing (NWIR - Kyrah Coker, NRP CFO is
Board Member)

o Roofing Technology Think Tank (RT3)

These organizations are making a difference in our industry in developing a platform for men 
and women to grow within our industry as well as a platform to promote technology in the 
roofing industry. 
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Value Add – Performance Capability Questions 

i. Describe how Offeror responds to emergency services request.

National Roofing Partners offers several levels of response to accommodate
any situation. In response to emergency service requests, NRP offers a 4 hour
response time from the initial notice of issue to having a crew on the roof. Our
goal is to ensure that the best possible solution is provided while on site and
that a plan is put in place to restore the roof to its original condition as quickly
as possible.

ii. Describe Offeror’s ability to meet service and warranty needs.

National Roofing Partners is able to facilitate service and warranty needs by
utilizing the Network of 380+ Partner locations nationwide ad well as the
relationships NRP has with various major manufacturers.

iii. Describe Offeror’s customer service/problem resolution process. Include hours of
operation, number of services, etc.

National Roofing Partners has an internal 24/7/365 Customer Service
Department comprised of NRP employees and NOT a 3rd party call center. When
a request has been submitted, it is assigned to a Client Success Coordinator
who acts as a client representative.

iv. Describe Offeror’s invoicing process. Include payment terms and acceptable methods
of payments. Offerors shall describe any associated fees pertaining to credit cards/p-
cards.

National Roofing Partners invoices based on completion and contract terms. All
NRP invoices are invoiced with NET 30 terms. The company accepts checks,
ACH and credit cards with fees. NRP utilizes an attorney for any escalated
collection efforts.

Table 3.3 - Customer Service Hours of Operation and Contact Information
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v. Describe Offeror’s contract implementation/customer transition plan.

NRP will utilize our Marketing Plan, incorporated into this bid document for
customer acquisition. We have a Risk Manager along with Risk Coordinator on
staff that review contract documents. NRP also has an attorney on retainer to
review in event they require further review.

vi. Describe the financial condition of Offeror.

The company is owned by several shareholders, who represent a strong net
worth and financial strength. NRP also has a Revolving Line of Credit available
and is in good financial standing with their bank and bonding company.

vii. Provide a website link in order to review website ease of use, availability, and
capabilities related to ordering, returns and reporting. Describe the website’s
capabilities and functionality.

NRP makes every effort to provide convenience and peace of mind during all
transactions. To help facilitate this the NRP website has been configured with
the client in mind. Through the NRP website you are able to find product and
service offerings as well as request services or quotes directly from the home
page. The website also allows Partners and Clients easy access to their portal
log in to review any active work being done through NRP.

viii. Describe the Offeror’s safety record.

National Roofing Partners is focused on Safety. NRP has had zero OSHA
incidents in the past 5 years and requires that all Partners hold regular safety
meetings and report on any safety issues. Through partnerships with other
Safety focused companies, NRP also offers safety resources and access to
safety training to all of our Partners.
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IV.  EVALUATION PROCESS AND CRITERIA 
1. Region 4 ESC will conduct a comprehensive, fair and impartial evaluation of submittals 

received in response to this request. A committee will review and evaluate all responses and 
make a recommendation for award of Contract(s). The recommendation for Contract awards 
will be based on the predetermined criteria factors outlined in this section, where each factor 
is assigned a point value based on its importance. Experiences with Region 4 ESC and 
entities that evaluation committee members represent may be taken into consideration when 
evaluating qualifications and experience. In evaluating the responses, the following 
predetermined criteria is considered: 

a) Products/Pricing (40 Points) 
b) Performance Capability (30 Points) 
c) Qualification and Experience (20 Points) 
d) Value Add (10 Points) 

 
2. Offeror’s proposal should, at a minimum, include the following for Region 4 ESC’s evaluation: 

a) Products/Pricing  
i. Offerors shall provide pricing based on a discount from a manufacturer’s price list 

or catalog, or fixed price, or a combination of both with indefinite quantities.  Prices 
listed will be used to establish the extent of a manufacturer’s product lines, 
services, warranties, etc. that are available from Offeror and the pricing per item. 
Multiple percentage discounts are acceptable if, where different percentage 
discounts apply, the different percentages are specified. Additional pricing and/or 
discounts may be included. Products and services proposed are to be priced 
separately with all ineligible items identified.  Discounts proposed shall remain the 
same throughout the term of the contract and at all renewal options. At a minimum 
the Awarded Offeror must hold the proposed price list firm for the first 12 months 
after the contract award. Offerors may elect to limit their proposals to any category 
or categories. Services such as installation, delivery, technical support, training, 
and other services must be priced or listed as free in order to be offered on the 
contract. Unlisted services will not be accepted. 

ii. Offerors shall complete and provide pricing and pricing coefficients in the Pricing 
Tab attached herein. 

iii. Is pricing available for all products and services?  
iv. Provide pricing for warranties on all products and services. 
v. Describe any additional discounts or rebates available. Additional discounts or 

rebates may be offered for large projects, single ship to location, growth, annual 
spend, guaranteed quantity, etc. 

vi. Describe how customers verify they are receiving Contract pricing. 
vii. Describe payment methods offered. 
viii. Propose the frequency of updates to the Offeror’s pricing structure.  Describe any 

proposed indices to guide price adjustments. If offering a catalog contract with 
discounts by category, while changes in individual pricing may change, the 
category discounts should not change over the term of the Contract.  
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ix. Describe how future product introductions will be priced and align with Contract 
pricing proposed.  

x. Quality Assurance/Quality Control Program - Offeror shall submit a QA/QC plan 
within with their submittal. This plan shall detail the day-to-day surveillance of work 
and provide documentation of deficiencies and corrective actions. It should note 
subcontractor compliance issues and trend analysis and how inspectors will 
interface and work with both the subcontractors and the Participating Public 
Agency’s staff.  

xi. Provide any additional information relevant to this section. 

 
Special Offers/Promotions. In addition to decreasing prices for the balance of the Contract 
term due to a change in market conditions, Contractor may conduct sales promotions involving 
price reductions for a specified lesser period. Contractor may offer Participating Agencies 
competitive pricing which is lower than the not-to-exceed price set forth herein at any time 
during the Contract term and such lower pricing shall not be applied as a global price reduction 
under the Contract. 

Not to Exceed Pricing. Region 4 ESC requests pricing be submitted as not to exceed pricing. 
Unlike fixed pricing, the Contractor can adjust submitted pricing lower if needed but, cannot 
exceed original pricing submitted. Contractor must allow for lower pricing to be available for 
similar product and service purchases. Cost plus pricing as a primary pricing structure is not 
acceptable. 

 
Federal Funding Pricing.  Due to products and services potentially being used in response to 
an emergency or disaster recovery situation in which federal funding may used, provide 
alternative pricing that does not include cost plus a percentage of cost or pricing based on 
time and materials; if time and materials is necessary, a ceiling price that the contract exceeds 
at its own risk will be needed. Products and services provided in a situation where an agency 
is eligible for federal funding, Offeror is subject to and must comply with all federal 
requirements applicable to the funding including, but not limited to the FEMA Special 
Conditions section located in the Federal Funds Certifications Exhibit.  
 

 
b) Performance Capability  

i. Include a detailed response to Appendix D, Exhibit A, OMNIA Partners Response 
for National Cooperative Contract. Responses should highlight experience, 
demonstrate a strong national presence, describe how Offeror will educate its 
national sales force about the Contract, describe how products and services will 
be distributed nationwide, include a plan for marketing the products and services 
nationwide, and describe how volume will be tracked and reported to OMNIA 
Partners. 

ii. The successful Offeror will be required to sign Appendix D, Exhibit B, OMNIA 
Partners Administration Agreement prior to Contract award. Offerors should have 
any reviews required to sign the document prior to submitting a response.  
Offeror’s response should include any proposed exceptions to OMNIA Partners 
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Administration Agreement on Appendix B, Terms and Conditions Acceptance 
Form. 

iii. Include completed Appendix D, Exhibits F. Federal Funds Certifications and G. 
New Jersey Business Compliance. 

iv. Describe how Offeror responds to emergency services request. 
v. Describe Offeror’s ability to meet service and warranty needs. 
vi. Describe Offeror’s customer service/problem resolution process. Include hours of 

operation, number of services, etc. 
vii. Describe Offeror’s invoicing process. Include payment terms and acceptable 

methods of payments. Offerors shall describe any associated fees pertaining to 
credit cards/p-cards. 

viii. Describe Offeror’s contract implementation/customer transition plan. 
ix. Describe the financial condition of Offeror.  
x. Provide a website link in order to review website ease of use, availability, and 

capabilities related to ordering, returns and reporting. Describe the website’s 
capabilities and functionality. 

xi. Describe the Offeror’s safety record. 
xii. Performance Bond Plan - Offeror shall submit a detailed performance bond plan 

that will meet the Participating Public Agency’s local and state statutory 
requirements. The Offeror is required to be knowledgeable and current on all 
statutory requirements for bonding. This should include, but is not limited to, a letter 
from a surety company that is licensed to do business in the states being proposed 
in the submittal. Offerors shall also provide a written statement acknowledging that 
they can provide surety letters for any affiliates to Region 4 ESC or participating 
agencies upon request. Offerors may need to provide additional capacity as work 
orders increase. Bonds will not require that a fee be paid to Region 4 ESC. The 
actual cost of the bond will be a pass-through expense to the Participating Public 
Agency and added to the purchase order. 

xiii. Safety/Environmental Plan - Offeror shall submit a detailed safety plan with their 
submittal. It should specifically address how the Offeror will implement this plan 
with the subcontractors. The safety plan will need to address OSHA compliance, 
environmental compliance, drug testing, trend analysis and noncompliance 
corrective action. It should also state whether a safety officer will interact with the 
Participating Public Agency’s staff and management of safety and environmental 
issues while working in occupied areas. 

xiv. Provide any additional information relevant to this section. 
 
c) Qualification and Experience  

i. Provide a brief history of the Offeror, including year it was established and 
corporate office location. 

ii. Describe Offeror’s reputation in the marketplace. 
iii. Describe Offeror’s reputation of products and services in the marketplace. 
iv. Describe the experience and qualification of key employees. 
v. Describe Offeror’s experience working with the government sector. 
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vi. Describe past litigation, bankruptcy, reorganization, state investigations of entity or 
current officers and directors. 

vii. References: Provide a minimum of 5 public agency customer references relating 
to the products and services within this RFP. Two (2) of these customer references 
should be for projects delivered through the job order contracting (JOC) delivery 
method.  All references should be for services within the past three (3) years.  
Include entity name, contact name and title, contact phone and email, city, state, 
years serviced, description of services and annual volume.   

viii. Subcontracting Plan and/or Explanation of Applicable Affiliate Relationships - 
Offeror shall submit a subcontracting plan with their submittal. This plan will explain 
the subcontracting procedures providing assurances that the subcontractors meet 
the same high standards as the contractor. This will include a subcontractor’s log, 
subcontractor qualification form, felony conviction notice and child and sex 
offender notice. This plan will also address how the Offeror will implement this 
safety plan with subcontractors (may reference the Offeror’s safety plan). The 
subcontractors will be held to the same standards as the Awarded Offeror.  

 
A distinct portion of the subcontracting plan must deal with attracting, utilizing and 
mentoring small and disadvantaged businesses including how your company will 
attract these firms. Describe how your company will institute a prompt payment 
plan upon completion and acceptance of their work and how your company will 
make progress payments to subcontractors on long term job orders.  

The Offeror shall submit a plan detailing the relationship with any applicable 
affiliates that may do work under this contract. This submittal should include, but 
is not limited to, work history, credentials, PO processes, and process to maintain 
upstanding workmanship and service.  

ix. Provide any additional information relevant to this section. 
 
d) Value Add  

i. Provide any additional information related to products and services Offeror 
proposes to enhance and add value to the Contract.  

 
3. Competitive Range: It may be necessary to establish a competitive range. Factors from 

the predetermined criteria will be used to make this determination. Responses not in the 
competitive range will not receive further award consideration. Region 4 ESC may 
determine establishing a competitive range is not necessary.  

4. Past Performance: An Offeror’s past performance and actions are relevant in determining 
whether or not the Offeror is likely to provide quality goods and services; the administrative 
aspects of performance; the Offeror’s history of reasonable and cooperative behavior and 
commitment to customer satisfaction; and generally, the Offeror’s businesslike concern 
for the interests of the customer may be taken into consideration when evaluating 
proposals, although not specifically mentioned in the RFP. 

5. Additional Investigations: Region 4 ESC reserves the right to make such additional 
investigations as it deems necessary to establish the capability of any Offeror. 
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Appendix 4.A - Qualifications and Experience 

i. Provide a brief history of the Offeror, including year it was established and corporate
office location.

Please reference section 3.1 labeled Company for a brief history of the Offeror,
including year it was established. NRP’s corporate office is located at 621 E
State Hwy 121, Suite 400, Coppell, TX 75019.

ii. Describe Offeror’s reputation in the marketplace.

National Roofing Partners has a positive reputation in the marketplace as
indicated through the manufacturer letters of good standing, provided below,
and the number of Partner affiliates that NRP has through our national
network.

iii. Describe Offeror’s reputation of products and services in the marketplace.

National Roofing Partners has a positive reputation in the marketplace as
indicated through the manufacturer letters of good standing, provided below.
NRP is not a manufacturer and does not currently have a reputation regarding
materials supplied from NRP directly.

iv. Describe the experience and qualification of key employees.

Please refer to the Resume’s of NRP’s key employees, provided in this section,
below.

v. Describe Offeror’s experience working with the government sector.

National Roofing Partners has been contracted with ESC4 for the past 5 years
and has demonstrated the ability to work with the government sector
throughout this term. Please refer to the table of references provided in this
section, below. We have multiple employees with extensive public work and
general construction experience.

vi. Describe past litigation, bankruptcy, reorganization, state investigations of entity or
current officers and directors.

National Roofing Partners’ is not presently, nor in the past been involved in
any litigation related to customers, projects, injuries or finances. NRP was
engaged and awarded a judgement in a lawsuit against three former
employees but this has no impact on NRP’s ability to perform under this
proposed contract. National Roofing Partners is financially stable and free
from any bankruptcy or reorganization.
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vii. References: Provide a minimum of 5 public agency customer references relating to
the products and services within this RFP. Two (2) of these customer references
should be for projects delivered through the job order contracting (JOC) delivery
method. All references should be for services within the past three (3) years. Include
entity name, contact name and title, contact phone and email, city, state, years
serviced, description of services and annual volume.

viii. Subcontracting Plan and/or Explanation of Applicable Affiliate Relationships - Offeror
shall submit a subcontracting plan with their submittal. This plan will explain the
subcontracting procedures providing assurances that the subcontractors meet the
same high standards as the contractor. This will include a subcontractor’s log,
subcontractor qualification form, felony conviction notice and child and sex offender
notice. This plan will also address how the Offeror will implement this safety plan with
subcontractors (may reference the Offeror’s safety plan). The subcontractors will be
held to the same standards as the Awarded Offeror.
A distinct portion of the subcontracting plan must deal with attracting, utilizing and
mentoring small and disadvantaged businesses including how your company will
attract these firms. Describe how your company will institute a prompt payment plan
upon completion and acceptance of their work and how your company will make
progress payments to subcontractors on long term job orders.

The Offeror shall submit a plan detailing the relationship with any applicable affiliates
that may do work under this contract. This submittal should include, but is not limited
to, work history, credentials, PO processes, and process to maintain upstanding
workmanship and service.

Please refer to Subcontracting plan provided in this section, below.

ix. Provide any additional information relevant to this section.

Please refer to Appendix 3.F - Value Add provided under Tab 3.

Table 3.4 - Reference Table
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STEVE LITTLE 
CEO 

slittle@rlnrp.com

 EDUCATION 

University of Florida  

Sante Fe Community 

College-Political 

Science  

VOLUNTEER 

RT3 Founder 

NWiR Founding Sponsor 

ABC Director 

Roofing Alliance Board 
Member 

MRCA President 11 years 

EXPERIENCE 

National Roofing Partners 

2006-Present 

As the CEO and founding partner, Steve has served as an 

integral part of the success of the company. The combined 

representation of National Roofing Partners covers over $2 

Billion in revenue and over 15,000 employees.  

Kpost Roofing and Waterproofing 

2003-Present 

As the Head Coach of Kpost Roofing and Waterproofing, 

Steve has been involved in the overall development of the 

business, which has completed many high-profile commercial 

roofing jobs over the past 20 years. Those include AT&T Stadium 

Dallas, The Star Frisco, Facebook, Google Data Centers along 

with Toyota Music Factory and many more.  

Roofing Industry 

2003-Present 

Steve has been very involved in the Roofing industry since he 

joined over 20 years ago. He has served as President of the 

Midwest Roofing Contractors Association, Roofing Alliance, 

Associated Builders and Contractors Association and TEXO in 

Dallas He also was a founding member of Roofing Technology 

Think Tank and founding sponsor of National Women in 

Roofing. Steve is well known in the industry and regularly asked 

to speak at events.  

Appendix 4.B
Key Employee Resumes

mailto:slittle@rlnrp.com
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KYRAH COKER 
COMPANY INTEGRATOR / CFO 

469-549-0935

kcoker@rlnrp.com 

CERTIFICATIONS 

C.MA. Certified

Managing Accountant 

AWARDS 

CFPOTY-Construction 

Financial Professional of   

The Year-2023 

Top 100 Finance 

Professionals of The Year-

2021 

Phi Theta Kappa Alumni 

Award of Merit-2012 

EXPERIENCE 

National Roofing Partners 

2017-Present 

As the CFO and Company Integrator for National Roofing 

Partners, Kyrah is accountable for the accounting operations 

of the company, to include the production of periodic 

financial reports, maintenance of an adequate system of 

accounting records, and a comprehensive set of controls and 

budgets designed to mitigate risk, enhance the accuracy of 

the company's reported financial results, and ensure that 

reported results comply with Generally Accepted Accounting 

Principles (GAAP). 

Real Estate Solutions 

2005-2017 

As the Director of Finance, Kyrah managed all the accounting 

functions, banking and bonding relationships and overall 

budgets and spending for the company. Kyrah was very 

involved from start to finish in public project bidding and 

execution.  

ETS Payphones 

1999-2005 

As the Regional Finance Director, Kyrah managed budgets for 

36 offices, which included integrations and acquisitions of new 

companies into systems. ETS was a publicly held company with 

SEC regulations and extensive process and reporting for the 

Region.  

EDUCATION 

University of Texas Dallas 

MA in Interdisciplinary 

Studies-Economics and 

Sociology 

University of Texas Dallas 

BA in Interdisciplinary 

Studies-Economics 

VOLUNTEER 

CFMA Board -Local and 

National 

NWIR Board-Local and 

National 

NRCA Board-National 

mailto:kcoker@rlnrp.com
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TONY RADER 
COO 

469-549-0912

trader@rlnrp.com

CERTIFICATIONS 

OSHA 10 

CPR First Aid 

EDUCATION 

TCCC – associate in 

business 1981  

SMU – Sales & Marketing 

Executive program 2000 

VOLUNTEER 

Associated Builders & 
Contractors – Past National 
Chair 2019, Current Board 
Member 

NCCER – Current Board 
member 

TEXO – Past Chair 2011 

EXPERIENCE 

National Roofing Partners 

2017-Present 

As the COO of NRP, Tony oversees and manages all revenue 

generation for all divisions through direct management of the 

Sales team as well as overseeing operational duties within 

coop, projects and solar. As COO, Tony works closely with the 

CFO in the management of day-to-day operations of the 

business to achieve goals set by board of managers.  

Schwob 

2014-2017 

As the Vice President of Sales, Tony oversaw the marketing and 

sales team for a $100 million national general contractor 

working in the commercial and public sector. 

AUI  

1995-2014 

As the Executive VP and shareholder for this $200+ million 

national general contracting firm working in the commercial 

and public sectors. Tony oversaw the estimating and 

operations department for a 600+ person firm. Being one of the 

top solar contractors nationally and a strong presence in the 

public sector in the DFW market. 

mailto:trader@rlnrp.com
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KIM BAXTER 
DIRECTOR OF REVENUE 

469-549-0946 

kbaxter@rlnrp.com

CERTIFICATIONS 

OSHA 10 Certification 

TEXO Executive 

Women in Leadership 

Certification 

Texas Lien Law 

Certification 

EXPERIENCE 

National Roofing Partners 

2011-Present 

As the Director of Revenue for National Roofing Partners, Kim is 

accountable for the sales and revenue operations of the 

company, including the management and direction of the 

sales team, business development, client retention and 

partner relationships. She analyzes sales data and market 

share to forecast and make recommendations.  She also 

assists in setting monthly and annual financial goals. She 

reports directly to the COO. 

Robax Corporation dba Texas Waterworks 

2000-2011 

As one of the key employees in a family business, Kim was 

responsible for many tasks and decisions.  She took part in 

every aspect of the business, processing payroll, negotiating 

yearly insurance renewals, estimating projects, full accounting 

responsibilities, project management and field training of staff. 

She created a shared network and website for the company 

while also hiring and training new employees.  As a 

subcontractor, she developed relationships with General 

Contractors and attended pre-bid and pre-construction 

meetings.  Moving over from QuickBooks to Sage 100, she 

developed an online inventory and cost code system for 

estimating and accounting purposes. 

EDUCATION 

University of Central 

Oklahoma 

BA in Science and 

Liberal Arts with Minor in 

Business 

VOLUNTEER 

Roofing Alliance MVP 

Committee 

NWIR Service Committee 

mailto:kbaxter@rlnrp.com
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MICHAEL BIZZOSO 
NATIONAL ACCOUNT MANAGER 

469-933-7255

mbizzoso@rlnrp.com 

CERTIFICATIONS 

OSHA 10 

 AWARDS 

Excellence Award 

Berwyn Fire Department 

Special Appreciation 

Regional MVP 

Deans List – 1991 

Presidents List – 1190 

EXPERIENCE 

National Roofing Partners 

2023-Present 

As the National Account Manager for Public Sector, Michael is 

helping procurement personnel in State and city governments, 

K-12 schools, and Universities streamline their procurement for

JOC by utilizing their Omnia membership and NRP’s Omnia 

contract R180901. Michaels responsibilities include sales 

initiatives for cooperative work as well as training of NRP 

partners on job-order-contracting process and compliance. 

National Roofing Partners 

2021-2023 

As a National Account Manager, Michael was responsible for 

managing and growing relationships with key national 

accounts by communicating regularly with them and ensuring 

they are satisfied with products and services while negotiating 

contracts with these key accounts. Michael was also 

responsible for identifying new business opportunities by 

qualifying companies that would benefit most from our 

services. 

North American Roofing 

2019-2021 (Covid) 

As a National Account Manager, Michael achieved sales 

goals and added incremental sales. Michael was, stated by 

CEO and VP of Sales, intended to be a member of a small 

initiative team to explore other sales revenue such as solar, 

new construction, and Co-Ops. 

EDUCATION 

Camden County College: 

Associate Degree  

Computer Integrated 

Manufacturing 

VOLUNTEER 

Friedreich’s Ataxia Bike Race 

for 4 years 

Chamber of Commerce 

Luncheons 

Support of local Police and 

Fire Departments. 

mailto:kcoker@rlnrp.com
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HEATHER KOENNING 
ASSISTANT DIRECTOR OF OPERATIONS 

469-549-0923 

hkoenning@rlnrp.com

CERTIFICATIONS 

OHSA 30 

EXPERIENCE 

National Roofing Partners 

2023-Present 

As the Assistant Director of Operations for National Roofing 

Partners, Heather is accountable for the development and 

implementation of departmental plans and goals. Heather 

oversees daily operations and ensures compliance and 

regulations while also undertaking staffing responsibilities, 

assisting in budgeting and expense monitoring, and 

maintaining project forecasting and scheduling.  

National Roofing Partners 

2021-2023 

As a Project Manager of National Roofing Partners, Heather 

was responsible for the overall direction, completion, and 

financial outcome of major Roofing Related Projects. Directs 

and supervises activities related to contract administration, 

change orders, submittals, procurement, project financial 

projections, and schedule requirements to ensure projects are 

completed in a quality, profitable, and in a safe manner. 

National Roofing Partners 

2017-2022 

As the he Project Coordinator for National Roofing Partners, 

Heather was accountable to perform professional level service 

working closely with our Project Managers and Director to 

prepare comprehensive action plans, resources, timeframes 

and budgets for all projects. 

National Roofing Partners 

2014-2022 

As the Senior Roofing Coordinator for NRP, Heather was 

responsible for performing professional service for high priority 

clients. Heather was responsible for providing service to both the 

contractor and client through online portals, phone calls, and 

emails, and perform general office support tasks when 

necessary. Including handling pricing, researching billing 

inquiries, validating warranties, and analytical research. 

VOLUNTEER 

NWIR Board-Local and 

National 

MRCA and YCC 

Ops Care International 

mailto:trader@rlnrp.com
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CHRIS NAGY 
SENIOR PROJECT MANAGER 

469-549-0906

cnagy@rlnrp.com 

CERTIFICATIONS 

OSHA 10 

Forklift Certification 

EXPERIENCE 

National Roofing Partners 

2022-Present 

As the Senior Project Manager for National Roofing Partners, 

Chris is accountable for the leading a team of professionals in 

completing projects by a set deadline to uphold business 

initiatives. His duties include dividing up project budgets for 

different project aspects and advocating for additional 

funding when necessary, selecting project team members 

and setting or adjusting project schedules to adhere to 

deadlines. 

CEI Roofing – A Tecta America Company 

2019-2022 

As the Project Manager, Chris was responsible for compliance 

of administrative requirements, including records 

management, legal compliance, and tax submissions. He also 

oversaw the day to day operations including setting schedules 

and managing employees.    

Unified Building Services
2017-2019 

As the technical Sales Representative, Chris drafted report and 

presentations regarding sales performance data and market 

research findings and generated leads in assigned regions.   

Firestone Building Products 

2012-2017 

As the Regional Technical Manager, Chris was responsible for 

administrative compliance including legal requirements, he 

oversaw employee training and staff management and 

managed employee scheduling and project tracking. 

EDUCATION 

Concordia University of 

Wisconsin 

Studies-Business 

Management 

VOLUNTEER 

BACA 

mailto:cnagy@rlnrp.com
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BEN GROMATZKY 
STRATEGIC PARTNERSHIPS MANAGER 

469-549-0924 

bgromatzky@rlnrp.com

CERTIFICATIONS 

Carlisle EPDM/Sure Weld 

Training - 2000  

GAF Care Training 

BUR/Modified/ 

Restoration - 2008 

CSI-Certified Document 

Technician -2016-Present 

AWARDS 

UBP Passion Award 2005 UBP 

Branch of the Year 2005 

EXPERIENCE 

National Roofing Partners 

2022-Present 

As the Strategic Partnerships Manager for National Roofing 

Partners, Ben is accountable for cultivating, expanding and 

maintaining Partnerships of National Roofing Partners. His 

responsibilities include onboarding new Partners and 

ensuring compliance as well as creating affinity programs 

with vendors that bring value to NRP and our network of 

Partners. Ben also held the position of Director of Operations 

and was responsible for overseeing the estimation process, 

drafting of proposals, project management, solar sales and 

coop projects.  

C-CAP; Contractors Commercial Architectural Products

2014-2021 

As the Sales Manager for C-CAP, Ben lead the sales team for 

five territories throughout Texas as well as being the 

manufacturer representative for Firestone Building Products. 

His responsibilities included building and maintaining client 

relationships, project quotes, pricing strategy implementation, 

contractor and distributor incentives, leading sales training, 

overseeing sales performance reviews and following the 

annual budget.  

Roof Depot/Shelter Distributions; a Beacon Roofing Supply 

Company  

2009-2014 

As the Branch Manager Ben was responsible for the 

operational and sales duties for their branch. This included 

sales performance, pricing, cash reconciliation, SOX 

compliance, accounts receivables, fleet & safety, payroll, 

sales projections, inventory management, forecasting, 

purchasing, hiring and customer service. 

EDUCATION 

Texas Tech University 

BA of Arts, Public 

Relations  

VOLUNTEER 

Boy Scouts of America Pack 

1163 

Den Leader 2016-2022 

Lamb of god Lutheran Church 

Homeless Care Bags 2020 

NWIR Charity Ball Volunteer 2022 

mailto:bgromatzky@rlnrp.com
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ERNESTO PALOMINO 
MARKETING MANAGER 

469-549-0920 

epalomino@rlnrp.com

CERTIFICATIONS 

GP Certificate “Why 

use Cover Board in 

North America” 

K2002KE 

EDUCATION 

Brookhaven College 

Associates Degree in 

Visual Communications 

EXPERIENCE 

National Roofing Partners 

2021-Present 

As the Marketing Manager for National Roofing Partners, 

Ernesto is responsible for the NRP Brand and presents 

marketing strategies to executives and other team members 

that meet out Core Value and distinguishes NRPs brand on a 

national level. 

EMPIRE ROOFING 

2019-2021 

As the Marketing Manager was accountable for working 

closely with Ownership and Management on strategy and the 

branding message. He created all marketing materials for print 

and web managing for social media and events. 

EL CREATIVE ADVERTISIG & DESIGN 

2013-2018 

As the Senior Designer, Ernesto developed and maintained 

conceptual designs for local and national brands. He was also 

responsible for project management and the associated 

communication with vendors and department managers.  

VOLUNTEER 

NWIR events 

Social media content 

Creation. 

mailto:epalomino@rlnrp.com
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APPENDIX 4.C - SUBCONTRACTING PLAN AND/OR EXPLANATION OF APPLICABLE 
AFFILIATE RELATIONSHIPS 

National Roofing Partners is a professional roofing trade organization, comprised of over 60 
independent commercial roofing companies throughout the U.S. This affiliation recognizes the 
need for complete regional/national coverage of consistent superior service from the most 
reputable, trustworthy, independent roofing contractors in the industry. 

National Roofing Partners members are required to be a business that is actively engaged in 
the roofing and waterproofing contracting industry. In addition, members must meet the 
following criteria: 

• independently-owned and operated;
• recognized in the industry as consistently providing an elevated level of customer

service;
• maintain membership in the National Roofing Contractors Association (NRCA);
• have maintained a record of stability during its years of operation;
• have demonstrated high standards of ethical business conduct;
• have been in business in the roofing and waterproofing contracting industry for not less

than ten years;
• have experienced construction personnel in its employ;
• be bondable;
• maintain an EMR rating of less than or equal to 1;
• maintain and provide evidence of current licensure in states in which they perform work;
• maintain a dedicated maintenance and repair service department or group and

designate a specific contact person for maintenance and repair – related services;
• be recognized by leading product manufacturers as a quality contractor in the roofing

and waterproofing contracting industry; and
• meet such other criteria as may be established from time to time by National Roofing

Partners.

National Roofing Partners may add Member Contractors as market needs require. Potential 
members may be recommended by existing members or customers. Prior to consideration of 
membership, a site visit is required to review service capabilities, safety plans, and overall 
management commitment. Upon completion of the site visit, National Roofing Partners’ board of 
directors must approve the recommendation. This process is consistent with both full 
Membership and Associate Membership levels. 

Nationwide coverage is offered by a single call to National Roofing Partners which allows facility 
managers the peace of mind both for the reactive roofing emergencies and proactive roof asset 
planning. We dispatch the client’s call and provide all the follow up with an Account 
Management Team (minimum of three team members) assigned specifically to the client. Our 
numerous locations nationwide, allows us the ability to reduce travel cost while utilizing our 
internal systems to provide common and consistent tracking along with Asset Management 
history for our clients. National Roofing Partners’ communication is second to none. We provide 
a Personalized Web Based Portal to track 100% of your roof inventory. This includes roof 
diagrams, photos, budgets, and work order/invoice histories. Solving your roof leaks forever is 
as easy as one call. 
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In addition, we will work closely with local architects and engineers to deliver this contract to our 
mutual customer agencies and new customer agencies. The value is just as strong for 
architects and engineers to use this delivery method, with the ability to have mutual customers 
work with both their trusted designer / consultant and trusted roofing partner. We will work with 
them as we discover from Member Agencies their preference to specific processes and firms by 
reaching out to the A/E firms to discuss the value of this contract and how it saves everyone 
time and money while ensuring quality. The best time to do this will be during the Design Phase. 

National Roofing Partners and Member Contractors will act as the prime contractor on any 
TCPN related projects. A subcontractor plan will be submitted as required by TCPN members 
prior to the start of any project. National Roofing Partners members, along with TCPN member 
organizations will review the subcontractor plan prior to the start of the project. Modifications will 
be made as directed by TCPN members to meet the requirement identified for the project. 
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Table 4.1 - Summary of National Roofing Partners contractor licenses. 

State Contractor License State Contractor License 
Alabama Yes Nebraska State license not required 

Alaska Yes Nevada Yes 

Arizona Yes New Hampshire State license not required 

Arkansas Yes New Jersey Yes 

California Yes New Mexico Yes 

Colorado State license not required New York State license not required 

Connecticut Yes North Carolina Yes 

Delaware State license not required North Dakota Yes 

Florida Yes Ohio State license not required 

Georgia Currently pending Oklahoma State license not required 

Hawaii Yes Oregon Yes 

Idaho Yes Pennsylvania State license not required 

Illinois Yes Rhode Island Yes 

Indiana State license not required South Carolina Yes 

Iowa Yes South Dakota State license not required 

Kansas State license not required Tennessee Yes 

Kentucky State license not required Texas State license not required 

Louisiana Yes Utah Yes 

Maine State license not required Vermont State license not required 

Maryland State license not required Virginia Yes 

Massachusetts State license not required Washington Yes 

Michigan State license not required West Virginia Yes 

Minnesota State license not required Wisconsin State license not required 

Mississippi Yes Wyoming State license not required 

Missouri State license not required Puerto Rico License not required 

Montana Yes 
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Alabama 

Appendix 4.D - Contractor Licenses
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Alabama 

Alaska 
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Arizona 
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Arkansas 
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Arkansas 
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California 
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Connecticut 



Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

Tab 4 - Contractor Licenses www.nationalroofingpartners.com Page 933

Delaware 

Florida 
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Florida 
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Florida 
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Florida 
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Florida 
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Georgia 

Hawaii 
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Idaho 

Illinois 
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Iowa 
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Kansas 

Louisiana 
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Louisiana 
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Louisiana 

Maryland 
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Massachusetts 

Massachusetts 
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Massachusetts 

Mississippi 
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Mississippi 



Roofing Products, Services and 
Job-Order Contracting (JOC) Services 
Solicitation Number 23-04 

Tab 4 - Contractor Licenses www.nationalroofingpartners.com Page 947

Montana 

Nebraska 
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Nevada 
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Nevada 
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New Jersey 

New Mexico 
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North Carolina 

North Dakota 
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Oklahoma 

Oregon 
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Pennsylvania 
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Rhode Island 
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South Carolina 
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Tennessee 
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Tennessee 
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Utah 
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Virginia 
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Washington 
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West Virginia 
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Appendix C, Doc #1  
ACKNOWLEDGMENT AND ACCEPTANCE 

OF REGION 4 ESC’s OPEN RECORDS POLICY 
 

OPEN RECORDS POLICY 

All proposals, information and documents submitted are subject to the Public Information Act 
requirements governed by the State of Texas once a Contract(s) is executed.  If an Offeror 
believes its response, or parts of its response, may be exempted from disclosure, the Offeror 
must specify page-by-page and line-by-line the parts of the response, which it believes, are 
exempt and include detailed reasons to substantiate the exemption. Price is not confidential and 
will not be withheld. Any unmarked information will be considered public information and released, 
if requested under the Public Information Act. 

The determination of whether information is confidential and not subject to disclosure is the duty 
of the Office of Attorney General (OAG).  Region 4 ESC must provide the OAG sufficient 
information to render an opinion and therefore, vague and general claims to confidentiality by the 
Offeror are not acceptable. Region 4 ESC must comply with the opinions of the OAG. Region 4 
ESC assumes no responsibility for asserting legal arguments on behalf of any Offeror.  Offeror is 
advised to consult with their legal counsel concerning disclosure issues resulting from this 
procurement process and to take precautions to safeguard trade secrets and other proprietary 
information.  

Signature below certifies complete acceptance of Region 4 ESC’s Open Records Policy, 
except as noted below (additional pages may be attached, if necessary).  
 
Check one of the following responses to the Acknowledgment and Acceptance of Region 4 
ESC’s Open Records Policy below: 
 
  We acknowledge Region 4 ESC’s Open Records Policy and declare that no information 

submitted with this proposal, or any part of our proposal, is exempt from disclosure under 
the Public Information Act. 

 
 We declare the following information to be a trade secret or proprietary and exempt from 

disclosure under the Public Information Act. 
   

(Note: Offeror must specify page-by-page and line-by-line the parts of the  response, which it 
believes, are exempt. In addition, Offeror must include detailed reasons to substantiate the 
exemption(s).  Price is not confident and will not be withheld. All information believed to be a trade 
secret or proprietary must be listed. It is further understood that failure to identify such information, 
in strict accordance with the instructions, will result in that information being considered public 
information and released, if requested under the Public Information Act.) 

 
 
 
 
         
Date       Authorized Signature & Title



 
 

 

Appendix C, Doc #2  
ANTITRUST CERTIFICATION STATEMENTS 

(Tex. Government Code § 2155.005) 
Attorney General Form 

 
I affirm under penalty of perjury of the laws of the State of Texas that: 

 
1. I am duly authorized to execute this Contract on my own behalf or on behalf of the company,  

corporation, firm, partnership or individual (Company) listed below; 
 

2. In connection with this proposal, neither I nor any representative of the Company has violated 
any provision of the Texas Free Enterprise and Antitrust Act, Tex. Bus. & Comm. Code Chapter 
15; 
 

3. In connection with this proposal, neither I nor any representative of the Company has violated 
any federal antitrust law; and 

4. Neither I nor any representative of the Company has directly or indirectly communicated any 
of the contents of this proposal to a competitor of the Company or any other company, 
corporation, firm, partnership or individual engaged in the same line of business as the 
Company. 
 
Company  Contact  

   Signature 

   Printed Name 

Address   Position with Company 

  Official 
Authorizing 
Proposal 

 

   Signature 

Phone 
  Printed Name 

Fax 
  Position with Company 

 
 
  



 
 

 

Appendix C, DOC # 3 
Implementation of House Bill 1295 

Certificate of Interested Parties (Form 1295): 

In 2015, the Texas Legislature adopted House Bill 1295, which added section 2252.908 of the 
Government Code. The law states that a governmental entity or state agency may not enter 
into certain contracts with a business entity unless the business entity submits a disclosure of 
interested parties to the governmental entity or state agency at the time the business entity 
submits the signed contract to the governmental entity or state agency. The law applies only 
to a contract of a governmental entity or state agency that either (1) requires an action or vote 
by the governing body of the entity or agency before the contract may be signed or (2) has a 
value of at least $1 million. The disclosure requirement applies to a contract entered into on or 
after January 1, 2016. 

The Texas Ethics Commission was required to adopt rules necessary to implement that law, 
prescribe the disclosure of interested parties form, and post a copy of the form on the 
commission’s website. The commission adopted the Certificate of Interested Parties form 
(Form 1295) on October 5, 2015. The commission also adopted new rules (Chapter 46) on 
November 30, 2015, to implement the law. The commission does not have any additional 
authority to enforce or interpret House Bill 1295. 

Filing Process: 

Staring on January 1, 2016, the commission made available on its website a new filing 
application that must be used to file Form 1295. A business entity must use the application to 
enter the required information on Form 1295 and print a copy of the completed form, which will 
include a certification of filing that will contain a unique certification number. An authorized 
agent of the business entity must sign the printed copy of the form. The completed Form 1295 
with the certification of filing must be filed with the governmental body or state agency with 
which the business entity is entering into the contract. 

The governmental entity or state agency must notify the commission, using the commission’s 
filing application, of the receipt of the filed Form 1295 with the certification of filing not later 
than the 30th day after the date the contract binds all parties to the contract. This process is 
known as acknowledging the certificate. The commission will post the acknowledged Form 
1295 to its website within seven business days after receiving notice from the governmental 
entity or state agency. The posted acknowledged form does not contain the declaration of 
signature information provided by the business. 

A certificate will stay in the pending state until it is acknowledged by the governmental agency. 
Only acknowledged certificates are posted to the commission’s website. 

Electronic Filing Application:  
https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm 

Frequently Asked Questions:  
https://www.ethics.state.tx.us/resources/FAQs/FAQ_Form1295.php 

Changes to Form 1295:  https://www.ethics.state.tx.us/data/filinginfo/1295Changes.pdf 

https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm
https://www.ethics.state.tx.us/resources/FAQs/FAQ_Form1295.php
https://www.ethics.state.tx.us/data/filinginfo/1295Changes.pdf


 
 

 

Appendix C, DOC # 4 
 

Texas Government Code 2270 Verification Form 
 
House Bill 89 (85R Legislative Session), which adds Chapter 2270 to the Texas Government 
Code, provides that a governmental entity may not enter into a contract with a company without 
verification that the contracting vendor does not and will not boycott Israel during the term of the 
contract.  
 
Furthermore, Senate Bill 252 (85R Legislative Session), which amends Chapter 2252 of the 
Texas Government Code to add Subchapter F, prohibits contracting with a company engaged in 
business with Iran, Sudan or a foreign terrorist organization identified on a list prepared by the 
Texas Comptroller.  
 
I, ___________________________________________________, as an authorized 
representative of  
 
_____________________________________________________________, a contractor 
engaged by  

Insert Name of Company  
 

Region 4 Education Service Center, 7145 West Tidwell Road, Houston, TX 77092, verify by this 
writing that the above-named company affirms that it (1) does not boycott Israel; and (2) will not 
boycott Israel during the term of this contract, or any contract with the above-named Texas 
governmental entity in the future.  
 
Also, our company is not listed on and we do not do business with companies that are on the 
Texas Comptroller of Public Accounts list of Designated Foreign Terrorists Organizations found 
at https://comptroller.texas.gov/purchasing/docs/foreign-terrorist.pdf.    
 
I further affirm that if our company's position on this issue is reversed and this affirmation is no 
longer valid, that the above-named Texas governmental entity will be notified in writing within one 
(1) business day and we understand that our company's failure to affirm and comply with the 
requirements of Texas Government Code 2270 et seq. shall be grounds for immediate contract 
termination without penalty to the above-named Texas governmental entity.  
 
I swear and affirm that the above is true and correct.  
 
 
 
______________________________________________   ________________ 
Signature of Named Authorized Company Representative      Date  
 

 

  

https://comptroller.texas.gov/purchasing/docs/foreign-terrorist.pdf
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FELONY CONVICTION NOTIFICATION 

Section 44.034, Texas Education Code, Notification of Criminal History, Subsection (a), states 
“A person or business entity that enters into a contract with a school district must give advance 
notice to the district if the person or an owner or operator of the business entity has been 
convicted of a felony. The notice must include a general description of the conduct resulting in 
the conviction of a felony.”  

Subsection (b) states “A school district may terminate a contract with a person or business 
entity if the district determines that the person or business entity failed to give notice as required 
by Subsection (a) or misrepresented the conduct resulting in the conviction. The district must 
compensate the person or business entity for services performed before the termination of the 
contract.”  

This Notice is Not Required of a Publicly-Held Corporation  

CRIMINAL HISTORY REVIEW OF CONTRACTOR EMPLOYEES 

Offeror shall review §22.0834, Texas Education Code and 19 Texas Administrative Code 
§§153.1101 and 153.1117 regarding criminal history checks of school contractor employees. 
The rules define continuing duties related to contracted services, direct contact with students, 
covered contract employee and other relevant terms within the statute.  

Except as otherwise provided herein, Offeror will obtain and certify in writing, before work 
begins, that the Offeror has received all criminal history record information that relates to an 
employee, applicant, agent or Subcontractor of the Offeror/Contractor or Subcontractor, if the 
person has or will have continuing duties related to the contracted services, and the duties are 
or will be performed on Region 4 ESC’s, or Participating Public Agency as applicable to the 
Texas Education Code, property where students are regularly present or at another location 
where students are regularly present. Awarded Offer(s) shall assume all expenses associated 
with the background checks and shall immediately remove any employee or agency who was 
convicted of, receive probation for, or received deferred adjudication for any felony as outlined 
below or any misdemeanor involving moral turpitude, from Region 4 ESC’s property or other 
location where students are regularly present.  

Offeror/Contractor or sub-contractors may not work on Region 4 ESC’s, or Participating Public 
Agency where the Texas Education Code may be applicable, property where students are 
present when they have been convicted, received probation, or deferred adjudication for the 
following felony offenses:  

1.  Any offense against a person who was, at the time the offense occurred, under 
18 years of age or enrolled at a public school;  



 
 

 

2.  Any sex offense;  

3.  Any crimes against persons involving:  

a. Controlled substances; or  

b. Property; or  

4.  Any other offense Region 4 ESC, or Participating Public Agency where the Texas 
Education Code may be applicable, believes might compromise the safety of 
students, employees or property. 

 

I, ___________________________________________________, as an authorized 
representative of _____________________________________________________________, 
the Offeror verify that:  

A. My company is not owned nor operated by anyone who has been convicted of a felony.  

 

Signature of Company Official: ___________________________________ Date: ________  

B. My company is owned or operated by the following individual(s) who has/have been 

convicted of a felony:  

Name of Felon(s): __________________________________________________________ 

Details of Conviction(s) : _____________________________________________________ 

Date: _______________  

 

C. My company is a publicly held corporate, therefore, this reporting requirement is not 

applicable.  

 

Signature of Company Official: ___________________________________ Date: ________
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DOC #1 Acknowledgment and Acceptance of Region 4 ESC’s Open Records Policy 

DOC #2 Antitrust Certification Statements (Tex. Government Code § 2155.005) 

DOC #3 Implementation of House Bill 1295 Certificate of Interested Parties (Form 1295) 

DOC #4 Texas Government Code 2270 Verification Form 

DOC #5 Felony Conviction Notification  







Appendix C, DOC # 3 
Implementation of House Bill 1295 

Certificate of Interested Parties (Form 1295): 

In 2015, the Texas Legislature adopted House Bill 1295, which added section 2252.908 of the 
Government Code. The law states that a governmental entity or state agency may not enter 
into certain contracts with a business entity unless the business entity submits a disclosure of 
interested parties to the governmental entity or state agency at the time the business entity 
submits the signed contract to the governmental entity or state agency. The law applies only 
to a contract of a governmental entity or state agency that either (1) requires an action or vote 
by the governing body of the entity or agency before the contract may be signed or (2) has a 
value of at least $1 million. The disclosure requirement applies to a contract entered into on or 
after January 1, 2016. 

The Texas Ethics Commission was required to adopt rules necessary to implement that law, 
prescribe the disclosure of interested parties form, and post a copy of the form on the 
commission’s website. The commission adopted the Certificate of Interested Parties form 
(Form 1295) on October 5, 2015. The commission also adopted new rules (Chapter 46) on 
November 30, 2015, to implement the law. The commission does not have any additional 
authority to enforce or interpret House Bill 1295. 

Filing Process: 

Staring on January 1, 2016, the commission made available on its website a new filing 
application that must be used to file Form 1295. A business entity must use the application to 
enter the required information on Form 1295 and print a copy of the completed form, which will 
include a certification of filing that will contain a unique certification number. An authorized 
agent of the business entity must sign the printed copy of the form. The completed Form 1295 
with the certification of filing must be filed with the governmental body or state agency with 
which the business entity is entering into the contract. 

The governmental entity or state agency must notify the commission, using the commission’s 
filing application, of the receipt of the filed Form 1295 with the certification of filing not later 
than the 30th day after the date the contract binds all parties to the contract. This process is 
known as acknowledging the certificate. The commission will post the acknowledged Form 
1295 to its website within seven business days after receiving notice from the governmental 
entity or state agency. The posted acknowledged form does not contain the declaration of 
signature information provided by the business. 

A certificate will stay in the pending state until it is acknowledged by the governmental agency. 
Only acknowledged certificates are posted to the commission’s website. 

Electronic Filing Application:  
https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm 

Frequently Asked Questions:  
https://www.ethics.state.tx.us/resources/FAQs/FAQ_Form1295.php 

Changes to Form 1295:  https://www.ethics.state.tx.us/data/filinginfo/1295Changes.pdf 

https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm
https://www.ethics.state.tx.us/resources/FAQs/FAQ_Form1295.php
https://www.ethics.state.tx.us/data/filinginfo/1295Changes.pdf
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FELONY CONVICTION NOTIFICATION 

Section 44.034, Texas Education Code, Notification of Criminal History, Subsection (a), states 
“A person or business entity that enters into a contract with a school district must give advance 
notice to the district if the person or an owner or operator of the business entity has been 
convicted of a felony. The notice must include a general description of the conduct resulting in 
the conviction of a felony.”  

Subsection (b) states “A school district may terminate a contract with a person or business 
entity if the district determines that the person or business entity failed to give notice as required 
by Subsection (a) or misrepresented the conduct resulting in the conviction. The district must 
compensate the person or business entity for services performed before the termination of the 
contract.”  

This Notice is Not Required of a Publicly-Held Corporation 

CRIMINAL HISTORY REVIEW OF CONTRACTOR EMPLOYEES 

Offeror shall review §22.0834, Texas Education Code and 19 Texas Administrative Code 
§§153.1101 and 153.1117 regarding criminal history checks of school contractor employees.
The rules define continuing duties related to contracted services, direct contact with students,
covered contract employee and other relevant terms within the statute.

Except as otherwise provided herein, Offeror will obtain and certify in writing, before work 
begins, that the Offeror has received all criminal history record information that relates to an 
employee, applicant, agent or Subcontractor of the Offeror/Contractor or Subcontractor, if the 
person has or will have continuing duties related to the contracted services, and the duties are 
or will be performed on Region 4 ESC’s, or Participating Public Agency as applicable to the 
Texas Education Code, property where students are regularly present or at another location 
where students are regularly present. Awarded Offer(s) shall assume all expenses associated 
with the background checks and shall immediately remove any employee or agency who was 
convicted of, receive probation for, or received deferred adjudication for any felony as outlined 
below or any misdemeanor involving moral turpitude, from Region 4 ESC’s property or other 
location where students are regularly present.  

Offeror/Contractor or sub-contractors may not work on Region 4 ESC’s, or Participating Public 
Agency where the Texas Education Code may be applicable, property where students are 
present when they have been convicted, received probation, or deferred adjudication for the 
following felony offenses:  

1. Any offense against a person who was, at the time the offense occurred, under
18 years of age or enrolled at a public school;




	Region 4 RFP - Soliciation Number 23-04 - Roofing Products & Services & Job-Order-Contracting Services - BLANK.pdf
	a) Name, address and telephone number of protester;
	b) Original signature of protester or its representative;
	c) Identification of the solicitation by RFP number;
	d) Detailed statement of legal and factual grounds including copies of relevant documents; and
	e) the form of relief requested.
	Any protest review and action shall be considered final with no further formalities being considered.
	Federal Funding Pricing.  Due to products and services potentially being used in response to an emergency or disaster recovery situation in which federal funding may used, provide alternative pricing that does not include cost plus a percentage of cos...
	This Contract (“Contract”) is made as of __________, 202X by and between           (“Contractor”) and Region 4 Education Service Center (“Region 4 ESC”) for the purchase of ___________________________________________(“the products and services”).

	13) Survival Clause. All applicable software license agreements, warranties or service agreements that are entered into between Contractor and Region 4 ESC under the terms and conditions of the Contract shall survive the expiration or termination of t...
	14) Delivery. Conforming product shall be shipped within 7 days of receipt of Purchase Order. If delivery is not or cannot be made within this time period, the Contractor must receive authorization for the delayed delivery. The order may be canceled i...
	15) Inspection & Acceptance. If defective or incorrect material is delivered, Region 4 ESC may make the determination to return the material to the Contractor at no cost to Region 4 ESC. The Contractor agrees to pay all shipping costs for the return s...
	16) Payments. Payment shall be made after satisfactory performance, in accordance with all provisions thereof, and upon receipt of a properly completed invoice.
	17) Price Adjustments. Should it become necessary or proper during the term of this Contract to make any change in design or any alterations that will increase price, Region 4 ESC must be notified immediately. Price increases must be approved by Regio...
	Price reductions may be offered at any time during Contract. Special, time-limited reductions are permissible under the following conditions: 1) reduction is available to all users equally; 2) reduction is for a specific period, normally not less than...
	18) Audit Rights. Contractor shall, at its sole expense, maintain appropriate due diligence of all purchases made by Region 4 ESC and any entity that utilizes this Contract. Region 4 ESC reserves the right to audit the accounting for a period of three...
	19) Discontinued Products. If a product or model is discontinued by the manufacturer, Contractor may substitute a new product or model if the replacement product meets or exceeds the specifications and performance of the discontinued model and if the ...
	20) New Products/Services. New products and/or services that meet the scope of work may be added to the Contract.  Pricing shall be equivalent to the percentage discount for other products. Contractor may replace or add product lines if the line is re...
	21) Options.  Optional equipment for products under Contract may be added to the Contract at the time they become available under the following conditions: 1) the option is priced at a discount similar to other options; 2) the option is an enhancement...
	22) Warranty Conditions. All supplies, equipment and services shall include manufacturer's minimum standard warranty and one (1) year labor warranty unless otherwise agreed to in writing.
	23) Site Cleanup. Contractor shall clean up and remove all debris and rubbish resulting from their work as required or directed.  Upon completion of the work, the premises shall be left in good repair and an orderly, neat, clean, safe and unobstructed...
	24) Site Preparation. Contractor shall not begin a project for which the site has not been prepared, unless Contractor does the preparation work at no cost, or until Region 4 ESC includes the cost of site preparation in a purchase order.  Site prepara...
	25) Registered Sex Offender Restrictions.  For work to be performed at schools, Contractor agrees no employee or employee of a subcontractor who has been adjudicated to be a registered sex offender will perform work at any time when students are or ar...
	26) Safety measures.  Contractor shall take all reasonable precautions for the safety of employees on the worksite and shall erect and properly maintain all necessary safeguards for protection of workers and the public. Contractor shall post warning s...
	27) Smoking.  Persons working under the Contract shall adhere to local smoking policies.  Smoking will only be permitted in posted areas or off premises.
	28) Stored materials. Upon prior written agreement between the Contractor and Region 4 ESC, payment may be made for materials not incorporated in the work but delivered and suitably stored at the site or some other location, for installation at a late...
	29) Funding Out Clause.  A Contract for the acquisition, including lease, of real or personal property is a commitment of Region 4 ESC’s current revenue only.  Region 4 ESC retains the right to terminate the Contract at the expiration of each budget p...
	30) Indemnity. Contractor shall protect, indemnify, and hold harmless both Region 4 ESC and its administrators, employees and agents against all claims, damages, losses and expenses arising out of or resulting from the actions of the Contractor, Contr...
	31) Marketing. Contractor agrees to allow Region 4 ESC to use their name and logo within website, marketing materials and advertisement.  Any use of Region 4 ESC name and logo or any form of publicity, inclusive of press releases, regarding this Contr...
	32) Certificates of Insurance. Certificates of insurance shall be delivered to the Region 4 ESC prior to commencement of work.  The Contractor shall give Region 4 ESC a minimum of ten (10) days’ notice prior to any modifications or cancellation of pol...
	33) Legal Obligations. It is Contractor’s responsibility to be aware of and comply with all local, state, and federal laws governing the sale of products/services and shall comply with all laws while fulfilling the Contract.  Applicable laws and regul...
	Appendix B
	TERMS & CONDITIONS ACCEPTANCE FORM
	Appendix C
	Appendix C, Doc #1
	ACKNOWLEDGMENT AND ACCEPTANCE
	OF REGION 4 ESC’s OPEN RECORDS POLICY
	Appendix C, DOC # 3
	Implementation of House Bill 1295
	Appendix C, DOC # 4

	Appendix D
	Requirements for National Cooperative Contract To Be Administered by OMNIA Partners
	The following documents are used in evaluating and administering national cooperative contracts and are included for Offeror’s review and response.
	Exhibit A – Response for National Cooperative Contract
	1.1 Requirement
	Region 4 Education Service Center (hereinafter defined and referred to as “Principal Procurement Agency”), on behalf of itself and the National Intergovernmental Purchasing Alliance Company, a Delaware corporation d/b/a OMNIA Partners, Public Sector (...
	1.3 Estimated Volume
	The dollar volume purchased under the Master Agreement is estimated to be approximately $500M annually.  While no minimum volume is guaranteed to Supplier, the estimated annual volume is projected based on the current annual volumes among the Principa...
	1.5 Objectives of Cooperative Program
	2.1 Corporate Commitment
	2.2 Pricing Commitment

	2.3 Sales Commitment
	3.0 SUPPLIER RESPONSE
	3.1 Company
	3.2 Distribution, Logistics
	A. Each offeror awarded an item under this solicitation may offer their complete product and service offering/a balance of line. Describe the full line of products and services offered by supplier.
	B. Describe how supplier proposes to distribute the products/service nationwide. Include any states where products and services will not be offered under the Master Agreement, including U.S. Territories and Outlying Areas.
	3.3 Marketing and Sales
	A. Provide a detailed ninety-day plan beginning from award date of the Master Agreement describing the strategy to immediately implement the Master Agreement as supplier’s primary go to market strategy for Public Agencies to supplier’s teams nationwid...
	i. Executive leadership endorsement and sponsorship of the award as the public sector go-to-market strategy within first 10 days
	ii. Training and education of Supplier’s national sales force with participation from the Supplier’s executive leadership, along with the OMNIA Partners team within first 90 days
	B. Provide a detailed ninety-day plan beginning from award date of the Master Agreement describing the strategy to market the Master Agreement to current Participating Public Agencies, existing Public Agency customers of Supplier, as well as to prospe...
	i. Creation and distribution of a co-branded press release to trade publications
	ii. Announcement, Master Agreement details and contact information published on the Supplier’s website within first 90 days
	iii. Design, publication and distribution of co-branded marketing materials within first 90 days
	iv. Commitment to attendance and participation with OMNIA Partners at national (i.e. NIGP Annual Forum, NPI Conference, etc.), regional (i.e. Regional NIGP Chapter Meetings, Regional Cooperative Summits, etc.) and supplier-specific trade shows, confer...
	v. Commitment to attend, exhibit and participate at the NIGP Annual Forum in an area reserved by OMNIA Partners for partner suppliers.  Booth space will be purchased and staffed by Supplier.  In addition, Supplier commits to provide reasonable assista...
	vi. Design and publication of national and regional advertising in trade publications throughout the term of the Master Agreement
	vii. Ongoing marketing and promotion of the Master Agreement throughout its term (case studies, collateral pieces, presentations, promotions, etc.)
	C. Describe how Supplier will transition any existing Public Agency customers’ accounts to the Master Agreement available nationally through OMNIA Partners. Include a list of current cooperative contracts (regional and national) Supplier holds and des...
	D. Acknowledge Supplier agrees to provide its logo(s) to OMNIA Partners and agrees to provide permission for reproduction of such logo in marketing communications and promotions.  Acknowledge that use of OMNIA Partners logo will require permission for...
	iii. Awareness of the range of Public Agencies that can utilize the Master Agreement through OMNIA Partners
	iv. Knowledge of benefits of the use of cooperative contracts
	G. Provide the name, title, email and phone number for the person(s), who will be responsible for:
	i. Executive Support
	ii. Marketing
	iii. Sales
	iv. Sales Support
	v. Financial Reporting
	vi. Accounts Payable
	vii. Contracts
	H. Describe in detail how Supplier’s national sales force is structured, including contact information for the highest-level executive in charge of the sales team.
	I.  Explain in detail how the sales teams will work with the OMNIA Partners team to implement, grow and service the national program.
	I. Explain in detail how Supplier will manage the overall national program throughout the term of the Master Agreement, including ongoing coordination of marketing and sales efforts, timely new Participating Public Agency account set-up, timely contra...
	J. State the amount of Supplier’s Public Agency sales for the previous fiscal year.  Provide a list of Supplier’s top 10 Public Agency customers, the total purchases for each for the previous fiscal year along with a key contact for each.
	K. Describe Supplier’s information systems capabilities and limitations regarding order management through receipt of payment, including description of multiple platforms that may be used for any of these functions.
	L. Provide the Contract Sales (as defined in Section 12 of the OMNIA Partners Administration Agreement) that Supplier will guarantee each year under the Master Agreement for the initial three years of the Master Agreement (“Guaranteed Contract Sales”).
	20. If any provision of this Agreement shall be deemed to be, or shall in fact be, illegal, inoperative or unenforceable, the same shall not affect any other provision or provisions herein contained or render the same invalid, inoperative or unenforc...
	21. This Agreement may not be amended, changed, modified, or altered without the prior written consent of the parties hereto, and no provision of this Agreement may be discharged or waived, except by a writing signed by the parties.  A waiver of any ...
	1. CONTRACT REMEDIES
	2. TERMINATION FOR CAUSE AND CONVENIENCE
	3. EQUAL EMPLOYMENT OPPORTUNITY
	4. DAVIS-BACON ACT
	5. COPELAND ANTI-KICKBACK ACT
	6. CONTRACT WORK HOURS AND SAFETY STANDARDS ACT
	7. RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT
	8. CLEAN AIR ACT AND THE FEDERAL WATER POLLUTION CONTROL ACT
	9. DEBARMENT AND SUSPENSION
	10. BYRD ANTI-LOBBYING AMENDMENT
	11. PROCUREMENT OF RECOVERED MATERIALS
	14. CHANGES
	15. DHS SEAL, LOGO, AND FLAGS
	16. COMPLIANCE WITH FEDERAL LAW, REGULATIONS, AND EXECUTIVE ORDERS
	17. NO OBLIGATION BY FEDERAL GOVERNMENT
	18. PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS OR RELATED ACTS

	NO GOVERNMENT OBLIGATION TO THIRD PARTIES
	These requirements do not apply to micro-purchases ($10,000 or less, except for construction contracts over $2,000).
	PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS OR RELATED ACTS
	These requirements do not apply to micro-purchases ($10,000 or less, except for construction contracts over $2,000)
	ACCESS TO RECORDS AND REPORTS
	FEDERAL CHANGES
	The Participating Public Agency is an Equal Opportunity Employer. As such, the Participating Public Agency agrees to comply with all applicable Federal civil rights laws and implementing regulations. Apart from inconsistent requirements imposed by Fed...
	Under this Agreement, the Contractor shall at all times comply with the following requirements and shall include these requirements in each subcontract entered into as part thereof.
	INCORPORATION OF FTA 4220.1F TERMS
	FLY AMERICA
	ADA ACCESS
	DOC #2
	NON-COLLUSION AFFIDAVIT
	C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM

	This page provides guidance to public agencies entering into contracts with business entities that are required to file Political Contribution Disclosure forms with the agency.  It is not intended to be provided to contractors. What follows are instru...
	1. The disclosure is required for all contracts in excess of $17,500 that are not awarded pursuant to a “fair and open” process (N.J.S.A. 19:44A-20.7).
	2. Due to the potential length of some contractor submissions, the public agency should consider allowing data to be submitted in electronic form (i.e., spreadsheet, pdf file, etc.).  Submissions must be kept with the contract documents or in an appro...
	3. The submission must be received from the contractor and on file at least 10 days prior to award of the contract.  Resolutions of award should reflect that the disclosure has been received and is on file.
	4. The contractor must disclose contributions made to candidate and party committees covering a wide range of public agencies, including all public agencies that have elected officials in the county of the public agency, state legislative positions, a...
	a. The Division has prepared model disclosure forms for each county.  They can be downloaded from the “County PCD Forms” link on the Pay-to-Play web site at http://www.nj.gov/dca/divisions/dlgs/programs/lpcl.html#12. They will be updated from time-to-...
	b. A public agency using these forms should edit them to properly reflect the correct legislative district(s).  As the forms are county-based, they list all legislative districts in each county.  Districts that do not represent the public agency shoul...
	c. Some contractors may find it easier to provide a single list that covers all contributions, regardless of the county.  These submissions are appropriate and should be accepted.
	d. The form may be used “as-is”, subject to edits as described herein.
	e. The “Contractor Instructions” sheet is intended to be provided with the form.  It is recommended that the Instructions and the form be printed on the same piece of paper.  The form notes that the Instructions are printed on the back of the form; wh...
	f. The form is a Word document and can be edited to meet local needs, and posted for download on web sites, used as an e-mail attachment, or provided as a printed document.
	5. It is recommended that the contractor also complete a “Stockholder Disclosure Certification.”  This will assist the local unit in its obligation to ensure that contractor did not make any prohibited contributions to the committees listed on the Bus...
	Contractor Instructions
	C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM
	Part I – Vendor Information
	Part II – Contribution Disclosure

	_____________________
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