
Request for Contract Update 

Pursuant to the terms of contract number________________ for _________________________ Contractor must 
notify and receive approval from Region 4 ESC when there is an update in the contract. No request will be officially 
approved without the prior authorization of Region 4 ESC.   Region 4 ESC reserves the right to accept or reject any 
request. 

hereby provides notice of the following update on 
(Contractor) 

this date . 

Instructions: Contractor must check all that may apply and shall provide supporting documentation. Requests received 
without supporting documentation will be returned.  This form is not intended for use if there is a material change in 
operations, such as assignment, bankruptcy, change of ownership, merger, etc.  Material changes must be submitted 

Authorized Distributors/Dealers 
Addition 
Deletion 
Supporting Documentation 

Products/Services 
New Addition 
Update Only 
Supporting Documentation 

States/Territories 
 Supporting Documentation 

Price Update 
Supporting Documentation 

Discontinued Products/Services 
Supporting Documentation 

Other      
Supporting Documentation 

Notes: Contractor may include other notes regarding the contract update here: (attach another page if necessary). 

Submitted By: 

Title: 

Approved by Email:  Date 

Denied by Email: Date 

Email Address: Region 4 ESC: 



Request for Contract Update 

Pursuant to the terms of contract number________________ for _________________________ Contractor must 
notify and receive approval from Region 4 ESC when there is an update in the contract. No request will be officially 
approved without the prior authorization of Region 4 ESC.   Region 4 ESC reserves the right to accept or reject any 
request. 

 hereby provides notice of the following update on 
(Contractor) 

this date . 

Instructions: Contractor must check all that may apply and shall provide supporting documentation. Requests received 
without supporting documentation will be returned.  This form is not intended for use if there is a material change in 
operations, such as assignment, bankruptcy, change of ownership, merger, etc.  Material changes must be submitted 

Authorized Distributors/Dealers 
Addition 
Deletion 
Supporting Documentation 

Products/Services 
New Addition 
Update Only 
Supporting Documentation 

States/Territories 
 Supporting Documentation 

Price Update 
Supporting Documentation 

Discontinued Products/Services 
Supporting Documentation 

Other      
Supporting Documentation 

Notes: Contractor may include other notes regarding the contract update here: (attach another page if necessary). 

Submitted By:   

Title:   

Approved by Email:  Date 

Denied by Email: Date 

Email Address:  Region 4 ESC: 

R191818 VS America, Inc.

VS America, Inc.

02/05/2021

This request is to update our price list from 2020 to 2021. We would like for our 2021 price list to be 

effective starting 03/01/2021.

Yuri Ahn

Senior Accountant

y.ahn@vsamerica.com



Request for Contract Update 

Pursuant to the terms of contract number________________ for _________________________ Contractor must 
notify and receive approval from Region 4 ESC when there is an update in the contract. No request will be officially 
approved without the prior authorization of Region 4 ESC.   Region 4 ESC reserves the right to accept or reject any 
request. 

hereby provides notice of the following update on 
(Contractor) 

this date . 

Instructions: Contractor must check all that may apply and shall provide supporting documentation. Requests received 
without supporting documentation will be returned.  This form is not intended for use if there is a material change in 
operations, such as assignment, bankruptcy, change of ownership, merger, etc.  Material changes must be submitted 

Authorized Distributors/Dealers 
Addition 
Deletion 
Supporting Documentation 

Products/Services 
New Addition 
Update Only 
Supporting Documentation 

States/Territories 
 Supporting Documentation 

Price Update 
Supporting Documentation 

Discontinued Products/Services 
Supporting Documentation 

Other      
Supporting Documentation 

Notes: Contractor may include other notes regarding the contract update here: (attach another page if necessary). 

Submitted By:   

Title:   

Approved by Email:  Date 

Denied by Email: Date 

Email Address:  Region 4 ESC: 

R191818 VS America, Inc.

VS America, Inc.

04/20/2021

Included within this request is our price increase memo, raw material purchasing price changes supporting 

documentation, as well as our updated price list in draft state. Please note that upon approval, we will 

submit our finalized copy of our price list. Our price list is currently going through a review and will not be

finalized until next week. Additionally, there should not be any material differences between our draft and final 

version of the price list.

Yuri Ahn

Senior Accountant

y.ahn@vsamerica.com





Raw material 
Reference Date / 

Period

Average 
Increase Raw 

Material
Product group VS (examples) Comments

PP (polypropylene) November '20- Mar '21 39% Hokki, Panto Shell
Supply extremely low - manufacturers invoke Force
Majeure. Further increase!

ABS (acrylonitrile butadiene styrene November '20- Mar '21 43%
Furniture parts with plastic edge,
Uno M glider step protection, glider

Supply extremely low - manufacturers invoke Force
Majeure. Further increase!

Propylene November '20- Mar '21 35% All plastic parts

Benzene November '20- Mar '21 83%
Polyamide 6 Basic material, (e.g.
gliders) Fastening material made of
plastics

Resins November '20- Mar '21 14% Lignodur plate Supply very tight.
Steel: hot-rolled wide strip November '20- Mar '21 44% Steel tube oval, rectangular, round Starting material for tubes, basis: prices charged

Steel: hot-rolled November '20- Mar '21 44% Steel tube oval, rectangular, round
Finished tubes , basis: indices ; source not released for
released for publication

Steel: precision steel tubes November '20- Mar '21 19% Steel tube oval, rectangular, round finished tubes , basis: prices charged

Paper November '20- Mar '21 20%
Hokki packaging, all other
cardboard packaging in-house

Aluminum November '20- Mar '21 15% Foot crosses
Zinc November '20- Mar '21 9.6% Die castings, fittings,.
Polyol November '20- Mar '21 17% Padding material

PUR TDI (polyurethane-toluylene 
diisocyanate)

November '20- Mar '21 9% Lounge, Shift+
Price increase due to sharp rise in raw material prices, e.g. PUR TDI for 
foams.
E.g. PUR TDI for foams

Raw particleboard (16-19 mm) November '20- Mar '21 20%/60% Cupboards, tables,...
Availability extremely scarce - price increases also affect
also affect the decorative panels. Delivery times 10 - 14 weeks;
Spot purchases with price increase 60%.



Request for Contract Update 

Pursuant to the terms of contract number________________ for _________________________ Contractor must
notify and receive approval from Region 4 ESC when there is an update in the contract. No request will be officially 
approved without the prior authorization of Region 4 ESC.   Region 4 ESC reserves the right to accept or reject any 
request. 

hereby provides notice of the following update on 
(Contractor) 

this date . 

Instructions: Contractor must check all that may apply and shall provide supporting documentation. Requests received 
without supporting documentation will be returned.  This form is not intended for use if there is a material change in 
operations, such as assignment, bankruptcy, change of ownership, merger, etc.  Material changes must be submitted 

Authorized Distributors/Dealers 
Addition 
Deletion 
Supporting Documentation 

Products/Services 
New Addition 
Update Only 
Supporting Documentation 

States/Territories 
 Supporting Documentation 

Price Update 
Supporting Documentation 

Discontinued Products/Services 
Supporting Documentation 

Other      
Supporting Documentation 

Notes: Contractor may include other notes regarding the contract update here: (attach another page if necessary). 

Submitted By: 

Title: 

Approved by Email:  Date 

Denied by Email: Date 

Email Address: Region 4 ESC: 

R191818 VS America, Inc.

VS America, Inc.

Yuri Ahn

Senior Accountant

y.ahn@vsamerica.com

We would like to add Connecting Elements, Inc. to our authorized dealer list. 

06/29/2021



Request for Contract Update 

Pursuant to the terms of contract number________________ for _________________________ Contractor must
notify and receive approval from Region 4 ESC when there is an update in the contract. No request will be officially 
approved without the prior authorization of Region 4 ESC.   Region 4 ESC reserves the right to accept or reject any 
request. 

hereby provides notice of the following update on 
(Contractor) 

this date . 

Instructions: Contractor must check all that may apply and shall provide supporting documentation. Requests received 
without supporting documentation will be returned.  This form is not intended for use if there is a material change in 
operations, such as assignment, bankruptcy, change of ownership, merger, etc.  Material changes must be submitted 

Authorized Distributors/Dealers 
Addition 
Deletion 
Supporting Documentation 

Products/Services 
New Addition 
Update Only 
Supporting Documentation 

States/Territories 
 Supporting Documentation 

Price Update 
Supporting Documentation 

Discontinued Products/Services 
Supporting Documentation 

Other      
Supporting Documentation 

Notes: Contractor may include other notes regarding the contract update here: (attach another page if necessary). 

Submitted By: 

Title: 

Approved by Email:  Date 

Denied by Email: Date 

Email Address: Region 4 ESC: 

R191818 VS America, Inc.

VS America, Inc.

Yuri Ahn

Senior Accountant

y.ahn@vsamerica.com

08/12/2021

We would like to add Office Elements to our authorized dealer list. 



Request for Contract Update 

Pursuant to the terms of contract number________________ for _________________________ Contractor must
notify and receive approval from Region 4 ESC when there is an update in the contract. No request will be officially 
approved without the prior authorization of Region 4 ESC.   Region 4 ESC reserves the right to accept or reject any 
request. 

hereby provides notice of the following update on 
(Contractor) 

this date . 

Instructions: Contractor must check all that may apply and shall provide supporting documentation. Requests received 
without supporting documentation will be returned.  This form is not intended for use if there is a material change in 
operations, such as assignment, bankruptcy, change of ownership, merger, etc.  Material changes must be submitted 

Authorized Distributors/Dealers 
Addition 
Deletion 
Supporting Documentation 

Products/Services 
New Addition 
Update Only 
Supporting Documentation 

States/Territories 
 Supporting Documentation 

Price Update 
Supporting Documentation 

Discontinued Products/Services 
Supporting Documentation 

Other    
Supporting Documentation 

Notes: Contractor may include other notes regarding the contract update here: (attach another page if necessary). 

Submitted By: 

Title: 

Approved by Email:  Date 

Denied by Email: Date 

Email Address: Region 4 ESC: 

R191818 VS America, Inc.

VS America, Inc.

Yuri Ahn

Senior Accountant

y.ahn@vsamerica.com

09/17/2021

X

X

Updated Freight Terms

Included within this request is our price and freight increase memo and supporting documentation, updated

freight terms, and our finalized price list in PDF format. We would like for our updated price list as well as our

updated freight terms to be effective starting October 1, 2021. Please note that we had an overall pricing increase of 

10% based on market conditions. If you require any addition info, please do not hesitate to reach out. Thanks!







Request for Contract Update 

Pursuant to the terms of contract number________________ for _________________________ Contractor must 
notify and receive approval from Region 4 ESC when there is an update in the contract. No request will be officially 
approved without the prior authorization of Region 4 ESC.   Region 4 ESC reserves the right to accept or reject any 
request. 

hereby provides notice of the following update on 
(Contractor) 

this date . 

Instructions: Contractor must check all that may apply and shall provide supporting documentation. Requests received 
without supporting documentation will be returned.  This form is not intended for use if there is a material change in 
operations, such as assignment, bankruptcy, change of ownership, merger, etc.  Material changes must be submitted 

Authorized Distributors/Dealers 
  Addition 

Deletion 
 Supporting Documentation 

Products/Services 
New Addition 
Update Only 
Supporting Documentation 

States/Territories 
 Supporting Documentation 

Price Update 
Supporting Documentation 

Discontinued Products/Services 
Supporting Documentation 

Other      
Supporting Documentation 

Notes: Contractor may include other notes regarding the contract update here: (attach another page if necessary). 

Submitted By:   

Title:   

Approved by Email:  Date 

Denied by Email: Date 

Email Address: Region 4 ESC: 

R191818 VS America, Inc.

VS America, Inc.

11/22/2021

X

X

We would like to add the following dealers to our authorized dealer master list.

1) Southern Interior Solution and 2) IDI Workspaces

Yuri Ahn

Senior Accountant



Request for Contract Update 

Pursuant to the terms of contract number________________ for _________________________ Contractor must 
notify and receive approval from Region 4 ESC when there is an update in the contract. No request will be officially 
approved without the prior authorization of Region 4 ESC.   Region 4 ESC reserves the right to accept or reject any 
request. 

hereby provides notice of the following update on 
(Contractor) 

this date . 

Instructions: Contractor must check all that may apply and shall provide supporting documentation. Requests received 
without supporting documentation will be returned.  This form is not intended for use if there is a material change in 
operations, such as assignment, bankruptcy, change of ownership, merger, etc.  Material changes must be submitted 

Authorized Distributors/Dealers 
  Addition 

Deletion 
 Supporting Documentation 

Products/Services 
New Addition 
Update Only 
Supporting Documentation 

States/Territories 
   Supporting Documentation 

Price Update 
Supporting Documentation 

Discontinued Products/Services 
Supporting Documentation 

Other      
Supporting Documentation 

Notes: Contractor may include other notes regarding the contract update here: (attach another page if necessary). 

Submitted By:   

Title:   

Approved by Email:  Date 

Denied by Email: Date 

Email Address: Region 4 ESC: 

R191818 VS America, Inc.

VS America, Inc.

X

X

Yuri Ahn

Senior Accountant

X

05/11/2022

We would like to add Furniture Solutions to our authorized dealer list.




