PRINCE WILLIAM COUNTY PUBLIC SCHDOLS
LAUNCHING THRIVING FUTURES

CONTRACT MODIFICATION #8
ISSUE DATE: November 14, 2022

REFERENCE: Title: Furniture - Educational, Classroom & Misc. Products & Services
Contract #: R-TC-18004
Contractor: Virco, Inc
Period of Contract: November 1, 2017 through December 31, 2022

Modification Effective Date: Signature Date of the PWCS Purchasing Supervisor
Dear Mr. Brian True,
PWCS modifies the above reference contract, dated November 8, 2017 as follows:

1. TO ADD the PWCS Federal Grant Terms and Conditions (Attachment A) and the PWCS Non-
Disclosure Agreement (Attachment B).

2. Page 1, subsection 2.2 Memorandum of Negotiations dated November 1, 2017, item a. PWCS's
Request for Proposal, R-TC-18004 TO REMOVE Section 14: General Terms and Conditions (RFP-
Revised 2/27/13), and REPLACE with PWCS General Terms and Conditions (Revised 6/23/2021),
Attachment F.

Except for the changes provided herein, all other terms and conditions of this contract remain unchanged and in
full force and effect. Please sign and return this Contract Modification #8 at your earliest convenience.

Sincerely,

Tl

Brian M. Hall,
Senior Buyer

Attachments:
e Attachment A: PWCS Federal Grant Terms and Conditions
e Attachment B: PWCS Non-Disclosure Agreement
e Attachment F: PWCS General Terms and Conditions

\YI&CO, INC: . PR[N?'?IILLIAM COUWLIC SCHOOLS:
i, AurineO W < ALNEA_

Authorized Signature Authorized Signature
Patricia L Quinones, Chief Administrative Officer Colleen Keener, CPPB. CPCP. VCO. VCA
Print Name & Title Supervisor of Purchasing

Date: November 14, 2022 Date: ___| |

w\‘;ﬁw&&

Email: Pattyquinones@virco.com

Phone: 800-448-4726, ext. 2653
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PWCS Attachment A

FEDERAL GRANT TERMS AND CONDITIONS

The Below terms are hereby incorporated into any purchase or contract with Contractor.
APPENDIX II TO 2 CFR Part 200

This project or work is funded in whole or in part by grants from the federal government. The award of any contract
is subject to the requirements of 2 C.F.R. §§ 200.317 — 200.326 and 2. C.F.R. Part 200, Appendix Il requiring
compliance with purchasing procedures and standards.

Contractor is responsible for ensuring its compliance with all applicable federal requirements. Additionally, Contractor
is responsible for ensuring that subcontractors, at as many tiers of the Project as required, perform in accordance with
the terms, conditions and specifications of the contract, including all applicable federal requirements.

Upon request of Prince William County Public Schools (PWCS), the federal government or the pass-through entity,
Contractor shall provide evidence of the steps it has taken to ensure its compliance with the federal requirements, as
well as evidence of the steps it has taken to ensure subcontractor performance, and/or submit evidence of
subcontractor's compliance at all tiers.

The following provisions and required contract clauses will be incorporated by reference in any contract awarded by
PWCS when Federal grant funds are expended by PWCS. These provisions and required contract clauses are in
addition to other General Contract Terms, Specifications, Special and Technical Specifications. Some provisions and
clauses require the Contractor to execute and submit certain required certifications, which are included herein. Failure
to execute and submit required certifications may render a contract null and void.

A. Contracts for more than the simplified acquisition threshold currently set at $150,000, which is the
inflation adjusted amount determined by the Civilian Agency Acquisition Council and the Defense
Acquisition Regulations Council (Councils) as authorized by 41 U.S.C. 1908, must address
administrative, contractual, or legal remedies in instances where contractors violate or breach contract
terms, and provide for such sanctions and penalties as appropriate.

Pursuant to Federal Rule (A) above, when federal funds are expended by PWCS, PWCS reserves all
rights and privileges under the applicable laws and regulations with respect to this procurement in the
event of breach of contract by either party.

Does Contractor agree? Yes PLQ (Initials of Authorized Representative of Contractor)

B. Termination for cause and for convenience by the grantee or sub-grantee including the manner by which it will
be effected and the basis for settlement. (All contracts in excess of $10,000)

Pursuant to Federal Rule (B) above, when federal funds are expended by PWCS, PWCS reserves
the right to immediately terminate any agreement in excess of $10,000 resulting from this
procurement process in the event of a breach or default of the agreement by Contractor, in the
event Contractor fails to: (1) meet schedules, deadlines, and/or delivery dates within the time
specified in the procurement solicitation, contract, and/or a purchase order; (2) make any
payments owed; or (3) otherwise perform in accordance with the contract and/or the
procurement solicitation. PWCS also reserves the right to terminate the contract immediately,
with written notice to Contractor, for convenience, if PWCS believes, in its sole discretion that it
is in the best interest of PWCS to do so. The Contractor will be compensated for work performed
and accepted and goods accepted by PWCS as of the termination date if the contract is
terminated for convenience of PWCS. Any award under this procurement process is not
exclusive and PWCS reserves the right to purchase goods and services from other Contractors
when it is in the best interest of PWCS.

C. Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all contracts that
meet the definition of “federal assisted construction contract” in 41 CFR Part 60-1.3 must include the
equal opportunity clause provided under 41 CFR 60-1.4(b), in accordance with Executive Order 11246,
“Equal Employment Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1964 Comp., p.339), as amended
by Executive Order 11375, “Amending Executive Order 11246 Relating to Equal Employment
Opportunity”, and implementing regulations at 41 CFR part 60, “Office of Federal Contract Compliance
Programs, Equal Employment Opportunity, Department of Labor”.
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Pursuant to Federal Rule (C) above, when federal funds are expended by PWCS on any federally
assisted construction contract, the equal employment opportunity clause is incorporated by reference
herein.

Does Contractor agree? Yes PLQ (Initials of Authorized Representative of Contractor)

D. Davis Bacon Act as amended (40 U.S.C. 3141-3148). When required by Federal program legislation, all
prime construction contracts in excess of $2,000 awarded by non-Federal entities must include a
provision for compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148) as
supplemented by Department of Labor regulations (26 CFR Part 5, “Labor Standards Provisions
Applicable to Contracts Covering Federally Financed and Assisted Construction”). In accordance with
the statute, contracts must be required to pay wages to laborers and mechanics at a rate not less than
the prevailing wages specified in a wage determination made by the Secretary of Labor in each
solicitation. The decision to award a contract or subcontract must be conditioned upon the acceptances
of the wage determination. The non-Federal entity must report all suspected or reported violations to
the Federal awarding agency. The contracts must also include a provision for compliance with the
Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by Department of Labor regulations
(29 CFR Part 3), “Contractors and Subcontractors on Public Building or Public Works Financed in Whole
or in Part by Loans or Grants from the United States”). The Act provides that each contractor or sub-
recipient must be prohibited from inducing, by any means, any person employed in the construction,
completion, or repair of public work, to give up any part of the compensation to which he or she is
otherwise entitled. The non-Federal entity must report all suspected r reported violations to the Federal
awarding agency.

Pursuant to Federal Rule (D) above, when federal funds are expended by PWCS, during the term of an
award for all contracts and sub-grants for construction or repair, the Contractor will be compliance with
all applicable Davis-Bacon Act provisions

Does Contractor agree? Yes PLQ (Initials of Authorized Representative of Contractor)

E. Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, all contracts
awarded by the non-Federal entity in excess of $100,000 that involve the employment of mechanics or
laborers must include a provision for compliance with 40 U.S.C. 3702 and 3704, as supplemented by
Department of Labor regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the Act, each contractor must
be required to compute the wages of every mechanic and laborer on the basis of a standard work week
of 40 hours. Work in excess of the standard work week is permissible provided that the worker is
compensated at a rate of not less than one and a half times the basic rate of pay for all hours worked in
excess of 40 hours in the work week. The requirements of 40 U.S.C. 3704 are applicable to construction
work and provided that no laborer or mechanic must be required to work in surroundings or under
working conditions which are unsanitary, hazardous or dangerous. These requirements do not apply
to the purchases of supplies or materials or articles ordinarily available on the open market, or contracts
for transportation or transmission of intelligence.

Pursuant to Federal Rule (E) above, when federal funds are expended by PWCS the Contractor certifies
that during the term of an award for all contracts by PWCS resulting from this procurement process, the
Contractor will be in compliance with all applicable provisions of the Contract Work Hours and Safety
Standards Act.

Does Contractor agree? Yes PLQ (Initials of Authorized Representative of Contractor)

F. INTELLECTUAL PROPERTY
The parties agree that no Intellectual Property will be created in performance of this grant or cooperative
agreement.

G. Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the definition of
“Funding Agreement” under 37 CFR §401.2 (a) and the recipient or sub-recipient wishes to enter into a
contract with a small business firm or nonprofit organization regarding the substitution of parties,
assignment or performance of experimental, developmental or research work under that “Funding
Agreement”, the recipient or sub-recipient must comply with the requirements of 37 CFR Part 401,
“Rights to Inventions Made by Nonprofit Organizations and Small Business Firms Under Government
Grants, Contracts and Cooperative Agreements”, and any implementing regulations issued by the
awarding agency.
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Pursuant to Federal Rule (G) above, when federal funds are expended by PWCS, the Contractor
certifies that during the term of an award for all contracts by PWCS resulting from this procurement
process, the Contractor agrees to comply with all applicable requirements as referenced above.

Does Contractor agree? Yes PLQ (Initials of Authorized Representative of Contractor)

H. PROCUREMENT OF RECOVERED MATERIALS 42 U.S.C. § 6962 (Section 6002 of the Solid Waste
Disposal Act) In the performance of this contract, the Contractor shall comply with Section 6002 of the
Solid Waste Disposal Act and shall make maximum use of products containing recovered materials
that are EPA designated items unless the product cannot be acquired (i) Competitively within a
timeframe providing for compliance with the contract performance schedule; (i) Meeting contract
performance requirements; or (iii) At a reasonable price. (2) Information about this requirement is
available at EPA's Comprehensive Procurement Guidelines web site, http://www.epa.gov/cpg/. The list

of EPA-designate items is available at http://www.epa.gov/cpa/products.htm.

Pursuant to Federal Rule (H) above, when federal funds are expended by PWCS, the Contractor
certifies that during the term of an award for all contracts by PWCS resulting from this procurement
process, the Contractor agrees to comply with all applicable requirements as referenced abaove.

Does Contractor agree? Yes PLQ (Initials of Authorized Representative of Contractor)

I.  Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Contract Act (33 U.S.C. 1251-1387),
as amended — Contracts and sub-grants of amounts in excess of $150,000 must contain a provision that
requires the non-Federal award to agree to comply with all applicable standards, orders or regulations
issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution Control Act
as amended (33 U.S.C. 1251-1387). Violations must be reported to the Federal awarding agency and the
Regional Office of the Environmental Protection Agency (EPA). The Contractor agrees to include these
requirements in each subcontract exceeding $100,000 financed in whole or in part with federal grant
funds.

Pursuant to Federal Rule (1) above, when federal funds are expended by PWCS, the Contractor certifies
that during the term of an award for all contracts by PWCS resulting from this procurement process, the
Contractor agrees to comply with all applicable requirements as referenced above.

Does Contractor agree? Yes PLQ (Initials of Authorized Representative of Contractor)

J.  Debarment and Suspension (Executive Orders 12549 and 12689) — A Contract award (2 CFR 180.220)
must not be made to parties listed on the government-wide exclusions in the System for Award
Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 that implement Executive
Orders 125949 (3 CFR Part 1986 Comp., p. 189) and 12689 (3 CFR Part 1989 Comp., p. 235), “Debarment
and Suspension”. SAM exclusions contain the names of parties debarred, suspended, or otherwise
excluded by agencies, as well as parties declared ineligible under statutory or regulatory authority other
than Executive Order 12549.

Pursuant to Federal Rule (J) above, when federal funds are expended by PWCS, the Contractor certifies
that during the term of an award for all contracts by PWCS resulting from this procurement process, the
Contractor certifies that neither it nor its principals are presently debarred, suspended, proposed for
debarment, declared ineligible or voluntarily excluded from participation by any federal department or
agency. All recipients of federal funds through this transaction must comply with 2 CFR 180, Subpart C
as a condition of participation in this transaction, and must include similar terms or conditions in lower-
tier covered transactions.

Does Contractor agree? Yes PLQ (Initials of Authorized Representative of Contractor)

K. COMPLIANCE WITH FEDERAL LAW, REGULATIONS, AND EXECUTIVE ODERS
Upon execution of the contract, the contractor acknowledges that federal financial assistance may be used to
fund the contract only. The contractor shall comply with all applicable federal law, regulations, executive orders,
policies, procedures, and directives.

L. NO OBLIGATION BY FEDERAL GOVERNMENT
The Federal Government is not a party to this contract and is not subject to any obligations or liabilities to the
non-Federal entity, contractor, or any other party pertaining to any matter resulting from the contract.

M. PROGRAM FRAUD AND FALSE OR FRALPaLg,;IéEyEfS‘F TEMENTS OR RELATED ACTS



Upon execution of the contract, the contractor acknowledges that 31 U.S.C. Chapter 38 (Administrative
Remedies for False Claims and Statements) applies to the contractor’s actions pertaining to this contract.

BUY AMERICAN PROVISIONS COMPLIANCE

Contractor certifies that it is in compliance with all applicable provisions if the Buy American Act. Purchases
made in accordance with the Buy American Act shall follow the applicable procurement rules calling for free and
open competition.

. RETENTION REQUIREMENTS FOR RECORDS

§ 200.333 Retention requirements for records. Financial records, supporting documents, statistical records, and
all other non-Federal entity records pertinent to a Federal award must be retained for a period of three years
from the date of submission of the final expenditure report or, for Federal awards that are renewed quarterly or
annually, from the date of the submission of the quarterly or annual financial report, respectively, as reported to
the Federal awarding agency or pass-through entity in the case of a subrecipient. Federal awarding agencies
and pass-through entities must not impose any other record retention requirements upon non-Federal entities.
The only exceptions are the following:(a) If any litigation, claim, or audit is started before the expiration of the 3-
year period, the records must be retained until all litigation, claims, or audit findings involving the records have
been resolved and final action taken.(b) When the non-Federal entity is notified in writing by the Federal awarding
agency, cognizant agency for audit, oversight agency for audit, cognizant agency for indirect costs, or pass-
through entity to extend the retention period.(c) Records for real property and equipment acquired with Federal
funds must be retained for 3 years after final disposition.(d) When records are transferred to or maintained by
the Federal awarding agency or pass-through entity, the 3-year retention requirement is not applicable to the
non-Federal entity.(e) Records for program income transactions after the period of performance. In some cases,
recipients must report program income after the period of performance. Where there is such a requirement, the
retention period for the records pertaining to the earning of the program income starts from the end of the non-
Federal entity's fiscal year in which the program income is earned. (f) Indirect cost rate proposals and cost
allocations plans. This paragraph applies to the following types of documents and their supporting records:
indirect cost rate computations or proposals, cost allocation plans, and any similar accounting computations of
the rate at which a particular group of costs is chargeable (such as computer usage chargeback rates or
composite fringe benefit rates). (1) If submitted for negotiation. If the proposal, plan, or other computation is
required to be submitted to the Federal government (or to the pass-through entity) to form the basis for
negotiation of the rate, then the 3-year retention period for its supporting records starts from the date of such
submission. (2) If not submitted for negotiation. If the proposal, plan, or other computation is not required to be
submitted to the Federal government (or to the pass-through entity) for negotiation purposes, then the 3-year
retention period for the proposal, plan, or computation and its supporting records starts from the end of the fiscal
year (or other accounting period) covered by the proposal, plan, or other computation.

ACCESS TO RECORDS

§200.336 Access to records. (a) Records of non-Federal entities. The Federal awarding agency, Inspectors
General, the Comptroller General of the United States, and the pass-through entity, or any of their authorized
representatives, must have the right of access to any documents, papers, or other records of the non-Federal
entity which are pertinent to the Federal award, in order to make audits, examinations, excerpts, and transcripts.
The right also includes timely and reasonable access to the non-Federal entity's personnel for the purpose of
interview and discussion related to such documents. (b) Only under extraordinary and rare circumstances would
such access include review of the true name of victims of a crime. Routine monitoring cannot be considered
extraordinary and rare circumstances that would necessitate access to this information. When access to the true
name of victims of a crime is necessary, appropriate steps to protect this sensitive information must be taken by
both the non-Federal entity and the Federal awarding agency. Any such access, other than under a court order
or subpoena pursuant to a bona fide confidential investigation, must be approved by the head of the Federal
awarding agency or delegate. (c) Expiration of right of access. The rights of access in this section are not limited
to the required retention period but last as long as the records are retained. Federal awarding agencies and
pass-through entities must not impose any other access requirements upon non-Federal entities.

. Byrd Anti-Lobbying Amendment (31 U.S.C. 1352). Contractors that apply or bid for an award exceeding
$100,000 must file the required certification. Each tier certifies to the tier above that it will not and has
not used Federal appropriated funds to pay any person or organization for influencing or attempting to
influence an officer or employee of any agency, a member of Congress, officer or employee of Congress,
or an employee of a member of Congress in connection with obtaining any Federal contract, grant or
any other award covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with non-Federal
funds that takes place in connection with obtaining any Federal award. Such disclosures are forwarded
from tier to tier up to the non-Federal award.

Page 5 of 19



Pursuant to Federal Rule (Q) above, when federal funds are expended by PWCS, the Contractor
certifies that during the term and after the awarded term of an award for all contracts by PWCS resulting
from this procurement process, the Contractor certifies that it is in compliance with all applicable
provisions of the Byrd Anti-Lobbying Amendment (31 U.S.C. 1352). The undersigned further certifies
that:

(1) No Federal appropriated funds have been paid or will be paid for on behalf of the undersigned, to
any person for influencing or attempting to influence an officer or employee of any agency, a Member
of Congress, an officer or employee of congress, or an employee of a Member of Congress in connection
with the awarding of a Federal contract, the making of a Federal grant, the making of a Federal loan,
the entering into a cooperative agreement, and the extension, continuation, renewal, amendment, or
modification of a Federal contract, grant, loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an
officer or employee of congress, or an employee of a Member of Congress in connection with this
Federal grant or cooperative agreement, the undersigned shall complete and submit Standard Form-
LLL, “Disclosure Form to Report Lobbying”, in accordance with its instructions.

(3) The undersigned shall require that the language of this certification be included in the award
documents for all covered sub-awards exceeding $100,000 in Federal funds at all appropriate tiers and
that all sub-recipients shall certify and disclose accordingly.

Does Contractor agree? Yes PLQ (Initials of Authorized Representative of Contractor)

Company: V!RCO INC

Name: Patricia L. Quinones

Title: Chief Administratiye Officer

Authorized Signature%b ld&% 2 Uupn k)

E-mail;

pattyquinones@yvirco.com

Date: October 31, 2022
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Attachment B

Prince William Counﬁ

Providing A World-Class Education

@

NON-DISCLOSURE AGREEMENT

THIS AGREEMENT, made and entered into as of this _31st _day of _ October ,_2022 byand
between VIRCO INC. , having its principal office at

2027 Harpers Way, Torrance, CA 90501 ,hereinafter "Company" and Prince William County Public
Schools (PWCS), having its principal office at Prince William County, The Commonwealth of Virginia,
hereinafter "PWCS", establishes the terms and conditions under which the parties agree to exchange or
disclose certain information, some of which may be confidential and proprietary and subject to the
restrictions on use and disclosure that are expressed in this Agreement.

WHEREAS, the parties contemplate furnishing to or acquiring from each other data, services, or goods
with the potential that the parties may do business together, and

WHEREAS, certain confidential and proprietary technical, financial, business, employee, student or other
information, including but not limited to reports, plans, documents, drawings, machines, writings samples,
tools, models, software, materials, and know-how may be disclosed between the parties orally or in
writing.

THEREFORE, THE PARTIES AGREE AS FOLLOWS:
1. Maintenance and Limited Disclosure of Confidential Information

A. PWCS has developed certain information, some of which it considers to be confidential
and proprietary information not publicly announced or disclosed, that relates to
a__ Vircolnc . PWCS agrees to make a limited
disclosure of this information to company solely for the purpose of providing a
Education, Classroom, Misc Support Furniture, and Related Products and Services

B. The parties hereby agree that all Information (written, oral or otherwise) is presumed to
be confidential unless it is clearly marked otherwise.

C. The parties hereby agree that all Confidential Information disclosed under this
Agreement, unless written consent is otherwise granted by the disclosing party, shall
continue to be maintained in confidence until returned or destroyed and shall be used
solely in connection with the obligations undertaken in this Agreement.

D. The parties hereby agree that the obligations imposed upon either party herein shall not
apply to Confidential Information which:

1. is or becomes publicly known through no wrongful act of the receiving
party; or

2. was in the public domain at the time it was disclosed to the receiving
party; or

3. was known to the receiving party at the time it was disclosed; or

4. is or was rightfully received from another without any breach of this
Agreement; or

5. is independently developed by the receiving party; or

6. is approved for release by prior written authorization of the discloser; or

7. is required by operation of law to be disclosed.

The party seeking to establish such an exception has the burden of proving it with written
documentation.

PURCHASING OFFICE

P.O. BOX 389, MANASSAS, VA 20108 PAYAVPYCIDEDUe 703.791.8743, FAX 703.791.8610
7-13-13



2. Security

A. Access to all Confidential Information shall be restricted to those employees and persons
in the receiving party’s immediate organization (excluding parent corporations,
subsidiaries, etc.) having a need to know to perform services specifically requested by
one party or the other to fulfill the purpose of this Agreement. Such employees or persons
shall be notified of the proprietary nature of such Confidential Information, and the
receiving party shall use the same degree of care as it employs with its own Confidential
Information, but in all events shall use at least a reasonable degree of care.

B. Reasonable care to protect the Confidential Information shall include security at
receiver’s facilities, limiting access to a need to know basis, employee confidentiality
agreements, with no expiration date, employee identification and education as to the
need for security and confidentiality, direct instruction by the supervisors of the
employees receiving the information not to re-disclose the information, and all other steps
necessary to meet a standard of reasonable care.

3. Limitation of Rights

A. Nothing contained in this Agreement shall be construed as granting any license of rights
to any intellectual property, including, but not limited to, patents, trademarks, copyrights,
mask works in semiconductor chips or other proprietary information.

B. No furnishing of Confidential Information and no obligation hereunder shall obligate either
party to enter into any further Agreement or negotiation with the other, or to refrain from
entering into an agreement or negotiation with any other party which does not breach any
of its obligations under this Agreement.

4. Termination

All copies, regardless of the medium, evidencing any and all disclosed Confidential Information
shall be promptly returned by the receiving party to the disclosing party upon written request by
the disclosing party. The receiving party shall certify in writing that it has returned (or destroyed
as in the case of fixation in computer storage mediums) all copies of the Information in its
possession.

5. Continuation of Confidential Obligations

The obligations of Paragraphs 1-4, except as otherwise provided in Paragraph 1.D, shall remain
in effect and bind or inure to the benefit of the heirs, successors, assignees, and legal
representatives of each party to this Agreement after expiration or termination of this Agreement.

6. Disputes and Arbitration

The parties agree that any disputes or questions arising under this Agreement, including the
construction and application of this Agreement, shall be settled in a court of law with proper
jurisdiction being Prince William County, the Commonwealth of Virginia.

7. General

A. This Agreement constitutes the entire agreement between the parties, superseding any
and all prior or contemporaneous oral or written representations, communications,
understandings or agreements with regard to the subject matter hereof.

B. Any and all modifications or amendments to the Agreement must be in writing and signed
by both parties.

C. Each party acknowledges that this Agreement is a valid and legally binding obligation that
has been executed by an authorized representative.

D. This Agreement is governed by and construed in accordance with the laws of the
Commonwealth of Virginia.

PURCHASING OFFICE

P.0. BOX 389, MANASSAS, VA 20108 PYHAVEPYICIHEDUs 703.791.8743, FAX 703.791.8610
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E. A copy of this Agreement transmitted via facsimile, bearing the signature of one or both
parties shall be deemed to be of the same legal force and effect as an original of the
Agreement bearing such signature(s) as originally written by such one or both parties.

8. Third Party Beneficiaries

The data subjects (as defined in Virginia Code § 2.2-3801) about whom information is disclosed
under this Agreement are intended by the parties to be third party beneficiaries of this
Agreement.

Company: VIRCO INC.

Name: Patricia L. Quinones

Title: Chief Administrative Officer

Signature:_| {7 Iék% 2W50

Date: October 31, 2022

PURCHASING OFFICE

P.0. BOX 389, MANASSAS, VA 20108 PAWAVPY(CROEDUs 703.791.8743, FAX 703.791.8610
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Attachment F

PRINCE WILLIAM COUNTY SCHOOLS

GENERAL TERMS AND CONDITIONS
(Revised 6/23/2021)

These general terms, conditions and instructions apply to all purchases and are a part of each solicitation
and every contract awarded by PWCS, unless otherwise specified in such solicitation or contract. The
Purchasing Office is responsible for the purchasing activity of Prince William County Public Schools and
its governing body, the Prince William County Public School Board. The term “PWCS” as used herein
refers to the contracting entity which is the signatory on the contract and may be either PWCS, or the
PWCS School Board, or both. Bidder/Offeror or their authorized representatives are expected to inform
themselves fully as to the conditions, requirements, and specifications before submitting bids/proposals:

failure to do so will be at the bidder's/offeror's own risk.

These general terms, conditions and instructions are subject to all applicable Federal, State and local
statutes, policies, resolutions, and regulations (collectively “laws"), and are to be interpreted so as to be
consistent with such laws. In the case of irreducible conflict, these general terms and conditions are

preempted by applicable laws.

AUTHORITY

The Supervisor of Purchasing has been delegated
authority for issuance of invitations to bid, request for
proposals, modifications, purchase orders and awards
approved by and for PWCS. In the discharge of these
responsibilities, the Supervisor of Purchasing may be
assisted by delegating to Buyers and other Purchasing
Office staff. Unless specifically delegated by the
Supervisor of Purchasing, no other PWCS officer or
employee is authorized to enter into purchase
negotiations, change orders, contracts, or in any way
obligate PWCS for indebtedness. Any purchase order or
contract made which is contrary to these provisions and
authorities shall be of no effect and void, and PWCS shall
not be bound thereby.

DEFINITIONS

BID: The offeror or a bidder to provide specific goods or
services at specified prices and/or other conditions
specified in the solicitation.

BIDDER: Any individual, company, firm, corporation,
partnership or other organization bidding on solicitations
issued by the Supervisor of Purchasing and offering to into
contracts with PWCS. The term “bidder” will be used
throughout this document and shall be construed to mean
“offeror” where appropriate.

CONTRACTOR: Any individual, company, firm,
corporation, partnership or other organization to whom an
award is made by PWCS.

INVITATION FOR BID (IFB) A request which is made to
prospective suppliers (bidders) for their quotation on
goods and services desired by PWCS. The issuance of
an IFB will contain or incorporate be reference the
specifications and contractual terms and conditions
applicable to the procurement.

SUPERVISOR OF PURCHASING: The Supervisor of
Purchasing is delegated authority by PWCS School Board
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to carry out all procurement functions on behalf of the
school division.

REQUEST FOR PROPOSAL (RFP): A request for an
offer prospective offers which will indicate the general
terms which are sought to be procured from the offeror.
The RFP will specify the evaluation factors to be used and
will contain or incorporate by reference other contractual
terms and conditions applicable to the procurement.

SOLICITATION: The process of notifying prospective
bidders that PWCS wishes to received bids on a set of
requirements to provide goods or services. The
notification of PWCS requirements may consist of public
advertising (PWCS website or other electronic
notifications), of notices of solicitations, Invitations for Bid
(IFB) or Request for Proposal (RFP), the public posting of
notices, issuance of an informal solicitation to include
telephone call to prospective bidders.

CONDITIONS OF BIDDINGS —I

ACCEPTANCE OF BIDS/OFFERS BINDING 90 DAYS:
Unless otherwise specified in the IFB or RFP, all formal
bids/offers submitted shall be binding for ninety (90)
calendar days following bid opening date, unless extended
by mutual consent of all parties. Additionally, PWCS may
purchase additional quantities at the original firm fixed
delivered unit prices for (90) ninety days after date of
award.

TAX EXEMPTION: PWCS is exempt from the payment of
federal excise or Virginia Sales and Use Tax. The
bid/proposal price must be net, exclusive of taxes. When
under established trade practice, any federal excise tax is
included in the list price, the Bidder may quote the list
price and shall show separately the amount of federal
excise tax, either as a flat sum or as a percentage of the
list price, which shall be deducted by PWCS. PWCS
Federal Excise Tax Exemption number is 54-6001533. A
copy of PWCS Sales and Use Tax Certificate Exemption
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is posted on the PWCS Web site at
http://purchasing.departments.pwcs.edu/.

RECEIPT OF BIDS: Bids received prior to the time of
opening will be securely kept, unopened by PWCS. No
responsibility will attach to the Supervisor of Purchasing or
his/her representative(s) for the premature opening of a
bid not properly addressed and identified. Unless
specifically authorized in the solicitation, telegraphic,
electronic, or facsimile bids/modifications will not be
considered by the PWCS.

BID OPENING: All bids received in response to an
Invitation for Bid (IFB) will be opened at the date, time and
place specified, read publicly, and made available for
inspection. The Supervisor of Purchasing
representative(s) assigned to open the bids will decide
when the specified time for bid opening has arrived.
Tabulations of bids received are posted on the PWCS
website at:

www.pwes.edu/departments/purchasing/bid tabulations.

OPEN PRICING RECORDS: The classification of line item
prices and/or bid prices as proprietary information or trade
secrets is not acceptable. All bid prices will be read aloud
at the public bid opening and posted on the PWCS
Purchasing website. Any bidder who designates bid prices
as proprietary information or trade secrets will be given 48
hours to withdraw this designation. If it is not withdrawn,
their bid will be rejected. See § 2.2-4343 of the Code of
Virginia.

ERRORS IN BIDS: When an error is made in extending
total prices, the unit bid price times the number of units will
govern. Erasures and changes in bids must be initialed by
the bidder. Carelessness in quoting prices, omitting
portions of the work from the calculations, or in
preparation of the bid otherwise will not relieve the bidder.
Bidders are cautioned to recheck their bids for possible
error. Errors discovered after public opening cannot
otherwise be corrected except as provided in paragraph
14 below, and the bidder will be required to perform if their
bid is accepted.

LATE BIDS/PROPOSALS: To be considered for
selection, bids/proposals must be received by the PWCS
Purchasing Office by the designated date and hour. The
official time used in the receipt of bids/proposals is that
time on the automatic time stamp machine in the
Purchasing Office. Bids/proposals received in the
Purchasing Office after the date and hour designated are
non-responsive, automatically disqualified and will not be
considered. PWCS is not responsible for delays in the
delivery of mail by the U.S. Postal Service, private
couriers, or the intra-school mail system or delivery by any
other means. It is the sole responsibility of the Bidder to
ensure that his/her bid/proposal reaches the Purchasing
Office by the designated date and hour.

MANDATORY USE OF PWCS FORM AND TERMS AND
CONDITIONS: Failure to submit a bid/proposal on the
official PWCS form provided for that purpose may be
cause for rejection of the bid/proposal. Return of this
complete solicitation document is required. Modification of
or additions to the General and/or Special Terms and
Conditions of this solicitation may be cause for rejection of
the bid/proposal; however, the Supervisor of Purchasing
reserves the right to decide, on a case by case basis, in
his/her sole discretion, whether to reject such a
bid/proposal as non-responsive. As a precondition to its
acceptance, PWCS may, in its sole discretion, request that
the Bidder withdraw or modify non-responsive portions of
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14

12.

13.

14.

15.

a bid/proposal, which do not affect quality, quantity, price
or delivery schedule.

VENDOR REGISTRATION: All vendors desiring to
provide goods and/or services to PWCS are strongly
encouraged to register on-line at
https://www.pwcs.edu/cms/One.aspx?portalld=340225&pa

geld=671379.

OMISSIONS & DISCREPANCIES: Any items or parts of
any equipment listed in this solicitation that clearly
necessary for the operation and completion of such
equipment, but are: (i) not fully described by PWCS; or (ii)
are omitted by PWCS from such specification, shall be
considered a part of such equipment even if not directly
specified or called for in the specifications.

If a bidder finds discrepancies or ambiguities in, or
omissions from, the solicitation, including the drawings
and/or specifications, it shall notify the Supervisor of
Purchasing or his/her representative(s) at least five (5)
days prior to the date set for the opening of bids. If
necessary, the Supervisor of Purchasing or his/her
representative(s)will send a written addendum for
clarification to all bidders no later than three (3) days
before the date set for opening of bids. Notifications
regarding specifications will not be considered if received
within five days of the date set for opening of bids.

PROHIBITION AGAINST UNIFORM PRICING: The
Supervisor of Purchasing encourages open and
competitive bidding by all possible means and endeavors
to obtain the maximum degree of open competition on all
purchase transactions using the methods of procurement
prescribed by the Virginia Public Procurement Act and
PWCS policies and regulations. Each bidder, by virtue of
submitting a bid, guarantees that it has not been a party
with other bidders to an agreement to bid a fixed or
uniform price. Violation of this implied guarantee shall
render void the bids of participating bidders. Any
disclosure to or acquisition by a competitive bidder, in
advance of the opening of the bids, of the terms or
conditions of the bid submitted by another competitor may
render the entire proceedings void and may require re-
advertising for bids.

WITHDRAWAL OF BIDS OR PROPOSALS: A
bid/proposal may be amended and/or withdrawn by a
bidder or offeror if the request is received in writing before
the due date and hour. The request must be signed by a
person authorized to represent the vendor or firm that
submitted the bid/proposal. Submission of a subsequent
bid/proposal, unless specifically identified as an additional
bid, shall constitute the withdrawal of any prior one
submitted by the same bidder or offeror on the same
Invitation for Bid/Request for Proposal.

Withdrawal of bids/proposals after opening is governed by
Code of Virginia § 2.2-4330. The Bidder shall give notice
in writing of his/her claim of right to withdraw his/her
bid/proposal within two business days after the conclusion
of the bid opening or receipt of proposals procedure, and
shall submit original work papers with such notice.

DEBARMENT STATUS: By submitting their bid/proposal,
the Bidder certifies that he/she is not currently debarred by
the Commonwealth of Virginia or PWCS from submitting
bids/proposals on contracts for the type of goods and/or
services covered by this solicitation, nor is the Bidder an
agent of any person or entity that is currently so debarred.
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ETHICS IN PUBLIC CONTRACTING: By submitting their
bid/proposal, Bidders/Offerors certify that their
bid/proposal is made without collusion or fraud and that
they have not offered or received any kickbacks or
inducements from any other Bidder, supplier,
manufacturer or subcontractor in connection with their
bid/proposal, and that they have not conferred on any
public employee having official responsibility for this
procurement transaction any payment, loan, subscription,
advance, deposit of money, services or anything of more
than nominal value, present or promised unless
consideration of substantially equal or greater value was
exchanged.

SPECIFICATIONS

17

18.

19.

20.

QUESTIONS CONCERNING SPECIFICATIONS: Any
information relative to interpretation of specifications and
drawings shall be requested of PWCS in writing, in ample
time before the opening of bids. No inquiries if received by
PWCS on or after the fifth day before the date set for the
opening of bids will be given any consideration. Any
material interpretation of a specification, as determined by
PWCS, will be expressed in the form of an addendum to
the specification which will be sent to all prospective
bidders no later than 4:30 p.m. local time on the third day
before the date set for receipt of bids. Oral answers will
not be authoritative.

CLARIFICATION OF TERMS:; If any prospective Bidder
has questions about the specifications or other solicitation
documents, the prospective Bidder shall contact the Buyer
whose name appears on the face of the solicitation no
later than five (5) working days before the due date. Any
revisions to the solicitation will be made only by a written
addendum issued by the Purchasing Office

USE OF BRAND NAMES: Unless otherwise provided in
the solicitation, the name of a certain brand, make or
manufacturer does not restrict Bidders/Offerors to the
specific brand, make or manufacturer named, but conveys
the general style, type, character, and quality of the article
desired. Any article which PWCS in its sole discretion
determines to be the equal of that specified, considering
quality, workmanship, economy of operation, color and
suitability for the purpose intended, shall be accepted.
The Bidder is responsible to clearly and specifically
indicate the product being offered and to provide sufficient
descriptive literature, catalog cuts and technical detail to
enable PWCS to determine if the product offered meets
the requirements of the solicitation. ONLY THE
INFORMATION FURNISHED WITH THE
BID/PROPOSAL WILL BE CONSIDERED IN THE
EVALUATION. FAILURE TO FURNISH ADEQUATE
DATA FOR EVALUATION PURPOSES MAY RESULT IN
DECLARING A BID/PROPOSAL NON-RESPONSIVE.
Unless the Bidder clearly indicates in its bid/proposal that
the product offered is an "equal" product, such
bid/proposal will be considered to offer the brand name
product referenced in the solicitation.

NO SUBSTITUTES: When a solicitation contains a
specification that states no substitutes, no deviation
therefrom will be permitted and the bidder will be required
to furnish articles in conformity with that specification.

The bidder must abide by and comply with the true intent
of the specifications and not take advantage of any
unintentional error or omission, but shall fully complete
every part as the true intent and meaning of the
specifications and drawings. Whenever the mention is
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21.

22.

23.

24,

25.

made of any articles, material, or workmanship to be in
accordance with laws, ordinances, building codes,
underwriter's codes, A.S.T.M. regulations or similar
expressions, the requirements of these laws, ordinances,
etc., shall be construed as to the minimum requirements of
these specifications.

QUALIFICATIONS OF BIDDERS/OFFERORS: PWCS
may make such reasonable investigations as deemed
proper and necessary to determine the ability of the Bidder
to perform the work/furnish the item(s) and the Bidder
shall furnish to PWCS all such information and data for
this purpose as may be requested. PWCS reserves the
right to inspect Bidder's/Offeror's physical facilities prior to
award to satisfy questions regarding the Bidder's/Offeror's
capabilities. PWCS further reserves the right to reject any
bid or proposal if the evidence submitted by, or
investigations of, such Bidder fails to satisfy PWCS that
such Bidder is properly qualified to carry out the
obligations of the contract and to complete the
work/furnish the item(s) contemplated herein.

TESTING AND INSPECTION: PWCS reserves the right
to conduct any test or inspection it may deem advisable to
ensure products/services conform to the specification.

AWARD

DEFINITE BID QUANTITIES: Where definite quantities
are specifically stated, acceptance will bind PWCS to
order quantities specified and to pay for, at contract prices,
all such supplies or services delivered that meet
specifications and conditions of the contract. However,
PWCS will not be required to accept delivery of any
balances unordered, as of the contract expiration date,
unless the Contractor furnished the Supervisor of
Purchasing with a statement of unordered balances not
later than ten (10) days after the termination date of the
contract.

REQUIREMENT BID QUANTITIES: On "Requirement"
bids, acceptance will bind PWCS to pay for, at unit bid
prices, only quantities ordered and delivered. Where
PWCS specifies estimated quantities, the Contractor shall
not be required to deliver more than ten (10) percent in
excess of the estimated quantity of each item, unless
otherwise agreed upon.

AWARD OR REJECTION OF BIDS/OFFERS: The
Supervisor of Purchasing shall award the contract to the
lowest responsive and responsible bidder complying with all
provisions of the IFB, provided the bid price is reasonable
and it is in the best interest of PWCS to accept it. Awards
made in response to an RFP will be made to the highest
qualified offeror whose proposal is determined in writing to
be the most advantageous to PWCS taking into
consideration the evaluation factors set forth in the RFP.
The Supervisor of Purchasing reserves the right to award a
contract by individual items, in the aggregate, or in
combination thereof, or to reject any or all bids and to waive
any informality in bids received whenever such rejection or
waiver is in the best interest of PWCS. Award may be made
to as many bidders/ offerors as deemed necessary to fulfill
the anticipated requirements of PWCS. The Supervisor of
Purchasing also reserves the right to reject the bid of a
bidder deemed to be a non-responsible bidder.

In determining the responsibility of a bidder, the following
criteria will be considered:
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27.

a. The ability, capacity and skill of the bidder to
perform the contract or provide the service
required,;

b. Whether the bidder can perform the contract or
provide the service promptly, or within the time
specified, without delay or interference;

c. The character, integrity, reputation, judgment,
experience and efficiency of the bidder;

d. The quality of performance of previous contracts or
services;

e. The previous and existing compliance by the bidder
with laws and ordinances relating to the contract or
services;

f.  The sufficiency of the financial resources and ability
of the bidder to perform the contract or provide the
service,

g. The quality, availability and adaptability of the
goods or services to the particular use required;

h. The ability of the bidder to provide future
maintenance and service for the use of the subject
of the contract;

i. The number and scope of the conditions attached
to the bid;

j. Whether the bidder is in arrears to PWCS on debt
or contract or is a defaulter on surety to PWCS or
whether the bidder's PWC taxes or assessments
are delinquent; and

k. Such other information as may be secured by
PWCS Supervisor of Purchasing having a bearing
on the decision to award the contract. If an
apparent low bidder is not awarded a contract for
reasons of nonresponsibility, the PWCS Supervisor
of Purchasing shall so notify that bidder and shall
have recorded the reasons in the contract file.

TIE BID: If all bids are for the same total amount or unit
price (including authorized discounts and delivery times),
the PWCS Supervisor of Purchasing shall award the
contract to the tie bidder providing goods produced in
Virginia or goods, services or construction provided by
Virginia persons, firms or corporations. If there are more
than one such tie bid, then the PWCS Supervisor of
Purchasing may, in his or her sole discretion, readvertise
the solicitation, divide the contract among the bidders (if
the solicitation provided for multiple awards), or award a
contract by lot from among the responsive and responsible
Virginia bidders. [f there are no responsive and
responsible Virginia bidders, then the PWCS Supervisor of
Purchasing may, in his or her sole discretion, readvertise
the solicitation, divide the contract among the bidders (if
the solicitation provided for multiple awards), or award a
contract by lot from among the responsive and responsible
bidders. The decision of PWCS to make award to one or
more such bidders shall be final.

PRECEDENCE OF TERMS: PWCS intends for the
Contract Documents to be consistent and they shall be
interpreted to be consistent if possible. If the Contract
Documents conflict, however, the controlling provision will
be the one which appears highest in the following list:

e  The Notice of Award or Purchase Order/Contract
(highest precedence),
s Addenda,
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28.

29.

30.

e  Specifications and drawings,

s The signed bid/proposal submitted by the
Contractor,

s |nvitation for Bid/Request for Proposal,

o Any Special Terms and Conditions,

e These General Terms and Conditions (lowest
precedence).

ANNOUNCEMENT OF AWARD: Upon the award or the
announcement of the decision to award a contract as a
result of this solicitation, PWCS will publicly post such
notice on the Purchasing Web site. for a minimum of 10
calendar days except in emergencies.

CONTRACT DOCUMENTS/PURCHASE ORDERS: The
Contract entered into by the parties shall consist of the
Invitation For Bid/Request for Proposal, the signed
bid/proposal submitted by the Contractor, the Notice of
Award or Purchase Order/Contract, these General Terms
and Conditions and any Special Terms and Conditions,
and the listed specifications and drawings, if any, including
all modifications thereof, all of which shall be referred to
collectively as the Contract Documents. All time limits
stated in the Contract Documents are of the essence of
the Contract unless stated otherwise. Orders against
contracts will be placed with the Contractor on a Purchase
Order or Procurement Card.

PAYMENT TERMS: Any payment terms requiring
payment in less than 30 days will be regarded as requiring
payment 30 days after invoice or delivery, whichever
occurs last. However, this shall not affect offers of
discounts for payment in less than 30 days.

CONTRACT PROVISIONS

31.

ANTI-DISCRIMINATION: By submitting their
bid/proposal, the Bidder certifies to PWCS that he/she will
conform to the provisions of the Federal Civil Rights Act of
1964, as amended, as well as the Virginia Fair
Employment Act of 1975, as amended, where applicable,
the Virginians with Disabilities Act, the Americans with
Disabilities Act and the Code of Virginia §2.2-4311. In
every contract over $10,000 the provisions in 31.1 and
31.2 below apply:

During the performance of this contract, the Contractor
agrees as follows:

31.1  The Contractor will not discriminate against any
employee or applicant for employment because of
race, religion, color, sex, national origin, age,
disability, or any other basis prohibited by state law
relating to discrimination in employment, except
where there is a bona fide occupational qualification
reasonably necessary to the normal operation of
the Contractor. The Contractor agrees to post in
conspicuous places, available to employees and
applicants for employment, notices setting forth the
provisions of this nondiscrimination clause.

31.2 The Contractor, in all solicitations or advertisements
for employees placed by or on behalf of the
Contractor, will state that such Contractor is an
equal opportunity employer.

31.3 Notices, advertisements and solicitations placed in
accordance with federal law, rule or regulation shall
be deemed sufficient for the purpose of meeting the
requirements of this Section.
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33.

34.

35.

36.

37.

31.4 The Contractor will include the provisions of 20.1,
20.2 and 20.3 above in every subcontract or
purchase order of over $10,000, so that the
provisions will be binding upon each subcontractor
or vendor.

ANTI-TRUST: By entering into a contract, the Contractor
conveys, sells, assigns, and transfers to PWCS all rights,
title and interest in and to all causes of action it may now
have or hereafter acquire under the antitrust laws of the
United States and the Commonwealth of Virginia, relating
to the particular goods or services purchased or acquired
by PWCS under said contract.

APPLICABLE LAWS AND COURTS: This solicitation
and any resulting contract shall be governed in all
respects by the laws of the Commonwealth of Virginia,
including but not limited to the Virginia Public Procurement
Act, and any litigation with respect thereto shall be brought
in the courts of Prince William County, Virginia, except to
the extent that Federal Court is appropriate. The
Contractor shall comply with applicable federal, state and
local laws and regulations, and be legally authorized to do
business in the Commonwealth of Virginia.

ASSIGNMENT OF CONTRACT: A contract shall not be
assignable by the Contractor in whole or in part without
the written consent of PWCS.

CHANGES TO THE CONTRACT: PWCS may order
changes within the general scope of the contract at any
time by written notice to the Contractor. Changes within
the scope of the contract to include, but not limited to
things such as services to be performed, the method of
packing or shipment and the place of delivery or
installation. The Contractor shall comply with the notice
upon receipt. The Contractor shall be compensated for
any additional costs incurred as the result of such order
and shall give PWCS a credit for any resulting savings.
Additionally, an increase or decrease in the price of the
contract resulting from such modification shall be agreed
to by the parties as a part of their written agreement to
modify the scope of the contract.

GUARANTEES & WARRANTIES: All guarantees and
warranties required shall be furnished by the Contractor
and shall be delivered to PWCS before final payment on
the contract is made. Unless otherwise stated,
manufacturer's standard warranty applies.

MODIFICATION OF CONTRACT: PWCS may, upon
mutual agreement with the Contractor, issue written
modifications to the scope of work/specifications of this
contract, and within the general scope thereof, except that
no medifications can be made which will result in an
increase of the original contract price by a cumulative
amount of more than $50,000 or 25%, whichever is
greater, without the advance written approval of the Prince
William County School Board. In making any modification,
the resulting increase or decrease in cost for the
modification shall be determined by one of the following
methods as selected by the Supervisor of Purchasing:

The written modification shall stipulate the mutually-
agreed price for the specific addition to or deletion from
the scope of work/specifications which shall be added to
or deducted from the contract amount.

The written modification shall stipulate the number of unit
quantities added to or deleted from the contract and
multiplied by the unit price which shall be added to or
deducted from the contract amount.
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38.

39.

40.

The written modification shall direct the Contractor to
proceed with the work and to keep, and present in such
form as PWCS may direct, a correct account of the cost of
the change together with all vouchers therefore. The cost
shall include an allowance for overhead and profit to be
mutually agreed upon by PWCS and the Contractor.

PRICE REDUCTION: If at any time after the date of the
bid/proposal the Contractor makes a general price
reduction in the comparable price of any material covered
by the contract to customers generally, an equivalent price
reduction based on similar quantities and/or
considerations shall apply to this contract for the duration
of the contract period (or until the price is further reduced).
Such price reduction shall be effective at the same time
and in the same manner as the reduction in the price to
customers generally. For purpose of this provision, a
“general price reduction” shall mean any horizontal
reduction in the price of an article or service offered (1) to
Contractor's customers generally, or (2) in the Contractor's
price schedule for the class of customers, i.e.,
wholesalers, jobbers, retailers, etc., which was used as
the basis for bidding on this solicitation. An occasional
sale at a lower price, or sale of distressed merchandise at
a lower price, would not be considered a “general price
reduction” under this provision. The Contractor shall
submit his or her invoice at such reduced prices indicating
on the invoice that the reduction is pursuant to the “Price
Reduction” provision of the contract documents. The
Contractor in addition will within ten days of any general
price reduction notify PWCS of such reduction by letter.
FAILURE TO DO SO MAY RESULT IN TERMINATION
OF THE CONTRACT FOR CAUSE. Upon receipt of any
such notice of a general price reduction, all ordering
offices will be duly notified by PWCS.

SMALL AND MINORITY BUSINESS ENTERPRISES: It
is PWCS intent to undertake every effort to increase
opportunity for utilization of small and minority businesses
in all aspects of procurement to the maximum extent
feasible. In connection with the performance of this
contract, the Contractor agrees to use their best effort to
carry out this intent and ensure that Small and Minority
Businesses shall have the maximum practicable
opportunity to compete for subcontract work under this
contract consistent with the efficient performance of this
contract. Contractors may rely on oral or written
representation by subcontractors regarding their status as
small and/or minority business enterprises in lieu of an
independent investigation.

TERMINATION FOR CAUSE/DEFAULT: In case of
failure to deliver goods or provide services in accordance
with the contract terms and conditions, PWCS, after due
oral or written notice, may procure them from other
sources and hold the Contractor responsible for any
resulting additional purchase and administrative costs.
This remedy shall be in addition to any other remedies
which PWCS may have. Specifically:

40.1 If, through any cause, the Contractor fails to fulfill in
a timely and proper manner their obligations under
the contract, or if the Contractor violates any of the
covenants, agreements, or stipulations of the
contract, PWCS shall thereupon have the right to
terminate, specifying the effective date thereof, at
least five (5) days before the effective date of such
termination. In such event, all finished or
unfinished documents, data, studies, surveys,
drawings, maps, models, and reports prepared by
the Contractor under the contract shall at the option



41.

42

of PWCS, become its property and the Contractor
shall be entitled to receive just and equitable
compensation for any satisfactory work completed
on such documents.

40.2 Notwithstanding the above, the Contractor shall not
be relieved of liability to PWCS for damages
sustained by PWCS by virtue of any breach of
contract by the Contractor. PWCS may withhold
any payments to the Contractor for the purpose of
set off until such time as the exact amount of
damages due to PWCS from the Contractor is
determined.

TERMINATION FOR CONVENIENCE: PWCS reserves
the right to cancel and terminate any resulting contract, in
part or in whole, without penalty, whenever the Supervisor
of Purchasing determines that such a termination is in the
best interest of PWCS. Any such termination shall be
affected by delivery to the Contractor, at least ten (10)
working days prior to the termination date, a Notice of
Termination specifying the extent to which performance
shall be terminated and date upon which such termination
becomes effective. After receipt of a notice of termination,
the Contractor must stop all work or deliveries under the
purchase order/contract on the date and to the extent
specified; however, any contract termination notice shall
not relieve the Contractor of the obligation to deliver
and/or perform on all outstanding orders issued prior to
the effective date of termination. An equitable adjustment
in the contract price shall be made for completed service,
but no amount shall be allowed for anticipated profit on
unperformed services.

COOPERATIVE PURCHASING: PWCS may participate
in, sponsor, conduct or administer a cooperative
procurement agreement on behalf of or in conjunction with
one or more other public bodies, or public agencies or
institutions or localities of the several states, of the United
States or its territories, or the District of Columbia, for the
purpose of combining requirements to increase efficiency
or reduce administrative expenses in any acquisition of
goods and services. Except for contracts for professional
services, a public body may purchase from another public
body's contract even if it did not participate in the request
for proposal (RFP) or Invitation for Bid (IFB), if the RFP or
IFB specified that the procurement was being conducted
on behalf of other public bodies. Nothing herein shall
prohibit the assessment or payment by direct or indirect
means of any administrative fee that will allow for
participation in any such arrangement.

42.1 ltis the Contractors responsibility to notify the public
body(s) of the availability of the contract.

42.2 Each public body has the option of executing a
separate contract with the awardee. Contracts
entered into with them may contain general terms
and conditions unique to those jurisdictions and
political subdivisions covering minority participation,
non-discrimination. If, when preparing such a
contract, the general terms and conditions of a
jurisdiction are unacceptable to the awardee, the
awardee may withdraw its extension of the award to
that jurisdiction.

42.3 PWCS shall not be held liable for any costs or
damage incurred by another jurisdiction as a result
of any award extended to that jurisdiction or political
subdivision by the awardee.
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44,

DRUG-FREE WORKPLACE: During the performance of
this contract, the Contractor agrees as follows:

43.1 Provide a drug-free workplace for the Contractor's
employees.

43.2 Post in conspicuous places, available to employees
and applicants for employment, a statement
notifying employees that the unlawful manufacture,
sale, distribution, dispensation, possession, or use
of a controlled substance or marijuana is prohibited
in the Contractor's workplace and specifying the
actions that will be taken against employees for
violations of such prohibition.

43.3 State in all solicitations or advertisements for
employees placed by or on behalf of the Contractor
that the Contractor maintains a drug-free
workplace.

43.4 Include the provisions of the foregoing clauses in
every subcontract or purchase order of over
$10,000, so that the provisions will be binding upon
each subcontractor or vendor.

For the purposes of this section, "drug-free workplace”
means a site for the performance of work done in
connection with a specific contract awarded to a
Contractor in accordance with this section, the employees
of whom are prohibited from engaging in the unlawful
manufacture, sale, distribution, dispensation, possession
or use of any controlled substance or marijuana during the
performance of the contract.

PLACING OF ORDERS: Orders against contracts will be
placed with the Contractor by Purchase Order or
Procurement Card (P-Card) executed and released by the
Supervisor of Purchasing or their designee.

DELIVERY/PAYMENT PROVISIONS

45,

48.

47.

FUNDING: The obligation of PWCS to pay compensation
due the Contractor under the contract or any other
payment obligations under any contract awarded pursuant
to this contract is subject to appropriations by the PWCS
School Board to satisfy payment of such obligations. The
County's obligations to make payments during subsequent
fiscal years are dependent upon the same action. If such
an appropriation is not made for any fiscal year, the
contract shall terminate effective at the end of the fiscal
year for which funds were appropriated and PWCS will not
be obligated to make any payments under the contract
beyond the amount appropriated for payment obligations
under the contract. PWCS will provide the Contractor with
written notice of non-appropriation of funds within thirty
(30) calendar days after action is completed by the PWCS
School Board. However, PWCS's failure to provide such
notice will not extend the contract into a fiscal year in
which sufficient funds have not been appropriated.

POINT OF DESTINATION: All materials shipped to PWCS
must be shipped FOB DESTINATION unless otherwise
stated in the contract or purchase order. The materials
must be delivered to the “Ship to” address indicated on the
purchase order.

INVOICES: Invoices for goods and/or services ordered,
delivered and accepted shall be submitted in duplicate by
the Contractor(s) directly to the payment address shown
on the purchase order/contract. All invoices shall
reference said purchase order/contract number and

shall be in the same legal name of the Contractor as
indicated on the Contract.
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49.

50.

51.

52.

53.

54.

LABELING OF HAZARDOUS SUBSTANCES: If the
items or products requested by this solicitation are
"Hazardous Substances” as defined by Section 1261 of
Title 15 of the United States Code (U.S.C.), then the
Bidder, by submitting his/her bid/proposal, certifies and
warrants that the items or products to be delivered under
this contract shall be properly labeled as required by the
foregoing sections and that by delivering the items or
products the Bidder does not violate any of the
prohibitions of Title 15 of the U.S.C. or Section 1263.

MATERIAL SAFETY DATA SHEETS: Material and
Safety Data Sheets shall be provided in English, and if
available, Spanish within two (2) business days upon
request for each chemical and/or compound offered.
Failure on the part of the Contractor to submit such data
sheets may be cause for declaring the Contractor in
default. :

discounts for payment in less than 30 days.

RESPONSIBILITY FOR MATERIALS OR GOODS
TENDERED: Unless otherwise specified in the solicitation,
the Contractor is responsible for the materials or supplies
covered by the contract until they are delivered at the
delivery point designated by PWCS. The Contractor bears
all risk of loss on rejected materials or supplies after
notice of rejection. Rejected materials or supplies must be
removed by and at the expense of the Contractor
promptly after notification of rejection, unless public
health and safety require immediate destruction or other
disposal of rejected delivery. If rejected materials are not
removed by the Contractor within ten (10) days after date
of notification, PWCS may return the rejected materials or
supplies to the Contractor at its risk and expense or
dispose of them as the PWCS's own property.

PAYMENT: Payment shall be made after satisfactory
performance that is in accordance with all provisions of the
contract, and upon receipt of a properly completed invoice.
PWCS reserves the right to withhold any or all payments
or portions thereof for Contractor's failure to perform in
accordance with the provision of the contract or any
subsequent modifications.

PARTIAL PAYMENTS: Unless otherwise specified, partial
payments will be made upon acceptance of materials or
services so invoiced if in accordance with completion date.
However, up to 5 percent (5%) of the value of the entire
order may be retained until completion of contract.

PAYMENT FOR EQUIPMENT, INSTALLATION, AND
TESTING: When equipment requires installation (which
includes erection, setting up or placing in position, service,
or use) and testing, and the installation or testing is
delayed, payment may be made based on 50% of the
contract price when such equipment is delivered on the
site. A further allowance of 25% may be made when the
equipment is installed and ready for test. The balance
shall be paid after the equipment is tested and found to
be satisfactory. If the equipment must be tested, but
installation is not required to be made by the Contractor
or if the equipment must be installed but testing is not
required, payment may be made based on 75% at the
time of delivery and the balance shall be paid after
satisfactory test or installation is completed.

PAYMENT TO SUBCONTRACTORS:

54.1 A Contractor awarded a contract under this
solicitation is hereby obligated to:
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55.

54.1.1 Pay the subcontractor(s) within seven (7)
days of the Contractor's receipt of payment
from PWCS for the proportionate share of
the payment received for work performed by
the subcontractor(s) under the contract; or

54.1.2 Notify the agency and the subcontractor(s),
in writing, of the Contractor's intention to
withhold payment and the reason for such.

54.2 Unless otherwise provided under the terms of the
Contract, interest shall accrue at the rate of one
percent per month on all amounts owed by the
Contractor that remain unpaid seven (7) days
following receipt of payment from PWCS except for
amounts withheld as stated in the paragraph above.
The date of mailing of any payment by U.S. Mail is
deemed to be payment to the addressee. This
obligation to pay interest is not an obligation of
PWCS, and no contract modification will be made
for the purpose of providing reimbursement of the
interest charge. A cost reimbursement claim shall
not include any amount for reimbursement for the
interest charge.

54.3 The provisions of 54.1 through 54.3 apply to each
sub-tier contractor performing under the primary
contract. A Contractor’s obligation to pay an
interest charge to a subcontractor may not be
construed to be an obligation of PWCS or any
participating jurisdiction.

TAX EXEMPTION: PWCS is exempt from the payment of
federal excise or Virginia Sales and Use Tax. The
bid/proposal price must be net, exclusive of taxes. When
under established trade practice, any federal excise tax is
included in the list price, the Bidder may quote the list
price and shall show separately the amount of federal
excise tax, either as a flat sum or as a percentage of the
list price, which shall be deducted by PWCS. PWCS
Federal Excise Tax Exemption number is 54-6001533. A
copy of PWCS Sales and Use Tax Certificate Exemption
is posted on the PWCS Web site.

GENERAL

56.

57.

GUARANTEES & WARRANTIES: All guarantees and
warranties required shall be furnished by the Contractor
and shall be delivered to PWCS before final payment on
the contract is made. Unless otherwise stated,
manufacturer's standard warranty applies.

GENERAL GUARANTY: Contractor agrees to:

57.1. Save PWCS, its agents and employees harmless
from liability of any nature or kind for the use of any
copyrighted or uncopyrighted composition; secret
process, patented or unpatented; invention; article or
appliance furnished or used in the performance of a
contract for which the Contractor is not the patentee,
assignee, licensee or owner.

57.2 Warrant that when the contract includes a software
license, or use of licensed software, the Contractor is
the owner of the Software or otherwise has the right
to grant to the County the license to use the
Software granted through the Contract without
violating or infringing any law, rule, regulation,
copyright, patent, trade secret or other proprietary
right of any third party.



58.

to:

59.

60.

57.3 Protect PWCS against latent defective material or
workmanship and to repair or replace any damages
or marring occasioned in transit or delivery.

57.4 Furnish adequate protection against damage to all
work and to repair damages of any kind to the
building or equipment, to his or her own work or to
the work of other contractors, for which his or her
workers are responsible.

57.5 Pay for all permits, licenses and fees and give all
notices and comply with all laws, ordinances, rules,
regulations, and policies of PWCS.

57.6 Protect PWCS from loss or damage to PWCS owned
property while it is in the custody of the Contractor.

SERVICE CONTRACT GUARANTY: Contractor agrees

58.1 Furnish services described in the solicitation and
resultant contract at the times and places and in the
manner and subject to conditions of those
documents provided that PWCS may reduce the
said services at any time.

58.2 Enter upon the performance of services with all due
diligence and dispatch, assiduously press to its
complete performance, and exercise therein the
highest degree of skill and competence.

58.3 All work and services rendered in strict conformance
to all laws, statues, and ordinances and the
applicable government rules, regulations, methods,
and procedures.

58.4 Allow services to be inspected or reviewed by an
employee of PWCS at any reasonable time and
place selected by PWCS. PWCS is under no
obligation to compensate Contractor for any services
not rendered in strict conformity with the contract.

58.5 Stipulate that the presence of a PWCS Inspector
shall not lessen the obligation of the Contractor for
performance in accordance with the contract
requirements, or be deemed a defense on the part of
the Contractor for infraction thereof. The Inspector is
not authorized to revoke, alter, enlarge, relax, or
release any of the requirements of the contract
documents. Any omission or failure on the part of the
Inspector to disapprove or reject any work or
material shall not be construed to be an acceptance
of any such defective work or material. Notification of
an omission or failure will be documented by the
Supervisor of Purchasing.

IMMIGRATION REFORM AND CONTROL ACT OF 1986:
By submitting their bid/proposal, Bidders/Offerors certify
that they do not and will not during the performance of this
contract employ illegal alien workers or otherwise violate
the provisions of the federal Immigration Reform and
Control Act of 1986.

INDEMNIFICATION: Contractor shall indemnify, keep and
save harmless PWCS, its agents, officials, employees and
volunteers against claims of injuries, death, damage to
property, patent claims, suits, liabilities, judgments, cost
and expenses which may otherwise accrue against PWCS
in consequence of the granting of a contract or which may
otherwise result therefrom, if the act was caused through
negligence, error, omission, or reckless or intentional
misconduct (or, in the case of intellectual property rights,
by any act done without proper permission) of the
Contractor or his or her employees, or that of the
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61.

62.

subcontractor or his or her employees, if any; and the
Contractor shall, at his or her own expense, appear,
defend and pay all charges of attorneys and all costs and
other expenses arising therefrom or incurred in connection
therewith; and if any judgment shall be rendered against
PWCS in any such action, the Contractor shall, at his or
her own expense, satisfy and discharge the same.
Contractor expressly understands and agrees that any
performance bond or insurance protection required by this
contract, or otherwise provided by the Contractor, shall in
no way limit the responsibility to indemnify, keep and save
harmless and defend PWCS as herein provided.

NON-LIABILITY: The Contractor shall not be liable in
damages for delay in shipment or failure to deliver when
such delay or failure is the result of fire, flood, strike, the
transportation carrier, act of God, act of Government, act
of an alien enemy or by any other circumstances which, in
the Purchasing Agent's opinion, are beyond the
reasonable control of the Contractor. Under such
circumstances, however, the Purchasing Agent may, at
her discretion terminate the contract.

OFFICIAL NOT TO BENEFIT:

62.1 Each Bidder certifies by signing a bid/proposal that,
to the best of his/her knowledge, no PWCS official
or employee having official responsibility for the
procurement transaction or member of his/her
immediate family has received or will receive any
financial benefit of more than nominal or minimal
value relating to the award of this contract. If such
a benefit has been received or will be received, this
fact shall be disclosed with the bid/proposal or as
soon thereafter, as it appears that such a benefit
will be received. Failure to disclose the information
prescribed above may result in suspension or
debarment, recession of the contract, or recovery of
the cost of the financial benefit from the contractor,
recipient, or both.

62.2 Whenever there is reason to believe that benefit of
the sort described in the paragraph above has been
or will be received in connection with the
bid/proposal or contract and that the Contractor has
failed to disclose such benefit or has inadequately
disclosed it, PWCS, as a prerequisite to payment
pursuant to the Contractor, or at any time may
require the contractor to furnish, under oath,
answers to any interrogatories related to such
possible benefit.

62.3 In the event the Bidder/Offeror has knowledge of
benefits as outline above, this information should
be submitted with the bid/proposal. If the above
does not apply at time of award of contract and
becomes known after inception of a contract the
Bidder/Offeror shall address the disclosure of such
facts to: Supervisor of Purchasing, Prince William
County Public Schools, P.O. Box 389, Manassas,
VA 20108. The Invitation For Bid/Request for
Proposal number shall be referenced in the
disclosure.

63. VIRGINIA FREEDOM OF INFORMATION ACT: Except

as provided herein, all proceedings, records, contracts and
other public records relating to procurement transactions
shall be open to the inspection of any citizen, or any
interested person, firm or corporation, in accordance with
the Virginia Freedom of Information Act. Any inspection of
procurement transaction records under this provision shall



64.

be subject to reasonable restrictions to ensure the security
and integrity of the records.

63.1 Cost estimates relating to a proposed transaction
prepared by or for a public body shall not be open
to public inspection.

63.2 Any Bidder, upon request, shall be afforded the
opportunity to inspect bid records within a
reasonable time after the opening/receipt of all bids,
but prior to award, except in the event that PWCS
decides not to accept any of the bids and to re-
solicit. Otherwise, bid records shall be open to
public inspection only after award of the contract.

63.3 Bids and proposal records shall be open to the
public only after award.

63.4 Any offeror who responds to an RFP shall be
afforded the opportunity to inspect proposal records
upon request within a reasonable time after the
evaluation and negotiation of proposals are
complete but prior to award, except in the event
PWCS decides not to accept any of the proposals

and to resolicit.

63.5 Trade secrets or proprietary information submitted
by any bidder, offeror, or Contractor in connection
with a procurement transaction or prequalification
application shall not be subject to public disclosure
under the Virginia Freedom of Information Act if the
bidder, offeror, or Contractor invokes the protection
of Code of Virginia section 2.2-4342 F. in writing
prior to or upon submission of the data or other
materials, identifies the data or other materials to
be protected, and states the reasons why protection
is necessary.

63.6 Nothing contained in this section shall be construed
to require PWCS to furnish a statement of the
reason(s) why a particular bid/offer was not
deemed to be the most advantageous to PWCS.

INCLEMENT WEATHER: Due to inclement weather
conditions, PWCS may elect to close schools and
administration offices. The following is an explanation of
the policy:

CODE GREEN: All PWCS schools are closed.
Administration offices are opened.

CODE RED: All PWCS schools are closed.
Administration offices are closed.

CODE ORANGE: PWCS schools closed or
delayed. Employees work remotely.

64.1 In the event of a delay school opening, all times
shall remain as stated in the Invitation for
Bid/Request for Proposal.

In the event that PWCS closes on a CODE
GREEN, any optional/mandatory pre-bid/proposal
conference and all bid/proposal openings will be
held as scheduled.

In the event that PWCS closes on a CODE RED or
CODE GREEN, any optional/mandatory pre-bid
proposal conference and all bid/proposal openings
will be held on the next business day the PWCS
experiences a normal opening, a delayed opening,
or a school closing on a CODE GREEN, at the time
previously scheduled. No exceptions will be made
in this matter.

64.2

64.3

BIDDER/CONTRACTOR REMEDIES

65.

66.

67.
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DELIVERY/SERVICE FAILURES: Failure of a Contractor
to deliver goods or services within the time specified, or
within reasonable time as interpreted by PWCS, or failure
to make replacements or corrections of rejected articles or
services when so requested, immediately or as directed by
PWCS, shall constitute grounds for PWCS to “Cover” by
purchasing in the open market articles or services of
comparable grade or quality to replace the services or
articles rejected or not delivered. On all such purchases,
the Contractor shall reimburse PWCS, within a reasonable
time specified by PWCS, for any expense incurred in
excess of contract prices, or, in PWCS’s sole discretion,
PWCS shall deduct the cost of Cover from any amounts
due to Contractor. Such purchases shall be deducted from
the contract quantities if applicable. Should public
necessity demand it, PWCS reserves the right to use or
consume articles delivered or services performed which
are substandard in quality, subject to an adjustment in
price to be determined by PWCS.

CONTRACTUAL DISPUTES: Any dispute concerning a
question of act including claims for money or other relief
as a result of a contract with PWCS which is not disposed
of by agreement shall be declared by the Supervisor of
Purchasing, who shall reduce a decision to writing and
mail or otherwise forward a copy thereof to the Contractor
within ten (10) days. The decision of the Supervisor of
Purchasing shall be final and conclusive unless the
Contractor appeals within ten (10) days of receipt of the
written decision. Contractual claims, whether for money or
other relief, shall be submitted in writing no later than sixty
(60) days after final payment; however, as a condition
precedent to consideration of the claim, the Contractor
must give written notice of the intention to file such a claim
at the time of the occurrence or beginning of the work
upon which the claim is based. Nothing herein shall
preclude a contract from requiring submission of an
invoice for final payment within a certain time after
completion and acceptance of the work or acceptance of
the goods. Pending claims shall not delay payment of
amounts agreed due in the final payment.

PROTEST OF AWARD OR DECISION TO AWARD: Any
Bidder may protest the award or decision to award a
contract by submitting a protest in writing to the Supervisor
of Purchasing no later than ten (10) calendar days after
public notice of the award or the announcement of the
decision to award, whichever occurs first. Any potential
bidder or offeror on a contract negotiated on a sole source
or emergency basis who desires to protest the award or
decision to award such contract shall submit such protest
in the same manner no later than ten (10) calendar days
after posting or publication of the notice of such contract.
The written protest shall include the basis for the protest
and the relief sought. The Supervisor of Purchasing shall
issue a decision in writing within ten (10) calendar days of
the receipt of the protest stating the reasons for the action
taken. Any offeror may protest the award or decision to
award a contract by submitting a protest in writing to
PWCS, or an official designated by PWCS, no later than
ten (10) calendar days after the award or the
announcement of the decision to award, whichever occurs
first.

67.1 If prior to award it is determined that the decision to
award is arbitrary or capricious then the sole relief
shall be a finding to that effect. The Supervisor of
Purchasing shall cancel the proposed award or
revise it to comply with the law. If, after an award, it
is determined that an award of a contract was



67.2

67.3

arbitrary or capricious, then the sole relief shall be
as hereinafter provided. Where the award has
been made but performance has not begun, the
performance of the contract may be declared void
by PWCS. Where the award has been made and
performance has begun, the Supervisor of
Purchasing may declare the contract void upon a
finding that this action is in the best interest of
PWCS. Where a contract is declared void, the
performing Contractor shall be compensated for the
cost of performance at the rate specified in the
contract up to the time of such declaration. In no
event shall the performing Contractor be entitled to
lost profits.

Pending final determination of a protest or appeal,
the validity of a contract awarded and accepted in
good faith in accordance with this paragraph shall
not be affected by the fact that a protest or appeal
has been filed.

An award need not be delayed for the period
allowed a Bidder to protest, but in the event of a
timely protest, no further action to award the
contract will be taken unless there is a written
determination that proceeding without delay is

68.

69.

necessary to protect the public interest or unless
the bid or offer would expire

EXHAUSTION OF ADMINISTRATIVE REMEDIES: No
potential Bidder or Contractor shall institute any legal
action until all administrative remedies available under this
solicitation and resulting contract have been exhausted
and until all statutory requirements have been met.

FORCE MAJEURE EVENT: If an event that is beyond
the reasonable control of a Party and cannot be prevented
with reasonable care of the affected Party, including but
not limited to natural disasters, war and riot, provided that,
any shortage of credit, capital or finance shall not be
regarded as an event beyond the reasonable control of a
Party. In the event that the occurrence of a Force Majeure
Event delays or prevents the performance of this
Agreement, the affected Party shall not be liable for any
obligations hereunder only for such delayed or prevented
performance. The affected Party who seeks to be exempt
from the performance obligation under this Agreement or
any provision hereof shall inform the other Party, without
delay, of the exemption of obligation and the approaches
that shall be taken to complete performance.

By signing this form, | am in acceptance of the PWCS General Terms and Conditions.

FIRM/CONTRACTOR Name: VIRCO INC.

(PRINT)

e,

Signature

Patricia L. Quinones, Chief Administrative Officer

Print Name and Title

October 31,2022

Date

pattyquinones@virco.com

Email

501-513-1653

Phone
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